REQUEST FOR RECORD’SPOSITION AUTHORITY LE;VE BLANK

- (See Instructiofls on reverse) JOB NO
Nea 44 g '
TO: GENERAL SERVICES ADMINISTRATION, I 5
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 YT
1..FROM (AGENCY OR ESTABLISHMENT) 30 ya, S/

DEPARTMENT OF THE ARMY

2. MAJOR SUBDIVISION
‘t)FFICE OF THE ADJUTANT GENERAL In accordance with the provisions of 44 U.S.C. 3303a the disposal re-

NOTIFICATION TO AGENCY

quest, mcluding amendments, is approved except for items that may
3. MINOR SUBDIVISION be stamped “disposal not approved” or “‘withdrawn” in column 10.
RECORDS MANAGEMENT DIVISION
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT.

R. Bonnell 693-1939 5/2/7¢

Date

Archivist of the United States

6. CERTIFICATE OF AGENCY REPRESENTATIVE:

| hereby certify that | am authorized to act for.this agency in matters pertaining to the disposal of the agency’s records;
that the records proposed for disposal in this Request of _8 _ page(s) are not now needed for the business of
this agency or will not be needed after the retention periods specified.

[] A Request for immediate disposal.

B Request for djsposal after a specified period of time or request for permanent

retention. P 7y
C. DATE D. SIGNATURE NCY REPRE E ITLE
;{15592%44-7%52 OYDAKER {ef, Records Management Division
14 /7 9
7. 8. DESCRIPTION OF ITEM SAMPLE OR 10.
ITEM NO. (With Inclusive Dates or Retention Periods) JOB NO. ACTION TAKEN
Maintenance and Disposition of Legal and Information
Functional Files, AR 340-18-4,
1. Files descriptions and dispositions contained in the
attached 7 pages related to information documentation
accumulated in and administered by the Department of the
Army,
2, Request approval of permanent retention,

| ) IS items
%/{ A , L FRC e s NCOr= S0 7 e 7 ratonis ro e

Prescribed by General Services

\/ A/ E Administration
/ FPMR (41 CFR) 101-11 4 /
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BACKGROUND INFORMATION FOR PERMANENT RETENTION OF A FILE SERIES

v

1.

AR 340-18-_ 4

FILE NUMBER,

DESCRIPTION »

_—-
Public appearance ...cuuie ‘reportine  filés. Docu-
ments reflecting scheduled speeches and participa-
tion by Army staff general officers and senior ci-
vilians in activities such as panel type programs
sponsored b} civilian organizations or for civilian
audiences, press conferences or briefings, and

412-03

AND . radio and TV programs.

DISPOSITION (Q) Offices perfu'rming Army-wide staff responsibil- . -

ity and requiring the report :wRenrmaments B;’spos i*'.‘" ﬂﬂLau”w
(6)-Repm‘tin;: offices of the Army Staff —Destroy - -
after 2 years.
-
2. ORGANIZATIONAL ' Chief of Public Affairs, Office of the Secretary
of the Army :

LOCATIOR.
3. CURRENT VOLUME. 6 lin ft
L, ANTICIPATED 1% lin ft

ANNUAI, INCREASE.
5. ARRANGEMENT (ALPHA, Chrono

KUMERIC, CERONO).
6. JUSTIFICATION FOR Contain records of probably historical or other

¢ PERMANENT RECORDS. . archival value
RECORDS
Te. ﬁgéiggLATE (ARs, etg AR 360-5, AR 360-80, AR 360-81 ,
- -

8. RECORDS)WILL BE The—pemenen-t—f-i—leeqieee*ed—ebove—uﬁ-l—be—%

OFFERED. thodatdonal—titoiritiot——lme—years——atfiter—crrrtiom
9. ADDITIONAL REMARKS,

g
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BACKGROUND INFORMATION FOR PERMANENT RETENTION OF A FILE SERIES
1. AR 340-18-_° - ‘
. = ——— 112-04 - Public information reperting files. Documents re-
porting data on public information activities. In-
FILE NUMBER, cluded are narrative reports on public information
and community relations activities, statisticai re-
DESCRIPTION , ports on information releases and radio programs,
summary reports, and papers relating tu the re-
AND ~ ports. L
DISPOSITION (
q) Oihce= performing Army-wide staff responsibii-
‘ ity : Er—— D'SPOSI io” n aunﬂleJ
(. ) Reporting offices of the Army staff and head-
quarters of major and intermediate com-
mands: Destroy after 5 years.
(C) Other offices: Destroy after 2 years.
—
2. ORGANIZATIONAL _ Chief of Public Affairs, Office of the Secretary
of the Army
LOCATION.
3. CURRENT VOLUME. ) 4 ft
4, ANTICIPATED 1 ft
ANNUAI, INCREASE.
5. ARRANGEMENT (ALPHA, Alpha by subject matter and chronologically
RUMERIC, CHRONO). thereunder
6. JUSTIFICATION FOR Contain records of probable historical, legal, or
PERMANENT RECORDS. . other archival value
REASON RECORDS )
Te: ACCIMULATE (ARs, etq AR 360-5, AR 360-8 .
n -
8. RECORDSyWILL BE Pre—perpanent=fiteg-geserived——aove—yiii—e—effered—to
OFFERED. thre—Nrtiomrerchtver—it—yearo—afier—creation,
9. ADDITIONAL REMARKS.
b
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BACKGROUND INFORMATION FOR PERMANENT RETENTION OF A FILE SERIES
$12-05 - _\ews -medla and re;ease files. Documents relating to
1. AR 340'18-1 the preparation, coordination, clearance, and re-
lease of information to the public throug'l newspa-
FILE NUMBER, _ Ppers, periodicals, radio, television, motion pictures, !
public appearances, and other media of dissemina-
DESCRIPTION » tion. Included are printed or prucessed press re-
| leases; speeches; radio, television, and motiecn pic-
AND ture scripts; and coordinating documents accumu
lated in ohtaining clearances for the releases,
DISPOSITION (4) Office performing Army- mue s(aff t on51b
ity : Ronnvanent. D vog au ‘ﬂleJ
(b Offices of information or techmca] higison
i ‘ofﬁc_e‘rf of the_ Army stafl and headquarters of
major and intermedigte commands: Destrov
after R years. '
(C) Other offices: Destroy after 2 years.
!
[ R
2. ORGANIZATIONAL .Office, Secretary of the Army Chief of Public Affair
LOCATION.
3. CURRENT VOLUME. 46 lin ft
!‘o ANTICDA’IED 4 lin ft
ANRUAI, INCREASE.
5. ARRANGEMENT (ALPEHA, Chrono
FUMERIC, CHRONO). '
6. JUSTIFICATION FOR Contains records of probable historical or other
PERMANENT EECORDS. archival value
REASON RECORDS
Te . ACCIMULATE (ARs, etq AR 360-5, AR 360-81 ‘
" ) N
8. RECORDS,WILL BE The _perzansni-2iles—desonibed—above—will—be—cfferet—to—
OFFERED. tha-Nationtla2ohiieo—il——years—afiter—crertiormr,
9. ADDITIONAL REMARKS,
' ]
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BACKGROUND INFORMATION FOR PERMANENT RETENTION OF A FILE SERIES

ADDITIONAL REMARKS.

4
l. AR 350-18-___ 412-09 Army-authored information clearance files. Docu-
° ments reiating to the review and clearance for
FILE NUMBER, publication. of magazine and book manuscripts on
military subjecte (fact or fiction) which are au-
DESCRIPTION » thored by Army military and civilii.n personnel.
Included are copies of the manuscripts, coordinat-
AND ing actions on the manuscripts, and related pa-
pers. i
DISPOSITION ( )
q) Office i
pPerformin Army-wide staff
ity : Rosmanont] responsibil-
(.l:) Coordinating ofﬁz);q:’:*'ov ” #l” ZCJ
after 6 years, ¢ Army Staff: Destmy
— 3
2, ORGANIZATIONAL Chief of Public Affairs, Office of the Secretary
of the Army :
LOCATION.
3. CURRENT VOLUME. 40 lin £t
4, ARTICIPATED
ANNUAL INCREASE. 3 lin ft
5. ARRANGEMENT (ALPHA,
KUMERIC, CHRONO). Chrono
6. JUSTIFICATION FOR Contain records of probable historical or other
FERMANENT RECORDS. archival values
REASON RECORDS
Te : ACCIMULATE (ARs, etq AR 360-5, AR 360-81 ‘
. -
8. RECORDS)WILL BE The—povmanent—fites—teseribed—bove—ypill-po—oftered—te
OFFERED. “the-National—anehivesr—idf——ryocans—afior-ereation,
12
9.

o— ‘.



BACKGROUND INFORMATION FOR PERMANENT RETENTION OF A FILE SERIES‘

1.

AR 340-18- &

FILE NUMBER,

DESCRIPTION »

¢

413-01 Command irformation general files. Documents re-

lating to the general administration of the com-
mand information program, such as documents re.
lating to reviews of command newspspers, obser.
vation and analysis of troop opinion, preparation
of informational materials, and documents con-
cerned with informing troops of news events, pol-

icies, and oficial actions, but exciusive of specific
AND files described in this seetion.
DISPOSITION (“) ces performin, X Army-wide staff responsib b eJ .
Offices of headjuarters’ of major and interme-
diate commands: Destroy after 5 years.
(c) Other cffices: Destroy after 2 yesrs.
— |
2. ORGANIZATIONAL Chief of Public Affairs, Office of the Secretary
] of the Army .

LOCATIOR.
3. CURRENT VOLUME. 12 1lin ft
4, ANTICIPATED 4 1lin ft

ANRUAI, INCREASE.
5. ARRANGEMENT (ALPHA, Chrono

KUMERIC, CHRONO).

i ical and other
Contain records of probable historica

6. ggsngfxéggréggoggg. | archival values

REASON RECORDS AR 360-5, AR 360-81
T+ . ACCUIMULATE. (ARs, etq) )

. Y

8. RECORDS; WILL BE The=pormondtaiilos—dosenibed—aove—iriiiiyp—arifurmt—to

OFFERED. thomNatlonil—aiohiiebmllm—saaps—alier—ercntionr
9. ADDITIONAL REMARKS.

- Ao R



BACKGROUND INFORMATION FOR PERMANENT RETENTION OF A FILE SERIES

C e setet 4

3

1. AR 340-18-_%4
FILE NUMBER, 413-05 Newspaper files. Record sets of Army news periodi-
) cals, daily news summaries, news bulletins, and
DESCRIPTION » similar news materials.
AND a) T .
Offices of headquarters of divisions and higher
DISPOSITION (b) o headquarters: Permanent:
flices of lower echelons: Destroy after 2 years, .
|
2. ORGANIZATIONAL Chief of Public Affairs, Office of the Secretary
of the Army
LOCATIOR.
3. CURRENRT VOLUME-' 14 1in ft
4, ANTICIPATED .
b 1 ft
ANNUAL INCREASE. / = lin
5+ ARRANGEMENT (AIPH‘A’ Chrono by issuance
NUMERIC, CHRONO).
6. mgg‘l‘;ggoggg. ) Contain-records believed to have historiéal
) value
REASON RECORDS
Te: ACCIMULATE (ARs, etd) ‘
" -
8. RECORDS; WILL BE The permanent files described above will be offered to
OFFERED. - the National archives 20 years after creation.
9. ADDITIONAL REMARKS.

-— S .



