
REQUEST FOR RECOROa:-POSITION AUTHORITY 
(See InstructZn reverse) . 

NCI-AU-8o-29 
TO GENERAL SERVICES ADMINISTRATION,
 

__ NA_T_IO_N_AL_AR_C_H_IV_ES_AN_D_,*_C_OR_D_S_S_E_RV_IC_E_, _D_C _204_o8 __ --; DATE RECEI.\I~~8-80
_W_AS_H_IN_G_TO_N..;...'
1. FROM (AGENCY OR	 j 

nt of the 
2.	 MAJOR SUBDIVISION 

In accordancewith the provisrons 0/ 44 USC 3303a the disposal re_.='l'h=e--=-:.=...=-::.t.::.:a.::n;..:.t--=Ge-=-.::;n;:::.e=-r..::;a.::le-'=-s--=.O=-f=-f.:::i-=.c-=.e--i quest. Including amendments. IS approved exceot for Items thot,moy 

3. MINOR SUBDIVISION	 be stamped "disposal not approved" or "wrthdrawn' 10 COlumn1a 
Records nt Division 

4. NAME OF PERSON WITH WHOM TO CONFER	 5. TEL EXT 

3-Phil Burnam	 693-1937 

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I ~m authorized to act for this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of 1 page(s) are not now needed for the business of 
this agency or will not be neededafter the retention periods specified. 
o A Request for immediate disposal. 

~ B Request for disposal after a specified period of time or request for permanent 
retentio 

C. DATE 

10 Mar 80	 Records Management Division 

9.7. 8. DESCRIPTION OF ITEM	 10.SAMPLE ORITEM NO (With Inclusive Dates or Retention Periods)	 ACTION TAKENJOB NO. 

Commercial-industrial type activity (CITA) program files 
(FN 1402-25, AR 340-18-14). 

Description - Commercial-industrial type activity (CITA)
program files. Documents accumulated as a result of con-
ducting studies to determine the feasibility or performing
commercial-industrial type activities either by in-house 
or contract. Included are feasibility studies, 5-year
revie~ of functions, cost analysis, justifications, ap-
provals, new start proposals, annual CITA inventory, and 
supporting documents. 

Disposition - Office performing Army-wide responsibility:
Destroy after 6 years. 

Other offices: Annual CITA Inventory: De-
stroy after 5 years. Remaining documents: 
Destroy upon completion of next 5-year re-
view. 

Background - DA Circular 235-1, 1 Feb 80, changes the 
JQeoieae review cycle for CITA from 3 years
to five years. The above disposition re-
flects this change. 
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