
Request for Records .Position Authority	 1ave Blank (NARA Use Only) 
r-(See tnstrucno reverse)	 Job ••If....'1ber 

To	 National Archives and Records Administration (NIR) 
Washington, DC 20408 

Date Received 
1 From (Agency or establishment) 

Department of the Army Notification fo Agency
2 Major Subdrvrsion In accordance With the provrsions of 44 

USC 3303a, the disposition request, in-Office of the Adrmmstrative Assistant to the Secretary of the Army 
cluding amendments, ISapproved except for 

3 Minor Subdrvision Items that may be marked "drsposrtron not 
approved" or "Withdrawn" In column 10 Records Management and Declassification Agency 

4 Name of Person Withwhom to confer	 Telephone (Include area code) Date i-Aa<tllVlStnth~ted States 

Brenda Fletcher 703-428-6298 li)/)JJ lY [~ I~ ~ 

6 Agency Certification 

I hereby certify that I am authorized to act for this agency In matters pertaining to the drsposrtion of ItS records and that the records proposed
 

for disposal on the attached 2 page(s) are not now needed for the business of this agency or will not be needed after the retention
 
periods specified. and that written concurrence from the General Accounting Office, under the provrsrons of Title 8 of the GAO Manual for
 
GUidance of Federal AgenCies
 

has been requested~s not reqUlr~ f'\ DIS attached	 D

Dr~
 Wojewoda, Chief, Records Mgmt DIVISIon
 
9 GRS or I 10 Action

Item 8 non of Item and Proposed Drsposiuon Superseded taken (NARA 
1

Number Job Citation Use Only)
 
\ /
 

600 - Personnel-General
 

Information systems created by personnel developers, rmhtary personnel offices,
 
service centers and companies pertammg to management and execution of personnel
 
related matters Dunng wartime, the systems collect, process, and manage essennal
 
rmhtary personnel mformanon on soldiers on the battlefield. are used to determine
 
replacement, and used for mail dehvery and other vital wartime services DUring
 
peacetime these systems support the needs of commanders, soldiers, famtly members,
 
and retirees
 

These systems are the Army human resources center customer relationslup, case
 
management, and workflow management systems The records concern actrve and
 
retired members of the Army, Army Reserve, and the Army National Guard Their main
 
purpose IS to track rmhtary personnel actions, manage the assignment, promotions,
 
reductions and adjustments for enhsted soldiers and officer personnel. and to process
 
and manage dehver of mall to soldiers They are also used to track and manage cases
 
related to applications for correctton of nuhtary records, discharges, medical records,
 
legal Issues, and tracking clemency and parole of Army mmates
 

Information from these systems IS stored In the mdrvidual's permanent rrnlrtary record,
 
the Total Army Personnel Database (TAPDB) and Its associated systems, NI-AU-03-13,
 
N I-AU-06-8, Official Military Personnel Folder (IPERMS), N 1-330-04-1, and
 
Electronic Mrlrtary Personnel Office (eMILPO), NI-AU-07-04 These permanent
 
systems are updated dally WIth gains, losses, reassignments. name changes. status
 
changes. and smular information
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 Job Number Page 2 
REQUESTFOR RECORDS DISPOSITION AUTHORITY - CONTINUATION 

8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

RN.600s 
Title Personnel-General Master FIle 
Authmty TBD 
PA '\'00 15-34AHRC, A0600-8-1 04AHRC, A0600-8-1 04bAHRC, 
A06~O-8-1 04gAHRC, A0600-8-1 04cNGB, A0065AHRC 

Descnption Information m these systems consists of name, grade, 
rank and grade, social secunty number, date and place of birth, mailmg 
address, telephone number, email address, 
fax number, personnel assignments, officer accession records, position 
information, transactional data mcludmg promotion dates, ehgibihty 
codes, and promotion point work sheets, education, and school 
completion information, biometnc records, apphcations for discharges, 
copies of medical records, service number, cnmmal records, and 
notifcatron of case decision letters, 
trackmg mformation such as customer and telephone call and case 
statistics data used to develop work reports Outputs include Items 
such as orders and vanous quenes and reports These systems also 
contan mihtary postal activities such as receipt and dispatch of 
regisiered, msured, and certified mail by, accounting receipts for 
money orders, stamps, and metered postage 

DISp()SItIon T20 Keep unnl no longer needed for conductmg 
busmess Retire to the AEA The AEA WIll delete record when 20 
years old 

Note Use record number (RN) 25-1kkk for source mput records, RN 
25-1111for automated system admuustratrve outputs and reports, RN 
25-1 mmm for automated system documentation and specification files, 
and RN-lnnn for backup files 

Of2 

9 GRS OR 10 ACTION 
SUPERSEDED TAKEN (NARA 
JOB CITATION I USE ONLY) 

115-205 Two COpies, Including original, to be submitted STANDARD FORM 115-A (REV 3-91) 
to the National Archives and Records Administration Prescribed by NARA 

36 CFR 1228 




