
REQUEST FOR REC~R.ISPOSITION AUTHORITY 
(See InstructIons on reverse) 

N c 1- Au- S ,.,- 3 
TO GENERAL SERVICES ADMINISTRATION, 

____ N_AT_IO_N_A_l_A_RC_H_IV_E_S_A_ND __ R_EC_O_R_DS __ SE_R_VI_C~E,_W_A_SH_I_NG_T_ON~,_D_C __ 2_~_O_8 ~DATEM~u~lvl-u 

1 FROM	 (AGENCY OR ESTABLISHMENT) 

Department of the 

In accordance with the pronsrons 01 44 usc 3303a the disposal reGeneral's Offl.ce Quest. including amendments. IS approved except for Items that/may 
3 MINOR SUBDIVISION be stamped "disposal not approved" or "withdrawn" In column 10 

Records Mana nt Division 
4 NAME	 OF PERSON WITH WHOM TO CONFER 5 TEL EXT 

Cliff Jones	 325-0313 Date 

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authonzed to act for this agency In matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of 2 page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 
o A	 Request for immediate disposal. 

[Xl B Request for disposal after a specified period of time or request for permanent 
retention. 

C DATE 

Archivist of the Army 
9.7 8 DESCRIPTION OF ITEM	 10SAMPLE-ORITEM NO (WIth Inclusive Dates or Relenllon Periods)	 ACTION TAKENJOB NO 

1	 BACKGROUND: Fl.le Number - 216-05 Internal
 
control systems files.
 
This is a new file number being developed by the
 
Army to brl.ng records under The Army Functional
 
Fl.les System that are generated in accordance
 
wl.th AR 11-2, Internal Control Systems. This is
 
a new regulation that requires vulnerability

assessments of the internal control systems be
 
conducted biennially. These are followed 12
 
months later by internal control reviews of all
 
highly vulnerable assessable units.
 

DESCRIPTION: 216-05 Internal control system
files. Information created in the course of 
operating an internal control program as pre-
scribed by AR 11-2. This information concerns 
controls which assure Army management that laws,
regulations, and policies are followed; trans-
actions are carrl.ed out; resources are safeguard d 
from unauthorl.zed use or disposl.tion; financial 
and statistical records and reports are reliable 
and accurate; and that resources are efficiently
and effectively managed. Included are vulner-
ability assessments (VA), internal control re-
views (ICR) , plans and schequles, feeder stat~-

STANDARD FORM 115 
Revrsed Aprr l , 1975 

resc ed by General Services 
Ad mstranon 

PM (41 CFR) 101-11 4 
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PAGE OFJOB NORequest for Records Disposition Authority - Continuation I a 3: 

7 
ITEM NO 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

9 
SAMPLE OR 

JOB NO 

10 
ACTION TAKEN 

1 ments, reports, and similar information. 

Disposi tion: 

A. Office performing Army-wide responsibility 

B. 

1. Secretary of the Armyls annual statement: 
Perrnanent. Offer NARSin 5 year b'Locks when 29-25 
years old. 

2. All other records: Destroy after 3 years. 

Other offices. 

1. VAsand lORs: Destroy after 
ICRs will be retained if needed 
subsequent VAs. 

next VAexcept 
to substantiate 

2. Feeder statements, 
Destrqy when no longer 

reports,
needed. 

am other records: 

Permanent records 
and accumulate at 

are arranged chronologically 
an annual rate of less than 

by year 
linch. 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Hevrsed July 1974 
Prescribed by General Services 

Administration 
G I '0 1975 o. 57!=l-387 FPMR (41 CFR) 101-11 4 


