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TO: GENERAL SERVICES ADMINISTRATION ==e
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NOTIFICATION TO AGENCY 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASH, DC 20408 . 
1. FROM (Agency or eetabliehment) 1--=� 

IIAW 4IT.S.C 3303� tht d1�po1&l roqu@tt,====Dop4rtmtnt of the Army
2. MAJOR SUBDIVISION ·=�=,including amendments, is approved except

U.S. Army Information Systems Command I for items that may be marked 
Fort Huachuc!, AZ 85613-5000 _I "dit[Jiaition not approved" or 

3. MINOR SUBDIVISION ===--�-!"withdrawn" in column 10. If no records 
DCSOPS (ASOP-MR) l�rt propostd for dimposal, tho 1ign�ture

4, NAME OF PERSON WITH WHOM TO CONFER ·r"'"'··19f tht Arfhlxi9� is not_ 1·eg 1Jind,
Montttt F. Bl�nco I DATE �IVIST OF THE UNITED STATES 

5. TELEPHONE EXT. 1
.3-ll/-?t 

I 

� /-}r-
( 602) 538-4750 ... . _ -- ��

6. CERTIFICATE OF AGENCY REPRESENTATIVE: I hereby certif� that I am authorized to 
act for this agency in matters pertaining to the disposal of the agency's records; 
th�t th• record� proposed for dispos�l in thi, Requett of l p�ge(s) are not 
now needed for the business of this agency or will not be needed after the retention 
periods specified; and that written concurrence from the General Accounting Office, 
if required under the provisions of Title 8 of the GAO Manual for Guidance of Federal 
Agencies, is attached. 

B. A1URE OF D.Ie TITLE 
� I 
. RASCHKE iCh�ef, Policy Division 

8. DESCRIPTION OF ITEM I 9. GRS OR I 10. ACTION 
I (With Inclusive Dates or Retention Periods)! SUPERSEDED I TAKEN 

I I 
===--J___ . =-
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FNIe 5-3a, Installation management and I I 
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I organization files I 
!Description: Files used to maintain I 
!information relating to management and I 
!organization of Army installations. Included! 
lare recommended changes/exceptions to I 
!prescribed structure and organization; I 
!requests for and responses to additional I 
!command options; actions relating to I 
!resolution of garrison organizational issues I 
!that cross functional areas; and related I 
!issues. 

1e . J r-,tl �e rt lilt!-/, J)f.,,,o01- d'- I1 
I �(' l!��c-e._ 
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Ilsupersession or obsolence. I 
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!Background: Army Regulation 5-3 implements I 
!DOD Directive 4001.1 and prescribes the I 
!Army's concept of standardizing, managing, I 
land organizing installations. Documents are I 
!accumulated at HODA, Major Army Commands, I 
land installations. HQDA ultimately approves I 

IDisposition: a. HODA. Ar.,pr-o � 
lorga,dzat.:t-eual struct;O.Fe &Ad eh.aR�e.s 
1--,Pernaoeot. 
lb. Other effhe-a..; Destroy 2 years after 

S1/iNDARD FORM 115-E (rev. 8-83) 
J 1 ,;J� � to 6-f:{-,U,<.f 3/Zf frt/',1-

Prescribed by GSA FPMR {41 CFR) 101-11.4 
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7. ITEM NOi 8 .  DESCRIPTION OF ITEM 9. GRS OR I 10. ACTION 

(With Inclusive Dates or Retention Periods) SUPERSEDED I TAKEN 
JOB CITATION! (NARS USE)

changes to standardized organizations; other 
offices request changes and need to keep the 
information to document need for exceptions or 
changes to standards. 

Four copies, including original to be submitted to the National Archives and Records 
Administration. 

STANDARD FORM 115-A-E (rev. 12-83) Prescribed by GSA FPMR (41 CFR) 101-11.4 




