
REQUESTFO~ RE~~RD"'SITION AUTHORITY
 
(See Instructions on reverse)
 

TO: GENERAL SERVICES ADMINISTRATION,
 
__ N_AT_IO_N_A_L_A_R_CH_IV_E_S_A_N_D_R_E_CO_R_D_S_S_E_RV_IC_E_, _W_AS_H_IN_G_T_ON_,_D_C_2_04_0_8 __ -i DATE RECEIVED
 

1. FROM (AGENCY OR ESTABLISHMENT) 10 FEB 1977 
2. MAJOR SUBDIVISION 

3. MINOR SUBDIVISION 

RECORDSr-11L~AGENENTDIVISION 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT. 

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of 1 page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 
o A Request for immediate disposal. 

XXI B Request for disposal after a specified period of time or request for permanent 
retention. 

c. DATE E. TITLED.S'GNATURE'6'fjE.N:;'fEs"mT'" 

, ~PO~ZE Chief. Records t·ianagement Division, ~~/77 TAGCEN 
9.7. 8. DESCRIPTION OF ITEM 10.SAMPLE ORITEM NO. (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO. 

10 SECONDARY ACADElUC FILES (AR 340-18-10, SCHOOL RECORD

File Noo I017-02J '
 

Documents reflecting student grades and credits earned.
 
Included are fonus, notes t and similar or related docu-
ments.
 

DISPOSITION: Destroy when 70 years old. Cut~ off on 
transfer, graduation, withdrawal, or death ot student. 
Retire to the vlashington National Records Center, 
~'lashington, D.C. 204D9. 

NOTE: !'lhen student transfers to another Department of 
Defense school, forward by mail to official of the 
receiving school on request. \'lhen student transfers to 
a non-Department of Defense school, forward an official 
copy to the receiving school on request. 
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Revised April, 1975
 
Prescnbed by General Services;Lvi ;%1""' ay_oC/, jl/CI-'; Net" NC?M Administration 
FPMR (41 CFR) 101-11.4 


