REQUEST FOR RECORDS LiSPOSITION AUTHORITY

_LEAVE BLANK i

{See Instructions on reverse} RN " lJoB NO.

TO: GENERAL SERVICES ADMINISTRATION s .
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTOK, DC 20408

N - QU 33 ICI

1. FROM (AGENCY OR ESTABLISHMENT).
Department .of the Army

| DATE RECEIVED - /
I8 B ALYA S SN

2. MAJOR SUBDIVISION . ' o
The AdJutant General's Offlce

nofiFicaTion/ 0 AGENCY l

3. MINOR SUBD IVIS | ON o
Records Management D1v1310n c

4. NAME OF PERSON WITH WHOM TO CONFER o s TELEXT. | ¢

Gerre Tumey =~~~ 7 o0 _|.325-6044 h ~ Dare’

1 -In-accordance withr the-provisions of 44 U.S.C: 3303a the disposal re-
~quest, mcludmg amendments, is approved except for-items that may
be_stamped  “disposal not approved or, W|thdrawn m colum

Archivist of the Ufted States

6. CERTIFICATE OF AGENCY REPRESENTATIVE
| hereby certify that |-am authorized to act for this agency in matters pertaining to the disposal of the agency’s records;

that the records proposed for disposal in -this Request of
this agency or will not be needed after the retention periods specufued

D A Request for |mmed|ate dlsposal

page(s) are not now needed for the business of

xtx] B Request for dnsposal after a specmed perlod of tlme or. request for permanent

retentlon R

" C. DATE

29 Mar /

E. TITLE -

S

SI NA RE O CY REPRESEN / ‘T
(O &5 B B 7 ;

7.
ITEM NO.

R JOHN HFNRY HAZ/CHER ~ | Archivist of the Army

/ : 8. DESCRIPTION OF ITEM: - :
(Wlth lncluswe Dates or FIetemlon Periods)

Y

i eng | 100
SAMPLE OR

JOB NO. | ACTION TAKEN

-1

(PROPOSED): - Civilmwork‘s Guide ; Spe ci fication Files®

(FN 1518-07). - Specifications and related correspondence
used as guides for civil works construction contract
specifications.

Disposition:

HQUSACE/OCE: Cut off on supersession, or obsolescence,

as reference needs require. Destroy after 7 years.

Other offices:
a. Correspondence: Destroy after 2 years.
b. Specifications: Destroy when superseded or when
no longer needed for current operations.

JUSTIFICATION: A file number was proposed to address
Civil Works Specifications. The seven year retention is
recommended to provide a sufficient length of time for
administrative, legal and fiscal needs of the proponent
office. The above meets present Army requirements.
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STANDARD FORM 115

Revised April, 1975

Prescribed by General Services
Administration

FPMR (41 CFR) 101-11.4






