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REQUEST FOR RECORDS DISPOSITION AUTHORITY LEA VE BLANK (NARA use only) 
~OB NUMBER--(See Instructions on reverse) /V/-J~ 7- tJ/?-/ 

TO NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) loA TE RECEIVED Ie ~ 
WASHINGTON, DC 20408	 ..3 ~L/ O~ 

FROM (Agency or estabhshment) NOTIFICATION TO AGENCY 
PEP ARTMENT OF THE NAVY 

2 MAJOR SUBDIVISION 
~ITED STATES MARINE CORPS 

3 MINOR SUBDIVISION 
MMINISTRATIVE AND RESOURCES MANAGEMENT DIVISION (ARDB) 

4 NAME OF PERSO~TH~OM 
~LENA A GILBERT 'uf 

TO CONFER 
Vb-R--d- .J-/~/oi" 

5 TELEPHONE 
rJ03-614-1081 

pATE 

B lJ'tJ l\ 
~S~It'~~ UNITED STA.TES 

<,A - --

6 AGENCY CERTIFICATION 
I hereby certify that I am authonzed to act for this agency In the matters pertaining to the disposrtion of its records and that the 
records proposed for disposal attached page(s) are not needed for the business of this agency or Will not be needed after the 
retention pen ods specified, and that wntten concurrence from the General Accounting Office, under the provisions of Title 8 of tr.e 
GAO Manuel for GUidance of Federal Agencies, 

7.	 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 9 GRSOR 10 ACTIO;]
ITEM SUPERSEDED TAKEN 
NO. JOB CITATION (NARA USE 

ONLY~ 
1	 SSIC 1900.7 N/A 

INFORM ATION SYSTEM DOCUMENTING ENLISTED ADMINISTRATIVE 
SEPARATIONS 
SEE ATTACHMENT 

0 

115-109 NSN 7540-00-634-4064 STANDARD FORM 115 (REV 3-91) 
PREVIOUS EDITION NOT USABLE Prescnbed by NARA 

36 CFR 1228 



.,
 

SSIC 1900 GENERAL SEPARATION RECORDS 

SSIC's 1900.1 THRU 6 REMAIN UNCHANGED 

SSIC 1900.7 

7. INFORMATION SYSTEM DOCUMENTING ENLISTED ADMINISTRATIVE SEPARATIONS. Th~s 
electron~c (web based) system ~s used to process a serv~ce member's 
separat~on from the m~l~tary serv~ce for all enl~sted personnel, Act~ve and 
Reserve, ass~gned to Mar~ne Forces Reserve (MARFORRES) commands and un~ts 

[NOTE: Includes but not l~m~ted to the MARFORRES Mar~ne Corps Enl~sted 
Administrative Separations System (MCEADS).] 

a. Master f~les cons~st of ~nformat~on on Enl~sted Personnel ~nclud~ng
but	 not l~m~ted to Name, SSN, Un~t, Rank, Date of Rank (DOR), Date of B~rth 
(DOB), Place of B~rth (PEDB), Mon~tor~ng Un~t Code (MCC), Reporting Un~t Code 
and Exp~rat~on of Act~ve Serv~ce (EAS) 

Temporary. Close completed separat~on packages annually, 
destroy/delete when 2 years old or after term~nat~on of reserve obl~gat~on
wh~chever ~s earl~er. 

[Note: Hard Copy Separat~ons Packages are sent to the Mar~ne Corps' Personnel 
Management Support Branch (MMSB) for ~nclusion ~n the serv~ce members OMPF. 
(SSIC 1070.3)] 

packages created, pend~ng review, pend~ng
and Total F~nal~zed (Med~a Neutral) 

(1) Reports	 created and ma~nta~ned 

Destroy/delete when no for reference purposes 

(2) Reports by MARFORRES MaJor Subord~nate 
Commands (MSC) 


