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fllElQU~t fOR RIECORi AIUTHOIROTV LEA"E -8UIIlK

(See em rellerse)BfliI~:f(I7IA'tr!ICDjm JOB NO, 

NC1-AU-82-20
 
TO: GENERAL SERVICES ADMONISTRATION, 

,,-N_AT_IO_N_A_L _A_RC_M_"'_E_S _A_I'IlD_R_IEC_O_R_DS_SE_R,-."_IC_E,_W_A_S_HI_N_GY_O_N,_D_C_2_04_o_8 -1 DATE RECEIVED April 16, 1982 
1. FROM (AGENCY OR ESTABLISHMENT) ~ , 

DEPARTMENT·;OF THE ARMY NOTIFICATION TO AGENCY 

2. MAJOR SUBDIVISION 

.-:O.-:f;:.;f:;:i:...:c:...:e~o:...:f_·Th_e_A_d-,!]:!...·u...,.t_·a:...:n_t_Ge..:....:..;n:...:e;:....r=-"- -a:...:l-=----I 
-ln accordance with the provisions 0/-44 U,S,C. 3303a the disposal re 
.Quest, including amendments. is approved except for items that/may 

3. MINOR	 SUBDIVISION be: stamped "disposal not approved" or "withd~awn" in column 10, 
. . .' . .Re~ords'ManagementDivisio~ 

4.	 NAME OF PERSON WITH WHOM TO'CONFER', 5. TEL. EXT, 
..... shl?7-;- .~ 

DUll' . ,325-6044 
6. CERTI FICATE ,OF AGENCY,	 ,REPRESENTATIVE: 

, I hereby certify that 'I am authorized to act for this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of 3. page(s) are not now needed for the business of 
this agency or will not 'be needed after the retention periods specified. , . 
o A· Request for immediate dlsposat. 

Ii] IB3Re'quest for ;~:Hspos'aJafter' erlod 'of time or', request for .permanent 
.retention. .~ ,. ' 

C. DATE 

Management Division 

7. ,	 , ,,9. 108. DESCRIPTION, OF ITEM 
ITEM NO. , (With Inclusive,[)ates orBetentlon Periods) SAMPLE~OR ACYION TAKEN 

JOB NO.	 ' ] . 

1.	 TRANSMITTALLETTER FIlES (FN 305 ....06, AR 340",:,1a-:.3)•., 
Documents used in transmitting allotment forms, auth-
orization forms, and other papers that support, sub-
s taniate, or otherwise affect a person's pay. 

Disposition: Destroy after 60 days. 

Background: These files are presently destroyed after 
6 months. This request is a change in disposition 
s tanda rds -- justifications: "TRANSMITTALLETTERS (TIL) 
are used to control the flow of documents from unit 
commanders, miiitary personnel offices and other 
document sources being forwarded to the ,finance office. 
All TILs are checked to insure that all documents 
attached are indicated on the TIL. Once the input 
is made to the Joint Uniform Military Pay System-
Army (JUMPS-ARMY), based on attached documents, the 
TILs are no longer needed as the do cumen trLs filed 
in the Pe rs ona I Financial Record.". 

GAO concurrence attached. 

SYANDA~D fORM 115 
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Administration 
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.' , 
JOB NUMBER 

APPRAISAL REPORT ON RECORDS DISPOSITION REQUEST NClodU-82...20 
SECTION 1- ACTION TAKEN 

1. APPROVED	 FOR DISPOSAL: The records described under all items of the schedule, except those that may be listed in blocks 2, 3, and 4 
of this section, are disposable because they do not have sufficient value for purposes of historical or other research, functional documenta-
tion, or the protection of individual rights to warrant permanent retention by the Federal Government. 

GENERAL ACCOUNTING OFFICE CONCURRENCE D IS NOT NECESSARY ~JS NECESSARY AND HAS BEEN OBTAINED. 

D2. APPROVED FOR PERMANENT RETENTION: The records described under the following item or items have been appraised by the 
National Arcnlves and Records service (NARSI and are designated for permanent retention by the Federal Government. The agency will 
otter these records to NARS as specified In the schedule. ' 

O 3. DISPOSITION NOT APPROVED: The records described under the following item or items are not approved for dlsposltloc. See Section III 
of tnls form for explanation. ' 

" ..."0 4. WITHDRAWN: The records described under the following item or Items have been withdrawn at the request of the agency. 

SECTION II - RECOMMENDATIONi~ONCURRENCES 

) TITLE 

APPRAISER 

APPRAISAL 
DIRECTOR,' RECORDS DISPOSITION
 
DIVISION
 

'CON-
CURRENCES 

SECTION III - APPRAISER'S COMMENTS 

This request provides for a reduction in retention period. I 

recommend approval. NNMls concurrence not required. 

GENERAL SERVICES ADMINISTRATION	 GSA FORM 7238 (REV. 4-79) 
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