
~ REQUEST FOR RECORD~ ..ASPOSITION AUTHORITY	 LEAVE BLAtoOK 
(See Instructions on reverse) JOB NO 

NC\~AU ..b3 ....'"3'1 
TO GENERAL SERVICES ADMINISTRATION, 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 
DATE RECEIVE~ 1\ 4 / 2$ ~ 1 FROM (AGENCY OR ESTABLISHMENT) 

nF.P:A ()lO' 'T'R'R :ARMV NOTIfiCATION 16 AGENCY 
2 MAJOR SUBDIVISION 

Offlce of The Adjutant General In accordance with the provrsrons 01 44 lJ S C 3303a the disposal re 
quest, Including amendments, IS approved except for Items tha~may 

3 MINOR SUBDIVISION be stamped "disposal not approved' or "withdrawn' In colum 10 

Records	 Management Divlslon 
4 NAME OF PERSON WITH WHOM TO CONFER	 5 TEL EXT 

Vos	 325-6044John	 G. &',3-~3 1ZM~~ 
nale Art ""1\1 o/tJl( Unucd Suue» 

6 CERTIFICATE	 OF AGENCY REPRESENTATIVE 

I hereby certify that I am authenzen to act for this agency In matters pertaining to the disposal of the agency's records, 
that the records proposed for disposal In this Request of 1 page(s) are not now needed for the busmess of 
this agency or will not be needed after the retention periods specrned. 
o A Request for Immediate disposal 

~ B Request for disposal after a specified penod of time or request for permanent 
retention 

C DATE E TITLE	 JOHN HENRY HATCHER, Ph.D. 
Archlvist of the Army 

7 8 DESCRIPTION OF ITEM 9 10 
ITEM NO (With Inclusive Dates or Retention Periods) SAMPLF OR 

JOB NO 
ACTION TAKEN 

1 Addltlon 
AR 340-2: 

(new record serles) to AR 340-18-14 and 

Number: 1416-39 

Title:	 RELIEF FROM RESPONSIBILITY (LIABILITY
ADMITTED) FILES. 

Descrlptlon: Retalned unlt copies of statements 
of charges or cash collectlon vouchers on prop-
erty WhlCh has been lost, damaged, or destroyed,
and for WhlCh llablilty lS admltted by the 
responslble lndlvldual. Includes DD Form 1131,
Cash Collectlon Voucher; DD Form 362, Statement 
of Charges; and slmllar forms and records. DOES 
NOT INCLUDE those coples of forms that support
entrles to the property book, WhlCh are flIed 
under FN 1416-14. 

D1Sposltlon: a. DD Form 1131: Destroy 3 month 
after completlon of collectlon actlon. 

b. DD Form 362: Destroy 3 months 
after verlflcatlon that all amounts have been 
collected from the soldler's pay. 



JOB NUMBER 

APPRAISAL REPORT ON RECORDS DISPOSITION REQUEST NC1-Au-e 
SECTION 1- ACTION TAKEN 

APPROVED FOR DISPOSAL The records described under all Items of the schedule, except those that may be listed In blocks 2, 3, and 4 
of this section, are disposable becausethey do not havesufficient value for purposes of historical or other research, functional documenta-[ii]' non. or the protection of individual rights to warrant permanent retention by the Federal Government 

GENERAL ACCOUNTING OFFICE CONCURRENCE !iJ IS NOT NECESSARY 0 IS NECESSARY AND HAS BEEN OBTAINED 

D 2 APPROVED FOR PERMANENT RETENTION The records described under the following Item or Items have been appraised by the 
National Archives and Records Service (NARSI and are designated for permanent retention by the Federal Government The agency Will 
otter these records to NAR~ asspecified In the schedule 

DISPOSITION NOT APPROVED The records described under the tollowmq Item or Items are not approved for dtsposrtror SeeSection III 
of thiS form for explanation 

D 4 WITHDRAWN The records described under the following Item or Items have been withdrawn at the request of the agency 

SECTION II - RECOMMENDATION/CONCURRENCES 

TITLE 

APPRAISER 

APPRAISAL 
DIRECTOR, RECORDS DISPOSITION
 
DIVISION
 

IRECTO:R - NNM 

CON-
CURRENCES 

SECTION III - APPRAISER'S COMMENTS 

TAFFS 1416-39, Relief from Responsiiility Files, is a new series. Tbe 

records are of a routine a&ministrative nature and the propose~ reten-
tion perio. appears sufficient. I recommen« approval. 

GENERAL SERVICES ADMINISTRATION GSA FORM 7238 (REV 4-79) 


