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LEAVE BLANK (NARA use only)
'REQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NUMBER If J. 

(See Instructions on reverse)	 IU / ~ ~ t;( - 'jJ,,3 
TO: NATIONAL ARCHIVES and RECORDSADMINISTRATION (NIR) DATE RECEIVED 9' 1/ 

WASHINGTON, DC 20408 o -~- r ~ 
1.,..fROM lAgenc,Y or establishment)	 NOTIFICATION TO AGENCY uepartmenc 'OL the Army 

In accordance with the provisions of 44 2, MAJOR SUBDIVISION 
U.S.C. 3303a the disposition request,U.S.	 Army South (USARSO) including amendments, is approved except

for items that may be marked "disposition
3. MINOR SUBDIVISION not approved" or "withdrawn" in column 10. 

Installation Records Management Office 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE 

Deborah Soukup	 (507) 285-6618 

6. AGENCY CERTIFICATION	 (I
I hereby certify that I am authorized to act for this agency in matters pertaining to Mtedisposition of its records 
and that the records proposed for disposal on the attached _1_ page(s) are not now needed for the business 
of this agency or will not be needed after the retention periods syecified; and that written concurrence from 
the General Accounting Office, under the provisions of Title 8 0 the GAO Manual for Guidance of Federal 
Agencies, 

~ is not required; 0 is attached; or o has been requested. 
TITLE 

Chief Records Management Div. 

7.	 9. GRS OR 10. ACTION 
ITEM	 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARA
NO. JOB CITATION USE ONLY) 

AUTHORIZATION FOR EARLY DISPOSAL OF SHORT-TERM 
RECORDS ACCUMULATED BY U.S. ARMY SOUTH 
(USARSO), RELOCATING TO FORT BUCHANAN, PUERTO 
RICO. 

Records listed on the attached sheets are 
approved for immediate destruction because 
they are no longer needed for administrative 
purposes and their early disposal would not 
adversely affect the legal rights of the U.S. 
Government or those affected by government 

activities. ;C" 0. JeI,'hl'!? d /S fPt1!4! t1fA../-~gy{;J-11/
(J ~1"" eJ/-e.( .pw-- elec:trt7n·u_ CoP1 e J - ree, ,'J,1r,A,). 

Electronic version of records created by~electronic mai 

~9 word processing applications: Delete whenrfile 
~~py is generated or when no longer needed for referencp 

or updating. 

115-109 NSN 7S40-00-G34-4064 STANDARD FORM 115 (REV. 3-91) 
PREVIOUS EDITION NOT USABLE Prescribed by NARA 

...L" _ (' A-LJ..u- -f.. 36 CFR 1228
APR - 2 1999 /J?/vy ~rf/V:~ 
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REQUEST FOR EARLY DISPOSAL OF RECORDS 

FILE NO.	 DESCRIPTION OF RECORDS DISPOSITION 

Ix	 Office civilian personnel time and Destroy after 6 years

attendance files
 

I-201c Command inspection program Destroy after 2 years

(SUBMACOM and below)
 

Ihh	 Office temporary duty travel files Destroy after 1 year 

5-8a Agreement files	 Destroy 6 years after supersession,
cancellatio~, or termination of the 
understanding or agreement 

20-1a	 IG Inspections (Field Command not Destroy 1 year after the next 
reporting to HQDA)	 comparable inspection or 1 year

after the approved recommendations 
have been implemented. 

- £ 

alose of ehe f2Pl 

'Sj"i' if 

37-1g	 Commitment documents Destroy after 2 years 

S1;a1;lol:8sf hmEis LopeL bing flIes	 DesELOy alee! 6 y~af§, 3 ffi6fith~ 

alleEftleflEE3 sI±ei	 alleeat:iul1s files 

;67 lQ~1;	 QQRSbMl ggl'ectiops 2Dd 

'i'xpenditpres files 

~8S1;;!,8~t ati1;s!; d Y801F8 

40-2y Pharmacy issues Destroy after 5 years 

40-2z Medical prescriptions Destroy after 5 years 

40-2aa Pharmacy stock records Destroy 5 years after card is filled 

40-2bb Controlled substance record Destroy after 5 years
(DA Forms 3949 and 3949-1) 

40-3q Medical boards Destroy after 5 years 

9:9 66e	 ];Iese;!,8~" afee;!' :29 ; ear!! in Cf¥!! 

40-400n	 Birth reports Destroy after 2 years 

55-355FRTbb	 International household shipment Destroy 6 years after close
 
bills of lading of account
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55-355PERe 

55-355SEAc 

58-1c 

190-45a 

190-47g 

190-47h 

iHs ie 

220-1a 

220-15a 

310-45b 

350 -la 

350-37a 

385-10f 

405-70a 

415 198: 

600-8-1j 

600-8c 

.' 

Loading manifests 

Commercial vessel pier files 

Administrative motor vehicle 
authorizations 

MP reports 

Prisoner status reports and rosters 

Prisoner personal property and 
fund files 

contracts 

WAF ramal' pllrcbases ind; :H; dual 
transactiop. 

Readiness reports 

Daily journal, staff journal, and 
Tactical Operations Center (TOC) logs 

TDA, CTA, and TAADS files 

Training inspections files 

Individual training files 

Accident and incident cases 

Real property utilization files 

Line of duty files 

Personnel strength zero balance 

Destroy after 2 years 

Destroy after 6 years, except files 
relating to an unsettled claim, 
incomplete investigation, or pending
litigation 

Destroy after 2 years 

Destroy after 5 years 

Destroy after 6 years 

Destroy after 10 years,
prisoner's cash account 

except
record and 

prisoner's personal listproperty
will be destroyed 10 years after 
closing of the individual's account 

~iflal ~B:;"""@!!te ; @H@@~e eRe ;!'@es;!'s8
~@latiR~ te e~~~aets i"oeloe~ in 
dlpp9.' s bawV Elil ll; la!!~ ef eenLLucL 
~p8ilB ~ll la!! acsEZCjea 9 ;euxs 
aftsr eats sf BS8:;!,S'S Eiecisictr 

Destrq' 6 ?/Q.n;; ~ Al9ii:t;;ail ...fteJO 
fiiial pay [[(Lilt 

Destroy after 2 years 

Destroy after 5 years 

Destroy 3 years after supersession 
or obsolescence 

Destroy after 1 year 

Destroy 6 months after receipt of 
individual soldier's report or end 
of test period, whichever is first 

Destroy after 5 years 

Destroy after 2 years, or on 
discontinuance of the installation 

DeratrQj' dI;i;t<a:r 9 ?{*B Mli'S 

Destroy after 5 years 

Destroy after 1 year 
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reports 

600-200b Promotion eligibility rosters Destroy after 2 years 

600-200c Centralized and semi-centralized Destroy after 2 years
selection reporting files 

600-200e Enlisted promotions Destroy 1 year after completion of 
action 

621-5c ACES reports Destroy after 5 years 

635-200a Discharge board proceedings Destroy 2 years after execution of 
discharge 

672-5-1c Award ceremonies Destroy after 2 years 

672-20e Local incentive awards committee Destroy after 3 years 
meetings 

690-300g Referrals and selections Destroy after 5 years 

710-2a Property book and supporting Destroy after 2 years
documents 

710-2b Document registers Destroy after 2 years 

'He 2!~ OestrOl' after 2 l'ears 

710-2s Reporting files Destroy after 2 years 

710-2t Unit supply reports Destroy after 1 year 

710-2u Administrative adjustment reports Destroy after 2 years 

710-2y Unit supply inspections Destroy after 2 years 

715k Contract actions Destroy 6 years, 3 months after 
final payment 

735-5r Report of survey files Destroy files involving pecuniary
liability 5 years after final 
action. 
Destroy other files after 3 years. 

715mmm Canceled solicitations Destroy 5 years after cancellation 

735-5s Report of survey control register Destroy after 5 years
files 




