NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority

Records Schedule: DAA-NU-2015-0001

Request for Records Disposition Authority

Records Schedule Number

Schedule Status

Agency or Establishment

Record Group / Scheduling Group

Records Schedule applies to
Major Subdivision

Schedule Subject

DAA-NU-2015-0001
Modified Approved Version

Department of the Navy

Navy Undifferentiated

Major Subdivsion

Department of the Navy

Military Personnel

Internal agency concurrences will  No

be provided

Background Information

Item Count

Department of the Navy Records Schedule 2015 revision - Chapter 1

Number of Total Disposition
ltems

Number of Permanent
Disposition Items

Number of Temporary
Disposition Items

Number of Withdrawn
Disposition Items

42

11

31

0

GAO Approval
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION

Request for Records Disposition Authority

Records Schedule: DAA-NU-2015-0001

Outline of Records Schedule Items for DAA-NU-2015-0001

Sequence Number
1 Chapter 1 - Military Personnel
11 1000-1 Policy, Strategy, and Planning
Disposition Authority Number: DAA-NU-2015-0001-0001
12 1000-2 Official Military Personnel File (OMPF)
Disposition Authority Number: DAA-NU-2015-0001-0002
1.3 1000-3 Military Personnel Information Systems Master Files
Disposition Authority Number: DAA-NU-2015-0001-0003
14 1000-4 Personnel Accounting (Permanent)
Disposition Authority Number: DAA-NU-2015-0001-0004
15 1000-5 Awards Program
Disposition Authority Number: DAA-NU-2015-0001-0005
16 1000-6 Casualty Records
Disposition Authority Number: DAA-NU-2015-0001-0006
17 1000-7 Training Programs and Institutions of Higher Education - Master Files
Disposition Authority Number: DAA-NU-2015-0001-0007
1.8 1000-8 Student Records - Master Files
Disposition Authority Number: DAA-NU-2015-0001-0008
1.9 1000-9: Board for Correction of Naval Records (BCNR) and Marine Corps Perfor
mance Evaluation Case Files
Disposition Authority Number: DAA-NU-2015-0001-0009
1.10 1000-12.a Visual Information - Military Personnel Recruiting - Posters
Disposition Authority Number: DAA-NU-2015-0001-0010
111 1000-12.b Visual Information - Military Personnel Recruiting - Non-Poster Public
ations
Disposition Authority Number: DAA-NU-2015-0001-0011
112 1000-12.c Visual Information - Military Personnel Recruiting - Working Files
Disposition Authority Number: DAA-NU-2015-0001-0012
1.13 1000-13 Boards, Councils, and Committees
Disposition Authority Number: DAA-NU-2015-0001-0013
114 1000-14 Navy Reserve Personnel Accounting
Disposition Authority Number: DAA-NU-2015-0001-0014
1.15 1000-15 Retirement Case Files, Military Personnel
Disposition Authority Number: DAA-NU-2015-0001-0015
1.16 1000-16 Research from University Students
Disposition Authority Number: DAA-NU-2015-0001-0016
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION

Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0001

1.17 1000-17 Personnel Boards and Councils - Case Files
Disposition Authority Number: DAA-NU-2015-0001-0017

1.18 1000-18 Awards - Case Files
Disposition Authority Number: DAA-NU-2015-0001-0018

1.19 1000-19 Confinement Records - Case Files
Disposition Authority Number: DAA-NU-2015-0001-0019

1.20 1000-20 Confinement Records - Brig Log
Disposition Authority Number: DAA-NU-2015-0001-0020

121 1000-21 Family Advocacy Case Files - Substantiated and Unsolved
Disposition Authority Number: DAA-NU-2015-0001-0021

1.22 1000-22 Education and Training Course Planning
Disposition Authority Number: DAA-NU-2015-0001-0022

1.23 1000-23 Morale and Welfare Program Management
Disposition Authority Number: DAA-NU-2015-0001-0023

1.24 1000-24 Confinement Records - Return of Personal Property
Disposition Authority Number: DAA-NU-2015-0001-0024

1.25 1000-27 Evidence of Training/Education
Disposition Authority Number: DAA-NU-2015-0001-0025

1.26 1000-28 Promotion, Advancement and Career Planning
Disposition Authority Number: DAA-NU-2015-0001-0026

1.27 1000-29 Recruiting Program Management
Disposition Authority Number: DAA-NU-2015-0001-0027

1.28 1000-30 Veteran's Educational Benefits
Disposition Authority Number: DAA-NU-2015-0001-0028

1.29 1000-31 IMAPMIS - Tape Version of Records
Disposition Authority Number: DAA-NU-2015-0001-0029

1.30 1000-32 Active Personnel Records:
Disposition Authority Number: DAA-NU-2015-0001-0030

131 1000-34 General Correspondence (Military Personnel):
Disposition Authority Number: DAA-NU-2015-0001-0031

1.32 1000-35 General Operations of Military Personnel Programs:
Disposition Authority Number: DAA-NU-2015-0001-0032

1.33 1000-36 Education and Training - General Operations:
Disposition Authority Number: DAA-NU-2015-0001-0033

1.34 1000-37 Education and Training - Transitory Records:
Disposition Authority Number: DAA-NU-2015-0001-0034

1.35 1000-38 Personnel Assignments and Orders - Local Activity Copies
Disposition Authority Number: DAA-NU-2015-0001-0035
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION

Request for Records Disposition Authority

Records Schedule: DAA-NU-2015-0001

1.36

1.37

1.38

1.39

1.40

141

1.42

1000-39 Family Support Programs:
Disposition Authority Number: DAA-NU-2015-0001-0036

1000-40 Family Advocacy Case Files - Unsubstantiated:
Disposition Authority Number: DAA-NU-2015-0001-0037

1000-41 Personnel Discipline:
Disposition Authority Number: DAA-NU-2015-0001-0038

1000-42 Confinement Records - General Operation:
Disposition Authority Number: DAA-NU-2015-0001-0039

1000-43 Transient Records (Military Personnel):
Disposition Authority Number: DAA-NU-2015-0001-0040

1000-44 Subordinate Command Instructions and Publications
Disposition Authority Number: DAA-NU-2015-0001-0041

1000-45 Information Contributing to Official Military Personnel
Disposition Authority Number: DAA-NU-2015-0001-0042

File (OMPF)

Electronic Records Archives

Page 4 of 48

PDF Created on: 02/01/2023



NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0001

Records Schedule Items

Sequence Number

1.1

Chapter 1 - Military Personnel

The records described in this chapter pertain to the supervision and administration
of military personnel and military personnel affairs, including the recruiting,
classification, assignment, promotion, training, performance, and discipline of
personnel; chaplain’s activities; retirement and separation activities; and morale
and personal affairs functions.

1000-1 Policy, Strategy, and Planning
Disposition Authority Number DAA-NU-2015-0001-0001

Information relating to the development, implementation, interpretation and overall
administration of Navy and Marine Corps-wide policies, procedures, strategy and
planning for programs pertaining to military personnel matters. This disposition

is limited to information accumulated in offices responsible for the establishment
and/or administration of Navy and Marine Corps personnel policies and programs
such as the Office of the Secretary, Chief of Naval Operations, Commandant of
the Marine Corps, Bureau of Naval Personnel, Navy Recruiting Command, Naval
Education and Training Command, Naval War College, Naval Academy, Chief of
Chaplains, and the Navy Reserve Force.

Final Disposition Permanent
Item Status Active

Is this item media neutral? Yes

Do any of the records covered Yes

by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Do any of the records covered No
by this item exist as structured
electronic data?

Manual Citation Manual Title

1000-1 SECNAV M-5210.1

GRS or Superseded Authority DAL-NU-2008-0003-0005

Citation N1-NU-86-1/ 1001/1
N1-NU-86-1/1020/1/A
N1-NU-86-1/1040/1
N1-NU-86-1/1122/1
N1-NU-86-1/1123/1/A
N1-NU-86-1/1511/1/A
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority

Records Schedule: DAA-NU-2015-0001

Disposition Instruction
Cutoff Instruction

Transfer to the National Archives
for Accessioning

Additional Information

What will be the date span of the
initial transfer of records to the
National Archives?

How frequently will your agency
transfer these records to the
National Archives?

DAL-NU-2008-0003-0015
N1-NU-86-1/ 1520/3/A
N1-NU-86-1/1522/1
N1-NU-86-1/1523/1
N1-NU-86-1/1530/1
N1-NU-86-1/1531/1
N1-NU-86-1/1730/1
N1-NU-86-1/1780/1
N1-NU-86-1/ 1/A
N1-NU-86-1/1/B
N1-NU-86-1/1/C
N1-NU-86-1/1/D
N1-NU-86-1/ 1/E
N1-NU-86-1/1/F
N1-NU-86-1/1/G
N1-NU-86-1/ 1/H
N1-NU-86-1/ 1/l
N1-NU-86-1/1/J
N1-NU-86-1/ 1/K
N1-NU-86-1/1512/1/A

Cutoff at end of calendar year.

Transfer to the National Archives 30 year(s) after
cutoff

Unknown
This schedule revision supersedes various Navy
schedules.

Every 1 Years

Estimated Current Volume | Annual Accumulation

Electronic/Digital 50 GB 10 GB
Paper 50 Cubic feet 10 Cubic feet
Microform
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION

Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0001
Hardcopy or Analog Special
Media

12 1000-2 Official Military Personnel File (OMPF)

Disposition Authority Number DAA-NU-2015-0001-0002

Information that documents the career of each officer and enlisted member of the
Navy and Marine Corps from time of entry into the service until final separation
from the service. During service these records are used to manage the member's
assignments, duties, training, advancement, and type of separation. After
completion of service, they are used primarily to protect the legal and financial
rights of veterans, their families and survivors, and the U.S. Government.

Final Disposition Permanent
Item Status Active

Is this item media neutral? Yes

Do any of the records covered Yes

by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Do any of the records covered No
by this item exist as structured
electronic data?

Manual Citation Manual Title

1000-2 SECNAV M-5210.1

GRS or Superseded Authority N1-NU-86-1/1070/3/A

Citation N1-NU-86-1/ 1070/3/B
N1-NU-09-8/1770/1/A/1
DAL-NU-2013-0003-0001
N1-NU-09-8/1770/2/A/1
N1-NU-09-8 / 1770/2/A/2
N1-NU-09-8/1770/2/A/3
N1-NU-09-8/1770/1/A/2

Disposition Instruction

Cutoff Instruction Cutoff upon separation of service member.

Transfer to the National Archives  Transfer to the National Archives 62 year(s) after
for Accessioning cutoff

Additional Information
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0001

What will be the date span of the  Unknown

initial transfer of "ico"ds othe  Thjs schedule revision supersedes various Navy

National Archives? schedules. Initial transfer under new schedule is
undetermined.

How frequently will your agency Every 1 Years
transfer these records to the

National Archives?

Estimated Current Volume | Annual Accumulation

Electronic/Digital 500 GB 50 GB
Paper 200 Cubic feet 50 Cubic feet
Microform

Hardcopy or Analog Special
Media

13 1000-3 Military Personnel Information Systems Master Files
Disposition Authority Number DAA-NU-2015-0001-0003

Master file for military personnel information systems. Includes the Inactive
Manpower and Personnel Management Information System (IMAPMIS); which
maintains the official automated personnel records for Navy inactive reservists,
fleet reservists, and retired personnel; the Officer Personnel Information System
(OPINS), which contains the authoritative database of all active duty Navy officers
and officer candidates; the Navy Enlisted System (NES), which contains the
authoritative database for all active duty Navy enlisted personnel; and the Marine
Corps Total Force System (MCTFS), which contains the personnel and pay

data on all active and reserve Marine Corps personnel, and personnel data on
retired Marine Corps personnel System also contains mission-essential personnel
information for selected civilian employees and contractors affiliated with the
Marine Corps Career data created prior to 1988 was migrated from legacy

personnel.

Final Disposition Permanent

ltem Status Active

Is this item media neutral? No

Explanation of limitation Files are electronic in nature.
Do any of the records covered Yes

by this item currently exist in
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0001

electronic format(s) other than e-
mail and word processing?

Do any of the records covered Yes
by this item exist as structured
electronic data?

Manual Citation Manual Title

1000-3 SECNAV M-5210.1

GRS or Superseded Authority DAL-NU-2010-0001-0001

Citation DAL-NU-2010-0001-0002
DAL-NU-2010-0001-0003
N1-127-09-1/ 1070/18/A

N1-NU-93-8 /1
N1-NU-93-8 /3
N1-NU-93-8 /5
Disposition Instruction
Cutoff Instruction Cutoff at end of Calendar year.

Transfer to the National Archives  Transfer to the National Archives 1 year(s) after
for Accessioning cutoff

Additional Information

What will be the date span of the  Unknown

nitial transfer of records to the - Thjs schedule revision supersedes various Navy

National Archives? schedules. Initial transfer under new schedule is
unknown.

How frequently will your agency Every 1 Years
transfer these records to the

National Archives?

Estimated Current Volume | Annual Accumulation

Electronic/Digital 30 GB 10 GB

Paper

Microform

Hardcopy or Analog Special
Media
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority

Records Schedule: DAA-NU-2015-0001

1.4

1000-4 Personnel Accounting (Permanent)

Disposition Authority Number

DAA-NU-2015-0001-0004

Information relating to the activity and transaction of personnel. Includes personnel
diaries, personnel transaction summaries, and the Enlisted Distribution and

Verification Report (EDVR).
Final Disposition

Item Status

Is this item media neutral?

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Do any of the records covered
by this item exist as structured
electronic data?

Permanent
Active

Yes

Yes

Yes

Manual Citation

Manual Title

1000-4

SECNAV M-5210.1

GRS or Superseded Authority
Citation

Disposition Instruction
Cutoff Instruction

Transfer to the National Archives
for Accessioning

Additional Information

What will be the date span of the
initial transfer of records to the
National Archives?

How frequently will your agency
transfer these records to the
National Archives?

DAA-0024-2013-0001-0001
DAA-0024-2013-0001-0002

DAL-NU-2011-0009-0001
DAL-NU-2011-0009-0002
N1-NU-90-5 / 1080/3/B/1
N1-NU-90-5 / 1080/3/B/2

Cutoff at end of calendar year.

Transfer to the National Archives 25 year(s) after

cutoff

Unknown

This schedule revision supersedes various Navy
schedules. Initial transfer is undetermined.

Every 1 Years

Estimated Current Volume

Annual Accumulation

Electronic/Digital

30

10
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority

Records Schedule: DAA-NU-2015-0001

15

Paper

50 Cubic feet

5 Cubic feet

Microform

Hardcopy or Analog Special

Media

1000-5 Awards Program
Disposition Authority Number

DAA-NU-2015-0001-0005

Information relating to recommendation, review, and approval or disapproval of
military awards. This includes but is not limited to awards program case files,
awards program master record, and related information.

Final Disposition Permanent
Item Status Active

Is this item media neutral? Yes

Do any of the records covered Yes

by this item currently exist in

electronic format(s) other than e-

mail and word processing?

Do any of the records covered No

by this item exist as structured

electronic data?

Manual Citation Manual Title

1000-5

SECNAV M-5210.1

GRS or Superseded Authority
Citation

Disposition Instruction

Cutoff Instruction

DAL-NU-2011-0014-0001
DAL-NU-2011-0014-0002
DAL-NU-2010-0008-0001
DAL-NU-2010-0003-0001
DAL-NU-2010-0003-0002
N1-NU-92-14 / 1650/1/A
N1-NU-92-14 / 1650/1/D/1
N1-NU-92-17 /1
N1-NU-06-7 /1
N1-NU-06-7 /2

Cutoff at end of calendar year.
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority

Records Schedule: DAA-NU-2015-0001

1.6

Transfer to the National Archives
for Accessioning

Additional Information

What will be the date span of the
initial transfer of records to the
National Archives?

How frequently will your agency
transfer these records to the
National Archives?

Transfer to the National Archives 25 year(s) after

cutoff

Unknown

This schedule revision supersedes various Navy
schedules. Initial transfer is undetermined.

Every 1 Years

Estimated Current Volume

Annual Accumulation

Electronic/Digital 10 GB 2GB
Paper 5 Cubic feet 1 Cubic feet
Microform

Hardcopy or Analog Special
Media

1000-6 Casualty Records
Disposition Authority Number

DAA-NU-2015-0001-0006

Information on individual casualties and mass casualty incidents, as well as related
casualty documents submitted to or generated by the Department of the Navy. This
includes but is not limited to: reports of death; casualty reports, and DD Form 1300

(Report of Casualty).
Final Disposition

Item Status

Is this item media neutral?

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Permanent
Active

Yes

No

Manual Citation

Manual Title

1000-6

SECNAV M-5210.1

GRS or Superseded Authority
Citation

DAL-NU-2008-0003-0006
DAL-NU-2008-0003-0009
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority

Records Schedule: DAA-NU-2015-0001

1.7

Disposition Instruction
Cutoff Instruction

Transfer to Inactive Storage

Transfer to the National Archives
for Accessioning

Additional Information

What will be the date span of the
initial transfer of records to the
National Archives?

How frequently will your agency
transfer these records to the
National Archives?

N1-NU-86-1/1771/1
N1-NU-86-1/1771/2

Cutoff at end of calendar year.

Transfer to National Personnel Record Center
(NPRC), 9700 Page Blvd., St. Louis, MO 63132, 3

years after cutoff.

Transfer to the National Archives 25 year(s) after

cutoff

Unknown

This schedule revision supersedes various Navy
schedules. Initial transfer is undetermined.

Every 1 Years

Estimated Current Volume

Annual Accumulation

Electronic/Digital 100 GB 10 GB
Paper 100 Cubic feet 10 Cubic feet
Microform

Hardcopy or Analog Special
Media

1000-7 Training Programs and Institutions of Higher Education - Master Files

Disposition Authority Number

DAA-NU-2015-0001-0007

Information relating to the overall management and organization of the programs
and planning, procedural development, progress and significant accomplishments
of academic and training programs, including the establishment, approval, and
revision of training courses, curricula, and publications; and the evaluation of
methods and results of instruction. Also includes school publications and overall

statistical data.
Final Disposition

Item Status

Permanent

Active
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority

Records Schedule: DAA-NU-2015-0001

1.8

Is this item media neutral?

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Do any of the records covered
by this item exist as structured
electronic data?

Yes
Yes

No

Manual Citation

Manual Title

1000-7

SECNAV M-5210.1

GRS or Superseded Authority
Citation

Disposition Instruction
Cutoff Instruction

Transfer to the National Archives
for Accessioning

Additional Information

What will be the date span of the
initial transfer of records to the
National Archives?

How frequently will your agency
transfer these records to the
National Archives?

DAL-NU-2008-0003-0004
N1-NU-86-1/ 1500/1

Cutoff at end of calendar year.

Transfer to the National Archives 25 year(s) after

cutoff

Unknown

This schedule revision supersedes various Navy
schedules. Initial transfer is undetermined.

Every 1 Years

Estimated Current Volume

Annual Accumulation

Electronic/Digital 50 GB 10 GB
Paper 50 Cubic feet 10 Cubic feet
Microform

Hardcopy or Analog Special
Media

1000-8 Student Records - Master Files

Disposition Authority Number

DAA-NU-2015-0001-0008
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority

Records Schedule: DAA-NU-2015-0001

Information relating to applications, registration, grades, class standings, ROTC
rosters and graduation reports for Department of the Navy students--Officers under
instruction at the Naval War College (other Naval War College student jackets
maintained under 1000-33), students at the Naval Academy, or midshipmen

enrolled at other institutions.

Final Disposition
Iltem Status
Is this item media neutral?

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Do any of the records covered
by this item exist as structured
electronic data?

Permanent
Inactive
Yes

Yes

No

Manual Citation

Manual Title

1000-8

SECNAV M-5210.1

GRS or Superseded Authority
Citation

Inactive Status Explanation

Disposition Instruction
Cutoff Instruction

Transfer to the National Archives
for Accessioning

Additional Information

What will be the date span of the
initial transfer of records to the
National Archives?

N1-NU-86-1 / 1500/10/A
N1-127-09-6 / 1500/16/A/1
N1-NU-86-1/ 1520/3/B
N1-405-87-1/1/B
DAL-NU-2008-0003-0002
DAL-NU-2008-0003-0003
N1-NU-86-1/1533/2
N1-NU-86-1/ 1531/4/A
N1-NU-86-1/ 1531/4/B

This item is inactive because it was superseded by
New Disposition Authority Number: DAA-
NU-2021-0001-0001

DAA-NU-2015-0001-0008 was superseded by DAA-
NU-2021-0001-0001.

Cutoff at end of calendar year.

Transfer to the National Archives 25 year(s) after
cutoff

Unknown
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0001

1.9

This schedule revision supersedes various Navy
schedules. Initial transfer is undetermined.

How frequently will your agency Every 1 Years
transfer these records to the
National Archives?

Estimated Current Volume | Annual Accumulation

Electronic/Digital 100 GB 20 GB
Paper 10 Cubic feet 2 Cubic feet
Microform

Hardcopy or Analog Special
Media

1000-9: Board for Correction of Naval Records (BCNR) and Marine Corps
Performance Evaluation Case Files

Disposition Authority Number DAA-NU-2015-0001-0009

Files consisting of all papers relating to each individual case. Includes applications
for correction of naval records, notices of waiver, instruction sheets, copies of
board briefs and recommendations, transcripts of proceedings, and certified copies
of vouchers used in payment of claims and correspondence with petitioners, naval
activities, veterans organizations, members of Congress, and others relating to
disposition of the case and to all material removed from petitioner's record after
approval.

Final Disposition Permanent
Item Status Inactive

Is this item media neutral? Yes

Do any of the records covered Yes

by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Do any of the records covered No
by this item exist as structured
electronic data?

GRS or Superseded Authority N1-NU-86-1/ 1000/4/E/1/A

Citation

Inactive Status Explanation This item is inactive because it was superseded by
New Disposition Authority Number: DAA-
NU-2019-0007-0001
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority

Records Schedule: DAA-NU-2015-0001

1.10

Disposition Instruction
Cutoff Instruction

Transfer to the National Archives
for Accessioning

Additional Information

What will be the date span of the
initial transfer of records to the
National Archives?

How frequently will your agency
transfer these records to the
National Archives?

1000-12.a Visual Information
Disposition Authority Number

Navy recruiting posters.
Final Disposition

Item Status

Is this item media neutral?

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Do any of the records covered
by this item exist as structured
electronic data?

Disposition Instruction
Cutoff Instruction

Transfer to Inactive Storage

Transfer to the National Archives
for Accessioning

Additional Information

Change from permanent to temporary.

Cutoff at case closure.

Transfer to the National Archives 40 year(s) after
cutoff

Unknown
This schedule revision supersedes various Navy
schedules. Initial transfer is undetermined.

Every 1 Years

- Military Personnel Recruiting - Posters
DAA-NU-2015-0001-0010

Permanent
Active
Yes

Yes

Yes

Cutoff annually.

Transfer visual information to the DIMOC as soon
as possible, but no later than one year from date of
creation.

DIMOC will cut off visual information annually.
DIMOC will transfer to the National Archives in five-
year blocks immediately after the end of the last year
of the block.
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority

Records Schedule: DAA-NU-2015-0001

1.11

1.12

What will be the date span of the
initial transfer of records to the
National Archives?

How frequently will your agency
transfer these records to the
National Archives?

Unknown
Initial date span not known.

Unknown

DIMOC will transfer to the National Archives in five-
year blocks immediately after the end of the last year
of the block.

1000-12.b Visual Information - Military Personnel Recruiting - Non-Poster

Publications

Disposition Authority Number

DAA-NU-2015-0001-0011

Publications, including many in color, used for various purposes, excluding posters.

Final Disposition
Iltem Status
Is this item media neutral?

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Do any of the records covered
by this item exist as structured
electronic data?

Disposition Instruction

Cutoff Instruction

Transfer to the National Archives
for Accessioning

Additional Information

What will be the date span of the
initial transfer of records to the
National Archives?

How frequently will your agency
transfer these records to the
National Archives?

Permanent
Active

Yes

Yes

Yes

Cutoff annually.

Transfer to the National Archives 25 year(s) after
cutoff

Unknown
Date span of initial transfer not known.

Every 1 Years

1000-12.c Visual Information - Military Personnel Recruiting - Working Files

Disposition Authority Number

DAA-NU-2015-0001-0012

Working files of visual materials assembled to produce publications
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority

Records Schedule: DAA-NU-2015-0001

1.13

Final Disposition
Iltem Status
Is this item media neutral?

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Do any of the records covered
by this item exist as structured
electronic data?

Disposition Instruction

Retention Period

Additional Information

GAO Approval

Temporary
Active

Yes

Yes

Yes

Destroy when no longer needed

Not Required

1000-13 Boards, Councils, and Committees

Disposition Authority Number

DAA-NU-2015-0001-0013

Information relating to the proceedings and decisions of the Department-level
Personnel Boards, Councils and Committees. This does not include case files for
the Board of Correction of Naval Records (BCNR). BCNR case files are found in

item 1000-09.

Final Disposition

Item Status

Is this item media neutral?

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Do any of the records covered
by this item exist as structured
electronic data?

Temporary
Active

Yes

Yes

Yes

Manual Citation

Manual Title

1000-13

SECNAV M-5210.1

GRS or Superseded Authority
Citation

Disposition Instruction

N1-NU-86-1 / 1000/4/A
N1-NU-86-1/1402/1
N1-NU-86-1/1420/2
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Request for Records Disposition Authority

Records Schedule: DAA-NU-2015-0001

1.14

1.15

Cutoff Instruction Cutoff at end of calendar year
Retention Period Destroy 75 year(s) after cutoff

Additional Information

GAO Approval Not Required

1000-14 Navy Reserve Personnel Accounting

Disposition Authority Number DAA-NU-2015-0001-0014

Information relating to accounting for Navy Reserve personnel/workforce including
but not limited to monthly statements of individual assignments, Navy Reserve drill
chits/diaries, and Navy Reserve data cards. This does not include Navy Reserve
Unit/Ship Rolls and Rosters which are included under item 1000-5, Personnel

Accounting (Permanent).

Final Disposition Temporary
ltem Status Active

Is this item media neutral? Yes

Do any of the records covered No

by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Manual Citation Manual Title

1000-14 SECNAV M-5210.1

GRS or Superseded Authority N1-NU-86-1/1001/5/A/3
Citation N1-NU-86-1/10001/5/B

N1-NU-86-1/1001/6
Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.

Retention Period Destroy 75 year(s) after cutoff

Additional Information

GAO Approval Not Required

1000-15 Retirement Case Files, Military Personnel
Disposition Authority Number DAA-NU-2015-0001-0015

Information relating to the retirement of service members including but not limited
to requests for separation/retirement, individual correspondence, applications for
retirement benefits, computation for notification of retirement eligibility, disability

evaluations, and related information.
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Request for Records Disposition Authority

Records Schedule: DAA-NU-2015-0001

1.16

Final Disposition
Iltem Status
Is this item media neutral?

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Do any of the records covered
by this item exist as structured
electronic data?

Temporary
Active

Yes

Yes

Yes

Manual Citation

Manual Title

1000-15

SECNAV M-5210.1

GRS or Superseded Authority
Citation

Disposition Instruction
Cutoff Instruction

Retention Period

Additional Information

GAO Approval

N1-NU-86-1/1820/1
N1-NU-98-7 / 1/A
N1-NU-98-7 / 1/B
N1-NU-98-7 / 1/B/1
N1-NU-98-7 / 1/B/3
N1-NU-98-7 / 1/C
N1-NU-07-9/1
N1-127-09-2 /1

Cutoff at end of calendar year.
Destroy 75 year(s) after cutoff

Not Required

1000-16 Research from University Students

Disposition Authority Number

DAA-NU-2015-0001-0016

Finalized papers from student research at Department of the Navy colleges and

universities.

Final Disposition

Item Status

Is this item media neutral?

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Temporary
Inactive
Yes

No
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Request for Records Disposition Authority

Records Schedule: DAA-NU-2015-0001

1.17

Manual Citation

Manual Title

1000-16

SECNAV M-5210.1

GRS or Superseded Authority
Citation

Inactive Status Explanation

Disposition Instruction
Cutoff Instruction

Retention Period

Additional Information

GAO Approval

N1-127-01-1/1

This item is inactive because it was superseded by
New Disposition Authority Number: DAA-
NU-2021-0001-0002

DAA-NU-2015-0001-0016 was superseded by DAA-
NU-2021-0001-0002.

Cutoff at end of calendar year.
Destroy 30 year(s) after cutoff.

Not Required

1000-17 Personnel Boards and Councils - Case Files

Disposition Authority Number

DAA-NU-2015-0001-0017

Case files and supporting information for disciplinary, clemency, parole, and
service review Boards and Councils.

Final Disposition
Item Status
Is this item media neutral?

Do any of the records covered
by this item currently exist in

electronic format(s) other than e-

mail and word processing?

Temporary
Active

Yes

No

Manual Citation

Manual Title

1000-17

SECNAV M-5210.1

GRS or Superseded Authority
Citation

Disposition Instruction
Cutoff Instruction

Retention Period

N1-NU-86-1/1000/4/G/1
N1-NU-86-1/ 1000/4/H/1
N1-NU-86-1/1421/1/B

Cutoff at case closure.

Destroy 30 year(s) after cutoff.

Electronic Records Archives

Page 22 of 48

PDF Created on: 02/01/2023



NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0001

Additional Information

GAO Approval Not Required

1.18 1000-18 Awards - Case Files

Disposition Authority Number DAA-NU-2015-0001-0018

Awards program case files maintained by CNO, CMC and fleet commanders-in-
chief, type commanders, and unit commanding officers.

Final Disposition Temporary
ltem Status Active

Is this item media neutral? Yes

Do any of the records covered No

by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Manual Citation Manual Title

1000-18 SECNAV M-5210.1

GRS or Superseded Authority N1-NU-92-14 /6
Citation N1-NU-92-14 /7
N1-NU-86-1/1650/1/C

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.

Retention Period Destroy 30 year(s) after cutoff.

Additional Information

GAO Approval Not Required
1.19 1000-19 Confinement Records - Case Files
Disposition Authority Number DAA-NU-2015-0001-0019

Confinement case files for courts-martial prisoners and confinement imposed by
non-judicial punishment

Final Disposition Temporary
Item Status Inactive

Is this item media neutral? Yes

Do any of the records covered No

by this item currently exist in
electronic format(s) other than e-
mail and word processing?
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1.20

Manual Citation

Manual Title

1000-19

SECNAV M-5210.1

GRS or Superseded Authority
Citation

Inactive Status Explanation

Disposition Instruction
Cutoff Instruction

Retention Period

Additional Information

GAO Approval

N1-NU-10-1/1

This item is inactive because it was superseded by
New Disposition Authority Number: DAA-
NU-2021-0001-0003

DAA-NU-2015-0001-0019 was superseded by DAA-
NU-2021-0001-0003.

Cutoff at prisoner release.
Destroy 25 year(s) after cutoff.

Not Required

1000-20 Confinement Records - Brig Log

Disposition Authority Number

DAA-NU-2015-0001-0020

A chronological watch to watch accounting of significant events or actions that take
place in the Brig. Include bed checks, roll calls, staff visits and inspections, fires,
escapes, riots, suicides, change of watch, emergency drills, and similar incidents.

Final Disposition
Item Status
Is this item media neutral?

Do any of the records covered
by this item currently exist in

electronic format(s) other than e-

mail and word processing?

Temporary
Active

Yes

No

Manual Citation

Manual Title

1000-20

SECNAV M-5210.1

GRS or Superseded Authority
Citation

Disposition Instruction
Cutoff Instruction

Retention Period

N1-NU-93-7 / 1640/4/A

Cutoff at end of calendar year.

Destroy 25 year(s) after cutoff.

Electronic Records Archives

Page 24 of 48

PDF Created on: 02/01/2023



NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0001

1.21

1.22

Additional Information

GAO Approval Not Required
1000-21 Family Advocacy Case Files - Substantiated and Unsolved
Disposition Authority Number DAA-NU-2015-0001-0021

Information relating to substantiated and unsolved cases of child or spouse
maltreatment under the provisions of the Family Advocacy Program. Included

are Child/Spouse Abuse Incident Reports DD Form 2404 (Child/Spouse Abuse
Report), Standard Form 600 (Chronological Record of Medical Care), case
management summary, record of referral, extract of pertinent information from the
police reports, CID report, and other pertinent investigative reports and supportive
data, evaluation of cases, record of services and counseling provided, treatment
data and related documents. Includes central registry of family advocacy cases.

Final Disposition Temporary
ltem Status Active

Is this item media neutral? Yes

Do any of the records covered No

by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Manual Citation Manual Title

1000-21 SECNAV M-5210.1

GRS or Superseded Authority NC1-NU-81-2 / 6320/3/A
Citation N1-330-01-2 / 21/A

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year in which case review
committee determination was made.

Retention Period Destroy 30 year(s) after cutoff.

Additional Information

GAO Approval Not Required
1000-22 Education and Training Course Planning
Disposition Authority Number DAA-NU-2015-0001-0022

Information relating to the planning and development of courses and training
publications. This includes but is not limited to syllabi; lesson plans; instructional
material; and correspondence relating to the planning of courses, course material,
or training publications.
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Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0001
Final Disposition Temporary
Item Status Active
Is this item media neutral? Yes
Do any of the records covered Yes

1.23

by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Do any of the records covered No
by this item exist as structured
electronic data?

Manual Citation Manual Title

1000-22 SECNAV M-5210.1

GRS or Superseded Authority N1-NU-86-1/ 1500/2

Citation N1-NU-86-1/ 1520/3/G
N1-NU-86-1/ 1550/1
N1-NU-86-1/ 1552/3/B
N1-NU-86-1/ 1554/1/A
N1-NU-89-3/9088/1

Disposition Instruction

Cutoff Instruction Cutoff when superseded or obsolete.
Retention Period Destroy no sooner than 10 year(s) after cutoff but
longer retention is authorized

Additional Information

GAO Approval Not Required
1000-23 Morale and Welfare Program Management
Disposition Authority Number DAA-NU-2015-0001-0023

Information relating to the execution of plans, policies, programs, and procedures
relating to the Department of the Navy, U.S. Navy, and U.S. Marine Corps morale
and welfare program maintained by activities, departments, divisions, and other
organizational units.

Final Disposition Temporary
ltem Status Active

Is this item media neutral? Yes

Do any of the records covered No

by this item currently exist in
electronic format(s) other than e-
mail and word processing?
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1.24

Manual Citation

Manual Title

1000-23

SECNAV M-5210.1

GRS or Superseded Authority
Citation

Disposition Instruction
Cutoff Instruction

Retention Period

Additional Information

GAO Approval

N1-NU-86-1/1710/2/A
N1-NU-86-1/1746/2/A
DAA-0127-2014-0023-0002

Cutoff at end of calendar year.
Destroy 10 year(s) after cutoff.

Not Required

1000-24 Confinement Records - Return of Personal Property

Disposition Authority Number

DAA-NU-2015-0001-0024

Information pertaining to the custodianship of personal funds and property of
prisoners confined in Navy Brigs and reflecting accountability for the receipt,
disbursement, or other disbursement of such funds and property. These files
include individual and summary receipt vouchers, statement of prisoner's accounts;
petty cash vouchers; summary disbursement vouchers; record of prisoner's
personal deposit funds; requests for withdrawal and notification of expenditure of
prisoner's personal funds; prisoner's cash account records and personal property
lists; personal property transmittal slip; request slip for withdrawal of personal
property; personal property permit; request and receipt for health and comfort
supplies; activity reports; custodian's certificates; checkbooks, including cancelled
checks and check stubs; bank statements; and similar documents.

Final Disposition
Item Status
Is this item media neutral?

Do any of the records covered
by this item currently exist in

electronic format(s) other than e-

mail and word processing?

Temporary
Active

Yes

No

Manual Citation

Manual Title

1000-24

SECNAV M-5210.1

GRS or Superseded Authority
Citation

Disposition Instruction

N1-NU-93-7 / 1640/7
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1.25

1.26

Cutoff Instruction

Retention Period

Additional Information

GAO Approval

Cutoff at release of prisoner.
Destroy 10 year(s) after cutoff.

Not Required

1000-27 Evidence of Training/Education

Disposition Authority Number

DAA-NU-2015-0001-0025

Information relating to attempted and/or completed training/education other

than information maintained in service record. This includes but is not limited to
transcripts, student performance records, College/Academy class rosters and
individual student jackets. Evidence of in-training service can be found in schedule
items 1000-2, OMPF and 1000-8, Student Records - Master Files.

Final Disposition
Item Status
Is this item media neutral?

Do any of the records covered
by this item currently exist in

electronic format(s) other than e-

mail and word processing?

Do any of the records covered
by this item exist as structured
electronic data?

Temporary
Active
Yes

Yes

No

Manual Citation

Manual Title

1000-27

SECNAV M-5210.1

GRS or Superseded Authority
Citation

Disposition Instruction
Cutoff Instruction

Retention Period

Additional Information

GAO Approval

N1-NU-86-1/1136/1/A
N1-NU-86-1/1136/1/B
N1-NU-86-1/1410/3/A
N1-NU-86-1/ 1533/3/B
N1-NU-86-1/1534/1

Cutoff at completion of training or disenrollment.

Destroy 7 year(s) after cutoff.

Not Required

1000-28 Promotion, Advancement and Career Planning

Disposition Authority Number

DAA-NU-2015-0001-0026
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Information relating to promotion, advancement, and career planning. This
includes but is not limited to examination statistics, promotion board case files, and
promotion history record.

Final Disposition Temporary
Item Status Active

Is this item media neutral? Yes

Do any of the records covered No

by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Manual Citation Manual Title

1000-28 SECNAV M-5210.1

GRS or Superseded Authority N1-NU-86-1/ 1000/4/F

Citation N1-NU-86-1/ 1400/4/A
N1-NU-86-1//1400/4/B
N1-NU-86-1/ 1400/4/E
N1-NU-92-11/1
N1-NU-86-1/1421/1/A
N1-NU-86-1/1421/1/C
N1-NU-86-1/1426/1
N1-NU-86-1/1427/1

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.
Retention Period Destroy 7 year(s) after cutoff.

Additional Information

GAO Approval Not Required
1.27 1000-29 Recruiting Program Management
Disposition Authority Number DAA-NU-2015-0001-0027

Information relating to the operation of the recruiting program. This includes but
is not limited to project case files, pre-enlistment/enlistment papers, applications,
individual applicant data cards (summaries), and correspondence relating to
internal investigations of recruiting irregularities.

Final Disposition Temporary
Item Status Active
Is this item media neutral? Yes
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1.28

Do any of the records covered
by this item currently exist in

electronic format(s) other than e-

mail and word processing?

No

Manual Citation

Manual Title

1000-29

SECNAV M-5210.1

GRS or Superseded Authority
Citation

Disposition Instruction
Cutoff Instruction

Retention Period

Additional Information

GAO Approval

N1-NU-86-1/1120/2
N1-NU-86-1/1121/2
N1-NU-86-1/1131/1
NC1-24-80-1/1
N1-NU-86-1/ 1133/4/A
N1-NU-86-1/1133/4/B
N1-NU-86-1/1137/1/B

Cutoff at end of calendar year.
Destroy 5 year(s) after cutoff.

Not Required

1000-30 Veteran's Educational Benefits

Disposition Authority Number

DAA-NU-2015-0001-0028

Information relating to veteran's educational benefits including correspondence
with veterans, the Department of the Navy, Department of Veteran’s Affairs, and
veterans organizations and associations.

Final Disposition
Item Status
Is this item media neutral?

Do any of the records covered
by this item currently exist in

electronic format(s) other than e-

mail and word processing?

Temporary
Active

Yes

No

Manual Citation

Manual Title

1000-30

SECNAV M-5210.1

GRS or Superseded Authority
Citation

Disposition Instruction

N1-NU-86-1/1780/6
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1.29

1.30

Cutoff Instruction

Retention Period

Additional Information

GAO Approval

Cutoff at end of calendar year.
Destroy 4 year(s) after cutoff

Not Required

1000-31 IMAPMIS - Tape Version of Records

Disposition Authority Number

DAA-NU-2015-0001-0029

Tape version of records for Inactive Manpower and Personnel Management
Information System (IMAPMIS).

Final Disposition
Item Status
Is this item media neutral?

Explanation of limitation

Do any of the records covered
by this item currently exist in

electronic format(s) other than e-

mail and word processing?

Do any of the records covered
by this item exist as structured
electronic data?

Temporary
Active
No

This schedule item is based on a legacy schedule
for IMAPMIS (Inactive Manpower and Personnel
Management Information System) which includes
schedules for tape version of the records which does
not conform to GRS.

Yes

Yes

Manual Citation

Manual Title

1000-31

SECNAV M-5210.1

GRS or Superseded Authority
Citation

Disposition Instruction
Cutoff Instruction

Retention Period

Additional Information

GAO Approval

N1-NU-93-8 / 17/D/3
N1-NU-93-8 / 17/E/3

Cutoff at end of calendar year.

Destroy 6 year(s) after cutoff.

Not Required

1000-32 Active Personnel Records:

Disposition Authority Number

DAA-NU-2015-0001-0030
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131

Information used for reference while military personnel are active which is not
included in Official Military Personnel File (OMPF) upon separation. This includes
but is not limited to evaluation reports, career counselor records, routine out-
processing documentation, and related information.

Final Disposition Temporary
ltem Status Active

Is this item media neutral? Yes

Do any of the records covered No

by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Manual Citation Manual Title

1000-32 SECNAV M-5210.1

GRS or Superseded Authority DAA-0428-2012-0004-0006

Citation N1-127-09-7 /1
N1-NU-86-1/1230/3/A
N1-NU-86-1/1220/3/B
N1-NU-86-1/1230/3/B
N1-NU-86-1/1300/2
N1-127-08-6 /1
N1-NU-86-1/1320/3
N1-NU-86-1/ 1426/2/A
N1-NU-86-1/1616/3/A
N1-NU-86-1/1900/4

Disposition Instruction

Cutoff Instruction Cutoff upon separation of individual.
Retention Period Destroy 5 year(s) after cutoff.

Additional Information

GAO Approval Not Required

1000-34 General Correspondence (Military Personnel):
Disposition Authority Number DAA-NU-2015-0001-0031

Information accumulated in connection with the routine, day-to-day, administration
and operation of Navy and Marine Corps military personnel programs.

Final Disposition Temporary
Item Status Active
Is this item media neutral? Yes
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Do any of the records covered
by this item currently exist in

mail and word processing?

electronic format(s) other than e-

No

Manual Citation

Manual Title

1000-34

SECNAV M-5210.1

GRS or Superseded Authority
Citation

DAA-0428-2012-0004-0002
DAA-0428-2012-0004-0003

N1-NU-86-1/ 1000/2/A
N1-NU-86-1/ 1000/2/B
N1-NU-86-1/1000/2/C
N1-NU-86-1 / 1000/2/D
N1-NU-86-1 / 1000/2/E
N1-NU-86-1 / 1000/2/F
N1-NU-86-1/ 1000/3/A
N1-NU-86-1/100/3/B
N1-NU-86-1 / 1000/4/B
N1-NU-86-1 /1000/4/C
N1-NU-86-1/ 1000/5
N1-NU-86-1/1001/2
N1-NU-86-1/1001/4
N1-NU-86-1/1001/3
N1-NU-86-1/1010/1
N1-NU-86-1/1020/1/B
N1-NU-86-1/1040/2
N1-NU-86-1/1080/1
N1-NU-86-1/1100/1
N1-NU-86-1/1110/1
N1-NU-92-10/1110/3
N1-NU-86-1/1111/1
N1-NU-86-1/1120/1
N1-NU-86-1/1121/1
N1-NU-86-1/1122/2
N1-NU-86-1/1130/1
N1-NU-86-1/1131/3
N1-NU-86-1/1132/1
N1-NU-86-1/1133/1
N1-NU-86-1/1134/1
N1-NU-92-10/1137/1/A
N1-NU-86-1/1140/1
N1-NU-86-1/1141/1/B
N1-NU-86-1/1144/1
N1-NU-86-1/1150/1
N1-NU-86-1/1152/1
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N1-NU-86-1/1153/1
N1-NU-86-1/1154/1
N1-NU-86-1/1155/1
N1-NU-86-1/1156/1
N1-NU-86-1/1210/1
N1-NU-86-1/1221/1
N1-NU-86-1/1223/1
N1-NU-86-1/1231/1
N1-NU-86-1/1236/1
N1-NU-86-1/1300/1
N1-NU-86-1/1306/1
N1-NU-86-1/1330/1
N1-NU-86-1/1331/1
N1-NU-86-1/1336/1
N1-NU-86-1/1400/1
N1-NU-86-1/1401/1
N1-NU-86-1/1412/1
N1-NU-86-1/1414/1
N1-NU-86-1/1416/1
N1-NU-86-1/1420/1
N1-NU-86-1/1430/1
N1-NU-86-1/1440/1
N1-NU-86-1/1510/1
N1-NU-86-1/1510/2/B
N1-NU-86-1/1510/4
N1-NU-86-1/1511/2
N1-NU-86-1/1512/2/A
N1-NU-86-1/1513/2
N1-NU-86-1/1514/1
N1-NU-86-1/1520/1
N1-NU-86-1/1521/1
N1-NU-86-1/1522/2/A
N1-NU-86-1/ 1523/2/A
N1-NU-86-1/ 1530/2/A
N1-NU-86-1/ 1530/2/B
N1-NU-86-1/1532/1
N1-NU-86-1/1533/1
N1-NU-86-1/1540/1
N1-NU-86-1/1541/1/A
N1-NU-86-1/ 1552/3/A
N1-NU-86-1/1553/1
N1-NU-86-1/ 1560/1
N1-NU-86-1/ 1580/1
N1-NU-86-1/1600/1
N1-NU-86-1/1601/1
N1-NU-86-1/1610/1
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1.32

Disposition Instruction
Cutoff Instruction

Retention Period

Additional Information

GAO Approval

N1-NU-86-1/1611/1
N1-NU-86-1/1616/1
N1-NU-86-1/1620/1
N1-NU-86-1/1621/1
N1-NU-86-1/1626/1
N1-NU-86-1/1630/1
N1-NU-93-7 / 1640/1
N1-NU-92-14/ 4

N1-NU-86-1/1700/1

N1-NU-86-1/1700/2/A

N1-NU-86-1/1700/3
N1-NU-86-1/1710/1
N1-NU-86-1/1710/3
N1-NU-86-1/1710/4
N1-NU-86-1/1700/4
N1-NU-86-1/1730/2
N1-NU-86-1/1730/3
N1-NU-86-1/1742/1
N1-NU-86-1/1746/1
N1-NU-86-1/1746/3
N1-NU-86-1/1752/2
N1-NU-86-1/1900/1
N1-NU-86-1/1760/1

Cutoff at end of calendar year.

Destroy 3 year(s) after cutoff.

Not Required

1000-35 General Operations of Military Personnel Programs:

Disposition Authority Number

DAA-NU-2015-0001-0032

Information relating to general personnel transactions and the day-to-day
administration and operation of personnel programs. This includes but is not
limited to inspections and surveys, attendance, leave and liberty, subsistence
and quarters reports, clothing issue, receipts for services, physical fithess
and swimming, promotion and advancement requests, exams, appeals,
recommendations for awards and supporting documentation, separation, and

recruiting.
Final Disposition
Item Status

Is this item media neutral?

Temporary
Active

Yes
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Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Do any of the records covered
by this item exist as structured
electronic data?

Yes

No

Manual Citation

Manual Title

1000-35

SECNAV M-5210.1

GRS or Superseded Authority
Citation

N1-NU-86-1 / 1000/4/D

NC1-NU-85-1/1000/4/1/1

N1-NU-86-1/1010/3
N1-NU-86-1/ 1050/2
N1-NU-98-6 / 1050/4/A
N1-NU-98-6 / 1050/4/B
N1-NU-98-6 / 1050/4/C
N1-NU-86-1/1070/6/B
N1-NU-86-1/1070/10/A
N1-NU-86-1/1070/10/B
N1-NU-86-1/1070/12/A
N1-NU-86-1/1070/14
N1-NU-86-1/1070/15/A
N1-NU-86-1/ 1080/2/B
N1-NU-86-1/ 1080/4/A
N1-NU-86-1/1080/7
N1-NU-86-1/1154/3
N1-NU-86-1/1331/2
N1-NU-86-1 / 1400/4/C
N1-NU-86-1 / 1400/4/D
N1-NU-86-1/1410/2
N1-NU-86-1/1410/3/B
N1-NU-86-1/1414/2
N1-NU-86-1/1440/2
N1-NU-86-1/1440/3
N1-NU-86-1/1440/4
N1-NU-86-1 / 1650/1/F
N1-NU-92-14/5
N1-NU-86-1/1700/5
N1-NU-86-1/ 1730/4/A
N1-NU-86-1/ 1730/4/B
N1-NU-86-1/1730/4/C
N1-NU-86-1/ 1730/4/D
N1-NU-86-1/1742/2
N1-NU-86-1/1900/3
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1.33

Disposition Instruction
Cutoff Instruction

Retention Period

Additional Information

GAO Approval

N1-127-08-1/1900/7/A
N1-NU-86-1/1110/2
N1-NU-86-1/1133/2
N1-NU-86-1/1142/1
N1-NU-86-1/1143/1
N1-NU-86-1/1152/2
N1-NU-86-1/1152/3
N1-NU-86-1/1156/2

Cutoff at end of calendar year.
Destroy 3 year(s) after cutoff.

Not Required

1000-36 Education and Training - General Operations:

Disposition Authority Number

DAA-NU-2015-0001-0033

Information relating to the routine operations of education and training programs.
This includes but is not limited to requests for training, applications for enroliment,
entrance examinations, placement and aptitude tests, enrollment logs, training
duty orders, course preparation, attendance records, course evaluations, instructor
reports, attrition reports, student quota records, and other similar education and

training program reports.
Final Disposition

Item Status

Is this item media neutral?

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Temporary
Active

Yes

No

Manual Citation

Manual Title

1000-36

SECNAV M-5210.1

GRS or Superseded Authority
Citation

N1-NU-86-1/1500/2
N1-NU-86-1/1500/3
N1-NU-86-1/ 1500/14/A
N1-NU-86-1/ 1500/1/A/2
N1-NU-86-1/1543/1
N1-NU-86-1/ 1551/2/A
N1-NU-86-1/1552/2
N1-NU-86-1/1560/1
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1.34

Disposition Instruction
Cutoff Instruction

Retention Period

Additional Information

GAO Approval

N1-NU-89-5/ 3505/1
N1-NU-89-5 / 3505/2

Cutoff at end of calendar year.
Destroy 3 year(s) after cutoff.

Not Required

1000-37 Education and Training - Transitory Records:

Disposition Authority Number

DAA-NU-2015-0001-0034

Information relating to the routine operation of education and training programs
with minimal or no documentary or evidential value.

Final Disposition Temporary

Item Status Inactive

Is this item media neutral? Yes

Do any of the records covered No

by this item currently exist in

electronic format(s) other than e-

mail and word processing?

Manual Citation Manual Title

1000-37

SECNAV M-5210.1

GRS or Superseded Authority
Citation

N1-NU-86-1/ 1500/5
N1-NU-86-1/ 1500/11A
N1-NU-86-1/ 1500/14/B
N1-NU-86-1/1510/3/B
N1-NU-92-9 / 1320/4/B
N1-NU-86-1/ 1500/4
N1-NU-86-1/ 1500/6
N1-NU-86-1/1500/8
N1-NU-86-1/1500/12
N1-NU-86-1/1500/13
N1-NU-86-1/ 1500/15/A/1
N1-NU-86-1/ 1500/15/B
N1-NU-86-1/1510/2/A
N1-NU-86-1/1510/3/A
N1-NU-86-1/1513/1
N1-NU-86-1/1520/3/C
N1-NU-86-1/ 1520/3/E
N1-NU-86-1/1530/3
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1.35

Inactive Status Explanation

Disposition Instruction
Cutoff Instruction

Retention Period

Additional Information

GAO Approval

N1-NU-86-1/1531/2
N1-NU-86-1/1533/4
N1-NU-86-1/1570/2
N1-NU-86-1/1571/1
N1-NU-89-5/3740
N1-NU-89-5/3760/11

This item is inactive because it was superseded by
New Disposition Authority Number: DAA-
NU-2021-0001-0004

DAA-NU-2015-0001-0034 was superseded by DAA-
NU-2021-0001-0004.

Cutoff at end of calendar year.
Destroy 1 year(s) after cutoff.

Not Required

1000-38 Personnel Assignments and Orders - Local Activity Copies

Disposition Authority Number

DAA-NU-2015-0001-0035

Copies of information relating to personnel assignments and orders retained at the
local activity or office. This includes but is not limited to orders, strength reports,
intra-activity assignment records, and distribution control reports.

Final Disposition Temporary

Item Status Active

Is this item media neutral? Yes

Do any of the records covered No

by this item currently exist in

electronic format(s) other than e-

mail and word processing?

Manual Citation Manual Title

1000-38

SECNAV M-5210.1

GRS or Superseded Authority
Citation

DAA-0024-2013-0001-0003
N1-NU-86-1/1001/7
N1-NU-92-3 /1040/3
N1-NU-86-1/1210/2
N1-NU-86-1/1221/2
N1-NU-86-1/1300/3
N1-NU-86-1/1300/4
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N1-NU-86-1/1301/1/A
N1-NU-86-1/ 1306/2
N1-NU-86-1/1320/1
N1-NU-86-1/1320/2

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year
Retention Period Destroy 3 year(s) after cutoff

Additional Information

GAO Approval Not Required
1.36 1000-39 Family Support Programs:
Disposition Authority Number DAA-NU-2015-0001-0036

Information pertaining to the administration of various appropriated/non-
appropriated DON Family Support Programs. Includes, but not limited to, volunteer
files, voluntary clinical counseling records, personnel accountability and locator
records, assessment records, Child and Youth Program records and Transitioning
Service Member Program records.

Final Disposition Temporary
ltem Status Active

Is this item media neutral? Yes

Do any of the records covered No

by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Manual Citation Manual Title

1000-39 SECNAV M-5210.1

GRS or Superseded Authority DAA-0428-2012-0004-0004
Citation DAA-0428-2012-0004-0005
DAA-0428-2012-0004-0007
DAA-0428-2012-0004-0008
DAA-0428-2012-0004-0009
DAA-0428-2012-0004-0010
DAA-0428-2012-0004-0011

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year or when individual
leaves the program.

Retention Period Destroy 36 year(s) after cutoff.
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1.37

1.38

Additional Information

GAO Approval Not Required
1000-40 Family Advocacy Case Files - Unsubstantiated:
Disposition Authority Number DAA-NU-2015-0001-0037

Case files relating to unsubstantiated cases of child or spouse maltreatment under
the provisions of the Family Advocacy Program. Included are Child/Spouse Abuse
Incident Reports DD Form 2404 (Child/Spouse Abuse Report), Standard Form 600
(Chronological Record of Medical Care), case management summary, record of
referral, extract of pertinent information from the police reports, CID report, and
other pertinent investigative reports and supportive data, evaluation of cases,
record of services and counseling provided, treatment data and related documents.

Final Disposition Temporary
ltem Status Active

Is this item media neutral? Yes

Do any of the records covered No

by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Manual Citation Manual Title

1000-40 SECNAV M-5210.1

Disposition Instruction

Cutoff Instruction Cut off after the end of the calendar year in which the
case review committee determination was made.

Retention Period Destroy 2 year(s) after cutoff.

Additional Information

GAO Approval Not Required
1000-41 Personnel Discipline:
Disposition Authority Number DAA-NU-2015-0001-0038

Information relating to discipline of military personnel. This includes but is not
limited to reports of desertion, punishment book, infractions reports, brig and
confinement records.

Final Disposition Temporary
ltem Status Active
Is this item media neutral? Yes

Electronic Records Archives Page 41 of 48 PDF Created on: 02/01/2023



NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority

Records Schedule: DAA-NU-2015-0001

1.39

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

No

Manual Citation

Manual Title

1000-41

SECNAV M-5210.1

GRS or Superseded Authority
Citation

Disposition Instruction
Cutoff Instruction

Retention Period

Additional Information

GAO Approval

N1-NU-86-1/1050/3
N1-NU-86-1/ 1620/6/A/1
N1-NU-86-1/ 1620/6/A/2
N1-NU-86-1/ 1620/6/B
N1-NU-86-1/1620/2
N1-NU-86-1/1620/5
N1-NU-86-1/1620/8
N1-NU-86-1/1626/2

Cutoff at completion of punishment.

Destroy 2 year(s) after cutoff.

Not Required

1000-42 Confinement Records - General Operation:

Disposition Authority Number

DAA-NU-2015-0001-0039

Information relating to the general operation of brigs and prisons. Includes, but not
limited to, brig logs: disciplinary log, visitor's log, privileged correspondence log,
medical log; and monthly report of prisoners received and released.

Final Disposition
Item Status
Is this item media neutral?

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Temporary
Active

Yes

No

Manual Citation

Manual Title

1000-42

SECNAV M-5210.1

GRS or Superseded Authority
Citation

N1-NU-93-7 / 1640/4/B
N1-NU-93-7 / 1640/4/C
N1-NU-93-7 / 1640/4/D
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1.40

Disposition Instruction
Cutoff Instruction

Retention Period

Additional Information

GAO Approval

N1-NU-93-7 / 1640/4/E
N1-NU-93-7 / 1640/5

Cutoff at end of calendar year.
Destroy 3 year(s) after cutoff.

Not Required

1000-43 Transient Records (Military Personnel):

Disposition Authority Number

DAA-NU-2015-0001-0040

Information related to military personnel that has minimal or no documentary or
evidential value. This includes but is not limited to internal reports and controls
(checklists, tabulations), temporary command files, local personnel rosters,
receipts for service, room and meal assignments, local daily personnel diaries/
reports, requests or recommendations for promotion or reassignment, and reports

of minor offenses.
Final Disposition

Item Status

Is this item media neutral?

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Temporary
Active

Yes

No

Manual Citation

Manual Title

1000-43

SECNAV M-5210.1

GRS or Superseded Authority
Citation

N1-NU-86-1 / 1000/4/E/2
N1-NU-86-1/ 1000/4/G/2
N1-NU-86-1/ 1000/4/H/2
N1-NU-86-1/1000/6
N1-NU-86-1/1010/2
N1-NU-86-1/1070/5/A
N1-NU-86-1/1070/6/A
N1-NU-86-1/1070/7
N1-NU-86-1/1070/8
N1-NU-86-1/1070/11
N1-NU-86-1/1070/13
N1-NU-86-1/1080/8
N1-NU-86-1/1080/9
N1-NU-86-1/1131/4
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1.41

Disposition Instruction

Retention Period

Additional Information

GAO Approval

N1-NU-86-1/1230/1
N1-NU-92-9 / 1320/4/A
N1-NU-86-1/ 1400/2
N1-NU-86-1/1400/3
N1-NU-86-1/1410/1
N1-NU-86-1/1418/3
N1-NU-86-1/1430/2
N1-NU-86-1/1430/3
N1-NU-86-1/ 1552/3/C
N1-NU-86-1 / 1552/3/E
N1-NU-86-1/1620/3/B
N1-NU-86-1/1620/7

Destroy immediately after 6 months.

Not Required

1000-44 Subordinate Command Instructions and Publications

Disposition Authority Number

DAA-NU-2015-0001-0041

Implementing directives and instructions issued or maintained by subordinate

commands.
Final Disposition
Item Status

Is this item media neutral?

Do any of the records covered

by this item currently exist in

electronic format(s) other than e-

mail and word processing?

Temporary
Active

Yes

No

Manual Citation

Manual Title

1000-44

SECNAV M-5210.1

GRS or Superseded Authority

Citation

Disposition Instruction

Retention Period

Additional Information

GAO Approval

DAA-0428-2012-0004-0001

Destroy when canceled or superseded.

Not Required
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1.42

1000-45 Information Contributing to Official Military Personnel File (OMPF)

Disposition Authority Number

DAA-NU-2015-0001-0042

Information which only contributes to entries in the individual OMPF. This includes
but is not limited to clothing issue records, individual classification, evaluation
worksheets and reports, evidence of training, examination scores, and temporary

assignments.

Final Disposition Temporary

Iltem Status Active

Is this item media neutral? Yes

Do any of the records covered No

by this item currently exist in

electronic format(s) other than e-

mail and word processing?

Manual Citation Manual Title

1000-45

SECNAV M-5210.1

GRS or Superseded Authority
Citation

Disposition Instruction

Retention Period

Additional Information

GAO Approval

N1-NU-86-1/1070/15/B
N1-NU-86-1/1220/1
N1-NU-86-1/1220/2
N1-NU-86-1/1220/3/A
N1-NU-86-1/1230/2
N1-NU-86-1/1410/4
N1-NU-86-1/1418/1
N1-NU-86-1/1418/2
N1-NU-86-1/1418/4
N1-NU-86-1/1421/2/D
N1-NU-86-1/ 1500/7
N1-NU-86-1/1571/3
N1-NU-86-1/1616/2
N1-NU-86-1/1616/3/B
N1-NU-86-1/1810/1
N1-NU-86-1/ 1900/2/B
N1-NU-86-1/ 1900/5

Destroy when information entered into service record.

Not Required
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Agency Certification

| hereby certify that | am authorized to act for this agency in matters pertaining to the disposition of its records and that the records
proposed for disposal in this schedule are not now needed for the business of the agency or will not be needed after the retention

periods specified.

Signatory Information

Date Action By Title Organization
07/30/2015 | Certify Joel Westphal Deputy Director, Dir |Department of the Navy
ectives and Records |- Department of the
Management Navy
03/01/2016 |Return for Revisio |Steven Rhodes |Senior Appraisal Arc |National Archives and
n hivist Records Administration
- Records Management
Services
04/27/2016 | Submit For Certific | Joel Westphal Deputy Director, Dir |Department of the Navy
ation ectives and Records |- Department of the
Management Navy
04/27/2016 | Certify Joel Westphal Deputy Director, Dir |Department of the Navy
ectives and Records |- Department of the
Management Navy
06/16/2016 |Return for Revisio |Steven Rhodes |Senior Appraisal Arc |National Archives and
n hivist Records Administration
- Records Management
Services
08/29/2016 |Return for Revisio |Steven Rhodes |Senior Appraisal Arc |National Archives and
n hivist Records Administration
- Records Management
Services
11/16/2016 | Submit For Certific | Brent Dockter Records Manageme |Chief of Naval
ation nt Analyst Operations staff -
DNS-5
11/21/2016 |Certify Maurice King Supervisory Manage | Assistant for
ment Analyst Administration -
Directives and Records
Management Division
06/06/2017 |Return for Revisio |Steven Rhodes |Senior Appraisal Arc | National Archives and

n

hivist

Records Administration
- Records Management
Services
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08/11/2017 | Submit for Concur |Steven Rhodes |Senior Appraisal Arc | National Archives and
rence hivist Records Administration
- Records Management
Services
08/14/2017 |Concur Margaret Director of Records |National Records
Hawkins Management Servic |Management Program
es - ACNR Records
Management Serivces
08/14/2017 |Concur Margaret Director of Records |National Records
Hawkins Management Servic |Management Program
es - ACNR Records
Management Serivces
08/15/2017 |Approve David Ferriero [ Archivist of the Unite | Office of the Archivist -

d States

Office of the Archivist

Electronic Records Archives

Page 47 of 48

PDF Created on: 02/01/2023



SSIC/No.

Serles Title

Description of Records

Cutoff

Disposition

Ret.

Notes

1000

Mitltary Personnel:

The records described In this chapter pertain to the supervision and administration
of military personnel and military personnel affairs, Including the recruiting,
classification, assignment, promotion, training, performance, and discipline of
personnel; chaplain’s activities; retirement and separation activities; and morale and
personal affairs functions.

N/A

N/A

N/A

1000-1

Pollcy, Strategy, and Planning

Information relating to the development, Implementation, Interpretation and
overall administration of Navy and Marine Corps-wide policies, procedures, strategy
and planning for programs pertaining to mllitary personnel matters. This disposition
Is limited to Information lated In offices responsible for the establishment
and/or administration of Navy and Marine Corps personnel policles and programs
such as the Office of the Secretary, Chief of Naval Operations, Commandant of the
Marine Corps, Bureau of Naval Personnel, Navy Recruiting Command, Naval
€Education and Tralning Command, Naval War College, Naval Academy, Chlef of
Chaplains, and the Navy Reserve Force.

PERMANENT: Cutoffat CY.
(Transfer to the Natlonal
Archives 30 years afver cutoff.

1000.1a

GENERAL MILITARY PERSONNEL (INCLUDE
MARINE CORPS STANDARD OPERATING
PROCEDURES (SOP'S) RECORDS

WTICVIRRY VE UIRRESPX "REC YOTHE
DEVELOPMENT, IMPLEMENTATION, INTERPRETATION AND OVERALL ADMINISTRATION OF NAVY AND
MARINE CORPS-WIDE POLICIES, PROCEDURES AND PROGRAMS PERTAINING TO MILITARY PERSONNEL
MATTERS. THESE RECORDS AREACCUMULATEDONLY IN OFFICES RESPONSIBLE FOR THE
ESTABLISHMENT AND/OR ADMINISTRATION OF NAVY AND MARINE CORPS-WIDE PERSONNEL POLICIES
AND PROGRAMS, SUCH AS: THE OFFICE OF THE SECRETARY, THE CHIEF OF NAVAL OPERATIONS, THE
COMMANDANT OF THE MARINE CORPS, THE BUREAU OF NAVAL PERSONNEL, THE NAVY RECRUITING

C THE CHIEF OF NAVAL PERSONNEL, THE CHIEF OF NAVAL EDUCATION AND TRAINING AND
THE NAVAL RESERVE FORCE (FORMERLY CHIEF OF NAVAL RESERVE). RECORDS RELATE TO SUCH
MATTERSAS:

a. Navyand Marine Corps-wide policies and procedures ng the lons of Navy

Boards and Counclls, Including the Board for the Correction of Naval Records and Officer Promotion

.Sl

iCut off annually. Transfer to

Washington National Records Center
'WNRC) when 4 years aid. Transfer to
jNational Archives when 30 years old.

[N1-NU-86-1/1/A

E&:—uu-zwuouz
SD

1000.1b

GENERAL MILITARY PERSONNEL (INCLUDE
MARINE CORPS STANDARD OPERATING
PROCEDURES (SOP'S) RECORDS

el NGV P! ¥ RECURDS RELATvo oy
DEVELOPMENT, IMPLEMENTATION, INTERPRETATION AND OVERALL ADMINISTRATION OF NAVY AND
MARINE CORPS-WIDE POLICIES, PROCEDURES AND PROGRAMS PERTAINING TO MILITARY PERSONNEL
MATTERS. THESE RECORDS ARE ACCUMULATEDONLY IN OFFICES RESPONSIBLE FOR THE
BSTABLISHMENT AND/OR ADMINISTRATION OF NAVY AND MARINE CORPS-WIDE PERSONNEL POLICIES
AND PROGRAMS, SUCH AS: THE OFFICE OF THE SECRETARY, THE CHIEF OF NAVAL OPERATIONS, THE

CC OF THE MARINE CORPS, THE BUREAU OF NAVAL PERSONNEL, THE NAVY RECRUITING
(COMMAND, THE CHIEF OF NAVAL PERSONNEL, THE CHIEF OF NAVAL EDUCATION AND TRAINING AND
THE NAVAL RESERVE FORCE (FORMERLY CHIEF OF NAVAL RESERVE). RECORDS RELATE TO SUCH
MATTERS AS:

b. Navy and Marine Corps-wide policies and procedures governing the classification, assignment,

iCut off annually. Transfer to
\Washington National Records Center
(WNRC) when & years old. Transferto
National Archives when 30 years old.

IN1-NU-86-1/1/8

[DAL-NU-2008-00030
poos

1000.1c

GENERAL MILITARY PERSONNEL (INCLUDE
MARINE CORPSSTANDARD OPERATING
PROCEDURES (SOP'S) RECORDS

neamatak LA TRREPRARIIPRORAARI SRR T ey rorme
DEVELOPMENT, IMPLEMENTATION, INTERPRETATION AND OVERALL ADMINISTRATION OF NAVY AND
MARINE CORPS-WIDE POLICIES, PROCEDURES AND PROGRAMS PERTAINING TO MILITARY PERSONNEL
MATTERS. THESE RECORDS ARE ACCUMULATED ONLY IN OFFICES RESPONSIBLE FOR THE
ESTABLISHMENT AND/ORADMINISTRATION OF NAVY AND MARINE CORPS-WIDE PERSONNEL POLICIES
AND PROGRAMS, SUCH AS: THE OFFICE OF THE SECRETARY, THE CHIEF OF NAVAL OPERATIONS, THE
(COMMANDANT OF THE MARINE CORPS, THE BUREAU OF NAVAL PERSONNEL, THE NAVY RECRUITING
(COMMAND, THE CHIEF OF NAVAL PERSONNEL, THE CHIEF OF NAVAL EDUCATION AND TRAINING AND
THE NAVAL RESERVE FORCE (FORMERLY CHIEF OF NAVAL RESERVE). RECORDS RELATETO SUCH
MATTERS AS:
c Nawy

and p by Chief of Naval Reserve gaverning the

[Cut off annually. Transfer to

iWashington National Records Center

'WNRC) when 4 years old. Transfer to
ational Archives when 30 years old.

N1-NU-86-1/ 1/C

[DAL-NU-2008-0003-
000s

1000.1d

GENERAL MILITARY PERSONNEL (INCLUDE
MARINE CORPS STANDARD OPERATING
PROCEDURES (SOP'S) RECORDS

acminietration af Masal R
L MILITARY PERSONNEL PRIMARY PROGRAM CORRESPONDENCE RECORDS RELATING TO THE
DEVELOPMENT, IMPLEMENTATION, INTERPRETATION AND OVERALLADMINISTRATION OF NAVY AND
MARINE CORPS-WIDE POLICIES, PROCEDURES AND PROGRAMS PERTAININGTO MILITARY PERSONNEL
MATTERS. THESE RECORDS ARE ACCUMULATED ONLY IN OFFICES RESPONSIBLE FOR THE
ESTABLISHMENT AND/OR ADMINISTRATION OF NAVY AND MARINE CORPS-WIDE PERSONNEL POLICIES
AND PROGRAMS, SUCH AS: THE OFFICE OF THE SECRETARY, THE CHIEF OF NAVAL OPERATIONS, THE
COMMANDANT OF THE MARINE CORPS, THE BUREAU OF NAVALPERSONNEL, THE NAVY RECRUITING
COMMAND, THE CHIEF OF NAVAL PERSONNEL, THE CHIEF OF NAVAL EDUCATION AND TRAINING AND
THE NAVAL RESERVE FORCE (FORMERLY CHIEF OF NAVAL RESERVE). RECORDS RELATE TO SUCH
MATTERS AS:

d. Navy and Marine Corps-wide policles governing the wearing of Naval and Marine Corps accessories.

Cut off annually. Transfer to
(Washington National Records Center
WNRC) when 4 years old. Transfer to

iNatlonal Archives when 30 years old.

N1-NU-86-1/1/D

DAL-NU-2008-00030)
poosD




SSIC/No.

SerlesTitle

|Description of Records
L

1000.1e

GENERAL MILITARY PERSONNEL (INCLUDE
MARINE CORPS STANDARD OPERATING
PROCEDURES (SOP'S) RECORDS

Curoft

Disposition

DAU

TRAILTARY PEFSURNWEL PRVIRRT FROGRAW CURRESPUNUENCE RACUNDE RECRVTNG T THE
DEVELOPMENT, IMPLEMENTATION, INTERPRETATION AND OVERALL ADMINISTRATION OF NAVY AND
MARINE CORPS-WIDE POUCIES, PROCEDURES AND PROGRAMS PERTAINING TO MILITARY PERSONNEL
MATTERS. THESE RECORDS ARE ACCUMULATED ONLY IN OFFICES RESPONSIBLE FOR THE
ESTABLISHMENT AND/OR ADMINISTRATION OF NAVY AND MARINE CORPS-WIDE PERSONNEL POLICIES
/AND PROGRAMS, SUCH AS: THE OFFICE OF THE SECRETARY, THE CHIEF OF NAVAL OPERATIONS, THE
(COMMANDANT OF THE MARINE CORPS, THE BUREAU OF NAVAL PERSONNEL, THE NAVY RECRUITING
CC THE CHIEF OF NAVAL PERSONNEL, THE CHIEF OF NAVAL EDUCATION AND TRAINING AND
[THE NAVAL RESERVE FORCE (FORMERLY CHIEF OF NAVAL RESERVE). RECORDS RELATE TO SUCH
IMATTERS AS:

e. Navy and Marine Corps-wide policies and 8 areer prog! and

P hatr RIS VIR RVRERICtm C EKECC o

Cut off annually. Transfer to

National enter
(WNRC) when 4 years old. Transferto
National Archives when 30yearsold.

N1-NU-86-1/ 1/E

DAL-NU-2008-0003
0005

1000.11

GENERAL MIUTARY PERSONNEL (INCLUDE
MARINE CORPS STANDARD OPERATING
PROCEDURES (SOP'S) RECORDS

DEVELOPMENT, IMPLEMENTATION, INTERPRETATION AND OVERALL ADMINISTRATION OF NAVY AND
MARINE CORPS-WIDE POLICIES, PROCEDURES AND PROGRAMS PERTAINING TO MIUITARY PERSONNEL
MATTERS. THESE RECORDS ARE ACCUMULATEDONLY IN OFFICES RESPONSIBLE FOR THE
ESTABUSHMENT AND/OR ADMINISTRATION OF NAVY AND MARINE CORPS-WIDE PERSONNEL POLICIES
(AND PROGRAMS, SUCH AS: THE OFFICE OF THE SECRETARY, THE CHIEF OF NAVAL OPERATIONS, THE

T OF THE MARINE CORPS, THE BUREAU OF NAVAL PERSONNEL, THE NAVY RECRUITING
[COMMAND, THE CHIEF OF NAVAL PERSONNEL, THE CHIEF OF NAVAL EDUCATION AND TRAINING AND
[THE NAVAL RESERVE FORCE (FORMERLY CHIEF OF NAVAL RESERVE). RECORDS RELATE TO SUCH
MATTERS AS:

f. efforts, the of and tive r goals,
statistical data In consolldated or summary form

RP IR Ty RS TORTENEE WECUHOA RYTR MR ro-yre-

(GENERAL MILITARY PERSONNEL (INCLUDE
MARINE CORPS STANDARD OPERATING
PROCEDURES (SOP'S) RECORDS

Cut off annually. Transfer to

[Washington National Records Center
(WNRC) when 4 years old. Transfer to
National Archives when 30 years old.

N1-NU-86-1/ 1/F

[DAL-NU-2008-0003
jooos

=

it st pRIGA

DEVELOPMENT, IMPLEMENTATION, INTERPRETATION AND OVERALL ADMINISTRATION OF NAVY AND
MARINE CORPS-WIDE POLICIES, PROCEDURES AND PROGRAMS PERTAINING TO MILITARY PERSONNEL
MATTERS. THESE RECORDS ARE ACCUMULATEDONLY IN OFFICES RESPONSIBLE FOR THE
ESTABLISHMENT AND/OR ADMINISTRATION OF NAVY AND MARINE CORPS-WIDE PERSONNEL POLICIES
IAND PROGRAMS, SUCH AS: THE OFFICE OF THE SECRETARY, THE CHIEF OF NAVAL OPERATIONS, THE
(COMMANDANT OF THE MARINE CORPS, THE BUREAU OF NAVAL PERSONNEL, THE NAVY RECRUITING
[COMMAND, THE CHIEF OF NAVALPERSONNEL, THE CHIEF OF NAVAL EDUCATION AND TRAINING AND
THE NAVAL RESERVE FORCE (FORMERLY CHIEF OF NAVAL RESERVE). RECORDS RELATE TO SUCH
MATTERS AS:

g. Tralning and education programs, Including recruit training, officer candidate training, nuciear power

o2l OO NIRRT TR RO SRR Rl v e

1000.1h

(GENERAL MILITARY PERSONNEL (INCLUDE
MARINE CORPS STANDARD OPERATING
PROCEDURES (SOP'S) RECORDS

Cut off annually. Transfer to
'Washington National Records Center
(WNRC) when 4 years old. Transfer to

{National Archives when 30 years old.

N1-NU-B6-1/1/G

DAL-NU-2008-0003
0005

[DEVELOPMENT, IMPLEMENTATION, INTERPRETATION AND OVERALL ADMINISTRATION OF NAVY AND
IMARINE CORPS-WIDE POLICIES, PROCEDURES AND PROGRAMS PERTAINING TO MILITARY PERSONNEL
MATTERS. THESE RECORDS AREACCUMULATED ONLY IN OFFICES RESPONSIBLE FORTHE
ESTABLISHMENT AND/OR ADMINISTRATION OF NAVY AND MARINE CORPS-WIDE PERSONNEL POLICIES
JAND PROGRAMS, SUCH AS: THE OFFICE OF THE SECRETARY, THE CHIEF OF NAVAL OPERATIONS, THE
CC OF THE MARINE CORPS, THE BUREAU OF NAVAL PERSONNEL, THE NAVY RECRUITING
[COMMAND, THE CHIEF OF NAVAL PERSONNEL, THE CHIEF OF NAVAL EDUCATION AND TRAINING AND
THE NAVAL RESERVE FORCE (FORMERLY CHIEF OF NAVAL RESERVE). RECORDS RELATETO SUCH
[MATTERS AS:

h. Navy and Marine Corps-wide policies and pi

and conduct,

1000.11

(GENERAL MILITARY PERSONNEL (INCLUDE
MARINE CORPS STANDARD OPERATING
[PROCEDURES (SOP'S) RECORDS

Cut off annually. Transfer to
Washington National Records Center
(WNRC) when 4 years old. Transfer to

Archives when 30 years old.

©

N1-NU-86-1/1/H

DAL-NU-2008-0003.
0005

Ipelirtiog rlddananye y RS —
DEVELOPMENT, IMPLEMENTATION, INTERPRETATION AND OVERALLADMINISTRATION OF NAVY AND
|MARINE CORPS-WIDE POLICIES, PROCEDURES AND PROGRAMS PERTAINING TO MILITARY PERSONNEL
MATTERS. THESE RECORDS AREACCUMULATED ONLY IN OFFICES RESPONSIBLE FOR THE
ESTABLISHMENT AND/OR ADMINISTRATION OF NAVY AND MARINE CORPS-WIDE PERSONNEL POLICIES
AND PROGRAMS, SUCH AS: THE OFFICE OF THE SECRETARY, THE CHIEF OF NAVAL OPERATIONS, THE
OF THE MARINE CORPS, THE BUREAU OF NAVAL PERSONNEL, THE NAVY RECRUITING
(COMMAND, THE CHIEF OF NAVAL PERSONNEL, THE CHIEF OF NAVAL EDUCATION AND TRAINING AND
ITHE NAVAL RESERVE FORCE (FORMERLY CHIEF OF NAVAL RESERVE). RECORDS RELATE TO SUCH
MATTERSAS:

L Navy and Marine Corps-wide policiesand d ng th: tingof and

Cut off annually. Transfer to

Washington National Records Center
(WNRC) when 4 years old. Transfer to
National Archives when 30 years old.

N1-NU-86-1/1/1

DAL-NU-2008-0003
0005

tRn Tovee

1000.1)

[GENERAL MILITARY PERSONNEL (INCLUDE
MARINE CORPS STANDARD OPERATING
PROCEDURES (SOP'S) RECORDS

DEVELOPMENT, IMPLEMENTATION, INTERPRETATION A ND OVERALL ADMINISTRATION OF NAVY AND
MARINE CORPS-WIDE POLICIES, PROCEDURES AND PROGRAMS PERTAINING TO MILITARY PERSONNEL
MATTERS. THESE RECORDS ARE ACCUMULATED ONLY IN OFFICES RESPONSIBLE FOR THE
ESTABLUISHMENT AND/OR ADMINISTRATION OF NAVY AND MARINE CORPS-WIDE PERSONNEL POLICIES
IAND PROGRAMS, SUCH AS: THE OFFICE OF THE SECRETARY, THE CHIEF OF NAVAL OPERATIONS, THE
C OF THE MARINE CORPS, THE BUREAU OF NAVAL PERSONNEL, THE NAVYRECRUITING
[COMMAND, THE CHIEF OF NAVAL PERSONNEL, THE CHIEF OF NAVAL EDUCATION AND TRAINING AND
ITHE NAVAL RESERVE FORCE (FORMERLY CHIEF OF NAVAL RESERVE). RECORDS RELATE TO SUCH
MATTERS AS:
| Navy and Marine Corps-wide policies g g th and of morale and
affairs activitles and religious affairs matters, and

nd

Cut off annually. Transfer to
Washington National Records Center
((WNRC) when 4 years old. Transfer to
[National Archives when 30 years okl.

N1-NU-B6-1/ 1/)

DAL-NU-2008-0003
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Mitles of benefits.

Transfer to NARA when 2D years old.

SSIC/No. Series Title Description of Records Cutoff Disposition Ret. DAU Notes
L MILITARY PERSONNEL PRIMARY PROGRAM CORRESPONDENCE RECORDS RELATING TO THE
DEVELOPMENT, IMPLEMENTATION, INTERPRETATION AND OVERALL ADMINISTRATION OF NAVY AND
MARINE CORPS-WIDE POLICIES, PROCEDURES AND PROGRAMS PERTAINING TO MILITARY PERSONNEL
IMATTERS. THESE RECORDS ARE ACCUMULATED ONLY IN OFFICES RESPONSIBLE FOR THE Cut off annually. Transfer to NL-NU-85-1/1/K
GENERAL MIUTARY PERSONNEL (INCLUDE ESTABLISHMENT AND/DRADMINISTRATION OF NAVY AND MARINE CORPS-WIDE PERSONNEL POLICIES Washington Nn.lnnnl Records Center
1000.1k MARINE CORPS STANDARD OPERATING AND PROGRAMS, SUCH AS: THE OFFICE OF THE SECRETARY, THE CHIEF OF NAVAL OPERATIONS, THE (WNRC) when & years old. Transfer to p DAL-NU- 3
PROCEDURES (SDP'S) RECORDS COMMANDANT OF THE MARINE CORPS, THE BUREAU OF NAVAL PERSONNEL, THE NAVY RECRUITING National Archives when 30 years old. 0005
CC THE CHIEF OF NAVAL PERSONNEL, THE CHIEF OF NAVAL EDUCATION AND TRAINING AND
[THE NAVAL RESERVE FORCE (FORMERLY CHIEF OF NAVAL RESERVE). RECORDS RELATE TOSUCH
MATTERS AS:
k. Other Navy and Marine Corps-wide policies, programs and procedures [o the mllitary personnel area,|
PERMANENT. Transter to: NARA
1. PRIMARY PROGRAM RECORDS OF NAVY RESERVE HEADQUARTERS. That portion of the Southwest Reglon, P.O. Box 6216, Fort
100L1 RESERVE POLICIES AND PROGRAMS RECORDS | COMNAVRESFOR files that relates to the overall and si, of Worth, TX 76115-0216, when 4 years |p ;‘;rzu-",
imilitary reserye Ty 1 and tralning old. Transfer to NARA when 20 years
otd.
L. UNIFORM CORRESPONDENCE FILES. IN1-NU-86-1/
1020.1a UNIFORMS RECORDS a. Primary Program Correspondence, Establishing Pollcv. Abply SSIC 1000.14 P 1020/2/A
to , programs, and procedures N1-NU-86-1/
1040.1 RETENTION/CAREER PLANNING RECORDS "%&"ﬁ%ﬁ%‘m Apply par 1000.L. [ 104071
L FICES, . X esrela reports and studles condu
imilitary and civillan research organizations to gain knowledge of the labor market, trends on target N1-NU-86-1/
1122.1 RECRUITING RESEARCH RECORDS populations which would be jalin flectiy and models to meet APPIY par, 1000.1. P 12271
Navy’s manpower requirements. Flies Include r to q from higher
. Flles r 0 estal ment, maintenance, an p
of and anvent data used In the management of the Navy’s
1123.1a RECRUITING PROGRAM ANALYSIS RECORDS _:;‘:::er and “nf'::’ Include r requestsfrom higher Apply par. 1000.L ru-uu-;:-:. /
a. Files C Files that provid data on a year to year basis,
8c0=2an arin nanar racarde
RA PERMANENT. See SSIC 1000.L (Master
1511.1a NUCLEAR POWER TRAINING (SUB) RECORDS - |a. Primary Program Records. Files and other records maintained to document overall policy, plans, jcopies of machine-readable records N1-NU-86-1/
ENUSTED al and of these prog! whether must conform to standards set by 1511/1/A
final format Is paper, magnetic tape, or other. INARA)
1. PRIMARY PROGRAM RECORDS. Permanent. See par. 1000. 1. (Master
INUCLEAR POWER TRAINING (SURFACE) * a. Primary Program Records. Files and other records maintained to document overall policy, plans, coples of machine-readable records N
1512.1a RECORDS - ENLISTED pr and of these whether| must conform to standards setby P
final format is paper, magnetic tape, or other. NARA)
X E VW RECORDS. P
Permanent. Cutoffand transfer to FRC
1520.3a OFFICER TRAINING RECORDS a. Primary Program Records. Files that refiect the overall management and organization of the \when files become Inactive. Offer to N1-NU-B6-1/
NAVWARCOL, and the al P and significant accomplishments of] NARAWhen 20 years old. 1520/3/A
its academic and naval oersonnel trainine orograms.
1. PRIMARY PROGRAM RECORDS. Files and other records maintained to document overall policy, plans, Fermanent See X Waster
15221 NUCLEAR POWER TRAINING (SUB) RECORDSB! p N and of these whether copies of machine readable records N1-NU-86-1/
(OFFICER final format s paper, magnetic tape, or other. must conform to standards 1522/1
3 . set bviNARA.)
1. PRIMARY PROGRAM RECORDS. Files and other records to i policy, plans, rermanent See par. J000.1 (Master
15231 NUCLEAR POWER TRAINING (SURFACE) procedural and of these whether coples of machine-readable records N1-NU-86-1/
RECORDSD OFFICER must conform to standards set by 1523/1
final format|s paper, magnetic tape, or other. NARA)
1. PRIMARY PROGRAM RECORDS. Flies the overall and of the
1530.1 'OFFICER CANDIDATE TRAINING RECORDS grams and the procedural gress, and s} fthe ‘:;:t'm- Apply pars. 1000.1 and rsxa-:zns-t /
jacademic and tralning programs and graduation reports and class standing roster. -
1. PRIMARY PROGRAM RECORDS. Records relating to the overall organization, development, Permanent. Transfer to U.S. Naval N1-NU-86-1/
15311 INAVALACADEMY RECORDS and of the Naval the and training of when no longer p 15311
. imidshipmen. Also Included are school publications and midshipmen activities, needed for current Academy business.
T TMMEDIATE OFFICE RECORDS OF THE CHIEF OF CHAPLAINS. Files representing primary program Permanent. Transfer to when
17301 (GENERAL CHAPLAINS AND RELIGIOUS [documentation for the chaplain and religlous affairs program, Including selected active duty chaplain flles become Inactive. Transfer to NARAlp N1-NU-B6-1/
AFFAIRS RECORDS 1730/1
Jannual renorts. iwhen 25 vears old.
L PRIMARY PROGRAM RECORDS. General correspondence files of the Office of the Chief of Naval [Permanent. Transfer to WNRC when 4
f studies, reports, and other records that reflect the overall years old or when files are no longer N1-NU-86-1/
17801 EDUCATIONAL BENEFITS RECORDS and of plans, polides, prog: and procedures relating to its primary {needed, whichever occurs earlier. 1780/1




SSIC/No. Serles Title —[Descrlptlon of Records Cutoff | Disposition Ret. DAU Notes
— o ——
1000-2 Official Military Personnel File Information that documents the career of each officer and enlisted member of the |separation of service|PERMANENT: Cutoff upon x
(OMPF): Navy and Marine Corps from time of entry Into the service until final separation b p of service member.
from the service. During service these records are used to manage the member’s Transfer to the National
{assignments, duties, training, advancement, and type of separation. After Archives 62 years after cutoff.
lcompletion of service, they are used primarlly to protect the legal and financial
rights of veterans, thelr famllies and survivors, and the U.S. Government.
1. Navy Officlal Military Personnel File (OMPF) by BUPERS. The OMPF records documents the career of P
leach officer and enlisted member of the military under the provisions of Public Law 95-202 (32 CFR47)
from time of entry into service until final separation. These records are used by the Milltary Service to [Transfer to: Commander, Navy
imanage the member’s training. and Afver the OMPF record Personnel Command, PERS-4912, 5722
{becomes Inactive at the completion of the service member’s obligated service, they are used for a Integrity Or., Millington, TN 38054, 6
varlety of purposes but primarily to protect legal and finandal rights of veterans, their familles and months aRter discharge, retirement, or
v and the U.S. Records are paper, and/or Note: ratlon of lee death of service member. PERS 4912
1070.1a PERSONNEL RECORDS of Privacy. All OMPF records, whether n service system o retired to NPRC o other storage faclltyare ['*>~ 1 5 %1 %7V Wil forward to: NPRC, Military N1-33004-1/1
thepr f the Privacy Act and Freedom of Information Act. Afier ownership of all Personnel Records (MPR), 9700 Page
records Is transferred to the National Archives of the United States, they are subject to the Freedom of Boulevard, St. Louls, MO 63132-5000,
|information Act and the National Archives General Restrictions (36 CFR 1256.16) ransfer to NARA 62 years after
2. Records consist of officer (master microfiche, numbers 1through 6), enlisted (master microfiche, separation of service member. (N1-330§
inumbers 1E through 4E), and officer’s servica Jacket (Navy Officer's Missellaneous Correspondence and 104-1)
Orders Jacket (NAVPERS 700), Officer’s Selection Board Jacket (NAVPERS 701), and Officer’s Fitness
Reports Jacket (NAVPERS 996).
PERMANENT: OMPF Wil be transterred|p
to the National Archives for permanent]
retention:
1. 62 years after the date of retirement|
to the storage facility of the newest
record within the block. Applicable to
pre-registry blocks. (N3-330-04-1)
2. 62 years afier the date of OMPF
}md retired to storage faclity. Such
lownership transfers to the National
1. Navy Offidal Miiitary Personnel Flle (OMPF) by BUPERS. The OMPF records documents the career of jArchives wlill be accomplished in
each officer and enlisted member of the military under the provisions of Public Law 95-202 (32 CFR47) and are
from time of entry Into service until final separation. These records are used by the Mllitary Service to to Registry blocks maintained at NPRC.
fmanage the member’s training, and After the OMPF record (N3-330-04-1)
becomes Inactive at the completion of the service member’s obligeted service, they are used for a
varlety of purposes but primarily to protect legal and financlal rights of veterans, their familles and 3. 62 years after the completion of
|survivors, and the U.S. Govemment. Records are paper, and/or el lc. Note: sesvice member's obligated service.
1070.1b [PERSONNEL RECORDS of Privacy. All OMPF records, whether In service system or retired to NPRC or other storage facllityare uch ownership transfer willbe N1-33004-1/1
subjectto the provisions of the Privacy Act and m of Act. After of all In annual
records istransferred to the National Acchives of the Unhied States, they are subjectto the Freedom of and are applicable to OMPF records in
Actand the Restri 36 CFR 1256.16) jelectronic format. (N3-330-04-1)
b. C records of all military In the active Navy, the
Officer Master File, the Enlisted Master Flie, and the Officer Loss Flie. OMPF fall under one of the 4. Burned (8-file) or Reconstructed (R-

7 and will be to the National Archives for retention: file) reglstry OMPF records which have
fbeen retired for at least 62 years and
jwhich are accessed or reconstructed
iwill be eligible for transfer of
jownership to the National Archives.

{The National Archives wiil periodically
submit SF 258°s 10 the appropriate
Mliitary to affect the
* ftransfer. (N3-330-04-1)
S. Early Transfer.
a. The National Archives and Militarv
- Marine Corps al Miitary Personne . these records for officess and
per at Marine Corps (HQMC). ). Combine with the Officer {Transfer to NPRC, 9700 Page Bivd St. NL-NU-86-1/
1070.3a PERSONNEL RECORDS '‘Qualification Record/Service Record Book, as appropriate. Each file contains pertinent history of the Louts, MO 63132. PERMANENT: Apply 1070/3/At

Marine from time of entry Into service until final separation.

SSIC 1070.1b.

», 1994-1998 Disto microfiche conv apd the misad moda racorde



https://IN3-33IJ.04.1J

SSIC/No.

Serles Title

Oesaiption of Records

Cutoff

Disposition

Ret.

1070.3b

PERSONNEL RECORDS

3. Marine Corps (MARCORPS) Officlal Military Personnel Flle (OMPF). These records for officers and
enlisted per d at ters, Marine Corps (HQMC). ). CombInewith the Officer
Qualification /s Record Book, as approp Each file Il history of the
Marlne from time of entry [nto service until final separation.

b. After 1999, Records are maintained within Optical Digital Imaged Records Management System
(ODI/RMS). Combine with the Officer Qualification Record/Service Record Book, as appropriate.

PERMANENT: Apply SSIC 1070.1b.
Note: The Military Sesvice may destroy
original electronic, paper, and or

OMPF

after verification that Information has
been converted to an electronic
format. Such verification may occur as
a part of the converslon processing to
electronic format, e.g. during quality
assurance verification.

N1-NU-86-1/
1070/3/8

1770.1a(1)

CASUALTIES AND SURVIVORS' BENEFITS
RECORDS

1770.1a(2)

CASUALTIES AND SURVIVORS' BENEFITS
RECORDS

1. Records on Individual Casualties and Mass Casualty Incidents, as well as Related Casualty Documents
Submitted to or Generated by the Department of the Navy. Casualty Records Include Reports of Death;
yof p ; pay Casualty Reports, DD Form 1300; Serviceman’s Group
Lfe / Insurance and general correspondence
coneemning the adjudication of benefits (e.g., Death Gratuity, Arrears in Pay, Dependent Identification
Card Entitiements, Survivor Benefit Plan (SBP) (VA) benefits, and
funeral honors elections).
a. Individual Casualty Record - current Death Program.
(1) Paper Records. All casualty records shall be Included as part of the OMPF. Examples of these
records Include butarenot limited to DD 1300, Death Certificate; PCR, Personnel Casualty Report;
NAVPERS 1770/7, Letter of Shipmentof Personal Effects (PE); MMSO Form 5380/1, Statement of
Disposition of Remains; NAVPERS 1770/8, for of V8286;

SGLV 8286A; DD 397; NAVPERS 1070/602, DD Form 93; and NAVMC 362, CACO Report.
T YRRarL 30N INGIVIGUR CaSUNTGes aNG Wiass Casuary INGdents, as well as wel

toor bythe of the Navy. Casualty Records Include Reports of Death;

Casualty Reports, DD Form 1300; Serviceman’s Group

v of L » PEY
Ufe Insurance/
concerning the adjudication of benefits (e.g., Death Gratuity, Arrears In Pay, Dependent Identification
Card Entitiements, Survivor Benefit Plan (SBP) (VA) benefits, and
funeral honors elections).
a. Individual Casualty Record - current Death Program.

19VE1arteanie Dasnsels

IPERMANENT. Apply 1070.1 for Naval
and SSIC 1070.3 for Marine

ICorps personnel.

N1-NU-09-8/
1770/1/A/1

[PERMANENT. Apply 1070.1 for Naval
personnel and SSIC 1070.3 for Marine
Corps personnel

[N1-NU-09-008/
L770/1/A/72

DAL-NU-2013-0003
poo1

1770.2a(1)

CASUALTIES AND SURVIVORS' BENEFITS
RECORDS

CASUALTIES AND SURVIVORS* BENEFITS RECORDS
2. Hostile and Non-Hostile Unaccounted for Casualty Records Associated with Individuals or Group Loss]
Incidents, as well as, Related Casualty itted to or by the ofthe
Navy. Casualty Records, to include Naval Board of inquiry Recommendations; Presumptive findings of
Death yof Casualty Reports, DD 1300; pay records, DFAS;
U.S. Government Identification Report; Serviceman’s Group Life Insurance/ Government Insurance

and general the adj of benefits for
dependent spouse and or minor children (e.g., Death Gratuity, Arvears In Pay, Dependent Identification|
Card (VA) benefits elif and funeral honors election).
Closed hard copy case files prior to 31 December 2008 can either be Interfiled with hard copy of OMPF
or electronic OMPF. If this Is not practical due to scope and eost, the records wiii be

per SSIC1070.1 for Naval personnel and SSIC 1070.3 for Marine Corps|
personnelClosed hard copy case files after 1 January 2009 shall be scanned and placed Into members
electranic OMPF.

a. Casuaity R d- for Casualty Loss Incidents (Hostile and Non-Hostile).
(1) Case files closed before 31 December 1993 {(hard copies).

as a partof the OMPF, apply
SIC 1070.1 for Naval personnel and
[SSIC 1070.3 for Marine Corps

N1-NU-09-8/
1770/2/A/1

1770.2a(2)

CASUALTIES AND SURVIVORS' BENEFITS
RECORDS

2. Hostile and Non-Hostlle Unaccounted for Casualty d: clated with or Group Loss|
Incidents, as well as, Related Casualty toor by the Departmentofthe
Navy. Casuaity Records, to Include Naval Board of Inquiry Recommendations; Presumptive findings of
Death yof p Casualty Reports, DD 1300; pay records, DFAS;
U.S. Government Identification Report; 's Group Life / Insurance

tion and general the adj of benefits for
dependent spouse and or minor children (e.g., Death Gratuity, Arrears In Pay, Dependent Identification
Card A (va) and funeral honors election).
Closed hard copy case files prior to 31 December 2008 can eitherbe Interfiled with hard copy of OMPF
or electronic OMPF. If this Is not practical due to scope and cost, the records will be
managed/transferred separately per SSIC 1070.1 for Naval personnel and SSIC 1070.3 for Marine Corps
personnel Closed hard copy case files after 1 January 2009 shall be scanned and placed Into members
electronic OMPF.
a. Indivi for Casualty Loss Incldents (Hostile and Non-Hostile).
(2) Case files closed after 1January 1994 (hard copy).

asualty

Once placed into the Electronic OMPF,
destroy after verification of data Input
and quality assurance.

N1-NU-09-8/
1770/2/A/2




SSIC/No. Serles Title [Description of Records Cutoff Disposition Ret. DAU

2. Hostlle and Non-Hostile Unaccounted for Casualty Records Associated with Individuals or Group Loss]

lincidents, as well as, Related Casualty to or by the of the

Navy. Casualty Records, to include Naval Board of Inquiry Pr fl

Death of Ca:

U.S. Government Identification Report; i 's Group Life
and general cor ning of benefits for

{dependent spouse and or minor children (e.g., Death Gratuity, Arrears In Pay, Dependent Identification IPERMANENT. Apply SSIC 1070.1 for

Card Veterans A (VA) benefi funeral honors ). Navy personnel and SSIC 1070.3 for N1-NU-09-8

Closed hard copy case flles prior to 31 December 2008 can either be Interfiled with hard copy of OMPF Marine Corps personnel.

or electronic OMPF. [f this Is not practical due to scope and cost, the records will be

managed/iransferred separately per SSIC 1070.1 for Naval personnel and SSIC 1070.3 for Marine Corps

personnel Closed hard copy case files after 1 January 2009 shall ba scanned and placed Into members

|etectronic OMPF.

a. Casualty Record: for Casualty Loss Incidents (Hostile and Non-Hostile).

(3) Electronic Records,

y Reports, DD 1300; pay records, DFAS;

[CASUALTIES AND SURVIVORS' BENEFITS
[RECORDS

1770.2a(3)

1000-3 Miiitary Personnel Information Master file for military personnel information sy ludes the inactl PERMANENT: Cutoff and x
Systems Master Files: Manpower and Personnel Management Information System (IMAPMIS); which transfer to the Natlonal
imaintains the official automated personnel records for Navy inactive reservists, fleet Archives annually.
{reservists, and retired personnel; the Officer Personnel Information System (OPINS),
which contains the authoritative database of all active duty Navy officers and officer
candidates; the Navy Enlisted System (NES), which contains the authoritative
database for all active duty Navy enlisted personnel; and the Marine Corps Total
Force System (MCTFS), which contains the personnel and pay data on all active and
Ireserve Marine Corps personnel, and personnel data on retired Marine Corps
ipersonnel System also contains mission-essential personnel information for selected
civilian employees and contractors affiliated with the Marine Corps Career data
|created prior to 1988 was migrated fromlegacy personnel.

17- THE mactva P Lo )] he b
officlal automated personnel records for Naval Inactive Reservist, Fleet Reservists and Retired

personnel. The system’s role Is central to all other Reserve Component application modules which
either pass data to it or receives data from It. In addition, IMAPMIS provide Navy input to DOD Reserve N1-NU-93-8/1
Component Common Personnel Data System (RCCPDS), it provides vital input to Naval Reserve Drill Pay PERMANENT. Transfera copyto
System (NRDPS) at the Navy Finance Center, and It provides data to various reserve decision — making National Archives annually. DAL-NU-2010-0001
support models. 0001

a. INACTIVE OFFICER MASTER FILE (IOMF) carries entire personnel records for all officers who are Naval

ctl Fleet and Retired

1070.17a(1) PERSONNEL RECORDS

L. m%! LUl g SysteEmT T e P
offical records for Fleet and Retired

The system's role Is central to all other Reserve Component application modules which
either pass data to It or recelves data from it. in addition, IMAPMIS provide Navy input to DOD Reserve N1-NU-93-8/3
[Component Common Personnel Data System (RCCPDS), it provides vital input to Naval Reserve Drill Pay PERMANENT. Transfer a copy to
System (NRDPS) at the Navy Finance Center, and It provides data to various reserve decislon —~ making National Archives annually. [DAL-NU-2010-0001.
support models. 0002

b. INACTIVE ENLISTED MATER FILE (IEMF) carries entire personnel records for afl enlisted who are
Naval Inactive t, Fleet and Retired

[LIYY Fwwwy N

1070.17b(1) PERSONNEL RECORDS

17. The Inactive Manpower and Personnel Management Information System (IMAPMIS) maintains the
official automated personnel records for Naval Inactive Reservist, Fleet Reservists and Retired
Ipersonnel. The system's role Is central to all other Reserve Component application modules which
either pass data to It or receives data from it. In addition, IMAPMIS provide Navy input to DOD Reserve
ommon Data System (RCCPDS), It provides vital Input to Naval Reserve Drill Pay IN1-NU-93-8/5
iSystem (NRDPS) at the Navy Finance Center, and It provides data to varlous reserve decislon — making IPERMANENT. Transfera copy to
support models. Archiv i P [DAL-NU-2010-0001
c. INACTIVIE ACTIVITY MASTER FILE carries addresses, Tities, Onboard Strengths, Officer and Enlisted jo003

iCounts and Aflowances. It also carries PERS — MOB Team Info, UIC Info, PSA/PSD Info, Ten DigitCode,
 Activity ing Code, Drlilis Major Claimant, REDCOM, DOD Plan Group Info, Reserve
Unit Identification Code Reserve Program Element Code, and Reserve Center info.

(1) Master Flle.

1070.17c(1) [PERSONNEL RECORDS




SSIC/No.

SeriesTitle

Description of Records

Cutoff

Disposition

Ret.

DAU

1070.17d(1)

PERSONNEL RECORDS

1/. e inactive manpower and rersonnel ment Information Sysicin [IMAFM) maintains die
offidal automated personnel records for Naval Inactive Reservist, Fleet Reservists and Retired
personnel. The system's role is central to all other Reserve Component application modules which
either pass data to It or receives data from It. In addition, iMAPMIS provide Navy Input to DOD Reserve
Component Common Personnel Data System (RCCPDS), It provides vita! Input to Naval Reserve Driill Pay
System (NRDPS) at the Navy Finance Center, and It provides data to various reserve decision — making
support models.

d. OFFICER ATTRITION FILE carrlers entire personne! records for all Officers from the Navy Reserve or
Fleet Reserve - or for Retired Navy Officers —who are lost to Navy strength.

I3V REocean BT

IPERMANENT. On an annuat basis,
transter to the Natlonal Archives a
jcopy of the file containing the records
ot all officers fost to Navy strength
during the pastyear.

IN1-NU-93-8e

107D.17¢(1)

PERSONNEL RECORDS

7.The Inactive and P ion System (IMAPMIS) maintains the
offical automated personnel records for Naval nactive Reservist, Fleet Reservists and Retired
personnel. The system's role is central to all other Reserve Component application modules which
either pass data to it or receives data from it. In addition, IMAPMIS provide Navy Input to DOD Reserve
Component Common Personnel Data System (RCCPDS), it provides vital Input to Naval Reserve Drill Pay
System (NRDPS) at the Navy Finance Center, and it provides data to various reserve dedsion — making
support models.

e. ENLISTED ATTRITION FILE carriers entire personne! records for all Enlisted Personnel from the Navy
Reserve or Fleet Reservee-or for Retired Navy Enlisted Personnel—~who are lost to Navy strength.
(1)Master File.

JPERMANENT. On an annual basis,
kransfer to the National Archives a
copy of the file containing the records
pf all enlisted personnel lost to Navy
ktrength during the past year.

N1-NU-93-8e

1070.18a

PERSONNEL RECORDS

18. Marine Corps Total Force System (MCTFS). An system that ins the and
paydata on ail active and reserve Marine Corps personnel, and personnel data on retired Marine Corps
personnel System also contal sl for selected divillan employees|
and contractors affiliated with the Marine Corps Career data created prior to 1988 was migrated from
legacy personnel. MCTPS system data basellne IS 1965 forward The system maintains personnel and
pay Information for Marine Corps personne! Including, but not Umited 1o, the following

« Name, rank / grade, Soclai Security Number, date of birth, citizenship, marital status, home of record,
their Soclal Security records of data,
enlistment contract or officer acceptance form Identification, duty status, component code, population
group, sex, p, duty duty statlong

| security Investigation date /type, leave account de, testscores /
miktary /civilian/ off-duty education, training information to

Include marksmanship data, physical fitness data, swim quallfications, military occupationat specialties,
military skills and schools, awards, combat tour information, aviationd pllot / flying time data, reserve
drill Uneal pi number, limited duty officer / warrant
officer TADdata, di limited medical data, conduct and proficiency
marks, years In service, data, welgh 1 and miliitary data,

officer assignment/ relief data, joint Military Occupational Specialty data, and related data

© Pay data Includes leave and earnings statement Which may Include base pay, allowances, allotments,
bond health dentat (] special pay and bonus data,
federal and state withholding / income tax data, FDIC contributions, Medicare, Soclal Security, SGU
deductions, leave account, wage and summaries, reserve drlll pay, reserve AT pay, and other personnel
/ pay management data

MCTFS Interfaces with the Manpower Assignment Support System (WebMASS), Marine Online (MOL),
Integrated Automated Travel System (IATS), Marine Corps Tratning and Education Information
Management System (MCTIMS), Unit Dairy/ Marine integrated Personnel System (UD/MIPS),
Exceptional Family Member Program (EFMP), Data Store (ODSE), Marine Corps
Models (McModels) and the Total Force Data Warehouse (TFDW)

This schedule does not Include the source Information, or outputs for the systems listed above as
i Interfaces, but only applies to the records located in MCTFS, source information and outputs are to be
retained in accordance with the records for the above systems.

MCTFS data extracts/backups are on a five times per week and monthly basls Dally and monthly

JPERMANENT. Cutoff and transfer to
the National Archives annually.

N1-127-09-1/

fextracts arn sent to the Defense M; Data Centey’ fDMDCI and the Total Force Data Warehouse
o o e 3z

1000-4

Personnel Accounting (T'emlanent):

Information relating to the activity and transactlon of p l. Includes p
diaries, unit rosters, personnel transaction summaries, and the Enlisted Distribution
and Verification Report (EDVR).

[PERMANENT: Cutoff at CY.
[Transfer to the National
JArchives 25 years after cutoff.

1080.3b(1)

PERSONNEL ACCOUNTING RECORDS

3. PERSONNEL DIARIES AND PERSONNEL TRANSACTION SUMMARIES. Original personnel diarles
forwarded %0 EPMAC and monthly personnel transactions produced by EPMAC.

b. or Mater by EPMAC and 1 Positive Copy.

(1) Sliver negative and on copy.

[Transfer to WNRC 6 months after
Imicrofiiming/microfiching. Transfer to
IARA In S year blocks when most
re:enl record Is 25 years old.

RI-NUS057
Logo/3/8/1

DAL-NU-2011-0009 |
pon1




SSIC/No. SerlesTitie ( iption of R d: Disposition DAU
“NU-50-57
3. PERSONNEL DIARIES AND PERSONNEL TRANSACIIO.N SUMMARIES. Original personnel diaries Hrransfer to NARA when all records to 1080/3/812
1080.3b(2) | PERSONNEL ACCOUNTING RECORDS forwarded to EPMAC and monthly personnel transactions produced by EPMAC, | which finding alds relate have been
b. Microfilm or Mater by EPMAC and 1 Positive Copy. Jtransterred. DAL-NU-2011-0009
(2) Card Indexes and other finding aids. >
- Enlisted Dlstribution and VeriTication Report (EDVR]. The EDVR is a monthly statement of an activity's| (Permanent. Cutolf atend of CV.
account g all A Transfer to the National Archives DAA-0024-2D13-
1080.5a(1)  |PERSONNEL ACCOUNTING RECORDS (1) Master Negatives of monthly EDVR. 75 cublc feet of microfilm bowes for the period 1975-2003 after of this 10001
stored with BUPERS, Millington Tennessee. schedule.
a. Enlisted Distribution and Verification Report (EDVR). The EDVR Is a monthly statement of an activity’s {Permanent. Cutoff at end of CY. Pre- 24-2013
1080.53(2) PERSONNEL ACCOUNTING RECORDS account reflecting all accession to NARA annually. Transfer 50010002
(2) Monthly Enlisted Distribution and Verification Report (EDVR). Monthly EDVR In electronic format. legal custody 15 years after cutoff.
1000-5 Awards Program: linformatlon relating to recommendation, review, and approval or disapproval of PERMANENT: Cutoff at CY.
milltary awards. This Includes but Is not limited to ds program case files, d Transfer to the National
{program master record, and related Information. Archives 25 years after cutoff.
1. BOARD OF DECORATIONS AND MEDALS, NAVY DEPARTMENT RECORDS
esote DECORATIONS, MEDALS, AND AWARDS a. Board's Case Flles. C: and other supporti :z:";"::::r:mx:: :s
RECORDS and unit ds requiring approval by the Secretary of the Navy. File Includes the old.
record of actions taken by the Board on each case presented for consideration. vears
1. BOARD OF DECORATIONS AND MEDALS, NAVY DEPARTMENT RECORDS
'd. Master Record of Awards. A master record of Individual awards to Navy and Marine Corps personnel| N1-NU-92-14/
{maintained by the Board of Decorations and Medals. File Includes awards approved by SECNAV and permanent. Transfer to NARA In 2027 1650/1/0/1
DECORATIONS, MEDALS, AND AWARDS those authorized for approval by subordinate commanders. Record includes service member's name,
1650.1d(1) e . wi lor when no longer needed for
RECORDS service awardr award app and a narrative summary of the citation.
A second section of the file contains activities awarded Unit Awards and the dates of ellgibllity. reference, whicheverls sooner. [DAL-NU-2011-0014,
(1) Sliver hallde microfilm and one reference copy of Master Card File (1920-1977) maintained by the 0002
Board of Decorations and Medals.
Permanent. Initially transfer a copy of
the "history” files for the years 1976 %o
1. BOARD OF DECORATIONS AND MEDALS, NAVY DEPARTMENT RECORDS 1989 %o the National Archives In
d. Master Record of Awards. A master record of Individual awards to Navy and Marine Corps personnel| Jaccordance with 36 CFR 1228. Transfer
maintained by the Board of Decorations and Medals. File includes awards approved by SECNAV and a copy of the file of records being
those authorized forapproval by subordinate Record 'sname, imoved from the “active” file to the N1-NU-92-17 /1
1650.1d(3)(a) [DECORATIONS, MEDALS, AND AWARDS service number/SSN, award recommended, award approved, and a narrative summary of the citation. *history* file at the time records are
[RECORDS A second section of the file contains activities awarded Unit Awards and the dates of eligibility. being moved from the "active® to the DAL-NU-2D10-0008]
(3) Awards System (AIMS). records of Indi personal awards "history” file. This file should contain (0001
1976 and continuing and unit awards 1941 and continuing maintained by the Board of Decorations and| the complete records used In the
Medals. does not list service awards. “active” file rather than the abridged
(a) Electronic Files. irecords stored In the "history” file. The
file should meet the requirements set
forth in 36 CFR 1228.
3. RECORDS OF CITATIONS, AWARDS, OR COMMENDATIONS AWARDED BY COMMANDS OR OTHERS
UNDERAUTHORITY DELEGATED TO THEM TO MAKE SUCH AWARDS. Case files maintained by the
jawarding authority to Include and related [PERMANENT. Pr slon
c. Marine Corps Awards. The Headquarters Marine Corps Awards Processing System (APS) Is an
Immediatelythe Closed/Completed
ges the awards approved and fulfills all recordkeeping 'Awards files for the years 1999-2003 to N1-NU-06-7 /1
165D.3¢{1)(a) [DECORATIONS, MEDALS, AND q for rds oved b the C of the Marine Corps (CMC) and those delegated the National Archives (NARA) In
IRECORDS awarding authorities within the Marine Corps. IDAL-NU-2D10-0003;|
(1) Award Processing System (APS). The current Information system for maintaining personal and unit accordance with 36 CFR 1228 and j0001

awards. For purposes Invoiving the APS, the term “Closed/Completed Award® refers %0 an award in the
JAPS archive file. The Record Include the HQMC APS 1650, document history related %o decisions made,
isummary of action, and the award citation.

(a) From 1999 10 2003

current NARA guidance. Transfer legal
custody to NARA when 25 years old.




SSIC/No. Serles Title Description of Records Cutoff Disposition Ret. DAU Notes
3. RECORDS OF CITATIONS, AWARDS, OR COMMENDATIONS AWARDED BY COMMANDS OR OTHERS P
UNDER AUTHORITY DELEGATED TO THEM TO MAKE SUCH AWARDS. Case files maintained by the
to Indude '] and refated
© Marine Corps Awards. The Headquarters Marine Corps Awards Processing System (APS) Is an [PERMANENT. Pr&fumslnn physial
" custody to the National Archives
awar that the awards and fulfilisall r " ) the Closed/Completed Awards 1-NU-06-7 /2
165D.3¢(1)(b) DECORATIONS, MEDALS, AND AWARDS requirements for awards approved b the Commandant of the Marine Corps (CMC) and those delegated - ly when 3 P old, ':
-3l RECORDS awarding authorities within the Marine Corps. s a:nua v " lh;: szl d ~-NU-2010-0003
(1) Award Processing System (APS). The current Information system for maintalning personal and unit m:;;::;: 1d T : " tegal po02
awards. For purposes Invoiving the APS, the term “Closed/Completed Award” refers to an award In the :‘m dytoN A:: ‘:: m.zsrlm;r I:"
APS archive file. The Record Include the HQMC APS 1650, document history related to decisions made, v o0 23 years o
summary of action, and the award citation.
(b) Beginning 2004
1000-6 Casualty Records: Information on Individual casualtles and mass casualty Incidents, as well as related I year PERMANENT: Cutoff at CY. x
casualty d bmitted to or g d by the Department of the Navy. This ITransfer to National Personnel
includes but is not limited to: reports of death; casualty reports, and DD Form 1300 ecord Center (NPRC), 9700
(Report of Casualty). age Blvd,, St. Louls, MO 63132,
years after cutoff. Transfer to
he Natlonal Archives 25 years
feer cutoff.
1. CORRESPONDENCE, MESSAGES, AND REPORTS PERTAINING TO PERSONNEL CASUALTY INCIDENTS. P
Flles Include reports submitted or received from the f the Navy. (Ex ] INL-NU-86-1/
be filed in official service record folders.) These records should be transferred to NARAbecause of iPermanent. Transfer 0o WNRC when 3 1771/1
17711 (CASUALTIES RECORDS numerous requests received for World War (WW) 1l casualty lists for specific incidents Involving years old. Transfer to NARA when 25
orlarge of by etc. ThisInformation Is requested by jyearsold. IDAL-NU-2008-0003
famlly and and by which are memorials. For example, 0006
to the Belrut 011983, loss ofUSS THRESHER, WW Il Battie of Midway.
2. ALPHABETIC CASUALTY CARDS. Flies, Including DD 1300s (Report of Casualty), on deceased naval
Permanent. Transfer to WNRC when 3
personnel (active and Inactive). (These records should be transferred to NARA because of requests for
17712 CASUALTIES RECORDS death certificates by next of kin for records, etc. for names of lyears o'l:. Transferto NARA when 25
by various or are used in the dedication of memorials.) years old.
1000-7 Training Programs and Institutions {information relating to the overall management and organization of the programs PERMANENT: Qutoff at CV. X
of Higher Education - Master Flles: |[and planning, p dural devel progress and significant accomplishments of Transfer to the National
academic and tralning programs, including the establishment, approval, and revision Archives 25 years after cutoff.
of training courses, curricula, and publications; and the evaluation of methods and
results of instruction. Also includes school publications and overall statistical data.
1. PRIMARY PROGRAM RECORDS. Records relating to the overali organization, development, policy,
and of military training and education programs,
i the and revision of and curricula, the of
and results of Instruction. Included are Chief of Naval Education and Training (CNET) central subject In1-nU-86-1/
correspondence files, other CNET official files, CNET Instructions and Directives case files, the Secretary IPERMANENT. Transfer to FRC when no 15;)01 ; :
1500.1 GENERAL TRAINING AND EDUCATION of the Navy’s Advisory Board on and Ti (SABET) Files created by the principal Civilian longer required for research or
B RECORDS Advisor on Education and Tralning, NROTC subject files, program managers or division directors subject jreference. Transfer 0 NARA when 20 P
files minutes, etc,, ed in the CNET central subject files. yearsold. &-NU-I
Also are school and overalt | data. Records are accumulated by the
CNET, NMPC, HQMC, and by Individual schools and training Institutions. (See also SSIC 1552.1a,
Primary Program Tralning Publications.) (Exclude records of the Naval War College, the Armed Forces
Staff College, and the Naval Academy cavered under SS1@s 1500.10a, 1520, and 1531.)
1000-8 Student Records - Master Flles: information relating to applications, registration, grades, class standings, ROTC after class graduates [PERMANENT: Cutoff upon class |x
rosters and graduation reports for Department of the Navy students—Officers under _ graduation. Transfer to the
Instruction at the Naval War College (other Naval War College student jackets Natlonal Archives 25 years after
maintained under 1000-33), students at the Naval Academy, or midshipmen cutoff.
enrolled at other Institutions.
puiy TIONREPORTS, CLASS OR’ "GRADE ROSTERS. tISTS OT OUTET reTords | PETTREENT. TransSIerts WNRC Wit | P
1500.10a ::::::; TRAINING AND EDUCATION showii des made on and/or dlass wnin o longer needed for local reference. 1-NU-86-1/
" a. Records of the Naval War College (NAVWARCOL), Armed Forces War Coliege (AFWC), and the Armed ransfer to NARA 20 years after 0/A
Forces Staff Coll=== fAFSC). (Nava; Ac=demv records see par. 15312.) transfer.

=R




SSIC/No. Serles Title [Description of Records Cutoff Disposition Ret. DAU “NOtest
16. Marine Corps Tralning Information Management System (MCTIMS). MCTIMS is an integrated
that end users thr the entire Marine Corps by recording training
for Indlvidua! Marines and Units against training standards Identified In the Training & Readiness
enimets o ndhdcunts ad s nd s 10 develop e PERMLANESY, rycommion doeedd
pi for
1500.16a(1) ‘:::;::;' TRAINING AN EDUCATION at Marine Corps Formal Schools, Including Student Reglstration and Student Evaluatlons, and is also completed records annually. T’:"':; . N m’“,’,'fl’
used atRecrult Depots to track the Issued weapons to recrults. R 1228 or'::rl:;l NARA guk dl:u H
a. Flles Accumulated by HQMC (MCCDC / TECOM). *
(1) Master files. Includes butnot limited to Personnel Information such as Name, Rank, SSN, Unit and
individual tralning and readiness information, Marine Corps Formal School Programs of Instruction,
and Training & Readiness Manuals (TZR), Milltary Occuspation Speciaity Manuals.
03, P ,
3. NAVAL WAR COLLEGE (NAVWARSOL) RECORDS. Transfer to WNRCwhen no longer {N1-NU-86-1
Jis2030 (OFFICER TRAINING RECORDS tﬁ Officlal Student Record Cards of Officers Under Instruction atthe NAVWARCOL. wnin ineeded for local reference. Transfer to 152D/3/8
NARA 0 vears after transfer.
5 TRSo| [ecords accumulate: € Regis! alning P
N Permanent. Transfer to U.S. Naval
53L3b NAVAL ACADEMY RECORDS related papers. are activities' records, oaths of office, applications for admisslon, and |, i o0 microfilm | AcademyArchives on verification of N1 405-87-1/ 1/B
b. Microfiim Cooles. microfiim.
TTaRStel COPICS 07 TE P
|machine readable files for a given N1-NU-86-1/
4. MACHINE READABLE MIDSHIPMAN RECORDS class, together with pertinent 153142
153142 NAVAL ACADEMY RECORDS a. Data bases by the , €l or other offices consisting of data for afver class graduates {documentation, to the National
transcripts, class grade files, admission files, and other simllar files. |Archives 3 years after the class DAL-NU-2008-0003
igraduates (e.g., Class of 1987 in the 0002
nf
mﬂl TUPTES TR e ™
machine-readable files for a given IN1-NU-86-1/
class, togetherwith pertinent 1531.4b
153L4b INAVALACADEMY RECORDS :' :I:::I;:;. ';E.::;::E':::i:r::" :IE::::’S“r and Includin duates and non - graduaes. after class graduates Idocumentation, to the National
v Ll 4 " {Archives 3yearsafter the class DAL-NU-2008-0003
{graduates (e.g., Class of 1987 In the 0003
lenenmus o f 10001
Z. Tles that document the history of the F
1533.2 IRIERVE OFFICER TRAINING CORPS (ROTC)  [ROTC program at any particular Installation, including one copy of school publications and school IApply par. 1500.L N1-NU-86-1/
- RECORDS rasters or graduation reports listing all graduates who are commissioned (such as class standing of PP ‘ N 1533/2
ROTC students commissioned).
5 u
ACADEMIC RECORDS. Must contain information about courses attended, length of courses, whether or r-
DO NOT DESTROV. DI It
1533.3a ::seuv: OFFICERTRAINING COR®S (ROTC) inot completed, (If completed), and pertinent remarks, such as reason for disenroliment or failureto Auﬂ\od: ed. sposition Is not (DO NOT DESTRDY |moved up to be with like records
|complete courses. }
a_Officare G d
1000-9 Board for Correction of Naval [Files consisting of all papers relating to each Individual case. Includes applications |PERMANEN‘I’: Cutoffatcase [x
Records (BCNR) and Marine Corps |for correction of naval records, notices of waiver, instruction sheets, copies of board closure. Transfer to the
Performance Evaluation Case Flies: |briefs and recommendations, transcripts of proceedings, and certifled copies of National Archives 40 years after,
vouchers used In payment of claims and correspondence with petitioners, naval cutoff.
activities, veterans organlzations, members of Congress, and others relating to
disposition of the case and to all material removed from petitioner's record after
approval.
R-Rxev oePARIMENT-MIDTARY PERSORNECBOAROS AND TOUNTIS RECORDS: 75
. Board for Carrectlon of Naval Records (BCNR) and Marine Corps Performance Evaluation Case Flles. (@utoff when 3 years old or when case
Flies ofall ng to each v case, Is closed, whichever Is later, Transfer
[GENERAL MILITARY PERSONNEL (INCLUDE (1) Applications for correction of naval records, notices of walver, instruction sheets, coples of board to Federal Records Center (FRC) 3 years|
MARINE CORPS STANDARD OPERATING N1-NU-86-1/
1000.4¢(1)(a) PROCEDURES (SOP'S) RECORDS briefs and r transcripts of pr and certified copies of vouchers used in case closed after case Is closed. Destroy when 40 1000/4/E/1/A
[payment of claims and with naval vears old or when military personnel
members of Congress, and others relating to disposition of the case and to all material removed from service record Is destroyed, whichever
's record after app! Iseariler.
12 Sonina




SSIC/No. Serles Title Description of Records Cutoff | Disposition Ret. DAU Notes
1000-12a Visual Information - Military Navy Recruiting publications and work‘lﬁ of visual materials assemble to Trigger(s) PERMANENT: Transfer visual |x DAA-0330-
Personnel Recrulting, Posters: produce these publications, many In color, used for varlous recruiting purposes. information to the DIMOC as 2013-0014-
soon as possible, but no later 0002
A. Posters than one year from date of
creation. DIMOC will cut off
visual Information annually.
DIMOC will transfer to the
National Archives In five-year
blocks Immediately after the
end of the last year of the
block.
VENTORY CORREST = |Retire to Washington Natlonal Records
1181.1a01) RECRUITING ADVERTISING MATERIAL [DEPARTMENT (RAD). Center. Offer to National Archives In5 |, [N1-NU-86-1/
[CONTROL RECORDS a. That Portion of the RAD item Case File Containing Sample [tems of a Historical Nature. year blocks when most recent 1141/1/A/1
(1) Nawv Recrulting oublications, manv In color, used for various recruiting purposes. publication Is 20 years old.
1000-12b  |Visual Information - Military Navy Recrulting publications and working fiies of visual materials assemble to Trigger(s) PERMANENT: Cutoff at CY. x
Personnel Recrulting, Non-poster | produce these publications, many In color, used for various recruiting purposes. Transfer to NARA 25 years after
Publicatlons: cutoff.
B. Non-poster publications

chits/diaries, and Navy Reserve datacards. This does not Include Navy Reserve
Unit/Ship Rolls and Rosters which are Included under item 1000-5, Personnel
Accounting (Permanent).

PUBLICATIONS RECORDS. -NU-86-;
1552.3d TRAINING PUBLICATIONS RECORDS d. Art Morgue and Hlustrations Files. Original and glossy| superseded, canceled ":“:;" ':’:" D"":' When :;s'z‘;,u': 1/
prints, and related usedas in texts and manuals and related locator oDs o ed t
cards_
1000-13 Boards, Coundlls, and Committees: |Information relating to the proceedings and decisions of the Department-level Cutoff at CY. TEMPORARY: Cutoffat CV. x
Personnel Boards, Councils and Committees. This does not Include case files for the Destroy 75 years after cutoff.
Board of C ion of Naval ds (BCNR). BCNR case files are found In item 1000]
10.
Appiy SSIC 1320.L 175
GENERAL MIUITARY PERSONNEL (INCLUDE 4. NAVY DEPARTMENT MILITARY PERSONNEL BOARDS AND COUNCILS RECORDS.
MARINE CORPS STANDARD OPERATING N1-NU-86-1/
1000.4a PROCEDURES (SOP'S) RECORDS a. Boards Reports. Record of proceedings of officers or officers” boards Cut off annually. Transfer to WNRC 1000/4/A
and reserve officers disposition boards. when 4 years old. Destroy when 75
vearsald_
T Selectlon Boards Reports and Record Proceeding. Records consist of convening orders, precept . 75
. governing the board, special Instructions to the board Issued by the Secretary of the Navy, Chief of
1402.1 ::L;Cc:;g::lz‘s’::::::&zz;:li) Naval Operations, Commandant of the Marine Corp, or the Chief of Naval Personnel, fist of officers :‘ul :z:::u;::;,?ﬂ;:::‘;vsmc.:::‘ r:;:;’;“'l /
, list of officers recommended for promotion, and the final report of the board. Excude v - v ve |
rarnrds on the Individuzalofficers Sled under SSIC 1402 1)
. SELECTION REPORTS AND RECORD OF PROCEEDING. Files consist of originals of precepts Cut off annually. Transfer to WNRC 75 N1-NU-86-1/
1420.2 PROMOTIONS RECORDS the boards and originals of the reports of the proceedings initiated by the CMC, when 4 years ofd. Destroy when 75 1020/2
CHNAVPERS, and COMNAVMILPERSCOM, and retained by Office of the JAG.
1000-14 Navy Reserve Personnel Aecounting: | information relating to accounting for Navy Reserve personnel/workforce including [Cutoff at C¥ TEMPORARY: Cutoff at CV. x
but not limited to monthly statements of Individual assignments, Navy Reserve drill Destroy 60 Years after cutoff.




SSIC/No. Serles Title Description of Records Cutoff Disposition | Ret. DAUt Notest
S. NAVV RBSERVE FIELD REPORTING SVSTEM (RESFIRST] DOCUMENTS. Navy Reserve unitdliaries and LSnn with automatic data processing |75
Navy Reserve Drill Reporting Form for both officers and enfisted personnel In pay and non-pay status ecord bullt for submission to the
utilizing a credit-card reporting system. (Quarterly Naval Reserve Drill Reports (such as NAVPERS 1259) Naval Reserve Dril Pay System at
were canceled by Implementation of the Reserve Unit Personnel and Performance Report (RUPPERT) In {Defense Finance and Accounting
1957. The RUPPERT system was operational through 31 January 1978. It was replaced by RESFIRST [Service (DFAS), Cleveland, OH. [N1-NU-86-1/
100L.54(3) RESERVE POLICIES AND PROGRAMS RECORDS which Incorporates the use of optical character recognition (OCR) diary as a reporting document o Microfiim using Index provided by 1001/5/A/3
report events and occurrences, personne! actions, and data relative to Individuals attached to a IDFAS. Destroy after microfiim is
reporting unitof the naval reserve.) verified for accuracy and completeness
a. OCR Credit Card Drill Chits. to permit retention and retrieval of this
(!l Copy provided to Naval Reserve Personnel Center (NRPC). |Information for 56 years.
. RAVY ReSETvE UNIL GTaries an bs
N-w Reserve Drill Reponln; Form for both officersand enfisted personnel In pay and non-pay status
utilizing a credit-card reporting system. (Quarterly Naval Reserve Drill Reports (such as NAVPERS 1259)
by of the Reserve Unit Personnel and Performance Report (RUPPERT) In
100L5b RESERVE POLICIES AND PROGRAMS RECORDS | 1957, The RUPPERT system was operational through 31 January 1978. it was replaced by RESFIRST n::"o'l’: board. Destray when 56 m;",':;”
which Incorporates the use of optical character recognition (OCR) diary as a reporting document to ¥ N
report events and occurrences, personnel actions, and data relative to individuals attached to a
reporting unit of the naval reserve.)
v contps o _..‘: i A el chis Ined b tREC
100L6 RESERVE POLICIES AND PROGRAMS RECORDS | 6. NAVY RESERVE DATA CARDS. {Transferto nearest FRC when 5 years  [1516 JN1-NU-86-1/
old. when 56 years old. 1/6
1000-1S Retirement Case Flies: Information relating to the retirement of service bers Including but not | d [TEMPORARY: Cutoff at CV. Ix
to requests for separation/retirement, individual correspondence, applications for |Destroy 75 Years after cutoft.
retirement benefits, computation for notification of retirement eligibility, disabllity
evaluations, and related Information.
1. GENERAL CORRBSPONDENCE FILES. Files relating to Individual queries and applications for reserve
18201 RESERVE NONDISABILITY RETIREMENT retirement computation for and notifications of for reserver benefits ransfer to NPRC (MPR) when 2 years bs IN1-NU-86-1 /
; RECORDS coples of orders to the retired reserve. (Congressional inquiries and Board for Correction of Naval old. Destroy when SO years old. 1820/1
Records (BDCNR) r on subject file number date back aimost S0 years.)
L ORIGINAL DISABILITY EVALUATION PROCEEDINGS. Retire to WNRC, Destroy when 75
1850.1a DISABILITY RETIREMENT RECORDS a. Hard Copv Case Flles Closed 3| 1977 and Earller. vearsold. ” e 1vA
1. ORIGINAL DISABILITY EVALUATION PROCEEDINGS. f microiming an s ln
1850.1b DISABIUTY RETIREMENT RECORDS b. Hard Copy Case Files Closed 1 January 1978 to 31 December 1987. verified for accuracy and -NU-98-7/1/8
completeness.
T ORIGINAL DISABITY EVALUATION PROCEEDINGS. H
1850.1b(1) | DISABIUTY RETIREMENT RECORDS b. Hard Copy Case Flles Closed 1 January 1978 to 31 December 1987. "'m:::"“‘:‘:’l:"' old. ;‘,‘;7:"”'”
r 1) Negative Microfiche Cooies. b )
e
1850.1b(3) | DISABILITY RETIREMENT RECORDS b. Hard Copy Case Fies Closed 1 January 1978to 31 December 1987, with related records :;:::" board, Destroy with related NU-SB7/ | oved up to be with ke records
{31 Case Index of Disabilitv Proceedings. NOTE: Retention Is 75 vears
INAI ION PRt DINGS. ire en 1 year ol S
1850.1¢ DISABILITY RETIREMENT RECORDS c led Copv Case Files Closed 1 January 1988 lnd Later. Destrov when 75 vears old. L N1-NU-98-7 /1/C
3. Trauma Injury rvovecaon am arin P! il 5
suffer a loss as direct result of a serious Injury whh Y
a.The computesiaed system that allows service members to apply on line for monetary clalms as direct Close completed claim files annually.
1850.3; DISABILITY RETIREMENT RECORDS IN1-NU-07-9/1
" resuitof traumatic Injury. Master files include but not limited to scanned copies of medical records, {Destroy/delete when 40 years old. /
scanned T-SGLI supplemental, reconsideration, Navy Council of Review claims and approvals and
ddaniale = plaime
7°. SEPAT TGRS AN RETTEMENTSTAIY SYSCEM T ¥ COMPUTETIIEY SPPIHS V0N Wervers TOWS TNE s
routing of /i and retire/recall requests for officers and
retirement request for enlisted personnel Marine Corps-wide. o dalm files
1900.82 GENERAL SEPARATION RECORDS a. Master file consist of but are not limited to name, rank, SSN request for retirement dase /delete when 50 years old. N1-127-09-2 /1 Pil, can we push this to 75 years??
(officer/ request for date (officer/ type ( Y Vel :
i ice transfer scanned coples of administrative action forms, official
routing’ 2°% staffing
1000-16 Research from University Students: JFinalized papers from student research at Departmentof the Navy colleges and calendar year TEMPORARY: CutoffatCY. [
universities. Destroy when 30 years old.
Significant research with
historical merit - Apply SSIC
3900.1b(4) (tentative bucket -
T n
1524.1 GRADUATE EDUCATION Amphibious Warfare School, School of Advanced Warfighting, and Command and Control System N1-127-01-1/1  |might belong In different chapter

School




SSIC/No. Serles Title Description of Records Cutoff Disposition Ret. DAU Notes
1000-17 Personnel Boards and Coundls - Case files and supporting Infor for disciplinary, cl , parole,and service |Caseclosed TEMPORARY: Cutoff at case  |x
CaseFlles: review Boards and Councils. iclosure. Destroy 30 years after
cutoff.
4. NAVY DEPARTMERNT MIUTARY PERSONNEL SOARUS AND COUNCILS RECORDS. 30
GENERAL MILITARY PERSONNEL (INCLUDE §- Board of Review, Discharges, and Dismissal Officlal Case Flies.
1000.45(1) MARINE CORPS STANDARD OPERATING (1) All papers relating to each Indivi case, review of for review of case closed Transfer to FRC when case Is closed, IN1-NU-86-1/
® PROCEDURES (SOP'S) RECORDS discharge and separations from the armed services; coples of rtificates; Destroy 15 years after case Is closed. 1000/4/G/1
with naval ties, veterans ng! and other parties; and
ther records refating to the progress and disnosition xfthe raca
4. NAVYDEPARTMENT MILITARY PERSONNEL BOARDS AND COUNCILS RECORDS. po
GENERAL MILITARY PERSONNEL (INCLUDE h. Naval Clemency and Parole Board Records.
10004h(1) | MARINE CORPS STANDARD OPERATING | (1) Offcal Board case fles of briefs and re v, medical, and Cutoft "':"' ansferto ::m‘u"‘:';:::' |n1-nu-ss-1/
. PROCEDURES (SOP'S) RECORDS historles of king cl p and of the Board; medical-psychologicat | > <ervice, Destroy 25 years afer cut off. j1000/4/M/1
evaluation reports; civillan back reports; with naval of : Va3 :
Congress, and others concerned with the case. (No indices involved.)
. 7516 'an we move ths down from 35
:‘.A (‘)’F';m:s?ol:dmﬂoﬂ m:'r:::':f:':oms\ Nawy officer’s pr:::denu record, maintained by Irranster %o NPRC (MPR), 9700Page LNU86-1/ bo 30. Blgger jumpto movets
1421.1b TEMPORARY PROMOTIONS RECORDS e * Bivd., St. Louls, MO 63132, when 10 retention up %o 75 If unnecessary.
b. Naval Reserve Officers on Inactive Duty or Regular Navy Officers who are Discharged, Dismissed or 1/1/816 N
. jvears old. Destroy when 35 years old. IMight belong on an exception
Resign Thelr Commission. 122
1000-18 Awards - Case Files: Awards program case files maintained by CNO, CMC and fleet commanders-in-chief, |Trigger(s) TEMPORARY: Cutoff at CY.
type commanders, and unit commanding officers. Destroy when 30 years old.
3. RECORDS OF CITATIONS, AWARDS, OR COMMENDATIONS AWARDED BY COMMANDS OR OTHERS
DECORATIONS, MEDALS, AND AWARDS UNDER AUTHORITY DELEGATED TO THEM “3 MAKE SUCH.AWAKDS. Case files maintained by the Retire o WNRC when 3 years old.
1650.3a RECORDS o Incdlude PP g and related b when 25 years old N1-NU-92-14 /6
a. Case files of awards of Meritorious Service Medals, and Air Medals maintained by CNO, CMC, and v ve :
fleetcommanders In chief.
3. RECORDS OF CITATIONS, AWARDS, OR COMMENDATIONS AWARDED BY COMMANDS OR OTHERS |
UNDER AUTHORITY DELEGATED TO THEM TO MAKE SUCH AWARDS. Case files maintained by the
1650.3b DECORATIONS, MEDALS, AND AWARDS to Include and related Retire %o WNRC when 2 years old. N1-NU-92-14 /7
- RECORDS b. Case files and other records of awards of Navy and Marine Corps Commendation Medals, Navy and [Destroy when 15 years old.
Marine Corps Achlevement Medals, and Purple Heart Medals maintained by CNO, CMC, fleet
In chief, type and unit officers.
CORATIONS Al ALS, NA' e
1650.1¢c DECORATIONS, MEDALS, AND AWARDS . Flies of Recommendations Made to the Board. Files y heroi ,and card |wnin longer needed to determine any 1-NU-B6-1/ imoved up to be with like records.
RECORDS 165D/1/C
{prgre=s) records used to determine retirement pav Increases for enfisted ossible retirement benefits.
1000-19 Confinement Records - Case Flles: | Confinement case files for courts-martial prisoners and confinement imposed by Trigger(s) TEMPORARY: Cutoff at Ix
non-judicial punishment prisoner release, Destroy when
2S years old.
SO AERT Or CY ZyeEarsan®
2. Confinement Records Case Files for Courts Martial Prisoners and Confinement Imposed by Non imaximum release date from
Judidlal Punishment. Files consist of all correspondence, reports, and other records In connection with lconfinement or expiration of parole or
h , Incli g reports, or perlodic program reports, jmandatory supervised release, as
16402 CONFINEMENT RECORDS disciplinary reports (mast report slips), special medical or psychiatric reports, and other records Retain on board. If space [s [M-NUL01/1
relating %o the prisoner’s conduct and assignments while confined. Include any records required to be not available, transfer to supporting
filed In the officlal personnel record. [FRC 2 years after cutoff. Destroy when .
b5z o
1000-20 Confinement Records - Brig Log: A chronological watch to watch accounting of significant events or actions that take [Trigger(s) TEMPORARY: Cutoff at CV. Ix
place In the Brig. Include bed checks, roll calls, staff visits and Inspections, fires, Destroy when 25 years old.
escapes, riots, suicides, change of watch, emergency drills, and simllar Incidents.
4.10G BOOKRECORDS MAINTAINED BY BRIGS. A:":Q';’;:;":'::‘ﬁ‘:;ﬁ":;m
a. Brig Log. A chronological waich %o watch accounting of sigelficant events or actions that take ptace In h;lltﬂlml‘ll ll:n Is atleast 1 cuble N1-NU-93-7/
1640.4a CONFINEMENT RECORDS the Brig. Include bed checks, roll calls, staffvisits and Inspections, fires, escapes, riots, sulcdes, change toot, whi ris later. ‘when B0 h640/4/A

of waich, emergency drilis, and similar (Enclude / counts, and
release information, departure and return of prisoners, and other information contained In CORMIS.)

[25)fears
nld




SSIC/No. | Serles Title Description of Records —CQutoff Disposition Ret. DAU Notes
1000-21 Famlly Advocacy Case Files - Information relating to substantlated and unsolved cases of child or spouse Trigger(s) TEMPORARY: Cutoff at CV. x
Substantiated and Unsolved: maltreatment under the provisions of the Famlly Advocacy Program. Included are Destroy when 30 years old.
IChild/Spouse Abuse Incident Reports DD Form 2404 (Child/Spouse Abuse Report),
Standard Form 600 (Chronologlcal Record of Medical Care), case management
Isummary, record of referral, extract of pertinent information from the police
reports, CID report, and other pertinent investigative reports and supportive data,
evaluation of cases, record of services and ling provided, data and
lated d Includ | registry of family advocacy cases.
T Tamily Advocacy Case Files. Case files, coples of medIcalrecords, Invesugalive reports, committee
findings, and related i d abuse, neglect, or @utoff annually. Transfer to WNRC NC1-NU-81-2/
1754.3a FAMILY SUPPORT PROGRAMS maltreatment of famlly members. when 4 years old. Destroy when 25 30 6320/3/A
a. Central Registry Records at Naval Medical Center, and {vearsiold.
Headouartare Marine farns.
Cut off and transfer to NPRC (MPR)
National Personnel Record Center,
9700 Page Blvd., St. Louis, MO 63132,
2 years after the end of the calendar
3. Family Advocacy Case Files. Casefiles, coples of medical records, ig: ports L:::':::T:::;";n“ was made o
findings, cor e and related records abuse, neglect, or treatment ends. Destroy as a famlly
b. Famly Advocacy e Record dical records) at BUMED Activities and §roup 25 years after the end of the
Famlly Service Centers. relating to and cases of child or calendar year in which the case review
spouse under the of the Family Advocacy Program. Included are Chlld/Spouse
1754.30(1) FAMILY SUPPORT PROGRAMS lAbuse Incident Reparts DD Form 2404 (Child/Spouse Abuse Report), Standard Form 600 (Chronological treatment ends. 0 N1-33001-2/ 21/A
IRecord of Medical Care), case management summary, record of referral, extract of pertinent . .
from reports, CID report, and other pertinent Investigetive reports and Note: Unsubstantiated-Unsolved Cases
imay be transferred to sodalwork
supportive data, evaluation of cases, record of services and counseling provided, treatment dataand servi
related documents. ices or other mental health
or asa v
() Cases and Cases: at-risk case, or they may be used in
ion with
Unresolved” reports to create
sufficient Information for a
substantiated report.
11000-22 Education and Training Course JInformation relating to the planning and developmentof courses and training ' TEMPORARY: Cutoff when  .x E 1
4Planning: publications. This includes but is not limited to syllabl; lesson plans; Instructional superseded or obsolete. ! '
! material; and correspondence relating to the planning of courses, course material, :Dstmv 10years after cutoff. ,
H ‘ortraining publications. X sLonger retention authorized if ’ ll :
! ! » {needed. ! ! .
i 1 o . jikehln on board. Destroy when H
! . superseded, obsolete, or no longer .
'Z. ADMINISTRATIVE RECORDS. Records relating to the day-to-day administration and operation of : !needed for reference, except for B i Moved up to be with like records.
and tralning are syllabl, lesson plans, instructional materfal, class Iists| !uane materials accumulated by the H
IGENERAL TRAINING AND EDUCATION ,and rosters, schedules, correspondence with or about Individual personnel, instructors' reports, . v N1-NU-86-1/ '
1500.2 . # . IMarine Corps Institute relating to 10 {Also found In gen. cor. Because
{RECORDS ‘Sttrition reports, and other records. Recordsare at schools and ' 11500/2 b
training institutions. (Exclude records of the Naval War College, the Armed Forces Staff College, and the' seorrespandence courses which should i ;wo dispositions lsted In this
‘NMA‘ﬂd my) Jucle recorcs of ar co @ Armed Forces ollege, andthe be retired to nearest FRC4 years afver * s schedule item.
; - ‘ jsupersession and destroyed 10 years | Y
. : _i {after transfer to FRC. .
15203d " |OFFICERTRAINING RECORDS |3- NAVALWAR COLLEGE {NAVWARCOLI RECIRGS. | DO NOT DESTROY. Disposition ls not — u DO NOTDESTHOY _|moved up bo be with ke records
e e et ———— —_— . 3 -
{ ' Retainon board.Despoywhenno  ®  INL-NU-86-1/
1520.3g OFF!CIER TMI!IIING ““_’_“s Cla (Cne Immlnn) Records, FII mnn um records u.min.:wnln longar needed. ' lﬁw
T | ™ Ketain'on boird. Destroywhen ~ o~ 5 T " 77 T ommtem e
! i !wpmeded,nnuled.nrnn longer | H
{NSTRUCTION COURSES AND TRAINING 1. ACTIVITIES TRAINING MATERIALS, Files Incdlude syllabic and tech ( other) | needed for training purposes, as ' N1-NU-86-1/ N .
1550.1 lmmmus RECORDS materlal. (Other than program matesial covered In par. 1500.L.) (See also par. 10170.) superseded, canceled matecial, or for m ' lsson Moved up to be with ke records. ,
" l futuretr ' " N !
N ] ___ I _ . o _ — hich ; earll M T
i 3. NAVAL EDUTATION AND TRAINING PROG RAM MANAG EMENT SUPPORT ACTIVITY (NETPMEAT s earlest
r '
PUBUCATIONS RECORDS. ,u f i
b. Planning Flles. Correspondence relating ta the planning and development of courses and [Transfer to nearest FRC when S yearsu: N1-NU-86-1/+
1552.3b TRAINING PUBLICATIONS RECORDS prepared by the Center. Contains officlal correspondence on the L old. Destroy when 10 years old. ! 1552/3/8
l [ or of a vextor manual, it fons and and papers
aelated costsand.technicalmatt




[sSic/nNo. Serlesditie Description of Records Cutoff Disposition TRet. DAU — Notese 1
L GENERAL COIIIIESPONDENCE FILES. Files and other records that document the overall management Retaln on board. Destroywhen 10 l. i
554,10 (COMPUTER MANAGED INSTRUCTION and studles, data, and years old or no longer required for 10 N1-NU-86-1/
RECORDS statistical summaries. research or reference In developing | 1554/1/A
‘ a. Original Paper Copy. (Other than data duulbed in par. 1554.1b.) inew operations, whichever Is earlier. j I
i ummmm | i it d'g-—d: R
4 qui special qualifications and training requirements for Retire to FRCwhen 2years old. N1-NU-89-3 mot rom ch.9 to ch. 1 to align
[m.x PERSONNEL AND TRAINING RECORDS ewprograms and elech specilq T | bestroy when Oenmode 110ee ‘Mllllee / ] 5 correcthantion. she
see lareaccumulated by program/life cyde managers. e oo _ ee e _tececee __‘ e ee :__ -t - —u )
11000-23 "Morale and Welfare Program Information relating to the execution of plans, policies, programs, and procedures i TEMPORARY: Cutoff atCY. ix t ]
lMananemem: ‘relating to the Department of the Navy, U.S. Navy, and U.S.MarineCorps morale ~ ; ;Destroy when 10 years old. H !
H {and welfare program maintained by activities, departments, divisions, and other  * A : ! i
omanhatlonal units. ! H H
lnd umer polidies, and for illznln on board. Transfer to nearest I
1710.2a [RECREATION AND SOCIALAFFAIRS RECORDS [review, eic, of morale, welfare, and lion fi , activitles, and progi FRC when no longer needed. Destroy 'm ;‘;;:;:;:-u Installations
a. Records Concerning Ongalng Actions of the Nol Fund Letters of 'when 10 years old.
uthorization o cammence_operation, chaqre In mission, permanent waivec to efc. - [P —
;. POLICV PAPERS/PRECEDENT FILES. Files such a s sel ?md Instructions, directives, and documents i
relating to messes AN Transfer to nearest FRC when no 4 N1-NU-85-1/
1746.2a MESSES RECORDS 2. Ongoing Actions of the Non Fund Lettersof - longer needed. Destroy 10 years after llne 1746/2/A installations
commence operation, df!'n“ Inmission, permanent waiver to regulations, etc. Franster. ' _
S. "Marine Corps Marathon" Races and Event Serles The purp fthe Isto " :
: register for a running event orvalunteer opportunity. If there Is a cost assodiated with a regisation, a Cut off every four years for electronic H
ayment s facilitated through a thin merchant payment processar. The "Marine Cor| DAA-0127-2014-
1710.5a RECREATION AND SOCIAL AFFAIRS RECORDS :h"m“, administrators ;“ u”::' _::m and e:"'m data and form '"l ecords :l::; :-ocrl:s Destroy 10 year(s) 10 0023.0002 @wsince ERA
range from 1975 until 2014, with onlinereglstration beginning in 2004 to present. ee B i
a. Master Files H
1000-28 &mﬁnement Records - Returm of  |information pertalining to the custodlanship of personal funds and property of : ) TEMPORARY: Cutoff at release x - 7
IPersonal Property: prisoners confined In Navy Brigs and reflecting accountabllity for the recelpt, : .of prisoner. Destroy when 10 \ : '
.dlsbursement, or other disbursement of such funds and property. These flles f iylarsold. i t i
«Include Individual and summary recelpt vouchers, statement of prisoner's accounts; ; H . i
petty cashvouchers; ydisb hers; recordof p f'sp | ' )
deposit funds; req for withdi | and notification of expenditure of pﬂsonef's 1 ; ' H
!ﬁirsonal funds; prisoner’s cash account records and personal property lists; i }
. personal property transmittal slip; request slip for withdrawal of personal property; - { i '
] personal property permit; request and receipt for health and comfort supplies; ' ! ,
activity reports; custodlan's certificates; checkbooks, Including cancelled checks and H ! N :
Ichet:k stubs; bank and simitar d d ; g
i s
1 ; .
7. RECORDS OF PERSONAL PROPERTY AND FUNDS OF MEMBERS CONFINED. Documents pertaining ta
the custodianship of personal funds and property of prisoners confined In Navy Brigs and refiecting
for the receipt, orother of such funds and property. These
files Include Individual and summary reseipt vouchers, statement of prisoner's accounts; petty cash '
Y dof ner's Destruy 10 after release of 1- 3-7,
1640.7 (CONFINEMENT RECORDS and notification of 'pdsnner‘:'l” : ‘s cash account M e ° 1o ;‘“:;"" !
records and lists; slip; request slip for withdrawal of '
prop perty permit; health and H
activity reports; 's certificates; checks and check stubs; bank :
and similar ] ! i
1000-27 Evidence of Training/Education: Information relating to attempted and/or completed tralning/education other than |tralning completion |TEMPORARY: Cutoff at x
Information maintained In service record. This Includes but Is not limited to ordisenroliment completion of training or
transcripts, student performance records, College/Academy class rosters and disenroliment. Destroy 7 years
indlvidual student jackets. Evid of In-tralning service can be found in schedule after cutoft.
items 1000-2, OMPF and 1000-8, Student Records - Master Flies. .
1 RECORDS OF TRAINING COMPLETED FOR THE PROFESSIONALDEVELOPMENT OF RECRUTTERS. Files 3 N1-NU-86-1/
1136.1a RECRUITER TRAINING RECORDS other than those maintained in servicerecords. (Destroy when 1 year old. 1136/1/A imoved up to be with like records
a. Recrulters from Recrulting Dutv.
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SSIC/No. Serlestiitle Description of Records Curoff Disposition Ret. | DAU — Notes
L Al P 7
1136.1b RECRUITER TRAINING RECORDS other than those maintained In service records. tour fRetain on baard. Destroy 4 years aner '1‘:;:;’1'7:'1 /
b. Rerruiters not removed from Racruiting Dutv. . -
141038 E UFVING E JATIONS. |Retaln on baard. Destroy when 5 years |7 -NU-B6-17
} Rosters for Naval Academv Entrance Examinations. joid. 1410/3/A
3 7
ICutoff and transfer to NPRC (MPR) 6
153338 [RESERVE OFFICER TRAINING CORPS (ROTC) ::::nemc n:c((:;ns. Must ““:: - "";';' :::.":: foiopss length of cour ’:}::jmh: or months after completion of tralning or N1-NU-86-1/
- {RECORDS P ’ N disenroliment. Destroy 5 years afier 1533/3/B
{complete courses.
cut- off.
b Offirers Mat Commicsinnad.
feass______ |MERCHANT MARINE AND MARITIME taln on board. yearsaiter |3 - T "
1534.1 RECORDS 1. STUDENT PERFORMANCE RECORDS. student graduation Im dent n imoved up to bewith like records1§
1000-28 Promotion, Advancement and Information relating to p i d and career planning. This includes |Trigger(s) TEMPORARY: Cutoff at CV. x .
Career Planning: but is not limited to examination statistics, promotion board case files, and Destroy when 7 years old.
p ion history record.
oA CILS REconus. 7
| GENERAL MILITARY PERSONNEL (INCLUDE 1. Officer Sgle:ﬂnn Pr\:mmlnn Board Records. .Fllu consisting of :orvesponde'nu and other re;rds
‘ MARINE CORPS STANDARD OPERATING O 8o ol e fon. e Retain on board. Destroy when 4 years N1-NU-86-1/
PROCEDURES (SOP'S) RECORDS determination of qualifications for promotion of candidates who have failed In one or more subjects old. E
before a supervisory examining board, or whose records show matter adverse to promotion
aualifications 252 other <imilar matter.
1400.42 ‘GENEML PROMOTION AND ADVANCEMENT [4. NAVAL EXAMINING CENTER RECORDS Retain on board. Destroy when 5 years |7 N1-NU-86-1/
i RECORDS a. Statistical Data. old. 1aVV4/A
1. NAVAL EXAMINING CENTER RECORDS 7
1400.4b g::;::; PROMOTION AND ADVANCEMENT |, " o ports of Investigations. Reports other than district intelligence ofices studies that are to be “:"“ on board. Destroy when 5 years |;‘:'""':;”
§returmmed to appropriate district Intellizence offices upon comolstion of reauirements for studles. .
1400.4¢ DS ? -NU36-27
RECORDS e. Summarv Compilations and Reports of 1400.4c and 1400.4d 1400/4/E
2. INFORMATTON CONCERNING TNDIVIDUAT OFFICERS. All Information CONCErMINg INGRoUAl OMCers, 7
thatisprovided to an active duty list promotion sefection board for thelr consideration In selecting
. .
1402.2 ::t:cc:;g:‘:g:;z :: :::l:ns;fm officers for promotion. Records may include copies of fitness reports, summaries of service, written ::POSITION. Destroy when 7 years N1-NU-92-11/1
communications to the board by officers under and similar Records :
may he in har4 cOnv ar mierafarm.
1L OFFICER'S PROMOTION HISTORY RECORDS. Navy officer's precedence record, malntained by - i
142112 TEMPORARY PROMOTIONS RECORDS NAVMILPERSCOM, provides a record of temporary promotion of offucers. :;"'" on board. Destroy when S years ;‘:;;;’;:1 /
a. Resular Naval Officers Who are Retired from Active Dutv or Bay=rt to Enlisted Status. .
T u#ummnwm%mm e
JAVMILPERSCOM, provides a record of temporary promotion of officers. Retain on board. Destroy when no N1-NU-86-1/
142L1c [TEMPORARY PROMOTIONS RECORDS . Officers Precedence Records. wnin longer needed. e21/1/c jmoved up to be with llke records
{2) Master microfilm nezatives of officer precedence record. 7|
1. OFFICER PROMOTIONSHISTORY RECORD. Navy officer's precedence record, maintained by IApplv T421.1. Retaln on board. Destroyiu -NU-86-1/
4261 PERMANENT PROMOTION RECORDS |NAVMILPERSOOM provides a record of oermanent oromotion of officers, lwhen 5 vears old. 1426/1
L omc:ﬁlﬂﬂé?ﬂﬂmmnmmmm u
. . Destr -NU-86-
14271 [RANK AND PRECEDENCE RECORDS by NAVMILPERSCOM provides a chronological record of regular and reserve officers rank and APply 1421.1. Retaln on baard. Destroy 1-NU-86-1/
when 5 years old. 1427/1
precedence.
1000-29 Recrulting Program Management: |information relating to the operation of the recruiting program. This includes but Is |Trigger{s) TEMPORARY: Cutoffat CV. x m Common across
not limited to projectcase files, pre-enlistment/enlistment papers, applications, Destroy when 5 years old. chapters. Need a common
Individual applicant data cards (summaries), and correspondence relating to internal description for each.
Investigations of recruiting Iregularities.
troy when Syears i7 NL-NU-86-1/
112D.2 RECRUITING PLANS AND POLICY RECORDS 2. CASE FILES RELATED TO SPECIFIC SUBJECTS. old or when no longer needed for
1120/2
reference_whichever is earlier.
7
11212 RECRUITING POLICY RECORDS 2. CASE FILES RELATED TOSPECIFIC SUBJECTS. Delayed Entry Program (DEP), other service veteran N1-NU-86-1/
recrulting, forelgn national recrulting, rating, etc. 1121/2
7
1. CONTROLCARD RECORDS AND SUMMARY RECORD FORMS. Flies showing status of and is orSyears N1-NU-86-1/
1311 BfﬂCER RECRUITING RECORDS their dispositions. |/ applicant denied after applicant Is rejected, whichever Is 1131/1
arller.
3. PRE-ENLISTMENT AND ENUSTMENT PAPERS FOR ENLISTED PERSONNEL. Correspondence and 7
related papers, including copies of investigations, reports of medical examinations, age or birth applicant a or Cut off when applicant Is accepted or
1133.3 ENUSTED RECRUITING RECORDS certificates, consents of parents, waivers, police record checks, and other enlistment data or papers. d::le d ! jrejected, Transfer to FRC when 1 year NC1-24-80-1/1
(Officlal record copies of birth certificates, endorsements, consents of parents, or waivers are to be old. Destroy when 4 years old.
filed In Individual's official Navy Service Record folder when rejected, )
7
1133.42 ENUSTED RECRUITING RECORDS FOR ENLISTMENT IN THE NAVAL SERVICES. ::"" on board. Destroy when 5 years :‘:;;;’J:l /

a. Records at an Active Recruiting Station.
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SSIC/No. Serles Title Description of Records Cutoff Disposition Ret. DAU Notes
3 € LOrp Reverve Oraer S 1s e compurer, €0 oroer wi
system for the Marine Corps ( ‘ORRES). It the order writing process from the
Initial request for orders through the final settiement of those orders and includes the capabliity to
IClose files annually at the end of the
track the orders throughout the process for Marine Corps Reserve Personnel only. Also provides such
1300.S5a GENERAL ASSIGNMENT AND DISTRIBUTION tracking information such as: Where the orders request s within the routing process, how long it has  |separation of individual {iscalyear. Destroy/delete S years after N1-127-08-6 /1
RECORDS been in each step within the routing process, and who completed the action at each step with the the separation or discharge of the
tep n ads ’ P n tep kervicemember. (N1-127-08-6)
routing process.
a. Master files Include but are i to such as Name, Rank, SSN, Military:
lonal dalty IMOS) Eund 1 Aiiiifazy and DOM Baz Nia: foe
IRetainon board. Destroy 6 months 6 mo N1-NU-B6-1/
13203 ORDERS TO PERSONNEL RECORDS 3. REASSIGNMENT OR DETACHMENT CLEARANCE SUPS FOR OFFICER AND ENLISTED PERSONNEL P of frer i Isdetached h320/3 fmoved up to be with like records
breassizned.
TRetain on board. Destroy 5 years after |7
2. ACCEPTANCES AND OATH OF OFFICE FOR ACTIVE DUTY AND INACTIVE DUTY OFFICERS. {individual Isreleased from active duty,
1426.2c PERMANENT PROMOTION RECORDS c Master ofCopy by CHNAVPERS. separation of individual ldischarged, or retired, whichever is
earlloct
ENLISTED PERFORMANCE AND CONDUCT 3. ENLISTED EVALUATION REPORTS. taln on board. Destroy after e
161634 RECORDS a. When Individual Is separated from the Service. separation of individual Eeplndm. roved up tobe with fike records
"L Famity Support Programs. Includes records pertaining to the adminfstration of various
appropriate/non-appropriated DON Family Support Programs not specifically named elsewhere in this
serixs.
— N [Cutof? upon case dlosure. Destroy 5 DAA-428-2012-
1754.1¢(2) FAMILY SUPPORT PROGRAMS e v :llnk:l f' Records. C 1 records and ders Inc of boars after cutoff, hoaos 0006
and 1] and notes, and any
ing data relevant to th p
121 823ster Databras Seconis
1900.4 GENERALSEPARATION RECORDS 4. V{OKK OR CHECK OFF SHEET CARDS OR OTHER RECORDS. Files used locally for bllleting. bunking, son of iRetain on board. Destroy after e -NU-86-1/ noved up tob ewith like records
certification, or processing ourposes. lindividual is separated. A
1000-34 General Correspondence (Milltary | informmation accumulated in connection with the routine, day-to-day, administration | Trigger(s) PORARY: Cutoff at CV. x
Personnel): and operation of Navy and Marine Corps military personnel programs, Destroy when 3 years old.
2. MILITARY PERSONNEL GENERAL CORRESPONDENCE. RECORDS ACCUMULATED IN CONNECTION Destroyed in accordance SSICS for
WITH THE ROUTINE, DAY-TO-DAY, ADMINISTRATION AND OPERATION OF NAVY AND MARINE CORPS spedific general correspondence files
MIUTARY PERSONNEL PROGRAMS. THESE RECORDS ACCUMULATE PRIMARILY AT OPERATING lincluded in this chapter. For general
PERSONNEL OFFICES RESPONSIBLE FOR IMPLEMENTING AND ADMINISTERING POLICIES AND lcorrespondence not covered by
GENERAL MILITARY PERSONNEL (INCLUDE PROGRAMS ESTABLISHED BY HIGHER ECHELON OFFICES, BUT THEY ALSOMAY BE AGCUMULATED BY another SSIC, apply the following: N1-NU-86-1/
1000.2a MARINE CORPS STANDARD OPERATING HIGHER ECHELON OFFICES RESPONSIBLE FOR NAVY AND MARINE CORPS-WIDE POLICIES AND fetain on board until records are 2 3 h00o/2/A16
PROCEDURES (SOP'S) RECORDS PROGRAMS IN CONNECTION WITH THEIR ROUTINE, DAY-TO-DAY OPERATIONS (AS OPPOSED TO THEIR lyears old. Earfier disposal Is authorized
ACTIVMES COVERED BY PARAGRAPH 1000.1). THESE RECORDS INCLUDE: itf records are no longer needed for
ac dk relating to actions spedifi (except for files relating icurrent operations. NOTE: Cara must
to precedent and/or highly significant actions, accumulated by higher echelon offices responsible for be taken when applythis disposition.
Navy and Marine Corps-wide policies which should be filed under paragraph 1000.1). iPermanent records are Included.
PERSUNNEL GENERAT CORRESPONDENCE. RECORDS ACCURIUTATE
WITH THE ROUTINE, DAY-TO-DAY, ADMINISTRATION AND OPERATION OF NAVY AND MARINE CORPS : ”d""n: Y ":;“::::::i?:r:h
MILITARY PERSONNEL PROGRAMS. THESE RECORDS ACCUMULATE PRIMARILY AT OPERATING knclude dlI.n this ﬂ““:: For general
PERSONNEL OFFICES RESPONSIBLE FOR IMPLEMENTING AND ADMINISTERING POLICIES AND | -
100028 ;T;::"J:‘:‘::::ﬂ%":::&'ﬁ;:“ PROGRAMS ESTABLISHED BY HIGHER ECHELON OFFICES, BUTTHEYALSO MAY BE ACCUMULATED BY ::;’::’;;::‘:' ";':::"':w":‘ ) INL-NU-86-1/
. PROCEDURES (S0P'S) RECORDS HIGHER ECHELON OFFICES RESPONSIBLE FOR NAVY AND MARINE CORPS-WIDE POLICIES AND etain o boee d’:“ irecords -r:z 1000/2/816
PROGRAMS IN CONNECTION WITH THEIR ROUTINE, DAY-TO-DAY OPERATIONS (AS OPPOSED TO THEIR ears oid. Earller disposal Is authorized,
ACTIVITIES COVERED BY PARAGRAPH 1000.1). THESE RECORDS INCLUDE: ¥ - P g
If records are no ionger needed for
b. Routine req for Navy and Marine Corps personnel policies thatdo not .
N . kurrent operations.
WITH THE ROUTINE, DAY-TO-DAY, ADMINISTRATION AND OPERATION OF NAVY AND MARINE CORPS e pecific I:rll correspon den::':la
MILITARY PERSONNEL PROGRAMS. THESE RECORDS ACCUMULATE PRIMARILY AT OPERATING et s ot For general
PERSONNEL OFFICES RESPONSIBLE FOR IMPLEMENTING AND ADMINISTERING POLICIES AND -
GENERALMILITARY PERSONNEL (INCLUDI t b
100026 MEA:INE :onI:Ts g ";':sm o::n(nfu s E | PROGRAMS ESTABLISHED BY HIGHER ECHELON OFFICES, BUTTHEYALSO MAYBE ACCUMULATED BY ::’;‘::’:;:'":' "; ‘:’:;:w; X 3 r1-NU-86-1/
- PROCEDURES (SOP'S) RECORDS HIGHER ECHELON OFFICES RESPONSIBLE FOR NAVY AND MARINE CORPS-WIDE POLICIES AND etain on boar: ::n Al records ":z 1000/2/C
PROGRAMS IN CONNECTION WITH THEIR ROUTINE, DAY-TO-DAY OPERATIONS (AS OPPOSED TO THEIR [ old. Earlier disposal Is authorized
ACTIVIMES COVERED BY PARAGRAPH 1000.1). THESE RECORDS INCLUDE: e “ areno lnn’ r needed for l
. Comments on directives, studies, reports, and other issuances accumulated by offices not ge
) N jcurrent operations.
2. MILITARY PERSONNEL GENERAL CORRESPONDENCE. RECORDS ACCUMULATED IN CONNECTION
WITH THE ROUTINE, DAY-TO-DAY, ADMINISTRATION AND OPERATION OF NAVY AND MARINE CORPS pestro ":::;‘::’:'ﬁ“"::::'::"m
MILITARY PERSONNEL PROGRAMS. THESE RECORDS ACCUMULATE PRIMARILY AT OPERATING inclu dedlln this mlp‘; For general
PERSONNEL OFFICES RESPONSIBLE FOR IMPLEMENTING AND ADMINISTERING POLICIES AND N
GENERAL MILITARY PERSONNEL (INCLUDE icorrespondence not covered by
1000.2d MARINE CORPS STANDARD OPERATING PROGRAMS ESTABLISHED BY HIGHER ECHELON OFFICES, BUT THEV ALSO MAY BE ACCUMULATED BY another SSIC, apply the following: 3 N1-NU-B6-1/ ieteted

PROCEDURES (SOP'S) RECORDS

HIGHER ECHELON OFFICES RESPONSIBLE FOR NAVY AND MARINE CORPS-WIDE POLICIES AND
PROGRAMS IN CONNECTION WITH THEIR ROUTINE, DAY-TO-DAY OPERATIONS (AS OPPOSED TO THEIR
ACTIVIMES COVERED BY PARAGRAPH 1000.1). THESE RECORDS INCLUDE:

d. Issuances prepared by lower echelon offices, which merely transmit or adapt for local conditions
policles and procedures established by higher-level offices and related background papers.

iretain on board until records ara 2
years old. Earlier disposal Is authorized
If records are no longer needed for
current operations.

j1000/2/0
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SSIC/No. Serles Title Description of Records Cutoff Disposition Ret. DAU Notes
2. MILITARY PERSONNEL GENERAL CORRESPONDENCE. RECORDS ACCUMULATED IN CONNECTION ved In accordance SSICS for
'WITH THE ROUTINE, DAY-TO-DAY, ADMINISTRATION AND OPERATION OF NAVY AND MARINE CORPS pecific general comrespondence files
MIUTARY PERSONNEL PROGRAMS. THESE RECORDS ACCUMULATE PRIMARILY AT OPERATING I: du de:ln this :m'“; Forgeneral
PERSONNEL OFFICES RESPONSIBLE FOR IMPLEMENTINGAND ADMINISTERING POLICIES AND *
100024 ﬁ:;::'g;:‘;z;::’&":::&"ﬁ;:“ PROGRAMS ESTABLISHED BY HIGHER ECHELON OFFICES, BUT THEY ALSO MAY BE ACCUMULATED BY :::::s"s‘::“:’ "I“""M'h"n':w:"_ Y A
- PROCEDURES (SOP'S) RECORDS HIGHER ECHELON OFFICES RESPONSIBLE FOR NAVY AND MARINE CORPS-WIDE POLICIES AND retaln on bal'r::ny!il records lre‘l 1000/2/€
PROGRAMS IN CONNECTION WITH THEIR ROUTINE, DAY-TO-DAY OPERATIONS (AS OPPOSED TO THEIR rs old. Earlier disposal Is authorized
ACTIVITIES COVERED BY PARAGRAPH 1000.1). THESE RECORDS INCLUDE: z‘; ods arena tom "er o
d. Issuances prepared by lower echelon offices, which merely transmit or adapt for local conditions fcurrent operations. &
polilcies and procedures established by higher-level offices and related background papers. op
2. MILITARY PERSONNEL GENERAL CORRESPONDENCE. RECORDS ACCUMULATED IN CONNECTION f‘ m”’.’" “:;:;:’::“’::::::‘:Ia
'WITH THE ROUTINE, DAY-TO-DAY, ADMINISTRATION AND OPERATION OF NAVY AND MARINE CORPS I: du dedlln this cha t:: For general
MILITARY PERSONNEL PROGRAMS. THESE RECORDS ACCUMULATE PRIMARILY AT OPERATING correspondence no: m;‘r edlhy
PERSONNEL OFFICES RESPONSIBLE FOR IMPLEMENTING AND ADMINISTERING POLICIES AND
100021 :T,:::ﬁ:‘:‘;::ﬂf;":::&'ﬁ;ﬂ“ PROGRAMS ESTABLISHED BY HIGHER ECHELON OFFICES, BUT THEY ALSO MAY BE ACCUMULATED BY ':;:‘:::‘:;r' ::m'::f::‘::'z 5INL-NU-86-1/
- PROCEDURES (SOP'S) RECORDS HIGHER ECHELON OFFICES RESPONSIBLE FOR NAVY AND MARINE CORPS-WIDE POUCIES AND Hyears old. Earfler disposal Is authorized 1000/2/F
PROGRAMS IN CONNECTION WITH THEIR ROUTINE, DAY-TO-DAY OPERATIONS (AS OPPOSED TO THEIR ht recor d".u no Ionpe"u eded for
ACTIVITIES COVERED BY PARAGRAPH 1000.1). THESE RECORDS INCLUDE: current operations. : OTE: Care must
f.Records relating to any other aspects of military f records be taken :'Mn .‘w"' this lﬁm sition.
for filing under 1000.L Permanent records are Included.
3. CORRESPONDENCE WITH INDIVIDUALS, THIRD PARTIES, PRIVATE ASSOCIATIONS OR OTHER
GENERAL MII RY PERSONNEL (INCLUD!
1000.3a MEA:INE c::ﬁl':sus_r ANIE)TRD 0:EI(AT‘I:N G € ACTIVITIES OR AGENCIES. C military matters (less correspondence Retain on board. Destroy when 2 years 3 N1-NU-86-1/
- PROCEDURES (SOP'S) RECORDS filed In service records or In officlal military personnel files) normally filed by subject. old.
a. NavyActivities.
3. CORRESPONDENCE WITH INDIVIDUALS, THIRD PARTIES, PRIVATE ASSOCIATIONS OR OTHER
GENERAL MILITARY PERSONNEL (INCLUDE ACTIVITIES OR AGENCIES. C military matters (less correspondence N1-NU-66-1/
1000.3b MARINE CORPS STANDARD OPERATING OesUOy when 2 years old. 3
PROCEDURES (SOP'S) RECORDS filed In service records or In officlal military personnel files) normally filed by subject. h00/3/8
b. Marine Corps Fleld Activities.
4. NAVY DEPARTMENT MIOTARY PERSONNELBOARDS AND COUNCILS RECORDS.
GENERAL MILITARY PERSONNEL (INCLUDE
10004b MARINE CORPS STANDARD 0"':‘"" G b. General Correspondence Files. Flies relating to pi p di and Destroy when 2 years old. 3 [N1-NU-86-1/
PROCEDURES (SOP'S) RECORDS reports, minutes of ings, docket books, and organizational papers ) 1000/4/8
dealing with noficies of boards and coundls,
GENERALMILITARY PERSONNEL (INCLUDE 4. NAVY DEPARTMENT MILITARY PERSONNEL BOARDS AND COUNCILS RECORDS.
1000.4c MARINE CORPS STANDARD OPERATING | C with Parties, Activides, and Files Destray when 2years old. 3fiLNU-86-1
PROCEDURES (SOP'S) RECORDS 'with matters under board's or coundl's jurisdiction, cases in process or belng considered, or requests /1000/4/C
for information relating to general policles and procedures of the board or coundl.
- Reports and other records r g m! €rsonner,
GENERAL MILUTARY PERSONNEL (INCLUDE and of military ] and INL-NU-86-1/
1000.5 MARINE CORPS STANDARD OPERATING jonand training and education, morale, welfare, and personal |Destroy when 2 years old. 3 IS- B
PROCEDURES (SOP’S) RECORDS affairs which are related to ship pervision and of military and military
re
10012 RESERVE POLICIES AND PROGRAMS RECORDS { 2. GENERAL CORRESPONDENCE FILES. Records relating to naval reserve personnel matters. Apply SSIC 1000.2 3 1;':;:'5-1,
10014 RESERVE POLICIES AND PROGRAMS RECORDS { 4. CORRESPONDENCE WITH INDIVIDUALS. Flies relating to the Navy Reserve. Destroy when 1 year old. 3 !I l-NI‘-DIS-lI
J_PAV AND NON PAY NAVY RESERVE ORGANIZATIO N FILES. Correspondente, reports, and related =
papers reg; the local and of the unit. Incdude orunln(lon‘s |N 1-NU-86-1 /
10013 RESERVE POLICIES AND PROGRAMS RECORDS | correspondence with COMNAVRESFOR and Navy Reserve Readiness Commands, coples of iDestroy when 2years old. 3 0013
with bureaus and offices, Intra-organizational memoranda; personnel
allgu-enrac: hrizada echadyles: and other el=lgr marada|
PE EPORTS. Files, other correspondence, and documents conceming routine my
0.
1010.1 INSPECTIONS RECORDS Yoersonnel Inspections. iDestoy when 2 years old. 3 010/1
1. UNTFORM CORRESPONDENCE FILES. Destroy when 2 years old or purpose s N1-NU-86-17
1020.1b
L UNIFORMS RECORDS b. General. or All Other Correspondence. jserved whicheverisRariler. 3 /1/8
Z . Flles created by an [€s concermed wi E::'Ulﬂ-ll
40.. ! . .
10402 RETENTION/CAREER PLANNING RECORDS retention/career planning thatrelate to routine Iintemal operations and administration. Applypar. 1000.2 3 2
" . Flies and rel papers pertaln| € operation ol 1-NU-86-1/
1080.1 PERSONNELACCOUNTING RECORDS /manpoweril (Exclude primary program files covered under AppIySSIC 1000.2 3 n
1000.L|
T FILES, RETOrus TENTINg touTe OTOTIEr Tma enis e
Include papers relating to the local f iti P those
conceming the officers' aviation program and direct or service appointments; recrulting reports not 1-NU-86-1/
1100.1 DS . .
GENERAL RECRUITINGRECORI specifically for other and with civill . ’Apnlvplr 1000.2 3 1100/1
or with other activities or offices. (Exclude primary program correspondence filed under
RECRUITING ADMINSTRATIONAND ;1. CORRESPONDENCE AND FORMS. Fiies refating to support of the Navy Recrulting Command 17
1110.1 .
LOGISTICS RECORDS h(mwmurrcoml mission. [pestroy when 2years old. 3
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12101

_Omm_nms RECORDS

1. GENERALCORRESPONDENCE FILES.

served_whichever Is earlier.

SSIC/No. Serles Title onmu._..no__ o* Records Cutoff Disposition Ret. _ DAU
11103 ﬁ”ﬂﬁ”mﬂ”ﬂ“ TION AND Omm_nnu HOMETOWN AREA RECRUITING PROGRAM (OHARP), AND SENIOR MINORITY ASSISTANCE {Destroy when 2 years old. 3 zn“.u-.”w_u-onus /
RECRUITING (SEMINAR) PROGRAM.
T GENERAT CORRESFONDENCE FILES AND SUMMARY RECORDS. Files —mﬂﬂ:.m ﬂ a qayo-gay
development and execution of plans and prog: to N1-NU-86-1/
1111.1 RECRUITING MANPOWER RECORDS changa requ L the and Applypar. 1000.2. 3, 1111/1
reallocation of assets of NAVCRUITCOM. (Exclude primary program correspondence filed under SSIC
s 4§
£ N n -ran|
and policies for officer and enlisted procurement In both active and reserve programs. Include papers
on changes, pr quota i N1-NU-86-1/
1120.1 RECRUITING PLANS AND POLICY RECORDS data . analysis or Iting data, ch, and T o Apply par. 1000.2 3 112001
q from higher other agencies, or units. (Exclude primary program records
found in par 100001
1 GENERAL LORRESPONDENCE FILES. Récotds relatel to the development and disemination of
recruiting policies to meet Navy’s manpower requirements both In quailty and quantity for officer and
enlisted procurement for the active and reserve Flles includer N1-NU-86-1/
g {Appl! . 1000.2.
11211 RECRUITING POLICY RECORDS requests from higher authority, other agencles, and from other services, the PRivpas 3 1121/1
Mifitacy n..__unsu..- Processing Command, and Armed Forces Examination and Entrance Stations.
fiad in nar_ 1w B
11222 RECRUITING RESEARCH RECORDS |Destroywhen2 years old. 3 a_aEH. " ba. 17
Include papers relating to the local of ing reports not N1-NU-86-1/
1130.1 RECRUITING OPERATIONS RECORDS specifically authorized for other and with civillan or Oestroy when 2 years old. 3 1130/1
..u.lins_n-_gu or with other activities or offirec
“CORRESPONDENCE WITH INDVIDUAL APPLICANTS FOR COMMISSIONS, PROSPECTIVE APPLICANTS, g 17
— [OFFICER RECRUITING RECORDS AND OTHER INTERESTED INDVIDUALS. (Filed cally by name.) Destroy when 2 years okl m?u:u
1. GENERAL CORRESPONDENCE AND FORMS. Flles to an for recall to
active duty from an officer In the Inactive naval reserve; spedific Items would Include the officer's NL-NU-85-1/
1132.1 OFFICER RECALL RECORDS Recall to Active Duty (NAVPERS 1331/5), any endorsements and/or Destroy when 2 years old. 3 1132/1
{attachments thereto, the official Recall Staff Sheet (NAVPERS 114/5), letters notifying the applicant of
the ___u_.na_aa._ of :.a\:nq _,naiur and a copy of the orders qnﬂ___..- Z...\_.n_. to active ..S<
11331 ENLISTED RECRUITING RECORDS Destroy when 2 years old. u_:mu >. i
i :.n:.vn_. in the naval reserve; specific Items would Include Application for Recall to Active Duty _zu.zc.um.n /
34.. CALL . Destroy when 2 old.
1134.1 ENUSTED RE RECORDS (NAVPERS 130647 ), any or thereto, or officlal requests and letters notifying 'v when 2years 3 1134/1
the apolicant of the final disnosition of his/her reauest.
[gations Into aliegations] _
letters, and records n-ﬂ_-_ _.. which allegations are presented, N1-NU-92-10/
1137.1a RECRUITING IRREGULARITIES RECORDS |dtscussed, and resolved. case closed Destroy 1year after case closed. _ 137/1/A
a, COMNAVCRUITCOM Barnrds.
. Files pertalning to the administration of recrulting Ing N1-NU-86-1/
1140.1 RECRUITING ADVERTISING RECORDS To-:.._u for officer and enlisted personnel. (Exclude primary program correspondence filed under Apply par. 1000.2. 3 140/1
paragranh 58 5
L 1 T
RECRUITING ADVERTISING MATERIAL N1-NU-86-1/
11411b | CONTROL RECORDS DEPARTMENT —-SE Destroy when 2yearsold. 3 1141/1/8
| b. AllOther Coiresnondence.
es containing project history approvals In agency reading A -NU-86-1/
11441 RECORDS media files, and outening !s_ Incomina files. 2 old. umap:wn
T GENERAL CORRESFONDENCE FILES. flles relating e overall a stration and management o N1-NU-86-1/
1150.1 RECRUITING SUPPORT RECORDS {recrulting support programs. (Exclude primary program correspondence which Includes a copy of the Y_-___< SSIC 1000.2. 3 1150/1
Advertising Pian and the Advertising Prolect Sheet which Is filed under par. 1000.1.)
" pondence with command and INavIdual members of the
Sea Power ion Team Inciudit and letters of N1-NU-86-1/
1152.1 ISEA POWER PRESENTATIONS RECORDS querles and of and corr with other commands| Destroy when 2 years old. 3 h152/1
and zovernment azencies relatinz to content of nrecantation and resource materials.
. Flles relating evelopment o INg SUpport programs
1153.1 RECRUITING SUPPORT PROGRAM with sports celebrities Including racing, basketball, baseball, and saccer. Flles include papers relating to {Apply par. 1000.2, 3 N1-NU-86-1/
" DEVELOPMENT RECORDS the administration of the programs. (Exciude primary program correspondence filed under SSIC PPlypar. - 1153/1
1000.1).
1. GENERAL CORRESPONDENCE. Reports and other paperwork related to audlovisual, still
1154.1 ”Mnscz._za SUPPORT AUDIO/VISUAL {photographic, and graphic arts matters pi q! for service, local bid Destroy when 2 years old. 3, .-.nnm,“.\:n 86-1/
{solicitation and response, and feeder reports to higher authority. (See also pars. 5290 through 5299.)
GENERATL CORRESPONDENCE FILES RELATING TO RECROITING SUPPORT PRGGRAMS AS SPECIFIED.
11551 RECRUITING SUPPORT FLEET/COMMUNITY  |Navy-related organizations, port visits, minority convention plans, exhibit programs, air transportation, [Apply par. 1000.2. 3 N1-NU-86-1/
UAISON RECORDS Navy performance Ssams, and aircraft static displays. (Exclude primary program correspondence filed " - 1155/1
under SSIC 1000, 1),
iscey ___ |RECRUITING SUPPORT EDUCATOR UAON | - Files refated t the adminlsuation and management o NU-35-17
11561 RECORDS llalson oraoram corvecn with civillan Destroy when 2 years old. 3 115671




SSIC/No. Serles Desaription of Records Cutoff Disposition Ret. DAU

nggﬂ en 2 years old or purpose Is ~NU-86-1/:

12211 DESCRIPTIONS RECORDS L GENERAL CORRESPONDENCE FILES. served i_.._n-.ncn- is eariler. 3 1221/1
T . GeneralInformation relating to milltary personnel occupationa

tr , -NU-

1223.1 "munﬂ“qn ORRATING STRUCTURE which related tralning. and skills, as well as Destroy N..“,wh.u.a old, or when u_-“nuv_-um.— /
nav grade structures within a ratine. _

12311 JOFFICER TESTING AND INTERVIEWING 1. GENERAL CORRESPONDENCE FILES. General Information on the testing and Interviewing of officer {Destroy when 2 years old or when _Zn -NU-86-1/

JRECORDS personnel for purposes of classification and designation. purpose is served, whichever s earlier. _»nw»\_.

12361 ENLISTED TESTING AND INTERVIEWING 1. GENERAL CORRBSPONDENCE FILBS. General Information on the testing and Interviewing of enlisted Destroy when 2 years old or when u_z_. -NU-86-1/

- |RECORDS for of tion and purpose is served, whichever is earfler. _Eun\_.
NI-NU-86-17

- RECORDS |{EPADS), STANDARD TRANSFER ORDERS (STO'S) AND SPEEDLETTER ORDERS). 7oV when 2 years old. u_n&:
1306.1 ENLISTED ASSIGNMENT AND DISTRIBUTION |1 GENERAL CORRESPONDENCE FILES. General on the and of Destroy when 2 years old or when m-:n -NU-86-1/

- RECORDS enlisted personnel. {purpose is served, whichever Is earfler, _nuaa:.
1. GENERAL CORRESPONDENCE FILES. General and relating to req for Destroy when 2 years old or when _z_..zc-nm.n\

1330.1 PERSONNEL REQUEETS RECORDS personne! actions filed by military personnel. __..._.uenn Is served, whichever Is eariler. m—nump\_.

1. GENERAL CORRBSPC E FILES. and related pap! personnel requests filed by Destroy when 2 years old or when N1-NU-86-1/

133L1 OFFICER REQUESTS RECORDS officers. purpose [s served, whichever Is earlier. 3 1331/1
1. GENERAL CORRESPONDENCE FILES. Documents and related papers on personnel requests filed by Destroy when 2 years old or when N1-NU-86-1/

13361 [ENLISTED REQUESTS RECORDS enlisted personnel. purpose is served, whichever is earfler. 3 1336/1

. . Fles relating to the promotion and advancement of naval 0 -NU-B6-1/
nareannel. IExclude primarv orosram filed under SSIC 1000.1). Apply par. 1000.2. u_nﬁn
1. GENERAL CORRESPONDENCE FILES. C by process not spedifically Destroy when 2 years old or when ?n.z:.nm._. /

14001 SELECTIONS RECORDS covered under SSIC 1400. purpose Is served, whichever Is earller. 3 1401/1
1. GENERAL CORRBSPONDENCE FILBS. Records which relate to the Internal operation and routine Destroy when 2 years old or when N1-NU-86-1/

14121 (OFFICER QUALIFICATIONS RECORDS administration of o fficer qualifications matters and which are not spedifically listed under SSIC 1410. purpose is served, whichever Is eariler. 3 1412/1
L. GENERAL CORRESPONDENCE FILES. Records which relate to the Internal operation and routine Destroy when 2 years old or when [N1-NU-86-1/

1414.1 ENLISTED QUALIFICAT RECORDS administration of enlisted qualifications matters and which are not spedifically listed under SSIC 1410. purpose s served, whichever Is earfler. 3 1414/1
1. GENERAL CORRESPONDENCE FILES. C g to officer not sped Destroy when 2 years old or when N1-NU-86-1/

1416.1 [OFFICER EXAMINATIONS RECORDS filed under SSIC 1410. ipurpose is served, whichever is eariler. 8 1416/1
L GENERAL CORRBSPONDENCE FILES RELATING TO THE PROMOTION OF OFFICERS ON ACTIVE DUTY,

16201 PROMOTIONS RECORDS Files Include the review of applications because of removal or fallure o.-.untncc... replies to Individual Destroy when 2 years old. 3 N1-NU-86-1/
letters reg: g with varlous naval to 1420/1
selection boards, offisers slated for promotion, and other similar matters.

1430.1 JADVANCEMENT IN RATE OR RATING RECORDS; 1. GENERAL CORRESPONDENCE FILES RELATING TO ADVANCEMENTS OF RECRUITS. Destroy when 1 year old. u__ 1430, \ 1 L

CHANGES IN RANK. RATE, OR RATING NI-NG-86-

1440.1 RE nn-u._sm N RAN TE. O TIN L GENERAL CORRESPONDENCE FILES RELATINGTO CHANGES IN RANK, RATE, OR RATING. Destroywhen 1 year old. 3 jas0r1" i
L . Flles relating to tralning of enl Tecrults and recrult _zn.zp_.-n._. /

1510.1 ENLISTED TRAINING RECORDS training reports not speaifically covered by other authorlzations in this chapter. (Exclude primary Destroy when 2 years old. 3
arnoram records covered In par. 1500.1.)

1510.2b ENLISTED TRAINING RECORDS b. General Correspondence Files. Files relating to for In rating, for Destroywhen 1year old.

Jcommissions. or educational courses.
eneral correspondence
15104 _mzr—m._.mu TRAINING RECORDS ,...u:.-_.._..- to In-service training for enlisted oersonnel. Destroy when 2 years old,
" ywhen Z yearsold orwhen no
15112 INUCLEAR POWER TRAINING (SUB) RECORDS- §{2. GENERAL CORRESPONDENCE. Records relating to the routine, day-to-day administration and longer needed, _z~ NU-86-1/:
ENUSTED {operation of these programs. | whicheverissooner. Tm:\n
Z. "
INUCLEAR POWER TRAINING (SURFACE) Destroy when 2 years old or when no N1-NU-86-1/

1512.20 RECORDS:- ENLISTED operation of these programs. longer needed, whichever Is sooner. 31s1272/a
a. Housekeeping Records.

1513.2 RECRUIT TRAINING RECORDS " |Destroy when 1 year old. £ iy :. i

en 1 year old or no fonger NI-RU-86-17

1514.1 RATING TRAINING RECORDS 1. GENERAL CORRESPONDENCE FILES. needed whichever Is earfer. 3 151471
T ACTIVITIS' GENERAL CORRISPONDENCE FILES RELATING TO OFFICER TRAINING, (Exclude primary _zﬁzaunn.:

20.1 A .
1S OFFICER TRAINING RECORDS rogram correspondence records filed under 1500.1.) pply par. 1500.2. m_nmnoi
15211 LIOINT AND ADVANCED TRAINING RECORDS- |[changes In curricula; studentquota records, reports u..n_. as student and Instructor reports, attrition, lappty 10002 u_z~.zc.nm.:
OFFICER and progress reports relating to the Internal operations and administration. (Exclude primary program PPY par. 1521/1
. reenrds filed under 1500.1) _
L Destoy when £ years old or when no
NU R P INING (5UB) RECORD:!
11522.2a omhmﬂ OWER TRAINING (5UB) RE S- ioperation of these Programs. longer needed, u_-= “NU- nim. -1/
a. eeping records. Is sooner. _




SSIC/No. | Serles Title Description of Records Disposition Ret. DAU — Notes
w—
152320 NUCLEAR POWER TRAINING (SURFACE) ration 'c':m“m ";':CE' Recordsrelatingta the routine, day t0 day administration and Destray when2yearsold orna longer |, [N1-Nu-86-1/
- RECORDS OFFICER oP pros! - ineeded, whichever is sooner. 1523/2/A
a. Housekesning records.
2, GENEﬁtEﬁﬁ PON les other relating to routine administration an N1-NU-86-1/
1530.2a OFFICER CANDIDATE TRAINING RECORDS housekeeping operations of the vulnus programs. Destroy when 2 years old. 1530/2/A
a. Routine Matters.
GENERAL CORRESPONDENCE to the routine administration an
1530.2b OFFICER CANDIDATE TRAINING RECORDS I operations of the vari Retain on board. Destroy when 4 years NI-NU-86-1/  |maved down by 1y7. to be with
old. 1530/2/8 like records.
b. Non - routine Matters.
1. GENERAL CORRESPONDENCE FILES. Files relating to the operation and administration of the AVCAD 002 N1-NU-86-1/
15321 AVIATION CADET {AVCAD) RECORDS iorogram. (Exclude orimary program filed under 1000.1 and 1500.1.) Apply par. 1532/1
1. GENEML CORRESPONDENCE FILES. Flies relating to ﬂle operation and administration of ROTC units
1533.1 :::gln‘:; OFFICER TRAINING CORPS (ROTC) and Include ith ROTCs, and status or Destroy when 2 years old. :;;:Iul- sl
{progress reports submitted to higher authority and Instructor repnm. (Eldude records In par. 1533.2.)
1. HEADQUARTERS, CNATRA RECORDS. General correspondence files. (Exclude primary program 3 IN1-NU-86-1/
1540.1 FUNCTIONAL TRAINING RECORDS records covered In pars. 10001 and 1500.0) Apply pars. 1000.2 and 1500.2. 154071
1. FLEET TRAINING RECORDS. (Include those of fleet training centers.) 3 N1-NU-86-1/
1581-1a FLEET TRAINING RECORDS a. General Corresnondence Flles. APPIY par. 1500.2. 154471/
3. NAVAL EDUCATION AND TRAINING PROGRAM MANAGEMENT SUPPORT A NETPMSA|
PUBLICATIONS RECORDS. 50022 s N1-NU-86-1 /
1552.2a TRAINING PUBLICATIONS RECORDS a. General Correspondence Files. Flies of the Officer in Charge, Navy Tralning Publications Center. APPly pars. and 3. 3 1552/3/A
{Exclude orimarv nrosram records cowered in par. 1500,1.)
{Destroy when £ years old, or when no
INSTRUCTION SYSTEMS DEVELOPMENT 1 GENERAL CORRESPONDENCE FILES. and (iles the longer required for research or N1-NU-86-1/
1553.1 app , and background of the systems being developed.
RECORDS ireference In developing future 1553/1
(Enclude primary program covered In p 1000.1.)
svstems, Is earlier.
T mmmmmmmm
Programs/Tultion IN1-NU-86-1
1560.1 VOLUNTARY EDUCATION RECORDS Pr gram; High School Eq Group Study; and Defense Activity] Destroy when 2 years old. 3 15;011- -1/
for Non-Traditlonal Education Support (DANTES), Including education reports (such as reports of
eacsine and inveniaric
1. GENERAL CORRESPONDENCE FILES. Fiies and other that the ovenall
and policy N1-NU-86-1 /
15801 INTERSERVICE TRAINING RECORDS agreements, orgenization charts, and other simflar pnpers. (See also DOD Administrative Instruction Applypar. 2 3 1580/1
(A1) 15 DOD 202-48.2) (Exclude primary pars. 1000.1 and 1500.1.)
'GENERAL PERFORMANCE AND DISCIPLINE IN1-NU-86-1/
1600.1 RECORDS 1. GENERAL CORRBSPONDENCE FILES. Apply par. 1000.2. 3; ey
1. GENERAL CORRESPONDENCE FILES. Flies, which relate to P and Destroy when 2 years old or when N1-NU-86-1/
160L1 DUTIH ID WAT! RECORI
L ES AND WATCHES RECORDS of duties and waiches. purpose Is served, whichever Is earfier. 1601/1
1610.1 PERFORMANCE AND CONDUCT RECORDS 1. GENERAL CORRBSPONDENCE FILE, Files relating to the routine, day-to-dayadministration of Destroy when 2 years old or when 3 IN1-NU-86-1/
{personnel performance and conduct. purpose is served, whichever s earfier. 1610/1 1
16111 :: ::::;E"ORMA"CE AND CONDUCT 1. GENERAL CORRESPONDENCE FILES. (Exclude primary program records covered under 1000.1.) Apply par.1000.2. :‘:;:‘;’;“'”
1616.1 i:::::: PERFORMANCE AND CONDUCT 1. GENERAL CORRESPONDENCE FILES. (Exclude primary program records covered under 1000.1.) Apply par. 1000.2. :::Ij;u'l /
GENERAL CORRBSPONDENCE FILES, Fil x
1620.1 DISCIPLINE RECORDS 1. GENERAL CORRBSPONDENCE Fll Flles relating to disciplinary affairs and to the operation and Apply par. 1640, 3 IN1-NU-86-1/
administration of nlaces of confinement. 1620/1
N . y Eh’w when 2 years old or when _
16211 OFFICERDISCIPLINE RECORDS L GENERAL m::z:ounzncz FILES. Records In with ! day-to-day purpose Is served, 3| ;‘:;:71'“ v
oreer programs. whicheverls earller.
Destroy when 2 years old or when
1626.1 ENUSTED DISCIPLINE RECORDS 1. GENERAL CORRESPONDENCE FILES. Records accumulated in connection with the routine, day-to-day purpose Is served, N1-NU-86-1/
of enlisted 1626/1
whichever Is earlier.
INAVY BASE SECURITY AND MILITARY POLICE }1. GENERAL CORRBSPONDENCE FILES. Files relating to the administration of master-at-arms, shore IN1-NU-86-1/
16301 |RecoRDS Ioatrol, and milltary police Including rough lors of the office. Destroy when 2 years old. 3ie30n
T GENERAL CORRESPONDENCE FILES. Flies relating to the generar operaﬂans ﬁ administration of !"
correctional centers and faclilties, brigs, and facllities training 1-NU-93-7/
40.! CONFINI RECOR .
16401 FINEMENT RECORDS reports, correspondence, and other general records. Exclude primary program records maintained by Destroy when 2 years old 3 1640/1
PERS 8 filed underSSIC 1000.1.h of this manual.
L ]
DECORATIONS, MEDALS, AND AWARDS 'e. Board’s General Co File. Routine of the Board of
1650.1 {RECORDS Decorations and Medals. Included are quests for lons, requests to Destroy when 3 years old. 3pN1-NU-52-14/ 4
uperade awards, and related records.
and social affairs, services, 1al on-
base sollcitation, credit unions, retirees, Naval Home, personal and family benefits (including
\{ ~NU-86-
1700.1 RG: :;:;'S. MORALE AND PERSONAL AFFAIRS relating to p prog! and voting rights), ID card Destroy when 3 years old. 3 :‘;o:;jlu 1/
and for 's ald, civil read}s and affairs,
and survivors benefits, athletic competitions, publishing of station papers, hobby crafts, Navy-Marine
Corns Relisf Soclety. apd Amasican Red Sopcs,




SSIC/No. Serles Title Description of Records Cutoff Disposition Ret. DAU — Notes
3~ ALPHABET ICAL [NAME] FILES. Fiies uns'sanl of correspondence With Endlmis, aependems, and
IGENERAL MORALE AND PERSONALAFFAIRS |other interested parties relating to individual personal affairs matters. (Exclude correspondence N1-NU-86-1/
1700.2a RECORDS required to be filed In official servicerecord folders.) i Destroy when 6 months old. 6mo 1y 700/2/A moved up to be with ke records
a. Routine Inoulries and Reouests.
RALE 3. CORRESPONDENCE AND RECORDS OF PERSONAL COMMERCIAL AFFAIRS SOUCITAT NS. Flles Retaln on board. Destroy when 4 years N
-NU-86- ved .
1700.3 :::;‘::: Mo AND PERSONAL AFFAIRS conceming violation Incident data, denial data, letters of for letters old or purpose is served, whichever Is 7 ':;:73 861/ ;: down by 1yr. to be with
of accreditation, appeal data, and other sunnort documents. earller.
1710.1 lnzcnzmou AND SOCIALAFFAIRS RECORDS | - SENERAL CORRESPONDENCE. Files pertaining to the and of Destroy when 2years old. NI-NU-85-17
facilities and activities. /
1710.3 lRECREATION AND SOCIALAFFAIRS RECORDS {3. STUDIES, ANALYSES, AND SUMMARIES. iDestroy when 3 years old. N1-NU-86-1/
17104 lREI:REATION AND SOCIALAFFAIRS RECORDS {4. OTHER REPORTS. Files not covered of reviews, etc.). Imw when 2 years old. ':;;:::;1,
GENERAL MORALE AND PERSONAL AFFAIRS pply par. 1700.1. Destroy when N1 Nil-lﬁ-l /
1700.4 RECORDS 4. CREDIT UNION MATTERS. vearsiold. 17008
2. GENERAL CORRESPONDENCE FILES. Files regarding the and of
1730.2 ::: AEI::';; mmm AND RELGIOUS the performance of ministry, and collateral dutles that are used for evaluating the effectiveness of local Destroy when 2 years old. 3| ;‘;’3:;’1“'1 /
GENERAL CHAPLAINS AND RELIGIOUS 3. FILBS OF CHAPLAINS® OFFICES. Flles relating to nhservmu of special days that are used for reference 3 Ni-ﬂﬁ-ls-ﬂ
Destr 2 d.
AFFAIRS RECORDS nd planning purooses. 0¥ when 2 years ol 173073
1742.1 VOTING RECORDS 1. GENERAL RECORDS. ° APPIY par. 1700. 3 '1‘7‘;'_,‘;’1'"'1 /
1. GENERAL CORRBSPONDENCE. Files relating to the operation and administration of messes and NI.-‘NU-I&-!.I
746.1 Destroy when 2 years old. 3
! [MESSES RECORDS consolldated package store activities, when ° 1746/10D
3. STUDIES, ANALYVSES, AND SUMMARIBS. Files rell!lnl to the operation of clubs, messes, and N1-NU-86-1/
X ’ ) Destroywhen 3 1d. 3
1746.3 MESSES RECORDS consolldated package storeactivities. siroywhen 3yearso 1746/3
2. ALPHABETIC (NAME) FILES. Files consisting of correspondence with Individuals, dependents, and
other interested parties relating to Individual personal affairs, support of dependents, welfare of N1-NU-86-1/
& CORDS - .. 3
17522 DOMESTICRELATIONS RE! dependents, and garnishment of pay. (Exclude correspondence required to be filed in officlal service Apply par. 1752.L 1752/2
records.)
1 FIIIW ;uppuu mu‘lms. Tndudes records pemlnlnl to the administration of various
jappropriate/non-appropriated DON Family Support Programs not specifically named elsewhere in this Cutoff at end of CV. Destroy 2 years DAA-428-2012-
1754.1b FAMILY SUPPORT PROGRAMS series. afer autoff. 3 00040002
b. General Administrative Informatinn and Corresnondence
Cutoff atend of FY. Destroy 1
1756.1¢ FAMILY SUPPORT PROGRAMS appropriate/non-appropriated DON Famlly Support Programs not spedificafly named elsewhere In this ater l;e :’:\n ofthe F; :r:u::.l:v thel3 [DAA-428-2012-
- series. 0004-0003
c. Fundine {Budeet) Plans budget. 7
1. GENERAL CORRESPONDENCE FILBS. Files relating to the ing of naval for N1-NU-86-1
PARA' j Destroy . 3
1500.1 GENERALSE TION RECORDS and to the general administration of separation functions. When 2 years old 1900/1
. RECOR RNII ET RI 3 D PR s arising from 3
1760.1 :x‘:m::;gx;zm AND VETERANS I to dvillan life, with they’re Destroy when 1 year old. :..;ﬁl’:/l;.%l / move to gen. pers. ops?
the Department ofthe Navwv, and veteran’s orzanizations and assodlations.
1. Records on Individual Casualties and Mass Casualty Incidents, as well as Related Casualty Documents| 3
toor d by the f the Navy. Casualty Records Include Reports of Death;
yof p pay Casualty Reports, DD Form 1300; Serviceman's Group
Life / and general correspondence
. . {conceming the adjudication of benefits (e.g., Death Gratuity, Arrears In Pay, Dependent Identification
177D.1a(3) :::g:::;lzs AND SURVIVORS' BENEFITS Card Entitiements, Survivor Benefit Plan (SBP) el Veter: (VA) benefits, and Destroy when 2 years old. [GRS23.1 imove to gen. cor.?
funeral honors elections).
a. Individual Casualty Record - current Death Program.
(3) Working case files. Including but not limited to, e-malls, notes, documents, and working papers
{between the CACO Officer p v/ y next of kin; funeral Honor
{Guard, escort, appointment schedules and other routine administrative duties.
2, Hostile and Non-Hostile Unaccounted for Casualty Records Associated with Individuals or Group Loss F
fincidents, as well as, Related Casualty to or by the Dep. fthe
Navy. Casualty Records, to include Naval Board of Inquiry Recommendations; Presumptive findings of
Death Deter yof p C y Reports, DD 1300; pay records, DFAS;
U.S. Govenment Identification Report; 's Group Life /
and general the of benefits for
idependentspouse and or minor children (e.g., Death Gratuity, Arrears In Pay, Dependent Identification
. Card Veterans (VA) benefits and funeral honors
1770.2a(4) [CASUALTIES AND SURVIVORS® BENEFITS Closed hard copy case files prior to 31 December 2008 can either be Interfilled with hard copy of OMPF Destroy when 2 years old. IGRS23.1 imove to gen. cor.?

[RECORDS

or elenrnnle OMPF. If this Is not practical due to scope and cost, the records will be
separately per SSIC 1070.1 for Naval personnel and SSIC 1070.3 for Marine Corps
personnel Closed hard copy case files after 1 January 2009 shall be scanned and placed into members
eledronlc OMPF.

a. for Casualty Loss Incidents (Hostile and Non-Hostile).
(4) Working case flles. Includit ng butnotlimited to e-mails, notes, ﬂnmmenu and working papers
the CAC/ pr v/ y next of kin Honor

Guard, escort, appointment schedules and nlherrnul!ne administrative duties.




SSIC/No. | Series Titie |Description of Records Cutoff Disposition Ret. DAU otes
Y e - e
100035  |Generdl Operations of Military |Infarmation relating to general personnel trangactlons and the day-yo-day Trigger(s) TEMPORARY: CutoffatCY.
: {Personnel Programs: * - .Jadmin and operation of p | prog This Includes but Is not fimited Oestroy when 3'years old. . ‘
) to Inspections and surveys, attendance, leave and liberty, subsistence and quarters
ireports, clothing Issue, receipts for services, physical fitness and swimming, )
ipromotion and advancement requests, exams, appeals, recommendatfons for
awards and supporting d tation, sep and recruiting. |
_ummmmmmm‘cm 3
4. NAVY DEPARTMENT MILITARY PERSONNEL BOARDS AND COUNCILS RECORDS.
1000Ad PM“:?::&';P;;:’;:::;::M""G d. Transmittals. Forms or other correspondence used to transmit petitions and cases to other boards, [Destroy when 2 years old. m}:}‘:l /
mundls. depanmenul bureaus and offices, or other agendles havlnl Jurisdiction.
. 5 3
(GENERAL MILITARY PERSONNEL(INCLUDE '('l'l"::':::;::"“ Review Board '"’“"’"‘" Records. fordi
/ N Destroy 2 determination | -
1000.41(1) :‘;:::;:z;:;mg&f“""c coples of corr the and the ISRB and other :::::::"'m i aher determination Is ':::n;‘:’ N";”
leading to of active duty-type discharge for civilian/contractor
personnel under the provisions of Public Law 95-202. (Exdude documents that must be filed In the
ket at Enldard
10103 INSPECTIONS RECORDS R R e AR S At EcoRDS: Fies el ing those reiating to administrativa pestroywhen 3 years old, 3 Im NU-86-1/
inspections and on-site surveve, 1010/3
1050.2 LEAVE AND LIBERTY RECORDS 2. MARINE CORPS REPORTS OF DRILLS AND ATTENDANCE. Destroy when 3 years old. g l;‘;;;’; 86-1/
TE LEAVE AWAITING PUNITIVE SEPARATION. 3
1050.4a LEAVE AND LIBERTY RECORDS a. Involunury Appellate Leave. Leave for Marines the review of 113 1:::2:‘:“ Destroyonsitewhen 2 w‘-; : s/
or dismissal (officers| upon completion of Convening Authoritv’s action. i
S APFECIATE TEAVE AWAITING PUNITVESEPARATION. 3
b. Voluntary Appellate Leave. Leave for Marine Corp the thority’s {TEMPORARY. Destroy on site when 2 N1-NU-98-60
b LEAVE AND LIBERTY RECORDS review of the adjudged court martial findings and sentence which Includes a punitive dls:hlr;e {yearsiold. 1050/4/8
enlisted) or dismissal {officers).
. APPELLATE LEAVE AWAITING PUNITIVE SEPARATION. N 3
S TEMPORARY. Destr 1-NU-
1050.4c LEAVE AND LIBERTY RECORDS c. Punitive Separation. A dismissal, dishonorable discharge or bad conduct discharge adjudged as part EMPORARY. Destray on site when 2 u;’.;;"
of a sentence bv a court martial sentence. M
ters, of B INi-Nu-g6-1/
1070.6b PERSONNEL RECORDS otl\er forms verifying the tﬂmmlml of records maintained by preparing units. Destroy when 1 year old. 1070/6/8D
ib. Marine Corus Activities.
110. SUBS TENCE AND QUARTERS REPORTS AND AUTHORIZATIONS. Files malntained by preparing and 3 INL-NU-86-1/
1070.10a PERSONNEL RECORDS uthorizing units. Destroy when 2 years old. o/
a. Reoorts. 10/AD
10. SUBSISTENCE AND QUARTERS REPORTS AND AUTHORZATIONS. Files malntaine by preparing and Dest 3
1070.10b [PERSONNEL RECORDS authorlzing units. ermination of —— M::d. — :.‘I:;::;’!::I‘ﬂ-; !
b. Authorizations. —
12. PHVSICALFITNESS, STRENGT, AND SWIMMING RECORDS. Flies maintained by preparing units. 3 N1-NU-86-1/
1070.12a PERSONNEL RECORDS . Enfisted Recrults Files. Destroy when 2 years old. for0/1208
{Destroy when 1 year oid or up
o704 P ERSONNEL RECORDS 14. MARINE CORPS CERTIFICATION OR ORDERS TO OPEN, ADIUST, TRANSFER, OR CLOSE ACCOUNTS. [Destroy when i B nues1y
- Flies maintained by MARCORPS certifying office or commanding officers. ‘ls earler. vity, 1070/14
. 3
15. CLOTHING (SSUE RECORDS., Flies by to which naval are N1-NU-86-1/
1070.15a [PERSONNEL RECORDS L Reserve Personnel. Destroy when 2 years old. 1070/15/A
2. PERGONNEL DIARY REPORTS. Messages used to report personnel transactions to the Commanding 3
Retain on board. Destroy when 2 years
1080.2b PERSONNEL ACCOUNTING RECORDS fficer, Enlisted Personnel Management Center (EPMAC), New Orieans, LA 70159 for active duty Navy o1d or upon disestablishment of N1-NU-86-1/
personnel (Including reservists on active duty). vity, which s earll {1080/2/8
. renering Actities o Resorting Ush Cooles activity, whichever s earfler.
pr Vs 3
Deuwwhen 2years old or upon
] !r itted ] r cth ~NU-86-!
1080.4 PERSONNEL ACCOUNTING RECORDS ansmi to NAVMILPERSCOM from with for active- of N1-NU-86-1/
iduty Navypersonnel. Is.earfler. Ys 1080/4/A
a. Actlvitles Coples :
. MARINE COR INIT TRANSACTION REGIST! PENDING TRANSACTION REGISTERS, STATIS’ 3 NI-NU-86-17
1080.7 PERSONNEL ACCOUNTING RECORDS ANALYSIS REPORTS, ANDCOMMAND UNIT TRANSACTION REPORTS. Destroy when 1 year old. 1080/7
3. MOTION PICTURE PROGRAM GENERAL CORRBSPONDENCE. Residual paper work and feederreports
1154.3 ::2:::;"6 SUPPORT AUDIO/VISUAL film pi for Navy annual motion picture program, collection of film usage Destroy when 3 years old. 3 'l‘.:;‘;’! -1/ :l::::d\:“w“ toch.5 with
data, and uuusls for fllm activation, printing, distribution, and other services.
2. APPLICATION FOR RECALL-EXTENDED ACTIVE DUTY. (Exdude coples, which become part of the 3 NI-NU-86-17
13312 OFFICERREQUESTS RECORDS lamdal service record filed under par..1070.1.) Destroy when 2 years old. 133172
La00c |GENERAL PROMOTION AND ADVANCEMENT |4 NAVAL EXAMINING CENTER RECORDS [Pt "“"'.!u"'“ e
RECORDS [c. Cards and Reports. Shipping trends reports and related card or other records. s earfler. M 1400/4/C




SSIC/No. Serles Title Description of Records Cutoff Disposition thet. DAU Notes
4. NAVAL EXAMINING CENTER RECORDS 3
Yy Reports of the Naval Center. Complete accountings for each (Destroywhen 2 yearsold or when .
1400.4d ::m PROMOTION AND ADVANCEMENT serles. Include ci t reports (final ting reports for serles), shlpplnd jcompllations are prepared, whichever :‘:o:;l;;:'”
cut off reports (reports of examinations shipped and number bummed), and printers' recondllation Is eardler.
statements (reports balancing receipts and reorders against total shipped and burned).
1410.2 ::g(l:::;MENTS AND QUALIFICATIONS 2. REQUESTS FOR EXAMINATIONS TO ENTER THE NAVALACADEMY PREPARATORY SCHOOL Destroy when 1 year old.
REQUIREMENTS AND QUALIFICATIONS 3. ROSTERS OF GRADES MADE ON QUALIFYING EXAMINATIONS. D
1410.3b RECORDS b. Rosters for interim and Other Qualifving Examinations. when 1year old.
2. PERSONNEL ADVANCEMENT REQUIREMENT (PAR). (Exclude coples, which become part of the offidal
1414.2 IENLISYEDQUALIFIGTIONS RECORDS service record filed under paragraph 1070.L) Destroywhen 2 years old. haar
Il“ﬂ.l :::::,? IN RANK, RATE. OR RATING 2. REQUESTS FOR CHANGES IN RANK, RATE, OR RATING WITH RECOMMENDATIONS, Destroy when 2 years old. 3 :I‘I::;lz-lﬂl /
14403 ::&'::: IN RANK, RATE, OR RATING 3. REPLIES TO AND/OR REPORTS ON REQUESTS FOR CHANGES IN RANK, RATE, OR RATING. Destroy when 2 years old. 3 :‘:::z“-ll
1440.4 :r : :::ss IN RANK, RATE, OR RATING 4. APPEALS RELATING TO REDUCTIONS IN RANK, RATE, OR RATING. Destroy when 2 years old. o NI-NU‘-SS-II
1. BOARD OF DECORATIONS AND MEDALS, NAVY DEPARTMENT RECORDS 3 N
1650.1f DECORATIONS, MEDALS, AND AWARDS f. Coples of Citations and Letters of Transmittal. (Exclude the Board's officlal records and coples to be Destroywhen 2 years old. N1-NU-86-1/
RECORDS 1650/1/F
filed in officlal nersonnel folders.!
2. CORRESPONDENCE AND RELATED RECORDS. and '] 3
citations, medals or awards to naval personal or units. These records
1650.2 :::g::; 1ONS, MEDALS, AND AWARDS are accumulated by Navy and Marine Corps commands that have not been delegated authority to [Destroy when 3 years old. IN1-NU-92-14 /5
grant awards. Exclude records of the Board of Decorations and Medals, Headquarters U.S. Marine
. ICorps, BUPERS, and filed In service official service Jacket.
S. DEPENDENTS' SERVICE AND SUPPORT. Files Include items such as survivor benefits support system
1700.5 ::::;::; MORALE AND PERSONAL AFFAIRS master file, Program ipt Request Forms, i for Destroy when 1 year old. ’:;:7;“-1’
Uniformed Services Identification and PrivilegeCards, and Retired Naval Personnel Newsletter.
'GENERAL CHAPLAINS AND REUGIOUS 4. CHAPLAINS' REPORT. b 3 N1-NU-86-1/
173042 AFFAIRS RECORDS a. Inactive Duty Naval Reserve Chaplains® Annual Reports. when 2 years old. 1730/8/A
[GENERAL CHAPLAINS AND RELIGIOUS 4. CHAPLAINS' REPORT. 3 [N1-NU-86-1/
X D hen 2 Id.
173040 [AFFAIRS RECORDS b. Active Dutv Navv Chalains® Annual Reports. (Cobles not covered in par. 1730.L1 estroy when 2 years o 1730/4/8
GENERAL CHAPLAINS AND RELIGIOUS 4. CHAPLAINS® REPORT. 3 N1-NU-86-1/
X Des hen 2 Id.
17304¢ AFFAIRS RECORDS c. Active Duty Navy Senior Chaplains' Annual Reports. {Coples not covered In par 1730.1.) trov when 2 years o 173074/C
1730.4d IGENERAL CHAPLAINS AND REUGIOUS 4. CHAPLAINS* REPORT. Retain on board. Destroy after audit wnin N1-NU-86-1/
- JAFFAIRS RECORDS d. Terminal Audit Reports. reports have been made and recorded. 1730/4/D
17422 voTiNG RECORDS 2. VOTING ASSISTANCE GUIDE (NAVPERS 15562). ] u:: nfor 2 years or unt ,’ ;‘;‘;‘:' 1
H!. PERIODIC REPORTS OF SEPARATION. Reports made to the Navy Department such as copies of reports| I I: N1-NU-86-1/
Des! 1 id.
19003 GENERAL SEPARATION RECORDS jof recrults discharzed during reauit traininz and renorts of early separation. troy when 1 year o 1900/3
Close 3
7. System Enlisted Separations. This ek ic (web) based lan MTM::::: 7:'::::’;:::‘::;
Isystem Is used to process a service member’s separation from the military service for all enlisted lold or lyf'her unnrm tion of rse'v:
personnel, Active and Reserve, assigned to Marine Forces Reserve (MARFORRES) Commands and units. |obiigation, whichever is earlier. Note:
J i il o N1-127-08-1
lisc0.7a | GENERAL SEPARATION RECORDS ::,: ,,Iln(::::::::; notlimited to the MARFORRES Marine Corps Enfiisted Administrative Separations Hard copy separations packages are o /
g sent to the Marine Corps’ Personnel
la. Master files consist of on enlisted but not limited to: name SSN unit, {Management Support Branch (MMSB)
rank, date of rank (DOR), date of birth (DOBJ, place of birth (PEDB), monitoring unit code (MCC), Ho e e e mombers
reporting unit code and expiration of active service (EAS). OMPF (SSIC 1070.3).
1110.2 RECRUITING ADMINISTRATION AND 2. COPIES OF ORIGINAL APPOINTMENTS TO COMMISSIONED OFFICER STATUS IN THE REGULARAND ] when 3 years old. 3 N1-NU-86-1/
- ILOGISTICS RECORDS RESERVE COMPONENTS OF THE NAVY. v ve - 1110/2
12. CONGRESSIONAL AND LOW QUALITY RECRUIT REPORTS. Correspondence addressing the specifics of 3 N1-NU-86-1/
. Des! 2 Id.
11332 |ENLISYED RECRUITING RECORDS jrecrulting In Individual cases. (Filed alphabetically by name.) troy when 2 years o 1133/2
L 3 3 . Hles Induding inventory control cards, 3
1142.1 RECRUITING AIDS RECORDS status reports, distribution reports, printing orders, survey and expenditure reports, shipping IDestroywhen 2 years old.
idocuments_and RAD item "Hotline® reauest cards.
L. RECORDS AND REPO! JOT COVERED UNDER SSIC 41 999 AND SSIC . Records such as 3
. Des! hen3 id.
1143.1 |RECIUITING ADVERTISING SYSTEMS RECORDS tracking studies and direct mall fulfill analvsis records. troywhen 3 years ol
Retaln on board. EW when !ye:ﬂ I;
2. REPORTS OF PRESENTATIONS GIVEN. Feeder reports by and b {Includ: old or when no longer needed to N1-NU-86-1/
1s2.2 SEA POWER PRESENTATIONS RECORDS both special and periodic reports of Sea Power Presentation Team speaking activity,) maintain chain of continuity In 1152/2
member's file.
3. MEMBERSHIP FOLDERS. File records by program and i
board. Destroy 2 g
11523 SEAPOWER PRESENTATIONS RECORDS Iwhich Includ hip lists, feeder reports, coples of Chief of Naval afrer active membership I:;:": o “':::“::Lm" ears after :‘"s"uu:‘”
Operations {CNO) certificates of merit. and other pertinent corresnondence. P P-
oy
separation of officer from the Campus
1156.2 ::g:gsma SUPPORT EDUCATOR LIAISON 2. CAMPUS LIAISON OFFICER RECORDS. Files showing history of individual officers In the program. Iseparation of Individual {Ualson Officer Program, or after "1:52;11 861/
officer's retirement from the naval
zosenve, whicheyer ks carller,
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ISSIc]No. ] Series Title |Description of Recards 1 Cutoff [ Disposition | Ret. | DAU | Notes j
1000-36 Education and Training - info relating to theroutine operations of education and training programs. |calendar year TEMPORARY: Cutoff at CV. X
Operations: This Includes but is not limited to requests for training, applications for enroliment, Destroy 3 years after cutoft.
entrance examinations, placement and aptitude tests, enroliment logs, training duty
orders, course preparation, attendance records, course evaluations, Instructor
reports, attrition reports, student quota records, and other similareducation and
training program reports.
Retain on board. Destroy when
2. ADMINISTRATIVE RECORDS. Records relating to the day-to-day administration and operation of solete, of no longer
y s ;s L,' v P . ineeded for reference, except for Moved up to be with like records.
and tralning tesson plans, Tal, class lists| course materials accumulated by the
1500.2 IGENERAL TRAINING AND EDUCATION and rosters, with or about reports, Marine Corps Institute relating to whtn N1-NU-86-1%6 Ao found In ed. planning
[RECORDS reports, and other records. Records are at schools and
|training Institutions. (Exclude records of the Naval War College, the Armed Forces Staff College, and the comespondence courses which should because two dispositions Ested in
Naval Academy) ’ ! be retired to nearest FRC 4 years after this schedule item,
¥ supersession and destroyed 10 years
jafter transfer ta FRC.
I o P IN1-NU-86-1/
1500.3 {RECORDS 3. PERIODIC REPORTS OF EDUCATIONAL SERVICES FUNCTIONS. (See aiso SSIC 1560.1) Destroy when 2 years old. 1500/3
3
14. FUGHT TRAINING REPORTS SUBMITTED TO THE CHIEF OF NAVAL AR TRAINING (CNATRA).
1500.14a ::::::: TRAINING AND EDUCATION ja. Flight Tralning Reports. Flles contalning data such as attrition, D when 2 years old. N1-NU-B6-1 /
; and aircraft availability, and fiight hour data summary reports contalning data relating to personne! v } 1500/14/A
jcategories, aircraft hours flown, aircraft in custody, and utilization of tralning facilities.
T5. TOCAL{CARD OR OTHER] RECORDS OF APPLICATIONS TOR COURSES (SUCH AS CORRESPONDENCE 3
500.15a(2) RG:::::; TRAINING AND EDUCATION [COURSES) OR OTHERTRAINING. when 3 yearsold N1-NU-86-1/
a. Records of Application for Marine Corps Institute Correspondence Courses. : 1500/1/A/2
(2) Other acthvitv's records. ’
1. PERFORMANCE AND CERTIFICATION RECORDS FOR EQUIPMENT AND SYSTEMS REQUIRING Retain on board, Destroy when 3 years 13 N1-NU-86-1/
1503.1 EQUIPMENT AND SYSTEMS TRAINING MANDATORY TRAINING AND PERIODIC RECERTIFICATION. old. 1543/1
2. RECORDS RELATINGTO PROCUREMENT, CUSTODY, DISTRIBUTION, UTILIZATION, AND DISPOSITION Retain on board. Destroy when 2 years 3 I
1551.2a ::;l;::: FILMS, AIDS, AND SPECIAL DEVICES IOF TRAINING AIDS. Files Include those at training aids centers and related card records. old or tralning aid Is returned, ':;';:;’;;: -1/
a. Training Aids Stilt Qutstanding Files.a. Training Aids Still Outstanding Files. whichever is later.
2. RECORDS RELATING TO PREPARATION, PROCUREMENT, AND DISTRIBUTION OF TRAINING 3 N1-NU-86-1/
1552.2 T PUBLICATIONS RECORDS PUBLICATIONS. {Apply par.5600. 155212
. |1 INSTRUCTORS' CLASS PROGRAM CHARTS. Charts used to record naval reserve training progress for 16} N1-NU-B6-1/
1570.1 INACTIVE DUTY TRAINING RECORDS lall payand non pav-drilling units. Destroywhen 2 years old. 156071
{1 SEAMANSHIP QUALFICATIONS RECORDS. Tralning syllabus, practical and written ¥est, and similar
training records, for Individual qualifications relating to seamanship. Qualifications may Include ] IN1-NU-B9-5 / imoved from ch. 3 to ch. 1tobe
3505.1 SEAMA?‘SH" RECORDS assault boat deck watch and similar. Exclude letters of qualification filed [Destray when 3 years old. 3 3505/1 with correct serles
In Individual's service record.
Talning materlals, written and prai
of watches, and simllar records leading to qualification. N1-NU-B9-S / imoved from ch. 3toch. 1to be
3505.2 SEAMANSHIP RECORDS Exclude letter of qualification as Officer of the Deck Underway filed in service record and Official when 3 years old. 3 3505/2 with correct series
Personnel File.
1000-37 Education and Training - Transhtory |[information relating to the routine operation of education and training programs  |calendar year TEMPORARY: Cutoff at CY. x
Records: with minimal or no documentary or evidential value. Destroy 1 year after cutoff.
(GENERAL TRAINING AND EDUCATION 3 N1-NU-86-1/
1500.5 JRECORDS S. MONTHLY REPORTS OF STUDENTS ON BOARD. Destroy when 1 year oid. 15005
[G TL REGULAR AND RESERVE TRAINING PROGRAM REPORTS. Flles and related papersthatare not e
ENERALTRAINING AND EDUCATION specifically covered by other authorizations In this chapter. Include tralning program reports such as
1500.11a RECORDS Navy and Marine air program summary reports. 'wnin Retain on b“r:':::::'"rm ne :‘51;7;::'1 /
a. Summary or Composite Reports. One copy of each report prepared by CNET, CNAVRES, or other " "
malsrtralnine 2o e
|Retaln on board. Destroy when no e
14. FUGHT TRAINING REPORTS SUBMITTED TO THE CHIEF OF NAVAL AIR TRAINING (CNATRA). N1-NU-86-1/
1500.14b RECORDS b. Summary Flight Tralning Reports. Flles prepared and maintained by CNATRA from training activilties. wnin I:;:;';q"'d for research or 1500/14/8
3. TEST RECORDS.
1510.3 .
1030 ENLISTED TRAINING RECORDS b. Reoorts of Administration of Recruit Training Examinations. Destroy when 6 months old
4. Records of saeening/interviewing guides used for saeening enlisted candidates for
1320.4b fORDERS TO PERSONNEL RECORDS training/schooling. Destroy when 1 yearold. 1320/4/B
b. Records of those not accented or dronoed from
e
1500.6 RECORDS 4. ATTENDANCE RECORDS FOR INDIVIDUAL COURSES. training complete Retain on board. Destroy afer N1-NU-86-1/
completion oftralning course. 1500/4




SSIC/No. Serles Title Description of Records Cutoff Disposition Ret. DAU Notes
Destroy when 1 year old, upon 3
1500, :::;:;;rmnmc AND EDUCATION 6. DALY OPERATIONS SHEETS, LOGS, OR OTHER RECORDS USED AS OFFICE AIDS FOR LOCAL PURPOS S :’:‘""" or transfer of indvidual, or ru-uu-u-x/
ONLY. fcompletion of training courses, 6
dybicheer i eacler
1500.8 RGEEZI::AD;TMINING AND EDUCATION 8. APPLICATIONS OR REQUBST FOR ENROLLMENT IN TRAINING COURSBS OR SCHOOLS. (Exclude those DesUoy when 1 year old or action Is p IN1-NU-86-1/
- covered In SSIC 1500.7.) jcompleted, whichever Is earller. 1500/8
GENERAL TRAINING AND EDUCATION B H 1-NU-86-1/
1500.12 RECORDS 12. ANNUAL RETURN OF BOOKS BY ROTC AND REGULAR OFFICER STUDENTS {Destroy when 1 yearold. n2
{Destroy when 1 year old or when data
GENERALTRAINING AND EDUCATION 13. QUESTIONNAIRES OR SIMILAR RECORDS. Correspondence, forms, and related papers completed by [pecomes obsolete as result of 1-NU-86-1/
1500.13 RECORDS students or others for evaluating program courses or schools. or other for
8 progr 8 istatistical or other tralning purposes,
hwhichoes ic exctler.
15. LOCAL (CARD OR OTHER) RECORDS OF APPLICATIONS FOR COURSES (SUCH AS CORRBSPONDENCE e
1500.15a(1) RG: C" ::;: TRAINING AND EDUCATION 'COURSES) OR OTHER TRAINING. wninD Retain on board. Destroy when 1-NU-86-1/
" a. Records of Application for Marine Corps Institute Correspondence Courses. [purpose is served. /15/A/1
{1) Marine Corps Inctivrte records.
NERAL TRAINING AND EDU( N 3 L (CARD OR OTHER) RECORDS OF APPLICATIONS FOR COURSES (SUCH AS CORRBSPONDENCE Destroy wheo 6 months old "p“rm’uE mo. 1-NU-86-1/
1500.15b _ RECORDS COURSES) OR OTHER TRAINING. ks d, whichever is earller. /15/8
b. Anplication for Other Courses. *
2. RECRUIT TRAINING RECORDS 3 1-NU-86-1/
1510.2a ENUSTED TRAINING RECORDS a. Forming Data of Recrult C: Data Include it logs, iDestroywhen lyearold. 1510/2/A
lows: and records of reaulred sublaces E
h mo.
1510.3a ENLISTED TRAINING RECORDS 3. TEST RECORDS. f:rti:.w and m:: n:::s::' :::::d 1-NU-86.1/ noved up to be with like records
" a. Answer Sheets of Selection Tests and Test Musters. . P . 510/3/A w
lhave been completed.
1. FORMING DATA OF RECRUIT COMPANIES. Data Includes company rosters, recruit company logs, 3 1-NU-B6-1/
15134 RECRUT TRAINING RECORDS Instructors' loas. and records of raoulred subleets comoleted. - D=ty when 1 year old. 151371
3. NAVAL WAR COLLEGE (NAVWARCOL) RECORDS. Retain on board. Destroywhen no 1-NU-86-1/
1520.3c OFFICER TRAINING RECORDS c Logs and Dis Logs. Logs retalned by the NAVWARCOL to replyto  |wnin Jonger required for the NAVWARCOL's 0/3/C,
routine inquiries requested from the Center of to compile reports. mission. *
Apply SSIC 15200¢] e
3. NAVALWAR COLLEGE (NAVWARCOL) RECORDS. iRetaln on board. Destroy when no 1-NU-86-1/
15203¢ OFFICER TRAINING RECORDS e. Individual Student Jackets. Case files for each NAVWARCOL graduate and disenroliee. [wnin onger required forthe NAVWARCOL's 1520/3/€
mission.
3 1-NU-86-1/
1530.3 OFFICER CANDIDATE TRAINING RECORDS 3. APPLICATIONS TO ENTER PROGRAMS. Destroy when 1 year old. rs! 073
s e b on b, e e -y
1531.2 NAVALACADEMY RECORDS N L o {superseded, obsolete, or no longer jwnin - moved up to be with like records
dclass lists and rosters, corr with or about reports, needed for reference 531/2,
attrition renorts._and other records. :
4. INDIVIDUALROTC STUDENT FOLDERS. Case files records by units 6 mo.
and accumulated during the course of student’s Includi i and
(such as questionnaires, endorsements, crulse records, for of time to
eq! ; clothing and related papers; reports of substitutions of coliege disenrolled, training Destroy 6 months afver Individualls
0 -
1533.4 ::::;‘V:SOFFICER TRAINING CORPS (ROTC] courses for ROTC courses; transfer approvals between ROTC units; absence reports); transfer, or , training, is ":z:;:-.s-” noved up to be with like records
records; records; and other simllar records and relased cor orls
(Exclude documents to be fiied in official service record folders upon commissioning and coples of
to and by the of the Navy or other authorities specified
under current for ROTC atlon and training.)
"L RESERVE OFFICER AND ENUISTED PERSONNEL TRAINING DUYY ORDERS AND ORDERS TO PERFORM E——NINO8eT7
1570.2 INACTIVE OUTY TRAINING RECORDS APPROPRIATE DUTY. Mwwmn 1 years old. 7002
non " after e
1. REQUESTS FOR ACTIVE TRAINING DUTY FROM OFFICER OR ENLISTED PERSONNEL AND RELATED 1-NU-86-1/
15711 ACTIVE DUTY FOR TRAINING RECORDS CARD OR OTHER INCIDENTAL RECORDS. training complete mpletion of training or processing of 15711 moved up to be with lise records
renuest. whichever Is later.
{Destroy when record of quallfication
PILOT QUALIFICATIONS RECORDS. Course completion certificates, certifications. Exam results and thas been entered In Aviator's NATOPS Inoved from ch. 3 to ch. 1to be
3r40. PILOT QUALIRCATIONS RECORDS similar records relating to qualifications of Naval Aviators. Training and Qualifications Jacket (SSIC wnin  IN1-NU-89-5 / 3740 vith correct serles
3760.111,
11. NATOPS FLIGHT PERSONNEL TRAINING AND QUALIFICA'I:IONS JACKET (OPNAV 3760/32). A o when aviator Is no longer In an
consolidated record of the tralning status and of sonnel. a current active or flight status. Record
annual fiight time summary, a record of all aircraft mishaps and fiight violations involving a pliot cause N IN1-NU-89-5 / moved from ch. 3to ch.1to be
.11
3760 FLIGHT RECORDS AND REPORTS factor, record of flight equipment Issue. mission qualification record, school course attendance record, nay :euﬁ::n':n"::'::::::;e;nml wnins 3760/11 ith correct series
and Operational Physlology and Survival Tralning Record. Jacket is maintained by the aviator's current s P "
commanding officer and certified annually for accuracy.




SSIC/No. Serles Title Descrlption of Records Cutoff Disposition Ret. DAU
100038 . !Personnel Assigriments and Orders - {information relating to personnel assignments and orders retained at the local Trigger(s) 'TEMPORARY: Cutoff at CY. X
Locat Activity Coples: - * factivity or office. This Includes but Is not limited to‘orders; strength reports, intra- - . |Destroy when 3 years old. T '
- lactivity assignment records, and distribution control reports. . i
3
1001.7 RESERVE POLICIES AND PROGRAMS RECORDS 7. NAVY RESERVE OFFICER AND ENLISTED STRENGTH REPORTS. Destroy ?he“ 2 years okd or when NI-NU-86-1/
purpose is served, whichever Is earfler. 1001/7
3, SUPPORT DOCUMENTATION (USMC). Records In support of studies of retention trends, retentlon 3D Nl-NU-!l-!ﬁ
10403 RETENTION/CAREER PLANNING RECORDS statistics, action-dated card files, recommendations, and retention advertising. ,Demov when 1 year old. 1040/3
a. Enlis! .;""l‘l ﬂl-l an ::’II lon Repol o e S a monthly s 'mentof an (] Dﬁw when 2 years old or upon DAR0024-2013-
1080.54 PERSONNEL ACCOUNTING RECORDS d. Offical Command levelcopy of the monthly Enfisted Distribution and Verification Report (EDVR) that :::"::}:::‘"“" 3 00010003
Jis used by the command for historical ourposes. ]
12102 (OFFICER RECORDS 2. ANNUAL AND OFFICER QUALIFICATIONS QUESTIONNAIRES (SUCH AS NAVPERS 1210/2 AND 1210/5). DesEy when Zyears ol o purpose B [3 1"1'"""’"”
served, whicheveris earfier. 1210/2
12212 CLASSIFICAT{ON CODES AND BILLET 2. NAVAL ENLISTED CLASSIFICATION (NEC) CHANGE RECOMMENDATIONS, (Exclude coples, which when 2 years old. 3D  |N1-NU-86-1/
DESCRIPTIONS RECORDS part of the officlal service record.) pesoy Y :
13003 (GENERAL ASSIGNMENT AND DISTRIBUTION 1 s yaL RESERVE ASSIGNMENT ORDERS. (Exclude officll coples iled In the officer servicerecord)  Jassignment terminated |- " On board:Destroyater e Imoved up to be with like reconds.
RECORDS assignment Is terminated.
4. MARINE CORPS STRENGTH AND DISTRIBUTION AND ROSTER REPORTS. Coples of reports, such as 3
I N1-NU-86-1
1300.4 ]:::;::ASSIG"ME"T AND DISTRIBUTION P strength and ion, reports of and enlisted personnel, and Destruy when 1 year old. 1300/4 /
semi-mozzthly duty rosters of offiser and enlisted personnel.
L. COPIES OF OFFICER DISTRIBUTION CONTROL REPORTS (NAVPERS 1301/5) The report shows active 3 NL-NU-86-1/
1301.1a OFFICER RECORDS duty officer assignments, Is prepared by the CHNAVPERS, and Is furnished monthly to activities, Oestroy when 2 years old. 1301/1/A
a. Verified or Coreaded Coples. .
ENLISTEDASSIGNMENT AND DISTRIBUTION |2 ENLISTED PERSONNEL ACTION/DUTY PREFERENCE FORMS. (Exclude coples, which become part of 3D  |N1-NU-86-1/
06.. Oestroy
13062 RECORDS the official service record.) . when 2years old. 130672
1 1. OFFICER AND ENLISTED PERSONNEL Transfer, duty, flight, training, and other orders. (See par. 3 N1-NU-86-1 /
13201 ORDERS TO PERSONNEL RECORDS 1500.2 for separation orders and nar. 1570.2 for reserve nersonnel tralning dutv orders.) when 2 years okl 1320/1
Retaln on board. Destroy when e
2. INTRA - SHIP OR STATION DUTY ORDERS AND DETAILASSIGNMENTS OR REASSIGNMENTS AND or hi ] N1-NU-86-1/
1320.2 ORDERS TO PERSONNEL RECORDS RELATED CARD, LOG, ROSTER, OR OTHER LOCAL CONTROL RECORDS. N o when s 1320/2 moved up to be with like records.
reassisned_whichever Is earliest.
1000-39. Family Support Programs: Information pertaining to the administration of varlous appropriated/non- ITEMPORARY: QutoffatCvVor  [x
. appropriated DON Famlly.Support Programs. includes, butnot limited to, volunteer when Individual leaves the
. L e files,. y clinical ling personnel bllity.and locator o program. Destroy 3 years after .
records, assessment records, Child and Youth Program recorts and Transitioning cutoff. N
Service Member Program records.
LF y Supp to the of various
appropriate/non-appropriated DON Family Support Programs not specifically named elsewhere In this Cutoff when the Individual leaves the DAA-428-2012-
1754.1d FAMILY SUPPORT PROGRAMS serles. rogram. 3Iyearsafier 3 0004
d. Volunteer Program Files. Contains ! to such| pros v3v .
as educational and professionalqualifications and skills and placement Information.
ort Frogram: iMswrauon
appropriate/non-appropriated DON Family Support Programs not spedifically named elsewhere In this
series.
1754.1e(1)  |FAMILY SUPPORT PROGRAMS . Voluntary Clinical Counseling Records. Contalns cllent records and case folders Including Cutoff upon case closure. Destroy2 |, |DAA-428-2012
years after cutoff. (0004-0005
assessments and clinical contact notes, plans and notes, and any
supporting data assembled relevant to the counseling provided.
11\ Panar Sarnrde
1. Family Support Programs. Includes records pertaining to the administration of various
appropriate/non-appropriated DON Family Support Programs not specifically named elsewhere in this
0G series. Destroy when no longer needed or IDAA-428-2012-
1754.11 FAMILY SUPPORT PR MS f. Personnel Accountabillity and Locator Records. Includes Information containing work related and afver 2 years, whichever is [ater. 3 j0004-0007
data Y Yo prepare locator, reaall and soclal rosters for officlal and non-
officlal functions, facility evacu: s and other threat and needs.
T Family Support Programs. Indudes cecords pertalning to the admInfstration of various
appropriate/non-appropriated DON Family Support Programs not specifically named elsewhere In this
Iseries, ICutoff when individual(s) leave [DAA-428-2012-
1754.1 F. Y SUPP! PR S 3
s AMIL ORT PROGRAM 8. Assessment Records. Contains personal to i and family jprogram. Destroy 2 years afier cutoft. j0004-0008
fo ncy or family support. Additional data may include Federal Emergency Management Agency
1. Family Support Programs. Includes records pertalning to the administration of various
/i ppropriated DON Famlly Support Programs not specifically named elsewhere In this
series, Cutoff when the Individual leaves the DAA-428-2012-
17541h FAMILY SUPPORT PROGRAMS h. Exceptional Family Member Records. Contains case files of iving services and program. Destroy 3 years after cutoff. 0004-0009

such as of famlly member's special medical and or educational needs,

individuallzed treatment plans, case notes, and other documentation relating to services provided.




SSIC/No. Serles Title Description of Records Cutoff Disposition Ret. DAU
1. Family SUppo rams. Incudes records pertaining to the admin Various
appropriate/non-appropriated DON Famlly Support Programs not specifically named eisewhere in this
U serles. Cutoff when individual(s) leave 3 DAA-428-2012-16
754.u FAMILY SUPPORT PROGRAMS |. Child and Youth Program Records. Includes dlient Information and case folders contalning [program. Destroy 2 years after cutoff. 100040010
and b profiles and any supporting data assembled
ralaunnt th candree nraddad
1L Family Support Programs. Indudes records pertaining to the administration of varlous
rsess AMILY SUPPORT PROGRAMS ::I:::priltzlnon-lpprowh&d DON Family Support Programs not specifically named elsewhere In this Cutoff upon service person's X |Ipas-428-2012-¢
18 Service Member Prog: Records. Includes assistance files contalning coples of separation. Lyear after cutoff. | 11
100040 Family Advocacy Case Flles - Casefiles relating to unsubstantiased cases of chlid or spouse maltreatment under |Trigger(s) TEMPORARY: Cut off and x
Unsubstantiased: the provisions of the Family Adh y Program. Included are Child/Sp Abuse destroy 2 years after the end
Incident Reports DD Form 2404 (Chlld/Spouse Abuse Report), Standard Form 600 of the calendar year in which
. (Chronological Record of Medical Care), case management summary, record of the case review committee
. referral, extract of pertinent information from the police reports, CID report, and idetermination was made.
’ other pertinent Investigative reports and supportive data, evaluation of cases, During the period of retention,
record of services and fing provided, treatment data and related d If there I6 new report on the
same family within days or
weeks, the record may be used
to provide demographlcand
. assessment information about
the family so that the family
need not be totally reassessed.
ESZiulis CASEFIES, Casermesy wplef OTTIeaItaT TeTsTas; TEpOITS; Cut off and destroy 2 years after the
findings, gty and related records abuse, neglect, or end of the calendaryearin which the
b. Family Advoaacy Case Records (secondary medical records) at BUMED Activities and Installation :::"r::w:: ::"nll:: ::::::Tnlon
Family Service Centers. relating to and cases of child or ] mnﬂon,'ll ther:lsn:urepo rtonthe
ety frmrsumrontocus e e e ey
Record of Medical Care), case management summary, record of referral, extract of pertinent i :::: :;:I: :::e::sp;:::e
Information from the police reports, CID report, and other pertinentinvestigative reports and I nfnrr:nlnn about the familyso that
supportive data, evaluation of cases, record of services and and th v
related documents. e famlly need nat be totally
e e g Pt {reassessed.
100041 Personnel Discipline: Information relating to discipline of mllitary personnel. This includes but Is not Trigger(s)t TEMPORARY: Cutoffat x
limited to reports of desertion, punishment book, infractions reports, brig and completion of punishment.
confinement records. Oestroy 2 years after cutoff.
. troy when 2 years old or when 3
3. REPORTS OF DESERTION. Files such as declaration message and DD 553 (Absentee Wanted by the N1-NU-86-1/
L0503 [LEAVE AND LIBERTY RECORDS [Armed Services). (Exclude copies used forother purposes.) Isapp or N 1050/316
whichever Is earller.
. - Files of Marines a partmen
State and maintained by "Company F," ters, U.S Marine Corps, and g
1620.6a(1)  |DIscIPLINE RECORDS case files of brig prisoners. :::"I'!:'Lmd‘ :;:'n:"":_ year after 3 wﬂ‘:llll,s
a. Special Forelgn Duty Marines. P o
1) b oh s Nanartrmant af Coate o 11 € Marine Fooss
3 . to spedal forelgn duty with the Department of
State and by "Ce F” i U.S Marine Corps, and
Retain on board. Destroy 1 year after N1-NU-B6-1/
1620.6a(2) DISCIPLINE RECORDS ? ;::‘I::I‘;::::;?w":‘“;ﬂ““ date of detachment of individual. 1620/6/A/2
12) N scalon nandine by the Donastmant ofCeata ar it € Alarina Caeme
. . Files of Macines assign relgn duty with the Department of
1620.6b DISCIPLINE RECORDS State and maintained by "Company F,” U.S Marine Corps, and Retain on board. Destroy 2 years after
: case files of brig prisoners. release.
b. RrisiPrisoners
1620.2 DISCIPLINE RECORDS ll- UNIT PUNISHMENT BOOK OR DIARY PAGES. Destroy when 2 years old.
1620.5 [DISCIPLINE RECORDS IS. LIST OF RESTRICTED PERSONNEL. Destroy when 1 year old.




SSIC/No. | Serles Title Desulptlon of Records Cutoff Disposition | Ret. | DAU Notes
'S OF INFRACTIONS OF BASE REGULATIONS BY SHIPBOARD PERSONNEL. These reports are 3 N1-NU-85-1/
1620.8 DISCIPUINE RECORDS mlde to or by the Senior Officer Present Ashore (SOPA) to the base or to ships and are held by Destroy when 1 year old. 1620/8
amohiblous bases and other simllar activitles.
1626.2 |ENu§TED DISCIPLINE RECORDS 2. DESERTER RECORD CARD. (Exclude copies, which become part of the official service record.) {Destroywhen 2 years old. :l‘l;:;lz-u-ll
100042 Confinement Records - General }information relating to the general operation of brigs and prisons. Includes, but not |Trigger(s) TEMPORARY: Cutoff at CY. x
. Operation: limited to, brig logs: disciplinary [og, visitor's log, privileged correspondence log, Destroy 3 years after cutoft
Imedical log; and monthty report of prisoners received and released.
4. LOG BOOK RECORDS MAINTAINED BV BRIGS. N1-NU-93-7/
1640.4b CONFINEMENT RECORDS b. Disciplinary Log. A record of each disciplinary report and the action taken by the commanding Destroywhen 2 years old. 3 1640/4/8
officer. Include nrisoner name and SSN, dlE and a brief statement of the offense.
c v'sllms Log. A dmmalullnl record of all visitors to prisoners confined. Include date of visit, time N1-NU-93-7 /
16404¢ CONFINEMENT RECORDS in/out, name of visitor, verificatlon of visitor Identification, purpose ofvisit, and name of Destroy when 2 years old. ®  |ssosasc
risoner/detainee visited.
CORI AIN RIX
d. P'MIqed Correspondence Log.0\ record of priv sent or by N1-NU-93-7/
. 164D.4d (CONFINEMENT RECORDS o o sentor received, , and Destray when 2 years old. 3 1640/4/D
‘slmlmre of mall supervisor.
e, Medical Log. A record of by doctors or hospital corpsmen to NL-NU-93.7/
164042 (CONFINEMENT RECORDS prisoners/detainee. Incdude prisoner name and SSN, date of nature of i Destroy when 2 years old. 3
1640/4/E
lssued. of person and sig of
PERS ISUUFIT IS OY pursuns eI O 1 WO=93-77
1640.5 [CONFINEMENT RECORDS L o afina PN Destroywhen 3 years old. 3 erante
100043 Translent Records: """ Information related to milkary personnell&at bas minimal or no documentaryor ~ Trigger(s) TEMPORARY: Destroywhen6 x  ~ ~ GRS23.7? e
evidential value. This Includes but Is not limited to Intemal reports and controls months old.
(checklists, tabutations), temporary command files, local personnel rosters, recelpts
for service, room and meal assignments, local dally personnel diaries/reports,
reg orr lons for pr or reassignment, and reports of minor
offenses.
' GENERAL MILITARY PERSONNEL (INCLUDE 4. NAVY DEPARTMENT MILITARY PERSONNEL BOARDS AND COUNCILS RECORDS. e
MARINE CORPS STANDARD OPERATING e. Board for Correction of Naval Records (BCNR) and Marine Corps Performance Evaluation Case Flies. *Retain on board. Destroy when no N1-NU-86-1/
10004e(2) o OCEDURES (SOP'S) RECORDS Files consisting of all papers relating to each Individual case. wnin longer needed. 1000/4/€/2 moved up to be with like records
(2) Docket cards of cases processed by the board.
GENERAL MILITARY PERSONNEL (INCLUDE 4. NAVY DEPARTMENT MILITARY PERSONNEL BOARDS AND COUNCILS RECORDS. e
1000.4g(2) MARINE CORPS STANDARD OPERATING 8. Board of Review, Discharges, and Dismissal Offidal Case Flies. win Retaln on board. Destroywhen no N1-NU-86-1/ moved up to be with like records
48 PROCEDURES (SOP'S) RECORDS (2) Dock ds and en bloc made by the Board and approved by Secretary of the longer needed. 1000/4/G/2 P
Navy (SECNAV) (offiical original document only).
GENERAL MILITARY PERSONNEL (INCLUDE 4. NAVY DEPARTMENT MILITARY PERSONNEL BOARDS AND COUNCILS RECORDS. e
1000.4n(2) MARINE CORPS STANDARD OPERATING h. Naval Clemency and Parole Board Records. whin Retain on board. Destroywhenno N1-NU-86-1/ ed up to be with like "
g PROCEDURES (SOP'S) RECORDS (2) En bloc recommendations made by the Board and approved by SECNAV (official original document fonger needed. 1000/4/H/2 moved up to be with iike records
' only).
GENERAL MILITARY PERSONNEL (INCLUDE
‘ 1000.6 MARINE CORPS STANDARD OPERATING :;;:;ﬂ::‘;:::?ﬂﬂs AND CONTROLS. Flles such as checklists, tabulations, reports, local controls, and II!::::: ::e Il::dnl Destroy when no whin m;!ﬁ-ls—ll moved up to be with like records
PROCEDURES (SOP'S) RECORDS . )
1010.2 INSPECTIONS RECORDS 2. DORMITORY OR BARRACKS INSPECTION AND MAINTENANCE REPORTS Destroy when 6 months old. 6mo ;‘;;:7;.5.1 /
service member transfers e
5. TEMPORARY (LOCAL PERSONNEL FILES. to another unit, Is Retain on baard, Destroy when the
a.Temp Files. files, byname, hed In with ordéred to activerduty, or member transfers to lnnﬂ.mr N1-NU-86-1/
107058 PERSONNEL RECORDS NAVMILPERSMAN 5030180 by commanding officers of seleched res<1ve units and CNAVRES for is detached from the unit ::::;’:::‘;‘:; ':";: ors 1070/5/A moved up to be with ke records
personnel assigned to them. or the cognlzance of cognizattce of CNAVRES.
s CNAVRES. B
6. RECEIPTS FOR SERVICE, HEALTH, PAY, OR SIMILAR RECORDS. Consists of receipts, cover letters, or Destroy when 6 monthsoldorupon 6 mo NL-NU-B6-1/
1070.6a PERSONNEL RECORDS other forms verifying the f records by preparing units. acknowledgement of recelpt, 1070/6/A
a. Navy Activities. whichever is earfler.
7. PERSONNEL ROSTERS, LISTINGS, CARDS, INDEXES, AND OTHER SIMILAR RECORDS OF PERSONNEL ON L Retain on board. Destroy when e N1-NU-86-1/
1070.7 PERSONNEL RECORDS BOARD MAINTAINED BY PREPARING UNIT.. superseded or obsol 107077 moved up to be with like records
B. RECORDS OF ROOM AND MEAL ASSIGNMENTS. Files Include blileting slips or logs or other simflar or 6mo N1-NU-86-1/
10708 PERSONNEL RECORDS related records maintained by preparing units. when 6 months old. 1070/8
1L LOCAL DAILY PERSONNEL DIARIBS OR REPORTS. Attendance, drill, or muster reports, mnmln( 6 mo
1070.11 PERSONNEL RECORDS reports, or simllar entries maintained by unit preparing reports. (Exclude personnel accounting records l:::::::l:nrd. Destroy when 3 :‘;7::[;‘:5 el
covered In par. 1080 and MARCORPS drill reports covered In par.:1050.) B ;
1070.13 PERSONNEL RECORDS 13. REQUESTS FOR CHANGES IN PAY STATUS. Flles maintained by preplrln. units. Destroy when 6 months old. Gmo NI-NU-86-1/

1070/13




Jssic/nvo. T Serles Title [Desaription of Records | Cutoff | Disposition |Ret.] oau | Notes ]
Y > P H -NU-
'1080.8 *PERSONNEL ACCOUNTING RECORDS ‘8. DAILY AVAILABIUITY REPORTS AND ENUSTED AVAILABILITY CARD. Flies used by naval stations to ; . when 6 months old. 6mo N1-NU-86-1/ ;
. e . .. .repartavallab e membe ng further M sign e e e e oo, L. . . 1080/8yg .
H r - - = h - +
! 9. MANPOWER AUTHORIZATION (OPNAV 1000/2/3). Files received by ing/! * 'Retain on board. Destroy when e N1-NU-86-1/ i N
10809 1"“0""“ INTING RECORDS Jnformation (nstallations from COMNAVMILPERSCOM for data recording purposs. tj orobsolete , superseded. 1080/9 ,mo ved up o be with fike records
- . . - - R f e . . - - - me ow s . . S, .-
11314 OFFICER RECRUITING RECORDS 4. OFFICER RECRUITMENT STATUS AND PRODUCTION REPORTS. . * Destroy when 6 months old. 6mo ':l‘_;;‘;"'“"‘ I
- - - . - . - PR - - - - PR - Ve v . - . - R % - -
li .' 16:application sRetain an board. Destroy after '] N1-NU-86-1/
j1230.1 TESTING AND INTERVIEWING RECORDS L INTERVIEWERS' APPRAISAL SHEETS. ide dnation luledlon or non-sefection to program 1 ‘moved up %o be with like records
» U P vl_n_w_l)ldl applied.. ¥ - — e
'L._..., ..... | S o e e eye v dmn e e s o — - P elf .‘hmn“u&ﬂ.. ichapplied.yg _ . 16365, g e Jr‘ - .-
i R ‘duty, upon { v after arrival H f
1 ‘4. Records of g/ g guldes used for enlisted for or Ip of NLNU-92-9/ .
{13204a JORDERS TO PERSONNEL RECORDS tralning/schooling. final is /! orfinal & 8/A moved up to be with like records
: . a. Records of those chosen. made thatthe Indlvidual detemllnnlun Is made thatthe '
i will not be assigned to 'Indlvldull willnot be assigned to duty. ’! '
e v s e e v e . . . . ey -ty Rétaln o baard_Devop G rinths — ‘sme * 7" " - Ao . . .
T12002 GENERAL PROMOTION AND ADVANCEMENT 2. KKOMMEIDATIONS FOR PROMOT!ONS OR ADVANCEMENT IN RATING AND REI.ATED CARDOR ‘promotion, advancement s m.“. advancement or MO, N1-NU-g6-1 / ;
*RECORDS 'OTHERPROGRESS RECORDS !or denial H “ni-’"' 16 i
P el T . T TN et e cem v O, - ——- b e mb— a s me e - e b e w e e e e - o va smenafmema - v men e .
H ro \Retaini on haavd. Destroy 6 months 6mo
+1400.3 :::::: PROMOTION AND ADVANCEMENT 3. SCREENING FORMS AND REPORTS FOR PROMOTING OR ADVANCING PERSONNEL P m":""“"umm afier promotion, advancementor ‘f" -NU-86-1/ :
N e o i . R ' o denislthareof. _ mo0p ..
s "T y o nT T - Tt - v Retain on board. Destroy 6 months ~ g mds; s
i
14101 “REQUIREMENTS AND QUALIICATIONS 1 REQUESTS TO BE EXAMINED FOR RATINGS, WITH RECOMMENDATIONS. ipromotion, advancement o, - romation, advancement, or rwa6.1 ’““‘“
RECORDS . Jor denial v 1410/1
A . . . .. . P -~ o e mmem denlal thereof. 3 - . .
. 3 N1-Nu-ge-1/
114183 ENUSTED EXAMINATIONS RECORDS 3. RECRUIT TRAINING TEST RECORDS. . 'Awlvw 1510, 181873
;__._..._.,_.,,-.,.“_. e e e TR Yo IR T PP Eriinths © frg DB . e e e .
) H } ‘-hr or NLNUSS1/
iuau.z LADVANCEMENT IN RATE OR RATING RECORDS’2. REQUESTS TO BE EXAMINED FOR RATING, WITH RECOMMENDATIONS. - } pr . :
i jordenial ! denial thereof. 11430/2 !
[ . ' JR R 51 .. - e ~ Retainon board. . D .
| - " - - e omotion, advancement " 211 0N board. Destroy 6 months | N1.NU-86-1 /16
; 1430.3 ADVANCEMENT IN RATE OR RATING RECORDS 3. REPORTS OF EXAMINATION FOR ADVANCEMENT OR CHANGE IN RATING. :: denial ’ lﬂ“pmmo!lon. advancement, or 1430 /3' .
' - - L L . L e - - . deﬂhl!h!nvf —— F e S .
ey tron wews o = ce w183 RAVALEDUCATION AN TRAINING PROGRAM MANAGEMENT SUPBORT ACTVITY (NETPMSA) v T ! ' - - -
: PUBLCATIONS RECORDS. . .
11552.3¢ TRAINING PUBLICATIONS RECORDS ‘. Continuous 83ge or Review Flles. Background [nformati by newor . :"::n‘:::"""" afectextofmanual o -"""u'::” :
y revised text of rds of contacts, or other sources of material, } . P ) 3
o N _‘___Mﬂli,p vallable ceference documents. writers' notes, and other similar maserial. . - . . O, I . e et . e e e
H ST T ommmemmeEe omos o s 3. NAVAL EDUCATION AND TRAINING PROGRAM MANAGEMENT SUPPORT ACTIVITY (NETPMSA) * ; £
* PUBLICATIONS RECORDS. 4 N1-NU-86-1/
11552.3¢ TRAINING PUBLICATIONS RECORDS ‘e, Files. C and related papers pertaining to artwork %o be Destroy when 6 months old. 6 mo. * .
used In publications. Include flow sheets, work sheets of deleted maserials, sourees, and lists of 1552/3f -
.'. - —a——.. e aas - . Jllustrations. copies of copvright permission letters. and other related or similar records. e e . .. . - .. R o em
) " ot ,3. MINOROFFENSE REPORTS OR RELATED RECORDS. Flies dealing with violations and offenses repomd i ﬂﬁg N I-NU ..5_ 1/
,1szn.sh DISCIPLINE RECORDS for disdplinary action, Indudln| Report and Disposition of Offenses. H iDestroy when 3 months old. 1620/3/8 H
S ‘ ... b.Marine Corps Regorts. fincidents and ffen: .. . = e e ee e = N R — - .t... . e e -
ot - S - 7. MINOR OFFENSE REOOIDS Records, Including casefiles, showing punishments awarded and records Retsin on board. Destroy after e N1-NU-86-1/ 3
a0z~ " piscpume aicons of sccomplihment thereof for minor offenses. __ __ e RonotaOn  completon ofpunishmentasts _ _jeaop "' 'f"_"'"""_"_",'"ﬁ'_"'_"_’_

4 ‘Sl!bol COm _5!,9

o Tk x >
ily Support Programs. Includes mennds pertaining w the administration of various
appropriate/non-appropriated DON Famlly Support Programs not specifically named elsewhera In this Destroy when superseded, rescinded,
series. or canceled,

a2, Policy and Guidance Documents

oting lsclie Tecord
g;@g;g' -’3"”':;-;\

.«.

S TOY R & i
BRI RN W

len on bol . Dsﬂ'w when
15. CLOTHING ISSUE RECORDS. Files by ] which naval are Is te red 16| N1-NU-86-1/
b. All Other Personnel. official persohnelrecord, whichever is 1070/15/8

PERSONNEL RECORDS

1220.1

L. CLASSIFICATION RECORDS. Fiies used for obtaining qualification and classification data for Individual
enlisted personnel.

NAVPERS 1070/603 Is completed and 1-NU-86-1/
fited in the enlisted sesvice record (par. 20/1
70.

ENULISTED RECORDS service record



https://1v�n1-.1e
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SSIC/No. Serles Title Description of Records Cutoff Disposition Ret. DAU Notes
Retain on board. Destroy after the r 1-NU-86-1/
1220.2 ENUSTED RECORDS 2. ENUSTED EVALUATION WORKSHEETS. service record enlisted evaluationreportis filed In the )
lenlisted service record (par. 1070.1).
ENUSTED RECORDS3. ENLISTED EVALUATION e N ] N N1-NU-86-1 /
1220.3a REPORTS. a After service record ITransfer to new service record. e h220031
Retain on board. Destroy 6 months 6 mo N1-NU-86-1/
1230.2 TESTING AND INTERVIEWING RECORDS 2 EXAMINATION ANSWER OR SCORE SHEETS FOR CLASSIFICATION TEST. service record I:Mr recorded In enllsted service ’
ecord.
Retaln on board. Destroy 30 days after |g mo
xamination or when graded or
REQUIREMENTS AND QUALIFICATIONS 4. EXAMINATION PAPERS AND ANSWER SHEETS. (See paragraph 1531.4 for Naval Academy entrance N1-NU-86-1/
14104 Iservice record cored, provided grade or score has
RECORDS tests. See also paragraph 1418.1 for enlisted examination score sheets.) N 1410/4
[been recorded on appropriate
~Socument
[Retain on board. Destroy after scoring [®
jor other processing actlons have been N1-NU-86-1/
1418.1 ENLISTED EXAMINATIONS RECORDS L ENLISTED EXAMINATION SCORE SHEETS. service record lcompleted and the score has been a18/1 imoved up to be with like records
[recorded on service record book pages
jor other appropriate record.
Retain on board. Destroy 6 months -NU-86-1/
1418.2 ENUSTED EXAMINATIONS RECORDS 2. CLASSIFICATION TBSTING RECORDS. service record after recorded In enfisted service e
418/2
d filed under par. 1070.1. P
on 17 aner [6mo
examination or when graded or INL-NU-86-1/
1418.4 ENUSTED EXAMINATIONS RECORDS 4. OTHER ENLISTED STUDENTS' EXAMINATION PAPERS OR ANSWER SHEETS TO EXAMINATION PAPERS. |service record jscored, provided grade or score has 1418/a
been recorded on appropriate
idocument.
2. TEMPORARY APPOINTMENTS FORA DUTY AND IN DUTY PERSONNEL | . -NU-86-1/
l 1421.2d l TEMPORARY PROMOTIONS RECORDS d. LocalService R Coov. service record Retaln with service record. e ml 16/0
7. ENROLLMENT AND PROGRESS RECORDS. Flies p g to d Includmg training
(case) folders for individual students when used. Consist of records documenting Individual student's E::'::; ::.'r:;:dnp "::’::r or
GENERALTRAINING AND EDUCATION progress and related material such as and di papers, data, records ot !ﬁ:ll!e ided required ’ 1-NU.B6-1/
1500.7 RECORDS of past service or reports of remarks, coples of service record P . -
data has been recorded In Individual's /7
authorizations for training duty, conduct and minor disciplinary reports from academic authorities rvice record
concerning fallings, and other records used for local purposes only. (Exclude student's officlal record Jor on student's record card.
cards showing grades and completion of courses covered In par. 1500.9.)
File Tn officlal officer Msted servl ~NU-86-]
I 15713 lumv: DUTYFORTRAINING RECORDS 3, ENDORSED COPIES OF ACTIVE-DUTY TRAINING ORDERS. service record o oesroren stedservice |, 17';23 o/
Retaln on board. Destoy when e L.
1616.2 ENLISTED PERFORMANCE AND CONDUCT |, e115TED EVALUATION WORKSHEETS. service record eniisted evaluation report s filed in ANU-86-1/
RECORDS 1616/2
sted service record.
1616.3b - > service record [ Transfer to new service record e m-"u.“'”
) RECORDS b. When Individual Reeniists Inmediatelv After Discharze. 3 16/3/8
NOND! e Tn m| record (milRary
1810.1 REGULAR ISABIUTY RETIREMENT 1. CORRESPONDENCE FILES. Flfes relating !? the pracessing of officer and enlisted naval personnel for service record cervice jacket, SSIC 1070.1) after e 1-NU-86-1/
RECORDS and to the of 10/1
of retirement
Z SEPARATION DOCUMENTS. FIIEs TROUUE YOTUMENE SUTT 43 UTE REPOTT O SEPITICON TTonT ure
Armed Forces of the United States for Individual member.
b. NMPC and HQMC. One copy of each order to be filed In Individual's service record. (Navy orders are File In appropriate Individual's -NU-86-1/
. 1 N
130025 GENERALSEPARATION RECORDS | forwarded with endorsements and other separating documents or forms to BUPERS as provided in the service record vice Jacket. * Wﬂa
MILPERSMAN. Marine Corps copies are forwarded as provided in MCOP 1900.16, the Marine Corps
Spparstion 2d Sotmant Rlinuall
BNk AR TR T DR AT CE RECORDS- FiTes relating T TramduaT cases TREuaTAg Bt 1 ey
13005 GENERALSEPARATION RECORDS and recommendations, transcripts of board pi di and with I parties  |service record ite In Individual’s service record. J ‘: :n n
relatinzto the dicnn ofthecas bvNMPCand HOMC.
100046 Marine Corps Total Forse TFMMR s a single integrated system containing the modeling and decision support TEMPORARY: CutoffatCY. [ |[N1-127-0957
Manpower Models Reengineering | functionality required to support the Manpower Management Process within the Destroy 25 years after cutoff. 1
{TFMMR), Master File: Human Resources Development Process. TFMMR will Integrate and stream line all
aspects of the Active and Reserve p p p and |
efficlencles.
3. Marine Corps Total Force Models i (TFMMR]. TFMMR s a single Integrated
system containing the modeling and dedsion support functlonality required to support the Manpower
Management Process within the Human Resources Development Process. TFMMR will integrate and
stream line all aspects of the Active and Reserve component manpower processes and improve [Close completed files annually.
5214.3a STATISTICS RECORDS effiendles. [Destroy when 25 years old. po N1-127-09-5/1
a. The master files Include but are not limited to manpower and personnel data such as Unit Table of
Organization, Names, Ranks, Social Security Numbers, Assignments, Job Classification, Testing Scores,
Schools Seats, Class Start/End Dates, School Types, Physical Fitness and Combat Training Scores.




SerlesTide

Dispositionis

Ret. DAU

GRS 3.1 050~ Data Administration
Records (Permanent):

Description of Records

Documentation necessary for the preservation of per | i ds.
Data administration records and documentation relating %o electronic records
scheduled as permanent in the GRS or In a NARA-approved agency schedule must
be transferred to the National Archives to allow for continued access to the records,
including:

« data/database dictionary records
* data systems specifications

« file specifications

* codedsooks

= record layouts

* metadata

» user guides

« output specifications

Note 1: Per NARA practice, documentation for permanent electronic records must
be transferred with the related ds using the disposition authority for the
refated electronic records rather than the GRS disposition authority.

Note 2: Agencies may retaina copy of d d to per
lelectronic records. This copy may be destroyed at any time after the transfer
request has been signed by the National Archives.

PERMANENT: Transfer to the
Natlonal Archives with the
permanent electronic records
to which the documentation
relates.

x GRS8.1050

DAA-GRS-2013-|
0005-0002

NewGRS

1070.17a(2)

PERSONNEL RECORDS

LT TTOTMETOTSFear e
lofficial automated personnel records for Naval Inactive Reservist, Fleet Reservists and Retired
The system's role Is central to all other Reserve Component application modules which

either pass data to It or receives data from It. In addition, IMAPMIS provide Navy Input to DOD Reserve
Component Common Personnel Data System (RCCPDS), It provides vital Input to Naval Reserve Drill Pay
System (NRDPS) at the Navy Finance Center, and It provides data to various reserve decisiont6making
isupport models.

a. INACTIVE OFFICER MASTER FILE (IOMF) carries entire personnel records for all officers who are Naval
Inactive and Retired

¢, Fleet

PERMANENT. Transfer a copy ta
National Archives with master file

P I'NI-NU-SS-B /2

1070.17b(2)

PERSONNEL RECORDS

IR ama p " OTmaton ST TN e
loficlal automated personnel records for Naval Inactive Reservist, Fleet Reservists and Retired
personnel. The system's role Is central to all other Reserve Comp onent application modules which
either pass data to it or receives data from R In addition, IMAPMIS provide Navy Input to DOD Reserve
iComponent Common Personnel Data System (RCCPDS), It provides vital Input to Naval Reserve Orill Pay
Systern (NRDPS) at the Navy Finance Center, and it provides data to various reserve decision — making
support models.

b. INACTIVE ENLISTED MATER FILE (IEMF) carries entire personnel records for ail enfisted who are
Naval Inactive Fleet and Retired

12} Sustams.

PERMANENT. Transfer a copy to
National Archives with master file
transfer.

P N1-NU-93-8/4

1070.17¢(2)

PERSONNEL RECORDS

17. The Inactive and System (IMAPMIS) maintains the
official automated personnel records for Naval Inactive Reservist, Fleet Reservists and Retired
personnel. The system's role Is central to all other Reserve Component application modules which
either pass data to [t or receives data from It. in addition, IMAPMIS provide Navy Input to DOD Reserve
[Component Common Personnel Data System (RCCPDS), it provides vital input to Naval Reserve Drlll Pay
System (NRDPS) at the Navy Finance Center, and It provides data tovariousreserve decision - making
support models.

c. INACTIVIE ACTIVITY MASTER FILE carries addresses, Titles, Onboard Strengths, Officer and Enflisted
[Counts and Allowances. It also carries PERS — MOB Team Info, UIC Info, PSA/PSD Info, Ten DigitCode,
Activity P g Code, Drills Major Claimant, REBCOM, DOD Plan Group Info, Reserve
Unit Identification Code Reserve Program Element Code, and Reserve Center Info.

(2) Systems Documentation.

IPERMANENT. Transfer a copy to
National Archives with master file
transfer.

P N1-NU-93-8/6

1070.17d(2)

[PERSONNEL RECORDS

g VersURaeT R SyseEnT e

official automated personne! records for Naval Inactive Reservist, Fleet Reservists and Retired

The system's rofe Is central to all other Reserve Component application modules which
either pass data to It or reczives data from It. (n addition, IMAPMIS provide Navy Input to DOD Reserve
(Component Common Personne! Data System (RCCPDS), It provides vital Input to Naval Reserve Drill Pay
System (NRDPS) at the Navy Finance Center, and it provides data to various reserve decision — making
support models.

d. OFFICER ATTRITION FILE carriers entire personnel records for all Officers from the Navy Reserve or
Fleet Reserve — or for Retired Navy Officers36who are last to Navy strength.

{2 Sictem.

PERMANENT. Transfer a copy to
National Archives with master file
[transfer.

p  [N1-NU-93-8




SSIC/No. Serles Title Description of Records Disposition Ret. DAU
17. The Inactive P and System (IMAPMIS) maintains the
Mdal records for fst, Fleet and Retired R
personnel. The system's role Is central to all other Reserve Component application modules which
e B P Ttcoor e
1070.17¢(2) PERSONNEL RECORDS System (NRDPS) at the Navy Finance Center, and It provides data to various reserve decislon — making N-ﬁo::l Archives with master file 4 NL-NU-93-8
|support models. transfer.
e, ENLISTED ATTRITION FILE carviers entire personnel records for all Enlisted Personnel from the Navy
{Reserve or Fleet Reserve - or for Retired Navy Enlisted Personnel -who are lost to Navy strength.
(2) System Documentation.
1. BOARD OF DECORATIONS AND MEDALS, NAVY DEPARTMENT RECORDS
d. Master Record of Awards. A master record of Indlvidual awards to Navy and Marine Corps personnel | permanent, Transfer the
maintained by the Board of Decorations and Medals. Flie includes awards approved by SECNAV and documentation for the *history” files to
those authorized for approval by subordinate commanders. Record Includes service member's name, N1-NU-92-17/2
. e " the National Archives with the initial
1650.14(3)(b) DECORATIONS, MEDALS, AND service award award and a of the cltation. transter of the history* files. Transfer |p
RECORDS A second section of the file contains activities awarded Unit Awards and the dates of efigibllity. PR DAL-NU-2010-0008]
- the documentation for the “active'
{3) Awards Inf System (AIMS). records of awards flles with each subsequent transferof 0002
1976 and and 1941and by the Board of Decorations and fthe active® files.
Medals. The system does not list individual campalgn servica awards.
(b) Documentation.
3. RECORDS OF CITATIONS, AWARDS, OR COMMENDATIONS AWARDED BY COMMANDS OR OTHERS
UNDER AUTHORITY DELEGATED TO THEM TO MAKE SUCH AWARDS. Case files maintained by the
Indluder and related
e Marine Corps Awards. The Headquarters Marine Corps Awards Processing System (APS) Is an
L ds system that the awards and fulfills afl r !l
q for awards b the C f the Marine Corps (CMC) and those delegated PERMANENT. Transfer the system
[DECORATIONS, MEDALS, AND AWARDS with
1650.3cl1)(c) RECORDS awarding authorities within the Marine Corps. of the and each subsequent p IN1-NU-06-7/3
(1) Award Processing System (APS). The curr system for and unit liransfer.

awards. For purposes Involving the APS, the term “Closed/Completed Award® refers to an award in the
IAPS archive flle. The Record Include the HQMC APS 1650, yrelated to made,
y of action, and the award citation.

(c) Documentation (Media Neutral). Records Include but are not limited to description of data elements
and file layout, code books, and operators and user manuals.
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SSIC/No.

Series Title

Description of Records

Cutoff

Disposition

Ret.

DAU

Notes

1850.3a(1)

DISABILITY RETIREMENT RECORDS

3. Traumatic Injury (T-sGL) Marine Corps service members who

suffer a loss as direct result of a serfous traumatic Injury with monetary assistance.

a. The computerized system that allows service members to epply on line for monetary clalms as direct

result of traumatic Injury. Master flies Indude but notlimited to scanned copies of medical records,
T-5GU I, Navy Coundl of Review claims and approvals and

denials of claims.
(1) Systems

tl to, user manuals, systems descriptions, data
basefline reports, report listings, and the record layaut/file structure and

codes for each data file. The documentation for each data file will include any additional information
about the content ofthe data file and/or the context In which the data file was created.

Destroy/delete when no longer needed
[to retrieve information from system.

[GRS 20.11

1900.8¢

GENERAL SEPARATION RECORDS

8. Separations and Retirement Staffing System is a computerized application which allows the
{ e/ and retire/ recall requests for o fiicess and

{structure and codes for each data file. The documentation for each data file will include any additionai

for enlisted | Marine Carps-wide.
e Systems butnot limited to, user manuals, systems
descriptions, data dictionaries, baseline requirements reports, report listings, and the record layout/file}

Information about the content of the data file and/or the context In which the data file was created.

[Destroy/delete when no longer needed
to retrieve information from system.

[GRS 11a(1)

1650.4b

IDECORATIONS, MEDALS, AND AWARDS
IRECGDS

X" WIEDALS AND AWARDS SVSTEM. A computenzed file of records of Individual awards granted to Navy |
personnel maintained by the BUPERS. This system consists entirely of extracts from the Awards

System (AIMS).

b. Documentation.

Destoy when canceled, superseded or
no longer required.

NL-NU-92-17/4

ot
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eode ol
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(4 ooy dacuments ths
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o vy g
orce Retentiol
access to multiple and Integr and on
qui The purpose of the sy Is to track and monitor careerplanning for reenlistment,

lextension, lateral moves, overseas extensions, and special duty assignments of personnel. This

DO NOT DESTROY. Disposition Is NOT

Information, course schedules and course identification table data (MCTIMS), and tracking Information
of members with who have medical needs (EFMP).

system.

1040.4b(1) RETENTION/CAREER PLANNING RECORDS p ists in overan and authorized, (GRS:2D.2:{4)
b. System inputs Include but are not limited to app r and/or lateral move -
requests by Individuai Marines along with personnel data derived from Marine Corps Total Force
System (MCTFS) or entered by Career all
access to multiple and and on
requirements. The purpose of the system is to track and monitor career planning for reenlistment,
lateral moves, overseas extenslons, and special duty assignments of persannel. This Destroy aRer information has been
1040.4b RETENTION/CAREER PLANNING RECORDS application assists in overall goals and ass converted Into TFRS and verified. wnin |GRS 20.2a(4)
b. System inputs include but are not limited to lon, and/or lateral move .
requests by Individuai Marines along with personnel data derived from Marine Corps Total Force
or entersd hy c i
18. Marine Corps Total Force System (MCTFS). An electronic system that contains the personnel and
ipay data on all active and reserve Marine Corps personnel, and personnel data on retired Ml!lne.Cnrps User activities are responsible for
System also contains missl for selected civillan
and contractors affillated with the Marine Corps Career data arested prior to 1988 was migrated from :::':.2"::“ do:un:::::lon used to Refers
legacy}ersonnel. to
ji70.18¢ [PERSONNEL RECORDS . System Inputs. Sources of data used to populate the system include but are not limited to manpower]| withl "::::M mpmvz:‘ other (GRS 202¢
land i ( non-pay related self-reportable personnel data [SSIC
(MOL), travel and payment data (IATS), student course or / records schedule for each information




SSIC/No.

Series Title

!Des:ﬂptlon of Records

Cutoff

Disposition

1070.18e

PERSONNEL RECORDS

M3 orce - An el nic Y3 at contains the personnel an

pay data on all active and reserve Marine Corps personnel, and personnel data on retired Marine Corps|

{personnel System also contains missi for selected cvillan employees

and contractors affillated with the Marine Corps Career data created prior to 1988 was migrated from

legacy personnel.

e. Manpower Management System. Legacy system consisting of dally back up tapes from 1965-1988
.

Destroywhen no longer needed for

GRS 20.2b

1300.5b

GENERAL ASSIGNMENT AND DISTRIBUTION

RECORDS

IS T eT W
system for the Marine Corps RRES). the order writing process from the
Initial request for orders through the final settiement of those orders and includes the capability to
track the orders throughout th e process for Marine Corps Reserve Personnel only. Also provides such
Htracking Information such as: Where the orders request Is within the routing process, how fong It has
been In each step within the routing process, and who completed the action at each step with the
{routing process.

b. Input consist of dally personnel feeds from the Marine Corps Total Force System (MCTFS), DOD pay
tables Dafence Yahls af Oficial Di IDYOD! 2in Corte Tahtes

Destroy when no longer needed for
{reference. (GRS 20.2b)

'wnin

(GRS20.2b

1500.16a(2)

GENERAL TRAINING AND EDUCATION
RECORDS

16. Marine Corps Tralning Information Management System (MCTIMS). MCTIMS Is an Integrated

system that end users the entire Marine Corps by recordingtralning
for Individual Marines and Units against training standards identified In the Training & Readiness

(T&R)e Military Manual, Formal School Program of instruction MCTIMS
for training for and units and Is used to develop curriculum
at Marine Corps Formal Schools, including Student Registration and Student Evaluations, and Is also
used at Reqruit Depots to tmck the Issued weapons to reqrults.
a. Files Accumulated by HQMC (MCCDC / TECOM).
(2) System Inputs. Includes, but not limited to, the Marine Corps Total Force System (MCTFS), the
Data Store (ODSE), and the Total Force Retention System (TFRS).

Destroy when data has been entered In|
the Master Files / database and
verified

Refers

other

IGRS®0.2b

1850.3b

DISABILITY RETIREMENT RECORDS

3. Traumatic Injury Protection Program System (T-SGU) provides Marine Corps service memberswho
suffer a loss as direct result of a serious jury with

b. Paper claim files of T-SGU and supp I ck but limited to coples]
of medical records submitted as a part of the application process that may Include psychological
reports, correspondence from doctors and hospitals, and dlagnoses.

Destroy when 2 vears old after
|scanned Into the system and verified.

INOTE: Original Medicaf Records
relating to T-SGU are retained perSSIC
6150.1

B

GRS 20.2a(4)

1900.7b

IGENERAL SEPARATION RECORDS

7. InTormanon :vsﬁ Mlnenlll'u Enlisted Adminsuetve Slplllﬁlﬂ. TN erecaonic (wenl Dased

system is used %o process a servii from the military sesvice for all enlisted

personnel, Active and Reserve, assigned to Marine Forces Reserve (MARFORRES) Commands and units,
Note: Includes but not limited to the MARPORRES Marine Corps Enlisted Administrative Separations
System (MCEADS).

Destroy/delete when no longer needed
for reference purposes.

jwoin

GRS 20.2b

(GENERAL SEPARATION RECORDS

routing of and Il requests for officers and

retirement request for enlisted personnel Marine Corps-wide.

b. Input data consist of system uploads from the Marine Corps Total Force System (MCTFS), the
Data ODSE) and scanned coples of Administrative Action forms, and

o L

Crctiremant

Destroy/delete after verification of
data Input and quality assurance.

IGRS 20.2(b)




SSIC/No.

Serles Title

Description of Records

Disposition

;o oombination of the above. By
- {but not created directly from the, symm,luelf ate ot system outpyt recnrds for .
Jexample an annual report thlt agency suﬂ prdp:ms based on nmewlng o

 Jsuchasan e.mbllshed g tie r
‘ {froma hlgher level dffice of the uencv ‘an’ mﬁtyextermlm

7 Jare not deacﬁbed befow, Sugh’ nwrd‘s.sho‘md ﬂled wnh N5
-|appropriate mlued senes when :pplhbfé.q

+" |Examples mclude sy:tamgenermd [ ha
onfine displays or summary mﬂstlanml, ra

rupoqs" at ‘usln& rste lnfomunm
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records shouid be filed with an lpproprﬁtn guhtad nﬂes whan lppllubie ] not ;

hmioow or

Ione—tlme, Gnts for Merence pd s "‘%hﬂy‘ m‘%usthés?"ds: bevon&

Reports, dertviéd f eledtonlcrecord systém queries onamdhoc.,or

immediate need Tlus item indudes ad,boq reports :mimd from,or querjes

aduct: ‘ac(oss mulupleﬁn d;%g?;_es

nportlng requlrcments {eg.”

Excluslon i Reports t
qu:mrm 'u:oordanca vﬂth an uencv d(n:ctNe or

stical reports prod

1040.4c{1)

RETENTION/CAREER PLANNING RECORDS

Dutputmcords are records derived dlrecdy' fmthe system master record. -

. [TEMPORARY: Destray when

access to multiple
requirements. The purpose of the system Is to track and monitor career planning for reenlistment,

and special duty assignments of personnel. This

1040.4c{2)

RETENTION/CAREER PLANNING RECORDS

1070.18d

PERSONNEL RECORDS

d. System Outputs. A copy of the current view of MCTFS data is sent daily, usually five times per week,

to the O Data Store (ODSE). A of MCTFS data

3 h far

assists | M goals and Both outputs and Inputs.
b. System Inputs include but are not limited to app [ and/or lateral move | ::::z::smov' Dispasition Is NOT GRS 20.16 Recommend treatas an Inpul as
requests by individual Marines along with personnel data derived from Marine Corps Total Force N that is Its final funcion.
System (MCTFS) or manually entered by individual Career Specialists.
c. System Outputs.
(1) and final on ion, and laseral moves. Data is Input forTotal
» e SRR TR TFRSEs & Y
access to multiple and on
{requirements. The purpose of the system Is to track and monitor career planning for reenlistment,
extension, lateral moves, overseas extenslons, and special duty assignments of personnel. This
assists In overall goals and
b. System Inputs Include but are not limited to and/or lateral move Destroy when no longer needed. jwnin |GRS 20.16
requests by Individual Marines along with personnel data derived from Marine Corps Total Force
System (MCTFS) or entered by Individual Career i
c System Outputs.
(2) Ad hoc hard copy reports are ganerated for Istical rep g reg! and
1 =0 - o TSonn!
pay data on all active and orps and data on retired Marine Corps]
personnel System also i issi tial for selected civillan .
Destroy upon verification of data
and contractors affillated with the Marine Corps Career data created priorto 1988 was migrated from ransfer to the Total Force Data wnin GRS 20.16
legacy personnel. 'Warehouse (TFDW).



https://GRS20.l6

SSIC/No.

Serles Title

[Descrlptlon of Records

Disposition

Ret. DAU

1300.5¢

GENERALASSIGNMENT AND DISTRIBUTION
RECORDS

S. Marine Corp Reserve Order Writing System. This is the computerized automabted order writing
system for the Marine Corps Reserves (MARFORRES). it automates the order writing process from the
Initial request for orders through the final settiement of those orders and includes the capabllity to
track the orders throughout the process for Marine Corps Reserve 1 only. Also vdes such
tracking information such as: Where the orders request Is within the routing process, how long it has
been in each step within the routing process, and who completed the action at each step with the
routing process.

c. Outputs consist of orders to personnel Including by not limited to Temporary Additional Duty (TAD),
Permanent Change of Duty Station (PCS), and Permissive Temporary Additional Duty (PTAD).

Destroy when no longer needed for
reference purposes. (N1.127-08-6)

wnin |GRS 20.16

1500.16a(3)(a)

GENERAL TRAINING AND EDUCATION
RECORDS

16. Marine Corps Tr Systemn (MCTIMS). MCTIMS Is an Integrated

system that end users the entire Marine Corps by recording training
for Individual Marines and Units against training standards identifled in the Training & Readiness
Manuals (T&R), Military Occupation Speclaity Manual, Formal School Program of Instruction MCTIMS
P for training for and units and Is used to develop curriculum
at Marine Corps Formal Schools, Including Student Registration and Student Evaluations, and Is also
used at Recruit Depots to track the Issued weapons to recruits.
a. Files Accumulated by HQMC (MCCDC / TECOM).
(3) System outputs Include but are not limited to Training and Readiness Manuals (T&R), the Military

Jalty Manual (MOS Manual), Formal School Curriculums and Program of Instructions

and the Unit Tralning (UTM).
(a) Tralning and Readiness Manuals (T&R), the Military Occupational Specialty Manual (MOS Manual)
and Unit Tralning Management.

PERMANENT. Apply SSIC5215.1a

Refers

other GRS 20.16

SSIC

11500.16a(3)(b)

(GENERAL TRAINING AND EDUCATION
[RECORDS

16. Marine Corps Training Information Management System (MCTIMS). MCTIMS is an integrated

imanagement system that supports end users throughout the entire Marine Corps by recording training

for Individual Marines and Units ageinst training standards Identified in the Training & Readiness

Manuals (T&R) , Military Occupation Speciaity Manual, Formal School Program of tnstruction MCTIMS
for tralning for and units and Is used to develop curriculum

at Marine Corps Formal Schools, Student and Student i andIs also

used at Recruit Depots to track the Issued weapons to recruits.

a. Files Accumulated by HQMC (MCCDC / TECOM).

(3) System outputs Include but are not limited to Tralning and Readiness Manuals (T&R), the Military

(Occupational Specialty Manual (MOS Manual), Formal School Curris and Prog! of

and the Unit Tralning (UTM).

(b) ADHOC Reports Include, but not limited to, syilabi, lesson plans, and Instructional materlaL

Destroy when no longer needed for
jadministrative, legal, audi?, or other
operational purposes.

other (GRSI.16

SsiC

1850.3a(2)

DISABILITY RETIREMENT RECORDS

3. Traumatic injury Protection Program System (T-SGLI) provides Marine Corps service members who

suffer a loss as direct result of a serious ywith Y

a. The computerized system that allows service members to apply on line for monetary claims as direct

result of traumatic Injury. Master files Include but not limited to scanned copies of medical records,
T-SGU Navy Council of Review claims and approvals and

denlals of claims.

(2) Statistical output reports to Include but not limlsed to: amount paid by OSGL, reports of physicians,

graph by retroactive and current status, In process, sent to BUMED,

applications approved and sent to OSGLI, application disapproved and sent to OSGLI, application

approved by OSGLI, applications disapproved by OSGLI.

Destroy/delete when no longer needed|
for reference purposes.

GRS 20.16

1900.7¢(1)

(GENERALSEPARATION RECORDS

7. MTSTMAtGIT SYSTEM DOCUMENUNE ENTisted ASMINISE SUVE SEPITIHIONS. TS SlvctoNik (WED] BESEY
system Is used to processa service member’s separation from the miiitary service for all enlisted
personnel, Active and Reserve, assigned to Marine Forces R ( ORRES) C and units.
Note: includes but not limited to the MARFORRBS Marine Corps Enlisted Administrative Separations
System (MCEADS).

. Output reports include but are not limlted to: reports on separations packages created, pending
review, pending SJA action, pending final action and total finalized.

Destroy/delete when no longer needed|
for reference purposes.

wnin: |GRS 20.16

1900.7¢(2)

IGENERALSEPARATION RECORDS

3 8 U ErREVE TS [{ Based
Isystem Is used to process a service member’s from the v for all enlisted
personnel, Active and Reserve, assigned to Marine Forces Reserve (MARFORRES) Commands and units.
Node: Includes but not limited to the MARFORRBS Marine Corps Enlisted Administrative Separations
System (MCEADS).

c. Output reports include but are notlimited to: reports on separations packages created, pending
review, pending SJA action, pending final action and tota finalized.

12) Bocoree erpaged and malneataed by MARFORRE Salar .

{ai}

Destroy/delete when no longer needed
for reference purposes.

wnin16GRS 20.16

3000-X

U.S. Marine Corps Unit Dlaries:

Chronological summary of all events happening in a Marine Corps unit. This serles
includes related ind and finding aids.

PERMANENT: Cutoff at CV.
Transfer to the Natlonal
Archives 25 years after cutoff.

This series will be coss-
walked to a new serles in
chapter 3. This serles

better afigns with the
functional area of
Operations




RECORDS

blotters, force radio logs and intrusion detection system logs. (This series may be used by any DON
--‘:.1:!'«- with --wl‘-;. ralated dutjes), Privacy Acte Il,l:

after final entry.

rﬂs 18.14a

SSIC/No. Serlesfitle Desalption of Records Cutoff Disposition Ret. DAU Notest
e De| L]
for Manpower (Cnde:SlB) will
itransfer to WNRC after the film has N1-NU-90-5 /
:‘. :‘:zlcrc:r::)::tumr DIARIES (NAVMC 10793). Chr, y of all events Ina been verifled. Tramsferta National } I
1080.6a(1) PERSONNEL ACCOUNTING RECORDS 2. Original Microfiimed Unit Diaries and 1 positive copy. e rsdy':.zy:;-:: :T: :::;s 4 AL NU-2011.0005
(1) Sitver negative and one copy. willbe filmed, inspected, and 0003
jmaintained in accordance with 36 CFR
e
PERMANENT, Transrer to National 1-NU-90-5/
6. MARINE CORPS UNIT DIARIES (NAVMC 10793). C yofall Ingina ves when all records to which rx‘naa/s/ A2
Marine Corps unit. Inding aldsrelate have been
1080.6a(2) | PERSONNEL ACCOUNTING RECORDS a. Original Microfilmed Unit Diarles and 1 positive copy. transfemmed. Records will be filmed, | ALNU.2011.0005.
(2) Card indexes and related finding aids. inspected, and maintained In
d; with 36 CFR 1230 0004
5000-x Legal Opinions and Legislative Information that documents essential or important policy transactions relating to PERMANENT: Cutoffat CV. Ix [This serles will be cross-
Praposals: legislative proposals and lonal investigations, and other Transfer to the National jwalked to a newserlesin
congressional matters Including preced ting legal opinions Issued by the Archives 25 years after cutoff. ichapter 5. This serles
Judge Advocate General (JAG), Office of General Counsel, and other DON etter aligns with the
authoritles. nctional area of
[Administration and
IManagement.
setting legal opinions by the Jud, Admu General JAG), Office of General Counsel, and Com unller
Gene:ll :m I:ﬂuenn:lyhe payml:n of benefits bueduunszummltv of the Nawy men:'gr These rpemfds |Permanent. Transfer to WNRC when 3 iN1-NU-86-1/
17721 SURVIVORS' BENEFITS RECORDS family who may or may not be absolved of any felonious Intent In years old. P 1772/1
{Transfer to NARA when 25 years old.
connection with a Navy member’s death, L!.. death mlullv, unpaid pay and allowances, and/or legel
n).hﬁlﬁ"sn‘u IONAN { RECORDS. es of the CNO that document essential or Permanent. Transfer to WNRC when INL-NU-86-1/
1780.2 EDUCATIONAL BENEFITS RECORDS policy relating to P and { file becomes Inactive, Offerto NARA 178072
Inv&smgl;ll :l'{; l'n% nmse; guresslonll matters. iwhen 20 vears old.
g " Permanent. Transfer to WNRC when
1780.3a EDUCATIONALBENEFITS RECORDS . """""":::":;LF"“' D"'”°'"”“‘i‘;:':':m::‘:'m';::I'n’:::'::::':d Me becomes inactive. Transfer to NARAR ;‘;:;’;:‘”
leelslation or lealslation alreadv introduced In Congrecs. when 20 years old.
‘ermanen’ ranster when §
mos | smems ecows [T Lt e prrual S
vasrsold.
5000-X Base Security Desk Referense: Information containing the names of persons who are Identified In military police | Triggen(s) TEMPORARY: Cutoff at date of i Is series will be qoss-
reports as subject, victim, complainant, or witnesses in connection with a complaint. last entry. Destroy when 5 lked to a newserles In
years old. hapter S. This serles
etter aligns with the
functlonal area of
Administration and
Management.
) 2. DESK REFERENCE CARD FILES. Flles are card Indices contalning the names of persons who are
16302 :::;:: £ SECURITY AND MILITARY POLICE |, jentified In miltary pollce reports as sublect, victim, . or on with a ::::':"’I:‘m"’“"“ Syearsafer [, ru-uu-sv-n 2 ;'::::‘:.:‘:‘m':::n":" i‘::"‘
comg laint. (For fingerorint cards. see SIC 3850. paragranh 11c.)
[S000-X FromCh.1toch.5 Photography, slide sets, filmstrips, audio records, scripts, and posters of routine Trigger(s) TEMPORARY: Cutoff at endof Jx [This serles will be cross-
ceremonies, social events and local actividies. CY. Destroy 3 years after lwalked %0 a new serles in
cutoff. chapter 5. This serles
better aligns with the
functional area of
[Administration and
Management.
5. mmmmmmm
y force from reports, received and
1630.5 NAVY BASE SECURITY AND MILITARY POLICE action taken, record of police radio traffic and d,:“" records. Included are police/security lm::::l Retain on bosrd. Destroy after 3 years L hould crosswalk to ch. 5 with

other faw enforcement records




RECORDS

b. Driving records of civillan personnel terminating employment and mllitsry personnel (and other

being d from active duty or being transferred to a new Installation and
having no valld points or other entries on driving records.

SSIC/No. Serles Title Description of Records Cutoff Disposition Ret. DAU "Notes
7. Fleld Ini s. Includes recor: lews of persons of Inf ut not
1630.7 NAVY BASE SBCURITY AND MIUTARY POLICE japp thatare during routine patrols and operations by Navy Base Security and Cutoff at end of CY. Destroy 3 years old 316 |N1-NU08-5/1 should crosswalk to ch. S with
RECORDS USMC Miiitary Polica engaged In military law and order. (Privacy Act: aftercutoft. other law enforcement records
NMmO5580-11
egistrations and Permits Records. Includes on the registration {or suspension or |mﬂen!vunoﬂorwﬁm
16308 INAVY BASE SECURITY AND MILITARY POLICE of restri Y, pets, pri y owned boats, Issuance of hunting, fishing Registration or permits expires oris 316 |N1-NU0B-5/2 should crosswalk to ch. S with
: RECORDS and trapping permits and simllar records. Use SSIC 5512, paragraph 15 for Motor Vehicle Operators’ or Is revoked, is other law enforcement records
Permits. {Privacv Act: NMDS580-1, NM05512-1, and NO8370-1) sooner.
5 and minor Viotion records. Indudes DD Form Tat ces and —
Central Violation Bureau forms thatare Issued to military and civillan personnel and their dependents
16309 NAVY BASE SECURITY AND MILITARY POLICE |,/ \auy Base Security and Miltary Pofice officers for traffic and minor violations or, for dependent and Cutoffat endHICY. Destroy 3yearsold iy, |y, Nyogsy3  [houtd cosswalktoch.5 with
RECORDS o afterXtoff. other law enforcement records
civillan are to Federal for crimes ona military reservation.
{Drisar: Ao0- MASNEERN 94
10. Vehicle Registration and Driver Records. on POV and driver
records files. Included are driver records of: on motor vehide
NAVY BASE SECURITY AND MILITARY POLICE | 2CCid€N'S: moving and their and other ICutoffat end of CV. Destroy 2 years should crosswalk to ch. § with
1630.10b ]privileged to operate motor vehicles on Navy and marine Corps Installations. (Privacy Act: NM05580-1) afrer sitoft. 316  IN1-NU-08-5/4 law enforcement )






