
QUEST ~OR RECOR081SPOSITION AU~HORI~Y 
~ (See Instructions o,! reverse) 

\ Net trc{ 78 & 7 

Divis10n 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT. 

~-
Ethel 1:. L1ttl.es 6<)3-1937 

6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I hereby certify that I am authorized to act for. this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of __ -3 page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 
D A Request for immediate disposal. 

I!J B Request for disposal after a specified period of time or request for permanent 
retention. 

ef, Recorda Jfanaggent Divislon 

7. 8. DESCRIPTION OF ITEM 9. 10. 
ITEM NO. (With Inclusive Dates or Retention Periods) SAMPLE OR ACTION TAKEN 

JOB NO. 

AB 340-18-3 - JltJ.ntenance and Diapotl1tlon of !'1Danceand
 
Piacal Functional. files
 

1. P1l.etI description aDd diapoaltiona cont&1ned in the 
attached apages relate to f1DaDce and f1scal :f'uDct1ona1 
dOCWllleDtat10ll accuwulated in and adwfn1stered by the 
Department of the Army. 

2. Request approval of pera.nent retention. 

115-107 STANDARD FORM 115 
" Revised April, 1975 

.2 / 'J1I1 ~ Prescribed by. General Services-Ie..;J ~ Administration 
FPMR (41 CFR) 101-11.4 

http:L1ttl.es


*AR 1-200
 

ARMY REGUJ,ATION 1 HEADQUARTERS 
DEPARTMENT OF THE ARMY 

No. 1-200 'VASIIINGTON , DC, 7 June 197~ 

ADMINISTRATION 

INSPECTIONS AND STAFF VISITS 

Effective 1July 1972 

This revision defines inspections and staff visits more precisely, and clarifies the responsi-
bilities of DA Staff agency heads and Army field commanders with relation to these inspections 
and staff visits. This regulation will be supplemented at major com rnand and major sub-
ordinate command levels. Army Staff agencies and major Army commands will furnish one 
copy of each supplement to Comptroller of the Army; other commands uill furnish one copy 
of each to the next higher headquarters. 

Paragraph
Purpose and scope__________________________________________________________ 1 
Explanation of terms., , ______________________________________________________ 2 
Policies . ___________________________________________________ 3 
Responsibilities_ ____________________________________________________________ 4 

1. Purpose and scope. This regulation go,-erns 
the planning, coordination and conduct of inspec-
tions and staff visits throughout the Department 
of the Army to minimize their disruption of 
operations and impairment of primary mission 
accomplishment in subordinate elements, par-
ticularly tactical organizations, while providing 
essential command and staff supervision. 
2. Explanation of terms. For the purpose of this 
regulation the following definitions apply: 

a. Lnspeotion. A visit by representative(s) of a 
headquarters, unit or activity to another head-
quarters, unit or activity to observe, appraise or 
survey and report the status of conditions and/or 
the performance of assigned mission (s). 

b. Staff visit. A formal visit, not included in the 
definition of inspection (a above) by representa-
tive(s) of a headquarters, unit or activity to an-
other headquarters, unit or activity to provide staff 
supervision or technical guidance. 
3. Policies. a. Adherence to command channels 
and staff areas. Particular attention will be given 
to observation of command and staff areas of re-
sponsibility in planning and executing inspections 
and staff visits. 

(1) Inspections which are general in nature 
and staff visits will be restricted tv one echelon 
below the initiating command headquarters unless 
specifically excepted by competent authority. 
1Vhen exceptions are made, the action will be co-
ordinated with intermediate echelons bypassed. 

(2) Inspections of technical areas/subjects 
should be accomplished by the lowest echelon ca-
pable of conducting the inspection effectively. 

(3) Headquarters Department of the Army 
Staff agencies with requirements lor inspections 
and/or staff visits outside their functional area of 
responsibility will, in addition to the command 
headquarters concerned, coordinate with the staff 
agency responsible for the function. Normal com-
mand relationships will apply to inspections and 
staff visits involving Class II activities of the Staff 
agencies. 

(4) Chiefs of inspection and visiting staff 
teams will : 

(a) Advise appropriate commander as to 
the purpose and scope of inspection or visit. 

(b) Conduct an exit briefing on the inspec-
tion or visit, including findings and recommenda-
tions, if desired by the commander concerned. 

(5) Direct communication between com-
manders to secure technical assistance for required 
inspections is authorized. 

b. Single annual inspection. Commanders will, 
to the maximum extent possible, fulfill their re-
quirements for administrative, logistical, technical 
and other inspections by a single annual compre-
hensive inspection. 

c. Use of other Staff agency and lower echelon 
reports. Maximum utilization and credence will be 
given to reports of inspections and staff visits con-
ducted by other staff agencies and Iower echelons. 

*This regulation supersedes AR 1-200,3 June 1963. 

TAGO 715A-May 480-4750-72 1 
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BACKGROUND INFORMATION FOR PERMANENT RETENTION OF A FILE SERIES 

1.	 AR 340-18-_3_ 102-08 Workin, capi:aI fund charter rues, Documents which authorize 
the use of working capital funds. Included arc copies ofFILE NUMBER, charters with directly related papers. 

DESCRIPTION , 

AND 
Officc of the Comptrollcr of the Army:


DISPOSITION Permanent. Cut off on revocation or
 
supersession of charter.
 

Other offices: Destroy 1 year after revoca-
tion or supf'r~f'!l~i.)nof chnrtor,
 

2.	 ORGANIZATIONAL C~mptroller of the Army 

LOCATION. 
, 

3.	 CURRENT VOWME. lInch 

4.	 ANTICIPATED 
.ANNUAl, INCREASE. Minimal 

5.	 ARRANGEMENT (ALPHA, ChronoNUMERIC, CHRONO). 

6.	 JUSTIFICATION FOR Contains records of probable historical,PERMANENT RECORDS. informational _or evidential value. 

REA?ON RECORDS DOD-D 7420.1; DOD-l ~420.11; AR 37-111; AR 37-152 
7• .' ACCUMULATE (ARs, etc) 

8.	 RECORDS WILL BE The permanent tiles described above will be offered to 
-OFFERED. the National archives., 5I _.. 1_ . , 

.. • 111 1()~eQr ~/DC.A~ 'l..O-l~ "'1'.0..,.' 
9.	 ADDITIONAL REMARKS. 

I 
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BACKGROUND INFORMATION FOR PERMANENT P,ETEI'\TION OF' A FILE SeRIES 

1.	 AR 3·~O-18-

318·06FILE KUHBER, 

DESCRIPTION , 

AND 

DISPOSITION 

'f~~ 

2.	 ORGANIZl.TIONAL 

LOCATION. 

4.	 .A.WI'ICTI'f.'YiD 
ANNU, L INCREASE. 

5.	 ARRJI~ GEMENT ( 
NUMEF<IC, CHROIW) 

6. 
PERJt.P:~ ::'.:' 

REA:::'C .: 
7. \	 ACCUt'.lJ (ARs ~ et 

Budget formulation and presentation files. Documenic relating. 
to the consolidation (If budget estimated and to the 
ArIllY budget to higher authority. Included budget 
svst cm standard worksheets, punched cardsftllect:illg 
porting data required, budget formulation Ul'UlltJU.w·e,,,, 
(in bound book form) for periodic .."n.n..t,'''''n";; ..,,ti 

. 'of Army Budget, and directly 

Permanent. Cut off on of
 
related budget,
 

of the Army 

43 linear feet 

10 linear feet 

Chronological 

.Contains records of probabJ.,ehistorical,
 
informational or evidential value
 

AR37-15 

:'lILL BE	 'Ihe permanerrt files descr-Ibed above will be c:'fered to 
the Nat.!.onal axcnf.ves 20 years after creation. 

iREMARKS. 

f 
i"'---~'-'-~~--'------<""'.~'-----~--'------'-'~--."---~'""----------_
.._-
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