
'-REQUESTFOR RECOR~OSITION AUTHOR.!j~ ',' ---LE-A-vE-a-U-NK...• ----'------;} -. • (See Instructions on reverse) I-J-O-B-N-O-.---------------1 

TO: GENERAL SERVICESADIVIINISTRATDON,Ne.. / -/Ill - CZ Z - t.., z.. 
__ N_AT_IO_N_A_L_A_R_CN_I_"E_S_A_M_D_R_IE_C_OR_D_S_S_E_R_"I_CE....:.!_W_A_S_HI_N_GT_O_N;..... _DC_2_04_08 ; O'ATE'RECEIVED 

1, FROM (AGENCY OR ESTABLISHMENT) . N4t.1 ;d /sre. . 
Depart~ent of the:Arm r ~ -~~":"':"':-=---=---=--"""":'=-=-==~--:-.,....,....----------------4' NOTIFICATION. TO AG~NCY. 

2. MAJOR SUBDiViSION'· 
. • 't' . In accordance with 'the pro'iisionS'O/ 44 U.S.C. 3303a the disposal re_Th=e~A:.:d:::..=..ju.::...:.t.::a.:.:n-:-t.....::.G-=e.:.:n-=e-=r-=a-=l_·-=s--=.O-=f-=f-=i:.::c-=e~-'- -i quest, including amendments, is,approved except for itemsJ.hat,may 

3. MIN~R SUBDIVISION '.; . b~·stamped '.'disposal not.approved" or "withdrawnt~ in ,colum~ 10. 

Records Management Division 
4. NAME OF PERSON WITH WHOM TO <?ONFER· • 5. TEL. EXT. 

Phil Burnam 325-6044 
6. CERTIFI<;:ATE OF AGENCY REPRESENTATIVE: 

I hereby certify that I 'am authorized to act for this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of 1 page(s) are not now. needed for. the business of
this agency or will not be'~~ededafter the retention.periods specified. . . 
OA 'Request- forImmeclatedisposal. c • '. 

kXI'.~~.Request '.for, dlsposafatteta specified period of" tlmeor, request for permanent 
retention. : . , . , " 

E. 1'ITLE ,:: .. 

Chief Records Mana ement Division 

, 8. DESCRIPTION OF ITEM 9. 10. 
.. (With lnclusive Dates or Retention Periods) SAMPLE-OR ACTION T.AKEN 

JOB NO. ' 

, ,','. New File number' '.,\: 

",' 

101-26 Access control recerds.Documents used to main-
tain accountability for keys, inventory keys and locks,
and to record entry into containers or vaults. 'These reco 
are used in the physical security of conventional arms;
annnunition, explosives, medically senl?itive material 
storage program. 

ds 

a, Key co~~ro1 
turn of all keys. 

registers. Destroy 90 days after re- Ire 

b. Key and lock inventory records. Destroy after 1 ye r. ~l ~I 

c. 
Destroy 

Forms 
upon 

used to record 
completion of 

entry into 
first entry 

vaults 
on new 

or container 
form.' 

• 

Background - Records relating to measures taken to control 
access to containers or vaults containing conventional 
arms, annnunition, explosives, and medically sensitive mat-
erials are not presently covered in the AR 340-18 series. 
These records are general ted as part of the physical secur'ty
programs covered in the AR 190 series. 

( 
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JOB NUMBER 

APPRAISAL REPORT ON RECORDS'DISPOSITION REQUEST NC1...AU-82-22 
SECTION 1- ACTION TAKEN 

1. APP60VED	 FOR DISPOSAL: The records described under all items of the schedule. except those that may be listed in blocks 2, 3, and 4 
of tnls sectron, are dIsposable because they do not have sufficient value for purposes of historical or other research, functional documenta-
tion. or the protection of individual rights to warrant permanent retention by the Federal Government. 

GENERAL ACCOUNTING OFFICE CONCURRENCE I!1IS NOT NECESSARY D AS NECESSARY AND HAS BEEN OBTAINED. 

o 2. APPROVED FOR PERMANENT RETENTION: The records described under the following item or items have been appraised by the 
National Arcnlves and Records servIce (NARS) and are designated for permanem retention by the Federal Government. The agency will 
otter these records to NARS as specified in the schedule. 

D3. DISPOSITION NOT APPROVED: The records described under the following item or items are not approved for disposltior.. See Section III 
of tnlS form tor explanation. , 

D 4. WITHDRAWN: The records described under the following item or items have been withdrawn at the request of the agency, 

SECTION 11- RECOMMENDATION/CONCURRENCES 

TITLE 

APPRAISER 

APPRAISAL 
DIRECTOR, RECORDS DISPOSITION
 
DIVISION
 

ACTING DIRECTOR _ 

CON-
CURRENCES 

SECTION III - APPRAISER'S COMMENTS 

This disposition request seeks disposal authority for a routine 

administrative file, Access Control Records, FN 101-26. I 

recommend approval. 

Items 1a and 1b involve acceptable deviations from GRB 18, Item 170 

GENERAL SERVICES ADMINI$TRATION	 GSA FORM 7238 (REV. 4-79) 


