
LEAVE BLANK 
REQUEST FOR AUTHORITY DATE RECEIVED JOB NO. 

TO DISPOSE OF RECORDS MAY 1 sa 
(See Instructions on Reverse) '·-NC 1- - 16-81TO: GENERAL SERVICES ADMINISTRATION 

NATIONAL ARCHIVES AND RECORDSSERVICE, WASHINGTON, DC 20408 -----------------r----------------------------~ 
1. FROM (AGENCY OR ESTABLISHMENT) 

In accordance with the provisions of 44 U.S.C. 3303a the dis· ___ D=EP=--=AR~'lME=-==NT=___'O::..::F'__'=TIIE='____=_ARMY==_==_posol request. including amendments, is approved except_1	 for 
2.	 MAJOR SUBDIVISION items that may be stamped "disposal not approved" or "with· 

drawn" In column 10. The Ad utant General Center 
3. MINOR SUBDIVISION 

Records Management	 Divis~~~ ._----------~ 
4. NAME OF PERSON WITH WHOM TO CONFER 

Mr C. A. Burgess
6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I here,! certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; that the records proposed for disposal In this Request of 
___ pagels) are not now needed for t usiness of this agency or will not be needed after the retention nods specified. 

sfon, TAGCEN 
(Title) 

9.7. 8. DESCRIPTION OF ITEM	 10.SAMPLE ORITEM NO. (With Inclusive Dates or Retention Periods)	 ACTION TAKENJOB NO. 

1. Postal Procurement Transactions Files. ( I:s~ 6- 0 to ) 

Contracts, purchase orders, delivery orders, and 
similar or comparable instruments. 

OFFICE OF RECORD:	 Records created prior to 2 July
1975: Destroy after 10 year~ and 
3 months. 

Records created on	 or after 2 July
1975: Destroy after 6 years and 
3 months. 

Transfer to the appropriate Federal 
Archives and Records Center, 3 year
after close of the fiscal year in 
which final payment was made. 

Records that are involved in appeal
handled by a Board	 of Contract Ap-
peals will be destroyed 7 Y@&P8 10 
after the date of the Board's' de-
cision. 
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115-106	 STANDARD FORM 115 
ReVised January 1973 
Prescribed by General Services

Administration 
FPMR (41 CFR) 101-11.4 
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