
NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA·NU-2015-0004 

Request for Records Disposition Authority 


Records Schedule Number 

Schedule Status 

Agency or Establishment 

Record Group I Scheduling Group 

Records Schedule applies to 

Schedule Subject 

Internal agency concurrences will 
be provided 

Background Information 

Item Count 

DAA-NU-2015-0004 

Approved 

Department of the Navy 

Navy Undifferentiated 

Agency-wide 

Logistics 

No 

Department of the Navy Records Schedule 2015 revision - Chapter 4 

Number of Total Disposition Number of Permanent Number of Temporary Number of Withdrawn 
Items Disposition Items Disposition Items Disposition Items 

47 8 39 0 

GAO Approval 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request far Records DlsposlUon Authority Records Schedule: DAA.nU.2015-0004 

Outline of Records Schedule Items for DM-NU-2015-0004 

Sequence Number 

1 

1.1 

1.2 

1.3 

1.4 

1.5 

1.6 

1.7 

1.8 

1.9 

1.10 

1.11 

1.12 

1.13 

1.14 

1.15 

Chapter 4 - Logistics 

4000-1 Policy, Strategy, and Planning 

Disposition Authority Number: DAA-NU-2015-0004-0001 


4000-2 Security Assistance Office Strategy, Planning and Policy 

Disposition Authority Number: DAA-NU-2015-0004-0002 


4000-3 Military Sealift Command Strategy, Planning, and Policy 

Disposition Authority Number: DAA-NU-2015-0004-0003 


4000-6 Ship and Craft Inspection 

Disposition Authority Number: DAA-NU-2015-0004-0004 


4000-7 Logistics and Acquisitions Publications 

Disposition Authority Number: DAA-NU-2015-0004-0005 


4000-8 Construction, Alteration, Overhaul, Repair, and Maintenance - Ships Cas 
e Files (Class-Type) 
Disposition Authority Number: DAA-NU-2015-0004-0006 

4000-9 Loans and Gifts to or by Navy Activities 

Disposition Authority Number: DAA-NU-2015-0004-0007 


4000-10 Equipment and Allowance Tables (penTianent) 

Disposition Authority Number: DAA-NU-2015-0004-0008 


4000-11 Official Personnel Files - Non-appropriated Funds 

Disposition Authority Number: DAA-NU-2015-0004-0009 


4000-12 Repairs to Nuclear-Powered Vessels 

Disposition Authority Number: DAA-NU-2015-0004-0010 


4000-13 Overhaul/Alteration of DON Vessels 

Disposition Authority Number: DAA-NU-2015-0004-0011 


4000-14 Transportation and Calibration Policy 

Disposition Authority Number: DAA-NU-2015-0004-0012 


4000-15 Inspection Reports and Certifications - Military Sealift Command 

Disposition Authority Number: DAA-NU-2015-0004-0013 


4000-16 Engineering - Military Sealift Command 

Disposition Authority Number: DAA-NU-2015-0004-0014 


4000-17 Construction, Alteration, Overhaul, Repair, and Maintenance - Ships Ca 
se Files (non-Class-Type) 
Disposition Authority Number: DAA-NU-2015-0004-0015 

4000-18 Nuclear-Powered Vessel Refueling 

Disposition Authority Number: DAA-NU-2015-0004-0016 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Recoids Disposition Authority Records Schedule: DAA-NU..Z015-0DD4 

1.17 

1.18 

1.19 

1.20 

1.21 

1.22 

1.23 

1.24 

1.25 

1.26 

1.27 

1.28 

1.29 

1.30 

1.31 

1.32 

1.33 

1.34 

4000-19 Program Oversight (Logistics) 

Disposition Authority Number: DAA-NU-2015-0004-0017 


4000-20 Security Assistance Program Case Files - Accepted 

Disposition Authority Number: DAA-NU-2015-0004-0018 


4000-21 Research and Development Budget- U.S. Marine Corps Life Cycle Cos 

t Model (LCCM) 

Disposition Authority Number: DAA-NU-2015-0004-0019 


4000-22 Unclaimed Property- Deceased Person(s) 

Disposition Authority Number: DAA-NU-2015-0004-0020 


4000-23 Logistics Personnel and Training 

Disposition Authority Number: DAA-NU-2015-0004-0021 


4000-25 Program Management (Logistics) 

Disposition Authority Number: DAA-NU-2015-0004-0022 


4000-26 Navy Exchange Program Reports 

Disposition Authority Number: DAA-NU-2015-0004-0023 


4000-27 Military Sealift Command Program Operations 

Disposition Authority Number: DAA-NU-2015-0004-0024 


4000-28 Specifications and Standards or Design 

Disposition Authority Number: DAA-NU-2015-0004-0025 


4000-29 Inventory Control - Discrepancies 

Disposition Authority Number: DAA-NU-2015-0004-0026 


4000-30 Controlled, Uncontrolled and Critical Materials 

Disposition Authority Number: DAA-NU-2015-0004-0027 


4000-31 General Operations of Logistics Programs 

Disposition Authority Number: DAA-NU-2015-0004-0028 


4000-32 General Operations of Navy Exchanges and Non-Appropriated Funds A 

ctivities 

Disposition Authority Number: DAA-NU-2015-0004-0029 


4000-33 General Operations of Military Sealift Command 

Disposition Authority Number: DAA-NU-2015-0004-0030 


4000-34 Department of the Navy Surplus Property 

Disposition Authority Number: DAA-NU-2015-0004-0031 


4000-35 Security Assistance Case Files - Canceled or Transferred to Another Ag 

ency 

Disposition Authority Number: DAA-NU-2015-0004-0032 


4000-36 Inventory Control 

Disposition Authority Number: DAA-NU-2015-0004-0033 


4000-37 Transient Records (Logistics) 

Disposition Authority Number: DAA-NU-2015-0004-0034 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015.0004 

1.35 

1.36 

1.37 

1.38 

1.39 

1.40 

1.41 

1.42 

1.43 

1.44 

1.45 

1.46 

1.47 

4000-38 Subordinate Command Plans and Policies (Logistics) 
Disposition Authority Number: DAA-NU-2015-0004-0035 

4000-39 Contract Files - Indemnification 
Disposition Authority Number: DAA-NU-2015-0004-0036 

4000-40 Military Sealift Command - Support Information 
Disposition Authority Number: DAA-NU-2015-0004-0037 

4000-41 Military Sealift Command - Vessels 
Disposition Authority Number: DAA-NU-2015-0004-0038 

4000-42 Naval Fleet Auxiliary Force I Scientific Support Ships 
Disposition Authority Number: DAA-NU-2015-0004-0039 

4000-43 Maintenance and Construction - Reference 
Disposition Authority Number: DAA-NU-2015-0004-0040 

4000-44 Equipment Maintenance Logs and Reports 
Disposition Authority Number: DAA-NU-2015-0004-0041 

4000-45 Tool Manufacture and Repair 
Disposition Authority Number: DAA-NU-2015-0004-0042 

4000-46 Cataloging, Material ID, and Classification 
Disposition Authority Number: DAA-NU-2015-0004-0043 

4000-47 Storage Planning and Control 
Disposition Authority Number: DAA-NU-2015-0004-0044 

4000-48 Routing Records 
Disposition Authority Number: DAA-NU-2015-0004-0045 

4000-49 Out-Leases and Easements - Revocable 
Disposition Authority Number: DAA-NU-2015-0004-0046 

4000-50 Loan or Transfer of Navy Property 
Disposition Authority Number: DAA-NU-2015-0004-0047 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records DlsposlUon Aulho~ty Records Schedule: DAA-NU-2015-0004 

Records Schedule Items 

Sequence Number 

1 	 Chapter 4 - Logistics 
The records described in this chapter relate to all aspects of Navy and Marine 
Corps Logistical Operations-the furnishing of supplies, equipment, and services 
(including personal services to The Department of the Navy (DON)). They relate to 
procurement; contract inspection; supply issue and distribution; supply handling; 
packaging and storage; inventory control; travel and transportation (passenger 
and freight); maintenance, construction, and conversion; current production and 
industrial mobilization planning; and Foreign Military Assistance (Mutual Security 

• 	 and Military Sales). These records are accumulated by departmental and field 
supply, procurement, or other logistical activities or offices, or other organizational 
units. 

1.1 	 4000-1 Policy, Strategy, and Planning 

Disposition Authority Number DAA-NU-2015-0004-0001 

Information relating to the development, implementation, interpretation and overall 
administration of Navy and Marine Corps-wide policies, procedures, strategy 
and planning for programs pertaining to logistics and acquisition matters. This 
disposition is limited to information accumulated in offices responsible for the 
establishment and/or administration of Navy and Marine Corps logistics policies 
and programs such as the Chief of Naval Operations (CNO), Naval Supply 
Systems Command (NAVSUP), Headquarters, U.S. Marine Corps (HQMC), 
USMC l&L, MCICOM, LOGCOM, USMC P&R, Assistant Secretary of the Navy 
(Installations and Environment) (ASN (l&E)), Assistant Secretary of the Navy 
(Research, Development and Acquisition (ASN (RD&A)), Navy International 
Programs Office (Navy IPO), NAVSUP Weapon Systems Support (WSS), and 
other systems command headquarters. 

Final Disposition 	 Permanent 

Item Status 	 Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this Item currently exist in 
electronic format(s) other than e
mail and word processing? 

Do any of the records covered No 

by this item exist as structured 

electronic data? 


Manual Citation Manual Title 

1000-1 SECNAV M-5210.1 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records DlsposlUan Authority Records Schedule: DAA·NU-2015.0004 

GRS or Superseded Authority 
Citation 

Disposition Instruction 

Cutoff Instruction 

Transfer to the National Archives 
for Accessioning 

Additional Information 

What will be the date span of the 
inltial transfer of records to the 
National Archives? 

How frequently will your agency 
transfer these records to the 
National Archives? 

N1-NU-86-4 / 4000/1 
N1-NU-86-4 / 4001/1 
N1-NU-86-4 / 4020/1 
N1-NU-86-4 / 4080/1 
N1-NU-86-4 / 4470/1/A 
N1-NU-86-4 / 4470/1/B 
N1-NU-86-4 / 4500/1/A 
N1-NU-86-4 / 4500/1/B 
N1-NU-86-4 / 4630/1 
N1-NU-86-4 / 4640/1 
N1-NU-86-4 / 4670/1 
N1-NU-86-4 / 4680/1 
N1-NU-86-4 / 4730/1/A 
N1-NU-86-4 / 4790/1 
N1-NU-86-4 / 4800/1 
N1-NU-86-4 / 4920/1 
N1-NU-86-4 / 4920/2 

Cutoff at end of calendar year. 

Transfer to the National Archives 25 year(s) after 
cutoff 

Unknown 
This schedule revision supersedes various Navy 
schedules. 

Every 1 Years 

Electronic/Digital 

Paper 

Microform 

Estimated Current Volume 

5GB 

333 Cubic feet 

Annual Accumulation 

1 GB 

13 Cubic feet 

Hardcopy or Analog Special 
Media 
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1.2 

NATIONAL ARCHIVES ANO RECORDS ADMINISTRATION 
Request for Records Dlsposllion Authority Records Schedule: DAA·NU-2015-0004 

4000-2 Security Assistance Office Strategy, Planning and Policy 

DAA-NU-2015-0004-0002Disposition Authority Number 

Information relating to the development and execution of their assigned missions 
and programs. Included are correspondence, studies, reports, and statistical data 
used in planning for supply and training of foreign national farces. 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic format(s) other than e
mail and word processing? 

Do any of the records covered No 
by this Item exist as structured 
electronic data? 

Manual Citation Manual Title 

4000-2 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-86-4 / 4900/2/A 
Citation N1-NU-86-4 / 4900/2/B 

N1-NU-86-4 / 4900/2/C 
N1-NU-86-4 / 4900/2/E 
N1-NU-86-4 / 4900/2/K/1 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Transfer to the National Archives Transfer to the National Archives 25 year(s) after 
for Accessioning cutoff 

Additional Information 

What will be the date span of the 
initial transfer of records to the 
National Archives? 

How frequently will your agency 
transfer these records to the 
National Archives? 

Unknown 
This schedule revision supersedes various Navy 
schedules. Initial transfer under new schedule is 
undetermined. 

Every 1 Years 

Estimated Current Volume Annual Accumulation 

Electronic/Digital 1 GB 1 GB 
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1.3 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request lor Records DlsposlUon Authority Records Schedule: DAA-NU~015-G004 

1 Cubic feet Paper 30 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 

4000-3 Military Sealift Command Strategy, Planning, and Policy 

Disposition Authority Number DM-NU-2015-0004-0003 

Information relating to the development, implementation, interpretation and overall 
administration of Military Sealift Command policies, procedures, strategy and 
planning. Includes, but not limited to, command-level correspondence and reports, 
information regarding congressional liaison and public affairs, and annual financial 
analysis and statistical reports. 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic forrnat(s) other thane-
mail and word processing? 

Do any of the records covered No 
by this item exist as structured 
electronic data? 

Manual Citation Manual Title 

4000-3 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-86-4 / 4620/1/A 
Citation N1-NU-86-4 / 4620/1/B 

N1-NU-86-4 / 4620/14/D/1 

Disposition Instruction 

Cutoff Instruction Cutoff at end of Calendar year. 
Transfer to the National Archives Transfer to the National Archives 25 year(s) after 
for Accessioning cutoff 

Additional Information 
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1.4 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Aulhorlty Records Schedule: DAA-NU-2015.Q004 

What will be the date span of the Unknown 
initial transfer of records to the This schedule revision supersedes various Navy 
National Archives? schedules. Initial transfer under new schedule is 

unknown. 

How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

Estimated Current Volume Annual Accumulation 

Electronic/Digital 

Paper 195 Cubic feet 4 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 

4000-6 Ship and Craft Inspection 

Disposition Authority Number DAA-NU-2015-0004-0004 

Individual inspection case folders for each vessel or craft that has undergone 
inspection by the Board. Consist of inspection reports, commissioning and 
decommissioning data, instructions to regional and sub-boards, schedules 
of inspections, specification and construction data, blueprints, precepts for 
inspections, related correspondence, and other supporting papers. 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered 
by this item currently exist Jn 
electronic forrnat(s) other than e
mail and word processing? 

No 

Manual Citation Manual Title 

4000-6 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-86-4 / 4730/1/B 
Citation 

Disposition Instruction 
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1.5 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records DlsposlUon Aulhorlly Records Schedule: DAA-NU-2015·0004 

Cutoff Instruction 	 Cutoff at end of the calendar year when ship or craft 
is stricken. 

Tr9nsfer to the National Archives Transfer to the National Archives 20 year(s) after 
for Accessioning cutoff 

Additional Information 

What will be the date span or the Unknown 

initial transfer of records to the 
 This schedule revision supersedes various Navy
National Archives? schedules. Initial transfer is undetermined. 

How frequently will your agency 	 Every 1 Years 
transfer these records to the 
National Archives? 

Estimated Current Volume Annual Accumulation 

Electronic/Digital 

Paper 136 Cubic feet 3 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 

4000-7 Logistics and Acquisitions Publications 

Disposition Authority Number 	 DAA-NU-2015-0004-0005 

Publications that contain description and instructions for installation, operation, 
maintenance, and overhaul of major items of equipment and shipboard systems. 

Final Disposition 	 Permanent 

Item Status 	 Active 

Is this item media neutral? 	 Yes 

Do any of the records covered No 

by this item currently exist in 

electronic rorrnat(s) other than e
mail and word processing? 


Manual Citation Manual Title 

1000-7 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-86-4 / 4160/1
Citation 
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1.6 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU.2015-11004 

N1-NU-86-4 / 4160/4/A 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Transfer lo the National Archives Transfer to the National Archives 20 year(s) after 
for Accessioning cutoff 

Additional Information 

What will be the date span of the Unknown 
initial transfer of records to the This schedule revision supersedes various Navy
National Archives? schedules. Initial transfer is undetermined. 

How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

Electronic/Digital 

Paper 

Microform 

Hardcopy or Analog Special 
Media 

Estimated Current Volume 

25 Cubic feet 

Annual Accumulation 

1 Cubic feet • 

4000-8 Construction, Alteration, Overhaul, Repair, and Maintenance - Ships Case 
Files (Class-Type) 

Disposition Authority Number DM-NU-2015-0004-0006 

Information regarding design and construction of new class-type ships from 
concept formulation through delivery to fleet. Information includes conceptual 
studies, preliminary design, support plan, logistics objectives, performance 
parameters, areas of risk alternatives, Secretary of Defense (SECDEF) approvals, 
estimates of costs, life cycle costs, potential benefits, fiscal guidance, and review 
confirming need. 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 

by this Item currently exist in 


Electronic Records Ardllves Page 11 af51 PDF Created an: 09/12/2017 



NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Racorlls Schedule: DAA-NU-2015.0004 

electronic format(s) other than e
mail and word processing? 

Do any of the records covered Yes 
by this Item exist as structured 
electronic data? 

Manual Citation Manual Tltle 

4000-8 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-86-4 / 4700/1/C/1/A/1 
Citation N1-NU-86-4 / 4700/1/C/3/A 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Transfer to the National Archives Transfer to the National Archives 30 year(s) after 
for Accessioning cutoff 

Additional Information 

What will be the date span of the Unknown 
initial transfer of records to the This schedule revision supersedes various Navy 
National Archives? 

schedules. Initial transfer is undetermined. 

How frequendy will your agency 
transfer these records to the 

Every 1 Years 

National Archives? 

Estimated Current Volume Annual Accumulation 

Electronic/Digital 5GB 1 GB 

Paper 1400 Cubic feet 5 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 

4000-9 Loans and Gifts to or by Navy Activities 

Disposition Authority Number DAA-NU-2015-0004-0007 

Information that pertains to loans or gifts to or by Navy activities authorized by the 
Secretary of the Navy (SECNAV) under 10 U.S.C. 7221and7546. Includes, but 
not limited to the acceptance and care for such gifts of silver and other articles as, 
in accordance with custom, are made to vessels of the Navy, and return (lending or 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request far Records Disposition Authority Records Schedule: DAA-NU-2015-0004 

Page 13 af 51 PDF Created on. 09/1212017 

giving) of these gifts to the original donors. For records pertaining to the loan or gift 
of items to Navy and Marine Corps archives and museums, please use schedule 
item 5000-5, "Historical Matters" or 5000-94, "Navy and Marine Corps History 
Donations and Loans." 

Final Disposition Permanent 

Item Status Active 

Is this Item media neutral? Yes 

Do any of the records covered No 
by this Item currently exist in 
electronic forrnat(s) other thane-
mail and word processing? 

Manual Citation Manual Title 

4000-9 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-86-4 / 4002/1 
Citation 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Transfer to the National Archives Transfer to the National Archives 20 year(s) after 
for Accessioning cutoff 

Additional Information 

What will be the date span of the Unknown 
initial transfer of records to the This schedule revision supersedes various Navy
National Archives? schedules. Initial transfer is undetermined. 

How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

Estimated Current Volume Annual Accumulation 

Electronic/Digital 2GB 1 GB 

Paper 15 Cubic feet 2 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 

Electronic Records Archives 



1.8 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Dlspasttian Autharlfy Records Schedule: DAA-NU-2015-0004 

PDF Created an: 09/1212017Eleclrnnlc Records Archives 

4000-10 Equipment and Allowance Tables (permanent) 

Disposition Authority Number DAA-NU-2015-0004-0008 

Master copies of Tables of Equipment and Tables of Allowance 

Final Disposition Permanent 

Item Status Active 

Is this Item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic forrnat(s) other than e
mail and word processing? 

Manual Citation Manual Title 

1000-10 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-86-4 / 4015/1/A 
Citation 

Disposition Instruction 

Cutoff Instruction Cutoff at calendar year. 

Transfer to the National Archives Transfer to the National Archives 20 year(s) after 
for Accessioning cutoff 

Additional Information 

What will be the date span of the Unknown 
initial transfer of records to the This schedule revision supersedes various Navy
National Archives? 

schedules. Initial transfer is undetermined. 
How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

Estimated Current Volume Annual Accumulation 

Electronic/Digital 

Paper 10 Cubic feet 1 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Aulho~ty Records Schedule: DAA-NU~015·0004 

1.9 

1.10 

4000-11 Official Personnel Files - Non-appropriated Funds 

Disposition Authority Number DAA-NU-2015-0004-0009 

Official Personnel Files of Employees of Activities Operated with Non Appropriated 
Funds. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic forrnat(s) other thane-
mail and word processing? 

Do any of the records covered Yes 
by this item exist as structured 
electronic data? 

Manual Citation Manual Title 

4000-11 SECNAVM-5210.1 

Disposition Instruction 

Retention Period 

Additional Information 

GAO Approval 

Destroy 75 years after birth date of employee (60 
years after the date of the earliest document in the 
file if the date of birth cannot be ascertained) or 5 
years after the latest separation, whichever is later. 

Not Required 

4000-12 Repairs to Nuclear-Powered Vessels 

Disposition Authority Number DAA-NU-2015-0004-0010 

Information relating to overhaul repair work on nuclear-powered vessels. Includes 
welding, shielding, piping, SUBSAFE program repairs, mechanical joints, 
propulsion plant tests, propulsion plant certification inspection, repair personnel 
qualifications, overhaul report, and radiological records required by NAVSEA 
Manual 389-0288 and NAVSEA Manual 389-0153. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic forrnat(s) other than e
mail and word processing? 
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1.11 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Raquast for Records Disposition Authority Reaards Schedule: DAA-NU.Z015-DD04 

Do any of the records covered 
by this Item exist as structured 
electronic data? 

Yes 

Manual Citation Manual Tille 

4000-12 SECNAV M-5210.1 

GRS or Superseded Authority 
Citation 

Disposition Instruction 

Cutoff Instruction 

Retention Period 

Additional Information 

N1-NU-90-1 / 1 
N1-NU-95-1/2 
N1-NU-95-1 /,3 

Cutoff at end of calendar year 

Destroy 75 year(s) after cutoff 

GAO Approval Not Required 

4000-13 Overhaul/Alteration of DON Vessels 

Disposition Authority Number DAA-NU-2015-0004-0011 

Files relating to the major alteration of individual vessels or craft. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic fonmat(s) other thane-
mail and word processing? 

Do any of the records covered No 
by this Item exist as structured 
electronic data? 

Manual Citation Manual Tille 

4000-13 SECNAV M-5210.1 

GRS or Superseded Authority 
Citation 

Dispos1tion Instruction 

Cutoff Instruction 

Retention Period 

N1-NU-90-1 / 2 

Cutoff at end of calendar year. 

Destroy 50 year(s) after cutoff 
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NATIONAL ARCHIVES ANO RECORDS ADMINISTRATION 
Request for Records Disposition Aulhorlty Records Schedule: DAA-NU-2015-0004 

1.12 

1.13 

Additional Information 

GAO Approval Not Required 

4000-14 Transportation and Calibration Policy 

Disposition Authority Number DAA-NU-2015-0004-0012 

Information relating to the development and implementation of plans, policies, 
and procedures for the security and transportation of naval material (hazardous 
and non-hazardous), shipment of military and civilian household goods, mail, 
terminal transportation and procedures for the transportation of naval material 
and the shipment of military and civilian household goods, terminal transportation 
operations (land, sea, and air), and the Navy calibration program. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this Item currently exist in 
electronic format(s) other than e
mail and word processing? 

Manual Citation Manual Tltle 

4000-14 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-B6-4 / 4600/1/A 
Citation N1-NU-B6-4 / 4600/1/B 

N1-NU-B6-4 / 4600/2 
N1-NU-B6-4 / 4733/1 
N1-NU-B6-4 / 4734/1 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Retention Period Destroy 20 year(s) after cutoff 

Additional Information 

GAO Approval Not Required 

4000-15 Inspection Reports and Certifications - Military Sealift Command 

Disposition Authority Number DAA-NU-2015-0004-0013 

American Bureau of Shipping and U.S. Coast Guard Inspection Reports and 
Certifications and Copies of Related Documents 

Final Disposition Temporary 
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1.14 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Aulho~ty Records Schedule: DAA-NU-2015.0004 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic forrnat(s) other than e
mail and word processing? 

Manual Citation Manual Title 

4000-15 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-86-4 / 4620/11/D 
Citation 

Disposition Instruction 

Cutoff Instruction 

Retention Period 

Additional Information 

GAO Approval 

Cutoff at end of calendar year. 

Destroy 20 year(s) after cutoff. 

Not Required 

4000-1'6 Engineering - Military Sealift Command 

Disposition Authority Number DAA-NU-2015-0004-0014 

Information relating to the repair or alteration of Military Sealift Command ships. 
Includes, but not limited to, vessel case files, rep~ir planning and progress control, 
and American Bureau of Shipping approyals of technical machinery and structural 
plans for ships. 

Final Disposition 

Item Status 

Is this item media neutral? 

Do any of the records covered 
by this item currently exist in 
electronic rorrnat(s) other than e
mail and word processing? 

Do any of the records covered 
by this item exist as structured 
electronic data? 

Temporary 

Active 

Yes 

Yes 

Yes 

Manual Citation Manual Tltle 

4000-16 SECNAV M-5210.1 

GRS or Superseded Authority 
Citation 

N1-NU-86-4 / 4620/12/F 
N1-NU-86-4 / 4620/20/A 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Reoords Schedule: DAA-NU-2015--0004 

Disposition Instruction 

Cutoff Instruction 

Retention Period 

Additional Information 

GAO Approval 

N1-NU-86-4 / 4620/20/D 

Cutoff at end of calendar year 

Destroy 30 year(s) after cutoff. 

Not Required 

4000-17 Construction, Alteration, Overhaul, Repair, and Maintenance - Ships Case 
Files (non-Class-Type) 

Disposition Authority Number DAA-NU-2015-0004-0015 

Information regariling design and construction of non-class-type ships from 
concept formulation through delivery to fleet. Information includes conceptual 
studies, preliminary design, support plan, logistics objectives, performance 
parameters, areas of risk alternatives, Secretary of Defense (SECDEF) approvals, 
estimates of costs, life cycle costs, potential benefits, fiscal guidance, and review 
confirming need. 

Final Disposition 

Item Status 

Is this Item media neutral? 

Do any of the records covered 
by this item currently exist in 
electronic format(s) other than e
mail and word processing? 

Do any of the records covered 
by this item exist as structured 
electronic data? 

Temporary 

Active 

Yes 

Yes 

Yes 

Manual Citation Manual Title 

SECNAV M-5210.1 

GRS or Superseded Authority 
Citation 

Disposition Instruction 

Cutoff Instruction 

Retention Period 

Additional Information 

NC1-NU-84-6/1 
NC1-NU-B4-6 / 4 
NC1-NU-B5-4 / 1 

Cutoff at end of calendar year. 

Destroy 30 year(s) after cutoff. 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0004 

GAO Approval Not Required 

4000-18 Nuclear-Powered Vessel Refueling 

Disposition Authority Number DAA-NU-2015-0004-0016 

Shipyard-prepared manuals, procedures, and test documents with verification 
signature statements recording data and verifying proper performance of 
designated actions for refueling work. Include records relating to the following 
activities: personnel and equipment safety; prevention of accidental critically; 
control of radiation exposure; assurance of proper operation of circuits or 
equipment which provides reactor protection, containment, plant integrity, or 
an engineered safeguard; verification that a condition specified in a step by 
step procedure as prerequisite to further testing or work has been satisfactorily 
achieved; and improper conduct of testing or work such that the worth of the 
testing or work is compromised. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 

by this item currently exist in 

electronic forrnat(s) other than e
mail and word processing? 


Do any of the records covered No 

by this item exist as structured 

electronic data? 


Manual Citation Manual Tltle 

4000-18 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-95-1 / 1 

Citation 


Disposition Instruction 


Cutoff Instruction Cutoff at end of calendar year. 


Retention Period Destroy 30 year(s) after cutoff. 


Additional Information 


GAO Approval Not Required 


4000-19 Program Oversight (Logistics) 


Disposition Authority Number DAA-NU-2015-0004-0017 

Information relating to the oversight of the execution of plans; policies, programs, 
and procedures relating to the commands assigned mission. Includes Military 
Sealift Command subject files; correspondence and reports of the DoD Defense 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records DlsposHlan Authority Records Schedule: DAA-NU-2015-0004 

Materials System, Defense Priorities System Program; correspondence and 
reports of the Military Urgencies System; and reports from the Marine Corps Food 
Management Information System (MCFMIS). 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered 
by this item currently exist in 
electronic format(s) other than e
mail and word processing? 

No 

Manual Citation Manual Title 

4000-19 SECNAVM-5210.1 

GRS or Superseded Authority N1-NU-86-4 / 4620/1/C 
Citation N 1-N U-86-4 I 4830/1 

N1-NU-86-4 / 4857/1/A 
N1-NU-07-14-1 
N1-NU-07-14-2 
N1-NU-07-13-2 

Disposition Instruction 

Cutoff Instruction Cutoff at calendar year. 

Retention Period Destroy 1 Oyear(s) after cutoff. 

Additional Information 

GAO Approval Not Required 

4000-20 Security Assistance Program Case Files - Accepted 

Disposition Authority Number DAA-NU-2015-0004-0018 

Case files documenting sales to foreign countries, Training of foreign military 
members; etc. Types of cases recorded are foreign military sales; foreign Naval 
Expansion; Grant Aid; Military Assistance Program; Grant, Lease, Loan, or 
Transfer of Defense Articles; etc. (See introduction to 4900 section for a more 
inclusive list.) These case files are maintained by Navy IPO, NAVSUP WSS, and 
Systems Commands. · 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this Item currently exist In 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records DisposlUon Authority Records Schedule: DAA-NU-2015-0004 

electronic fonnat(s) other than e
mail and word processing? 

Manual Citation Manual Title 

4000-20 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-02-4 / 5 
Citation 

Disposition Instruction 

Cutoff Instruction Cutoff at case closure. 

Retention Period Destroy 1 0 year( s) after cutoff. 

Additional Information 

GAO Approval Not Required 

4000-21 Research and Development Budget - U.S. Marine Corps Life Cycle Cost 
Model (LCCM) 

Disposition Authority Number DAA-NU-2015-0004-0019 

Information accumulated in generating all costs/partial costs related to the research 
and development (R&D) and operation and support (O&S) phases of a primary end 
item. Costs developed are displayed in Program Objectives Memorandum (POM)/ 
Budget format for the expected life. These records are associated with the USMC 
Life Cycle Cost Model (LCCM). 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic format(s) other than e
mail and word processing? 

Do any of the records covered Yes 
by this item exist as structured 
electronic data? 

Manual Citation Manual Title 

4000-21 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-86-4 / 4140/1 
Citation 

Disposition Instruction 

Cutoff Instruction Cutoff when item removed from the inventory 
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Request far Records Disposition Authority Records Schedule: DAA·NU-2015.0004 

1.20 

1.21 

Retention Period Destroy 1 O year(s) after cutoff. 

Additional Information 

GAO Approval Not Required 

4000-22 Unclaimed Property- Deceased Person(s) 

Disposition Authority Number DAA-NU-2015-0004-0020 

Information relating to the receipt, storage, and disposal of lost, abandoned, or 
unclaimed personal property and personal effects of deceased or missing persons, 
and related cards or other index control records. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 

by this Item currently exist in 

electronic forrnat(s) other thane-, 

mail and word processing? 


Manual Citation Manual Tiiie 

4000-22 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-86-4 / 4050/3/C 
Citation 

Disposition Instruction 

Cutoff Instruction Cutoff at Qate of death or upon determination that 
missing person is deceased 

Retention Period Destroy 10 year(s) after cutoff 

Additional Information 

GAO Approval Not Required 

4000-23 Logistics Personnel and Training 

Disposition Authority Number DAA-NU-2015-0004-0021 

Information relating to the management of logistics personnel. Includes, but not 
limited to, Military Sealift Command crew lists and security assistance office 
training records. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Aulhorlty Records Schedule: DAA-NU-2015-0004 

Do any of the records covered Yes 
by this Item currenUy exist In 
electronic format(s) other thane-
mail and word processing? 

Do any of the records covered Yes 
by this item exist as structured 
electronic data? 

Manual Citation Manual Tille 

4000-23 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-86-4 / 4620/21/C 
Citation N1-NU-90-4 / 1 

Disposition Instruction 

Cutoff Instruction Cutoff at completion of training or personnel 
separation. 

Retention Period Destroy 1 0 year( s) after cutoff. 

Additional Information 

GAO Approval Not Required 

4000-25 Program Management (Logistics) 


Disposition Authority Number DAA-NU-2015-0004-0022 


Information relating to the execution of plans, policies, programs, and procedures 

relating to the commands assigned mission maintained by activities, departments, 

divisions, and other organizational units. Records created and maintained by 

program supervisors, project managers, and personnel performing budgeting and 

financial oversight of logistics programs. 


Final Disposition Temporary 


Item Status 
 Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this Item currenUy exist in 
electronic format(s) other than e
mail and word processing? 

Do any of the records covered Yes 
by this Item exist as structured 
electronic data? 

Manual Citation Manual Title . 

4000-25 SECNAV M-5210.1 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records DlsposHlon Aulho~ty Records Schedule: DAA-NU..2015-G004 

GRS or Superseded Authority 
Citation 

Disposition Instruction 

Cutoff Instruction 

Retention Period 

Additional Information 

N1-NU-B6-4 / 4015/2 
N1-NU-B6-4 / 4020/3/A 
N1-NU-B6-4 / 4040/1 
N1-NU-B6-4 / 4045/2 
N1-NU-B6-4 / 4045/3 
N1-NU-07-14-0 
N1-NU-07-14-4 
N1-NU-07-14-6 
N1-NU-B6-4 / 4066/1/A/2 
N1-NU-B6-4 / 4066/1/B 
N1-NU-07-13-1 
N1-NU-07-13-4 
N1-NU-00-1/2 
N1-NU-00-1 / 4 
N1-NU-B6-4 / 4400/7/E/2 
N1-NU-92-6 / 1 
N1-NU-B6-4 / 4733/2 
N1-NU-B6-4 / 4733/3 
N1-NU-B6-4 / 4734/2 
N1-NU-B6-4 / 4734/3 
N1-NU-B6-4 / 4812/1 
N1-NU-B6-4 / 4813/1/B 
N1-NU-B6-4 / 4814 
N1-NU-B6-4 / 4840/1/A 
N1-NU-92-7 / 485B/2/B 
N1-NU-92-7 / 4858/3 
N1-NU-B6-4 / 4871/1 
N1-NU-86-4 / 4BB0/1 
N1-NU-86-4 / 4900/2/G 
N1-NU-B6-4 / 4900/2/H 
N1-NU-02-4 / 2 
N1-NU-02-4 / 4 
N1-NU-B6-4 / 4920/8 
N1-NU-B6-4 / 4950/5 
NC1-NU-B4-1/10130/2 

Cutoff at end of calendar year. 

Destroy 7 year( s) after cutoff. 

GAO Approval Not Required 

4000-26 Navy Exchange Program Reports 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA·NU-2015-0004 

Disposition Authority Number DAA-NU-2015-0004-0023 

Information relating to sales, cash control, and disbursements of exchange 
operations. 

Final Disposition 

Item Status 

Temporary 

Active 

Is this item media neutral? Yes 

Do any of the records covered 
by this Item currently exist in 
electronic forrnat(s) other thane-
mail and word processing? 

No 

Manual Citation Manual Title 

4000-26 SECNAVM-5210.1 

GRS or Superseded Authority 
Citation 

N1-NU-86-4 / 4066n/C/1 
N1-NU-86-4 / 4066/8/C 

Disposition Instruction 

Cutoff Instruction 

Retention Period 

Cutoff at end of calendar year. 

Destroy 5 year(s) after cutoff. 

Additional Information 

GAO Approval Not Required 

4000-27 Military Sealift Command Program Operations 

Disposition Authority Number DAA-NU-2015-0004-0024 

Information relating to the administration of Military Sealift Command shore 
stations and ships. Includes, but not limited to, contracting office files, cargo ship 
assignments and reports, maintenance and repair orders, maintenance and repair 
surveys, passenger lists, and ship itineraries and movements. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this Item currently exist in 
electronic forrnat(s) other thane-
mail and word processing? 

Manual Citation Manual Tltle 

4000-27 SECNAV M-5210.1 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
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GRS or Superseded Authority 
Citation 

Disposition Instruction 

Cutoff Instruction 

Retention Period 

Additional Information 

GAO Approval 

N1-NU-86-4 / 4620/7 
N1-NU-86-4 / 4620/8/A 
N1-NU-86-4 / 4620/8/B/2 
N1-NU-86-4 / 4620/9/A 
N1-NU-86-4 / 4620/9/E/1 
N1-NU-86-4 / 4620/11/B 
N1-NU-86-4 / 4620/11/C 
N1-NU-86-4 / 4620/12/C/2 
N1-NU-86-4 / 4620/12/D 
N1-NU-86-4 / 4620/16/A 
N1-NU-86-4 / 4620/20/G 
N1-NU-86-4 / 4620/22/C 
N1-NU-86-4 / 4621/1/A 
N1-NU-86-4 / 4622/5 

Cutoff at end of calendar year. 

Destroy 5 year(s) after cutoff. 

Not Required 

4000-28 Specifications and Standards or Design 

Disposition Authority Number DAA-NU-2015-0004-0025 

Case files accumulated by naval activities or offices having design, procurement, 
or specification cognizance of items having DOD coordination control of items. 
They consist of master copy (original or master microfilm negative or other 
reproducible copy thereof) of final approved drawing, plan, specification, or 
standard, together with summary papers pertinent to the development and 
final approval of the specification, standard drawing, or plan. They also include 
summary Requirement and Test Procedures (RTPs) and copies of change notices 
or modifying directives. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered 
by this item currently exist in 
electronic format(s) other than e
mail and word processing? 

No 

Manual Citation Manual Title 

4000-28 SECNAV M-5210.1 
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Request for Records Disposition Authority Records Schedule: DAA-NU-2015.0004 

GRS or Superseded Authority N1-NU-86-4 / 4121/2/A/4 
Citation 

Disposition Instruction 

Cutoff Instruction Cutoff when item becomes obsolete. 

Retention Period Destroy 5 year( s) after cutoff 

Additional Information 

GAO Approval Not R~quired 

1.26 4000-29 Inventory Control - Discrepancies 

Disposition Authority Number DAA-NU-2015-0004-0026 

Information relating to discrepancies of inventory control reports. 

Final Disposition Temporary 

Item Status Active 


Is this item media neutral? 
 Yes 

Do any of the records covered No 
by this Item currently exist in 
electronic forrnal(s) other thane
mail and word processing? 

Manual Citation Manual Tltle 

4000-29 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-03-2 / 7 

Citation 


Disposition Instruction 

Cutoff Instruction Cutoff when discrepancy resolved. 

Retention Period Destroy 4 year(s) after cutoff. 

Additional Information 

GAO Approval Not Required 

1.27 4000-30 Controlled, Uncontrolled and Critical Materials 

Disposition Authority Number DAA-NU-2015-0004-0027 

Information relating to requirements for and the allotment and allocation of 
controlled, uncontrolled, and critical materials under the defense material system 
program. Include such records as controlled materials program allocations and 
allotments, allocation determinations, materials requirements steel and nickel 
alloy, reports of controlled materials allotments, and allotment worksheets and 
tabulations. Records also relate to subject areas in industrial manpower, plan 

Electronic Records Archives Page28of51 PDF Created on: 0911212017 



1.28 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records DlsposHlon Authority Records Schedule: DAA-NU-2015-0004 

performance awards, records on current requirements, material and product 
classification, and product expediting. 

Final Disposition Temporary 

Item Status Active 

Is this Item media neutral? Yes 

Do any of the records covered 
by this item currently exist in 
electronic rormat(s) other than e
mail and word processing? 

No 

Manual Citation Manual Tltle 

4000-30 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-86-4 / 4832/1 
Citation 

Disposition Instruction 

Cutoff Instruction Cutoff end of calendar year. 

Retention Period Destroy 5 year(s) after cutoff. 

Additional Information 

GAO Approval Not Required 

4000-31 General Operations of Logistics Programs 

Disposition Authority Number DAA-NU-2015-0004-0028 

Information relating to the day-to-day administration and operation of logistics 
programs. This includes but is not limited to activity reports; documentation of 
gifts to the Department; property disposal; laundry, commissary, and ships stores 
receipts and sales reports; schedules; bulletins; equipment rental/issue; work 
history logs; preliminary drafts or designs of specifications and standards; item 
identification lists; stock and inventory control logs; copies of reports submitted to 
a higher authority; technical data and informational papers; stock and inventory 
reports; stock on hand reports; storage and warehouse facility permits, leases, 
and cross-servicing agreements; material requisitions, service requests, and 
invoices; shipment schedules; route orders; transportation and travel data, 
studies and proposals; civilian travel and accommodation arrangements; passport 
authorizations; cargo tonnage and handling reports; construction, maintenance, 
and repair schedules; quality assurance reports; and working papers. 

Final Disposition Temporary 

Item Status Active 

Is this Item media neutral? Yes 

Etectrnnlc Records Archives Page 29 af 51 PDF Created an: 09/1212017 



NATIONAL ARCHIVES ANO RECORDS ADMINISTRATION 
Request for Records DlsposHion Authority Records Schedule: DAA-NU-2015-0004 

Do any of the records covered 
by this item currently exist in 
electronic forrnat(s) other than e
mail and word processing? 

Yes 

Do any of the records covered 
by this item exist as structured 
electronic data? 

Yes 

Manual Citation Manual Tltle 

4000-31 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-86-4 / 4000/3 
Citation N1-NU-86-4 / 4001/2 

N1-NU-86-4 / 4020/2 
N1-NU-86-4 / 4020/2 
N1-NU-86-4 / 4045/1 
N1-NU-86-4 / 4061/1/A 
N1-NU-86-4 / 4061/1/B 
N1-NU-07-14-0 
N1-NU-07-14-3 
N1-NU-07-14-7 
N1-NU-07-14-8 
N1-NU-86-4 / 4064/1 
N1-NU-86-4 / 4069/2 
N1-NU-86-4 / 4069/3/A 
N1-NU-86-4 / 4069/4 
N1-NU-86-4 / 4069/5 
N1-NU-86-4 / 4080/3 
N1-NU-86-4 / 4100/1 
N1-NU-86-4 / 4100/2 
N1-NU-86-4 / 4110/1 
N1-NU-86-4 / 4110/2 
N1-NU-86-4 / 4120/1 
N1-NU-86-4 / 4120/2 
N1-NU-86-4 / 4121/2/C 
N1-NU-86-4 / 4121/3 
N1-NU-86-4 / 4123/1 
N1-NU-86-4 / 4130/1 
N1-NU-86-4 / 4160/2 
N1-NU-86-4 /4400/1 
N1-NU-86-4 / 4400/2/A 
N1-NU-86-4 / 4400/2/B 
N1-NU-86-4 / 4400/3 
N1-NU-86-4 / 4400/5 
N1-NU-86-4 / 4400/6 
N1-NU-86-4 / 4400/7/B 
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N1-NU-00-1 / 1 
N1-NU-00-1 I 2 
N1-NU-86-4 / 4406/5 
N1-NU-86-4 / 4406/6 
N1-NU-86-4 / 4406/7 
N1-NU-86-4 / 4406/8 
N1-NU-86-4 / 4406/9/A 
N1-NU-86-4 / 4406/9/B 
N1-NU-86-4 / 4408/1 
N1-NU-86-4 / 4410/1 
N1-NU-86·4 / 4410/2/A 
N1-NU-86-4 / 4410/5/B 
N1-NU-86-4 / 4420/1 
N1-NU-86-4 / 4422/1 
N1-NU-86-4 / 4422/2 
N1-NU-86-4 / 4424/1 
N1-NU-86-4 / 4430/1/A 
N1-NU-86-4 / 4430/2 
N1-NU-86-4 / 4430/4 
N1-NU-86-4 / 4430/5 
N1-NU-03-2 / 5 
N1-NU-86-4 / 4440/2 
N1-NU-86-4 / 4440/3 
N1-NU-86-4 / 4440/3 
N1-NU-86-4 / 4440/4/B 
N1-NU-86-4 / 4440/5 
N1-NU-86-4 / 4440/6 
N1-NU-86-4 / 4440/8/A 
N1-NU-86-4 / 4440/14/A 
N1-NU-86-4 / 4440/22/A 
N1-NU-86-4 / 4440/22/B 
N1-NU-86-4 / 4443/1 
N1-NU-86-4 / 4443/2 
N1-NU-86-4 / 4450/1/B 
N1-NU-86-4 / 4450/1/C 
N1-NU-86-4 / 4470/3 
N1-NU-86-4 / 4480/1 
N1-NU-86-4 / 4490/1 
N1-NU-86-4 / 4491/1 
N1-NU-86-4 / 4491/2 
N1-NU-86-4 / 4491/3 
N1-NU-86-4 / 4600/4 
N1-NU-86-4 / 4610/3 
N1-NU-86-4 / 4612/2/A 
N1-NU-86-4 / 4612/2/B 
N1-NU-86-4 / 4612/3 
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N1-NU-86-4 / 4615/1 
N1-NU-86-4 / 4615/2 
N1-NU-86-4 / 4622/1 
N1-NU-86-4 / 4624/1 
N1-NU-86-4 / 4650/1 
N1-NU-86-4 / 4650/2 
N1-NU-86-4 / 4650/3/B 
N1-NU-86-4 / 4650/3/C/2 
N1-NU-86-4 / 4650/3/D 
N1-NU-86-4 / 4650/3/E 
N1-NU-86-4 / 4650/4 
N1-NU-86-4 / 4650/5 
N1-NU-86-4 / 4660/3 
N1-NU-86-4 / 4670/2 
N1-NU-86-4 / 4670/3 
NC1-NU-84-6 / 1 
N1-NU-86-4 / 4700/1/C/2/B 
N1-NU-86-4 / 4700/1/G 
N1-NU-86-4 / 4700/1/H 
N1-NU-86-4 / 4700/1/I 
N1-NU-86-4 / 4700/1/J 
N1-NU-86-4 / 4700/1/M 
N1-NU-86-4 / 4700/1/0 
N1-NU-86-4 / 4701/1 
N1-NU-86-4 / 4701/2/B 
N1-NU-86-4 / 4701/3/A 
N1-NU-86-4 / 4710/1 
N1-NU-86-4 / 4710/3 
N1-NU-86-4 / 4720/3 
N1-NU-86-4 / 4730/2 
N1-NU-86-4 / 4730/5 
N1-NU-86-4 / 4740/1 
N1-NU-86-4 / 4750/2 
N1-NU-86-4 / 4760/1 
N1-NU-86-4 / 4780/1 
N1-NU-86-4 / 4810/1 
N1-NU-86-4 / 4831/2 
N1-NU-86-4 / 4841/2 
N1-NU-86-4 / 4850/1 
N1-NU-86-4 / 4850/2/A 
N1-NU-86-4 / 4850/2/B 
N1-NU-86-4 / 4850/3 
N1-NU-86-4 / 4850/4 
N1-NU-86-4 / 4853/1 
N1-NU-86-4 / 4855/1 
N1-NU-86-4 / 4857/1/B 
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N1-NU-92-7 / 4858/2/A 
N1-NU-92-7 / 4858/4 
N1-NU-86-4 / 4860/1 
N1-NU-86-4 / 4861/1/D 
N1-NU-86-4 / 4861/3 
N1-NU-86-4 / 4870/1 
N1-NU-86-4 / 4890/1 
N1-NU-86-4 / 4900/2/F 
N1-NU-86-4 / 4900/2/I 
N1-NU-86-4 / 4950/2 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Retention Period Destroy 3 year(s) after cutoff. 

Additional Information 

GAO Approval Not Required 

4000-32 General Operations of Navy Exchanges and Non-Appropriated Funds 
Activities 

Disposition Authority Number DAA-NU-2015-0004-0029 

Information relating to the day-to-day administration and operation of Navy 
Exchanges. This includes but is not limited to payroll; merchandise inventory; 
stock and inventory control; shipment sale reports; sales tallies and sales slips; 
maintenance reports; insurance claims; loss reports; auto service and repair 
orders; non-appropriated funds activities financial transaction records; non
appropriated funds procurement records; and Exchange accounting files. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 

by this item currently exist in 

electronic format(s) other than e

mail and word processing? 


Do any of the records covered Yes 

by this item exist as structured 

electronic data? 


Manual Citation Manual Title 

4000-32 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-86-4 / 4066/1/D 
Citation N1-NU-86-4 / 4066/1/E 
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N1-NU-86-4 / 4066/1/F 
N1-NU-86-4 / 4066/1/G 
N1-NU-86-4 / 4066/2/C/2 
N1-NU-86-4 / 4067/2 
N1-NU-86-4 / 4066/1/C 
N1-NU-86-4 / 4066/2/C/1 
N1-NU-86-4 / 4066/7/D 
N1-NU-86-4 / 4066/13/A 
N1-NU-86-4 / 4066/13/B 
N1-NU-86-4 / 4066/13/C/2 
N1-NU-86-4 / 4066/13/D/2 
N1-NU-86-4 / 4066/2/B 
N1-NU-86-4 / 4066/6/B 
N1-NU-86-4 / 4066/8/A 
N1-NU-86-4 / 4066/11/A/1 
N1-NU-86-4 / 4066/13/C/1 
N1-NU-86-4 / 4066/13/D/1 
N1-NU-86-4 / 4066/13/F 
N1-NU-86-4 / 4066/1/A/1 
N1-NU-86-4 / 4066/5 
N1-NU-86-4 / 4066/6/A 
N1-NU-86-4 / 4066/7/A 
N1-NU-86-4 / 4066/7/B 
N1-NU-86-4 / 4066/8/B 
N1-NU-86-4 / 4066/8/D 
N1-NU-86-4 / 4066/9/A 
N1-NU-86-4 / 4066/9/B 
N1-NU-86-4 / 4066/10 
N1-NU-86-4 / 4066/11/A/2 
N1-NU-86-4 / 4066/11/B 
N1-NU-86-4 I 4066/11/C 
N1-NU-86-4 / 4066/12 
N1-NU-86-4 / 4066/13/C/3 
N1-NU-86-4 / 4066/13/D/3 
N1-NU-86-4 / 4066/13/E 
N1-NU-86-4 / 4066/13/G 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Retention Period Destroy between 1 year(s) and 3 year(s) after Cutoff 

Additional Information 

GAO Approval Not Required 

4000-33 General Operations of Military Sealift Command 
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Disposition Authority Number DAA-NU-2015-0004-0030 

Information relating to the day-to-day administration and operation of Military 
Sealift Command ships and shore stations. This includes but is not limited 
to cargo and ship activity reports; cargo transportation space· requirements; 
vessel schedules; ship case files; tanker operations schedules; cargo manifests; 
commercial expense reports; statistical tables or lists; locator files; ocean 
manifests; pre-voyage vessel condition reports; personnel rosters; cargo 
preplanning files; condition surveys; and quartermaster's notebooks. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered 
by this Item currenHy exist in 
electronic forrnat(s) other thane
mail and word processing? 

Yes 

Do any of the records covered 
by this Item exist as structured 
electronic data? 

Yes 

Manual Citation Manual Hie 

4000-33 SECNAV M-5210.1 

GRS or Superseded Authority 
Citation 

N1-NU-86-4 / 4920/5/B 
N1,NU-86-4 / 4620/8/B/1 
N1-NU-86-4 / 4620/8/C 
N1-NU-B6-4 / 4620/9/C 
N1-NU-B6-4 / 4620/9/D 
N1-NU-B6-4 / 4620/9/E/2 
N1-NU-B6-4 / 4620/9/G 
N1-NU-B6-4 / 4620/10/A 
N1-NU-B6-4 / 4620/10/B/2 
N1-NU-B6-4 / 4620/11/A 
N1-NU-B6-4 / 4620/12/B 
N1-NU-B6-4 / 4620/12/E 
N1-NU-B6-4 / 4620/12/G/1 
N1-NU-B6-4 / 4620/12/G/2 
N1-NU-B6-4 / 4620/12/H 
N1-NU-B6-4 / 4620/14/A 
N1-NU-B6-4 / 4620/14/B 
N1-NU-B6-4 / 4620/14/C 
N1-NU-86-4 / 4620/14/E 
N1-NU-B6-4 / 4620/15 
N1-NU-B6-4 / 4620/17 
N1-NU-B6-4 / 4620/1B/A 
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N1-NU-86-4 / 4620/19/A 
N1-NU-86-4 / 4620/19/B 
N1-NU-86-4 / 4620/19/C 
N1-NU-86-4 / 4620/20/B 
N1-NU-86-4 / 4620/20/C 
N1-NU-86-4 / 4620/21/A 
N 1-N U-86-4 I 4620/16/b/1 
N1-NU-86-4 / 4620/21/B 
N1-NU-86-4 / 4620/22/E 
N1-NU-86-4 / 4620/22/F/1 
N1-NU-86-4 / 4620/22/F/2 
N1-NU-86-4 / 4620/22/H 
N1-NU-86-4 / 4620/22/I 
N1-NU-86-4 / 4620/22/J 
N1-NU-86-4 / 4620/22/H 
N1-NU-86-4 / 4620/22/0 
N1-NU-86-4 / 4620/22/P 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Retention Period Destroy 3 year(s) after cutoff. 

Additional Information 

GAO Approval Not Required 

4000-34 Department of the Navy Surplus Property 

Disposition Authority Number DAA-NU-2015-0004-0031 

Information relating to the sale of surplus property including case files; program 
correspondence; invitations, bids and acceptances; and reports. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 

by this Item currently exist in 

electronic forrnat(s) other thane-

mail and word processing? 


Manual Citation Manual Title 

4000-34 SECNAV M-5210.1 

GRS or Superseded Authority 
Citation 

N1-NU-86-4 / 4050/3/A 
N1-NU-86-4 / 4570/2 
N1-NU-86-4 / 4570/4 
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Disposition Instruction 

Cutoff Instruction 

Retention Period 

Additional Information 

GAO Approval 

Cutoff at end of fiscal year. 

Destroy 3 year(s) after cutoff. 

Not Required 

1.32 

1.33 

4000-35 Security Assistance Case Files - Canceled or Transferred to Another 
Agency 

Dispos1t1on Authority Number DAA-NU-2015-0004-0032 

Security Assistance Program case files canceled, refused by purchaser, or 
transferred to another agency. This series includes agreements with other DoD 
components for Exchange of Administrative Services. 

Final Disposition 

Item Status 

Is this item media neutral? 

Do any of the records covered 
by this item currenUy exist in 
electronic format(s) other than e
mail and word processing? 

Temporary 

Active 

Yes 

No 

Manual Citation Manual Tltle 

4000-35 SECNAV M-5210.1 

GRS or Superseded Authority 
Citation 

Disposition Instruction 

Cutoff Instruction 

Retention Period 

Additional Information 

GAO Approval 

4000-36 Inventory Control 

Disposition Authority Number 

N1-NU-02-4 / 6 
N1-NU-02-4 / 7 
N1-NU-02-4/10 
N1-NU-02-4 / 11 
N1-NU-86-4 / 4920/6 

Cutoff at case closure or termination of agreement 

Destroy 3 year( s) after cutoff 

Not Required 

DAA-NU-2015-0004-0033 
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Information used to track the status of inventory and shipments. Includes slips, 
receipts, transaction cards, tallies, registers, and similar records. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered 
by this item currently exist in 
electronic format(s) other than e
mail and word processing? 

No 

Manual Citation Manual Title 

4000-36 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-86-4 / 4400/4 
Citation N1-NU-86-4 / 4440/7 

N1-NU-86-4 / 4440/8/B 
N1-NU-86-4 / 4440/9 
N1-NU-86-4 / 4440/10 
N1-NU-86-4 / 4440/11 
N1-NU-86-4 / 4440/12 
N1-NU-86-4 / 4440/13 
N1-NU-86-4 / 4440/14/B 
N1-NU-86-4 / 4440/14/C 
N 1-NU-86-4 I 4440/15 
N1-NU-86-4 / 4440/16 
N1-NU-86-4 / 4440/17 
N1-NU-86-4 / 4440/19/A 
N1-NU-86-4 / 4440/19/B 
N1-NU-86-4 / 4440/19/C 
N1-NU-86-4 / 4440/19/D 
N1-NU-86-4 / 4440/19/E 
N1-NU-86-4 / 4440/20/A/2 
N1-NU-86-4 / 4440/20/A/3 
N1-NU-86-4 / 4440/20/A/4 
N1-NU-86-4 / 4440/20/A/5 
N1-NU-86-4 / 4440/20/B/2 
N1-NU-86-4 / 4440/20/B/4 
N1-NU-86-4 / 4440/20/B/5 
N1-NU-86-4 / 4440/20/C/1 
N1-NU-86-4 / 4440/20/C/2/B 
N1-NU-86-4 / 4440/21 
N1-NU-86-4 / 4440/22/C 

Disposition Instruction 
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Page39 of 51 PDF Created on: 09/1212017 

Retention Period 

Additional Information 

GAO Approval 

Destroy when 6 months old 

Not Required 

4000-37 Transient Records (Logistics) 

Disposition Authority Number DAA-NU-2015-0004-0034 

Information related to logistics and acquisition that has minimal or no documentary 
or evidential value. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this Item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Manual Citation Manual Title 

4000-37 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-07-13-3 
Citation N1-NU-86-4 / 4020/4 

N1-NU-86-4 / 4030/2 
N1-NU-07-14-5 
N1-NU-86-4 / 4068/3/B 
N1-NU-86-4 / 4406/3/B 
N1-NU-86-4 / 4406/3/B 
N1-NU-86-4 / 4406/4/A 
N1-NU-86-4 / 4406/4/B 
N1-NU-86-4 / 4420/2 
N1-NU-86-4 / 4423/1 
N1-NU-86-4 / 4430/3 
N1-NU-86-4 / 4431/1 
N1-NU-86-4 / 4440/8/C 
N1-NU-86-4 / 4440/18 
N1-NU-86-4 / 4440/20/C/2/A 
N1-NU-86-4 / 4440/20/C/2/C/1 
N1-NU-86-4 / 4440/20/C/2/C/2 
N1-NU-86-4 / 4442/1 
N1-NU-86-4 / 4442/2 
N1-NU-86-4 / 4443/4 
N1-NU-86-4 / 4443/3 
N1-NU-86-4 / 4443/5/B/1 
N1-NU-86-4 / 4443/5/B/2 

Electronic Reairds Archives 
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Disposition Instruction 

Retention Period 

Additional Information 

GAO Approval 

N1-NU-86-4 / 4443/5/C 
N1-NU-86-4 / 4450/4 
N1-NU-86-4 / 4460/2 
N1-NU-86-4 / 5610/4 
N1-NU-86-4 / 4620/6/B 
N1-NU-86-4 / 4620/8/D 
N1-NU-86-4 / 4620/10/B/1 
N1-NU-86-4 / 4620/22/D 
N1-NU-86-4 / 4620/22/L 
N1-NU-86-4 / 4620/22/M 
N1-NU-86-4 / 4621/1/B 
N1-NU-86-4 / 4624/2 
N1-NU-86-4 / 4701/2/A 
N1-NU-86-4 / 4701/3/B 
N1-NU-86-4 / 4730/1/E 
N1-NU-86-4 / 4730/3 
N1-NU-86-4 / 4731 
N1-NU-86-4 / 4790/3/B 
N1-NU-86-4 / 4790/5 
N1-NU-86-4 / 4858/1/A 
N1-NU-86-4 / 4870/2 
N1-NU-86-4 / 4900/2/J 
N1-NU-86-4 / 4950/1/A 
N1-NU-86-4 / 4950/6 

Destroy when 6 months old 

Not Required 

4000-38 Subordinate Command Plans and Policies (Logistics) 

Disposition Authority Number DAA-NU-2015-0004-0035 

Implementing directives and instructions issued or maintained by subordinate 
commands. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 

electronic forrnat(s) other thane-

mail and word processing? 


jManual Citation IManual Title 
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14000-38 lsECNAV M-5210.1 

GRS or Superseded Authority N1-NU-86-4 / 4015/1/B 
Citation N1-NU-86-4 / 4081/1 

N1-NU-86-4 / 4082/1 
N1-NU-86-4 / 410013 
N1-NU-86-4 / 4160/3 
N1-NU-86-4 / 4160/4/B 
N1-NU-86-4 / 4441/1 
N1-NU-86-4 / 4620/1/D 
N1-NU-86-4 / 4620/4 
N1-NU-86-4 / 4840/1/B 
N1-NU-86-4 / 4858/1/B 
N1-NU-86-4 / 4900121L 

Disposition Instruction 

Cutoff Instruction Cutoff when canceled or superseded. 

Retention Period Destroy immediately after cutoff. 

Additional lnfonTJation 

GAO Approval Not Required 

4000-39 Contract Files - Indemnification 

Disposition Authority Number DAA-NU-2015-0004-0036 

Information relating to contracts and other transactions containing provisions 
whereby the contractor indemnifies the Government against damage, loss, 
malfunction, personal injury, or any other condition. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currenUy exist In 
electronic forrnat(s) other thane-
mail and word processing? 

Manual Citation Manual Tltle 

4000-39 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-86-4 / 4200/1/B/1/C 
Citation 

Disposition Instruction 
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Cutoff Instruction Cutoff at end of the fiscal year. 

Transfer to Inactive Storage Retire to federal records center at cutoff. 

Retention Period Destroy immediately after end of the period of 
indemnification. 

Additional Information 

GAO Approval Not Required 

4000-40 Military Sealift Command - Support Information 

Disposition Authority Number DAA-NU-2015-0004-0037 

Information relating to Military Sealift Command operations used for reference. 

Final Disposition Temporary 

Item Status Active 

Is this Item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic forrnat(s) other than e
mail and word processing? 

Manual Citation Manual Tltle 

4000-40 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-86-4 / 4620/6/A 
Citation N1-NU-86-4 / 4620/9/B 

N1-NU-86-4 / 4620 / 9/F 
N1-NU-86-4 / 4620/10/C 
N1-NU-86-4 / 4620/11/E 
N 1-NU-86-4 I 4620/11/F 
N1-NU-86-4 / 4620/14/F 
N1-NU-86-4 / 4620/14/G 
N1-NU-86-4 / 4620/16/B/2 
N1-NU-86-4 / 4620/18/B 

Disposition Instruction 

Cutoff Instruction Cutoff when no longer needed. 

Retention Period Destroy immediately after cutoff 

Additional Information 

GAO Approval Not Required 

4000-41 Military Sealift Command - Vessels 
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Disposition Authority Number 	 DAA-NU-2015-0004-0038 

Information relating to engineering, maintenance and repair, and registration of 
MSC vessels. Includes, but not limited to, American Bureau of Shipping and U.S. 
Coast Guard certificates, docking reports and propeller data, ships characteristics 
data, equipment lists, and conversion plans. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered 
by this item currenUy exist in 
electronic forrnat(s) other than e
mail and word processing? 

No 

Manual Citation Manual Title 

4000-41 SECNAV M-5210.1 

GRS or Superseded Authority 	 N1-NU-86-4 / 4620/12/A 
Citation 	 N 1-N U-86-4 I 4620/12/ A 

N1-NU-86-4 / 4620/13 
N1-NU-86-4 / 4620/20/E 
N1-NU-86-4 / 4620/20/F 
N1-NU-86-4 / 4620/22/B 
N1-NU-86-4 / 4620/22/G 
N1-NU-86-4 / 4622/2 
N1-NU-86-4 / 4622/3 
N1-NU-86-4 / 4730/1/C 
N1-NU-86-4 / 4730/4/B 

Disposition Instruction 

Retention Period 	 Destroy immediately after vessel is removed from 
MSC control. 

Additional Information 

GAO Approval 	 Not Required 

4000-42 Naval Fleet Auxiliary Force I Scientific Support Ships 

Disposition Authority Number DAA-NU-2015-0004-0039 

Information relating to Naval Fleet Auxiliary Force. Includes, but not limited 
to, weekly operational reports, messages, and correspondence pertaining to 
operational reports, messages, and correspondence pertaining to the ship's 
developments, conduct of mobile logistic support of the U.S. and Allied fleet 
operating forces by ships assigned, and procedures governing the operation and 
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utilization of all other ships not readily identified with the routine point-to-point 
transportation of personnel, dry cargo, and POL. 

Final Disposition Temporary 

Item Status 	 Active 

Is this item media neutral? 	 Yes 

Do any of the records covered No 
by this item currently exist in 
electronic lormat(s) other than e
mail and word processing? 

Manual Tltle 


4000-42 


Manual Citation 

SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-86-4 / 4623/1/B 
Citation N1-NU-86-4 / 4624/3 

N1-NU-86-4 / 4660/4 

Disposition Instruction 

Retention Period 	 Destroy when superseded, obsolete, or no longer 
needed for reference. 

Additional Information 

GAO Approval Not Required 

4000-43 Maintenance and Construction - Reference 

Disposition Authority Number DAA-NU-2015-0004-0040 

lnfonTiation maintained for reference relating to upkeep, maintenance, repair, 
construction, or alteration work. Located at Naval Activities, Departments, 
Divisions, or other Organizational Units. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this Item currently exist in 
electronic format(s) other than e-
mall and word processing? 

Do any of the records covered No 
by this item exist as structured 
electronic data? 

IManual Citation 	 IManual Title 
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14000-43 ISECNAV M-5210.1 I 

GRS or Superseded Authority N1-NU-86-4 / 4700/1/D 
Citation N1-NU-86-4 / 4700/1/E 

N1-NU-86-4 / 4700/1/K 
N1-NU-86-4 / 4700/1/L 

DispositiCJn Instruction 

Retention Period Destroy when superseded, obsolete, or no longer 
needed for reference. 

Additional Information 

GAO Appr~val Not Required 

4000-44 Equipment Maintenance Logs and Reports 

Disposition Authority Number DAA-NU-2015-0004-0041 

Logs, ta~1es, charts, work sheets, and other forms used to record daily equipment 
performances, periodic services, or technical inspections of equipment; engineer 
equipment performance logs or sheets or other local equipment operation or 
installation maintenance logs. 

Final Disp1Jsition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this itern currently exist in 
electronic forrnat(s) other than e
mail and word processing? 

Do any of the records covered Yes 
by this Item exist as structured 
electronic data? 

Manual C ltation Manual Title 

4000-44 SECNAV M-5210.1 

GRS or S1Jperseded Authority N1-NU-86-4 / 4730/4/A 
Citation N1-NU-86-4 / 4732/1 

N1-NU-86-4 / 4750/1 

Disposit.on Instruction 

Retention Period Destroy after next inspection and test of equipment. 

Additional Information 
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GAO Approval 	 Not Required 

1.42 4000-45 Tool Manufacture and Repair 

Disposition Authority Number 	 DM-NU-2015-0004-0042 

Manufacturing data for special tooling (e.g., dies, jigs, fixtures) used in production. 
Consist of such material as copies of drawings, tracings, sketches, photographs, 
reproducible, and copies of operation and process sheets prepared by commercial 
or Government manufacturers. 

Final Disposition 	 Temporary 

Item Status 	 Active 

Is this item media neutral? 	 Yes 

Do any of the records covered No 

by this item currently exist in 

electronic format(s) other than e
mail and word processing? 


GRS or Superseded Authority N1-NU-86-4 / 4870/3 
Citation N1-NU-86-4 / 4870/4/Af2 

N1-NU-86-4 / 4870/4/B 

Disposition Instruction 

Retention Period 	 Destroy when superseded, obsolete or manufacture 
of item discontinued. 

Additional Information 

GAO Approval 	 Not Required 

1.43 4000-46 Cataloging, Material ID, and Classification 

Disposition Authority Number 	 DM-NU-2015-0004-0043 

lnfonTJation relating to cataloging, material identification and classification. 
Includes, but not limited to, master item (commodity) identification or history cards, 
microfilm, or other records maintained for individual items of supply, together with 
related cross-reference files; material or equipment data cards; and listings or other 
records maintained for material identification or supply purposes. Also, include item 
control cards, and other card records of standard supply, standard catalog, or other 
items. 

Final Disposition 	 Temporary 

Item Status 	 Active 

Is this Item media neutral? 	 Yes 

Do any of the records covered Yes 

by this Item currently exist in 

electronic forrnat(s) other than e
mail and word processing? 
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Do any of the records covered 
by this item exist as structured 
electronic data? 

GRS or Superseded Authority 
Citation 

Disposition Instruction 

Retention Period 

Additional Information 

GAO Approval 

Yes 

N1-NU-86-4 / 4410/2/B 
N1-NU-86-4 / 4410/3/A 
N1-NU-86-4 / 4410/4 
N1-NU-86-4 / 4410/5/A 
N1-NU-86-4 / 4422/3 

Destroy when superseded, cancelled, or upon 
completion of action. 

Not Required 

4000-47 Storage Planning and Control 

Disposition Authority Number DAA-NU-2015-0004-0044 

Information relating to storage of supplies and equipment including those relating 
to storage operations, storage standards and procedures. 

Final Disposition 

Item Status 

Is this item media neutral? 

Do any of the records covered 
by this Item currenUy exist in 
electronic format(s) other than e
mail and word processing? 

Do any of the records covered 
by this Item exist as structured 
electronic data? 

GRS or Superseded Authority 
Citation 

Disposition Instruction 

Retention Period 

Additional Information 

GAO Approval 

4000-48 Routing Records 

Temporary 

Active 

Yes 

Yes 

Yes 

N1-NU-86-4 / 4450/1/A 
N1-NU-86-4 / 4450/2 
N1-NU-86-4 / 4450/3 
N1-NU-86-4 / 4450/5 

Destroy when superseded or obsolete. 

Not Required 
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Disposition Authority Number DAA-NU-2015-0004-0045 


Section 22 of the Interstate Commerce Act Quotations Files and Tariff Files. 


Final Disposition 

Item Status 

Is this item media neutral? 

Do any of the records covered 
by this item currently exist In 
electronic format(s) other thane-
mail and word processing? 

GRS or Superseded Authority 
Citation 

Disposition Instruction 

Retention Period 

Additional Information 

GAO Approval 

Temporary 

Active 

Yes 

No 

N1-NU-86-4 / 4615/3 

Destroy when cancelled or superseded. 

Not Required 

4000-49 Out-Leases and Easements - Revocable 

Disposition Authority Number DAA-NU-2015-0004-0046 

Records consist of a right, now revocable at will, to use real property of the 
Government for a limited purpose. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered 
by this Item currendy exist in 
electronic format(s) other than e-

No 

mail and word processing? 

GRS or Superseded Authority 
Citation 

Disposition Instruction 

Retention Period 

Additional Information 

GAO Approval 

N1-NU-86-4 I 4535/2 

Destroy when right is revoked. 

Not Required 

4000-50 Loan or Transfer of Navy Property 

Disposition Authority Number DAA-NU-2015-0004-0047 
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Information relating to loans to or by Department of the Navy activities for all 
property items other than those included under Series 4000-9. Files include 
correspondence, receipts, loan agreements, etc. For records regarding the loan or 
donation of property to Navy and Marine Corps Archives and Museums please use 
schedule item 5000-94, "Navy and Marine Corps History- Donations and Loans." 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other than e
mail and word processing? 

GRS or Superseded Authority N1-NU-86-4 / 4002/2 
Citation 

Disposition Instruction 

Cutoff Instruction Cutoff when property is returned to lending activity or 
property disposed 

Retention Period Destroy 3 year(s) after cutoff 

Additional Information 

GAO Approval Not Required 
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Agency Certification 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of Hs records and that the records 
proposed for disposal In this schedule are not now needed for the business of the agency or will not be needed after the retention 
periods specified. 

Signatory Information 

Date Action By Title Organization 

12/28/2016 Certify Maurice King Supervisory Manage 
ment Analyst 

Assistant for 
Administration 
Directives and Records 
Management Division 

08/29/2017 Submit for Concur 
rence 

Steven Rhodes Senior Appraisal Arc 
hivist 

National Archives and 
Records Administration 
- Records Management 
Services 

09/05/2017 Concur Margaret 
Hawkins 

Director of Records 
Management Servic 
es 

National Records 
Management Program 
- ACNR Records 
Management Serivces 

09/05/2017 Concur Margaret 
Hawkins 

Director of Records 
Management Servic 
es 

National Records 
Management Program 
- ACNR Records 
Management Serivces 

09/08/2017 Approve David Ferriera Archivist of the Unite 
d States 

Office of the Archivist 
Office of the Archivist 
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