
REQUEST FOR RECORDS DISPOSITION AUTHORITY 
(See Instructions on reverse) 

TO	 GENERAL SERVICES ADMINISTRATION 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 

1 FROM (Agency or establishment) 

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~ In accordance WI~ the pro~Slons of 44 USC 3303a 
2 the disposal request, including amendments, ISapproved 

except for Items that may be marked "drsposrtron not 
~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~ appro~" ill "wl~d~wn" In column 10 Ifnoroco~s 
3 are proposed for disposal, the signature of the Arctuvrst IS 

not required 

4	 OM TO CONFER 5 TELEPHONE EXT DATE 

Gerre Turney	 325-0313 

6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authonzed to act for this agency In matters pertaining to the disposal of the agency's records, 
that the records proposed for disposal In this Request of page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods specrtied, and that written concurrence from the General 
Accounting Office, If required under the provrs.ons of Title 8 of the GAO Manual for GUidance of Federal Agencies, IS 
attached 

A GAO concurrence 0 ISattached, or [KJ ISunnecessary 

B DATE C SIGNATURE OF AGENCY REPRESENTATIVE	 D TITLE 

19 Nov 85 H. R. BOARDMAN, CRMtv7C~/(!£1 Acting Chief, Standards Division 

9 GRS OR 10 ACTION7 8 DESCRIPTION OF ITEM	 SUPERSEDED TAKENITEM (With	 InclUSIVe Dates or Reten hon Periods) JOB (NARSUSENO CITATION ONLY) 

Passport Fi1es(FN 1205-16). Documents relating to passports
and visas for m1litary and civilian personnel, includ1ng
dependents of military and civilian personnel. These records 
are requests for passports, transmittal letters, receipts for 
passports, and control cards. 

DISPOSITION: 

a. US Army SerV1ce Center for the Armed Forces: Destroy
after 3 months except, the DD Forms 1056 (Authorization

to Apply for a "No-Fee" Passport and/or Request for Visa) 
will be destroyed after 1 year. 

b. Other offices: Destroy after 1 year. 

BACKGROUND' 'Various offices throughout Army need ~hese records 
for a longer period of time than 3 months. Frequently after 
the initial passport is issued, an individual 1S scheduled for 
temporary duty necessitating the need for applications for 
additional visas. Having this information on individuals on 
file will expedite the preparation of consulate forms and will 
meet present Army requirement. 
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