NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0001

Request for Records Disposition Authority

Records Schedule Number DAA-NU-2015-0001

Schedule Status Modified Approved Version

Agency or Establishment Department of the Navy

Record Group / Scheduling Group Navy Undifferentiated

Records Schedule applies to Major Subdivsion

Major Subdivision Department of the Navy

Schedule Subject Military Personnel

Internal agency concurrences will No

be provided

Background Information Department of the Navy Records Schedule 2015 revision - Chapter 1
Item Count

Number of Total Disposition | Number of Permanent Number of Temporary Number of Withdrawn
items Disposition ltems Disposition ltems Disposition Items

42 : 11 31 0

GAO Approval
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0001

Outline of Records Schedule Items for DAA-NU-2015-0001

Sequence Number

1 Chapter 1 - Military Personnel

1.1 1000-1 Policy, Strategy, and Planning
Disposition Authority Number: DAA-NU-2015-0001-0001

1.2 1000-2 Official Military Personnel File (OMPF)
Disposition Authority Number: DAA-NU-2015-0001-0002

1.3 1000-3 Military Personnel Information Systems Master Files
Disposition Authority Number: DAA-NU-2015-0001-0003

1.4 1000-4 Personnel Accounting (Permanent)

) Disposition Authority Number: DAA-NU-2015-0001-0004

1.5 1000-5 Awards Program
Disposition Authority Number: DAA-NU-2015-0001-0005

1.6 1000-6 Casualty Records-
Disposition Authority Number: DAA-NU-2015-0001-0006

1.7 1000-7 Training Programs and Institutions of Higher Education - Master Files
Disposition Authority Number: DAA-NU-2015-0001-0007

1.8 1000-8 Student Records - Master Files
Disposition Authority Number: DAA-NU-2015-0001-0008

1.9 1000-9: Board for Correction of Naval Records (BCNR) and Marine Corps Perfor
mance Evaluation Case Files
Disposition Authority Number: DAA-NU-2015-0001-0009

1.10 1000-12.a Visual Information - Military Personnel Recruiting - Posters
Disposition Authority Number: DAA-NU-2015-0001-0010

1.11 1000-12.b Visual Information - Military Personnel Recruiting - Non-Poster Public
ations
Disposition Authority Number: DAA-NU-2015-0001-0011

1.12 1000-12.c Visual Information - Military Personnel Recruiting - Working Files
Disposition Authority Number: DAA-NU-2015-0001-0012

1.13 1000-13 Boards, Councils, and Committees
Disposition Authority Number: DAA-NU-2015-0001-0013

1.14 1000-14 Navy Reserve Personnel Accounting
Disposition Authority Number: DAA-NU-2015-0001-0014

1.15 1000-15 Retirement Case Files, Military Personnel
Disposition Authority Number: DAA-NU-2015-0001-0015

1.16 1000-16 Research from University Students
Disposition Authority Number: DAA-NU-2015-0001-0016
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION

Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0001

1.17 1000-17 Personnel Boards and Councils - Case Files
Disposition Authority Number: DAA-NU-2015-0001-0017

1.18 1000-18 Awards - Case Files
Disposition Authority Number: DAA-NU-2015-0001-0018

1.19 1000-19 Confinement Records - Case Files
Disposition Authority Number: DAA-NU-2015-0001-0019

1.20 1000-20 Confinement Records - Brig Log
Disposition Authority Number: DAA-NU-2015-0001-0020

1.21 1000-21 Family Advocacy Case Files - Substantiated and Unsolved
Disposition Authority Number: DAA-NU-2015-0001-0021

1.22 1000-22 Education and Training Course Planning
Disposition Authority Number: DAA-NU-2015-0001-0022

1.23 1000-23 Morale and Welfare Program Management
Disposition Authority Number: DAA-NU-2015-0001-0023

1.24 1000-24 Confinement Records - Return of Personal Property
Disposition Authority Number: DAA-NU-2015-0001-0024

1.25 1000-27 Evidence of Training/Education
Disposition Authority Number: DAA-NU-2015-0001-0025

1.26 1000-28 Promotion, Advancement and Career Planning
Disposition Authority Number: DAA-NU-2015-0001-0026

1.27 1000-29 Recruiting Program Management
Disposition Authority Number: DAA-NU-2015-0001-0027

1.28 1000-30 Veteran's Educational Benefits
Disposition Authority Number: DAA-NU-2015-.0001-0028

1.29 1000-31 IMAPMIS - Tape Version of Records
Disposition Authority Number: DAA-NU-2015-0001-0029

1.30 1000-32 Active Personnel Records:
Disposition Authority Number: DAA-NU-2015-0001-0030

1.31 1000-34 General Correspondence (Military Personnel):
Disposition Authority Number: DAA-NU-2015-0001-0031

1.32 1000-35 General Operations of Military Personnel Programs:
Disposition Authority Number: DAA-NU-2015-0001-0032

1.33 1000-36 Education and Training - General Operations:
Disposition Authority Number: DAA-NU-2015-0001-0033

1.34 1000-37 Education and Training - Transitory Records:
Disposition Authority Number: DAA-NU-2015-0001-0034

1.35 1000-38 Personnel Assignments and Orders - Local Activity Copies
Disposition Authority Number: DAA-NU-2015-0001-0035
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION

Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0001
1.36 1000-39 Family Support Programs:
Disposition Authority Number: DAA-NU-2015-0001-0036
1.37 1000-40 Family Advocacy Case Files - Unsubstantiated:
Disposition Authority Number: DAA-NU-2015-0001-0037
1.38 1000-41 Personnel Discipline:
Disposition Authority Number: DAA-NU-2015-0001-0038
1.39 1000-42 Confinement Records - General Operation:
Disposition Authority Number: DAA-NU-2015-0001-0039
1.40 1000-43 Transient Records (Military Personnel):
Disposition Authority Number: DAA-NU-2015-0001-0040
1.41 1000-44 Subordinate Command Instructions and Publications
Disposition Authority Number: DAA-NU-2015-0001-0041
1.42 1000-45 Information Contributing to Official Military Personnel File (OMPF)
Disposition Authority Number: DAA-NU-2015-0001-0042

Electronic Records Archives
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority

Records Schedule: DAA-NU-2015-0001

Records Schedule Items

Sequence Number

1.1

Chapter 1 - Military Personnel .

The records described in this chapter pertain to the supervision and administration
of military personnel and military personnel affairs, including the recruiting,
classification, assignment, promotion, training, performance, and discipline of
personnel; chaplain’s activities; retirement and separation activities; and morale
and personal affairs functions.

1000-1 Policy, Strategy, and Planning
DAA-NU-2015-0001-0001

Information relating to the development, implementation, interpretation and overall
administration of Navy and Marine Corps-wide policies, procedures, strategy and
planning for programs pertaining to military personnel matters. This disposition

is limited to information accumulated in offices responsible for the establishment
and/or administration of Navy and Marine Corps personnel policies and programs
such as the Office of the Secretary, Chief of Naval Operations, Commandant of
the Marine Corps, Bureau of Naval Personnel, Navy Recruiting Command, Naval
Education and Training Command, Naval War College, Naval Academy, Chief of
Chaplains, and the Navy Reserve Force.

Final Disposition

Disposition Authority Number

Permanent

ltem Status Active

Is this item media neutral? Yes

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Yes

Do any of the records covered No

by this item exist as structured
electronic data?

Manual Title
SECNAV M-5210.1

Manual Citation
1000-1

GRS or Superseded Authority
Citation

DAL-NU-2008-0003-0005
N1-NU-86-1/1001/1
N1-NU-86-1 / 1020/1/A
N1-NU-86-1 / 1040/1
N1-NU-86-1 / 1122/1
N1-NU-86-1 / 1123/1/A
N1-NU-86-1 7/ 1511/1/A

Electronic Records Archives
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority

Records Schedule: DAA-NU-2015-0001

Disposition Instruction
Cutoff Instruction

Transfer to the National Archives
for Accessioning

Additional Information

What will be the date span of the
initial transfer of records to the
National Archives?

How frequently will your agency
transfer these records to the
National Archives?

DAL-NU-2008-0003-0015
N1-NU-86-1 / 1520/3/A
N1-NU-86-1/ 1522/1
N1-NU-86-1/ 1523/1
N1-NU-86-1/ 1530/1
N1-NU-86-1/1531/1
N1-NU-86-1/ 1730/1
N1-NU-86-1/ 1780/1
N1-NU-86-1/ 1/A
N1-NU-86-1/1/B
N1-NU-86-1/1/C
N1-NU-86-1/1/D
N1-NU-86-1/1/E
N1-NU-86-1/1/F
N1-NU-86-1/1/G
N1-NU-86-1/ 1/H
N1-NU-86-1/ 1/
N1-NU-86-1/1/J
N1-NU-86-1/1/K
N1-NU-86-1/1512/1/A

Cutoff at end of calendar year.

Transfer to the National Archives 30 year(s) after
cutoff

Unknown
This schedule revision supersedes various Navy
schedules.

Every 1 Years

Estimated Current Volume | Annual Accumulation
Electronic/Digital 50 GB 10 GB
Paper 50 Cubic feet 10 Cubic feet
Microform
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION

Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0001
Hardcopy or Analog Special
Media
1.2 1000-2 Official Military Personnel File (OMPF)

Disposition Authority Number DAA-NU-2015-0001-0002

Information that documents the career of each officer and enlisted member of the
Navy and Marine Corps from time of entry into the service until final separation
from the service. During service these records are used to manage the member's
assignments, duties, training, advancement, and type of separation. After
completion of service, they are used primarily to protect the legal and financial
rights of veterans, their families and survivors, and the U.S. Government.

Final Disposition Permanent
ltem Status Active
Is this item media neutral? Yes

Do any of the records covered Yes
by this item currently exist in

electronic format(s) other than e-

mail and word processing?

Do any of the records covered No
by this item exist as structured
electronic data?

Manual Citation Manual Title

1000-2 SECNAV M-5210.1

GRS or Superseded Authority N1-NU-86-1 / 1070/3/A

Citation N1-NU-86-1/ 1070/3/B
N1-NU-09-8 / 1770/1/A/1
DAL-NU-2013-0003-0001
N1-NU-09-8 / 1770/2/A/1
N1-NU-09-8 / 1770/2/A/2
N1-NU-09-8 / 1770/2/A/3
N1-NU-09-8 / 1770/1/A/2

Disposition Instruction

Cutoff Instruction Cutoff upon separation of service member.

Transfer to the National Archives  Transfer to the National Archives 62 year(s) after
for Accessioning cutoff

Additional Information
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION .
Request for Records Disposition Authority Records Schedule;: DAA-NU-2015-0001

What will be the date span of the Unknown
lr[l"tl?l tf‘?’;ffer:Pf f?)°°fds tothe  This schedule revision supersedes various Navy
ational Archives: schedules. Initial transfer under new schedule is
undetermined.
How frequently will your agency  Every 1 Years

transfer these records to the
National Archives?

Estimated Current Volume | Annual Accumulation
Electronic/Digital 500 GB 50 GB
Paper 200 Cubic feet 50 Cubic feet
Microform
Hardcopy or Analog Special
Media
1.3 1000-3 Military Personnel Information Systems Master Files

Disposition Authority Number DAA-NU-2015-0001-0003

Master file for military personnel information systems. Includes the Inactive
Manpower and Personnel Management Information System (IMAPMIS); which
maintains the official automated personnel records for Navy inactive reservists,
fleet reservists, and retired personnel; the Officer Personnel Information System
(OPINS), which contains the authoritative database of all active duty Navy officers
and officer candidates; the Navy Enlisted System (NES), which contains the
authoritative database for all active duty Navy enlisted personnel; and the Marine
Corps Total Force System (MCTFS), which contains the personnel and pay

data on all active and reserve Marine Corps personnel, and personnel data on
retired Marine Corps personnel System also contains mission-essential personnel
information for selected civilian employees and contractors affiliated with the
Marine Corps Career data created prior to 1988 was migrated from legacy

personnel.

Final Disposition Permanent

ltem Status Active

Is this item media neutral? No

Explanation of limitation Files are electronic in nature.

Do any of the records covered Yes
by this item currently exist in
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority

Records Schedule: DAA-NU-2015-0001

electronic format(s) other than e-
mail and word processing?

Do any of the records covered
by this item exist as structured
electronic data?

Yes

Manual Citation

Manual Title

1000-3

SECNAV M-5210.1

GRS or Superseded Authority
Citation

Disposition Instruction
Cutoff Instruction

Transfer to the National Archives
for Accessioning

Additional Information

What will be the date span of the
initial transfer of records to the
National Archives?

How frequently will your agency
transfer these records to the
National Archives?

DAL-NU-2010-0001-0001

'DAL-NU-2010-0001-0002

DAL-NU-2010-0001-0003
N1-127-09-1 / 1070/18/A
N1-NU-93-8 / 1
N1-NU-93-8 /3
N1-NU-93-8/5

Cutoff at end of Calendar year.

Transfer to the National Archives 1 year(s) after

cutoff

Unknown

This schedule revision supersedes various Navy
schedules. Initial transfer under new schedule is

unknown.
Every 1 Years

Estimated Current Volume

Annual Accumulation

Electronic/Digital

30 GB

10 GB

‘|| Paper

Microform

Hardcopy or Analog Special
Media

Electronic Records Archives
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority

Records Schedule: DAA-NU-2015-0001

1.4 1000-4 Personnel Accounting (Permanent)
Disposition Authority Number DAA-NU-2015-0001-0004
Information relating to the activity and transaction of personnel. Includes personnel
diaries, personnel transaction summaries, and the Enlisted Distribution and
Verification Report (EDVR).
Final Disposition Permanent
Item Status Active
Is this item media neutral? Yes
Do any of the records covered Yes
by this item currently exist in
electronic format(s) other than e-
mail and word processing?
Do any of the records covered Yes
by this item exist as structured
electronic data?
Manual Citation Manual Title
1000-4 SECNAV M-5210.1
G_RS_ or Superseded Authority DAA-0024-2013-0001-0001
Citation DAA-0024-2013-0001-0002
DAL-NU-2011-0009-0001
DAL-NU-2011-0009-0002
N1-NU-90-5 / 1080/3/B/1
N1-NU-90-5 / 1080/3/B/2
Disposition Instruction
Cutoff Instruction Cutoff at end of calendar year.
Transfer to the National Archives  Transfer to the National Archives 25 year(s) after
for Accessioning cutoff
Additional Information
What will be the date span of the Unknown
',[l“t;?' "aI’:fe': ofrecordstothe  This schedule revision supersedes various Navy
ational Airchives schedules. Initial transfer is undetermined.
How frequently will your agency  Every 1 Years '
transfer these records to the
National Archives?
Estimated Current Volume | Annual Accumulation
Electronic/Digital 30 10
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION

Request for Records Disposition Authority Records Schedule; DAA-NU-2015-0001
Paper 50 Cubic feet 5 Cubic feet
Microform

Hardcopy or Analog Special
Media

1.5 1000-5 Awards Program
Disposition Authority Number DAA-NU-2015-0001-0005

Information relating to recommendation, review, and approval or disapproval of
military awards. This includes but is not limited to awards program case files,
awards program master record, and related information.

Final Disposition . Permanent
Item Status Active
Is this item media neutral? Yes

Do any of the records covered Yes
by this item currently exist in

electronic format(s) other than e-

mail and word processing?

Do any of the records covered No
by this item exist as structured
electronic data?

Manual Citation Manual Title
1000-5 SECNAV M-5210.1

GRS or Superseded Authority DAL-NU-2011-0014-0001

Citation DAL-NU-2011-0014-0002
DAL-NU-2010-0008-0001
DAL-NU-2010-0003-0001
DAL-NU-2010-0003-0002
N1-NU-92-14 / 1650/1/A
N1-NU-92-14 / 1650/1/D/1
N1-NU-92-17 /1

N1-NU-06-7 / 1
N1-NU-06-7 / 2
Disposition Instruction
Cutoff Instruction Cutoff at end of calendar year.
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION .
Request for Records Disposition Authority

Records Schedule: DAA-NU-2015-0001

1.6

Transfer to the National Archives
for Accessioning

Additional Information

What will be the date span of the
initial transfer of records to the
National Archives?

How frequently will your agency
transfer these records to the
National Archives?

Transfer to the National Archives 25 year(s) after
cutoff

Unknown
This schedule revision supersedes various Navy
schedules. Initial transfer is undetermined.

Every 1 Years

Estimated Current Volume | Annual Accumulation

Electronic/Digital 10 GB 2GB

Paper 5 Cubic feet 1 Cubic feet
Microform

Hardcopy or Analog Special

Media

1000-6 Casualty Records

Disposition Authority Number

DAA-NU-2015-0001-0006

Information on individual casualties and mass casualty incidents, as well as related
casualty documents submitted to or generated by the Department of the Navy. This
includes but is not limited to: reports of death; casualty reports, and DD Form 1300

(Report of Casualty).
Final Disposition

Item Status

Is this item media neutral?

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Permanent
Active

Yes

No

Manual Citation

Manual Title

1000-6

SECNAV M-5210.1

GRS or Superseded Authority
Citation

DAL-NU-2008-0003-0006
DAL-NU-2008-0003-0009

Electronic Records Archives
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0001

17

N1-NU-86-1 /17711
N1-NU-86-1/1771/2

Disposition Instruction
Cutoff Instruction Cutoff at end of calendar year.

Transfer to Inactive Storage Transfer to National Personnel Record Center
(NPRC), 9700 Page Blvd., St. Louis, MO 63132, 3
years after cutoff.

Transfer to the National Archives  Transfer to the National Archives 25 year(s) after
for Accessioning cutoff

Additional Information

What will be the date span ofthe Unknown
:}'t:?' tral‘f:fe':Pf recordstothe  This schedule revision supersedes various Navy
ational Archives: schedules. Initial transfer is undetermined.

How frequently will your agency  Every 1 Years
transfer these records to the
National Archives?

Estimated Current Volume | Annual Accumulation
Electronic/Digital 100 GB 10 GB
Paper 100 Cubic feet 10 Cubic feet
Microform
Hardcopy or Analog Special
Media

1000-7 Training Programs and Institutions of Higher Education - Master Files
Disposition Authority Number DAA-NU-2015-0001-0007

Information relating to the overall management and organization of the programs
and planning, procedural development, progress and significant accomplishments
of academic and training programs, including the establishment, approval, and
revision of training courses, curricula, and publications; and the evaluation of
methods and results of instruction. Also includes school publications and overall
statistical data.

Final Disposition Permanent
Item Status Active
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority

Records Schedule: DAA-NU-2015-0001

Is this item media neutral?

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Do any of the records covered
by this item exist as structured
electronic data?

Yes
Yes

No

Manual Citation

Manual Title

1000-7

SECNAV M-5210.1

GRS or Superseded Authority
Citation

Disposition Instruction
Cutoff Instruction

Transfer to the National Archives
for Accessioning

Additional Information

What will be the date span of the
initial transfer of records to the
National Archives?

How frequently will your agency
transfer these records to the
National Archives?

DAL-NU-2008-0003-0004
N1-NU-86-1 / 1500/1

Cutoff at end of calendar year.

Transfer to the National Archives 25 year(s) after

cutoff

Unknown

This schedule revision supersedes various Navy
schedules. Initial transfer is undetermined.

Every 1 Years

Estimated Current Volume

Annual Accumulation

Electronic/Digital 50 GB 10 GB
Paper 50 Cubic feet 10 Cubic feet
Microform

Hardcopy or Analog Special
Media

Electronic Records Archives
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION

Request for Records Disposition Authority

Records Schedule; DAA-NU-2015-0001

Information relating to applications, registration, grades, class standings, ROTC
rosters and graduation reports for Department of the Navy students--Officers under

instruction at the Naval War College (other Naval War College student jackets
maintained under 1000-33), students at the Naval Academy, or midshipmen

enrolled at other institutions.

Final Disposition Permanent
Item Status Active
Is this item media neutral? Yes
Do any of the records covered Yes
by this item currently exist in
electronic format(s) other than e-
mail and word processing?
Do any of the records covered No
by this item exist as structured
electronic data?
Manual Citation Manual Title

1000-8

SECNAV M-5210.1

GRS or Superseded Authority
Citation

Disposition Instruction
Cutoff Instruction

Transfer to the National Archives
for Accessioning

Additional Information

What will be the date span of the
initial transfer of records to the
National Archives?

How frequently will your agency
transfer these records to the
National Archives?

N1-NU-86-1 / 1500/10/A
N1-127-09-6 / 1500/16/A/1
N1-NU-86-1/ 1520/3/B
N1-405-87-1/1/B
DAL-NU-2008-0003-0002
DAL-NU-2008-0003-0003
N1-NU-86-1 / 1533/2
N1-NU-86-1 / 1531/4/A
N1-NU-86-1/1531/4/B

Cutoff at end of calendar year.

Transfer to the National Archives 25 year(s) after
cutoff

Unknown
This schedule revision supersedes various Navy
schedules. Initial transfer is undetermined.

Every 1 Years

Electronic Records Archives
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION .
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0001

Estimated Current Volume | Annual Accumulation

Electronic/Digital 100 GB 20 GB
Paper 10 Cubic feet 2 Cubic feet
Microform

Hardcopy or Analog Special
Media

1.9 1000-9: Board for Correction of Naval Records (BCNR) and Marine Corps
Performance Evaluation Case Files

Disposition Authority Number DAA-NU-2015-0001-0009

Files consisting of all papers relating to each individual case. Includes applications
for correction of naval records, notices of waiver, instruction sheets, copies of
board briefs and recommendations, transcripts of proceedings, and certified copies
of vouchers used in payment of claims and correspondence with petitioners, naval
activities, veterans organizations, members of Congress, and others relating to
disposition of the case and to all material removed from petitioner's record after

approval.

Final Disposition Permanent
ltem Status Inactive

Is this item media neutral? Yes

Do any of the records covered Yes
by this item currently exist in

electronic format(s) other than e-

mail and word processing?

Do any of the records covered No
by this item exist as structured
electronic data?

GRS or Superseded Authority N1-NU-86-1 / 1000/4/E/1/A

Citation

Inactive Status Explanation This item is inactive because it was superseded by
New Disposition Authority Number: DAA-
NU-2019-0007-0001
Change from permanent to temporary.

Disposition Instruction

Cutoff Instruction Cutoff at case closure.
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority

Records Schedule: DAA-NU-2015-0001

Transfer to the National Archives  Transfer to the National Archives 40 year(s) after

for Accessioning cutoff

Additional Information

What will be the date span ofthe Unknown

;:l“t;?' t’?’:fer:Pf '?)"0"’3 tothe  This schedule revision supersedes various Navy

ational Archives: _schedules. Initial transfer is undetermined.

How frequently will your agency Every 1 Years

transfer these records to the

National Archives?

1.10 1000-12.a Visual Information - Military Personnel Recruiting - Posters

Disposition Authority Number DAA-NU-2015-0001-0010

Navy recruiting posters.

Final Disposition Permanent

Item Status Active

Is this item media neutral? Yes

Do any of the records covered Yes

by this item currently exist in

electronic format(s) other than e-

mail and word processing?

Do any of the records covered Yes

by this item exist as structured

electronic data?

«| Disposition Instruction

Cutoff Instruction Cutoff annually.

Transfer to Inactive Storage Transfer visual information to the DIMOC as soon
as possible, but no later than one year from date of
creation.

Transfer to the National Archives  DIMOC will cut off visual information annually.

for Accessioning DIMOC will transfer to the National Archives in five-
year blocks immediately after the end of the last year
of the block.

Additional Information

What will be the date span of the Unknown

initial transfer of records to the Initial date span not known.

National Archives?
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Regquest for Records Disposition Authority

Records Schedule: DAA-NU-2015-0001

1.11

How frequently will your agency
transfer these records to the
National Archives?

Unknown

DIMOC will transfer to the National Archives in five-
year blocks immediately after the end of the last year
of the block.

1000-12.b Visual Information - Military Personnel Recruiting - Non-Poster

Publications

Disposition Authority Number

DAA-NU-2015-0001-0011

Publications, including many in color, used for various purposes, excluding posters.

Final Disposition
ltem Status
Is this item media neutral?

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Do any of the records covered
by this item exist as structured
electronic data?

Disposition Instruction
Cutoff Instruction

Transfer to the National Archives
for Accessioning

Additional Information

What will be the date span of the
initial transfer of records to the
National Archives?

How frequently will your agency
transfer these records to the
National Archives?

Permanent
Active

Yes

Yes

Yes

Cutoff annually.

Transfer to the National Archives 25 year(s) after
cutoff

Unknown
Date span of initial transfer not known.

Every 1 Years

1000-12.c Visual Information - Military Personnel Recruiting - Working Files

Disposition Authority Number

DAA-NU-2015-0001-0012

Working files of visual materials assembled to produce publications

Final Disposition

ltem Status

Temporary

Active

Electronic Records Archives
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority

Records Schedule: DAA-NU-2015-0001

Is this item media neutral? Yes
Do any of the records covered Yes
by this item currently exist in
electronic format(s) other than e-
mail and word processing?
Do any of the records covered Yes
by this item exist as structured
electronic data?
Disposition Instruction
Retention Period Destroy when no longer needed
Additional Information _
GAO Approval Not Required
1.13 1000-13 Boards, Councils, and Committees
Disposition Authority Number DAA-NU-2015-0001-0013
Information relating to the proceedings and decisions of the Department-level
Personnel Boards, Councils and Committees. This does not include case files for
the Board of Correction of Naval Records (BCNR). BCNR case files are found in
item 1000-09.
Final Disposition Temporary
item Status Active
Is this item media neutral? Yes
Do any of the records covered Yes
by this item currently exist in
electronic format(s) other than e-
mail and word processing?
Do any of the records covered Yes
by this item exist as structured
electronic data?
Manual Citation Manual Title
1000-13 SECNAV M-5210.1
GRS or Superseded Authority N1-NU-86-1 / 1000/4/A
Citation N1-NU-86-1/ 1402/1
N1-NU-86-1/ 1420/2
Disposition Instruction
Cutoff Instruction Cutoff at end of calendar year
Retention Period Destroy 75 year(s) after cutoff
Electronic Records Archives Page 19 of 48 PDF Created on: 09/20/2019



NATIONAL ARCHIVES AND RECORDS ADMINISTRATION .
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0001

1.14

1.15

Additional Information

GAO Approval ‘Not Required
1000-14 Navy Reserve Personnel Accounting
Disposition Authority Number DAA-NU-2015-0001-0014

Information relating to accounting for Navy Reserve personnel/workforce including
but not limited to monthly statements of individual assignments, Navy Reserve drill
chits/diaries, and Navy Reserve data cards. This does not include Navy Reserve
Unit/Ship Rolls and Rosters which are included under item 1000-5, Personnel
Accounting (Permanent).

Final Disposition Temporary
ltem Status Active
Is this item media neutral? Yes

Do any of the records covered No
by this item currently exist in

electronic format(s) other than e-

mail and word processing?

Manual Citation Manual Title
1000-14 SECNAV M-5210.1

GRS or Superseded Authority N1-NU-86-1/ 1001/5/A/3
Citation N1-NU-86-1/ 10001/5/B
N1-NU-86-1/1001/6

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.
Retention Period Destroy 75 year(s) after cutoff

Additional Information

GAO Approval Not Required

1000-15 Retirement Case Files, Military Personnel
Disposition Authority Number DAA-NU-2015-0001-0015

Information relating to the retirement of service members including but not limited
to requests for separation/retirement, individual correspondence, applications for
retirement benefits, computation for notification of retirement eligibility, disability
evaluations, and related information.

Final Disposition Temporary

Item Status Active
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Request for Records Disposition Authority

Records Schedule: DAA-NU-2015-0001

Is this item media neutral?

Do any of the records covered
by this item currently exist in

electronic format(s) other than e-

mail and word processing?

Do any of the records covered
by this item exist as structured
electronic data?

Yes
Yes

Yes

Manual Citation

Manual Title

1000-15

SECNAV M-5210.1

GRS or Superseded Authority
Citation

Disposition Instruction

Cutoff Instruction

N1-NU-86-1 / 1820/1
N1-NU-98-7 / 1/A
N1-NU-98-7/1/B
N1-NU-98-7 / 1/B/1
N1-NU-98-7 / 1/B/3
N1-NU-988-7/1/C
N1-NU-07-9/1
N1-127-09-2 / 1

Cutoff at end of calendar year.

Retention Period Destroy 75 year(s) after cutoff .
Additional Information
GAO Approval Not Required
1.16 1000-16 Research from University Students
Disposition Authority Number DAA-NU-2015-0001-0016
Finalized papers from student research at Department of the Navy colleges and
universities.
Final Disposition Temporary
Item Status Active
Is this item media neutral? Yes
Do any of the records covered No
by this item currently exist in
electronic format(s) other than e-
mail and word processing?
Manual Citation Manual Title
1000-16 SECNAV M-5210.1
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Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0001

GRS or Superseded Authority N1-127-01-1/1
Citation

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.
Retention Period Destroy 30 year(s) after cutoff.

Additional Information

GAO Approval Not Required

1.17 1000-17 Personnel Boards and Councils - Case Files
Disposition Authority Number DAA-NU-2015-0001-0017

Case files and supporting information for disciplinary, clemency, parole, and
service review Boards and Councils. '

Final Disposition Temporary
Item Status Active
Is this item media neutral? Yes

Do any of the records covered No
by this item currently exist in

electronic format(s) other than e-

mail and word processing?

Manual Citation Manual Title
1000-17 SECNAV M-5210.1

G_RS' or Superseded Authority N1-NU-86-1 / 1000/4/G/1
Citation N1-NU-86-1 / 1000/4/H/1
N1-NU-86-1/1421/1/B

Disposition Instruction

Cutoff Instruction Cutoff at case closure.
Retention Period Destroy 30 year(s) after cutoff.

Additional Information

GAO Approval Not Required

1.18 1000-18 Awards - Case Files

Disposition Authority Number DAA-NU-2015-0001-0018

Awards program case files maintained by CNO, CMC and fleet commanders-in-
chief, type commanders, and unit commanding officers.

Final Disposition Temporary
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Item Status
Is this item media neutral?

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Active
Yes
No

Manual Citation

Manual Title

1000-18

SECNAV M-5210.1

GRS or Superseded Authority
Citation

Disposition Instruction
Cutoff Instruction

Retention Period

Additional Information

N1-NU-92-14 /6
N1-NU-92-14 /7
N1-NU-86-1 / 1650/1/C

Cutoff at end of calendar year.
Destroy 30 year(s) after cutoff.

GAO Approval Not Required
1.19 1000-19 Confinement Records - Case Files
Disposition Authority Number DAA-NU-2015-0001-0019
Confinement case files for courts-martial prisoners and confinement imposed by
non-judicial punishment
Final Disposition Temporary
[tem Status Active
Is this item media neutral? Yes
Do any of the records covered No
by this item currently exist in
electronic format(s) other than e-
mail and word processing?
Manual Citation Manual Title
1000-19 SECNAV M-5210.1
GRS or Superseded Authority N1-NU-10-1/ 1
Citation
Disposition Instruction
Cutoff Instruction Cutoff at prisoner release.
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1.20

1.21

Retention Period Destroy 25 year(s) after cutoff.

Additional Information

GAO Approval Not Required
1000-20 Confinement Records - Brig Log
Disposition Authority Number DAA-NU-2015-0001-0020

A chronological watch to watch accounting of significant events or actions that take
place in the Brig. Include bed checks, roll calls, staff visits and inspections, fires,
escapes, riots, suicides, change of watch, emergency drills, and similar incidents.

Final Disposition Temporary
ltem Status Active
Is this item media neutral? Yes

Do any of the records covered No
by this item currently exist in

electronic format(s) other than e-

mail and word processing?

Manual Citation Manual Title
1000-20 SECNAV M-5210.1

GRS or Superseded Authority N1-NU-93-7 / 1640/4/A
Citation

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.
Retention Period Destroy 25 year(s) after cutoff.

Additional Information

GAO Approval Not Required
1000-21 Family Advocacy Case Files - Substantiated and Unsolved
Disposition Authority Number  DAA-NU-2015-0001-0021 '

Information relating to substantiated and unsolved cases of child or spouse
maltreatment under the provisions of the Family Advocacy Program. Included

are Child/Spouse Abuse Incident Reports DD Form 2404 (Child/Spouse Abuse
Report), Standard Form 600 (Chronological Record of Medical Care), case
management summary, record of referral, extract of pertinent information from the
police reports, CID report, and other pertinent investigative reports and supportive
data, evaluation of cases, record of services and counseling provided, treatment
data and related documents. Includes central registry of family advocacy cases.

Final Disposition Temporary
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ltem Status
Is this item media neutral?

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Active
Yes
No

Manual Citation

Manual Title

1000-21

SECNAV M-5210.1

GRS or Superseded Authority
Citation

Disposition Instruction

Cutoff Instruction

Retention Period

Additional Information

NC1-NU-81-2 / 6320/3/A
N1-330-01-2 / 21/A

Cutoff at end of calendar year in which case review
committee determination was made.

Destrdy 30 year(s) after cutoff.

GAO Approval Not Required
1.22 1000-22 Education and Training Course Planning
Disposition Authority Number DAA-NU-2015-0001-0022
Information relating to the planning and development of courses and training
publications. This includes but is not limited to syllabi; lesson plans; instructional
material; and correspondence relating to the planning of courses, course material,
or training publications.
Final Disposition Temporary
Item Status Active
Is this item media neutral? Yes
Do any of the records covered Yes
by this item currently exist in
electronic format(s) other than e-
mail and word processing?
Do any of the records covered No
by this item exist as structured
electronic data?
Manual Citation Manual Title
1000-22 SECNAV M-5210.1
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Request for Records Disposition Authority . Records Schedule: DAA-NU-2015-0001

GRS or Superseded Authority N1-NU-86-1 / 1500/2

Citation N1-NU-86-1 / 1520/3/G
N1-NU-86-1 / 1550/1
N1-NU-86-1 / 1552/3/B
N1-NU-86-1 / 1554/1/A
N1-NU-89-3 / 9088/1

Disposition Instruction

Cutoff Instruction Cutoff when superseded or obsolete.
Retention Period Destroy no sooner than 10 year(s) after cutoff but .
longer retention is authorized

Additional Information

GAO Approval Not Required
1.23 1000-23 Morale and Welfare Program Management
Disposition Authority Number DAA-NU-2015-0001-0023

Information relating to the execution of plans, policies, programs, and procedures
relating to the Department of the Navy, U.S. Navy, and U.S. Marine Corps morale
and welfare program maintained by activities, departments, divisions, and other
organizational units.

Final Disposition Temporary
Item Status Active

Is this item media neutral? Yes

Do any of the records covered No

by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Manual Citation Manual Title

1000-23 SECNAV M-5210.1

G_RS' or Superseded Authority N1-NU-86-1/ 1710/2/A
Citation N1-NU-86-1/ 1746/2/A

DAA-0127-2014-0023-0002
Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.
Retention Period Destroy 10 year(s) after cutoff.

Additional Information
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Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0001
GAO Approval Not Required
124 - 1000-24 Confinement Records - Return of Personal Property

1.25

Disposition Authority Number DAA-NU-2015-0001-0024

Information pertaining to the custodianship of personal funds and property of
prisoners confined in Navy Brigs and reflecting accountability for the receipt,
disbursement, or other disbursement of such funds and property. These files
include individual and summary receipt vouchers, statement of prisoner's accounts;
petty cash vouchers; summary disbursement vouchers; record of prisoner's
personal deposit funds; requests for withdrawal and notification of expenditure of
prisoner's personal funds; prisoner's cash account records and personal property
lists; personal property transmittal slip; request slip for withdrawal of personal
property; personal property permit; request and receipt for health and comfort
supplies; activity reports; custodian's certificates; checkbooks, including cancelled
checks and check stubs; bank statements; and similar documents.

Final Disposition Temporary
ltem Status Active

Is this item media neutral? Yes

Do any of the records covered No

by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Manual Citation Manual Title

1000-24 SECNAV M-5210.1

GRS or Superseded Authority N1-NU-93-7 / 1640/7
Citation

Disposition Instruction
Cutoff Instruction Cutoff at release of prisoner.
Retention Period Destroy 10 year(s) after cutoff.

Additional Information

GAO Approval Not Required
1000-27 Evidence of Training/Education
Disposition Authority Number DAA-NU-2015-0001-0025

Information relating to attempted and/or completed training/education other

than information maintained in service record. This includes but is not limited to
transcripts, student performance records, College/Academy class rosters and
individual student jackets. Evidence of in-training service can be found in schedule
items 1000-2, OMPF and 1000-8, Student Records - Master Files.
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Records Schedule: DAA-NU-2015-0001

1.26

Final Disposition Temporary
Item Status Active
Is this item media neutral? Yes
Do any of the records covered Yes
by this item currently exist in
electronic format(s) other than e-
mail and word pracessing?
Do any of the records covered No
by this item exist as structured
electronic data?
Manual Citation Manual Title

1000-27

SECNAV M-5210.1

GRS or Superseded Authority
Citation

Disposition Instruction
Cutoff Instruction

Retention Period

Additional Information
GAO Approval

1000-28 Promotion, Advancement and Career Planning
DAA-NU-2015-0001-0026

Disposition Authority Number

N1-NU-86-1/ 1136/1/A
N1-NU-86-1/1136/1/B
N1-NU-86-1 / 1410/3/A
N1-NU-86-1/ 1533/3/B
N1-NU-86-1 / 1534/1

Cutoff at completion of training or disenroliment.

Destroy 7 year(s) after cutoff.

Not Required

Information relating to promotion, advancement, and career planning. This
includes but is not limited to examination statistics, promotion board case files, and

promotion history record.

Final Disposition Temporary

Item Status Active

Is this item media neutral? Yes

Do any of the records covered No

by this item currently exist in

electronic format(s) other than e-

mail and word processing?

Manual Citation Manual Title

Electronic Records Archives

Page 28 of 48

PDF Created on: 09/20/2019



NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority

Records Schedule; DAA-NU-2015-0001

1000-28

SECNAV M-5210.1

GRS or Superseded Authority
Citation

Disposition Instruction
Cutoff Instruction

Retention Period

Additional Information

N1-NU-86-1 / 1000/4/F
N1-NU-86-1 / 1400/4/A
N1-NU-86-1 / /1400/4/B
N1-NU-86-1 / 1400/4/E
N1-NU-92-11 /1
N1-NU-86-1/ 1421/1/A
N1-NU-86-1/1421/1/C
N1-NU-86-1 / 1426/1
N1-NU-86-1/ 1427/1

Cutoff at end of calendar year.
Destroy 7 year(s) after cutoff.

GAO Approval Not Required
1.27 1000-29 Recruiting Program Management
Disposition Authority Number DAA-NU-2015-0001-0027
Information relating to the operation of the recruiting program. This includes but
is not limited to project case files, pre-enlistment/enlistment papers, applications,
individual applicant data cards (summaries), and correspondence relating to
internal investigations of recruiting irregularities.
Final Disposition Temporary
ltem Status Active
Is this item media neutral? Yes
Do any of the records covered No
by this item currently exist in
electronic format(s) other than e-
mail and word processing?
Manual Citation Manual Title
1000-29 SECNAV M-5210.1
G_RS_ or Superseded Authority N1-NU-86-1/1120/2
Citation N1-NU-86-1/1121/2
N1-NU-86-1/1131/1
NC1-24-80-1 /1
N1-NU-86-1 / 1133/4/A
N1-NU-86-1/ 1133/4/B
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N1-NU-86-1/1137/1/B

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.
Retention Period Destroy 5 year(s) after cutoff.

Additional Information

GAO Approval Not Required

1.28 1000-30 Veteran's Educational Benefits

Disposition Authority Number DAA-NU-2015-0001-0028

Information relating to veteran's educational benefits including correspondence
with veterans, the Department of the Navy, Department of Veteran's Affairs, and
veterans organizations and associations.

Final Disposition Temporary
ltem Status Active
Is this item media neutral? Yes

Do any of the records covered No
by this item currently exist in

electronic format(s) other than e-

mail and word processing?

Manual Citation Manual Title

1000-30 SECNAV M-5210.1

GRS or Superseded Authority N1-NU-86-1 / 1780/6
Citation

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.
Retention Period Destroy 4 year(s) after cutoff

Additional Information

GAO Approval Not Required
1.29 1000-31 IMAPMIS - Tape Version of Records
Disposition Authority Number DAA-NU-2015-0001-0029

Tape version of records for Inactive Manpower and Personnel Management
Information System (IMAPMIS).

Final Disposition Temporary
Item Status Active
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Is this item media neutral?

Explanation of limitation

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Do any of the records covered
by this item exist as structured
electronic data?

No

This schedule item is based on a legacy schedule
for IMAPMIS (Inactive Manpower and Personnel
Management Information System) which includes
schedules for tape version of the records which does
not conform to GRS.

Yes

Yes

Manual Citation

Manual Title

1000-31

SECNAV M-5210.1

GRS or Superseded Authority
Citation

Disposition Instruction
Cutoff Instruction

Retention Period

Additional Information

N1-NU-93-8 / 17/D/3
N1-NU-93-8 / 17/E/3

Cutoff at end of calendar year.
Destroy 6 year(s) after cutoff.

GAO Approval Not Required

1.30 1000-32 Active Personnel Records:
Disposition Authority Number DAA-NU-2015-0001-0030
Information used for reference while military personnel are active which is not
included in Official Military Personnel File (OMPF) upon separation. This includes
but is not limited to evaluation reports, career counselor records, routine out-
processing documentation, and related information.
Final Disposition Temporary
Item Status Active
Is this item media neutral? Yes
Do any of the records covered No
by this item currently exist in
electronic format(s) other than e-
mail and word processing?
Manual Citation Manual Title
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1000-32

SECNAV M-5210.1

GRS or Superseded Authority

Citation

Disposition Instruction
Cutoff Instruction

Retention Period

Additional Information

DAA-428-2012-0004-0006
N1-127-09-7 / 1
N1-NU-86-1 7/ 1230/3/A
N1-NU-86-1 / 1220/3/B
N1-NU-86-1 / 1230/3/B
N1-NU-86-1 / 1300/2
N1-127-08-6 / 1
N1-NU-86-1/ 1320/3
N1-NU-86-1 /7 1426/2/A
N1-NU-86-1/ 1616/3/A
N1-NU-86-1 / 1900/4

Cutoff upon separation of individual.

Destroy 5 year(s) after cutoff.

GAO Approval Not Required
1.31 1000-34 General Correspondence (Military Personnel):
Disposition Authority Number DAA-NU-2015-0001-0031
Information accumulated in connection with the routine, day-to-day, administration
and operation of Navy and Marine Corps military personnel programs.
Final Disposition ' Temporary
Item Status Active
Is this item media neutral? Yes
Do any of the records covered No
by this item currently exist in
electronic format(s) other than e-
mail and word processing?
Manual Citation Manual Title
1000-34 SECNAV M-5210.1
G_RS' or Superseded Authority DAA-0428-201 2-0004-0002
Citation DAA-0428-2012-0004-0003
N1-NU-86-1 / 1000/2/A
N1-NU-86-1 / 1000/2/B
N1-NU-86-1 / 1000/2/C
N1-NU-86-1 / 1000/2/D
N1-NU-86-1 / 1000/2/E
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N1-NU-86-1 / 1000/2/F
N1-NU-86-1 / 1000/3/A
N1-NU-86-1 / 100/3/B
N1-NU-86-1 / 1000/4/B
N1-NU-86-1 /1000/4/C
N1-NU-86-1 / 1000/5
N1-NU-86-1/ 1001/2
N1-NU-86-1 / 1001/4
N1-NU-86-1/ 1001/3
N1-NU-86-1/ 1010/1
N1-NU-86-1 / 1020/1/B
N1-NU-86-1 / 1040/2
N1-NU-86-1 / 1080/1
N1-NU-86-1 / 1100/1
N1-NU-86-1/ 1110/1
N1-NU-92-10/1110/3
N1-NU-86-1/1111/1
N1-NU-86-1 / 1120/1
N1-NU-86-1/1121/1
N1-NU-86-1/ 1122/2
N1-NU-86-1 / 1130/1
N1-NU-86-1/ 1131/3
N1-NU-86-1/ 1132/1
N1-NU-86-1/ 1133/
N1-NU-86-1/ 1134/1
N1-NU-92-10/ 1137/1/A
N1-NU-86-1 / 1140/1
N1-NU-86-1/1141/1/B
N1-NU-86-1 / 1144/1
N1-NU-86-1 / 1150/1
N1-NU-86-1/ 1152/1
N1-NU-86-1/ 1153/1
N1-NU-86-1/ 1154/1
N1-NU-86-1/ 1155/1
N1-NU-86-1/ 1156/1
N1-NU-86-1/ 1210/1
N1-NU-86-1 / 1221/
N1-NU-86-1/ 1223/1
N1-NU-86-1/ 1231/1
N1-NU-86-1 / 1236/1
N1-NU-86-1 / 1300/1
N1-NU-86-1 / 1306/1
N1-NU-86-1 / 1330/1
N1-NU-86-1/ 1331/1
N1-NU-86-1 / 1336/1
N1-NU-86-1 / 1400/1
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N1-NU-86-1 / 1401/1
N1-NU-86-1/ 1412/1
N1-NU-86-1/1414/1
N1-NU-86-1/ 1416/1
N1-NU-86-1/ 1420/1
N1-NU-86-1/ 1430/1
N1-NU-86-1 / 1440/1
N1-NU-86-1/1510/1
N1-NU-86-1/1510/2/B
N1-NU-86-1/ 1510/4
N1-NU-86-1/ 1511/2
N1-NU-86-1 / 1512/2/A
N1-NU-86-1/1513/2
N1-NU-86-1/1514/1
N1-NU-86-1/ 1520/1
N1-NU-86-1/1521/1
N1-NU-86-1 / 1522/2/A
N1-NU-86-1 / 1523/2/A
N1-NU-86-1 / 1530/2/A
N1-NU-86-1 / 1530/2/B
N1-NU-86-1 / 1532/1
N1-NU-86-1 / 1533/1
N1-NU-86-1 / 1540/1
N1-NU-86-1/ 1541/1/A
N1-NU-86-1/ 1552/3/A
N1-NU-86-1/ 1553/1
N1-NU-86-1 / 1560/1
N1-NU-86-1 / 1580/1
N1-NU-86-1 / 1600/1
N1-NU-86-1 / 1601/1
N1-NU-86-1 / 1610/1
N1-NU-86-1/1611/1
N1-NU-86-1/1616/1
N1-NU-86-1 / 1620/1
N1-NU-86-1 /7 1621/1
N1-NU-86-1 / 1626/1
N1-NU-86-1 / 1630/1
N1-NU-93-7 / 1640/1
N1-NU-92-14 /4
N1-NU-86-1/1700/1
N1-NU-86-1/ 1700/2/A
N1-NU-86-1/1700/3
N1-NU-86-1 /17101
N1-NU-86-1/1710/3
N1-NU-86-1/ 1710/4
N1-NU-86-1 / 1700/4
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N1-NU-86-1/ 1730/2
N1-NU-86-1/ 1730/3
N1-NU-86-1/ 1742/1
N1-NU-86-1/ 1746/1
N1-NU-86-1/ 1746/3
N1-NU-86-1/ 1752/2
N1-NU-86-1 / 1900/1
N1-NU-86-1 / 1760/1
Disposition Instruction
Cutoff Instruction Cutoff at end of calendar year.
Retention Period Destroy 3 year(s) after cutoff.
Additional Information
GAO Approval Not Required
1.32 1000-35 General Operations of Military Personnel Programs:
Disposition Authority Number DAA-NU-2015-0001-0032
Information relating to general personnel transactions and the day-to-day
administration and operation of personnel programs. This includes but is not
limited to inspections and surveys, attendance, leave and liberty, subsistence
and quarters reports, clothing issue, receipts for services, physical fithess
and swimming, promotion and advancement requests, exams, appeals,
recommendations for awards and supporting documentation, separation, and
recruiting.
Final Disposition Temporary
ltem Status Active
Is this item media neutral? Yes
Do any of the records covered Yes
by this item currently exist in
electronic format(s) other than e-
mail and word processing?
Do any of the records covered No
by this item exist as structured
electronic data?
Manual Citation Manual Title
1000-35 SECNAYV M-5210.1
GBS_ or Superseded Authority N1-NU-86-1 / 1000/4/D
Citation NC1-NU-85-1 / 1000/4/1/1
N1-NU-86-1/1010/3
N1-NU-86-1 / 1050/2
Electronic Records Archives Page 35 of 48 PDF Created on: 09/20/2019




NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0001

N1-NU-98-6 / 1050/4/A
N1-NU-98-6 / 1050/4/B
N1-NU-98-6 / 1050/4/C
N1-NU-86-1/ 1070/6/B
N1-NU-86-1/ 1070/10/A
N1-NU-86-1 / 1070/10/B
N1-NU-86-1/ 1070/12/A
N1-NU-86-1 / 1070/14
N1-NU-86-1/ 1070/15/A
N1-NU-86-1/1080/2/B
N1-NU-86-1 / 1080/4/A
N1-NU-86-1 / 1080/7
N1-NU-86-1/ 1154/3
N1-NU-86-1/1331/2
N1-NU-86-1 / 1400/4/C
N1-NU-86-1/ 1400/4/D
N1-NU-86-1/ 1410/2
N1-NU-86-1/ 1410/3/B
N1-NU-86-1/1414/2
N1-NU-86-1 / 1440/2
N1-NU-86-1/ 1440/3
N1-NU-86-1/ 1440/4
N1-NU-86-1 / 1650/1/F
N1-NU-92-14/5
N1-NU-86-1/ 1700/5
N1-NU-86-1 / 1730/4/A
N1-NU-86-1/ 1730/4/B
N1-NU-86-1/ 1730/4/C
N1-NU-86-1/ 1730/4/D
N1-NU-86-1/ 1742/2
N1-NU-86-1 / 1900/3
N1-127-08-1/ 1900/7/A
N1-NU-86-1/1110/2
N1-NU-86-1/1133/2
N1-NU-86-1/1142/1
N1-NU-86-1/ 1143/1
N1-NU-86-1/1152/2
N1-NU-86-1/1152/3
N1-NU-86-1/ 1156/2

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.
Retention Period Destroy 3 year(s) after cutoff.

Additional Information
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION

Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0001
GAO Approval Not Required
1.33 1000-36 Education and Training - General Operations:

Disposition Authority Number DAA-NU-2015-0001-0033

Information relating to the routine operations of education and training programs.
This includes but is not limited to requests for training, applications for enroliment,
entrance examinations, placement and aptitude tests, enroliment logs, training
duty orders, course preparation, attendance records, course evaluations, instructor
reports, attrition reports, student quota records, and other similar education and
training program reports.

Final Disposition Temporary
Item Status Active

Is this item media neutral? Yes

Do any of the records covered No

by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Manual Citation Manual Title .
1000-36 SECNAV M-5210.1

GRS or Superseded Authority N1-NU-86-1 /-1500/2

Citation N1-NU-86-1 / 1500/3
N1-NU-86-1 / 1500/14/A
N1-NU-86-1 / 1500/1/A/2
N1-NU-86-1/ 1543/1
N1-NU-86-1/ 1551/2/A
N1-NU-86-1/ 1552/2
N1-NU-86-1 / 1560/1
N1-NU-89-5 / 3505/1
N1-NU-89-5 / 3505/2

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.
Retention Period Destroy 3 year(s) after cutoff.

Additional Information

GAO Approval Not Required
1.34 1000-37 Education and Training - Transitory Records:
Disposition Authority Number DAA-NU-2015-0001-0034
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0001

Information relating to the routine operation of education and training programs
with minimal or no documentary or evidential value.

Final Disposition Temporary
item Status Active
Is this item media neutral? Yes

Do any of the records covered No
by this item currently exist in

electronic format(s) other than e-

mail and word processing?

Manual Citation Manual Title

1000-37 SECNAV M-5210.1
G_RS_ or Superseded Authority N1-NU-86-1 / 1500/5 /
Citation N1-NU-86-1 / 1500/11A

N1-NU-86-1 / 1500/14/B
N1-NU-86-1 / 1510/3/B
N1-NU-92-9 / 1320/4/B
N1-NU-86-1/ 1500/4
N1-NU-86-1 / 1500/6
N1-NU-86-1 / 1500/8
N1-NU-86-1 / 1500/12
N1-NU-86-1 / 1500/13
N1-NU-86-1 / 1500/15/A/1
N1-NU-86-1 / 1500/15/B
N1-NU-86-1/ 1510/2/A
N1-NU-86-1 / 1510/3/A
N1-NU-86-1 7/ 1513/1
N1-NU-86-1/ 1520/3/C
N1-NU-86-1 / 1520/3/E
N1-NU-86-1 / 1530/3
N1-NU-86-1/ 1531/2
N1-NU-86-1/ 1533/4
N1-NU-86-1/ 1570/2
N1-NU-86-1/1571/1
N1-NU-89-6 / 3740
N1-NU-89-5 / 3760/11

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.
Retention Period Destroy 1 year(s) after cutoff.

Additional Information
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION

Records Schedule: DAA-NU-2015-0001

Request for Records Disposition Authority

1.35

1.36

GAO Approval

Not Required

1000-38 Personnel Assignments and Orders - Local Activity Copies

Disposition Authority Number

DAA-NU-2015-0001-0035

Copies of information relating to personnel assignments and orders retained at the
local activity or office. This includes but is not limited to orders, strength reports,
intra-activity assignment records, and distribution control reports.

Final Disposition
Item Status

Is this item media neutral?

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-

mail and word processing?

Temporary
Active

Yes

No

Manual Citation

Manual Title

1000-38

SECNAV M-5210.1

GRS or Superseded Authority

Citation

Disposition Instrugtion
Cutoff Instruction

Retention Period

Additional Information
GAO Approval

DAA-0024-2013-0001-0003
N1-NU-86-1/1001/7
N1-NU-92-3 / 1040/3
N1-NU-86-1/1210/2
N1-NU-86-1/1221/2
N1-NU-86-1 / 1300/3
N1-NU-86-1 / 1300/4
N1-NU-86-1 / 1301/1/A
N1-NU-86-1 / 1306/2
N1-NU-86-1 / 1320/1
N1-NU-86-1 / 1320/2

Cutoff at end of calendar year
Destroy 3 year(s) after cutoff

Not Required

1000-39 Family Support Programs:

Disposition Authority Number

DAA-NU-2015-0001-0036

Information pertaining to the administration of various appropriated/non-
appropriated DON Family Support Programs. Includes, but not limited to, volunteer
files, voluntary clinical counseling records, personnel accountability and locator
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION ,
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0001

1.37

records, assessment records, Child and Youth Program records and Transitioning
Service Member Program records.

Final Disposition Temporary
Item Status Active
Is this item media neutral? Yes

Do any of the records covered No
by this item currently exist in

electronic format(s) other than e-

mail and word processing?

Manual Citation Manual Title
1000-39 SEC.NAV M-5210.1

GRS or Superseded Authority DAA-0428-2012-0004-0004
Citation DAA-0428-2012-0004-0005
DAA-0428-2012-0004-0007
DAA-0428-2012-0004-0008
DAA-0428-2012-0004-0009
DAA-0428-2012-0004-0010
DAA-0428-2012-0004-0011

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year or when individual
leaves the program.
Retention Period Destroy 36 year(s) after cutoff.

Additional Information

GAO Approval Not Required
1000-40 Family Advocacy Case Files - Unsubstantiated:
Disposition Authority Number DAA-NU-2015-0001-0037

Case files relating to unsubstantiated cases of child or spouse maltreatment under
the provisions of the Family Advocacy Program. Included are Child/Spouse Abuse
Incident Reports DD Form 2404 (Child/Spouse Abuse Report), Standard Form 600
(Chronological Record of Medical Care), case management summary, record of
referral, extract of pertinent information from the police reports, CID report, and
other pertinent investigative reports and supportive data, evaluation of cases,
record of services and counseling provided, treatment data and related documents.

Final Disposition Temporary
Item Status Active
Is this item media neutral? Yes
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority

Records Schedule: DAA-NU-2015-0001

Do any of the records covered No
by this item currently exist in
electronic format(s) other than e-
mail and word processing?
Manual Citation Manual Title
1000-40 SECNAV M-5210.1
Disposition Instruction
Cutoff Instruction Cut off after the end of the calendar year in which the
case review committee determination was made.
Retention Period Destroy 2 year(s) after cutoff.
Additional Information
GAO Approval Not Required
1.38 1000-41 Personnel Discipline:
Disposition Authority Number DAA-NU-2015-0001-0038
Information relating to discipline of military personnel. This includes but is not
limited to reports. of desertion, punishment book, infractions reports, brig and
confinement records.
Final Disposition Temporary
ltem Status Active
Is this item media neutral? Yes
Do any of the records covered No
by this item currently exist in
electronic format(s) other than e-
mail and word processing?
Manual Citation Manual Title
1000-41 SECNAYV M-5210.1
G_RS‘ or Superseded Authority N1-NU-86-1 / 1050/3
Citation N1-NU-86-1 / 1620/6/A/1
N1-NU-86-1 / 1620/6/A/2
N1-NU-86-1 / 1620/6/B
N1-NU-86-1 / 1620/2
N1-NU-86-1 / 1620/5
N1-NU-86-1 / 1620/8
N1-NU-86-1 / 1626/2
Disposition Instruction
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION

Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0001
Cutoff Instruction Cutoff at completion of punishment.
Retention Period Destroy 2 year(s) after cutoff.

Additional Information

GAO Approval Not Required
1.39 1000-42 Confinement Records - General Operation:
Disposition Authority Number DAA-NU-2015-0001-0039

Information relating to the general operation of brigs and prisons. Includes, but not
limited to, brig logs: disciplinary log, visitor's log, privileged correspondence log,
medical log; and monthly report of prisoners received and released.

Final Disposition Temporary
Item Status Active
Is this item media neutral? Yes

Do any of the records covered No
by this item currently exist in

electronic format(s) other than e-

mail and word processing?

Manual Citation Manual Title
1000-42 SECNAV M-5210.1

GRS or Superseded Authority N1-NU-93-7 / 1640/4/B

Citation N1-NU-93-7 / 1640/4/C
N1-NU-93-7 / 1640/4/D
N1-NU-93-7 / 1640/4/E
N1-NU-93-7 / 1640/5

Disposition Instruction

Cutoff Instruction _ Cutoff at end of calendar year.
Retention Period Destroy 3 year(s) after cutoff.

Additional Information

GAO Approval Not Required
1.40 1000-43 Transient Records (Military Personnel):
Disposition Authority Number DAA-NU-2015-0001-0040

Information related to military personnel that has minimal or no documentary or
evidential value. This includes but is not limited to internal reports and controls
(checklists, tabulations), temporary command files, local personnel rosters,
receipts for service, room and meal assignments, local daily personnel diaries/
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0001

reports, requests or recommendations for promotion or reassignment, and reports
of minor offenses.

Final Disposition Temporary
item Status Active
Is this item media neutral? Yes

Do any of the records covered No
by this item currently exist in

electronic format(s) other than e-

mail and word processing?

Manual Citation Manual Title
1000-43 SECNAV M-5210.1

GRS or Superseded Authority N1-NU-86-1 / 1000/4/E/2

Citation N1-NU-86-1 / 1000/4/G/2
N1-NU-86-1 / 1000/4/H/2
N1-NU-86-1 / 1000/6
N1-NU-86-1 / 1010/2
N1-NU-86-1 / 1070/5/A
N1-NU-86-1 / 1070/6/A
N1-NU-86-1 / 1070/7
N1-NU-86-1 / 1070/8
N1-NU-86-1 / 1070/11
N1-NU-86-1/ 1070/13
N1-NU-86-1 / 1080/8
N1-NU-86-1 / 1080/9
N1-NU-86-1/ 1131/4
N1-NU-86-1 / 1230/
N1-NU-92-9 / 1320/4/A
N1-NU-86-1 / 1400/2
N1-NU-86-1 / 1400/3
N1-NU-86-1/ 1410/
N1-NU-86-1/ 1418/3
N1-NU-86-1 / 1430/2
N1-NU-86-1 / 1430/3
N1-NU-86-1 / 1552/3/C
N1-NU-86-1 / 1552/3/E
N1-NU-86-1 / 1620/3/B
N1-NU-86-1 / 1620/7

Disposition Instruction

Retention Period Destroy immediately after 6 months.

Additional Information
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Request for Records Disposition Authority

Records Schedule: DAA-NU-2015-0001

GAO Approval Not Required
1.41 1000-44 Subordinate Command Instructions and Publications
Disposition Authority Number DAA-NU-2015-0001-0041
Implementing directives and instructions issued or maintained by subordinate
commands.
Final Disposition Temporary
ltem Status Active
Is this item media neutral? Yes
Do any of the records covered No
by this item currently exist in
electronic format(s) other than e-
mail and word processing?
Manual Citation Manual Title
1000-44 SECNAV M-5210.1
GRS or Superseded Authority DAA-0428-2012-0004-0001
Citation
Disposition Instruction
Retention Period Destroy when canceled or superseded.
Additional Information
GAO Approval Not Required
1.42 1000-45 Information Contributing to Official Military Personnel File (OMPF)
Disposition Authority Number DAA-NU-2015-0001-0042
Information which only contributes to entries in the individual OMPF. This includes
but is not limited to clothing issue records, individual classification, evaluation
worksheets and reports, evidence of training, examination scores, and temporary
assignments.
Final Disposition Temporary
Item Status Active
Is this item media neutral? Yes
Do any of the records covered No
by this item currently exist in
electronic format(s) other than e-
mail and word processing?
Manual Citation Manual Title
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Request for Records Disposition Authority

Records Schedule: DAA-NU-2015-0001

1000-45

SECNAV M-5210.1

GRS or Superseded Authority
Citation

Disposition Instruction

Retention Period

Additional Information
GAO Approval

N1-NU-86-1/1070/15/B
N1-NU-86-1 / 1220/1
N1-NU-86-1 / 1220/2
N1-NU-86-1 / 1220/3/A
N1-NU-86-1 / 1230/2
N1-NU-86-1/ 1410/4
N1-NU-86-1 7 1418/1
N1-NU-86-1 / 1418/2
N1-NU-86-1 / 1418/4
N1-NU-86-1/1421/2/D
N1-NU-86-1/ 1500/7
N1-NU-86-1/1571/3
N1-NU-86-1/1616/2
N1-NU-86-1/1616/3/B
N1-NU-86-1/1810/1
N1-NU-86-1 / 1900/2/B
N1-NU-86-1 / 1900/5

Destroy when information entered into service record.

Not Required
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority

Records Schedule: DAA-NU-2015-0001

Agency Certification

| hereby certify that | am authorized to act for this agency in matters pertaining to the disposition of its records and that the records
proposed for disposal in this schedule are not now needed for the business of the agency or will not be needed after the retention
periods specified.

Signatory Information

Date Action By Title Organization
07/30/2015 |Certify Joel Westphal Deputy Director, Dir | Department of the Navy
ectives and Records |- Department of the
Management Navy
03/01/2016 |Return for Revisio |Steven Rhodes |Senior Appraisal Arc |National Archives and
n hivist Records Administration
- Records Management
Services
04/27/2016 | Submit For Certific | Joel Westphal Deputy Director, Dir | Department of the Navy
ation ectives and Records |- Department of the
Management Navy
04/27/2016 | Certify Joel Westphal |Deputy Director, Dir | Department of the Navy
ectives and Records |- Department of the
Management Navy
06/16/2016 |Return for Revisio |Steven Rhodes |Senior Appraisal Arc | National Archives and
n hivist Records Administration
- Records Management
Services
08/29/2016 |Return for Revisio |Steven Rhodes |Senior Appraisal Arc | National Archives and
n hivist Records Administration
- Records Management
Services
11/16/2016 | Submit For Certific | Brent Dockter Records Manageme |Chief of Naval
ation nt Analyst Operations staff -
DNS-5
11/21/2016 | Certify Maurice King Supervisory Manage | Assistant for
ment Analyst Administration -
Directives and Records
Management Division
06/06/2017 |Return for Revisio |Steven Rhodes |Senior Appraisal Arc | National Archives and
n hivist Records Administration
- Records Management
Services
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Request for Records Disposition Authority

Records Schedule; DAA-NU-2015-0001

08/11/2017 | Submit for Concur |Steven Rhodes |Senior Appraisal Arc | National Archives and
rence hivist Records Administration
- Records Management
Services
08/14/2017 |Concur Margaret Director of Records |National Records
Hawkins Management Servic |Management Program
es - ACNR Records
Management Serivces
08/14/2017 |Concur Margaret Director of Records |National Records
: . Hawkins Management Servic |Management Program
es - ACNR Records
. Management Serivces
08/15/2017 |Approve David Ferriero | Archivist of the Unite | Office of the Archivist -
, d States Office of the Archivist
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Issic/No.

i Series Title

Description of Records

Cutoff

Disposition

1000

[military Personnel:

The records described in this chapter pertain to the supervision and administration
of military personnel and military personnel affairs, including the recruiting,
classification, assignment, promotion, training, performance, and discipline of

| s activities; and separatlon activities; and morale and

« ahanlain’.

personal affairs functions.

N/A

N/A

N/A

N/A

1000-1

Policy, Strategy, and Planning

Information relating to the development, implementation, Interpretation and
overall administration of Navy and Marine Corps-wide policles, procedures, strategy
and planning for programs pertalning to military personnel matters, This disposition
is limited to Information accumulated in offices responsible for the establishment
and/or administration of Navy and Marine Corps p | policies and prog!

such as the Office of the Secretary, Chief of Naval Operations, Commandant of the
Marine Corps, Bureau of Naval Personnel, Navy Recruiting Command, Naval
Education and Tralning Command, Naval War College, Naval Academy, Chief of
Chaplains, and the Navy Reserve Force.

PERMANENT: Cutoff at CY.
Transfer to the National
Archives 30 years after cutoff.

1000.13

GENERAL MILITARY PERSONNEL [INCLUDE
MARINE CORPS STANDARD OPERATING
PROCEDURES (SOP'S) RECORDS

T AL AR P 4 TUI ERECOKDS TOTHE
DEVELOPMENT, IMPLEMENTATION, INTERPRETATION AND OVERALL ADMINISTRATION OF NAVY AND
MARINE CORPS-WIDE POLICIES, PROCEDURES AND PROGRAMS PERTAINING TO MILITARY PERSONNEL
MATTERS. THESE RECORDS ARE ACCUMULATED ONLY IN OFFICES RESPONSIBLE FOR THE
ESTABLISHMENT AND/OR ADMINISTRATION OF NAVY AND MARINE CORPS-WIDE PERSONNEL POLICIES
AND PROGRAMS, SUCH AS: THE OFFICE OF THE SECRETARY, THE CHIEF OF NAVAL OPERATIONS, THE

CC NT OF THE MARINE CORPS, THE BUREAU OF NAVAL PERSONNEL, THE NAVY RECRUITING
(COMMAND, THE CHIEF OF NAVAL PERSONNEL, THE CHIEF OF NAVAL EDUCATION AND TRAINING AND
ITHE NAVAL RESERVE FORCE {(FORMERLY CHIEF OF NAVAL RESERVE), RECORDS RELATE TO SUCH
MATTERS AS:

a. Navy and Marine Corps-wide policies and the fons of Navy P

Boards and Coundils, including the Board for the Correction of Naval Records and Officer Promotion

Cut off annually. Transfer to

Washington National Records Center
{WNRC) when 4 years old. Transfer to
National Archives when 30 years old,

N1-NU-86-1/1/A

DAL-NU-2008-0003
0005

1000.1b

GENERAL MILITARY PERSONNEL (INCLUDE
MARINE CORPS STANDARD OPERATING
PROCEDURES (SOP'S) RECORDS

el NGV P! ERECURDS RELATING TUTHE
DEVELOPMENT, IMPLEMENTATION, INTERPRETATION AND OVERALL ADMINISTRATION OF NAVY AND
MARINE CORPS-WIDE POLICIES, PROCEDURES AND PROGRAMS PERTAINING TO MILITARY PERSONNEL
MATTERS. THESE RECORDS ARE ACCUMULATED ONLY IN OFFICES RESPONSIBLE FOR THE
ESTABLISHMENT AND/OR ADMINISTRATION OF NAVY AND MARINE CORPS-WIDE PERSONNEL POLICIES
[AND PROGRAMS, SUCH AS: THE OFFICE OF THE SECRETARY, THE CHIEF OF NAVAL OPERATIONS, THE

C NT OF THE MARINE CORPS, THE BUREAU OF NAVAL PERSONNEL, THE NAVY RECRUITING

(= THE CHIEF OF NAVAL PERSONNEL, THE CHIEF OF NAVAL EDUCATION AND TRAINING AND
'THE NAVAL RESERVE FORCE (FORMERLY CHIEF OF NAVAL RESERVE). RECORDS RELATE TO SUCH
MATTERS AS:

b, Navy and Marine Corps-wide policies and procedures governing the classification, assignment,

Cut off annually. Transfer to
'Washington National Records Center
(WNRC) when & years old. Transfer to
National Archives when 30 years old.

N1-NU-86-1/ 1/B

DAL-NU-2008-0003
0005

1000.1c

GENERAL MILITARY PERSONNEL (INCLUDE
MARINE CORPS STANDARD OPERATING
PPROCEDURES {SOP'S} RECORDS

EMMOTART LA TRREE PRATRAIPRORIARN EORES I e wecoRDS TOTHE
DEVELOPMENT, IMPLEMENTATION, INTERPRETATION AND OVERALL ADMINISTRATION OF NAVY AND
MARINE CORPS-WIDE POLICIES, PROCEDURES AND PROGRAMS PERTAINING TO MILITARY PERSONNEL
MATTERS. THESE RECORDS ARE ACCUMULATED ONLY IN OFFICES RESPONSIBLE FOR THE
ESTABLISHMENT AND/OR ADMINISTRATION OF NAVY AND MARINE CORPS-WIDE PERSONNEL POLICIES
AND PROGRAMS, SUCH AS: THE OFFICE OF THE SECRETARY, THE CHIEF OF NAVAL OPERATIONS, THE

C NT OF THE MARINE CORPS, THE BUREAU OF NAVAL PERSONNEL, THE NAVY RECRUITING
'COMMAND, THE CHIEF OF NAVAL PERSONNEL, THE CHIEF OF NAVAL EDUCATION AND TRAINING AND
THE NAVAL RESERVE FORCE (FORMERLY CHIEF OF NAVAL RESERVE). RECORDS RELATE TO SUCH
MATTERS AS:

c. Navy-wide policies and procedures established by Chief of Naval Reserve governing the

oMl Regasia.

Cut off annually. Transfer to
'Washington National Records Center
(WNRC) when 4 years old. Transfer to
National Archives when 30 years old.

N1-NU-86-1/1/C

DAL-NU-2008-0003
0005

1000.1d

'GENERAL MILITARY PERSONNEL (INCLUDE
MARINE CORPS STANDARD OPERATING
PROCEDURES (SOP'S) RECORDS

1. MILITARY PERSONNEL PRIMARY PROGRAM CORRESPONDENCE RECORDS RELATING TO THE
DEVELOPMENT, IMPLEMENTATION, INTERPRETATION AND OVERALL ADMINISTRATION OF NAVY AND
MARINE CORPS-WIDE POLICIES, PROCEDURES AND PROGRAMS PERTAINING TO MILITARY PERSONNEL
MATTERS. THESE RECORDS ARE ACCUMULATED ONLY IN OFFICES RESPONSIBLE FOR THE
ESTABLISHMENT AND/OR ADMINISTRATION OF NAVY AND MARINE CORPS-WIDE PERSONNEL POLICIES
AND PROGRAMS, SUCH AS: THE OFFICE OF THE SECRETARY, THE CHIEF OF NAVAL OPERATIONS, THE

(= OF THE MARINE CORPS, THE BUREAU OF NAVAL PERSONNEL, THE NAVY RECRUITING

C THE CHIEF OF NAVAL PERSONNEL, THE CHIEF OF NAVAL EDUCATION AND TRAINING AND
ITHE NAVAL RESERVE FORCE (FORMERLY CHIEF OF NAVAL RESERVE). RECORDS RELATE TO SUCH
MATTERS AS:

d, Navy and Marine Corps-wide policles governing the wearing of Naval and Marine Corps accessories.

Cut off annually. Transfer to

{Washington Nationa! Records Center

(WNRC) when 4 years old. Transfer to
National Archives when 30 years old.

N1-NU-86-1/1/D

DAL-NU-2008-0003
0005




SSIC/No.

Series Title

Description of Records

Cutoff

Disposition

Ret.

DAU

Notes

1000.1e

GENERAL MILTARY PERSONNEL (INCLUDE
MARINE CORPS STANDARD OPERATING
PROCEDURES (SOP'S) RECORDS

T TRIUTART PEFSURNEL PROWIARY PROGRAM CORRESPONUENGE RECURDS RELATING TU THE
DEVELOPMENT, IMPLEMENTATION, INTERPRETATION AND OVERALL ADMINISTRATION OF NAVY AND
MARINE CORPS-WIDE POLICIES, PROCEDURES AND PROGRAMS PERTAINING TO MILITARY PERSONNEL
MATTERS. THESE RECORDS ARE ACCUMULATED ONLY IN OFFICES RESPONSIBLE FOR THE
ESTABLISHMENT AND/OR ADMINISTRATION OF NAVY AND MARINE CORPS-WIDE PERSONNEL POLICIES
AND PROGRAMS, SUCH AS: THE OFFICE OF THE SECRETARY, THE CHIEF OF NAVAL OPERATIONS, THE
COMMANDANT OF THE MARINE CORPS, THE BUREAU OF NAVAL PERSONNEL, THE NAVY RECRUITING
COMMAND, THE CHIEF OF NAVAL PERSONNEL, THE CRIEF OF NAVAL EDUCATION AND TRAINING AND
THE NAVAL RESERVE FORCE [FORMERLY CHIEF OF NAVAL RESERVE). RECORDS RELATE TO SUCH
MATTERS AS:

e. Navy and Marine Corps-wide policies and 8

Cut off annually. Transfer to

National Records Center
(WNRC) when 4 years old. Transfer to

N1-NU-86-1/ 1/E

DAL-NU-2008-0003

ERETIRT RN VIR R VRO CrcomesPe

1000.3f

GENERAL MIUTARY PERSONNEL (INCLUDE
MARINE CORPS STANDARD OPERATING
PROCEDURES (SOP'S) RECORDS

DEVELOPMENT, IMPLEMENTATION, INTERPRETATION AND OVERALL ADMINISTRATION OF NAVY AND
MARINE CORPS-WIDE POLICIES, PROCEDURES AND PROGRAMS PERTAINING TO MIUTARY PERSONNEL
MATTERS, THESE RECORDS ARE ACCUMULATED ONLY [N OFFICES RESPONSIBLE FOR THE
ESTABUSHMENT AND/OR ADMINISTRATION OF NAVY AND MARINE CORPS-WIDE PERSONNEL POLICIES
AND PROGRAMS, SUCH AS: THE OFFICE OF THE SECRETARY, THE CHIEF OF NAVAL OPERATIONS, THE
[COMMANDANT OF THE MARINE CORPS, THE BUREAU OF NAVAL PERSONNEL, THE NAVY RECRUITING
COMMAND, THE CHIEF OF NAVAL PERSONNEL, THE CHIEF OF NAVAL EDUCATION AND TRAINING AND
'THE NAVAL RESERVE FORCE {FORMERLY CHIEF OF NAVAL RESERVE). RECORDS RELATE TO SUCH
MATTERS AS:

£ efforts, the of d and goals,
statistical data in consolidated or summary form

itk L PRI RO RN RS PORUE NEE RECOHBR RYTR AR TO THE-

1000.1g

GENERAL MILITARY PERSONNEL (INCLUDE
MARINE CORPS STANDARD OPERATING
PROCEOURES (SOP'S) RECORDS

DEVELOPMENT, IMPLEMENTATION, INTERPRETATION AND OVERALL ADMINISTRATION OF NAVY AND
MARINE CORPS-WIDE POLICIES, PROCEDURES AND PROGRAMS PERTAINING TO MILITARY PERSONNEL
MATTERS. THESE RECORDS ARE ACCUMULATED ONLY [N OFFICES RESPONSIBLE FOR THE
ESTABLISHMENT AND/OR ADMINISTRATION OF NAVY AND MARINE CORPS-WIDE PERSONNEL POLICIES
AND PROGRAMS, SUCH AS: THE OFFICE OF THE SECRETARY, THE CHIEF OF NAVAL OPERATIONS, THE

C OF THE MARINE CORPS, THE BUREAU OF NAVAL PERSONNEL, THE NAVY RECRUITING
COMMAND, THE CHIEF OF NAVAL PERSONNEL, THE CHIEF OF NAVAL EDUCATION AND TRAINING AND
THE NAVAL RESERVE FORCE (FORMERLY CHIEF OF NAVAL RESERVE). RECORDS RELATE TO SUCH
MATTERS AS:

Jl. Trllnlu and education pro;rams, Indudlnl recruit mlnlnl, officer candidate training, nuclear power|

'Washington Nationa! Records Center
(WNRC) when 4 years old. Transfer to

Natlonal Archives when 30 years old. 0005
career and
E KELCURDS RETRTING TUTHE
Cut off annually. Transfer to N1-NU-86-1/ 1/F
National Records Center
(WNRC) when & years old. Transferto |*  |DAL-NU-2008-0003
National Archives when 30 years old. 0005
iting and the of
Cut off anntrally. Transfer to N1-NU-86-1/ 1/G

DAL-NU-2008-00031

1000.1h

(GENERAL MILITARY PERSONNEL {INCLUDE
MARINE CORPS STANDARD OPERATING
PROCEDURES {SOP'S) RECORDS

DEVELOPMENT IMPLEMENTATION, INTERPRETATION AND OVERALL ADMINISTRATION OF NAVY AND
MARINE CORPS-WIDE POLICIES, PROCEDURES AND PROGRAMS PERTAINING TO MILITARY PERSONNEL
MATTERS. THESE RECORDS ARE ACCUMULATED ONLY IN OFFICES RESPONSIBLE FOR THE
ESTABLISHMENT AND/OR ADMINISTRATION OF NAVY AND MARINE CORPS-WIDE PERSONNEL POLICIES
AND PROGRAMS, SUCH AS: THE OFFICE OF THE SECRETARY, THE CHIEF OF NAVAL OPERATIONS, THE
COMMANDANT OF THE MARINE CORPS, THE BUREAU OF NAVAL PERSONNEL, THE NAVY RECRUITING
COMMAND, THE CHIEF OF NAVAL PERSONNEL, THE CHIEF OF NAVAL EDUCATION AND TRAINING AND
ITHE NAVAL RESERVE FORCE (FORMERLY CHIEF OF NAVAL RESERVE). RECORDS RELATE TO SUCH
MATTERS AS:

h. Navy and Marine Corps-wide policies and relating to

1000.11

(GENERAL MILITARY PERSONNEL (INCLUDE
MARINE CORPS STANDARD OPERATING
PROCEDURES {SOP'S) RECORDS

peptitiRr RO PRI RERRARF ORISR SRR R o
DEVELOPMENT, IMPLEMENTATION, INTERPRETATION AND OVERALL ADMINISTRATION OF NAVY AND
MARINE CORPS-WIDE POLICIES, PROCEDURES AND PROGRAMS PERTAINING TO MILITARY PERSONNEL

IMATTERS. THESE RECORDS ARE ACCUMULATED ONLY IN OFFICES RESPONSIBLE FOR THE

ESTABLISHMENT AND/OR ADMINISTRATION OF NAVY AND MARINE CORPS-WIDE PERSONNEL POLICIES
AND PROGRAMS, SUCH AS: THE OFFICE OF THE SECRETARY, THE CHIEF OF NAVAL OPERATIONS, THE
COMMANDANT OF THE MARINE CORPS, THE BUREAU OF NAVAL PERSONNEL, THE NAVY RECRUITING

COMMAND, THE CHIEF OF NAVAL PERSONNEL, THE CHIEF OF NAVAL EDUCATION AND TRAINING AND

'THE NAVAL RESERVE FORCE (FORMERLY CHIEF OF NAVAL RESERVE). RECORDS RELATE TO SUCH
MATTERS AS:
L Navy and Marine Corps-wide policies and procedures governing the granting of awards and

{efRIaVRRE v v

11000.1)

(GENERAL MILITARY PERSONNEL (INCLUDE
MARINE CORPS STANDARD OPERATING
PROCEDURES (SOP'S) RECORDS

DEVELOPMENT, IMPLEMENTATION, INTERPRETATION AND OVERALL ADMINISTRATION OF NAVY AND
MARINE CORPS-WIDE POLICIES, PROCEDURES AND PROGRAMS PERTAINING TO MILITARY PERSONNEL
MATTERS. THESE RECORDS ARE ACCUMULATED ONLY IN OFFICES RESPONSIBLE FOR THE
ESTABUSHMENT AND/OR ADMINISTRATION OF NAVY AND MARINE CORPS-WIDE PERSONNEL POLICIES
EAND PROGRAMS, SUCH AS: THE OFFICE OF THE SECRETARY, THE CHIEF OF NAVAL OPERATIONS, THE
COMMANDANT OF THE MARINE CORPS, THE BUREAU OF NAVAL PERSONNEL, THE NAVY RECRUITING
ICOMMAND, THE CHIEF OF NAVAL PERSONNEL, THE CHIEF OF NAVAL EDUCATION AND TRAINING AND
ITHE NAVAL RESERVE FORCE (FORMERLY CHIEF OF NAVAL RESERVE). RECORDS RELATE TO SUCH
MATTERS AS:

j. Navy and Marine Corps-wide policies the i and of marale and

affairs activities and Includi and religious affairs matters, and
nd

(WNRC) when 4 years old, Transfer to

{National Archives when 30 years old.

National Archives when 30 years ofd. 0005
ALY R rva ToTHE
Cut off annually. Transfer to N1-NU-86-1/ 1/H
Washington National Records Center
(WNRC) when & years old. Transferto |[°  {DAL-NU-2008-00031
National Archives when 30 years old. 0005
and conduct,

IUTHRE
Cut off annually. Transfer to N1-NU-86-1/1/1
'Washington National Records Center
(WNRC) when 4 years old. Transfer to DAL-NU-2008-0003-
Nationaf Archives when 30 years old. 0005

TUTAE
Cut off annually. Transfer to N1-NU-86-1/1/)
Washington National Records Center o

DAL-NU-2008-0003
(0005




SSIC/NoO. Series Title Description of Records Cutoff Disposition Ret. DAU Notes
L MILITARY PERSONNEL PRIMARY PROGRAM CORRESPONDENCE RECORDS RELATING TO THE
DEVELOPMENT, IMPLEMENTATION, INTERPRETATION AND OVERALL ADMINISTRATION OF NAVY AND
MARINE CORPS-WIDE POLICIES, PROCEDURES AND PROGRAMS PERTAINING TO MILITARY PERSONNEL
MATTERS. THESE RECORDS ARE ACCUMULATED ONLY IN OFFICES RESPONSIBLE FOR THE cut off Transfer to N1-NU-85-1
GENERAL MILITARY PERSONNEL (INCLUDE | ESTABLISHMENT AND/OR ADMINISTRATION OF NAVY AND MARINE CORPS-WIDE PERSONNEL POLICIES achi '""";"”"l ""‘ r s Cente "NU-85-1/ 1/K
1000.1k MARINE CORPS STANDARD OPERATING AND PROGRAMS, SUCH AS: THE OFFICE OF THE SECRETARY, THE CHIEF OF NAVAL GPERATIONS, THE (wm':')"": : onaf Re ”""T o ': "o oALNU
PROCEDURES (SOP'S) RECORDS COMMANDANT OF THE MARINE CORPS, THE BUREAU OF NAVAL PERSONNEL, THE NAVY RECRUITING y ‘:::: "“: °! o rans’ ';:' Pt -2008-00034
COMMAND, THE CHIEF OF NAVAL PERSONNEL, THE CHIEF OF NAVAL EDUCATION AND TRAINING AND ves when 30 years old.
THE NAVAL RESERVE FORCE (FORMERLY CHIEF OF NAVAL RESERVE). RECORDS RELATE TO SUCH
MATTERS AS:
k. Other Navy and Marine Corps-wide policies, programs and procedures in the military personnel area.
|PERMANENT. Transfer to: NARA
1. PRIMARY PROGRAM RECORDS OF NAVY RESERVE HEADQUARTERS. That portlon of the Southwest Region, P.O. Box 6216, Fort N1-NU-86-1/
1001.1 RESERVE POLICIES AND PROGRAMS RECORDS [COMNAVRESFOR files that relates to the overall admInistration and significant accomplishments of Worth, TX 76115-0216, when 4 years |p “’; 1
military reserve Y, and training progr old. Transfer to NARA when 20 years
lr'_’ld
ILES. -NU-
1020.1a UNIFORMS RECORDS 1. UNIFORM CORRESPONDENCE F Apply SSIC 1000.L8 s :‘:z:uulf_ll
ed to d , policies, programs, "NU-86-
1040.1 RETENTION/CAREER PLANNING RECORDS L. PRIMARY PROGRAM RECORDS. Files us ocument plans, poll P ms, and procedures Apply par 10001, o :;‘:uiu i/
1. FILES, STUDIES, REPORTS, ATST!CAL DATA. Files related to reports and studies conducted by
military and civillan research organizations to |I|II knowledge of the labor market, trends on target N1-NU-86-1/
1122,1 RECRUITING RESEARCH RECORDS populations which would be dal In g effectiv ing strategy, and models to meet Apply par, 1000.1. [ 1:" "
Navy's manpower requirements. Files indlude from higher tity 22/,
ment, maintenance, and p
of and current data used In the management of the Navy's
P Files indlude to from higher N1-NU-86-1/
1123.1a RECRUITING PROGRAM ANALYSIS RECORDS and other and ugits, Apply par. 1000.1. 1123/1/A
a. Files Containing Historical information. Files that provide historical data on a year to year basis,
s,
1. PRIMARY PROGRAM RECORDS. {PERMANENT, See SSIC 1000.1. (Master
1511.1a NUCLEAR POWER TRAINING (SUB) RECORDS - {a. Primary Program Records. Files and other records maintained to document overall policy, plans, copies of machine-readable records
ENUSTED and of these whether imust conform to standards set by P
final format is paper, magnetic tape, or other. NARA.
1. PRIMARY PROGRAM RECORDS. Permanent. See par. 1000.1. (Master
1512.1a NUCLEAR POWER TRAINING (SURFACE) a. Primary Program ngcnrds. Files and other records maintained to document overall policy, plans, coples of machine-readable records
- RECORDS - ENLISTED dural and i of these whether| must conform to standards set by P
final format is paper, magnetic tape, or other. NARA.)
3. NAVAL WAR COLLEGE (NAVWARCOL) RECORDS.
Permanent. Cut off and transfer to FRC |P
ect overal -NU-!
1520.3a OFFICER TRAINING RECORDS a. Primary Program Records. Files that reil ﬂle Il management and organization of the when files become inactive. Offer to N1-NU-86-1/
NAVWARCOL, and the and significant accomplishments of| ARA when 20 1d 1520/3/A
its academic and naval personnel training programs. e 20 years olc
o Permanent. See SSIC 1000.1 (Master
'ROGRAM RECORDS. Fil d oth rd: tained o
s221 NUCLEAR POWER TRAINING {SUB) RECORDS - | - "FMARY P RE pif i “‘:;";:::"‘"" """“’w:e':': coples of machine readable records N1-NU-86-1/
OFFICER final format is paper, magnetic tape, or other. must confgrm to standards 1522/1
g . {set by NAIIA.)
Permanent. See par. 1000.1. (Master
PROGRAM RDS. Fl d oth: rd: intall d o
— NUCLEAR POWER TRAINING (SURFACE) L PRIMARY Reco €5 anc other m.: d'“' ntalned to °:':";:::"‘"" """‘m’:::'r coples of machine-readable records N1-NU-85-1/
RECORDS -~ OFFICER final format Is paper, magnetic tape, of other. :‘:;IA_ conform to standards set by 1523/1
1. PRIMARY PROGRAM RECORDS. Files the overall and ion of the Permanent. A 1and N1-NU-86-1
1530.1 OFFICER CANDIDATE TRAINING RECORDS and the and slgnifi of the 1;00 o Pely pars. 1000.L an a0 /
academic and tralning programs and graduation reports and class standing roster. " /
1. PRIMARY PROGRAM RECORDS. Records refating to the overall erganization, development, Permanent. Transfer to U.S. Naval NI-NU-86-1/
1531.1 NAVAL ACADEMY RECORDS and adi of the Naval the and training of y Archives when no longer p 1 5; 1 ; i
. ‘midshipmen. Also included are school and i needed for current Academy business.
1. IMMEDIATE OFFICE RECORDS OF THE CHIEF OF CHAPLAINS. Files rapresenting primacy program Permanent. Transfer to WNRC when
1730.1 (GENERAL CHAPLAINS AND RELIGIOUS Hon far the chaplain and religious affairs program, including selected active duty chaplain files become inactive. Transfer to NARA|p NI-NU-86-1/
IAFFAIRS RECORDS 1730/1
jannual reports. a¢s old.
1. PRIMARY PI\OGMM RECORDS. General correspondence files of the Office of the Chief of Naval Permanent. Transfer to WNRC when 4
studies, reports, and other records that reflect the overall years old or when files are no longer N1-NU-86-1/
CATIO! i
1780.1 EDU NAL BENEFITS RECORDS and of plans, policles, programs, and procedures relating to its primary needed, whichever occurs earlier. 1780/1
Tlities of benefits. I Transfer to NARA when 20 years old.




SSIC/No. Serles Title |Description of Records Cutoff Disposition DAU Notes
1000-2 Officiat Mititary Personnel File {Information that documents the career of each officer and enlisted ber of the D of service | PERMANENT: Cutoff upon
{OMmMPF): Navy and Marine Corps from time of entry Into the service until final separation b paratlon of service ber.
from the service, During service these records are used to manage the member’s Transfer to the National
{assignments, duties, training, advancement, and type of separation. After Archives 62 years after cutoff.
completion of service, they are used primarily to protect the legal and financial
rights of veterans, their famliles and survivors, and the U.S. Government.
1. Navy Official Military Personnel File {OMPF} by BUPERS. The OMPF records documents the career of
each officer and enlisted member of the military under the provisions of Public Law 95-202 {32 CFR 47)
from time of entry into sesvice until final separation. These records are used by the Military Service to [Transfer to: Commander, Navy
fmanage the member’s training, and After the OMPF record {Personnel Command, PERS-4912, 5722
{becomes Inactive at the completion of the service member's obligated sesvice, they are used fora {Integrity Dr., Millington, TN 38054, 6
variety of purposes but primarily to protect legal and financial rights of veterans, their families and months after discharge, retirement, or
and the U.S. Records are paper, andfor Note: il Iseparation of service death of service member. PERS 4912
1070.1a PERSONNEL RECORDS of Privacy. All OMPF records, whether n service system or retired to NPRC or other storage facility are | member will forward to: NPRC, Military N1-330-04-1/1
subject to the provisions of the Privacy Act and Freedom of Information Act. After ownership of all 1Personnel Records (MPR), 9700 Page
records is transferred to the Natlonal Archives of the United States, they are subject to the Freedom of Boulevard, St. Louls, MO 63132-5000,
linformation Act and the National Archives General Restrictions {36 CFR 1256.16) Transfer to NARA 62 years after
a. Recards consist of officer {master microfiche, numbers 1through 6), enlisted {master microfiche, separation of service member. (N1-330
inumbers 1E through 4E), and officer’s service jacket (Navy Officer's Miscellaneous Correspondence and 04-1)
Orders Jacket (NAVPERS 700), Officer's Selection Board Jacket (NAVPERS 701), and Officer’s Fitness
Reports Jacket (NAVPERS 996).
PERMANENT: OMPF will be transferred |
'to the National Archives for
retention:
1. 62 years after the date of
to the storage facility of the newest
record within the block. Applicable to
pre-registry blocks. (N3-330-04-1)
2. 62 years after the date of OMPF
record retired to storage facility. Such
ownership transfers to the National
1. Navy Official Military Personnel File {OMPF} by BUPERS. The OMPF records documents the career of {Archives will be accomplished in
each officer and enlisted member of the mifitary under the provisions of Publfic Law 95-202 (32 CFR47) annual increments and are applicable
fram time of entry into service until final separation. These records are used by the Military Service to to Registry blocks maintained at NPRC.
fmanage the member’s training, and After the OMPF record (N3-330-04-1)
becomes Inactive at the completion of the service member’s obligated service, they are used for a
variety of purposes but primarily to protect legal and finandial rights of veterans, their families and 3. 62 years after the completion of
survivors, and the U.S. Government. Records are paper, andfor Note: i service member’s obligated service.
1070.1b PERSONNEL RECORDS of Privacy. All OMPF records, whether in service system or retired to NPRC or other storage facility are Such ownership transfer will be N1-330-04-1/1
subject to the provisions of the Privacy Act and Freedom of Act. After of all in annual i
records is transferred to the National Archives of the United States, they are subject to the freedom of and are applicable to OMPF records in
{information Act and the National Archlves Generaf Restrictions (36 CFR 1256.16) jelectronic format. (N3-330-04-1)
b. ( records of all military personnel in the active Nawy, including the
Officer Master File, the Enlisted Master File, and the Officer Loss File. OMPF fafl under one of the 4. Burned {B-file) or Reconstructed (R-

7 and will be to the National Archives for retention: file) cegistry OMPF records which have
been retired for at least 62 years and
which are accessed or reconstructed
will be eligible for transfer of
ownership to the National Archives.
The Nationat Archives will periodicatly
submit SF 258 to the appropriate

A Military Service to affect the ownership|
{transfer. {N3-330-04-1)
S. Early Transfer.
a. The National Archives and Milita
l!. Tin Corps {MARCORPS) Official Military Personnel File IOMFF]. These records for officers and
d | are mail at Marine Corps (HQMC). ). Combine with the Officer Transfer to NPRC, 9700 Page Bivd St. NI-NU-86-1/
1070.3a PERSONNEL RECORDS Qualification Record/Service Record Book, as appropriate. Each file contsins pertinent history of the Louis, MO 63132, PERMANENT: Apply 1070/3/A

Marine from time of entry into service until flnal separation.

SSIC 1070.1b.




SSIC/No. Series Title Description of Records Cutoff Disposition Ret. DAU Notes
PERMANENT: Apply SSIC 1070.1b, P
Note: The Military Service may destroy
3. Marine Corps (MARCORPS) Official Military Personnel File {OMPF}. These records for officers and original electronic, paper, and or
are at Marine Corps (HQMC). ). Combline with the Officer i OMPF
‘Qualification Record/Service Record Baok, as appropriate, Each file contains pertinent history of the after verification that information has N1-NU-86-1/
10703 PERSONNEL RECORDS Marine fram time of entry into service until final separation. been converted to an electronic 1070/3/8
b. After 1999, Records are maintsined within Optical Digital Imaged Records Management System format. Such verification may occur as
(ODI/RMS). Combine with the Officer Qualification Record/Service Record Book, as appropriate. a part of the conversion processing to
k format, e.g. during quality
verification.
1. Records on Individual Casualties and Mass Casualty Incidents, as well as Related Casualty Documents []
toor by the of the Navy. Casualty Records include Reports of Death;
of Assi pay Casualty Reports, DD Form 1300; Serviceman’s Group
Life / and general correspondence
|concerning the adjudication of benefits (e.g., Death Gratuity, Arrears in Pay, Dependent ldentification
CASUALTIES AND SURVIVORS' BENEFITS Card Entitiements, Sutvivor Benefit Plan {SBP} (VA) benefits, and PERMANENT. Apply 1070.1 for Naval N1-NU-09-8/
1770.1s{1) RECORDS funeral honors elections). and SSIC 1070.3 for Marine 1770/ YA/
a. Individual Casualty Record - current Death Program. Corps personnel.
{1) Paper Recards. All casualty records shall be included as part of the OMPF. Examples of these
records include but are not limited to DD 1300, Death Certificate; PCR, Personnel Casualty Report;
NAVPERS 1770/7, Letter of Shipment of Personal Effects (PE); MMSO Form 5380/1, Statement of
Dispasition of Remains; NAVPERS 1770/8, for of Infe SGLV 8286;
SGLV 8286A; DD 397; NAVPERS 1070/602, DD Form 93; and NAVMC 362, CACO Report.
s on Individual Casualtes and Mass Casualty Inadents, as well as Related Casualty Documents| o
toor by the of the Navy. Casualty Records include Reports of Death;
of Assi: p pay Casualty Reports, DD Form 1300; Serviceman’s Group N1-NU-09-008 /
. Life / and general correspondence PERMANENT. Apply 1070.1 for Naval 1770/1/A/2
1770.1a{2) :::::::IB AND SURVIVORS' BENEFITS lconcerning the adjudication of benefits (e.g., Death Gratuity, Armrears in Pay, Dependent Identification personnel and SSIC 1070.3 for Marine
Card Entitlements, Survivor Benefit Plan (SBP) {VA) benefits, and Corps personnel. DAL-NU-2013-00034
funeral honors elections). 0001
a. Individual Casualty Record - current Death Program.
21 Recards
CASUALTIES AND SURVIVORS' BENEFITS RECORDS P
2. Hostile and Non-Hostile Unaccounted for Casualty Records Associated with Individuals or Group Loss|
Hincidents, as well as, Related Casualty toor bythe of the
Navy. Casualty Records, to include Naval Board of inquiry Recommendations; Presumptive findings of .
Death yof Casualty Reports, DD 1300; pay records, DFAS;
U.S. Government Identification Report; Serviceman’s Group Life /
and general the adj of benefits for {Maintain as a part of the OMPF, apply
CASUALTIES AND SURVIVORS' BENEFITS idependent spouse and or minor children (e.g., Death Gratuity, Arrears in Pay, Dependent Identification SSIC 1070.1 for Naval personnel and N1-NU-09-8 /
1770.2a(1) RECORDS Card J (VA) benefits and funeral honors election). SSIC 1070.3 for Marine Corps 1770/2/A/1
Closed hard copy case files prior to 31 December 2008 can either be interfiled with hard copy of OMPF {personnel,
or electronic OMPF. If this is not practical due to scope and cost, the records will be
per SSIC 1070.1 for Naval personnel and SSIC 1070.3 for Marine Corps.
{personnel Closed hard copy case files after 1 January 2009 shall be scanned and placed into members
electranic OMPF.
a. i Casuaity Record: for Casualty Lass Incidents {Hostile and Non-Hostile].
(1) Case files closed before 31 December 1993 {hard coples).
2. Hostlle and Non-Hostile Unaccounted for Casualty Records Assoclated with Individuals or Group Loss
|Incidents, as well as, Related Casualty to or d by the of the
Navy. Casualty Records, to include Naval Board of Inquiry Recommendations; Presumptive findings of
Death i y of Casualty Reports, DD 1300; pay records, DFAS;
U.S. Government Identification Report; 's Group Life /
and general the of benefits for
. dependent spouse and or minor children (e.g., Death Gratulty, Arrears in Pay, Dependent Identification iOnce placed into the Electronic OMPF,
1770.2a(2) :Sal;:ll: ES AND SURVIVORS' BENEFITS Card {VA) benefits eligibility and funeral honors election). destroy after verification of data input :7‘;:717:; /

ipersonnel Closed hard copy case files after 1 January 2009 shall be scanned and placed into members

Closed hard copy case files prior to 31 December 2008 can either be interfiled with hard copy of OMPF
or efectronic OMPF. If this is not practical due to scope and cost, the records will be
managed/transferred separately per SSIC 1070.1 for Naval personnel and SSIC 1070.3 for Marine Corps

L2
a, Casuaity Record for Casualty Loss Incidents (Hostile and Non-Hostile).

(2) Case files closed after 1 January 1994 (hard copy).

and quality assurance,




SSIC/No.

Serles Title

Description of Records

Disposition

Notes

1770.2a(3)

[CASUALTIES AND SURVIVORS' BENEFITS
RECORDS

2. Hostile and Non-Hostile Unaccounted for Casualty Records Associated with Individuals or Group Loss
Incidents, as well as, Related Casualty d to or by the of the
Nawy. Casualty Records, to include Naval Board of Inquiry Recommendations; Presumptive findings of
Death yof Casualty Reports, DD 1300; pay records, DFAS;
U.S. Government Identification Report; Serviceman’s Group Life '}
and general ing the of beaefits for
{dependent spouse and or minor children (e.g., Death Gratuity, Arrears in Pay, Dependent Identification
Card entitlements, Veterans Administration (VA) benefits eligibility and funeral honors election),
Closed hard copy case flles prior to 31 December 2008 can either be interfiled with hard copy of OMPF
or el OMPF. If this is not due to scope and cost, the records will be
managed/transferred separately per SSIC 1070.1 for Naval personnel and SSIC 1070.3 for Marine Corps
ipersonnel Closed hard copy case files after 1 January 2009 shall be scanned and placed into members
|efectronic OMPF.
a, Indi Casualty Record
{3) Electronic Records,

for Casualty Loss Incidents (Hostile and Non-Hostile),

PERMANENT. Apply SSIC 1070.1 for
Navy personnel and SSIC 1070.3 for
Marine Corps personnel.

N1-NU-03-8

1000-3

Military Personnel information
Systems Master Files:

Master file for military personnel information ludes the |
Manpower and Personnel M: Information (IMAPMIS); which

Intains the official dp | rds for Navy i reservists, fleet
{reservists, and retired personnel; the Officer Personnel [nformation System (OPINS),
which contains the authoritative database of all active duty Navy officers and officer
candidates; the Navy Enlisted System (NES), which contains the authoritative
database for all active duty Navy enlisted personnel; and the Marine Corps Total
Force System (MCTFS), which contains the personnel and pay data on all active and
reserve Marine Corps personnel, and personnel data on retired Marine Corps
personnel System also contains mission-essential personnel information for selected;
clvilian employees and contractors affiliated with the Marine Corps Career data
d from legacy p [

|created prior to 1988 was mig

PERMANENT: Cutoff and

jtransfer to the Natlonal

Archives annually.

1070.17a(1)

PERSONNEL RECORDS

17. i & erson! lanage: Nt Iniol on maintains the
official sutomated personne! records for Naval Inactive Reservist, Fleet Reservists and Retired
personnel, The system’s rofe is central to all other Reserve Component application modules which
either pass data to it or receives data from it. In addition, IMAPMIS provide Navy input to DOD Reserve
s lommon Data System (RCCPDS), it provides vital input to Naval Reserve Drill Pay
Systern {NRDPS) at the Navy Finance Center, and it provides data to various reserve decision ~ making
support models.
a. INACTIVE OFFICER MASTER FILE (IOMF) carries entire personnel records for all officers who are Nava!
i ist, Fleet Re and Retired

PERMANENT. Transfer a copy to
National Archives annually.

N1-NU-93-8/1

DAL-NU-2010-00014
0001

1070.17b(1)

PERSONNEL RECORDS

lealTanicig [ARpowWer an Anel Management INformation System mantams the
official automated personnel records for Nava! Inactive Reservist, Fleet Reservists and Retired

The system’s role is centraf to all other Reserve Component application modules which
either pass data to it or receives data from it. In addition, IMAPMIS provide Navy input to DOD Reserve
|Component Common Personnel Data System {RCCPDS), it provides vital input to Naval Reserve Drill Pay
System (NRDPS) at the Navy Finance Center, and It provides data to various reserve decision — making
{support models.

b. INACTIVE ENLISTED MATER FILE (IEMF) carsies entire personnel records for aft enfisted who are
Naval Inactive Reservist, Fleet Reservists and Retired personnel.

11) Macter Eile

PERMANENT. Transfer a copy to
National Archives annually.

N1-NU-93-8/3

DAL-NU-2010-0001.
0002

1070.17c(1)

PERSONNEL RECORDS

17. The Inactive and System (IMAPMIS) maintains the
official automated personnel records for Naval Inactive Reservist, Fleet Reservists and Retired
personnel. The system's role is central to all other Reserve Component appiication modules which
{either pass data to It or receives data from it. In addition, IMAPMIS provide Navy input to DOD Reserve
|Component Common Personnel Data System (RCCPDS), it provides vital input to Naval Reserve Drill Pay
System (NRDPS) at the Navy Finance Center, and it provides data to varlous reserve decision - making
models.

€. INACTIVIE ACTIVITY MASTER FILE carries addresses, Titles, Onboard Strengths, Officer and Enlisted
Counts and Allowances. it also carries PERS — MOB Team info, UIC info, PSA/PSD Info, Ten Digit Code,
Activity ing Code, Drills Auth Major Claimant, REDCOM, DOD Plan Group Info, Reserve
Unit Identification Code Reserve Program Element Code, and Reserve Center Info,

(1) Master File.

PERMANENT. Transfer a copy to
Natlona! Archives annually.

N1-NU-93-8/5

DAL-NU-2010-0001
0003




SSIC/No.

Series Title

Description of Records

Cutoff

Disposition

Ret.

DAU

Notes

1070.17d{1)

PPERSONNEL RECORDS

T7. The Tnacuve Manpower and Personnel Management Information System [MAPMI] maintains the
official automated personnel records for Naval Inactive Reservist, Fleet Reservists and Retired
personnel, The system's role is central to all other Reserve Component appfication modules which
either pass data to It or receives data from it. In addition, IMAPMIS provide Navy input to DOD Reserve
Component Common Personnel Data System (RCCPDS), it provides vital input to Naval Reserve Drill Pay
System {(NRDPS) at the Navy Finance Center, and it provides data to various reserve decision — making
support models.

'd. OFFICER ATTRITION FILE carriers entire personne! records for all Officers from the Navy Reserve or
Fleet Reserve — or for Retired Navy Officers — who are lost to Navy strength.

{1} Macter Filn

PERMANENT. On an annual basis,
transfer to the Natlonal Archives a
copy of the file containing the records
of all officers fost to Navy strength
during the past year.

N1-NU-93-8

1070.17¢(1)

PERSONNEL RECORDS

7. The Inactive and P System (IMAPMIS) maintalns the
officlal automated personnel records for Naval tnactive Reservist, Fleet Reservists and Retired
personnel. The system's role Is central to all other Reserve Component application modules which
elther pass data to it or receives data from it. In additian, IMAPMIS provide Navy input to DOD Reserve
€ Common P Data System (RCCPDS), it provides vital input to Naval Reserve Drill Pay
System {NRDPS) at the Navy Finance Center, and it provides data to various reserve decision — making
support models.

e. ENLISTED ATTRITION FILE carriers entire personne! records for ali Enlisted Personnel from the Navy
[Reserve or Fleet Reserve — or for Retired Navy Enlisted Personnel ~ who are lost to Navy strength.

(1) Master File.

PERMANENT. On an annual basis,
transfer to the Natlonal Archives a
copy of the file containing the records
of all enlisted personnel lost to Navy
strength during the past year.

N1-NU-93-8

1070.18a

PERSONNEL RECORDS

18. Marine Corps Total Force System (MCTFS). An system that ins the and
pay data on all active and reserve Marine Corps personnel, and personnel data on retired Marine Corps|
personnel System also contal sl /]
and contractors affiliated with the Marine Corps Career data created prior to 1988 was migrated from
legacy personnel. MCTFS system data baseline IS 1965 forward The system maintains personnel and
pay information for Marine Corps personnel including, but not Limited to, the following

« Name, rank / grade, Social Security Number, date of birth, citizenship, marital status, home of record,
ding their Soclal Security Numbers, records of emergency data,
{enlistment contract or officer acceptance form identification, duty status, component code, population
group, sex, ethnic group, duty duty station / 1 unit
security investigation date / type, leave account code, test scores /
miktary / civilian / off-duty education, tralning information to
include marksmanship data, physical fitness data, swim qualifications, military occupationat specialties,
'military skills and schools, awards, combat tour information, aviation / pilot / flying time data, reserve
drill reserve unit fineal number, limited duty officer / warrant
officer TAD data, data, limited medical data, conduct and proficiency
marks, years In service, promotional data, weight control and military appearance data, commanding
officer assignment / relief data, joint Military Occupational Speciaity data, and related data

« Pay data Includes leave and earnings statement Which may include base pay, allowances, allotments,
bond heaith care deatal ge (If special pay and bonus data,
federal and state withholding / income tax data, FDIC contributions, Medicare, Social Security, SGU
{deductions, leave account, wage and summaries, reserve drill pay, reserve AT pay, and other personnel
/ pay management data

MCTFS interfaces with the Manpower Assignment Support System (WebMASS), Marine Online {(MOL),
integrated Automated Travel System (IATS), Marine Corps Tralning and Education Information
|Management System (MCTIMS), Unit Dairy / Marine Integrated Personnel System (UD/MIPS),
Exceptional Family Member Program {EFMP), Operational Data Store Enterprise (ODSE), Marine Corps
Models (McModels) and the Total Force Data Warehouse (TFDW)

This schedule does not include the source Information, or outputs for the systems listed above as
linterfaces, but only applies to the records located In MCTFS, source information and outputs are to be
in with the records d for the above i systems.

MCTFS data extracts/backups are on a five times per week and monthly basis Dally and monthly

fextracts are sent to the Defense Manpower Data Center (DMDC] and the Total Force Data Warehouse

for setected divilian employees}

PERMANENT. Cutoff and transfer to
the Natlonal Archives annually.

N1-127-09-1/
1070/18/A

1000-4

Personnel Accounting {Permanent):

ton of T Tedod, T

ies, and the Enlisted Distribution

{Information relating to the activity and
diaries, unit rosters, p { i
and Verification Report (EDVR).

PERMANENT: Cutoff at CY.
Transfer to the National
Archives 25 years after cutoff.

1080.3b{1)

PERSONNEL ACCOUNTING RECORDS

3. PERSONNEL DIARIES AND PERSONNEL TRANSACTION SUMMARIES. Original personnel diaries
forwarded to EPMAC and monthly persannel transactions produced by EPMAC.
b. or Mater d by EPMAC and 1 Positive Copy.

(1) Sliver negative and on copy.

Transfer to WNRC 6 months after
microfilming/microfiching. Transfer to
NARA in 5 year blocks when most

recent record is 25 years old.

Ni-NU-50-57
1080/3/8/1

DAL-NU-2011-00094




SSIC/No. Series Title Description of Records Cutoff Disposition Notes
- L S AN, AN M, it o i T —
1080.3b(2) PERSONNEL ACCOUNTING RECORDS N P P " with related records which finding aids relate have been
b. or Mater by EPMAC and 1 Positive Copy. erans
{2) Card indexes and other finding alds. "
a. Enlisted Distribution and Verification Report (EDVR). The EDVR is a monthly statement of an activity's [Permanent. Cutoff at end of CY,
account ing all Transfer to the National Archives
1080.5a{l)  |PERSONNEL ACCOUNTING RECORDS (1) Master Negatives of monthly EDVR. 75 cublc feet of microfitm boxes for the period 1975-2003 after of this
‘s!nred with BUPERS, Millington, Tennessee, {schedule.
a. Enlisted Distribution and Verification Report (EDVR). The EDVR Is a monthly statement of an activity’s Permanent. Cutoff at end of CY. Pre- 22-2013
1080.5a(2) PERSONNEL ACCOUNTING RECORDS account allh i accession to NARA annually. Transfer 00010002 g
(2) Monthly Enlisted Distribution and Verification Report (EDVR). Monthily EDVR in electronic format. fegal custody 15 years after cutoff.
1000-5 Awards Program: linfor relating to dation, review, and approval or disapprovai of lendar year PERMANENT: Cutoff at CY.
military awards. This includes but Is not limited to ds program case files, d Transfer to the National
[program master record, and related information. Archives 25 years after cutoff.
1. BOARD OF DECORATIONS AND MEDALS, NAVY DEPARTMENT RECORDS
Lesots DECORATIONS, MEDALS, AND AWARDS a. Board's Case Files. € and other supporting documentation per 'ﬁ' ::-::“m;r:wum x:: :5
RECORDS regarding individual and unit awards requiring approvat by the Secretary of the Navy. File includes the v“rs old
record of actions taken by the Board on each case presented for consideration. ves y
L. BOARD OF DECORATIONS AND MEDALS, NAVY DEPARTMENT RECORDS
d Master Record of Awards. A master record of Individual awards to Navy and Marine Corps personnel} NL-NU-52-14/
maintained by the Board of Decorations and Medals. File includes awards approved by SECNAV and - -
DECORATIONS, MEDALS, ANDAWARDS  [thosa d for by subord Record includes service member's name, Permanent Transfer to NARA In 2027 160/1/0/1
1650,1d{1) N N N wnin lor when no longer needed for 20272?
RECORDS service /SSN, award award anda of the citation. reference, whichever Is sooner. DAL-NU-2011-0014]
A second section of the file contalns activities awarded Unit Awards and the dates of eliglbifity, ce, d . 000;
{1) Silver halide microfilm and one reference copy of Master Card File {1920-1977) maintained by the
Board of Decorations and Medals.
Permanent. Initlally transfer a copy of
the "history” files for the years 1976 to
1. BOARD OF DECORATIONS AND MEDALS, NAVY DEPARTMENT RECORDS 1989 to the National Archives in
id. Master Record of Awards. A master record of Individual awards to Navy and Masine Corps personnel accordance with 36 CFR 1228. Transfer
maintained by the Board of Decorations and Medals. File incdudes awards approved by SECNAV and a copy of the file of records being
those for Record indudes service member’s name, moved from the "active” file to the N1-NU-92-17 /1
1650.1d(3)(x) DECORATIONS, MEDALS, AND AWARDS service number/SSN, award award anda y of the citation. "history" file at the time records are
8 RECORDS A second section of the file contains activities awarded Unit Awards and the dates of eligibility. being moved from the "active” to the DAL-NU-2010-00081
(3) Awards {AIMS), records of Indivi awards "history* file. This file should contaln 0001
1976 and continuing and unit awards 1941 and d by the Board of and the complete records used In the
Medals, Th tem does not list service awards. "active” file rather than the abridged
{a) Electronic Files. records stored in the "history” file, The
file should meet the requirements set
forth In 36 CFR 1228.
3. RECORDS OF CITATIONS, AWARDS, OR COMMENDATIONS AWARDED BY COMMANDS OR OTHERS
UNDER AUTHORITY DELEGATED TO THEM TO MAKE SUCH AWARDS. Case files maintained by the
ity to include and related
. Marine Corps Awards, The Headquarters Marine Corps Awards Processing System {APS} is an PERMANENT. Fre:"““:n
|etectronic awards system that the awards ap and fulflls alt ! hay N1-NU-06-7/1
\6s03c(1)e) |PECOPATIONS, MEDALS, AND for awards ap, b the G of the Marine Corps (CMC) and those delegated ::',:‘::lﬂe:l ';:‘;E:'(:":::l’:zw’ to
RECORDS awarding authoritles within the Marine Corps. DAL-NU-2010-00034
. . N accordance with 36 CFR 1228 and
(1) Award Processing System (APS). The current system for and unit current NARA guidance. Transfer legal (0001
X 3 « I rd*
awards, For purposes involving the APS, the term “Closed/Completed Award” refers to an award in the custody to NARA when 25 years old,

APS archive file. The Record Include the HQMC APS 1650, document history related to decisions made,
summary of action, and the award citation.
(a) From 1999 to 2003




SSIC/No. Serles Title Description of Records Cutoff Disposition Ret. DAU Notes
3. RECORDS OF CITATIONS, AWARDS, OR COMMENDATIONS AWARDED BY COMMANDS OR OTHERS D
UNDER AUTHORITY DELEGATED TO THEM TO MAKE SUCH AWARDS. Case files maintained by the
to include i ing d and refated
c. Marine Corps Awards. The Headquarters Marine Corps Awards Processing System (APS) Is an ::::ﬂ::;mmw‘m
electronic awards system that the awards and fulfills all (NARA) the Closed/Completed Awards N1-NU-06-7 /2
1650.3¢{1)(b) 'DECORATIONS, MEDALS, AND AWARDS for awards ap b the C of the Marine Corps (CMC) and those fles annually when 3 years old, in
N RECORDS awarding authorities within the Marine Corps. " with 36 CFR 1228 a'n d DAL-NU-2010-0003.
1) Award Processing System (APS). The current | system for and unit current NARA guldance. Transfer tegal 0002
lawards. For purposes involving the APS, the term "Closed/Completed Award” refers to an award in the custody to NARA when 'zs yearsold
APS archive file. The Record Include the HQMC APS 1650, document history related to decisions made,
y of action, and the award citation.
{b) Beginning 2004
1000-6 Casualty Records: Infor on Individual Itles and mass casualty Incidents, as well as related |calendar year PERMANENT: Cutoff at CY. X
casualty documents submitted to or generated by the Department of the Navy. This Transfer to National Personnel
{includes but is not fimited to: reports of death; casualty reports, and DD Form 1300 Record Center (NPRC), 9700
{Report of Casuaity). Page Blvd., St. Louis, MO 63132,
3 years after cutoff. Transfer to
the Nationa! Archives 25 years
after cutoff.
1. CORRESPONDENCE, MESSAGES, AND REPORTS PERTAINING TO PERSONNEL CASUALTY INCIDENTS. P
Flles include reports submitted or recelved from the Department of the Navy. (Exclude information to N1-NU-86-1/
be filed in official service record folders.) These records should be transferred to NARA because of Permanent. Transfer to WNRC when 3 1771/1
17711 CASUALTIES RECORDS numerous requests received for World War (WW) Il casualty lists for specific incidents involving years old. Transfer to NARA when 25
or large of casualties, by i etc. This is by years old.
family and and by which are For k
records pertaining to the Beirut bombing of 1983, loss of USS THRESHER, WW Il Battle of Midway.
2. ALPHABETIC CASUALTY CARDS. Files, including DD 1300s {Report of Casualty), on deceased naval Permanent Transfer to WNRC when 3 P
personnel (active and inactive). {These records should be transferred to NARA because of requests for
17712 |CASUALTLES RECORDS death certificates by next of kin for benefits records, etc. for names of " years old. Transfer to NARA when 25
itles by various are used in the dedication of memorials.) vears old.
1000-7 Training Programs and Institutions |Information relating to the overall management and organization of the programs PERMANENT: Cutoff at CY. X
of Higher Education - Master Files: |and planning, p dural devel, Pprog| and significant accomplishments of Transfer to the National
demic and training p including the establishment, approval, and revislon Archives 25 years after cutoff.
of tralning courses, curricula, and publications; and the evaluation of methods and
results of instruction. Alse includes school publications and overall statistical data.
L. PRIMARY PROGRAM RECORDS. Records relating to the overall organization, development, policy,
i and of military { training and education programs,
the pp! I, and revision of courses and icula, the of d:
and results of Instruction. Included are Chief of Naval Education and Training (CNET) central subject NI-NU-86-1/
correspondence files, other CNEY official files, CNET Instructions and Directives case files, the Secretary PERMANENT. Transfer to FRC when no 150071
1500.1 GENERAL TRAINING AND EDUCATION of the Navy's Advisary Board on Education and Training (SABET) Files created by the principal Civillan longer required for research or
) RECORDS Advisor on Education and Training, NROTC subject files, program managers or division directors subject reference. Transfer to NARA when 20 |° St A 3nR N
files i minutes, etc., not captured in the CNET central subject files. years old, 0008
Also are school and overall data, Records are accumulated by the
CNET, NMPC, HQMC, and by individual schools and training Institutions. (See also SSIC 1552.1a,
Primary Program Training Publications.) (Exclude records of the Naval War College, the Armed Forces
Staff College, and the Naval Academy covered under SSICs 1500.10a, 1520, and 1531.)
1000-8 Student Records - Master Files: |information relating to applications, registration, grades, class standings, ROTC after class graduates {PERMANENT: Cutoff upon class |x
lrosters and graduation reports for Department of the Navy students—Officers under _ graduation. Transfer to the
instruction at the Naval War College (other Naval War College student jackets National Archives 25 years after
intained under 2000-33), students at the Naval Academy, or midshipmen cutoff,
enrolled at other institutions.
10. GRADUATION REPORTS, CLASS STANDINGS, OR ACADEMIC GRADE ROSTERS. Lists or other records |Permanent. Transfer to WNRC when
1500.10a s:g:::; TRAINING AND EDUCATION grades made on ion and/or class wnin no longer needed for local reference, ’ N1-NU-86-1/
: a. Records of the Naval War College (NAVWARCOL), Armed Forces War College (AFWC), and the Armed Transfer to NARA 20 years after 1500/10/A
Forces Staff College (AFSC). {Naval Academy records see par. 1531.2.) {transfer.




fal Orivinal

SSIC/No. Series Title | Description of Records Cutoff Disposition Ret. DAU Notes
16. Marine Corps Training Information Management System {(MCTIMS). MCTIMS is an Integrated
imanagement system that supports end users throughout the entire Marine Corps by recording training
for Individual Marines and Units against training standards identified in the Training & Readiness
.y oo rocty Vo S St o e LS P, resciondon
i 2 -
1500.16a(1) (GENERALTRAINING AND EDUCATION a! Marine Corps Formal Schools, including Student Registration and Student Evaluations, and is also completed records annually. Transfer N1-127.09-6/
RECORDS {egal custody when 20 years old per 36 1500/16/A/1
used at Recrult Depots to track the issued weapons to recruits. CFR 1228 or current NARA guidance.
4. Files Accumulated by HQMC (MCCDC / TECOM). ¥ .
(1) Master files. Includes but not limited to Personnel information such as Name, Rank, SSN, Unit and
individual tralning and readiness information, Marine Corps Formal School Programs of Ins!rudon.
C and Training & Readi (T&R), Military
(Apply SSIC 1500.10a.) Permanent. p
3. NAVAL WAR COLLEGE (NAVWARCOL) RECORDS. Transfer to WNRC when no longer N1-NU-86-1/
1520.3 (OFFICER TRAINING RECORDS b. Officlat Student Record Cards of Officers Under Instruction at the NAVWARCOL. woln needed for focal reference. Transfer to 1520/3/8
NA ars after transfer.
e o u‘“'"‘s cords, oam::l‘:l.ﬁm aj lll;ﬂons for admlssln:’ and Permanent. Transfer to U.S. Naval F
153L.3b NAVAL ACADEMY RECORDS related papers. are records, » 8PP 2 800 |, ecification microfilm | Academy Archives on verification of N1-405-87-1/ 1/8
L. Microfilm Coples. |mleroflim.
Permanent. Transter copies of the p
imachine readable files for a glven N1-NU-86-1/
4. MACHINE READABLE MIDSHIPMAN RECORDS class, together with pertinent 1531.4a
1531.4a NAVAL ACADEMY RECORDS a. Data bases by the C or ather offices consisting of data for after class graduates {documentation, to the National
{transcripts, class grade files, admission files, and other similar files. |Archives 3 years after the class DAL-NU-2008-00034
I.r-duns (e.g., Class of 1987 in the 0002
Permanent. Transier copies of the D
machine-readable files for a given N1-NU-86-1/
class, together with pertinent 1531.4b
1531.4b NAVAL ACADEMY RECORDS :: :i‘n‘;i’::‘rﬁnnm MlDSHIPM:': :‘Eemms st incu andnon after class graduates  |documentation, to the National
" |Archives 3 years after the dlass DAL-NU-2008-0003;
{eraduates {e.g., Class of 1987 in the 0003
of 19801
2. SUMMARY OF ACADEMIC FACULTY RECORDS OR REPORTS, Files that document the history of the p
15332 RESERVE OFFICER TRAINING CORPS {(ROTC)  JROTC program at any particular installation, including one copy of school publications and school Apply par. 1500.L. N1-NU-86-1/
- RECORDS rosters or graduation repnrls listing all who are {such as class of PRl par. 1533/2
ROTC students commissioned).
3. INDIVIDUAL STUDENT OFFICIAL RECORD CARDS (OR FORMS) OR TRANSCRIPTS OR STATEMENTS OR u
LACADEMIC RECORDS. Must contain is about courses length of courses, whether or .
1533.32 RESERVE OFFICER TRAINING CORPS (ROTC) |\ oo mpleted, (i and remarks, such as reason for disenrollment or failure to 100 NOT DESTROY. Disposition is ot DO NOT DESTROY |moved up to be with like records
RECORDS fAuthorized.
fcomplete courses.
Commissioned.
1000-9 Board for Correction of Naval Files consisting of all papers relating to each individual case. Includ licati PERMANENT: Cutoff atcase  |x
Records {BCNR) and Marine Corps  {for correction of naval records, notices of walver, instruction sheets, copies of board closure, Transfer to the
Performance Evaluation Case Flles: {briefs and recommendations, transcripts of proceedings, and certified coples of National Archives 40 years after
vouchers used in payment of clatms and correspondence with petitioners, naval cutoff,
iviti bers of Congress, and others relating to
wdlspasltlon of the case and to all material removed from petitioner's record after
{approval.
PARTMERT MIOTARY PERSORNEL BOARDS AND COUNCILS RECORDS 7S
e. Bolrd for Correction of Naval Records (BCNR) and Marine Corps Performance Evaluation Case Files. Cut off when 3 years old or when case
Files consisting of alt papers relating to each individual case. is closed, whichever Is later, Transfer
(GENERAL MILITARY PERSONNEL (INCLUDE {1} Applications for correction of naval records, notices of waiver, instruction sheets, copies of board to Federal Records Center (FRC) 3 years|
MARINE CORPS STANDARD OPERATING . N1-NU-86-1/
1000.4¢(1)(a) PROCEDURES (SOP'S) RECORDS briefs and of and certified copies of vouchers used in case closed after case is closed. Destray when 40 1000//E/1/A
Ipayment of daims and with naval activil years old or when military personnel
members of Congress, and others relating to disposition of the case and to all material removed from service record is destrayed, whichever
petitioner’s record after approval, is earfier.




SSIC/No. Series Title Description of Records Cutoff Disposition Ret. DAU Notes
1000-12a Visual Information - Military Navy Recruiting publications and working files of visual materials assemble to Trigger(s} PERMANENT: Transfer visual |x DAA-0330-
Personnel Recrulting, Posters: produce these publicatl many in color, used for various recruiting purposes. information to the DIMOC as 2013-0014-
soon as possible, but no later 0002
A. Posters than one year from date of
creation. DIMOC will cut off
visual information annually.
DIMOC will transfer to the
National Archives in five-year
blocks immediately after the
end of the last year of the
block,
1. INVENTORY CORRESPONDENCE FOR EQUIPAGE UNDER THE CONTROL OF RECRUITING ADVERTSING lhﬂm to Washington National Records
11411201 RECRUITING ADVERTISING MATERIAL DEPARTMENT (RAD). Center, Offer to Natlonal Archives In 5 20 N1-NU-86-1/
—iCOMTROL RECORDS 2. That Portion of the RAD item Case File Contalning Sample (tems of a Historical Nature. year blocks when most recent 1141/1/A/1
{1) Nat cruiting publications, many In color, used for various recruitin ipublication Is 20 years old.
1000-12b Visual Information - Military Navy Recruiting publications and working files of visual materials assemble to Trigger(s} PERMANENT: Cutoff at CY. x
|Personnel Recruiting, Non-poster  |produce these publi many in color, used for various recruiting purposes. Transfer to NARA 25 years after
Publications: feutoff,
8. Non-poster publications
\isial: 0 } e ‘priblicationsiand . working: iimate ,a._s‘se e i erfs! 1 5
1 i blicatio Vi orisedifo SCruiting ¥
5 3 A T 3 e
Votking files of visual materials assembled-toproduce publica oné e 5 o
4 rd s T, S Ny o }','ﬁé
3, NAVAL EDUCATION AND TRAINING PROGRAM MANAGEMENT SUPPORT ACTIVITY {NETPMSA)
PUBLICATIONS RECORDS,
1552.3d TRAINING PUBLICATIONS RECORDS d. Art Morgue and Uustrations Files. Original and glossy d ::;':;“;:"" D“::" when e ;‘;5'7‘1"3';:1 /
prints, dippings, and related used as in texts and manuals and reiated locator ¥ )
1000-13 {Boards, Councils, and Committees: |Information relating to the proceedings and decisions of the Department-level 'Cutoff at CY. TEMPORARY: Cutoff at CY. X
Personnel Boards, Councils and Committees. This does not include case files for the Destroy 75 years after cutoff.
Board of Correction of Naval Records (BCNR). BCNR case files are found in item 10004
10.
Apply SSIC 1420.2 75
(GENERAL MILITARY PERSONNEL (INCLUDE 4. NAVY DEPARTMENT MILITARY PERSONNEL BOARDS AND COUNCILS RECORDS.
MARINE CORPS STANDARD OPERATING N1-NU-86-1/
1000.4a PROCEDURES (SOP'S) RECORDS a, Boards Reports. Record of proceedings of officers or officers” boards Cut off annually. Transfer to WNRC 1000/4/A
and reserve officers disposition boards. 'when 4 years old. Destroy when 75
L Sefection Boards Reports and Record Proceeding. Records consist of convening orders, precept 75
. {governing the board, special instructions to the board issued by the Secretary of the Navy, Chiefof . !
1402.1 ::iﬂz;?;g;ﬁz::;n Naval Operations, Commandant of the Marine Corp, or the Chlef of Naval Personnel, fist of officers :"l :::7:";:::‘::: ‘;’5“2:':!: ;l:n';;”:'s'l /
considered, list of officers recommended for promotion, and the final report of the board. Exclude Ve " v ye -
lmi on the individual officers filed under SSIC 1402.2
2. SELECTION BOARDS REPORTS AND RECORD OF PROCEEDING. Files consist of originals of precepts iCut off annually. Transfer to WNRC 75 N1-NU-86-1/
1420.2 PROMOTIONS RECORDS the boards and originals of the reports of the proceedings initiated by the CMC, 'when 4 years ofd. Destroy when 75 14202
CHNAVPERS, and COMNAVMILPERSCOM, and retained by Office of the JAG. jyearsold,
1000-14 Navy Reserve Personnel Accounting:{information relating to accounting for Navy Reserve personnel/workforce including {Cutoff at CY TEMPORARY: Cutoff at CY. x
but not limited to hiy of Individual assi, Navy Reserve drill Destroy 60 Years after cutoff.

{chits/diaries, and Navy Reserve data cards. This does not include Navy Reserve

Unit/Ship Rolls and Rosters which are Included under item 1000-5, Personnel

Accounting {(Permanent).




SSIC/No. Series Title ]Descdptlon of Records Cutoff Disposition Ret. DAU Notes
5. NAVY RESERVE FIELD REPORTING SYSTEM {RESFIRST) DOCUMENTS. Navy Reserve unit diarles and Scan with automatic data processing 75
Navy Reserve Drill Reporting Form for both officers and enfisted personnel in pay and non-pay status record built for submission to the
utilizing a credit-card reporting system. (Quarterly Naval Reserve Drill Reports (such as NAVPERS 1259} Naval Reserve Drill Pay System at
were canceled by Implementation of the Reserve Unit Personnel and Performance Report (RUPPERT) in {Defense Finance and Accounting
1957. The RUPPERT system was operational through 31 January 1978. it was replaced by RESFIRST Service (DFAS), Cleveland, OH. N1-NU-86-1/
5 RVE Al
1001.58(3) RESE POLICIES AND PROGRAMS RECORDS which incorporates the use of optical character recognition (OCR) diary as a reporting document to [Microfitm using index provided by 1001/5/A/3
report events and occurrences, personne! actions, and data relative to individuals attached to a DFAS. Destroy after microfilm is
reporting unit of the naval reserve.) verifled for accuracy and completeness
4. OCR Credit Card Drill Chits. to permit retention and retrieval of this|
(3) Copy provided to Naval Reserve Personnel Center {NRPC). |Information for 56 years.
3 . Navy Uit aTaries ai 75
Navy Reserve Drill Reporting Form for both officers and enlisted personnel in pay and non-pay status
utilizing a credit-card reporting system. (Quarterly Naval Reserve Drill Reports (such as NAVPERS 1259)
were canceled by implementation of the Reserve Unit Personnel and Performance Repart (RUPPERT) in .
100150 RESERVE POLICIES AND PROGRAMS RECORDS {1957, The RUPPERT system was operational through 31 January 1978, it was replaced by RESFIRST “’:‘;"o‘l’: board. Destroy when 56 N1 ";'I:i‘: /
'which incorporates the use of opticat character recognition (OCR) diary as a reporting documant to ve N
report events and occurrences, personnel actions, and data relative to individuals attached to a
reparting unit of the naval reserve.)
h conies of all diares and dedll chits ratained b NRPC.
{Transfer to nearest FRCwhen S years 175 IN!.-NU-!G-I /
10016 iRBERVE POLICIES AND PROGRAMS RECORDS §6. NAVY RESERVE DATA CARDS, o1d. Destroy when 56 years old. 1001/6
1000-15 IRetirement Case Files: Information relating to the retirement of service members including but not limited MPORARY: Cutoff at CY. X
to req for separation/retir individual correspond , applications for |Destroy 75 Years after cutoff,
{retirement benefits, computation for notification of retirement eligibllity, disability
|evaluations, and related information.
1. GENERAL CORRESPONDENCE FILES, Files refating to individual queries and applications for reserve
1820.1 RESERVE NONDISABILITY RETIREMENT retirement, computation for and notifications of for reserve benefits includi Transfer to NPRC {(MPR} when 2 years 25 N1-NU-86-1/
" RECORDS copies of orders to the retired reserve. (Congressional inquirles and Board for Correction of Naval old. Destroy when 50 years old. 1820/1
{Records (BDCNR) requests received on subject file number sometimes date back almost 50 years.)
L. ORIGINAL DISABILITY EVALUATION PROCEEDINGS. Retire to WNRC, Destroy when 75 75
1850.1a lPISABIUN RETIREMENT RECORDS 1a. Hard Copy Case Flles Closed 3| December 1977 and Earller, rs old. - NL-NU-387 71/
Destroy after microfilming and filmis  }75
1. ORIGINAL DISABILITY EVALUATION PROCEEDINGS. .
185016 OISABILITY RETIREMENT RECORDS b. Hard Copy Case Files Closed 1 January 1978 to 31 December 1987. ::“'I:::;:“'"‘V and N1-NU-58-7 /38
I. ORIGINAL DISABILITY EVALUATION PROCEEDINGS. - 75
id. -NU-98-7
1850.16(1)  |DISABIUTY RETIREMENT RECORDS b. Hard Copy Case Files Closed 1 January 1978 to 31 December 1987. Retire to WHAC when 5 years o Ni-NU-98.7/
. Destroy when 75 years old. 1/8/1
1) Negative Microfiche Caples.
]. ORIGINAL DISABILITY EVALUATION PROCEEDINGS. L]
i 3 -
1850.1b(3)  |DISABILITY RETIREMENT RECORDS b. Hard Copy Case Flles Closed 1 January 1978 to 31 December 1987. with related records xr::" board. Destroy with related NLNU-987/ o oved up to be with like records
3) Case Index of Disability Proceedings. NOTE: Retention is 75 -
1850.1c DISABILITY RETIREMENT RECORDS Retice to WNRC when Lyearold. |75y, 007 /1
Destroy when 75 years old.
iy 75
suffer a loss as direct result of a serious ic injury with y assi:
a. The computerized system that allows sesvice members to apply on line for monetary claims as direct Close completed claim files annually.
.3; D! | X
185032 ISABILITY RETIREMENT RECORDS result of traumatic injury, Master files include but not fimited to scanned coples of medical records, Destroy/delete when 40 years old. N1-NU-07.9/1
d T-SGL} Navy Councll of Review claims and approvals and
eparations ani rement Staffing System Is a computerized application which allows the 75
routing of .{ / and retire/recall for officers and
for enlisted Marine Corps-wide.
1900.82 GENERAL SEPARATION RECORDS 2. Master file consist of but are not fimited to name, rank, SSN request for retirement date hc"’“ “I'::";'::l::"'s:"’:"s""::"" N1-127.09-2/1  {Pil, can we push this to 75 years??
(officer/ ), request for tion date {officer/ retirement type (disabllity/non- [pestroy years olc.
{disability), inter-service transfer requests, scanned copies of administrative action forms, official
routing and staffing
1000-16 IResearch from University Students: |Finalized papers from student research at Department of the Navy colleges and |calendar year TEMPORARY: CutoffatCY.  (x
luniversities. Destroy when 30 years old.
Significant research with
historical merit - Apply SSIC
3900.1b(4) (tentative bucket -
3000-21).
1. MARINE CORPS UNIVERSITY STUDENT Individ: Papers from C d and Staff College, Destroy when 20 years old or no longer{30
1524.1 JGRADUATE EDUCATION {Amphibious Warfare School, School of Ad: d and & and Control System needed for research and reference N1-127-01-1/1  |might befong in different chapter

whichever Is lat




SSIC/No. Serles Title Description of Records Cutoff Disposition Ret. DAU Notes
1000-17 Personnel Boards and Councils - Case files and supporting information for disciplinary, cl parole, and service {Case closed TEMPORARY: Cutoff atcase  [x
Case Files: review Boards and Councils. dosure. Destroy 30 years after
cutoff.
. NAVY DEPARTME| ARY PERSONNE! D COUNCILS RECORDS, 30
GENERAL MILITARY PERSONNEL (INCLUDE - Board of Review, Discharges, and Dismissal Official Case Files.
1000.45(1) MARINE CORPS STANDARD OPERATING (1) All papers relating to each Indivi case, incl review of for review of case dased [ Transfer to FRC when case s closed, N1-NU-86-1/
e PROCEDURES (SOP'S) RECORDS and from the armed services; coples of di certificates; Destroy 15 years after case s closed. 1000/4/G/1
with naval ties, and other i parties; and
other records refating to the progress and disnosition of the case,
4. NAVY OEPARTMENT MILITARY PERSONNEL BOARDS AND COUNCILS RECORDS. 30
GENERAL MILITARY PERSONNEL {{NCLUDE h, Naval Ctemency and Parole Board Records.
100ah(yy | MARINE CORPS STANDARD OPERATING (1) Official Board case files composed of brlefs and relevant disciplinary, medical, and soclologlcal ofind Cut off and transfer to ;T;::;:z' N1-NU-86-1/
PROCEDURES {SOP'S} RECORDS of seeking ings and of the Board; medical-psychological service. D:twv 25 years after cut-off 1000/4/H/1
evaluation reports; civillan reports; with naval actiy bers of - ve )
Cangress, and others concerned with the case. {No indices Involved.)
1. OFFICER'S PROMOTION HISTORY RECORDS. Nawy officer's precedence record, maintained by s ar we movE A dawn from 35
N Transfer to NPRC (MPR), 9700 Page to 30. Bigger jump to move its
NAVMILPERSCOM, a record of of officers. N N1-NU-86-1/
1421.1b TEMPORARY PROMOTIONS RECORDS - Blvd., St, Louis, MO 63132, when 10 retention up to 75 if unnecessary.
b. Naval Reserve Officers on Inactive Duty or Regular Navy Officers who are Discharged, Dismissed or 1421/1/8 N N
Resign Thelr Commissl years old. Destroy when 35 years old. Might belong on an exception
sign Thelr Commission. ist2?
1000-18 Awards - Case Files: |Awards program case files maintained by CNO, CMC and fleet commanders-in-chief, | Trigger(s) TEMPORARY: Cutoff at CY. X
type commanders, and unit ding officers. Destroy when 30 years old.
3. RECORDS OF CITATIONS, AWARDS, OR COMMENDATIONS AWARDED BY COMMANDS OR OTHERS 30
DECORATIONS, MEDALS, AND AWARDS UNDE)I_! AUTHORITY DELEGATED TO THEM TO MAKE SUCH.AW‘ARDS. Case files maintained by the Retire to WNRC when 3 years old.
1650.3a RECORDS ' to include and related b when 25 old. N1-NU-92-14 /6
2. Case files of awards of Meritotious Service Medals, and Alr Medals maintalned by CNO, CMC, and estroy yearsald.
fleet commanders in chief.
3. RECORDS OF CITATIONS, AWARDS, OR COMMENDATIONS AWARDED BY COMMANDS OR OTHERS 30
'UNDER AUTHORITY DELEGATED TO THEM TO MAKE SUCH AWARDS, Case files maintained by the
1650.3b DECORATIONS, MEDALS, AND AWARDS i to include i rting d and refated Retire to WNRC when 2 years old. NI-NU-9214 /7
" RECORDS b. Case files and other records of awards of Navy and Marine Corps Commendation Medals, Navy and Destroy when 15 years old.
Marine Corps Achievement Medals, and Purple Heart Medals maintained by CNO, CMC, fleet
in chief, type and unit ling officers.
DALS, 1. BOARD OF DECORATIONS AND MEDALS, NAVY DEPARTMENT RECORDS Retain on board. Destroy when no e
1650.1¢c DECORATIONS, ME » AND AWARDS c. Files of Recommendations Made to the Board. Flles regarding extraordinary heroism cases, and card jwnin longer needed to determine any H1-NU-86-1/ moved up to be with like records.
RECORDS 1650/1/C
rogress) records used to determine retirement pay increases for enlisted personnel. ossible retirement benefits,
1000-19 Confi Records - Case Flles:  jConfinement case files for courts-martial pri: and confi imposed by Trigger(s) TEMPORARY: Cutoff at x
non-judiclal punishment prisoner release, Destroy when
25 years old.
CULOHt at end OF CV 2 years after
2. Confinement Records Case Files for Courts Martial and C by Non maximum release date from
Judidlal Punishment. Flles conslst of alf correspondence, reports, and other records in connection with confinement or expiration of parole or
the case, Includil reports, i or perlodic reports, {mandatory supervised release, as
1640.2 CONFINEMENT RECORDS disciplinary reports {mast report slips), special medical or psychlatric reports, and other records Retain on board. If space is N1-NU-10-1/1
relating to the prisoner’s conduct and assignments while confined. Exclude any records required to be not available, transfer to supporting .
filed in the officlal personnel record. FRC 2 years after cutoff. Destroy when
ald
1000-20 Confinement Records - Brig Log: A chronological watch to watch accounting of significant events or actions that take {Trigger(s) TEMPORARY: Cutoff at CY. X
place in the Brig. Include bed checks, roll calls, staff visits and Inspections, fires, Destroy when 25 years old.
{escapes, riots, suicides, change of watch, emergency drills, and similar incidents.
4. LOG BOOK RECORDS MAINTAINED BY BRIGS. l::n: to r:c Az"'“:‘ °‘:l:";";:m
a. Brig Log. A chronological watch to watch accounting of significant events or actions that take place in lot:l ::: ull ﬁ:: : tleast 1 cuble N1-NU-83-7/
1640.42 CONFINEMENT RECORDS the Brig. Include bed checks, roll calls, staff visits and Inspections, fires, escapes, riots, suicides, change oo whl::v:r o m: when [° Tiseo/ara
of watch, emergency drills, and similar incidents. (Exclude /i counts, and 25 t a " e
release information, departure and return of pri: and other in CORMIS.) ol d\‘ye s




SSIC/No. Serles Title Description of Records Cutoff Disposition Ret. DAU Notes
1000-21 Family Advocacy Case Flles - Information relating to sub lated and d cases of child or spouse Trigger(s) TEMPORARY: Cutoff at CY. X
Substantiated and Unsolved: maltreatment under the provisions of the Family Advocacy Program. Included are Destroy when 30 years old.
Chiid/Spouse Abuse Incident Reports DD Form 2404 (Child/Spouse Abuse Report},
Standard Form 600 (Ch logical Record of Medical Care), case management
{summary, record of referral, extract of pertinent information from the police
reports, CID report, and other pertinent investigative reports and supportive data,
evaluation of cases, record of services and fing provided, tr dataand
related documents. Includes central registry of family advocacy cases.
I Family Advocacy Case Files. Case files, copies of medical records, investigative reports, committee
findings, and refated ive records d ing abuse, neglect, or Cutoff annuaily. Transfer to WNRC NCL-NU-81-2/
1754.3a FAMILY SUPPORT PROGRAMS of famiiy when 4 years old. Destroy when 25 {30 | ssu;/a/A i
a, Central Registry Records at Naval Medical Center, and years old,
aggural
Cut off and transfer to NPRC (MPR}
National Personnel Record Center,
9700 Page Blvd., St. Louils, MO 63132,
2 years after the end of the calendar
3. Family Advocacy Case Files. Case files, coples of medical records, investigative reports, committee :::'::::l the Tns:‘:: :::::“ de or
findings, ps— and retated records abuse, aeglect, or treatment ends. Destroy as a family
b. Family Advocacy Case Records (secondary medical records) at BUMED Activities and Installation :.rr:':’z: ve:::::;::::::::l
Family Service Centers. relsting to and cases of child or ar ye o
cpouse the of the Family Ad y Program. arec committee determination was made or
1754301} FAMILY SUPPORT PROGRAMS Abuse Incident Reparts DD Form 2404 (Child/Spouse Abuse Report), Form 600 (Chi fogical treatment ends. 30 N1-330:01-2/ 21/A
Record of Medical Care), case management summary, record of referral, extract of pertinent .
linformation from the police reports, CID report, and other pertinent investigative reports and ::!b::::mr Mh:d.ugs: :::‘c““
supportive data, evaluation of cases, record of services and counseling provided, treatment data and v s socta
related documents. services or other mental heatth
n . or contil asa
& Cases and Cases: at-risk case, or they may be used In
with U
reports to create
sufficlent information for a
substantiated report.
11000-22 Education and Tralning Course JInformation relating to the planning and develop of and training ) TYEMPORARY: Cutoffwhen  .x ; q
JPlanning: publications. This includes but is not limited to syllabi; lesson plans; instructional superseded or obsolete. ! !
i I; and correspond; relating to the planning of courses, course material, ,Destroy 10 years after cutoff.
H H s s R
H ‘or training publications. K ;Longer retention authorized If l‘ .
: ¢ , \needed. ! : :
; - i - — T ' !
N f { taln on board. Destroy when i
H . superseded, absolete, or no fonger .
:2. ADMINISTRATIVE RECORDS. Records relating to the day-to-day administration and operation of 4 e . H N
! and training ded are syllabl, lesson plans, instructional material, class Ils(si !::::ed h:erinls ::“’ e:l:!::d’:y the ' : Moved up to be with like records.
IGENERAL TRAINING AND EDUCATION ,and rosters, with or about ] reports, e manend s Soeumu’e ° N1-NU-86-1/ .
1500.2 RECORDS |.mm°“ reports, and other records. Records are . at schools and f Marine Corps Institute relating to 10 , 1500/2 gAlso found in gen. cor. Because
Ftra \ ﬁomspendenne courses which should H Jtwo dispositions listed in this
':::r::::ﬂ)ons. (Exclude records of the Nava! War College, the Armed Forces Staff College, and the be retired to nearest FRC 4 years after * ' Ischedule item.
I ¥ f jsupersession and destroyed 10 years 1 f
H _i after transfer to FRC. .
r— - m——— - X AVAT U = - - ——— e e e “_"'__'-".‘"" T ) -
152034 OFFICER TRAINING RECORDS I: ::zx'k‘:?:f’uimmw‘ \RCOL) RECORDS. ] ::::;:f"m' Dlspositionisnat  u ;DO NOT DESTROY |moved up to be with ke records
- T T T3 NAVAL WAR COLLEGE (NAVWARCOL) RECORDS. - T - e | T
1520.3¢ OFFICER TRAINING RECORDS . Class (Course Instruction) Records, Files Include presentations, conference reparts, records regardingwnin r:‘:': ::;:'d"' Destray when no :‘5"2:;';:1 /
e bm i e+ e . —jclas3 problems, and related records prepared by the NAVWARCOL to fulfill its mission. _ _.__._..{ e L |Cvmerneeltd b O . e e e
. Retalnon board. Destroy when ‘e 1 T
! i superseded, canceled, or no longer | i H
INSTRUCTION COURSES AND TRAINING 1. ACTIVITIES TRAINING MATERIALS, Files include syilabic and technical instructional {course or other) } needed for training purposes, as ' N1-NU-86-1/ N .
15501 }MATERIAIS RECORDS material, (Other than program material covered In par. 1500.1.) (See also par. 10170.) superseded, canceled iresearch material, or for reference in ! ‘1.550/1 Moved up to be with fike recards. ;
developing future training courses, | ‘ !
H N i _ _— _ — hich  earliest, ”
73, NAVAT EDUCATION AND TRAINING PROGRAM MANAGEMENT SUPPORT ACTIVITY (NETPMSA X e H
, PUBLICATIONS RECORDS. ; . i
b. Planning Files. Correspondence relating to the planning and development of courses and  Transfer to nearest FRC when 5 years IN1-NU-86-1/
15523 ‘TRNNING PUBLICATIONS RECORDS (includi pared by the Center. Contains officiaf correspondence on the l old. Destroy when 10 years old. ! 1552/3/B
or i of a text or manal, inds ons and and papers H
! on related costs.and, icalmatters, ! !




SSIC/No. Series Title |Description of Records Cutoff Disposition { Ret. DAU | Notes {
1. GENERAL CORRFSPONDENCi FILES. Files and other records that document the overall management Retaln on board. Destroy when 10 ! i ;
1554.1a COMPUTER MANAGED INSTRUCTION and studies, data, and {years old or no longer required for 10 N1-NU-86-1/ i l
RECORDS statistical summaries, research or reference in developing | 1554/1/A
‘ a. Original Paper Copy. (Other than data descrlbed in par. 1554.1b.) new operations, whichever Is earlier. l' !
f L. Personnel ln:d'l'rllnlnl Records. Correspondence, n:emnlr-:in r sludl:, mrc:m and lslmllar ] et ACwh B} i . R ‘ ved trom ch. --a:- T
+ el 5| al qualifications and tralnin, uirements for ire to when 2 rs old. 1-NU-89-; mo! 'rom ch. 9 to ch. 1 to align
Em"' PERSONNEL AND TRAINING RECORDS new prv;ra:: :nd :l:?!runl: systems, Isp::ns: " antation These records II)esmrv when 10 vu::ld. !w Jsou/l ! ,wllh correct function. e
ummmﬂmwljwsmm - l l [
F.MO-B " "Morale and Welfare Program Information relatlng to the execution of plans, polici and proced R | TEMPORARY: Cutoffat Y.~ 'x f 1
’Management: “relating to the Department of the Navy, U.S. Navy, and u.s. Marlne Corps morale | :Destroy when 10 years old. i !
b tand welfare program maintained by activities, departments, divisions, and other  * . . H i
'organizational units. ! H i
2. POLICY PAPERS/PRECEDENT FILES, Files refating to recreation activities such as instractions, ) - et St S
and other policies, and o for Retain on board. Transfer to nearest I
1710.2s RECREATION AND SOCIAL AFFAIRS RECORDS jreview, atc., of morale, welfare, and facilities, activitles, and FRC when no longer needed. Destroy 10 ::;:,u;;:' 1/ Installations
2. Records Concerning Ongoing Actlons of the N Fund Letters of 'when 10 years otd. l
R T o el — ; S =
relating to messes and ackage store activ Transfer to nearest FRCwhenno N1-NU-86-1
1746.22 MESSES RECORDS a. On:lnl Actions of the Non " “Fund ity Records. Letters of autharization to :::::;e:m“' Destroy 10 years after Im 1746/2/A ! Installations
commenca operation, change in mission, nermanent waiver to regulatlons, etc. . : -
S. "Marine Corps Marathon® Races and Event Series Database, The purpose of the database is to ) :
R register for a running event or " y. if there is a cost . witha a Cut off every four years for electronic
171052 RECREATION AND SOCIAL AFFAIRS RECORDS :::::::: '::‘::;" ":":':: :;m’:‘:;:‘:‘::m’"‘m '“’"f’“‘“’;ﬂ:ﬂ:‘“"’ c""”m s n'::g;::) t;l:s. Destroy 10vearls) 110 | mﬁz’m"’ {new since ERA
range from 1975 until 2014, with ontine registration beginning in 2004 to present, u " i
a. Master Files L}
1000-28 Confinement Records - Return of  }information pertaining to the custodianship of personal funds and property of ' TEMPORARY: Cutoff at release 'x - 7 _l
Personal Property: prisoners confined in Navy Brigs and reflecting accountability for the receipt, ’ .of prisoner. Destroy when 10 , f '
disbursement, or other disbursement of such funds and property. These flles f iyears old. { i i
:include Individual and summary recelp h of pri r's f H . i
patty cash vouchers; summary disbursement vouchers; record of prisoner's p ) }
deposit funds; req for withd| 1 and notification of expenditure of prisoner’s H ¢ ' ’,
spersonal funds; prisoner’s cash accaunt records and personal property lists; f i
, p | property ittal slip; request slip for withdrawal of personal property; R !
! spersonal property permit; request and receipt for health and comfort supplies; ' ! ,
y reports; dian's certificates; checkbooks, including lled checks and : ' ' :
?check stubs; bank and similar d : | i 2
1 i ' ‘ )
7. RECORDS OF PERSONAL PROPERTY AND FUNDS OF MEMBERS CONFINED, Documents pertaining ta
the hip of funds and prop of In Navy Brigs and reflecting
for the receipt, dish: orother of such funds and property. These
files include Individuat and summary receipt vouchers, statement of prisoner's accounts; petty cash '
record of prisoner's nal deposit fund: uests for Destroy 10 years after release of N1-NU-93-7
1640.7 CONFINEMENT RECORDS and no!lﬂu!lon of expenditure of pnsone:s pusonalp:l:::s, pﬁs:nefs as:ar:unl e 1o 1640/7 !
records and t Tists; property slip; request slip for withdrawat of :
Y permit; request and veoelpt for heaith and comfart supplies; i
activity reports; 's certificates; d checks and check stubs; bank H
{statements; and similar documents, ’ , .
1000-27 Evidence of Tralning/Education: Information refating to attempted and/or completed tralning/education other than [training completion |[TEMPORARY: Cutoff at x
information maintained In service record. This includes but Is not limited to or disenroliment  jcompletion of tralning or
transcripts, student performance records, College/Academy class rosters and {disenrofiment. Destroy 7 years
individual jackets. Evid: of in-training service can be found in schedule after cutoff.
iterns 1000-2, OMPF and 1000-8, Student Records - Master Files. .
1. RECORDS OF TRAINING COMPLETED FOR THE PROFESSIONAL DEVELOPMENT OF RECRUITERS. Files 3 N1-NU-86-1/
1136.1a RECRUITER TRAINING RECORDS other than those maintained in service records. Destroy when 1 year old. 1136/1/A moved up to be with like records
JI. Recruiters Removed from Recruiting Duty.
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SSIC/No. Series Title Description of Records Cutoff Disposition Ret. DAU Notes
e ——— = e S p——
1. RECORDS OF TRAINING COMPLETED FOR THE PROFESSIONAL DEVELOPMENT OF RECRUITERS. Files 7
1136.10 RECRUITER TRAINING RECORDS other than those maintained In service records. tour completion ::::‘ 'I':;;:‘ Destroy & years after ':;:;’1;":'1 !
b. Reruiters not removed from jting Duty. - P -
141032 REQUIREMENTS AND QUALIFICATIONS 3. ROSTERS OF GRADES MADE ON QUALIFYING EXAMINATIONS. Retain on board. Destroy when 5 years |7 N1-NU-86-1/
i RECORDS a, Rosters for Naval Academy Entrance Examinations. old. 1410/3/A
3. INDIVIDUAL STUDERT OFFICIAL RECORD [OR FORMS) OR TRANSCRIPTS OR STATEMENTS OR 7
[ACADEMIC RECORDS, Must contain i ion about courses Iength of courses, whether or Cut off and transfer to NPRC (MPR) 6
4533.3b RESERVE OFFICER TRAINING CORPS (ROTC) not i N and remarks, such as reason for disenrollment or‘fannre o training completion months after completion of training or N1-NU-86-1/
RECORDS L o % comp disenroliment. Destroy 5 years after 1533/3/8
jcomplate courses.
cut - off,
ib. Officers Not Commissioned.
IMERCHANT MARINE AND MARITIME Ihhln on board. Destroy 3 years after |3 INl—NU—SS-I. / "
1534.1 RECORDS 1. STUDENT PERFORMANCE RECORDS. student graduation ctudent graduates. 153471 moved up to be with like records
1000-28 | Promotion, Advancement and Information relating to promotion, advancement, and career planning. This includes |Trigger(s) TEMPORARY: Cutoff at CY. X R
Career Planning: but Is not limited to examination statistics, promotion board case files, and Destray when 7 years old.
promotlan hlstory record.
X PER 5 TTOR >
|GENERAL MILITARY PERSONNEL (INCLUDE ‘ f. ;‘fﬁu:' s;:’ecﬂonn :tl:mnu:ni:o:': R':oun:s;‘ :Ile; consisting of mnesp::::ee and other ;:::s
L0004t MARINE CORPS STANDARD OPERATING | coumulated by na T o, e it on. e Retain on board. Destroy when 4 years N1-NU-86-1/
PROCEDURES (SOF'S) RECORDS 'determination of qualifications for promotion of candidates who have failed in one or more subjects old- 1000/4f¢
before a supervisory examining board, or whose records show matter adverse to promotion
laualifications and other similar matter,
1400.42 GENERAL PROMOTION AND ADVANCEMENT  [4. NAVAL EXAMINING CENTER RECORDS Retain on board. Destroy when S years |7 WNI-NU-!G-I.I
. RECORDS a. Statistical Data. old. 1400/4/A
4. NAVAL EXAMINING CENTER RECORDS D 7
1400.4b ﬁ::;::; PROMOTION AND ADVANCEMENT b. Reports of Investigations. Reports other than district intelligence offices studies that are to be ::‘In on board. ¥ when 5 years ;‘11;:;.48/6: /
returned to appropriate district intelligence offices upon completion of requirements for studies. .
140040 GENERAL PROMOTION AND ADVANCEMENT j4. NAVAL EXAMINING CENTER RECORDS Retaln on board. Destroy when S years |7 N1-NU-86-1/
RECORDS e. Summary Compilations and Reports of 1400.4c and 1400.4d old. 1400/4/E
2. INFORMATICON CONCERNING INDIVIDUAL OFFICERS. All information concerning Individual officers, 7
that is provided to an active duty list promotion sefection board for their consideration in selecting
SELECTIO " RECH P H
1402.2 PiOCEED:l:AI'::m:S :‘REZ:R:IE) officers for promotion. Records may include copies of fitness reports, summaries of service, written ::: OSITION: Destroy when 7 years N1-NU-92-11/1
communications to the board by officers under and similar d ion. Records '
maj €0
1. OFFICER'S PROMOTION HISTORY RECORDS. Navy officer's precedence record, maintained by g 7
142112 TEMPORARY PROMOTIONS RECORDS NAVMILPERSCOM, provides a recard of temporary promotion of officers. :f:'“ on board. Destroy when 5 years ;‘:z:';’;;:' 1/
2. Reguiar Naval Officers Who are Retired from Active Duty or Revert to Enfisted Status. -
1. OFFICER'S PROMOTION HISTORY RECORDS. Navy officer's precedence record, maintained by e
PERSCOM, a record of Yp jon of officers. Retain on board. Destroy when no N1-NU-86-1/
4211 MPORA| i
1421.1¢c ITEMPORARY PROMOTIONS RECORDS ¢ Officers P enca Records. wnin longer needed. 1421/1/C 'moved up to be with {ike records
2) Master microfilm negatives of officer precedence record.
1426.1 PERMANENT PROMOTION RECORDS 1. OFFICER PROMOTIONS HISTORY RECORD. Navy officer's precedence record, maintained by Apply 1421.1. Retain on board, Destroy{u N1-NU-86-1/
when 5 years old. 1426/1
1. OFFICER PROMOTION HISTORY RECORD, Officer Precedence Record (NAVPERS 1430/3) maintained v
1427.1 RANK AND PRECEDENCE RECORDS by NAVMILPERSCOM provides a chronological record of regular and reserve officers rank and APPly 1421.1. Retaln on board. Destroy) N1-NU-86-1/
when 5 years old. 1427/1
1000-29 Recrulting Program Management:  {Information relating to the operation of the recruiting program. This includes butis |Trigger(s) 'TEMPORARY: Cutoff at CY. x [$] Common across
not imited to project case files, pr 1 fenli papers, applicati Destroy when S years old. chapters. Need a common
individual applicant data cards {(summarles), and correspondence relating to Intemal description for each.
[investigations of recruiting frregularitles.
Retain on board. Destroy when 5 years |7 N1-NU-86-1/
1120.2 RECRUITING PLANS AND POLICY RECORDS 2. CASE FILES RELATED TO SPECIFIC SUBJECTS. old or when no longer needed for lII.ZOIZ
reference, whichever is earlier.
Destroy when 5 years old or whenno |7
11212 RECRUITING POLICY RECORDS 2, CASE FILES RELATED TO SPECIFIC SUBJECTS, Delayed Entry Pragram {(DEP), other service veteran longer needed for reference, N1-NU-86-1/
recruiting, forelgn natlanal recruiting, rating, etc. 112172
whichever Is earlier.
Retain on board. Destroy when 7
L. CONTROL CARD RECORDS AND SUMMARY RECORD FORMS. Files showing status of 1 and i is d or 5 years N1-NU-86-1/
3 ICER RE
11ai1 (OFFICER RECRUITING RECORDS their dispositions. |/ applicant denied after applicant is rejected, whichever is 1131/1
earlter.
3. PRE-ENLISTMENT AND ENLISTMENT PAPERS FOR ENLISTED PERSONNEL. Correspondence and 7
related papers, including copies of investigations, reports of medical examinations, age or birth |appiicant a o Cut off when applicant Is accepted or
11333 ENLISTED RECRUITING RECORDS certificates, consents of parents, walvers, polke record checks, and other enfistment data or papers. d::led L rejected, Transfer to FRC when lyear NC1-24-80-1/1
{Official record coples of birth of parents, or waivers are to be old. Destroy when 4 years old.
filed In individual's official Navy Service Record folder when is rejected, )
4. CARD (SUMMARY) RECORDS OR INDIVIDUAL DATA CARDS OF ACCEPTED AND REJECTED APPLICANTS 7
1133.4a ENUSTED RECRUITING RECORDS :f;’"' on board. Destray when 5 years ;‘;’3‘,‘1’;’:‘”

FOR ENLISTMENT IN THE NAVAL SERVICES.
a. Records at an Active Recruiting Station.




is earlier.

SSIC/No. Serles Title Description of Records Cutoff Disposition Ret. DAU Notes
OFWi avy applicants’ cards not yet 7
S years old to the Navy Recruiting
4. CARD (SUMMARY) RECORDS OR INDIVIDUAL DATA CARDS OF ACCEPTED AND REJECTED APPLICANTS District or other recruiting station that NI1-NU-86-1/
1133.4b ENUSTED RECRUITING RECORDS FOR ENUSTMENT IN THE NAVAL SERVICES. will assume responsibility for the 1133/a/8 not a real retention
b. Records from a Disestablished Recruiting Station, recrulting program formerly
by the
activity,
1. CORRESPONDENCE REGARDING RECRUITING IRREGULARITIES. Includes into
of recruiting irregularities, letters, messages, and records of trial in which allegations are presented, Retain on board. Destroy when no N1-NU-86-1/
1137.1b RECRUITING IRREGULARITIES RECORDS |discussed, and resotved. onger needed. wain | 7 B moved up to be with like records
1000-30 's Educational Benefits: |Information relating to veteran's educational benefits including correspondence Trigger{s) TEMPORARY: Cutoff at CY. X
with veterans, the Department of the Navy, Department of Veteran's Affalrs, and |Destroy when 4 years old.
veterans organizations and assoclations.
is. FILES CONCERNING VETERANS' EDUCATIONAL BENEFITS AND RELATED PROBLEMS. Files consisting of 7 N1-NU-86-1/
1780.6 EDUCATIONAL BENEFITS RECORDS i with the of the Nawy, and Destroy when 4 years old,
1780/6
veterans organtzations and associations.
1000-31 IMAPMIS - Tape Version of Records {Tape version of records for Inactive Manpower and Personnel Management Trigger(s) TEMPORARY: Cutoff at CY. x N1-NU-93-8 |[l] way too specific-GRS
Information System (IMAPMIS). Destroy when 6 years old. 20.8 for IS backup tapes
Indlcate a wain retention
I7. THe Inactive Manpower and Personnel Management Information Systen [IMAPRIS) amtains tie
official automated personnel records for Naval Inactive Reservist, Fleet Reservists and Retired
personnel. The system's role is central to all other Reserve Camponent application modules which
either pass data to it or receives data from it. In additlon, IMAPMIS provide Navy input to DOD Reserve TEMPORARY. Malntaln on tape » copy
Common Data System {RCCPDS), it provides vital input to Naval Reserve Drill Pay of the records of ail officerslost to
1070.17d(3) PERSONNEL RECORDS System (NRDPS) at the Navy Financa Center, and it provides data to various reserve decision — making Navy strength during the past five U N1-NU-93-8
support models. years. Delete records when they are six
d. OFFICER ATTRITION FILE carviers entire personnel records for all Officers from the Navy Reserve or vears old.
Fleet Reserve — or for Retired Navy Officers — who are lost to Navy strength,
13) Tana Vercinn af Recards.
17. The lnactive and System (IMAPMIS) maintains the
official automated personnel records for Naval Inactive Reservist, Fleet Reservists and Retired
personnel. The system's role is central to all other Reserve Component application modules which
either pass data to it or recelves data from it. In addition, IMAPMIS provide Navy input to DOD Reserve TEMPORARY. Maintain on tape a copy
! Common Data System (RCCPDS), it provides vital input to Naval Reserve Drill Pa ot the records of all ensted personnel
1070.17¢(3)  {PERSONNEL RECORDS om ystem { » P P - v lost to Navy strength during the past |7 |N1-NU-93-8
System (NRDPS) at the Navy Finance Center, and it provides data to varlous reserve decision — making
support models, five years. Delete records when they
. ENLISTED ATTRITION FILE carriers entire personnel records for all Enlisted Personnel from the Navy are six years old.
{Reserve or Fleet Reserve —or for Retired Navy Enlisted Personne! —who are lost to Navy strength.
(3) Tape Version of Records.
1000-32 Active Personnel Records: fi ion used for ref while military personnel are active which is not |separation of TEMPORARY: Cutoff upon X
{included in Offictal Military Personne! File (OMPF) upon separation. This Includes butfindividual separation of Individual,
is not limited to evaluation reports, career counselor records, routine out-processing| Destroy 5 years after cutoff.
documentation, and related information.
. NIatine Corps Yotal Force Retention System s @ web-enabled application that provides 7
access to multiple d and i and on
irequirements. The purpose of the system is to track and monitor career planning for reenfistment,
extension, lateral moves, overseas extensions, and spedal duty assignments of personnel. This .
1040.42 RETENTION/CAREER PLANNING RECORDS  |application assists in overall goals and assi |separation of individual {C*0Y 4 years after separation or N1-127-09-7 /1
a. Master files include individual Marine personnel identification data such as name, rank, SSN, date
and place of birth; unit/ ] date of enli: contact Military
C falty (MOS) or job i p location and pay; and education and
3. REENLISTMENT INTERVIEW REPORTS Retain on Board. Destroy afer ®  |N1NU-gs1/
1230.3a [TESTING AND INTERVIEWING RECORDS of individy or of moved up to be with {lke records
a. Reenlistment Interview Sheet, N 1230/3/A
individual intervi L
3. ENLISTED EVALUATION REPORTS. N Destroy after individual is separated e N1-NU-86-1/
11220, !
.3b ENLISTED RECORDS b. Individual is Separated from the Serv separation of individual from the service. 12207378 moved up to be with like records
Retain on board. Destroy 6 months 6 mo
3. REENLISTMENT INTERVIEW REPORTS N1-NU-86-1/
1230.3b TESTING AND INTERVIEWING RECORDS b, Career Counselor Record. of ::er or release from active 1230/3/B moved up to be with fike records
Destroy when 2 years old or when 3
1300.2 ;E::&}ASSIGNMENT AND DISTRIBUTION 2. INTRA ~ ACTIVITY ASSIGNMENT RECORDS FOR OFFICER AND ENLISTED PERSONNEL {separation of individual {service member is detached, whichever} :‘;o::,l:as-l / moved up to be with like records




SSIC/No. Serles Title Description of Records Cutoff Disposition Ret. DAU Notes
jarine LoTp rve ler Ing S IS Ihe computer] automa order wril
system for the Marine Corps Reserves (MARFORRES). It automates the order writing process from the
initial request for orders through the final settiement of those orders and includes the capability to Close files annually at the end of the
track the orders throughout the process for Marine Corps Reserve Personne! only. Also provides such
1300.5a (GENERAL ASSIGNMENT AND DISTRIBUTION tracking Information such as: Where the orders request is within the routing process, how long ithas  {separation of individual fiscal year. Destroy/delete S years after 7 N1-127-08-6/1
RECORDS been in each step within the routing process, and who completed the action at each step with the the separation or discharge of the
4 service member, (N1-127-08-6)
routing process.
a, Master files include but are not limited to personnel information such as Name, Rank, SSN, Military
c 1M0S) Eynd Military and DOD Peg Nism tahlag
Retain on board. Destroy 6 months 6 mo N1-NU-86-1/
1320.3 (ORDERS TO PERSONNEL RECORDS 3. REASSIGNMENT OR DETACHMENT CLEARANCE SUPS FOR OFFICER AND ENLISTED PERSONNEL. of i after Individual is ched or 132073 moved up to be with like records
ned.
Retain on board. Destroy 5 years after |7
2. ACCEPTANCES AND OATH OF OFFICE FOR ACTIVE DUTY AND INACTIVE DUTY OFFICERS. - {individual is released from active duty, N1-NU-86-1/
1426.2c PERMANENT PROMOTION RECORDS e Master of Copy d by CHNAVPERS. separation of individuat |discharged, or retired, whichever Is 1426/2/A
earlly
3 | L IN1-
1616.3a :I:::";::: PERFORMANCE AND CONDUCT 3 vx:::i‘:;"uﬂtm" nizgm the Service separation of individual :el:::::nrd Destroy after © :.‘51 l:u_a:.” moved up to be with like records
upport Programs. Includes récords pertaining to the administration of various
appropriate/non-appropriated DON Family Support Programs not spedifically named elsewhere in this
series.
1754.1e(2)  {FAMILY SUPPORT PROGRAMS e. Voluntary Clinical Counseling Records. Contalns client records and case folders of i :::‘:'::’;‘T:;"“""' DestroyS |, |DAR428-2012-
jassessments and dlinical contact notes, plans and notes, and any ‘
supporting data assembled relevant to the couaseling provided.
s,
1900, | GENERAL SEPARATION RECORDS 4. WORK GR CHECK OFF SHEET CARDS OR OTHER RECORDS. Files used localy for bileting, bunking, ofindh Mlimy after 0 Im-nu-am 7 moved up to be with like recards
certification, or process oses. individual is separated. 1900/4
1!_.000-34 General Correspondence (Military  Information accumulated in connection with the routine, day-to-day, administration | Trigger(s) 'TEMPORARY: Cutoff at CY. x
Personnel): and operation of Navy and Marine Corps military personnel programs. Destroy when 3 years old.
2. MILITARY PERSONNEL GENERAL CORRESPONDENCE. RECORDS ACCUMULATED tN CONNECTION Destroyed in accordance SSICS for
'WITH THE ROUTINE, DAY-TO-DAY, ADMINISTRATION AND OPERATION OF NAVY AND MARINE CORPS specific general correspondence files
MILITARY PERSONNEL PROGRAMS. THESE RECORDS ACCUMULATE PRIMARILY AT OPERATING included in this chapter. For general
PERSONNEL OFFICES RESPONSIBLE FOR IMPLEMENTING AND ADMINISTERING POLICIES AND correspondence not covered by
IGENERAL MILUTARY PERSONNEL (INCLUDE PROGRAMS ESTABLISHED BY HIGHER ECHELON OFFICES, BUT THEY ALSO MAY BE ACCUMULATED BY another SSIC, apply the following: N1-NU-86-1/
1000.2a MARINE CORPS STANDARD OPERATING HIGHER ECHELON OFFICES RESPONSIBLE FOR NAVY AND MARINE CORPS-WIDE POLICIES AND retain on board until records are 2 3; ay
PROCEDURES {SOP'S) RECORDS PROGRAMS IN CONNECTION WITH THEIR ROUTINE, DAY-TO-DAY OPERATIONS (AS OPPOSED TO THEIR years old. Earlier disposal is authorized
JACTIVITIES COVERED BY PARAGRAPH 1000.1). THESE RECORDS INCLUDE: if records are no longer needed for
a, C d refating to | actions Iving specific i (except for files relating current operations. NOTE: Care must
to precedent and/or highly significant actions, accumulated by higher echelon offices responsible for be taken when apply this disposition.
le lnd Manne Corps-wlde polldu whl:h shuuld be ﬁled under panlnph looo I) {Permanent records are Included,
CO
wrm THE ROUTINE, DAY-TO-DAY, Anmmsrnmou AND OFEIIATION oF NAW AND MARINE CORPS m;;:;z’::::::?:;m
MII.ITA"R; PERSI:N:SEL PROGI\AMS.::ES:‘:EC;)‘I;:S“ANC:UMUIADT;IPNM:::;AT OPERAT:‘NG Jincluded in this chapter. For generat
PERSONNEL OFFICES RESPONSIBLE FOR IMPLE! AND ADMINISTI POLICIES AND
00026 ;:':::;:g‘;:m;:sn?::&;%“ PROGRAMS ESTABLISHED BY HIGHER ECHELON OFFICES, BUT THEY ALSO MAY BE ACCUMULATED BY ‘ ::::::;:"'::;‘m;‘:w QJN1-NUss-1/
PROCEDURES (SOP'S) RECORDS HIGHER ECHELON OFFICES RESPONSIBLE FOR NAVY AND MARINE CORPS-WIDE POLICIES AND retaln on board until records are 2 1000/2/8
PROGRAMS IN CONNECTION WITH THEIR ROUTINE, DAY-TO-DAY OPERATIONS {AS OPPOSED TO THEIR N
ACTIVITIES COVERED BY PARAGRAPH 1000.1), THESE RECORDS INCLUDE: vears old, Eariler disposalis authorized
if records are no longer needed for
b. Routine for Navy and Marine Corps personnel policies that do not .
- current operations.
mewm o Destroyed in accordance SSICS for
'WITH THE ROUTINE, DAY-TO-DAY, ADMINISTRATION AND OPERATION OF NAVY AND MARINE CORPS specific generat correspondence files
MILITARY PERSONNEL PROGRAMS. THESE RECORD:'IANO:UMULAT’;PRIMANL‘Y; AT OPEMAT'I‘NG included in this chapter. For general
PERSONNEL OFFICES RESPONSIBLE FOR IMPLEMEN' AND ADMINISTERING POLICIES AND
1000.2¢ w:ﬁmmg‘;‘:{;ﬁﬁ:’"xzﬂ:&“ PROGRAMS ESTABLISHED BY HIGHER ECHELON OFFICES, BUT THEY ALSO MAY BE ACCUMULATED BY ::::::;:‘::;’:: "::;:wzl: 5| NLNU-B6-L/
PROCEDURES (SOP'S) RECORDS HIGHER ECHELON OFFICES RESPONSIBLE FOR NAVY AND MARINE CORPS-WIDE POLICIES AND retain on board until records are 2 1000/2/C
PROGRAMS IN CONNECTION WITH THEIR ROUTINE, DAY-TO-DAY OPERAYIONS (AS OPPOSED TO THEIR vears old. Eariler disposal is authorized
ACTIVITIES COVERED BY PARAGRAPH 1000.1). THESE RECORDS INCLUDE: it records are no longer needed for
c. Comments on directives, studies, reports, and other issuances accumulated by offices not
Ml Sp Sl current operations,
2. MILITARY PERSONNEL GENERAL CORRESPONDENCE. RECORDS ACCUMULATED IN CONNECTION
WITH THE ROUTINE, DAY-TO-DAY, ADMINISTRATION AND OPERATION OF NAVY AND MARINE CORPS m;’;ﬁﬁ:‘:ﬂ:?:ﬁ’m
P EL OFFI RES! M AND NG POLKCH D
10002 h;‘:‘;:::’:g‘;:;m"g::m:é“ PROGRAMS ESTABLISHED BY HIGHER ECHELON OFFICES, BUT THEY ALSO MAY BE ACCUMULATED BY :’:h’::’:;:"':::;“::':;:ﬂm B < VAN P
HIGHER ECHELON OFFICES RESPONSIBLE FOR NAVY AND MARINE CORPS-WIDE POLICIES AND 1000/2/0

PROCEDURES (SOP'S) RECORDS

PROGRAMS IN CONNECTION WITH THEIR ROUTINE, DAY-TO-DAY OPERATIONS (AS OPPOSED TO THEIR
ACTIVITIES COVERED BY PARAGRAPH 1000.1). THESE RECORDS INCLUDE:

d. Issuances prepared by lower echelon offices, which merely transmit or adapt for local conditions
policies and procedures established by higher-leve! offices and related background papers.

retaln on board until records are 2
years old. Earlier disposal is authorized
If records are no longer needed for
current operations.




SSIC/No. Series Title Description of Records Cutoff | Disposition Ret. DAU Notes
2. MIUTARY PERSONNEL GENERAL CORRESPONDENCE. RECORDS ACCUMULATED IN CONNECTION ved in accordance SSICS for
'WITH THE ROUTINE, DAY-TO-DAY, ADMINISTRATION AND OPERATION OF NAVY AND MARINE CORPS specific general correspondence files
MILITARY PERSONNEL PROGRAMS. THESE RECORDS ACCUMULATE PRIMARILY AT OPERATING et in s :ipt:: For‘:mml
PERSONNEL OFFICES RESPONSIBLE FOR IMPLEMENTING AND ADMINISTERING POLICIES AND .
100,24 ;ﬁ:x;ﬁﬁuﬁ;"::&ﬁfx“ PROGRAMS ESTABLISHED BY HIGHER ECHELON OFFICES, BUT THEY ALSO MAY BE ACCUMULATED BY :L’;’:::;:"‘:‘ ";‘m‘:"h"n‘:':: ) IR VAN I
- PROCEDURES (SOP'S] RECORDS HIGHER ECHELON OFFICES RESPONSIBLE FOR NAVY AND MARINE CORPS-WIDE POLICIES AND i oo bount Lol record are 2 /2l
PROGRAMS IN CONNECTION WITH THEIR ROUTINE, DAY-TQO-DAY OPERATIONS (AS OPPOSED TO THEIR rs old. Earller dispasal Is authorized
[ACTIVITIES COVERED BY PARAGRAPH 1000.1). THESE RECORDS INCLUDE: e o o e o
d. Issuances prepared by lower echelon offices, which merely transmit or adapt for tocal conditions current operations. Be!
policies and procedures established by higher-level offices and related background papers. P
2. MILITARY PERSONNEL GENERAL CORRESPONDENCE. RECORDS ACCUMULATED IN CONNECTION ‘f’;‘f::'::;‘::’::‘f:::?:;ﬂ
'WITH THE ROUTINE, DAY-TO-DAY, ADMINISTRATION AND OPERATION OF NAVY AND MARINE CORPS I: clu dedlln this cha ': For ral
MILITARY PERSONNEL PROGRAMS, THESE RECORDS ACCUMULATE PRIMARILY AT OPERATING N nn::;e m':vne
PERSONNEL OFFICES RESPONSIBLE FOR IMPLEMENTING AND ADMINISTERING POLICIES AND
100021 ;E;:::" ;;ﬂ:mx;":::&':z“ PROGRAMS ESTABLISHED BY HIGHER ECHELON OFFICES, BUT THEY ALSO MAY BE ACCUMULATED BY ::;:':::ﬁ::";::z“‘""z 5 NLNU-B5-1/
PROCEDURES (SOP'S) RECORDS HIGHER ECHELON OFFICES RESPONSIBLE FOR NAVY AND MARINE CORPS-WIDE POUCIES AND ars old. Earfler :Is salls o ::n rized 1000/2/F
{PROGRAMS IN CONNECTION WITH THEIR ROUTINE, DAY-TO-DAY OPERATIONS (AS OPPOSED TO THEIR 'V:m rd" areno Ionp:r need. ed for
ACTIVITIES COVERED BY PARAGRAPH 1000.1). THESE RECORDS INCLUDE: s
f. Records relating to any other aspects of mifita of record: current operations. NOTE: Care must
- ———— P o fecorce be taken when apply this dispasition.
g under Permanent records are Included.
3. CORRESPONDENCE WITH INDIVIDUALS, THIRD PARTIES, PRIVATE ASSOCIATIONS OR OTHER
(GENERAL MILITARY PERSONNEL (INCLUDE ACTIVITIES OR AGENCIES. C: military matters {less correspondence Retaln on board. Destroy when 2 years N1-NU-86-1/
1000.3a MARINE CORPS STANDARD OPERATING filed In service records or in official military personne! files) normally filed by subject. old. 3
PROCEDURES {SOP'S) RECORDS Ve the -
2. Navy Activitles,
_[3 CORRESPONDENCE WITH INDIVIDUALS, THIRD PARTIES, PRIVATE ASSOCIATIONS OR OTHER
1000.36 :ﬂf::gg:ﬁ:mug::&:fﬁm ACTIVITIES OR AGENCIES. Correspondence concerning military personnel matters (less correspondence when 2 years ofd 3 N1-NU-86-1/
" PROCEDURES (SOP'S) RECORDS filed in service records or in official military personne! files) normally filed by subject. yea 3 100/3/8
b. Marine Corps Field Activities,
G P |1 T ST SO oo e T —
1000.45 MARINE CORPS STANDARD OPERATING pon 8 to pree Destroy when 2 years old. 3
reports, minutes of docket books, and organizational papers 1000/4/8
PROCEDURES (SOP'S) RECORDS o
{dealing with policies of boards and councils,
|GENERAL MILITARY PERSONNEL (INCLUDE :. :IAW DEPAMMEWN-:"MMTW PERSONNEL B::;D:'ANI? EOUN.CIIIE. RECORDS. res . N
4c :ﬂx::::ﬁ:?;:ﬁg:;!mﬂNG with matters under board's or council's jurisdiction, cases in process or being considered, or requests when 2 years old. 3 71000/4/C
for information relating to general policies and procedures of the board or councll.
5. GENERAL CORRESPONDENCE FILES. Reports and other records refating to military personnel,
(GENERAL MILITARY PERSONNEL {INCLUDE and ion of military matters dassification, assif and
1000.5 MARINE CORPS STANDARD OPERATING listri and training and education, morale, welfare, and personal Destroy when 2 years old.
PROCEDURES {SOP’S) RECORDS affairs which are related to shipboard supervision and of military and military}
Lnﬂnng! m!mﬂ.
1001.2 RESERVE POLICIES AND PROGRAMS RECORDS {2. GENERAL CORRESPONDENCE FILES. Records relating to naval reserve personnel matters. Apply SSIC 1000.2
10014 RESERVE POLICIES AND PROGRAMS RECORDS {4. CORRESPONDENCE WITH INDIVIDUALS. Files relating to the Navy Reserve. Destroy when 1 year old.
‘!. PAY AND NON PAY NAVY RESERVE ORGANIlATION FILES. Correspondence, reports, and related
papers the local 1 tion of the unit. Include organization's
1001.3 RESERVE POLICIES AND PROGRAMS RECORDS |correspondence with COMNAVRESFOR lnd Navy Reserve Readiness Commlmls, coples of Destroy when 2 years old.
with burnus and offices, Intra: 1
allos 3 brij ul
1. INSPECTION REPORTS. Files, mher routine military
1010.1 INSPECTIONS RECORDS nnel inspections. Destroy when 2 years old.
1. UNIFORM CORRESPONDENCE FILES. Destroy when 2 years old or purpose is N1-NU-86-1/
1020.16 UNIFORMS RECORDS b. General, or All Other Correspondence. served, whichever Is earfier. 1020/1/B
2. GENERAL CORRESPONDENCE FILES, Files created by offices and activities concerned with N1-NU-86-1/
140.. o
10402 RETENTION/CAREER PLANNING RECORDS retention/career planning that relate to routine intemal operations and administration. Apply par, 1000.2. 3 1040/2
1. GENERAL COMESPONDENCE IlEOORDS. Files and related papers pertaining to the operation of NL-NU-86-1/
1080.1 PERSONNEL ACCOUNTING RECORDS if {Exclude primary program files covered under Apply SSIC 1000.2 3
1000.1. 1080/1
1. GENERAL CORI IND| FILES. Records ting to the recruiting of officer and enls!
Include papers retating to the local i of iti those
concerning the officers’ aviation program and direct or service appointments; recruiting reports not N1-NU-86-1/
1 . .
100.1 'GENERAL RECRUITING'RECORDS specifically ized for other tion; and with civillan or Apply par. 1000.2, 3 1100/1
or with other or offices. (Exclude primary program correspondence filed under
CORRESPONDENCE AND FORMS. Files relating to support of the Navy Recruiting Command N1-NU-86-1/
1 | .
110.4 —:mwcnu rrcom; misslon. Destroy when 2 years old 'm._o[x




ssic/No. | Serles Title Description of Records Cutoff Disposition Ret. DAU Notes
3. CORRESPONDENCE/REPORTS IN SUPPORT OF THE HOMETOWN AREA RECUITING PROGRAM (HARP),
RECRUITING ADMINISTRATION AND N1-NU-92-10 /
1110.3 LOGISTICS RECORDS IOFFICER HOMETOWN AREA RECRUITING PROGRAM (OHARP), AND SENIOR MINORITY ASSISTANCE Destroy when 2 years old. 3 1110/3
and o of plans and to N1-NU-86-1/
11111 RECRUITING MANPOWER RECORDS change requests the and Apply par. 1000.2, 3 L
jreallocation of assets of NAVCRUITCOM. (Exclude primary program correspondence filed under SSIC
% IRRESPO NCE . Files related to the development of short and long-range plans
and policies for officer and enlisted procurement in both active and reserve programs. Include papers
11201 RECRUITING PLANS AND POLICY RECORDS  |°" changes, ing, quota alfocati i Apply par. 1000.2 3fiL-NU-s61/
- data istical anaysis or recruiting data, h, and to pac 112011
information requests from higher authority, other agencies, or units. (Exclude primary program records
hunﬂumm&\_.ﬁ__.a_ﬂ_m___{__r
L. GENERAL CORRESPONDENCE FILES. Records related to the jopment and dissemination of
|recruiting poflicies to meet Navy's manpower requirements both In quality and quantity for officer and
{enlisted procurement for the active and reserve Files include to N1-NU-86-1/
1121, TN cY d .2,
1 RECRUITING POLICY RECORDS irequests from higher other cies, and from other recruiting services, the Apply par, 1000.2 1121/1
Military Enlistment Processing Command, and Armed Forces Examination and Entrance Stations.
1122.2 RECRUITING RESEARCH RECORDS 2. GENERAL CORRESPONDENCE FILES. All ""‘":':or o~ day-to-day w© [pestroy whea 2 years old. 3!1'::;’1'“"' /
1. GENERAL CORRESPONDENCE FILES. Files relating to the recruiting of officer and enlisted personnet.
Incdlude papers relating to the local of ceports not N1-NU-86-1/
N - .
1130.1 RECRUITING OPERATIONS RECORDS specifically for other di jon, and with civitlan commil of Destroy when 2 years ald. 3 1130/1
anizations or with other activities or ol
3. CORRESPONDENCE WITH INDIVIDUAL APPLICANTS FOR COMMISSIONS, PROSPECTIVE APPLICANTS, INI-NU-SG-I /
1313 [OFFICER RECRUITING RECORDS AND OTHER INTERESTED INDIVIDUALS. (Filed alphabetically by name.) Dastroy when 2 years old. Y3
1. GENERAL CORRESPONDENCE AND FORMS. Files i toan for recall to d
active duty from an officer in the inactive naval reserve; specific items would include the officer's N1-NU-85-1/
11321 OFFICER RECALL RECORDS for Recall to Active Duty (NAVPERS 1331/5), any endorsements andfor Destroy when 2 years old. 3 " 132/!:
lattachments thereto, the official Recall Staff Sheet (NAVPERS 1141/5), letters notifying the applicant of
the disposition of his/her request, and a copy of the orders recalling him/her to active duty,
1. CORRESPONDENCE WITH INDIVIDUALS REQUESTING GENERAL INFORMATICN REGARDING N1-NU-86-1/
133.. D R .
11334 ENLISTED RECRUITING RECORDS ENLISTMENT OR REENLISTMENT IN THE NAVAL SERVICE. (Flled alphabetically by name.) Destroy when 2 years old ’lmyt
1. GENERAL CORRESPONDENCE AND FORMS. Files pertaining to recall to active duty of an enlisted
imember in the naval reserve; specific items would include Application for Recall to Active Duty N1-NU-86-1/
1. .
1341 ENUSTED RECALL RECORDS (NAVPERS 1306/7), any endarsements or attachments thereto, or official requests and letters notifying Destroy when 2 years old 1134/1
sl hi 7 request.
1. CORRESPONDENCE REGARDING RECRUITING SRREGULARITIES. Includes In ations into ailegations|
of it ities, letters, and records of trial in which allegations are presented, N1-NU-92-10/
1137.1a RECRUITING IRREGULARITIES RECORDS |discussed, and resoived. case closed Destroy 1 year after case closed. 3 1137/1/A
rds.
1, GENERAL CORRESPONDENCE FILES. Files pertaining to the administration of recruiting advertising N1-NU-86-1/
1140.1 RECRUITING ADVERTISING RECORDS programs for officer and enlisted personnel. {Exclude primary program correspondence fifed under Apply par. 1000.2, 114071
RECRUITING ADVERTISING MATERIAL
114116 CONTROL RECORDS wdence Destroy when 2 years ofd.
RECRUITING ADVERTISING OPERATIONS 1. CORRESPONDENCE FILES. Files containing project history and approvals in agency reading files,
1ud RECORDS media files, and outgolng and incoming files. Destroy when 2 years old,
1. GENERAL CORRESPONDENCE FILES. Files relating to the overall administration and management of N1-NU-86-1/
1150.1 RECRUITING SUPPORT RECORDS recruiting support programs. (Exclude primary program correspondence which Includes a copy of the Apply SSIC 1000.2, 3 115071
| Advertising Plan and the Advertising Profect Sheet which Is filed under par. 1000.1)
1. GENERAL CORRESPONDENCE FILES. Correspondence with command and individual members of the
Sea Power ion Team i and letters of N1-NU-86-1/
1152.1 ISEA POWER PRESENTATIONS RECORDS querles and of and with other Destroy when 2 years old. 1152/1
’and govemnment agencies relating to content of presentation and resource materfals.
1. GENERAL CORRESPONDENCE FILES. Files relating to the development of recruiting support programs
1153.4 RECRUITING SUPPORT PROGRAM 'with sports celebrities including racing, basketball, baseball, and soccer. files include papers relating to  Apply par. 1000.2, 3 N1-NU-86-1/
- DEVELOPMENT RECORDS the administration of the programs. {Exclude primary program correspondence filed under SSIC Ply par. - 1153/1
1000.1).
1. GENERAL CORRESPONDENCE. Reports and other pap related to still
1154.1 tz:':x"a SUPPORT AUDIO/VISUAL {photographic, and graphic arts matters project for service, local bid Destroy when 2 years old. 3 ::S‘N;JI-IS-I !
{solicitation and response, and feeder reports to higher authority. {See also pars. 5290 through 5299.)
1 GENERAL CORRESPONDENCE FILES RELATING TO RECRUITING SUPPORT PROGRAMS AS SPECIFIED.
1155.1 RECRUITING SUPPORT FLEET/COMMUNITY  INavy-related organizations, port visits, minority plans, exhibit air Apply par. 10002,
- LIAISON RECORDS Navy performance teams, and aircraft static displays. (Exclude primary program correspondence filed PPY par. -
under SSIC L1).
1156.1 RECRUITING SUPPORT EDUCATOR LIAISON 1. GENERAL CORRESPONDENCE FILES. Files related to the administration and management of the Destroy when 2 years old,
i RECORDS educator liaison ram Including cot ondence with civilian education agencies. l v yes ;.
Destroy when 2 years old or purpose Is
1210. '
1 OFFICER RECORDS 1. GENERAL CORRESPONDENCE FILES. served, whichever s earlier.




SSIC/No. Series Title Description of Records Cutoff Disposition Ret. DAU
CLASSIFICATION CODES AND BILLET FILES. Destroy when 2 years old or purpose is N1-NU-86-1/
12211 DESCRIPTIONS RECORDS 1. GENERAL CORRESPONDENCE N served, whichever is earlier. 1221f1
RANK, RATE, OR RATING STRUCTURE 1 GENE.MLUORRSPONDENCE FILES. Gen.enl Information relating to military personne! occupational Destroy when 2 years ofd, or when N1-NU-86-1/
1223.1 which related training, and skills, as well as . 3
RECORDS purpose is served, whichever is earfier. 12231
ay grade structures within a cating.
12311 OFFICER TESTING AND INTERVIEWING 1. GENERAL CORRESPONDENCE FILES. General information on the testing and interviewing of officer Destroy when 2 years old or when 3 N1-NU-86-1/
RECORDS {personne! for purposes of classification and designation. purpose is served, whichever is earfier. 1231/1
12361 ENLISTED TESTING AND INTERVIEWING 1. GENERAL CORRESPONDENCE FILES. General information on the testing and interviewing of enlisted Destroy when 2 years old or when al N1-NU-86-1/
- RECORDS personnel for purposes of classification and designation. purpose is served, whichever is eatfler. 123671
1300.1 'GENERAL ASSIGNMENT AND DISTRIBUTION  |1. CORRESPONDENCE AND RELATED PAPERS {ENLISTED PERSONNEL ASSIGNMENT DOCUMENTS l when 2 years old. N1-NU-86-1/
RECORDS "EPADSI‘ STANDARD TRANSFER ORDERS {STO'S) AND SPEEDLETTER ORDERS). 1300/1
1306.1 ENLISTED ASSIGNMENT AND DISTRIBUTION  |1. GENERAL CORRESPONDENCE FILES. General on the and di: of Destroy when 2 years old or when N1-NU-86-1/
B RECORDS f, purpose Is served, whichever is earfler. 1306/1
1. GENERAL CORRESPONDENCE FILES. General and d relating to for Destroy when 2 years old or when 1-NU-86-1/
13301 PERSONNEL REQUESTS RECORDS ipersonne] actions filed by military personnel. purpose is served, whichever is eariier. 3 1330/1
1. GENERAL CORRESPONDENCE FILES. Documents and related papers on personnel requests filed by Destroy when 2 years old or when N1-NU-86-1/
13311 (OFFICER REQUESTS RECORDS officers. {purpose is served, whichever is ealier. 3 1331/1
1. GENERAL CORRESPONDENCE FILES. Documents and related papers on personnel requests filed by Destroy when 2 years old or when N1-NU-86-1/
1336.1 - ENLISTED REQUESTS RECORDS enlisted personnel. purpose Is served, whichever Is earfler. 3 1336/1
1400.1 (GENERAL PROMOTION AND ADVANCEMENT |1. GENERAL CORRESPONDENCE FILES. Files relating to the promotion and advancement of naval Apply par. 1000.2 3 N1-NU-86-1/
- RECORDS nnel. (Exclude primary program correspondence filed under SSIC 1000.1). PY par. 10902 1400/1
1. GENERAL CORRESPONDENCE FILES. Ci by process not specifically Destroy when 2 years old or when N1-NU-86-1/
140L1 SELECTIONS RECORDS covered under SSIC 1400, lpurposa is served, whichever is earller. 3 1401/1
1. GENERAL CORRESPONDENCE FILES. Records which relate to the internal operation and routine Destroy when 2 years old ar when N1-NU-86-1/
14121 OFFICER QUALIFICATIONS RECORDS administration of officer qualifications matters and which are not specifically listed under SSIC 1410. purpose is served, whichever Is earlier. 3 1412/1
. L. GENERAL CORRESPONDENCE FILES. Records which relate to the internal operation and routine Destroy when 2 years old or when N1-NU-86-1/
1141 EN D QUAUFICATIONS RECORDS administration of enlisted qualifications matters and which are not specifically listed under SSIC 1410. purpose Is served, whichever is earfler. 141471
1. GENERAL CORRESPONDENCE FILES. Correspondence relating to officer examinations not specifically Destroy when 2 years otd or when N1-NU-86-1/
1416:1 (OFFICER EXAMINATIONS RECORDS filed under SSIC 1410. {purpose is served, whichever is earlier. 1416/1
1. GENERAL CORRESPONDENCE FILES RELATING TO THE PROMOTION OF OFFICERS ON ACTIVE DUTY,
Files include the review of applications because of removal or failure of selection, replies to individual N1-NU-86-1/
14201 PROMOTIONS RECORDS letters with various naval activities, endorsement letters to Destroy when 2 years old. 1420/1
selection boards, officers slated for promotion, and other similar matters.
1430.1 JADVANCEMENT IN RATE OR RATING RECORDS| 1. GENERAL CORRESPONDENCE FILES RELATING TO ADVANCEMENTS OF RECRUITS. Destroy when 1 year old. 3 :I‘I-NU;IS-I /
14201 ::g‘:s INRANK, RATE, OR RATING L GENERAL CORRESPONDENCE FILES RELATING TO CHANGES IN RANK, RATE, OR RATING. Destroy when 1 year old. '::;:ul'“'”
1. GENERAL CORRESPONDENCE RECORDS. Files relating to tralning of enllsted recruits and recruit N1-NU-86-1/
1510.1 ENUSTED TRAINING RECORDS training reports not specificaily covered by ather authorizatlons in this chapter. {Exclude primary Destroy when 2 years old. 3 151071
ram records covered in par. 1500.1.)
2, RECRUIT TRAINING RECORDS N1-NU-86-1/
1510.2b ENLISTED TRAINING RECORDS b. General Correspondence Files, Files relating to for In rating, ions for Destroy when 1 year old, 1510/2/B
commisslons, or educational courses.
4. IN - SERVICE TRAINING PROGRAM RECORDS. General correspondence files and related records 3 N1-NU-86-1/
X D CORDS id,
15104 ‘ENUSTE TRAINING RE ertalning to in-service training for enlisted personnel. Destroy when 2 years o 1510/4
NUCLEAR POWER TRAINING {SUB) RECORDS - {2. GENERAL CORRESPONDENCE. Records relating to the routine, day-to-day adminlstration and Destray when 2 years old or when no N1-NU-86-1/
1511.2 _ 3
ENLISTED joperation of these programs. 151172
51220 NUCLEAR POWER TRAINING (SURFACE) ‘:‘ f;:i":ﬁ::::sm"“"c" Records relating to the routine, day-to-day adminlstration and Destroy when 2 years old or when no N1-NU-86-1/
- RECORDS - ENLISTED peration of these programs. longer needed, whichever is sooner.
a. Housekeeping Records,
1513.2 RECRUIT TRAINING RECORDS 2. GENEFAL CORRESPONDENCE FILES. Files relating to examining recruits for advancement in rating, Destroy when 1 year old. N1-NU-86-1/
applications for commissions, or educational courses and schools.
Destroy when 1 year old or no longer N1-NU-86-1/
1514.1 RATING TRAINING RECORDS 'L. GENERAL CORRESPONDENCE FILES. needed, whichever Is eatfier.
1. ACTIVITIES' GENERAL CORRESPONDENCE FILES RELATING TO OFFICER TRAINING. (Exclude primary N1-NU-86-1/
20.1 T 0S .
1 OFFICER TRAINING RECOR jprogram correspondence records filed under 1500.1.) Apely par. 15002 3 1520/1
1. GENERAL CORRESPONDENCE AND OTHER DOCUMENTS. Files relating to curricula planning and
15211 JOINT AND ADVANCED TRAINING RECORDS - [changes in curricula; student quota records, reports such as student and Instructor reports, attrition, | Apply par. 1000.2 N1-NU-86-1/
OFFICER and progress reports relating to the internal operations and administration, (Exclude primary program PlY par. 1521/1
. rds filed under 1500.1.
NUCLEAR POWER TRAINING (SUB) RECORDS - 2. GEN.ENAL CORRESPONDENCE. Recards relating to the routine, day-to-day administration and Destroy when 2 years old or when no N1-NU-86-1/
1522.2a OFFICER operation of these programs. 1522/2/A

a. Housekeeping records.




RECORDS

ssic/No. | Serles Title Description of Records Cutoff Disposition Ret.[  DAU Notes
152320 NUCLEAR ER TRAINING (SURFACE) 2. GE':]ERAL'C;RRESPONDENCE. Records relating to the routine, day to day administration and b y when 2 years old or no longer ) N1-NU-86-1/
- RECORDS - OFFICER operation of these programs. needed, whichever is sooner. 1523/2/A
a2, Housel ng records.
2, GENERAL CORRESPONDENCE FILES, Flles and other records relating to the routine administration and| N1-NU-86-1/
1530.2a 'OFFICER CANDIDATE TRAINING RECORDS k of the varlous Destroy when 2 years old.
1530/2/A
a. Rottine Matters.
2. GENERAL CORRESPONDENCE FILES. Files and other records relating to the routine administration and
1530.2b OFFICER CANDIDATE TRAINING RECORDS of the various Retain on board. Destroy when 4 years N1-NU-86-1/ moved down by 1 yr. to be with
b. Non - routine Matters old. 1530/2/B like recards.
L GENERAL CORRESPONDENCE FILES. Files relating to the operation and administration of the AVCAD N1-NU-86-1/
15321 AVIATION CADET {AVCAD) RECORDS rogram correspondence filed under 1000.1 and 1500.1.) Apply par. 2. a]ls_illl
1. GENERAL CORRESPONDENCE FILES. Files relating to the operation and administration of ROTC units
1533.1 'I::‘E)I;VDESDFFICER TRAINING CORPS (ROTC) and tralnee Include with other ROTCs, coples of statistical and status or Destroy when 2 years old, 3 N1-NU-86-1/
reports to higher and instructor reports. (Exclude records in par. 1533.2.)
1540.1 FUNCTIONAL TRAINING RECORDS 1. HEADQUARTERS, CNATRA RECORDS, General correspondence files. (Exclude primary program Apply pars. 1000.2 and 1500.2. 3
1541.12 FLEET TRAINING RECORDS Apply par. 1500.2. 3
PUBLICATIONS RECORDS. $00.2 N1-NU-86-1/
1552.3a TRAINING PUBLICATIONS RECORDS a. General Correspondence Files. Files of the Officer in Charge, Navy Tralning Pubfications Center. Apply pars. and 3. 3 1552/3/A
Exclude primary program records in par. 1500.1.)
N |Destroy when 2 years ald, or when no
INSTRUCTION SYSTEMS DEVELOPMENT L GENERAL CORRESPONDENCE FILES. and files 8 the longer required for research or N1-NU-86-1/
1553.1 p and of the systems being developed.
RECORDS (Exclude pri covered i 1000.1) reference in developing future 1553/1
© primary n . ms, whichever Is earlier.
1. CORRESPONDENCE, REPORTS, AND OTHER RECORDS, Files relating to Voluntary Of-Duty Educational
Programs/Tultlon In-Servi ) N1-NU-86-1/
1560.1 'VOLUNTARY EDUCATION RECORDS Predischarge Education Program; High School Equivalency Programs; Group Study; and Defense Activity| Destroy when 2 years old. 3 15601
for Non-Traditional Education Support (DANTES), including education reports {such as reports of
—{testing and invenfories).
1. GENERAL CORRESPONDENCE FILES. Files and other records maintained that document the overall
and ! policy N1-NU-86-1 /
15801 INTERSERVICE TRAINING RECORDS agreements, organization charts, and other similar papers. (See also DOD Adminlstrative [nstruction APPly par. 2 1580/1
{Al) 15 DOD 202-48.2) {Exclude primary program records covered in pars. 1000.1 and 1500.1.)
1600.1 (GENERAL PERFORMANCE AND DISCIPLINE 1. GENERAL CORRESPONDENCE FILES, Apply par. 1000.2. 3 NL-NU-86-1/
RECORDS 1 1
1. GENERAL CORRESPONDENCE FILES. Files, which relate to the internal operation and administration Destroy when 2 years old or when N1-NU-86-1/
1601 DUTIES AND WATCHES RECORDS of duties and watches. lpuvpou Is served, whichever is earfier. 1601/1
1610.1 PERFORMANCE AND CONDUCT RECORDS 1. GENERAL CORRESPONDENCE FILE, Files relating to the routine, day-to-day administration of Destroy when 2 years old or when 3 N1-NU-86-1/
personnel performance and conduct. purpose is served, whichever is earlier.
1611.1 (OFFICER PERFORMANCE AND CONDUCT 1. GENERAL CORRESPONDENCE FILES. {Exclude primary program records covered under 1000.1.) Apply par. 1000.2.

ENLISTED PERFORMANCE AND CONDUCT

1616.1 RECORDS 1. GENERAL CORRESPONDENCE FILES. (Exclude primary program records covered under 1000.1.) Apply par. 1000.2.
1. GENERAL CORRESPONDENCE FILES, Files relating to disdiplinary affairs and to the operation and
1620.1 DISCIPLINE RECORDS ﬁldmlnlstraﬂon of places of confinement, Apply par. 1640.
" Destroy when 2 years old or when
16211 OFFICER DISCIPLINE RECORDS 1. GENERAL CORRESPONDENCE FILES, Records accumulated in connection with the routine, day-to-day N1-NU-86-1/
of officer : 1621/1
. . - Destroy when 2 years old or when
1626.1 ENLISTED DISCIPLINE RECORDS L. GENERAL CORRESPONDENCE F.ILB. Records accumulated in connection with the routine, day-to-day N1-NU-86-1/
of enlisted 1626/1
NAVY BASE SECURITY AND MILITARY POLICE §1. GENERAL CORRESPONDENCE FILES. Files relating to the administration of master-at-arms, shore . N1-NU-86-1/
16301 lnzoonns |patrot, and military police Including rough logs of the office. Destroy when 2 years old. % 163011
1. GENERAL CORRESPONDENCE FILES, Files relating to the generai operations and administration of
correctional centers and facilities, brigs, and facilities I ctivitl tralning N1-NU-93-7 /
16401 CONFINEMENT RECORDS reports, correspondence, and other general records. Exclude primary program records maintained by Destroy when 2 years old. 3 1640/1
PERS 8 filed under SSIC 1000.1.h of this manual.
1. BOARD OF DECORATIONS AND MEDALS, NAVY DEPARTMENT RECORDS
DECORATIONS, MEDALS, AND AWARDS ‘e. Board’s General C File. Routine of the Board of ]
1650.1e RDS D and Medals, are N for N . © Destroy when 3 years old. 3{N1-NU-92-14 /4
N - '
personal affairs matters including recreation and sodal affairs, ional services, ial on-
base solicitation, credit unions, retirees, Naval Home, personal and family benefits (including
1700.1 ::EE::‘OE:;: MORALE AND PERSONAL AFFAIRS relating to d 5! and voting rights), ID card Destroy when 3 years old. ;‘;;71*1 /
and enti for ald, civil readj and affairs,
and benetfits, athleth titlons, of station papers, hobby crafts, Navy-Marine
Corns Relisf Society. and rican Red Cross,




SSIC/No. Serles Title | Description of Records Cutoff Disposition Ret. DAU Notes
2. ALPHABETICAL (NAME) FILES. Files of with i and
'GENERAL MORALE AND PERSONAL AFFAIRS  jother interested parties relating to individual personal affairs matters. (Exclude correspondence N1-NU-86-1/ .
170022 RECORDS Irequired to be fled in officla! service record folders.) . Destroy when 6 months old. 5me {170072/A moved up to be with [ike records
a. Routine Inquiries and Requests.
3, CORRESPONDENCE AND RECORDS OF PERSONAL COMMERCIAL AFFAIRS SOLICITATIONS. Files Retain on board. Destroy when 4 years
1700.3 ::: : ;::; MORALE AND PERSONAL AFFAIRS concerning violation incident data, dental data, letters of i for i fetters old or purpose is served, whichever is 7 :‘71;:7;“4 ! ::L:v::::‘“ by 1yr. to be with
of accreditation, appeal data, and other support documents. earlier.
1. GENERAL CORRESPONDENCE. Fles pertaining to the and il of l N1-NU-86-1/
1710.1 'RECREATION AND SOCIAL AFFAIRS RECORDS tacilitles and activities. Destroy when 2 years old. 3 171071
17103 lRECREA'ﬂoN AND SOCIAL AFFAIRS RECORDS  {3. STUDIES, ANALYSES, AND SUMMARIES. Destroy when 3 years old. Slz;;:u-as-l !
17104 jnzcnzmon AND SOCIAL AFFAIRS RECORDS {4, OTHER REPORTS. Files not covered ( of lons, reviews, etc.). Destroy when 2 years old. N1-NU-86-1/
1700.4 (GENERAL MORALE AND PERSONAL AFFAIRS 4. CREDIT UNION MATTERS. Apply par. 1700.1. Destroy when 3 3 N1-NU-86-1/
RECORDS ars old.
2. GENERAL CORRESPONDENCE FILES. Files g the and of
1730.2 (GENERAL CHAPLAINS AND RELIGIOUS the performance of ministry, and collateral duties that are used for evaluating the effectiveness of local Destroy when 2 years old. N1-NU-86-1/
AFFAIRS RECORDS
command religious programs and tilization of chaplains.
GENERAL CHAPLAINS AND RELIGIOUS 3. FILES OF CHAPLAINS' OFFICES. Files relating to observance of special days that are used for reference 3 N1-NU-86-1/
17303 AFFAIRS RECORDS and planning purposes. Destroy when 2 years ofd.
17421 VOTING RECORDS 1. GENERAL RECORDS. . Apply par. 1700, """"1“'”
1746.1 MESSES RECORDS 1. GENERAL CORRESPONDENCE. .Fils relating to the operation and administration of messes and D when 2 years old. N1-NU-86-1/
cansolidated package store actvities,
3. STUDIES, ANALYSES, AND SUMMARIES, Files relating to the operation of clubs, messes, and N1-NU-86-1/
4 3
17463 MESSES RECORDS consolidated package store activities. Destroy when 3 years old 3 1746/3
2. ALPHABETIC (NAME) FILES. Files i of with i and
other interested parties relating to individual personal affairs, support of dependents, welfare of N1-NU-86-1/
17522 DOMESTIC RELATIONS RECORDS dependents, and garnishment of pay. (Exclude correspondence required to be filed In official service Apply par. 1752.1. 3 1752/2
records.)
1. Family Support Programs. Includes records pertaining to the administration of various
1754.16 FAMILY SUPPORT PROGRAMS appropriate/non-appropriated DON Family Support Programs not specifically named elsewhere in this |Cutoff at end of CY. Destroy 2 years 3 DAA-428-2012-
series. after cutoff. 0004-0002
b. General Administrative Information and Correspondence
1. Famlly Support Programs. Includes records pertaining to the administration of various
. - Cutoff at end of FY. Destroy 1 year
1754.1c FAMILY SUPPORT PROGRAMS appropriate/nor-appropriated DON Famlly Support Programs not specifically named elsewhere in this after the dose of the FY covered by the |3 nmx:ou
budget.
Plans
1. GENERAL CORRESPONDENCE FILES, Files relating to the ing of naval for N1-NU-86-1/
1 GENERALS| he Destro: 2 N 3
1900. ENE EPARATION RECORDS and to the general administration of separation functions. ¥ when 2 years old 1900/1
1. RECORDS CONCERNING VETERANS RIGHTS, BENEFITS, AND PROBLEMS. Files arising from 3
1760.1 ::I;:;?:;:::;ﬂ:m AND VETERANS to civillan life, i { d with they're i Destroy when 1 year old. r;' 5:;::“'1 / 'move to gen. pers. ops?
the Department of the Navy, and veteran’s organizations and associations.
L Records on Individual Casualties and Mass Casualty Incidents, as well as Related Casualty Documents 3
to or by the of the Navy. Casualty Records include Reports of Death;
yof pay Casualty Reports, DD Form 1300; Sesrviceman’s Group
Life / & ion and general correspondence
fconcerning the adjudication of benefits (e.g., Death Gratuity, Arrears in Pay, Dependent Identification
1770.1a(3) ::::::‘: ES AND SURVIVORS' BENEFITS Card Entitlements, Survivor Benefit Plan {SBP) el {VA) benefits, and Destroy when 2 years old. GRS 23.1 move to gen, cor.?
funeral honors efections).
a. Individual Casualty Record - current Death Program.
(3) Working case files, Including but nat fimited to, e-mails, notes, documents, and working papers
jbetween the CACO Officer p /! y next of kin; ding funeral Honor
Guard, escort, appointment schedules and other routine administrative dutles.
2. Hostile and Non-Hostile Unaccounted for Casualty Records Assoclated with Individuals or Group Loss 3
[incidents, as well as, Related Casuaity d to or by the of the
Navy. Casualty Records, to include Naval Board of Inquiry Recommendations; Presumptive findings of
Death yof. Vil Casualty Reports, DD 1300; pay records, DFAS;
U.S. Government ldentification Report; 's Group Life || /
and general d the of benefits for
dependent spouse and or minor children {e.g., Death Gratuity, Arrears in Pay, Dependent Identification
. Card entif {(VA) benefits eligibillty and funeral honors election).
1770.2a(4) ::zz:g‘ ES AND SU RS* BENEFITS Closed hard copy case files prior to 31 December 2008 can either be interfiled with hard copy of OMPF Destroy when 2 years old. GRS 23.1 move to gen. cor.?
or electronic OMPF. If this is not practical due to scope and cost, the records will be
managed/transferred separately per SSIC 1070.1 for Naval personnel and SSIC 1070.3 for Marine Corps
personnel Closed hard copy case files after 1 January 2009 shall be scanned and placed into members
electronic OMPF.
a, Indivi Casualty Record- for Casualty Loss Incidents (Hostlle and Non-Hostile).
(8) Working case files, Inciuding but not limited to e-mails, notes, documents and working papers
between the CACO Officer pril /! next of kin ing funerat Honor
Guard, escort, appointment schedules and other routine administrative duties.




ssic/No. | Serles Title Description of Records Cutoff Disposition | Ret. DAU Notes
1000-35 }General Operations of Military lnformation relating to general personne! transactions and the day-jo-day Triggen(s) TEMPORARY: Cutoff at CY. x -
' Personnel Programs: * " and operation of p f prog This includes but is not fimited Destroy when 3'years old. . ‘
to Inspections and surveys, attendance, feave and liberty, subsistence and quarters
Ireports, clothing issue, receipts for services, physical fitness and swimming, )
p jon and ad exams, app recommendations for
jawards and supporting documentatlon, separation, and recruiting. |
.
(GENERAL MILITARY PERSONNEL (INCLUDE 4. NAVY DEPARTMENT MILITARY PERSONNEL BOARDS AND COUNCILS RECORDS. 3
MARINE CORPS STANDARD OPERATING L N1-NU-86-1/
1000.4d PROCEDURES {SOP'S) RECORDS d. Transmittals. Forms or other correspondence used to transmit petitions and cases to other boards, Destroy when 2 years old. /A/D
counclls, departmental bureaus and offices, or other agencies having jurisdiction. 1000
T4 NAVY DEPARTMENT MIUYARY PERSONNEL BOARDS AND COUNCILS RECORDS. 3
GENERAL MILITARY PERSONNEL (INCLUDE '('1',":&""':'::"; Review Board Proceedings Records. fordi
CORPS ST OPERATING ool ’“ e | Application Destroy 2 years after determination Is NC1-NU-85-1/
1000411 lorocepuRes (soP's) RECORDS Coples of the and the SRS and other determination made. 1000/4/1/1
leading to of active duty-type discharge for civilian/contractor }
personnel under the provisions of Public Law 95-202. {Exclude documents that must be filed in the
Official Military Persanpel Ealdec ).
10103 INSPECTIONS RECORDS 3. OTHER INSPECTION AND SURVEY RECORDS, Files including those relating to administrative Destroy when 3 years old. 3 N1-NU-86-1/
inspections and on-site si
1050.2 LEAVE AND LIBERTY RECORDS 2. MARINE CORPS REPORTS OF DRILLS AND ATTENDANCE. Destroy when 3 years old. 3 :l:s:U-!E-l /
4. APPELLATE LEAVE AWAITING PUNITIVE SEPARATION. 3
1050.4a LEAVE AND LIBERTY RECORDS a. Involuntary Appellate Leave. Leave for Marines awaiting the review of a punitive discharge {enlisted) TEMPORARY. Destroy an site when 2 N1-NU-98-6 /
- years old. 1050/4/A
or dismissal {officers] upon completion of Convening Authority’s action,
4. APPELLATE LEAVE AWAITING PUNITIVE SEPARATION. 3
b. Voluntary Appellate Leave. Leave for Marine Corp /] ing the i 's ' TEMPORARY. Destroy on site when 2 N1-NU-98-6 /
b LEAVE AND LIBERTY RECORDS review of the adjudged court martial findings and sentence which Includes a punitive discharge years old. 1050/4/8
4. APPELLATE LEAVE AWAH'ING PUNTIVE SEPARATION. " 3
1050.4c LEAVE AND LIBERTY RECORDS <. Punitive tion. A di or bad conduct discharge adjudged as part TEMPORARY. Destroy an site when 2 N1-NU-98-6 /
years old. 1050/4/C
2 court martial sentence,
6. RECEIPTS FOR SERVICE, REALTH, PAY, OR SIMILAR RECORDS. Consists of receipts, cover letters, or 3 N1-NU-86-1/
1070.6b PERSONNEL RECORDS other forms verifying the of records i by preparing units. Destroy when 1 year old.
s Activities, Lo70/e/s
10. SUBSISTENCE AND QUARTERS REPORTS AND AUTHORIZATIONS. Files maintained by preparing and 3 N1-NU-85-1/
1070.10a PERSONNEL RECORDS authorizing units. Destroy when 2 years old.
a. Reports. 1070/10/A
10, SUBSISTENCE AND QUARTERS REPORTS AND AUTHORIZATIONS. Files maintained by preparing and |} N . 3
1070.10 PERSONNEL RECORDS authorizing unts. termination of Retain on b°:'"" Destroy L year afier :‘n';:;’l':;”
b. Authorizations.
12. PHYSICAL FITNESS, STRENGTH, AND SWIMMING RECORDS. Files maintained by preparing units. 3 N1-NU-86-1/
1070.12a PERSONNEL RECORDS a. Enfisted its Files. Destroy when 2 years old. 1'070' /A
o014 PERSONNEL RECORDS 14, MARINE CORPS CERTIFICATION OR ORGERS TO OPEN, ADIUST, TRANSFER, OR CLOSE ACCOUNTS. {Destroy when T "::'.::’ vy [N-NU-SSL/
; Files maintained by MARCORPS certifylng office or commanding officers. s carlier . 1070/18
" 3
15. CLOTHING ISSUE RECORDS. Files by to which naval are N1-NU-86-1/
1070.15a PERSONNEL RECORDS 4. Reserve Personnel. Destroy when 2 years old. 1070/15/A
2. PERSONNEL DIARY REPORTS. Messages used to report to the C o 3
Retain on board. Destroy when 2 years
1080.2b PERSONNEL NTING RECORDS Officer, Enlisted Personnel Management Center (EPMAC), New Orleans, LA 70159 for active duty Navy old or upon disestablishment of N1-NU-86-1/
pemnnel (including reservists on active duty) activity, whichever is earfle. 1080/2/8
b. Activitles or Reporting Ui v N
4. REPOKTS produced by Source Data System (,SDS and SDSA} monthty based on SDSISDSA events 3
. Destrw when 2 years old or upon
4a PERSONNEL ACCOUNTING RECORDS transmitted to NAVMILPERSCOM from with ibility for active- of activity, which
duty Navy personnel. s earller.
Il. Actlvities Coples .
7. MARINE CORPS UNIT TRANSACTION REGISTERS, PERDING TRANSACTION REGISTERS, STATISTICAL 3
1080.7 PERSONNEL ACCOUNTING RECORDS [ANALYSIS REPORTS, AND COMMAND UNIT TRANSACTION REPORTS. Lenmv when 1 year ofd.
RECRUITING SUPPORT AUDIO/VISUAL 3. MOTION PICTURE PROGRAM GENERAL CORRESPONDENCE. Residual paper work artd feeder reports NL-NU-86-1/ <hould crosswalk to ch. 5 with
1154.3 RECORDS film pi for Navy annual motion picture program, collection of film usage Destroy when 3 years old. 3 1154/3 other VI
data, and for film ion, printing, distri and other services. .
2. APPLICATION FOR RECALL-EXTENDED ACTIVE DUTY. (Exclude coples, which become part of the 3 N1-NU-86-1/
133L.2 OFFICER REQUESTS RECORDS official service record filed under par, 1070.1) Destroy when 2 years old. lﬁ!l]z
14004c GENERAL PROMOTIGN AND ADVANCEMENT 4. NAVAL EXAMINING CENTER RECORDS Destray "'"‘".1""” odorwhen i3y, vygs1rs
RECORDS c. Cards and Reports. Shipping trends reports and related card or other records. !‘s eariier. e 1400/4/C




SSIC/No. Series Title Description of Records Cutoff Dispasition Ret. DAU Notes
4. NAVAL EXAMINING CENTER RECORDS 3
GENERAL PROMOTION AND ADVANCEMENT d. Auiounnnl Summary Reports of the Naval Examining Center. Complete lmunllr!;s for .ea:h Destroy when 2 years old or wr:eLn NI-NU-85-1/
1400.4d RECORDS series. Include cl t reports (final reports for series), are p /a5
cut off reports {reports of examinations shipped and number burned), and printers' recondiliation is earlier.
statements (reports balancing receipts and reorders against total shipped and burned).
14102 ::gg::;‘sM ENTS AND QUALIFICATIONS 2. REQUESTS FOR EXAMINATIONS TO ENTER THE NAVAL ACADEMY PREPARATORY SCHOOL |Destroy when 1 year ofd. 3 :‘:;:U-“-i /
REQUIREMENTS AND QUALIFICATIONS 3. ROSTERS OF GRADES MADE ON QUALIFYING EXAMINATIONS. 3 N1-NU-86-1/
141030 RECORDS b. Rosters for Interim and Other Qualifying Examinations. Destroy when 1 year old. 1410/3/8
2, PERSONNEL ADVANCEMENT REQUIREMENT (PAR). (Exclude coples, which become part of the official 3 N1-NU-86-1/
1414.2 ENLISTED QUALIFICATIONS RECORDS Service record filed under paragraph 1070.1) Destroy when 2 years old. 1414
14402 ::g'::: INRANK, RATE, OR RATING 2. REQUESTS FOR CHANGES IN RANK, RATE, OR RATING WITH RECOMMENDATIONS, Destroy when 2 years old, 3 ;':;:"""" !
1440.3 ::3:::: IN RANK, RATE, OR RATING 3. REPLIES TO AND/OR REPORTS ON REQUESTS FOR CHANGES IN RANK, RATE, OR RATING. Destroy when 2 years old. 2 r:;:u.!s-l /
CHANGES IN RANK, RATE, OR RATING 3 ‘NI-NU-SG-II
1440.4 'RECORDS 4. APPEALS RELATING TO REDUCTIONS IN RANK, RATE, OR RATING. Destroy when 2 years old. 1440/4
1. BOARD OF DECORATIONS AND MEDALS, NAVY DEPARTMENT RECORDS 3
1650.1F DECORATIONS, MEDALS, AND AWARDS f. Coples of Citations and Letters of Transmittal. (Exclude the Board's official records and copies to be Destroy when 2 years old. N1-NU-86-1/
RECORDS . 1650/1/F
filed in official personnel folders.
2. CORRESPONDENCE AND RELATED RECORDS. and supporting 3
citations, medals or awards to naval personal or units. These records
1650.2 ::Eg:;;‘ ONS, ME + AND AWARDS are accumulated by Navy and Marine Corps commands that have not been delegated authority to Destroy when 3 years old. N1-NU-92-14 /5
grant awards. Exclude records of the Board of and Medals, U.S. Marine
. Corps, BUPERS, and d filed in service official service Jacket.
B 3
5. DEPENDENTS' SERVICE AND SUPPORT. Files include items such as survivor benefits support system
N1
1700.5 :::;:: MORALE AND PERSONAL AFFAIRS master file, ip Program ipt Request Forms, i for Destroy when 1 year ofd. 1;'02;,5%1 /
Uniformed Services Identification and Privilege Cards, and Retired Naval Personnel Newsletter,
'GENERAL CHAPLAINS AND RELIGIOUS 4. CHAPLAINS' REPORT. 3
1730.4a |AFFAIRS RECORDS Destroy when 2 years old.
GENERAL CHAPLAINS AND RELIGIOUS 4, CHAPLAINS' REPORT. 3
1730.4b AFFAIRS RECORDS Destroy when 2 years old.
GENERAL CHAPLAINS AND REUGIOUS 4. CHAPLAINS® REPORT. 3
1730.4c AFFAIRS RECORDS c. Active Duty Navy Senjor Chaplains' Annual Reports. (Coples not covered In par 1730.1.) Destroy when 2 years old-
1730.4d IGENERAL CHAPLAINS AND REUGIOUS 4. CHAPLAINS' REPORT. Retain on baard, Destroy after audit wnin N1-NU-86-1/
[AFFAIRS RECORDS d. Terminal Audit Reports. reports have been made and recorded. 1730/4/D
i i A W
1742.2 VOTING RECORDS 2. VOTING ASSISTANCE GUIDE (NAVPERS 15562). m : for 2 years or until replaced, 3 r’l‘Nu—lG-!.I
3. PERIODIC REPORTS OF SEPARATION. Reports made to the Navy Department such as coples of reports 3 INI.-NU-SG-I. 1
19003 (GENERAL SEPARATION RECORDS {of recruits discharged during recruit training and reports of early separation. Destroy when 1 year old. 1900/3
" - . Close completed separation packages 3
7. System Enfisted This - (w?b) based Jannually, destroy/delete when 2 years
system is used to process a service member’s separation from the military service for all enlisted otd or after termination of reserve
personnel, Active and Reserve, assigned to Marine Forces Reserve {MARFORRES) Commands and units. |obligation, whichever is earfier. Note:
. - , . : ’
1900.7a |GENERAL SEPARATION RECORDS ;l:;"lln:::;:su)l not fimited to the MARFORRES Marine Corps Enlisted Administrative Separations Hard copy separations packages are :l;.;:;}:s-l/
- . s sent to the Marine Corps’ Personnel
a. Master files consist of on enlisted but not limited to: name SSN unit, |Management Support Branch (MMSB)
rank, date of rank (DOR), date of birth {DOB), place of birth {PEDB), monitoring unit code {(MCC), | for Inclusion In !h:se rvice member's
reporting unit code and expiration of active service (EAS). OMPF (SSIC 1070.3)
11102 RECRUITING ADMINISTRATION AND 2. COPIES OF ORIGINAL APPOINTMENTS TO COMMISSIONED OFFICER STATUS IN THE REGULAR AND ] when 3 years old 3 N1-NU-86-1/
] N LOGISTICS RECORDS RESERVE COMPONENTS OF THE NAVY, v - 1110,
2. CONGRESSIONAL AND LOW QUALITY RECRUIT REPORTS. Correspondence addressing the specifics of 3 !N:I.-NU—IG-II
1133.2 ENLISTED RECRUITING RECORDS recrulting in individual cases. (Filad alphabetically by name. Destroy when 2 years old, 1133/2
1. RECRUITING AIDS RECORDS, REPORTS, AND MATERIALS. Files including inventory control cards, 3 N1-NU-86-1/
1142.1 RECRUITING AIDS RECORDS status reports, distribution reports, printing orders, survey and expenditure reports, shipping Destroy when 2 years old. 11421
dacuments, and RAD jtem "Hotline" request cards.
1. RECORDS AND REPORTS NOT COVERED UNDER SSIC 4000-4999 AND SSIC 7000-7999. Records such as| 3 N1-NU-86-1/
st |RECRUMTING ADVERTISING SYSTEMS RECORDS)|, vertising tracking stucies and direct mall fulfillment statistical analys's records. Destroy when 3 years old. 14371
Retain on board. Destroy when 2 years |3
2. REPORTS OF PRESENTATIONS GIVEN. Feeder reports by and individ bers. {includt old or when no longer needed to N1-NU-86-1/
1152.2 SEA POWER PRESENTATIONS RECORDS both speciat and periodic reports of Sea Power Presentation Team speaking activity.) maintain chaln of continuity in 1152/2
member's file.
‘3. MEMBERSHIP FOLDERS. File records by and d i 3
Retal board. Des! N1- 6-
11523 SEA POWER PRESENTATIONS RECORDS which Include member designations, membership lsts, feeder reports, copies of Chief of Naval after active membership | oot on baRrd. Destroy 2 years after THU-es1/
active period of membership. 1152/3
Operations {CNO) certificates of merit, and other pertinent correspondence.
Retaln on board, Destroy 1 year after |3
separation of officer from the Campus
1156.2 ::g;:QNG SUPPORT EDUCATOR LIAISON 2. CAMPUS LIAISON OFFICER RECORDS. Files showing history of individual officers in the ofi Liaison Officer Program, or after '::5:72 86-1/
officer's retirement from the naval
wi




Issic/na. Series Title [Description of Records 1 Cutoff | Disposition |Ret.| oav | Notes ]
1000-36 TEducation and Training - fi {ating to the routine operations of ed and training prog |calendar year TEMPORARY: Cutoff at CY. X
|Operations: This includes but is not limited to for g, appli for enroliment, Destroy 3 years after cutoft.
entrance examinations, placement and aptlzude tests, enrollment logs, training duty
rders, course preparati r , course ions, instructor
reports, attrition reports, student quota records, and ather similar education and
jtraining program reports.
Retain on bnrd. Destroy when
b: orno longer
2. ADMINISTRATIVE RECORDS. Records r:h‘tlnnu the day-to-day administration and operation of needed for reference, except for Moved up to be with ke records.
and training are syilabl, lesson plans, mstmdinnal material, class lists course materlals accumulated by the
GENERAL TRAINING AND EDUCATION and rosters, h with or about reports, N1-NU-86-1/
1500.2 . . Marine Corps Institute refating to wnin Also found In ed. planning
RECORDS reports, and other records. Records are at schools and 150072 N
|training institutions. (Exclude records of the Naval War College, the Armed Forces Staff College, and the! correspandence courses which should |because two dispositions listed in
Naval :nndsem ) ® e ez, S be retired to nearest FRC 4 years after this schedule item,
Y- supersession and destroyed 10 years
after transfer ta FRC.
GENERAL TRAINING AND EDUCATION 3 N1-NU-86-1/
1500.3 RECORDS 3. PERIODIC REPORTS OF EDUCATIONAL SERVICES FUNCTIONS, {See also SSIC 1560.1.) Destroy when 2 years old. 150073
3
14, FUGHT TRAINING REPORTS SUBMITTED TO THE CHIEF OF NAVAL AIR TRAINING (CNATRA).
1500.142 g:::m TRAINING AND EDUCATION a. Flight Training Reports. Files containing data such as student input, attrition, completion, instructor when 2 years old N1-NU-86-1 /
) and aircraft availability, and fiight hour data summary reports containing data relating to personnel ye ) 1500/14/A
Icategories, aircraft hours flown, alrcraft in custody, and utilization of tralning facilities.
GENERAL TRAINING AND EDUCATION 15. LOCAL (CARD OR OTHER) RECORDS OF APPLICATIONS FOR COURSES (SUCH AS CORRESPONDENCE 3
1500.15a(2) RECORDS COURSES) OR OTHER TRAINING. I when 3 years old. N1-NU-86-1/
- . Records of Appfication for Marine Corps Institute Correspondence Courses. yea ) 1500/1/A/2
(2} Other activity's records.
1. PERFORMANCE AND CERTIFICATION RECORDS FOR EQUIPMENT AND SYSTEMS REQUIRING Retain on board. Destroy when 3 years |3 N1-NU-86-1/
1543.1 EQUIPMENT AND SYSTEMS TRAINING iMANDATOI‘N TRAINING AND PERIODIC RECERTIFICATION. old. 1543/1
3
2. RECORDS RELATING TO PROCUREMENT, CUSTODY, DISTRIBUTION, UTILIZATION, AND DISPOSITION Retaln on board. Destroy when 2 years
1551.2a ::22‘;2: FILMS, AIDS, AND SPECIAL DEVICES OF TRAINING AIDS. Files include those at training alds centers and related card records. old or tralning ald is retumed, ':;s';;’;;:'l /
a. Training Aids Still Outstanding Files.a. Tralning Aids Still Qutstanding Files. whichever s later.
2. RECORDS RELATING TO PREPARATION, PROCUREMENT, AND DISTRIBUTION OF TRAINING 3 N1-NU-86-1/
1552.2 [ TRAINING PUBLICATIONS RECORDS PUBLICATIONS. Apply par. 5600. 1552
1570.1 INACTIVE DUTY TRAINING RECORDS . 1. INSTRUCTORS' CLASS PROGRAM CHARTS. Charts used to record naval reserve training progress for Destroy when 2 years old. 3 Im.-uu-ss-x /
all pay and non pay-drilling units. 1560/1
1. SEAMANSHIP QUALIFICATIONS RECORDS. Training syllabus, practical and written test, and similar
|training records, for individual qualifications relating to seamanship. Qualifications may include N1-NU-89-5/ moved from ch. 3 2o ch. 1 to be
3505.1 SEAM”_‘SHIP RECORDS coxswaln, assault boat coxswain, deck watch standers, and similar. Exclude letters of qualification filed Destroy when 3 years old. 3 3505/1 with correct series
in individual's service record.
‘2. OFFICER OF THE DECK QUAI.IFICATIONS RECORDS. Training materials, written and practical
< of i watches, and similar records leading to qualification. N1-NU-89-5/ moved from ch. 3 to ch. 1to be
35052 SEAMANSHIP RECORDS |Exdude letter of qualification as Officer of the Deck Underway fited in service record and Official Pestroy when 3 years old. 3 lasosn2 with correct series
Personnel File.
1000-37 JEducation and Tralning - Transhory {Information relating to the routine operation of education and training prog lendar year TEMPORARY: Cutoff at CV. X
|Records: with minimal or no d y or evidential value. |Destroy 1 year after cutoff.
GENERAL TRAINING AND EDUCATION 3 N2-NU-86-1/
1500.5 RECORDS 5. MONTHLY REPORTS OF STUDENTS ON BOARD. Destroy when 1 year old, 1500/5
1L REGULAR AND RESERVE TRAINING PROGRAM REPORTS. Files and related papers that are not e
(GENERAL TRAINING AND EDUCATION specifically covered by other authorizations In this chapter. indude training program reports such as Retain an board. Destroy when o N1-NU-86-1/
1500.11a RECORDS Navy and Marine alr program summary reports. wnin lo needed for reference 1500/11A
a. Summary or Compasite Reports. One copy of each report prepared by CNET, CNAVRES, or other nger "
1500146 ﬁ:::::; TRAINING AND EDUCATION 14, FLIGHT TRAINING REPORTS SUBMITTED TO THE CHIEF OF NAVAL AIR TRAINING {CNATRA). e r:': on ::’:’;:“r:::::’“ " ® |NeNussi/
- b. Summary Flight Tralning Reports, Files prepared and maintained by CNATRA from training activities. re f:renr:: or 1500/14/8
1510.3b IE{USTED TRAINING RECORDS Destroy when 6 months old.
4. Records of screening/interviewing guides used for screening enlisted candidates for 3 N1-NU-92-9/
1320.4b 'ORDERS TO PERSONNEL RECORDS tralning/schooling. {Destroy when 1 year ofd. 1320/4/8
b. Records of those not accepted or dropped from training/schoolin
GENERAL TRAINING AND EDUCATION e
tai . Destroy -NU-86-
1500.4 RECORDS 4. ATTENDANCE RECORDS FOR INDIVIDUAL COURSES. training complete Retain on board, Destray after N1-NU-86-1/
lmmpleﬂon of training course, 1500/4




SSIC/No. Serles Title Description of Records Cutoff Disposition Ret. DAU Notes
Destroy when 1 year old, upon 3
. 2:::&" TRAINING AND EDUCATION 6. DAILY OPERATIONS SHEETS, LOGS, OR OTHER RECORDS USED AS OFFICE AIDS FOR LOCAL PURPOSES e transfer of or N1-NU-86-1/
ONLY. {completion of tralning courses, ©
jwi d i
1500.8 g::;::; TRAINING AND EDUCATION 8. APPLICATIONS OR REQUEST FOR ENROLLMENT IN TRAINING COURSES OR SCHOOLS. (Exclude those Destroy when 1 year old or action is 3 N1-NU-86-1/
y |covered in SSIC 1500.7.) completed, whichever Is earlier. 1500/8
GENERAL TRAINING AND EDUCATION 3 N1-NU-86-1/
1500.12 RECORDS 12. ANNUAL RETURN OF BOOKS 8Y ROTC AND REGULAR OFFICER STUDENTS IDestrny when 1year old. "2
Destroy when 1 year old or when data |3
ib
1500.13 g:::::; TRAINING AND EDUCATION 13. QUESTIONNAIRES OR SIMILAR RECORDS. Correspondence, forms, and related papers completed by scomes °'“°':'::;:“‘" of o N1-NU-86-1/
or others for courses or schoals. statistical or other training purposes, 1500/13
Jwhichever js eariler,
15. LOCAL (CARD OR OTHER) RECORDS OF APPLICATIONS FOR COURSES (SUCH AS CORRESPONDENCE e
1500,15a(1) ::‘:::;sl TRAINING AND EDUCATION ICOURSES) OR OTHER TRAINING. wnin Retain on board. Destroy when N1-NU-86-1/
: a. Records of Application for Marine Corps Institute Correspondence Courses. {purpose is served. 1500/15/A/1
1{1) Marine Corps Institute records.
GENERAL TRAINING AND EDUCATION 15, LOCAL {CARD OR OTHER] RECORDS OF APPLICATIONS FOR COURSES (SUCH AS CORRESPONDENCE Destroy when 6 months old o purpose 6 mo. N1-NU-86-1/
1500.15b RECORDS [COURSES) OR OTHER TRAINING, is 1, whichever is earller. 1500/15/8
b. Application for Other Courses. -
2. RECRUIT TRAINING RECORDS 3 N1-NU-86-1/
1510.2a ENLISTED TRAINING RECORDS a. Forming Data of Recruit C: ies. Data include rosters, recrult company logs, instructors’| Destroy when 1 year old. 1520/2/A
logs, and records of required subj
6 mo.
Destroy when 6 months old, provided
3. TEST RECORDS. N1-NU-86-1/
1510.3a ENLISTED TRAINING RECORDS 2. Answer Sheets of Selection Tests and Test Musters. scoring and other processing actions , moved up to be with tike records
'have been completed.
1. FORMING DATA OF RECRUIT COMPANIES. Data Includes company rosters, recruit company logs, 3 N1-NU-86-1/
1513.1 RECRUIT TRAINING RECORDS instructors logs, and records of ired sul completed. . Destroy when 1year old. 1513/1
3. NAVAL WAR COLLEGE (NAVWARCOL) RECORDS. Retain on board. Destroy when no © N1-NU-86-1/
1520.3¢ (OFFICER TRAINING RECORDS c. Logs and Dis Logs. Logs retalned by the NAVWARCOL to replyto  |wnin tonger required for the NAVWARCOL's 1520/3/C
routine inquiries requested from the Center of Ci ion to compile reports. mission.
[Apply S51C 1520.3¢] e
3. NAVAL WAR COLLEGE {NAVWARCOL) RECORDS. Retain on board. Destroy when no N1-NU-86-1/
15203e OFFICERTRAINING RECORDS e. Individusi Student Jackets. Case files for each and di woin longer required for the NAVWARCOL's 1520/3/€
mission.
3 N1-NU-86-1/
1530.3 [OFFICER CANDIDATE TRAINING RECORDS 3. APPLICATIONS TO ENTER PROGRAMS. Destroy when 1 year old, 153
;.'::IMINTMT'IVE.REOOE:J:. Records relating to the dly—lo-dlv:':’n:h;:::ll::‘d‘::e:::rn ,::,, l::: Retaln on board. ywhen G851/
1531.2 NAVAL ACADEMY RECORDS . o P o {superseded, obsolete, or no longer waln moved up to be with like records
class lists and rosters, with or about reports, 153172
needed for reference,
attrition reports, and other records.
4. INDIVIDUAL ROTC STUDENT FOLDERS. Case files records by units 6 mo.
and accumutated during the course of Include and records
{such as questionnaires, endorsements, cruise records, ions for of time to
RO d clothing and related papers; reports of substitutions of college disenrolled, tratning Destroy 6 months after individual is
1533.4 ::scznkaOFFlCEn TRAINING CORPS ) courses for ROTC courses; transfer approvals between ROTC units; ahsence transfer, or training, is :‘5" ;:;:“4 / 'moved up to be with like records
records; records; and other similar records and related orls
(Exclude documents to be filed in officiat service record folders upon commissioning and copies of
to and by the of the Navy or other authorities specified
under current for ROTC and training.)
2. RESERVE OFFICER AND ENUISTED PERSONNEL TRAINING DUTY ORDERS AND ORDERS TO PERFORM 3 lNl—NU-IS-lI
1570.2 INACTIVE DUTY TRAINING RECORDS APPROPRIATE DUTY. Destroy when 1 years old. 157012
Retain on board. Destroy after e
1. REQUESTS FOR ACTIVE TRAINING DUTY FROM OFFICER OR ENLISTED PERSONNEL AND RELATED . N1-NU-86-1/
15711 ACTIVE DUTY FOR TRAINING RECORDS 'CARD OR OTHER INCIDENTAL RECORDS. training complete icompletion of training or processing of 15711 moved up to be with like records
uest, whichever is later.
Destroy when record of qualification
PILOT QUALIFICATIONS RECORDS. Course completion certificates, certifications. €xam results and has been entered in Aviator's NATOPS imoved from ch. 3toch.1to be
3740. PILOT QUALIFICATIONS ROS similar records relating to qualifications of Naval Aviators. Tralning and Qualifications Jacket (SSIC wain |N1-NU-85-5 /3740 with correct serles
3760.11).
11. NATOPS FLIGHT PERSONNEL TRAINING AND QUALIFICATIONS JACKET (OPNAV 3760/32). A when aviator Is no longer In an
consolidated record of the training status and readiness of flight personnel. Jacket Includes a current active or fMight status. Record
3760.11 FLIGHT RECORDS AND REPORTS annuat flight time summary, a record of all aircraft m!shaps and fiight violations involving a pilot cause may be given to & rasa personal |wnin N1-NU-89-5/ imoved from :h..z toch.1tobe
tactor, record of flight equipment issue, mission qualification record, school course attendance record, record upon termination of flight 3760/11 with carrect series
and Operational Physiology and Survival Tralning Record. Jacket is maintained by the aviator's current ctatus P s
icommanding officer and certified annually for accuracy. -




SSIC/No. Series Title Description of Records Cutoff Disposition Ret. DAU Notes
1000-38 . Personnel Assigriments and Orders - {information relating to p | assigl and orders retained at the local Triggerls) TEMPORARY: Cutoff at CY. X
Local Activity Coples: - ° acﬂvnycrofﬁoe This Includes But is not Emited to‘orders, strength reports, intra- - . |Destroy when 3 years old. " *
) lactivity assignment records, and distribution contral reports, . -
3
Destroy when 2 years old or when N1-NU-86-1/
1001.7 RESERVE POLICIES AN 5 RE| .
L D PROGRAMS RECORDS {7. NAVY RESERVE OFFICER AND ENLISTED STRENGTH REPORTS. urpose s served, whichever is earfler. 100177
3, SUPPORT DOCUMENTATION (USMC). Records in support of studies of retention trends, retentfon ' 3 N1-NU-92-3 /
1040, .
3 RETENTION/CAREER PLANNING RECORDS &suﬂsﬂg‘ action-dated card files, recommendations, and retention advertising. Destroy when 1 year old.
a. Enlisted Distribution and Verification Report (EDVR). The EDVR Is a monthly statement of an activity’s
account refl all individual Destroy when 2 years old or upon DAA-0024-2013-
‘ NE N
108054 PERSONNEL ACCOUNTING RECORDS d. Official Command level copy of the monthly Enfisted Distribution and Verification Report (EDVR) that :;’m“m"b":;"":“ of the 3 looo10003
is used by the command for historical purposes. and/un!
1210.2 OFFICER RECORDS 2. ANNUAL AND OFFICER QUALIFICATIONS QUESTIONNAIRES (SUCH AS NAVPERS 1210/2 AND 1210/5). Destroy when 2 years old or purposa s |3 [NI-NU-86-1/
served, whichever is earlier. 1210,
12212 CLASSIFICATION CODES AND BILLET 2. NAVAL ENLISTED CLASSIFICATION {NEC) CHANGE RECOMMENDATIONS, (Exclude coples, which when 2 years old. 3 N1-NU-86-1/
DESCRIPTIONS RECORDS become part of the official servics record,) _ Destroy yeasol® 122112
1300.3 (GENERAL ASSIGNMENT AND DISTRIBUTION |, VAL RESERVE ASSIGNMENT ORDERS. {Exclude offical coples fled In the officer service record,) Jassignment terminated |1 " 01 0ard: Destroy after e [NUNU-BSL/ o ed up to be with lke records.
RECORDS assignment s terminated. 3
4. MARINE CORPS STRENGTH AND DISTRIBUTION AND ROSTER REPORTS. Coples of reports, such as 3
'GENERAL. E -
1300.4 RECORDS ASSIGNMENT AND DISTRIBUTION imonthiy reports of strength and reports of. i and enlisted and Destroy when 1 year old. :‘310:;:’“-1 !
seml-mo duty rosters of officer and enlisted naet.
1. COPIES OF OFFICER DISTRIBUTION CONTROL REPORTS (NAVPERS 1301/5). The report shows active 3 NL-NU-86-1/
1301.1a OFFICER RECORDS duty officer assignments, Is prepared by the CHNAVPERS, and Is furnished monthly to activities. Destroy when 2 years old. 1301/1/A
a. Verified or Corrected Copies.
ENLISTED ASSIGNMENT AND DISTRIBUTION 2. ENLISTED PERSONNEL ACTION/DUTY PREFERENCE FORMS. (Exclude copies, which become part of | 3 N1-NU-86-1/
13062 Insconos the official service record, Destroy when 2years old.
1. OFFICER AND ENLISTED PERSONNEL. Transfer, duty, fiight, training, and other orders. (See par. 3 N1-NU-86-1/
1320.1 'ORDERS TO INNE .
PERSONNEL RECOROS 1500.2 for separation orders and par, 1570.2 for reserve personnei tralning duty orders.) Destroy when 2 years old 1320/1
TRetain on board. Destroy when e
2. INTRA - SHIP OR STATION DUTY ORDERS AND DETAIL ASSIGNMENTS OR REASSIGNMENTS AND ividual d or when indi s N1-NU-86-1/
1320, i
2 ORDERS TO PERSONNEL RECORDS RELATED CARD, LOG, ROSTER, OR OTHER LOCAL CONTROL RECORDS, i o when Individual Is 1320/2 maved up to be with like records,
reassigned, whichever is earli
1000-39. Family Support Programs: Informatlon pertaining to the administration of various appropriated/non- TEMPORARY: CutoffatCYor  [x
. japprapriated DON Family Support Programs. Includes, but not limited to, volunteer when Individual leaves the
v - P files,. ¥ clinical i i bility and locator {program. Destroy 3 years after .
A d: r Chlld and Youth Program records and Transitioning cutoff. ’
Servlce Member Program records.
1. Family Support Programs. Includes records pertaining to the administration of various
appropriate/non-appropriated DON Family Support Programs not specifically named elsewhere in this .
1754.1d FAMILY SUPPORT PROGRAMS series. ‘Clm"f when the ln:lvndlﬂl l'::ves :; WWZB-ZOR-
d. Volunteer Program Files. Contains data ing to vol incl Infe such| jprogram. ¥ 3 years after cutoff.
as educational and professional qualifications and skills and placement information.
. Family Suppoi grams. Includes records pertaining to the admini jon of various
{appropriate/non-appropriated DON Family Support Programs not specifically named eisewhere In this
series.
1754.1e(1)  |FAMILY SUPPORT PROGRAMS e. Voluntary Gliical Counseling Records. Contains client records and case folders Including c":‘:‘" "‘t':‘:':u:;"“""" Destroy2 |, m:ou-
assessments and clinlcal contact notes, plans and notes, and any years 2 *
{supporting data assembled relevant to the counseling provided.
{1} Paner. Becords,
1. Family Support Programs. Includes records pertaining to the administration of various
{appropriate/non-appropriated DON Family Support Programs not specifically named elsewhere in this
ser{es. Destroy when no longer needed or DAA-428-2012-
754,
1754.16 FAMILY SUPPORT PROGRAMS f. Personnel Accountability and Locatar Records. Includes information containing work related and after 2 years, whichever is later. 0004-0007
data ry to prepare locator, recall and sodal rosters for officlal and non-
officlal functions, facility evacuations and other threat and needs.
1. Family Support Programs. inciudes records pertaining to the administration of various
appropriate/non-appropriated DON Family Support Programs not specifically named elsewhere in this
ries, Cutoff when individual(s) leave |DAA-428-2012-
1754.1 FAMILY SUPPORT PROGRAMS s
8 g. Assessment Records. Contains | i to i and family {program. Destroy 2 years after cutoff. {0004-0008
for emergency or family support. Additional data may include Federal Emergency Management Agency
number, it issyed,
1, Family Suppan Programs. Inciudes records pertaining to the administration of various
DON Family Support Programs not specifically named elsewhere in this
series, Cutoff when the individual leaves the DAA-428-2012-
1754.1h FAMILY SUPPORT PROGI
P RAMS h. Exceptional Family Member Records. Contains case files of iving services and includs {program. Destroy 3 years after cutoff. 10004-0009
such as d tion of family member's special medical and or educational needs,
individualized treatment plans, case notes, and other documentation relating to services provided.
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SSIC/No. Series Title Description of Records Cutoff Disposition Ret. DAU Notes
1. Family Support Programs. Includes records pemlnlnl to me aaminlstraﬁon ot varnous
appropriate/non-appropriated DON Family Support Programs not specifically named eisewhere in this
series. Cutoff when individual(s) leave DAA-428-2012-
1754.0 FAMILY SUPPORT PROGRAMS i. Child and Youth Program Reuords. lndlldes client information and case folders containing program, Destroy 2 years after cutoff. 0004-0010
and | profiles and any supporting data assembled
livup Includes records pertaining to the administration of various
appropriate/non-appropriated DON Family Support Programs not specifically named elsewhere in this
1754.1) FAMILY SUPPORT PROGRAMS series. | ::mr'::::" service :’":""M ol | W";:m'
18 Transn!lnnln; Service Member ngrims Records. Includes assistance files wnulnlng coples of jepa : yeara i
1000-40 Famlty Advocacy Case Flles - Case files relating to unsubstantiated cases of chlld or spouse maltreatment under |Trigger(s) TEMPORARY: Cut off and X
Unsubstantiated: the provisions of the Family Ad y Program. Included are Child/Spouse Abuse ldestroy 2 years after the end
Incident Reports DD Form 2404 (Child/Spouse Abuse Report), Standard Form 600 of the calendar year in which
. {Chronological Record of Medical Care), case management summary, record of the case review committee
. referral, extract of pertinent information from the police reports, CIO report, and determination was made.
: other pertinent investigative reports and suppartive data, evaluation of cases, During the period of retention,
record of services and ling provided, treatment data and related documents. if there Is new report on the
same famfly within days or
weeks, the record may be used
to provide demographic and
* Jassessment information about
the family so that the family
need not be totally reassessed.
3. FEmiy LASEFIES. LISt INES, TOPIES OF MEaicdl Fetoras, TEROTT,
findings, and related ive records abuse, neglect, or m:f;r:mi::;: ::::;m!:e
of family
b. Family Advocacy Case Records {secondary medical records) at BUMED Activities and Installation ::ﬂ“;:;’“':‘ :"‘;""""""“
Family Service Centers. relating to and cases of child or mm:':" um: B:Gl:":Pﬂ:l enthe
spouse under the p: of the Family Adv y Program. Incli are( /Sy ] .
1754.3b(2) FAMILY SUPPORT PROGRAMS Abuse Incident Reports DD Form 2404 (Child/Spouse Abuse Report), Form 600 (C logi :::d fam.liy :ﬂmlndd;vs ;r '\;:eeks. the {3 N1-330-01-2/21/B
Record of Medical Care), case management summary, record of referral, extract of pertinent demo; m :l:a::elsses:m :
information from the police reposts, CID report, and other peartinent investigative reports and i form'r:ip about th I-m:l" that
{supportive data, evaluation of cases, record of services and data and e fa 'I on eed not : !ohlv”
related documents. m“s:::d" * v
3, £33l nt Oocs ) ul
100041 |Personnel Discipline: linformation relating to discipline of military personnel. This includes but is not Trigger(s) TEMPORARY: Cutoffat x
limited to reports of desertion, punishment book, infractions reports, brig and completion of punishment.
fi d Destroy 2 years after cutoff.
10503 LEAVE AND LIBERTY RECORDS 3. REPORTS OF DESERTION. Files such as declaration message and DD 553 {Absentee Wanted by the F""f" "I‘:"" 2years °"u':' when 13 lyg.NU-86-1/
[Armed Services). (Exclude copies used for other purposes.) whichever is earlier. 1050/3
duty with the Department of
suu and malintained by “Campanv F" H U.S Marine Corps, and
1620.63(1) DISCIPLINE RECORDS case files of brig prisoners. ::hll;::‘lmu;:‘::n:mr e :‘:;:)‘;’Gﬁ: !
3. Spedal Forelgn Duty Marines. P P
the Department of
snte and maintained by "Company F,"* Hi U.S Marine Corps, and
16206a(2) | DISCIPLINE RECORDS case files of brig prisoners. :::';":e::;';;:nm :.v‘l'::::"" ;‘:;:;’;;z /
a. Spedial Foreign Duty Marines. : )
6. DISCIPUNARV t‘ASE FILES Flls M Madnes lssllned o spedal fovelln duty with the Department of
S State and maintained by "Company F,” U.S Marine Corps, and Retain on board. Destroy 2 years after N1-NU-86-1/
162066 DISCIPLINE RECORDS case files of brig prisoners. release. 1620/6/8
b. Brig Prisoners
1620.2 |DI$CIPI.|NE RECORDS 2. UNIT PUNISHMENT BOOK OR DIARY PAGES. Destroy when 2 years old. 3 N1-NU-86-1/
1620.5 IDECIPLINE RECORDS 'S. LIST OF RESTRICTED PERSONNEL Destroy when 1 year old. 3 Ni-NU-86-1/




SSIC/No. Series Title Description of Records Cutoff Disposition Ret. [ DAU Notes
P ————————————
8. REPORTS OF INFRACTIONS OF BASE REGULATIONS BY SHIPBOARD PERSONNEL. These reports are 3 N1-NU-86-1/
1620.8 DISCIPUNE RECORDS made to or by the Senior Officer Present Ashore (SOPA) to the base or to ships and are held by Destroy when 1 year old. 1620/8
amphiblous bases and other simfilar activities.
1626.2 IENLISTED DISCIPLINE RECORDS Iz. DESERTER RECORD CARD. {Exciude copies, which become part of the offlcial service record.) [Destmv when 2 years old. 3 ﬁ;:u“l /
1000-42 Confinement Records - General }information relating to the general operation of brigs and prisons. includes, but not {Trigger(s) TEMPORARY: Cutoff at CY. x
. |Operation: limited to, brig logs: disciplinary log, visitar’s log, privlleged oorrespondence log, Destroy 3 years after cutoff.
medical fog; and monthly report of pri: lved and rel
4. LOG BOOK RECORDS MAINTAINED BY BRIGS. NL-NU-93-7/
1640.4b CONFINEMENT RECORDS b. Disciplinary Log. A record of each disciplinary report and the action taken by the commanding Destroy when 2 years old. 3 1640/4/8
iofficer. Include prisoner name and SSN, date, and a brief statement of the offense.
4. LOG BOOK RECORDS MAINTAINED BY BRIGS.
c. Visitors Log. A chronological record of ail visitors to prisoners confined. Include date of visit, time N1-NU-93-7/
1640.4c CONFINEMENT RECORDS infout, name of visitor, verification of visitor identification, purpose of visit, and name of ¥ when 2 years old. 3 1640/4/C
risoner/detainee visited.
4. L0G BOOK RECORDS MAINTAINED BY BRIGS.
d. Privileged Correspondence Log. A record of privileged correspondence sent or received by b N1-NU-93-7 /
‘ 1640.4d [CONFINEMENT RECORDS prisoners/detainees. Include date correspondence sent or received, sddresser, addressee, and ¥ when 2 years old. 3 1640/4/D
|sl;nna_ure of mail supervisor.
4. BOOK RECORDS MAINTAINED BY BRIGS.
e, Medical Log. A ch lcal record of by doctors or hospital corpsmen to N1-NU-93-7/
1640.4e CONFINEMENT RECORDS pnsonersldehlnee. Include prisoner name and SSN, date of nature of i Destroy when 2 years old. 3
1630/4/E
issued, of person and sigi of
1640.5 CONFINEMENT RECORDS F O Ilﬂi R ﬂ’i " MEE,!F thorers e oy P e Con e TG Tepore oy |Destroy when 3 years old. EI i
1000-43 Transient Records: - information related to military personne| that has minimal or no d yor  Trigger(s) TEMPORARY: Destroy when 6  x o GRS 23.7? T
evidential value. This includes but is not limited to Internal reports and controls months old.
{ehaekl st \ v d files, local p 1 Ip
for service, room and meal asslgnments, local daily personnel dlaries/reports
q or dations for p or 1 and reports of minor
offenses.
' GENERAL MILITARY PERSONNEL (INCLUDE 4. NAVY DEPARTMENT MILITARY PERSONNEL BOARDS AND COUNCILS RECORDS. e
MARINE CORPS STANDARD OPERATING e. Board for Correction of Naval Records (BCNR) and Marine Corps Performance Evaluation Case Files. *Retain on baard. Destroy when no N1-NU-86-1/ -
10004e(2}  ppOCEDURES (SOP'S) RECORDS Files consisting of all papers relating to each Individual case. wnin longer needed. 1000/4/E/2 moved up to be with like recards
{2) Docket cards of cases processed by the board.
GENERAL MILUTARY PERSONNEL {INCLUDE 4. NAVY DEPARTMENT MIUTARY PERSONNEL BOARDS AND COUNCILS RECORDS. e
MARINE CORPS STANDARD OPERATING §. Board of Review, Discharges, and Dismissal Official Case Files. Retain on board. Destroy when no N1-NU-86-1/
43(2) PROCEDURES {SOP'S) RECORDS (2) Docket cards and en bloc recommendations made by the Board and approved by Secretary of the vmin longer needed. 1000/4/Gf2 moved up to be with like records
Navy (SECNAV) (official original document only}.
GENERAL MILITARY PERSONNEL (INCLUDE 4. NAVY DEPARTMENT MILITARY PERSONNEL BOARDS AND COUNCILS RECORDS. e
MARINE CORPS STANDARD OPERATING h. Naval Clemency and Parole Board Records, Retain on board. Destroy when no N1-NU-86-1/ _
1000.4h{2) oo CEDURES (SOP'S) RECORDS 2) En bloc recommendations made by the Board and approved by SECNAV {official original document ™ fonger needed. 1000/4/H/2 moved up to be with fike records
' only).
GENERAL MILITARY PERSONNEL (INCLUDE
3 3 3 i . Destroy -NU- .
. 10006 MARINE CORPS STANDARD OPERATING :h:.::::c:t::m“s AND CONTROLS. Files such as checklists, tabulations, reports, local controls, and :!:':er: ::::’rd Dy when no wnin m;lsu-ll moved up to be with fike records
PROCEDURES (SOP'S) RECORDS i '
1010.2 INSPECTIONS RECORDS 2. DORMITORY OR BARRACKS INSPECTION AND MAINTENANCE REPORTS Destroy when 6 months old. 6mo ':‘:-;’:;‘z'ls'l/
service member transfers . e
5. TEMPORARY (LOCAL) PERSONNEL FILES, to another unit, is ::;::e:::'!:":;:‘z'::xﬁ
2. T y C Files. files, al 1 by name, in with ordered to active duty,or . N1-NU-86-1/
107058 PERSONNEL RECORDS NAVMILPERSMAN SO30180 by commanding officers of sefected reserve units and CNAVRES for is detached from the unit :::'::d""f:‘: 'ﬂ:‘:‘l": ors 1070/5/A moved up to be with like records
personnel assigned to them. or the cognizance of coguizance of CNAVRES.
. CNAVRES. o -
6. RECEIPTS FOR SERVICE, HEALTH, PAY, OR SIMILAR RECORDS. Consists of recelpts, cover letters, or Destroy when 6 monthsoldorupon 6 mo N1-NU-86-1/
1070.6a PERSONNEL RECORDS other forms verifying the of records d by units. acknowledgement of receipt, 1070/6/A
2. Navy Actlvities. whichever is earfler.
7. PERSONNEL ROSTERS, LISTINGS, CARDS, INDEXES, AND OTHER SIMILAR RECORDS OF PERSONNEL ON Retain on board, Destroy when e N1-NU-86-1/ .
1070.7 PERSONNEL RECORDS BOARD MAINTAINED BY PREPARING UNIT. superseded or obsolete superseded or obsolete. 1070/7 moved up to be with like records
8. RECORDS OF ROOM AND MEAL ASSIGNMENTS. Files include billeting slips or logs or other simllar or 6mo NI1-NU-86-1/
1070.8 PERSONNEL RECORDS related records malntained by preparing units. Destroy when 6 moaths old. 107078
11. LOCAL DAILY PERSONNEL DIARIES OR REPORTS, Attendance, drill, or muster reports, moming 6 mo
1070.11 PERSONNEL RECORDS reports, or similar entries maintained by unit preparing reports. (Exclude personnel accounting recards r;::::[:oard. Destroy when 3 ':‘:'7:;‘1: 61/
covered In par. [080 and MARCORPS drill reports covered in par. 1050.) N "
107013 PERSONNEL RECORDS 6mo NI-NU-85-1/

13. REQUESTS FOR CHANGES IN PAY STATUS, Files maintained by preplrlnl units. Destroy when 6 months old.

.1070/13
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fssic/No. | Serles Title |Description of Records | Cutoff | Disposition {Ret.| pau | Notes |
2 > 7 H -
1080.8 * PERSONNEL ACCOUNTING RECORDS 18. DAILY AVAILABILITY nsmr‘s‘mn Euusnn AVAILABILITY CARD. Files used by naval stations to E . when € months old. smo NLNU-8S1/ i
[ .- .. feporta e m further - . ! . . Aoso/s
H B L avatanie memns a " as PN - JRUN - . u .-, .
' 9. MANPOWER AUTHORIZATION (OPRAV 1000/2/3). Files received by { * 'Retaln on hoard. Destroy when € N1-NU-86-1/ J
Accou persed 1 ‘moved
10809 1PEIEONNEL INTING RECORDS intormatan nsalatons rom COMNAVMILPERSCOM fo data recording purposes. superseded o obsolete perseded, 1080/ moved up to be with ke records
11314 OFFICER RECRUITING RECORDS 4. OFFICER RECRUITMENT STATUS AND PRODUCTION REPORTS. . Destroy when 6 months old. &mo '::::;"'“‘” .
i ) - - ) : N - Tt - - - - ° ) T : . : ;mln'onholrd'. Dgsl;nvlﬂer e " - - b
{12301 TESTING AND INTERVIEWING RECORDS 1. INTERVIEWERS' APPRAISAL SHEETS. 5:'"’"“:;:“&“ iselectlon or non-selection to program ml‘i’“'l ! \maved up to be with like records
e e Lore v v o e e e se D me mn e o e vk amorn  n  m e e e _.nwhichapples, __ . . _ . 7EM N

o > 2T - * " e faiifval at Indépendesit ; PR -
f f -duly, upon completion of_Deswv sfter amrival at independent H §
y 4. Recards of ng guides used for enlisted for stralningfschooling, or  ,duty, upon mmpleﬂon of " 100929/ ¢
{13204a JORDERS TO PERSONNEL RECORDS training/schooling. final is g, or final um/ /A moved up to be with like records
: . a. Records of those chosen. made that the Individual deurmlnlﬂun is made that the ‘
i will not be assigned to 'Indeunl will not be assigned to duty. _‘! '
frram e o o e e e - - . - eve o daty. shitaln G beard. Destroy§ manthe = sg * " ——}ae . . .
%1402 “GENERAL PROMOTION AND ADVANCEMENT 2. RECMMENDATIONS FOR PROMOTIONS OR ADVANCEMENT IN RATING AND RELATED CARD OR I i " - Destroy o Smo NLNUss1/
H N " janter H
b e DRSS O e - SO i .. denlalthereof. e .
H JRetain on board. Destroy 6 months g mo
11400.3 ‘GENERAL PROMOTION AND ADVANCEMENT ;< 2 ¢E NING FORMS AND REPORTS FOR PROMGTING OR ADVANCING PERSONNEL -promation, advancement’ & omotion, advancementor JNNU-86-1/

,RECORDS ordenial B uoon
Y i o om - - - - — B .- - - - .y = - » - — - - - deﬂhlﬂl!l‘o’ - . = ra - - -
3 Retain on board. Destroy 6 months 6mo |
i e
i14101 “REQUIREMENTS AND QUALICATONS 1 REQUESTS TO BE EXAMINED FOR RATINGS, WITH RECOMMENDATIONS. promotion, 3dvancement,.r promation, advancement, or NLNU-g6-1/

RECORDS ' Jor dental ' ulo/:.
U | N . . . .. . PR -~ o e e denlal thereof. . oL . - R
' 3 N1-NU-86-1/
114183 ENUSTED EXAMINATIONS RECORDS 3. RECRUIT TRAINING TEST RECORDS. sApply par. 1510, “1818/3
;....._..-....m.....u._ e e e [, ..-3.... P .:‘. Sl Géard. Oistrov B months © B oo 4 £ S R .- R
{1430.2 ADVANCEMENT IN RATE OR RATING RECORDS:Z. REQUESTS TO BE EXAMINED FOR RATING, WIYH RECOMMENDATIONS. . et or ;m.-uu-as-x. /
! N N jordenial 'denhl thereof, $1430/2
. . R - . P e e e — . L. lenon board. . . : :
] +Retain on board. Destroy 6 months ~ & mo r
|14303 ADVANCEMENT IN RATE OR RATING RECORDS 3. REPORTS OF EXAMINATION FOR ADVANCEMENT OR CHANGE IN RATING. ::‘::::‘I' g - ,ter promotion, advancement, or WNLNU-86-1/ .
e e e e m e a wme . f e e a s o o A A T e e = denfal thereof. [OR e eae - . .- -
b ' 3. RAVAL EGUCATION AND TRAINING PROGRAM MANAGEMENT SUPFORT ACTIVITY (RETPMSA) v + '

PUBLICATIONS RECORDS. ' i

115523¢ TRAINING PUBLICATIONS RECORDS ic. Continucus Bilge or Review Fles. Backgr by new or . :fm:""m’ after textotmanual o, :‘;s"z;’;:'” :
; ,revised text of Indludis records of contacts, or other sources of materfal, } ,' N
e m e JE e ae s _Mons,ph\nllnhle[efemnuedommanu. writers’ notes, and other similar material. . - . . Y ——- - e — . v e ——. e -
’ ' 3. NAVAL EDUCATION AND TRAINING PROGRAM MANAGEMENT SUPPORT ACTIVITY (NETPMSA) ; t
' PUBLICATIONS RECORDS. *N1-NU-86-1/
11552.3e TRAINING PUBLICATIONS RECORDS ‘e Files. C and related papers pertaining to artwork to be sDestroy when 6 months old. 6 mo, 1552/3/E ' .
.\ used in publications. Include flow sheets, work sheets of deleted materials, sources, and lists of 4
b o e v s mas e e - .. Jllustrations, copies of copvright permissicn letters, and other related or similar records. - - :, - . - e aa R - ——
! '3. MINOR OFFENSE REPORTS OR RELATED RECORDS. Flles dealing with violations and offenses repomd ' 6 m NI NU -86-1/
41620.3b DISCIPLINE RECORDS for disciplinary action, including Report and Disposition of Offenses. H iDestvoy when 3 months old. 1620/3/8 H
L " o . . . .., b. Marine Corps Reports. Files of incidents and miscellanecus offenses. ) .. . - e e e ae a = I U _L_ . e e -
2 - 7. MINOR OFFENSE RECORDS. Records, indluding case files, showing punishments awarded and records . Retain on board. Destroy after e N1-NU-86-1/ 3
e L “ff?m _ . cfascomplishment thereof for minor offenses. __ __ e Completionofactoh  completion ofpunishment.. LY A f"." e the records

o e

P <.~=A
: n"’

7; OfT l,_ﬁ\
il

1. Family Suppart Prolrlms. Indudes mennds pemlnlnl to the administration of various
appropriate/non-appropriated DON Family Support Programs not specifically named elsewhere in this
series.

or canceled,

w,.,n}.ﬁﬁ% Bily o ’}\. L8540 "1.‘ Y ,'K;‘. 0 ‘, S Ine
,wm u.dh-, Gotis r‘m-’raﬁ Sindividusf s adonfevaustion
# i Jar ria i A
; ,_‘{ xg;@,‘- :--~ nr\_ E o score a,d,'_’ég ||I:_,\_3£
: *‘1__} ,u" IL.. g—':ﬂ‘.: ' - o :; il B L s %
len on bolrd. Destroy when
15. CLOTHING iSSUE RECORDS. Files malil d by to which naval purpose is served or when entered in N1-NU-86-1/
1070.155 PERSONNEL RECORDS b. All Other Personnel. official personnel record, whichever is 1070/15/8
eariler.
Retain on board. Destroy after e
L. CLASSIFICATION RECORDS. Flles used for obtaining qualification and dassification data for individual NAVPERS 1070/603 is completed and N1-NU-86-1/
12201 ENLISTED RECORDS enlisted personnel. service record fled In the enfisted service record (par. 12201
070.1).
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SSIC/No. Series Title Description of Records Cutoff | Disposition Ret. DAU Notes
Retain on board. Destroy after the ° NI-NU-86-1/
1220.2 ENUSTED RECORDS 2. ENUSTED EVALUATION WORKSHEETS. service record enlisted evatuation report is filed in the 1220, IZ-
lenlisted service record (par. 1070.1),
1220.3a ENLISTED RECORDS3. ENLISTED EVALUATION a. Individual Reenlists Immediately After Discharge. service record [Transfer to new service record. e N1-NU-86-1/
REPORTS. 1220/3/A
Retain on board, Destroy 6 months 6 mo N1-NU-86-1/
1230.2 TESTING AND INTERVIEWING RECORDS 2. EXAMINATION ANSWER OR SCORE SHEETS FOR CLASSIFICATION TEST. service record after recorded in enfisted service 12302
record.
Retain on board. Destroy 30 days after |6 mo
REQUIREMENTS AND QUALIFICATIONS 4. EXAMINATION PAPERS AND ANSWER SHEETS. (See paragraph 15314 for Naval Academy entrance xamination of when graded or N1-NU-86-1/
1410.4 i service record 'scored, provided grade or score has
RECORDS tests. See 2iso paragraph 1418.1 for enlisted examination score sheets.) N 1410/4
been recorded on appropriate
Retain on board. Destroy after scoring [©
or other processing actions have been N1-NU-86-1/
1418.1 ENLISTED EXAMINATIONS RECORDS 1. ENLISTED EXAMINATION SCORE SHEETS. service record completed and the score has been 1418/t moved up to be with like records
[recorded on service record book pages
or other appropriate record.
Retain on board. Destroy 6 months NL-NU-86-1/
1418.2 ENLISTED EXAMINATIONS RECORDS 2. CLASSIFICATION TESTING RECORDS. service record after recorded in enlisted service e
1418/2
record filed under par. 1070.1.
Retain on board, Destroy 30 days after [g mo
lexamination or when graded or N1-NU-86-1/
14184 ENLISTED EXAMINATIONS RECORDS 4. OTHER ENLISTED STUDENTS® EXAMINATION PAPERS OR ANSWER SHEETS TO EXAMINATION PAPERS. [service record scored, provided grade or score has 1418/8
been recorded on appropriate
jacum
2. TEMPORARY APPOINTMENTS FOR ACTIVE DUTY AND INACTIVE DUTY PERSONNEL N N1-NU-86-1/
1421.2d [TEMPORARY PROMOTIONS RECORDS 4 Local Service Record Copy. service record Retaln with service record, e 142
7. ENROLLMENT AND PROGRESS RECORDS. Files to id training
{case) folders for individual students when used. Consist of records documenting individual student's ‘::I';;‘:::r:;;h !r| :'::::r or
GENERAL TRAINING AND EDUCATION progress and related matetfal such as and di I 1 data, records P s "
N - [discharge provided required N1-NU-86-1/
1500.7 RECORDS of past service or reports of remarks, coples of service record data has been recorded in individual's e 1500/7
authorizations for training duty, conduct and minor disciplinary reports from academic authorities
N service record
|concerning failings, and other records used for local purposes only. (Exclude student’s official record or on student's record card
cards showing grades and completion of courses covered in par. 1500.9.) N
15713 IACTIVE DUTY FOR TRAINING RECORDS 3. ENDORSED COPIES OF ACTIVE-DUTY TRAINING ORDERS. service record :';‘:L"m"" officer or enlisted service | ';51;""'“'1 /
Retain on board. Destroy when e
1616.2 ENLISTED PERFORMANCE AND CONDUCT 2. ENLISTED EVALUATION WORKSHEETS. service record enlisted evaluation report Is filed in N1-NU-86-1/
RECORDS 1616/2
enlisted service record.
ENLISTED PERFORMANCE AND CONDUCT 3. ENLISTED EVALUATION REPORTS. N N1-NU-86-1/
161630 RECORDS b. When Individual Reenists Immediately After Discharge. service record Transfer to new service record. © s
REGULAR NONDISABILITY RETIREMENT L CORRESPONDENCE FILES. Files relating to the processing of officer and enfisted naval personnel for File in microfiche record {military N1-NU-85-1/
1810.1 N N : N N service record service jacket, $SIC 1070.1) after e
RECORDS and to the of 1810/1
completion of retirement processing.
2. SEPARATION ENTS. Files include documents such as the Report of Separation from the
[Armed Forces of the United States for individual member.
b. NMPC and HQMC. One copy of each order to be filed in individual's service record. (Navy orders are File in appropriate individual's N1-NU-86-1/
150026 (GENERAL SEPARATION RECORDS with end and other ! or forms to BUPERS as provided I the [*7ic oo™ 1 Jacket. ®  |wsoore
MILPERSMAN. Marine Corps copies are forwarded as provided in MCOP 1900.16, the Marine Corps
5. ORIGINAL ADMINISTRATIVE DISCHARGE RECORDS. Files relating to individual cases including briefs NI-NU-85-1/
18005 GENERAL SEPARATION RECORDS and ipts of board dings, and with i parties [service record File in Individual's service record. e
1300/5
NMPC and HQMC.
1000-46 Marine Corps Total Force TFMMR Is a single integrated system containing the modeling and decision support TEMPORARY: Cutoff at CY. x N1-127-09-5/
Manpower Models Reengineering  [functionality required to support the Manpower Management Process within the Destroy 25 years after cutoff. 1
(TFMMRY), Master File: Human Resources Development Process. TFMMR will integrate and stream line all
pects of the Active and Reserve p p p and imp
efficiencies.
3. Marine Corps Total Force P Models (TFMMR). TFMMR s a single Integrated
system containing the modeling and decision support functionality required to support the Manpower
|Management Process within the Human Resources Development Process. TFMMR will integrate and
stream line all aspects of the Active and Reserve component manpower processes and improve (Close completed files annually.
5$214.32 STATISTICS RECORDS efficiencies. Destroy when 25 years old. 30 N1-127-09-5/1

a. The master files include but are not limited to manpower and personnel data such as Unit Table of
Names, Ranks, Soclal Security Numbers, Assignments, Job Classiflcation, Testing Scores,

Schools Seats, Class Start/End Dates, School Types, Physical fitness and Combat Training Scores.
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Serles Title

|Description of Records

Cutoff

DAU

Notes

GRS 3.1 050 - Data Administration
Records (Permanent):

Documentation necessary for the preservation of per
Data administration records and documentation relating to electronic records

in the GRS or in a NARA-approved agency schedule must
be ferred to the Natfonal Archives to allow for d access to the records,
including:

» data/database dictionary records
» data systems specifications

« file specifications

 code books

= record layouts

* metadata

» user guides

» output specifications

Note 1: Per NARA practice, documentation for p electronicr ds must
be transferred with the related rds using the di ition authority for the
{retated electronic records rather than the GRS disposition authority.

Note 2: Agencies may retain a copy of documentation related to permanent
! ic records. This copy may be destroyed at any time after the transfer
request has been signed by the National Archives.

PERMANENT: Transfer to the

{National Archives with the

permanent electronic records
to which the documentation
relates.

GRS3.1050 {New GRS

DAA-GRS-2013-
0005-0002

1070,17a(2)

PERSONNEL RECORDS

17, TREThactive Manpower and PEFSBINEl Management Information System {IMAPNIIS) amtains the
official automated personnel records for Naval Inactive Reservist, Fleet Reservists and Retired

The system's role is central to all other Reserve Component application modules which
either pass data to it or receives data from it. In addition, IMAPMIS provide Navy input to DOD Reserve
C Common | Data System {RCCPDS), it provides vital input to Naval Reserve Drill Pay
System {NRDPS) at the Navy Finance Center, and it provides data to various reserve decision — making
support models.

a. INACTIVE OFFICER MASTER FILE {IOMF) carries entire personnel records for all officers who are Naval
Inactive t, Fleet and Retired

PERMANENT. Transfer a copy to
National Archives with master file

N1-NU-93-8/2

1070.17b(2)

PERSONNEL RECORDS

R RO R AR Il s versonneT Man I EmERT T orMatiG SYSESr IMAPIS] FawRtsins the
official automated personnel records for Naval Inactive Reservist, Fleet Reservists and Retired
personnel. The system's role Is central to all other Reserve Component application modules which
either pass data to it or receives data from it. In addition, IMAPMIS provide Navy input to DOD Reserve
iComponent Common Personnel Data System (RCCPDS), It provides vital input to Naval Reserve Drill Pay
System (NRDPS) at the Navy Finance Center, and it provides data to various reserve decision — making
support models.

b. INACTIVE ENLISTED MATER FILE {IEMF) carries entire personnel records for all entisted who are
Naval lnactive t, Fleet and Retired 1.

121 Sustams.

PERMANENT. Transfer a copy to
National Archives with master file
transfer.

N1-NU-93-8/4

1070.17¢(2)

PERSONNEL RECORDS

17. The Inactive and f System (IMAPMIS) maintains the
official automated personnel records for Naval Inactive Reservist, Fleet Reservists and Retired
personnel, The system’s role Is central to all other Reserve Component application modules which
either pass data to it or receives data from it. In addition, IMAPMIS provide Navy Input to DOD Reserve
Component Common Personne! Data System (RCCPDS), it provides vita! input to Naval Reserve Drlll Pay
System (NRDPS) at the Navy Finance Center, and It provides data to various reserve decision — making
support models.

c. INACTIVIE ACTIVITY MASTER FILE carries addresses, Titles, Onboard Strengths, Officer and Enfisted
Counts and Allowances, It also carties PERS — MOB Team info, UIC info, PSA/PSD Info, Ten Digit Code,
Activity Code, Drills Maljor Claimant, REDCOM, DOD Plan Group Info, Reserve
Unit Identification Code Reserve Program Element Code, and Reserve Center Info.

(2} Systems Documentation.

PERMANENT. Transfer a copy to
National Archives with master file
transfer.

N1-NU-93-8/6

1070.17d(2)

PERSONNEL RECORDS

/. 13 01 al ‘oRnel igement rmation m mal ns the
officlal automated personnel records for Naval Inactive Reservist, Fleet Reservists and Retired

The system’s role Is central to all other Reserve Component application modules which
either pass data to it or recelves data from it. ln addition, IMAPMIS provide Navy input to DOD Reserve
Componeat Common Personnel Data System (RCCPDS), It provides vital input to Naval Reserve Drill Pay
System (NRDPS) at the Navy Finance Center, and it provides data to varlous reserve decision — making
support models,

d. OFFICER ATTRITION FILE carriers entire personnel records for ali Officers from the Navy Reserve or
Fleet Reserve — or for Retired Navy Officers — who are fost to Navy strength.

(21 Swctem

PERMANENT. Transfer a copy to
National Archives with master file

N1-NU-93-8




SSIC/No. Serles Title Description of Records Cutoff Disposition DAU Notes
17. The Inactive and f fon System {IMAPMIS) maintains the
official automated personnel records for Naval inactive Reservist, Fleet Reservists and Retired .
ipersonnel. The system's role Is central to all other Reserve Component application modules which
either pass data to it or receives data from It. In addition, IMAPMIS provide Navy input to DOD Reserve
PERMANENT. Transfer a copy to
€ Common Data System (RCCPDS), it provides vital input to Naval Reserve Drill Pay
1070.17¢(2) PERSONNEL RECORDS System (NRDPS) at the Navy Finance Center, and it provides data to various reserve decislon — making ::::'::I Archives with master file N1-NU-93-8
|support models. .
e, ENLISTED ATTRITION FILE carriers entire personnel records for all Enlisted Personnel from the Navy
Reserve ar Fleet Reserve — or for Retired Navy Enlisted Personnef - who are lost to Navy strength.
{2} System Documentation.
1. BOARD OF DECORATIONS AND MEDALS, NAVY DEPARTMENT RECORDS
d. Master Record of Awards. A master record of individuat awards to Navy and Marsine Corps personnel|
maintained by the Board of Decorations and Medals. File includes awards approved by SECNAV and :'ﬂ::":ﬂ'::':;:fhm oy fles o
those for app Record includes service member's name, the Natianal Archives with the initial N1-NU-92-17 /2
1650.14(3){b} DECORATIONS, MEDALS, AND AWARDS service /SSN, award award anda d of the citation. transfer of the "history” fies. Transter
RECORDS A second section of the file contains activities swarded Unit Awards and the dates of efigiblfity. the documentation for the ';cﬁva' DAL-NU-2010-00081
(3) Awards {AIMS). records of awards flles with each subsequent tra of 0002
1976 and continuing and unit awards 1941 and continuing maintalned by the Board of Decorations and] e "active® files. seq
Medals, The system does not list individual campalgn service awards, }
(b) Documentation.
3. RECORDS OF CITATIONS, AWARDS, OR COMMENDATIONS AWARDED BY COMMANDS OR OTHERS
UNDER AUTHORITY DELEGATED TO THEM TO MAKE SUCH AWARDS. Case files maintained by lhi
to include and related
. Marine Corps Awards. The Headquarters Marine Corps Awards Processing System (APS) Is an
i .mf':r’::::d': avor b u::'e mandantot the :::r:: mc': .us {CMC} and those PERBMANENT. Transfef the system
16503c(1)(c) DECORATIONS, MEDALS, AND AWARDS rdi thorities within the Marine Co e Corp [documentation with the initial transfer N1-NU.06-7/3
- awarding autho within TPS. of the records and each subseguent

RECORDS

{1) Award Processing System (APS). The current system for inil and unit
awards. For purposes [nvolving the APS, the term “Closed/Completed Award” refers to an award in the
APS archlive flle. The Record Include the HQMC APS 1650, y related to deci: made,
¥ of action, and the award citation.

(c) Documentation {Media Neutral). Records include but are not limited to description of data elements|
and file layou?, code books, and operators and user manuals.

{transfer,
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SSIC/No.

Series Title

Description of Records

Cutoff

Disposition

Ret.

1850.3a{1)

DISABILITY RETIREMENT RECORDS

3. Traumatic Injury Protection Program System (T-SGLI) provides Marine Corps service members who

suffer a toss as direct result of a serious Infury with

a. The computerized system that allows service members to apply on line for monetary clalms as direct

result of traumatic injury. Master files indude but not limited to scanned coples of medical records,

T-sGU Navy Coundi! of Review claims and approvals and

denials of claims.

(1) Systems documentation including but not fimited to, user manuals, systems descriptions, data
basefina reports, report listings, and the record layaut/file structure and

codes for each data file. The documentation for each data file will Include any additiona! information

about the content of the data file and/or the context ia which the data file was created.

Destroy/delete when no longer needed
to retrieve Information from system,

GRS 20.11

1900.8¢

(GENERAL SEPARATION RECORDS

8. Separations and Retirement Staffing System is a computerized application which allows the
routing of e/l and Je for officers and
retirement request for enlisted personnel Marine Corps-wide.
& Systems but not limited to, user manuals, systems
data ies, basellng reports, report listings, and the record layout/file
{structure and codes for each data file. The documentatlon for each data file will indude any additlonal
information about the content of the data file and/or the context In which the data file was created.

Destroy/delete when no longer needed
to retrieve information from system.

GRS 11a(1)

1650.4b

DECORATIONS, MEDALS, AND AWARDS
RECORDS

4. MEDALS AND AWARDS SYSTEM. A comptiterized file of records of Individual awards granted to Navy
persannel maintained by the BUPERS. This system consists entirely of extracts from the Awards
System {AIMS).

]b. Documentation.

Destroy when canceled, superseded or
no fonger required.

wain INI-NU-BZ-IJ /4

1040.4b(1)

RETENTION/CAREER PLANNING RECORDS
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orce Retention

access to multiple and and an
requirements. The purpose of the system Is to track and monitor career planning for reenlistment,
extension, lateral moves, overseas extensions, and special duty assignments of personnel. This
application assists in overall and

b. System inputs Include but are not limited to and/or {ateral move
requests by Individual Marines along with personnel data derived from Marine Corps Total Force
System (MCTFS} or entered by Career d:

DO NOT DESTROY. Disposition Is NOT
Jauthorized.

GRS 20.2a(4)

1040.4b

RETENTION/CAREER PLANNING RECORDS

'IE‘ [anin@ Corps Total Force Retention m - s a web-ena
access to multipte and and i on
requirements. The purpose of the system is to track and monitor career planning for reenlistment,
lateral moves, overseas extenslans, and spedial duty assignments of persannel. This
application assists in overait goals and

b. System Inputs include but are not limited to and/or fateral move
requests by individual Marines along with personael data derived from Marine Corps Total Force
{Syster IMCTES or mar entered hy C i

apphication that provides

Destroy after information has been
jconverted into TFRS and verified.

GRS 20.2a(4)

1070.18¢

PERSONNEL RECORDS

18. Marine Corps Total Force System (MCTFS). An system that ins the and
pay data on ail active and reserve Marine Corps personnel, and personnel data on retired Marine Corps|
personnel System also ins missi for selected civillan

and contractors affiliated with the Marine Corps Career data created prior to 1988 was migrated from
legacy personnel.

c. System Inputs. Sources of data used to papulate the system include but are not limited to manpower
and ASS}, non-pay related self-reportable personnei data
(MOL), trave! and payment data (IATS), student course or /

Information, course schedules and course identification table data (MCTIMS), and tracking information
of with d who have medical needs (EFMP).

User activities are responsible for
source (input) documentation used to
populate the system; such

tion is to be in

with the NARA approved

records schedule for each information
system,

GRS 20.2¢




SSIC/No.

Series Title

| Description of Records

1070.18¢

PERSONNEL RECORDS

Cutoff

Notes

. Marine Corps fotai force System . An el nic system that contains the personne) an
pay data on all active and reserve Marine Corps personael, and personne! data on retired Marine Corps|
{personnel System also i fssie for selected civillan employees
and contractors affiliated with the Marine Corps Career data created prior to 1988 was migrated from
legacy personnel,

e. Manpower Management System. Legacy system consisting of dally back up tapes from 1965-1988

1300.5b

RECORDS

GENERAL ASSIGNMENT AND DISTRIBUTION

|Destroy when no longer needed for
reference purposes.

(GRS 20.2b

jarine
system for the Marine Corps (MARFORI\ESI It the order writing process fmm the
inltial request for orders through the final settiement of those orders and includes the capability to
track the orders throughout the pracess for Marine Corps Reserve Personnel only. Also provides such
[tracking information such as: Where the arders request Is within the routing pracess, how innl Ithas
been in each step within the routing process, and who completed the action at each step with the
routing process.

b. Input consist of daily personnel feeds from the Marine Corps Total Force System (MCTFS), DOD pay
tahlos Defence Tahls of Offlcial D IDTOD) Zin Code Tahtes

Destroy when no longer needed for
jreference. (GRS 20.2b)

whin

GRS 20.2b

1500.16a(2)

GENERAL TRAINING AND EDUCATION
RECORDS

16. Marine Corps Tralning Information Management System {MCTIMS). MCTIMS [s an Integrated
system that end users the entire Marine Corps by recording training

for lndividual Marines and Units against tralning standards identified in the Training & Readiness

(T&R) , Military Manusal, Formal School Program of Instruction MCTIMS
for tralning i for and units and Is used to develop curricutum

at Marine Corps Formal Schools, including Student Registration and Student Evaluations, and Is also

used at Recruit Depots to track the issued weapons to recruits.

a. Files Accumulated by HQMC {MCCDC / TECOM).

(2) System Inputs. Includes, but not limited to, the Marine Corps Total Force System (MCTFS), the

0 Data Store h {ODSE), and the Total Force Retention System (TFRS).

Destroy when data has been entered In
the Master Files / database and
verified

Refers

other
SSIC

GRS 20.2b

1850.3h

DISABILITY RETIREMENT RECORDS

3. Traumatic Injury Protection Program System (T-SGLI) provides Marine Corps service members who
suffer a toss as direct result of a serious m]ury with

b. Paper claim files of T-SGL! and including but limited to copies]
|of medical records submitted as a part of the application process that may include psychological
reports, correspondence from doctors and hospitals, and diagnoses.

1900.7b

GENERAL SEPARATION RECORDS

Destroy when 2 years old after
|scanned into the system and verified.

NOTE: Original Medicat Records
refating to T-SGUI are retained per SSIC
6150.1

GRS 20.2a(4)

. Information System imenting Endist ministrative Separations, This e nj as
system is used to process a service member’s separation from the military service for all enlisted
personnel, Active and Reserve, assigned to Marine Forces Reserve (MARFORRES) Commands and units.
Note: Includes but not limited to the MARFORRES Marine Corps Enlisted Administrative Separations
System (MCEADS}.

1900.8b

(GENERAL SEPARATION RECORDS

Destroy/delete when no longer needed
for reference purposes.

GRS 20.2b

8. Separations and ent Staffing System is a compute:
routing of / and
retirement request for enlisted personnel ane Corps-wide.
b. Input data consist of system uploads from the Marine Corps Total Force System (MCTFS), the

application wi allows the

e/ for officers and

(o] Data Store ODSE) and scanned copies of Administrative Action forms, and

Destroy/delete after verification of
data input and quality assurance.

wnln

GRS 20.2(b)




Description of Records

Disposition

Ret.]| DpAU

| Notes

~1. |Examples iriclude sy:tem;enemed :e

. Jsichasan esubllshed rting 8 pzo ‘_' d::m
 ltrom a higher, level dffice ofthe uencv :ﬂ’mﬁty extemm ency‘ Such;

- Enduslon 2: Any haxd oopy

- lmmedlate need ThlS item indudes ad,boq reports aeihed fmm,or querju

Outputmcords are records derived dlrecdy' from the system master record.
ar eom:cr,elect,r‘ﬁmc.fovmm),ﬁ,z ;
onfine displays or summary statistica n crany | .Sl

e oombination of the above. By reporgs' ted uslne » lnformanon
- {but not created directly from the, syswm,melf dre riot system outpyt reeards for .
Jexample an annual report that agem:y swﬂ prﬁp:res based on mmewlng . -l

sneed

Jare not déscribed below, Such nwu‘ashow fled withian's .

-|appropriate mh:ed serles when :pplhbfé.q

s ofsystel querfes created on an ad hoc, or
one-tlme, fmts for réfersncs pdrpouso/v at Hid" no‘i:usthés?"ds beyon?i e

nd * :,ac(oss muluple ﬁnked d;u#a‘;‘e‘s'u;;syste

m“"‘

. & w-
Excluslon i Raports d to saﬁsﬁ/ stablish reporting requlfements (e.g.
i ! reports prod qumermmwoord-nca wlth an uw d(recﬂve or

other regular repom to mmagement omdals)

. [FEMPORARY: Destroy when
lbushessuse.raases.

’t" )

-JGRS 4.3 030

DAA-GRS-20131
0001-0005

{$] Common across
dﬂpl&ls- Need acomqﬁ
n for Each, ;

1] CoTblne w-;th o&leg .
similar GRS In chipter2

access to multiple d: and lnd on
|requirements. The purpase of the system Is to track and monitor carees planning for reenlistment,
{extension, lateral moves, overseas extensions, and special duty assignments of personnel. This

application assists in overall goals and Both outputs and inputs.

1040.4{1) RETENTION/CAREER PLANNING RECORDS  {b. System Inputs inclirde but are not limited to ion, and/or lateral move ::u::oﬁ:::mov. Disposition Is NOT GRs 20.16 Recommend treat as an Input as
|requests by individual Marines along with persunnel data deﬂved from Marine Corps Total Force - that is its final function.

System (MCTFS) or entered by | Career Spech

c. System Outputs.

[8}] and final deci: on and lateral moves. Data is input for Total

access to multipl and and on

requirements. The purpose of the system is to track and monitor career planning for reeniistment,

extension, lateral moves, overseas extensions, and special duty assignments of personnel. This

application assists [n overall recruitment goals and assignments.
1040.4c{2) RETENTION/CAREER PLANNING RECORDS b. System Inputs include but are not limited to and/or lateral move Destroy when no longer needed. wnin |GRS 20.16

requests by individual Marines along with personnel data derived from Marine Corps Total Force

System (MCTFS) or entered by Individual Career

. System Outputs.

(2) Ad hoc hard copy reports are for and

arin€ Corps Total Force Sysi TiC YS! at contains the personnel an

pay data on all active and reserve Marine Corps pztsonnel. lnd personnel data on retired Marine Corps

personnel System also contains miss} i ion for selected civilian employees N
1070.18d PERSONNEL RECORDS and contractors affillated with the Marine Corps Career data created prior to 1988 was migrated from m'::::::::‘:;t:;ﬂ wnin |Gas 20.16

fegacy personnel. [ warehouse (TFoW).

d. System Outputs. A copy of the current view of MCTFS data is sent dally, usually five times per week,

to the Data Store (ODSE). A of MCTFS data

i sent to the Total Eorce Data Warshouse far




SSIC/No.

Series Title

|Description of Records

Disposition

Ret.

Notes

1300.5¢

GENERAL ASSIGNMENT AND DISTRIBUTION

RECORDS

S. Marine Corp Reserve Order Writing System., This is the computerized automated order writing
system for the Marine Corps Reserves (MARFORRES). [t automates the order writing process from the
initial request for orders through the final settiement of those orders and includes the capability to
track the orders throughout the process for Matine Corps Reserve Personne! only. Also provides such
tracking information such as: Where the orders request is within the routing process, how long it has
been in each step within the routing process, and who completed the action at each step with the
routing process.

¢, Outputs consist of orders to personnel including by not limited to Temporary Additional Duty (TAD),
Permanent Change of Duty Station (PCS), and Permissive Temporary Additlonal Duty (PTAD).

Destroy when no longer needed for
|reference purposes. (N1-127-08-6)

GRS 20.16

1500.16a(3}{a)

GENERAL TRAINING AND EDUCATION
RECORDS

16. Marine Corps Training Information Management System {MCTIMS). MCTIMS is an Integrated
system that end users th the entire Marine Corps by recording training

for Individual Marines and Units against training standards identified in the Tralning & Readiness

Manuils (T&R), Military Occupation Specialty Manual, Formal School Program of Instruction MCTIMS

for training for and units and is used to develop curriculum

at Marine Corps Formal Schools, Including Student and Student and is also

used at Recruit Depots to track the issued weapons to recruits.

a. Files Accumulated by HQMC {(MCCDC / TECOM).

(3) System outputs Include but are not limited to Training and Readiness Manuals {T&R), the Military

[¢ falty Manual {MOS Manual), Formal School Curriculums and Program of Instructions

and the Unit Training (UTM).

{a) Tralning and Readiness Manuals (T&R), the Military Occupational Speciaity Manuat {MOS Manual}

and Unit Training Management.

PERMANENT. Apply SSIC 5215.1a

Refers

other
SSIC

GRS 20.16

1500.16a(3)(b)

GENERAL TRAINING AND EDUCATION
RECORDS

16. Marine Corps Training Information Management System (MCTIMS). MCTIMS is an Integrated
system that end users gh the entire Marine Corps by recording training

for individual Marines and Units aulnst training standards identified in the Training & Readiness

{T&R), Military Manual, Formal School Program of instruction MCTIMS
for training for and units and is used to develop curriculum

n Marsine Corps Formal Schools, Student and Student and is also

used at Recruit Depots to track the issued weapons to recruits.

a, Files Accumulated by HQMC (MCCDC / TECOM).

(3) System outputs include but are not limited to Training and Readiness Manuals (T&R), the Military

{Occupational Speciaity Manual {MOS Manual, Formal School Curriculums and Program of Instructions

and the Unit Training (UTM).

(b) ADHOC Reports include, but not limited to, syllabl, lesson plans, and instructional material.

Destroy when no longer needed for
|administrative, legal, audit, or other
Joperational purposes.

other
SSIC

GRS 20,16

1850.3a(2)

DISABILITY RETIREMENT RECORDS

3. Traumatic Injury Protection Program System (T-SGLI) provides Marine Corps service members who
suffer a loss as direct result of a serious with

a. The computerized system that allows service members to apply on line for monetary claims as direct
result of traumatic injury. Mnsler files Include but not limited to scanned coples of medical records,

d T-SGU L Navy Council of Review claims and approvals and
dentals of claims.

(2) Statistical output reports to inciude but not limited to: amount paid by OSGL, reports of physicians,
graph by retroactive and current status, in appellate praocess, awaiting documentation, sent to BUMED,
|applications approved and sent to OSGLJ, application disapproved and sent to O5GLI, application

pp! d by OSGLI, by OSGLL

Destroy/delete when no longer needed
for reference purposes.

GRS 20.16

1900.7¢(1)

GENERAL SEPARATION RECORDS

7. Tnformation System Documenting En insta eparations. This €| nic (Web] ba
system is used to process a service member’s separation from the military service for all enfisted
|personnel, Active and Reserve, assigned to Marine Forces Reserve {MARFORRES) Commands and units.
Note: Includes but not limited to the MARFORRES Marine Corps Enlisted Administrative Separations
System (MCEADS).

. Output reports include but are not limited to: reports on separations packages created, pending
review, pending SJA action, pending final action and total finalized.

Destroy/delete when no longer needed|
for reference purposes.

GRS 20.16

1300.7¢(2)

GENERAL SEPARATION RECORDS

'71. informaticn m cumentng tnlis! imin| Ve Separations. IS ele NEC (We!

system Is used to process a service member’s separation from the military service for all enlisted
personnel, Active and Reserve, assigned to Marine Forces Reserve (MARFORRES) Commands and units.
Note: Includes but not limited to the MARFORRES Marine Corps Enfisted Administrative Separations
System {MCEADS).

c. Output reports include but are not limited to: reports on separations packages created, pending
review, pending SJA action, pending finai action and total finalized.

(2) Renorts created and hy MARFORRFS Mailar inate € IMSC)

Destroy/delete when no longer needed
for reference purposes.

GRS 20.16

3000-X

U.S. Marine Corps Unit Diaries:

Chronological summary of all events happening in a Marine Corps unit. This serles
lIncludes related indexes and finding alds.

PERMANENT: Cutoff at CY.
Transfer to the National
Archives 25 years after cutoff.

This serles will be cross-

{walked to a new serlesin
{chapter 3. This serles

better aligns with the
functional area of
Operations




SSIC/No. Serles Title Description of Records Cutoff Disposition Ret. DAU Notes
» The Depu of
for Manpower (Code MSRB) wilt
" . transfer to WNRC after the fim has N1-NU-30-5 /
:ﬂ::lg:::ﬁunrr DIARIES (NAVMC 10793). CI y of all events ina been verified. Transfer to Natlonal 1080/6/A/1
1080.6a(1) PERSONNEL ACCOUNTING RECORDS in5 year blocks when most  [p
:uos?x'vl:r'; Mm’;:"::’:’""“ and 1 pasitive copy. recant record s 25 years old. Records DAL-NU-2011-0009.
¥ Py will be filmed, inspected, and 0003
{maintained in accordance with 36 CFR
IPERMINEHL Transfer to National N1-NU-50-5 /
6. MARINE CORPS UNIT DIARIES {NAVMC 10793). Chronological summary of all events happeningin a [ Archives when all records to which 1080/6/A/2
PERSONNELA NTING RDS Marine Corps unit. finding alds relate have been
1080.6a(2) ONNEL ACCOUNTING RECO a. Original Microfilmed Unit Diaries and 1 positive copy. transferred. Records will be filmed, ALNU.2011.0008
{2) Card indexes and related finding aids. {inspected, and maintsined in
N Ioo(u
with 36 CFR 3230,
5000-x Legal Oplnlons and Legislative Information that documents essentlal or important policy transactions relating to PERMANENT: Cutoff at CY. X This series will be cross-
Proposals: leglslative proposals and enactments, congressional investigations, and other Transfer to the National walked to a new series in
ional Including precedent-setting legal opinions Issued by the Archives 25 years after cutoff. |chapter 5. This serles
Judge Advocate General (JAG), Office of General Counsel, and other DON |better aligns with the
authorities. functional area of
|Administration and
Management.
1. DEPAI ENT O N B ese records include p ent
setting legal opinions by the Judge Advocate General {JAG), Office of General Counsel, and Comptroller
General that influence the payment of benefits based on paternity of the Navy member. These records Permanent. Transfer to WNRC when 3 N1-NU-86-1/
1772.1 " BENEFITS RECORDS years old. p
of family who may or may not be absolved of any felonlous intent in Hransfer to NARA when 25 years old. 1772/1
with a Navy member's death, Le., death gratuity, unpald pay and aliowances, and/or legal ve "
rm:mmmed.n.umﬂo able beneficlary designations.
2. LEGISLATION AND CONGRESI;IONAI. ACTION RECORDS. Fifes of the CNO that document essential or Permanent. Transfer to WNRC when NLNU-85-1/
1780.2 EDUCATIONAL BENEFITS RECORDS policy relatinj and file becomes Inactive. Offer to NARA  [p
1780/2
Investigations, and other congressional matters.
3. LEGISLATIVE PROPOSALS.
Permanent. Transfer to WNRC when
a. Legislative Proposal Files, Drafts of and Orders together with N1-NU-86-1/
1780.3a EDUCATIONAL BENEFITS RECORDS papers and the Department of the Navy position on proposed file becomes inactive. Transfer to NARA{p 1780/3/A
when 20 years ofd.
* Permanent. Transfer to WNRC when 4
benefits matters relating to years old or when file becomes N1-NU-86-1/
1780.5 EDUCATIONAL BENEFITS RECORDS laws, and dii ffecting the of the Navy. Inactive. Transfer to NARA when 20 P [1780[5
lyears oid.
15000-X Base Security Desk Refi {infor containing the names of persons who are identified in military police | Trigger{s) TEMPORARY: Cutoff at date of jx This series will be cross-
{reports as subject, victim, complainant, or witnesses in connection with a complaint.| last entry. Destroy when 5 {walked to a new series in
years old. chapter 5. This serles
better aligns with the
functional area of
Administration and
Management.
2. DESK REFERENCE CARD FILES. Files are card indices containing the names of persons who are
1630.2 :::;::E SECURITY AND MIUTARY POLICE {1 entified in milftary police reparts as sublect, victim, inant, or in witha :::':":::::’:"’ Destroy Syearsafier |, [ Nu-97-4/1 :::::T'T:‘;t:; :::
Icomplaint. {For fingerprint cards, see SIC 3850, paragraph 11c) - " :
[S000-X From Ch.1toch.5 |Photography, stide sets, filmstrips, audio ds, scripts, and posters of i Trigger(s) TEMPORARY: Cutoff at end of ix This serles will be cross-
lcaremonies, social events and local activities. CY. Destroy 3 years after walked to a new serles in
cutoff. chapter 5. This serles
better aligns with the
functional area of
|Administration and
Management.
5. Military Polica/Security Force Journals. a record of
lice/: rity force from reports, laints, incl received and .
16305 ::cv;:r: E SECURITY AND MILITARY POLICE cﬂnn taken, rmrd of police radio traffic and similar records. Included are police/security force desk :;:‘:::I :::: . Destroy after 3 years 3 GRS 18.14a Sh‘: uld' m“:v:lk to d" 5 w'::
] |blotters, force radio logs and intrusion detection system logs. (This series may be used by any DON ‘ other faw enforcement records
activity with security related dutles), Prvacy A N/A




"Notes

SSIC/No. Serles Title Description of Records Cutoff Disposition DAU
7. Field Interview Records. Inciudes records of field interviews of persons of interest, but not
1630.7 NAVY BASE SECURITY AND MILITARY POLICE that are during routine patrols and operations by Navy Base Security and Cutoff at end of CY. Destroy 3 years old N1NU-GS5 /1 should crosswalk te ch. 5 with
) RECORDS USMC Military Police personnel engaged In enforcing military discipline, law and order. {Privacy Act: after cutoff. other law enforcement records
INMOSSSO-].I
8. Registrations and Permits Records. Includes ii on the regl {or fon or Destroy when 3 years old or when
1630.8 INAVY BASE SECURITY AND MILITARY POLICE lon) of pets, privately owned weapons, boats, Issuance of hunting, fishing Reglstration or permits expires oris N1-NU.08-S /2 should crosswalk to ch. 5 with
g RECORDS and trapping permits and similar records. Use SSIC 5512, paragraph 15 for Motor Vehicle Operators' or is revoked, whi is other law enforcement records
Permits. {Privacy Act: NM05580-1, NM05512- d N08370-1] sooner,
9. Traffic and minor Wolation citation records. Includes DD Form 1408, Tra! et, Armed Forces ani
ICentral Violation Bureau forms that are Issued to military and civillan personnel and their dependents
1630.9 NAVY RASE SECURITY AND MILITARY POLICE by Navy Base Security and Miitary officers for traffic and minor vi o, for and Cutoff at end of CY. Dastroy 3 years old NL-NU0B5/3 should crosswalk to ch. 5 with
RECORDS N . oo after cutoff. other law enforcement records
civilian are assigned to Federat for crimes on a military reservation.
1)
10, Vehicle Registration and Driver Records. h on POV and driver
records files. Included are driver records of: on motor vehicle
maving and their and other
NAVY BASE SECURITY AND MILITARY POLICE Cutoff at end of CY. Destroy 2 years should crosswalk to ch. 5 with
.10 { oS - |
1630.10b RECORDS privileged to operate motor vehicles on Navy and marine Corps installations. (Privacy Act: NM05580-1) after cutofr, N1-NU-08-5/4 other law enforcement records

b. Driving records of civillan and military personnel {(and other
{dependents) being discharged, released from active duty or heing transferred to a new installation and
having no valid points or other entries on driving records.






