
· -'
 R~QUEST FOR RECORD~ _ASPOSITION AUTHORITY lEAVE elAN-!( 
(See Instructions on reverse) JOB NO 

NGI-AU-84-40 
TO GENERAL SERVICES ADMINISTRATION, 

__ N_AT_I_ON_A_l_A_R_CH_I_VE_S_A_N_D_RE_C_O_RD_S_SE_R_VI_C_E,_W_A_S_HI_N_GT_O_N_, _OC__ 204_08 -t DATE RECEIVED 

1 FROM (AGENCY OR ESTABLISHMENT)	 7 -02-84 
DEPARTMENT OF THE ARMY NOTIFICATION TO AGENCY 

2 MAJOR SUBDIVISION 
In accordance with the provrsrens 01 44 USC 3303a the disposal re -=O-=f:.-=f:..:~:...;c=-e=--=o:..::f:..-T=-h=e----=-A::.:d~'.=u:..::t:..::a=n:...;t=-G-=-=e::.;n:..:e:..:r:...;a=l-i Quest, mcludmg amendments, IS approved except for Items that ,may 

3 MINOR SUBDIVISION be stamped "disposal not approved or "withdrawn" rn column 10 

Records Management D~v~s~on 
4 NAME OF PERSON WITH WHOM TO CONFER	 5 TEL EXT 

.:[ohnG. Vos	 325-0440 

6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authcnzec to act for this agency In matters pertaining to the disposal of the agency's records, 
that the records proposed for disposal In this Request of 2 page(s) are not now needed for the business of 
this agency or will not be neededafter the retention periods specified 

D A Request for Immediate disposal 

~B Request for 
retention. 

disposal after a specified penod of time or request for permanent 

E TITLE 

Arch~vist of the Army 

7 
ITEM NO 

8 DESCRIPTION OF ITEM 
(WIth Inclusive Dates or Retention Periods) 

9 
SAMPLE OR 

JOB NO 

10 
ACTION TAKEN 

1.	 F~le number: 1204-32 (append~x M, AR 340-18, new 
record ser~es) 

T~tle: Mar~ne Qual~f~cat~on Board F~les 

Descr~pt~on: Documents accumulated by the Mar~n 
Qual~f~cat~on Board to record the marine serv~ce 
of ~nd~v~dual m~l~tary and civ~l~an employees of 
the Army. Included are DA Forms 3068-1, Mar~ne 
Serv~ce Record; requests for exam~nat~on; char-
acter and su~tab~l~ty statements; recommendat~on 
of command~ng off~cers; phys~cal qual~f~cation
statements; exper~ence qual~ficat~ons and eval-
uat~onsi and ~nd~v~dual requests and repl~es
regard~ng profess~onal requ~rements for mar~ne 
l~censing, upgrad~ng, and renew~ng; documents 
~nd~cat~ng ent~tlement to sea pay; and s~m~lar 
~nformat~on. Also included are reg~sters used 
to record ~ssuance of DA Form 3068, Marine Ser-
v~ce Book. NOT INCLUDED ~s the DA Form 3068 
~tself, wh~ch ~s a personal record reta~ned by
the ~nd~v~dual. 

D~spos~tion:
a. DA	 Form 3068-1 and associated records: 



. , • 

Request for Records Disposition Authority - Continuation 1JOB NO PAGE OF 

2 of 2 

7 
ITEM NO 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

9 
SAMPLE OR 

JOB NO 
10 

ACTION TAKEN 

Destroy after 40 years. Do not retlre. 

b. Reglsters: Destroy 40 years after 
entry on the reglster. Do not retlre. 

last 

Backqround: ThlS category of records has been 
extant wlthln the Army for many years but never 
scheduled for dlSposltlon. Its retentlon for 
the 40-year perl ods lndlcated above lS needed 
In order to furnlsh reference serVlces and to 
protect the rights and lnterests of both the 
Army and the lndlvldual soldler or clvlllan 
employee. The records are subject to The 
Prlvacy Act (sys ID -A1201.08aTRADOC, as publlsted
In The Federal Reglster and AR 340-21-12).
These records accumulate only at the Marlne 
Quallflcatlon Offlce, which lS part of the 
US Army Transportatlon Center at Fort EustlS,
Vlrglnla. The MQO lS a unlque offlce wlth 
worldwlde responslblllty for certlfYlng and 
llcenslng Army members and employees for 
marlne quallflcatlons and serVlce. 

r 

The MQO has requested that these records be 
exempted from the requlrement to retlre them 
lnto the Federal Records Center System based 
on-heavy reference usage and the need for 
expert famlllarlty wlthln the marlne functlonal 
area by those provldlng the reference serVlce 
on lnactlve records. The Adjutant General 
concurs In thlS request. 

Total accumulatlon of these 
EUStlS lS 72.5 llnear feet. 
lS 6 to 8 llnear feet. 

records 
Annual 

at Fort 
accumulatlor 

115-203 Four coplel. Including original. to be lubmltted to the National Archlvel STANDARD FORM 115-A 
ReVised July 1974 
Prescribed by General Services 

Administration 
( 1'(, lOi:J! 1 ~7"'-38; FPMR (41 CFR) 101-11 4 



JOB NUMBER 

APPRAISAL REPORT ON RECORDS DISPOSITION REQUEST KC1-AU-~4-40'" 
SECTION 1- ACTION TAKEN 

APPROVE!? FOR DISPOSAL The records described under all Items of the schedule, except those that may be listed In blocks 2, 3, and 4 
~1 of this section, are disposable because they do not have sufftcient value for purposes of historical or other research, functional documenta-

tion, or the protection of individual rights to warrant permanent retention by the Federal Government 

GENERAL ACCOUNTING OFFICE CONCURRENCE ~ IS NOT NECESSARY IS NECESSARY AND HAS BEEN OBTAINED0 
APPROVED FOR PERMANENT RETENTION The records described under the follOWing Item or Items have been sppratsed by the D2 
National Archives and Records ServICe (NARS) and are designated for permanent retention by the Federal Government 'The agency Will 
otter these records to NARS as specified In the schedule 

D3, DISPOSITION NOT APPROVED .. The records described under the follOWing Item or Items are not approved for drsoosmor See Section III 
of thiS form for explanation 

D 4 WITHDRAWN The records descnbed under the follOWing Item or Items have been Withdrawn at the request of the agency 

SECTION II - RECOMMENDATION/CONCURRENCES 

TITLE DATE 

APPRAISER 

APPRAISAL 
DIRECTOR, RECORDS DISPOSITION
 
DIVISION
 

NNM 

CON· 
CURRENCES 

SECTION III - APPRAISER'S COMMENTS 

This job, submit ted by Al'l1\Y',es tablishes disposi tion 5 tandards for a hitherto 
unscheduled series of recer ds pertaining to examination and certification of 
individual Army personnel engaged in marine activities. These records clearly 
are not archival as they relate to specific pa raonnaL only. ~I"l1\r' s proposed
retention period, 40 years, is lengthy, but is in-line with the disposition 
instructions approved for other Army series affecting the rigl:lts and in teres ts 
of individual Fersonnel. Weshould, therefore, approve tilis job as submitted, 
particularly as these files are to be retained. on site am not retired. 

Since this job is SO clear-cut, we should send it to NNMdirec'tly for signature. 

GENERAL SERVICES ADMINISTRATION GiSA FORM 7238 (REV. 4·79) 


