
• 
LEAVE BLANKREOUEST FOR RECORDS DISPOSITION AUTHORITY 

(See Instructions on reverse) 
TO:	 GENERAL SERVICES ADMINISTRATION 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 
1. FROM (Agenc)! or establishment) 

Department of the Army 
In accordance with the provisions of 44 USC 3303a 

2 MAJOR SUBDIVISION the disposal request, including amendments, ISapproved 

Office of The Adjutant General except for Items that may be marked "drsposrnon not 
~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~ approved" or "Withdrawn" In column 10 If no r~ords 
3 MINOR SUBDIVISION are proposed for disposal, the Signature of the Archivist IS 

Records Management Division	 not required 

4 NAME OF PERSON WITH WHOM TO CONFER 0\. J 5 TELEPHONE EXT DATE 

John G. Vos / E. F. LESKO ~~ 325-0440 ~-1-1J (, 
6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency In matters pertaining to the disposal of the agency's records. 
that the records proposed for disposal In thrs Request of 1 paqets) are not now needed for the business of thrs 
agency or will not be needed after the retention periods specrfred. and that written concurrence from the General 
Accounting Office, If required under the provisrons of Title 8 of the GAO Manual for GUidance of Federal Aqencies. IS 
attached. 

A. GAO concurrence 0 ISattached. or [] ISunnecessary 

B. DATE	 D TITLE 

JOHN HENRY HATCHER, Ph.D. 
Archivist of the Army 

7 
ITEM 
NO 

~~------+------------------------------------------------------------------+---
(WIth Incluswe Dates or Retenhon Periods) 

9 GRS OR 
SUPERSEDED 

JOB 
CITATION 

10 ACTION 
TAKEN 

(NARSUSE 
ONLY) 

The Adjutant General of the Army, in conducting two separate
year-long tests at Fort Knox, KY of the Modern Army Record-
keeping System (MARKS) as an eventual successor to The Army 
Functional Files System (TAFFS), has identified several 
areas of recordkeeping which have not heretofore been sched-
uled in our files structure. The records are of relatively 

~ansitor~ or ~value, and will not enter the 
Federal Records Center system. In preparation for approval 
and publication of the Army's schedules under MARKS (which
has previously been briefed to NARS officials), we seek 
approval of the following new record series: 

File number: 304-22 (TAFFS); 37-108f (MARKS)
Title: Commitment document files 
Description: Documents used by ~g~s of a 
headquarters or other offices (but not including Finance and 
Accounting and Procurement Offices) to effect the requisit-
ion ~f .~~pp~ies and services. The document-serves as an 
order form and as a medium to ensure that funds are avail-
able prior to incurring an obligation; it also permits ex-
peditious utilization of a specific allotment of funds and 
ensures that overobligations do not occur. Included are DA 
Forms 3953, Commitment and Purchase Request, and similar 
forms or documents. 
Disposition: Destroy after 2 years. 

ITEM 

NSN 7540-00-634-4064	 STANDARD FORM 115 (REV 8·83) 
Prescribed by GSA 
FPMR (41 CFR) 101·11 4 

115-108 



· , 
". JOE NUMBER 

APPRAISAL REPORT ON RECORDS DISPOSITION REQUEST NC1-AU-8 -48, 
SECTION I - ACTION TAKEN 

APPROVED FOR DISPOSAL The records described under all Items of the schedule, except those that may be listed In blocks 2, 3, and 4 of this sec-
non, are disposable because they do not have suffrcient value for purposes of historical or other research, functional documentation, or the protection 
of individual rights to warrant permanent retention by the Federal Government 

APPROVED FOR PERMANENT RETENTION The records described under the following Item or Items have been appraised by the National ArchivesD 2 
and Records Service (NARS) and are designated for permanent retention by the Federal Government The agency will offer these records to NARS as 
specified In the schedule 

DISPOSITION NOT APPROVED The records described under the following Item or Items are not approved for drsposr non See Section III of this 
form for explanation 

D4 WITHDRAWN The records described under the f ollovvmq Item or Items have been withdrawn at the request of the agency 

SECTION II - RECOMMENDATION/CONCURRENCES 

TITLE SIGNATURE DATE 

NNM 

CON· 
CURRENCES 

SECTION III - APPRAISER'S COMMENTS 

This job provides for the disposal of documents from several
 
areas of recordkeeping which have not heretofore heen sched ul.ed ,
 
The records serve as an order form and as ~ medium ensuring

th~t funds are available prior to incurring an obligation.

As these records have no evidential or informational value,

NARA should apprOVE the request.
 

GENERAL SERVICES ADMINISTRATION GSA FORM 7238 (REV 8·83) 


