
REQUEST FOR RECOR"~POSITION AUTHORITY 
(See Instruc=:-;'n reverse) 

NOTIFICATION TO AGENCY 

t Division 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT. 

R. S. Christian 693-1937 
6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I hereby certify that I am authorized to act for. this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of page(s) are not now needed for the business of
this agency or will not be neededafter the retention periods specified. 
o A Request for immediate disposal. 

[i2J B Request for disposal after a specified period of time or request for permanent 
retention. 

E. TITLE 

Chief, Records Management Div. 

7. 8. DESCRIPTION OF ITEM 9. 10. 
ITEM NO. (With Inclusive Dates or Retention Periods) SAMPLE OR ACTION TAKEN 

JOB NO. 

Representative sample files. FN 1407-08 Representative
samples of files, maintained by Headquarters, Department 
of the Army offices, described under file numbers 1407-01,
1407-02, 1407-04, and 1407-05 which are withdrawn from 
each annual block of files. 

Destroy after 5 years. 

The records were previously designated permanent. A 
review was conducted and a determination made that recor 
have no legal, administrative or historical value beyond
the requested time period. 

STANDARD FORM 115 
Revised April, 1975 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-114 


