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REQUEST FOR RECORDS DISPOSITION AUTHORITY 

(See instructions on reverse) 

TO:	 National Archives and Records Administration (NIR)
 
8601 Adel hi Road, Colle e Park, MD 20740-6001
 

1. FROM (Agency or establishment) NOTIFICATION TO AGENCY 
U.S. Army 

In accordance with the provisions of 44 U.S.C. 
2. MAJOR SUBDIVISION 3303a the disposition request. including

U.S. Total Army	 Personnel Command amendments. is approved except for items 

that may be marked "disposition not approved" 3. MINOR SUBDIVISION 
or "withdrawn" in column 10.

Records Management Program Division 

4. NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE DATE 

Kandy Light	 (703)806-3556 1-S-D 

6. AGENCY CERTIFICATION 

I hereby certify that I am authorized to act for this agency in matters pertaining t the disposition of its records 
and that the records proposed for disposal on the attached t.jIJ pagels) are not now needed for the business of 
this agency or will not be needed after the retention periods specified; and that written concurrence from the 
General Accounting Office, under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, 

~ is not required; Uis attached; or U has been requested. 

DATE	 TITLE 

22 Mar 00 Director, Records Management Division 

7. 9. GRS OR 10. ACTION 
ITEM 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARA 

The purpose of this request is to implement the Army record keeping
 
redesigned process for records that currently have a NARA approved
 
disposition authority of 6 years or less and are not considered rights
 
and interests records. The disposition shown on the attached
 
sheets is for such records in that series regardless of media on
 
which produced. The current NARA authority for each item is
 
shown; however, this action may cover only a portion of the records
 
shown on the original authority.
 

Electronic copies created on electronic mail and word processing 
ItlD. systems will be deleted after record keeping copy has been produced
 

and when no longer needed for reference, updating, revision or
 
dissemination.
 

115-109 NS 7540-00-634-4064 STANDARD FORM 115 (REV. 3-91) 
PREVIOUS EDITION NOT USABLE Prescribed by NARA 

36 CFR 1228 
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700 
LOGISTICS
 
Prescribing Directives
 
AR 700-4--Logistic Assistance Program 
AR 700-15--Packaging of Materiel 
AR 700-16--0btaining, Storing, and Retrieving Container Design Data 
AR 700-19--U.S. Army Munitions Reporting Systems 
AR 700-22--Worldwide Ammunition Reporting System (WARS) (RCS: CSGLD-1322(R1)(MIN)) 
AR 700-36--0verseas Laboratories for Support of Quality Surveillance on Petroleum Products 
AR 700-47--Defense Standardization and Specification Program 
AR 700-65--Nuclear Weapons and Nuclear Weapons Materiel 
AR 700-84--lssue and Sale of Personal Clothing 
AR 700-90--Army Industrial Preparedness Program 
AR 700-127--lntegrated Logistic Support 
AR 700-131--Loan of Army Materiel 
AR 700-138--Army Logistics Readiness and Sustainability 
AR 700-142--Materiel Release, Fielding, and Transfer 
DA PAM 700-23--Replacement of Industrial Plant Equipment in the Production Base Support Program 
Description: These records concern logistics policies, procedures, and support covering supplies, 
equipment, and facilities in several different logistical areas. Records pertaining to a specific logistical 
function are placed in the appropriate 700 series. 
Note: Personal clothing records, prescribed by AR 700-84, are included within file number 71 0-2g, Soldier 
Issue Files, for the convenience of organizations maintaining such records. 

Title: General logistics correspondence files 
Authority: NN-167-31 and NN-165-192 
Privacy Act: Not applicable 
Description: Routine comments on regulations, directives, or other publications pr~ar by another 
office with chief responsibility; program and budget documents, manageme~p'fOvement reports, cost 
reduction reports, and comparable information submitted to offices in c 'g9 of these functions; routine or 
general requests for information and replies; informal reports wit ated papers; general 
recommendations and suggestions with all types of trans . s; other transactions of a general, routine, 
and administrative nature; and other information rei . g to logistics which cannot logically be filed with 
the detailed record series listed below. (This s not include instruction files. See file no. 25-30q.) 
Matters relating to logistics that are re . ed for information only, on which no action is required. These 
include cards, listings, indexes er items which are created solely to facilitate or control work, extra 
copies of actions maintal y action officers, duplicate copies of actions accumulated by supervisory 
offices (establish eep only when necessary), and notes, drafts, feeder reports, and similar working 
papers gat a for preparation of an action. 
Dis Ion: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than 

:/.	 FN: 700-4a 
Title: Customer supply assistance reports 
Authority: NN-166-204 
Privacy Act: Not applicable 
Description: Reports of visits made by Army supply assistance personnel relative to supply assistance 
provided installations and activities. 
Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than 
6 years, then destroy. 

J. FN: 700-15a 
Title: Packaging and handling deficiency reports 
Authority: II-NNA-1462 
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Privacy Act: Not applicable
 
Description: Reports submitted by receiving activities concerning deficiencies in the preservation,
 
packaging, marking, or handling of supplies, equipment, or materials. Included are reports of deficiencies,
 
reports of corrective action, and similar information.
 
Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than
 
6 years, then destroy.
 

If.	 Titie: Ammunition demilitarization and renovation work orders ~-=-=~ . 
Authority: NN-166-204 -========= WITHDRAWN 

Privacy Act: Not applicable ~ .. 
Description: Documents pertaining to the'de~at,j€)nCfflcl renovation of ammunition. Included are ' 

. work orders, issue slips, turn-in ~e!lGvation work sheets, cost and production records, expenditure
 
orders, and relate~s~
 

"D1~·mfer<:6. Keep in CFA until no longer needed for conducting business, but not longer than
 
6~strey.
 

5".	 FN: 700-16c 
Title: Depot surveillance files 
Authority: NN-166-204 
Privacy Act: Not applicable. 
Description: Depot surveillance record or cards maintained as a cumulative 'record covering the entire 
period of storage of a lot of ammunition at an installation. 
Disposition: Code KE6. Event is after the ammunition is shipped or other disposition is made. Keep in 
CFA until event occurs and then until no longer needed for conducting business, but not longer than 6 
years after the event, then destroy. 

to	 FN: 700-18a 
Title: Provisioning army Systems Documentation 
Authority: N 1-AU-94-7 
Privacy Act: Not applicable 
Description: Information pertaining to basic principles, objectives, and policies, assigned responsibilities 
for provisioning Army systems and end items, guidance for budgeting, planning, imaging, scheduling, 
executing and evaluating provisioning programs within the framework of the Acquisition Process and 
integrated logistic support techniques. Instructions for acquiring and using provisioning technical 
documentation and supplemental provision technical documentation. Data on equipment provided to 
support the stated system availability or readiness objectives. 
Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than 
6 years, then destroy. 

1 FN: ·7~~a RlSC;"hckd-. U7l. FtJ !}OD - l'ttl 
Title: Storage reporting files 
Authority: NN-166-204 
Privacy Act: Not applicable 
Description: Reports relating to overall storage operations which are made to higher headquarters. 
Included are depot space and operating reports, monthly materials handling reports, and similar 
information. 
Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than 
6 years, then destroy. 

1.	 FN:-=lQQ 22b ~'{'5C-;",W, L1~ FN ~7LJO- Iq.b 
Title: Ammunition, guided missile, and rocket status reporting files
 
Authority: NC1-AU-77-49
 
Privacy Act: Not applicable
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Description: Reports submitted by field installations and activities to furnish data for budget estimates,
 
distribution planning, and procurement scheduling relative to ammunition, guided missiles, and large
 
rockets.
 
Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than
 
6 years, then destroy.
 

'1.	 FN: 709 22f ~t~e.;V\JeJ. tlee ~,J: 7/JD- i'lf-
Title: Ordnance stock subsidiary controls 
Authority: II-NNA-1462 
Privacy Act: Not applicable 
Description: Lot and stock record cards, and credit, debit, and adjustment vouchers maintained by stock 
control divisions as subsidiary accounts to control ammunition stock control accounts (Ammunition Field 
Service Account). Lot and stock record cards will be continued in effect until filled or final entry is made 
thereon. 
Disposition: Code K6. Keep in CFA until no longer needed for conducting business,.but not longer than 
6 years, then destroy. 

11J· FN: 700-36a 
Title: Petroleum product analysis reports 
Authority: NN-166-204 
Privacy Act: Not applicable 
DescriptioruDocurnents created incidentto the testing of petroleum products as they pertain to the 
acceptability of such products in connection with new procurement or the analyses required of petroleum 
units in custody of Army storage facilities. A copy of the petroleum analysis report submitted to a 
contracting officer, as required when a contractor has failed to meet contract requirements, will be filed in 
the procurement file to which it relates for disposition with the related procurement file . 

. Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than 
6 years, then destroy. 

/1.	 FN: 700-47b! : 'De~~..kl 5U-l.:~&.J;b" Ou.."eL. 
Title: Materiel standardization plans 
Authority: NN-166-204 
Privacy Act: Not applicable 
Description: Documents related to the development of formal plans for standardization of FCS classes of 
materiel or broad engineering areas. Standardization plans reflect methods of operation, time schedule, 
and pertinent supply and engineering considerations for individual projects scheduled therein. Included 
are letters activating planning and working groups, requests for specific information, agenda, and minutes 
of group meetings, coordinating actions, and preliminary and final standardization plans and 
communications relating to them. 
Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than 
6 years, then destroy. 

I~. FN: 700-47c
 
Title: Standardization document formulations
 
Authority: NC1-AU-77-75
 
Privacy Act: Not applicable
 
Description: Documents relating to the preparation, coordination, approval, maintenance, revision, and
 
cancellation of Federal and military standards, specifications, and standardization handbooks and
 
documents relating to the adoption of industry standardization documents when the Army is assigned
 
responsibility for completing the action. Included are project initiation letters or assignments, reports of
 
preliminary conferences, draft standardization documents and comments on them, necessary drawings,
 
notices, agenda, and minutes of meetings, study project reports, coordinating actions, and copies of the
 
published standardization documents with communications relating to them.
 
Disposition: Code KE6. Event is publication of the standardization document. Keep in CFA until event
 
occurs and then until no longer needed for conducting business, but not longer than 6 years after the
 
event, then destroy.
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12. FN: 700-47h2 
Title: Material standardization plans: Preparing Assignee Activity 
Authority: NN-166-204 
Privacy Act: Not applicable 
Description: Documents related to the development of formal plans for standardization of FCS 
classes of material or broad engineering areas. Standardization plans reflect methods of 
operation, time schedule, and pertinent supply and engineering considerations for individual 
projects scheduled therein. Included are letters activating planning and working groups, requests 
for specific information, agenda, and minutes of group meetings, coordinating actions, and 
preliminary and final standardization plans and communications relating to them. 
Disposition: Code KE6. Event is completion or cancellation of all projects scheduled in the plan. 
Keep in CFA until event occurs and then until no longer needed for conducting business, but not 
longer than 6 years after the event, then destroy. 
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1'/. FN: 700-47d 

Title: Standardization document collaborations 
Authority: N N-166-204 
Privacy Act: Not applicable 
Description: Documents relating to Army participation in the formulation, revision, or cancellation of 
specifications, standards, standardization plans, and handbooks prepared by other military departments 
or Federal agencies, or in the adoption of industry standardization documents by other military 
departments and Federal agencies. Included are copies of proposed standardization documents and 
comments on them, notices, agenda, and minutes of meetings, and related documents. 
Disposition: Code KE6. Event is publication of the standardization document. Keep in CFA until event 
occurs and then until no longer needed for conducting business, but not longer than 6 years after the 
event, then destroy. 

I~ FN: 700-47g 
'Title: Item standardization deviations 
Authority: N N-166-204 
Privacy Act: Not applicable 
Description: Documents created in maintaining items standardization through approving, disapproving, 
or commenting on proposed procurement of nonstandard items but not documents belonging in 
procurement transaction files. Included. are requests and justifications for procurement of nonstandard or 
nonpreferred items, requests forauthorltyto procure technical equipment without advertising, decisions, 
recommendations, agenda, minutes, and other papers of the advisory committee on procurement without 
advertising of technical equipment and components, approvals, disapprovals, and appeals, coordinating 
actions, and related papers. 
Disposition: Code KE6. Event is cancellation or expiration of the standardization deviation. Keep in CFA 
until event occurs and then until no longer needed for conducting business, but not longer than 6 years 
after the event, then destroy. 

it. FN: 700-47h 
Title: Standardization reports 
Authority: N N-164-204 
Privacy Act: Not applicable 
Description: Documents reflecting information on standardization actions, such as indexing changes, 
status of standardization plans and projects, and significant accomplishments effected through 
standardization. Included are consolidated and feeder reports and related papers. 
Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than 
6 years, then destroy. 

17.	 FN: 700-47i 
Title: Standardization program recommendations 
Authority: NN-166-204 
Privacy Act: Not applicable 
Description: Documents relating to Army participation in the formulation of the materiel standardization 
program. Included are recommendations for standardizations plans with supporting data, lists of areas 
exempt from requirements for standardization, recommendations to exclude certain classes of items from 
the program, schedule change recommendations, and related papers. 
Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than 
6 years, then destroy. 

/(	 FN: 700-84a 
Title: Personal property accounts 
Authority: NN-166-204 
Privacy Act: A0710-2cDALO 



• • tA.<'1f : .. di$f~j hb... 
IlMde IJle"",£uvw....u lot. 

Description: Documents reflecting items of personal property of individuals absent without leave or ofh,.,t po~ WI 
absent sick in medical facilities. Included are inventory of personal property and similar forms, and related L-'~~I:"~' 
papers. "il.2D rr (J 
Disposition: Gode I(O.I(eep iii OrA Ufl~1f1~ le~.d fereefldue~t:Jt Re~ loo~ertRafi it 
~	 ~.tk ~e.,. G,.t ...t 1:) h~\ J PV'I>r-""j' ~ '''' eF14 wJ;1 ell'i>1~ O£J;.J.4'-'S -f6-l .... A\Sf.9"$ikD~	 t:-c.L 

~!'EL_t'p._j~~ __~!J -k!__~t'5 ~tI;,""o6IS, IoI.<t 11O~ '''''0 ....14-, [, r&~ tlih....+L tw",!-, tk ...JetJJ.rs...j. 
Iq. FN: 700-84b 

Title: ROTC commutation of uniforms 
Authority: NN-166-204 
Privacy Act: Not applicable 
Description: Documents on commutation of uniform funds received and disbursed for ROTC students. 
Documents are filed by academic class year. Included are control ledger card sheets and related 
documents. 
Disposition: Code KE6. Event is after the school year end in which commutation of uniforms for a class 
will no longer continue. Keep in CFA until event occurs and then until no longer needed for conducting 
business, but not longer than 6 years after the event, then destroy. (The active period is 4 years for 
institutions drawing commutation for basic and advanced students. It is 2 years for institutions drawing 
commutation for advanced students only.) 

J/).	 FN: 700-84c 
Title: Clothing sale price lists 
Authority: NN-166-204 
Privacy Act: Not applicable 
Description: Lists and supplements reflecting current prices for clothing store items. 
Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than 
6 years, then destroy. 

Ji.	 FN: 700-84d 
Title: Clothing cash and charge sales ~ :...."I'~f':>~:h'..... 
Authority: NN-166-204 ~ ~ fb>1'~"""~ o\-
Privacy Act: Not applicable 11""'--1 oce: 1A4 
Description: Cash sales and charge sales books, charge sales slips, including attached informal lists, ~ pul k 
machine detail tape, cash register detail tapes, machine sales tickets, and other tapes that relate to cash "-rc;. I>t (f 
and charge sales, but exclusive of such documents filed as vouchers to the account. 
Disposition: 60de 1(0. I(eep in erA t:Jntilfie leflger f1eeded for eefu~tJetiR~BtJsiRess, but Rot IOR!!jerthan ~c:.r:.' their destroy. (k\£, \"f· 6w.J. Ii ~rt: 0'- al-k.- a..J:l- I wl..-d.iw.- ':-' .1;''''61, ~ i~ CFI4 tA .. h"' IVt....~ 0lA'''S

__ -----~-./¥.)hL\:\F.-J~--~----~!:'--~.M~O' h",>'M'$~, ",a.\- 111>~ I~ .J.k... & 1iU"5 Al-k ... H,j -lw ..~I ~., J~5hrp'l 
d~.	 FN: 700-84e 

Title: Clothing issue/sales stores establishment files 
Authority: N 1-AU-89-11 
Privacy Act: Not applicable 
Description: Documents relating to the review and approval of recommendations for the establishment, 
change in capacity, or discontinuance of Army Military Clothing Sales Stores (AMCSS) and Clothing Initial 
Issue Points (CliPS). Included are recommendations for establishment, change of capacity, or ~ ;... J.;::il?a>~h"o.... 
discontinuance of such facilities, justification data, survey reports, approvals or disapprovals, and vnuk ""llCMi.JA.~"u... 
notifications of establishment or discontinuance. . cI- ~ ~.x. t!.o-.J.j 
Disposition: Code KE6. Event is discontinuance of the related facili~t. eep in CFA until event occurs 1..*. 
and then until no longer needed for conducting business, but not Ion ethan 6 years after the event, then ry)1~2 (.~; 
destroy. 'I, 

,23.	 FN~-~-~~~~~f--------------------------------- 0'" d:~ rp70"~\) ~;~\AlV c.pp /;tJde. .I'~ 

Title: Clothing issue/sales stores reporting files
 
Authority: N 1-AU-89-11
 
Privacy Act: Not applicable
 

1 

http:wl..-d.iw
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Description: Documents constituting a part of the reporting system on clothing issue point and sales
 
store operations. Included are Summary of Operations-Army Clothing Sales Stores and Clothing Initial
 
Issue Points reports and related information.
 
Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than
 
6 years, then destroy.
 

014	 FN~-~-~~~~-~~-------------------------------- cL\e"8 .-.. ci;9PI>'S; k~ 

Title: Clothing issue/sales stores program files l'?I>eJe.. ...j eD~~
 

Authority: N 1-AU-89-11 o~.!f.,1 PDf" v..eo-Jt
 
Privacy Act: Not applicable ~}. 1J~.DDI"'-~.
 
Description: Documents resulting from actions taken to evaluate and improve the overall clothing issue -r-r
 
and sales stores program. Included are staff studies, survey and test reports, coordination actions,
 
correspondence, and related documents. I)r ~ 1'1.0 ,~ ~-tJ .&,.r I"of~...u.. P'''{J01Jl5 .
 
Disposition: Code KE6. Event is completion of next comparable study or surve)l.\Keep in CFA until event
 
occurs and then until no longer needed for conducting business, but not' longer than 6' years after the
 
event, then destroy.
 

Z. FN: 700-90b 
Title: Production record reports 
Authority: II-NNA-2325 
Privacy Act: Not applicable 
Description: Documents relating to production control of items on the Department of Defense 
Consolidated List of Principal Military Items. Included are production records;schedules and estimates, 
documents containing similar data, and related papers concerned with scheduling, dispatch, follow-up, 
and control of production items. 
Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than 
6 years, then destroy. 

;lb.	 FN: 700-90c 
Title: Industrial mobilization reports 
Authority: NN-166-204 
Privacy Act: Not applicable 
Description: Reports and directly related documents reflecting progress and status of industrial 
mobilization and production and procurement planning. 
Disposition: Code K6. Keep in CFA then until no longer needed for conducting business, but not longer 
than 6 years, then destroy. 

-2Z	 FN: 700-90d 
Title: Industrial mobilization facilities 
Authority: II-NNA-2147 
Privacy Act: Not applicable 
Description: Documents relating to individual facilities (commercial concerns on plants) and specific 
items of supply that are used in determining past and future production capabilities or related uses allied 
to mobilization planning. Included are facility allocations, procurement and production planning schedules, 
current procurement and production schedules, planning studies and reports submitted by industrial 
concerns, inspection reports, specifications, drawings, and related papers. 
Disposition: Code KE6. Event is the removal of related facility from list of prospective supply sources, or 
removal of related supply item from list of designated commodities .. Keep in CFA until event occurs and 
then until no longer needed for conducting business, but not longer than 6 years after the event, then 
destroy. 

;;:t.	 FN: 700-90e1 
Title: Production equipment histories 
Authority: NC1-AU-77-69 
Privacy Act: Not applicable 
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Description: Documents used in the utilization, redistribution, and disposal of production equipment.
 
Included are cards, reports, forms, and related papers. These files will accompany the equipment on
 
transfer within the Army or on transfer to another military department,
 
Disposition: Office having Army-wide responsibility: Code KE6. Event is final disposition of equipment.
 
Keep in CFA until event occurs and then until no longer needed for conducting business, but not longer
 
than 6 years after the event, then destroy.
 

Jr;.	 FN: 700-90f1
 
Title: Industrial defense surveys
 
Authority: NN-166-204
 
Privacy Act: Not applicable
 
Description: Documents on surveys of installations listed in the Key Facilities List, which contains
 
information and recommendations affecting organization, physical security, production, and personnel
 
continuity measures required to ensure uninterrupted operations of key facilities essential to mobilization.
 
Included are--
a. Copies of industrial defense surveys. 
b. Letters and reports. 
c. Narrative descriptions.	 /lL~.' \. -kP"O 
d. Related documents. '"""\1S .'"' .a·"!tf~l 
Disposition: Offices having DA staff responsibility: Code KE6. Event is completion of review and ~ 1~Z~ 
analysls.e- removal from Key Facilities LiS~1 eep in CFA until event occurs and then until no longer l<i~L~l.. . 

. ~_~~~_~~_~~~_~~~~_~:~i_~~~~~~~~:~~_~~~_ g the e~~nt, then destroy. __ not 10 r t~an 6 year:;fter . - ~12D1~-~"'a' 
.,31J.	 FN: 700-90f2 v: u ~""I wh- -twv I~ "",..J--. -(1"" 

Title: Industrial defense surveys 
Authority: NN-166-204 
Privacy Act: Not applicable 
Description: Documents on surveys of installations listed in the Key Facilities List, which contains 
information and recommendations affecting organization, physical security, production, and personnel 
continuity measures required to ensure uninterrupted operations of key facilities essential to mobilization. 
Included are-- ~ ;'" "'\6~1>S;~0'01 
a. Copies of industrial defense surveys.	 ~L wr ~....".,""¢.(. 

b. Letters and reports.	 Dl- ~ PeL "'~ 
c. Narrative descriptions.	 u~\-. t\);wjco.:'~. 
d. Related documents. 1".,.-
Disposition: Preparing offices: Initial survey: Code 1~6.I(eep ill CFA tmtil flO IOFigerflceeea fer cJL i'JE{,. ~ ...t ~ 
G02fI:lOtiRg bl:lsirss, but Ret leAger {RaA ~ years, tReA eestroy. re»\Oll"'~ ~...... 'Nt F.u;l~k<.?Vs). ~ b Vtc.voS,
~hL_!:.~-::__i~__!l_~~__:_~ __~'::\.__{'iftJA!1h_ t""'1. C>UM>"S "...J w....",,,).;\.,0 b.~.r l'ILIJ.rJ fz,... U»J..J;",,) bw"';""¥..J ba..+ "'~ 

31.	 FN: 700-90f3 117~.r ~ b il""~ d-·\u· ~ llAlV\).., ~ Jlf;,hrc.1'
 
Title: Industrial defense surveys
 
Authority: NN-166-204
 
Privacy Act: Not applicable
 
Description: Documents on surveys of installations listed in the Key Facilities List, which contains
 
information and recommendations affecting organization, physical security, production, and personnel
 
continuity measures required to ensure uninterrupted operations of key facilities essential to mobilization.
 
Included are--
a. Copies of industrial defense surveys. 
b. Letters and reports.	 . 
c. Narrative descriptions. . •	 ~ ,,., Jisfl1S;),'O>1 
d. Related do~ A-e~/.~ J],u.-s u v)oI."J.( ""\ tD~>'V'(""'u... 

Disposition: Narrative descriptions, photographs, maps, and similar descriptive material essential to 01- +t: PDL.Ik.J'I 
conduct future surveys: Code KE6. Event is supersession or obsolescence; Keep in CFA until event Utf'\.. 
occurs and then until no longer needed for conducting business, but not lon~er than 6 years after the "/ '}-Dl co ;.-.",,< __ 
event, then destroy. ~ <J 
------------------------------------------------- DI' VlO 10 yI' ~ ;""l -r'f"" 

3~·	 FN: 700-90f4 () r 

http:l'ILIJ.rJ
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Title: Industrial defense surveys 
Authority: NN-166-204 
Privacy Act: Not applicable 
Description: Documents on surveys of installations listed in the Key Facilities List, which contains 
information and recommendations affecting organization, physical security, production, and personnel 
continuity measures required to ensure uninterrupted operations of key facilities essential to mobilization. 
Included are-- .IN ,\. • I , 

. . .	 CA .10\ 4-•.$ D'7'" P>-V 
a. Copies of industrial defense surveys.	 ~~w/ tl)W..v>.t:......u. e>} 

b. Letters and reports.	 i4 (JDt. ~t ~ 
c. Narrative descriptions. () . t I'. '	 I &) j2DiDC ...."5 . 
d. Related docl!!"!le~'Y~v''5 oI-hl!£1' r't:
 
Disposition: ~I surveys and letter reports: Cede 1(6. I<eef' iR OrA tJRtil R8 IOA~eFAeee:ledfor
 
eeAdtletiA~ btlsiAess btlt fIet leA~er tl<laAe years t~eA destroy. Cce:1t I'l~. G[IIt"\~ ~ V'l""Dw.t fv..- I'\.t-l. ~;i~k"t~ L'6~qr 2,
 
__~~~.d~h~t!-_"!~r_j~~_))!'"A:b_Jw.:..f-__~,:!__ef"1-\ 1t","1 t';""" ()€4.V<o<rj~I.c;;J i-I.i..,.....h1 1'10 I~.r .~<.d ~lo...J...n.'J /oJ,.S,'NM, 6..J ~
 

.33. FN: 700-90g 11>"8"" -\-k~ ~ 'J~rS p.\off'" j.t.J , .......\- I u..,.... .d~s"""t .
 

Title: Industrial defense operations 

Authority: NN-166-204 ~~k : .. .d~"',:h~ 
Privacy Act: Not applicable ,,.,d<. '3a-.{ ~ ..... ,...u.. 
Description: Documents on the operation of the industrial defense program by offices assigned that 01- ~t Pi>£, K«-Y 
responsibility. Included are survey schedules, periodic reports, facilities lists, and general related ~. l/lPllD)..
information. e.-,....,;~ 
DisR~ition: ~. '. . . . , ~ Z 
_____f:.__L_\)~:j~!!:?~ '?__~~~~~~~ ()I' ~~~ ~ •.., eFt.\- ".J-; {Vl:.J: ou: ...~ e...J \!.." &\ . ~ ID'V'(f~ I 

.3lJ: FN: 700-90h3 e,,~>0.·'":J bI..~''''''~ bl1.}- ~ 10(5'" ~h /, tD'5 tJ.!,....~ M''''~. ~'" L1-l6ty1.>'lI 

Title: Key Facilities Lists
 
Authority: NC1-AU-79-14
 
Privacy Act: Not applicable
 
Description: Documents listing the facilities recommended and approved for inclusion in the Key
 
Facilities List. Included are published lists, DD Forms 451 (Industrial Facilities Protection Program
 
Change Lists), and related information.
 
Disposition: DD Forms 451: Code KE6. Event is removal from the list. Keep in CFA until event occurs
 
and then until no longer needed for conducting business, but not longer than 6 years after the event, then
 
destroy.
 

35.	 FN: 700-131a
 
Title: Equipment loans
 
Authority: NN-166-204
 
Privacy Act: Not applicable
 
Description: Documents reflecting loan of equipment, tools, or material to, or from, other Government
 
agencies. Included are requests, approvals, reports, agreements, and related documents. This
 
description does not include documents required to be filed in property accounts.
 
Disposition: Code KE6. Event is turn-in or other satisfactory accounting for items involved. Keep in CFA
 
until event occurs and then until no longer needed for conducting business, but not longer than 6 years
 
after the event, then destroy.
 

3t,.	 FN: 700-138e 
Title: Unit Equipment Status and Servicability Report (UESSR) 
Authority: N 1-AU-97 -10 
Privacy Act: Not applicable 
Description: Information relating to Mission Capable (MC), Fully Mission Capable (FMC), Partially 
Mission Capable (PMC), Non Mission Capable Supply (NMCS), and Non Mission Capable Maintenance 
(NMCM) for all reportable equipment by individual Army organization or unit. Includes monthly Unit 
Equipment Status and Servicability Reports (UESSRs) and related correspondence. 
Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than 
6 years, then destroy. 

http:are--.IN
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37.	 FN: 700-138f 

Title: Selected Command Unit Review Report (SCUR) 
Authority: N 1-AU-97 -10 
Privacy Act: Not applicable 
Description: Information relating to Selected Command Unit Review Report (SCUR). Includes SCUR for 
active Army units, Reserve Component units, Army Materiel Command or Major Support Command (AMC 
MSC) and related correspondence. 
Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than 
6 years, then destroy. 

Title: Equipment Historical Availability Trend (EHAT) reports	 WITHDRAWN 

Authority: To be determined	 \tJ; ij;J.r~" fr"r 
Privacy Act: Not applicable	 ~\,,)W: \t,:;.\ e-... 
Description: Information relatl!JinL9JJD-E~pm	 SLfw"·',.\L- Sf 1 15" • 

corresponde Il.d::_~	 -r1"" 

31. FN: 700-138h
 
Title: Total Logistics Readiness and Sustainability reports (TLRS)
 
Authority: N 1-AU-97 -10
 
Privacy Act: Not applicable
 
Description: Information relating to total Army logistics readiness and sustainability. Included are reports
 
generated as a result of assessing the capability of the logistics system to sustain deployed forces
 
engaged in simulated combat.
 
Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than
 
6 years, then destroy.
 

WITHDRAWN 

r,J:}lj ...~~ 
~\K;~'/"\ ~ ~""~-(. 

t>f 115. -(-r 

N: 700-142a
 
Title: Materiel fielding files
 
Authority: N 1-AU-90-4
 
Privacy Act: Not applicable
 
Description: Information relating to materiel releases for issue, materiel fielding, and transfer of
 
designated displaced systems. Included are materiel fielding memorandums of notification, materiel
 
fielding plans, mission support plans, materiel fielding agreements, and related information.
 
Disposition: Code KE6. Event is completion of materiel fielding or transfer. Keep in CFA until event
 
occurs and then until no longer needed for conducting business, but not longer than 6 years after the
 
event, then destroy.
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JOB NUMBER PAGE 2 

REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION	 OF 

(j)
 

7. 
ITEM 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

NO. 

702 
PRODUCT ASSURANCE 
Prescribing Directives 

AR 702-3--Army Material Systems Reliability, Availability, and 
Maintainability 

AR 702-4--Contract Quality Assurance Program 

AR 702-4-1--Defense In-Plant Quality Assurance Program 
AR 702-9--Post-Production Testing of Army Materiel 
AR 702-16--Chemical Materiel Stockpile Reliability Program (CMSRP) 
Description: These records concern policies, procedures, and techniques 
governing the product assurance of materiel throughout the materiel life cycle, 
including material reliability and maintainability, quality engineering, quality 
control, quality assurance, and assessment of product (or system) 
effecti veness . 

..:.I.).-,.	 Title: General product assurance correspondence files 
Privacy Act: Not applicable 

Description: Routine comments on regulations, directives, or other 
publications prepared by another office with chief responsibility; program and 
budget documents, management improvement reports, cost reduction reports, 
and comparable information submitted to offices in charge of these functions; 
routine or general requests for information and replies, informal reports with 

related papers, general recommendations and suggestions with all types 
transmittals; other transactions of a general, routine, and administ e 
nature; and other information relating to product assurance .ch cannot 
logically be filed with the detailed record series listed ow. (This does not 
include instruction files. See file no. 25-30q.) ers relating to product 
assurance that are received for informatio y, on which no action is 
required. These include cards, listin , indexes, or other items which are 

created solely to facilitate or c rol work, extra copies of actions maintained 
by action officers, dupli copies of actions accumulated by supervisory 
offices (establish eep only when necessary), notes, drafts, feeder reports, 
and similar r ing papers gathered for preparation of an action. 
Dispo . 'on: Code K6. Keep in CFA until no longer needed for conducting 

9. GRS OR
 

SUPERSEDED
 

JOB CITATION
 

NN-165-192 

10. ACTION 

TAKEN (NARA 

USE ONLY) 

115-109 NSN 7540-00-634-4064 STANDARD FORM 115 (REV. 3-91) 
PREVIOUS EDITION NOT USABLE Prescribed by NARA 

36 CFR 1228 



• • • JOB NUMBER PAGE 3" 

REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION OF 

/'4 

7.	 9. GRS OR 10. ACTION 

ITEM B. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARA 

NO. JOB CITATION USE ONLY) 

'-13.	 FN: 702-3c NN-166-145 
Title: Materiel drawings 
Privacy Act: Not applicable 

Description: Documents depicting the design or working order of parts, 
components, assemblies, and items of materiel. Included are arrangement, 
assembly, book form, source control, interface, correlation detail, detail 
assembly, installation, kit, matched set, multisheet, tube bend, electronic, 
electrical, undimensioned drawings and diagrams or microfilm images thereof, 
comparable drawings, associated parts lists, indexes, data lists, coordination 
letters, and similar papers. 
Notes: a. The activity whose code number appears on the drawing normally is 
responsible for maintaining the record copy. The record copies are generally 
maintained in drawing number sequence. 
b. This file number is not applicable to preliminary and experimental drawings
 
created and maintained by research and development activities. These
 
drawings are described in the sections dealing with research and development
 
records.
 
Disposition: Code KE6. Event is after the depicted item is no longer in the
 
supply system or supported under the Military Assistance Program. Keep in
 
CFA until event occurs and then until no longer needed for conducting
 
business, but not longer than 6 years after the event, then destroy.
 

41/.	 FN: 702-4a NN-166-204
 
Title: Manufacturing controls
 
Privacy Act: Not applicable
 
Description: Documents relating to scheduling, dispatch, follow-up, and
 

control of items to be manufactured. Included are work orders, job orders,
 
turn-in slips, estimate sheets, production reports, and related papers.
 
Disposition: Code KE6. Event is completion of related work. Keep in CFA
 
until event occurs and then until no longer needed for conducting business, but
 
not longer than 6 years after the event, then destroy.
 

/' FN: 702-4b	 II-NNA-2325lb· 
Title: Manufacturing method projects 

Privacy Act: Not applicable 
Description: Documents relating to the improvement, modification, and 

modernization of manufacturing processes and procedures. Included are 

drawings, photographs, job orders, routing sheets, reports of revised processes 
and procedures, and related papers. 
Disposition: Code KE6. Event is completion of individual project. Keep in 

CFA until event occurs and then until no longer needed for conducting 

business, but not longer than 6 years after the event, then destroy. 

115-109 NSN 7540-00-634-4064 STANDARD FORM 115 (REV. 3-91) 
PREVIOUS EDITION NOT USABLE Prescribed by NARA 

36 CFR 1228 
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JOB NUMBER PAGE 4' 

REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION OF," 

7. 
ITEM 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

NO. 

q~. FN: 702-4d 
Title: Manufacturing quality controls 
Privacy Act: Not applicable 

Description: Documents maintained for detection, prevention, and control of 
manufacturing defects. Included are in-process inspection sheets, rework 
records, reports reflecting frequency distribution of manufacturing defects, 
and related papers. 
Disposition: Code KE6. Event is completion of final production order for the 
related component. Keep in CF A until event occurs and then until no longer 
needed for conducting business, but not longer than 6 years after the event, 
then destroy. 

lI7- FN: 702-4-1d 
Title: Print distribution files 
Privacy Act: Not applicable 

Description: Cards or comparable documents utilized to control and facilitate 
the issuance of drawings and changes or revisions thereto utilized in 
manufacturing operations. 
Disposition: Code KE6. Event is after related drawings are superseded or the 

components to which they relate become obsolete. Keep in CFA until event 
occurs and then until no longer needed for conducting business, but not longer 
than 6 years after the event, then destroy. 

9. GRS OR 10. ACTION 

SUPERSEDED TAKEN (NARA 

JOB CITATION USE ONLY) 

NN-166-204 

NN-166-204 

115-109 NSN 7540-00-634·4064 STANDARD FORM 115 (REV. 3-91) 
PREVIOUS EDITION NOT USABLE Prescribed by NARA 

36 CFR 1223 
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, JOB NUMBER PAGE 2 

REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION OF 

7. 
ITEM B. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

NO. 

708 
CATALOGING OF SUPPLIES AND EQUIPMENT 
Prescribing Directive 
AR 708-I--Cataloging and Supply Management Data 

Description: These records concern policies and procedures for naming, 
identifying, classifying, numbering, and coding items of supplies and 
equipment used in the Department of the Army and the Department of 
Defense. 

Title: General cataloging of supplies and equipment correspondence files 
Privacy Act: Not applicable 
Description: Routine comments on regulations, directives, or other 
publications prepared by another office with chief responsibility; program and 
budget documents, management improvement reports, cost reduction reports, 
and comparable information submitted to offices in charge of these functions; 
routine or general requests for information and replies, informal reports . 
related papers, general recommendations and suggestions with all t s of 
transmittals; other transactions of a general, routine, and a 
nature; and other information relating to cataloging of su res and equipment 
which cannot logically be filed with the detailed rec series listed below. 
(This does not include instruction files. See fil o. 25-30q.) Matters relating 
to cataloging of supplies and equipment are received for information only, 
on which no action is required. The nclude cards, listings, indexes, or other 
items which are created solely acilitate or control work, extra copies of 
actions maintained by acti officers, duplicate copies of actions accumulated 
by supervisory offic establish and keep only when necessary), and notes, 
drafts, feeder r rts, and similar working papers gathered for preparation of 

FN: 708-Ic 
Title: Cataloging activity reports 
Privacy Act: Not applicable 
Description: Documents used to report recurring official data on cataloging 
activities, such as number of item identifications processed and number of 
supply manuals in existence, under preparation, or required. Included are 

cataloging activity reports and related papers. 
Disposition: Code K6. Keep in CFA until no longer needed for conducting 
business, but not longer than 6 years, then destroy. 

9. GRS OR 10. ACTION 

SUPERSEDED TAKEN (NARA 

JOB CITATION USE ONLY) 

THDRAWN 

NCI-AU-77-44 

115-109 NSN 7540-00-634-4064 STANDARD FORM 115 (REV. 3-91) 
PREVIOUS EDITION NOT USABLE Prescribed by NARA 

36 CFR 1228 
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9. GRS OR 

PAGE ,3?;
10, ACTION 

ITEM 8, DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARA 

NO, JOB CITATION USE ONLY) 

roo FN: 708-ld NN-166-204 

Title: Supply item identification files 
Privacy Act: Not applicable 
Description: Documents relating to proposed original item identification or 
proposed changes, revisions, transfers, and cancellations of basic names, 
definitions, references, and illustrations for inclusion in supply catalogs, 
Included are requests for nomenclature and national stock number, name and 
description transmittal forms, reference drawings or illustration sketches, 
coordinating or collaborating actions, cancellation requests, and similar 
documents pertaining to the proposed item identifications. 
Disposition: Code KE6. Event is completion of action on the particular 
transaction. Keep in CFA until event occurs and then until no longer needed 
for conducting business, but not longer than 6 years after the event, then 
destroy. 

FN: 708-le NN-166-204 
61. Title: Item identification collaborations 

Privacy Act: Not applicable 
Description: Documents created by activities participating in the supply 
catalog system by commenting on original item identifications or on proposals 
for revision, transfer, or cancellation of existing item identifications. Included 
are proposals and retained copies of comments on them. 
Disposition: Code K6. Keep in CFA until no longer needed for conducting 
business, but not longer than 6 years, then destroy. 

115-109 NSN 7540-00-634-4064 STANDARD FORM 115 (REV. 3-91) 
PREVIOUS EDITION NOT USABLE Prescribed by NARA 

36 CFR 1228 
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715 
PROCUREMENT 
Prescribing Directives 
AR 715-5--Department of Defense Priorities and Allocations Manual 
AR 715-11--Army Procurement Management Review Program 
AR 715-31--Army Competition Advocacy Program 
Description: The procurement records described below are generally prescribed by the FAR and the 
DOD Supplement thereto; however, for consistency of numbering within MARKS, they are identified here 
with the related 715-series publications on procurement. These records concern procurement of materiel 
and services through purchase or contract from sources outside the Army. This includes such functions 
as priorities and allocations, procurement, inspection, and quality control, high dollar parts, small business 
procedures, and open-end contract information. 

Title: General procurement correspondence files 
Authority: NN-167-31 and NN-165-192 
Privacy Act: Not applicable 
Description: Routine comments on regulations, directives, or other publications prepared by another 
office with chief responsibility; program and budget documents, management improvement reports, st 
reduction reports, and.comparable information submitted to offices in charge of these functions; r tine or 
general requests for information "and replies, informal reports with related papers, general 
recommendations and suggestions with all types of transmittals, and other transactions of general, 
routine, and administrative nature; and other information relating to procurement which nnot logically be 
filed with the detailed record series listed below. (This does not include instruction fil --see file no. 25-
30g) Matters relating to procurement that are received for information only, on whi no action is required. 
This includes cards, listings, indexes or other items which are created solely t acilitate or control work, 
extra copies of actions maintained by action officers, duplicate copies of acf ns accumulated by 
supervisory offices (establish and keep only when necessary), and note ,drafts, feeder reports, and 
similar working papers gathered for preparation of an action. 
Disposition: Code K6. Keep in CFA until no longer needed for c Clucting business, but not longer than 
6 years, then destroy. 

5'3.. FN: 715d -Title: Procurement registers wrn-ioRAIN~
 
Authority: " NNA 2957' &RS .;1..3
 
Privacy Act: Not applicable
 
Description: Registers or sheets used to r rd and control the assignment of numbers to contracts,
 
purchase orders, releases, or similar ins ments. These files are maintained on a fiscal year basis.
 
Disposition: Code K6. Keep in CFA til no longer needed for conducting business, but not longer than
 
6 years, then destroy.
 

51}:.FN:715e 
Title: Procurement direc " es 

Authority: NG4=-J 't2'4 b~ "2..3 WITHDRAW!'Ql 
Privacy Act: Not licable 
Description: D uments used in initiating procurement or production action. Included are procurement 
directives, p duction orders, purchase authorizations, requisitions (when used as a direct basis for 
purchase, consolidated bidders lists, written bids, summaries or proposals, abstracts of bids, cost 
analy reports, and similar information. 
Di osition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than 

56".	 FN: 715f 
Title: Procurement action reports 
Authority: NN-166-204 
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Privacy Act: Not applicable 
Description: Documents relating to the reporting system designed to provide statistics about placement, 
status, delivery, and settlement of procurement actions. Included are special, quarterly, procurement 
activity, status, monthly, contract settlement, semiannual, consolidated, and summary reports, and 
directly related information. Note: All the above reports (except consolidated reports and summaries) will 
be filed and disposed of with the related contracts. 
Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than 
6 years, then destroy. 

;t;. FN.7159 : 
Title: Procurement inspections 
Authority: GRS 3, Item 4c 
Privacy Act: Not applicable 
Description: Documents relating to inspection and audit of procurement matters and c acts. Included 
are copies or extracts of reports made by inspectors general, Army Audit Agenc 0, and supervisory 
offices, documents indicating corrective action taken, and similar informati . 
Disposition: Code K6. Keep in CFA until no longer needed for con ng business, but not longer than 
6 years, then destroy. 

WITHDRAWI\I 

5'1.	 FN: 715m 
Title: Military guide specifications 
Authority: NN-166-204 
Privacy Act: Not applicable 
Description: Specifications and related correspondence used as guides for military construction contract 
specifications. These records are prescribed by Part 36, FAR and Part 36, DOD FAR Supplement. 
Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than 
6 years, then destroy. 

5''l.	 FN: 715s 
Title: Contractors' insurance files dLte~ ;.., "\~:SfC>S:~OI1 
Authority: NC1-AU-77-59 WI~ IN! eokU."".. ..~ 

Privacy Act: Not applicable p\...4-4 PDf... ~ 
Description: Documents used in determining proper insurance required by statute for contractors or l;~\"" 1 .j 
types of contracts. Included are studies and interpretations which contain copies of laws, statutes, \ 11Jl 0.1 ..,,..,, 

insurance policies, premium audits, approvals, disapprovals, and comments providing similar data. -(T 

Disposition: Gode 1<6.I(eep ifl CFA ufltil no longer fleaded for eOflduetifl9 busfftess, but r.'lOt IOflger tt'lan I 
~. ~ t\e{". ew..J. ,.., ~or~ss,,~.., o« 8!l,~)~CL"£,l. ~ ,-.. tf"A wJ.;l lw.-.~ cau ...~ ~ !-lv .. ",..I-; 
_.I!.Q_--'~!"_~ __~_~:~_~~~~) ~\.41- ~ Jo>'2f" u-.. t. 1(<:'1> "f..lt.,- J.W (W'1~ I l!t" dd-...~.,0. FN: 715w 

Title: Contract reviews 
Authority: NC-AU-75-19 
Privacy Act: Not applicable 
Description: Documents used by supervisory headquarters reviewing contracts for such aspects as legal 
sufficiency, appropriateness of award, reasonableness of price and cost, and similar matters. Included 
are copies of contracts, worksheets, related correspondence, and similar data. 



__
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•	 ~ ov! et>1<\£L4 r: ~ ~ t4-j 
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Disposition: Code 1(0. I(ee" ill erA un!il no 1011ger-neededfor ~dueting bt:Jsifless, but flO! 10flg~n -r'f' 
6 years, tl'lefl destrey &de. 1'1110· h<t.J- .b b t4:.,$ o: a.{.k.r u.~(' 0.1.ct 'rlv'tW, Lh,-d.v.""" .s e{J6"~' ~ .....Lt"tI-,
.l&;jjL~r __~_~ ~_~_-'~!iliL!:1?_ 1""t5.r ~ IrP ~') lo&.<s,N¥.>, b.... -~ 10"5" H.-, I; t~<f."'j .a~ ~ ew><t ) 

a	 FN: 715z tk.....d-t~l-r'1'
 
Title: Contract termination reports
 
Authority: II-NNA-2067
 
Privacy Act: Not applicable
 
Description: Reports and directly related correspondence pertaining to the status of contract termination.
 
Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than
 
6 years, then destroy.
 

(,:J.	 FN: 715aa 
Title: Contract termination reviews 
A~thority: II-NNA-21 ~4 (h, ;., J.'sfD!Il-~&>"7 

Privacy Act: Not applicable lM~wl eCWlAV'~"''' 
Description: Documents related to the review of contract terminations. Included are proposals for t>~ ~ ~DG~.J.j
termination of contracts, contracting officers statements, review board actions, settlement proposals, Ltf~· 
approvals, disapprovals, and related papers. A complete record set of contract terminations will be filed in l/ JIi!b::L 

the termination section of the related contract in accordance with instructions in paragraph 4.803, DOD e-~;I 
FAR Supplement. Note: documents filed with the contract will be destroyed therewith. -rr 
Disposition: Code 1(0. I(eep ill erA UlltilllO 1011gelIleeded tOI eonduetiflg business, but flOt kmger tl'lan 
~ears, ~eR destroy.. &Je ¥I6£:. ~"'~ .!!> IJ 'Jtpr5, o-: A~ ep'~ ~"",;~kI,)VI wl.~J..Lwv I~ ~. ftuf .."lFjJ 

lA.: __ __ __ 1('1'" ~ (pr ~ '5 h~l~ I ["..i m>~ I,;.~'" .~ c r: -* .IJvL~!L.!':!"'~!~~£~_~~!'l '<t.l':ll:iL'1£	 ~.1 

tJ.. FN: 715ee ~"'- J~~~f-

Title: Open-end contract information
 
Authority: NN-166-204
 
Privacy Act: Not applicable
 
Description: Army circulars and related documents reflecting information on existing open-end contracts
 
for use by contracting officers in procurement of supplies and equipment.
 
Disposition: Code KE6. Event is expiration date. Keep in CFA until event occurs and then until no longer
 
needed for conducting business, but not longer than 6 years after the event, then destroy.
 

IA.	 FN: 715gg 
Title: Rejected bids 
Authority: NN-166-204 
Privacy Act: Not applicable 
Description: Invitations for bids accumulated due to rejecting all bids responding to an invitation and a 
not issuing a new invitation. 
Disposition: Code K6. Keep in CFA until no longer needed for conducting business; but not longer than 
6 years, then destroy. 

t5·	 FN: 715hh 
Title: Procuring office customs entry files 
Authority: NN-166-204 
Privacy Act: Not applicable 
Description: Documents relating to the entry and admission free of duty of material procured abroad or 

.	 returned from abroad by the Army. Included are customs permits, forms, summary of value, similar
 
documents, and related correspondence.
 
Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than
 
6 years, then destroy.
 

11" 
Title: Small business information
 
Authority: II-NNA-1451
.	 . 
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concerns with information about Army requirements for suppliers on bidders' lists, adapting their 
production facilities to compete for prime contracts or subcontracts, changes in specifications who 
it possible for production by small business concerns to meet future procurement, and othe atters 
concerning the participation of small business concerns in the military procurement Rr am.lncluded are 
inquiries from small business concerns, memorandums recording discussion wi epresentatives of small 
business concerns, and similar documents. 
Disposition: Code K6. Keep in CFA until no longer needed for con 
6 years, then destroy. 

(,'J.	 FN: 715kk 
Title: Small business program surveys: WITHDRAWN
Authority: NN-166-204
 
Privacy Act: Not applicable
 
Description: Documents re g to surveys of field purchasing officers to analyze the effectiveness of
 
the small business pr m to afford small business concerns an equal opportunity to compete for
 
procurements. I ded are data accumulated for making surveys, reports from procuring offices, survey
 
reports, in ctions or changes made because of the survey, and related papers.
 
Dis Ion: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than
 

t1.	 FN: 715nn 
Title: Competency certificates 
Authority: II-NNA-1451 
Privacy Act: Not applicable 
Description: Documents relating to the issuance or withdrawal of certificates of the competency, capacity 
and credit standing of small business concerns furnished to contracting officers. Included are copies of 
the certificates, communications concerning the capacity and credit of specific and small business 
concerns, and similar documents. 
Disposition: Code K6. Keepin CFA until no longer needed for conducting business, but not longer than 
6 years, then destroy. 

1.1/.	 FN: 715pp 
Title: Small business reports 
Authority: NN-166-204 
Privacy Act: Not applicable 
Description: Documents accumulated by small business advisers for review and analysis of small 
business activity. Primarily these are reports received from procurement offices on such subjects as 
proposed procurement actions, procurement action summaries, and individual procurement actions. 
Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than 
6 years, then destroy. 

7~. FN: 715qq 
Title: Contractor reports 
Authority: N N-166-204 
Privacy Act: Not applicable 
Description: Reports received from contractors participating in the small business procurement program, 
related information, and summaries from the reports. 
Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than 
6 years, then destroy. 

7/. 
Title: Labor relations and EEO surveillance files I!II'THORAWN 
Authority: N N-165-75 .	 . 
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labor relations and industrial equal opportunity programs. Included are co
 
statements regarding compliance, and related d
 

7).·	 FN: 715bbb1 
Title: Individual item pricing files 
Authority: NN-166-204 
Privacy Act: Not applicable 
Description: Documents used in determining standard prices for use in obtaining improved pricing on 
purchases and accounting for the sale and issue of items, for comparative pricing purposes, and for 

. analyzing price trends. Included are ledger sheets, card records, and related papers.
 
Disposition: Documents used in establishing revised standard prices: Code K6. Keep in CFA until no
 
longer needed for conducting business, but not longer than 6 years, then destroy.
 

1)..	 FN: 715ccc 
Title: Item pricing posting media 
Authority: NN-166-204 
Privacy Act: Not applicable 

. _	 Description: Documents used as posting media to individual item pricing files. Included are copies of 
purchase orders, contracts.iabstracts of bids, summaries of proposals, and similar documents. 
Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than 
6 years, then destroy. 

7tJ. FN: 715ddd 
Title: Company pricing files 
Authority: NN-166-204 
Privacy Act: Not applicable 
Description: Documents related to negotiating with commercial concerns as to future pricing methods for 
improved pricing on contracts andneqotiatinq price "adjustments required by contract clauses, such as 
price escalation and price redeterminations. Included are reports, pricing agreements, financial 
statements, production records, and similar documents. 
Note: Files relating to a specific contract will be filed therewith. 
Disposition: Code KE6. Event is establishment of a revised pricing agreement or when the commercial 
concern is no longer considered a prospective source of supply. Keep in CFA until event occurs and then 
until no longer needed for conducting business, but not longer than 6 years after the event, then destroy. 

15:	 FN.715999 
Title: Advance planning procurement files 
Authority: NN-168-26 WITHDRAWN 
Privacy Act: Not applicable 
Description: Documents relating to the release of advanc Ing information to industrial firms for 
their use in future planning and to aid in sub .. I S for required material. Included are synopses of 
advance procurement planning i ion, lists of bidders, inquiries from industrial firms and answers 
thereto, reports, simi ments, and related papers. 
Disposi' . 0 e K6. Keep in CFA until no longer needed for conducting business, but not longer than 

7b. FN: 715jjj 
Title: Interservice inspections 
Authority: N N-166-204 
Privacy Act: Not applicable 
Description: Documents relating to the performance of inspection services for other procuring activities. 
Note: Interservice inspection files accumulated by Army procuring activities in performing inspection 
service for other departments will be retained in the custody of the inspecting activities in the absence of 
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files to the activity administering the contract. Conversely, inspection files created by other activities in
 
performing inspection services on Army contracts will be retained by the activities performing the
 
inspection service in the absence of any specific agreements or requests for transfer of such records to
 
the Army procuring activities administering the contracts.
 
Disposition: Code KE6. Event is completion of inspection action on the related contract. Keep in CFA
 
until event occurs and then until no longer needed for conducting business, but not longer than 6 years
 
after the event, then destroy.
 

7J.	 FN: 715kkk 
Title: Coordinated procurement program reports 
Authority: NC1-AU-77-62 
Privacy Act: Not applicable 
Description: Document containing data relative to the Department of Defense coordinated procurement 
program, such as reports and related papers. 
Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than 
6 years, then destroy. . 

Title: Canceled solicitations
 
Authority: NN, 66 204- bAS 3
 
Privacy Act: Not applicable
 
Description: Formal solicitations of offers to provide products or services which were ca edprior to
 
award of a contract. Included are presolicitation documentation on the requirement ers which were
 
opened prior to the cancellation, documentation on any Government action u etirne of cancellation,
 
and evidence of the cancellation.
 

, Disposition: Code KE6. Event is cancellation. Keep in CFA until e occurs and then until no longer
 
needed for conducting business, but not longer than 6 years r the event, then destroy.
 

77.	 FN: 715nnn2 
Title: Vietnamese contract records WITHDRAWN 
Authority: N1-AU-87-19 A~Mt 4bU:Sk 
Privacy Act: Not Applicable u.).l.J~.-rlt;~ 
Description: Records ace ated by U.S. Forces in the Republic of Vietnam during the Southeast Asia ;k-- ~ 
War that pertain to co cts executed between the U.S. Government and Vietnamese contractors. nJ. '-'t ~ 
Records include' ividual procurement transaction case files, contract review files, and other records ;...J.~ ,'" /.l.\$ 
documenti contractual relationships involving Vietnamese nationals. jlh~·J:W!Cl>,..k 
Dis~ Ion: Code KE6. Event is cancellation. Keep in CFA until event occurs and then until no longer -rr'"J 

d for eOflduetiflg !;'usiflE!ss, !;,ut flot IOfl~er tRBfI 6 years after tRe eve fit, tRefi destroy. 

1/J.	 FN: 715-5a 
Title: Controlled materials allocations 
Authority: II-NNA-1933 
Privacy Act: Not applicable 
Description: Documents reflecting the distribution of controlled materials from the Department of 
Defense to the Deputy Chief of Staff for Logistics, and further allocations within the Army to allotting 
agencies. Included are documents indicating material requirements, allocation decisions, tentative 
allocations, requests for allocation concurrence, allocations, and similar data. 
Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than 
6 years, then destroy. 

et.	 FN: 715-5b 
Title: Controlled materials allotment cases 
Authority: II-NNA-1933 
Privacy Act: Not applicable 
Description: Documents reflecting allotments of controlled materials to contractors and producers. 
Included are requests, applications for allotments of controlled material and equipment, authorized 
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controlled material (ACM) orders, applications for production and construction material and equipment, 
authorized production schedules and revisions thereto, allotment increases or decreases, schedules of 
materials requirements, construction authorizations and allotments of controlled materials, allotment 
certificates for offshore construction, authorization letters for purchase of construction machinery, and 
similar documents. 
Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than 
6 years, then destroy. 

~)..	 FN: 715-5c 
Title: Priority rating cases 
Authority: II-NNA-1933 
Privacy Act: Not applicable 
Description: Documents used in establishing the priority use of controlled materials by contractors and 
producers. Included are requests for filing applications for priority ratings, applications for priority ratings 
for delivery of production and construction materials and equipment with-supportinq-docurnents and 
recommendations, rating certificates and disapprovals of rating, requests for special priorities and 
assistance with related denials or approvals, and similar documents. 
Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than 
6 years, then destroy. 

Title: Controlled materials audits
 
Authority: II-NNA-1933
 
Privacy Act: Not applicable
 
Description: Reports of audit, interim reports of audit, audit checklists, and related documents.
 
Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not I
 
6 years, then destroy.
 

1Jf. FN: 715-5h 
Title: Representative samples 
Authority: NC1-AU-77-78 WITHDRAWN 
Privacy Act: Not applicable 
Description: Representative samples of files, maintained by He quarters, Department of the Army 
offices, described under file numbers 715-5a, 715-5b, 715-5 ,and 715-5e which are withdrawn from each 
annual block of files. 
Disposition: Code K6. Keep in CFA until no longe[ eeded for conducting business, but not longer than 
6 years, then destroy. 

'ifG'.	 FN: 715-5i 
Title: Strategic and critical materi WITHDRAWI'I1 

Authority: NC1-AU-77-70 
Privacy Act: Not applica 
Description: Docum s created in computing and reporting the quantities of strategic and critical 
materials neede meet current or mobilization production schedules, or both, for end items. Included 
are computa' s, reports reflecting requirements, and related papers. 
Disposi' n: Code KE6. Event is supersession or obsolescence. Keep in CFA until event occurs and 
the til no longer needed for conducting business, but not longer than 6 years after the event, then 

it.",	 FN: 715-5m 
Title: National stockpile accounts 
Authority: N N-164-198 
Privacy Act: Not applicable 
Description: Documents relating to the receipt, storage, and inventory of strategic and critical materials 
stored by the Army for General Services Administration, Defense Materials Service. Included are 
inventory record cards which reflect the program designation of material stored; commodity type; and 
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~ .
 

vouchers with supporting documents such as receiving and shipping reports, adjustment documents, and
 
related papers.
 
Disposition: Code KE6. Event is shipment of material. Keep in CFA until event occurs and then until no
 
longer needed for conducting business, but not longer than 6 years after the event, then destroy.
 

~~,~~~~--------~------------------------------------~~--~--~---=~

Title: National stockpile voucher registers
 
Authority: NN 1e4 -!-9&. bRS :l3 WITHDRAWWI
 
Privacy Act: Not applicable
 
Description: Registers maintained to assign voucher num umerical sequence to vouchers
 
relating to the receipt, storage, and shipment 0 glc and critical materials for the account of the
 
General Services Administration, D ate rials Service.
 
Disposition: Code KE IS after individual sheets or individual bound books are filled. Keep in CFA
 
until event and then until no longer needed for conducting business, but not longer than 6 years
 

if· FN: 715-5p 
Title: National stockpile reports 
Authority: NN-164-198 
Privacy Act: Not applicable 
Description: Documents reflecting the storage space allocated and occupied by the strategic and critical 
materials stored by the Army for the General Services Administration, Defense Materials Service. These 
reports also reflect the quantity of each commodity stored and the last receiving report number and 
outbound report number used by the storing activity. 
Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than 
6 years, then destroy. 

~'i.	 FN: 715-5q 
Title: National stockpile shipping files 
Authority: NC1-AU-77-47 
Privacy Act: Not applicable 
Description: Documents relating to the transportation of strategic and critical materials stored by the 
Army for the General Services Administration. Included are memorandum copies of bills of lading with 
supporting documents such as freight classification, export certificates or declarations, transit certificates 
such as GSA Form 278, TPU Form 12, demurrage car record books, and similar documents. 
Disposition: Code KE6. Event is after all stored material of like kind and grade has been shipped out. 
Keep in CFA until event occurs and then until no longer needed for conducting business, but not longer 
than 6 years after the event, then destroy. 

'1IJ. FN. 715 91a 
Title: Competition Advocacy files 

WITHDRAWNAuthority: NC1-AU-85-63
 
Privacy Act: Not applicable
 
Description: Information accumulated in carrying out a syuste program of competition advocacy to
 
ensure competitive aquisition. Included are plans, d entation of exceptions to full competition,
 
reviews and recommendations on lower n goals, reports on progress, and similar information.
 
Note: Excluded are formal dir governing operation of the program, which are instruction files (25-
~).
 
Disposi'
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JOB NUMBER PAGE 2 

REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION OF 

7. 9. GRS OR 10. ACTION 

ITEM 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARA 

NO. JOB CITATION USE ONLY) 

725 
REQUISITION AND ISSUE OF SUPPLIES AND EQUIPMENT 
Prescribing Directive 
AR 72S-1--Special Authorization and Procedures for Issues, Sales and Loans 
AR 72S-S0--Requisitioning, Receipt, and Issue System 

Description: These records concern procedures pertaining to requisitioning and 
issue of items of supply and equipment. Includes special requisitioning and 
issue systems such as MILS TRIP. 

'1'1. 
Title: General requisition and issue of supplies and equipment correspondence NN-165-192 
files 
Privacy Act: Not applicable 
Description: Routine comments on regulations, directives, or other 
publications prepared by another office with chief responsibility; program and 
budget documents, management improvement reports, cost reduction reports, 
and comparable information submitted to offices in charge of these functions; 
routine or general requests for information and replies, informal reports with 
related papers, general recommendations and suggestions with all types of 
transmittals, other transactions of a general, routine, and administrative 
nature; and other information relating to requisition and issue of supplies and 
equipment which cannot logically be filed with the detailed record series li ed 
below. (This does not include instruction files. See file no. 2S-30q.) ters 
relating to requisition and issue of supplies and equipment that are ceived for 
information only, on which no action is required. These includ ards, listings, 
indexes, or other items which are created solely to facilitat r control work; 
extra copies of actions maintained by action officers; reate copies of 
actions accumulated by supervisory offices (establis d keep only when 
necessary); and notes, drafts, feeder reports, an irnilar working papers 
gathered for preparation of an action. 
Disposition: Code K6. Keep in CFA unti 0 longer needed for conducting 
business, but not longer than 6 years en destroy . 

. q,J. FN: 725-1a NCI-AU-80-19 IIJI'I'HnRAWM 
Title: Small arms sales re rds 
Privacy Act: Not appl] ble 
Description: Docu ents relating to the sale of small arms, ammunition, 
targets, and re ed items to members of the National Rifle Association and to 
oilier autho . ed organizations. Included are requests, shipping documents, and 

weapo sales record cards. 
sition: Code K6. Keep in CFA until no longer needed for conducting 

115-109 NSN 7540-00-634-4064 STANDARD FORM 115 (REV. 3-91) 
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4	 

OF:-REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION 
~	 4 

7. 9. GRS OR 10. ACTION 

ITEM 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARA 

NO. JOB CITATION USE ONLY) 

. fJ..	 FN: 725-1bl NN-166-204 
Title: Surplus property donations 

Privacy Act: Not applicable 

Description: Documents reflecting the donation of obsolete combat materiel, 
books, manuscripts, works of art, drawing plans, and models not needed by 
the Department of Defense, to veterans organizations, educational museums . 
operating under charters forbidding the accumulation of profit, state museums, 
and municipal corporations. Included are shipping orders, shipping documents, 
schedule of collections, and related papers. 
Disposition: Records reflecting donation of combat materiel: Code KE6. Event 
is when record is no longer needed to support annual verification of donor's 
use. Keep in CFA until event occurs and then until no longer needed for 
conducting business, but not longer than 6 years after the event, then destroy. 

FN: 725-1b2	 NN-166-204'}4. 
Title: Surplus property donations
 
Privacy Act: Not applicable
 

Description: Documents reflecting the donation of obsolete combat materiel,
 
books, manuscripts, works of art, drawing plans, and models not needed by
 
the Department of Defense, to veterans organizations, educational museums
 
operating under charters forbidding the accumulation of profit, state museums,
 
and municipal corporations. Included are shipping orders, shipping documents,
 
schedule of collections, and related papers.
 
Disposition: Documents other than records reflecting donation of combat
 
material: Code KE6. Event is when account is settled or information is
 
included in subsequent consolidated memorandum receipts .. Keep in CFA
 
until event occurs and then until no longer needed for conducting business, but
 
not longer than 6 years after the event, then destroy.
 

tj~ 
•.".	 '~J-Jva 

Title: Due-in document registers y/WITII'RAW'
Privacy Act: Not applicable
 
Description: Registers recording due-in shipments or notices of shipment.
 
Disposition: Code KE6. Event is last entry. Keep in CFA until event occurs
 

and then until no longer needed for conducting business, but not longer than 6
 
years after the event, then destroy.
 

11.?·	 ~~.U2.~5{lbiJ GRS 3, "Item Sa and b
 

Title: Requisition suspense and status files
 

Privacy Act: Not applicable
 

Description: Documents maintained b requisitioner which reflect the
 

supply status of requisitions. Inc ed are copies of requisitions, supply status
 

cards, follow-up data, an conciliation of open requisitions.
 
Disposition: Code . Event is completion of supply action or cancellation
 

of requisitio eep in CF A until event occurs and then until no longer needed
 

for co cting business, but not longer than 6 years after the event, then
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• • • JOB	 NUMBER PAGE 4 

REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION	 OF 

4 

7.	 9. GRS OR 10. ACTION 

ITEM 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARA 

NO. JOB CITATION USE ONLY) 

FN: 72S-S0c NN-166-204
 
Title: Station supply reports
 
Privacy Act: Not applicable
 

Description: Reports concerning the status of supply, excess stock and the
 
redistribution of stock (including station status stock report), and report on the
 
status of equipment.
 
Disposition: Code K6. Keep in CFA until no longer needed for conducting
 
business, but not longer than 6 years, then destroy.
 

:~~.	 FN: 72S-S0d NN-166-204 

Title: Priority requisitions .J. )., 
Privacy Act: Not applicable ~t.(j:'" ,'sfl>S; "" ~ 

~	 WlWl\l ..........~d
 

Description: Requisition documents containing priority designators in the 1 ~1 PIX- ~ L&-~. 
through 8 category which are maintained in a separate file, as required by AR ttJ~/c» (~. 
710-2. -(1" 0 
Disposition: Code K6. Keep in CFA tmtii ftOloftger fteeded fer eefttftt6tiBg -! ,J' .J,~ 
btismess, btlt not IOftger than 6 ),ears, theft destroy. tu:k. N!,/'. Gw...~ ;~ I$jcJ' ~i .ett-lt .... #.J ~ ""'... <.~:;.,.J"':~ ~ 
~i~_i;dt~..'! __~_i.,::, __c£.I$:._!:I.nb:L~~,J-4>"''''':5 l....J .f.lv.., " .. kl I'll» I~ 'G1.U.~ f.,.,. ~~:j bws,''''''~5, b Ift«f"" .... 
FN: 72S-S0h t... i~~ c.t-II .... ~ -(110M}, H....... 'a~f:,~ 'II-NNA-148 

Title: Issue histories
 
Privacy Act: Not applicable
 
Description: Documents reflecting the record of each material request release
 
order and all supply actions taken on the request. These documents may be in
 
the form of hard copy, punched card, or tape.
 
Disposition: Code K6. Keep in CFA until no longer needed for conducting
 
business, but not longer than 6 years, then destroy.
 

1'1''' 'L.rJVl	 'u -~UU"~V' _ 

WITHDRAWN
Title: Requisition registers ~
 
Privacy Act: Not applicable ~
 
Description: Registers maintained to record re u-!!i§jSil1ti'oa!lHt!,rtrulmtrutted
for supplies
 
to be furnished the Army by other ri. .HUuent agencies.
 
Disp~ n l\..eep in CF A until no longer needed for conducting
 YLh. 

FN: 72S-S0k!	 NN-166-204 
J 0/.	 Title: Major item status reports 

Privacy Act: Not applicable 

Description: Documents accumulated in reporting major items to key depots or 
stock control points and consolidated reports prepared therefrom for 
submission to higher headquarters. 
Disposition: BestIOY after 1 yew, except stock record cards will be destreyed 

1 year after tilled or last efttry thereon. 5k1\ rtuJ,·.j. &>-J~; l1Je.~. 
f,N..,t ;~ ~lIJI¥ \~t>t -t.J..t. ~;'" tN' LtI1h-1 iWI1.~ c..J " ...\-; t/)t(M~ .J.k ..
 
iIIl1 1"'1("" vu.ukJ tw u.'!""J'") !,ws;"'i~. b.J. .,..). ''''''8'' tb--. u Y<"~
 
t~ ~ Iw ..J, ~ ....k,~.
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102. FN: 725-50k2 
Title: Major item status reports 
Authority: NN-166-204 
Privacy Act: Not applicable 
Description: Documents accumulated in reporting major items to key depots or stock control 
points and consolidated reports prepared therefrom for submission to higher headquarters. 
Disposition: Files other than stock record cards: Code K6. Keep in CFA until no longer needed 
for conducting business, but not longer than 6 years, then destroy. 



• • JOB NUMBER PAGE 2 

REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION OF 

5 

7. 9. GRS OR 10. ACTION 

ITEM 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARA 

NO. JOB CITATION USE ONLY) 

Title: General storage and supply activities correspondence files NN-165-192 
Privacy Act: Not applicable 
Description: Routine comments on regulations, directives, or other 
publications prepared by another office with chief responsibility; program and 
budget documents, management improvement reports, cost reduction reports, 
and comparable information submitted to offices in charge of these functions; 
routine or general requests for information and replies, informal reports with 
related papers, general recommendations and suggestions with all types 
transmittals, other transactions of a general, routine, and administ ve 
nature; and other information relating to storage and supply vities which 
cannot logically be filed with the detailed record series . ed below. (This 

does not include instruction files. See file no. 25- q.) Matters relating to 
storage and supply activities that are receiv or information only, on which 
no action is required. These include c , listings, indexes, or other items 

which are created solely to facili e or control work; extra copies of actions 
maintained by action offic , duplicate copies of actions accumulated by 
supervisory offices lish and keep only when necessary); and notes, 
drafts, feeder r rts, and similar working papers gathered for preparation of 

FN: 740-1a NN-166-204 
w'-l. Title: Depots supply operation reports 

Authority: 
Privacy Act: Not applicable 
Description: Reports relating to depot supply operations containing data 
accumulated from requisitions and receiving documents for use at the depot in 
controlling depot operations. 
Disposition: Code K6. Keep in CFA until no longer needed for conducting 
business, but not longer than 6 years, then destroy. 

FN: 740-1d NN-166-204trb. 
Title: Daily humidity and temperature charts 
Privacy Act: Not applicable 

Description: Documents, normally in the form of charts, which reflect daily 
ammunition magazine humidity and temperature readings. 
Disposition: Code 1(6. Keep in CFA wttilno lungeI needed fOJ eondneting 
business, bat nt1t longer thmt 6 )ears, then deStf0LCDJe. ~'~}e k"s/.t"" J Je.k .b .<Yt~-a.~~~__~~_.!!! __Cf..~_wJiLl'!!!l!lL~~ o-J ",..hl tt> !""l'f ...· 1Wd~!t¥"':> "'-<:!NXI§I 

. FN: 740-1e /oIJ- nor ~ ~ f.., ~/ty~ ~t-K'" (-k. ~"".JI~ NCr-AU-77-147 

IDt, Title: Atmospheric annual graphs 

Privacy Act: Not applicable 

Description: Annual graphs which reflect atmospheric data of ammunition 
magazines in connection with the storage of ammunition, ammunition 
components, and explosives. 
Disposition: Code KE6. Event is demolition of magazine. Keep in CFA until 

event occurs and then until no longer needed for conducting business, but not 
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JOB NUMBER PAGE 3 

REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION OF 

7. 9. GRS OR 10. ACTION 

ITEM B. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARA 

NO. JOB CITATION USE ONLY) 

FN: 740-1e (Continued)
 
longer than 6 years, then destroy.
 

r-rv. .v-u ~U. -~vV-""V' __ WITHDRAWN 

Title: Storage registers .3
 
Privacy Act: Not applicable ~
 
Description: Voucher shipping controQ]IL.te.~cer!i:'-,
assignment registers, tally
 
number registers, and comparable devices m ror storage control
 
purposes.
 
Dispositiogj.C"'''d...-1i..ft''~'''o.. Keep in CFA until no longer needed for conducting
 

a .L
 
'0' J , OJ'
 

FN: 740-1g NN-166-204 
//)1/. Title: Storage identification and inspection reports 

Privacy Act: Not applicable 
Description: Documents relating to the identification, classification, and 
inspection of items in storage or received for storage from sources other than 
contractors, reflecting the physical condition of the items, packing procedures 
used, and the examination and testing of items, to determine the suitability of 
storage methods and conditions and to assure that the supplies and equipment 
will be in usable condition at all times. Included are surveillance inspection 
reports, quality history records, test data sheets, stock discrepancy reports, 
classification reports, and comparable papers. (This description does not 
include files relating to the storage of ammunition.) 
Disposition: Code K6. Keep in CFA wltil no longer needed for eoftdtieting' .• J' ~ ~. Ji 
btlsm~s, but not lenger tl1l16 years, then destroy. Co&:-t. 'l.eJo. e1t4\~i~ JrJ. 4loVi ~V'\iJ- WW1e 

r. i., 'V'\f>r~ OYI

~~_*,_~_:__~ __~>:' tf.i\.-'m~;__£~L_~...;. .....J *,...~~~I I-\P !,,~t W.lAt! }: "1") Nil£> 'j bu$i.v.$-5J 0'" ~D ~ .... 
.\.k...,. ~ "iur~ 6>t-r<" ~ {1A{",1' ~ ....... s,.,..., • 

FN: 740-1h (J N 166-204/fft. 
Title: Warehouse receipts
 
Privacy Act: Not applicable
 
Description: Car arrival reports, shipping documents, tallies, or comparable
 
documents retained for car spotting, the assignment of labor and equipment,
 
the unloading of supplies, and other purposes connected with the receipt of
 
supplies at depot warehouses.
 
Disposition: Code KE6. Event is receipt of shipment, or when they have
 
served their intended purpose. Keep in CFA until event occurs and then until
 
no longer needed for conducting business, but not longer than 6 years after the
 
event, then destroy .
 

. IJ!), FN: 740-1i NN-166-204 

Title: Warehouse shipping files 
Authority: NN-166-204 

Privacy Act: Not applicable 
Description: Army shipping documents, tallies, reports of outbound freight 
cars, work assignment sheets used for stock picking, copies of stock or 
packing tags, or comparable documents retained by the warehouse after 
shipment and used for picking, packing, and loading stock for shipment. 
Disposition: Code KE6. Event is receipt of shipment, or when they have 
served their intended purpose. Keep in CFA until event occurs and then until 
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JOB NUMBER PAGE 4 

REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION OF 

5 

7.	 9. GRS OR 10. ACTION 

ITEM 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARA 

NO. JOB CITATION USE ONLY) 

FN: 740-li (Continued)
 
no longer needed for conducting business, but not longer than 6 years after the
 
event, then destroy.
 

I . FN: 740-1j	 NN-166-204ill. Title: Labor pool and equipment operating files
 
Privacy Act: Not applicable
 
Description: Documents relating to the assignment and utilization of labor and
 
equipment for warehousing activities. Included are work assignment sheets,
 
working reports of the operation of materials handling equipment, daily work
 
reports showing such information as the date, shift, cars or trucks loaded or
 
unloaded, and comparable documents.
 
Disposition: Code K6. Keep in CFA until no longer needed for conducting
 
business, but not longer than 6 years, then destroy.
 

~ FN: 740-1k	 NN-166-204 
1l'J.·	 Title: Storage reports
 

Privacy Act: Not applicable
 
Description: Reports Telating to overall storage operations which are made to
 
higher headquarters. Included are depot space and operating reports, monthly
 
materials handling reports, and similar reports.
 
Disposition: Code K6. Keep in CFA until no longer needed for conducting
 
business, but not longer than 6 years, then destroy.
 

" 

FN: 740-1m	 II-NN-2076 
/I J. Title: Depot stock availability reports 

Privacy Act: Not applicable 
Description: Reports prepared periodically listing stock availability balances. d¢ij ;'"J.·~s;1 c,a-. ~ 
These are used primarily for ascertaining availability of supplies to satisfy ~llP~~"'u o~ 14~1 
quantities called for on requisitioning documents and for effect~g rele~se ~f }- poe, ~~.quantities previously reported as due out. d"" .3 lIhP,\\-M, o.Jh.~lW'" IS "or", .
 
Disposition: Code KE6. Event is completion of next report!Keep in CFA until &II ).Dlo.J> &C1~.
 

event occurs and then until no longer needed 'for conducting business, but not -(1
 
longer than 6 years after the event, then destroy.
 

FN: 740-1n	 NN-166-204 
1111. Title: Depot stock status and transactions analysis reports
 

Authority: NN-166-204
 
Privacy Act: Not applicable
 

Description: Reports reflecting current balances on a depot's stock records or
 
ek(f i..k~; h,,1"1 ~summarizing individual transactions. Included are depot stock status reports wi i.C"'eJ.<orw~ D I- &4- r-jand depot transaction analysis reports. or 3 :W>'~~; wk~ .... \s -4i1>"'fl{.
 

Disposition: Code KE6. Event is completion of next repor~Keep in CFA until POe" n~j utI-.
 
event occurs and then until no longer needed for conducting business, but not 'i~)J) lOCI ~""'cf
 
longer than 6 years after the event, then destroy. -('f
 

FN: 740-1p FN: 740-lp	 NN-166-204
lIS: Title: Due-in documents
 

Privacy Act: Not applicable
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JOB NUMBER PAGE 5 

REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION	 OF 

5 

7. 9. GRS OR 10. ACTION 

ITEM 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARA 

NO. JOB CITATION USE ONLY) 

FN: 740-1p (Continued) 
Description: Documents reflecting quantity and type of material due-in which 
are used as a record of due-in shipments, as a notification of shipment, or for 
warehouse space utilization planning. Included are copies of requisitions, 
purchase orders, shipping and delivery orders, and similar documents. Such 

documents are excluded when filed with vouchers to the stock record account. 
Disposition: Code KE6. Event is receipt of shipment, or when they have 
served their intended purpose. Keep in CFA until event occurs and then until 
no longer needed for conducting business, but not longer than 6 years after the 
event,	 then destroy. 

FN: 740-1q NN-166-204 
//~. Title: Model (service) stocks 

Privacy Act: Not applicable 
Description: Documents maintained as a record of predetermined quantities of 
specified items reserved for issue to individuals or activities which lack an 
organizational supply officer. Included are model stock lists and their 
revisions, property issue slips, and property tum-in slips. 
Disposition: Code K6. Keep in CFA until no longer needed for conducting 
business, but not longer than 6 years, then destroy. 

FN: 740-1s	 NN-166-204 
117~	 Title: Transportation unit controls 

Privacy Act: Not applicable 
Description: Documents constituting a system for control of the identification 
of separate shipments. 
Disposition: Code KE6. Event is last shipment. Keep in CFA until event 
occurs and then until no longer needed for conducting business, but not longer 
than 6 years after the event, then destroy.	 NN-166-204 

FN: 740-3a 
II (.	 Title: Material handling equipment use files 

Privacy Act: Not applicable 
Description: Documents containing data for use in establishing utilization 
requirements for materials handling equipment. Included are daily records of 
materials handling equipment operations, copies of materials handling 
equipment utilization reports, and similar documents. 
Disposition: Code K6. Keep in CFA until no longer needed for conducting 
business, but not longer than 6 years, then destroy.	 fIoj'~1172 194 WITHORAvm 
.... LT .... ","" 

v IT". .v-.......	 ~ ,

1/1.	 Title: Technical escort files I _________
 

Privacy Act: Not applicable ~
 
Description: Information on each escort operation performed by U.S. A~'~~I
 
technical escort teams for shipments of chemical agents, biof v' agents,
 
radiological agents, and etiological agents. Inc" -are checklist and report
 
forms, copies of incident reports omtor cards, operational reports,
 
re~uests for transport' ,and related information.
 
Disposif: e K6. Keep in CFA until no longer needed for conducting
 

, r.L-', 
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JOB NUMBER	 PAGE 2 
OF / REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION 

7. 
ITEM 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION
 

NO.
 

746 
MARKING, PACKING, AND SHIPMENT OF SUPPLIES AND 
EQUIPMENT 
Prescribing Directive 
AR 746-1--Packaging of Army Materiel for Shipment and Storage 
Description: These records concern painting and marking of Army materiel 
for identification. This includes preparing of materiel for shipment (cleaning, 
preserving, packing, packaging, and marking), loading, and escorting of 
shipments. 

IJ.O·	 Title: General marking, packing, and shipment of supplies and equipment 
correspondence files 
Privacy Act: Not applicable 
Description: Routine comments on regulations, directives, or other 
.publications prepared by another office with chief responsibility; program and 
budget documents, management improvement reports, cost reduction reports, 
and comparable information submitted to offices in charge of these functions; 
routine or general requests for information and replies, informal reports wi 
related papers, general recommendations and suggestions with all t of 
transmittals, other transactions of a general, routine, and admi . rative 
nature; and other information relating to marking, packin d shipment of 
supplies and equipment which cannot logically be fil with the detailed record 
series listed below. (This does not include inst Ion files. See file no. 
25-30q) Matters relating to marking, packi , and shipment of supplies and 
equipment that are received for info tion only, on which no action is 
required. These include cards, . mgs, indexes, or other items which are 

created solely to facilitate control work; extra copies of actions maintained 
by action officers; d reate copies of actions accumulated by supervisory 
offices (establi d keep only when necessary); and notes, drafts, feeder 
reports, similar working papers gathered for preparation of an action. 

tion: Code K6. Keep in CFA until no longer needed for conducting 

FN: 746-la 
fJ../,	 Title: Packaging and handling deficiency reports 

Privacy Act: Not applicable 

Description: Reports submitted by receiving activities concerning deficiencies 
in the preservation, packaging, marking, or handling of supplies, equipment, 
or materials. Included are reports of packaging and handling deficiencies, 
reports and corrective action, and related papers. 
Disposition: Code K6. Keep in CFA until no longer needed for conducting 

business, but not longer than 6 years, then destroy. 

9. GRS OR 10. ACTION 

SUPERSEDED TAKEN (NARA 

JOB CITATION USE ONLY) 

NN-165-192 

II-NNA-1462 
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JOB NUMBER PAGE 3 

REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION OF 

3 

7. 9. GRS OR 10. ACTION 

ITEM 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARA 

NO. JOB CITATION USE ONLY) 

FN: 746-ld II-NNA-41O
OJ-

Title: Box and crate work orders
 
Privacy Act: Not applicable
 
Description: Box and crate shop work orders and supporting papers indicating
 

all work performed by the activity and reflecting the status of work in process
 
in terms of materials and workforce hours consumed and work accomplished.
 
Disposition: Code K6. Keep in CFA until no longer needed for conducting
 
business, but not longer than 6 years, then destroy.
 

m. I~U-lt; ~~';.3-~V~f--
Title: Box and crate order and control registers ~ HDRAWN 

Priva~y~ct: DNotapplicable d . . ·th II. . ____
 
Descnption: ocuments use ill connection WI contro ill muuns,
 
production scheduling, future production reor . , unit cost
 
determinations, and similar mattet"s-.
 
Disposition: ('~o. eep in CFA until no longer needed for conducting
 

• ~~~~ L' .L 
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REQUEST FOR RECOR[)S DIS TION AUTHORITY - CONTINUA 
JOB NUMBER PAGE 

7. 
ITEM 
NO. 

8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 
9. GRS OR 

SUPERSEDED 
JOB CITATION 

750 
OF SUPPLIES AND EQUIPMENT 

Prescribing Directive 
AR 750-l--Army Materiel Maintenance Policy and Retail 
Maintenance Operations
Description: These records concern actions taken to 
retain materiel in a serviceable condition or to 
restore it to serviceability. Maintenance actions 
include inspection, testing, servicing, classification 
as to serviceability, repair, rebuilding, and 
reclamation. Also includes activities and operations
responsible for maintenance functions. 
Note: Under instrutions in DA Pam 738-750, most 
record-keeping activities (except for aircraft) were 
transferred from TM 38-750, The Army Maintenance 
Management System (TAMMS). See 738-series in this 
pamphlet for maintenance numbers formerly identified as 
750-lc, d, e, f, g, i, j, and k. 

supplies and equipment NN-165-l92 
correspondence files 
Privacy Act: Not applicable

cription: Routine comments on regulations,
directives, or other publications prepared by another 
office with chief responsibility; program and budget
documents, management improvement reports, cost 
reduction reports, and comparable information submitted 
to offices in charge of these functions; routine or 
general requests for information and replies, inf 
reports with related papers, general recommendat· 

suggestions with all types of transmittals, ther 
transactions of a general, routine, and a 

ture; and other information relating to intenance 
of supplies and equipment which cannot ically be 
filed with the detailed record serie isted below. 
(This does not include instruct·
 
25-30q.) Matters relating to
 
and equipment that are rece for information only,
 
on which no action is These include cards,
 
listings, indexes, or 0
 

solely to facilitate control work; extra copies of
 
action officers; duplicate copies

ted by supervisory offices 
only when necessary); and notes, 

no longer
longer than 6 

15-205 Two copies including original, to be submitted STANDARD FORM 115-A (REV. 3-91)
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JOB NUMBER PAGE 
REQUEST FOR RECORQS DIS TION AUTHORITY - CONTINUA
 

3 OF 

7. 9. GRS OR 10. ACTION 
ITEM 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARA
NO. JOB CITATION USE ONLY) 

I:J..~' FN: 750-1al 
Title: Maintenance summary and management files 
Privacy Act: Not applicable
Description:' Documents relating to summarization of 
data on the general management of maintenance 
operations and functions. Includes copies of various 
operationally prepared forms (commonly referred to as 
"control copies") containing detailed data of value in 
managing such aspects of maintenance as forecasting
workloads, scheduling work for orderly flow, work time' 
standards, parts supply, cost control, quality control, 
and similar information. 
Note: Control copies of documents that are in 
machine-readable form should be maintained and disposed
of as prescribed for data processing files (18-series
of records) or as machine-readable records. 
Disposition: Office having Army-wide responsibility:
Consolidated reports and summaries affecting policy,
precedent, and procedure: Code KE6. Event is 
supersession or obsolescence. Keep in CFA until event 
occurs and then until no longer needed for conducting
business, but not longer than 6 years after the event, 
then destroy. 

NC1-AU-77-45 

!:;t. 
Title: Maintenance summary and management files 
Privacy Act: Not applicable
Description: Documents relating to summarization of 
data on the general management of maintenance 
operations and functions. Includes copies of various 
operationally prepared forms (commonly referred to as 
"control copies") containing detailed data of val 
managing such aspects of maintenance as forec 
workloads, scheduling work for orderly fl 
standards, parts supply, cost 
and similar information. 

control, 

rJAf.A q?f r.l>".J n"~ 
&1MA~ ) e.6 f~~ 
J'~fu.s;h'p"",Ol'-S 

eo,"iV.Jt~ Iz, f~:~1. 
cp{'rp~ ~O';~ ,.:.I 
,-....~IJ ...l j'\Ill4f-~.s 

tL-JAs;tr ?>Cf' 
1"1" 

Note: Control copies of docu in 
machine-readable d and disposed
of as prescribed (18-series 

until no longer
business, but not longer than 6 

Two copies including original, to be submitted STANDARD FORM 115-A (REV. 3-91)
to the Natlona( Archives ana Records Administration Prescribed by NARA 
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JOB NUMBER PAGE 
REQUEST FOR RECORDS DI~P ON AUTHORITY - CONTINUA 

7. 9. GRS OR 10. ACTION 
ITEM 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARA
NO. JOB CITATION USE ONLY) 

. 117. 
Maintenance summary and management files 

Privacy Act: Not applicable Nrl-M tf~.J 
ription: Documents relating to summarization of ~l-- ~JI ~$ 

data on the general management of maintenance JI::>fD$;h "'" 
operations and functions. Includes copies of various 

\'S ~"'"l"I"..J(......t fz,operationally prepared forms (commonly referred to as 
"control copies") containing detailed data of value in ~v'I1l'--,,}1 '?I~. 

IlL,c'Hc,~ing aspects maintenance as forecasting '~'~~i'"such of 
oads, scheduling work for orderly flow, work time ~;J 1--i111l\14~5 

quality control, 
rlJ.<'[~llJ l~1f'and similar information. 

te: Control copies of documents that are in .-r.., 
ine-readable form should be maintained
 

of as prescribed for data processing files
 
of records) or as machine-readable records.
 
Disposition: Office having Army-wide responsibi

Feeder. reports: Code KE6. Event is extraction
 
Keep in CFA until event occurs and then
 
needed for conducting business, but not
 

ars after the event, then destroy . 

. ().~.FN: 750-la4 -AU-77-45 
WITHDRAWNTitle: Maintenance summary and
 

Privacy Act: Not applicable
 ~J+iJ.re;.J""- A~Description:. Documents reLa t i, summarization of
 
data on the general manageme maintenance
 ~t~ -r+operations and functions. ludes copies of various -f',(operationally prepared f (commonly referred to as
 
"control copies") cont . ing detailed data of value in
 
managing such aspects f maintenance as forecasting

workloads, scheduli work for orderly flow, work time
 
standards, parts y, cost control, quality control,
 
and similar inf tion.
 
Note: Control opies of documents that are in
 

Ie form should be maintained and disposed

(18-series
 

or as machine-readable records.
 
ion: Other offices: Consolidated reports and
 

ies: Code K6. Keep in CFA until no longer needed
 

15-205 Two copies including original, to be submitted STANDARD FORM 115-A (REV. 3-91)
to the Natlonaf Archives ana Records Administration Prescribed b"yNARA
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REQUEST FOR RECORPS DI~ ION AUTHORITY - CONTINUA
 
JOB NUMB,ER PAGE 

5 

7. 9. GRS OR 10. ACTION 
ITEM 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARA
NO. JOB CITATION USE ONLY) 

/)./J. Title: Maintenance summary and management files 
Privacy Act: Not applicable
Description: Documents relating to summarization of 
data on the general management of maintenance 
operations and functions. Includes copies of various 
operationally prepared forms (commonly referred to as 
·control copies·) containing detailed data of value in 
managing such aspects of maintenance as forecasting
workloads, scheduling work for orderly flow, work time 
standards, parts supply, cost control, quality control, 
and similar information. 

te:	 Control copies of documents that are 
ine-readable form should be maintained
 

of as prescribed for data processing files
 
of records) or as machine-readable records.
 

sposition: Other offices: Feeder reports:

Event is extraction of data. Keep in CFA unti
 
occurs and then until no longer needed for
 

iness, but not longer than 6 years af
 
then destroy.
 

l3D.	 FN: 750-la6 
Title: Maintenance summary and 
Privacy Act: Not applicable
Description: Documents relat summarization of 
data on the general manaNOmO.~ of maintenance 
operations and functions. ludes copies of various 
operationally prepared f (commonly referred to as 
·control copies·) c detailed data of value in 

,u,~.uo,~ingsuch aspect maintenance as forecasting
oads, schedul work for orderly flow, work time 

y, cost control, quality control, 
ion. 

opies of documents that are in 
le form should be maintained and disposed

(18-series 
or as machine-readable records. 

ion: Material Condition Status Reports (DA
Code K6. Keep in CFA until no longer needed for 

business, but not longer than 6 years, then 

WIT\\ORl\ym 

iFJ.~a.)n ..J-
1+r"7 'j V'l'?WJ-. 

l'f 

-AU-77-45 
W1THORAWN 

~t+kJ,r£WV1 ~} 

~t'~ rr: 
-('I 

15-205 Two copies including original, to be submitted STANDARD FORM 115-A (REV. 3-91)
to the Natlonar Archives ana Records Administration Prescribed b"'yNARA
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JOB NUMBER PAGE 
REQUEST FOR RECORQS DIS ON AUTHORITY - CONTINUA 

6 

7. 9. GRS OR 10. ACTION 
ITEM 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARA
NO. JOB CITATION USE ONLY) 

FN:	 7S0-lb13.I Title: Item maintenance engineering files ; Pvepa~j Jc,'c.t. 
Privacy Act: Not applicable
Description: Documents created in maintenance 
engineering of development, reproduction, or 
standardization of items of materiel to determine 
maintenance support required; assure incorporation of 
ease of maintenance in design; improve maintenance 
operations on existing items; reduce maintenance; and 
prepare, coordinate, and issue technical manuals and 
bulletins, lubrication orders, and modification work 
orders. Included are contributions to and comments on 
maintenance specifications; support plans for 
development items; reports or minutes of maintenance 
evaluation review; reports, drawings, and similar 
papers resulting from investigating and correcting
deficiencies or otherwise modifying the materiel; and 
draft copies of the published. equipment publications
and communications relating to them. 
Disposition: Code KE6. Event is publication of the 
related instruction, or on termination of the project
when no such publication is issued. Keep in CFA until 
event occurs and then until no longer needed for 
conducting business, but not longer than 6 years after 
the event, then destroy. 

13,).	 FN: 7S0-lh 
Title: Installed and spare engine reports
Privacy Act: Not applicable
Description: Documents relating to reports indicating
Army aircraft engines in stock or installed on fixed 
wing or rotary wing aircraft. Data for preparation of 
these reports are contained in aircraft flight reports
and maintenance and historical records for aeronautical 
equipment.
Disposition: Code K6. Keep in CFA until no longer
needed for conducting business, but not longer than 6 
years, then destroy. 

'1/33.FN: 7S0-lm 
Title: Maintenance technical assistance files 
Privacy Act: Not applicable
Description: Reports and related papers accumulating
from conduct of technical assistance programs which 
provide advice and assistance to improve organizational
and field maintenance performance.
Disposition: Code K6. Keep in CFA until no longer
needed for conducting business, but not longer than 6 
years, then destroy. 

NN-l6S-l0 

NN-l66-204 

NCI-AU-77-46 

15-205 Two copies including original, to be submitted STANDARD FORM 11S-A (REV. 3-91)
to the Natlonar Archives ana Records Administration Prescribed b"y NARA
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JOB NUMBER 
REQUEST FOR RECOROS D ION AUTHORITY - CONTINUA 

7.	 9. GRS OR 10. ACTION 
ITEM	 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARA
NO. JOB CITATION USE ONLY) 

FN: 750-43b	 -AU-94-11 

/3q. itle: TMDE Case Files 

Privacy Act: Not applicable
Description: Equipment case files including technical 
requirements documentation, technical specifications, 
contract actions, equipment improvements reports, and 
similar information. 
Disposition: Code KE6. Event is obsolescence, 
discontinuance, or removal from inventory. Keep in CFA 
until event occurs and then until no longer needed for 
conducting business, but not more than 6 years after 
the event, then destroy. 

135'. FN: 750-43d -AU-94-11
 

Title: TMDE Temperature and Humidity Files
 
Privacy Act: Not applicable

Description: Documents, normally in the form of charts,
 
which reflect weekly laboratory temperature and
 
humidity readings.

Disposition: Code K6. Keep in CFA until no. longer
 
needed for conducting business, but not longer than 6
 
years, then destroy.
 

IS/'. FN: 750-43f Nl-AU-94-11
 

itle: Calibration Techniques

Privacy Act: Not applicable


cription: Primary Standards Laboratory documents
 
created to control the calibration method and use of
 

t standards maintained by the laboratory.

isposition: Code KE6. Event is completion of repair.


Keep in CFA until event occurs and then until no longer

for conducting business, but not longer than 6
 

after the event, then destroy.
 

. FN: 750-43i	 Nl-AU-94-11 

137. Title: TMDE Calibration Cross Check Data
 
Privacy Act: Not applicable

Description: Documents used to record information
 
arrives from cross checks performed on Area TMDE
 
Support Team standards.
 
Disposition: Code K6. Keep in CFA until no longer

needed for conducting business, but not longer than 6
 

, then destroy. 

15-205 Two copies including original, to be submitted STANDARD FORM 115-A (REV. 3-91)
to the Natlonaf Archives ana Records Administration Prescribed b"y"NARA
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• JOB NUMBER E2 

REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION 

7. 9. GRS OR ACTION 

ITEM 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARA . 

NO. JOB CITATION USE ONLY) 

755 

UTILIZATION AND DISPOSAL OF SUPPLIES AND EQUIPMENT 
Prescribing Directive 

ER 755-2-1--Utilization and Disposal of Supplies and Equipment 
Description: These records concern reporting, using, screening, redistributing, 
and disposing of excess, surplus, and foreign excess personal property. 

Title: General disposal of supplies and equipment correspondence files NN-165-192 

Privacy Act: Not applicable 
Description: Routine comments on regulations, directives, or other 
publications prepared by another office with chief responsibility; program and 
budget documents, management improvement reports, cost reduction reports, 
and comparable information submitted to offices in charge of these functions; 
routine or general requests for information and replies, informal reports with 
related papers, general recommendations, and suggestions with all types of 
transmittals, other transactions of a general, routine, and administrative 

nature; and other information relating to disposal of supplies and equipment 
which cannot logically be filed with the detailed record series listed below. 
(This does not include instruction files. See file no. 25-30q.) Matters 
to disposal of supplies and equipment that are received for 
on which no action is required. These include cards, listings, 
items which are created solely to facilitate or control work; 
actions maintained by action officers; duplicate copies of 
by supervisory offices (establish and keep only when ")"-."""",, 
drafts, feeder reports, and similar working papers 

an action. 
Disposition: Code K6. Keep in CFA until no-lonzer needed for conducting 
business, but not longer than 6 years, 

, FN: 755-2-1a NCI-AU-78-91 W1THORAWOO 

)31. Title: Supply files (COE) 
Privacy Act: Not alJ~}l1\..aUl'~ 

Description: Files connection with the requisitioning, procurement 
(except for procure), storage and issue, warehousing and stock 

control, and inspection, and disposition of materials and supplies, 
small and related matters. Included are correspondence, 

or.aispecnon, requisitions invitations to bid, SBA Form 70, and related 
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