
REQUEST FOR RECORnA.SPOSITION AUTHORITY 
, (See Instru;.~on reverse) 

TO: GENERAL SERVICES ADMINISTRATION, 
__ N_AT_IO_N_AL_AR_C_H_IV_ES_AN_D_RE_C_OR_D_S_S_E_RV_IC_E_, _W_AS_H_IN_G_TO_N_,_D_C _204_o8 __ --1DATE RECEIV! 8 JUN '1",. J 

NOTIFICATION TO AGENCY 
2. MAJOR SUBDIVISION 

In accordance with the provisions of 44 U.S.C. 3303a the disposal re-The Ad utant GeneralIs Office quest. including amendments, IS approved except for Items that may 
3. MINOR SUBDIVISION	 be stamped "disposal not approved" or "Withdrawn" In column 10. 

Rec.rds	 ament Division 
4. NAME OF PERSON	 WITH WHOM TO CONFER 5. TEL. EXT. 

P. Burnam	 693-193 
6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I hereby certify that I am authorized to act for. this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of 1 page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 
o A Request for immediate disposal. 

I@ B Request for disposal after a specified period of time or request for permanent 
retention. 

E. TITLE 

hief, Records Management Division 

8. DESCRIPTION OF ITEM 9. 10. 
(With Inclusive Dates or Retention Periods) SAMPLE OR ACTION TAKEN 

JOB NO. 

Plant Correspondence File. (FN 1521-01) 

Description:	 Documents pertaining to all phases of acqulsl 
tion, maintenance, .peration, purChase, re-
pair, and utilization of civil works aircraf ,
floating and land plants, but exclusive of 
specific files described in this category. 

DiSPosition~)OCE - Destroy ~fter 10 years. Retire after
 
5 years.
 

~ther offices - Destroy after 5 years. 

Background - These files are presently listed as permanen
in AR 340-18-15 at the OCE level. NARS advis s 
us that they contain insufficient archival 
value to warrant permanent retention and ac-
cession into the National Archives. The abov 
retention will satisfy administrative needs 
the Army. 
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