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Request for Records Disposition Authority

Records Schedule Number DAA-NU-2015-0001

Schedule Status Modified Approved Version

Agency or Establishment Department of the Navy

Record Group / Scheduling Group Navy Undifferentiated

Records Schedule applies to Major Subdivsion

Major Subdivision Department of the Navy

Schedule Subject Military Personnel

Internal agency concurrences will
be provided

No

Background Information Department of the Navy Records Schedule 2015 revision - Chapter 1

Item Count

Number of Total Disposition
Items

Number of Permanent
Disposition Items

Number of Temporary
Disposition Items

Number of Withdrawn
Disposition Items

42 11 31 0

GAO Approval
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Outline of Records Schedule Items for DAA-NU-2015-0001

Sequence Number

1 Chapter 1 - Military Personnel

1.1 1000-1 Policy, Strategy, and Planning
Disposition Authority Number: DAA-NU-2015-0001-0001

1.2 1000-2 Official Military Personnel File (OMPF)
Disposition Authority Number: DAA-NU-2015-0001-0002

1.3 1000-3 Military Personnel Information Systems Master Files
Disposition Authority Number: DAA-NU-2015-0001-0003

1.4 1000-4 Personnel Accounting (Permanent)
Disposition Authority Number: DAA-NU-2015-0001-0004

1.5 1000-5 Awards Program
Disposition Authority Number: DAA-NU-2015-0001-0005

1.6 1000-6 Casualty Records
Disposition Authority Number: DAA-NU-2015-0001-0006

1.7 1000-7 Training Programs and Institutions of Higher Education - Master Files
Disposition Authority Number: DAA-NU-2015-0001-0007

1.8 1000-8 Student Records - Master Files
Disposition Authority Number: DAA-NU-2015-0001-0008

1.9 1000-9: Board for Correction of Naval Records (BCNR) and Marine Corps Perfor
mance Evaluation Case Files
Disposition Authority Number: DAA-NU-2015-0001-0009

1.10 1000-12.a Visual Information - Military Personnel Recruiting - Posters
Disposition Authority Number: DAA-NU-2015-0001-0010

1.11 1000-12.b Visual Information - Military Personnel Recruiting - Non-Poster Public
ations
Disposition Authority Number: DAA-NU-2015-0001-0011

1.12 1000-12.c Visual Information - Military Personnel Recruiting - Working Files
Disposition Authority Number: DAA-NU-2015-0001-0012

1.13 1000-13 Boards, Councils, and Committees
Disposition Authority Number: DAA-NU-2015-0001-0013

1.14 1000-14 Navy Reserve Personnel Accounting
Disposition Authority Number: DAA-NU-2015-0001-0014

1.15 1000-15 Retirement Case Files, Military Personnel
Disposition Authority Number: DAA-NU-2015-0001-0015

1.16 1000-16 Research from University Students
Disposition Authority Number: DAA-NU-2015-0001-0016
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1.17 1000-17 Personnel Boards and Councils - Case Files
Disposition Authority Number: DAA-NU-2015-0001-0017

1.18 1000-18 Awards - Case Files
Disposition Authority Number: DAA-NU-2015-0001-0018

1.19 1000-19 Confinement Records - Case Files
Disposition Authority Number: DAA-NU-2015-0001-0019

1.20 1000-20 Confinement Records - Brig Log
Disposition Authority Number: DAA-NU-2015-0001-0020

1.21 1000-21 Family Advocacy Case Files - Substantiated and Unsolved
Disposition Authority Number: DAA-NU-2015-0001-0021

1.22 1000-22 Education and Training Course Planning
Disposition Authority Number: DAA-NU-2015-0001-0022

1.23 1000-23 Morale and Welfare Program Management
Disposition Authority Number: DAA-NU-2015-0001-0023

1.24 1000-24 Confinement Records - Return of Personal Property
Disposition Authority Number: DAA-NU-2015-0001-0024

1.25 1000-27 Evidence of Training/Education
Disposition Authority Number: DAA-NU-2015-0001-0025

1.26 1000-28 Promotion, Advancement and Career Planning
Disposition Authority Number: DAA-NU-2015-0001-0026

1.27 1000-29 Recruiting Program Management
Disposition Authority Number: DAA-NU-2015-0001-0027

1.28 1000-30 Veteran's Educational Benefits
Disposition Authority Number: DAA-NU-2015-0001-0028

1.29 1000-31 IMAPMIS - Tape Version of Records
Disposition Authority Number: DAA-NU-2015-0001-0029

1.30 1000-32 Active Personnel Records:
Disposition Authority Number: DAA-NU-2015-0001-0030

1.31 1000-34 General Correspondence (Military Personnel):
Disposition Authority Number: DAA-NU-2015-0001-0031

1.32 1000-35 General Operations of Military Personnel Programs:
Disposition Authority Number: DAA-NU-2015-0001-0032

1.33 1000-36 Education and Training - General Operations:
Disposition Authority Number: DAA-NU-2015-0001-0033

1.34 1000-37 Education and Training - Transitory Records:
Disposition Authority Number: DAA-NU-2015-0001-0034

1.35 1000-38 Personnel Assignments and Orders - Local Activity Copies
Disposition Authority Number: DAA-NU-2015-0001-0035
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1.36 1000-39 Family Support Programs:
Disposition Authority Number: DAA-NU-2015-0001-0036

1.37 1000-40 Family Advocacy Case Files - Unsubstantiated:
Disposition Authority Number: DAA-NU-2015-0001-0037

1.38 1000-41 Personnel Discipline:
Disposition Authority Number: DAA-NU-2015-0001-0038

1.39 1000-42 Confinement Records - General Operation:
Disposition Authority Number: DAA-NU-2015-0001-0039

1.40 1000-43 Transient Records (Military Personnel):
Disposition Authority Number: DAA-NU-2015-0001-0040

1.41 1000-44 Subordinate Command Instructions and Publications
Disposition Authority Number: DAA-NU-2015-0001-0041

1.42 1000-45 Information Contributing to Official Military Personnel File (OMPF)
Disposition Authority Number: DAA-NU-2015-0001-0042
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Records Schedule Items

Sequence Number

1 Chapter 1 - Military Personnel
The records described in this chapter pertain to the supervision and administration
of military personnel and military personnel affairs, including the recruiting,
classification, assignment, promotion, training, performance, and discipline of
personnel; chaplain’s activities; retirement and separation activities; and morale
and personal affairs functions.

1.1 1000-1 Policy, Strategy, and Planning

Disposition Authority Number DAA-NU-2015-0001-0001

Information relating to the development, implementation, interpretation and overall
administration of Navy and Marine Corps-wide policies, procedures, strategy and
planning for programs pertaining to military personnel matters. This disposition
is limited to information accumulated in offices responsible for the establishment
and/or administration of Navy and Marine Corps personnel policies and programs
such as the Office of the Secretary, Chief of Naval Operations, Commandant of
the Marine Corps, Bureau of Naval Personnel, Navy Recruiting Command, Naval
Education and Training Command, Naval War College, Naval Academy, Chief of
Chaplains, and the Navy Reserve Force.

Final Disposition Permanent

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Yes

Do any of the records covered
by this item exist as structured
electronic data?

No

Manual Citation Manual Title

1000-1 SECNAV M-5210.1

GRS or Superseded Authority
Citation

DAL-NU-2008-0003-0005
N1-NU-86-1 / 1001/1
N1-NU-86-1 / 1020/1/A
N1-NU-86-1 / 1040/1
N1-NU-86-1 / 1122/1
N1-NU-86-1 / 1123/1/A
N1-NU-86-1 / 1511/1/A
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DAL-NU-2008-0003-0015
N1-NU-86-1 / 1520/3/A
N1-NU-86-1 / 1522/1
N1-NU-86-1 / 1523/1
N1-NU-86-1 / 1530/1
N1-NU-86-1 / 1531/1
N1-NU-86-1 / 1730/1
N1-NU-86-1 / 1780/1
N1-NU-86-1 / 1/A
N1-NU-86-1 / 1/B
N1-NU-86-1 / 1/C
N1-NU-86-1 / 1/D
N1-NU-86-1 / 1/E
N1-NU-86-1 / 1/F
N1-NU-86-1 / 1/G
N1-NU-86-1 / 1/H
N1-NU-86-1 / 1/I
N1-NU-86-1 / 1/J
N1-NU-86-1 / 1/K
N1-NU-86-1 / 1512/1/A

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.

Transfer to the National Archives
for Accessioning

Transfer to the National Archives 30 year(s) after
cutoff

Additional Information

What will be the date span of the
initial transfer of records to the
National Archives?

Unknown
This schedule revision supersedes various Navy
schedules.

How frequently will your agency
transfer these records to the
National Archives?

Every 1 Years

Estimated Current Volume Annual Accumulation

Electronic/Digital

Paper

Microform

50 GB

50 Cubic feet

10 GB

10 Cubic feet
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Hardcopy or Analog Special
Media

1.2 1000-2 Official Military Personnel File (OMPF)

Disposition Authority Number DAA-NU-2015-0001-0002

Information that documents the career of each officer and enlisted member of the
Navy and Marine Corps from time of entry into the service until final separation
from the service. During service these records are used to manage the member's
assignments, duties, training, advancement, and type of separation. After
completion of service, they are used primarily to protect the legal and financial
rights of veterans, their families and survivors, and the U.S. Government.

Final Disposition Permanent

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Yes

Do any of the records covered
by this item exist as structured
electronic data?

No

Manual Citation Manual Title

1000-2 SECNAV M-5210.1

GRS or Superseded Authority
Citation

N1-NU-86-1 / 1070/3/A
N1-NU-86-1 / 1070/3/B
N1-NU-09-8 / 1770/1/A/1
DAL-NU-2013-0003-0001
N1-NU-09-8 / 1770/2/A/1
N1-NU-09-8 / 1770/2/A/2
N1-NU-09-8 / 1770/2/A/3
N1-NU-09-8 / 1770/1/A/2

Disposition Instruction

Cutoff Instruction Cutoff upon separation of service member.

Transfer to the National Archives
for Accessioning

Transfer to the National Archives 62 year(s) after
cutoff

Additional Information

I I I I 



NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0001

Electronic Records Archives Page 8 of 48 PDF Created on: 02/01/2023

What will be the date span of the
initial transfer of records to the
National Archives?

Unknown
This schedule revision supersedes various Navy
schedules. Initial transfer under new schedule is
undetermined.

How frequently will your agency
transfer these records to the
National Archives?

Every 1 Years

Estimated Current Volume Annual Accumulation

Electronic/Digital

Paper

Microform

Hardcopy or Analog Special
Media

500 GB

200 Cubic feet

50 GB

50 Cubic feet

1.3 1000-3 Military Personnel Information Systems Master Files

Disposition Authority Number DAA-NU-2015-0001-0003

Master file for military personnel information systems. Includes the Inactive
Manpower and Personnel Management Information System (IMAPMIS); which
maintains the official automated personnel records for Navy inactive reservists,
fleet reservists, and retired personnel; the Officer Personnel Information System
(OPINS), which contains the authoritative database of all active duty Navy officers
and officer candidates; the Navy Enlisted System (NES), which contains the
authoritative database for all active duty Navy enlisted personnel; and the Marine
Corps Total Force System (MCTFS), which contains the personnel and pay
data on all active and reserve Marine Corps personnel, and personnel data on
retired Marine Corps personnel System also contains mission-essential personnel
information for selected civilian employees and contractors affiliated with the
Marine Corps Career data created prior to 1988 was migrated from legacy
personnel.

Final Disposition Permanent

Item Status Active

Is this item media neutral? No

Explanation of limitation Files are electronic in nature.

Do any of the records covered
by this item currently exist in

Yes
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electronic format(s) other than e-
mail and word processing?

Do any of the records covered
by this item exist as structured
electronic data?

Yes

Manual Citation Manual Title

1000-3 SECNAV M-5210.1

GRS or Superseded Authority
Citation

DAL-NU-2010-0001-0001
DAL-NU-2010-0001-0002
DAL-NU-2010-0001-0003
N1-127-09-1 / 1070/18/A
N1-NU-93-8 / 1
N1-NU-93-8 / 3
N1-NU-93-8 / 5

Disposition Instruction

Cutoff Instruction Cutoff at end of Calendar year.

Transfer to the National Archives
for Accessioning

Transfer to the National Archives 1 year(s) after
cutoff

Additional Information

What will be the date span of the
initial transfer of records to the
National Archives?

Unknown
This schedule revision supersedes various Navy
schedules. Initial transfer under new schedule is
unknown.

How frequently will your agency
transfer these records to the
National Archives?

Every 1 Years

Estimated Current Volume Annual Accumulation

Electronic/Digital

Paper

Microform

Hardcopy or Analog Special
Media

30 GB 10 GB
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1.4 1000-4 Personnel Accounting (Permanent)

Disposition Authority Number DAA-NU-2015-0001-0004

Information relating to the activity and transaction of personnel. Includes personnel
diaries, personnel transaction summaries, and the Enlisted Distribution and
Verification Report (EDVR).

Final Disposition Permanent

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Yes

Do any of the records covered
by this item exist as structured
electronic data?

Yes

Manual Citation Manual Title

1000-4 SECNAV M-5210.1

GRS or Superseded Authority
Citation

DAA-0024-2013-0001-0001
DAA-0024-2013-0001-0002
DAL-NU-2011-0009-0001
DAL-NU-2011-0009-0002
N1-NU-90-5 / 1080/3/B/1
N1-NU-90-5 / 1080/3/B/2

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.

Transfer to the National Archives
for Accessioning

Transfer to the National Archives 25 year(s) after
cutoff

Additional Information

What will be the date span of the
initial transfer of records to the
National Archives?

Unknown
This schedule revision supersedes various Navy
schedules. Initial transfer is undetermined.

How frequently will your agency
transfer these records to the
National Archives?

Every 1 Years

Estimated Current Volume Annual Accumulation

Electronic/Digital 30 10
I I I I 
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Paper

Microform

Hardcopy or Analog Special
Media

50 Cubic feet 5 Cubic feet

1.5 1000-5 Awards Program

Disposition Authority Number DAA-NU-2015-0001-0005

Information relating to recommendation, review, and approval or disapproval of
military awards. This includes but is not limited to awards program case files,
awards program master record, and related information.

Final Disposition Permanent

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Yes

Do any of the records covered
by this item exist as structured
electronic data?

No

Manual Citation Manual Title

1000-5 SECNAV M-5210.1

GRS or Superseded Authority
Citation

DAL-NU-2011-0014-0001
DAL-NU-2011-0014-0002
DAL-NU-2010-0008-0001
DAL-NU-2010-0003-0001
DAL-NU-2010-0003-0002
N1-NU-92-14 / 1650/1/A
N1-NU-92-14 / 1650/1/D/1
N1-NU-92-17 / 1
N1-NU-06-7 / 1
N1-NU-06-7 / 2

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.
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Transfer to the National Archives
for Accessioning

Transfer to the National Archives 25 year(s) after
cutoff

Additional Information

What will be the date span of the
initial transfer of records to the
National Archives?

Unknown
This schedule revision supersedes various Navy
schedules. Initial transfer is undetermined.

How frequently will your agency
transfer these records to the
National Archives?

Every 1 Years

Estimated Current Volume Annual Accumulation

Electronic/Digital

Paper

Microform

Hardcopy or Analog Special
Media

10 GB

5 Cubic feet

2 GB

1 Cubic feet

1.6 1000-6 Casualty Records

Disposition Authority Number DAA-NU-2015-0001-0006

Information on individual casualties and mass casualty incidents, as well as related
casualty documents submitted to or generated by the Department of the Navy. This
includes but is not limited to: reports of death; casualty reports, and DD Form 1300
(Report of Casualty).

Final Disposition Permanent

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

No

Manual Citation Manual Title

1000-6 SECNAV M-5210.1

GRS or Superseded Authority
Citation

DAL-NU-2008-0003-0006
DAL-NU-2008-0003-0009
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N1-NU-86-1 / 1771/1
N1-NU-86-1 / 1771/2

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.

Transfer to Inactive Storage Transfer to National Personnel Record Center
(NPRC), 9700 Page Blvd., St. Louis, MO 63132, 3
years after cutoff.

Transfer to the National Archives
for Accessioning

Transfer to the National Archives 25 year(s) after
cutoff

Additional Information

What will be the date span of the
initial transfer of records to the
National Archives?

Unknown
This schedule revision supersedes various Navy
schedules. Initial transfer is undetermined.

How frequently will your agency
transfer these records to the
National Archives?

Every 1 Years

Estimated Current Volume Annual Accumulation

Electronic/Digital

Paper

Microform

Hardcopy or Analog Special
Media

100 GB

100 Cubic feet

10 GB

10 Cubic feet

1.7 1000-7 Training Programs and Institutions of Higher Education - Master Files

Disposition Authority Number DAA-NU-2015-0001-0007

Information relating to the overall management and organization of the programs
and planning, procedural development, progress and significant accomplishments
of academic and training programs, including the establishment, approval, and
revision of training courses, curricula, and publications; and the evaluation of
methods and results of instruction. Also includes school publications and overall
statistical data.

Final Disposition Permanent

Item Status Active
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Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Yes

Do any of the records covered
by this item exist as structured
electronic data?

No

Manual Citation Manual Title

1000-7 SECNAV M-5210.1

GRS or Superseded Authority
Citation

DAL-NU-2008-0003-0004
N1-NU-86-1 / 1500/1

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.

Transfer to the National Archives
for Accessioning

Transfer to the National Archives 25 year(s) after
cutoff

Additional Information

What will be the date span of the
initial transfer of records to the
National Archives?

Unknown
This schedule revision supersedes various Navy
schedules. Initial transfer is undetermined.

How frequently will your agency
transfer these records to the
National Archives?

Every 1 Years

Estimated Current Volume Annual Accumulation

Electronic/Digital

Paper

Microform

Hardcopy or Analog Special
Media

50 GB

50 Cubic feet

10 GB

10 Cubic feet

1.8 1000-8 Student Records - Master Files

Disposition Authority Number DAA-NU-2015-0001-0008
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Information relating to applications, registration, grades, class standings, ROTC
rosters and graduation reports for Department of the Navy students--Officers under
instruction at the Naval War College (other Naval War College student jackets
maintained under 1000-33), students at the Naval Academy, or midshipmen
enrolled at other institutions.

Final Disposition Permanent

Item Status Inactive

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Yes

Do any of the records covered
by this item exist as structured
electronic data?

No

Manual Citation Manual Title

1000-8 SECNAV M-5210.1

GRS or Superseded Authority
Citation

N1-NU-86-1 / 1500/10/A
N1-127-09-6 / 1500/16/A/1
N1-NU-86-1 / 1520/3/B
N1-405-87-1 / 1/B
DAL-NU-2008-0003-0002
DAL-NU-2008-0003-0003
N1-NU-86-1 / 1533/2
N1-NU-86-1 / 1531/4/A
N1-NU-86-1 / 1531/4/B

Inactive Status Explanation This item is inactive because it was superseded by
New Disposition Authority Number: DAA-
NU-2021-0001-0001
DAA-NU-2015-0001-0008 was superseded by DAA-
NU-2021-0001-0001.

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.

Transfer to the National Archives
for Accessioning

Transfer to the National Archives 25 year(s) after
cutoff

Additional Information

What will be the date span of the
initial transfer of records to the
National Archives?

Unknown
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This schedule revision supersedes various Navy
schedules. Initial transfer is undetermined.

How frequently will your agency
transfer these records to the
National Archives?

Every 1 Years

Estimated Current Volume Annual Accumulation

Electronic/Digital

Paper

Microform

Hardcopy or Analog Special
Media

100 GB

10 Cubic feet

20 GB

2 Cubic feet

1.9 1000-9: Board for Correction of Naval Records (BCNR) and Marine Corps
Performance Evaluation Case Files

Disposition Authority Number DAA-NU-2015-0001-0009

Files consisting of all papers relating to each individual case. Includes applications
for correction of naval records, notices of waiver, instruction sheets, copies of
board briefs and recommendations, transcripts of proceedings, and certified copies
of vouchers used in payment of claims and correspondence with petitioners, naval
activities, veterans organizations, members of Congress, and others relating to
disposition of the case and to all material removed from petitioner's record after
approval.

Final Disposition Permanent

Item Status Inactive

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Yes

Do any of the records covered
by this item exist as structured
electronic data?

No

GRS or Superseded Authority
Citation

N1-NU-86-1 / 1000/4/E/1/A

Inactive Status Explanation This item is inactive because it was superseded by
New Disposition Authority Number: DAA-
NU-2019-0007-0001
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Change from permanent to temporary.

Disposition Instruction

Cutoff Instruction Cutoff at case closure.

Transfer to the National Archives
for Accessioning

Transfer to the National Archives 40 year(s) after
cutoff

Additional Information

What will be the date span of the
initial transfer of records to the
National Archives?

Unknown
This schedule revision supersedes various Navy
schedules. Initial transfer is undetermined.

How frequently will your agency
transfer these records to the
National Archives?

Every 1 Years

1.10 1000-12.a Visual Information - Military Personnel Recruiting - Posters

Disposition Authority Number DAA-NU-2015-0001-0010

Navy recruiting posters.

Final Disposition Permanent

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Yes

Do any of the records covered
by this item exist as structured
electronic data?

Yes

Disposition Instruction

Cutoff Instruction Cutoff annually.

Transfer to Inactive Storage Transfer visual information to the DIMOC as soon
as possible, but no later than one year from date of
creation.

Transfer to the National Archives
for Accessioning

DIMOC will cut off visual information annually.
DIMOC will transfer to the National Archives in five-
year blocks immediately after the end of the last year
of the block.

Additional Information
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What will be the date span of the
initial transfer of records to the
National Archives?

Unknown
Initial date span not known.

How frequently will your agency
transfer these records to the
National Archives?

Unknown
DIMOC will transfer to the National Archives in five-
year blocks immediately after the end of the last year
of the block.

1.11 1000-12.b Visual Information - Military Personnel Recruiting - Non-Poster
Publications

Disposition Authority Number DAA-NU-2015-0001-0011

Publications, including many in color, used for various purposes, excluding posters.

Final Disposition Permanent

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Yes

Do any of the records covered
by this item exist as structured
electronic data?

Yes

Disposition Instruction

Cutoff Instruction Cutoff annually.

Transfer to the National Archives
for Accessioning

Transfer to the National Archives 25 year(s) after
cutoff

Additional Information

What will be the date span of the
initial transfer of records to the
National Archives?

Unknown
Date span of initial transfer not known.

How frequently will your agency
transfer these records to the
National Archives?

Every 1 Years

1.12 1000-12.c Visual Information - Military Personnel Recruiting - Working Files

Disposition Authority Number DAA-NU-2015-0001-0012

Working files of visual materials assembled to produce publications
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Final Disposition Temporary

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Yes

Do any of the records covered
by this item exist as structured
electronic data?

Yes

Disposition Instruction

Retention Period Destroy when no longer needed

Additional Information

GAO Approval Not Required

1.13 1000-13 Boards, Councils, and Committees

Disposition Authority Number DAA-NU-2015-0001-0013

Information relating to the proceedings and decisions of the Department-level
Personnel Boards, Councils and Committees. This does not include case files for
the Board of Correction of Naval Records (BCNR). BCNR case files are found in
item 1000-09.

Final Disposition Temporary

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Yes

Do any of the records covered
by this item exist as structured
electronic data?

Yes

Manual Citation Manual Title

1000-13 SECNAV M-5210.1

GRS or Superseded Authority
Citation

N1-NU-86-1 / 1000/4/A
N1-NU-86-1 / 1402/1
N1-NU-86-1 / 1420/2

Disposition Instruction
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Cutoff Instruction Cutoff at end of calendar year

Retention Period Destroy 75 year(s) after cutoff

Additional Information

GAO Approval Not Required

1.14 1000-14 Navy Reserve Personnel Accounting

Disposition Authority Number DAA-NU-2015-0001-0014

Information relating to accounting for Navy Reserve personnel/workforce including
but not limited to monthly statements of individual assignments, Navy Reserve drill
chits/diaries, and Navy Reserve data cards. This does not include Navy Reserve
Unit/Ship Rolls and Rosters which are included under item 1000-5, Personnel
Accounting (Permanent).

Final Disposition Temporary

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

No

Manual Citation Manual Title

1000-14 SECNAV M-5210.1

GRS or Superseded Authority
Citation

N1-NU-86-1 / 1001/5/A/3
N1-NU-86-1 / 10001/5/B
N1-NU-86-1 / 1001/6

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.

Retention Period Destroy 75 year(s) after cutoff

Additional Information

GAO Approval Not Required

1.15 1000-15 Retirement Case Files, Military Personnel

Disposition Authority Number DAA-NU-2015-0001-0015

Information relating to the retirement of service members including but not limited
to requests for separation/retirement, individual correspondence, applications for
retirement benefits, computation for notification of retirement eligibility, disability
evaluations, and related information.
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Final Disposition Temporary

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Yes

Do any of the records covered
by this item exist as structured
electronic data?

Yes

Manual Citation Manual Title

1000-15 SECNAV M-5210.1

GRS or Superseded Authority
Citation

N1-NU-86-1 / 1820/1
N1-NU-98-7 / 1/A
N1-NU-98-7 / 1/B
N1-NU-98-7 / 1/B/1
N1-NU-98-7 / 1/B/3
N1-NU-98-7 / 1/C
N1-NU-07-9 / 1
N1-127-09-2 / 1

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.

Retention Period Destroy 75 year(s) after cutoff

Additional Information

GAO Approval Not Required

1.16 1000-16 Research from University Students

Disposition Authority Number DAA-NU-2015-0001-0016

Finalized papers from student research at Department of the Navy colleges and
universities.

Final Disposition Temporary

Item Status Inactive

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

No
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Manual Citation Manual Title

1000-16 SECNAV M-5210.1

GRS or Superseded Authority
Citation

N1-127-01-1 / 1

Inactive Status Explanation This item is inactive because it was superseded by
New Disposition Authority Number: DAA-
NU-2021-0001-0002
DAA-NU-2015-0001-0016 was superseded by DAA-
NU-2021-0001-0002.

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.

Retention Period Destroy 30 year(s) after cutoff.

Additional Information

GAO Approval Not Required

1.17 1000-17 Personnel Boards and Councils - Case Files

Disposition Authority Number DAA-NU-2015-0001-0017

Case files and supporting information for disciplinary, clemency, parole, and
service review Boards and Councils.

Final Disposition Temporary

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

No

Manual Citation Manual Title

1000-17 SECNAV M-5210.1

GRS or Superseded Authority
Citation

N1-NU-86-1 / 1000/4/G/1
N1-NU-86-1 / 1000/4/H/1
N1-NU-86-1 / 1421/1/B

Disposition Instruction

Cutoff Instruction Cutoff at case closure.

Retention Period Destroy 30 year(s) after cutoff.
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Additional Information

GAO Approval Not Required

1.18 1000-18 Awards - Case Files

Disposition Authority Number DAA-NU-2015-0001-0018

Awards program case files maintained by CNO, CMC and fleet commanders-in-
chief, type commanders, and unit commanding officers.

Final Disposition Temporary

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

No

Manual Citation Manual Title

1000-18 SECNAV M-5210.1

GRS or Superseded Authority
Citation

N1-NU-92-14 / 6
N1-NU-92-14 / 7
N1-NU-86-1 / 1650/1/C

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.

Retention Period Destroy 30 year(s) after cutoff.

Additional Information

GAO Approval Not Required

1.19 1000-19 Confinement Records - Case Files

Disposition Authority Number DAA-NU-2015-0001-0019

Confinement case files for courts-martial prisoners and confinement imposed by
non-judicial punishment

Final Disposition Temporary

Item Status Inactive

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

No
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Manual Citation Manual Title

1000-19 SECNAV M-5210.1

GRS or Superseded Authority
Citation

N1-NU-10-1 / 1

Inactive Status Explanation This item is inactive because it was superseded by
New Disposition Authority Number: DAA-
NU-2021-0001-0003
DAA-NU-2015-0001-0019 was superseded by DAA-
NU-2021-0001-0003.

Disposition Instruction

Cutoff Instruction Cutoff at prisoner release.

Retention Period Destroy 25 year(s) after cutoff.

Additional Information

GAO Approval Not Required

1.20 1000-20 Confinement Records - Brig Log

Disposition Authority Number DAA-NU-2015-0001-0020

A chronological watch to watch accounting of significant events or actions that take
place in the Brig. Include bed checks, roll calls, staff visits and inspections, fires,
escapes, riots, suicides, change of watch, emergency drills, and similar incidents.

Final Disposition Temporary

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

No

Manual Citation Manual Title

1000-20 SECNAV M-5210.1

GRS or Superseded Authority
Citation

N1-NU-93-7 / 1640/4/A

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.

Retention Period Destroy 25 year(s) after cutoff.
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Additional Information

GAO Approval Not Required

1.21 1000-21 Family Advocacy Case Files - Substantiated and Unsolved

Disposition Authority Number DAA-NU-2015-0001-0021

Information relating to substantiated and unsolved cases of child or spouse
maltreatment under the provisions of the Family Advocacy Program. Included
are Child/Spouse Abuse Incident Reports DD Form 2404 (Child/Spouse Abuse
Report), Standard Form 600 (Chronological Record of Medical Care), case
management summary, record of referral, extract of pertinent information from the
police reports, CID report, and other pertinent investigative reports and supportive
data, evaluation of cases, record of services and counseling provided, treatment
data and related documents. Includes central registry of family advocacy cases.

Final Disposition Temporary

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

No

Manual Citation Manual Title

1000-21 SECNAV M-5210.1

GRS or Superseded Authority
Citation

NC1-NU-81-2 / 6320/3/A
N1-330-01-2 / 21/A

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year in which case review
committee determination was made.

Retention Period Destroy 30 year(s) after cutoff.

Additional Information

GAO Approval Not Required

1.22 1000-22 Education and Training Course Planning

Disposition Authority Number DAA-NU-2015-0001-0022

Information relating to the planning and development of courses and training
publications. This includes but is not limited to syllabi; lesson plans; instructional
material; and correspondence relating to the planning of courses, course material,
or training publications.
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Final Disposition Temporary

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Yes

Do any of the records covered
by this item exist as structured
electronic data?

No

Manual Citation Manual Title

1000-22 SECNAV M-5210.1

GRS or Superseded Authority
Citation

N1-NU-86-1 / 1500/2
N1-NU-86-1 / 1520/3/G
N1-NU-86-1 / 1550/1
N1-NU-86-1 / 1552/3/B
N1-NU-86-1 / 1554/1/A
N1-NU-89-3 / 9088/1

Disposition Instruction

Cutoff Instruction Cutoff when superseded or obsolete.

Retention Period Destroy no sooner than 10 year(s) after cutoff but
longer retention is authorized

Additional Information

GAO Approval Not Required

1.23 1000-23 Morale and Welfare Program Management

Disposition Authority Number DAA-NU-2015-0001-0023

Information relating to the execution of plans, policies, programs, and procedures
relating to the Department of the Navy, U.S. Navy, and U.S. Marine Corps morale
and welfare program maintained by activities, departments, divisions, and other
organizational units.

Final Disposition Temporary

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

No
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Manual Citation Manual Title

1000-23 SECNAV M-5210.1

GRS or Superseded Authority
Citation

N1-NU-86-1 / 1710/2/A
N1-NU-86-1 / 1746/2/A
DAA-0127-2014-0023-0002

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.

Retention Period Destroy 10 year(s) after cutoff.

Additional Information

GAO Approval Not Required

1.24 1000-24 Confinement Records - Return of Personal Property

Disposition Authority Number DAA-NU-2015-0001-0024

Information pertaining to the custodianship of personal funds and property of
prisoners confined in Navy Brigs and reflecting accountability for the receipt,
disbursement, or other disbursement of such funds and property. These files
include individual and summary receipt vouchers, statement of prisoner's accounts;
petty cash vouchers; summary disbursement vouchers; record of prisoner's
personal deposit funds; requests for withdrawal and notification of expenditure of
prisoner's personal funds; prisoner's cash account records and personal property
lists; personal property transmittal slip; request slip for withdrawal of personal
property; personal property permit; request and receipt for health and comfort
supplies; activity reports; custodian's certificates; checkbooks, including cancelled
checks and check stubs; bank statements; and similar documents.

Final Disposition Temporary

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

No

Manual Citation Manual Title

1000-24 SECNAV M-5210.1

GRS or Superseded Authority
Citation

N1-NU-93-7 / 1640/7

Disposition Instruction
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Cutoff Instruction Cutoff at release of prisoner.

Retention Period Destroy 10 year(s) after cutoff.

Additional Information

GAO Approval Not Required

1.25 1000-27 Evidence of Training/Education

Disposition Authority Number DAA-NU-2015-0001-0025

Information relating to attempted and/or completed training/education other
than information maintained in service record. This includes but is not limited to
transcripts, student performance records, College/Academy class rosters and
individual student jackets. Evidence of in-training service can be found in schedule
items 1000-2, OMPF and 1000-8, Student Records - Master Files.

Final Disposition Temporary

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Yes

Do any of the records covered
by this item exist as structured
electronic data?

No

Manual Citation Manual Title

1000-27 SECNAV M-5210.1

GRS or Superseded Authority
Citation

N1-NU-86-1 / 1136/1/A
N1-NU-86-1 / 1136/1/B
N1-NU-86-1 / 1410/3/A
N1-NU-86-1 / 1533/3/B
N1-NU-86-1 / 1534/1

Disposition Instruction

Cutoff Instruction Cutoff at completion of training or disenrollment.

Retention Period Destroy 7 year(s) after cutoff.

Additional Information

GAO Approval Not Required

1.26 1000-28 Promotion, Advancement and Career Planning

Disposition Authority Number DAA-NU-2015-0001-0026
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Information relating to promotion, advancement, and career planning. This
includes but is not limited to examination statistics, promotion board case files, and
promotion history record.

Final Disposition Temporary

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

No

Manual Citation Manual Title

1000-28 SECNAV M-5210.1

GRS or Superseded Authority
Citation

N1-NU-86-1 / 1000/4/F
N1-NU-86-1 / 1400/4/A
N1-NU-86-1 / /1400/4/B
N1-NU-86-1 / 1400/4/E
N1-NU-92-11 / 1
N1-NU-86-1 / 1421/1/A
N1-NU-86-1 / 1421/1/C
N1-NU-86-1 / 1426/1
N1-NU-86-1 / 1427/1

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.

Retention Period Destroy 7 year(s) after cutoff.

Additional Information

GAO Approval Not Required

1.27 1000-29 Recruiting Program Management

Disposition Authority Number DAA-NU-2015-0001-0027

Information relating to the operation of the recruiting program. This includes but
is not limited to project case files, pre-enlistment/enlistment papers, applications,
individual applicant data cards (summaries), and correspondence relating to
internal investigations of recruiting irregularities.

Final Disposition Temporary

Item Status Active

Is this item media neutral? Yes
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Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

No

Manual Citation Manual Title

1000-29 SECNAV M-5210.1

GRS or Superseded Authority
Citation

N1-NU-86-1 / 1120/2
N1-NU-86-1 / 1121/2
N1-NU-86-1 / 1131/1
NC1-24-80-1 / 1
N1-NU-86-1 / 1133/4/A
N1-NU-86-1 / 1133/4/B
N1-NU-86-1 / 1137/1/B

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.

Retention Period Destroy 5 year(s) after cutoff.

Additional Information

GAO Approval Not Required

1.28 1000-30 Veteran's Educational Benefits

Disposition Authority Number DAA-NU-2015-0001-0028

Information relating to veteran's educational benefits including correspondence
with veterans, the Department of the Navy, Department of Veteran’s Affairs, and
veterans organizations and associations.

Final Disposition Temporary

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

No

Manual Citation Manual Title

1000-30 SECNAV M-5210.1

GRS or Superseded Authority
Citation

N1-NU-86-1 / 1780/6

Disposition Instruction
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Cutoff Instruction Cutoff at end of calendar year.

Retention Period Destroy 4 year(s) after cutoff

Additional Information

GAO Approval Not Required

1.29 1000-31 IMAPMIS - Tape Version of Records

Disposition Authority Number DAA-NU-2015-0001-0029

Tape version of records for Inactive Manpower and Personnel Management
Information System (IMAPMIS).

Final Disposition Temporary

Item Status Active

Is this item media neutral? No

Explanation of limitation This schedule item is based on a legacy schedule
for IMAPMIS (Inactive Manpower and Personnel
Management Information System) which includes
schedules for tape version of the records which does
not conform to GRS.

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Yes

Do any of the records covered
by this item exist as structured
electronic data?

Yes

Manual Citation Manual Title

1000-31 SECNAV M-5210.1

GRS or Superseded Authority
Citation

N1-NU-93-8 / 17/D/3
N1-NU-93-8 / 17/E/3

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.

Retention Period Destroy 6 year(s) after cutoff.

Additional Information

GAO Approval Not Required

1.30 1000-32 Active Personnel Records:

Disposition Authority Number DAA-NU-2015-0001-0030
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Information used for reference while military personnel are active which is not
included in Official Military Personnel File (OMPF) upon separation. This includes
but is not limited to evaluation reports, career counselor records, routine out-
processing documentation, and related information.

Final Disposition Temporary

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

No

Manual Citation Manual Title

1000-32 SECNAV M-5210.1

GRS or Superseded Authority
Citation

DAA-0428-2012-0004-0006
N1-127-09-7 / 1
N1-NU-86-1 / 1230/3/A
N1-NU-86-1 / 1220/3/B
N1-NU-86-1 / 1230/3/B
N1-NU-86-1 / 1300/2
N1-127-08-6 / 1
N1-NU-86-1 / 1320/3
N1-NU-86-1 / 1426/2/A
N1-NU-86-1 / 1616/3/A
N1-NU-86-1 / 1900/4

Disposition Instruction

Cutoff Instruction Cutoff upon separation of individual.

Retention Period Destroy 5 year(s) after cutoff.

Additional Information

GAO Approval Not Required

1.31 1000-34 General Correspondence (Military Personnel):

Disposition Authority Number DAA-NU-2015-0001-0031

Information accumulated in connection with the routine, day-to-day, administration
and operation of Navy and Marine Corps military personnel programs.

Final Disposition Temporary

Item Status Active

Is this item media neutral? Yes
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Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

No

Manual Citation Manual Title

1000-34 SECNAV M-5210.1

GRS or Superseded Authority
Citation

DAA-0428-2012-0004-0002
DAA-0428-2012-0004-0003
N1-NU-86-1 / 1000/2/A
N1-NU-86-1 / 1000/2/B
N1-NU-86-1 / 1000/2/C
N1-NU-86-1 / 1000/2/D
N1-NU-86-1 / 1000/2/E
N1-NU-86-1 / 1000/2/F
N1-NU-86-1 / 1000/3/A
N1-NU-86-1 / 100/3/B
N1-NU-86-1 / 1000/4/B
N1-NU-86-1 /1000/4/C
N1-NU-86-1 / 1000/5
N1-NU-86-1 / 1001/2
N1-NU-86-1 / 1001/4
N1-NU-86-1 / 1001/3
N1-NU-86-1 / 1010/1
N1-NU-86-1 / 1020/1/B
N1-NU-86-1 / 1040/2
N1-NU-86-1 / 1080/1
N1-NU-86-1 / 1100/1
N1-NU-86-1 / 1110/1
N1-NU-92-10 / 1110/3
N1-NU-86-1 / 1111/1
N1-NU-86-1 / 1120/1
N1-NU-86-1 / 1121/1
N1-NU-86-1 / 1122/2
N1-NU-86-1 / 1130/1
N1-NU-86-1 / 1131/3
N1-NU-86-1 / 1132/1
N1-NU-86-1 / 1133/1
N1-NU-86-1 / 1134/1
N1-NU-92-10 / 1137/1/A
N1-NU-86-1 / 1140/1
N1-NU-86-1 / 1141/1/B
N1-NU-86-1 / 1144/1
N1-NU-86-1 / 1150/1
N1-NU-86-1 / 1152/1
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N1-NU-86-1 / 1153/1
N1-NU-86-1 / 1154/1
N1-NU-86-1 / 1155/1
N1-NU-86-1 / 1156/1
N1-NU-86-1 / 1210/1
N1-NU-86-1 / 1221/1
N1-NU-86-1 / 1223/1
N1-NU-86-1 / 1231/1
N1-NU-86-1 / 1236/1
N1-NU-86-1 / 1300/1
N1-NU-86-1 / 1306/1
N1-NU-86-1 / 1330/1
N1-NU-86-1 / 1331/1
N1-NU-86-1 / 1336/1
N1-NU-86-1 / 1400/1
N1-NU-86-1 / 1401/1
N1-NU-86-1 / 1412/1
N1-NU-86-1 / 1414/1
N1-NU-86-1 / 1416/1
N1-NU-86-1 / 1420/1
N1-NU-86-1 / 1430/1
N1-NU-86-1 / 1440/1
N1-NU-86-1 / 1510/1
N1-NU-86-1 / 1510/2/B
N1-NU-86-1 / 1510/4
N1-NU-86-1 / 1511/2
N1-NU-86-1 / 1512/2/A
N1-NU-86-1 / 1513/2
N1-NU-86-1 / 1514/1
N1-NU-86-1 / 1520/1
N1-NU-86-1 / 1521/1
N1-NU-86-1 / 1522/2/A
N1-NU-86-1 / 1523/2/A
N1-NU-86-1 / 1530/2/A
N1-NU-86-1 / 1530/2/B
N1-NU-86-1 / 1532/1
N1-NU-86-1 / 1533/1
N1-NU-86-1 / 1540/1
N1-NU-86-1 / 1541/1/A
N1-NU-86-1 / 1552/3/A
N1-NU-86-1 / 1553/1
N1-NU-86-1 / 1560/1
N1-NU-86-1 / 1580/1
N1-NU-86-1 / 1600/1
N1-NU-86-1 / 1601/1
N1-NU-86-1 / 1610/1
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N1-NU-86-1 / 1611/1
N1-NU-86-1 / 1616/1
N1-NU-86-1 / 1620/1
N1-NU-86-1 / 1621/1
N1-NU-86-1 / 1626/1
N1-NU-86-1 / 1630/1
N1-NU-93-7 / 1640/1
N1-NU-92-14 / 4
N1-NU-86-1 / 1700/1
N1-NU-86-1 / 1700/2/A
N1-NU-86-1 / 1700/3
N1-NU-86-1 / 1710/1
N1-NU-86-1 / 1710/3
N1-NU-86-1 / 1710/4
N1-NU-86-1 / 1700/4
N1-NU-86-1 / 1730/2
N1-NU-86-1 / 1730/3
N1-NU-86-1 / 1742/1
N1-NU-86-1 / 1746/1
N1-NU-86-1 / 1746/3
N1-NU-86-1 / 1752/2
N1-NU-86-1 / 1900/1
N1-NU-86-1 / 1760/1

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.

Retention Period Destroy 3 year(s) after cutoff.

Additional Information

GAO Approval Not Required

1.32 1000-35 General Operations of Military Personnel Programs:

Disposition Authority Number DAA-NU-2015-0001-0032

Information relating to general personnel transactions and the day-to-day
administration and operation of personnel programs. This includes but is not
limited to inspections and surveys, attendance, leave and liberty, subsistence
and quarters reports, clothing issue, receipts for services, physical fitness
and swimming, promotion and advancement requests, exams, appeals,
recommendations for awards and supporting documentation, separation, and
recruiting.

Final Disposition Temporary

Item Status Active

Is this item media neutral? Yes
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Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Yes

Do any of the records covered
by this item exist as structured
electronic data?

No

Manual Citation Manual Title

1000-35 SECNAV M-5210.1

GRS or Superseded Authority
Citation

N1-NU-86-1 / 1000/4/D
NC1-NU-85-1 / 1000/4/I/1
N1-NU-86-1 / 1010/3
N1-NU-86-1 / 1050/2
N1-NU-98-6 / 1050/4/A
N1-NU-98-6 / 1050/4/B
N1-NU-98-6 / 1050/4/C
N1-NU-86-1 / 1070/6/B
N1-NU-86-1 / 1070/10/A
N1-NU-86-1 / 1070/10/B
N1-NU-86-1 / 1070/12/A
N1-NU-86-1 / 1070/14
N1-NU-86-1 / 1070/15/A
N1-NU-86-1 / 1080/2/B
N1-NU-86-1 / 1080/4/A
N1-NU-86-1 / 1080/7
N1-NU-86-1 / 1154/3
N1-NU-86-1 / 1331/2
N1-NU-86-1 / 1400/4/C
N1-NU-86-1 / 1400/4/D
N1-NU-86-1 / 1410/2
N1-NU-86-1 / 1410/3/B
N1-NU-86-1 / 1414/2
N1-NU-86-1 / 1440/2
N1-NU-86-1 / 1440/3
N1-NU-86-1 / 1440/4
N1-NU-86-1 / 1650/1/F
N1-NU-92-14 / 5
N1-NU-86-1 / 1700/5
N1-NU-86-1 / 1730/4/A
N1-NU-86-1 / 1730/4/B
N1-NU-86-1 / 1730/4/C
N1-NU-86-1 / 1730/4/D
N1-NU-86-1 / 1742/2
N1-NU-86-1 / 1900/3
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N1-127-08-1 / 1900/7/A
N1-NU-86-1 / 1110/2
N1-NU-86-1 / 1133/2
N1-NU-86-1 / 1142/1
N1-NU-86-1 / 1143/1
N1-NU-86-1 / 1152/2
N1-NU-86-1 / 1152/3
N1-NU-86-1 / 1156/2

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.

Retention Period Destroy 3 year(s) after cutoff.

Additional Information

GAO Approval Not Required

1.33 1000-36 Education and Training - General Operations:

Disposition Authority Number DAA-NU-2015-0001-0033

Information relating to the routine operations of education and training programs.
This includes but is not limited to requests for training, applications for enrollment,
entrance examinations, placement and aptitude tests, enrollment logs, training
duty orders, course preparation, attendance records, course evaluations, instructor
reports, attrition reports, student quota records, and other similar education and
training program reports.

Final Disposition Temporary

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

No

Manual Citation Manual Title

1000-36 SECNAV M-5210.1

GRS or Superseded Authority
Citation

N1-NU-86-1 / 1500/2
N1-NU-86-1 / 1500/3
N1-NU-86-1 / 1500/14/A
N1-NU-86-1 / 1500/1/A/2
N1-NU-86-1 / 1543/1
N1-NU-86-1 / 1551/2/A
N1-NU-86-1 / 1552/2
N1-NU-86-1 / 1560/1
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N1-NU-89-5 / 3505/1
N1-NU-89-5 / 3505/2

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.

Retention Period Destroy 3 year(s) after cutoff.

Additional Information

GAO Approval Not Required

1.34 1000-37 Education and Training - Transitory Records:

Disposition Authority Number DAA-NU-2015-0001-0034

Information relating to the routine operation of education and training programs
with minimal or no documentary or evidential value.

Final Disposition Temporary

Item Status Inactive

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

No

Manual Citation Manual Title

1000-37 SECNAV M-5210.1

GRS or Superseded Authority
Citation

N1-NU-86-1 / 1500/5
N1-NU-86-1 / 1500/11A
N1-NU-86-1 / 1500/14/B
N1-NU-86-1 / 1510/3/B
N1-NU-92-9 / 1320/4/B
N1-NU-86-1 / 1500/4
N1-NU-86-1 / 1500/6
N1-NU-86-1 / 1500/8
N1-NU-86-1 / 1500/12
N1-NU-86-1 / 1500/13
N1-NU-86-1 / 1500/15/A/1
N1-NU-86-1 / 1500/15/B
N1-NU-86-1 / 1510/2/A
N1-NU-86-1 / 1510/3/A
N1-NU-86-1 / 1513/1
N1-NU-86-1 / 1520/3/C
N1-NU-86-1 / 1520/3/E
N1-NU-86-1 / 1530/3
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N1-NU-86-1 / 1531/2
N1-NU-86-1 / 1533/4
N1-NU-86-1 / 1570/2
N1-NU-86-1 / 1571/1
N1-NU-89-5 / 3740
N1-NU-89-5 / 3760/11

Inactive Status Explanation This item is inactive because it was superseded by
New Disposition Authority Number: DAA-
NU-2021-0001-0004
DAA-NU-2015-0001-0034 was superseded by DAA-
NU-2021-0001-0004.

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.

Retention Period Destroy 1 year(s) after cutoff.

Additional Information

GAO Approval Not Required

1.35 1000-38 Personnel Assignments and Orders - Local Activity Copies

Disposition Authority Number DAA-NU-2015-0001-0035

Copies of information relating to personnel assignments and orders retained at the
local activity or office. This includes but is not limited to orders, strength reports,
intra-activity assignment records, and distribution control reports.

Final Disposition Temporary

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

No

Manual Citation Manual Title

1000-38 SECNAV M-5210.1

GRS or Superseded Authority
Citation

DAA-0024-2013-0001-0003
N1-NU-86-1 / 1001/7
N1-NU-92-3 / 1040/3
N1-NU-86-1 / 1210/2
N1-NU-86-1 / 1221/2
N1-NU-86-1 / 1300/3
N1-NU-86-1 / 1300/4
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N1-NU-86-1 / 1301/1/A
N1-NU-86-1 / 1306/2
N1-NU-86-1 / 1320/1
N1-NU-86-1 / 1320/2

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year

Retention Period Destroy 3 year(s) after cutoff

Additional Information

GAO Approval Not Required

1.36 1000-39 Family Support Programs:

Disposition Authority Number DAA-NU-2015-0001-0036

Information pertaining to the administration of various appropriated/non-
appropriated DON Family Support Programs. Includes, but not limited to, volunteer
files, voluntary clinical counseling records, personnel accountability and locator
records, assessment records, Child and Youth Program records and Transitioning
Service Member Program records.

Final Disposition Temporary

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

No

Manual Citation Manual Title

1000-39 SECNAV M-5210.1

GRS or Superseded Authority
Citation

DAA-0428-2012-0004-0004
DAA-0428-2012-0004-0005
DAA-0428-2012-0004-0007
DAA-0428-2012-0004-0008
DAA-0428-2012-0004-0009
DAA-0428-2012-0004-0010
DAA-0428-2012-0004-0011

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year or when individual
leaves the program.

Retention Period Destroy 36 year(s) after cutoff.
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Additional Information

GAO Approval Not Required

1.37 1000-40 Family Advocacy Case Files - Unsubstantiated:

Disposition Authority Number DAA-NU-2015-0001-0037

Case files relating to unsubstantiated cases of child or spouse maltreatment under
the provisions of the Family Advocacy Program. Included are Child/Spouse Abuse
Incident Reports DD Form 2404 (Child/Spouse Abuse Report), Standard Form 600
(Chronological Record of Medical Care), case management summary, record of
referral, extract of pertinent information from the police reports, CID report, and
other pertinent investigative reports and supportive data, evaluation of cases,
record of services and counseling provided, treatment data and related documents.

Final Disposition Temporary

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

No

Manual Citation Manual Title

1000-40 SECNAV M-5210.1

Disposition Instruction

Cutoff Instruction Cut off after the end of the calendar year in which the
case review committee determination was made.

Retention Period Destroy 2 year(s) after cutoff.

Additional Information

GAO Approval Not Required

1.38 1000-41 Personnel Discipline:

Disposition Authority Number DAA-NU-2015-0001-0038

Information relating to discipline of military personnel. This includes but is not
limited to reports of desertion, punishment book, infractions reports, brig and
confinement records.

Final Disposition Temporary

Item Status Active

Is this item media neutral? Yes
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Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

No

Manual Citation Manual Title

1000-41 SECNAV M-5210.1

GRS or Superseded Authority
Citation

N1-NU-86-1 / 1050/3
N1-NU-86-1 / 1620/6/A/1
N1-NU-86-1 / 1620/6/A/2
N1-NU-86-1 / 1620/6/B
N1-NU-86-1 / 1620/2
N1-NU-86-1 / 1620/5
N1-NU-86-1 / 1620/8
N1-NU-86-1 / 1626/2

Disposition Instruction

Cutoff Instruction Cutoff at completion of punishment.

Retention Period Destroy 2 year(s) after cutoff.

Additional Information

GAO Approval Not Required

1.39 1000-42 Confinement Records - General Operation:

Disposition Authority Number DAA-NU-2015-0001-0039

Information relating to the general operation of brigs and prisons. Includes, but not
limited to, brig logs: disciplinary log, visitor's log, privileged correspondence log,
medical log; and monthly report of prisoners received and released.

Final Disposition Temporary

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

No

Manual Citation Manual Title

1000-42 SECNAV M-5210.1

GRS or Superseded Authority
Citation

N1-NU-93-7 / 1640/4/B
N1-NU-93-7 / 1640/4/C
N1-NU-93-7 / 1640/4/D
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N1-NU-93-7 / 1640/4/E
N1-NU-93-7 / 1640/5

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.

Retention Period Destroy 3 year(s) after cutoff.

Additional Information

GAO Approval Not Required

1.40 1000-43 Transient Records (Military Personnel):

Disposition Authority Number DAA-NU-2015-0001-0040

Information related to military personnel that has minimal or no documentary or
evidential value. This includes but is not limited to internal reports and controls
(checklists, tabulations), temporary command files, local personnel rosters,
receipts for service, room and meal assignments, local daily personnel diaries/
reports, requests or recommendations for promotion or reassignment, and reports
of minor offenses.

Final Disposition Temporary

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

No

Manual Citation Manual Title

1000-43 SECNAV M-5210.1

GRS or Superseded Authority
Citation

N1-NU-86-1 / 1000/4/E/2
N1-NU-86-1 / 1000/4/G/2
N1-NU-86-1 / 1000/4/H/2
N1-NU-86-1 / 1000/6
N1-NU-86-1 / 1010/2
N1-NU-86-1 / 1070/5/A
N1-NU-86-1 / 1070/6/A
N1-NU-86-1 / 1070/7
N1-NU-86-1 / 1070/8
N1-NU-86-1 / 1070/11
N1-NU-86-1 / 1070/13
N1-NU-86-1 / 1080/8
N1-NU-86-1 / 1080/9
N1-NU-86-1 / 1131/4
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N1-NU-86-1 / 1230/1
N1-NU-92-9 / 1320/4/A
N1-NU-86-1 / 1400/2
N1-NU-86-1 / 1400/3
N1-NU-86-1 / 1410/1
N1-NU-86-1 / 1418/3
N1-NU-86-1 / 1430/2
N1-NU-86-1 / 1430/3
N1-NU-86-1 / 1552/3/C
N1-NU-86-1 / 1552/3/E
N1-NU-86-1 / 1620/3/B
N1-NU-86-1 / 1620/7

Disposition Instruction

Retention Period Destroy immediately after 6 months.

Additional Information

GAO Approval Not Required

1.41 1000-44 Subordinate Command Instructions and Publications

Disposition Authority Number DAA-NU-2015-0001-0041

Implementing directives and instructions issued or maintained by subordinate
commands.

Final Disposition Temporary

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

No

Manual Citation Manual Title

1000-44 SECNAV M-5210.1

GRS or Superseded Authority
Citation

DAA-0428-2012-0004-0001

Disposition Instruction

Retention Period Destroy when canceled or superseded.

Additional Information

GAO Approval Not Required
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1.42 1000-45 Information Contributing to Official Military Personnel File (OMPF)

Disposition Authority Number DAA-NU-2015-0001-0042

Information which only contributes to entries in the individual OMPF. This includes
but is not limited to clothing issue records, individual classification, evaluation
worksheets and reports, evidence of training, examination scores, and temporary
assignments.

Final Disposition Temporary

Item Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

No

Manual Citation Manual Title

1000-45 SECNAV M-5210.1

GRS or Superseded Authority
Citation

N1-NU-86-1 / 1070/15/B
N1-NU-86-1 / 1220/1
N1-NU-86-1 / 1220/2
N1-NU-86-1 / 1220/3/A
N1-NU-86-1 / 1230/2
N1-NU-86-1 / 1410/4
N1-NU-86-1 / 1418/1
N1-NU-86-1 / 1418/2
N1-NU-86-1 / 1418/4
N1-NU-86-1 / 1421/2/D
N1-NU-86-1 / 1500/7
N1-NU-86-1 / 1571/3
N1-NU-86-1 / 1616/2
N1-NU-86-1 / 1616/3/B
N1-NU-86-1 / 1810/1
N1-NU-86-1 / 1900/2/B
N1-NU-86-1 / 1900/5

Disposition Instruction

Retention Period Destroy when information entered into service record.

Additional Information

GAO Approval Not Required



NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0001

Electronic Records Archives Page 46 of 48 PDF Created on: 02/01/2023

Agency Certification

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records and that the records
proposed for disposal in this schedule are not now needed for the business of the agency or will not be needed after the retention
periods specified.

Signatory Information

Date Action By Title Organization

07/30/2015 Certify Joel Westphal Deputy Director, Dir
ectives and Records
Management

Department of the Navy
- Department of the
Navy

03/01/2016 Return for Revisio
n

Steven Rhodes Senior Appraisal Arc
hivist

National Archives and
Records Administration
- Records Management
Services

04/27/2016 Submit For Certific
ation

Joel Westphal Deputy Director, Dir
ectives and Records
Management

Department of the Navy
- Department of the
Navy

04/27/2016 Certify Joel Westphal Deputy Director, Dir
ectives and Records
Management

Department of the Navy
- Department of the
Navy

06/16/2016 Return for Revisio
n

Steven Rhodes Senior Appraisal Arc
hivist

National Archives and
Records Administration
- Records Management
Services

08/29/2016 Return for Revisio
n

Steven Rhodes Senior Appraisal Arc
hivist

National Archives and
Records Administration
- Records Management
Services

11/16/2016 Submit For Certific
ation

Brent Dockter Records Manageme
nt Analyst

Chief of Naval
Operations staff -
DNS-5

11/21/2016 Certify Maurice King Supervisory Manage
ment Analyst

Assistant for
Administration -
Directives and Records
Management Division

06/06/2017 Return for Revisio
n

Steven Rhodes Senior Appraisal Arc
hivist

National Archives and
Records Administration
- Records Management
Services
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08/11/2017 Submit for Concur
rence

Steven Rhodes Senior Appraisal Arc
hivist

National Archives and
Records Administration
- Records Management
Services

08/14/2017 Concur Margaret
Hawkins

Director of Records
Management Servic
es

National Records
Management Program
- ACNR Records
Management Serivces

08/14/2017 Concur Margaret
Hawkins

Director of Records
Management Servic
es

National Records
Management Program
- ACNR Records
Management Serivces

08/15/2017 Approve David Ferriero Archivist of the Unite
d States

Office of the Archivist -
Office of the Archivist



SSIC/No. Serles Title Description of Records cutoff Disposition Ret. DAU Notes 

1000 MDltary Personnel: The records described In this chapter pertain to the supervision and administration N/A N/A X N/A N/A 
of military personnel and military personnel affairs, Including the recruiting. 
classification, assignment, promotion, training, performance, and discipline of 
personnel; chaplain's activities; retirement and separation activities; and morale and 
personal affairs functions. 

1000-1 Polley, StrateBY, and Planning lnfonnatlon relating to the development. Implementation, Interpretation and PERMANENT: Cutoff at CY. X 
overall administration of Navy and Marine COrps-wlde policies, procedures, strateff Transfer to the Natlonal 
and planning for programs pertaining to mllltary personnel matters. This disposition Archives 30 years after cutoff. 
Is limited to Information accumulated In offices responsible for the establishment 
and/or administration of Navy and Marine corps personnel polides and programs 
such as the Office of the Secretary, Chief of Naval Operations, commandant of the 
Marine corps, Bureau of Naval Personnel, Navy Recruiting command, Naval 
Education and Training command, Naval War COiiege, Naval Academy, Chief of 
Chaplains, and the Navy Reserve Force. 

-- jC"'IVIICl'l'1(RJ"'l'f:�'ONll£C"PKIMARrl'KOb"'KA.MUJRll!SPORDENct1IE1:mCIJS"lDnlll\:ii""TUT'tta; 
DEVEIDPMENT, IMPLfMENTATION, INTERPRETATION AND OVERAU. ADMINISTRATION OF NAVY AND 
MARINE CORPS-WIDE POUCIES, PROCEDURES AND PROGRAMS PERTAINING TD MILITARY PERSONNEL 
MAmRS. THESE RECORDS ARE ACCUMUIATED ONLY IN OFFICES RESPONSIBLf FOR THE 

1000.la 
GENERAL MILITARY PERSONNEL IINCWDE 
MARINE CORPS STANDARD OPERATING 
PROCEDURES fSOP'SJ RECORDS 

ESTABUSHMENT AND/OR ADMINISTRATION OF NAVY AND MARINE CORPS-WIDE PERSONNEL POUCIES 
AND PROGRAMS, SUCH AS: THE DFRCE OF THE SECRETARY, THE CHIEF OF NAVAL OPERATIONS, THE 
COMMANDANT OF THE MARINE CORPS, THE BUREAU OF NAVAL PERSONNEi. THE NAVY RECRUITING 
COMMAND, THE CHIEF OF NAVAL PERSONNEi. THE CHIEF OF NAVAL EDUCATION AND TRAINING AND 
THE NAVAL RESERVE FORCE !FORMERLY CHIEF OF NAVAL RESERVE), RECORDS REIATE TD SUCH 

CUt off annually. Tnnsfer to 
Washln,ton National Records Center 
(WNRCJwhen 4 years aid. Transfer to 
Nadonal Archives when 30 years old. 

pD

Nl•NU•ll&-1 / 1/A 

DAL-NU-2008-0003 
OODSD

MAmRSAS: 
a. Navy and Marine Corp$-Wlde polldes and procedures gcwemln1 the operations of Navy Personnel 
Boards and Councils, lndudln1 the Board for the Correction of Naval Records and Officer PromoUon 

, ,,._D,_ .... 
DEVEIDPMENT, IMPLfMENTATION, INTERPRETATION AND OVERALL ADMINISTRATION OF NAVY AND 
MARINE CORPS-WIDE POUCIES, PROCEDURES AND PROGRAMS PERTAINING TD MILITARY PERSONNEL 
MATTERS. THESE RECORDS ARE ACCUMUIATED ONLY IN OFFICES RESPONSIBLf FOR THE 

1000,lb 
GENERAL MILITARY PERSONNEL (INCWDE 
MARINE CORPS STANDARD OPERATING 
PROCEDURES (SOP'S) RECORDS 

ESTABUSHMENT AND/OR ADMINISTRATION DF NAVY AND MARINE CORPS-WIDE PERSONNEL POUCIES 
AND PROGRAMS, SUCH AS: THE OFFICE OF THE SECRETARY, THE CHIEF OF NAVAL OPERATIONS, THE 
COMMANDANT OF THE MARINE CORPS, THE BUREAU OF NAVAL PERSONNEi. THE NAVY RECRUITING 
COMMAND, THE CHIEF OF NAVAL PERSONNEi. THE CHIEF OF NAVAL EDUCATION AND TRAINING AND 
THE NAVAL RESERVE FORCE (FORMERLY CHIEF OF NAVAL RESERVE), RECORDS REIATE TO SUCH 

Cut off annually. Transfer to 
Washlnaton National Records Center 
IWNRC) when C yean old. Transfer to 
National Archives when 30 ye1n old. 

p 

Nl-NU-116-1 / 1/8 

DAL-NU-211118-GOOlD
OODS 

MATTERS AS: 
b. N■vy and Marine Corps--wlde pollcles and procedures IOYll!mlna the d■sslflcatlon. ■sslpment, 
� ·-··-· "llflll!il!lf1ill\!�r.ot1,A1t·-• , •---••-- ••--••--•- IV lnl. 

DEVEIDPMENT, IMPLfMENTATION, INTERPRETATION AND OVERALL ADMINISTRATION OF NAVY AND 
MARINE CORPS-WIDE POLICIES, PROCEDURES AND PROGRAMS PERTAINING TO MILITARY PERSONNEL 
MATTERS. THESE RECORDS ARE ACCUMUIATED ONLY IN OFFICES RESPONSIBLf FOR THE 

1000.lc 
GENERAL MILITARY PERSONNEL flNCWDE 
MARINE CORPS STANDARD OPERATING 
PROCEDURES (SOP'S) RECORDS 

ESTABUSHMENT AND/OR ADMINISTRATION OF NAVY AND MARINE CORPS-WIDE PERSONNEL POUCIES 
AND PROGRAMS, SUCH AS: THE OFFICE OF THE SECRETARY, THE CHIEF OF NAVAL OPERATIONS, THE 
COMMANDANT OF THE MARINE CORPS, THE BUREAU OF NAVAL PERSONNEi. THE NAVY RECRUITING 
COMMAND, THE CHIEF OF NAVAL PERSONNEi. THE CHIEF OF NAVAL EDUCATION AND TRAINING AND 

Cut off annually. Transfer to 
Washington National Records Center 
(WNRC) when 4 yean old. Transfer to 
N■r:Jonal Ardalves when 30 years old. 

p 

Nl-NU-86•1 / 1/C 

DAL-NU-211118-GOOl 
OODS 

THE NAVAL RESERVE FORCE (FORMERLY CHIEF OF NAVAL RESERVE), RECORDS REIATE TD SUCH 
MATTERS AS: 
c. Navy-wide pollcles and procedures established by Chief of Naval Reserve 1overnln1 the 

L MILITARY PERSONNEL PRIMARY PROGRAM CORRESPONDENCE RECORDS REIATING TO THE 
DEVEIDPMENT, IMPLfMENTATION, INTERPRETATION AND OVERAU.ADMINISTRATION OF NAVY AND 
MARINE CORPS-WIDE POUCIES, PROCEDURES AND PROGRAMS PERTAINING TO MILITARY PERSONNEL 

1000,ld 
GENERAL MILITARY PERSONNEL (INCWDE 
MARINE CORPS STANDARD OPERATING 
PROCEDURES (SOP'S) RECORDS 

MAmRS. THESE RECORDS ARE ACCUMUIATED ONLY IN OFFICES RESPONSIBLf FOR THE 
ESTABUSHMENTAND/OR ADMINISTRATION OF NAVY AND MARINE CORPS-WIDE PERSONNEL POUCIES 
AND PROGRAMS, SUCH AS: THE OFFICE OF THE SECRETARY, THE CHIEF OF NAVAL OPERATIONS, THE 
COMMANDANT OF THE MARINE CORPS, THE BUREAU OF NAVAL PERSONNEi. THE NAVY RECRUITING 
COMMAND, THE CHIEF OF NAVAL PERSONNEi. THE CHIEF OF NAVAL EDUCATION AND TRAINING AND 

cur: off annually. Transfer to 
Washington N1tlonal Records Center 
(WNRCJ when C years old. Transfer to 
National Archives when 30 years old, 

pD

Nl-NU-116-1 / 1/D 

DAL-NU-2008-G003D
OODSD

THE NAVAL RESERVE FORCE !FORMERLY CHIEF OF NAVAL RESERVE). RECORDS REIATE TD SUCH 
MATTERS AS: 
d. Navy and Marine Corps-wide polldes 1ovemln1 the wearln1 of Naval and Marine Corps accessories. 



SSIC/No. Serles Title Desalptlon of Records Cutoff Disposition Ret. DAU Notes 
,IMAl'I.T , , __ ,_,,., t ,___ ,._ ,_.,..,., • .,. 1v Ht 

DEVELOPMENT, IMPLEMENTATION. INTERPRETATION AND OVERAil ADMINISTRATION OF NAVY AND 
MARINE CORPS-wlDE POLICIES, PROCEDURES AND PROGRAMS PERTAINING TO MILITARY PERSONNEL 
MA MRS. THESE RECORDS ARE ACCIIMUIATED ONLY IN OFFICES RESPONSIBLE FOR THE 

GENERAL MILITARY PERSONNEL (INCWDE 
1000.le MARINE CORPS STANDARD OPERATING 

PROCEDURES (SOP'S) RECORDS 

GENERAL MILITARY PERSONNEL (INCWDE 
1ll00.1f MARINE CORPS STANDARD OPERATING 

PROCEDURES (SOP'S) RECORDS 

GENERAL MILITARY PERSONNEL (INCWDE 
1ll00,1& MARINE CORPS STANDARD OPERATING 

PROCEDURES (SOP'S) RECORDS 

GENERAL MILITARY PERSONNEL (INCLUDE 
1000.lh MARINE CORPS STANDARD OPERATING 

PROCEDURES (SOP'SI RECORDS 

GENERAL MILITARY PERSONNEL (INCWDE 
1000.11 MARINE CORPS STANDARD OPERATING 

PROCEDURES (SOP'S) RECORDS 

GENERAL MILITARY PERSONNEL(INCWDE 
1ll00.1J MARINE CORPS STANDARD OPERATING 

PROCEDURES (SOP'S) RECORDS 

ESTABLISHMENT AND/OR ADMINISTRATION OF NAVY AND MARINE CORPS-WIDE PERSONNEL POLICIES 
AND PROGRAMS, SUCH AS: THE OFFICE OF THE SECRETARY, THE CHIEF OF NAVAL OPERATIONS, THE 
COMMANDANT OF THE MARINE CORPS, THE BUREAU OF NAVAL PERSONNEL, THE NAVY RECRUffiNG 
COMMAND, THE CHIEF OF NAVAL PERSONNEL, THE CHIEF OF NAVAL EDUCATION AND TRAINING AND 
THE NAVAL RESERVE FORCE (FORMERLY CHIEF OF NAVAL RESERVE). RECORDS REIATE TO SUCH 
MATTERS AS: 
e. Navy and Marine Corps-wide poUdes and procedures governin1 career plannln1 programs and 
£.-. ... �:--.'::ffl�lmJrftfilfltR::JDbw wnmPUNDENtE KtWIW3 Kt_ .... ..... , ,, ... 
DEVELOPMENT, IMPLEMENTATION, INTERPRETATION AND OVERALL ADMINISTRATION OF NAVY AND 
MARINE CORPS-WIDE POLICIES, PROCEDURES AND PROGRAMS PERTAINING TO MILITARY PERSONNEL 
MATTERS. THESE RECORDS ARE ACCUMUIATED ONLY IN OFFICES RESPONSIBLE FOR THE 
ESTABLISHMENT AND/OR ADMINISTRATION OF NAVY AND MARINE CORPS-WIDE PERSONNEL POLICIES 
AND PROGRAMS, SUCH AS: THE OFFICE OF THE SECRETARY, THE CHIEF OF NAVAL OPERATIONS, THE 
COMMANDANT OF THE MARINE CORPS, THE BUREAU OF NAVAL PERSONNEL, THE NAVY RECRUffiNG 
COMMAND, THE CHIEF OF NAVAL PERSONNEL, THE CHIEF OF NAVAL EDUCATION AND TRAINING AND 
THE NAVAL RESERVE FORCE (FORMERLY CHIEF OF NAVAL RESERVE). RECORDS REIATE TO SUCH 
MATTERS AS: 
f. Reaultln1 efforts. lndudln1 the establishment of quantitative and qualitative reaultln1 goals, 
statistical data In consoDdated or summary form concemln1 recrultln1 and the development of - �litl'i!E-e!lllri.HMlt .. ,._ . - , .  .• 
DEVELOPMENT, IMPLEMENTATION, INTERPRETATION AND OVERAil ADMiNiSTRATION OF NAVY AND 
MARINE CORPS-WIDE POLICIES, PROCEDURES AND PROGRAMS PERTAINING TO MILITARY PERSONNEL 
MAMRS. THESE RECORDS ARE ACCUMUIATED ONLY IN OFFICES RESPONSIBLE FOR THE 
ESTABLISHMENT AND/OR ADMINISTRATION OF NAVY AND MARINE CORPS-WIDE PERSONNEL POLICIES 
AND PROGRAMS, SUCH AS: THE OFFICE OF THE SECRETARY, THE CHIEF OF NAVAL OPERATIONS, THE 
COMMANDANT OF THE MARINE CORPS, THE BUREAU OF NAVAL PERSONNEL, THE NAVY RECRUffiNG 
COMMAND, THE CHIEF OF NAVAL PERSONNEL, THE CHIEF OF NAVAL EDUCATION AND TRAINING AND 
THE NAVAL RESERVE FORCE (FORMERLY CHIEF OF NAVAL RESERVE), RECORDS REIATE TO SUCH 
MATTERS AS: 
1-Tralnln1 and education pro1rams, lndudln1 reauit tr■lnln1, officer candidate tr■inln1, nu dear power 

,- m,�l:!'1d'l:tiklJflllL ·····" ,_ .... 
DEVELOPMENT, IMPLEMENTATION, INTERPRETATION AND OVERAil ADMINISTRATION OF NAVY AND 
MARINE CORPS-WIDE POLICIES, PROCEDURES AND PROGRAMS PERTAINING TO MILITARY PERSONNEL 
MA MRS. THESE RECORDS ARE ACCUMUIATED ONLY IN OFFICES RESPONSIBLE FOR THE 
ESTABLISHMENT AND/OR ADMINISTRATION OF NAVY AND MARINE CORPS-WIDE PERSONNEL POLICIES 
AND PROGRAMS, SUCH AS: THE OFFICE OF THE SECRETARY, THE CHIEF OF NAVAL OPERATIONS, THE 
COMMANDANT OF THE MARINE CORPS, THE BUREAU OF NAVAL PERSONNEL, THE NAVY RECRUffiNG 
COMMAND, THE CHIEF OF NAVAL PERSONNEL, THE CHIEF OF NAVAL EDUCATION AND TRAINING AND 
THE NAVAL RESERVE FORCE (FORMERLY CHIEF OF NAVAL RESERVE), RECORDS REIATETO SUCH 
MATTERS AS: 
h. Navy and Marine Corpt■Wlde polides and procedures relati�I ta performance and conduct. 

RI/Ji_ .. , ,_ . ... 

DEVELOPMENT, IMPLEMENTATION, INTERPRETATION AND OVERAil ADMINISTRATION OF NAVY AND 
MARINE CORPS-WIDE POLICIES, PROCEDURES AND PROGRAMS PERTAINING TO MILITARY PERSONNEL 
MATTERS. THESE RECORDS ARE ACCUMUIATED ONLY IN OFFICES RESPONSIBLE FOR THE 
ESTABLISHMENT AND/OR ADMINISTRATION OF NAVY AND MARINE CORPS-WIDE PERSONNEL POLICIES 
AND PROGRAMS, SUCH AS: THE OFFICE OF THE SECRETARY, THE CHIEF OF NAVAL OPERATIONS, THE 
COMMANDANT OF THE MARINE CORPS, THE BUREAU OF NAVAL PERSONNEL, THE NAVY RECRUffiNG 
COMMAND, THE CHIEF OF NAVAL PERSONNE� THE CHIEF OF NAVAL EDUCATION AND TRAINING AND 
THE NAVAL RESERVE FORCE (FORMERLY CHIEF OF NAVAL RESERVE). RECORDS REIATE TO SUCH 
MAMRSAS: 
L Navy and Marine Corps-wide po Odes and procedures 1ovemln1 the pantln1 of awards and 

- ····-······ · ·--· --•••• ,_ IU 1no;. 

DEVELOPMENT, IMPLEMENTATION, INTERPRETATION AND OVERALL ADMINISTRATION OF NAVY AND 
MARINE CORPS-WIDE POLICIES, PROCEDURES AND PROGRAMS PERTAINING TO MILITARY PERSONNEL 
MAMRS. THESE RECORDS ARE ACCUMUIATED ONLY IN OFFICES RESPONSIBLE FOR THE 
ESTABLISHMENT AND/OR ADMINISTRATION OF NAVY AND MARINE CORPS-WIDE PERSONNEL POLICIES 
AND PROGRAMS, SUCH AS: THE OFFICE OF THE SECRETARY, THE CHIEF OF NAVAL OPERATIONS, THE 
COMMANDANT OF THE MARINE CORPS, THE BUREAU OF NAVAL PERSONNEL, THE NAVY RECRUffiNG 
COMMAND, THE CHIEF OF NAVAL PERSONNEL, THE CHIEF OF NAVAL EDUCATION AND TRAINING AND 
THE NAVAL RESERVE FORCE (FORMERLY CHIEF OF NAVAL RESERVE). RECORDS REIATE TO SUCH 
MATTERS AS: 
J. Navy and Marine Corps-wide polldes p,vemln1 the establishment and operation of morale and 
personal affairs activities and proa:rams, lndudln1 chaplains and rell1ious affairs matters. and 

Cut off annually, Transfer to 
Washlnatan National Records Center 

p(WNRCJ when 4 yean old. Transfer to 
N■tlonal Archives when 30 years old. 

cut off annually. Transfer to 
Washln,ton National Records Center 

p(WNRC) when 4 years old. Transfer to 
National Ardllves when 30 years old. 

Cut off annually. Transfer to 
Washington National Records Center p(WNRC) when 4 years old. Transfer to 
National Archives when 30 years old, 

Cut off annually, Transfer to 
Washington National Records Center 

p(WNRC) when 4 years old. Transfer to 
National Archives when 30 years old. 

cut off annually. Transfer to 
Washington National Records Center 
IWNRC) when 4 years old. Transfer to p 

National Archives when 30 years old. 

Cut off annually. Transfer ta 
Washlnaton National Records Center 

p(WNRC) when 4 years old, Transfer to 
National Archives when 30 years old. 
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0005 
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0005 

Nl•NU-86-1 / 1/H 
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0005 
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0005 
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SSIC/No. series Tltle Desalptlon of Records 

L MILITARY PERSONNEL PRIMARY PROGRAM CORRESPONDENCE RECORDS REIATING TO THE 
DEVELOPMENT, IMPLEMENTATION, INTERPRETATION AND OVERALL ADMINISTRATION OF NAVY AND 
MARINE CORPS-WIDE POLICIES, PROCEDURES AND PROGRAMS PERTAINING TO MILITARY PERSONNEL 
MATTERS. THESE RECORDS ARE ACCUMUIATED ONLY IN OFFICES RESPONSIBLE FDR THE 

1000.1k 
GENERAL MILITARY PERSONNEL (INQ.UDE 
MARINE CORPS STANDARD OPERATING 

ESTABLISHMENT AND/DR ADMINISTRATION OF NAVY AND MARINE CORPS-WIDE PERSONNEL POLICIES 
AND PROGRAMS, SUCH AS: THE OFFICE OF THE SECRETARY, THE CHIEF OF NAVAL OPERATIONS, THE 

PROCEDURES (SDP'SI RECORDS COMMANDANT OF THE MARINE CORPS, THE BUREAU OF NAVAL PERSONNEL, THE NAVY RECRUITING 
COMMAND, THE CHIEF OF NAVAL PERSONNEL, THE CHIEF OF NAVAL EDUCATION AND TRAINING AND 
THE NAVAL RESERVE FORCE (FORMERLY CHIEF OF NAVAL RESERVEI, RECORDS REIATE TO SUCH 
MATTERS AS: 
le. Other Navy and Marina Corps-wide pokies. prolfllmS and procedures In the military penonnel area. 

L PRIMARY PROGRAM RECORDS OF NAVY RESERVE HEADQUARTERS, That portion of the 
100L1 RESERVE POLICIES AND PROGRAMS RECORDS COMNAVRESFOR files th■t relates to Iha overa0 administration and sfanlftcant ■cmmpllshments of 

mffitaryreserve penonnel pro1rams lndudlng pl1nnln1, dlsdpllnary, and education tralnln1 prasnms. 

L UNIFORM CORRESPONDENCE FILES. 
1Dl0.1" UNIFORMS RECORDS 1. Primarv Pro■ram CorresDondence Estlbtishln• PoRc:v. 

L PRIMARY PROGRAM RECORDS. Flies used to document plans, polldes. proc,ams, and procedures 
1040.1 RETENTION/CAREER PIANNING RECORDS relatln• to retention/career nlannln•. 

L FILES, STUDIES, REPORTS, :nATISTICAL DATA. files relatea to reports and stuales mndUYCU DY 
mDit■ry and civlDan research orsanlz■tfons to 1aln knowledp of the labor milr1u!t., trends on taqet 

1122,1 RECRUITING RESEARCH RECORDS populations which would be benefldal In developln1 effec:dve marketln1 stratqy, and models to meet 
Navy's manpower requirements. Flies lndude responses to Information requests from hl1her authority 
••d .. ...... 
L FILES """" .... ,NINUi nlS 1un1 ........ INtORMAT ON. ·11es reN1ted to esta .. ,.., .. menr, maintenance, ana 
dissemination of historical and a.irrent reaultln1 data used In the mana1ement of the Navy's 
manpower procurement prosr■ms. Files lndude responses to lnfDnnatlon requests from higher 

1123,1" RECRUITING PROGRAM ANALYSIS RECORDS authority and other agendes and uPlts. 
a. f"des Contalnln1 Historical Information. FUes that provide historical data on a year to year basis, 

L PRIMARY PROGRAM RECORDS. 
NUCLEAR POWER TRAINING (SUBJ RECORl15 • a. Primary Pro1ram Records. FDes and other records maintained to document ovenll polio,, plans. 

151L1a ENLISTED mana1ement. 011anlz■tlon,, procedural development,, and accompllshment of these pro1rams, whether 
final format Is naner. ma•netfc tane or other. 
L PRIMARY PROGRAM RECORl15. 

NUCLEAR POWER TRAINING (SURFACEI a. Primary Prolfam Records. Files and other records maintained to document overall policy, plans, 
1512.1" RECORDS -ENLISTED manap:ment. orpnizatfon,, procedural development. and accomplishment of these programs, whether 

final format Is paper, ma1netic tape., or other. 
3. NAVAL WAR COLLEGE (NAVWARCOLJ RECORDS. 
L Primary Pro1ram RecordL Ries that reflect the overan manqement and orpnlzatfon of the 

1520.3a OFFICER TRAINING RECORDS NAVWARCOL, and the plannln1, procedural development,, prasress, and sl1nlflcant accompnshments of 
Its academic and nav I nersonnel tralnln• aroirrams. 
L PRIMARY PROGRAM RECORDS. mes and other records maintained to document overall policy, plans, 

NUCLEAR POWER TRAINING (SUBJ RECORDSDD
1522.1 

• manasement. 011anlzadon, procedunl development. and accomprishment of these programs, whether 
OFFICER final format Is paper, maanetlc tape. or other. 

L PRIMARY PROGRAM RECORDS. mes and other records maintained to document overall policy, plans, 
NUCLEAR POWER TRAINING (SURFACEI 

1523.1 man11ernent,, orsanlzatlon, procedural development, and accomplishment of these pro1rams, whether 
RECORDSD• OFFICER final format Is paper, ma1nedc tape, or other. 

L PRIMARY PROGRAM RECORDS, Flies reflect1n1 the oven II m1na1ement and 0111nlz■tion of the 
1530,1 OFFICER CANDIDATE TRAINING RECORDS propams and the plannin1, procedural development, pro1ress, and sfgnlficantaccompllshments of the 

academic and tralnln1 pro1rams and 1raduation reports and dass standln1 raster. 

L PRIMARY PROGRAM RECORDS. Records relatln1 to the overall orsanlzation, development,, 
153L1 NAVAL ACADEMY RECORDS mana1ernent,, and administration of the Naval Academy, lndudlng the education and tralnln1 of 

midshipmen.Also lnduded are school pubDc■tJons and midshipmen ■divides. 

L IMMEDIATE OFFICE RECORDS Of THE CHIEF OF CHAPLAINS. Flies representln1 primary pro1ram GENERAL CHAPIAINS AND RELIGIOUS 1730.1 documentation for the chaplain and rell1lous affairs pro1ram, lndudlna selected active duty chaplain 
AFFAIRS RECORDS annual renorts. 

L PRIMARY PROGRAM RECORDS. Genenl correspondence files of the Office of the Chief of Naval 
Operations conststfn1 of correspondence. studies, reports, and other records that reflect the overall 

1780.1 EDUCATIONAL BENEFITS RECORDS development and accomplishment of plans, pollcles, prolflmS, and procedures relatin1 to Its primary 
pro1ram responslbDltfes of educational benefits. 

Cutoff Disposition Ret. 

Cut nff annually. Transfer to 
Washln,ton National Remrds Center 

p(WNRC) when 4 yean old. Transfer to 
National Archives when 30 years old. 

PERMANENT. Transfer to: NARA 
Southwest Re1lon, P.O. Box 621&, Fort 
Worth, TX 76U.S-0216, when 4 years p 
old. Transfer to NARA when 20 years 

Apply SSIC 1000.La p 

Apply par 1000.L p 

Apply par, lD00.1. p 

p 

Apply par. 1000.L 

PERMANENT. See SSIC 1000.L IMastor 
mpies of machine-readable records 

pmust mnform to standards set by 
NARA.I 
Permanent. See par. 100CU. (Master 
copies of machine-readable records 

pmust mnform to standards set by 
NARA.I 

Permanent. Cut off and transfer to FRC P 
when files bemme Inactive. Offer to 
NARA when 20 years old, 
Permanent. See SSIC 1000.1 (Master 
copies or machine readable remrds 

pmust confarm to standards 
set bv"NARA.' 
Permanent. See par. 1000.L (Master 
copies of machine-readable records 

pmust conform to standards set by 
NARA.I 

Permanent. Apply pars. 1000.1 and 
p1500,L 

Permanent. Transfer to U.S. Nawl 
AcademyArchiveswhen no lonpr p 
needed tor current Academy business. 

Permanent. Transfer to WNRC when 
flies become Inactive. Transfer to NARA p 
when 25 -•rs old. 
Permanent. Transfer to WNRC when 4 
yearsold or when files ■re no lon1er 

pneeded. whichever ocairs ear6er. 
Transfer to NARA when 2D years old, 

DAU Notes 
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SSIC/No. Serles Title Description of Records Cutoff Disposition Ret. DAU Notes 

1000-2 Offldal Military Personnel FIie Information that documents the career of each officer and enlisted member of the separation of senrice PERMANENT: Cutoff upon X 

(OMPF): Navy and Marine Corps from time of entry Into the service until final separation member separation of seNlce member. 
from the service. During service these records are used to manage the member's Transfer to the National 
assignments, duties, training. advancement, and type of separation. After Archives 62 years after cutoff. 
completion of seNJce, they are used prlmarlly to protect the legal and financial 
rights of veterans, their famllies and survivors, and the U.S. Government. 

L Navy Offldal Mllltary Personnel FIie (OMPF) by SUPERS. The OMPF records documents the career of 
each officer and enrasted member of the military under the provisions of Pub De law 95-202 (32 aR 47) 
from time af entry Into service until final separation. These records are used by the MOltlry Service to 
mana1e the member"s assl1nment, trainIns. advancement and separation. After the OMPF record 
becomes Inactive at the compledon of the service member's obtla:ated service, they are used for a 

p 

Transfer to: Commander, Navy 
Personnel Command, PERS""4912, 5722 
lnlepily Dr., Mlllln&IOn, TN 38054, 6 

variety of purposes but prlmariJv to protect lea:■I and financial rights of veterans, their famines and months after dischaqe. retirement, or 

1070.1a PERSONNEL RECORDS 
survivon, and the u.s. Government. Records are paper, microfiche. and/or eledrOnlc. Note: Protection sepantion of service 
of Privacy. All OMPF records, whether In service system or retired to NPRC or other storage faa11ty are member
subject to the provisions of the Privacy Actand Freedom of Information Act. After ownership of 111 
records Is transferred to the N1t1on1I Archives of the United States, they are subject to the Freedom of 

death of senri'ca member. PERS 4912 
wm forward to: NPRC, MIUtary 
Personnel Records (MPRI, 9700 Pa1e 
Boulevard, St. Louts, MO HW-5000, 

Nl·330-04·1/ l 

Information Act and the National Archives Genenl Restrictions (36 CFR 1256.161 TraMfer to NARA 62 ye1n 1ftl!r 
1. Records consist ofofficer (master microfiche, numbers 1th rough 6), enUsted (master mlaoflche, 
numbers lE throush 4El, and officer's service Jacket (Navy Officer's Miscellaneous Correspondence and 

separation a! service member. (Nl-330 
04-1) 

Orders Jacket (NAVPERS 7001, Officer's Selection Board Jacket (NAVPERS 701), and Officer's Fitness 
Reports Jackel (NAVPERS 996). 

PERMANENT: OMPF wrn be transferred p 
to the N1tion1I Archives for permanent 
retention: 

L 62 yean after the date of retirement 
to the stanae faclfity of the newest 
m:onl within lhe block. AppUcable to 
prHOJISl,V blocks. (N:1-330·04-l) 

2. 62 years after the date of OMPF 
record retired to stanp facility. Such 
ownership transfers to the National 

L Navy Official MIiitary Personnel File (OMPFI by BUPERS. The OMPF records doa.iments the career of Archiveswill be accomplished In 
each officer and enristed member of the mlOtary under the provisions of Pub Uc law 95--202 (32 CFR47) annual lnaements and are appDcable 
from time of entry Into service until final separation. These records are used bythe Mnitary Service to 
man11e the member's asslpment. tnlnln11, advancement and separation. After the OMPF record 

ta Realstry blocks maintained at NPRC. 
IN3-33IJ.04.1J 

becomes Inactive at the completion of the sen,1ce member's obllpted service, they are used for a 
variety of purposes but primarily to protect lepl and ftnandal rlahts of veterans, their fammes and 3. 62 years after the completion of 

1070.lb PERSONNEL RECORDS survivors, and the U.S. Government. Records are paper, mlcroftche. ■nd/or electronic. Note: Protection 
of Privacy. AD OMPF records, whether In service system or redred to NPRC or other storase facility are 

service member's obR1ated serilce. 
Such ownership transfer will be Nl-331J.04.l/l 

subJect to the provisions of the Privacy Act and Freedom of lnfonn■tion Act. After ownership of 111 acmmplished In annual Increments 
records Is transferred to the National Archives of the United States. they are subject to the Freedom of 
lnformadon Actand the Nadonal Archives General Restrictions (36 CFR 1256.161 

and are appOcable to OMPF records in 
electronic formaL (N3•33IJ.04.l) 

b. Computerized lndlvldual personnel records of 111 military personnel In the active Navy, lndudinB the 
Officer Master FIie, the Enlisted Master FIie, and the Officer Loss FUe. OMPF ran under one of the 
followln1 7 subp1r11raphs and will be b'ansferred to the N1donal Archives for retention: 

4. Burned (11-fil•J or Reconstructed (R-
fileJ l'Ollstrv OMPF records which have 
been retired for at least 62 years and 
which are accessed or reconstructed 
wm be ella{ble for transfer of 
ownership to the National Archives. 
The Natlonal Archives wUI periodically 
submit SF 2SB's ta the appropriate 
MIiitary Service ta affect the ownership 
transfer. (NJ-330-04-l) 

s. Early Transfer. 

a. The Nadonal Archives and Mllilarv 

1070.3a PERSONNEL RECORDS 

3. Manne Corps 1MARCORPSJ Offlaa1 Military Personnel File 10MPF1. 1nese records rur omcers and 
enllstecl personnel are maintained at Headquarters. Marine Corps (HQMC). ). Combine with the Officer 
Qualification Record/Service Record Book, IS appropriate. Eich file contains pertinent history ofthe 
Marine from time or entry Into service untn ftnal separation. 

-•-n ...... _ .... a"""" ..... -• .. - ......... __... ,. 

Transferta NPRC, 9700 Pa1e Blvd St. 
Louis, MO 63132. PERMANENT: Apply 
SSIC 1070.lb. 

p 

Nl•NU-86-1 / 
1070/3/At

• 1994:UH Qluo " ·=· 

https://IN3-33IJ.04.1J


SSIC/No. Serles Title Desalptlon of Records Cutoff DlsposlUon Ret. DAU Notes 

PERMANENT: Apply SSIC 1070.lb. 
p 

Note: The MIiitary Service may destroy 
3. Marine Corps (MARCORPS) Offldal Mffitary Personnel Flle (OMPF). These records for officers ■nd orisin■Ielectronic. p■per. and or 

1070.3b PERSONNEL RECORDS 

enlisted personnel are marntalned at Headquarters, Marine Corps (HQMC). ). Combine with the Officer 
Qualiflc:iltlon Record/Service Record Book, IS appropriate. Each file contains pertinent history ofthe 
Marine from time of entry Into service until final separation. 

mlcrofonn OMPF documents/records 
after verification that lnfannatlon has 
been converted to an electronic 

Nl-NU-86·1 / 
1070/3/8 

b. After 1999, Records are maintained within Opdcal Dl1ltal lm■Ked Records Mana1ement System fonnat. Such verification may oa:ur as 
(0D1/RMS). Combine with the Officer Qualfflcation Record/Service Record Book, as appropriate. a partofthe convenlon processln1 to 

electronic format., e-1- durfn1 quality 
assurance verification. 

L Records on Individual casualties and Mass Casualty lnddents, as well as Related Casualty Documents p 
Submlned to or Generated by the Department of the Navy. Casualty Records lndude Reports of Death; 
Summary of Assistance provided; payvouchen; Casualty Reports, DD Fonn 1300; Serviceman's Group 
Ufe Insurance/ Govemment Insurance payment doa.imenraUon and aenenl correspondence 
concernln1 th11 adjudication of benefits (e,1., Death Gratuity, Arrears In Pay, Dependent ldentiftcatlon 

1770.la(l) 
CASUALTIES AND SURVIVORS' BENEFITS 
RECORDS 

Cini EnUdements,, Survivor Benefit Pl■n (SBP) elections, Veterans Administration (VA) benefits, ■nd 
funenl honors electrons). 
a. lndMdual Casualty Record • current Death Pro1ram. 

PERMANENT. Apply 1070.1 for Naval 
personnel and SSIC 1070.3 for Marine 
Corps personnel. 

Nl-NU-09·8 / 
1770/1/A/l 

11) Paper Records. All casualty records shall be lnduded as part of the OMPF. Examples of these 
records In dude but are not llmlted to DD 1300, Death Certificate; PCI\, Personnel Casualty Report 
NAVPERS 1770/7. 12tter olShlpmenl of Penon■I Effects (PEI; MMSO Form 5380/1, Statement of 
Disposition of Remains; NAVPERS 1770/8, Authorization for Dlsdosure of lnfonnatlon; SGLV 828&; 
SGLV 8286A; DD 397; NAVPERS 1070/602, DD Form 93; and NAVMC 362, CACO Report. 
·- ·----Son 1na1va11ua1 '""sua1ues anu mass USW1111,y nauen.a, as weu as ru::,a,cu -su■"y uucuments 
Submitted to or Generated by the Department of the Navy. Casualty Records lndude Reports of Death; 

p 

Summary of Assistance provided; pay vouchen; Casualty Reports, DD Fann 1300; Serviceman's Group Nl•NU-09-008 / 

1770.lalZI 
CASUALTIES AND SURVIVORS' BENEFITS 
RECORDS 

Life Insurance/ Government Insurance payment documentation and 1eneral correspondence 
concemln1 the adjudication of benefits (e.1., Death Gratuity, Arrears In Pay, Dependent ldentiftcaUon 
Card Entitlements,, Survivor Benefit Plan (SBP) elecdons. Veterans Administration (VA) benefits, and 

PERMANENT. Apply 1070.1 lor Naval 
personnel and SSIC 1070.3 for Marine 
Corps personneL 

1770/1/A/2 

DAL•NU-2013-0003-
funeral honors electlonsJ. 0001 
a. Individual Casualty Record • current Death Pro■r■m • ... 
CASUALTIES AND SURVIVORS' BENEF� RECORDS p 

2. Hostile and Non•Hostile Unaccounted for Casualty Records Associated with Individuals or Group Loss 
lnddents, as wen ■s. Related Casualty Documents Submlned to or Generated by the Department of the 
Navy. Casualty Records, to lndude Naval Board of Inquiry Recommendations; Presumptive findlnp of 
Death Determination; Summary of Assistance provided; Casualty Reports, DD 1300; pay records, DFAS; 
U.S. Government Identification Report; Serviceman's Group Ufe Insurance/ Government Insurance 
payment documentation and 1eneral correspondence concemln1 the adjlldlcation of benefits for Maintain as a part of the OMPF, apply 

1770.2•(1) 
CASUALTIES AND SURVIVORS' BENEF� 
RECORDS 

dependent spouse ■nd or minor children (e.1,. Death Gratuity, Arre■rs In Pay. Dependent ldentiHcatlon 
Card entldements, Veterans Administration (VA) benefits eli1lbllity and funeral honors election). 

SSIC 1070.1 for Naval personnel and 
SSIC 1070.3 for Marine Corps 

Nl·NU-09-8/ 
1770/2/A/1 

Closed hard copy case files prior to 31 December 2008 can either be Interfiled with hard copy of OMPF personnel. 
or electronic OMPF. If this Is not practical due to scope and cost. the records WIii be 
mana1ed/tnnsferred separately per SSIC 1070.1 for Naval personnel and SSIC 1070.3 for Marine Corps 
personnel Cosed hard copy case files after 1 January 2009 shall be scanned and placed Into members 
eleclranic OMPF. 
•· Individual Casualty Record-Unaccounted for Casualty Lass lnddents (Hostile and Non-Hostile). 
Ill Case flies dosed before 31 December 1993 lh■rd copies!. 

2. Hostile and Non•Hostile Unaccounted for Casualty Records Assodated with lnd1vlduals or Group Loss p 

Incidents, as well as, Related Casualty Documents Submlned to or Generated by the Department of the 
Navy. Casualty Records, to lndude Naval Board of Inquiry Recommendations; Presumptive flndinp of 
Death Determination; Summary of Assistance provided; Casualty Reports, DD 1300; pay records, DFAS; 
U.S. Government ldentirlcatlon Report; Serviceman's Group Ufe Insurance/ Government Insurance 
payment documentation and 1eneral correspondence concern In& the adjudication of benefits for 

1770.2•(21 
CASUALTIES AND SURVIVORS' BENEF� 
RECORDS 

dependent spouse and or minor chUdren (e.1., Death Gratuity, Arrears In Pay, Dependent Identification 
Card entitlements, Veterans Administration (VA) benefits eR1Ibllity and funeral honors elecdonJ. 
Cosed hard copy case files prior to 31 December 2008 can either be Interfiled with hard copy of OMPF 

Once placed into the Electronic OMPF. 
destroy after verification of data Input 
and quaRty assurance. 

Nl•NU-09-8/ 
1770/2/A/2 

or electronic OMPF. Ifthis Is not practlcal due to scope and cost. the records wm be 
manapd/transferred separately per SSIC 1070.1 for Naval personnel and SSIC 1070.3 for Marine Corps 
personnel Closed hard copy case flies after 1 January 2009 shall be scanned and placed Into members 
electronic OMPF. 
•· Individual Casualty Record!J;Unaccounted for Casualty Lass lnddents (Hostile and Non-Hostile). ·!J;(2)case files dosed after 1January 1994 (hard copyJ. 

...,., 



0003 

SSIC/No. Serles Title Description of Records CUtoff Disposition Ret. DAU Notes 

2. Hostlle and Non•Hostile Unaccounted for Casualty Records Assodited with lndlvldu■ls or Group Loss p 

Incidents, as well as, Related casualty Documents Submitted to or Generated by the Department or the 
Navy. casualty Records., to indude Naval Board of Inquiry Recommendations; Presumptive findings of 
Death Determination; Summary of Assistance provided; casualty Reports, DD 1300; pay records. DFAS; 
U.S. Government Identification Report; Serviceman"s Group Ufe Insurance/ GOYtlrnment Insurance 
payment documentation and 1eneral correspondence concernln1 the adjudication of benefits for 
dependent spouse and or minor children (e.1 .. Death Gratuity, Arrears In Pay, Dependent ldentiRcatlon PERMANENT. Ajlply SSIC ID70.1 forCASUALTIES AND SURVIVORS' BENEFllS 1770.2•13) Card entitlements, Veterans Administration (VAi benefits eli11blllty and funenil honors electlonJ. Navy penonnel and SSIC 1070.3 for Nl-NU-09-8RECORDS Cosed hard copy case flies prior to 31 Dec:11mber 2008 can either be lntertlled with hard mpy of OMPF Marine Corps personnel. 
or electronic OMPF. If this Is not practlcal due to scope .and mst. the records will be 
manapd/lnnsferred separately per SSIC 1070.1 for N.aval personnel and SSIC 1070.3 for Marine Corps 
personnel Closed hard copy case files after 1 Janu.ary 2009 shall ba scanned md placed Into members 
electron le OMPF. 
a, Individual Casualty Record-Unaccounted for Casualty Loss lnddents (Hostile and Non-Hostlle), 
l3J Electronic Recards, 

1000-3 MIiitary Personnel Information Master Ille for mllltary personnel Information systems. Includes the Inactive PERMANENT: CUtoff and • 
Systems Master Flies: Manpower and Personnel Management Information System (IMAPMIS); which transfer to the National 

maintains the official automated personnel records for Navy Inactive reservists, fleet Archives annually. 
reservists, and retired personnel; the Officer Personnel Information System (OPINS), 
which contains the authoritative database of all active duty Navy officers and officer 
candidates; the Navy Enlisted System (NES), which contains the authoritative 
database for all active duty Navy enlisted personnel; and the Marine Corps Total 
Force System (MCTFS), which contains the personnel and pay data on all active and 
reserve Marine Corps personnel, and personnel data on retired Marine Corps 
personnel System also contains mission-essential personnel Information for selected 
civilian employees and contractors affiliated with the Marine Corps career data 
created prior to 1988 was migrated from legacy personnel. 

I"''• ''"'" ... ____ , ... a •. r , ___ a,... e,aon._ ••. anaseun:D• ,nro .•. --0n-.---- •···-·· ···-,, ma1n .... ,ns ... a 
offldal automated personnel remnls for Naval lnactiw Reservist. Fleet Reservists and Relfred p 

personnel. The system's role Is central to au other Reserve Component appUcation modules which 
either pass data to It or receives data from It. In addition, IMAPMIS provide Navv input to DOD Reserve Nl-NU-!13-8 / 1 
Component Common Personnel Data System (RCCPDSI, It provides vital Input to Naval Reser,,e Dn11 Pay PERMANENT. Transfer■ copyto ID7D.17al1J PERSONNEL RECORDS 
System (NRDPSJ at the Navy Finance Center, and It provides data to various reserve decision - making National Archives annually. DAL-NU-2010-0001 
support models. 0001 
a. INACTIVE OFFICER MASTER FILE UOMFJ arrles entire personnel records for an officers who are Naval 
Inactive Reservist_ Fleet Reservists and Retired penonnel. 

:::: •,�:'lfn.:ve .... anpo..-e an.. ___ nnea ..,,ani1pmen1. ,n, .. nn ... on ... ysu:::m '""''"rmw1 m■IR1.111n:a ,..,e p
official automated penonnel records for Naval Inactive Reservist, Fleet Reservists and Redred 
personnel. The system's role Is central to an other Reserve Component appllcation modules which 
either pass data to It or receives data from It. In addition, IMAPMIS provide Navy Input to DOD Reserva Nl-NU-93-8/3  
Component Common Penonnel Data System (RCCPDSJ, it provides vital Input to Naval Reserve Drill Pay PERMANENT. Transfer I copy to ID7D.17bl1J PERSONNEL RECORDS 
System INRDPSJ at the Navy Finance Center, and It provides data to various reserve decision - makln1 Nadonal Ardllves annually. DAL-NU-2010-0001 
support models. 0002 
b. INACTIVE ENLISTED MATER FILE (IEMF) carries entire penonnel records for aU enDsted who are 
Naval lnactivll Reservist, Fleet Reservists and Retired personnel. 

17.The Inactive Manpower and Personnel Management lnfonnadon System (IMAPMIS) maintains the 
official automated penonnel records for Naval Inactive Reservist, Fleet Reservists and Redred 
personnel The system•s role Is central to all other Reserve Component application modules which 
either pass data to It or receives data from It. In addition, IMAPMIS provide Navy Input to DOD Reserve 
Component Common Personnel Data System (RCCPDSL It provides vltal Input to Naval Reserve DriD Pay Nl-NU-93-8 / 5 
System (NRDPS) at the Navy Finance Center, and It provides data to various reserve dedslon - making PERMANENT. Transfer a copy to ID70.17c(l) PERSONNEL RECORDS psupport models. National Archives annually. DAL-NU-2010-0001 
c. lNACTME ACTMTY MASTER FILE carries addresses, Tides, Onboard Strensths. Officer and Enlisted 
Counts and Allowances. It also carries PERS - MOB Team Info, UIC Info, PSA/PSD Info, Ten DJait Code, 
Activity Processing Code, Drills Authorized Major Claimant, REDCOM, DOD Plan Group Info, Reserve 
Unit Identification Code Reserve Prosram Element Code, and Reserve Center Info, 
Ill Master File. 
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SSIC/No. SerlesTitle Description of Records cutoff Disposition ReL DAU Notes 
i,.,. fm: m1ct1ve ,nanpower ana .-er50nnel Management Jnronnauon �ys119n 11m11rmYJ ma1nta1ns u,e 
official automated personnel records for Naval Inactive Reservist. Fleet Reservists and Retired 

pe

1070.17d(11 PERSONNEL RECORDS 

penonnel, The system's role is central to 111 other Reserve Component appDcatlon modules which 
either pass data to It or receives dala from IL In addidon, IMAPMJS provide Navy Input to DOD Reserve 
Component Common Personnel Data System (RCCPDSI, It provides vital Input to Naval Reserve Dn11 Pay 
System (NRDPS) at the Navy Finl nee Center, and It provides data to various reserve decision -makfn1 
support models. 
d. OFFICER ATTRmON FILE carrlen entire personnel records for 111 Officers from the Navy Reserve or 

PERMANENT. On an annual b,sJs. 
transfer to the Natlonal Archives a 
copy of the file contalnln1 the records 
or all offlcen lost to Navy strenlfh 
durin1 the past year. 

Nl•NU-!13-8e

Fleet Reserve-or for Retired Navy Officers-who are lost to Navy stren1th, ... 
7.The Inactive Manpower and Penonnel Mana1ement Information System (IMAPMIS) maintains the p 
offldal automated personnel records ror Naval Inactive Reservist. Fleet Reservists and Retired 

107D.17o(11 PERSONNEL RECORDS 

personnel. The system"s role Is central to all other Reserve Component appllcaUon modules which 
either pass data to It or receives data from It. In addition, IMAPMIS provide Navy Input to DOD Reserve 
Component Common Personnel Data System (RCCPDSI, It provides vital Input ta Naval Reserve Drill Pay 
System (NRDPSI at the Navy Finance Center, and It provides data to various reserve decision -makln1 
support models. 
e. ENUSTED ATTIUTION FILE carriers entire personnel records for all EnDsted Penonnel from the Navy 

PERMANENT. On an annual basis, 
transfer to the National Archives a 
copy or the Hie containln1 the records 
or 111 enlisted personnel lost to Navy 
stren1th durin1 the past year. 

Nl·NU-!13-8e

Reserve or Aeet Reservee-or for Retired Navy Enlisted Personnel-who ara lost to Navy strength. 
(1IeM•- Filo. 
18. Marine Corps Total Force System (MCTFSJ. An electronlc system that contains the penonnel and 
pay data on aU adlve and reserve Marine Corps personnel,, and penonnel data on retired Marine Corps 
personnel System also contains mlfflon-essentlal personnel Information for selected dviH■n employees 
and contractors affiliated with the Marine Corps career data aeated prior to 1988 was mllr■ted from 
lepcy personnel. MCl'FS system data baseline IS 1965 forward The system maintains personnel and 
pay Information for Marine Corps personnel lndudln1, but not Umlted to. the rollowfn,: 

I
I 

• Name, rank/ lf'lde, Sod■I Seanfty Number, date of birth. dtizenshlp, marital stab.ls, home of remnl, 
dependents lnfonnadon lndudln1 their Soda I Security Numben, records of emergency data, 
enlistment contl'llc:t or officer acceptance form ldent16catlon, duty status, component code., population 
lf'OUP, SU. ethnic lfOUP, duty lnfonnation, duty statione/ personnel assJ1nment. unit Information, 
security lnvestlption date/ type, leave account Information, separation doaiment code, test smres / 
Information, lan1uap proftdll!ncy, mtltary /civilian/ off-duty education, tnlnln1 information to 

I 

Include marksmanship data, physlc:al fitness data, swim quallflatlons, military ocmpatlon■I spedaldes, 
military skDls and sdlools, ■wards, combat tour information, aviatione/ pRot / ftyin1 time data, reserve 
drPI Information, reserve unit Information, Oneal precedence number. limited duty officer/ wamnt 
officer footnote,. TAD data, overseas deployment data, limited medical data. conduct and proficiency 
marks, years In service, promotional data, wel1ht control and mlt"itary appearance data, commanding 

1070.18a PERSONNEL RECORDS officer ass1a;nment/ relief data, Joint MIUtary Ckalpatlonal Specialty data, and related data PERMANENT. Cutoff and transfer to 
the National Archives annually. pe Nl-127-09-1/ 

1070/18/A 
• Pay data lndudes leave and eamtnp statement Whidl may lndude base pay, anowances,, allotments,, 
bond authorization, health care cowr■p. dental cowr■1e Ur appDable), spedal pay and bonus data, 
federal and state wlthholdln1 / Income tax data, FDIC contributions, Medicare, Sodal Seairity, SGU 
dedudlons, leave account. wa1e and summaries, reserve drlll pay, reserve AT pay, and other personnel 
/ pay manaaement data 

MCTFS Interfaces with the Manpower Assfsnment Support System (WebMASSI, Marine Online (MOL), 
tntq;rated Automated Travel System (IATS), Marine Corps Tralnln1 and Eduaitlon Information 
Mana1ement System (MCTIMS), Unit Dairy/ Marine lnte1rated Personnel System (UD/MIPS), 
Exceptional Family Member Prosnm (EFMPI, Operational Data Store Enterprise (ODSEI, Marine Corps 
Models (Ml:Models) and the Total Force Data Warehouse [TFDW) 

This schedule does not lndude the source Information, or outputs for the systems 0sted above as 
Interfaces, but only applies to the records loaited tn MCTFS, soun:e Information and ouCputs are to be 
retained In accordance with the respective records schedules for the above Information systems. 

MCTFS data extracts/backups are on a five times per week and monthly basis Dally and monthly 
extracts a- sent to the Def'ense Mannower Data Cente · IDMDCI an" the Total Form Data warehouse 

1000-4 Personnel Accounting (Permanent): Information relatlng to the activity and transaction of personnel. Includes personnel PERMANENT: Cutoff at a. X 
diaries, unit rosters, personnel transaction summaries, and the Enlisted Distribution Transfer la the National 
and Verification Report (EDVR). Archives 25 years after cutoff. 

p Nl-NU-911-5/ 3. PERSONNEL DIARIES AND PERSONNEL TRANSACTION SUMMARIES. OrlJlnal personnel diaries Transfer to WNRC 6 months after 
UJBll/3/8/1forwarded ta EPMAC and monthly personnel transactions produced by EPMAC. mlcrofilmlnl/'mlcroftc:hin1-Transfer to 1080.3b(1J PERSONNEL ACCOUNTING RECORDS b. Mlcrofllm or Microfiche Mater Neptlve Maintained by EPMAC and 1 Positive Copy. NARA In S year blocks when most 
DAL-NU-2011-0009 (1) Sliver nqatlve and an copy. recent record ls 25 years old. rnnn, 

I .. 



SSIC/No. Serleslltle 

1D80.3blZI PERSONNEL ACCOUNTING RECORDS 

1080.5•111 PERSONNEL ACCOUNTING RECORDS 

1080.Sa(ZI PERSONNEL ACCOUNTING RECORDS 

1000-S Awards Program: 

DECORATIONS. MEDALS, AND AWARDS 1650.la RECORDS 

DECORATIONS, MEDALS. AND AWARDS u;so.ld(ll RECORDS 

DECORATIONS. MEDALS. AND AWARDS JJ;SD,1d(31(■1 RECORDS 

DECORATIONS, MEDALS, AND AWARDS 1&5D.3c(111•1 RECORDS 

Description of Records 

3. PERSONNEL DIARIES AND PERSONNEL TRANSACTION SUMMARIES. Orlllnal por,onnel diaries 
forwarded to EPMAC and monthly personnel transactions produced by EPMAC. 
b. Microfilm or Mlaofiche Mater Neptlve Maintained by EPMAC and 1 Positive Copy. 
(2) C.rd Indexes and other ffndin1 aids. 
a. EnllSled Distribution and Verification Report (EDVRJ. The EDVR Is a monthly statement of an activity's 
penonnel account renectlns 111 lndlvldu■I assignments. 
(1) Master Ne,■tlvn of monthly EDVR. 75 mblc feet of mlcromm boxes for the period 1975-2003 
stored with BU PERS Mlllln�n Tennessee. 
a. Enllsted Distribution and Verification Report (EDVR). The EDVR Is ■ monthly statement of an actlvlty"s 
personnel account reftecdn1 ■II fndivfdu■I ■ssicnments. 
(2) Monthly Enlisted Distribution and Verlftc■tlon Report (EDVR). Monthly EDVR In electronic rormat. 

lnfonnatlon re la ting to recommendation, review, and approval or disapproval of 
military awards. This Includes but Is not llmlted to awards program case files, awards 
program master record, and related lnfonnatlon. 

L BOARD OF DECORATIONS AND MEDALS. NAVY DEPARTMENT RECORDS 
a. Board's case mes. Correspondence, recommendations. and other supportin1 documentation 
reprdln1 tndMdual and unit awards requlrin1 approval by the Secretary of the Navy. File lndudes the 
record or actions taken by the Board on each case presented for consideration. 

L BOARD OF DECORATIONS AND MEDALS, NAVY DEPARTMENT RECORDS 
cl. Master Record of Awards. A master record of lndMdual ■wards to Navy and Marine Corps penonnel 
maintained by the Board of Decorations and Medals. File lndudes awards approved by SECNAV and 
those authorized for approval by subordinate commanden. Record tndudes service member's name, 
service number/SSH., award recommended., award approved, and a narrative summary of the citation. 
A second section of the file contalns activities awarded Unit Awards and the dates of ellalbllity. 
(1) SDver hallde mlcrafllm and one reference copy of Master Card FDe (1920-19771 maintained by the 
Board of Decorations and Medals. 

L BOARD OF DECORATIONS AND MEDALS, NAVY DEPARTMENT RECORDS 
d. Master Record of Awards. A master record of lndMdual awards to Navy and Marine Corps penonnel 
maintained by the Board of Decorations and Medals. File indudes ■wards approved by' SECNAV and 
those authorized for approval by' subordinate commanden. Record lndudes service member's name, 
service number/SSH., award recommended, award approved, ■nd a narrative summary of the dt■tion. 
A second section of the me contains activities awarded Unit Awards and the dates of eligibility. 
(3) Awards Information Mana1ement System (AIMS). Eledronlc records of Individual personal awards 
197& and contlnuln1 and unit awards 1941 and continuln1 maintained by the Board of Decorations and 
Medals. The system does not list Individual cam pa Ip service awards. 
(a) Electronic mes. 

3, RECORDS OF CITATIONS. AWARDS. OR COMMENDATIONS AWARDED BY COMMANDS OR OTHERS 
0 

UNDERAUTHORITY DELEGATED TO THEM TO MAKE SUCH AWARDS. case flies maintained by the 
awardln1 authority to lndude recommendadons, supportln1 documents, and related correspondence. 
c. Marine Corps Awards. Tbe Headquarters Marine Corps Awards Procenln1 System (APSl ls an 
electronlc awards system that m■na■es the awards approved and fulftlls an recordkeepln1 
requirements for awards approved b the Commandant of the Marine Corps (CMC) and those delepted 
■warding authorities within the Marine Corps. 
(1) Award Processing System (APSI. The current Information system for maint1lnln1 personal and unit 
■wards. For purposes lnvoMn1 the APS, the term •aosed/Completed Award• refers to an award In the 
APS archive file. The Record lndude the HQMC APS 1650, document history related to decisions made, 
summary of action, and the award dtatlon. 
l•I From 1999 to ZDD3 

Cutoff 

with related records 

calendar year 

wnln 

Disposition Ret.
• 

Transfer to NARA when all records to 
which flndln1 aids relate have been 
b'lnsferred. 

Perm1nent. cutoff at end of CY. 
Transfer to the National Archives 

plmmedlately after approval of this 
schedule. 
Pennanent. eutoff at end of CY. Pre-
accession to NARA annually. Transfer p 
let:al custody 15 years after cutoff. 

PERMANENT: Cutoff at a. • 
Transfer to the National 
Archives 25 years after cutoff. 

p 
Permanent. Retire to WNRC when 3 
yurs old. Transfer to NARA when 25 
years old. 

p 

Permanent. Transfer to NARA In 2027 
or when no longer needed for 
reference, whichever Is sooner. 

pPermanent. lnltlally transfer a copy of 
the •history" files for the years 197& to 
1989 to the National Archives In 
accordance with 3& CFR 1228. Transfer 
a copy of the file of records beln1 
moved l'rom the •acth,e-file to the 
•history" file at the time records are 
bein1 moved l'rom the •act1ve• to the 
•history" me. This file should contain 
the complete records used In the 
•active• me rather than the abrldpd 
records stored In the •history" file. The 
file should meet the requirements set 
forth In 36 CfR UZB. 

p 

PERMANENT. Pre-aa:esslon 
lmmedlatelythe Cosed/Completed 
Awards mes for the yean 1999·2003 to 
the National Archives (NARA) In 
accordance with 3& CFR 1228 and 
current NARA 1uidance. Transfer lepl 
custody to NARA when 25 years old. 

DAU Notes 
Nl-NU-90-S/ 
IJJI0/3/8/2 

DAL-NU-2011-ClOO!I-· 
DAA-IXIZ4-2Dl.3-
0001-(JOlll 

DAA-DDZ4-2013-
0001-IIIJOZ 

Nl•NU-92-14 I 
!J;SD/1/A 

DAL-NU-2011-0014 -· 
Nl-NU-92-14/ 
1650/1/D/1 

20271? 
DAL-NU·ZDll-0014 
0002 

Nl-NU-92-17 / 1 

DAL•NU•ZDIJJ-GDDa 
0001 

Nl-NU-06-7 / 1 

DAL-NU•ZD10-D003 
0001 

I 
I I --- I 
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1771/2 

1500.1 

SSIC/No. 

l&SD.3cllllbl 

Serles Title 

DECORATIONS, MEDAIS, AND AWARDS 
RECORDS 

Desalptlan of Records Cutoff 
3. RECORDS OF CITATIONS, AWARDS, OR COMMENDATIONS AWARDED BY COMMANDS OR OTHERS 
UNDER AUTHORITY DELEGATED TO THEM TO MAKE SUOf AWARDS. Case files maintained bythe 
awarding authority ta lndude recommendations. supportin1 documents. and related correspondence. 
c. Marine Corps Awards. The Headquarters Marine Corps Awards Processln1 System (APSJ Is an 
electronic awards system that m1n1ps the aw,uds approved and fulfills all recordkeepln1 
requirements for awards approved b the Commandant of the Marine Corps (CMC) and those delepted 
aw1rdln1 authorities within the Marina Corps. 
11) Award Processln1 System (APS). The current lnfarmadon system for m1lntalnin1 personal and unit 
awards. For purposes Involving the APS, the tenn •aosed/Completed Award• refers to an award In the 
APS archive tile. The Record lndude the HQMC APS 1650, document history related to decisions made, 
summary of action, and the award citation. 
lbl Beginning 2004 

Disposition Ret. DAU 

p 

PERMANENT. Pre-accession physical 
1CUstody to the National Archives Nl-NU-06•7 / 2 INARAI the Closed/Completed Awards 
flies annually when J years old, In DAl-NU-2010-0003 accordance with 36 CFR U28 and 

0002a.inent NARA pldance. Transfer le1al 
mstodvto NARA when 25 years old 

Notes 

1000-6 Casualty Records: Information on Individual casualtles and mass casualty Incidents, as well as related calendar year 
casualty documents submitted to or generated by the Department of the Navy. This 
includes but Is not llmlted to: reports of death; casualty reports, and DD Form 1300 
(Report of Casualty). 

PERMANENT: CUtoff at Cf. X 
Transfer to National Personnel 
Record Center (NPRCL 9700 
Page Blvdy st. Louis, MO 63132, 
3 years after cutoff. Transfer ta 
the Natlonal Archives 25 years 
after cutoff. 

1771.1 CASUALTIES RECORDS 

L CORRESPONDENCE, MESSAGES, AND REPORTS PERTAINING TO PERSONNEL CASUALlY INCIDENTS. 
Flies lndude reports submitted or received from the DeJMrtrnent of the Navy. (Exclude Information lo 
beflied In official service recard folders.) These records should be transferred lo NARA because of 
numerous requests received for World War (WW) II casually fists for specific incidents lnvolvln1 
Individual or lara:e numbers of casualties, narratives bysurvivors, etc. This Information is requested by 
famDy members and historians, and by orpnlzldons. which are dedlcatlq memorials. For example, 
records pertalnln1 to lhe Beirut bombln1 of 1983, loss of USS THRESHER,, WW II Battle of Midway. 

p 
Nl-NU-86•1/ 

Permanent. Transfer lo WNRC when 3 1771/1 
years old. Transfer ta NARA when 25 
years old. DAL-NU-2008-0003 

0006 

Nl-NU•B&•lf 

DA1-NU-2008--0ll03-
p2. ALPHABETIC CASUALlY CARDS. Flies, lndudln1 DD 1300s (Report of Casualty), on deceased naval 

Permanent. Transfer lo WNRC when 3 personnel (active and Inactive). (Jbese records should be transferred to NARA because of requests for 177L2 CASUAlTIES RECORDS years old. Transfer lo NARA when 25 death certificates by next of kin for bf!!Pefils, senealo1lcal records., etc. Requests for names of Individual years old. casualties byvarious orpnlzallons are used in the dedication of memorials.) 

1000-7 Training Programs and Institutions Information relatlng to the overall management and organization of the programs PERMANENT: Cutoff at Cf. X 

• 

of Higher Education - Master Flies: and planning, procedural development, progress and significant accomplishments of Transfer to the National 
academic and training programs, Including the establishment, approval, and revision Archives 25 years after cutoff. 
oftraining courses, curricula, and publications: and the evaluation of methods and 
results of Instruction. Also Includes school publlcatlans and overall statlstlcal data. 

L PRIMARY PROGRAM RECORDS. Records relalln1 ta the overall orpnizadon, development,, policy. 
plannins. mana1ement and admlnlstraUon of mffitary penonnel tralnln1 and educadon proarams.. 
indudln1 the establishment, approval, and revision af caunes and curricula, the evaluation of methods 
and results of Instruction. lnduded ■re Chief of Naval Education and Tralnln1 tCNET) central subJect Nl-NU-86·1/ correspondence files, other CNET official files. CNET lnstruttlons and Directives case files, the Secretary PERMANENT. Transfer to FRC when no 1500/1GENERAl TRAINING AND EDUCATION of the Navy's Advisory Board on Education and Tnlnln1 ISABET) Files aeated by the prindpal CivUian lon1er required for research or 

pRECORDS Advisor on Education and Tralnln1, NROTC subject files, prosram manasers or division dlrecton subject reference. Tnnsfer lo NARA when 20 DAL-NU•2008-ll003reference tiles contalnin1 memoranda, minutes, etc., not captured in the CNET central subject files. years old. 

1000-8 Student Records - Master Flies: 

GENERAL TRAINING AND EDUCATION 
1500.101 RECORDS 

0004Also lnduded are school publlcadans and overall statlstlcal data. Records are accumulated by the 
CNET, NMPC, HQMC, and by Individual schools and tralnln1 Institutions. (See also SSIC 1552.la, 
Primary Prolf'lm Tnlnln1 Publications.) (Exclude recards of the Naval War CoDese, the Armed Forces 
Staff Collqe, and the Naval Academy cavered under SSICs 1500.1011 1520, and 1531.) 

Information relating to applications, registration, grades, class standings, ROTC after class graduates PERMANENT: Cutoff upon class x 
rasters and graduation reports far Department of the Navy students-Officers under graduation. Transfer to the -
Instruction at the Naval War College (other Naval War College student Jackets Natlonal Archives 25 years after 
maintained under 1000-33), students at the Naval Academy, or midshipmen cutoff. 
enrolled at other Institutions. 
10. GRADUATION REPORTS, ClASS STANDINGS, OR ACADEMIC GRADE ROSTERS. Usts or other recards Permanent Transfer to WNRC when p 

Nl-NU-86-1/ showin1 srades made on examination and/or dass standlnp. no lonser needed for local reference. wnln a. Records of the Naval War CoRege (NAVWARCOLJ. Armed Forces War CoUqe (AFWC), and the Armed Transfer to NARA 20 yean after 1500/10/A 
fottM �taff Coll-• 14FSCI. INava &-demv records see nar. 1531.2.1 transfer. 

I I___ 



SSIC/No. 

LSIXl.161111 

1520.3b 

153L3b 

153L4a 

153L4b 

1533.2 

1533.Ja 

lOD0-9 

1000.4el1H•I 

Serles Title 

GENERAL TRAINING ANO EDUCATION 
RECORDS 

OFFICER TRAINING RECORDS 

NAVAL ACADEMY RECORDS 

NAVAL ACADEMY RECORDS 

NAVAL ACADEMY RECORDS 

RESERVE OFFICER TRAINING CORPS (ROTC) 
RECORDS 

RESERVE OFFICER TRAINING CORPS (ROTC, 
RECORDS 

Board for Correction of Naval 
Records (BCNR) and Marine Corps 
Perfonnance Evaluation case Flies: 

GENERAL MILITARY PERSONNEL (INCWDE 
MARINE CORPS STANDARD OPERATING 
PROCEDURES (SOP'SI RECORDS 

Desalptlon of Records Cutoff Disposition Ket. DAU Notest

16. Marine Corps Tralnln1 Information Management System (MCTIMS). MCTIMS Is 1n Integrated 
management system that supports end users throupout the endre Marine Corps by recordlnl b'alnln1 
for Individual Marines and Units apinst tnlnln1 Slilndards Identified In the Tralnln1 & Readiness 
Manuals (T&R) , MIiitary Occupation Spedalty Manual, Formal School Pra1ram of lnstrudlon MCTIMS PERMANENT, Pre=accession dosed"/ 
provides assessments for tralnlnl readiness for Individuals and units and Is used to develop cunfaalum completed records annually. Transfer NH27-09-&/at Marine Corps Formal Schools, lndudln1 Student Rqlstratlon and Student Evaluations. and is also lepl mstody when 20 yean old per 36 P !500/16/A/1used at Reault Depots to track the Issued weapons to reaulb. CFR 1221or current NARA Iuldance. 1. FDes Accumulated by HQMC (MCCDC / TECOMI. 
(1) Master ftles. lndudes but not Dmlted to Penonnel Information such as Name. Rank, SSN, Unit and 
lndivldual tralnln1 and readiness information, Marine carps Formal School Pro1rams of lnstrucdan, 
CUnfculum and Tralnin1 & Readiness Manuals (T&R), Milltlry Occupation Specialty Manuals. 

(Apply SSIC 1500.lQa.) Permanent. p 
3. NAVAL WAR COLLEGE (NAVWARCOlj RECORDS. Transfer to WNRC when no lonaer Nl-NU-86-1/ wnln
b. Official Student Record Cards of Offlcen Under lnstrucdan at the NAVWARCOL needed for lacal reference. Transfer to 152D/3/B 

NAH "0 vean after transfer. 
3. MIDSHIPMAN P�NNELJACKETS. Records accumulated by the Registrar"s Offlca penalninl to pPermanent. Transfer ta U.S. Naval 
Individual midshipmen. lnduded are activities• records, oaths of office, applications for admission, and verification microfilm Academy Archives on verification of Nl.-405-87-1 / 1/B related papers. mlcromm.b. Mlcrafllm Conies. 

Permanent. Tra1Dllllr copies or me p
machine readable files for a Biven Nl•NU-86-1 / 

4. MACHINE READABLE MIDSHIPMAN RECORDS dass, tosetfaer with pertinent 153L4a 
a. Data bases maintained by the Realstrar, Commandant or other offltH conslstfn1 of data for after class sraduates doa.imentatlon, to the National 
transalpts, dau 1rade flies, admission flies, and other slmllar files. Archives 3 yean after the dass DAL·NU•2008-G003 

sraduates (e.1-, aan of 1987 In the 0002··· ·-· 
Permanent. ,nnsrer copies or me 
machine-readable files for a Biven Nl-NU-86-1/ 
class, IOplherwfth pertinent 153L4b

4. MACHINE READABLE MIDSHIPMAN RECORDS after class graduates documentation, ta the National 
b. GMATRDC. Database maintained by the Rqlstnr and lndudln1 1111duates and non -sraduates. Archives 3 yean after the class DAL·NU-2008-0003 

graduates (e.1.., Class of 1987 In the 0003···----•·-· 
2. SUMMARY OF ACADEMIC F-.uLTY RECORDS OR REPORTS. Files tnat doa.iment the history of the p 
ROTC prasnm at any particular Installation, lndudin1 one copy of school publlcatfons and school Nl-NU-86-1/ Apply par. 1500.L
rosters or snduation reports llstln1 an lflduates who are commissioned (such as dass stand"1111 of 1533/2 
ROTC students mmmlssionedl. 
3. INDMDUALSTUDENT OFFICIALRECORD CARDS 10R tuRMSJ OR I RANSCRI.,> OR STATEMENTS OR u 
ACADEMIC RECORDS. Must contain information about courses attended, lensth of courses, whether or DO NOT DEmoY. Disposition is not 
not completed. (If completed), and pertinent remarks. such as reason for dlsenrollment or failure to DO NOT DESTROY moved up to be with like records Authorized.
complete courses. 

,.... ___ Cnmn1kslnn•d 

Files consisting of an papers relating to each lndivldual case. Includes applications PERMANENT: cutoff at case • 
for correction of naval records, notices of waiver, instruction sheets, copies of board closure. Transfer to the 
briefs and recommendations, transcripts of proceedings, and certified copies of National Archives 40 years after 
vouchers used In payment of claims and correspondence with petitioners, naval cutoff. 
activities, veterans organliations, members of Congress, and others relating to 
disposition of the case and to all material removed from petitioner's record after 
approval. 
•· ,.,,. .. , uoaPAkl MEN I MIUIAll'f'PERSORm-&a'.(RDS"'AND"'tCJURCJIJltECOnln. 75 
e. Board for Correction of Naval Records IBCNRI ■nd Marine Corps Performance Evaluation Case Ries. cutoff when 3 years old or when case 
Flies consfst1n1 of all papers relatin1 to each individual case. Is dosed, whichever Is later. Transfer 
(1) Appficatfons for correction of naval records, notices of waiver, instruction sheets, copies of board ta Federal Records Center (FRCI 3 years 

Nl•NU-86-1/  briefs and recommendations. transalpts of proceedlnp� and certified copies of vouchen used In case dosed after case is dosed. Destray when CO 
1000/4/E/1/A

payment of claims and correspondence with petfdonen, naval activities, veterans oq:anlzatlons, years old or when military penonnel 
memben ofConsress. and othen relaUn1 ta disposition of the case and ta all material removed from service record Is destroyed, whichever 
petitioner's record after approval. lsearller."-· - ·  
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SSIC/No. Serles Tltle Desalptlon of Records Cutoff DlsposlUon Ret. DAU Notes 

1D00-12a Visual lnforrnauon - Mllltary Navy Recruiting publications and working files of visual materials assemble to Trigger(s) PERMANENT: Transfer visual X DAA-0330-
Personnel Reaultlng, Posters: produce these publications, many In color, used for various recruiting purposes. information to the DIMOC as 

soon as possible, but no later 
2013--0014-
D002 

A. Posters than one year from date of 
creation. DIMOC will cut off 
vlsual lnforrnatlon annually. 
DIMOC will transfer to the 
National An:hlves In five-year 
blocks Immediately after the 
end of the last year of the 
block. 

L INVENTORY CORRESPONDENCE FOR EQUIPAGE UNDER THE CONTROL OF RECRUITING ADVERTISING Redre to Washlnston N1tlon■I Records 
114L!a(l) RECRUITING ADVERTISING MATERIAL 

CONTROL RECORDS 
DEPARTMENT (RAD). 
a. That Portion of the RAD Hem Case File Contalnln1 Sample Items of a Historical Nature. 
11 Naw hauldn• oubllcations, manv ln colnr used for various recruitinR" ouraoses. 

Center. Offer to National Archives In 5 
year blocks when most recent 

ubllcatlon Is 20 vean old. 

30 
Nl•NU-8&·1 / 
1141/1/A/l 

1000-llb Visual lnforrnaUon - MIiitary 
Personnel Recruiting, Non-poster 
Publlcatlons: 

Navy Recruiting publications and working flies of vlsual materials assemble to 
produce these publications, many In color, used for various recruiting purposes. 

B. Non-poster publications 

Trigger(s) PERMANENT: CUtoff at CY. x 
Transfer to NARA 25 years after 
cutoff. 

1552.3d TRAINING PUBUCATIONS RECORDS d. An: Mor1ue and IUustntions Files. Orf&lnal fflustrations, drawtnp. photo1raphs, neptlves and &loUV superseded, canceled 
prints, dippinp. and related materials used as mustrations In tuts and manuals and related locator 

Retain on board. Destray when 
obsolete or superseded. 

Nl•NU-86-1 / 
1552/3/0t

1000-13 

lOOOA1 

1402.1 

1420.2 

Boards, Councils, and Committees: 

GENERAL MIUTARY PERSONNEL (INCWDE 
MARINE CORPS STANDARD OPERATING 
PROCEDURES (SOP'S) RECORDS 

SELEcrlON BOARDS' RECORD OF 
PROCEEDINGS RECORDS (RESERVE) 

PROMOTIONS RECORDS 

lnforrnatlon relating to the proceedings and decisions of the Department-level cutoff at CY. 
Personnel Boards, Councils and Committees. This does not Include case files for the 
Board of Correction of Naval Records (BCNR). BCNR case files are found In item 1000 
10. 

,. NAVY DEPARTMENT MIUTARY PERSONNEL BOARDS AND COUNCILS RECORDS. 
a. Baards Reports. Record of proceedlnp of officers or non-commissioned officers" selection boards 
and reserve officers dlsposldon boards. 

L Selection Boards Reports and Record Proceedinl- Records consist of convenIn1 orden, precept 
1ovemln1 the board, special Instructions to the board lssued by the Seaetary af the Navy, Chief af 
Naval Operadans. Commandant of the Marine Carp, or the Chief of Naval Penannel, Ost of officers 
considered, 11st of officers recommended for promotion, and the final report or the board. Exclude 
1---'"' an th� lndivldu,.I-1=11--filed under cc1r 1An,t., 
2. SELECTION BOARDS REPORTS AND RECORD OF PROCEEDING. Files consist of originals of precepts 
convenln1 the selection boards and ori1lnals of the reports of the proceedin1s Initiated by the CMC, 
CHNAVPERS and COMNAVMILPERSCOM and retained bv Office of the JAG. 

TEMPORARY: cutoff at CY. X 
Destroy 75 years after cutoff. 

Apply SSIC 1420.2. 75 

Cut off annually. Transfer to WNRC 
when 4 years old. Destroy when 75 ---··· 

75 

Cut off annually. Retire to WNRC when 
4years old. Destroy when 75 years old. 

Cut off annually. Transfer to WNRC 75 
when 4years old. Destroy when 75 
Vl!!arsald. 

Nl•NU-8&·1 / 
lraJ/4/A 

Nl·NU-86-1 / 
1402/1 

Nl•NU-86-1/ 
1'20/2 

X 
but not limited to monthly statements of Individual assignments, Navy Reserve drill Destroy 60 Years after cutoff. 
chits/diaries, and Navy Reserve data cards. This does not Include Navy Reserve 

1000-14 Navy Reserve Personnel Accounting: lnforrnatlon relating to accounting for Navy ReSl!rve personneVworkforc;e Including cutoff at er TEMPORARY: cutoff at CY. 

I
Unit/Ship Rolls and Rosters which are Included under Item 1000-5, Personnel 
Accounting (Permanent). I 

I, 

PUBIJCATIONS RECORDS, 

11'2tth:_ 

ID 

- L------....1...-------1------------i--------.............._ __ _ 
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75 

75 

75 

75 

SSIC/No. Serles Title Description of Records Cutoff Disposition Ret. DAUt Notest

5. NAVY RESERVE RELD REPORTING SYSTEM (RESFIRST) DOCUMENTS. Navy Reserve unit diaries and Scan with automatic data processing 75 
Navy Reserve Drill Repartln1 fonn far both officers and enlisted personnel In pay and non-pay sbtus record buUtfor submission to the 
Ubllzln1 a aedit-card reponfnl system. (Quarterly Naval Reserve Drill Reports (such as NAVPERS U59) Naval Reserve Dnll Pay System at 
were canceled by Implementation of the Reserve Unit Personnel and Perfonnance Report (RUPPERT) In Defense Finance and Accountlns 

100L5a(3) 
1957. The RUPPERT system was operational through 31 January 1978. It was replaced by RES FIRST RESERVE POUCIES AND PROGRAMS RECORDS which Incorporates the use of opdcal character reco1nltfon (OCRI diary as I reportln1 doaiment IO 

Son/ice (DFAS), Cleftland, OH. 
Mlcroftlm usin1 Index provided by 

Nl-NU-B&-1 / 
1001/5/A/3 

reportevents and ocmrrences,, personnel actions, and data relative to lndMduals attached to a DFAS. Destroy after microfilm Is 
report1n1 unit of the naval reserve.) verified for accuracy and completeness 
■• OCR Creel� Card DrtU Chits. ta permit retention and retrieval of this 
(3) Copy provided to Naval Rese,ve Personnel Center (NRPC). 

, '9KYI .,_..,., • .., , •-- •••• - ·-···-· • .,.avy -.... un1t araries ana 
Information for 56 yean. 

75 
Navy Reserve Drlll Reportln1 Form for both officers and enDsted personnel In pay and non-pay status 
utilizin1 a credit-card reponln1 system. (Quarterly Naval Reserve Drift Reports (such ■s NAVPERS 1259) 

100L5b 
were canceled by lmplementatlan of the Reserve Unit Personnel and Performance Report (RUPPERT) In 

RESERVE POUCIES AND PROGRAMS RECORDS 1957. The RUPPERT system was operational throu1h 31 January 1978. It was replaced by RESFIRST 
which lncorponites the use of opdcll character recopitlon (OCR) diary ■s a reportln1 documant to 

Retain on board. Destroy when 56 
years old. 

Nl•NU-B&-1 ( 
IDOOl/5/B 

report events and occurrences. personnel actions, and data relative to Individuals attached to a 

100L6 

repordn1 unit oftha naval reserve.) . __ ..o... 
RESERVE POUCIES AND PROGRAMS RECORDS &. NAW RESERVE DATA CARDS. 

·- ' �------
Transfer ta nearest FRC when 5 years 
old. Destrov when 56 vears old. 

75!J; Nl-NU-86-1/ 
1001/& 

1000-15 Retirement case Flies: Information relating to the retirement of seNlce members Including but not limited [TEMPORARY: CUtoff at CY. X 

to requests for separation/retirement, Individual correspondence, applications for Destroy 75 Years after cutoff. 
retirement benefits, computation for notification of retirement ellglbillty, dlsabillty 
evaluations, and related Information. 

L GENERAL CORRESPONDENCE FILES. Files relatina ta Individual queries and appllcatians for reserve 

1B20,1 RESERVE NONDISABILITY RETIREMENT 
RECORDS 

retiremenr. computation for and notifications of er11ibllity far reserve retirement benefits lndudin1 
copies of orden to the retired reserve. (Consressional Inquiries and Board for Correction or Naval 

Transfer to NPRC (MPR) when 2 years 
old. Destroy when SO years old. 75 Nl•NU-8&-1 / 

lBZ0/1 
Records (BDCNR) requests received on sub)ect file number sometimes date back almost SO yean.) 

1850.la DISABIUIY RETIREMENT RECORDS L ORIGINAL DISABILITY EVAWATION PROCEEDINGS. 
a. Hard Conv Casa Flies Closed 31 December 1977 and Earller, 

Redreto WNRC, De_?troY when 75 
1 ..... rsold. 

75 Nl-NU-98-7 ( 1/A 

1850.lb DISABIUIY RETIREMENT RECORDS I. ORIGINAL DISABIUIY EVAWATION PROCEEDINGS, 
b. Hard Copy Case F"des Clnsed 1 January 1978 to 31 December 1987. 

Destroy after mlaofilmlng and film ls 
veriHed for acmracy and 
comnleteness. 

75 
Nl-NU-98-7 ( 1/B 

I, ORIGINAL DISABIUIY EVAWATION PROCEEDINGS. Retire to WNRC when 5 years old. Nl-NU-98-7 ( 1850.lb(l) DISABILITY RETIREMENT RECORDS b, Hard Copy Case FDes Closed 1 January 1978 to 31 December 1987, Destroy when 75 years old. 1/B/1.11 Neaatlve Microfiche Conies. 
I. ORIGINAL DISABIUIY EVAWATION PROCEEDINGS. Retain on board, Destroy with related Nl-NU-98-7 ( 1850.lb(3J DISABILITY RETIREMENT RECORDS b. Hard Copy Case Flies Closed 1 January 1978 to 31 December 1987. with related recards moved up to be with Uke records records. 1/B/31131 Case Index of DisabWtv Proceedlnn. NOTE: Retention Is 75 wars 
I, ORIGINAL DISABILITY EVAWATION PROCEEDINGS. Retire to WNRC when 1 year old. 1850,lc DISABILITY RETIREMENT RECORDS Nl-NU-98-7 / 1/C c. Hard CoDV Case Files Closed 1 Januarv 1988 and Later. Destrov when 75 vears old. 
>- raumaac lnjUry rnnsuan Program iystem (T-SGUJ proVldes Manne Corps semce members Wllo 
suffer a loss as direct result of a serious traumatic Injury with monetary assistance. 
a.The computerized system that allows service members to apply on line far monetary dalms as direct Close completed dalm files annually. USO.la DISABILITY RETIREMENT RECORDS Nl-NU-07•9 ( 1 

N1-127-Cl9•2 / 1 PU, can we push this to 75 yearsn 

result of traumatic Injury. Master files In dude but not runlted to scanned copies of med lea I records, Destroy/delete when 40 years old. 
scanned T-sGU supplementa� reconsideration, Navy Coundl of Review dalms and approvals and .. 

1v. .Jleparauans ana Kearement 5tamn1 �tem IS a computenzea appm:ation Wuu.111 a11ows tne 
paperless rautln1 or sepanidons, retirements, retire/retain and retire/recall requests for offla!rs and 
retirement request for enlisted pem,nnel Marine Corps-wide. Close completed dalm files annually. 1900.Ba GENERAL SEPARATION RECORDS a. Master file consist of but are not limited to name, rank. SSN request for retirement data Destroy/delete when 50 years old. (officer/enlisted), request for separation date (officer/enlisted), retirement type (dlsablllty/non• 
disabiUtyJ, inter-service transfer requests, scanned copies of administrative action forms, official 

, ..• 
1000-16 Research from University Students: Rnallzed papers from student research at Department of the Navy colleges and calendar year TEMPORARY: CUtoff at CY. X 

universities. Destroy when 30 years old. 
Significant research with 
historical merit -Apply SSIC 
3900.1bl4l ltentadve bucket -
3000-ZlJ. 

1. MARINE CORPS UNNERSITY STUDENT lndlvldual Research Papen from Command and StaffCoUqe, Destroy when 20 yean old or no lon1er 30 
1524.1 GRADUATE EDUCATION Amphibious Warfare School, School of Advanced Warfllhtln1, and Command ■nd Control System needed for resean:h and reference Nl-127-01·1 ( 1 mlsht belon1 In different chapter 

Srhool whichever Is later. 

-

- ---. ··-

I I 

I 
I 

I I 

T ~--&--• 

lt•nlalc , .. rl■l111c 

·- - -·-



SSIC/No. 

1000-17 

lDDD.41(1) 

IDDD.4h(II 

1421.lb 

1000-lB 

1&50.3a 

1650.3b 

1650.lc 

1000-19 

164D.Z 

1000-20 

1640.4a 

Serles Title 

Personnel Boards and Coundls -
case Flies: 

GENERAL MIUTARY PERSONNEL (INCWDE 
MARINE CORPS STANDARD OPERATING 
PROCEDURES (SOP'S) RECORDS 

GENERAL MIUTARY PERSONNEL IINCWDE 
MARINE CORPS STANDARD OPERATING 
PROCEDURES ISOP'SI RECORDS 

TEMPORARY PROMOTIONS RECORDS 

Awards - case Flies: 

DECORATIONS, MEDAIS, AND AWARDS 
RECORDS 

DECORATIONS, MEDAIS, AND AWARDS 
RECORDS 

DECORATIONS, MEDAIS, AND AWARDS 
RECORDS 

Confinement Records - case Flies: 

CONFINEMENT RECORDS 

Confinement Records - Brig Log: 

CONFINEMENT RECORDS 

Desalpllon of Records 

Case files and supporting lnfonnatlon for dlsdpUnary, clemency, parole, and service 
review Boards and Councils. 

14. NAVY D•PARTMEn, mlUTARY PUSONNE• -R- ftnD COUNCIIS R<wRu:,. 
I• Board of Review, Dlschar1es, and Dlsrnlssll Offldal case Flies. 
(1) All papers reladn& to each Individual case. lndudln1 review of dlscharses, appllcadons for review of 
discha,a:e and separadons from lhe anned services; copies of dlscllarp certlncates; correspondence 
with naval ties. petldoners. veterans orsanlutians, can1ressmen, and other Interested parties; and · ··- .. .. , •. -•� 
4. NAVY DEPARTMENT MIUTARY PERSONNEL BOARDS AND COUNOIS RECORDS. 
h. Naval aemenc:y and Pirate Board Remrds. 
Cl) Offlclll Board case files composed of briefs and relevant dlsdpllnary, medical., and sodolo1lcal 
histories of appellant se:ekln1 clemency: procee:dlnp and decisions of the Board; medlcal•psvcholoafcal 
evaluation reports; clvlllan backlround reports; correspondence With naval activities, members of 
Con1ress, Hd olhen cancemed with the case. (No Indices Involved.I 

L OFFICER'S PROMOTION HISTORY RECORDS. Navy officer's precedence record, maintained by 
NAVMILPERSCOM, provides a record of temporary promotion of officers. 
b. Naval Reserve Officers on Inactive Duty or Rqular Navy Officers who are Dlschaqed. Dismissed or 
Resign nelr Commission. 

Awards program case files maintained by CNO, CMC and fleet commanders-ln-<:hief, 
type commanders, and unit commanding officers. 

3. RECORDS OF CITATIONS, AWARDS, OR COMMENDATIONS AWARDED BY COMMANDS OR OTHERS 
UNDER AUTHORnY DELEGATED TO THEM TO MAKE SUCH AWARDS. Case ffles maintained by the 
awardin1 authority to lndude recommendations., supportin1 documents, and related correspondence. 
a. Case files of awards of Meritorious Service Medals, and Air Medals maintained by CNO, CMC, and 
neet commanders In chief. 

3. RECORDS OF CITATIONS, AWARDS, OR COMMENDATIONS AWARDED BY COMMANDS OR OTHERS 
UNDER AUTHORflY DELEGATED TO THEM TO MAKE SUCH AWARDS. Case files maintained by the 
awardln1 authority to lndude recommendations, supportln1 documents, and related correspondence. 
b. Case files and other records of awards of Navy and Marine Corps Commendation Medals, Navy and 
Marine Corps Achievement Medals, and Purple Heart Medals maintained by CNO. CMC, fteet 
commanden In chief, type commanders. and unit mmmandinl officers. 
L BOARD OF DECORATIONS AND MEDAIS, NAW DEPARTMENT RECORDS 
c. Flies or Recommendations Made to the Board. Flies rq:ardlna extraordinary heroism cases, and card 
IDra11-s1 records u!IN to determine retirement oav Increases for enOsted Denonnel 

Confinement case files for courts-martial prisoners and confinement Imposed by 
non-Judicial punishment 

2. Confinement Records Case Files for Courts Martial Prisoners and Confinement Imposed by Non 
Judidal Punishment. FDes consist of all correspondence, reports, and other records In connection with 
the case. lndudlng saeenln1 reports, admission summaries or supplements, periodic prosram reports, 
dlsclpUnary reports (mast report slips), special medical or psychiatric reports, and other records 
relatin1 to the prisoner's conduct and assla;nments whlle confined. Exclude any records required to be 
ffled In the offldal personnel record. 

A chronological watch to watch accounting of significant events or actions that take 
place In the Brig. Include bed checks, roll calls, staff visits and Inspections, fires, 
escapes, riots, suicides, change of watch, emergency drills, and simllar Incidents. 

4. LOG BOOK RECORDS MAINTAINED BY BRIGS. 
a. Bria Lo&- A chronolo11cal watch to watch acmunt1n1 of slplflcant events or actions that take place In 
the Brig. In dude bed checks. roD calls, staff visits and Inspections, fires, escapes, riots, sulddes. chanp 
of watch, emersenqt drills, and slmilar lnddents. (Exclude prisoner/detainee counts, confinement and 
release Information, departure and return of prisoners, and other information contained In CORMIS.) 

cutoff 

case closed 

case dosed 

separation of Individual 

Trlgger(s) 

wnln 

Trlgger(s) 

Trlgger{s) 

Disposition Ret.
•TEMPORARY: CUtoff at case 

dosure. Destroy 30 years after 
cutoff. 

30 

Transfer to FRC when case Is dosed, 
Destroy 15 years after case Is dosed. 

30 

cutoff and transferto FRC 1 yearafter 
disdl■rae or Individual from the naval 
service. Destroy 25 years after cut-off. 

75!J;
Transfer to NPRC (MPR), 9700 Page 
Blvd., St. Louis, MO 63132, when 10 
years old. Destroy when 35 years old. 

TEMPORARY: CUtoff at a. • 
Destroy when 30 years old. 

30 

Redre to WNRC when 3 years old. 
Destroy when 25 years old. 

30 

Retire to WNRC when 2 years old. 
Destroy when 15 vean old, 

Retain on board. Destroy when no • 
lonpr needed to determine any 

ioosslble retirement benefits. 

TEMPORARY: CUtoff at • 
prisoner release. Destroy when 
ZS years old. 

11.utDrr ifiiia-of Cy 2 years aner 
mallmum release date from 
confinement or expiration of parole or 
mandatory supervised release. as 30applicable. Retain on board. If space Is 
not available, transfer to supportln1 
FRC 2 yean after cutoff. Destroy when 

1,-.---- al" 

TEMPORARY: CUtDff at ct. • 
Destroy when ZS years old. 

Reure to FRC Ailiiiiioi"FRClDS--
An1eles when 2 years old or when 
total accumulation Is at least 1 mblc 30foot, whichever Is later. Destroy when 
25!J;years 
,... 

DAU Notes 

NI-NU-86-1 / 
IJJIXJ/4/G/I 

NI-NU-86-1 / 
IJJIXJ/4/H/1 

Can we move this down from 35 
to 30. Blaer Jump to mOV11 Its NI-NU-86-1/ retention up to 75 If unnecessary. IAZl/1/B!J; Might belong on an exception 
lid» 

Nl-NU-92-IA / 6 

NI-NU-9Z·IA / 7 

NI-NU•B6-1 / moved up to be with like records. 16SD/I/C 

Nl•NU-111-1 / I 

·-
NI-NU-93•7 / 
™D/4/A 

-
-

- -

'.ltbl:t m1ud1 cclillDII ll,, D:[RIW:U IDd 111Dlli!111D111 •·· ··•• ,.._ 
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I I 
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SSIC/No. Serles Tltle Description of Records eutoff Disposition Ret. DAU Notes 

1000-21 Family Advocacy case Ries - Information relating to substantiated and unsolved cases of chlld or spouse Trlgger(s) TEMPORARY: CUtoff at CY. X 

Substantiated and Unsolved: maltreatment under the provisions of the Famlly Advocacy Program. Included are Destroy when 30 years old. 
Child/Spouse Abuse Incident Reports DD Form 2404 (Child/Spouse Abuse Report), 
Standard Form 600 (Chronolaslcal Record of Medical care), case management 
summary, record of referral, extract of pertinent Information from the police 
reports, CID report, and other pertinent Investigative reports and supportive data, 
evaluation of cases, record of services and counseling provided, treatment data and 
related documents. Includes central registry of family advocacy cases. 

3. Famny Advocacy case ,-11es. case nles. copies or medical recoras, lnvesu11uve reports., committee 
flndinp, correspondence, and related supportive records documentln1 abuse. nqlecl, or eutoff annually. Transfer to WNRC 

NCl•NU-81-2 / 
1754.3• FAMILY SUPPORT PROGRAMS maltreabnentoffamlly members. when 4 yean old. Destroy when 25 30 6320/3/A

a. Central Res;lstry Records at Naval Medical Information Manapment Center, Bethesda and yean"old. -N•arlnu■----
CUt off and lrlnsfer to NPRC (MPR) 

National Personnel Record Center, 
9700 Pap Blvd., St. Louis, MO 63132, 
2 yean after die end of the calendar 

�• In whldl the case reviewed 
3. FamDy Advocacy case Files. Case files, copies of medical records. lnvestiptive reports, committee committee determination was made or 
flndlnp, correspondence, and related supportive records documendn1 abuse, nea:lect. or treatment ends. Destroy as a famRy 
maltreatment offamlly members. 1roup 25 years after the end of the 
b. Famlly Advocacy case Records (secondary medical records) at BU MED Activities and lnst■Uadon calendar year in which the case review FamDy Service Centers. Documents relatin1 to substandated and unsubstantiated cases of child or committee detenninadon was made or spouse maltreatment under the provisions of the Family Advocacy Proenm, lnduded are Chlld/Spouse

1754.3b(1) FAMILY SUPPORT PROGRAMS treatment ends. 30 Nl-330-01-2 / 2l/A Abuse lnddent Reports DD Form 2404 (Child/Spouse Abuse Report), Standard Fann 600 (Chronological 
Record of Medical Care), case manapment summary, record ofreferr•� extract of pertinent 

Note: Unsubstantiated-Unsolved cases
Information from the police reports, CID repon, and other pertinent lnvesdptive reports and may be transferred to sodal work 
supportive data, evaluation of cases, record of services and counselin1 provided, treatment data and services or other mental hntth related documents. treatment or continued as ■ voluntary(11 Substantiated Cases and Unsubstantiated-Unsolved cases: at-risk case, or they may be used In 

combination with -Unsubstantiated-
Unresolved• reports to create 
suffldent Information for a 
substantiated report. 

I 

:1000-22 Education and Training Course , Information relating to the planning and development of courses and training TEMPORARY: CUtoff when .x 
;planning: publlcatlons. This Includes but Is not llmlted to syllabi; lesson plans; Instructional superseded or obsolete. 

material; and correspondence relating ta the planning of courses, course material, . Destroy 10 years after cutoff. 
'ortralnlng pulilicatlons. ;tonger retention authorized If I ! 

;needed.--- . . ----l,----------;-----I--------- ----- ----r-·- •Retain on board. Destroy when 
' jsupeneded, obsolete, or no longer 
1
:2. ADMINISTRATIVE RECORDS. Records rel1tln1 to the day-to-day admlnlsb'atlon and operation of , 'needed for reference, except for •Moved up to be with like records. 
'educational and tnlnln1 lnsdtudons. lnduded are syllab� lesson plans, lnstrudlonal m"terla� dass lists I !course materials accumulated by the IJG£NERAL TRAINING AND EDUCATION and rosten, schedules. correspondence with or about Individual personne� Instructors �"reports, Nl-NU-8"" l / 

lSOO.Z i"" , IMarine Corps Institute reladni to 10 , &- ,Also found In ien. cor. Because • 
RECORDS •�don reports, and other records. Records are accumulated primarily at Individual schools and : !correspondence courses which should !1500/2 'two dispositions listed In this 

1=�::=dons. (Exclude records of the NavalWar Collqe, the Armed Forces Staff Collep, and the ,"
jbe retired to nnrest FRC 4 years after , : :schedule Item. 

20.31 E NING R OR loni"" eed"" 20/3"G 
__"" __ ·- · · •  - ·· · "· - - -__ _!i�•;:!�;s:!;���:!::i•;:::;::;:.�;;::;;:.:;;:-:�:'.":'nlsrq�'.��t•_, ___ _ _ .. _ ;•.�"" ��: _ · ·fi - ___ I }"" !"" · 

_"" _"" iReta n on board. Destroyw en 'e 1 
'� i , 

,supeneded,"canceled,"orno lon1er f 1
1 
11 

I
11NSTRUCTION COURSES AND TRAINING L ACTIVITIES TRAINING MATERIALS, Files lndude syllable and technical Instructional (course or otherl needed fortraining purposes, as ; 1Nl-NU-8&-1 / 

SO.l 'superseded, canceled 1Moved up to be with Rke records. : 
MATERIAlS RECORDS material. (Other than pro1ram material covered In par. 1500.L) (See also par. 10170.) Iresearch material, or for reference In 1550/1 

1"" developln1futuretralnln1courses, , 1"" · _"" _I 1 : 
M"" __

' 
_

1""

' 1:����=:::;::::::::�lo�:::::::�p:::::::d"" �:, - 7':�:::::::�RC when S yean"" ;�.:,"
!1SS2.3b TRAINING PUBLICATIONS RECORDS 110lpubllcadons (lndudln1 manuals) prepared by the Center. Contains offldal correspondence on the old. Destroy when 10 years old. ,1552/3/B1""

� t��"" ���"" ��"" � 

preparation or publication of a text or manua� inducln1 recommendations and comments and papers 1•�---�--------------aolated.coSIUrullechoicalmott 

.. 

_____ Marln.,1-11mic. 

I 
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ISSIC/No. 5erleseTide Description of RecOrds CUtoff I Disposition I Ret. DAU I Notese II 

I L GENERALCORRESPONDENa fll£5. Files and otherrecordsthatdommentthe overall man11ement lRelalnon board. Destroy when10 
I 

o,ed lrom ch.9 =·�:l � alian 
�ee

II I 
I j!COMPUTER MANAGED INSTRUcrtON and orpnlzation, quantitative information, studies., plannlnl data, background rationale, ■nd years old orno longer required far(

research or reference In developin1l•ewoperations, whichever Is earlier. 

110 

j1 
N1-NU.a6-1/ 
1554/1/Al1s54.1a IRECORDS statlstk:al summaries. 

j 
Nl-NU-89·3/ :PERSONNEL AND TRAINING RECORDS 

1. Or11lnal PaperCopy, latherthan data desaibed in par. 1554.1b.J 

I
I 

L Personnel ■nd Tr1lnln1 Records. Correspondence, memoranda., studies, reports and slmUar 
domments thatldendlym1nnln1 requirements. spedal qu11iftcadons and tr1lnln1 requirements for 

,___1.,,,_.,......,., _1-

iReliru o FRCwhen Zyursold. : 
new pra1r1ms and electronicsystems. Induded Iscoursedevelopment documentadon.These records Destroywhene10eve.ee

•-••'•'tedhRml!!,l!!/ljf.!.ml!,m!,.Rllm!.,__ _e --�'ee -- _e_e_earee___e_ee ____ee ,_ _e

1000-23 Morale and Welfare Program Information relating to the execution of plans, policies, programs, and procedures i TEMPORARY: cutoff at r:r. 
Management: •relating to the Department ofthe Navy, U.S. Navy, and U.S. Marinecorps morale ;Destroywhen 10 years old. 

I 
land welfare program maintained by activities, departments, divisions, and other 
1orpnlzatlonal units. I 
Z. POUCY PAPERS/PREaDENT Fii.Es.FUesrelat1n1 to recreationlcdvilJes suchas Instructions, --
directives, and other documents; establishln1 polldes, procedures, and precedents for operation, Retainon board. Transferto nearest I Nl-NU-86-1/1710.2a RECREATION AND SOCIALAFFAIRS RECORDS review, etc.,, ofmorale, welfare_ and recreation fadlitles, activities, and pro1rams. FRC when no lon■er needed. Destroy 110 lnstalladons1710/2/A•· Records Concemln1 On10Ina: Actions ofthe Non-appropriated Fund Instrumentality. Letlen of when 10yean old. 
ut11odiatlo_njo_c:q,111me�_opec,.tlon._cb1nR�JD.m..,lon.,pepn1J1fD.t_wa]ver_to_reaulatfoqs, $___ 

Z. POLICY PAPERS/PRECEDENT FIW. FUes such asselected lnstrudlons, directives, and documents Transfer to nearest FRCwhen norelatiq to messes andconsoDd■ted p■ckaaestore activities. Nl-NU-BIH/174&.21 MESSES RECORDS lon1er needed. Destroy 10yean after 1De Installations■• Onacaln1 Actions of e Non appropriated FundInstrumentality Records. Lettersofauthorization ID 1746/2/A
lhee transfer. !e

comme.!�..!!P�!!r.£1!..�n1'U!!,1'!!lnlol!�enn1nptW!,�Jn!!.�,!�!c; 
5. •Marine Corps Marathon• Races and Event 5erles Database. The purposeofthe database Is to 
resister for a runnlna: went orvalunteer opportunity. Ifthere Is a cost associated with ■ rqlstratlon, a Cutoffevery fouryears for electronic paymentIsfadDtated throu1h a third-party merchant payment processor. The •MarineCorps DAA-0127-2014- ,

t:J:
EATION ANDSOCIALAFFAIRS RECORDS stora■e on CDs. Destroy 10 vearl•I !10 0023-0002 "ewsince ERAMarathon• admlnistnton can retrieve., analyze., and edit ,ealstrantdata and fonn elements. Records io

•ftm'CUTOFF. 
r■naefrom 1975 untn 2014, with onllnerqlstratlon bqlnnln1 In 2004 to present. 
a. Master Flies 

1ee _ _ __J_ 
-- --- 1 --- - - - -- ---11000-24 eonflnement Record9 - Return of 11nformatlon pertaining to the custodianship of personal funds and property of TEMPORARY: CUtoff at release 'x1ee I :IPersonal Property: !prisoners confined In Navy Brigs and reflecting accountabilityforthe receipt, ,ofprisoner. Destroy when 10

I
I 

I1disbursement, orother disbursement of such funds and property. These flies jyearsold. I !
! ;include Individual and summary receipt vouchers, statementof prisoner's accounts; ; ' ' 

I

!pettycashvouchers;summarydisbursement vouchers; recordof prisoner's personal•I deposlt funds; requests for withdrawal and notification of expenditure of prisoner's I I 
I1ee I,personal funds; prisoner's cash account records and personal property lists;I I i 

' 'personal property transmittal slip; request slip for withdrawal of personal property; l ' 
, personal property permit; request and receipt forhealth and comfort supplies;

• 

' I I 
I!activity reports;custodian's certificates; checkbooks, Including cancelled checks and : 
i i 

!check stubs; bankstatements; and similar documents. i
l ! 

I ! 

7. RECORDS OF PERSONAL PROPERIY AND FUNDS OF MEMBERS CONANED. Documents pertalnln1 ID 
the custodianship ofpenonal fundsand property ofprisoners confined In N•VV Brtas and reflect1n1 
account■blllty rorthe receipt, disbursement, orother dlsbunement ofsuch funds and property. These 
flies Indude lndlvldual and summary receiptvouchers., statementofprisoner's accounts; petty cash 
vauchen; summary disbunementvouchers; recordofprisoner's penonal depositfunds;requestsfor Destroy10yearsafterrelease of Nl-NU-93-7/1640.7 CONFINEMENT RECORDS 10withdrawal and notlflcatlon ofexpenditureofprisoner's penonalfunds; prisoner's cash account prisoner. UAOn 

records and penonalproperty Dsts; penonalproperty transmittal sllp; requestsllp for wlthdrawal of 
personal property: penonalpropertypermit; requestand receiptfor health andcomfort suppUes; 
activity reports; mstodlan's certillcates; checkbooks. lndudin1 cancelled checks and check stubs; bank j 
statements; and similardomments. 

1000-27 Evidence ofTraining/Education: Information relating to attempted and/or completed training/education other than training completion TEMPORARY: CUtoffat X 

Information maintained In service record. This Includes but Is not Rmlted to ordlsenrollment compledon of training or 
transcripts, student performance records, COiiege/Academy class rosters and dlsenroUment. Destroy 7years 
indlvldual studentjackets. Evidence ofIn-trainingservice can befound in schedule after cutoff. 
Items 1000-2, OMPF and 1000-8, Student Records • MasterFlies. 

L RECORDSOFTRAINING COMPLETED FORTHE PROFESSIONALDEVEIDPMENTOF RECRUITERS. Ales 3 Nl-NU-8&-l/113&.la RECRUITER TRAINING RECORDS otherthan those maintained In servicerecords. Destroy when 1year old. moved up to bewith like records113&/l/Aa. Reaulters Removed from Recrultln• Dutv. 
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1534/1 

SSIC/Na. 

1136.lb 

1410.3• 

1533.3b 

1534.1 RECORDS 

Serlestlltle 

RECRUITER TRAINING RECORDS 

REQUIREMENTS AND QUAUFICATIONS 
RECORDS 

RESERVE OFFICER TRAINING CORPS (ROTC) 
RECORDS 

MERCHANT MARINE ANO MARITIME 

Desalptlan af Records 
L RECORDS OF TRAINING COMPLEl'ED FOR THE PROFESSIONAL DEVELOPMENT OF RECRUITERS. F"des 
other than those maintained In service records. 
b. Rerrulters not removed from a-·itin• Dutv, 
3. ROITTRS OF GRADES MADE ON QUAUFYING EXAMINATIONS. 
a. Rosten far Naval Academv Entrance Examinations. 
3. INDIVIDUAL STUDENT OFFICIAL RECORD - 10R FORMS) OR TRANSCRIPTS OR STATEMENTS OR 
ACADEMIC RECORDS. Must contain information about courses attended, len,th or courses, whether or 
not completed, (Ifcompleted), and pertinent ll!marks, such as reason for disenrotrment or rauure to 
complete courses. 

L STUDENT PERFORMANCE RECORDS. 

Cutoff 

tour completion 

tralnln1 completion 

student 1raduadon 

Disposition 

Ret.aln on board. Destroy 4 ye1n after 
tour completfon. 

Retainon baard. Destroy when 5 years 
old. 
Cut off and b'ansfer to NPRC (MPR) 6 
months after completion of tralnln1 or 
dlsenrollment. Destroy 5 years after 
cut- off. 

Retain on board. Destroy 3 years after 
student lff'llduates. 

Ret. 
7 

7 

7 

3 

DAU 

Nl•NU-86-1 / 
1136/1/8 

Nl-NU•B6-1 / 
1410/3/A 

Nl•NU-86·1/ 
1533/3/B 

N1-Nll-ll6-1"/ 

Notes 

moved up to bawith like records!J;

11J00-28 Promotion, Advancement and Information relating ta promotion, advancement, and career planning. This Includes Trlgger(s) TEMPORARY: CUtaff at a. X 
career Planning: but Is not limited ta examination statistics, promotion board case files, and Destroy when 7 years aid. 

promotion history record. 
4."1•row• ., ..... _,.,,.,._,,.", ,.. ,w,nn■ -... n....,,,.,,.._,."Oft.H'lnlNI , ___ .. __ 7 
r. Officer Selectfon Promotion Board Recards. Flies consisting of correspondence and other records GENERAL Ml UT ARY PERSONNEL (INCWDE 
aca.imulated by naval examining boards relatin1 to recommendations or adlons reprdln1 ofllClll!lr MARINE CORPS STANDARD OPERATING Retain on board. Destroy when 4 years Nl-NU-86-1/ 1000.41 promotions, suspension of promotions, .-..xaminatlons. submission of additional Information, re-PRCICEDURES (SOP'S) RECORDS old. IJI00/4/Fdetermination of quar.tlcatlons for promotion of andidates who have failed In one or more subjects 
before I supervisory ex1mlnln1 board, or whose records show matter adverse to promotion 

--• 
GENERAL PROMOTION ANO ADVANCEMENT 4. NAVAL EXAMINING CENTER RECORDS Retain on board. Destroywhen 5 yean 7 Nl-NU-86•1"/ 1400.41 RECORDS a. Statlstlcal Data. old. ,..,,,4/A 

4. NAVAL EXAMINING CENTER RECORDS 7GENERAL PROMOTION ANO ADVANCEMENT Retain on board. Destroy when 5 years N1-NU•86-1/ 1400.4b b. Reports of lnvesd,:adans. Reports other than district intelrlaena! offices studies that are to be RECORDS old. /1400/4/Breturned to aaoron"'•te district lntellht:ence offices uoon comnlatlon of """Ulrements for studies. 
GENERAL PROMOTION AND ADVANCEMENT 4. NAVAL EXAMINING CENTER RECORDS Retain on board. Destroy when S yars 7 Nl-NU-86-1 / 1400Ae 
RECORDS e, Summarv Comaftations and Reaons of 1400.4c and 1400.4d old. 1400/4/E

2, INFORMATION CONCERNING INuNIDUAL OFFICERS. All Information concemm1 lndnnaual omcers, 7 
that Is provided ta ■n active duty list promollon selection board for their consideration In seleclin1 SELECTION BOARDS' RECORD OF DISPOSrTION: Destroy when 7 years 1402.2 officers for promotion. Records may In dude copies of fitness reports, summaries or service, written N1-NU·92·11/ 1 PRCICEEDINGS RECORDS (RESERVE) old.
communications to the board by officers under consideration, and similar documentation. Records 
ma·• .. .., ln ...... co 
L OFFICER'S PROMOTION HISTORY RECORDS. Navv offlcer's precedence record, malnt.alned by • 

Retain on board. Destroy when S years 7" Nl•NU-86-1 / 142Lla TEMPORARY PROMOTIONS RECORDS NAVMILPERSCOM,, provides a record of temporary promotion of orracers. old. 1421/1/Aa. Re .. •lar Naval Offlcers Who are Retired rrom Active Dutv or ""-·-rt to Enfisted Status. 
L OFFICER'S PROMOTION HISTORY RECORDS. N■YV officer's precedence record, maintained by • 
NAVMILPERSCOM, provides a remrd of temporary promodon of officers. Retain on board, Destroy when no N1-NU-B6-1 / 142L1c TEMPORARY PROMOTIONS RECORDS wnln moved up to be with llke records c. Officers Precedence Records. lon1er needed. 1421/1/C 
1121 Master microfilm nesatlves of officer arecedence recard. 
L OFFICER PROMOTIONS HISTORY RECORD. Navv officer"s precedence recard, maintained by Apply 1421.1. Retain on board. Desb'oy u Nl-NU-86-1"/ 1426.1 PERMANENT PR0M0T10N RECORDS 

• 

NAVMILPERSCOM, nrovldes a record of aermanent aromotlon of officers. when 5 vars old. 1426/1 
L OFFICER PROMOTION HISTORY RECORD. Officer Precedence Record (NAVPERS 1430/31 malnlained Apply 1421.L Retain on board. Destroy u Nl-NU-86-1 / 1427.1 RANK ANO PRECEDENCE RECORDS by NAVMILPERSCOM provides a chronolo1lcal record of re1ular and reserve officers rank and when 5 years old. 1427/1

!arecedence. 

11J00-29 Reaultlng Program Management: Information relating ta the operation of the recruit! ... program. This Includes but Is Trlgger(s) TEMPORARY: CUtaff at CY. X ($] Common aaass 
not limited ta project case files, pre-enlistment/enlistment papers, applications, Destroy when 5 years aid. chapters. Need a common 
Individual applicant data cards (summaries), and correspondence relating ta Internal desalptlan far each. 
Investigations of recruiting Irregularities. 

Retain on board. Destroy when 5 years 7 N1-NU•86-1 / 112D.2 RECRUITING PLANS AND POUCY RECORDS 2. CASE FILES RELATED TO SPECIFIC SUBIECTS. old or when no lonpr needed for 1120/Z
reference whichever Is earlier. 
Destroy when 5 years old or when no 2. CASE FILES RElATED TO SPECIFIC SUBIEa5. Delayed Entry Prosram (DEPJ, other service vetenn 7 Nl-NU-86-1/ 11ZLZ RECRUITING POUCY RECORDS lon1er needed for reference, recrultlns, forelsn natlanal recrultln11 ratln1, etc. 1121/2whichever Is Nrlier. 
Retain on board. Destroy when 7 

L CONTROL CARD RECORDS ANO SUMMARY RECORD FORMS. Flies showin1 status or appllcadons and applicant commissioned applicant Is commissioned or 5 years Nl-NU-86-1 / 113L1 OFRCER RECRUITING RECORDS 
their dispositions. / applicant denied after appRcant Is rejected, whlchevl!r Is 1131/1 

earner. 
73. PRE-ENLISTMENT AND ENLISTMENT PAPERS FOR ENLISTED PERSONNEL Correspondence and 

related papers, indudln1 copies oftnvestl1atlons, reports of medical examinations, a1e or birth Cutoff when appllcant Is aa:epted or appUcant accepted or1133.3 ENUITTO RECRUITING RECORDS cenlffcates, consents of parents, waivers, pollce record checks, and other ennstment dat.a or papen. reJected, Transfer to FRC when 1 year NC1•24•8D-1 / 1 denied(Offldal record copies of birth certificates, endorsements, consents of parents, or waivers are to be old. Destroy when 4 years old. 
filed In lndivlduars Dfflclal Navy Service Record folder when applicant Is rejected. whenever possible.) 
•• CARO (SUMMARY) RECORDS OR INDIVIDUAL DATA CARDS OF ACCEPTED AND REJECTED APPUCANTS Retain on board. Desb'oy when 5 years 7" N1-NU-86-1 / 1U3Aa ENUITTO RECRUITING RECORDS FOR ENUSTMENT IN THE NAVAL SERVICES. old. 1133/4/A 
a. Records at an Adive Reauitln• S•.11don. 

b ________ Nnt~mmlcclnnlld . 

.. -IXJ KEK&A+OCQ+ UH ih&U fEKPAULEI &Aaa.u: ANb fdUNc11.!" ~L~n-n~ 

_,_ __ _____ nvnrmlnnfnnn. 
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HIGHER ECHELON OFFICES RESPONSIBLE FOR NAVY AND MARINE CORPS-WIDE POLICIES AND 
PROGRAMS IN CONNECTION WITH THEIR ROUTINE, DAY-TO-DAY OPERATIONS (AS OPPOSED TO THEIR 
ACTIVITIES COVERED BY PARAGRAPH 1000.11. THESE RECORDS INCWDE: 
b. Roudne requests for Information concemln1 Navy and Marine Corps personnel polldes that do not 

.. ... ,_____ _.,_ 
ON •-•••••-UUN 

WITH THE ROUTINE. DAY-TO-DAY, ADMINISTRATION AND OPERATION OF NAVY AND MARINE CORPS 
MILITARY PERSONNEL PROGRAMS. THESE RECORDS ACCUMULATE PRIMARILY AT OPERATING 
PERSONNEL OFFICES RESPONSIBLE FOR IMPLEMENTING AND ADMINISTERING POUOES AND 
PROGRAMS ESTABLISHED BY HIGHER ECHELON OFFICES. BUT THEY ALSO MAY BE ACCUMULATED BY 
HIGHER ECHELON OFFICES RESPONSIBLE FOR NAVY AND MARINE CORPS-WIDE POLICIES AND 
PROGRAMS IN CONNECTION WITH THEIR ROUTINE, DAY·TO-DAY OPERATIONS (AS OPPOSED TO THEIR 
ACTNmES COVERED BY PARAGRAPH 1000.11. THESE RECORDS INCWDE: 
c. Comments on directives, studies. reports, and other Issuances accumulated by offices not 

2. MILITARY PERSONNEL GENERAL CORRESPONDENCE. RECORDS ACCUMULATED IN CONNECTION 
WITH THE ROUTINE, DAY•TO-DAY. ADMINISTRATION AND OPERATION OF NAVY AND MARINE CORPS 
MILITARY PERSONNEL PROGRAMS. THESE RECORDS ACCUMULATE PRIMARILY AT OPERATING 
PERSONNEL OFFICES RESPONSIBLE FOR IMPLEMENTING AND ADMINISTERING POLICIES AND 
PROGRAMS ESTABLISHED BY HIGHER ECHELON OFFICES, BUT THEY ALSO MAY BE ACCUMULATED BY 
HIGHER ECHELON OFFICES RESPONSIBLE FOR NAVY AND MARINE CORPS-WIDE POUCIES AND 
PROGRAMS IN CONNECTION WITH THEIR ROUTINE, DAY-TO-DAY OPERATIONS (AS OPPOSED TO THEIR 
ACTIVmES COVERED BY PARAGRAPH 1000.11. THESE RECORDS INCWDE: 
d. Issuances prepared by lower echelon offices, which merely transmit or adaPt for local conditions 
poUdes and procedures estabAshed by hlaher•level offices and related backsround papers. 

DlsposlUon Ret. 

Close files annually at the end or the 
fiscal year. Destroy/delete S years after 

7the separation or dlschara;e of the 
service member. (Nl-127-08-&J 

Retain on board. Destroy 6 months & mo 
aftertndividual Isdetached or 
reaut.:ned. 
Retain on board. Destroy 5 years after 1 
lndMdual Isreleased from active duty, 
dischaq:ed, or retired, whichever Is 
earD-'-
Retain on board. Destroy after • 
seoaratlon. 

Cutoff upon case dosure. Destroy 5 7yun after a.itoff. 

Retain on board. Destray after • 
Individual is seDarated. 

TEMPORARY: eutoff at CY. X 

Destroy when 3 years old. 

Destroyed In accordance SSICS for 
spedftc 1eneral correspondence files 
lnduded In this chapter. For 1eneral 
correspondence not covered by 
another SSIC. apply the followln1: 
retain on board unbl records are 2 3 
years old. Earner disposal Is authorized 
1frecords are no lon1er needed for 
current operations. NOTE: Cara must 
be taken when apply this disposition. 
Permanent records are lnduded. 

Destroyed in accordance SSICS for 
specific pnenl correspondence files 
lnduded In this chapter. For 1eneral 
correspondence not covered by 
another SSIC, apply the foDowlng: 3 
retain on board until records ■re 2 
years old. Earlier disposal Is authorized"
If records ■re no Ion pr needed for 
current operations. 

Destroyed In accord.ace SSICS for 
speciHc pneral correspondence files 
included in this chapter. For 1eneral 
correspondence not covered by 
another SSIC. apply the followln1: 3 
retain on board until records are 2 
years old. Earlier disposal Is authorized"
if records are no lonpr needed for 
a.irrent operations. 

Destroyed In accordance SSICS for 
spedftc 1eneral correspondence files 
induded In this chapter. For pneral 
correspondence not covered by 
another SSIC, apply the ronow1n1: 3 
retain on board until records ara 2 
years old. Earlier dlsposal Is authorized 
If records are no lonser needed for 
current operations. 

DAU Notes 

Nl-127-0&-6 / 1 

N1·NU-B&-1 / 
1320/3 moved up to be with like records 

Nl·NU-86-1/ 
1A2&/2/A 

N1·NU-B&-1/ 
1&1&/3/A!J;

moved up to be with ftke records 

DAA-428-2012-
0004-000& 

Nl•NU-86-1/ 
1900/4 moved up to be with llke records 

N1·NU-B&-1/ 
IJDJ/2/A!J;

N1•NU-8&·1 / 
1000/2/8!J;

N1·NU-8&-1 / 
100012/C 

N1·NU•B&-1/  deleted1000/2/D 

~ ~DENCL Re ACWMUtAIED ih&ILLI 

https://11J00.2c
https://11J00.2b
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SSIC/No. Serles Title Desalptlon of Records cutoff Disposition Ret. DAU Notes 
2. MILITARY PERSONNELGENERALCORRESPONDENCE. RECORDS ACCUMULATED IN CONNEcrlON Destroyed In accordance SSICS for WITH THE ROUTINE, DAY-TO-DAV. ADMINISTRATION AND OPERATION OF NAVY AND MARINE CORPS spedftc general correspondence files MILITARY PERSONNEL PROGRAMS. ntESE RECORDS ACCUMULATE PRIMARILY AT OPERATING lnduded In this chapter. For 1eneral PERSONNEL OFFICES RESPONSIBlf FOR IMPLEMENTING AND ADMINISTERING POLICIES ANO GENERAL MILITARY PERSONNEL (INCWDE correspondence not covered by PROGRAMS ESTABLISHED BY HIGHER ECHELON OFFICES, BUT THEY ALSO MAY BE ACCUMULATED BY Nl·NU-B&-1 / 1DCI0.2d MARINE CORPS STANDARD OPERATING another SSIC. apply the foRowln1: 3 deletedHIGHER ECHELON OFFICES RESPONSIBLE FOR NAVY ANO MARINE CORPS-WIDE POLICIES AND lDCI0/2/EPROCEDURES (SOP'SI RECORDS retain on board until records are 2 PROGRAMS IN CONNECTION WITH THEIR ROUTINE, DAY-TO-DAY OPERATIONS (AS OPPOSED TO THEIR yean old. Earlier disposal Is authorized ACTIVITIES COVERED BY PARAGRAPH 1000.lJ. ntESE RECORDS INCLUDE: 1fDrecords are no longer needed for d. Issuances prepared by lower echelon offices. which merely transmit or adapt for local candltians aarrent operations. porldes and procedures established by hisher-level offices and related backlfOund papers. 

Destroyed In 1cmrdance SSICS for 2. MILITARY PERSONNEL GENERAL CORRESPONDENCE. RECORDS ACCUMULATED IN CONNECTION specific 1eneral correspondence ffles WITH ntE ROUTINE, DAY-TO-DAY, ADMINISTRATION AND OPERATION OF NAVY AND MARINE CORPS lnduded In this chapter. For pneral MILITARY PERSONNEL PROGRAMS. ntESE RECORDS ACCUMULATE PRIMARILY AT OPERATING correspondence not covered byPERSONNEL OFFICES RESPONSIBLE FOR IMPLEMENTING AND ADMINISTERING POLICIES ANO GENERAL MILITARY PERSONNEL (INCWOE another SSIC, apply the foDowln1: PROGRAMS ESTABLISHED BY HIGHER ECHELON OFFICES, BUT THEY ALSO MAY BE ACCUMULATED BY NI.-NU-B&-1 / lDCI0.21 MARINE CORPS STANDARD OPERATING retain on board unb1 records are 2 3HIGHER ECHELON OFFICES RESPONSIBLE FOR NAVY ANO MARINE CORPS-WIDE POLICIES AND 1000/2/FPROCEDURES (SOP'S) RECORDS yean old. Earlier disposal Is authorized PROGRAMS IN CONNECTION WITH THEIR ROUTINE, DAY-TO-DAY OPERATIONS IAS OPPOSED TO ntEIR It records are no lon1er needed for ACTIVITIES COVERED BY PARAGRAPH lDCIO.l). THESE RECORDS INCLUDE: current operations. NOTE: Care must f.Records relatln& to any other aspects of ml&tary personnel administration exduslve of records be taken when apply this disposition. appropriate for filln1 under para1raph 1000.L Permanent records are lnduded. 

3.CORRESPONDENCE WITH INDMDUALS, ntlRD PARTIES, PRIVATE ASSOCIATIONS OR OTHER GENERAL MILITARY PERSONNEL (INCWDE AalVITIES OR AGENCIES. Correspondence concemln1 military personnel matters (less correspondence Retain on board. Destroy when 2 years Nl·NU-86-1 / lDCI0.3• MARINE CORPS STANDARD OPERATING 3filed In service records or In offldal mDitary personnel filesl normaOy filed by subject. old. lOOD/3/APROCEDURES (SOP'S) RECORDS a. Navy Activities. 

3. CORRESPONDENCE WITH INDMOUAlS, THIRD PARTIES, PRIVATE ASSOCIATIONS OR OntER GENERAL MILITARY PERSONNEL (INCWDE 
AalVITIES OR AGENCIES. Correspondence concemin1 mlUtary personnel matters (less correspondence Nl•NU-B&-1 / 1DCI0.3b MARINE CORPS STANDARD OPERATING Destroy when 2 years old. 3filed In service records or In offidal military personnel filesJ normally filed by subject. lDD/3/B PROCEDURES (SOP'S) RECORDS b. Marine Corps Fleld Activities. 
4. NAVY DEPARTMENT MILITARY PERSONNEL BOARDS AND COUNCILS RECORDS. GENERAL MILITARY PERSONNEL(INCWDE 
b. General Correspondence FDes. Flies 11!:latln1 to precepts., administrative rq,ul■tlons, procedures and Nl•NU-B&-1/ I.DOD.4b MARINE CORPS STANDARD OPERATING Destroy when 2 yean old. 3standards, reports, correspondence. minutes of meetlnp. docket books, and orpnlzatlonal papers 1000/4/BPROCEDURES (SOP'SJ RECORDS dealln• with no Ref es of boards and coundls 
4. NAVY DEPARTMENT MILITARY PERSONNEL BOARDS AND COUNCILS RECORDS. GENERAL MILITARY PERSONNEL (INCWDE c. Correspondence with Individuals, Interested Parties, Activities, and Orpnizadons. Files concerned Nl•NU-86-11000.4c MARINE CORPS STANDARD OPERATING Destroy when 2 years old. 3with matters under board's or coundl's Jurisdiction, cases in process or beln1 considered, or requests /lOOD/4/CPROCEDURES (SOP'S) RECORDS for inform■don relating to general polldes and procedures of the board or coundl. 
5. GENERAL CORRESPONDEN1..t. FILES. Reports ana omer records re1atin1 to m1htary personnel, 

GENERAL MILITARY PERSONNEL (INCWDE operation., and administration of mDitary personnel matten In dud Ina dassiRcatlon, ■sslpment and 
Nl•NU-86-1/ lDCI0.5 MARINE CORPS STANDARD OPERATING distribudon, promotion and advancement,. tralnln1 and education, morale., welfare, and personal Destroy when 2 years old. 3 lDCIO/SPROCEDURES (SOP'SJ RECORDS affairs which are related to shipboard supervision and admlnlstntlon of mllltary personnel and mllitary 

Nl-NU-B&-1/ lDOL2 RESERVE POLICIES AND PROGRAMS RECORDS Z. GENERAL CORRESPONDENCE AW. Records relatln1 to naval reserve personnel matten. Apply SSIC lDCI0.2 3 lDDl/2 
-86-1/ 

lDOlA RESERVE POLICIES AND PROGRAMS RECORDS 4. CORRESPONDENCE WITH INDIVIDUALS. Flies relatlnl to the Navy Reserve. Destroy when 1 year old. 3 �.!;��D
3.PAY AND NON PAT NAVY RESERVE ORGANIZATION FILES. Corresponaence, reports, and related 
papers reprdln1 the local administration and operation of the unlL lndude or■■nlzatlon's:D Nl·NU•B&-1 / 1DDL3 RESERVE POLICIES ANO PROGRAMS RECORDS correspondence with COMNAVRESFOR and Navy Resel'W!I Rudlness Commands. copies of Destroy when Z years old. 3 lDDl/3correspondence with departmental bureaus and offices, lntra-ora:anizational memoranda; personnel 
atlo------• brl_ ... .,.,. _ _.__ul.c� and oth•r ... , ..... nar -·-"'·I 
L INSPECTION REPORTS. Files, other correspondence, and documents concemin1 roudne military Nl•NU-B&-1 / 1010.l INSPECTIONS RECORDS Destroy when 2 years old. 3ln.rcnnnel Inspections. 1010/1
1. UNIFORM CORRESPONDENCE FILES. Destroy when 2 years old or purpose Is Nl·NU-116-1 / 1020.lb UNIFORMS RECORDS 3b. General. or All Other Corresnondence. served whlcheverlsDearlier. 1020/1/B
Z. GENERAL CORRESPONDENCE FILES. Files aeated by offices and a divides concerned with -86-1/ 1040.2 RETENTION/CAREER PLANNING RECORDS Applypar. lllDD,2. 3 :��retention/career olannln■ that relate to routine Internal ooerations and administration. 
1. GENERAL CORRESPONDENCE RECORDS. Flies and related papers pertalnln1 to the opentlon of Nl•NU-86-1 / 1080.l PERSONNELACCOUNTING RECORDS personnel accountlnl/'manpower information functions. (Exclude primary prosram Oles covered under ApplySSIC lllDD,2 3 1080/1lDCIO.LI 
L GtNtRAL wR-ruND1on..,1o FILES. Recoras re11t1n1 to me reauwn1 OT omcer ana enustea 
personneL In dude papers relatin1 to the local administration of recrultina Protr■Dms, lndudlng those 
concemln1 the officers' aviation prosram and dlred. or service appolnbnents; reaultin1 reports not Nl•NU•B&-1/ 110(1.l GENERAL RECRUmNG-RECORDS Apply par. lllDD,2. 3speciflcaOy authorized for other disposition; and correspondence with dvlDan committees or llDD/1 
organizations or with other activities or offices. (Exdude primary pro1f11m correspondence filed under '··-- ·- · 

RECRUITING ADMINISTRATION AND L CORRESPONDENCE AND FORMS. Files reladn1 to support af the Navy Recrultln1 Command Nl·NU·B&-1 / 1110.l Destroy when 2 years old. 3LOGISTICS RECORDS ilNAVCRUrTCOMI mission. 1110/1 
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m

ent ■•endes
 reladn• to

 co
ntent af---

-
tatlon and racauml!!

 m
aterials. 

L
 GENERA

L CO
RRESPONDENCE FIW

. Flies relatin1 to
 th

e deve
lopm

ent of recru
1t1

n1 su
ppan

 pro■ram
s 

RECRUm
NG SUPPO

Rr
 PROGRA

M
 

w
ith

 sports
 cel

ebrftl
es

 lndudtng racln
1,

 ba
sketball, ba

sebaD, and sa
cce

r. Flies
 indude papers relatln1 to

 
Nl-NU-86-1/ 

1153.1 
Apply par. 1000

.2. 
3 

DEV
EID

PM
ENT RECORDS 

th
e adm

inistration of the prallf'l
m

s. (Exdude prim
ary

 pro■r
am

 co
rres

pondence
 filed

 under SSIC 
1153/1 

1000
.11.

L
 GENERAL

 CO
RRESPONDENCE. Rep

orts
 and oth

er paperw
ork

 related
 ta

 audlovlsual, still 
RECRUm

NG SUPPO
RT AUDIO/V

ISUAL 
Nl-NU-86-1 / 

1154
.1 

photo
1raphlc, and lfl

phic arts
 m

atters
 ln

duding project
 arra

np:m
ents

. req
uests

 fo
r service.

 loca
l bid 

Destro
y w

hen 2 years
 old. 

3 
RECO

RDS
 

1154/1
solidta

tian and response, and fe
ed

er reports
 to

 higher authority
. (See

 ■Isa pars. 5290
 th

rou1h 5299.) 
L

 GENERA
L CO

RRESPONDENCE FILES
 REIA

TING TO RECRUm
NG SUPPO

Rr
 Pnuu

RA
M

S AS
 SPECIFIED. 

RECRUITING SUPPO
RT FIEET

/CO
M

M
UNITY

 
Navv-

relate
d or

pnlzatlans, pan
 visits

. m
inority

 co
nvention plans, exhibit pra1ram

s. air tr
anspana

don. 
Nl•NU-

86-1 / 
115S.1 

Apply par. 1000
.2. 

3 
LIA

ISON RECO
RDS 

Navy
 perfo

rm
ance

 tea
m

s,
 and aircr

aft static dlsplays
. (Exc

lude prim
ary

 pra1ram
 co

rrespondence
 flied

 
115

S/1 
under SSIC 11VV1

.U
, 

RECRUIT
ING SUPPORT EDUCATOR LIA

ISON 
1.

 GENERA
L CO

RRESPONDENCE FILES
. Files

 relate
d ta

 th
e adm

inistr
atio

n and m
ana1em

ent of th
e 

Nl•NU-86-1/ 
1156

.1 
Des

tr
oy w

hen 2 yea
rs aid. 

3 
RECO

RDS
 

ed
uca

to
r Ualson .. _,,

ram
 lndudin• co

-
ondence

 w
ith

 civi
lian ed

uca
tion a11endes

. 
1156/1 

Destr
oy w

hen 2 years
 old or purp

ose Is
 

Nl·NU-86-1 / 
u

10.1 
O

FFICER RECO
RDS

 
L

 GENERA
LCO

RRESPO
NDENCE FILES. 

3 
se

rved
 w

hich
eve

r Is earlier
. 
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SS
IC/

N
o

.

12
2L

l

1223.1

123L
l

123&. 1
 

1300
. 1

13
0&

.1

13
30. 1

133L
l

133&.1

1400
.1

140
L

l

1412.1

1414.1

1416. 1

1420.1

1430. 1

1440.l

1510
.l

1510.2b

1510.4

lS1L
2

1512
.:Z.

1513.2

15
14. 1

15
20.1

lS2L
l

1522.21 

se
rtes Tl

tl
e 

CIAS
SIFICA

TION CODES A
ND Bill.E

T 
DESCRIPTI

ONS RECORDS
 

RA
NK,

 RA
TE. O

R RA
TING STRUCTU

RE 
RECO

RDS

OFFICER TESTING A
ND INTERVIEW

ING 
RECO

RDS

ENLIS
TED TEST

ING A
ND INT

ERV
IEW

ING 
RECO

RDS

GENERA
L AS

SIGNM
ENT AND DIS

TRI
BUTION 

RECORDS

ENLISTED ASSIG
NM

ENT
 AND DIST

RIBUTIO
N 

RECORDS

PERS
O

NNEL REQ
UES

TS
 RECORDS 

OFFICER REQ
UESTS

 RECO
RDS

 

ENLIST
ED REO.U

ESTS
 RECO

RDS 

GENERA
L PROM

OTI
ON AND ADVANCEM

ENT 
RECORDS

SELE
CT

IONS RECO
RDS

 

OFFICER 0.
UAUFICA

TIONS RECORDS
 

ENLISTED Q
UALIFICA

TIONS
 RECO

RDS 

OFFIC
ER EXA

M
INA

TIONS RECORDS
 

PROM
OTIONS RECO

RDS 

Desa
lptl

o
n of R

eco
rds 

L
 GENERA

L CORRESPO
NDENCE A

W
. 

L
 GENERA

L CO
RRES

PONDENCE FILES. Genera
l Info

rm
ation relating ta

 m
ilitary

 perso
nnel occu

pational 
specialties

 w
hich

 enco
m

passe
s relate

d aptitudes
, tr

alnlns.
 exper

ien
ce

, know
led1e and skllls, as w

ell
 as 

av •rade stru
ct

ures w
ithin a ratln •.

L
 GENERA

L CORRESPONDENCE FILES. Gener
al Info

rm
ation on th

e testi
ng and lntervi

ew
ln1 of offi

ce
r 

pers
onnel fo

r purposes
 of dasslfica

tlon and deslsnation. 

L
 GENERA

L CORRES
PO

NDENCE A
LES

. General Inform
ation on th

e tes
tin1 and lnte

rvf
ew

in1 of enlisted
 

peno
nnel fo

r purp
oses

 of dass
lftcati

on and desl1n1tlon. 

L
 CO

RRESPO
NDENCE AND REIA

TED PAPERS
 (ENLIS

TED PERS
O

NNEL AS
SIGNM

ENT DO
CUM

ENTS 
EPADSI. STANDARD TRA

NSFER ORDERS
 ISTO"Sl A

ND SPEEDLETT
ER ORDERS

 I. 

L
 GENERA

L CO
RRESPO

NDENCE FILE
S. Genera

l lnfa
nn

atlon on th
e assi1nm

ent and distn"butlon of 
enlisted perso

nnel, 

1. GENERA
L CO

RRESPONDENCE FILES. Gener
al Inquiries

 and co
rres

pondence
 reladn1 to reques

ts fo
r 

personnel acti
ons filed

 by m
ilita

ry
 pers

annel. 

L
 GENERA

L CORRES
PO

NDENCE FILES
, Do

cu
m

ents
 and related

 papers on per
sonnel requests

 filed by 
O

fflce
B.

L
 GENERA

L CO
RRESPONDENCE FILES

. Do
aa

m
ents

 and related
 papers

 on perso
nnel reques

ts filed
 by 

en Rsted
 pers

onnel 

1. GENERA
L CO

RRES
PONDENCE FILES

. Files
 rel1tin1 to

 the pro
m

otio
n ■nd adva

nce
m

ent of nava
l 

1-
Annel. IExdude arim

arv
 nro•ram

 co
rres

nondence
 filed under SSIC 1000

.11. 

L
 GENERA

L CO
RRESPO

NDENCE FILES. Co
rres

po
nden

ce aenerated
 by selecti

on proce
ss not specifl

ca
lly

 
co

vered under SSIC 1400
. 

L
 GENERA

L CO
RRES

PO
NDENCE FILES

. Reco
rd

s w
hich

 relate to
 th

e Intern
al operation and routine 

adm
inist

ration of officer
 qua6ffca

tlons m
atte

rs and w
hich

 are not specifi
ca

lly liste
d under SSIC 1410. 

L
 GENERA

L CO
RRESPO

NDENCE FILES
. Reco

rds w
hich

 relate
 to

 the lnte
m

al operation and routine 
adm

inistr
atio

n of enlisted
 quanftca

tions m
atte

rs and w
hich

 are not sped
ftca

[ly
 listed

 under SSIC 1410. 

L
 GENERA

L CO
RRESPO

NDENCE FILES. Co
rr

espondence relating to
 office

r exam
inations not sped

flca
lly 

filed
 under SSIC 1410. 

L
 GENERA

L CORRES
PO

NDENCE FIW
 REIA

TING TO THE PROM
OTION O

F OFFICERS
 O

N ACT
IVE DUTY

. 
Files lndude the review

 of appllca
tlons beca

use of rem
ova

l or fallure
 of se

lectl
on, replies

 to lndtvldual 
lette

n
 rea

ardln1 nonselect
lon, co

rr
es

pondence
 w

ith
 various nava

l activi
ties, endorse

m
ent letters

 to
 

select
ion boards, offi

cen
 slated

 fo
r prom

otion. and oth
er sim

ilar m
atters

. 

ENLIS
TED

NUCLEAR POW
ER TRA

INING !SURFACE) 
RECORDS

"• ENLISTE
D 

RECRUIT
 TRA

INING RECO
RDS 

RA
TING TRA

INING
 RE

CORDS
 

O
FFICER TRA

INING RECO
RDS 

JO
INT A

ND ADV
ANCED TRA

INING
 RECO

RDS• 
OFFICER

NUCLEA
R POW

ER TRA
INING (S

UBI RECO
RDS"· 

OFFICER

ADVANCEM
ENT IN RA

TE O
R RA

TING RECORDS
 L

 GENERA
L CORRESPO

NDENCE FIW
 REIA

TING TO ADVANCEM
ENTS O

F RECRUIT
S. 

CHANGES IN RA
NK,

 RA
TE. O

R RA
TING 

L
 GENERA

L CORRESPO
NDENCE FIW

 REIA
TINGTO

CHANGES IN RA
NK,

 RA
TE, O

R RA
TING. 

RECO
RDS

 
L

 GENERA
L CORRES

PO
NDENCE RECORDS. Flies

 relatln1 to
 tra

lnlnt of en
llsted

 reav
lts

 and rea
ult 

ENLISTED TRA
INING RECORDS

 
tr

alnln1 reports
 not spea

'flca
lly cove

red by other auth
orlliltlons in th

is
 ch

apte
r. (Excl

ude prim
ary

 
; .. ..... ram

 reco
rds co

ve
red In nar. 1500

.1.1 
2. RECRUIT

 TRA
INING RECORDS 

ENLIS
TED TRA

INING RECO
RDS 

b. Genen
l Correspondence

 Flies. Files relatln1 to e
um

lnln1 fo
r advance

m
ent In ratln1, applica

tions fo
r 

co
m

m
lsslonc_ or ed

uratio
nal co

urses
. 

4. IN -SERVI
CE TRA

INING PROG
RA

M
 RECO

RDS. General co
rres

pondence
 flies and related

 reco
rds 

ENLIS
TED TRA

INING RECO
RDS

 
laerta

lnln
• to In-servi

ce
 tn

lnlna fo
r enlisted

 oers
onnel

. 

NUCLEAR POW
ER TRA

INING (SUBJ RECO
RDS

• 2. G
ENERA

L CO
RW

PO
NDENO:

. Reco
rd

s relatln& to
 the ro

utine, day-to
-d

ay adm
inistration and 

operation of lhese
 pro

1ram
s. 

2. GENERA
L CO

RRESPONDENCE. Reco
rds relatlna to th

e routine, day-to-d
ay adm

inistration and 
opera

tion of these
 prosn

m
s. 

a. Housekee
ain1 Reco

rd
s. 

2. GENERA
L CORRESPO

NDENCE FILE
S. Flies relatln& to ex1m

lnln1 recru
its

 fo
r advancem

ent In ratln1, 
annUca

tions ror m
m

m
lsslons or educa

tional co
urses

 and sch
ools. 

L
 GENERA

LCO
RRESPONDENCE FIW

. 

L
 ACTtV

m
ES

' GENERA
L CORRES

PONDENCE FIW
 REIA

TING TO OFFICER TRA
INING. (Elld

ude prim
ory

 
roma

m
 co

rres
nondence

 reco
rds filed

 under 1500
.1,1 

L
 G

ENERA
L CORRESPONDENCE A

ND OTHER DOC
UM

ENTS
. Flies

 relatin1 to cu
rr

icu
la

 plannln& and 
ch

an1es In cu
rrlaa

l■; student quota
 reco

rds, report
s such

 as student and lnstr
Uct

or reports
, attr

ition, 
and pro■r

ess reports
 relatln1 to th

e Inte
rn

al operations and adm
lnlst

ntlon, (Exc
lude prim

ary
 prolf'll

m
 

-
rds flied

 under 1!500
.L

I 
2, GENERA

L CO
RRESPO

NDENCE. Rem
rd

s relating to
 th

e routine, day-to-day adm
inistration and 

opera
tion of th

es
e Proa:r■m

s. 
a. Housekee lnir

 reco
rds. 

CU
to

ff
 

D
ispo

sitio
n

Des
tro

y w
hen Z years old or purpose Is 

serv
ed w

hichev
er is earlier. 

De
str

oy w
hen

 Z ye
an

 old, or w
hen 

purp
ose

 Is
 serv

ed, w
hichev

er is earlier. 

Destroy
 w

hen 2 yean
 old or w

hen 
purp

ose Is
 se

rv
ed, w

hichever Is earlier. 

Des
tro

y w
hen 2 years

 old or w
hen 

purpose Is
 served

, w
hich

ever ts earO
er. 

Destroy
 wh

en 2 years old. 

Destro
y w

hen 2 ye
ars

 old or w
hen 

purpo
se Is

 served
, w

hich
eve

r Is earfl
er. 

Des
troy w

hen Z ye
ars

 old or w
hen 

purp
ose Is se

rve
d, w

hich
eve

r Is earfler. 

Des
tro

y w
hen 2 yea

rs old or w
hen 

purp
ose ls served

, w
hich

ever Is earlier. 

De
stroy w

hen 2 years old or w
hen 

purpose Is
 served

. w
hich

ever
 Is

 earn
er. 

Ap
ply

 p■r. 1000
.2. 

Destroy
 w

hen 2 ye
an

 old or w
hen 

purpo
se Is se

rv
ed, wh

ich
ever

 Is earlier. 

Destro
y w

hen 2 years
 old ar w

hen 
purp

ose
 Is serv

ed, w
hich

ever Is earlier. 

Destroy
 w

hen 2 years
 old or w

hen 
purpose

 Is served
, w

hich
eve

r ls earl1
er. 

Des
tro

y w
hen 2 ye

an
 old or w

hen 
purp

ose
 ts served

, w
hich

eve
r is earlier. 

Des
troy

 w
hen 2 years old. 

Destro
y w

hen
 1 year old. 

Destra
yw

hen
 1 year old. 

Destroy
 w

hen
 2 years old. 

Destro
y w

hen 1 year old. 

Destroy
 w

hen 2 yean
 old, 

Des
tro

y w
hen 2

years
old orw

hen no 
lonpr

 need
ed

, 
w

hichev
er is sooner. 

Destroy
 w

hen 2 ye,
rs

 old or w
hen no 

lon1er need
ed, w

hich
ev

er Is soo
ner. 

De
str

oy w
hen 1 year old. 

Destroy w
hen 1 ye

ar old or no lon1er 
need

ed
 w

hichever ls
 earlier. 

Apply par. lSD0
.2.

Apply
 par. 1000

.2 

Destroy
 w

hen 2 years
 old or w

hen no 
lo

npr
 need

ed,
w

hich
ever

 Is sooner. 
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SSIC/No. 5erles Tltle Desalptlon of Records Cutoff Disposition Ret. DAU Notes 

1523.2a NUClfAR POWER TRAINING (SURFACE) 
RECORDS"· OFFICER 

2. GENERAL CORRESPONDENCE. Records reladn1 to the routine. day to day administration and 
operation of these programs. 
a. House1t-Jn• records. 

Deslray when 2 years old or no lonpr 
needed, whichever Is sooner. 

Nl-NU-86-1 /3 
1523/2/A 

1530.Za OFFICER CANDIDATE TRAINING RECORDS 
Z. GENERAL CORRESPONDENCE FILES, Rles and other records relatin1 to the routine administration and 
housekeepln1 operations of the various Pt'OlrlfflS, 
a. Routine Matters. 

Destroy when 2 years old. Nl-NU-86·1 /3 1530/2/A 

1530.2b OFFICER CANDIDATE TRAINING RECORDS 
2. GENERAL CORRESPONDENCE ALES. Files and other records relatln1 to the routine administration and 
housakeepln1 opera dons of the various proarams. 
b. Non - routine Matten. 

Retain on board. Destroy when 4 yean 
old. 

Nl-NU-86-1 / 7 
l53D/2/B 

moved down by l yr. to be with 
llke recanls. 

1532.1 AVIATION CADET IAYCAD) RECORDS L GENERAL CORRESPONDENCE FILES. Flies reliltln1 to the operation and admlnlsb'atlon of the AVCAD 
loroaram. fExdude orlmarv oro1ram corresoondence flied under 1000.1 and 1500.L) Apply par. llXl0.2. Nl•NU-86-1 / 3 

1532/1 

1533.1 RESERVE OFFICER TRAINING CORPS (ROTC) 
RECORDS 

1. GENERAL CORR£SPONDENCE FILES. Flies relating to the operation and admlnlsb'atlon of ROTC units 
and tralnH penonnel. lndude correspondence with other ROTCs, copies ofstatfstlcal and status or 
prop-ess reports submitted to hlaher authority and Instructor reports. (Exdude records In par. 1533.2.I 

Destroy when 2 years old. Nl-NU-86-1 /3 1533/1 

1540.1 

1541.la 

FUNCTIONAL TRAINING RECORDS 

FlfET TRAINING RECORDS 

L HEADQUARTERS, CNATRA RECORDS. General correspondence files. (Exdude primary pro1ram 
records covered In oan. 1000.l and 1500.LI 
L FLEET TRAINING RECORDS. (In dude those of fleet tnlnln1 centen.J 
a. General eo-.. ondence Fnes. 

Apply pan. 1000.2 and 1500.2. 

Apply p■r. 1500.2. 

3 

3 

Nl-NU•B&•l / 
1540/1 
Nl-NU-86-1 / 
154'" 1A 

3. NAYAl EDUCATION AND TRAINING PROGRAM MANAGEMENT SUPPORT ACTIYIIY (NETPMSA) 

1552.Ja TRAINING PUBUCATIONS RECORDS PUBUCATIONS RECORDS. 
a. General Correspondence Files. FUes of the Officer in Ch1r■e, Navy Tnlnln1 Publications Center. Apply pars. 1500.2 and 1500.3. Nl-NU-86-1 / 3 1552/3/A 

1553.1 INSTRUCTION SYSTEMS DEVElOPMENT 
RECORDS 

'Exclude orimal'U nro■ram records _"_"____. ,n nar. 1500 1.1 
L GENERAL CORRESPONDENCE FILES, Housekeepln1 and administrative ffles reflectln1 the pl1nnln1, 
procedural development, orpnlzation, appralslls, and baCQround of the systems beln1 developed. 
(Exclude primary prolflm correspondence covered In parall'lph 1000.L) 

Destroywhen 2 years old, or when no 
lonpr required for research or 
reference In developln1 future 
cudams whichever Is earlier. 

Nl•NU•B&-1 /3 
1553/1 

1. CORRESPONDENCE, REPORTS, AND OTHER RECORDS. Flies relatln1 to Voluntary Off-Duty Educatlonal 

1560.1 YOWNTARY EDUCATION RECORDS 
Prosnms/Tultlon Assistance Proa,ams; In-Service Veterans Administration Education Pro1rams; 
Predlschal'le Education Prosram; HIib School Equlvalency Programs; Group Study; and Defense Activity 
for Non-Tradltlonal Education Support (DANTES), lndudln1 education reports (such as reports of 
,.__,.,_"_ ■n"' -·--•-J-

Destroy when 2 years old. Nl-NU-86-1 /3 
1560/1 

L GENERAL CORRESPONDENCE FILES. Flies and other records maintained that document the ovenR 

15BD.1 INTERSERYICE TRAINING RECORDS manapment and ora:anlutlon, plannln1, pracedural development, ■ccompllshments, pollcy 
a1reements, orpnization charts. and other slmnar papen. (See also DOD Administrative Instruction Apply par. 1000.2. Nl-NU-86-1 / 3 

15BD/1 
(AQ 15 DOD 202-48.2) (Exdude primary pro1ram records covered In pars. 1000.1 and 1500.L) 

1&00.1 
GENERAL PERFORMANCE AND DISCIPUNE 
RECORDS L GENERAl CORRESPONDENCE FllfS. Applyp■r. llXl0.2. Nl-NU-86-1 / 3 

1""'"1 

160Ll DUTIES AND WATCHES RECORDS 
L GENERAL CORRESPONDENCE FILES. FDes, which relate to the Internal operation and administration 
of duties and watches. 

Destroy when 2 years aid or when 
purpose Is served, whichever Is earlier. 

Nl-NU-86-1 /  3 1601/1 

161D.1 PERFORMANCE AND CONDUCT RECORDS L GENERAL CORRESPONDENCE FILE, FRes relatln1 to the routine, day-to-day administration of 
personnel performance and conduct. 

Destroy when 2 years old or when 
purpose Is served, Whichever Is earlier. 

86-1 /3 �::�;""

161Ll OFFICER PERFORMANCE AND CONDUCT 
RECORDS L GENERAL CORRESPONDENCE FILES. (Exclude primary pro1ram records covered under 1000.L) Apply par."1000.2. Nl-NU-86-1/ 3 161111 

1616.1 

1620.1 

162Ll 

ENLISTED PERFORMANCE AND CONDUCT 
RECORDS 

DISCIPUNE RECORDS 

OFFICER DISCIPUNE RECORDS 

L GENERAL CORRESPONDENCE FILES. (Exclude primary prolflm remrds covered under 1000,L) 

L GENERAL CORRESPONDENCE RLES, FDes relatln1 to disciplinary affaln and ta the operation and 
administration of nlaces of confinement. 

L GENERAL CORRESPONDENCE FILES, Records accumulated In connection with the routine, day-to-day 
administration of officer dlsdpllne pro1rams. 

Apply p■r. llXl0.2. 

Apply p■r. 1640. 

Destroywhen 2 years aid or when 
purpose Is served, 
whlchlM!!r Is earlier. 

Nl•NU-86-1 / 3 
1616/1 

3 �:;�/6-1' 
Nl-NU-86·1/ 3 1621/1 

1626.1 ENLISTED DISCIPUNE RECORDS L GENERAL CORRESPONDENCE FILES. Records accumulated in connection with the routine, day-ta-day 
administration of enlisted dlsdpline pro.,.ms. 

Destroy when 2 years old ar when 
purpose Is served, 
whichever Is earlier. 

Nl-NU-86-1/ 3 1626/1 

1630.l NAVY BASE SECURIIY AND MILITARY POUCE 
RECORDS 

L GENERAL CORRESPONDENCE FILES. Files relating to the administration of master-at-anns,, shore 
loatroL and mDltarv oollce lndudin,: rouah Ion of the office. 

Destroy when 2 yean old. ·l/3 �::�t""
L GENERAL CORRESPONDENCE FILES. Flies relat1n1 to the 1enera1 operations and administration of 

1640.1 CONFINEMENT RECORDS correctional centers and fadRtles, brip, and detention fadlldes lndudln1 activities educatlonal tnlnln1 
reports, correspondence, and other 1eneral records. Exclude primary proar■m records maintained by Destroy when 2 years old. Nl-NU-93-7 / 3 

1640/1 

PERS 8 filed under SSIC 1000.1.h of this manual. 
L BOARD OF DECORATIONS AND MEDAIS, NAVY DEPARTMENT RECORDS 

1650.le DECORATIONS, MEDAlS, AND AWARDS 
RECORDS 

e. Board's General Correspondence FHe. Routine administrative correspondence of the Board of 
Demrations and Medals. lnduded are reference Inquiries, requests for duplicate citations,, requests to Destroy when 3 years old. 3 Nl-NU-92•14 / 4 

u--d• awards and related record• • 
l••"v•ns=• • t11es re11tin1 m me operation ana aominiStrauon or mora1e ano 
personal affairs matters lndudlng reaeatlon and social affairs, Informational services, commerdal on-

1700.1 GENERAL MORALE AND PERSONAL AFFAIRS 
RECORDS 

base sollcitatlon, credit unions. retirees,, Naval Home, penonal and famDy benefits (indudin1 
correspondence relatln1 ta Government-sponsored Insurance pro1r1ms and votln1 rlJ:hts). ID card 
determination, and entitlement for dependent's aid, clvil readjustment and veterans affairs, casualties 

Destroy when 3 years old. Nl-NU-86-1 / 3 
1700/1 

and survivors benefits, athletic competitions. publlshln1 of station papen, hobby crafts, Navy-Marine ·--�--- ....�--
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'vears"old, 

SSIC/No. Serles Title 

GENERAL MORALE AND PERSONAL AFFAIRS 1700.2a RECORDS 

GENERAL MORALE AND PERSONAL AFFAIRS 1700.3 RECORDS 

1710.1 RECREATION AND SOCIAL AFFAIRS RECORDS 

1710.3 RECREATION AND SOCIAL AFFAIRS RECORDS 

1710A RECREA110N AND SOCIALAFFAIRS RECORDS 

GENERAL MORALE AND PERSONAL AFFAIRS 1700.4 

Description of Records 
2. ALPHABETICAL INAMEI FILES. Files consisting of correspondence with individuals, dependents, and 
other interested parties relating to individual personal affaln m■tters. lExdude correspondence 
required to be nted In otrlClal service record folders.I 
a. Routine lnnulries and Renuests. 
3, CORRESPONDENCE AND RECORDS OF PERSONAL COMMERCIAL AFFAIRS SOLICITATIONS. Flies 
concemln1 violation lnddent datll, denial data, letters of application for soUcitatlon prfvlle1es, leners 
of accreditation aaoeal data and other sunnort documents. 
L GENERAL CORRESPONDENCE. Flies pertalnin1 to the opera don and administration of recreational 
fadlldes and activities. 

3. STUDIES, ANALYSES, AND SUMMARIES, 

4. OTHER REPORTS. f"des not covered elsewhere (minutes of meetings, Inspections, reviews, etc.J. 

4. CREDIT UNION MAmRS. 

Cutoff Disposition 

Destroy when 6 months old. 

Retain on board. Destroy when 4 years 
old or purpose Is served, whichever Is 
earner. 

Destroy when 2 years old. 

Destroy when 3 years old. 

Destroy when 2 years old. 

Apply par. 1700.1. Destroy when 3 

Ret. DAU 

NL•NU-116-1 /
& mo 

1700/2/A 

Nl-NU-86-l / 7 1700/3 

Nl-NU-116-1 / 3 
1710/1
Nl-NU-86-1 /3 
1710/3 

86-1/3 �:;���DD
3 Nl-NU-86-1 / 

1700/4 

Notes 

moved up to be with Dice records 

moved down by 1 yr. to be with 
like records. 

RECORDS 

1730.2 

1730.3 

1742.1 

174&.1 

1746.3 

1752.2 

1754.lb 

1754.lc 

1900.1 

1760.1 

177D.la(3) 

1770.21141 

GENERAL CHAPIAINS AND RELIGIOUS 
AFFAIRS RECORDS 

GENERAL CHAPIAINS AND RELIGIOUS 
AFFAIRS RECORDS 

VOTING RECORDS 

MESSES RECORDS 

MESSES RECORDS 

D0MES11C REIATIONS RECORDS 

FAMILY SUPPORT PROGRAMS 

FAMILY SUPPORT PROGRAMS 

GENERALSEPARATION RECORDS 

CIVIL READJUSTMENT AND VETERANS 
AFFAIRS RECORDS 

CASUALTIES AND SURVIVORS' BENEFITS 
RECORDS 

CASUALTIES AND SURVIVORS' BENEFITS 
RECORDS 

2, GENERAL CORRESPONDENCE FILES. Files rqardln& the maintenance and admlnlstndon of chaplalns. 
the performance of ministry, and collateral duties that are used for evaluatln1 the effectiveness of local 
comm.and reD lous nro•rams and utnlutlon of chanlalns. 
3. FILES OF CHAPLAINS' OFFICES. Files relatln& to observance of special days that are used for reference 
and olannln1r ourooses. . 
L GENERAL RECORDS, 

1. GENERAL CORRESPONDENCE. Files reladng to the operation and administration of messes and 
cansoRdated oacta .. store activities, 
3. STUDIES, ANALYSES, AND SUMMARIES, Flies relating to the operation of dubs., messes, and 
consoRdated Dlckan store acdvldes. 
Z. ALPHABETIC (NAME) FILES. Files consisting of correspondence with Individuals. dependents, and 
other Interested parties relating to Individual personal affairs. support of dependents. welfare of 
dependents. and garnishment of pay. (Exclude correspondence required to be ffled In offldal service 
records.I 
L Family Support Programs. lndudes records pertaining to the administration of various 
appropriate/non-appropriated DON Family Support Programs not specifically named elsewhere In this 
series. 
b. Gen.ral Administrative lnfonnatinn and CarresDnndenc:e 
1. Family Support ProlflmS. lndudes records pertalnln1 to the administration of various 
appropriate/non-appropriated DON Famlly Support Pro.,..ms not specifically named elsewhere In this 
series. 
c. Fundin• IBud-" Plans 
L GENERAL CORRESPONDENCE FILES, Files relating to the processing of naval personnel for separation 
and to the ■eneral administration of sem.ralfon functions. 
l, RECORDS CONCERNING VETERANS RIGHTS, BENEFITS, AND PROBLEMS. Flies 1rlsln1 from 
readJustrnent to dvlllan lire, lndudin1 lnfonnatlon correspondence with veterans. they"re beneHdaries, 
the Denartment orthe Nauv. and veteran"s orwanlzatlons and asasdations. 
L Records on lndlvldual casualties and Mass Casualty lnddents, as well as Related Casualty Documents 
Submitted to or Generated by the Department of lhe Navy. casualty Records lndude Reports of Death; 
Summary of Assistanca provided; pay vauchen; casualty Reports. DD Form 1300; Senticeman's Group 
Ufe Insurance/ Government Insurance payment documentation and general correspondence 
cancemin1 the adjudication of benefits le.g., Death Gratuity, Arrean In Pay, Dependent Identification 
Cini Entitlements, Survivor Benefit Plan (SBPI elections, Veterans Administration (VA) benefits, and 
funeral honors electlonsl, 
a. lndMdual Casualty Record - current Death Program. 
(3) Workln1 case files, lndudln1 but not limited to, e-m■lls., notes, documents, and workln1 papers 
between the CACO Officer primary/secondary next of kin; reprdlna funeral amngements, Honor 
Guard, escort. appointment schedules and other routine administrative duties. 

2. Hostile and Non-Hostile Un■c:munted for casualty Records Associated with Individuals or Group Loss 
Incidents, as well as. Related casualty Documents Submitted to or Generated by the Department of the 
Navy. casualty Records, to Jndude Naval Board of Inquiry Recommendations; Presumptive findings of 
Death Determination; Summary of Assistance provided; Casualty Reports, DD 1300; pay records, DFAS; 
U.S. Government ldendflcation Report; Serviceman•• Group Ufe Insurance/ Government Insurance 
payment documentation and general correspondence co nee ming the adjudication of benefits for 
dependent spouse and or minor children (e,1,, Death Gratuity, Arrears In Pay, Dependent Identification 
card entitlements, Veterans Administration (VAi benefits eliaJbRlty and funeral honors electlonl, 
Closed hard copy case mes prior to 31 December 2008 can either be lnterffled with hard copy of OMPF 
or electronic OMPF. If this Is not practical due to scope and cost, the records win be 
managed/transferred separately per SSIC 1070.1 for Naval personnel and SSIC 1070.3 for Marine Corps 
personnel Cased hard copy case mes after 1 January 2009 shall be scanned and placed Into members 
electronic OMPF. 
a, Individual Casualty Record-Un■ccounted for Casualty Loss lnddents (Hosdle and Non•Hostllel. 
(41 Working case files, Jnduding but not llmlted toe-mails, notes, documents and workln1 papers 
between the CACO Officer primary/secondary next of kin rq:ardlng funeral arranpments, Honor 
Guard, escort, appointment schedules and other routine administrative duties. 

Destroy when 2 years old. 

3Destroy when 2 years old, 

Apply por. 1700. 

Destroy when 2 years old. 

Destroy when 3 years old. 

Apply por. 17S2.L 

Cutoff at end of Cl. Destroy 2 years 3after cutoff. 

CUtoff at end of FY. Destroy 1 year 
after the dose of the FY covered by the 3 
bud1eL 

Destroy when 2 years old. 

3 
Destroy when 1 year old. 

3 

Destroy when 2 years old. 

3 

Destroy when 2 years old. 

Nl-NU-116-1/ 3 1730/2 
Nl-NU•B&-1 / 
1730/3
N1-NU-86-1 /3 
1747/1 

116-1 /3 
:!:�;DD
N1-NU-86-l / 3 
174&/3 

Nl-NU-86-1 /3 
1752/2 

DAA-428-2012• 
0004-0002 

DAA-428-2012· 
0004-0003 

Nl-NU-116-1/ 3 
1900/l 

Nl•NU-116-l / 
1760/1 

GRS23.1 

GRS23.l 

move to gen. pers. ops? 

move to gen. car.? 

move to &en, cor.1 
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fD70JnlA 

1080/2/8 

SSIC/No. 

lllCIIMS 
series Title 

.. �er.i!Operations of� 
Personnel Programs: 

Desalptlon of Records Cutoff 

Information relatfng to pneral _pe,sonnel tran�actlons and the da�ay Trtgger(sJ 
. administration and operation of personnel programs. This Includes but Is not Rmlted 

Disposition 

TEMPORARY: Cutoff at CY. 
Destroy when 3·years old. 

Ret. 

X 

DAU 

.. 
Notes 

to Inspections and surveys. attendance, leave and llberty, subsistence and quarters 
reports, dothlng Issue, receipts for services, physical fitness and swimming, 
promotion and advancement requests, exams, appeals, recominendatfons for 
awards and supporting documentation, separation, and recruiting. 

.. 
1000.4d 

IJJ00.41(1) 

GENERAL MILITARY PERSONNEL IINCWDE 
MARINE CORPS STANDARD OPERATING 
PROCEDURES (SOP'S) RECORDS 

GENERAL MILITARY PERSONNEL (INCWDE 
MARINE CORPS STANDARD OPERATING 
PROCEDURES (SOP'S) RECORDS 

4. NAVY DEPARTMENT MILITARY PERSONNEL BOARDS AND COUNCILS RECORDS. 
d. Transmittals. Forms or other correspondence used to transmit petitions and casn to other boa� 
coundls, departmental bureaus and offices, or other 11endes havin& jurisdiction. 

14. N"Y Ul:.rl\ftlMl:.l'I ••• -•�n• ··--··--•
L Individual Service Review Board Proceedln1s Records. 
(1J Flies contain the Individual dvlllan/contractor personnel's appllcatlon for discharae, suppordn1 
dommentatlon, copies of correspondence between the Individual and the ISRB and other 
correspondence leadin1 to determination of active duty-type dlschara:e for civilian/contractor 

Appllcatlon 
determination 

Destroy when 2 years old. 

Destroy 2 years after determination Is 
made. 

3 

3 

Nl-NU-116-1 / 
IJJ00/4/D 

NCl-NU.fi.1/ 
IJJ00/4/1/1D

personnel under the provisions of Public Law 95-202.. (Exclude doaiments that must be filed In the ,_ ' -

1010.3 

1050.2 

INSPECTIONS RECORDS 

LEAVE AND UBERTY RECORDS 

3. OTHER INSPECTION ANO SURVEY RECORDS. Flies lncludin1 those relatin1 ta admtnlstratfw 
lnmKtlons and on-site s11-.c 

2. MARINE CORPS REPORTS OF DRILLS AND ATTENDANCE. 

Destroy when 3 yean old. 

Destroy when 3 yean old. 

3 

3 

Nl-NU-86-1 / 
1010/3
Nl-NU-86·1/ 
1oson 

1050.41 LEAVE AND UBERTY RECORDS 
4. APPELLATE LEAVE AWAmNG PUNITIVE SEPARATION. 
a. Involuntary Appellate L!!ave. Leave for Marines awaitln1 the review of a punitive disch■ra:e (enlisted) 
or dlsmlssal tofflcersl unon comoletion of Convenlnll' Authorihts action. 

TEMPORARY. Destroy on site when 2 
years old. 

3 Nl•NU-98-6 / 
1D50/4/A 

4. APnLLATE LEAVE AWAITING PUNITNE SEPARATION. 3 

1050.4b LEAVE AND U8ERTY RECORDS b. Voluntary Appellate Leave. L!!ave for Marine Corp personnel awaiting the conveninc authority's 
review of the adJudpd court martial findings and sentence which Indudes a punitive dlsch■rae 

!fenUstedl or dismissal lofflcersl. 

TEMPORARY. Destroy �n site when 2 
yean"old. 

Nl-NU-98-6D/ 
1D50/4/B 

1050.4c LEAVE AND U8ERTY RECORDS 
4. APPELLATE LEAVE AWAmNG PUNITNE SEPARATION. 
c. Punitive Separation. A dismissal, dishonorable discharge or bad condud discharp ad]ud1ecl as part 
of a sentence hv a court martial sentence. 

TEMPORARY. Destroy on site when 2 
yeanold. 

3 Nl-NU-98-6/ 
lDSD/4/CD

1070.&b PERSONNEL RECORDS 
6. RECE1m FOR SERVICE. HEALTH, PAY, OR SIMILAR RECORDS. Consists of receipts, cover letten, or 
other forms verifying the transmittal of records maintained by preparin1 units. 
b. Marine C"""S Activities. 

Destroy when 1 year old. 
3 Nl-NU-86-1/ 

1070/&/BD

1070.10• PERSONNEL RECORDS 
10. SUBSISTENCE AND QUARTERS REPORlS AND AUTHORIZATIONS, Files maintained by preparing and 
1uthorizln1 units. 
a. Reoorts. 

Destroy when 2 years old. 
3 Nl-NU-86-1 / 

1070/10/AD

1070.lOb PERSONNEL RECORDS 
10. SUBSISTENa AND QUAfflRS REPOm AND AUTHORIZATIONS. Flies maintained by preparinl and termination of 
1uthorizln1 units. authorization
b. Authorizations. 

Retain on board. Destroy 1 year after 
termination of authorization. 

3 Nl,.NU-86-1/ 
1070/10/8D

12. PHYSICAL FrTNESS, STRENGllt, AND SWIMMING RECORDS. Flies maintained by preparin1 units. Destroy when 2 years old. 3 Nl-NU-86-1/ 1010.121 PERSONNEL RECORDS a. EnflSted Recruits Flies. 
Destroy when 1 year old or upon 314. MARINE CORPS CERTIFICATION OR ORDERS TO OPEN, ADJUST, TRANSFER, OR CLOSE ACCOUNTS. Nl-NU-86-1/ 1070.14 PERSONNEL RECORDS dlsestabllshment of activity, whichever FUes maintained by MARCORPS certifying office or commanding officers. 1070/14is earlier. 

15. CLOTHING ISSUE RECORDS, Flies maintained by ■divides to Which naval personnel are attached. 3 Nl-NU-86-1/ 1070.15a PERSONNEL RECORDS Destroy when 2 yean old, •· Reserve Personnel 1070/15/A 
2. PERSONNEL DIARY REPORTS. Messages used to report personnel transactions ta the Commanding Retain on board. Destroy when 2 years 3 

Nl-NU-86-1/ Officer, Enlisted Personnel M■na1ement Center (EPMAC), New Orleans, lA 70159 for active duty Navy 1080.2b PERSONNEL ACCOUNTING RECORDS old or upon dlsestablishment of personnel (lndudln1 reservists on aatve duty). activity, whichever is earlier. b. .,._n.orJn• Activities or Renortfu u .. o r .... les 

1080.4a PERSONNEL ACCOUNTING RECORDS 

4. REPORTS produced by Source Data System (SDS and SOSA) monthly based on SDS/SDSA events 
transmitted to NAVMILPERSCOM from activities with personnel accountint: responsibility for active-
duty Navy personnel. 
a. Ad:lvltles Conies 

3Destroy when 2 years old or upon 
disestabDshment of activity, whichever 
is"earlter. 

Nl-NU-86-1 / 
1080/4/A 

1080.7 PERSONNEL ACCOUNTING RECORDS 7. MARINE CORPS UNIT TRANSACTION REGISTERS, PENDING TRANSACTION REGISTERS, STATISTICAL 
ANALYSIS REPORTS AND COMMAND UNIT TRANSACTION REPORTS. Destroy when 1 year old. 3 Nl-NU-8&·1 / 

10son 

11S4.3 RECRUmNG SUPPORT AUDIO/VISUAL 
RECORDS 

3. MOTION PICTURE PROGRAM GENERAL CORRESPONDENCE. Residual paper work and feeder reports 
lndudlng film proposals, submission for Navy annual motion picture program, collection of film usa1e 
data. and requests for film activation, printing, distribution. and other services. 

DeslrDYwhen 3 years old. 3 Nl-NU-86-1/ 
1154/3 

should crosswalk to ch. 5 with 
other VI. 

133L2 OFFICER REQUESTS RECORDS 2. APPLICATION FOR RECALL-EXrENDED ACTM DUTY. (Exclude copies, which become part of the 
offldll service record filed under nar."1070.1.1 

Destroy when 2 years old. 3 Nl-NU-86-1/ 
133112 

1400.4• GENERAL PROMOTION AND ADVANCEMENT 
RECORDS 

4. NAVAL EXAMINING CENTER RECORDS 
c. Cards and Reports. Shlpplnl trends reports and related card or other records. 

Destroy when 3 years old or when 
compDatlons are prepared, whichever 
ls earner. 

3 Nl-NU-86-1D/ 
1400/4/C 
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1440/3 

1133/2 

1 ---- ......... __ ,. k •arll•r 

SSIC/No. Serles Tltle Description of Records CUtoff Disposition Ret. DAU Notes 

34. NAVAL EXAMINING CENTER RECORDS 
d. Accounting Summary Reports of the Naval Examining Center. Complete 1ccountlnp for each Destroy when 2 yean old or when 

GENERAL PROMOTION AND ADVANCEMENT Nl-NU-116-1/ 
140CJ.4d examination series. Include dose-out reports (final 1cmundn1 reports for examination series), shlppln1 compllatfons are prepared,, whichever 

RECORDS 1400/4/Dcut off reports (reports of examinations shipped and number bumedl, and printen' recondllatfon ls earlier. 
statements (reports balandn1 receipts and reorders aplnst total shipped and burned). 

REQUIREMENTS AND QUALIFICATIONS 3 Nl-NU-86·1 / 1410.2 2. REQUESTS FOR EXAMINATIONS TO ENTER THE NAVAL ACADEMY PREPARATORV SCHOOL Destroy when l year aid. 
RECORDS 1410/2 
REQUIREMENTS AND QUALIFICATIONS 3. ROSTERS OF GRADES MADE ON QUALIFVING EXAMINATIONS. 3 Nl-NU-a&-1/ 1410.3b Destroy when 1 year old. 
RECORDS b. Rosters for Interim and Other QuaDMn• Examinations. 14'"'"" 

2. PERSONNEL ADVANCEMENT REQUIREMENT (PAR). (Exclude copies,. which became part of the official 3 Nl-NU-116-1/ 
1414.2 ENLISTED QUALIFICATIONS RECORDS Destroy when 2 years aid. 

service record filed under naruraoh 1070.U 1414/2 
CHANGES IN RANI(, RATE. OR RATING 3 Nl-NU-a&-1 / 1440.2 2. REQUESTS FOR CHANGES IN RANK. RATE, OR RATING Wll'H RECOMMENDATIONS, Destroy when 2 years old, 
RECORDS 1440/2 
CHANGES IN RANK. RATE. OR RATING 31440.3 3. REPLIES TO AND/OR REPORTS ON REQUESTS FOR CHANGES IN RANK. RATE. OR RATING. Destroy when Z years old. 
RECORDS 

Nl-NU-116-1/ 

1440.4 

16SO.lf 

1650.2 

1700.5 

1730.4a 

1730.4b 

1730.4c 

1730.4d 

1742.2 

19D0.3 

1900.71 

lllD.2 

1133.2 

CHANGES IN RANK. RATE, OR RATING 
RECORDS 

DECORATIONS, MEDALS, AND AWARDS 
RECORDS 

DECORATIONS. MEDALS, AND AWARDS 
RECORDS 

GENERAL MORALE AND PERSONAL AFFAIRS 
RECORDS 

GENERAL CHAPLAINS AND RELIGIOUS 
AFFAIRS RECORDS 
GENERAL CHAPLAINS AND RELIGIOUS 
AFFAIRS RECORDS 
GENERAL CHAPLAINS AND RELIGIOUS 
AFFAIRS RECORDS 

GENERAL CHAPLAINS AND RELIGIOUS 
AFFAIRS RECORDS 

VOTING RECORDS 

GENERAL SEPARATION RECORDS 

GENERAL SEPARATION RECORDS 

RECRUITING ADMINISTRATION AND 
LOGISTICS RECORDS 

ENLISTED RECRUmNG RECORDS 

4. APPEALS RELATING TO REDUCTIONS IN RANK. RATE. OR RATING. 

L BOARD OF DECORATIONS AND MEDALS, NAVV DEPARTMENT RECORDS 
f.Coples of Citations and letters of Transmittal (Exdude the Board's offldal records and copies to be 
flied In offldal nersonnel folders.I 
2. CORRESPONDENCE AND RElATED RECORDS. Recommendations and supportln1 documentation 
concemln1 penonal decorations, dtatlons, medals or awards to naval personal or units. These records 
are accumulated by Navy and Marine Corps commands thar: have not been delepted authority to 
granr: awards. Exclude records of the Board of Decorations and Medals,, Headquarters U.S. Marine 
Corps, BU PERS, ■nd documents appraprlar:ety flied In service members offldal service Jidr.er:. 

5. DEPENDENTS' SERVICE ANO SUPPORT. Ries lndude items such as survivor benefits support system 
master file, Dependent Scholarship Pro1ram AppDcations. Transaipt Request Fonns, Applications for 
Unlfonned Services Identification and PrMlegeC.rds, and Retired Naval Personnel Newsletter. 

4. CHAPlAINS' REPORT. 
a. lnadive Dutv Naval Reserve ChHlalns" Annual ReDGrts. 
4. CHAPLAINS' REPORT. 
b. Active Dutv Naw Chanlalns' Annual Renorts. lConles not covered In nar. 1730.1.1 
4. CHAPLAINS' REPORT. 
c.Active Dutv Naw Senior Chaolains' Annual Reaorts. (Conies not covered In aar 1730.1.1 

4. CHAPlAINS' REPORT. 
d. Tennlnal Audit Reports. 

2. VOTING ASSISTANCE GUIDE (NAVPERS 15562). 

3. PERIODIC REPOffl OF SEPARATION. Reports made to the Navy Department such as copies of reports 
of reaults dischanred durin1 reauit tnlnln• and r.norts of earlv snaratlon. 

7. lnfonnatlon System Documentln1 Enlisted Admlnlsb'ative Separations. This electronic (web) based 
system Is used to process a service member's separation from the military service far all enlisted 
personnel, Active and Reserve, assiped to Marine Forces Reserve (MARFORRES) Commands and units. 
Note: lndudes but not limited to the MARFORRES Marine Corps EnrLSted Administrative Separations 
System (MCEADS). 
a. Master flies consist of lnfannation on enlisted personnel lndudin1 but nor: Umlted to: name SSN unit. 
rank,, date of rank (DOR), dale of birth (DOBI,, place of birth (PEDB), monltorln1 unit code (MCC), 
reportfn1 unit code and expiration of ■dive service (EAS). 

2. COPIES OF ORIGINAL APPOINTMENTS TO COMMISSIONED OFFICER STATUS IN THE REGULAR AND 
RESERVE COMPONENTS OF THE NAVV. 
2. CONGRESSIONAL AND LOW QUALITY RECRUIT REPOUS. Correspondence addressin1 the specifics of 

3Destroy when 2 years old. 

3 
Destroy when 2 years old. 

3 

Destroy when 3 years old. 

3 

Destroy when 1 year old. 

Destroy when 2 years old. 3 

3Destroy when Z years old. 

3Destroy when 2 years old. 

wnlnRetain on board, Destroy after audit 
reports have been made and recorded. 

Retain far 2 years or until replaced, 3 
then!J;dactrnv, 

3Destroy when 1 year old. 

Close completed separation packages 3 
annually, destroy/delete when 2 yean 
old or after termination of reserve 
obli1ation, whichever Is earlier. Note: 
Hard copy separations packa1es are 
senr: to the Marine Corps' Personnel 
M■na1ement Support Branch (MMSB) 
for lnduslon In the service member's 
OMPF (SSIC 1070.3). 

3Destroy when 3 years old. 

3Destroy when 2 years old. 
recrultlnR In Individual cases. I Filed alahabetlcallv bv name.I 

Nl-NU-116·1/ 
1440/4 

Nl-NU-116-1 /  
1650/1/F 

Nl-NU-92·14 / 5 

Nl-NU-a&-1/ 
1700/S 

Nl-NU-116-1/ 
1730/4/A 
Nl-NU-86-1/ 
1730/4/B 
Nl-NU-116-1/ 
112nwc 

Nl-NU-116-1/ 
1730/4/D 

Nl-NU-a&-1/ 
1742/2 
Nl-NU-86·1 / 
1900/3 

N1-U7-08-1/ 
1900/7/A 

Nl-NU-116-1/ 
1110/2 
Nl-NU-86•1 / 

L RECRUITING AIDS RECORDS, REPORTS, AND MATERIALS. Ries lndudln1 inventory control cards, 3 Nl-NU-a&-1 / 
1142.1 RECRUITING AIDS RECORDS status reports,, distribution reports, prlntln1 orden, survey and expenditure reports, shlppln1 Destroy when 2 years old. 1142/1

documents and RAD Item •Hotline• rw1uest cards. 

1143.1 L RECORDS AND REPORTS NOT COVERED UNDER SSIC 400CM999 AND SSIC 7000-7999. Records such as RECRUITING ADVERTISING S'ISTEMS RECORDS advertlsln1 trackln1. studies and dired. mall fulfillment statistical analvsls records. 
3Destroy when 3 years old. 

Retain on board. Destroy when 2 years 3 

Nl•NU-116-1!J;/ 
1143/1 

1152.2 SEA POWER PRESENTATIONS RECORDS 2. REPORTS OF PRESENTATIONS GIVEN. Feeder reports by command and individual members. (lndudes 
both special and periodic reports of Sea Power Presentation Team speakln1 activity.) 

old or when no lonser needed to 
maintain chain of continuity In 

Nl-NU-a&-1/ 
1152/2 

member's file. 

1152.3 SEA POWER PRESENTATIONS RECORDS 
3. MEMBERSHIP FOLDERS. File records maintained by prqr■m mana1er and command memberships, 
which lndude member desl1n1tlons, membership Usts, feeder reports, copies of Chief of Naval 
Oneratlons ICNOI certificates of merit. and other nertlnent corresnondence. 

after active membership Retain on baard. Destroy 2 years after 
active period of membership. 

3 Nl-NU-116-1/ 
1152/3 

Retam on aoard. Destroy 1 ye■r after 3 

1156.2 RECRUITING SUPPORT EDUCATOR LIAISON 
RECORDS 2. CAMPUS LIAISON OFFICER RECORDS. Files showln1 history of Individual officers In the pro1ram. separation of lndMdual 

separadon of officer from the Campus 
Ualson Officer Prop-am, or after 
officer's rer:lrement from the naval 

Nl-NU-86-1 / 
1156/2 
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1500/14/A 

1543/1 

1552.2 

3505.2 

iSSIC/No. Serles Title IDescription of Records Cutoff Disposition DAU Notes 

1000-3& Education and Training - General Information relating ta the routine operations af education and training programs. calendar year TEMPORARY: Cutoff at Ct. X 
Operations: This Includes but is not limited to requests for training._ applications for enrollment, Destroy 3 years after cutoff. 

entrance examinations, placement and aptitude tests, enrollment logs, training duty 
orders, course preparation, attendance records, course evaluations, Instructor 
reports, attrition reports, student quota records, and other similar education and 
training program reports. 

Retain on baard. Destroy when 
superseded, obsolete, or no lon1er 2. ADMINISTRATIVE RECORDS. Records relatlna to the day.to-day 1dmlnistntlon and operation of needed for reference, except for Moved up to be with like records. educatlon1I and trilllnln1 Institutions. lnduded ■re syllabi, lesson plans, instructional material. dass lists course materials 1m1mulated by the GENERAL TRAINING AND EDUCATION and rosten, schedules, correspondence with or ■bout Individual personnel, lnstructon' reports,, N1•NU-81;.t!J;/1500.2 Marine Corps Institute relatln1 ta wnln Also found In ed. plannln1 RECORDS attrition reports, and other records. Records are accumulated primarily at Individual schools and 1500/2correspondence counes which should bll!Cluse two dispositions Dsted Intralnln1 Institutions. (Exclude records of the Naval War CoUqe. the Armed Forces Staff Collqe, and the be redred lD nearest FRC • years after this schedule Item, Naval Academy.) supll!f'RSSion and destroyed 10 yean 
after transfer lD FRC. 

GENERAL TRAINING AND EDUCATION 3 N1-NU-86-1 / 1500.3 RECORDS 3. PERIODIC REPORTS OF EDUCATIONAL SERVICES FUNCTIONS. (See also SSIC 1S60.L) Destroy when 2 years old. 
1500/3 

31A. FUGHT TRAINING REPORTS SUBMITTED TO THE CHIEF OF NAVAL AIR TRAINING ICNATRAJ. GENERAL TRAINING AND EDUCATION 
N1·NU•B6-1 / a. F111ht Tralnln& Reports. Flies conta.lnln1 data such as student Input, attrition, compledon, Instructor 1500.lo1a RECORDS Destroy when 2 years old. 

and aircraft: availability, and fli&ht hour dat.a summary reports conta.lnln& dat.a relatln& to personnel 
categories, aircraft: hours flown. aircraft: in aastody, ■nd uta11ntlon of tnlnin& fadliUes. 
15. LOCAL !CARD OR OTHER) RECORDS OF APPUCATJONS FOR COURSES (SUCH AS CORRESPONDENCE 3GENERAL TRAINING AND EDUCATION COURSES! OR OTHER TRAINING. Nl-NU-86-1/ 

1500.15al21 RECORDS Destroy when 3 years old, 
a. Records of AppDcadon for Marine Corps Institute CorrespondenCII! Courses. 1500/1/A/2 
21 0ther actlvlhh records. 

1. PERFORMANCE AND CERTIFICATION RECORDS FOR EQUIPMENT AND SYSTEMS REQUIRING Rll!tain on board. Destroy when J years J Nl-NU-86-1 / 1543.1 EQUIPMENT AND SYSTEMS TRAINING MANDATORY TRAINING AND PERIODIC RECERTIFICATION. old. 

2. RECORDS REIATINGTO PROCUREMENT, CUSTODY, DISTRIBUTION, UTILIZATION, AND DISPOSmON Retain on board. Destroy when 2 years 3"
TRAINING AIMS. AIDS, AND SPECIAL DEVICES N1·NU-S6-1/ 155L2a OF TRAINING AIDS. Fnes lndude those at tralnln& aids centers and related card records. old or tralnln& ■Id Is returned, RECORDS 1551/2/A a. Tralnlna Aids Stln Outsta.ndin1 Files.a. Tralnln1 Aids Sdll Outstandln1 Flies. whlchll!Vllr Is later. 

2. RECORDS REIATING TO PREPARATION, PROCUREMENT, AND DISTRIBUTION OF TRAINING 3 N1•NlJ.86-1/TRAINING PUBLICATIONS RECORDS Apply par. 5600. 
PUBUCATJONS. 1552/7 
L INSTRUCTORS' CLASS PROGRAM CHARTS. Charts used lD record naval reserve tralnln1 pro,ress for 3 N1•NU-B6-1 / INAcrlVE DUlY TRAINING RECORDS 1570.1 Destroy when 2 years old. 
all oav and non oav-drUllnir units. 1560/1 
1. SEAMANSHIP QUAUFICATIONS RECORDS. Tralnln1 syllabus, pracdcal and written test. and similar 
trainln& records.for lndlvldual quarlfl'catlons relat1n1 to seamanship. Qualiftcatlons may lndude N1•NU-B9•5 / moved from ch. 3 to ch. 1 to be 3505.1 SEAMANSHIP RECORDS Destroy when 3 years old, 3coxswain, assault boat coxswain, deck watch standers, ■nd similar. Exclude lll!tters of qualification filed 3505/1 with correct serle1 
In lndivlduars service reaml. 
Z. OFFlaR OF THE DECK QUAUFICATIONS RECORDS. Tnlnlnl materials, written and practical 
examinations, eva.luadons of indodrination watches, and slmllar records leading to qualification. N1•NU-B9-5 / moved from ch. 3 to ch. 1 to be SEAMANSHIP RECORDS Destroy when 3 yean old. 3
Exclude letter or qualification as Officer of the Deck Underway filed In service record and Official 3505/2 with correct series 
Personnel File. 

1000-37 Education and Training -Transitory 
Remrds: 

Information relating ta the routine operation of education and training programs 
with minimal or no documentary or evidential value. 

calendar year TEMPORARY: Cutoff at CY. 
Destroy 1 year after cutoff. 

X 

1500.5 

1500.u. 

1500.14b 

1510.Jb 

GENERAL TRAINING AND EDUCATION 
RECORDS 

GENERAL TRAINING AND EDUCATION 
RECORDS 

GENERAL TRAINING AND EDUCATION 
RECORDS 

ENUSTlD TRAINING RECORDS 

5. MONTHLY REPORTS OF 5TIIDENTS ON BOARD. 

1L REGULAR AND RESERVE TRAINING PROGRAM REPORTS. Flies and relatea papers mat are not 
speclflc■[ly covered by other authorizations In this chapter. lndude tralnln1 program reports such as 
Navy and Marine air prosram summary reports. 
a. Summary or Composite Rll!parts. One copy of each report prepared by CNET, CNAVRES, or other 

1----•-.,lnln• ___ ..,_ .... 

14. FUGHT TRAINING REPORTS SUBMITTED TO THE CHIEF OF NAVAL AIR TRAINING (CNATRAJ. 
b. Summary Fli1ht Tralnln1 Reports. Files prepared and maintained by CNATRA from trainin1 ■divilfes. 

3. TEST RECORDS. 
b. �Orts of Adminlstn.tfon of Reauit Tninln1r Examinations. 

wnln 

wnln 

Destroy when 1 year aid, 

Retain on board. Destroy when no 
longer needed for reference. 

Retain on board. Destroy when no 
longerrequired for research or 
reference. 

Destroy when 6 months old. 

3 N1•NU-86-1/ 
1500/5

• 
N1-NU-S6-1 / 
1500/11A 

• Nl•NU-8&·1 / 
1500/14/B 

& ma. Nl•NU-86-1 / 
1510/3/8 

•· Remrds of screenlnrfintervlewlng pldes used for screenln1 enlisted candidates for 3 N1•NU-92-9 / 1320.4b ORDERS TO PERSONNEL RECORDS lrlllninr/Khooll,.. Destroy when 1 year old. 
1320/4/8 

N1•NU-86-1/ 

b. Records or those not accented or dronned from tralnlnll/schoolln• 
GENERAL TRAINING AND EDUCATION •Retain on board. Destroy after 
RECORDS 4. ATTENDANCE RECORDS FOR INDIVIDUAL COURSES. 1500.4 tr■lnln1 complete complll!l:lon oftralnln1 course, 1500/4 

I I Ret. 
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1530.3 

1531/2"

3760.111. 

SSIC/No. Serles Title Desalptlon of Records cutoff Disposition Ret. DAU Notes 

Destroy when 1 year old, upon 3 
GENERAL TRAINING AND EDUCATION separation or transfer of Individual, or6. DAILY OPERATIONS SHEETS, LOGS, OR OTHER RECORDS USED AS OFFICE AIDS FOR LOCAL PURPOSES Nl•NU-86-1/ 

1500.6 RECORDS alter 
ONLY. 1500/6completion or tr1lnln1 counes, 

wh�--rk •"""'i•"' 
GENERAL TRAINING AND EDUCATION 38. AP PUCA TIO NS OR REQUEST FOR ENROLLMENT IN TRAINING COURSES OR SCHOOLS. (Exdude those Destroy when 1 year old or action ls Nl-NU-86-1/ 

1500.B RECORDS covered In SSIC 1500.7.J completed, whichever Is e.irtler. 1500/B 

GENERAL TRAINING AND EDUCATION 3 Nl•NU-86-1/ 1500.12 RECORDS 12. ANNUAL RETURN OF BOOKS BY ROTC AND REGULAR OFFICER STUDENTS Destroy when 1 year old. 
1500/12 

Destroy when 1 year old or when data 3 
GENERAL TRAINING AND EDUCATION becomes obsolete as result of 

13, QUEmONNAIRES OR SIMllAR RECORDS. Correspondence, forms, and related papers completed by Nl•NlHlf;.1"/ 1500.U RECORDS summarization or other utlUzatlon for studenb or others for evalu1tln1 pro1ram courses or schools. 1500/Ustatistk:al or other tnlnlnl purposes, 

•15. IDCAL ICARD OR OTHER) RECORDS OF APPLICATIONS FOR COURSES (SUCH AS CORRESPONDENCE GENERAL TRAINING AND EDUCATION 
COURSESJ OR OTHER TRAINING. Retain on board. Destroy when 

RECORDS Nl-NU-86-1/ 1SOll.15a(1J wnlnD
a. Records of Application for Marine Corps Institute Correspondence Courses. purpose Is served. 1500/15/A/1 
1) Marine Corns In.....__ records. 

GENERAL TRAINING AND EDUCATION 15. IDCAL (CARD OR OTHER) RECORDS OF APPLICATIONS FOR COURSES !SUCH AS CORRESPONDENCE & mo. Destroy when 6 months old or purpose Nl-NU-81,-1/ 1500.lSb RECORDS COURSESJ OR OTHER TRAINING. is served. whichever is earlier. 1500/15/8b. AnnRcatlon for Other Courses. 
2. RECRUIT TRAINING RECORDS 3 Nl-NU-86-1/ 1510.:Z. ENLISTED TRAINING RECORDS a. Forming Data of Reault Companies. Dala lndude company rosten. reault company lo1s. lnstructan' Destroywhen lyearold. 1510/2/A
Ion" and records of renulred sub'--_ 

& mo. Destroy when 6 months old,, provided 
3. TEST RECORDS. Nl-NU-86-1"/ 151D.3a ENUSTED TRAINING RECORDS scorln1 and other processing actlnns moved up to be with like records 
a. Answer Sheets of Selection Tests and Test Musten. 1510/3/A have been completed. 

L FORMING DATA OF RECRUIT COMPANIES. Data lndudes company rosten. recruit company lop, 3 N1•NU•B6•1 / 1513.1 RECRUIT TRAINING RECORDS Destroy when 1 year old. 
lnstructon' loo. and records of-•lred suhlafte comnleted. 1513/1•3. NAVAL WAR COLLEGE (NAVWARCOLJ RECORDS. Retain on board. Destroywhen no 

1520.3c OFFICER TRAINING RECORDS c. Department Lop ■nd Graduate Dls--enrollment Lop. Lop retained bythe NAVWARCOL to reply to wnln Nl-NU-86-1 / lon■er required far the NAVWARCOL's 
routine Inquiries requested from the Centerof Contlnuln1 Education to compile stadstic■I reports. 1520/3/C"mission. 

•[Apply SSIC 152ll.3cf 
3. NAVAL WAR COLLEGE (NAVWARCOl.l RECORDS. Retain on board. Destroy when no Nl-NU-86-1/ 

15211.30 OFFICER lRAINING RECORDS wnln
e. lndlvldual Student Jackets. Case files for each NAVWARCOL 1raduate and disenrollee. loqer required for the NAVWARCOL 'I 1520/3/E 

minion. 
3 Nl-NU-81,-1"/ OFFICER CANDIDATE TRAINING RECORDS 3. APPLICATIONS TO ENTER PROGRAMS. Destroy when 1 year old. 

153Dn 
z. ADMINISTRATIVE RECORDS. Records relatin■ to the day-to-day admlnistradon and operation of the Retain on board. Destroy when 

Nl-NU-86-1/ 1531.2 Naval Ac■demy. lnduded are entr■nca examinations, placement and aptitude tests, and other records. 
NAVAL ACADEMY RECORDS superseded, obsolete. or no longer wnln moved up to be with like records dass lists and rosters. schedules,, correspondence with or about lndlvlduals. Instructors• reports, needed for reference. attritlnn renorts and other records. 

4. INDMDUAL ROTC STUDENT FOLDERS. Case files comprising records maintained by lndlvldual units & mo. 
and accumulated durfna the coune of student's enrollment. lndude enrollment and progress records 
(such as questionnaires, endorsements, aulse records. 1ppllc:ations for utenslons of time to complete 
academic requirements; dothln1 requisitions and related papers; reports of substitutions of coHeae dlHnrolled. tnlnln1 Destroy 6 months after Individual Is RESERVE OFFICER TRAINING CORPS IROTCJ Nl-NU-81,-1/ 1533.4 counes for ROTC courses; transfer approvals between ROTC units; unauthorized absence reports); completion. transfer. or dlsenrolled, completes training, is moved up to be with like remrds RECORDS 1533/4dlsenrollmenl records; commission In■ records; and other slmllar records and related correspondence. mmmlsslon tnnsferred. or Is commissioned. 
(El:dude documents to be flied In offidal service record folden upon commlsslonin1 and mples of 
documents forwarded to and maintained by the Department of the Navy or other authorities specified 
under current Instructions for ROTC administration and training.) 
2. RESERVE OFFICER AND ENLISTED PERSONNEL TRAINING DUTY ORDERS AND ORDERS TO PERFORM 3 Nl-NU-86·1 /1570.2 INACTIVE OUTVTRAINING RECORDS Destroywhen 1 vars old. 
APPROPRIATE DUTY. 1570/2"

Retain on board. Destroy after •1. REQUESTS FOR ACTIVE TRAINING DUTY FROM OFFICER OR ENUSTED PERSONNEL AND RELATED Nl•NU-86•1 / 157L1 ACTIVE DUTY FOR TRAINING RECORDS tralnln& complete completion of tralnln1 or processing of moved up to be with like records CARD OR OTHER INCIDENTAL RECORDS. 1571/1-uest. whichever Is later. 
Destroywhen record of qualification 

PILOT QUALIFICATIONS RECORDS. Coune completion certificates, certifications. Exam results and has been entered In Aviator's NATOPS moved from ch. 3 to ch. 1 to be 3740. PIIDT QUALIFICATIONS RECORDS wnln Nl•NU-89•5 / 3740 slmdar records relatln1 ta quaHficatlons of Naval Aviators. Training and Qu11iftc■t1ons Jacket (SSIC with correct series 

lL NATOPS FLIGHT PERSONNEL TRAINING AND QUALIFICATIONS JACKET (OPNAV 3760/32J. A Destroy when aviator ts no longer In an 
actlve or reserve tr11ht status. Recordconsolklated record of the tnlnln1 status and readiness of ftlpt personneL Jacket lndudes I current 

annual fllsht time summary, a record of aU aircraft mishaps and fflt:ht violations Involving a pilot cause Nl-NU-89-5 / moved from ch. 3 to ch. 1 to be 
3760/11 with correct series 

3760.11 FLIGHT RECORDS AND REPORTS may be aiven to aviator as a penonal wnln"
record upon termination of fl"11ht factor, record of nl1ht equipment Issue. mission qualiftcatlon record, school coune attendance record, 

and Operatlonal Physlolo1Y and Survival Tralnln1 Record. Jacket Is maintained by the aviator's mrrent status.
commanding officer and certified annuaRy for acmncy. 
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13201' 

SSIC/No. Serles Title Desalptlon of Records cutoff Disposition Ret. DAU Notes 

1000-38 . Personnel Asslgnm� aitd Orde!s • Information relating to personnel assignments and orders ret;alned at the local 
t.oeal ActMtyCoples: activity ar office:This Includes !rut Is not Umlted to"arders;�trength reports; Intra-

Trlger(s) 
-

TEMPORARY: CUtoff at cy, 
Destroy when 3 years old. 

X 

actMty assignment records, and distribution control reports. 

1001.7 RESERVE POLICIES AND PROGRAMS RECORDS 7, NAVY RESERVE OFFICER AND ENLISTED STRENGTH REPORTS. 
3Destroy when 2 yean old or when 

purpose is served, whichever Is earner. 
Nl•NU-86·1/ 
1001/7 

1040.3 RETENTION/CAREER PLANNING RECORDS 3. SUPPORT DOCUMENTATION (USMCJ. Records In support of studies af retention trends, retention 
statistics. action-dated card files recommendations. and retention advertlsln1. Destroy when 1 year old. 3D Nl•NU•92•3D/ 

IIW>A 

1080.Sd 

UlD.2 

PERSONNEL ACCOUNTING RECORDS 

OFFICER RECORDS 

a. Enlisted Distribution and Veriftcltlon Report (EDVR), The EDVR Is a monthly statement of an activity's 
personnel acmunt reftectln1 all lndlvldual assignments. 
d. Offldal Command level copy of the monthly EnrlSted Oistn"butlon and Verfflcation Report (EDVR) that 
is used bv the command for historic.al nurno1:M, 

2. ANNUAL AND OFFICER QUALIFICATIONS QUESTIONNAIRES !SUCH AS NAVPERS 1210/2 AND Ul0/5). 

Destroy when 2 years old or upon 
disestabDshment of the 3 
Command/unit. 
Destroy when Z yean old or purpose Is 3 
served whichever is earlier. 

OAA-0024-2013· 
OOOJ..0003 

Nl•NU•Bl!-l/ 
121017 

ClASSIFICATION CODES AND BILLET 2. NAVAL ENLISTED CLASSIFICATION INEC) CHANGE RECOMMENDATIONS. !Exclude mples. which 3D Nl•NU-86·1 / l22L2 Destroy when 2 years old. DESCRIPTIONS RECORDS become 1:11art of the offldal semce recard,1 U21/ZD
GENERAL ASSIGNMENT AND DISTRIBUTION Retain on board.-Destroy after e Nl•NU-86-l/ 1300.3 3. NAVAL RESERVE ASSIGNMENT ORDERS. (Exclude offidal copies filed In the officer service record.) assl111menr: terminated moved up to be with likerecords.RECORDS assllnment Is terminated, lt>Ml3 

4. MARINE CORPS STRENGTH AND DISTRIBUTION AND ROSTER REPORTS. Coples of reports, such as 3GENERALASSIGNMENT AND DISTRIBUTION Nl-NU-86-l / 1300.4 monthly reports ofstrength and distribution, reports of commissioned and enlisted personnel. and Destroywhen 1 year old, RECORDS 1300/4semi-mo ..... '"· dutv rosters ofofficer and enlisted -.. nneL 
L COPIES OF OFFICER DISTRIBUTION CONTROL REPORTS INAVPERS 1301/5� The report shows active 3 

Nl•NU-86-l / 1301.la OFFICER RECORDS duty officer asslpments. ts prepared bythe CHNAVPERS, and Is furnished monthly to ac:tivltfes. Destroy when 2 years old. 1301/l/A
a. Verified or Correded Coples. 

ENLISTED ASSIGNMENT AND DISTRIBUTION 2. ENLISTED PERSONNEL ACTION/DUTY PREFERENCE FORMS. !Exclude mples, which become part of 3D Nl-NU-86-1/ 1306.2 Destroy when 2 years old. RECORDS the official service record.I 1306/2
Nl•NU-86·1 / L OFFICER AND ENLISTED PERSONNEL Transfer, duty, flllhr. training, and other orders. (See par. 31320,l ORDERS TO PERSONNEL RECORDS Destroy when 2 years old. 

1900.2 for seoaradon orders and nar. 1570.2 for reserve nersonnel tralnin• dutv orders.I 
Retain on board. Destroy when e 

Z. INTRA· SHIP OR STATION DUTY ORDERS AND DETAIL ASSIGNMENTS OR REASSIGNMENTS AND Individual transferred or superseded, when lndfvldual ls 1320.2 ORDERS TO PERSONNEL RECORDS 
Nl•NU-86-l/ moved up to be with like records. 

RELATED CARD, LOG, ROSTER, OR OTHER LOCAL CONTROL RECORDS, reassiped transfen'ed or when lndtvldual Is 1320/Z 
re ss•-ed ...hlrheve• ls earn-. 

1000-39. Family support Prograll!S' Information pertalnlng to the administration of various appropriated/non- TEMPORARY: CUtoff at CY or X 
. appropriated DON Family .support Programs. Includes, but not limited to, volunteer when Individual leaves the .. files, voluntary clinical counsellng·records, personnel accounta�illty .and locator . program. Qestray 3 years,after 

records, assessment records, Child and Youth Program recorilli ai,d Transitioning qitoff. 
service Member Program records. 

1. Family Support Pro1r■ms. lndudes records pertalnln1 to the adminlstradon of various 
appropriate/non-appropriated DON Family Support Proll'ams not speciftcally named elsewhere In this Cutoff when the Individual leaves the DAA-428-2DU-1754.ld FAMILY SUPPORI' PROGRAMS series. 3

pro1ram. Destroy 3 years after cutoff. 0004-0004d. Volunteer Pro1ram Fnes. Contains penonal data pertalnin1 to voluntee� lncludln1 Information such 
as educational and professional qualificatlons and skills and placement Information. 

f1. fam11y 5uppo,, r1uanms. 1nauaes rec:oras perta1n1n1 to tne aam1na.u■uon or vanous 
appropriate/non-appropriated DON Family Support Pragrams not specifically named elsewhere In this 
series. Cutoff upon case dosure. Dlstroy 2 DAA-428-20U·1754,lelll FAMILY SUPPORI' PROGRAMS e. Voluntary Clinical Counseling Records. Contains dlent records and case folders lndudln1 3

yean after cutoff. 0004-0005assessments and dlnlcal contad notes, treatment plans and summaries, administrative notes, and any 
supportin1 data assembled relevant to the counseling provided. -,.,.. 
1. Family Support Pro1rams. lndudes records pertaining to the administration ofvarious 
appropriate/non-appropriated DON Family Support Pro1rams not spedflcaUy named elsewhere In this 

1754.lf FAMILY SUPPORI' PROGRAMS series. 
f. Personnel Accountablnty and Locator Records. lndudes Information containing work related and 

Destroy when no lon1er needed or 
after2 yean, whichever ls later. 3 DAA-428-20U-

0004-0007 
personal data necessary ta prepare oraanlzatlonal locator, recall and sodal rosters for offldal and non-
offidal functions, facility evacuations and other threat situ a dons operational and emeqency needs. 
1. family Support Programs. lndudes records pertainln1 to the administration of various 
appropriate/non-appropriated DON Family Support Pro1rams not specifically named elsewhere In this 

1754.lg FAMILY SUPPORI' PROGRAMS series. 
I• Assessment Records. Contains penonal Information pertainlna to indlvlduals and family memben 

Cutoff when lndMdual(s) leave 
prosram. Destroy 2 years after cutoff. 

3 DAA-428-20U-
0004-0008 

foremera:ency or family support. Additional data may indude Federal Emergency Man11ement Agency 
,....... ..._._ �� ..... 
1. Family Support Pro1rams. lndudes records pertalnln1 to the administration of various 
appropriate/non-appropriated DON Famlly Support Pro1rams not specifically named elsewhere In this 

1754,1h FAMILY SUPPORr PROGRAMS series. 
h. Exceptional Family Member Records. Contains case files of lndlvlduals receiving services and In dudes 

Cutoff when the Individual leaves tfle 
prop,1m. Destroy 3 years aftera.itoff. 

3 DAA-428-2012· 
0004-0009 

lnfonnatlon such as documentation offamlly member's spedal mecllc■I and or eclucatlanal needs, 
individuaUzed treatment plans, case notes, and other documentation relatfn1 to services provided. 

I I . . 
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SSIC/No. 

1754.U 

1754.lj 

100ll-40 

' 

1754.3bl21 

1000-41 

1050.3 

1620.&o(l) 

1620.61(2) 

1620.6b 

1620.2 

1620.5 

Serles Title 

FAMILY SUPPORT PROGRAMS 

FAMILY SUPPORT PROGRAMS 

Family Advocacy case Ales -
Unsubstantiated: 

. . 

FAMILY SUPPORT PROGRAMS 

Personnel Discipline: 

LEAVE AND LIBERTY RECORDS 

DISCIPLINE RECORDS 

DISCIPLINE RECORDS 

DISCIPLINE RECORDS 

DISCIPUNE RECORDS 

DISCIPLINE RECORDS 

Description of Records 
1. Family Support Programs. lndudes records perta1nln1 to Ille aam1nlstration or vanous 
appropriate/non-appropriated DON Famlly Support Proerams not specifically named elsewhere in this 
series. 
I. ChUd and Youth Pro1ram Records. Includes dlent Information and case folders cont1lnln1 
assessments and bacqround Information, developmental profiles and any supportln1 datll assembled 

L Family Support Programs. lnduaes remn11s pen.u1m1 ta tne adm1n1stra11on or various 
appropriate/non-appropriated DON Family Support Pro11"1ms not spedflcally named elsewhere In this 
series. 
], Transitioning Service Member Programs Records. lndudes assistance flies contalnln1 copies of 

•-L ---•----- and _.__ ··-.... -------•-- __ ,._ ---'dM. 

case files relatlng to unsubstantiated cases of ch lid or spouse maltreatment under 
the provisions of the Family Advocacy Program. lnduded are Child/Spouse Abuse 
Incident Reports DD Form 24D4 (Chlld/Spouse Abuse Report), Standard Form 600 
(Chronological Record of Medical Care), case management summary, record of 
referral, extract of pertinent Information from the police reports, CID report, and 
oth<!r pertinent Investigative reports and supportive data, evaluation of cases, 
record of services and counsehng provided, treatment data and related documents. 

· . . 

, .....• -
flndlnp, correspondence., .and related supportive records documentin1 abuse, nqlect, or 
maltreatment or family members. 
b. Family Advocacy Case Records (secondary medical records) ■t BU MED Activities and lnstallltlon 
Family Service Centers. Documents relatlna: to substantiated and unsubstantiated cases of ch Rd or 
spouse maltreatment under the pravislons of the Famly Advocacy Program. lnduded are Child/Spouse 
Abuse lnddent Reporb DD Form 2404 IChlld/Spouse Abuse Report), Standard Form 600 IChronoloBtcal 
Record of Medical carel, case man11ement summary, record of referra� extract of pertinent 
lnfonnadon from the ponce reports, CID report., and other pertinent lnvestlJ:ative reports and 
supportive data, evaluation of cases, record af services and counselln1 provided, treatment data and 
related documents. 

Information relating to disclpUne of mllltary personnel. This indudes but Is not 
llmlted ta reports of desertion, punishment book, infractions reports, brig and 
confinement records. 

3. REPORTS OF DESERTION. Files such as declaration mesup and DD 553 (Absentee Wanted by the 
Armed Services). IEICdude copies used for other purposes.) 
6. DlSCIPUNARY CASt FIW. Files or MaMes a-a;uea to special rorep auty with tne Department of 
State and maintained by •Company F.■ Headquarters Battalion, Headquarters, U.S Marine Corps. and 
case files of brl1 prisoners. 
a. Special Forel,n Duty Marines. '" • 1.. • ..a. · .., _____ _. nf ••-•- --• • "' ••-"'-- ,. ___ 

, DISCIPUNAKY CASt FILES, Flies of Mannes assq:nea to speaal tON!llfl duty w,u, u,e Department or 
State and maintained by •company F, • Headquanen Battalion, Headquarters, u.s Marine Corps, and 
case files of brl1 prisoners. 
a. Spedal Farel1n Duty Marines. 
,.,, 1.1ft ._., __ ---..11-- L., tha "'-------•o••._._ -• 11 ti/! ••-..1-- ,. ___ 
6. DISCIPLINARY CASE FILES. Flies of Marines assJsned to special forel1n duty with the Department of 
State and maintained by •Company F, • Headquarters Batblion,. Headquarters, U.S Marine Corps, and 
case files of brig pr'&soners. 
b. M■"Prlsoners 

2. UNIT PUNISHMENT BODK OR DIARY PAGES. 

5. UST OF RESTRICTED PERSONNEL 

cutoff 

Trlger(s) 

Trlgger(s)t

Disposition 

Cutoff when lndivldual(s) leave 
prognm. Destroy 2 years after mtoff. 

cutoff upon service person's 
separation. Destroy 1 year after a.itoff. 

TEMPORARY: CUt off and 
destroy Z years after the end 
of the calendar year In which 
the case review committee 
determination was made. 
[!urlng the period of retention, 
If there Is new report on the 
same famRy within days or 
weeks, the record may be used 
to provide demographic and 
assessment information about 
the family so that the famUy 
need not be totally reassessed. 

CUI off ,nd destroy 2 yean after the 
end of the calendar year In which the 
case reviewcommittee determination 
was made. Durin1 the period of 
retention,, If there Is new report on the 
same family within days or weeks, the 
record may be used to provide 
demoaraphlc and assessment 
Information about the family so that 
the famlly need nat be totally 
reassessed. 

TEMPORARY: CUtoff at 
completion of punishment. 
Destroy 2 years after cutoff. 
Destroy when 2 years aid or when 
member Is apprehended or surrenders, 
whichever Is earlier. 

Retain on board. Destroy 1 year after 
completion of punishment. 

Retain on board. Destroy 1 year after 
date of detachment of Individual. 

Retain on board. Destroy 2 years after 
release. 

Destroy when 2 years aid. 

Destroy when 1 year aid. 

Ret. 

3 

3 

X 

3 

X 

3 

3 

3 

3 

3!J;

3 

DAU 

DAA-428-2012·!J;
0004-0010 

DAA-428-2012•e
0004-0011 

Nl-330-01-2 / 21/8 

Nl•NU-86-1 / 
1050/3!J;

Nl-NU-86-1/ 
1620/6/A/1!J;

Nl•NU•B&-1 / 
1620/6/A/2 

Nl-NU-86-1/ 
1620/6/8 

Nl-NU-86-1/ 
1620/2 
Nl-NU-86-1/ ,
162015 

Notes 

5. Fiffiiiy Advotity CHI FIIB, Ust copies 01 111eu1ea1 reeurus. muesuuaaoe repuru, committee 

~-----'-----__J~=-==============-___.l ___ _l__L _ _l_ __ _J 
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SSIC/No. Serles lltle Desalption of Records Cutoff Disposition Ret. DAU Notes 

8. REPORTS OF INFRACl'IONS OF BASE REGULATIONS BY SHIPBOARD PERSONNEL These reports are 3 Nl•NU-86-1/ 
1620.B DISCIPLINE RECORDS made to or by the Senior Officer Present Ashore ISOPA) to the base or to ships and are held by Destroy when 1 year old. 

l&2D/B
amohlblous bases and other simnar activities. 

3 Nl•NU-86-1/ 162&.2 ENUSTED DISCIPLINE RECORDS 2. DESERTER RECORD CARD. (Exclude copies. which become part of the offldal seMce record.I Destroy when 2 years old. 
162&12 

X1000-42 Confinement Records - General Information relatlng to the general operation of brigs and prisons. Includes, but not Triger(sl TEMPORARY: Cutoff at CY. 
Operation: limited to, brig logs: disciplinary log. visitor's log. prlvlleged correspondence log. Destroy 3 years after cutoff. 

medical log; and monthly report of prisoners received and released. 

4. 10G BOOK RECORDS MAINTAINED BY BRIGS. Nl-NU-93-7 / 
1640.Cb CONFINEMENT RECORDS b. Dlsdplinary Loi, A record of each d"ISdpllnary report and the action taken by the cammandin1 Destroy when 2 years old. 3 1640/4/Bofficer. Include nrisoner name and SSN date and ■ brief statement of the offense. 

4. 10G BOOK RECORDS MAINTAINtD BY BRIGS, 
c. Visitors Loi- A chronola11cal record of all visitors ta prisoners confined. lnduda date of visit,, time Nl-NU-93-7 / 1640.4c CONFINEMENT RECORDS Destroy when Z years old. 3
In/out, name of visitor, verlftcltlon of visitor ldentiRcatlon_ purpose ofvfslt, ■nd name of 1&40/4/C 

risoner/detalnee visited. 
4."100 BOOK RECORDS MAINTAINED BY BRIGS. 
d. Prlvllesed Correspondence Loa.DA record of prlvllesed correspondence sent or received by Nl-NU-93-7 / l&4D.4d CONFINEMENT RECORDS Destroywhen z years old. 3
prlsoners/detalnees. lndude date correspondence sent or received, addresser, addressee. and 1640/4/D 
slnature of mall suoervlsor. 
4, LOO BOOK RECORDS MAINTAINtD BY BRIGS. 
e. Medical Los. A chronolqlcal record of treatment administered by doctors or hospital corpsmen to Nl-NU-93-7 / 

l&4D.4e CONFINEMENT RECORDS prisoners/detainee. In dude prisoner name and SSN, date of treatment, nature of complaint, treatment Destroy when Z years old. 3 1640/4/Eadministered, medication Issued, slanature of person admlnlsterina: treatment. and sl1nature of ·---- -· 
........ v, 

. .  
·- .. ... .. . ... ·- .• ····- Destroy when 3 years old. 3 ,....1640.5 CONFINEMENT RECORDS 

- -- - -- - - - M ·D
1000-43 Transient Records: l�formatlon related to ;,,iiitary person·n-;;lDth� has-mlnlmad or�odoc�;,,e";.tary or Triger(sJ TEMPORARY: Destroywhen6 • GRSDZ3.n 

evidential value. This Includes but Is not limited to Internal reports and controls months old. 
(checklists, tabulations), temporary command flies, local personnel rosters, receipts 
for service, room and meal assignments, local daily personnel diaries/reports, 
requests or recommendations for promotion or reassignment, and reports of minor 
offenses. 

GENERAL MILITARY PERSONNEL IINCWDE 4. NAVY DEPARTMENT MILITARY PERSONNEL BOARDS AND COUNCIIS RECORDS. • 
100D.4e(2) 

1000.c,I2I 

-
1000.4h(2) 

llJOO.& 

1010.2 

MARINE CORPS STANDARD OPERATING 
PROCEDURES (SOP'S) RECORDS 

GENERAL MILITARY PERSONNEL(INCWDE 
MARINE CORPS STANDARD OPERATING 
PROCEDURES (SOP'S) RECORDS 

GENERAL MILITARY PERSONNEL (INCWDE 
MARINE CORPS STANDARD OPERATING 
PROCEDURES (SOP'S) RECORDS 

GENERAL MILITARY PERSONNEL IINCWDE 
MARINE CORPS STANDARD OPERATING 
PROCEDURES (SOP'S) RECORDS 

INSPECTIONS RECORDS 

e. Board far Correction of Naval Records (BCNR) and Marine Corps Performance Evaluation case FRes. wnlnFlies conslstln1 of all papers relatln1 to each lndivldual case. 
(ZI Docket cards of cases processed by the board. 
4, NAVY DEPARTMENT MILITARY PERSONNEL BOARDS AND COUNCIIS RECORDS, 
I• Board of Review, Discharses, ■nd Dismlsul Offtdal C■se Flies. wnln(Z) Doell.et cards and en bloc recommendations made by the Board and approved by Seaetary of the 
Navy ISECNAVJ (offldal orla;lnal domment only). 
4. NAVY DEPARTMENT MILITARY PERSONNEL BOARDS AND COUNCIIS RECORDS. 
h. Naval Clemency and Parole Board Records. wnln12) En bloc recommendations made by the Board and approved by SECNAV (official ori1lnal document 
only). 

6. INTERNAL REPORTS AND CONTROLS. Files such ■s checkllsts_ hlbuladons, reports, local controls, and 
similar records. 

2. DORMITORY OR BARRACKS INSPECTION AND MAINTENANCE REPORTS 

• Retain on board. Destroy when no 
lon1er needed. 

Rebln on board. Destroy when no 
lona:er needed. 

Retain on board. Destroy when no 
lonpr needed. 

Rebln on board. Destroy when no 
lonser needed. 

Destroy when 6 months old. 

• 

wnln 

& mo 

Nl-NU-86-1 / 
lDDD/4/E/2 

Nl-NU-11&-l / 
1000/4/G/2 

Nl-NU-86-1/ 
lDDD/4/H/2 

Nl-NU-86-1 / 
1000/& 

Nl-NU-86-1 / 
lDlD/2 

moved up to be with like records 

moved up to be with like records 

moved up to be with like records 

moved up to be with like records 

1070.Sa PERSONNEL RECORDS 

5. TEMPORARY IIDCAII PERSONNEL FllfS, 
a. Temporary Command Flies. lndMdual ftles, alphabetlcal by name, established In accordance with 
NAVMILPERSMAN 5030180 by commandlnl officers of selected reserve units and CNAVRES for 
personnel assl1ned to them. 

service mem�r r■nSfafs Retain on board. Destroy when the 
to nolher u"" :s 

r:"" senrice member transfers to another a":e""
unit. Is ordered to adlve duty, or is : d::.:d from !:n: ta"" ed fro"" or the or the co1nlzance of :"ID:."" �c::::nee o •CNAVRES. 

Nl-NU-86-1 / 
1070/5/A moved up to be with like records 

1070.61 

1070.7 

1070,B 

1070,11 

1070.1.3 

PERSONNEL RECORDS 

PERSONNEL RECORDS 

PERSONNEL RECORDS 

PERSONNEL RECORDS 

PERSONNEL RECORDS 

6. RECElm FOR SERVICE, HEALTH, PAY, OR SIMILAR RECORDS. Consists of receipts, cover letters, or 
other fonns verlfyln1 the transmittal of records maintained by prep1rln1 units. 
a. Navy Activities. 
7. PERSONNEL ROSTERS, LISTINGS, CARDS, INDEXES, AND OTHER SIMIIAR RECORDS OF PERSONNEl ON supenededD b Ior o so ete BOARD MAINTAINED BY PREPARING UNIT. 
B. RECORDS OF ROOM AND MEAL ASSIGNMENTS. Files lndude bllletin1 slips or loss or other stmUar or 
related remrds malnhllned by preparin1 units. 
1L LOCAL DAILY PERSONNEL DIARIES OR REPORTS. Attendance, drill, or muster reports, momtri1 
reports, or slmllar entries maintained by unit preparln1 reports. (Exclude personnel 1ccountln1 records 
covered In par. lOBO and MARCORPS d,!'111 reports covered In par."1050.) 

13. REQUESTS FOR CHANGES IN PAY STATUS. FDes maintained by preparln1 units. 

Destroy when 6 months old or upon 
adtnowled1ement of receipt. 
whicheverIs earlier. 
Retain on board. Destroy when 
superseded or obsolete. 

Destroy when & months old. 

Retain on board. Destroy when 3 
months old. 

Destroy when 6 months old. 

& mo Nl-NU-B&-1 / 
1070/6/A

• Nl-NU-86-1 / 
1D7D/7 

& mo Nl-NU-8&·1/ 
1070/B 

& mo Nl-NU-B&-1 / 
1070/11 

& mo Nl-NU-86-1 / 
,1070/13 

moved up to be with like records 
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!SSIC/No. 

1 0 

·- ,,.  ._ ... ·-- � -- ---
,- - ,·!J;Retalria:rd: Destrot& m;'°nths .... 

i1430/2 

Serles Title !Description of Records Cutoff Disposition I Ret. I DAU Notes 
:a. DAILY AVAiLABILnY REPOIIJS AND ENLISTED AVAILABILRY CARD. Flies med by naval stations ID Nl·NU-86-1/ 'PERSONNELACCOUNTING RECORDS :DeslnJY when 6 months old. ,1080,8 6moj .�s:.e��va�bJe..'!'em�rs!J;awalli!'Cfurther;!J;•!siP.ment. "'UJBf!/8!J;_ 

e9. MANPOWER AUTHORIZATION (OPNAV u:aJ/213). FDes received by penonnel accountlnafmanpower'supersed!J;!J;1080,9 PERSONNEL ACC011NTING RECORDS ed or obsolete •Retain on board. Destroy when Nl-NU-86-1 / I 

moved up to be with like records ,lnformatlan lnst.aOatlons from COMNAVMILPERSCOM for data recordln:1 purposes. , superseded. 1080/9 

& mo Nl-NU:i&-i / :1131.4 OFFICER RECRUITING RECORDS 4, OFFICER RECRUITMENTSTATIJS AND PRODUCTION REPOl!l'S. 'Destroy when & months old. 
_1131/4 •!J;• 

1 • • 
:Retain Cln board. Destroy after ' ·!J;';appllcatlon Nl·NU-86-1 / 11230.1 TESTING AND INTERVIEWING RECORDS ,L INTERVIEWERS' APPRAISALSHEE!S. 1 . 1se1ectlon or non'"5efection ta program 1mavad up to be with like records �,determ natiOn 

[_ __ _ ··-·· � -- . . ,.____ . - -. • . .  .,. ...!J;.,. ·-:!J;RMll'al: lnde!J;!J;i:fent ... r- .. H- PP _!J;____ .., •!J;!J; - +---ftnwhich a lied. 11230/1 
■!J;!J; pen!J;!J; e 

•duty, upon completion of�Oeslroy after arrival at Independent I 
•!J;

4. Records of saeenlnl/lntervfewlna guides used for meenln1 enRsted candidates for 1tnlnln&/sch00Dn&, or ,duty!J;upon campletlon of ' ' 
11320.4a •ORDERS TO PERSONNEL RECORDS 'tr■lnlnr/ldloollng. ftn■I detennln1dan 11 lrlllnlnl/schoolin1, orflnal 1!J;!J; moved up to be with Hke records 

., ;Nl·NU-92-!I/ 
1320/4/Aa. Records of those chosen. made that the lndlvldu1I determination Is made that the 

wW not ba assigned to lndlvldu■I wlR not be assigned to duty. • 
. t • .. - - • -t- :Retain on boanl." Des1nly & months •GENERAL PROMOTION AND ADVANCEMENT Z. RECOMMENDATIONS FOR PROMOTIONS OR ADVANCEMENT IN RATING AND RELATED CARD OR 1::�on, 1dvan-ent , 'j;;;,o \1.���l /

t!J;!J; m!J;!J;n. advancement or [1400.2 :::!J;au;:!J;!J;,!J;!J; , 1400/2 }:.----- _ .. 'RECORDS 'OTHER PROGRESS RECORDS )or denial 

ma!J;
- · ·- -- · · ·  

I 
11400.3 ,GENERAL PROMOTION AND ADVANCEMENT 1promotlan.!J;adv■ncement1 Iler Nl-NU-86-1/ a promotio� advancement or 1 

!3, SCREENING FORMS AND REPOl!l'S FOR PROMOTING OR ADVANCING PERSONNEL ,RECORDS ordenlal 
. .,!J;!J;.!J; ;1400/3denial thareof.. •.• .. 

Retain on ba�nl- Destroy & months , m !J; !J; · ; !Nl:Nu:a;;:;,!J;!J;j , REQUIREMENTS AND QUAIJFlCATIONS ;promotlo� advancement 11410,1 . . !J;;!J;, L REQUESTS TO BE EXAMINED FOR RATINGS, WITH RECOMMENDATIONS, ;■tter promotion, advancement,, or 
!RECORDS or denial 1410/1' denl■I tl!�f. 

3 N1-Nu-i&--1 / ::1418.3 ,ENLISTED EXAMINATIONS RECORDS 3. RECRUIT TRAINING TEST RECORDS. •Applypar. 1510. ·!J;!J;
• - - - - • ·  ___ .. , -- -- •- H H • OWH- -- . .. . l .  --- - - · .. . . .  - . .  - . '1!18/3 --- __ I .... .
r 

:Retain on board. Destroy & months & mo I t 
I promotion, advancement�lfter promotion, advancement. or ,Nl·NU-86-1/ I,ADVANCEMENT IN RATE OR RATING RECORDS'.Z. REQUESTS TO BE EXAMINED FOR RATING, WITH RECOMMENDATIONS. 

!1430.Z ·!,- 1or denial f denial thereof. 
i• _ Retain on board.• __ .. . . • . .,.!J;!J; • .:. •. .. . -'Retain on board. Destroy & months 6 mo promotion. advancement 1N�-NU-;._1 /!J;1 1430.3 ADVANCEMENT IN RATE OR RATING RECORDS 3.. REPORTS OF EXAMINATION FOR ADVANCEMENT OR CHANGE IN RATING. ,!J;!J; n, advancement,, or tor denial 1430/3 

"!J;"°1,iilAVAL(OOCATIONANlifRAINiNG PROGRAM MANAGEMENTSUPPORrACl'iintv (NETPMSA) . • •• � - - • • • ··- ·- " • • •  -� -- . . - . - ' .. 
PUBIJCATIONS RECORDS. Destroy& months after text of manual Nl-NU-86-1/ i1552.Jc TRAINING PUBIJCATIONS RECORDS :c. Continuous Bille or Review Flies. Background lnfonnation coUecred by writers preparing new or ,publication 6 mo. •,Is pubDshed. 1552/3/C,revised tat of manuals, lndudln1 mrraspondence., records of contacts, or other sources of materl■L t 

... � locat(onspf1v■n1-.1efe(erence documents, writers' notes. and other slmRar material. • •. -" 3. NAVAL EDUCATION AND TRAINING PROGRAM MANAGEMENT SUPPORI' ACl'MIY (NETPMSA) 
PUBLICATIONS RECORDS. 

'Nl·NU-86-1/ 11SSZ,3e TRAINING PUBLICATIONS RECORDS • e. Illustration Correspondence Flies. Correspondence and related papers pert.1inln1 to artwork to ba !Destroy when & months old. & mo, 1552/3/Eused In publications. lndude flow sheets, wort sheets or deleted m1ter11ls. sources, and lists af 
.,..Jllustr■tlons. copies of capvrfaht permission letters. and other related or similar records. •• • •� . •:· - --... .  - . ... .  ,3. MINOR OFFENSE REPOl!l'S OR RELATED RECORDS. Flies de■IIIII with violations ond offenses reported &!J; · 

;162D,3b DISCIPLINE RECORDS for dlsdpllnary action. lndudln1 Report and Disposition of Offenses. !Destroy when 3 months old. ,,;; ;N�-N�-86-;/
1620/3/B 

, I!• P1!1■rine Corps �pori:!i. FDes oflpddents and m�u� qffenses. _ • _ _ • r , . ) .  . -· -_ .. ., ...7. MINOR OFfENSE RECORDS. Records, lndudln1 case files., showln1 punishments awarded and records Reta'on bo■rd: Desb'oy'after Nl•NU-86-l / :1120.1 DISCIPLINE RECORDS completion of action 'moved up to be with like records 
.!'!�PJ!!!r��!!_�f'!9r mlnor_o,!fe'!,!!L___ __ •. • ___!J;__ .....  _!J;_ - • COf!!,�D�Of pun�!"en�!J;!J; __1� • •• •  . 

1070,lSb PERSONNEL RECORDS 15. CIDTHING ISSUE RECORDS. FDes maintained by activities to which n1v■I personnel are attached. 
b.All Other Personnel. servlcerec:ard!J; orw enente n!J;

nnel record, whichever Is 

a■rd, Destroy after e 
1220.1 ENUSTED RECORDS LCLASSIFICATION RECORDS. Flies used for obtllinlnl qu■rlficatlon and classlflc■tion data far Individual service record enlisted personnel. 

0/603 ls mmpleled and 
enlisted ...-,-,rd (par. 

Nl·NU-86-1 / 
1220/1 

---··--! 

:--· 

https://1v�n1-.1e
https://i1552.Jc
https://11320.4a


Ret. 

1421/>ln 

19DD/5 

SSIC/No. Serles Title Desalptlon of Records CUtoff Disposition DAU Notes 

Retain on board. Destroy after the • 
Nl-NU-86-1 / 12ZD.Z ENUSTED RECORDS 2. ENUSTED EVAWATION WORKSHEETS. service record enrlSted evaluation report is med In the 12ZD/Zenlisted service record (par. 1070.1), 

ENUSTED RECORDS3. ENUSTED EVAWATION Nl-NU-86-1 / 1220.31 a. Individual Reenlists Immediately After Dlscharp. service record Transfer to new service record, •REPORTS. uzn1>1A 
Retain on burd, Destroy 6 months & mo Nl-NU-86-1/ 1230.2 mTING AND INTERVIEWING RECORDS Z. EXAMINATION ANSWER OR SCORE SHEETS FOR CIASSIFICATION TEST. service record after recorded In enDsted service 

1230/Z record. 
Retain on ooard. Destroy 30 days aner & mo 
examination or when anded orREQUIREMENTS AND QUALIFICATIONS 4.. EXAMINATION PAPERS AND ANSWER SHEETS. (See para1nph 1531.4 for Naval Academy enb'lnca Nl-NU-86-1/ 1410.4 service record scored. provided arade or score has RECORDS tests. See also pansnph 1418.1 for enUsted examination scare sheets.) 1410/4been recorded an appropriate '·--·---· 
Retain on board. Destroy after scorln1 • 
or other processln1 adlons have been 

Nl-NU-86-1 / 1418.1 ENUSTED EXAMINATIONS RECORDS L ENLISTED EXAMINATION SCORE SHEETS. ....tee record completed and the score has been moved up to be with like records 1418/1recorded on service record book pases 
or other appropriate record. 
Retain an board. Destroy 6 months Nl-NU-86-1 / 1418.2 ENUSTED EXAMINATIONS RECORDS 2. ClASSIFICATION TESTING RECORDS. service record after recorded In enlisted service • 1418/2record flied under nar. 1070.1. 
Retain on boara. Destroy 30 days ■ner &mo 

examination or when sraded or Nl-NU-86-1/ 1418.4 ENUSTED EXAMINATIONS RECORDS 4. OTHER ENLISTED STUDENTS' EXAMINATION PAPERS OR ANSWER SHEETS TO EXAMINATION PAPERS. service record scored, provided 1rade or score has 1418/4been recorded on appropriate 
ldocum•nt_ 

Nl-NU-86-1 / .2.TEMPORARY APPOINTMENTS FORACTIVE DUTY AND INACIIIIE DUTY PERSONNEL 142L2d TEMPORARY PROMOTIONS RECORDS service record Retain with service record, d. Local Service Record Coov, 
7. ENROLLMENT AND PROGRESS RECORDS. Flies penalnln1 to Individual students lndudmg training Retain on board. Destroy after (easel falden for indlvfdual students when used. Consist of records do01mentln1 Individual student's 

completion oftnlnln1, transfer, or GENERAL TRAINING AND EDUCATION prosress and related material sudl as enrollment and disenrollment papen, blGlf'ilphlcal data., records .dlschaq:e provided required Nl-NU•B&-1 / 1500.7 RECORDS of past service or asslpments. reports of unauthorized absences, Instructors' remarks, copies of service record data has been recorded In Individual's 1500/7authorizations for training duty, conduct and minor dlsdpllnary reports from academic authorities service record conmmln1 falUnp, and other records used for local purposes only. (Exclude student's official record or on student's record card. cards showfn1 p-ades and completion of counes covered In par. 1500.9.) 
FIie in oflldal officer or enlisted service Nl-NU-86-1 / 1571.3 ACTIVE DUTY FOR TRAINING RECORDS 3. ENDORSED COPIES OF ACTIIIE-OUTYTRAINING ORDERS. service record •remrd. 1571/3
Reta.In on board. Destroy when •ENLISTED PERFORMANCE AND CONDUCT Nl-NU-86-1 / 161&.2 2. ENUSTED EVAWATION WORKSHEETS. service record enlisted evaluation report ls filed in RECORDS 1616/2enllsted service record. 

ENUSTED PERFORMANCE AND CONDUCT 3. ENLISTED EVAWATION REPORTS. Nl-NU-86-1/ 1616.3b service record Transfer to new service record. •RECORDS b. When Individual Reenlists lmmedlatelv After Dischanre. 161&/UB 
FDe In microfiche record lmllitarv REGULAR NONDISABIUTY RETIREMENT L CORRESPONDENCE FILES. Flies relatinl to the processln1 of officer and enlisted naval personnel for Nl-NU-86-1 / 1810.1 service record ser,ice Jacket. SSIC 1070.11 after •RECORDS norHlisabRlty retirement and to the admlnlsb'ation of non-cllsabUity retirement functions. 1810/1comnletlon of retirement nrocessfn11. 

z. .SEPARATION &AA,UmENn. files 1nauae documents sum 11 lhe Report or SeparatiOn rrom the 
Armed Forces of the United States for lndMdual member. 
b. NMPC and HQMC. One copy of each order to be filed In Individual's service record. (Navy orders are Fde In appropriate Individual's Nl-NU-86-1 / 19DD.2b GENERALSEPARATION RECORDS service record •forwarded with endonements and other separatln1 documents or forms to BU PERS as provided In the personnel record/service Jacket. 1900/Z/B 
MILPERSMAN. Marine Corps copies are forwarded as provided In MCOP 1900.16, the Marine Corps ... ••· •-d- . .. 
5. ORIGINAL ADMINISTRATIVE DISCHARGE RECORDS. FUes relatln1 to Individual cases In duding briefs Nl-NU-86-1/ •19DD.5 GENERALSEPARATION RECORDS and recommendations., transaipts: of board proceedin1s., and correspondence with interested parties seMce record File In lndlvlduars service record. 
reladmr: to the dlcnnslllon of tha case maintained bv NMPC and HOMC. 

1000-46 Marine Corps Total Force TFMMR Is a slngle Integrated system containing the modeling and decision support TEMPORARY: cutoff at Cf. X Nl-127-09-5 / 
1Manpower Models Reenglneerlng functionality required to support the Manpower Management Process within the Destroy 25 years after cutoff. 

(TFMMR), Master FIie: Human Resources Development Process. TFMMR will Integrate and stream line all 
aspects of the Active and Reserve component manpower processes and Improve 
efficiencies. 

3. Marine Corps Total Forte Manpower Models Reen1ineerln1 (TFMMRJ. TfMMR Is a sin1le Integrated 
system containing the modelin1 and decision support functlonality required to support the Manpower 
Mana1ement Process within the Human Resources Development Process. TFMMR wlll lntelflte and 
stream line all aspects of the Active and Reserve component manpower processes and Improve Close completed files annually. 5214-3• STATISTICS RECORDS 3D Nl-127-09-S / 1 elllciendes. Destroy when 25 yean old. 
a. The master files Include but are not limited to manpower and personnel data such as Unit Table of 
Orpnlzation. Names, Ranks, Socfal Seaarily Numbers, Assla:nments, Job Classification, Testln1 Scores, 
Schools Seats, Class Start/End Dates., School Types. Physical Fitness and Combat Training Scores. 
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SSIC/No. Serles Title 

1000-47 GRS 3.1 oso. Data Administration 
Records (Permanent): 

1070.17a(2) PERSONNEL RECORDS 

1070.17b(2) PERSONNEL RECORDS 

1070.17<(2) PERSONNEL RECORDS 

1070.17d(2) PERSONNEL RECORDS 

Description of Records 

Documentation necessary for the preservation of permanent electronic records. 
Data administration records and documentation relating to electronic records 
scheduled as permanent in the GRS or In a NARA-approved agency schedule must 
be transferred to the Natlonal Archives to allow for continued access to the records, 
including: 

• data/database dictionary records 
• data systems specifications 
• file specifications 
• code!J;books 
• record layouts 
• metadata 
• user guides 
• output specifications 

Note 1: Per NARA practice, documentation for permanent electronic records must 
be transferred with the related records using the disposition authority for the 
related electronic records rather than the GRS disposition authority. 

Note 2: Agencies may retain a copy of documentation related to permanent 
electronic records. This copy may be destroyed at any time after the transfer 
request has been signed by the National Archives. 

t•'• 11n: n, .. ___ --•-..-- ••·- , --.. na mana_ ....... � unormauon .. ,. ... _m , ........ ,u_, ,n11nui1na U1e 
offldal automated personnel records for Naval lnacti"ve Reservist,, Fleet: Reservists and Retired 
per10nnel. The system's role Is central to au other Reserve Component 1pplit1don modules which 
either pass data to It or receives data from It. In addition, IMAPMIS provide Navv Input to DOD Reserve 
Component Common Personnel Data System (RCCPDS), It provides vital Input to Naval Reserve Drift Pay 
System (NRDPSJ at the Navy Finance Center, and It provides data to various reserve decision!J;- makln1 
support models. 
a. INACTIVE OFFICER MASTER FllE (IOMFI carries entire personnel records for all office� who are Naval 
Inactive Reservist. Fleet Reservists and Retired personnel 

�J:i'fe'Hr1�:na.p�Tr and Penonnel Manasement lnfofffiitioii"StiffillM ... , ..,_, mainua1ns we 
official automated personnel records for Naval Inactive Rese,vist,, Fleet Resenrists and Redred 
penannel. The system's role Is central to all other Reserve Comp anent application modules which 
either pass data to It or receives data from It. In addition, IMAPMIS provide Navy Input to DOD Reserve 
Component Common Personnel Data System (RCCPDSI, It provides vital Input to Naval Reserve Drill Pay 
System (NRDPSJ at the Navy Finance Center, and it provides data to various reserve decision -makln1 
support models. 
b. INAalVE ENUSTED MATER FILE (IEMFJ cames entire penonnel records for an enlisted who are 
Naval lnactlve Reservist Fleet Reservists and Retired personnel 

'••· 
17.The Inactive Manpower and Personnel Manasement Information System (IMAPMISJ maintains the 
officlil automated personnel records for Naval Inactive Reservist, Fleet Reservists and Retired 
penonnel. The system's role Is central to ■11 other Reserve Component application modules which 
either pass data to It or receives data from It. In addition, IMAPMlS provide Navy Input to DOD Reserve 
Component Common Personnel Data System IRCCPDSJ, it provides vital Input to Naval Reserve Drill Pay 
System (NRDPSJ at the Navy Finance Center, and It provides data to various reserve decision -making 
support models. 
c. INACTME ACTMTY MASTER FllE carries addresses, Tltles. Onboard Strenlths, Officer and En0sted 
Counts and Allowances. It also carries PERS -MOB Team Info, UIC Info, PSA/PSD Info, Ten DisJt Code, 
Activity Processing Code, Drills Authorized MaJor Claimant,, REDCOM, DOD Plan Group lnl'o, Reserve 
Unit ldentlricatlon Code Reserve Pro1ram Element Code,, and Reserve Center Info. 
(2) Systems Doa.imentatlon. 
.,,. ···- .. ,a ____ .•.•.• rDwa- I•- a,.,,e ···-·- p!Rlen . ....... nn •• ion ... Pl""m •··-- ···-� ma ____ ns .,,e 
official automated personnel records for Naval Inactive Reservtst Fleet Reservists and Retired 
personnel. The system's role Is central to an other Reserve Component appDcatlon modules which 
either pass data to It or receives data from It. In addition, IMAPMlS provide Navy Input to DOD Reserve 
Component Common Penonnel Data System (RCCPDSI, It provides vital Input to Naval Reserve Drill Pay 
System (NRDPS) at the Navy Finance Center, and It provides data to various reserve decision -makln1 
support models, 
d. OFFICER AlTRITION FILE carriers entire personnel records for all Offlcen from the Navy Reserve or 
Fleet Reserve-or for Retired Navy Officers!J;-who are last to Navy strenllh, 
,..,. 

cutoff Disposition!J; Ret. DAU Notes!J;

PERMANENT: Transfer to the GRS!J;3.1050 NewGRS• 
Natlonal Archives with the 
permanent electronic records DAA-GRS-2013-
to which the documentation 0005-0002 
relates. 

PERMANENT. Transfer a copy ta 
National Archives with master file 
transfer. 

p Nl-NU-93-8 / 2 

PERMANENT. Transfer a copy to 
National Archives with master file 
transfer. 

p Nl-NU-93-8/ 4  

PERMANENT. Transfer a copy to 
National An:hlves with master file 
transfer. 

p Nl-NU-93-8 / 6 

PERMANENT� Transfer a copy to 
National Archives with master file 
transfer. 

p Nl-NU-93-8 
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SSIC/No. Serles Title Desalptlon of Records 

17. The Inactive Manpower and Personnel Man■pment Information System (IMAPMIS) maintains the 
official automated penonnel records for Naval Inactive Reservist,, Fleet Reservists and Redred 
personnel. The system's role Is central to ■II other Reserve Component appOcadon modules which 
either pass data to It or receives data from It. In addition, IMAPMIS provide Navy Input to DOD Reserve 
Component Common Personnel Data System (RCCPDSJ. It provides vital Input to Naval Reserve Drill Pay 1070,17e(Z) PERSONNEL RECORDS System (NRDPS) ■l the Navy Finance Center, and It provides data to various reserve decision -making 
supporr: models. 
e. ENLISTED ATTRITION FILE carriers entire personnel records for all EnDsted Personnel from the Navy 
Reserve or Fleet Reserve -or for Retired Navy Enlisted Personnel -who are lost to Navy strenath. 
(2)System Documentation. 

L BOARD OF DECORATIONS AND MEDAIS0 NAVY DEPARTMENT RECORDS 
d. Master Record of Awards. A master record of lndlvldual ■wards to Navy and Marine Corps personnel 
maintained bythe Board or Decorations and Medals. FIie lndudes awards approved by SECNAV ind 
those authorized for approval by subordinate commanders. Record lndudes service member's name. 

DECORATIONS, MEDAIS, AND AWARDS service number/SSH, award recommended, award approved, and ■ n■rratin summary or the dratlon. 
RECORDS A second section of the file contains ad:lvltles awarded Unit Awards ■nd the dates of e01lblrity. the documentaUon far the •active• 

Cutoff Disposition Ret. DAU Notes 

PERMANENT. Transfer!J;■ COP\' to 
National Archives with master file p Nl•NU-93-8 
b'■nsfer. 

Permanent. Tnnsfer the 
documentation ror the •history- flies to 

Nl·NU-!IZ-17 / Z the National Archives with the lnldal 
transfer of the "history■ files. Tnnsfer p 

DAL·NU•ZDI.D-OOOIJ 
C3) Awards lnrormatlon Man■pment System (AIMS), Electronic records of Individual personal awards flieswith each subsequent transfer"of 0002 

the •act1va• flies. 197& and contlnuln1 and unit awards 1941 and contlnuln1 maintained by the Board of Decondons anc 
Medals, The system does not 11st lndlvldual campal■n service awards. 
(bl Documentation. 
J. RECORDS OF CITATIONS, AWARDS, OR COMMENDATIONS AWARDED BY COMMANDS OR OTHERS 
UNDER AUTHORITY DELEGATED TO THEM TO MAKE SUCH AWARDS. C.,e ftlos malnr.lned by the 
awanlin1 authority to lndude recommendations. support1n1 documents, and related correspondence. 
c. Marine Corps Awards. The Headquarten Marine Corps Awards Processln1 System (APSl ls an 
electronic awards system that manqes the awards approved and falfflls au remrdkeepln1 PERMANENT. Transfer the system requirements for awards approved b the Commandant of the Marine Corps (CMC) and those delepted DECORATIONS, MEDAIS, AND AWARDS documentation with the inltlal transfer p Nl•NU-o&-7/J■wardin1 authorities within the Marine Carps. RECORDS of the records and each subsequent (11 Award Pracessln1 System (APSJ. lhe current Information system for maintaining personal and unit lnnsfer.awards. For purposes lnvolvln1 the APS, the term •aosed/Completed Award• refen to an ■ward In the 
APS archive file. The Record lndude the HQMC APS 1&50, document history related to decisions made, 
summary of action, and the award dtation. 
(c] Documentation (Media Neutral), Records lndude but are not Hmited to description of data elements 
and file layout. coda books,, and operators and user manuals. 

·_,.-Y•Deslt�-!l!J;vears� 1-:� 61153.1 051,.•. �J caminon ai:ri,ss !J;• t£'�•� •••Jl�..,;;µJlt ' ' ,  .,..,..�"f. , ..,.,j' ._4 ; �.-;.�1:�·:r l �• •f,.�.i. 
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SSIC/No. Series Title 

1850.31(11 DISABIIITY RmREMENT RECORDS 

19DD.8c GENERAL SEPARATION RECORDS 

DECORATIONS, MEDAIS, AND AWARDS 

--
1650.4b 

RECORDS 

1040Ab(1J R£TENTION/CARE1!R PLANNING RECORDS 

1040Ab RETENTION/CAREER PLANNING RECORDS 

1D70.18c PERSONNEL RECORDS 

Desalptlon of Records 

3. Traumatic lnJury Proteclian Pro1r11m System (T--sGUI provides Marine Corps service members who 
suffer a loss as direct result of a serious traumatic Injury with monetary assistance. 
a. The computerized system that aUows service memben to epply on One for monetaryd■lms as direct 
result of traumatic Injury. Master flies lndude but not limited to scanned copies of medical records. 
scanned T-SGU supplamenta� reconsideration, Navy Coundl of Reviewdalms and approvals and 
denials of claims. 
(11 Systems documentation lndudln1 but not Dmited to, user manuals, systems desaipdans., data 
dictionaries,, baseDna requirements reports, report llst1n1s. and the record llyaut/flle structure and 
codes for each data file. The dommentatlon for each data filewlll lndude any additional lnfonnatian 
about the content of the data file and/or the context: In which the data ffle was aeated. 

8. Separations and Retirement Staffing System is a computerized application which allows the 
..-perlns routlrll of separations, retirements. retire/retain and retire/recall requests for officers and 
retirement l'l!quest for enlisted personnel MarineCorps-wide. 
c. Daannentatlon. Systems documentation lndudln1 but not llmlted to, user manuals, systems 
descriptions. data dictionaries. baseDne requirements reports_ l'l!port Hstlnp. and the record layout/file 
structure and codes for each data file. The do121mentatlon ror each data file wnt In dude ■nv 1ddltlon1I 
Information about tha content of the dab file ■nd/or the context In which thedata file wu created. 
4. M£DAl5 AND AWARDS SYST£M. A computerized file of records of lndlvldual awards 1ranted to Navv 
penannel maintained by the BU PERS. This system consists entirely of extracts rram the Awards 
Information Mana1ement System (AIMS). 
b. Daaament■tfon. 

n n  m a we"" ena 1pp"1 pto'll""es 
acmss ta multiple databases and lnte1rates wortflow and Information on personnel retention 
requirements. The purpose of the system Is to track and monitor careerplannln1 for reenlistment. 
extension, lateral moves, overseas extensions. and special duty assipments of personnel. This 
appllc■tlon assists In overall recruitment goals and assignments. 
b. System Inputs lndude but are not llmlted to approved reenlistment. extension, and/Dr lateral move 
requests by lndMdu■I Marines •Iona with penonnel data derived from Marine Corps Total Fora! 
System IMCl'FS) or manually entered by Individual Career Spedallsb. 

. anna orps o orce n on m rs I we -ena app ica on a proV1 es 
access to muldpla databases arid lntearates workftow and information on personnel retention 
requirements. The purpose of the system Is to track and monitor careerplannln1 for reenOstment. 
exteaslan, lateral moves, overseas extensions, and special duty assllll.;.ents ofpersonnel. This 
app&catlon assists In overall reaultment aoals and usfcnments. 
b. System Inputs Include but are not Dmlted to approved reenlistment,. extension,, and/or lateral move 
requests by lndlvldu■I Marines alon1 with personnel dab derived from Marine Corps Total Force 

18. Marine Corps Tot.al Force System (MCTFSI. An electronic system that contains the personnel and 
pay data on all active and reserve Marina Corps penonnel, and personnel data on retired Marine Corps 
penonnel System also contains mlsslon--essential personnel Information for selected clvillan employees 
and contracton affiliated with Ille Marine Corps Career data createdprior to 1988 was mf&rated from 
lep<v!J;penonnet. 
c. System Inputs. Soun:es ofdata used to populale the system indude but are not Dmlted to manpower 
and personnel distribution Information (WebMASSI, non-pay related self--reportable personnel data 
(MOL). travel and payment data (IATSI, student coune relfstratlon or completion"/ Incompletion 
Information, course schedules and course Identification tabla data (MCTIMSI, and tracklna lnfonnatlon 
of members with dependents who have nceptlonal medical needs (EFMP). 

CUtoff Disposition Ret. 

Destroy/delete when no lonpr needed wnln to retrieve Information from system. 

Destroy/delete when no lonpr needed 
wnlnto retrieve information from system. 

Destroy when canceled, superseded or 
wnlnno loqer required. 

DD NOT DESTROY. Dkposlllon k NOT •authorized. 

Destroy after information has been 
wnlnconverted Into TFRS ud verlfted. 

User activities are responsible for 
source (Input) documentation used to 

Referspopulate the system; such to
documentation Is to be maintained In other 

::::::.e :: :: ::=.n SSIC 
system. 

DAU Notes 

GRS 20.11 

GRS 11111) 

Nl-NU-92-17 / 4 

GRS"ZD.2■(41 

GRS 20.2a(4) 

GRS 20.2c 



SSIC/No. Serles Tide Description of Records CUtaff Dlsposldon Ret. DAU Notes 
1s. Manne u,rps rot.al Force 5\'Stem ,....,.,r�,. An e-.wuntc system that contains me penonne1 ana 
pay data on all active and reserve Marine Corps personnel,, and personnel data on retired Marine Corps 

1070,lle PERSONNEL RECORDS 
personnel System also contains mission-essential personnel information for selected civillan employees 
and contractors affiliated with the Marine Corps Career data created prior to 1988 was migrated from 
lepc:y personnel. 

Destroy-when no longer needed for 
reference purposes. wnln GRSe20.2b 

e. Manpower Man11ernent System. Lepc:y system conslstln1 of dally back up tapes from 1965-1988 
'"· ... 

• m■nne 1.Urp •----... uruer nnun& ... , . ..a.. m, 1 nlS IS we compu-, ...... ■uwffll'6 on11er wnun1 
system for the Marine Corps Reserves (MARFORRESI, It automates the order writing process from the 
lnldal request for orclen throu1h the final settlement of those orders ■nd indudes the apabUltyto 

1300.Sb 
GENERAL ASSIGNMENT AND DISTRIBUTION 
RECORDS 

trick the orders throughout the process for Marine Corps Reserve Personnel only. Also provides such 
trackinl Information such as: Where the orders request Is within the routin1 process, how r'ona It has 
been In each Sl:ep within the roul:ln1 process. and who completed the action at each step with the 

Destroy when no lonpr needed for 
reference. (GRS 2D.Zb) wnln GRSeZO.Zb 

roul:fn1 process. 
b. Input consist of daDy penonnel feeds from the Marine Corps Tal:lil Fara System IMCTFSI, DOD pay 

' "' - ·- . .. 
16. Marine Corps Tnlnlna: lnfarmal:fan Mana1ement System (MCTIMSJ. MCTIMS Is an lnl:q:ral:ed 
mana1ement system that supports end users l:hrouahout the enl:lra Marine Corps by recordln11:ralnin1 
ror Individual Marines and Units apinSI: l:nllnln■st.andards idenl:lfled In the Training & Reldlness 

150D.1&a(Zl GENERAL TRAINING AND EDUCATION 
RECORDS 

Manuals (T&RIe, Mil"ll:lryOmlpal:IDn Specialty ManuaL Fannal School Pro1ram af Instruction MCTIMS 
provides assessments for 1:ralnlnl readiness for Individuals and units and Is used to develop aarrlculum 
at Marine Corps Formal Schools, lndudln1 Student Re1ls1:ral:lon and Student Evaluations. and Is also 
used at Reauit Depots to tnn:k the Issued weapons to reaults. 

Refer,Desl:roy when data hu been entered In 
tothe Master FUes / dal:lbase and GRSeZO.Zb otherftrifted 
SSIC 

a. Flies Accumulated by HQMC (MCCDC / TECOM). 
(2)System Inputs. lndudes, but not limited to, the Marine Corps Total Force System IMCTfSJ, the 
Operation Dal:I Store Warehouse (ODSEJ, and the Total Forte Retendon System (TFRS). 

3. Traumatic Injury Protection Program System (T•SGUJ provides Marine Corps service members who 
suffer a loss as direct result of a serious lnumatic injury with monetary assistance. 

Destroy when 2 years old after 
scanned Into the system and verified. 

3 

18503b DISABIIJTY RETIREMENT RECORDS b. Paper claim flies afT•SGU app0catlons and suppartln1 documentation Including but llmlted ta copies 
of medical records submitted as a part of the appRcal:lon process that m■y lndude psydlolaalcal 
reports, correspondence from docton and hospitals, and dlaposes. 

NOTE: Or11lnal Medical Records 
relatln1 ta T-SGU are retained perSSIC 
&LSD.1 

GRS 20.Za(4) 

I'• nrurmaaon .:ioystem uucumen-gn■enlisted Admln�UiltfVll!I :,ep■r■vons. mD erearanlc: 1w11:u, lrased 

1900.7b GENERALSEPARATION RECORDS 

system is used ta process a service member's separation from the mUitary service for an enllsted 
personnel, Active and Reserve, assigned ta Marine forces Reserve IMARFORRESJ Commands and untts. 
Nate: lndudes but not Rmited ta the MARFORRES Marine Corps Enlisted Administrative Separations 

Destroy/delete when no lan■er needed wnlnfor reference purposes. GRS 2D.Zb 

System (MCEADSI, 
lh •--.. •e•-•· , -- ..__ •••..a•-r--• T• ,e_ - ,..-�,
8. Separations and �ent Stamn1 System 1s a computena:u appllcatlon Wmw ■Daws the 
paperless routln1 of separations. retirements, retire/retain and retire/recall requests for officers and 

1900.Bb GENERALSEPARATION RECORDS retirement request for enlisted personnel Marina Corps-wide. 
b. Input dal:li consist of system uploads from the Marine Corps Total Force System (MCTFS), the 

Destroy/delete after verification of 
data Input and quaHty assurance. wnln GRS 20.Z(b) 

Operation al Data Stare Enterprise ODSEJ and scanned copies of Administrative Action forms, and - , ... .... ... 
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NotesSSIC/No. Serles Title Desalptlon of Records cutoff DlsposlUon Ret. DAUe

X · GRS 4.3 030 ($) Common aaoss 
. .. . . . cbap�e�ueeil a c:ommq,I . 

... ·. DAA.-GRS-202.'Y � for'· 'iii''; ;·,:·• ·0001-000S : : . : . .,,. , �-- : -:-:.:- ·:: 

, ........................ .. ................. .. 
access to multiple databases and lntqratesworkflow and lnfannadon on personnel retention 
requirements. The purpose of the system Is to trade and monitor career plannln1 for reenlistment., 
extension, lateral moves. overseas extensions, and special duty assignments of personneL This 
appllcatlon assists In overall recruitment pals and 1ssfgnments. Both outputs ■nd Inputs. DO NOT DESTROY. DlspaslUon Is NOT 

IIM0.4<{11 RETENTION/CAREER PlANNING RECORDS b. System Inputs tndude but are not limited to approved reenllslment. extension,, ■nd/or lateral move GRS 20.l6 Recommend treatas an Input as 
authorized.

requests by individual Marines 1lon1 with penannel data derived from Marine Corps Total Farce that is Its final function. 
System (MCTFS) or manually entered by lndlvldual career Specialists. 
c. System Outputs. 
(11 Requests and final decisions an reenDstment. extension., and lateral moves. Data ts Input for Total - ... ____., 

' ,  . . ..... , • •• •-'e·� ii -.... - �  .. ---- .,. .... _ ....... -·-· ........... ... 
access ta multiple databases and lntqntes worttlow and information on personnel retention 
requirements. The purpose of the system Is to b'ack and monitor career plannln1 far reenlistment,, 
extension, latenl moves, DYl!ne■s menslons, and spedal duty 1ssl1nments ofpersonnel. This 
appllcltlan anlsts In overaU reaultment pals and asslpments. 

lll40.4<{21 R£T£NTION/CAREER PIANNING RECORDS b. System Inputs lndude but are nat &mlled to approved reenlistment,, extension, and/or lateral move Destroy when na lon1er needed. wnln GRS 20.16 
requests by Individual Marines along with penonnel data derived from Marine Corps Total Farce 
System (MCTFSJ or manually entered by Individual Career Spedallsts. 
c. System OUtputs. 
(2) Ad hac hard copy reports are pnented for statlstkal reporting requirements and manpower 

1,- m■rme -rps o_, • area ..,ysl'CI,. , ... ""' r.111, AR w::1a.uun1c system mat cona1ns me personne1 ■no 
pay data on all active and reserve Marine Corps personnel, and personnel data on retired Marine Corps 
personnel System also cantalns mission-essential penonnel Information for selected chrDian employees Destroy upon verification of data
and contractors affiliated with the Marine Carps Career data created priarto 1988 was mllfated from 1070.lld PERSONNEL RECORDS transfer to the Total Force Data wnln GRS 20.16 
lepty personnel. Warehouse (lFDWJ. 
d. System OUtputs. A copy of the current view ofMaFS data Is sent danv. usually five times per week, 
to the Operational Data Store Enterprise (ODSEI. A predetermined percentage snapshot of MCl'FS datl 

,, ',' 
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SSIC/No. Serles Title 

GENERALASSIGNMENT AND DISTRIBUTION 1300.Sc RECORDS 

GENERAL TRAINING AND EDUCATION 1500.1&a(3)1a) RECORDS 

GENERAL TRAINING AND EDUCATION 1500.1&a(3)1b) RECORDS 

1850.3•(21 DISABILITY RETIREMENT RECORDS 

190D.7c(ll GENERALSEPARATION RECORDS 

1900.7<12) GENERALSEPARATION RECORDS 

3000-X U.S. Marine corps Unit Diaries: 

Description of Records 

5. Marine Corp Reserve Order Writin1 System. This is the computerized automated order writin1 
system for the Marine Corps Reserves (MARFORRESJ. ll 1utom1tes the orderwritin1 process from the 
Initial n!!!quest for orders throu1h the ftnal settlement of those orders and indudes the capablllty to 
track the orders throu1hout the process for Marine Corps Reserve Personnel only. Also provides such 
trackln1 information such 11: Where the orders request ls within the routing process, how Iona It has 
been In each step within the routln1 process, and who completed the action at each step with the 
routine process. 
c. OUtpUb consist of orders to personnel lndudln1 by not llmlb!d to Temporary Additional Duty (TAD), 
Permanent Change of Duty Station IPCSI, and Permissive Temporary Addition al Duty (PT ADJ. 
16. Marine Corps Training Information M1n11ement System (MCTIMSJ. MCTIMS Is an lntearated 
mana1ement system that supports end usen throupout the entire Marine Corps by reconlln1 training 
for Individual Marines and Units 111lnst tralnln1 standards identlned In the Tralnln1 & Readiness 
Manuals (T&R)", MDitary Occupation Specialty Manual, Formal School Pro1ram of lnsb'Uctlon MCTIMS 
provides assessments for tralnln1 readiness for lndlvlduals and units and ls used to develop currla.ilum 
at Marine Corps Fonnal Schools, lndudin1 Student Rqlstratlon and Student Evaluations, and Is also 
used at Recruit Depots to track the Issued weapons to reauits. 
a. Files Accumulated byHQMC IMCCDC / TECO Ml. 
(3)System outputs lndude but are not limited to Tralnln1 and Readiness Manuals (T&R), the Military 
Occupational Spedalty Manual (MOS Manual), Formal School Currlailums and Prop-am of Instructions 
and the Unit Tralnln1 (UTM), 
(1) Tralnlna and Readiness Manuals (T&RJ. the MWtary Occupational Specialty Manual (MOS ManuaQ 
and Unit Tralnln1 Mana1ement. 
16. Marine Corps Trainln1 Information Man11ement System (MCTIMSJ. MCTIMS Is an lntea:rated 
mana1ement system that supports end users throupout the entire Marine Corps by recardln1 tralnln1 
for Individual Marines and Units aplnst tralnln1 standards Identified In the Tralnin1 & Readlness 
Manuals (T&RJ • MUltary Occupation Spedalty Manual, Formal School Pro1ram of Instruction MCTIMS 
provides assessments for tralnlnc readiness far Individuals and units and Is used to develop curriculum 
at Marine Corps Formal Schools, lndudln1 Student Rqlstratlon and Student Evaluations, and Is also 
used at Recruit Depots to b'ack the Issued weapons to reaults. 
a. Files Accumulated byHQMC (MCCDC / TECOMI. 
131System outputs lndude but are not Umlted to Tralnlnland Readiness Manuals (T&RJ, the Military 
Occupational Specially Manual (MOS M1nu1II, Formal School CUrrladums and Procram of Instructions 
and the Unit Tralnln1 (UTM). 
(b) ADHOC Reports lndude, but not limited to, syllabi. lesson plans, and Instructional materlaL 

3.Traumatic Injury Protection Program System [T-SGUI provides Marine Corps service members who 
suffer a loss as direct result of a serious traumatic Injury with monetary assistance. 
1. The mmputertzed system that ■Dows service memben to apply on line for monetary dalms as direct 
result of traumatic In.Jury. Master flies In dude but not limited to scanned copies or medlcll records, 
scanned T-SGU supplemental. reconsideration, Navy Couna1 of Reviewclaims and approvals and 
denials of dalrns. 
(21 Statistical output reports to lndude but not Dmlted to: amount paid byOSGU, reports of physicians, 
graph by retroactive and current status, In appellate process, 1wail1P1 documentadon, sent to BU MED. 
applications approved and sent to OSGU, appticadon disapproved and sent to OSGU, appAcaUon 
approved by OSGU, appracadons disapproved by OSGU. 

, n1unnauun �ys,em uua.imen"n1 en ...... - .--m1n1svauve �epara ions. 1 nl1 e ....... -nR; ,we111 11■-
system Is used to process"• service member's separation from the mUltarv service for an enlisted 
personnel, Active and Reserve, 1ul1ned to Marine Forces Reserve (MARFORRES) Commands and units. 
Note: lndudes but not llmlted to the MARFORRES Marine Corps Enlisted Administrative Separations 
System (MCEADSI. 
c. Dutput reports lndude but are not nmlted to: reports on separations packa1es aeated. pendinc 
review, pendln1 SIA action. pendina final adlon and total flnallzed • ... 
• n onnauon ... 1"" .... m uocumenan1 t.n11s ...... ""'min,;o ..... ve :aeparauons. 1 ms e earon1e 1wea1 ... _.. 

system Is used to process a service member's separation from the mffitary service far all enUsted 
personne� Active and Reserve, assi&ned to Marine Forces Reserve (MARFORRES) Commands and units. 
Note: lndudes but not limited to the MARFORRES Marine Corps EnDsted Administrative Separations 
System (MCEADSI. 
c. Output reports In dude but are not llmlted to: reports on separations pack11es auted, pendln1 
review. pendln1 SJA action, pendin1 final action and total finalized. 
r,1 •--- -•- ........• . .. 

Chronological summary of all events happening In a Marine corps unit. This series 
Includes related indexes and finding aids. 

CUtoff Disposition 

Destroy when no longer needed for 
. reference purposes. (N1•127-0S-6) 

PERMANENT. Apply SSIC 5215.1a 

Destroy when no lonaer needed for 
administrative, legal, audit. or other 
operadonal purposes. 

Destroy/delete when no lonpr needed 
for reference purposes. 

Destroy/delete when no lon1er needed 
for referenca purposes. 

Destroy/delete when no lon1er needed 
for reference purposes. 

PERMANENT: Cutoff at CV. 
Transfer to the Natlonal 
Archives 25 years after cutoff. 

Ret. DAU Notes 

wnln GRS 20.1& 

Relers 
to GRS 20.16 other 
SSIC 

Refers 
to GRS!J;20.1&other 
SSIC 

wnln!J;GRS 20.16 

wnln" GRS 20.16 

wnln!J;GRS 2D.1& 

X This series wlll be cross-
walked to a new series In 
chapter 3. This series 
better aligns with the 
functlonal area of 
Operations 
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5000-x 

-•rs"old. 

SSIC/No. 

IJJ9'J.&a(l) 

SerlestTltle 

PERSONNEL ACCOUNTING RECORDS 

Desalptlon of Records 

&. MARINE CORPS UNrr DIARIES (NAVMC 10793). Chronolallcal summary of 111 events happenin& In a 
Marine Corps unit. 
■• Ori&lnal Microfilmed Unit Diaries and 1 positive copy. 
(lJ snver nqative and one copy. 

cutoff Disposition Rel. DAU 

. .. """"' • ._ ... ,, 1ne uepu1.re'"u,11:1 o,.11111u 
for Manpower (Code MSRB) wm 
tnnsfertoWNRC after thefllm has Nl·NU-90-5 / 
been verifted. Transferto National IJJ9'l/6/A/1 
Archives In 5 year blocks when most p 
recent record Is 25 yean old. Records DAL•NU•2011-IJ009 
wm be filmed, inspected, and ODll3 

maintained In accardance with 36 CFR ----

Notest

IJJBO.&a(2I PERSONNEL ACCOUNTIN(! RECORDS 

6. MARINE CORPS UNIT DIARIES (NAVMC 10793), Chronalo1fcal summary of all events happenln1 In a 
Marine Corps unit. 
a. Ori1lnal Mlcrafilmed Unit Diaries and 1 positive copy. 
(2)Cllrd Indexes and related finding aids. 

PERMANEN I, Iransrer to N1aona1 
Archives when all records to which 
flndin1 aids relate have been 
b'ansferred. Records will be filmed, 
Inspected, and maintained In 

--• •••n 

p 

Nl•NU-90-5 / 
IJJ9'J/&/A/2 

DAL•NU-2011-IJ009 
0004 

Legal Opinions and Lesfslatlve lnfonnallon lhal documents essential or Important policy transactions relating 10 PERMANENT: Cutoff al Cf. X This series will be aoss-
Proposals: leslslatlve proposals and enactments, congressional Investigations, and other Transfer 10 lhe National walked to a new series In 

congressional matters Including precedent-setting legal opinions Issued by lhe Archives 25 years after cutoff. chapter 5. This series 
Judge Advocate General (JAG), Office of General Counsel, and other DON better aligns with the 
authorities. functional area of 

Administration and 
Management. 

L DfPAn1mENT OF THf N11v1 •.-....... _,. B ....... , .... , ---· ·---·- ,nese recoras anauae p,�ent 

1772.1 SURVIVORS' BENEFITS RECOROS 

179'l.2 EDUCATIONAL BENEFITS RECOR05 

1780.3■ EDUCATIONAL BENEFITS RECOR05 

179'l.5 EDUCATIONAL BENEFITS RECORDS 

settin1 legal opinions by the Judie Advocate General UAG), Office of Gener1I Counsel., and Comptroller 
General that Influence the payment of benefds based on paternity of the Navy member. These remrds 
concern entitlement offamUy members who may or may not be absolved of any felonious Intent In 
connection with a Navy member's death, Le.,, death patuity, unpaid pay and allowances, and/or lepl 

-··-- - sic:mnfed tn auestlouat,le benddarv deslroatio"""' 
Z. LEGISIATION AND CONGRESSIONAL ACTION RECORDS. Files of the CNO that document essential or 
Important polity transactions relatin1 to leglslative proposals and enactments, coqressianal 
lnvesli•*tlons. and other coa.resslonal m■tten. 
3. LEGISLATIVE PROPOSAIS. 
a. Le1tslatlve Proposal FUes. Drafts or proposed le1lslatfon and EQCUtive Orders to1ether with 
supportln1 papers and comments reflectlna the Department of the Navy poslUon on proposed 
JHlslation or 11!.ldslatlon alreadv Introduced In Con-"'. 

5. lEGAL OPINION RECORDS. Legal decisions or opinions on educational benefits matters relatln1 to 
laws, reaulatlons, administrative decisions, and directives affectln1 the Department oflhe Navy. 

Pennanent. Transfer ta WNRC when 3 
years old. p 
!Transfer ta NARA when 25 years old. 

Permanent. Transfer to WNRC when 
file becomes Inactive, Offer to NARA p 
when 20 -an old. 
PermanenL Transfer to WNRC when 
ffle becomes inactive. Transfer to NARA p 
when 20 years old. 
Permanent. Transfer to WNRC when 4 
years old or when file becomes 

pInactive. Transfer to NARA when 20 

Nl-NU•B&-1 / 
1772/1 

Nl-NU-86-1 / 
179'J/2 

Nl•NU-86-1/ 
179'J/3/A 

Nl-NU-86-1/  
179'l/5 

5000-X Base Security Desk Reference: Information containing the names of persons who are Identified In mllltary police Trigger{sJ 
reports as subject, victim, complainant, or witnesses in connection with a complaint. 

TEMPORARY: CUtoff at dale of • 
last entry. Destroy when 5 
years old. 

This series will be aoss-
walked lo a new series In 
chapter 5. This series 
better aligns with lhe 
functlonal area af 
Administration and 
ManasemenL 

1630.2 
NAVY BASE SECURIIY AND MILITARY POLICE 
RECORDS 

2. DESK REFERENCE CARD FILES. Flies are card Indices contalnln1 the names of persons who an 
Identified In mllltlry police reports as subject. victim, complainant,, or wiblesses In connection with a 
com lalnL I For fln■ernrint cards. see SIC 3850. nara■ranh 11c.l 

Retain on board. Destroy 5 years after 
date of last entry. 7 Nl-NU-97-4 / 1 should crosswalk to ch. 5 with 

other law enforcement records 

5000-X From a.. 1 to ch. 5 Photography, slide. sets, filmstrips, audio records, scripts, and posters of routine Trlgger{sJ TEMPORARY: CUtoff at end of X This series will be ao& 
ceremonies, social events and local actMties. a. Destroy 3 years after walked lo a new series In 

cutoff. chapter 5. This series 
better aligns with the 
functlonal area of 
Administration and 
Management. 

5. Military Polic:eJ.)l!Cllrlty Force Journals, Information contalnln1 a chronolo1ical record of 

1630.5 
NAVY BASE SECURITY AND MILITARY POLICE 
RECOROS 

police/security force activities developed frnm reports, complaints, lnddenb, Information received and 
action taken, record or police radio traffic and slmllar records. lnduded are poRce/Sl!Cllrity force desk 
blotten, forte radio loll and Intrusion detection system 1011, (This series may be used by any DON 
1•....i..a ...... r.h .,_,.z ... _,,..__. .lutfed. n•---a ... , at/a 

Retain on bard. Destroy after 3 yean 
after nnal entry. 3 GRS 18.141 should crosswalk to ch. 5 with 

other law enforcement records 

•rmrdance wttb 3n .. .-
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SSIC/No. Serles Title Desalptlon of Records Cutoff Disposition ReL DAU Notes 

7. Field Interview Records. lndudes records of field Interviews of penons of Interest. but not 
NAVY BASE SECURITY AND MIUTARY POLICE apprehended, that are conducted during routine patrols and operations by Navy Base Security and cutoff at end of a. Destroy 3 years old should crosswalk to ch. 5 with 

1630.7 3!J; Nl•NLI-08-5 / 1 RECORDS USMC MIiitary Police personnel enpsed In enfordn1 mDltary dlsdp&ne, law and order. (Privacy Act: ■ftercutorr. other law enforcement records 
NMDS580,11 
I. Re11stl"ltlons and Permits Records. lnaudes information on the rqlstratfon (or suspension or Destroy when 3 yon old or when 

NAVY BASE SECURITY AND MIUTARY POLICE revacatlan) of restricted property, pets_ privately owned wnpons,, boats. Issuance of hundn&, flsllln1 Rqlslratlon or permits expires or ts should crosswalk to ch. 5 with 
1630.B 3!J; Nl-NU-OS-5 / 2 RECORDS and tnppln1 permits and simUar records. Use SSIC 5512,, p■rall'■Ph 15 for Motor Vehlde Opera tars• canceled or Is revoked, whichever Is other law enfon:ement records 

Pe-lb. IPrlw~ Act: NMDS580-1 NM0551>•• ■nd ND8370-11 sooner, 
9. Tran1c ana minor V1011tlon CitatiOn recanls. lnauaes DD Fann 1408. 1ra .....!J;.. -er. Armea Forces ana 
Central Violation Bureau fonns that are Issued to mffitary and dvilfln personnel and their dependents NAVY BASE SECURITY AND MIUTARY POUCE Cutoffat end!J;ofCf. Destroy-3 years old should crosswalk to ch. 5 with 1630.9 by Navy Base Sea.irity and Military Pollce officers for traffic and minor violations or, for dependent and 3!J; Nl-NU-OS-5 / 3 RECORDS after!J;aatoff. other law enforcement records 
dvlllan penannel ■re assla;ned ta Federal masistnte for aimm committed on• mRltary reservation. ,n...r. ___ ..... ....... .,., ... . , 
10.Vehlde Relistratlon and Driver Records. lnfonnatlon 11thered on POV resistntlon and driver 
records flies. lnduded are driver records consistln1 of: lnfonnadon on ch1raubl11 motor vehlde 
accidents, movin1 vlolatlons., suspension personnel and their dependents and other penonnel NAVY BASE SECURITY AND MIUTARY POLICE Cutoff at end of CY. Destroy 2 years should Cl'DSSWIDc to ch. 5 with 1630,lOb prlvllqed to opente motor whtdm on Navy and marine Corps lnstall1tlons. (Privacy Act: NM05580-1J 3!J; Nl-NU-08-5 / 4 RECORDS 1fter!J;a.itoff. other law enforcement records b, Drlvln1 records ofchn"IJan personnel termlnatln1 employment and mlllbry personnel (and other 
dependents) beln,: discharged., released from active duty or beln1 transferred to I new lnstaUatfon and 
h1vin1 no valld points or other entries on drlvln1 records . 
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