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NOTIFICATION TO AGENCY 
2.	 MAJOR ION 

In accordance with the prnvrsrons 0144 U.S.C. 3303a the disposal reThe Ad utant General's Office quest, Including amendments, IS approved except for Items thatlmay 
3. MINOR SUBDIVISION	 be stamped "disposal not approved" or "withdrawn" 10 column 10 

Records Man t Division 
4. NAME OF PERSON WITH WHOM TO CONFER	 5. TEL EXT. 

John	 G. Vas 693-1937 
6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of * 3 page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 
o A Request for immediate disposal. 

of time or request for permanent 

Records Management Division 
9.7. 8. DESCRIPTION OF ITEM	 10.SAMPLE	 ORITEM NO. (With Inclusive Dates or Retention Periods)	 ACTION TAKENJOB NO. 

1.	 INDIVIDUAL DECEASED PERSONNEL FILES (FN 611-01, AR 340-
18-6). Documents pertaining to the death, recovery or
 
nonrecovery, identification or nonidentification, prep-
aration and disposition, funeral arrangements, burial
 
locations, military honors, contacts with next-of-kin,

and similar matters pertaining to the care of the remains
 
of decedents. Although predominantly related to military
 
personnel, this description includes similar documents
 
created as a result of the Army's handling of any phase
 
of the disposition of remains of dependents, civilian
 
employees, or other personnel.
 

Disposition: a. Office performing Army-wide responsibilit
 
Destroy after 75 years. Cut off on completion of burial
 
arrangements, or upon determination that remains are
 
non-recoverable.
 

b. Temporary oversea cemeteries: Retain.a@-j CFA at 
installation until di scorrti.nuance; ."~en "lOansfe'Fte 9Vel:'-IJ OF) chscon+i 
-saa cOHlffiand holding -to HQ.."DA (VAA<i- PEP ClIslJal+t, rtd Memorial'Feeol:'as al:'e~fOl""Ward

c. Other offices: Destroy 5 years after ii11f"5?irecfoClfe) 
final dispos ition of remains, or 5 years after determinatio W 0 wTI ~estr~ 
that remains are non-recoverab le. w efl ru:; ~ 

Note. For records disposition purposes,
 
oversea commands and intermediary channels will consider
 
final disposition of remains as occuring when the remains
 
leave their c n
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7. 
ITEM NO. 

2. 

3. 

9.8. DESCRIPTION	 OF ITEM 10. 
SAMPLE OR (WITH INCLUSIVE DATES OR RETENTION PERIODS)	 ACTION TAKENJOB NO. 

Background: Records at temporary oversea cemeteries I 
must be retained on-site in order to document disin-
terments, to provide continuity of record, and to 
support verification to next of kin, substantiation 
of identification of remains, etc., as required.
(There 1.S no essential change to dispositions "a" 
and "c" above). 

CEMETERY INTER}lliNT FILES (FN 611-02, AR 340-18-6).
Document's relating to the permanent interment of a 
decedent. Included are cemetery-retained copies of 
DA Form 2122, transit permit, headstone data, agree-
ment for burial, if applicable, and documents con-
taining pertinent data concerning each decedent. 

~efcDisposition: 1?eFHiaiU~fl:hJ\Retaifl in CFA. Y~frey whc.n no 
to~er n~ed~ fe(" cerren+ orer-afiolf{s. 

Background: This new file title and description allow 
documents to be filed by date rather than alphabetically.
This revised description is more realistic, and will 
provide for a more functional system. ~.¥Q~~aaQAt 
ra.t.6mt.ion .is- r..e.ques.t.ed .as. .th.es~ f.i.l.es. ~e- ue.eded- ..to. 
}*'ovid-e.c0ntinui-ty .of .r-ecord to -support actions and. 
&RSWer .questions/inquiries from next .of .kin~ ~~ter2ns. 
Admi-n-i·s-t-t'-a4:1:eFl.-;-Me:m~. -e.;J; QQ~g;r~ss) Wbit~ .Ho!Jse, 
·ee-her mi-l-i-t-at'y· -aad ·g<)v~~e-R-l;-..a€·pa-r·tmenEs ag@Rsio6" 

and .memb.eris. -the .dat e!' -oan. be ..e.s.tab--of pub-Li-c-, -No·.!.!end··

li-s-R-e4· -w.a€'l:"e4R ·reoords· e~-4:-Be.g·e -coul-d- be-sd-i-spos-ed-

INTERMENT CONTROL FILES (FN 611-03, AR 340-18-6). Docu-
ments providing a central interment record of decedents i~~rr~~ 
in Army national cemeteries, post cemeteries, and~ 
soldiers'lots. Included are DA Forms '2122vand similar 
documents. ('(:cor~'S '* in+efm~+ dn" i'luf'nll"le.1t) 

1'ermanent. ~ee 
Dispos ition: A :Pgl>1BaR@fl:h AR-e~am in CFA.~ 'll.·IIlt..::id.t-~~~!II·,llt4Hf-~-Il$\ltl, .....,i!JI1l._e\""'. III coo... ~'irra+'on 

..q.dli~ '~Fel:'iFl:'ef\+ ar..",~Haq.... { with lIAP~-AMR.-P,"V 

Background: This 1.S a change in description only (the cffe.r to -U?e ~+j0t7al 
permanent retention 1.S already approved under Job 4f ArchilieS when no 
Al~c 1-AU-78-79). The Army now has only two national tonqef" f~e.d for 
cemeteries. c.uJ)en+ c~era+'jon..s. 

Fo.... copies, inclucliDg original, to be submitted to the National Archives 16-59428-1 GPO 

http:i'luf'nll"le.1t
http:e-ue.eded-..to
http:f.i.l.es
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9.7. 8. DESCRIPTION OF ITEM	 10. 
SAMPLE OR 

ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS)	 ACTION TAKENJOB NO. 

4.	 INDIVIDUAL GRAVESITE RESERVATION FILES (FN 611-05,
AR 340-18-6). Documents reflecting reservation of 
gravesites for individuals. Included are gravesite
reservation forms, letters of cancellation, and 
similar documents. 

;:;ran cOlrtcell:rI-ToT7 of' 
Disposition: a. Office;Performing Army-wide respon-
sibility: Destroy~c~ipt of report of interment 
indicating utilization of gravesite. I f _C' ,-.a.. 

~or 011 uti iZ~' Ton or tJr:;JveSIl~, 

b. Cemeteries: Destroy on cancellation;j;orward I
 
with interment report to office performing Army-wide
 
superV1Slon 8R ~~iliB8tieR &f gFwT8ii~e. I
 

Background: This is a minor change in disposition I
 
only, providing for destruction upon cancellation of
 
the gravesite reservation, rather than having it filed
 
in the Individual Deceased Personnel File.
 

I 

FUrther cha13es .rnsde m accordance wrIIJ /~tkr of
 
00,*vem6er 198'1 (10117 QUI 8· Oldakg (JJI/IJ.({.-JlMf(-P)
 
:}f7d wrfh -rIc /o LJecember J'gg; 6eiWeO! Ed Lesi<.g
 

and /«:/>6 9ior17/ (Nc2)). ~
 

(IJt6 Storm 
il4R..S I).jeD 
10 bee. 78'1) 

Fa. ~ 111l4iIl. hi aJJ~ u't14 TjC 6eitt~ 8. ~ ~tJ
 
j.t//aLIA-ae (?1Cl)). !fj- /2/IO/'if/
 

16-59428-1	 GPOFo.... copies, including original, to be submitted to the National Al:chives 

http:il4R..SI

