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• REQUEST FOR- RECORD!	 ,POSITION AUTIiORITY I LEAVE BLAr.rK

1---'(See Instructluns on reverse) JOB ""0 

TO GENERAL SERVICES ADMINISTRATION, tJe/-lfu- ~2-11
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 

DATE j,EIVED 91. 
1 FROM (AGENCY OR ESTABLISHMENT) ';t. I'Ut4r.Ij /O~ I ~ Department of the Army NOTIFIC-;ON TO~GENCY 
2.	 MAJOR SUBDIVISION 

In accordance with the provrsmns 01 44 USC 3303a the disposal reThe Adjutant General's Office ouest including amendments, IS approved exceot for Items tnat Irr.ay 
3 MINOR SUBDIVISION be stamped "disposal not approved' or "withdrawn' In column 10 

Records Management Division 
4.	 NAME OF PERSON WITH WHOM TO CONFER 5 TEL EXT 

l ~:;, b-<t'3 ~);)J£ ./Ed Lesko	 325-6044 - DlIIe Ar. hru» (1111" /)1111,·" Stat cv 

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that J am authorized to act for thiS agency In matters pertaining to the disposal of the agency's records, 
that the records proposed for disposal In thiS Request of 2 page(s) are not now needed for the business of 
thrs agency or will not be needed after the retention periods specified. 
o A Request f~r I~~edlatt? disposal 

g B Request for, dlsposal after a specified period.ot time or request for permanent 
retention. 

c. DATE' 

Records Management Division 

7 
ITEM 

_ 8. DESCRIPTION OF ITEM' 
(WIth lnclustve Dates or Retenllon Penods) 

9. 
SAMPLE OR 

JOB NO ' 

10 
ACTION TAKEN 

1	 The Office of the "'Cfi1efof Staff, Army is presently con-
verting all Chief of Staff Weekly Summary Articles, filed 
under FN 228-07, Command Reporting Files, to microform 
under MICRODIS 0197. These permanent files date back to 
1952 with a backlog volume of 42,000 pages; annual volume,
1,500 pages. Other Army agencies will likely convert all 
their documents under the same file number to microform 
in the future. Under the provisions of Subpart 101-11.506 1,
FPMR, request authorization to dispose of the original
records after they have been converted to microform. 
Further request approval of the disposition standard on 
the attached page for this fiIe number. The proposed
disposition standard provides for both the original
records and microforms. If this disposition standard is 
approved, we will publish it in AR 340-18-2. 

a. The records described on this form will be micro-
filmed in accordance with the standards set forth in 41 
CFR 101-11. 506. 

b. The o:riginalsilver halide or duplicate silver 
halide microform and one diazo or vesicular copy will be 
retired to the appropriate Federal Records Center after 
the necessary quality checks have been performed and the 
microform has been verified for completeness and accuracy. 

115-107 STANDARD FORM·115 
ReViSed Apr", 1975 

Prescnbed by General Services 
Administration 

FPMR (41 CFR) 101-114 
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standard Form No. 115a 
Prolllulg:!ted ~l-4g by
Genel1l1Services Admmlstration job Xo. _~ _ Psge;:--2__The National Archives 

of_2_pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7 B DESCRIPTION OF ITEM 9
 
ITEM NO (WITH INCLUSIVE DATES OR RETENTION PERIODS) SAMPLE OR ACTION

10 
TAKEN
JOB NO. 

1 COMMAND REPORTING FILES. (FN 228-07, AR 340-18-2). NC1-AU-
78-65
Documents relating to J sad reports through which com- I
 

manders of designated organizations and units periodically!

submit informationcY:~y~luations, and recommendations on i
 
UIILeat operati~mQolVt'ii.~ircommands. Included are commant \
. ...	 - .

;reports, spec1al reports, comments, evaluations, recommen
 
ations, and copies of maps , directives, overlays, sketche~, .J~
 

or photographs sU'pporting the reports. Ctf>tt_c, .. J Ite p".,,+i'15 Fi YJ
 

q~4"'1A14-1id. ~ +l~ Dff-,e(. ~ -I4e. Ct,1(.f ~ Sft;~ "'c~'e Ct,;ff-1J Ji
 
DISPOSITION: VJeeJ:.I(j SGtI'11J1'1t:1l} II- -he It's. I
 
a.	 Agencies not converting the data to microform: I 
(1)	 Office performing Army-wide staff responsibility: I
 

Permanent.
 
(2)	 Units in a combat environment or designated as
 

combat support elements: Permanent.
 
(3)	 Other offices: Destroy after 2 years. 

b.	 Agencies converting the data to microform under'an
 
approved MICRODIS: I
 

(1)	 Original documents: Destroy after verification that I
 
the microform meets prescribed quality standards and
 
that the microform is an adequate substitute for the I
 
original documents. I
 

(2)	 Microforms: !
 
i
(a)	 One silver halide microform set and one diazo 

or vesicular copy: Permanent. 
(b)	 Other microform copies: Destory when no longer

needed for current operations. 

Pern.q~e",1- ,.~cO'VcIs f..vl'/I 6e.. o++er~J
 
AJh?S w~e.-, ~O '1 ~~ old
 

! r
l _ 

hI... w;11 t« I~S p~c+eJ /,.,q("clJVcIa'lCA. w;f.4 
+l,~ ~~"ire-hfJ H-I- f~Jl, r;:.~ IOI-I/. f-t,.?-].....I~ 

1'0.... cople3, iDch ..!ing' eriginal, t .. be subzniHed to the Nabellal Archives	 16-:19&25-1 GPO. 


