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~	 DATE RECEIVED JOB NO. 

TO D1~_ OF RECORDS JUN 2 k/ .~&'k" (See _,n_s_t,_u_ct_io_n_s_o_n_R_ev_e_,s_e_)-----------1 75-30
TO: GENERAL SERVICES ADMINISTRATION 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 ------- -------f------------------~--------~ 
1.	 FROM (AGENCY OR ESTABLISHMENT) 

In accordancewith the provisions of 44 U.S.C. 3303a the dis-DEPARTMENT OF THE ARMY posal request, including amendments, is approved except for 

MAJOR items that may be stamped "disposal not approved" or "wilh·2.	 SUBDIVISION 
drawn" in column 10. The Adjutant General Center 

3. MINOR SUBDIVISION 

Records Management Division -------------~-----------~ 
4. NAME OF PERSON WITH WHOM TO CONFER	 5. TEL. EXT. 

Miss Marian G. Spittle ______ ~_6_9_3-_1_93_9 __ ~/I-~~7t·~~~~~~~ 
6. CERTIFICATE OF AGENCY REPRESENTATIVE:	 (Date) 

I here~ certify Ihal I am aulhorized 10 act for Ihis ag i malters pertaining to the disposal of the agency's records; that the records proposedfor disposal in Ihis Requestof 
___ page(s) are nol now neededfor the busin of t s agencyor will nol be neededafter Ihe relention periodsspecified. 

2 9 MAY 1975 

Date	 (Signature of Agency Representative) 

9.7. S. DESCRIPTION OF ITEM	 10.SAMPLE ORITEM NO. (With Irn:lusive Dates or Retention Periods)	 JOB ACTION TAKENNO. 

Microforms Document & Information System (MICRODIS #5031) 
maintained by Fort Huachuca, AZ. (Insta11atien Mortuary fi es). 

1. The non-permanent records listed below will be converte
 
to microforms in accordance with 41 CFR 10l-11.507(c)(2).

Request authority to destroy the paper records after micro-
filming as prescribed by CFR 101.ll.507(b). Volume 2 lr ft.
 

a. Individual Deceased Personnel Files (File No 611-01,

AR 340-18-6, destroy after 5 years).
 

h. Individual Gravesite Reservation Files (File No 611-
AR 340-18-6, destroy on cancellation; forward with interme t 
report to office performing Army-wide staff supervision on 
utilization of gravesite). 

c. General Correspondence Files (File No 1525-01,

AR 340-18-15, destroy after 5 years).
 

d. Periodic Cemetery Reporting Files (File No 1525-05,

AR 340-18-15, destroy after 5 years).
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuo.tion Sheet 

9.7. 8. DESCRIPTION OF ITEM 10. 
SAMPLE OR ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) ACTION TAKENJOB NO. 

2. The per.anent records listed below will be converted 
to microforms in accordance with 41 CFR 101-11.504. The 
silver original microform plus one diazo copy of each 
microform will be retired to the appropriate Federal 
Records Center, upon verification that the film meets the 
requirements of 41 CFR 101-11.504. Retirement will be mace 
in lieu of 41 CFR 101-11.503-1(a)(1). Storage facilities for 
retention of the organizational silver security copy will 
meet the standards of 41 CFR 101-11.506, and use of the 
microform copies will be in accordance with 41 CFR 101.11.505. 
The volume is approximately 2 1r ft. 

a. Burial Register Files (File No 1525-04, AR 340-18-15. 
Permanent. Retain at the installation until discontinuancE,
~t which time they will be transferred to WNRC). 9~ A 1'\o..lt..S 
r-' ... ~ ~ ~ oR -' , '-' .ol~· 

b. Installation and Gravesi~e Layout Files (File No 
~525-06, AR 340-18-15. Permanent. Retain at installation 
~ti1 discontinuance, at which time they will be trans-
~erred to WNRC. However, maps & plans should be destroyed
~hen superseded by approved drawings supplied by the officE 
performing Army-wide staff responsibi;lity). ~~ ~ ~ ",,1l.5" -,,----J ·~u..L..·.-'-'h ..... ~ ~ -~ - .~.t..~Q,Q'a 

F01II" copies, iDcJUcJIDg origiDaI, to he salnniUed. to lb. NcalioDai Archives 16-69428-1 GPO 
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