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REQUEST FOR· RECORD~ ...ASPOSITION AUTf'jORftTY'
 
(See Instructions on rellersa)
 JOB NO. 

, -
TO: GENERAL SERVICES ADMIN
 

NATIONAL .ARCHIVES AND RECORDS 20408
 
1. 

Generalis Office 
3. 

5. T~L. EXT, 

25-0313 
REPRESENTATIVE: 

'I hereby '1 am authorized'to act for, this agency in matters pertaining to disposal of the
 
that the records posed for disposal in this Requ~st of 2 page(s) are not now needed for

this agenCyor w be neededattar the retention '~~riods specified."
 
0'A'Requ~st rnmedtatedlsposal.

'.' _.' '. "'0 .. :.; •• 

rxtB, 
C. DATE 

~ 2~O'J I"'~~~-

9.7. 10.SAMPLE-ORITEM NO. TAKENJOB NO:' 

, ~. ..1" 2l0~05'Con~ressibnal' justification 'files. 
" -:~ .. 

BACKGROUND: The Office the Comptroller of 
the Army is presently con ing documents that 
are filed under FN 210-05 essional budget NCI-AU-justification files to mi~rnT~ under MI CRODI S . 
5086. Other Army offices r ible for pre-
senting the justification or imony will like 
ly request authority to convert uments under 
the same file number to microform the future. 
Under the provisions of Subpart 101- .506-1, FP 
request authorization to dispose of original
records after they 'have been converted 
form. Further request approval of the,
standard on the attached page for this fi 
ber. The proposed disposition standard 
for both the original records and microforms 
this disposition standard is approved, weowil 
publish it in AR 340-18. The records describe 
on this form will be microfilmed in accordance 
with the standards set forth in Subpart 101-11. 
506-3, FPMR 

STANDARD FORM 115 
Revised April, 1975 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11,4 

115-107 
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1JOB NO. Request for Records Disposition Authority-Continuation 

9. 10. 7.	 •. DESCRIPTION OF ITEM 
SAMPLE OR ACTION TAKEN ITEM NO.	 (With Inclusive Dates or Retention Periods) JOB NO. 

210-05 Congressional budget justification files. 

DESCRIPTION:p9.cgm~nts accumulated by DA Staff 
agencies and to a lesser extent by operating 
agencies in ,defending DA budget estimates before 
Congress and Congressional Committees. Included 
are copies of opening statements; documents re-
flecting expected questions and answers thereto;
prepared testimony; coordinating actions; resumes 
of Congressional hearings; and related informatiop.

Note: Similar documents accumulated in non-

programming and budgeting channels (i.e., offices
 
responsible for staff supervision of the process

or item being justified to the Congress) should
 
be filed in the appropriate functional files for
 
that item or process.
 

DISPOSITION: 

ttOffice of the Comptroller of the Army and office
 
responsible for presenting the justification or
 
testimony that are not converting the information
 
to microform: Permanent.
 

~Office of the Comptroller of the Army and office
 
responsible for presentin~~the justific~tib~~or

testimony that are converting the information to
 
microform under an'approved micrographic system:
 

I. Original documents: Destroy after verifica-
tion that the microform meets prescribed quality

standards and that the microform is an acceptable

sUbstitute for the original documents.
 

a. Microforms: 

(~) One silver-halide microform set and one
 
diazo or vesicular copy: Permanent.
 

(') Other microform copies: Destroy when
 
no longer needed for current operations.
 

~.Other offices: Destroy after 2 years. 

Permanent recorda will be offered NARSafter 20 years as
 
called. fCY!" in NC1-AU-78-29.
 

Four copies, Inctudlng ortglnal, to be submitted to "'e National Archives	 STANDARD FORM 115-A 
Revised July 1974
Prescribed by General Services

Administration 
GPO: 1975 o· 579-387 FPMR (41 CFR) 101-11.4 

115-203 


