
REQUEST FOR RECORO_SPOSITION AUTHORITY
 
(See Instructions on reverse)
 Joe NO 

WC 1 ;.ft Cf -7 7 -14:1. 
TO: GENERAL SERVICES ADMINISTRATION, 

__ N_AT_IO_N_A_l_A_R_CH_IV_E_S_A_N_D_R_E_CO_R_D_S_S_E_RV_IC_E_, _W_A_SH~IN_G_T_ON_,_D_C_2_04_0_8 __ ---t DATE RECEIVED 

1. FROM (AGENCY OR ESTABLISHMENT) 

2. MAJOR SUBDIVISION 

3. MINOR SUBDIVISION 

4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT. 

ETIIEl.x. LITTLES 693-1937 
6. CERTIFICATE OF AGENCY REPRESENTATIVE. 

I hereby certify that I am authorized to act for. this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of ? page(s) are not now needed for the business of
this agency or will not be needed after the retention periods specified. 
o A Request for immediate disposal. 

~ B Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE D. SIGNATURE OF AGENCY REPRESENTATIVE E. TITLE 

2 Ht;.,y A&r~77 

7. 8. DESCRIPTION OF ITEM 9. 10. 
ITEM NO. (With Inclusive Dates or Retention Periods) SAMPLE OR ACTION TAKEN 

JOB NO. 

rl)~8, 1i'~. Ou+put Files) TIT 320-03 comus Fp·P.I"'-ter'1nl
Extern:.-lOut.put;Files, FE 320-0" end FN 320-06 r.()~::rs
F&A Mllgnetir rr",pe Datil Base Files) AR 340-18-3, HICRODIS 
'Nur.ber5039-2SB4. 

This r-eque reLa+es to rd.cr-of'Lche by th~ USst r.l"int!l:ined
Ar~y Eng;neer District, Or.ahll, Nebr~Rks ~d the US Arr.y
Engineer District, Kansan City, Missouri. Inforrntion 
consist of Fin'"'.nci!ll Accounting r-ecords stored COEMIR and 
on ~o.gnetic tape nt the ~aha District Office and con-
verted to ~icrofiche for the ~aha and Knnsafi City Distri t 
Office. 

Microfiche contain nultiple reports and a.Ringle fiche 
r.ay contnin a co~bination of long terr. and short terr. 
records. Retention of 30 yenrs is fipecified for long
tern records, and thus, fiche which contain any lon~ terr. 

reports will be retnined for 30 years. Separation of shor 
tern reports frOG long tern re~orts on the snr.e fiche in-
c~ea.ses production costs and is not projected to be 
p.cononically feasible. No p~per doc~~nts Ilre crented 
fro= the nagnetic tapes. 

/ ""'-

STANDARD FORM 115 
Revised April, 1975 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 



~ .
 

"R~e-q-U-e-st--fo-r-R--e-c-o-rd-S--D-iS-P-O-~-i-ti-o"'-n-A-U-t-h-o-r-it-Y---c-o-n-t-i-n-u-at-i-o-n------------~~ JOBN~ PAGEft 

~ of' 2 

7. 8. DESCRIPTION OF ITEM 
ITEM NO. (With Inclusive Dates or Retention Periods) 

Annunl volur:es for COEMIS reports to be converted are: 

Onaha - 345,996 pnges on 1,416 fiche 
Knnsas City - 229,644 pnges on 912 fiche 

Magne~ic tnpes will be reuRed upon verification that the 
silver fi~ neets the re~uirenents of 41 CFR 101-11.504-3 

Will be converted to r..icrofornIAH 41 CFR 101-1L507(c)(1) 

Under the provisions of 41 CFR 101-11.507(b), re~uest 
authority be obtained for destruction of non-pernanent
records. 

DISPOSITIOlT: 

Magnetic tapes: Reuse on verificntion that the silver 
filD neets the re~uirenents of 41 CFR 101-11.504~3. 

MICROFICHE: Silver originnl and one copy will be re-
tired to the Federal Archives & Records Center after 10 

years and destroyed after 30 years. 

9. 
SAMPLE OR 10. 

JOB NO. ACTION TAKEN 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
GPO l'J7S () - 579 ..387 FPMR (41 CFR) 101-114 


