
.,REQU£ST FOR RECORD. POSITIONAUTHORITY 
(See Instruct':'n reverse) 

TO:	 GENERAL SERVICES ADMINISTRATION,
 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408
 _____________	 --'-- --'- -iDATE RECEIVED a JAN 1979 

1. FROM (AGENCY OR ESTABLISHMENT) 

3. MINOR SUBDIVISION 

ion 
4. NAME OF	 PERSON WITH WHOM TO CONFER 5. TEL. EXT. 

R.	 Bonnell 693-1938 
6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I hereby certify that I am authorized to act for. this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of 2 page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 
D	 A Request for immediate disposal. 

!!] B Request for disposal after a specified period of time or request for permanent
retention. 

C. DATE	 E. TITLE~~ g ~~:Y ~EP1:..NTATIVE 

14	 Dec 78 GUY B. OLDA~ tr: Chief, Records Management Division 

7. 8. DESCRIPTION OF ITEM 9. 10. 
ITEM NO. (With Inclusive Dates or Retention Periods) SAMPLE OR ACTION TAKEN 

JOB	 NO. 

1.	 Request approval of recommended dispositien instructions
 
for File Number 218"02, Numerical Files (internal), since
 
NARS has determined, by Job No. NCl"AU-78-l28, that these
 
files do not have sufficient value for purposes of his-
torical research to warrant permanent retention.
 

115-107 STANDARD FORM 115 
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Administration 
FPMR (41 CFR) 101-11.4 
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" 

... -• 
DAAG-A.\iR-P 

EVAW/\TION OF RECORDS DESIGNATED "PERMANENT" 
IN THE AR 340-18 SERIES 

1. Regulation in ,f,R 340-18 series: 

2. File N~mer, Title, Description, and Present Disposition Instructions: 

218-02 Numelical files (Internal). Documents accumulating ill uffi{'{'~ 
having authority to approve Iorms and resulting from the 
consideration, approval, control during pxi"ir:!llct:, and revision 
or rescission of specific forms. Included arc requests for ap-
proval of form, [ustificatlons, ('oordiul.i.im. \1' pers, instruction= 
governing use of +ho form, and a copy of oach edition of tho 
form. 

Oflicc performing Army-wide staff re-
sponsibility: Permanent. Cut off on 
()b.()l('~ccncc of form. 

Other offices: Destroy 1 year after su-
;)cr;:e,,~i{Jnor ob~(llc~r('n('e of form., 

3. Recommended D1. spos i tion Ins t.ructions : 
af(-k.", p.I(perSCS51f'?/f or tJbStJ/es(e~ 

(~)Office performing Army-wide responsibility: Destroy ..... 10 years£
 
Cut off on obsolescence of form. "
 

(1) Ot~e~ offices: Destroy 1 year after supersession or obsolescence of form. 

http:oordiul.i.im

