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r .,,_�;,1EST FOR .RECO�D1�POSITION.· AUTHORITY LEAVE BLANK 
{See Instruct, son reverse) 

TO: GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 

1. FROM (AGENCY OR ESTABLISHMENT) 

3. MINOR SUBDIVISION 

In accordance with the .provisions of 44 U.S.C. 3303a the disposal re­
quest, including amendments, is approved e�cept for it_ems that may,, 1
be stamped "disposal not approved" or "withdrawn in column 10. 

4. NAME. OF PERSON WITH WHOM TO CONFER 5. ·TEL. EXT. 

Gerre Turney 325-6044 

6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of 2; page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 

D A Request for immediate disposal. 

GJ B Request for disposal after a specified period of time or request for permanent 
retention. 

9·7. 8. DESCRIPTION OF ITEM 10. . SAMPLE-;ORITEM NO. (w.1t.h I I . .· a es or R Penods)nc us,ve D t . etent,on . ACTION TAKENJOB NO. · 

1 Foreign national tour arrangement files. (FN 514-02) 

Documents on arrangements for VIP and other foreign na­
tionals to visit Army inst all at ions , activities , and 
contractor facilities at US Government expense. Included 
are--

a. Invitations for tours. 
b. Itineraries. 
c. Security clearances. 
d. Assignment of tour directors. 
e. Related papers. 

NOTE: Reports prepared by tour directors and escort 
officers, use FN 514-03. 

Disposition: 

...OACSI and major connnand headquarters responsible for 
special tour programs: Des troy after 20 years. 

b Other offices: Destroy after 2 years or on discontinuance, 
' whichever is first. 
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7. 10.8. DESCRIPTION OF ITEM SAMPLE OR ACTION TAKEN(With Inclusive Dates or Retention Periods) ITEM NO. JOB NO. 

2 F oreiill national visit reportini files. 

Reports concernini visits by foreiin nationals and 
foreiin representatives to Army installations, includifli 
reports prepared by tour directors and escort officers. 

Disposition: 

a. OACSI and major command headquarters responsible for 
special. tour proirams: Permanent. orfer to NA.RS in 
5 year blocks when 20-25 years old. 

b. Other offices: Destroy after 2 years. 

Permanent records accumulate at an annual rate of ca. 
6-12 inches � 

Forei£tn national protocol files.· (FN 514-06) 3 

Documents on matters of protocol as it effects foreiin 
representatives. Included are --

a. Invitations and other courtesies 
b. Honors conferred 
c. Ceremonies involvini foreiin representatives
d. Related matters 

Disposition: 

a. OACSI: Destroy after 10 years in CFA. 
b. Other offices·., Destroy after 2 years. 
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