
"~.SPOSITION AUTHORITY 
_ .nstruct!ons on. reverse) 

TO: GENERAL SERVICES ADMINISTRATION, 
__ N_AT_IO_N_A_L_A_R_CH_IV_E_S_A_t~_D_R_E_CO_R_D_S_S_E_RV_IC_E_, _W_A_SH_IN_G_T_ON_,_D_C_2_O_40_8 __ --t DATE RECEIVED 

1. FROM (AGENCY OR ESTABLISHMENT) 

Department of the Army	 NOTIFICATION TO AGENCY 

2.	 MAJOR SUBDIVISIONThe Adjutant General's Office In accordance with the provrsions 0144 USc 3303a the disposal re 
___________________________	 -1 quest. including amendments. IS approved except for Items that,may 
3. MINOR SUBDIVISION	 be stamped "drsposal not approved" or "Withdrawn" In columrl 10 

Records Management Division 
4. NAME OF PERSON WITH WHOM TO CONFER	 5. TEL. EXT. 

P.	 Burnam 693-1937 
6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of 4 page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 
o	 A Request for immediate disposal. 

!XX B Request for dis al after a specified period of time or request for permanent 
retention. 7 

Management Division 
9.7. 8. DESCRIPTION OF ITEM	 10.SAMPLE ORITEM	 NO (With Inclusive Dates or Retention Periods) ACTION TAKENJOB	 NO. 

AR	 340-18-15, Maintenance and Disposition of Facilities 
Files. 

Files descriptions and dispositions contained in the
 
attached 3 pages relate to facilities files accumulated
 
in the Army.
 

Request approval of the disposal of these files series
 
after the time periods indicated in the recommended dis-
position instructions.
 

The files covered by this disposition request are believe
 
to lack sufficient value to warrant permanent retention.
 
They were selected for disposal from a large number of
 
presently unscheduled files. ASSisting this Division in
 
making this selection were representatives from the
 
Records Disposition and Military Archives Divisions,

National Archives and Records Service.
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STANDARD FORM 115 
Revised April, 1975 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 

115-107 



DAAG-AMR-P
 

EVAWATION OF RECORDS DESIGNATED "PERHANENT" 
IN THE AR 340-18 SERIES 

1. Re6u1ation in AR 340-18 series: 

2. File N~mer, Title, Description, and Present Disposition Instructions: 

~ Recruiting f.cilities files. Documents relating to providing 
space for recruiting offices, recruiting main stations, or 
recruiting detachments of the Army, Navy, Air Force, 
and Marine Corps and for collocating such facilities. In-
cluded are space assignment documents, collation studies, 
consolidated dJrectory of recruiting facilities, and related 
correspondence. 

OCE: Permanent. Cut off on comple-
tion of program. 

Field offices: Destroy 2 years after 
completion of program. 

3. Recom:nended})isr.os Ition Instructions: 

OCE - Destroy 10 years after termination of lease or disposal of 
property. 

Field offices - Destroy 2 years after termination of lease or disposal
of property. 

http:Recom:nended})isr.os
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DAAG-fJw1R-P 

EVAUJATION OF RECORDS DESIGNATED "PER1I.ANENT" 
IN THE AR 340-18 SERIES 

1. Regulation in AR 340-18 series: 

2. File Number, Title, Description, and Present Disposition Instructions: 

1504-14 IMt~ll~tion housing files. Documents accumulated in deter-
mlnl.ng the need for housing at installations. Included are 
stud,.es, reports, FHA comments and recommendations, 
certificates of need, and similar related papers. 

Offices perf .ormIng Army-wide stair 
responsibility: Permanent C t Ie on	 . u OJJ. approval or disapproval
phcable.	 ' &8 ap-

Other offices: Destroy after 6 years. 

3. Recommended Di S1)osition Inst.ructions: 

Offices	 performing Army-wide staff responsibility - Destroy 10 years after 
approval or dis~pproval, as appropriate. 

Other offices - Destroy after 6 years. 

http:stud,.es
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EVAUJATION OF RECORDS DESIGNATED "PEru/.ANENT"
IN THE AR 340-18 SERIES 

1. ReEulation in AR 340-18 series: 

2. File Number, Title, Description, and Present Disposition Instructions: 

-1515-21 Food processing fac:i1ity files. Files relating to requests for 
establishment; discontinuance; expansion of c:entral meat 
processing facilities, pastry kitchens, and garrison bread 
bakeries, and approvals thereof; inspection of facilities; 
and related papers. 

Offices performing Army-wide staff 
responsibility: Permanent. 

Other offices of the Army staff: Des-
troy after 2 years or on discontinu-
ance, whichever is first. 

3. Recommended Disposition Instructions: 

Offices performing Army-wide responsibility - Destroy after 10 years. 

Oth~r offices - Destroy~ter
first. 

2 years or on discontinuance, whichever is 


