
R'EQU£STFOR RECORD" .JSITION AUTHORITY 
. (See Instruct":'n reverse) 

TO.	 GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 

1. FROM	 (AGENCY OR ESTABLISHMENT) 

Department of the Army 
2.	 MAJOR SUBDIVISION 

In accordance with the prevrsrons of 44 U.S.C 3303a the disposal reoThe Adjutant General Center Quest. Including amendments. IS approved except for Items that may 
3. MINOR SUBDIVISION	 be stamped "disposal not approved" or "withdrawn" In column 10 

Records Management Division 
4. NAME	 OF PERSON WITH WHOM TO CONFER 5. TEL EXT 

Mr C. A. Burgess	 693-1938 
6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for. this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of _L page(s) are not now needed for the business of
this agency or will not be neededafter the retention periods specified. 
o	 A Request for immediate disposal. 

-
IX] B Request for disposal after a specified period of time or request for permanent 

retention. 

Records Management Division, TAGCEN 
9.7. 8. DESCRIPTION OF ITEM	 10.SAMPLE ORITEM NO (With Inclusive Dates or Retention Periods)	 ACTION TAKENJOB	 NO. 

AR 340-18-7, Maintenance and Disposition of Military 
Personnel Functional Files. 

1.	 Files descriptions and dispositions contained in the 
attached8 pages relate to military personnel documen-
tation accumulated in and administered by the Department 
of the Army. 

2.	 Request approval of permanent retention. 
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• •----'--------------------, 

BACKGROUND INFORHATlON FOR PER}lANENT RETEUTION OF A FILE SERIES 

1.	 AR340-18-_7_ 
Military personnel prorurt'nI('nt statistics files.	 })OCUJIICI:!S re-702-06 

FILE NUMBER,	 lated to furnlshiug or consolidating statistical informatIOn on 
military "('rsonnel procurement programs. IIIC'!II<!l'd UTr reports 
and slmilar or rr-lated dOClIInl'hl,:DESCRIPTION , 

dOlJj('(·~ I'c·rforlldll;,!; Arruv-widc stuff TP-
\' sponsibilit ir= : Cnllso/;(/a1cd etatistics: 

L Permanent.DISPOSITION 
• Q	 Field rcport«: De-t rov :lrl('T .) ) (':II"'; 

<:. .Lnterim reports: I }(·"troy nft er G 
months.

d	 Intermediate oflice«: De-troy after 3 
years or on discont inuunro, \\ hichr-vr-r 
is fir~t. e Reporting agcnclcs: Destroy aff er 2 
years or on dtscontiuuaucc. whichever 
is first. 

2,.	 ORGANIZATIOliAL . Deputy Chief of Staff for Personnel 

LOCATION. 
, 

30	 CURRENT VOLUME. 

4.	 ANTICIl' NI'ED -, 

MnruAl, INCREASE. " 7 ! linear feet 

-5.	 ARRANGEMEUT (ALPHA, ,- --- -,.
 
lWHERIC, canono) , Chrono; 

- -,
 

6.	 JUSTIFICATION FOR 
May have historical s Lgn If'LcancePERHANENT RECORDS•. 

REA?ON RECORDS 1.: ACCUMULATE CARs, etc) ARs 601-201, 601-208 ,I---------------------+---------------------------------~------------~-~
•8.	 RECORDS t WILL BE The pern:ancnt file'S described above vHl be offered to
 
OFf'ERED. the Hationul archives 20 years after creation.
 

ADDITIONAL REMA.HKS. 



•
 ------------------------------------.
-. 

BACKGROUND Ih'FOR'!ATlON FOR PERl'!ANENT RETENTION OF A FILE SERIES 

" 

1.	 AR 340-18-~ 
707 02 Personnel idl'nlifiralion instrument fill'I'<_ ) ''''''III1I",I~ rd,.1. ,I 1(' 

dl'\ i~i"~ or rl'\ i<i1I~ id;·.,tifi,'atjl)lI carrl-, III~q, "IIII~'..., \', ~ill1-FILE NUHBER, ilar Iuvn umr m- (If id'·lIlihe3ti"n. Included 11m ... ,,·,ti -. ,,,".~ 
/I,·li... ,,,. :HI\I ..,l" :... .t <.pilar t-t n blll\ d'H'II",,'ul ...
 

DESCRIPTION ,
 

DISPOSITION 

,/ 

~.ORGANlZATIOHAL .HQ D,P.,The Jl.djutantGeneral Center, Community Support
Directorate, Forrestal Bldg., WASH D~ 20314 

LOCATION 0 

,-
30	 CURHENT \"OLUME. 

: Approximately 1 linear foot-

4.	 lu'TI'ICIP NI'ED less than one 'linear foot ANNUAl, IHCREAS!:. 

-
5.	 IffiRA NGEMENT (ALPHA, Chrono 

mr.~RIC, CllROr:O). 

6.	 JUSTIFICATIon FOR May contain records of probable historical significance
l"E.ru·WiE!>"T RECOleS •

• 

REA?ON RECORDS
7.: ACCUMULATE CARs, etc) AR 606-5 

•8.	 RECORDS,WILL BE Tbe pe~anent files described above vill be offered to 
OFFERED. the National arcbIves 20 years after creat ron, 

I 



•------------------------------------. 

BACKGROUND INFORHATlON FOR PER}lANENT RETENTION OF A FILE SERIES 

1.	 AR340-18-_7_ Military personnel trend files. Document- rrftccting trends in711-02 
personnel strength, rccnllxtrnonts, separations, di-tribur ion, 

FILE NUMBER,	 cfllciencv reporting, promotions, and similar actions. Included 
arc copies of reports reflecting personnel data in connection 
wit.h years of service, overall strengths, totals in iolOS andDESCRIPTION , d scuarnti	 R If· grade, reenli-t mr-nt.s an sr-parnttous. average scores, ec ec Ion 
Board actions, eligibility for nddit ional pay, temporary promo-

AND tion eligibility. U,\ nppointrncnts, efficiency reporting. Army 
aviators in flight statu", and similar personnel data. 

DISPOSITION a . '.
~'!mrnarized trend reports and studles 

prepared iu ])C':;PER: ,~~t, 
Cut orr when no longer required for 

I current oporations. 
D Copies of reports from which summarlee' 

and st udies lire prepared: Deatroy 
1\ Iter 10 years, -. 

• ~ -.'	 • ~. ,,: ~_J 

2.	 ORGANIZATIONAL Deput.y Chief of Staff for Peraonne L 

LOCATION. 
, 

3.	 CUP.RENT VOIlJME • 31 linear feet 
.' 

4.	 ANTICIPJ.TED 6 linear feetAlmtJA!, INCREASE. 

Cbrono5.	 ARRANGEMENT (A~HA,
 
NUMERIC, CRRONO).
 

6.	 JUSTIFICATION FOR May have historical significance
PERl>1A.NEIl'T RECORDS • 

• 

7•.REA~ON RECORDS
 

. ACCU1ULATE (ARs, etc) AR 680-5 ,
 
, 

8.. RECORDS, WILL BE Tbe permanent files described above vill be offered to i 
OFFERED. the National archives 20 years after creation. ~ 

.9•	 ADDITIONAL REMARY~. 

~ ,I
-----_.- f 
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._-----'-------------------. 

,BACKGROUND INFORNATION FOR PERl·!ANENT RETENTION OF A FILE SERIES 

1.	 AR 340-1.8--2-. 
'117-03 DA selection board report ing fill's. Documents relating to con-

FILE h'm1l3ER, sideration of O'ffiC<:TS, warrant off:CCl'S, ~nd enlisted person- • 
nel for promotion. Included are selection board proceedings, 

DESCRIPTION , lists of officers 'and enlisted p('rsoonel recommended for pro-
motion, and similar or relate? documents. 

AND 
4: 6ffic~ ~e~i~rim.ngArmy-widestaff re-: 

DISPOSITION spon&ibility: Permanent. Cut 'off annually.
• Retir'e to Washington National Records . 

Center after. 5 years in CFA. 
bothez: of'f'Lcea: Destroy after 2 years ,' 

/ 

2.. ORGANIZATIONAL 
Deputy Chief of Staff' for PersonnelLOCATION. 

3.	 CURRENT VOVJME. 8 linear feet 

4.	 ANTICIPf.'I'ED 1 linear foot
 
ANNUAl. INCREASE.
 

5.	 ARRANGEMENT (ALPHA,
 
NUMERIC, CHROHO). Chrono and alpha
 

6.	 JUSTITIC,~TION FOR 
May contain rec~rds of historical valuel'ERHANEil"T RECORDS • 

• I------------------------+-----------------------------------------------~--------~REA?ON RECORDS .A.Rs624-100; 135-155, 135-156,	 and 680-150 7. :	 ACCl!:11JLATE (ARs t etc) , 

•8.	 RECOHDS,WII..L BE 'ITJC permanent i'ilcB described above w11l be offered to I 
OFFERED.	 the Hational archives 20 years after creation. 

ADDITIOHAL ~l',OV~ 

1i=~-".~.. I,,


