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Request for Records Dispusition Authority LeavBank (NARA Use Only)

(See insiructions on reverse) Job Number

To Natonal Archives and Records Administration (NIR)
Washington, DC 20408

1 From (Agency or establishment)

Department of the Army

Date Received

2 Major Subdivision

Office of the Admimustrative Assistant to the Secretary of the Army

3 Minor Subdiviston

Records Management and Declassification Agency

Nofification to Agency
in accordance with the provisions of 44
U S C 3303a, the disposition request, in-
cluding amendments, is approved except for
items that may be marked "disposttion not
approved” or "withdrawn® in column 10

4 Name of Person with whom to confer 5 Telephone (include area code)
Erica Elaine Wilson 703-428-6393

6 Agency Certificabon

| hereby certify that | am authorized to act for this agency in matters pertaining to the disposition of its records and that the records proposed
for disposal on the attached 2 page(s) are not now needed for the business of this agency or will not be needed after the retention
periods specified, and that wntten concurrence from the General Accounting Office, under the prowvisions of Title 8 of the GAO Manual for
Guidance of Federal Agencies

1S not requwed D 1s attached i:! has been requested

Signature al:ve Title
71 [,JL Richard A Wojewoda, Chief, Records Management Division <& /(' / & "f jZ o/

Date (mm/dd/ )

7
ltem
Number

’ \\l
N Descrlptlon of item and Proposed Disposition

9 GRSor /10 7 Kction
Superseded taken (NARA
Job Citation Use Only)

Performance of Contract Administration Services on Direct Commercial Contracts of
Foreign Governments or Intemational Orgamzations
AR 715-23

fulfills the requy ement of the paperless work dlrcctrve and DOD 501 5 complxance
CFR employs three technologies (Imaging, Electronic Foldenng and Workflow) t

work iogether to manage information without paper Imaging 15 the electromic papture,
storage and display of documents Electronic Foldenng s the logical groypfiig of related
electronic documents 1nto a folder Workflow 15 the automation of bystiess rules and
processes CFR provides users with electronic access to contract fxfes, purchase
requests, engineermg documents, small business solutions, gwéndments, evaluations,
award documents, post award documents and documengefodifications 1t resolves the
management of farge volumes of hard copy documgnfs, ensures the consistent
implementation of business practices throughoutthe Amy Material Command (AMC),
improves customer service and 1educes opgriting costs

CFR benefits the user by eliminapig delays in access of critical documents, provides a
smngle source for electroruc spefch and retneval of these documents and provides
increased vistbility to all€ontract and procurment actions

Note Use recgednumber (RN) 25-1kkk for source/input records, RN 25-111 for
automated #fStem admunistrative reports, RN 25-1mmm {or system documentation and
specifjediion, and RN 25-1nnn for backup files

roponent 1s AMC 'fv‘n/
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7 9 GRS OR 18 ACTION
ITEM 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARA
NO JOB CITATION ! USE ONLY)
i
RN 715-23a
Fitle Contractor File Room (CFR) System Master File
. Authonty TBD ‘ See %(‘m&
PA TBD X | ,%
] Chan ;bﬁ 1
Desenption Contract Files purchase re T engineertng documents, small . R 57 ST i
husiness solutions, amendments, ev 10ns award documents, post award i
documents and document mo atons
H
! |
, Disposiion TE7 ent 15 when a PK9 1 generated (Final dehivery conuactor ;
paid items shafed ) Keep unul event oceurs and then until no longer needed for ‘
conduci® business, then reure to the Army Elecirome Archives{-At7r—ThT AERD
l wgrdelcic recard 7 years after the event ' "
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115-205 Two copies, Including onginal, to be submitted STANDARD FORM 115-A (REV 3-91)

to the National Archives and Records Admimstration

Prescnbed by NARA
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Operation Contract Support Planning and Management AR 715-23

The Project Contract Folder (PCF) 1s a document management system that fulfills the
requirement of the paperless work directive and DOD 5015 compliance PCF employs three
technologies (1maging, electronic foldering and workflow) that work together to manage
information without paper Imaging 1s the electronic capture, storage and display of documents
Electronic foldering 1s the logical grouping of related electronic documents into a folder
Work{flow 1s the automation of business rules and processes PCF provides users with electronic
access to contract files, purchase requests, engineering documents, small business solutions,
amendments, evaluations, award documents, post award documents and document modifications
It resolves the implementation of business practices throughout the Army Material Command
(AMC), and improves customer service and reduces operating costs

PCF benefits the user by eliminating delays 1n access of critical documents, provides a single
source for electronic search and retrieval of these documents and provides increased visibility to
all contract and procurement actions

RN 715-23A

Title Project Contract Folder (PCF) System Master File
Authority: TBD

PA TBD

Description: Contract files, purchase requests, engineering documents, small business solutions,
amendments, evaluations, award documents, post award documents and document modification

Disposition: KEN. Event 1s when the PK9 (notification of contract 1s closed) 1s generated, final
delivery, and contractor paid Keep until the event occurs and then until no longer needed for
conducting business

Note: Use record number (RN) 25-1kkk for source/input records, RN 25-111 for automated
system admimstrative reports, RN 25-1mmm for system documentation and specification, and
RN 25-1nnn for backup files



