
REQUEST FOR RECORD.~ .....ISPOSITION AUTHORITY LEAyE .BlAfIOK 

(See Instructions on reverse) JOB NO 

.- NC l-AU-83-)LJ
TO GENERAL SERVICES ADMINISTRATION, 

__ N_AT_I_ON_A_l_A_R_C_HI_VE_S_A_N_D_RE_C_O_RD_S_S_E_R_VI_C--:E,_W_A_S_HI_N_GT __O_N.:......_DC_.:.....204:....:...:...08=-- __ -I DATE RECEIVED 

1 FROM (AGENCY OR ESTABLISHMENT) ""'3 
DEPARTMENT OF THE AID-1Y 

NO 
2 MAJOR SUBDIVISIONOffice of The Adjutant General In accordance with the provrsions 01 44 usc 3303a the disposal re 
___________________________	 ~ quest, Including amendments. IS approved except for Items that,may 

3 MINOR SUBDIVISION	 be stwamped "dlsp~osal ~.I!0,tIPP d/1rawn In columnov~edwor "Wlth	 .. 10 

Records Management Division 
4 NAME OF PERSON WITH WHOM TO CONFER	 5 TEL EXT LJohn G. Vos	 325-6044 

Dute	 Art 1111/110//1" III 11,·" SIlIICI 

I here certify that I am authonzed to act for this agency In ma~ers pertaining to the disposal of the agency's records, 
that the cords proposed for disposal In this Request of page(s) are not now needed for the busmess of 
this agency r will not be neededafter the retention periods specified. 
o A Requ 

file B	 disposal after a specified period of time or request for permanent 

C DATE	 E TITLE 

Archivist	 of the Army 

97	 10SAMPLE ORITEM NO	 ACTION TAKENJOB NO 

1.	 AR 340-18-7, Maintenance ~d Disposition of Military 
Personnel Functional Files,~onsolidation. of two existing
approved file numbers into on~w file number as follows: 

File II: 713-11	 _ .._~ 

Description: TEST DEVELOPMENT AND B~~GROUND DATA FILES. 
Information on the development, coorddrl~~on, analysis, 
and management of both specific tests o~~st items, and 
Army-wide test programs. Included are docu~ents showing
development, establishment, approval, procedu,es, coord-
inations with other agencies, record copy of te~t or test 
items, test aids, test announcements, and relate~ocument • 

Disposition: a. Office responsible for developing'"
 
specific te~ts or test items, and offices with Army-wi e
 
responsibility: Permanent. Cut off when test is dis-
continued.
 

h. Other offices: Destroy after 2 years. 

Background: A redundancy exists betteen tvlOexisting 
record series in the testing area: 713-01, TEST DEVELOP-
MENT FILES IPErmanent, per NCI-AU-79-21, 3-20-80), and 
713-09, TEST BACKGROUND DATA FILES~Destroy after 25 
years, per NC-AU-75-33, 8-5-75). The duplication exists 

STANDARD FORM 115 
Re vr se d Aprd. 1975 
Prescnbed by General Services 

Administration 
FPMR (41 CFR) 101-11 4 

115-107 



Stannard FOJ;mNo. 115a.
 
Promulgated 9-1"""19by

GeI\.eral Services Admlrustration Job No Page _
 
The Netlonal Archives
.. of __ 2_ pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

97 8 DESCRiPTION OF ITEM	 10 
SAMPLE OR ITEM NO (WITH INCLUSIVE DATES OR RETENTION PERIODS)	 ACTION TAKENJOB NO 

1. in that an agency developing a test must maintain I 
(Cont'd)	 records indicating coordination, background, $pecific

development actions, etc., ~ndeT bGtk numbers. In one 
case which aas been called to our attentien, at Defense 
Langua~e ll~stitute,Presidio of Maaterey, CA, lang~age
tests are develeped, approved, and implemented~ th€ 
records re-presenting the total deveLepment;effort under 
713-61 are retired to WNRC three years Later, SRd are 
t.has unava LLabl,e for the centInuous evaIuatfon and anaLjsis for 
the .pur poses of taanagement;improvement under f LLe number 
713·-09. Tllerefore, the developmental record under 
713-Q1 mast be reproduced and the copy retained under 
713-09 to serve the evaluation purpose. 

FoUl' copies, inclucliDg onglnal, to be sublllitted to the National JUchives	 16-59428-1 QPO 



..
 
GENERAL SERVICES ADMINISTRATION PAGE 

NATIONAL ARCHIVES AND RECORDS SERVICES 

__ OF__ PAGE S INTRASERVICE MEMORANDUM AND ENDORSEMENT 
SUBJECT OR TRANSACTION 

NC1-AU-83-14 
FROM TO D ATE AND M E S SAG E 

mlK 

offers a means for correctln~ lt that w1ll be much less 

onerous dnd reCU1re less a erwork than the ~resent method H~lCh would de 

mand spec1.al 1I'J.ternal d1S"OOSallobs 1n every 1nstance where non-arch1val 

mat.er-i al, turned u In an acc eas i.on , At the aarne tame 1 L "Outs a resnonsi-

bll1t on us to make sure we ust1fv our act10ns whenever we exerC1se th s 

blanket aut.horu t.v , It seems to me He wouLd be well adv i sed to document 

caref'ul.L for the reco.rd. what we are pro OSln2 to da.snose of Ln each in-

stance and of course we \nll sta.L'L have to get Arm- concurrence The e 

are thus advant.aaes and concorm,taut da sadvant.a rODos~. POSS1-

blv the f'ormer outwe i ch the latter. :ct any rate I be l i.eve at would 1'. 

wor-th P"lVlnp' a t-

As you say 1t may be deS1r'3ble to c1.rculate th1S and 

ret other 0-:lln10nS, Slnce lt has an effect on bas1c Do11C1es ,lnd Y)rocedure 

and \.Jl 11 have an r.m a t on branc 

hav i nv 11-,~h::;cus8e::3at a meet.anv of h 

Robert H. Kruuskopf 

NtJf'Il ~~F~~~H~~~~~~~~~~~~~~~~~~~~~~~
 
_PMO~~~~~~~~~~~~~~~~~~~~~~~~~~

/111* 

http:acceasi.on
http:spec1.al


Date 
ROUTING AND TRANSMmAL SUP 9-1-83 

TO: tN.me. office symbol, room 
uildms. Alency/ Post) 

number. Initials Date 

1. ~ CUe.- fYdJ'J5 

2- ~ 

I-
~n. ..,. ,~nSI 

... NNH (Rt-lK) 
-

II. 
Action File Note and Return 

Ap_proval For Clearance Per ConversatIon 

As Requested For CorrectIon Prepare Reply 

CIrculate For Your Information See Me 

p,mment InvestIgate Signature 

CoordInation Justify 

REMARKS 

NC1-AU-83-14 circulatei for cornnerrt 

DO NOT use thIS form as a RECORD of approvals, concurrences, dISposals,
clearances, and SImilar actions 

FROM: (Name. or,. symbol. Alency/Post) Room No.-Bldg.
20W 

~l N'ITvr Phone No. 

&041-102	 OPTIONAL FORM 41 (Rev. 7-76)
Prncribed by GSA 
FPMR (41 Cf'R) 101-11.206 ~ GPO 1980 0 - 311-156 (17) 




