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Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0004 

Records Schedule Number 

Schedule Status 

Request for Records Disposition Authority 

DAA-NU-2015-0004 

Approved 

Agency or Establishment Department of the Navy 

Record Group/ Scheduling Group Navy Undifferentiated 

Records Schedule applies to 

Schedule Subject 

Internal agency concurrences will 
be provided 

Agency-wide 

Logistics 

No 

Background Information Department of the Navy Records Schedule 2015 revision - Chapter 4 

Item Count 

Number of Total Disposition Number of Permanent Number of Temporary Number of Withdrawn 
Items Disposition Items Disposition Items Disposition Items 

47 8 39 0 

GAO Approval 

Eleclronlc Records An:hlves Page 1 of 51 PDF Created on: 09/12/2017 



NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request far Records DlsposlUon Authority Records Schedule: DAA-NU.2015-0004 

Outline of Records Schedule Items for DM-NU-2015-0004 

Sequence Number 

1 Chapter 4 - Logistics 

1.1 

1.2 

1.3 

1.4 

1.5 

1.6 

1.7 

1.8 

1.9 

1.10 

1.11 

1.12 

1.13 

1.14 

1.15 

1.16 

Electronic Records Archives 

4000-1 Policy, Strategy, and Planning 
Disposition Authority Number: DAA-NU-2015-0004-0001 

4000-2 Security Assistance Office Strategy, Planning and Policy 
Disposition Authority Number: DAA-NU-2015-0004-0002 

4000-3 Military Sealift Command Strategy, Planning, and Policy 
Disposition Authority Number: DAA-NU-2015-0004-0003 

4000-6 Ship and Craft Inspection 
Disposition Authority Number: DAA-NU-2015-0004-0004 

4000-7 Logistics and Acquisitions Publications 
Disposition Authority Number: DAA-NU-2015-0004-0005 

4000-8 Construction, Alteration, Overhaul, Repair, and Maintenance - Ships Cas 
e Files (Class-Type) 
Disposition Authority Number: DAA-NU-2015-0004-0006 

4000-9 Loans and Gifts to or by Navy Activities 
Disposition Authority Number: DAA-NU-2015-0004-0007 

4000-10 Equipment and Allowance Tables (penTianent) 
Disposition Authority Number: DAA-NU-2015-0004-0008 

4000-11 Official Personnel Files - Non-appropriated Funds 
Disposition Authority Number: DAA-NU-2015-0004-0009 

4000-12 Repairs to Nuclear-Powered Vessels 
Disposition Authority Number: DAA-NU-2015-0004-0010 

4000-13 Overhaul/Alteration of DON Vessels 
Disposition Authority Number: DAA-NU-2015-0004-0011 

4000-14 Transportation and Calibration Policy 
Disposition Authority Number: DAA-NU-2015-0004-0012 

4000-15 Inspection Reports and Certifications - Military Sealift Command 
Disposition Authority Number: DAA-NU-2015-0004-0013 

4000-16 Engineering - Military Sealift Command 
Disposition Authority Number: DAA-NU-2015-0004-0014 

4000-17 Construction, Alteration, Overhaul, Repair, and Maintenance - Ships Ca 
se Files (non-Class-Type) 
Disposition Authority Number: DAA-NU-2015-0004-0015 

4000-18 Nuclear-Powered Vessel Refueling 
Disposition Authority Number: DAA-NU-2015-0004-0016 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Recoids Disposition Authority Records Schedule: DAA-NU-2015-0004 

1.17 

1.18 

1.19 

1.20 

1.21 

1.22 

1.23 

1.24 

1.25 

1.26 

1.27 

1.28 

1.29 

1.30 

1.31 

1.32 

1.33 

1.34 

Electronic Records Archives 

4000-19 Program Oversight (Logistics) 
Disposition Authority Number: DAA-NU-2015-0004-0017 

4000-20 Security Assistance Program Case Files - Accepted 
Disposition Authority Number: DAA-NU-2015-0004-0018 

4000-21 Research and Development Budget- U.S. Marine Corps Life Cycle Cos 
t Model (LCCM) 
Disposition Authority Number: DAA-NU-2015-0004-0019 

4000-22 Unclaimed Property- Deceased Person(s) 
Disposition Authority Number: DAA-NU-2015-0004-0020 

4000-23 Logistics Personnel and Training 
Disposition Authority Number: DAA-NU-2015-0004-0021 

4000-25 Program Management (Logistics) 
Disposition Authority Number: DAA-NU-2015-0004-0022 

4000-26 Navy Exchange Program Reports 
Disposition Authority Number: DAA-NU-2015-0004-0023 

4000-27 Military Sealift Command Program Operations 
Disposition Authority Number: DAA-NU-2015-0004-0024 

4000-28 Specifications and Standards or Design 
Disposition Authority Number: DAA-NU-2015-0004-0025 

4000-29 Inventory Control - Discrepancies 
Disposition Authority Number: DAA-NU-2015-0004-0026 

4000-30 Controlled, Uncontrolled and Critical Materials 
Disposition Authority Number: DAA-NU-2015-0004-0027 

4000-31 General Operations of Logistics Programs 
Disposition Authority Number: DAA-NU-2015-0004-0028 

4000-32 General Operations of Navy Exchanges and Non-Appropriated Funds A 
ctivities 
Disposition Authority Number: DAA-NU-2015-0004-0029 

4000-33 General Operations of Military Sealift Command 
Disposition Authority Number: DAA-NU-2015-0004-0030 

4000-34 Department of the Navy Surplus Property 
Disposition Authority Number: DAA-NU-2015-0004-0031 

4000-35 Security Assistance Case Files - Canceled or Transferred to Another Ag 
ency 
Disposition Authority Number: DAA-NU-2015-0004-0032 

4000-36 Inventory Control 
Disposition Authority Number: DAA-NU-2015-0004-0033 

4000-37 Transient Records (Logistics) 
Disposition Authority Number: DAA-NU-2015-0004-0034 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0004 

1.35 

1.36 

1.37 

1.38 

1.39 

1.40 

1.41 

1.42 

1.43 

1.44 

1.45 

1.46 

1.47 

Electronic Records An:hlves 

4000-38 Subordinate Command Plans and Policies (Logistics) 
Disposition Authority Number: DAA-NU-2015-0004-0035 

4000-39 Contract Files - Indemnification 
Disposition Authority Number: DAA-NU-2015-0004-0036 

4000-40 Military Sealift Command - Support Information 
Disposition Authority Number: DAA-NU-2015-0004-0037 

4000-41 Military Sealift Command - Vessels 
Disposition Authority Number: DAA-NU-2015-0004-0038 

4000-42 Naval Fleet Auxiliary Force / Scientific Support Ships 
Disposition Authority Number: DAA-NU-2015-0004-0039 

4000-43 Maintenance and Construction - Reference 
Disposition Authority Number: DAA-NU-2015-0004-0040 

4000-44 Equipment Maintenance Logs and Reports 
Disposition Authority Number: DAA-NU-2015-0004-0041 

4000-45 Tool Manufacture and Repair 
Disposition Authority Number: DAA-NU-2015-0004-0042 

4000-46 Cataloging, Material ID, and Classification 
Disposition Authority Number: DAA-NU-2015-0004-0043 

4000-47 Storage Planning and Control 
Disposition Authority Number: DAA-NU-2015-0004-0044 

4000-48 Routing Records 
Disposition Authority Number: DAA-NU-2015-0004-0045 

4000-49 Out-Leases and Easements - Revocable 
Disposition Authority Number: DAA-NU-2015-0004-0046 

4000-50 Loan or Transfer of Navy Property 
Disposition Authority Number: DAA-NU-2015-0004-0047 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records DlsposlUon Aulho~ty Records Schedule: DAA-NU-2015-0004 

Records Schedule Items 

Sequence Number 

1 

1.1 

Chapter 4 - Logistics 
The records described in this chapter relate to all aspects of Navy and Marine 
Corps Logistical Operations-the furnishing of supplies, equipment, and services 
(including personal services to The Department of the Navy (DON)). They relate to 
procurement; contract inspection; supply issue and distribution; supply handling; 
packaging and storage; inventory control; travel and transportation (passenger 
and freight); maintenance, construction, and conversion; current production and 
industrial mobilization planning; and Foreign Military Assistance (Mutual Security 

• and Military Sales). These records are accumulated by departmental and field 
supply, procurement, or other logistical activities or offices, or other organizational 
units. 

4000-1 Policy, Strategy, and Planning 

Disposition Authority Number DAA-NU-2015-0004-0001 

Information relating to the development, implementation, interpretation and overall 
administration of Navy and Marine Corps-wide policies, procedures, strategy 
and planning for programs pertaining to logistics and acquisition matters. This 
disposition is limited to information accumulated in offices responsible for the 
establishment and/or administration of Navy and Marine Corps logistics policies 
and programs such as the Chief of Naval Operations (CNO), Naval Supply 
Systems Command (NAVSUP), Headquarters, U.S. Marine Corps (HQMC), 
USMC l&L, MCICOM, LOGCOM, USMC P&R, Assistant Secretary of the Navy 
(Installations and Environment) (ASN (l&E)), Assistant Secretary of the Navy 
(Research, Development and Acquisition (ASN (RD&A)), Navy International 
Programs Office (Navy IPO), NAVSUP Weapon Systems Support (WSS), and 
other systems command headquarters. 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this Item currently exist in 
electronic format(s) other than e-
mail and word processing? 

Do any of the records covered No 
by this item exist as structured 
electronic data? 

Manual Citation Manual Title 

1000-1 SECNAV M-5210.1 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records DlsposlUan Authority 

GRS or Superseded Authority 
Citation 

Disposition Instruction 

Cutoff Instruction 

N1-NU-86-4 / 4000/1 
N1-NU-86-4 / 4001/1 
N1-NU-86-4 / 4020/1 
N1-NU-86-4 / 4080/1 
N1-NU-86-4 / 4470/1/A 
N1-NU-86-4 / 4470/1/B 
N1-NU-86-4 / 4500/1/A 
N1-NU-86-4 / 4500/1/B 
N1-NU-86-4 / 4630/1 
N1-NU-86-4 / 4640/1 
N1-NU-86-4 / 4670/1 
N1-NU-86-4 / 4680/1 
N1-NU-86-4 / 4730/1/A 
N1-NU-86-4 / 4790/1 
N1-NU-86-4 / 4800/1 
N1-NU-86-4 / 4920/1 
N1-NU-86-4 / 4920/2 

Records Schedule: DAA-NU-2015-0004 

Cutoff at end of calendar year. 

Transfer to the National Archives Transfer to the National Archives 25 year(s) after 
for Accessioning cutoff 

Additional Information 

What will be the date span of the 
initial transfer of records to the 
National Archives? 

How frequently will your agency 
transfer these records to the 
National Archives? 

Electronic/Digital 

Paper 

Microform 

Hardcopy or Analog Special 
Media 

Unknown 
This schedule revision supersedes various Navy 
schedules. 

Every 1 Years 

Estimated Current Volume Annual Accumulation 

5GB 1 GB 

333 Cubic feet 13 Cubic feet 
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NATIONAL ARCHIVES ANO RECORDS ADMINISTRATION 
Request for Records Dlsposllion Authority Records Schedule: DAA-NU-2015-0004 

1.2 4000-2 Security Assistance Office Strategy, Planning and Policy 

Disposition Authority Number DAA-NU-2015-0004-0002 

Information relating to the development and execution of their assigned missions 
and programs. Included are correspondence, studies, reports, and statistical data 
used in planning for supply and training of foreign national forces. 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

Do any of the records covered No 
by this Item exist as structured 
electronic data? 

Manual Citation Manual Title 

4000-2 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-86-4 / 4900/2/A 
Citation N1-NU-86-4 / 4900/2/B 

N1-NU-86-4 / 4900/2/C 
N1-NU-86-4 / 4900/2/E 
N1-NU-86-4 / 4900/2/K/1 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Transfer to the National Archives Transfer to the National Archives 25 year(s) after 
for Accessioning cutoff 

Additional Information 

What will be the dale span of the 
initial transfer of records to the 
National Archives? 

How frequently will your agency 
transfer these records to the 
National Archives? 

Electronic/Digital 

Unknown 
This schedule revision supersedes various Navy 
schedules. Initial transfer under new schedule is 
undetermined. 

Every 1 Years 

Estimated Current Volume Annual Accumulation 

1 GB 1 GB 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request lor Records Disposition Authority Records Schedule: DAA-NU~015-G004 

Paper 30 Cubic feet 1 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 

1.3 4000-3 Military Sealift Command Strategy, Planning, and Policy 

Disposition Authority Number DM-NU-2015-0004-0003 

Information relating to the development, implementation, interpretation and overall 
administration of Military Sealift Command policies, procedures, strategy and 
planning. Includes, but not limited to, command-level correspondence and reports, 
information regarding congressional liaison and public affairs, and annual financial 
analysis and statistical reports. 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic forrnat(s) other thane-
mail and word processing? 

Do any of the records covered No 
by this item exist as structured 
electronic data? 

Manual Citation Manual Title 

4000-3 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-86-4 / 4620/1/A 
Citation N1-NU-86-4 / 4620/1/B 

N1-NU-86-4 / 4620/14/D/1 

Disposition Instruction 

Cutoff Instruction Cutoff at end of Calendar year. 
Transfer to the National Archives Transfer to the National Archives 25 year(s) after 
for Accessioning cutoff 

Additional Information 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Aulhorlty Records Schedule: DAA-NU-2015-G004 

What will be the date span of the Unknown 
initial transfer of records to the This schedule revision supersedes various Navy 
National Archives? schedules. Initial transfer under new schedule is 

unknown. 

How frequently will your agency 
transfer these records to the 

Every 1 Years 

National Archives? 

Estimated Current Volume Annual Accumulation 

Electronic/Digital 

Paper 195 Cubic feet 4 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 

1.4 4000-6 Ship and Craft Inspection 
Disposition Authority Number DAA-NU-2015-0004-0004 

Individual inspection case folders for each vessel or craft that has undergone 
inspection by the Board. Consist of inspection reports, commissioning and 
decommissioning data, instructions to regional and sub-boards, schedules 
of inspections, specification and construction data, blueprints, precepts for 
inspections, related correspondence, and other supporting papers. 
Final Disposition Permanent 

Item Status Active 
Is this item media neutral? Yes 
Do any of the records covered No 
by this item currently exist In 
electronic forrnat(s) other than e-
mail and word processing? 

Manual Citation Manual Title 

4000-6 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-86-4 / 4730/1/B 
Citation 

Disposition Instruction 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records DlsposlUon Aulhorlly Records Schedule: DAA-NU-2015-0004 

Cutoff Instruction Cutoff at end of the calendar year when ship or craft 
is stricken. 

Tr9nsfer to the National Archives Transfer to the National Archives 20 year(s) after 
for Accessioning cutoff 

Additional Information 

What will be the date span or the Unknown 
initial transfer of records to the This schedule revision supersedes various Navy 
National Archives? schedules. Initial transfer is undetermined. 

How frequently will your agency 
transfer these records to the 

Every 1 Years 

National Archives? 

Estimated Current Volume Annual Accumulation 

Electronic/Digital 

Paper 136 Cubic feet 3 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 

1.5 4000-7 Logistics and Acquisitions Publications 

Disposition Authority Number DAA-NU-2015-0004-0005 

Publications that contain description and instructions for installation, operation, 
maintenance, and overhaul of major items of equipment and shipboard systems. 

Final Disposition Permanent 

Item Status Active 
Is this item media neutral? Yes 
Do any of the records covered No 
by this item currently exist in 
electronic rorrnat(s) other than e-
mail and word processing? 

Manual Citation Manual Title 

1000-7 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-86-4 / 4160/1 
Citation 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records DlsposlUan Authority Records Schedule: DAA-NU.2015-0004 

1.6 

N1-NU-86-4 / 4160/4/A 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Transfer lo the National Archives Transfer to the National Archives 20 year(s) after 
for Accessioning cutoff 

Additional Information 

Whal will be the date span of the 
initial transfer of records to the 
National Archives? 

How frequently will your agency 
transfer these records to the 
National Archives? 

Electronic/Digital 

Paper 

Microform 

Hardcopy or Analog Special 
Media 

Unknown 
This schedule revision supersedes various Navy 
schedules. Initial transfer is undetermined. 

Every 1 Years 

Estimated Current Volume Annual Accumulation 

25 Cubic feet 1 Cubic feet , 

4000-8 Construction, Alteration, Overhaul, Repair, and Maintenance - Ships Case 
Files (Class-Type) 

Disposition Authority Number DM-NU-2015-0004-0006 

Information regarding design and construction of new class-type ships from 
concept formulation through delivery to fleet. Information includes conceptual 
studies, preliminary design, support plan, logistics objectives, performance 
parameters, areas of risk alternatives, Secretary of Defense (SECDEF) approvals, 
estimates of costs, life cycle costs, potential benefits, fiscal guidance, and review 
confirming need. 

Final Disposition 

Item Status 

Is this item media neutral? 

Do any of the records covered 
by this Item currently exist in 

Permanent 

Active 

Yes 

Yes 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Racorlls Schedule: DAA-NU-2015.0004 

electronic format(s) other than e-
mail and word processing? 

Do any of the records covered Yes 
by this Item exist as structured 
electronic data? 

Manual Citation Manual Tltle 

4000-8 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-86-4 / 4700/1/C/1/A/1 
Citation N1-NU-86-4 / 4700/1/C/3/A 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Transfer to the National Archives Transfer to the National Archives 30 year(s) after 
for Accessioning cutoff 

Additional Information 

What will be the date span of the Unknown 
initial transfer of records to the This schedule revision supersedes various Navy 
National Archives? 

schedules. Initial transfer is undetermined. 

How frequendy will your agency 
transfer these records to the 

Every 1 Years 

National Archives? 

Estimated Current Volume Annual Accumulation 

Electronic/Digital 5GB 1 GB 

Paper 1400 Cubic feet 5 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 

1.7 4000-9 Loans and Gifts to or by Navy Activities 

Disposition Authority Number DAA-NU-2015-0004-0007 

Information that pertains to loans or gifts to or by Navy activities authorized by the 
Secretary of the Navy (SECNAV) under 10 U.S.C. 7221 and 7546. Includes, but 
not limited to the acceptance and care for such gifts of silver and other articles as, 
in accordance with custom, are made to vessels of the Navy, and return (lending or 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request far Records Disposition Authority Records Schedule: DAA-NU-2015-0004 

giving) of these gifts to the original donors. For records pertaining to the loan or gift 
of items to Navy and Marine Corps archives and museums, please use schedule 
item 5000-5, "Historical Matters" or 5000-94, "Navy and Marine Corps History -
Donations and Loans." 
Final Disposition Permanent 

Item Status Active 
Is this Item media neutral? Yes 
Do any of the records covered No 
by this Item currently exist in 
electronic forrnat(s) other thane-
mail and word processing? 

Manual Citation Manual Title 

4000-9 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-86-4 / 4002/1 
Citation 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Transfer to the National Archives Transfer to the National Archives 20 year(s) after 
for Accessioning cutoff 

Additional Information 

What will be the date span of the Unknown 
initial transfer of records to the This schedule revision supersedes various Navy 
National Archives? 

schedules. Initial transfer is undetermined. 

How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

Estimated Current Volume Annual Accumulation 

Electronic/Digital 2GB 1 GB 

Paper 15 Cubic feet 2 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Dlspasttian Autharlfy Records Schedule: DAA-NU-2015-0004 

1.8 4000-10 Equipment and Allowance Tables (permanent) 

Disposition Authority Number DAA-NU-2015-0004-0008 

Master copies of Tables of Equipment and Tables of Allowance 

Final Disposition Permanent 

Item Status Active 
Is this Item media neutral? Yes 
Do any of the records covered No 
by this item currently exist in 
electronic forrnat(s) other than e-
mail and word processing? 

Manual Citation Manual Title 

1000-10 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-86-4 / 4015/1/A 
Citation 

Disposition Instruction 

Cutoff Instruction Cutoff at calendar year. 
Transfer to the National Archives Transfer to the National Archives 20 year(s) after 
for Accessioning cutoff 

Additional Information 

What will be the date span of the Unknown 
initial transfer of records to the This schedule revision supersedes various Navy 
National Archives? 

schedules. Initial transfer is undetermined. 
How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

Estimated Current Volume Annual Accumulation 

Electronic/Digital 

Paper 10 Cubic feet 1 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposlfion Aulho~ty Records Schedule: DAA-NU~015-0004 

1.9 

1.10 

4000-11 Official Personnel Files - Non-appropriated Funds 

Disposition Authority Number DAA-NU-2015-0004-0009 

Official Personnel Files of Employees of Activities Operated with Non Appropriated 
Funds. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic forrnat(s) other thane-
mail and word processing? 

Do any of the records covered Yes 
by this item exist as structured 
electronic data? 

Manual Citation Manual Title 

4000-11 SECNAVM-5210.1 

Disposition Instruction 

Retention Period 

Additional Information 

GAO Approval 

Destroy 75 years after birth date of employee (60 
years after the date of the earliest document in the 
file if the date of birth cannot be ascertained) or 5 
years after the latest separation, whichever is later. 

Not Required 

4000-12 Repairs to Nuclear-Powered Vessels 

Disposition Authority Number DAA-NU-2015-0004-0010 

Information relating to overhaul repair work on nuclear-powered vessels. Includes 
welding, shielding, piping, SUBSAFE program repairs, mechanical joints, 
propulsion plant tests, propulsion plant certification inspection, repair personnel 
qualifications, overhaul report, and radiological records required by NAVSEA 
Manual 389-0288 and NAVSEA Manual 389-0153. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic forrnat(s) other than e-
mail and word processing? 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Raquast for Records Disposition AuU,artty Re00rds Schedule: DAA-NU.2015-11004 

1.11 

Do any of the records covered 
by this Item exist as structured 
electronic data? 

Manual Citation 

4000-12 

GRS or Superseded Authority 
Citation 

Disposition Instruction 

Cutoff Instruction 

Retention Period 

Additional Information 

Yes 

Manual Tille 

SECNAV M-5210.1 

N1-NU-90-1 / 1 
N1-NU-95-1 / 2 
N1-NU-95-1 /,3 

Cutoff at end of calendar year 

Destroy 75 year(s) after cutoff 

GAO Approval Not Required 

4000-13 Overhaul/Alteration of DON Vessels 

Disposition Authority Number DAA-NU-2015-0004-0011 

Files relating to the major alteration of individual vessels or craft. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic fonmat(s) other thane-
mail and word processing? 

Do any of the records covered No 
by this Item exist as structured 
electronic data? 

Manual Citation Manual Tille 

4000-13 SECNAV M-5210.1 

GRS or Superseded Authority 
Citation 

Dispos1tion Instruction 

Cutoff Instruction 

Retention Period 

N1-NU-90-1 / 2 

Cutoff at end of calendar year. 

Destroy 50 year(s) after cutoff 
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NATIONAL ARCHIVES ANO RECORDS ADMINISTRATION 
Request for Records Disposition Aulhorlty Records Schedule: DAA-NU.2015-0004 

1.12 

1.13 

Additional Information 

GAO Approval Not Required 

4000-14 Transportation and Calibration Policy 

Disposition Authority Number DAA-NU-2015-0004-0012 

Information relating to the development and implementation of plans, policies, 
and procedures for the security and transportation of naval material (hazardous 
and non-hazardous), shipment of military and civilian household goods, mail, 
terminal transportation and procedures for the transportation of naval material 
and the shipment of military and civilian household goods, terminal transportation 
operations (land, sea, and air), and the Navy calibration program. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this Item currently exist in 
electronic format(s) other than e-
mail and word processing? 

Manual Citation Manual Tltle 

4000-14 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-86-4 / 4600/1/A 
Citation N1-NU-86-4 / 4600/1/B 

N1-NU-86-4 / 4600/2 
N1-NU-86-4 / 4733/1 
N1-NU-86-4 / 4734/1 

Disposition Instruction 

Cutoff Instruction 

Retention Period 

Additional Information 

GAO Approval 

Cutoff at end of calendar year. 

Destroy 20 year(s) after cutoff 

Not Required 

4000-15 Inspection Reports and Certifications - Military Sealift Command 

Disposition Authority Number DAA-NU-2015-0004-0013 

American Bureau of Shipping and U.S. Coast Guard Inspection Reports and 
Certifications and Copies of Related Documents 

Final Disposition Temporary 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Aulho~ty Records Schedule: DAA-NU-2015-0004 

1.14 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic forrnat(s) other than e-
mail and word processing? 

Manual Citation Manual Title 

4000-15 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-86-4 / 4620/11/D 
Citation 

Disposition Instruction 

Cutoff Instruction 

Retention Period 

Additional Information 

GAO Approval 

Cutoff at end of calendar year. 

Destroy 20 year(s) after cutoff. 

Not Required 

4000-1'6 Engineering - Military Sealift Command 

Disposition Authority Number DAA-NU-2015-0004-0014 

Information relating to the repair or alteration of Military Sealift Command ships. 
Includes, but not limited to, vessel case files, rep~ir planning and progress control, 
and American Bureau of Shipping approyals of technical machinery and structural 
plans for ships. 

Final Disposition 

Item Status 

Is this item media neutral? 

Do any of the records covered 
by this item currently exist in 
electronic rorrnat(s) other than e­
mail and word processing? 

Do any of the records covered 
by this item exist as structured 
electronic data? 

Manual Citation 

4000-16 

GRS or Superseded Authority 
Citation 

Temporary 

Active 

Yes 

Yes 

Yes 

Manual Tltle 

SECNAV M-5210.1 

N1-NU-86-4 / 4620/12/F 
N1-NU-86-4 / 4620/20/A 
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1.15 

Disposition Instruction 

Cutoff Instruction 

Retention Period 

Additional Information 

GAO Approval 

N1-NU-86-4 / 4620/20/D 

Cutoff at end of calendar year 

Destroy 30 year( s) after cutoff. 

Not Required 

4000-17 Construction, Alteration, Overhaul, Repair, and Maintenance - Ships Case 
Files (non-Class-Type) 

Disposition Authority Number DAA-NU-2015-0004-0015 

Information regariling design and construction of non-class-type ships from 
concept formulation through delivery to fleet. Information includes conceptual 
studies, preliminary design, support plan, logistics objectives, performance 
parameters, areas of risk alternatives, Secretary of Defense (SECDEF) approvals, 
estimates of costs, life cycle costs, potential benefits, fiscal guidance, and review 
confirming need. 

Final Disposition 

Item Status 

Is this Item media neutral? 

Do any of the records covered 
by this item currently exist in 
electronic format(s) other than e­
mail and word processing? 

Do any of the records covered 
by this item exist as structured 
electronic data? 

Manual Citation 

GRS or Superseded Authority 
Citation 

Disposition Instruction 

Cutoff Instruction 

Retention Period 

Additional Information 

Temporary 

Active 

Yes 

Yes 

Yes 

Manual Title 

SECNAV M-5210.1 

NC1-NU-84-6 / 1 
NC1-NU-84-6 / 4 
NC1-NU-85-4 / 1 

Cutoff at end of calendar year. 

Destroy 30 year(s) after cutoff. 
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1.16 

1.17 

GAO Approval Not Required 

4000-18 Nuclear-Powered Vessel Refueling 

Disposition Authority Number DAA-NU-2015-0004-0016 

Shipyard-prepared manuals, procedures, and test documents with verification 
signature statements recording data and verifying proper performance of 
designated actions for refueling work. Include records relating to the following 
activities: personnel and equipment safety; prevention of accidental critically; 
control of radiation exposure; assurance of proper operation of circuits or 
equipment which provides reactor protection, containment, plant integrity, or 
an engineered safeguard; verification that a condition specified in a step by 
step procedure as prerequisite to further testing or work has been satisfactorily 
achieved; and improper conduct of testing or work such that the worth of the 
testing or work is compromised. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic forrnat(s) other than e-
mail and word processing? 

Do any of the records covered No 
by this item exist as structured 
electronic data? 

Manual Citation Manual Tltle 

4000-18 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-95-1 / 1 
Citation 

Disposition Instruction 

Cutoff Instruction 

Retention Period 

Additional Information 

Cutoff at end of calendar year. 

Destroy 30 year(s) after cutoff. 

GAO Approval Not Required 

4000-19 Program Oversight (Logistics) 

Disposition Authority Number DAA-NU-2015-0004-0017 

Information relating to the oversight of the execution of plans; policies, programs, 
and procedures relating to the commands assigned mission. Includes Military 
Sealift Command subject files; correspondence and reports of the DoD Defense 
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Materials System, Defense Priorities System Program; correspondence and 
reports of the Military Urgencies System; and reports from the Marine Corps Food 
Management Information System (MCFMIS). 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

Manual Citation Manual Tille 

4000-19 SECNAVM-5210.1 

GRS or Superseded Authority N1-NU-86-4 / 4620/1/C 
Citation N 1-N U-86-4 I 4830/1 

N1-NU-86-4 / 4857/1/A 
N1-NU-07-14-1 
N1-NU-07-14-2 
N1-NU-07-13-2 

Disposition Instruction 

Cutoff Instruction 

Retention Period 

Additional Information 

GAO Approval 

Cutoff at calendar year. 

Destroy 1 O year(s) after cutoff. 

Not Required 

4000-20 Security Assistance Program Case Files - Accepted 

Disposition Authority Number DAA-NU-2015-0004-0018 

Case files documenting sales to foreign countries, Training of foreign military 
members; etc. Types of cases recorded are foreign military sales; foreign Naval 
Expansion; Grant Aid; Military Assistance Program; Grant, Lease, Loan, or 
Transfer of Defense Articles; etc. (See introduction to 4900 section for a more 
inclusive list.) These case files are maintained by Navy IPO, NAVSUP WSS, and 
Systems Commands. · 

Final Disposition 

Item Status 

Is this item media neutral? 

Do any of the records covered 
by this Item currently exist In 

Temporary 

Active 

Yes 

No 
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electronic fonnat(s) other than e-
mail and word processing? 

Manual Citation Manual Title 

4000-20 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-02-4 / 5 
Citation 

Disposition Instruction 

Cutoff Instruction Cutoff at case closure. 

Retention Period Destroy 1 0 year( s) after cutoff. 

Additional Information 

GAO Approval Not Required 

1.19 4000-21 Research and Development Budget - U.S. Marine Corps Life Cycle Cost 
Model (LCCM) 

Disposition Authority Number DAA-NU-2015-0004-0019 

Information accumulated in generating all costs/partial costs related to the research 
and development (R&D) and operation and support (O&S) phases of a primary end 
item. Costs developed are displayed in Program Objectives Memorandum (POM)/ 
Budget format for the expected life. These records are associated with the USMC 
Life Cycle Cost Model (LCCM). 

Final Disposition Temporary 
Item Status Active 
Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

Do any of the records covered Yes 
by this item exist as structured 
electronic data? 

Manual Citation Manual Title 

4000-21 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-86-4 / 4140/1 
Citation 

Disposition Instruction 

Cutoff Instruction Cutoff when item removed from the inventory 

Elactronlc Records An:hlves Page 22 of 51 PDF Created on: 09/12/2017 



NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request far Records Disposition Authority Records Schedule: DAA-NU-2015-0D04 

1.20 

1.21 

Retention Period Destroy 1 0 year(s) after cutoff. 

Additional Information 

GAO Approval Not Required 

4000-22 Unclaimed Property- Deceased Person(s) 

Disposition Authority Number DAA-NU-2015-0004-0020 

Information relating to the receipt, storage, and disposal of lost, abandoned, or 
unclaimed personal property and personal effects of deceased or missing persons, 
and related cards or other index control records. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this Item currently exist in 
electronic forrnat(s) other thane-, 
mail and word processing? 

Manual Citation Manual TIiie 

4000-22 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-86-4 / 4050/3/C 
Citation 

Disposition Instruction 

Cutoff Instruction 

Retention Period 

Additional Information 

GAO Approval 

Cutoff at gate of death or upon determination that 
missing person is deceased 

Destroy 10 year(s) after cutoff 

Not Required 

4000-23 Logistics Personnel and Training 

Disposition Authority Number DAA-NU-2015-0004-0021 

Information relating to the management of logistics personnel. Includes, but not 
limited to, Military Sealift Command crew lists and security assistance office 
training records. 

Final Disposition 

Item Status 

Is this item media neutral? 

Temporary 

Active 

Yes 
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1.22 

Do any of the records covered Yes 
by this Item currenfly exist In 
electronic format(s) other thane-
mail and word processing? 

Do any of the records covered Yes 
by this item exist as structured 
electronic data? 

Manual Citation Manual Tille 

4000-23 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-86-4 / 4620/21/C 
Citation N1-NU-90-4 / 1 

Disposition Instruction 

Cutoff Instruction 

Retention Period 

Additional Information 

Cutoff at completion of training or personnel 
separation. 

Destroy 1 0 year( s) after cutoff. 

GAO Approval Not Required 

4000-25 Program Management (Logistics) 

Disposition Authority Number DAA-NU-2015-0004-0022 

Information relating to the execution of plans, policies, programs, and procedures 
relating to the commands assigned mission maintained by activities, departments, 
divisions, and other organizational units. Records created and maintained by 
program supervisors, project managers, and personnel performing budgeting and 
financial oversight of logistics programs. 

Final Disposition 

Item Status 

Temporary 

Active 
Is this item media neutral? Yes 

Do any of the records covered Yes 
by this Item currenfly exist in 
electronic format(s) other than e-
mail and word processing? 

Do any of the records covered Yes 
by this Item exist as structured 
electronic data? 

Manual Citation Manual Title . 

4000-25 SECNAV M-5210.1 
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1.23 

GRS or Superseded Authority 
Citation 

Disposition Instruction 

Cutoff Instruction 

Retention Period 

Additional Information 

N1-NU-86-4 / 4015/2 
N1-NU-86-4 / 4020/3/A 
N1-NU-86-4 / 4040/1 
N1-NU-86-4 / 4045/2 
N1-NU-86-4 / 4045/3 
N1-NU-07-14-0 
N1-NU-07-14-4 
N1-NU-07-14-6 
N1-NU-86-4 / 4066/1/A/2 
N1-NU-86-4 / 4066/1/B 
N1-NU-07-13-1 
N1-NU-07-13-4 
N1-NU-00-1 / 2 
N1-NU-00-1 / 4 
N1-NU-86-4 / 4400/7/E/2 
N1-NU-92-6 / 1 
N1-NU-86-4 / 4733/2 
N1-NU-86-4 / 4733/3 
N1-NU-86-4 / 4734/2 
N1-NU-86-4 / 4734/3 
N1-NU-86-4 / 4812/1 
N1-NU-86-4 / 4813/1/B 
N1-NU-86-4 / 4814 
N1-NU-86-4 / 4840/1/A 
N1-NU-92-7 / 4858/2/B 
N1-NU-92-7 / 4858/3 
N1-NU-86-4 / 4871/1 
N1-NU-86-4 / 4880/1 
N1-NU-86-4 / 4900/2/G 
N1-NU-86-4 / 4900/2/H 
N1-NU-02-4 / 2 
N1-NU-02-4 / 4 
N1-NU-86-4 / 4920/8 
N1-NU-86-4 / 4950/5 
NC1-NU-84-1 / 10130/2 

Cutoff at end of calendar year. 

Destroy 7 year( s) after cutoff. 

GAO Approval Not Required 

4000-26 Navy Exchange Program Reports 
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1.24 

Disposition Authority Number DAA-NU-2015-0004-0023 

Information relating to sales, cash control, and disbursements of exchange 
operations. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this Item currently exist in 
electronic forrnat(s) other thane-
mail and word processing? 

Manual Citation Manual Title 

4000-26 SECNAVM-5210.1 

GRS or Superseded Authority N1-NU-86-4 / 4066ll/C/1 
Citation N1-NU-86-4 / 4066/8/C 

Disposition Instruction 

Cutoff Instruction 

Retention Period 

Additional Information 

GAO Approval 

Cutoff at end of calendar year. 

Destroy 5 year(s) after cutoff. 

Not Required 

4000-27 Military Sealifl Command Program Operations 

Disposition Authority Number DAA-NU-2015-0004-0024 

Information relating to the administration of Military Sealifl Command shore 
stations and ships. Includes, but not limited to, contracting office files, cargo ship 
assignments and reports, maintenance and repair orders, maintenance and repair 
surveys, passenger lists, and ship itineraries and movements. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this Item currently exist in 
electronic forrnat(s) other thane-
mail and word processing? 

Manual Citation Manual Tltle 

4000-27 SECNAV M-5210.1 
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1.25 

GRS or Superseded Authority 
Citation 

Disposition Instruction 

Cutoff Instruction 

Retention Period 

Additional Information 

GAO Approval 

N1-NU-86-4 / 4620/7 
N1-NU-86-4 / 4620/8/A 
N1-NU-86-4 / 4620/8/B/2 
N1-NU-86-4 / 4620/9/A 
N1-NU-86-4 / 4620/9/E/1 
N1-NU-86-4 / 4620/11/B 
N1-NU-86-4 / 4620/11/C 
N1-NU-86-4 / 4620/12/C/2 
N1-NU-86-4 / 4620/12/D 
N1-NU-86-4 / 4620/16/A 
N1-NU-86-4 / 4620/20/G 
N1-NU-86-4 / 4620/22/C 
N1-NU-86-4 / 4621/1/A 
N1-NU-86-4 / 4622/5 

Cutoff at end of calendar year. 

Destroy 5 year(s) after cutoff. 

Not Required 

4000-28 Specifications and Standards or Design 

Disposition Authority Number DAA-NU-2015-0004-0025 

Case files accumulated by naval activities or offices having design, procurement, 
or specification cognizance of items having DOD coordination control of items. 
They consist of master copy (original or master microfilm negative or other 
reproducible copy thereof) of final approved drawing, plan, specification, or 
standard, together with summary papers pertinent to the development and 
final approval of the specification, standard drawing, or plan. They also include 
summary Requirement and Test Procedures (RTPs) and copies of change notices 
or modifying directives. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

Manual Citation Manual Title 

4000-28 SECNAV M-5210.1 
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1.26 

1.27 

GRS or Superseded Authority 
Citation 

Disposition Instruction 

Cutoff Instruction 

Retention Period 

Additional Information 

GAO Approval 

N1-NU-86-4 / 4121/2/A/4 

Cutoff when item becomes obsolete. 

Destroy 5 year( s) after cutoff 

Not R~quired 

4000-29 Inventory Control - Discrepancies 

Disposition Authority Number DAA-NU-2015-0004-0026 

Information relating to discrepancies of inventory control reports. 

Final Disposition Temporary 

Item Status 

Is this item media neutral? 

Do any of the records covered 
by this Item currently exist in 
electronic format(s) other thane­
mail and word processing? 

Manual Citation 

4000-29 

GRS or Superseded Authority 
Citation 

Disposition Instruction 

Cutoff Instruction 

Retention Period 

Additional Information 

GAO Approval 

Active 

Yes 

No 

Manual Tltle 

SECNAV M-5210.1 

N1-NU-03-2 / 7 

Cutoff when discrepancy resolved. 

Destroy 4 year(s) after cutoff. 

Not Required 

4000-30 Controlled, Uncontrolled and Critical Materials 

Disposition Authority Number DAA-NU-2015-0004-0027 

Information relating to requirements for and the allotment and allocation of 
controlled, uncontrolled, and critical materials under the defense material system 
program. Include such records as controlled materials program allocations and 
allotments, allocation determinations, materials requirements steel and nickel 
alloy, reports of controlled materials allotments, and allotment worksheets and 
tabulations. Records also relate to subject areas in industrial manpower, plan 

Electronic Records Archives Page28of51 PDF Created on: 09/12/2017 



NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records DlsposHlon Authority Records Schedule: DAA-NU-2015-11004 

1.28 

performance awards, records on current requirements, material and product 
classification, and product expediting. 

Final Disposition Temporary 

Item Status Active 

Is this Item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic rormat(s) other than e-
mail and word processing? 

Manual Citation Manual Tltle 

4000-30 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-86-4 / 4832/1 
Citation 

Disposition Instruction 

Cutoff Instruction 

Retention Period 

Additional Information 

GAO Approval 

Cutoff end of calendar year. 

Destroy 5 year(s) after cutoff. 

Not Required 

4000-31 General Operations of Logistics Programs 

Disposition Authority Number DAA-NU-2015-0004-0028 

Information relating to the day-to-day administration and operation of logistics 
programs. This includes but is not limited to activity reports; documentation of 
gifts to the Department; property disposal; laundry, commissary, and ships stores 
receipts and sales reports; schedules; bulletins; equipment rental/issue; work 
history logs; preliminary drafts or designs of specifications and standards; item 
identification lists; stock and inventory control logs; copies of reports submitted to 
a higher authority; technical data and informational papers; stock and inventory 
reports; stock on hand reports; storage and warehouse facility permits, leases, 
and cross-servicing agreements; material requisitions, service requests, and 
invoices; shipment schedules; route orders; transportation and travel data, 
studies and proposals; civilian travel and accommodation arrangements; passport 
authorizations; cargo tonnage and handling reports; construction, maintenance, 
and repair schedules; quality assurance reports; and working papers. 

Final Disposition Temporary 

Item Status 

Is this Item media neutral? 

Active 

Yes 
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Do any of the records covered Yes 
by this item currently exist in 
electronic forrnat(s) other than e-
mail and word processing? 

Do any of the records covered Yes 
by this item exist as structured 
electronic data? 

Manual Citation Manual Tltle 

4000-31 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-86-4 / 4000/3 
Citation N1-NU-86-4 / 4001/2 

N1-NU-86-4 / 4020/2 
N1-NU-86-4 / 4020/2 
N1-NU-86-4 / 4045/1 
N1-NU-86-4 / 4061/1/A 
N1-NU-86-4 / 4061/1/B 
N1-NU-07-14-0 
N1-NU-07-14-3 
N1-NU-07-14-7 
N1-NU-07-14-8 
N1-NU-86-4 / 4064/1 
N1-NU-86-4 / 4069/2 
N1-NU-86-4 / 4069/3/A 
N1-NU-86-4 / 4069/4 
N1-NU-86-4 / 4069/5 
N1-NU-86-4 / 4080/3 
N1-NU-86-4 / 4100/1 
N1-NU-86-4 / 4100/2 
N1-NU-86-4 / 4110/1 
N1-NU-86-4 / 4110/2 
N1-NU-86-4 / 4120/1 
N1-NU-86-4 / 4120/2 
N1-NU-86-4 / 4121/2/C 
N1-NU-86-4 / 4121/3 
N1-NU-86-4 / 4123/1 
N1-NU-86-4 / 4130/1 
N1-NU-86-4 / 4160/2 
N1-NU-86-4 /4400/1 
N1-NU-86-4 / 4400/2/A 
N1-NU-86-4 / 4400/2/B 
N1-NU-86-4 / 4400/3 
N1-NU-86-4 / 4400/5 
N1-NU-86-4 / 4400/6 
N1-NU-86-4 / 4400/7/B 
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N1-NU-00-1 / 1 
N1-NU-00-1 / 2 
N1-NU-86-4 / 4406/5 
N1-NU-86-4 / 4406/6 
N1-NU-86-4 / 4406/7 
N1-NU-86-4 / 4406/8 
N1-NU-86-4 / 4406/9/A 
N1-NU-86-4 / 4406/9/B 
N1-NU-86-4 / 4408/1 
N1-NU-86-4 / 4410/1 
N1-NU-86-4 / 4410/2/A 
N1-NU-86-4 / 4410/5/B 
N1-NU-86-4 / 4420/1 
N1-NU-86-4 / 4422/1 
N1-NU-86-4 / 4422/2 
N1-NU-86-4 / 4424/1 
N1-NU-86-4 / 4430/1/A 
N1-NU-86-4 / 4430/2 
N1-NU-86-4 / 4430/4 
N1-NU-86-4 / 4430/5 
N1-NU-03-2 / 5 
N1-NU-86-4 / 4440/2 
N1-NU-86-4 / 4440/3 
N1-NU-86-4 / 4440/3 
N1-NU-86-4 / 4440/4/B 
N1-NU-86-4 / 4440/5 
N1-NU-86-4 / 4440/6 
N1-NU-86-4 / 4440/8/A 
N1-NU-86-4 / 4440/14/A 
N1-NU-86-4 / 4440/22/A 
N1-NU-86-4 / 4440/22/B 
N1-NU-86-4 / 4443/1 
N1-NU-86-4 / 4443/2 
N1-NU-86-4 / 4450/1/B 
N1-NU-86-4 / 4450/1/C 
N1-NU-86-4 / 4470/3 
N1-NU-86-4 / 4480/1 
N1-NU-86-4 / 4490/1 
N1-NU-86-4 / 4491/1 
N1-NU-86-4 / 4491/2 
N1-NU-86-4 / 4491/3 
N1-NU-86-4 / 4600/4 
N1-NU-86-4 / 4610/3 
N1-NU-86-4 / 4612/2/A 
N1-NU-86-4 / 4612/2/B 
N1-NU-86-4 / 4612/3 
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N1-NU-86-4 / 4615/1 
N1-NU-86-4 / 4615/2 
N1-NU-86-4 / 4622/1 
N1-NU-86-4 / 4624/1 
N1-NU-86-4 / 4650/1 
N1-NU-86-4 / 4650/2 
N1-NU-86-4 / 4650/3/B 
N1-NU-86-4 / 4650/3/C/2 
N1-NU-86-4 / 4650/3/D 
N1-NU-86-4 / 4650/3/E 
N1-NU-86-4 / 4650/4 
N1-NU-86-4 / 4650/5 
N1-NU-86-4 / 4660/3 
N1-NU-86-4 / 4670/2 
N1-NU-86-4 / 4670/3 
NC1-NU-84-6 / 1 
N1-NU-86-4 / 4700/1/C/2/B 
N1-NU-86-4 / 4700/1/G 
N1-NU-86-4 / 4700/1/H 
N1-NU-86-4 / 4700/1/I 
N1-NU-86-4 / 4700/1/J 
N1-NU-86-4 / 4700/1/M 
N1-NU-86-4 / 4700/1/O 
N1-NU-86-4 / 4701/1 
N1-NU-86-4 / 4701/2/B 
N1-NU-86-4 / 4701/3/A 
N1-NU-86-4 / 4710/1 
N1-NU-86-4 / 4710/3 
N1-NU-86-4 / 4720/3 
N1-NU-86-4 / 4730/2 
N1-NU-86-4 / 4730/5 
N1-NU-86-4 / 4740/1 
N1-NU-86-4 / 4750/2 
N1-NU-86-4 / 4760/1 
N1-NU-86-4 / 4780/1 
N1-NU-86-4 / 4810/1 
N1-NU-86-4 / 4831/2 
N1-NU-86-4 / 4841/2 
N1-NU-86-4 / 4850/1 
N1-NU-86-4 / 4850/2/A 
N1-NU-86-4 / 4850/2/B 
N1-NU-86-4 / 4850/3 
N1-NU-86-4 / 4850/4 
N1-NU-86-4 / 4853/1 
N1-NU-86-4 / 4855/1 
N1-NU-86-4 / 4857/1/B 
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1.29 

Disposition Instruction 

Cutoff Instruction 

Retention Period 

Additional Information 

GAO Approval 

N1-NU-92-7 / 4858/2/A 
N1-NU-92-7 / 4858/4 
N1-NU-86-4 / 4860/1 
N1-NU-86-4 / 4861/1/D 
N1-NU-86-4 / 4861/3 
N1-NU-86-4 / 4870/1 
N1-NU-86-4 / 4890/1 
N1-NU-86-4 / 4900/2/F 
N1-NU-86-4 / 4900/2/I 
N1-NU-86-4 / 4950/2 

Cutoff at end of calendar year. 

Destroy 3 year(s) after cutoff. 

Not Required 

4000-32 General Operations of Navy Exchanges and Non-Appropriated Funds 
Activities 

Disposition Authority Number DAA-NU-2015-0004-0029 

Information relating to the day-to-day administration and operation of Navy 
Exchanges. This includes but is not limited to payroll; merchandise inventory; 
stock and inventory control; shipment sale reports; sales tallies and sales slips; 
maintenance reports; insurance claims; loss reports; auto service and repair 
orders; non-appropriated funds activities financial transaction records; non­
appropriated funds procurement records; and Exchange accounting files. 

Final Disposition Temporary 

Item Status 

Is this item media neutral? 

Do any of the records covered 
by this item currently exist in 
electronic format(s) other than e­
mail and word processing? 

Do any of the records covered 
by this item exist as structured 
electronic data? 

Manual Citation 

4000-32 

GRS or Superseded Authority 
Citation 

Active 

Yes 

Yes 

Yes 

Manual Title 

SECNAV M-5210.1 

N1-NU-86-4 / 4066/1/D 
N1-NU-86-4 / 4066/1/E 
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Disposition Instruction 

Cutoff Instruction 

Retention Period 

Additional Information 

GAO Approval 

N1-NU-86-4 / 4066/1/F 
N1-NU-86-4 / 4066/1/G 
N1-NU-86-4 / 4066/2/C/2 
N1-NU-86-4 / 4067/2 
N1-NU-86-4 / 4066/1/C 
N1-NU-86-4 / 4066/2/C/1 
N1-NU-86-4 / 4066/7/D 
N1-NU-86-4 / 4066/13/A 
N1-NU-86-4 / 4066/13/B 
N1-NU-86-4 / 4066/13/C/2 
N1-NU-86-4 / 4066/13/D/2 
N1-NU-86-4 / 4066/2/B 
N1-NU-86-4 / 4066/6/B 
N1-NU-86-4 / 4066/8/A 
N1-NU-86-4 / 4066/11/A/1 
N1-NU-86-4 / 4066/13/C/1 
N1-NU-86-4 / 4066/13/D/1 
N1-NU-86-4 / 4066/13/F 
N1-NU-86-4 / 4066/1/A/1 
N1-NU-86-4 / 4066/5 
N1-NU-86-4 / 4066/6/A 
N1-NU-86-4 / 4066/7/A 
N1-NU-86-4 / 4066/7/B 
N1-NU-86-4 / 4066/8/B 
N1-NU-86-4 / 4066/8/D 
N1-NU-86-4 / 4066/9/A 
N1-NU-86-4 / 4066/9/B 
N1-NU-86-4 / 4066/10 
N1-NU-86-4 / 4066/11/A/2 
N1-NU-86-4 / 4066/11/B 
N1-NU-86-4 / 4066/11/C 
N1-NU-86-4 / 4066/12 
N1-NU-86-4 / 4066/13/C/3 
N1-NU-86-4 / 4066/13/D/3 
N1-NU-86-4 / 4066/13/E 
N1-NU-86-4 / 4066/13/G 

Records Schedule: DAA-NU-2015-0004 

Cutoff at end of calendar year. 

Destroy between 1 year(s) and 3 year(s) after Cutoff 

Not Required 

1.30 4000-33 General Operations of Military Sealift Command 
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Disposition Authority Number 

Records Schedule: DAA-NU-2015-0004 

DAA-NU-2015-0004-0030 

Information relating to the day-to-day administration and operation of Military 
Sealift Command ships and shore stations. This includes but is not limited 
to cargo and ship activity reports; cargo transportation space· requirements; 
vessel schedules; ship case files; tanker operations schedules; cargo manifests; 
commercial expense reports; statistical tables or lists; locator files; ocean 
manifests; pre-voyage vessel condition reports; personnel rosters; cargo 
preplanning files; condition surveys; and quartermaster's notebooks. 

Final Disposition Temporary 

Item Status 

Is this item media neutral? 

Do any of the records covered 
by this Item currenHy exist in 
electronic forrnat(s) other thane­
mail and word processing? 

Do any of the records covered 
by this Item exist as structured 
electronic data? 

Manual Citation 

4000-33 

GRS or Superseded Authority 
Citation 

Elactronlc Records Archives 

Active 

Yes 

Yes 

Yes 

Manual Hie 

SECNAV M-5210.1 

N1-NU-86-4 / 4920/5/B 
N1,NU-86-4 / 4620/8/B/1 
N1-NU-86-4 / 4620/8/C 
N1-NU-86-4 / 4620/9/C 
N1-NU-86-4 / 4620/9/D 
N1-NU-86-4 / 4620/9/E/2 
N1-NU-86-4 / 4620/9/G 
N1-NU-86-4 / 4620/10/A 
N1-NU-86-4 / 4620/10/B/2 
N1-NU-86-4 / 4620/11/A 
N1-NU-86-4 / 4620/12/B 
N1-NU-86-4 / 4620/12/E 
N1-NU-86-4 / 4620/12/G/1 
N1-NU-86-4 / 4620/12/G/2 
N1-NU-86-4 / 4620/12/H 
N1-NU-86-4 / 4620/14/A 
N1-NU-86-4 / 4620/14/B 
N1-NU-86-4 / 4620/14/C 
N1-NU-86-4 / 4620/14/E 
N1-NU-86-4 / 4620/15 
N1-NU-86-4 / 4620/17 
N1-NU-86-4 / 4620/18/A 
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N1-NU-86-4 / 4620/19/A 
N1-NU-86-4 / 4620/19/B 
N1-NU-86-4 / 4620/19/C 
N1-NU-86-4 / 4620/20/B 
N1-NU-86-4 / 4620/20/C 
N1-NU-86-4 / 4620/21/A 
N 1-N U-86-4 I 4620/16/b/1 
N1-NU-86-4 / 4620/21/B 
N1-NU-86-4 / 4620/22/E 
N1-NU-86-4 / 4620/22/F/1 
N1-NU-86-4 / 4620/22/F/2 
N1-NU-86-4 / 4620/22/H 
N1-NU-86-4 / 4620/22/I 
N1-NU-86-4 / 4620/22/J 
N1-NU-86-4 / 4620/22/H 
N1-NU-86-4 / 4620/22/O 
N1-NU-86-4 / 4620/22/P 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Retention Period Destroy 3 year(s) after cutoff. 

Additional Information 

GAO Approval Not Required 

1.31 4000-34 Department of the Navy Surplus Property 

Disposition Authority Number DAA-NU-2015-0004-0031 

Information relating to the sale of surplus property including case files; program 
correspondence; invitations, bids and acceptances; and reports. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this Item currently exist in 
electronic forrnat(s) other thane-
mail and word processing? 

Manual Citation Manual Title 

4000-34 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-86-4 / 4050/3/A 
Citation N1-NU-86-4 / 4570/2 

N1-NU-86-4 / 4570/4 
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1.32 

1.33 

Disposition Instruction 

Cutoff Instruction 

Retention Period 

Additional Information 

GAO Approval 

Cutoff at end of fiscal year. 

Destroy 3 year(s) after cutoff. 

Not Required 

4000-35 Security Assistance Case Files - Canceled or Transferred to Another 
Agency 

DisposI1Ion Authority Number DAA-NU-2015-0004-0032 

Security Assistance Program case files canceled, refused by purchaser, or 
transferred to another agency. This series includes agreements with other DoD 
components for Exchange of Administrative Services. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currenUy exist in 
electronic format(s) other than e-
mail and word processing? 

Manual Citation Manual Tltle 

4000-35 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-02-4 / 6 
Citation N1-NU-02-4 / 7 

N1-NU-02-4 / 10 
N1-NU-02-4 / 11 
N1-NU-86-4 / 4920/6 

Disposition Instruction 

Cutoff Instruction 

Retention Period 

Additional Information 

GAO Approval 

4000-36 Inventory Control 

Disposition Authority Number 

Cutoff at case closure or termination of agreement 

Destroy 3 year( s) after cutoff 

Not Required 

DAA-NU-2015-0004-0033 
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Information used to track the status of inventory and shipments. Includes slips, 
receipts, transaction cards, tallies, registers, and similar records. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

Manual Citation Manual Title 

4000-36 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-86-4 / 4400/4 
Citation N1-NU-86-4 / 4440/7 

N1-NU-86-4 / 4440/8/B 
N1-NU-86-4 / 4440/9 
N1-NU-86-4 / 4440/10 
N1-NU-86-4 / 4440/11 
N1-NU-86-4 / 4440/12 
N1-NU-86-4 / 4440/13 
N1-NU-86-4 / 4440/14/B 
N1-NU-86-4 / 4440/14/C 

Disposition Instruction 

Eleclronlc Records Archives 

N 1-NU-86-4 / 4440/15 
N1-NU-86-4 / 4440/16 
N1-NU-86-4 / 4440/17 
N1-NU-86-4 / 4440/19/A 
N1-NU-86-4 / 4440/19/B 
N1-NU-86-4 / 4440/19/C 
N1-NU-86-4 / 4440/19/D 
N1-NU-86-4 / 4440/19/E 
N1-NU-86-4 / 4440/20/A/2 
N1-NU-86-4 / 4440/20/A/3 
N1-NU-86-4 / 4440/20/A/4 
N1-NU-86-4 / 4440/20/A/5 
N1-NU-86-4 / 4440/20/B/2 
N1-NU-86-4 / 4440/20/B/4 
N1-NU-86-4 / 4440/20/B/5 
N1-NU-86-4 / 4440/20/C/1 
N1-NU-86-4 / 4440/20/C/2/B 
N1-NU-86-4 / 4440/21 
N1-NU-86-4 / 4440/22/C 
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Retention Period 

Additional Information 

GAO Approval 

Rea,rds Schedule: DAA-NU-2015-0004 

Destroy when 6 months old 

Not Required 

1.34 4000-37 Transient Records (Logistics) 

Disposition Authority Number DAA-NU-2015-0004-0034 

Information related to logistics and acquisition that has minimal or no documentary 
or evidential value. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this Item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Manual Citation Manual TIiie 

4000-37 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-07-13-3 
Citation N1-NU-86-4 / 4020/4 

N1-NU-86-4 / 4030/2 
N1-NU-07-14-5 
N1-NU-86-4 / 4068/3/B 
N1-NU-86-4 / 4406/3/B 
N1-NU-86-4 / 4406/3/B 
N1-NU-86-4 / 4406/4/A 
N1-NU-86-4 / 4406/4/B 
N1-NU-86-4 / 4420/2 
N1-NU-86-4 / 4423/1 
N1-NU-86-4 / 4430/3 
N1-NU-86-4 / 4431/1 
N1-NU-86-4 / 4440/8/C 
N1-NU-86-4 / 4440/18 
N1-NU-86-4 / 4440/20/C/2/A 
N1-NU-86-4 / 4440/20/C/2/C/1 
N1-NU-86-4 / 4440/20/C/2/C/2 
N1-NU-86-4 / 4442/1 
N1-NU-86-4 / 4442/2 
N1-NU-86-4 / 4443/4 
N1-NU-86-4 / 4443/3 
N1-NU-86-4 / 4443/5/B/1 
N1-NU-86-4 / 4443/5/B/2 
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1.35 

Disposition Instruction 

Retention Period 

Additional Information 

N1-NU-86-4 / 4443/5/C 
N1-NU-86-4 / 4450/4 
N1-NU-86-4 / 4460/2 
N1-NU-86-4 / 5610/4 
N1-NU-86-4 / 4620/6/B 
N1-NU-86-4 / 4620/8/D 
N1-NU-86-4 / 4620/10/B/1 
N1-NU-86-4 / 4620/22/D 
N1-NU-86-4 / 4620/22/L 
N1-NU-86-4 / 4620/22/M 
N1-NU-86-4 / 4621/1/B 
N1-NU-86-4 / 4624/2 
N1-NU-86-4 / 4701/2/A 
N1-NU-86-4 / 4701/3/B 
N1-NU-86-4 / 4730/1/E 
N1-NU-86-4 / 4730/3 
N1-NU-86-4 / 4731 
N1-NU-86-4 / 4790/3/B 
N1-NU-86-4 / 4790/5 
N1-NU-86-4 / 4858/1/A 
N1-NU-86-4 / 4870/2 
N1-NU-86-4 / 4900/2/J 
N1-NU-86-4 / 4950/1/A 
N1-NU-86-4 / 4950/6 

Destroy when 6 months old 

GAO Approval Not Required 

4000-38 Subordinate Command Plans and Policies (Logistics) 

Disposition Authority Number DAA-NU-2015-0004-0035 

Implementing directives and instructions issued or maintained by subordinate 
commands. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic forrnat(s) other thane-
mail and word processing? 

I Manual Citation I Manual Title 
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14000-38 ISECNAV M-5210.1 I 
GRS or Superseded Authority N1-NU-86-4 / 4015/1/B 
Citation N1-NU-86-4 / 4081/1 

N1-NU-86-4 / 4082/1 
N1-NU-86-4 / 4100/3 
N1-NU-86-4 / 4160/3 
N1-NU-86-4 / 4160/4/B 
N1-NU-86-4 / 4441/1 
N1-NU-86-4 / 4620/1/D 
N1-NU-86-4 / 4620/4 
N1-NU-86-4 / 4840/1/B 
N1-NU-86-4 / 4858/1/B 
N1-NU-86-4 / 490012/L 

Disposition Instruction 

Cutoff Instruction Cutoff when canceled or superseded. 

Retention Period Destroy immediately after cutoff. 

Additional lnfonTJation 

GAO Approval Not Required 

1.36 4000-39 Contract Files - Indemnification 

Disposition Authority Number DAA-NU-2015-0004-0036 

Information relating to contracts and other transactions containing provisions 
whereby the contractor indemnifies the Government against damage, loss, 
malfunction, personal injury, or any other condition. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currenUy exist In 
electronic forrnat(s) other thane-
mail and word processing? 

Manual Citation Manual Tltle 

4000-39 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-86-4 / 4200/1/B/1/C 
Citation 

Disposition Instruction 
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1.37 

1.38 

Cutoff Instruction 

Transfer to Inactive Storage 

Retention Period 

Additional Information 

Cutoff at end Df the fiscal year. 

Retire to federal records center at cutoff. 

Destroy immediately after end of the period Df 
indemnification. 

GAO Approval Not Required 

4000-40 Military Sealift Command - Support Information 

Disposition Authority Number DAA-NU-2015-0004-0037 

Information relating to Military Sealift Command operations used for reference. 

Final Disposition Temporary 

Item Status Active 

Is this Item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic forrnat(s) other than e-
mail and word processing? 

Manual Citation Manual Tltle 

4000-40 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-86-4 / 4620/6/A 
Citation N1-NU-86-4 / 4620/9/B 

N1-NU-86-4 / 4620 / 9/F 
N1-NU-86-4 / 4620/10/C 
N1-NU-86-4 / 4620/11/E 

Disposition Instruction 

Cutoff Instruction 

Retention Period 

Additional Information 

GAO Approval 

N 1-NU-86-4 / 4620/11/F 
N1-NU-86-4 / 4620/14/F 
N1-NU-86-4 / 4620/14/G 
N1-NU-86-4 / 4620/16/B/2 
N1-NU-86-4 / 4620/18/B 

Cutoff when no longer needed. 

Destroy immediately after cutoff 

Not Required 

4000-41 Military Sealift Command - Vessels 
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1.39 

Disposition Authority Number DAA-NU-2015-0004-0038 

Information relating to engineering, maintenance and repair, and registration of 
MSC vessels. Includes, but not limited to, American Bureau of Shipping and U.S. 
Coast Guard certificates, docking reports and propeller data, ships characteristics 
data, equipment lists, and conversion plans. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currenUy exist in 
electronic forrnat(s) other than e-
mail and word processing? 

Manual Citation Manual Title 

4000-41 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-86-4 / 4620/12/A 
Citation N 1-N U-86-4 / 4620/12/ A 

N1-NU-86-4 / 4620/13 
N1-NU-86-4 / 4620/20/E 
N1-NU-86-4 / 4620/20/F 
N1-NU-86-4 / 4620/22/B 
N1-NU-86-4 / 4620/22/G 
N1-NU-86-4 / 4622/2 
N1-NU-86-4 / 4622/3 
N1-NU-86-4 / 4730/1/C 
N1-NU-86-4 / 4730/4/B 

Disposition Instruction 

Retention Period 

Additional Information 

Destroy immediately after vessel is removed from 
MSC control. 

GAO Approval Not Required 

4000-42 Naval Fleet Auxiliary Force / Scientific Support Ships 

Disposition Authority Number DAA-NU-2015-0004-0039 

Information relating to Naval Fleet Auxiliary Force. Includes, but not limited 
to, weekly operational reports, messages, and correspondence pertaining to 
operational reports, messages, and correspondence pertaining to the ship's 
developments, conduct of mobile logistic support of the U.S. and Allied fleet 
operating forces by ships assigned, and procedures governing the operation and 
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utilization of all other ships not readily identified with the routine point-to-point 
transportation of personnel, dry cargo, and POL. 
Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic lormat(s) other than e-
mail and word processing? 

Manual Citation Manual Tltle 

4000-42 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-86-4 / 4623/1/B 
Citation N1-NU-86-4 / 4624/3 

N1-NU-86-4 / 4660/4 

Disposition Instruction 

Retention Period Destroy when superseded, obsolete, or no longer 
needed for reference. 

Additional Information 

GAO Approval Not Required 

1.40 4000-43 Maintenance and Construction - Reference 
Disposition Authority Number DAA-NU-2015-0004-0040 

lnfonTiation maintained for reference relating to upkeep, maintenance, repair, 
construction, or alteration work. Located at Naval Activities, Departments, 
Divisions, or other Organizational Units. 
Final Disposition Temporary 

Item Status Active 
Is this item media neutral? Yes 
Do any of the records covered Yes 
by this Item currently exist in 
electronic format(s) other than e-
mall and word processing? 

Do any of the records covered No 
by this item exist as structured 
electronic data? 

I Manual Citation I Manual Title I 
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14000-43 ISECNAV M-5210.1 I 
GRS or Superseded Authority N1-NU-86-4 / 4700/1/D 
Citation N1-NU-86-4 / 4700/1/E 

N1-NU-86-4 / 4700/1/K 
N1-NU-86-4 / 4700/1/L 

DispositiCJn Instruction 

Retention Period Destroy when superseded, obsolete, or no longer 
needed for reference. 

Additional Information 

GAO Appr,val Not Required 

1.41 4000-44 Equipment Maintenance Logs and Reports 

Disposition Authority Number DAA-NU-2015-0004-0041 

Logs, ta~1es, charts, work sheets, and other forms used to record daily equipment 
performances, periodic services, or technical inspections of equipment; engineer 
equipment performance logs or sheets or other local equipment operation or 
installation maintenance logs. 

Final Disp1Jsition Temporary 

Item Status Active 
Is this item media neutral? Yes 
Do any of the records covered Yes 
by this itern currently exist in 
electronic forrnat(s) other than e-
mail and word processing? 

Do any of the records covered Yes 
by this Item exist as structured 
electronic data? 

Manual C ltation Manual Title 

4000-44 SECNAV M-5210.1 

GRS or S1Jperseded Authority N1-NU-86-4 / 4730/4/A 
Citation N1-NU-86-4 / 4732/1 

N1-NU-86-4 / 4750/1 

Disposit.on Instruction 

Retention Period Destroy after next inspection and test of equipment. 

Additional Information 

Eleclronlc Records Archives Page 45 af 51 PDF Created on: 09/12/2017 

http:Disposit.on


NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU.2015-11004 

1.42 

1.43 

GAO Approval Not Required 

4000-45 Tool Manufacture and Repair 

Disposition Authority Number DM-NU-2015-0004-0042 

Manufacturing data for special tooling (e.g., dies, jigs, fixtures) used in production. 
Consist of such material as copies of drawings, tracings, sketches, photographs, 
reproducible, and copies of operation and process sheets prepared by commercial 
or Government manufacturers. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

GRS or Superseded Authority N1-NU-86-4 / 4870/3 
Citation N1-NU-86-4 / 4870/4/Af2 

N1-NU-86-4 / 4870/4/B 

Disposition Instruction 

Retention Period 

Additional Information 

GAO Approval 

Destroy when superseded, obsolete or manufacture 
of item discontinued. 

Not Required 

4000-46 Cataloging, Material ID, and Classification 

Disposition Authority Number DM-NU-2015-0004-0043 

lnfonTiation relating to cataloging, material identification and classification. 
Includes, but not limited to, master item (commodity) identification or history cards, 
microfilm, or other records maintained for individual items of supply, together with 
related cross-reference files; material or equipment data cards; and listings or other 
records maintained for material identification or supply purposes. Also, include item 
control cards, and other card records of standard supply, standard catalog, or other 
items. 

Final Disposition Temporary 

Item Status Active 

Is this Item media neutral? Yes 

Do any of the records covered Yes 
by this Item currently exist in 
electronic forrnat(s) other than e-
mail and word processing? 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records DlsposHian Aulharily Records Schedule: DAA-NU-2015-0004 

1.44 

1.45 

Do any of the records covered 
by this item exist as structured 
electronic data? 

GRS or Superseded Authority 
Citation 

Disposition Instruction 

Retention Period 

Additional Information 

Yes 

N1-NU-86-4 / 4410/2/B 
N1-NU-86-4 / 4410/3/A 
N1-NU-86-4 / 4410/4 
N1-NU-86-4 / 4410/5/A 
N1-NU-86-4 / 4422/3 

Destroy when superseded, cancelled, or upon 
completion of action. 

GAO Approval Not Required 

4000-47 Storage Planning and Control 

Disposition Authority Number DAA-NU-2015-0004-0044 

Information relating to storage of supplies and equipment including those relating 
to storage operations, storage standards and procedures. 

Final Disposition Temporary 

Item Status 

Is this item media neutral? 

Do any of the records covered 
by this Item currenUy exist in 
electronic format(s) other than e­
mail and word processing? 

Do any of the records covered 
by this Item exist as structured 
electronic data? 

GRS or Superseded Authority 
Citation 

Disposition Instruction 

Retention Period 

Additional Information 

GAO Approval 

4000-48 Routing Records 

Active 

Yes 

Yes -

Yes 

N1-NU-86-4 / 4450/1/A 
N1-NU-86-4 / 4450/2 
N1-NU-86-4 / 4450/3 
N1-NU-86-4 / 4450/5 

Destroy when superseded or obsolete. 

Not Required 
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1.46 

1.47 

Disposition Authority Number DAA-NU-2015-0004-0045 

Section 22 of the Interstate Commerce Act Quotations Files and Tariff Files. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist In 
electronic format(s) other thane-
mail and word processing? 

GRS or Superseded Authority N1-NU-86-4 / 4615/3 
Citation 

Disposition Instruction 

Retention Period 

Additional Information 

GAO Approval 

Destroy when cancelled or superseded. 

Not Required 

4000-49 Out-Leases and Easements - Revocable 

Disposition Authority Number DAA-NU-2015-0004-0046 

Records consist of a right, now revocable at will, to use real property of the 
Government for a limited purpose. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this Item currendy exist in 
electronic fonnat(s) other than e-
mail and word processing? 

GRS or Superseded Authority N 1-N U-86-4 / 4535/2 
Citation 

Disposition Instruction 

Retention Period 

Additional Information 

Destroy when right is revoked. 

GAO Approval Not Required 

4000-50 Loan or Transfer of Navy Property 

Disposition Authority Number DAA-NU-2015-0004-0047 
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Request for Records DisposiUon Authority Records Schedule: DAA-NU-2015-0004 

Information relating to loans to or by Department of the Navy activities for all 
property items other than those included under Series 4000-9. Files include 
correspondence, receipts, loan agreements, etc. For records regarding the loan or 
donation of property to Navy and Marine Corps Archives and Museums please use 
schedule item 5000-94, "Navy and Marine Corps History- Donations and Loans." 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

GRS or Superseded Authority N1-NU-86-4 / 4002/2 
Citation 

Disposition Instruction 

Cutoff Instruction Cutoff when property is returned to lending activity or 
property disposed 

Retention Period 

Additional Information 

GAO Approval 

Electronic Records Archives 

Destroy 3 year(s) after cutoff 

Not Required 
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Request for Records Disposition Au1ho~ly 

Agency Certification 

Records Schedule: DAA-NU-2015-0004 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of Hs records and that the records 
proposed for disposal In this schedule are not now needed for the business of the agency or will not be needed after the retention 
periods specified. 

Signatory Information 

Date Action By Title Organization 

12/28/2016 Certify Maurice King Supervisory Manage Assistant for 
ment Analyst Administration -

Directives and Records 
Management Division 

08/29/2017 Submit for Concur Steven Rhodes Senior Appraisal Arc National Archives and 
rence hivist Records Administration 

- Records Management 
Services 

09/05/2017 Concur Margaret Director of Records National Records 
Hawkins Management Servic Management Program 

es - ACNR Records 
Management Serivces 

09/05/2017 Concur Margaret Director of Records National Records 
Hawkins Management Servic Management Program 

es - ACNR Records 
Management Serivces 

09/08/2017 Approve David Ferriera Archivist of the Unite Office of the Archivist -
d States Office of the Archivist 

Electronic Records Archives Page 50 of 51 PDF Crsated on: 09/12/2017 



SSIC/No. Series Tltle Description or Records cutoff Disposition .... DAU Notes .... LasJstics, lhe records descnbed In this chapter relate to au aspects of Navy and Marine N/A N/A X N/A N/A 
Corps Loglstlc:al Operations-the furnishing of supplies. equipment. and services 
Pndud1ng personal services to The Department of the Navy IDON)J. lhey relate to 
procurement; contract lnspeCbon; supply issue and distribution; supply handling; 
padcagln1 and storage: Inventory control; travel and transportation lpassenger 
and freight); maintenance, construction, and conversion; current production and 
Industrial mob1llzatlon planning; and Forellfl Mllltary Assistance (Mutual Seamty 
and Mmtary Sales). lhese records are accumulated by departmental and field 
supply, procurement. or other logistical activities or offices. or other 
orpnlzational units. 

...... Polley, SCratan. and Plannlna: Information relatln1 to the development, Implementation, Interpretation and PERMANENT: CUtoff at Ci. X 

(Lqistlcsl: overaD administration of Navy and Marine Corps-wide policies, procedures. Transfer to the Natlonal 
strategy and planning for propams pertalning to logistics and acquisition matters. Archives 25 years after cutoff. 

1h11 disposition Is llmlted to Information accumUlated In offices responsible for 
the establishment and/or administration of Navy and Marine Corps loBlstlcs 
po0des and programs such as the Chief of Naval Operations (CNOI. Naval Supply 
Systems Command (NAVSUP), Headquarters, U.S. Marine Corps (HQMC), USMC 
l&L MCICOM. LOGCOM. USMC P&R, Assistant Seaetary of the Navy (lnstallabons 
and Environment) (ASN (l&E}), Assistant Seaetary of the Navy (Resean:h, 
Development and Acquisition (ASN (RD&A)), Navy lnternatlonal PtolfBnlS .. ~ 
(Navy IPOJ, NAVSUP Weapon Systems Support (WSS), and other systems 
command headouarters. 

L Pftmary Pfflll'IIII ._,,., Carrnpandence, reports. dudln. remnl copies oflnstnlcdclnl and 
nlltkn,, 1nd adutr remnlsdlat docai1111enl the ntabllsluaent, dlvllapm111t, and acmmpbshment of 
I\IIVfand Marini Carpi IMARCORPSJ lollsdal polaan. plans,, and Pftlll'lms. Pnlpll11111 dlClllllefflld 
Include .,.-emenl,l contracl ln■pealon. IUPPlvlssall end dlllnbu!:~ 111pplrhlndl111C p11dcl&i111 and Permanent RetlreloWlshlftlllll 
~ irwlnllry cmnn,t vnel end lrensporlallon; malntelllllCII, mn51rucumi. and C1111V1r1ian,, Nlllanal RHards Clnler (WNIICI when .. ~ _, GENEML IOGIS11CS RECORDS o.rrrent pl'Dlludlon and lndusldal 111ob1Dllllon pblnnns; and forelp lllillllry IPlsllnc■ lhae recads Syunold, Tsanlfartol\lallonal -· Nl•I\IU-IM/4000/1 
all! rnlllltalllld bflbe Cluef af Naval Opel'lllonl (CNO). Nnd SUpply Syan1 conunand INAVSUPI, Ardvvn and RealrdsAdmlruilnllm 
Heldquartan. U.S. Manne Claqls (HqMCJ. Alllstlnl 5ecmay oflha Nny jlnallllbonl and (WAMJwh1n Ja,eanold. 
Elmronmenl)(MN 111,E)LAIMWII 5ecm■ryaflhlNav,(Researdt. De¥elopment1nd Aaplditfon lA5N 
IIIDAA)I. Nawy lnlematioml Prapan11 Office (Nevr' IPOI, Navy lnvenlory COntro1 Polnt(NAVICP).. Incl 
Dthersysll!IIIS CDmmafld headquarbln. 

L Ptlmary Propam llemftls. Polley flles reladq:tll accieptllnca al llft■ forlht benelilof. orkl ~ ledrelOWNRCwhlll4 ·-"°Ll Glm TO NAVAL ESTABLISHMENT IECOROS. -ICllon wlltl. lhl eaabllltnem,, aperltlgn,, or m11n1en111ee Df • sdloGf, hospnal,, library, or """1Nffl years aid, TranderlONARAwhaa Ja ..... N1-llU-IH/ 4001/1 
lllfth1 Depulmlfll aflhl NIVY &1 llllhllrlled brlll Unllld Slllel COdl IU.S.C.I naL ye■nlld. 

L Mllftlry Palralein SUpplr Pnmary Praparn llealrdl. FIia canbln 111crr, pallcydoaanenll and 

PEJROWJM RECORDS 
dlNa:lvn pertanh. lO pllrdellffl reqllll'lllllnll. pn,anmem. llock. CIDIISllllllpllDII, ■nd lelCl'ffl. Flies PIManem. RetlM when 4 yeanokl. ..... 

Nt-Nu-16-4 / 4020/1 ...... 
&Isa 1ndud1 documents pllrlalnlnJ IO intedllllcnlll lll'fflllllll5 and nqodlllna; hlslann an pclrllleum TnnderlO NARA when 20 ,-anokl _,, 
supplies. 'lhlaffles .. mamlm111d bythe Navy l'llrdeum Offlca and NAVSUPSYSCDM Hndqu;ir11rs. 

LPrlmayPrapamR~s.C0.1ew1d111a.nponsstudta.anclGdilrncanl1thlldocuraentlht 
1S11bllihmenr,,devekqnlnt.andacmmpl11M1111taf1CnalWarRescn,e~pl-.andpn,gra111s. P-Mlffll, TnnsfertoWNRCwflen5 .... ..... MOBILIZATION LOGISTICS IECORDS lbese _.tsara rnainlllnld onlybyCNO (N41, CDnunandant oflhl Minne c:or,s (CMC). md 

ye1n old. Offer IO NARA when 20yean _, NWIU-IM / 40811/1 

NAVSUPSYSCOlklnlpaled pnlllMI 1111napn , •• 
L Prlm.■ry Pnlpanl Remnls. CorielpandenCI, repons. IIUdi.t. and ad.er ,-di 1h11 dDC&lffllftl the 
111hbllst.mcnt. devellpment. and &CClllfflpDhnent cl 1111 naval dlllflbllllanl,slmft palldft,. pl,ns. Ind Permanent. ftebre IO WNRC when 2 •= N1-NU-IIIM/ ....... DISTIIIBUTIOI\I RECOaDS pn11n1ms. 11111111Ulned byASSBECNAV (II.El, OH>. HQMC, Syltems CDmmlndl. ind slnale fflallllff ¥PN lld. Transfer to NARA whffl ZO ..... ..,.,,, . 
qenD under 1h11 c,pen;tlonal canlTol of DON, yeanlld • ...... 



t. Pnm.y l'folraln ~ Connpandtinm, raparh,, stucbes,. and other_. th1tdaaim1ntth1 
establilhmnt, d■wlopment and ■c:i:omplidn■nt afthe nnal dlSlnbution system polloa. plans. Ind ,__,_._ RltlNtaWNRCwhen5 - Nt-NlJ-86-4/ ....... mntlBUTIDN RECORDS prap,as.m■llllll1nedbyASSTSECNAVPH).CNO,HQMC,,SplamCammands,.andslnalen1an11S yeusald. TnnsferlDNARAwhln 20 

Mm• .. ,.,.,. apnts under die operaban■ I cantrDI. of DON ,....dd 
b. MAIICOaPS. 

t. Prl••ry Prapam Remnls. Recordl of MClMC. NAVSUPSYSCOM. NAVFACENGCOM, and Olher SNDRd 
Permanent. Rldre ta WNRCwhln 4 ....... GENERALIEl>ISTRIBUTIDl'C AND DISPOSAL OF echelon mmin■nds nsponslbl1 forlfl1 d■velopmem. atabl1sl1111ent. and lmpl■mlnUtlon of pnrpeny 
,._. aid. Tnnd■rta NARA whln 20 - Nt-NU ...... / 

PIOPDnl' llECORD5 nd111tnbu1tan and dllpDIII pglldn. p!Qlram-.and prOCNIRI. ........ .... -1/• 
a.Navy. 

1 Pnmary Pl'Olll'IIII llecards. Rlcanl1 ofMQMC,, NAVSUPSYSCOM. NA.VFACENGCOM. and ath■r llcond 
PermA11911t- Rlbra ta WNRC when 5 

GENERAL IIEDISTRIBU110N AND DSSPDSALOF echlll'an mm111and1 snpanllble bsiie devalapm■n1,, 1111blislunent,, and lmplemenllllfan afprap■rty - Nl-NIMl&-4/ ....... 
PIIOPERJYIIECORDS redinnbuban ■nd dispasal polides,. proanms,. ■nd procedur■s. 

ye■rsdcL TnlnsfmlDNAM.when 20 .... _.,. 
b. MARCORPS. 

......... 
t. Pnrn;iry ,.......111 llemrds. Ca11cspcwiide...e, repartS. lladln, and other rec:ords wt11dl document: lh■ Penn■ntnt. Rllh la WNRC when 4 -...... AIR TMNSPOlll"ATION RECORDS embllshnli,nt, d■vefopmtnl,, Ind accompllshmentaf drtr-parlltHln polMHs. pl■M, Mid P1111'111!111, yemold. TnlnsfartaNARAwh■n 20 

anent 
Nl-NU ..... / 4630/1 

11.-rtcadl are m■lnta!Md anly by ASN (11.E) and NAVSUPSY5COM. ... ..... 
t. Pnmary Pn,p■111 lecoRls. Can'apandlPICII, ..,.U. lludlc■• and oths secan:ls whldl documcnl lh■ hnn-t. R■tlra la WNRC when 4 -...... LAND TllANSPORTATION RECORDS eslllltllltmenl, dn■lopment, accompbshmem of land nnsp~ palidet. plans,. and Pl'Clll'■rns. years old. Tnnsf■r ta NARA when 20 ..... NWn.1 ..... / C&40/1 
Thesa recordl - m■lnlalllld only by ASN IIUJ AND NAVSUPSYSCOM. ......... 
t. Pnmary Proanm RecDnls. Carrnpandanm. rapDl'IS,. audits, pldanoe. and IIIMl'-.1-. wlui:h Panaanent. Redra taWNRC when 4 

"m ...... TRANSPORS'AlllJTY RECORDS doann■nt lh1 establishment, dewlopniam. and ._p1111uaent of trlllSpOl1■blllty pallCIBs. pl■n-. ■nd Jllllrs aid. Tnlndtr ta NARA when 20 .... Nl-lN.ff.4/ 4670/1 
pn11n1mL R-.fsn1Udlintd ont,by ASN p&EJ. NAVSUPSYSCOM, and MQMC. ........ 
t. l'lllll■ry Procr■m ._., CU1apo.1dtna!, rtpOitS, sllldies and athw rac:anlsdaat doaamentthe 

io.maneat RfllnltaWNRCwhenS ...... CONTAINERIZATION RECORDS 
Hlablllflmenr,, davelopmlnl, md' ■a:omplllhnt■nl ol naval JosilDCII pollcln, plans, and Pflllnml for 

Jllll!Wokl, TAnsf■rtoNARAwhen 20 - Nl•NU-86-4/ 4680/1 
lh■ lhlpmanldcatJD In se■flfl cont■ 1111rs. airldtconl■Jnen,, MSCVANS. and MILVANS. 1hese recDflh; 

i"=""- -· ue ma!nwnad anly bydla c:rtD, MQMc, and ASN (l•EJ. 

t. 11C11n1 DflnQleCIIOn And survey, Washlftllllll, DC,, Reconls. 
L Pnnwy l'nllnm Corre,pandenc■ FIIII ollhl Presldl!int of die lkNlrd. Th■I parttim oflh■ fDn lhn 
docum■ntl lhl lloanl's cq■nlullonal and funcllan■I hlda.y and Iha davelopmenl ■nd euaillon rl 

IMSPECTIONS. EXAMINATIONS. TESTS AND 
plans. pol1C1n, pramduras,, and-nbal tranlldlan1 ,e,bllnllll to the Baanl'1 pnmaryfuncl.on of Pemwlent.ReuretaWNRCwh■n4 - Nl-NU-16-4/ .,,._ .. 

SURVEYS RECORDS 
p..-.flnrforpenodlc:and ■p■-1 imp■cbOn dlhlpii 111d otheraaft,, 11111ervts1an ■nd- of sub- p■r1ald. Tran.fer ta NARAttwhea 20 ,M,. 4730/2/A 
lloanli,, parllapalian by lhe 9-'d IISlllf m 1111pedlan&, enadlan of directiVes hm blcher llllhanty, ........ 
and 1h11 develapment and illaanceof 1nstrucllans and pramdurn .-lnmrta npections,and relaled 
1ndu ,-ds. lEldude fifes rel;itiq ta the roatia■ adrnlftlstndon of die laanl'-■-1 und1rSSIC -
4730. p1r■papfi Z,) 

t. Prll'Aary l'n!lnm ~ Cane.pwld•a. report1,, lnsuuCllons,, lllld1e■• and adl■rrtcards Iha PenaanenL Rellre lo WNRC whe,i 4 
MAINTENANa AND MATERIAL .... ...... 
MANAGEMENT RECORDS 

dDC11m111I 1M lllablldunelll,, develop1111nl, and acm,nplllhrnent fll navd .n■lntenance and rnnert■ I yursolcLDffertaNARAwh■n 20¥HB -· Nl•NU-8&-4/4790/1 
m■n.,nent pollclel,. plans, ancf prDpVIII, Tllese rKlllfdl- m■lnllln■d by ASN Ct&EJ 111d MClMC, "'· 
L lnclu,trl■I Production and lnd11!1tn1I Pnlp■ftldnau. Pl■nnlna ~ Pnma,y l'nlanlll recmds thll 

GENERAi.CURRENT PIIODUCTION AND docutnent danlapmenl and eslabllstnenlofprod11e1111111 and 1ndustrlal nialilhullm, readiness plau. Pefflllnenl. llelin, lo WNRCwh■n 4 -...... INDUSDUAl. PRtPAREDNESS PLANNING palla■s.Pfflll'IIIIS,pramdian,and ■llienltaltnnaclalland ■a:ompJlsflmenlL ~Ir■ ynnalcL TransfertaNARAwhen20 . .... N1-NU,8G,4/ 480D/l 
IIWIRDS mallllmllld by Office oflhe seaet■ryaftha Nny ISECNAVJ. (Malter pniduc:1111111 Planrmli and r■- ,...dd 

prvar■ mcaAfll•ilrll reialnecl bylheDfflc:ll!oflhesecramydDeflnN(DSDJ I 

SECUllflY ASSISTANa PIIDGRAM RECORDS 
Penn■-t. Retire ta WNltCWMII no •= ...... 

LOCATEDATDDN £1£MENT5 
L POUCY FILES. lteClllnl CGPlllll afl■Cllrllyllllfllilce pallc:y doaltaanlsorlpl■led br DOD and Navy. lon&s anrent, Tianderta NAM whlll ·- NI-NU ..... / 4920/1 

:zo-~-ald 
t----

Penaaneat. Rtllre ta WNRC when S .... , S£CURITY ASSISTANCE PROGRAM RECORDS Z. DIIIEC:TIV£ FltD. Dwllments rtllled lo preparlnJ, mwd1na11111, illllli'I, and lnlefprtlln1d1recllvfl. 
:,e■ n1 old. Tr■nd• lo NARA whlft :ZO 

P,m 
NWU-IM/4920/:l 

lOCATEDATDON ElEMENTS replatary lnstrucllDM,, and C111111parabl1 lnstnlctlclnal m■lffl■I. ........ .... 
40CICI-Z Security Assistance Offlca Stl'at!qy, lnfonnatton relating to the development and execution of their asslped missions PERMANENT: CUtoff at CY. • 

Planning and Palley: and programs. Included are correspondence, .studies, reports, and staflStlcal data Transfer to the National 
used ln"plannlns for supply and training of forel&n national forces. Archives 25 years after cutoff. 



z. RKanls af SAOs under lhe ~ Comnil afth■ DON 
Permanent. ltedre lo WNlC wh■n J 

RECOROS OF SECURIIY' ASSISTANCE OFFICES ■• Pnm■rypniv,iim IO,entionll) Records. Fi!es of the Offlm. r■1;a111111ot11e daftlapr1111rd md 
ya■n old. Transferto NARA ,when 20 """ Nl-NU-15-4/ ...... .... , ltlleCWOlloftharfidpl■dmllllonland,n,arams.lnc:hlded .. Cllllft!POlldencie.studlet.leJIOIQ.and ~-- ....,,, . 

dalilllcal dala used 1n plannln1 far suppl, and tnunlq offorelp nallonal fon:es 
,..., .... 

2 R■c:anls all SAOs Ullder the Eucutlve Cantral of the DON 
Pennanent. Retire lo WNIC wh■n J 

RECORDS OF SECURITY ASSISl'ANCE OfflCES b. Almy'. Nav,, and AlrFon:e sec:aans Gen11nl toneq111ndene9 (Sub)Kt) Flies. ~ ral■tl111 la the 
[Yun aid. Trander lo NARA tllhen ZO """ Nl-NU-IG-I/ ....... 

IWI• admlnlaradan of- campanenll of the llfflce. lndudn lmplemdn1 1nstn11:tlD11S far SAO pn,p11m -....,,,. 
dlfadlVn as well as intem.i oqanlptlan■I r■mnh. 

........ 
RECORDS OF SECURRY A5Sl5rANCE omcES z. lemnl'• af SAOs under the Elcealll¥e Canlnll of Ille DON. 

Pennanent. bdre lo WNRC when J .. ~ Nl-NU ..... / ....... 
ISAO• C. Tralnlna; Flies. Fllell ,el■tqlo the b'alnlllJ functions DI the Army, Nav,, •rad/or Air Farc:ie sectkm. 

,■■rs Did. Tnnder to NARA wh■n 2CI .... """11/C ,_..,_ 
RECORDS OF SECURITY ASSISTANCE OFFICES 2 Records of SA0s und■r th■ E'x■Clltln COntrol ol the DOflll. 

P«manmtt. Retire loWNIICwh■n S ..~ I'll-NU.._./ ....... - ■ Plmninc Flies. 5all nudin,, cnlnules allcmi&r■nc■s, and Cllhupapers relatinl la d■fenN pl;111111q. 
IJunald. Tr.lndertaNARAwhen2D .... '"''"" ,..., .... 

2 ~afSAOsunderdleE!recllllveCanlnllafth■ DON. 
Permanent. Reare co WNRC wh■n 

<90Ulo(Q 
RECORDS OF SECURnY ASSlsrANa OfFICES t. Publ-l111111 IISll■d ti, Opentlanal Flefd tammlNldt. lnduda supened■d, am■nded, and CIM■ ll■d 

rndnded, superseded, ar canc:ellad. 
.. ~ Nl-NU-16-4/ 

IWI• publlcadans. d1ntetnres. m■nllilh, lnllfUCllans, nDllon, and alher pner■I order,- .... ....,,,.,, 
11J lemnl' copy af mulnl; command. 

Transfer ta NAIIA whan 20yean aid. 

...... MWtary Seaffft Command Strateav, lnfannatlon relatln1 to the development, Implementation, Interpretation and PERMANENT: Cutoff at CY • • 
PlaMlna. and Patlcy: overall administration of MIiitary Seal1ft Command poDcfes, procedures, strategy Transfer to the National 

and planning. lndudes, but not Rmlted to, command-level correspondence and An:hlves 25 years after cutoff. 
reports, lnfannatlon regarding congressional llalson and pubRc affairs, and annual 
financial analvs(s and statlstfcal reports. 

L Pnm■ryl'rapam Realnls 
a.c-mander M•~S■aliftCommand(COMSC)SUbject Flles.CDffespaadence,repans,1ndather 

PermanenL Rdlrll IO WNRC-'ten 2 
HA TMNSPOATA110N RECIORDS 

recanls that document the arpnlu11an ollM wrvtca and the avenll dew:lapmeni: and execution fl 
,-said. Tr■ndslONAIIAwhen 2G 

.. ~ Nl-NU.._./ ....... 
plans, pglides, prapams, and pn,ceclurn relallng lo the CIClfflmlnd's IHlln■d mllslan of pronlllll su. ·-· C&'ID/1/A 
:a,anspanatlan far DOD pads and p■nannel, and related Inda: recanls. l(lldl,de lnt■mal aperalln1 ....... 
,-di-red in551C4620,panipaphl., 

LPnmaryl'nlpil111ReCIIIIIIL 
b Offlmlilnd Other 0rpl\lDllanal Uruts afHudquart■n, MSC. SUbfed: Flies That pcKllan a/lth1 nn 
th1tdacunlenlpliln1,pracnms,pnenlproc:edures,th9-■DIIZDfflJllllhm■ntaf1mp■d~I PlffllilMl'II. letlreloWNIICwhen 2 - 1'11-NIJ-l&.4/ ..,._,. SEA TllAl'ISPORTATION RB:011DS rnpansibildles. ■ndlhllp■rfarmancaaf~lllnACIIDIIS,Mlalthesefile11ntnatdupllcatedar !pan aid. Tr.Inda la NARA when 20 .... """"' ■ssen11111, documented III Illes cavered br 5SIC 4620. pani,aph la. Include Pfll8l'8III dacumenlltlllll of ........ 
the lnlmpartallan. a.t apemans. elll'l'ftlllll, __. eantradl'n1 afflc■ &. lndude alsa taqremanill 
Ualsan files olthe lelnlalln and public: aft'illn afflce. 

14. Revenue. UfL and Anai,us Records. 
d, FlnilllCIII and SUIISIK:ill Annual lleparts. lleparh prapen=d far memal dlSVlbuflDII, such ill MSC Permanent. Retire lo FRCwhm 2 re.an - Nl-NU"""4/ 

4620.14dl11 SEA TMNSPOIITATION RECORDS Repart 7700-2 IMluclnmanapmem nuratMls with comments Dll MSC apenll- during the yaar. aid. Tnnsfer to NARA when 2CI ,..,, 
auM ...,,,.,.,. 

Includes chtall1 an valumncl arp mawed on ii RIiiie br Rlllle bnls ... 
(11 R■c:ard copymalnlilned br olfb pr■pann1mmalldahlll repan. 

-

4000-6 Ship and Craft Inspection: Individual Inspection case folders for each vessel or ~ that has underl(Jlle PERMANENT: CUtoff at end of x 
Inspection by the Board. Consist of Inspection reports, commissioning and the calendar year when ship or 
decommissioning data, Instructions to regional and sub-boards,, schedules of craft Is str1cken. Transfer to 
inspections. spedflcatlon and construction data, blueprlnts, preceptS for the National Archives 20 years 
Inspections, related correspondence, and other supporting papers. after cutoff. 

L IDllrd Of lnlpec:tMIII And SUMir, W■ih1nplll, DC, RecmdL 
Permanent. Placa In lll8Cbn fila when 

INSPECTIONS,. EXAWNATIONS,. TESTS ANO 
b. Ship .and Cnft (Caal Filn. lndlvldual lnspecllan ca111 faldan far each -1 oraal'I that hn 

ship 1111' ailf'I: Is sincten. Retire 1nadMI """ Nl-NU-116-4 / ,,,._,. 
SURVEYS REICOROS 

underlOn• IMp■cllDII by the Board CGnsbl: ol inspec:dan R!parls, CllllllfflllilCIIIIIIJ and .S-m1man1111 
fll■s In ilMGII blaclll to WNIIC. ·-· 030/1/B 

data,, inswctllll'IS 10 "'8IDftll ■nd suMINrds, Kheclulcs ol awpecdons. speoflcallan and GC111SWc:11Dn 
irransf■rta NARA when 20years aid. 

' 
d1..._ bluepnnts, precepll farhpec:bans,, rellled mrnspandence. and ather suppanlng papers. 



4000-7 Logistics and Acquisitions PubllcaUons that contaln description and instructions for Installation, operation, PERMANENT: Cutoff at CY. • 
Publ"atlons: maintenance. and overhaul of major Items of equipment and shipboard systems. Transfer to the National 

Archives 20 years after cutoff. 

L Primary f'nllram Remnlt. eu.,aw.cl•ICIII, repons. and Dtherrecanlsaf s,stems command 
Pennanant RetlretoWNRCwhen4 ...... TEOtNlc:AL MANUAL PROGRAM 

headciurters ■nd Olherdep,1nmenhl olflCel hnlnl over.an pubbcnkln prasram rasponsibllllles, and 
pan old. Transfer to NARA when 2G 

.. ~ 
NWIIHH/41&0/1 

that doaimem: the lhvalapmem. enabbshment, and UKl&llan of owenll plans, pol1dfl. ■nd "'"' p,aced111ff afthetec:hnlcal manual •-m ........ 
4. EqulJimanr/Syslenl TechnlCII ManlAlll 111' Manufactum'l lnrtrvclton BoakL Publlcatlonslhai Cllllbln 

l'erllllnent. Rll:lre lo WNRC when 
dncrlpdon .,.d lnstrucllons for lnstallllfon, IIPlfdlOn,. malntenance.1nd overhaul of lUJor amsd 

obslllete or na lonpr !leeded far - Nl-NU-16-4 / ....... TECflNICAL MANUAL PROGRAM equipment and shfpbalrd syfflims. 
lmrence TtansfartoNARAwhen20 ..... .,,.,., . 

I, lleconl mpy held by NAVSWYSCOM Central Technlcal Manual Mllnllpl!WIII Aaivhy, N1¥al 5h11 ...... 
Mllllle- En11n-stat1an. Pon: Huenem-.CA. 

4000-B Construction. Alteratio~ Overhaul, lnfonnattoo reprd1111 design and construction of new dass-type ships from PERMANENT; Cutoff at CY. • 
Repair, and Maintenance-Ships concept fonnulation through deDvery to fleet. Information Includes conceptual Transfer to the National 
Case Ries (C-Type), studies, preDmlnary design, support plan, logistics objectives, performance Archives 30 years after cutoff. 

parameters, areas of risk altematives, Seaetary of Defense (SECDEFI approvals, 
estimates of costs, life cycle costs, potential benefits, flscal guidance, and review 

L Con!lbucban,Altenbon, D¥erlwif,, Repair, Salvqe. Mn11en1ra. or conltnlCdon of Naval Faahua. 
EQulpment,Alra'lft,andYesselL(ElldudeSh:ita 5tadDn CClllltnlcticln a-dlcavered 1nSSIC 11.0U.) 
c. SlupScne Flin. Ries forsubrnannR,. ,___bal.lnt subme111bles1nd supparl ships. bolts and 
c:nft,, amen. ampMblous and 11,1111llaras, battleshlps. dnkgpn. mmen. ■1111..- craft. 

GENERAL MAINlEICANCE, CONSTRUcnGN 
Ill DDcum■ntallon ofd■qn and CIIIIStnldlCIII of new ships f!an cmic:ept fornlUIIUan thmulhdeDverv Pemllnant. Rfllreta WNRCwhen 4 - N1-NU-86-4/ 

c100.J.c:C1Jlal1 AND CONVERSION 11ECORDS 
to fteet. Daasmentalion lad11d■1 ~I llllldan,, PrelimllllrV'desr&n. suppon plan. logldlcs ive-old TnnsferlONAM.whenJD ..... 4700/J/C/l/A/1 
abj■cllves,. perfannance panm-■n, areas of nsk all■rnmvn,, secma,yd o.f■m■ ISECDEFJ --~ 1ppnivafs,. Hllllllhll of casts,. life qd■ca11S, polenllal b■n■flts,. flscal rruldani:e. aad r■v1-mnflnnln1 ..... 
(al Office cdlh■ Propam Marlq■ r 

L Clila-Typ■ Ship, 

L CDnstrualon,Nt■ndan. 0verhllll. a.pair, Jalvaae. Malnt■nance, • consauctiGn d Nnal Fadlltles. 
Equipment, A1n:ra1'1,, and Vns■ls. ~ Shan 5mloa COllllnlcbon bmnls COfered In SSIC 11DU.I 

GENEltAL MAINTENANCE, CONSTRUCTION 
c. Ships case Flln. Fies f• submmMS,. nllQ-Glfflbatant submersibles •nd mpport sblps, bom and Penun■nL R■tH11 toWNllCwh■n4 .. ~ N1-N1J.416-4/ 

470D.1c:(JllaJ 
AND CONVEAS10N RECORDS 

c:nft,, carrien. amphl!II- and aumh■nn,, battlestilps. ~ auisen. and SIIMCII aaft y■arsold. Trand■rtaNARAwhenJII .... _,. 
IJI Recnnl1 ~ent1111 th■ -'iaul', madaraaticm,, repf,lr, actn!adon,.deacavat1011.111■rntenance, -·· and lopdc:s support of n■nl slups mainained by the afllce of the NAV$EASYSCOM l1111Slfcs manqer. 
1■1 anHYPe ship. 

....... Loans and Gifts to or by Navy Information that pertains to loans or gifts to or by Navy actMtles authonzed by PERMANENT: CUtoff at CY • • 
Activities: the Secretary of the Navy ISECNAVI under 10 u.s.c. 7221 and 7546. lndudes, but Transfer to the National 

not Rmlted to the acceptance and care for such Blfts of silver and other artldes as, Archives ZD years after cutoff. 
in accordance With aistom, are made to vessels of the Navy, and retum (lendlna: 
or giving) of these gifts to the original donors. For records pertaining to the loan 
or sift of items to Navy and Marine Corps archives and museums. please use 
schedule Item 5000-5, •i-ristortcal M_atters" or 5000-94, •Navy and Manne Corps 

History~ Donations and Loans.• 

LI.Dani or Transfer ~ These r■cank pertain lo loans or pftl lo• by Navy KllvlP■I aulharbed 
PenunenL lt■tlr■ to nearest FRC when ..... LOANS OR 111ANSffRS TO OR BY THE NAVAL by the 5ec:r■t■ry of the Navy (SECNAVI undlr 10 u.s c 7221 and 7546. Ftl■s speallcallrpen■ln 11D 
Z,■anold. Tran1f■r to NARA .tian :za ··~ Nl-JIU-l&-4/4DDJ/1 

ESTABUSMMENT RECORDS -ptanm and care far such pt, of silver and citlulr artidn 11. In acmnlance w11h an10ffl, ate made to -· vess■ ls oflh■ Nav,, and l'lllllffl llendllll • ahlnll Dltbne 11fl1101h11 arfllnal donors. 
...... 

4000-1D Equipment and Allowanm Tables Tables of Equipment and Tables of Allowance PERMANENT: Cutoff at CY, • 
(pennanent), Transfer to the National 

Archives ZD years after cutoff. 
-



hnnanent.llllllNtoWNRC5yuirs 
EQUIPPING AND AUDWANCE DOCUMENT'S 1 MasterCOpasafTables ol Qiu1pment and 'hbln ol Allowances. a1ter1AUanceaf-tabJ.saf '"= NWl,U-116-4 / .....,. 
!MARINE CORPS ONL'fl RECORDS • fleet Manne form Aclnntles. allawaam and equipment. Tnmsfer 10 -40IS/1/A 

NARA .ii.n 20 yon aid. 

....... Offldal Personnel F"tles • Non- Offldal Personnel Flies of Employees of Activities Operated with Non TEMPORARY: Destroy 75 years x [#) DupDcatlve with 

appropriated Funds: Appropriated Funds. after birth date of employee persannel series In ch. 12. 
(60 years after the date of the Recommend combine with 
eart1est document In the file If series In ch, 12 ar add this 
the date of birth eannat be series to ch.12. and 
ascertained} or 5 years ~ remave from ch. 4 

' 
,. th!: latesl,;pparatlon.. 

whichever IS later. 

nan.r.r10N111ond PanannelReconfs 
Cfinlel' INPRC). O\od11n Penonnal 
hmnh lCPRJ. St Louil, Ma, 1 yur 
afler Hpll'allon. NPRC wm deanrf 75 ...... P£RSONAL5ERVICES RECORDS 

J. Offlaal Penonnel Flln ol lmploJees ol Adlvldes Openllld wllh Nan Apprvprbl9d Funds Lea yan after blnh dlle ol employN 16D 
75 NC1-33NO-l / 1 cnpl..,_ of lhe NIVY llaala Sydan muwd under SSIC 40&&. parqraph 2L years after lhe da!:1 aflhl e■ rtint: 

dllCllffltlll 1n lhata■ iflhe dale afb1nh 
camat bl ascer111IWIIJ ar s ,ears after 
Iha latesl uparadoa, 'lllhlch■vw IS 

""'· 
2. Personnel flllll. cam:spondenm, 1fD11P lnsuranC9 fDnns,. and other .-dll nldan110 elldl1n1■ Ransfar 10 NPRC (CPR). St. lDuls,. MG, -- 30dlys■flllrsepamlon.NPRCwill 

a. Emplayff Gfflc:lal Penonnel FDe. F•• 1ndudllls such_.• lennlnatlon llllervu=ws. peramel dnt1Vf75,...aftilrblrlh dalllaf _,. EXCHANGES RECORDS 
lnformallon quntiaMalres. parsannal acdon requntl for p&\'fflent-dealh ben■fll,, dnlpadon ol emplaynj&Oye-afl9rlhldlleol 

1 NC1-J3NO-J/ 1 
beneficiary-death. empla,ee luve, nlltlm af dalms. anend1111 phytldlll'I mlemenl. mum 10 work Ille e■rllnl documenr. In Iha flla lflhe 
nDDces. dnicnlliOII of ban■flaary far unpaid _,.Pensatlon. per,mvwl requillllons. poup haspdal dalllafblnbcanna1Hasce1111nedlDt 
1nsunnc:e, paup auaraphe ■nd _,.prehensiwe medical expense banefll. and 1pplic:allon far s,..rs alter lhe latest: ..,anuon. 
parlldpallq In Navy &dlanp 5eMCl9 command INEXCOM) nitaremelll plan. lllhlchever II r.w. 

IIOOll-12 Repairs tr lbidea Powered Information relating to overHaul repair wort on nuclear-powered vessels. Includes TEMPORARY: cutaff at CY. • -· weld'IR&, shleldin&, piping, SUBSAFE program repairs, mechanical Joints. prapulslon Destmywhen 75yean atd, 
plant tests, propul51an plant certlficatlan Inspection, repair persannel 
qual1flcat1ons, averhaul report, and radlalagscal records required by NAVSEA 

5. Overhaul Rep111r Worll on Nudur '-end YnselL Rellra 10 11111951 FRC 1 ye• after 
471051 GVERHAUI/REWORK RECORDS I weldllll ~I Weld 11111 nan-clnuucdnlnl racanls,tllhlchprcinlaab)adml qualll\ll'lldanc:aOf compllllon of availabdity DnlJOV 75 Nl-NU,.5-1/2 

lhe lnlepftyof lhe n■aor, plant piplna and aructurel-klin1 worlc. when 75 ,ears old. 

5.0verhaulRepa1rWorlcanNude■rl'aweredvessets. lellre to n•rnt FIC 1 yur lfler 
47111.5b OVERHAUI/REWORIC RfCOROS b. Shield .. Records. Remnls. which pnivlde ob,eaiwe quality rnd■ nca oflhe lnr.earftr ofdil■ld!n1 campletlon af ■vadab1D1Y. GeltnlJ 75 N1-fll.MS-1/ 2 

laslllll1fans and onglnds af,campleled shield survevs when 75 years old. 

S OftrbmjllepalrwartanNudurl'aweredVea:cls. lllllnr 10 nea,est. FRC l year after 

4710.5< OVEJtHAUI/REWORIC RECORDS c. lfill I P1pq 5ydenl MalerlllL lhrmnh of obJec&IH qualdY evidence, lnc:ludq m1111rtal ceruficabon campl■IIOII of Mllkblbly. 0ntrDJ 75 Nl-NU-95-1 / 2 
and reoalpl lnspactlon. of proper mlllnill 1nstalled ,n ""911 plpln1 .,mm appl1c■uons. lllhen 75 ,airs old. 

S Overhaul ll■Jiair wort 1111 Nudaar Powered Vcaels 
llebn IO nearest FlC l year alter ....... OVEIUIAUI/REWOIIIC RECORDS 

d, Submarine Saf■ly (SUBSAff) Plllll'■m Remrdl. SubmiiMI mllerlal certlflcallan -.Is. which 
CG111plallon of ava1lablllty Ontn,f' 75 N1-NU.gs.1/2 

prwlde ob11=t11ve q1,111ll1Yrndence oflh■ lllnblllel cer11fled In R■ICIOr Planl WldAcmmpllltirnenl 
111-75 years old. 

Repons -·,SAFE .. ronn11111111 

5 Overhaul R■pairwart on Nuclear ,-,..d Yflsels. 
le019 la ncare■ FIIC 1 year after ...... OVERHAUI/REWORIC RECORDS 

e. Mechanal and lrued Joonl ReCDrdL Mechanical JCM1 recanls for any mechenal )Dilll 1111 Level I 
COrDpletlon of nadabiii1Y. Deslray 75 Nl-NU-95-l/2 

system ar lftel Ill sysl8m. which is lnllcmnlble dunn1 rnc:tor operallOn,: and any ruclar planr. bread 
when 75 years aid liobil racan:I far jOHIIS that: .. 1naoc:essible durtn1 relCIOI' opentDnL 

5. overhaul R■pair WOrk on Nudur Powlnlll Ynsels 
Relh 10 nun,st FRC lye• after .,...., lovERHAut/REWOIIIC. RECORDS Cllfflpl■IIOn af ■v111labillly. Demay 75 Nl-NU-95-1/2 Pn,pulSIOII Planl rea. l'nlclldurn Rlcanls af Cllllapleled Propulsion Pini TIIIU. 
when 75 Yi=&n old, 



s ONrhaul Rep.Ill' Work on Nucte.r Pow«ed v-1s 
Ratire to netreSt FRC 1 ,or aftet ....... OV8UWII/REWORIC RECOADS 

I Arrival. Pm:esc.a!ld Pl■nt Cflrtlf"ICltlon lnspect11111, Records USCICl■ted With ship amnl In I sh1ppnl 
cam,1abon of -llllbtkly. Destroy " Nl-NU-90-1/ 1 

or reii-1rfdty, pretest ■nd plantcertlflcatfon iQspel;IIDM ■nd not awe,ed 1n p■rqnphs ■ thraugh f 
lllhlln 50 pan old. ...... 

5 overti■ ul RllpalrWorlF. an Nuclear P-red vns■h ....,,etaneuelt FRC lye■r ■ftar 
47105b OVERHAUi/REWORK RECORDS h Qll■llfk:atlon& Rllall'ds. Recnn:11 of current qoallflcaaan1 af p■-.nel l'eq\lired ta ,-farm naval campletlan af nailabdily. oenro, " Nl-NU-90-1/1 .....,,_ when so ve■n Did, 

S. Onrhaul ltep■ lr wart an Nuclear Powind Veaels. 
Rdlre lO ne■lftt FRC I yes after 

4710.SI OVERHAUI/REWORIC RECORDS 
L lnst■ll ■llan, OW:rh■ ul. ltep■lr, ■nd Sllpporl ltecanl1. lteCOA11 sapportlng th• lnlt■ DIIUIII, overhaul,, 

c:omplellan of avalb.bDity, Deltnly ,s Nl-NU-911•1/l 
RPIII', and suppon: ofsy1t11rn1, camponents,, or eqwprnut nDt lnduded In par■IP'lphs a lhnlu&h 1 

whenSO,eaNDld • ...... 
S.Onrhaul1tep111rWDnonNudea',-edVllaels 

Rctile IO Rlllfft't FRC 1 year ■fter .,,.., OVERHAUi/REWORK RECORDS 
overhaul Report. ov.ti■ul repart IS required br NAVSEA09ft.OJ7.•ZODO ■nd NAVSEA 09U-G4:MIOOO 

campletlon of-llllb1~ty. Deltnl¥ " Nl-NU-SS·l/2 
when 75 --old. 

5 Dverhlul Repairwortr: on Nud■■r P!Nlered YeDels. 
Retire ta narest FRC ■flllr 1 ,...ror I ..,,,.,. OVERHAUl/RiWORIC IIECOR05 le. R■dllllogJc■I Recanil Rldlolaalcalrecardlraqund byNAVSEA3d-0218andNAVSEA3&0153. 
wear afterC111111pllllon of _,i.111111y, n 75 NHIU-95-1/J 
■ppllcable. Cle5lnlywhen 75,an old. 

4000-13 OVllrhaul/Afteratlon of DON lnformatlan relatin& to the major alteration of Individual vessels or craft. TEMPORARV:CUtoffatCY. • ,. ~·· Retire to na..a RIC 1 vur ■fter 
.,,. 2 ALTERATIONS ANO IMPROVEMENn RECORDS 2. Pfall=ct (CISel Flln. Flies rnlln& ta IM~ ■Iteration oflndlwlual veuell or cr■ft campletlon of 11nd1btl11Y. Deltn,y " N1-NU-9D-1/.ll 

i..... .. so yean old. 

4000-14 Transpottatlan and cab"bratlan lnfonnatlon relatlng to the development and Implementation of plans, poDcles. TEMPORARY: CUtaff at CY. • 
Pallq, and procedures for the security and transportation of naval material (hazardous Destroy ZOyears after mtoff. 

and non-hazardousl, shipment of military and dvlllan household goods. mad, 

terminal transportation and procedures for the transportation of naval material 

and the shipment of mlntary and clvlllan household goods, terminal transportation 

operations (land, sea, and airl, and the Navy caDbratlon program. 

1. General COrnSpaldence Fila. "-lk rel■tlna IOthe development aad lmplemenllbon of p1■111, 
pollml,. and procadurn for the seanlty •dtramparUtlon af n■v■I mlledal jhu■rdou, ■nd non-

GENERAL TRAVELANO TRAN5PORTA110N 
h■anlCIIII). llhJJment of nulllilry and avd"11n h-hald pods. mall, end forbHTIIIIIIII transport■ban and 

Retire 10 WNRC when 4 ye1n aid N1-NU-e&-4/ ...... 
RECORDS 

pnadurn flll'the ll'II\SpCIIUtfon of IIH'illl nu.led■! and th• lfflPlll•nt af ndhury ■nd awillan hou•hald 
Dntrarwhesi ZOyunald 

,. _.,. 
' pad-. and fortermlnal1ralllp0rlldon aper■llons (land, sea, and a1rl (&dude pnm■ ry pn1p11111 

I -.anda10e filed unds SS&C4000, p■raan,b 11 ' a. Navy, 

L General Carn=spondenc:e flln.11-.11 fflllllllta the dn■loprnent and llapl1rn1nbllon of pllns, 
palldes, Uld pn,c■dures for the HCUnty md transporauon ofnn■l 1111ter1■1 (haurdous ■nd nan-

GENERAL TRAVEi.ANO TRANSPORTA110N 
h■urdmlll, shipment of rn11&wy ■nd avl~an houMhDld pods, 111111. and f• l«mlnal lnnsport■llan and 

11et1re to WNIIC when S ye1n aid N1-NU46-4/ ...... pn,cedures for the rranspon■tlon afnav■I materl■I and die shlprn■nt of mlDwy ■nd cmllan household 30 

'""""' pods, and forlerm111al lrallspon■llan opantlonl (land. sea. ■nd •lrl- lExdude pnrnary pn11ra11 O.SUO,when 20yaan old _.,. 
Clll"1llplffldeam filed unar 551C4000, p■r ■ar■flh 11 
b. MARCOIIPS. 

GENERAL TRAVB.AND TRANSPORTATION 
2. Gen11r■I c:«rnpondenar Flies and Other llecDfds oflhe Bureau of Nn■I Pmoanel (BUPERSI 

~ 10 WNRC when 4 ye11n aid ...,, RKank .._ent1n1,apansilllltbas for the devl!lapment and irllplement■tlon d palial!I and .. N1-NU-IH / 4600/2 ....... 
pnx:aduresforth■ tnnsport■ll'an of iiillbrypanonnel o.strovwhen.llayaillnokl. 

-
1. Gener.a Cmrespandenc:e. G■nanl CllffeSPlllldence Illes of HQMC■nd odlar MARCORPS field 
■c:1h11Un ■ndoflkellhatdocumentthe ■-altlon,1nd .:ia...plllhrnemdplan1,pallcln.pN11r1111S, ...... MARINE CORPS CAUBIA110N PROGRAM and p..-dutes pert■lnlq totha development and tHd111e11 of lM MARCORPS calibndon praparn. Re111•10WNRCwhenSyonold. ,. N1•NU-IIM/413J/I 

""'"' Thne files Cllllilll of mnesponda-, repons, pl1T11,, stud'", standards d■D, and Dthar tcmrds onuov when 20 yun old. 
rn■n!allll!d 11 It. hudllu■rtan• centr■l Ries or In aflldllly authannd decemnllled offices. lExdude 
prlni■ ry pn1p1111 -spand■a llled undar SSIC 4000, Pll'lll'IPh l■.) 

L Ganaral con.spondenat. Flies af sydllm1cmnlllllld1 and offlcH lha1 doalmem. the -■cution, 111d 
!-plnhmenl af pallan,. pRlll'lfflSo and pramdm■s per1■ inl1111 ta th■ dnelo,ment and rud111 .. of Rein ta WNRC lllh■n 4 yean old. .,, .. NAVY CALIBRATION PROGRAM RBX>IIDS l:e N■vrc■ldrntion pnisnm. Th■H flies 01111S11t af ~pondence. ,eparts. plans,, 11udie1, -■ndml, DesbaV whan 20 ye.an aid. I" 

NHU-IIM/4134/1 
dalll, ■nd otharreconls. They- rn■1nhlned lllhe hcladquarlen" central files or 1n afflaally ■11hon!■d I 

I ~lrlbzed dfacn. (Elldude pr1m1ry pni;r■r11 corre,pondBncll fll■d underSSIC 4000, p■r.1paph l■.I I 

http:flln.11-.11


..... 15 lnspeclfon Reparts and American Bureau of Shipping and U.S. Coast Guard Inspection Reports and TEMPORARY: CUtoffat CY. • 
Cettiflcatlans- MIiitary SeaDft Certiflcatlons and Coples af Related Documents Destroy ZO years attar cutoff. 

lLMalnlananceAnd lllep9lrllacmds 
llelfttoFIIC:wt.. Z,unolcl Dnlnlr 30 

Nl-NU.._./ _, .. 
SEA TMNSPORTATION RECORDS d.Alllerlain kUU ofShpplna; •nd u.s Coa11 Guard Inspection Rlporll and cenl!lc:alloM and ea,111 

af Related Dacum1nt1 
when ZOyears Gld. ..,.,.1/TJ 

..... 16 En1lneerlng - Mdltary Seallft Information relatlna; to the repair or alteration of M1Dtary Sealift Command ships. TEMPORARY: CUtaff at:CY • • 
cammand: lndudes, but not Dmlted to, vessel case flies. repair plannlns and progress control, Destroy JD years after cutaff. 

and American Bureau of Shipping approvals of techntcal machinery and structural . , . 

-121 SEA fRANSPOATATION RECORDS 
U. ~llealnl'L RedretD WNllC when 3yan aid. ,. Nl-NU-a&-4/ 
.AmerlcaltllureallafstlipplnaApprwalsoll'edilllCIIMlchuleryandStlllcl:uralPlan1farShlps. DntruywhenZOyeuwald. -U/F 
20. MSC Effllnesl• Olllce llecDnls. "-lkmmliliHd far hanlalmalntenanm and ,epalr plii11111111 
aadfirprapesscmtrd purpma. (See pertfllent djad maneradafor offldtl mntract and ords 
Ule,,,lnspaclnnflles,etl:.) 

RednllOWNRCwhen4yeanald. Nt-NU-11-4/ _ ... 
SEA TIIANSPORTATION RECORDS L MSCYessel (Sfilp) en. Files. Qnnplllldtncll and reined ,--peJllllnJnllO MSCshlp, und ...... .. 

~or ahentlon. lndvde such recanls u mplel af 1hara11e1111e1111eas. bid-. n.ld anlen. repair 
hdn,fwhen Jayunald. -· specffatlDIII, prapns and lnsp9dlon reporll,, d.,..,an npart:I. Ind alher llmllu repgrtl. papen,. 

and Nlated~nce. 
a.MSCEnpleerl1110fflct._.,._..IIUllnlalnldfslnterMlm11ritenanceandrepalrplannl111 ........ ~ TIWISl'Old'ATION RECORDS 
nl far pnipnscamn,I purpauL (SN penlnenl: IWfKI mattarsenes for offlc:ial Clllltnct 8Dd order 

Dntrarwhan 25yeanokl • ,. N:L-NIM&-4/ 
fle1,iasp9ctblf11N.eu.) -d. Decommial'on .... er-lalles. 

...... , QHmucllan, Almmlan, -~ Information regarding design and C:Onstruction of rion-dass-type ships from TEMPORARYi Cutoff at FY .. • 
Repair. and Maintenance-Ships concept farmufatlon through delivery to fleet. Information Includes conceptual Destroy 311 ynn after aataff. 
case Flies (non4ass-Typa): studies, preDmJnary deslp, support plan, losfstlcs ob)ectlves, perfonnance 

parameters, ■reas of risk alternatives, Secretary of Defense (SECDEFJ approvats, 
estimates of costs, nre: cycle costs, potential benefits, flscal pldance, and review 

Lc-tnacluln.Aharatlon.ovedlluL~.Sllwap.Mllrnmlnc:e.Gl'O:indfllcllaaofNavalhcd&t191,, 
EqulprMIII. Nfa'lft. ind V-IL IEldude Shore Sta1aD11 Construcdon ReClllffl ec..r-1 In SSIC l1DU.J 
c:. Slups Cl• flies. Ala for submmnn. nll!HDftlbaual subm91"111bln Ind sappon lhPI, bom and 
cnl'l. canlen. 1mphbiDU1 and lllldhlrlH, balllallups, clenrDvers, """"" and 11MC11 craft. 

GENEW. MAINTOIANa, CONSTRUCIION 
(I) Doculunlltfm of dn1n ;md mnstruc:UCln of-shqts frlnll miceptformul&ban dil'Ollp delbtecy 

btn IDWNIC when 4 yun drL 
4100.1c(1Ha)Z 10lleat.~JIICludn-ptalllstucbes,prelan111;uyd1Kip,.supponplari.lapba .. NCl-Nu-M-6/1 

AND CONVERSION IECOROS 
ab)ec:ava.,-forsnaraparameten, ■rusofnd:&ltemltlffS,,Secnt■syaf~ISECOEFI 

DestrclJ.tienJClyundrl. 

•PPfDVIII. esdmates ofa.11. at'1 qde msts. patent11I bcnellls, llscal lllid9nce. ■nd nwlewmnflnnlna 

"""· (a)Olllceoflfial'fllpam M11111pr. 
J.Allo&henhlps. 

L cansauaron.Altaaban.Overtaaul, Repa1r, Slhap. M&antenance, •Constn&dlon af Naval Facllitln,, 
f,qlllpmnt. Alrcnft. 111d Yenll'L (exclude Shore Sl■UGa CoamudlOII Remnls c-red In 5StC llDU.I 

GENBW. MAINlBIANCf,,CONSlRUCIION 
c SblpsCl•RIH Rl■sforlllbmannm,.11D11-baWn:llllllllanlbl11 ■ndsuppor1sblps.~■nd 

llelirelD WNRCwh■n 4yean Did. 
.,.._1'(J)(bl 

AND CONVERSION llECORDS 
--.canten. ■rnphdNausand ■1111Dmes.blltllfthrpl.destra¥en,aulsell, ■nd-■nnc:acnl'I. Dellnlf'wtlen 30ye■n Did. 

.. NCl-NU-84-6/ 4 
(JJ .... documentr111th■ c,ndr&Ul,l'IICldlnuz■tlo19J11111, ■clNatlon,,ducdmlan,1Mllltaalnc:e, 

111d llptla, 111ppor1 of naval shrps-1nt■ur■d bylfia afflc■ afthe NAVSEASTSCOM l1111stlca lll■lllpr, 
(b)Allothertblpa. 

http:DestrclJ.W.en
http:4100.1c(1X.JZ
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GENERALMAIN'llNANCf. CONSTRUCIION 
ANO CONYEISION RECORDS 

Nudear-Powered Vessel Refuetlng: 

OVEIIHAUL/IEWORX RECORDS 

SEA TRANSPORTATION RECORDS 

PRIORITIES ANOAIJ.OCATION RECORDS 

- + -

MIUJAR'f' URGENCIES SYStEM RECORD5 

- . 
MESSES ANO CAFErElUAS RECORDS 

1. COnltrvc:bon. Altemlon. Onrhauf, Replll', Salnp. Millnlenarlce. arCOnstruCIIDn of Nawal Faalnle1, 
~ Alrcnft,. and YesselL (&dude Shore SCatulD CclmtnlClion Rec:onh c:w..d In SSIC 1mu.1 
c. Ships Qse Flies. Flln fDrsubrnannn,. ncin.-nbatam:sub11111n1bln and support ships. bNts ■nd 
cnft. carriers, amphbiom and aUldllanes. badlnh!PL destroren,.cndsan. and 1aMC11 aaft 
l•I lllemnl5 dDCUlllellllll& the maintenance, repair, mnstructloa ofilldMdual veuelL Canml af ca,ies 
of repair, lltem-. ■nd Olher req1181b, caple1 of bids ■nd .,.ctflcatlms, lnspeCllon ■nd clep■ rture 
~ matarlal lnYentottn. and Olher sl111llar reporu ■nd papen. nlaled carNlpDlldeftc: al naval 
shipyards. f■olllles, and other ■Clnnlln 0IIIICllffl9II wllh th■ upkeep, 111alnlenance. repair, all■tallon,, 
■nd rudlnes11 ofve11all ■nd other cnft. 
(■) SUIIIIIIIIY of remrds nlatlna IO mljor .iten.lfans. 

Shipyard-prepared manuals, procedures, and test documents with vertfkatlon 
signature statements recording data and verifying proper performance of 
designated actions for refueling work. Include records relating to the foUowing 
actMt1es: personnel and equipment safety; prevention of accidental crltlcally; 
control of radiation exposure: assurance of proper operaUon of circuits or 
equipment which provides reactor protection, containment, plant lnteanly, or an 
engineered saft!guard; verification that a condition specified In a step by step 
procedure as prerequisite to further testing or work has been satlsfactonly 

achieved; and Improper conduct of testing or work such that the worth of the 
test1ns or work is compromised. 

4.. Rlfu■llqol Nacie. Pawared vessels lecDnls Shlppnli,rep__. manuals, pn,cedures, ■nd test 
documenls wllhverlflc"1lon 11'..-.,e Slalenlenl5 ..-dqdala ancl venfrinl prapet'ptlfonn■ncil of 
desip■ted ■ell- fornfuelln1 _._ lndllde reconb ..Z-.1 IOlhe roa-111 ■dhnbn; pmamel and 
aqulpmeffl safely; prennllon rJI ac:odenbl albcall,r,Clmllnll afnidlall1111 ■1poan; UllnllC9 of proper 
ap11'11t1Dn ol ctradls or equlpllllffl which prgindnruCICII' pl'lllllCllon, contmrun■nt, planl inleptty, ar 
an enalneered llfepanl; venflcatlon lhal a mndlllon specllt&d In a nep by step pnaduNI u 
pmaqllllh■ lofurthe'rlflllnl•-'hllbii■nsalfdaaarlly ■ch19"11,1ndlrnpn,permnductoft9dlnl 
or wlln such 11W lhe wwth afthfl leSlkll ar _.. II mrnpraaised. 

T lnformatiOri l'elating to die· overs1ght of the executian of plans, poUdes, ptogflms, -Trlger(s) 
'and procedures relating to the commands assigned mission. Includes MIiitary i 
SeaDft Command subject files; corrspondence and reports of the DoD Defense 
Materials System, Defense Priorities System Proaram; correspondence and 
reports of the Military Urgencies System; and reports from the Manne Corps Food' 
Management lnfonnation System (MCFMIS}. 

- , 
1 PmlMYl'falralll "-di. 
C. Miblary 5eal1ft Cllmln■nd Area ■nd Sllbarel Camrnands SUbjeCI files. CG1T91JNN1dence, repons. ■nd 
Cllher _. Iha! document the uKUbon of plans, pol~ pn,parns,. and pn,cedurel rel■bnl IO lhe I 
,cammands -'aned mllSICln. (bdude lnlllm■I Operations leccrds 11nd• HIC 4620, paragraph 3.1 

,L Gen■r.d Corftsponclenm FIiis Carrespondence,RpCll'II,, and odler recanl's ol Klmllel percunq IO 
•ope,abons allha DOD Defense Mabnals 5yltelll ■nd o.fen• Pnonbes System Plapam funcllons. 

L~■nc1oih...Remrdsrena1n111110T~OpemionalP1-.,lesearthand 
Denlop111911t, Acqulllllon, and Sl■ffS111dies al MIiitary Urpndn Swltem. 

_,~orSllm111.!!l... Remnls Refledlnl_Docume~ofDiffef!"I _Svft!mL + 
4. Mann■ carps Food Manqement lnfona■t&on Syslelll (MCFMISI This alKlnlnlc: sys&elll 1&11ndard11N 
,nil 1111am11H pnison mea h■II pnxe~ forniqulslllonl'lt, aortns. prep■ n.., urv1.., and 
ICCIIIUllllna; far 111bsl1ten011 suppliet. 

I 
Tl'ansferlO nurnt fRC when 4yean ,. NCI-NU-fS-4/1 
old. Destn,ywhen JOyaan Did. 

TIMPORAAY:CutaffatCY. • 
Destroy 30 years after mtaff. 

RetfNIOlhenearestFRC 1,earafter 

lhe c:omp!ellon al the Nfuellna 
nailabillly. DnUuy upan c:omplallon .. N1-NU-'5-1/ 1 
rrlthe q11t rafuell111 nail■bll11Y« 
when 3Dyell"I old. whldiever 11 -·· 

-----
TEMPORARY:CutoffatCY. • 

:Destroy 10 yean after cutoff. 

RlbnllOMatnlfRCtllhenJp■n:old. '
10 

N1-NU--◄/ 
oestroywhen 10yanald. 

1
4620/1/C 

L 
I 

:DllllnllJwhenm,easold 110 ,Nl-NU-116-4/4830/1 

- - I- - -

Re11n110 FIIC wt.an 4 years old. 0es1ruy
1 
lO 

whenm,earsokl. i 
C2me l11H annually ■I end oflllcal 

Nl-tlU--◄/ 
:4857/1/A 

f$J CDmmon..,.,. i 
chaptllrs. Need a common I 
description for each. • 

•ye#, delllDltwhen myell'I old «■nd 1m 1N1-NU-07·14-1 

1ofmnent~ct-~-~lsla~r~--------



-4 Mln;;,;Qiqis Food.;~ ~don synem (MaMIS,. 1hh.~-icsyslem anc1ird~-, --- -- - - -
me! 1UIOllldel pn.-mess hall pramduras for requq,DOnllll, sto,fn&. prepann-. sennn&, ind 

!acananlln8 forsubllmnw supplies. 
I 
'405t4altl lMESSE5 AND CAFETEUA.5 RECORDS 

I 
11. M(J'MIS is an elec:tronlc system lhat aUows the Minne corps IO manrtor and llllinlllin HHdCOlln1S, 
1Muter m■nus,. FDrecu11na; bq111R1:11111n1S, lnvea1GSY a,nlrals,. Proce15111a Requirements and Meal 
' Pradixtlon • the v1n11111 men halls. 

Ill M1n Fed Per oar lepc,rtS IMANDAT FED) acmunt larthe number of penonnel fed per pY I 

Desffllllwhen J.Op.s old or end af 
1;11rrmt contrac:c: whldtnar 15 later. 

lO 

tru1nta1nedbyCMCl&L(MedlaNIUtl'II) ___________ • ___ ------+--- _ -4-

440IL11(2) 
I 

I 
GENERAL SUPPLY/MATERIAL RECOIIDS 

I 

11. MannaCDrpsLGptla,MDdemlndonl'ropam I 
1.1.o&1sdcl; Modffllllltlon Monthly Adlv11Y Repom. lttlpmtl aeated to ■ppnN HQMC:. 'IS'/1111 afthe 
,aalvldes dthe fllld lMT and dlell' lateractlan whh 111pportad Fleet: Marine Fent unltlll ttprdffll lhe I 

, 
I 
1
Dellroywhen IOyearsokl ,. 
I 

eduaillan. lralnlnl, and 1mplffllenlallon of lopl:a 111odernludon pni&nms. I 
121 lnltlllmlln •1111 laglstks Dep■rtm■nt (U'I cop\e1 

----L--

r.iiiic>-2o ~Security Assistance Pqram case 
;Flies. Aa:eptad: 

' I 

:eue files documentfngsales to foref&n countries, Training of foreign mlntary 
members; etc. Types of cases recorded are foreign mllltary sales; forep Naval 
Expansion; Grant Aid; M11itaryAsslstance Program; Grant, Lease. Loan. or Transfer 

,Tr'igger(s)-- --rTEMPORARY:cuioifat----. 
jdasure. Destroy 10 years after --of Defense Artfdes; etc. (See Introduction to 4900 section for a more lndw:lve 

list.) These case files are maintained by Navy IPO, NAVSUP WSS, and Systems 
- _.,. _____ --------- -- ·------ -- ______ ,_ ___ _ 

• 
1S. C1111 beard Flies. Recard• domm1n11111 sales to fDn=ip countries. Tnunlna: aflorell'I military 
memben. ll!C. Types of cues recarded 1r11 fomp mdltary Ali=s; fcnl1111 Nani Expmun,, Gram: Aid, 

;u.111ary ASllstanc:a ,n,pam; Gram. Lease,~ or Tnnsferd Dafense Ank:1~ lie. (See 1ntradudion 
ECURn'Y ASSISTANCE PROGRAM RECOJtDS Ito 4900 ac:tion lor ■ mara lndusive lst.l lhes■ c■ i■ fllnare 111■1t11■ 1ned by Nawy 11'0. Navy ICI', ■nd 

LDCATeD AT DON ELEMENTS 

I 

I 
•sv,rems c:amm■nt1s. who 11111d milintaan tt.e Illes• pfflalbed In DOD 5105 31-M, 5ecurity Aslisulnce 
1Manqem■nt Manual ■nc1 DOD 1DOCL14-R, DOD ~■ad■I Mmapment lleplatlDII, mlume 25, cb■,ler ,, 
!■• C■III F•nAccep!ed br Purdwer. 

--- .--1- - - - - - - ....,L____ -------- -
_ _L_ 

rooo-21 Research and Develapment Budaet Information acaimulated In generating all costs/partial costs related to the Trfger(sl 
1- U.S. Marina Corps Life Cyda Cost research and development (R&D} and operation and support (O&SI phases of a ' 

j , Model (LCCMJ: •pnmary end Item. casts developed are displayed In Program ObJec:tives 
Memorandum (POM)/Budget fonnat for the expected Rte. These records are 

---1-- . --- . ---~•_.........-ht-hallCUt"..lllo,r.,,""'-t"-U ...... lll"t"U.l 

'414CL1 

4000-22 

""'"" 

I 

!USMCUFECYa.ECDSTMOOB.llCCMI 
,11£CORDS 

T Undalffled Praperiy- Deceased 
1Persanls): 

IL IECORDS are Aconnulatad m Generatln1A11 Cam/Partial COlb Ralatad lOtbe Rese■n:h ■nd 
Develapment (R&OI ■nd 0peratKln and SUppon (O&SJ Phillfl af. Pdlnlry End ltanll COits developed 

1are dlspl1,ed m Prapam 01,fec:uvft M■manndura (POM)/ludpl format for th■ np■md life 

lntormiuon l'e1at1niio 'ihe l'm!lpt. stol'ilP, ind dlspo5ill of"iost, abandoned, or "miser(sl 
unclalmed personal property and personal effects of deceased or missing persons, 
and related cards or other index control records. 

-i hnanal Prapel1YP1spaul (C■selFtin. Recnri1~10the .;;_p1,itonae. ■-;_ddl.-a· aflast, ~ !" 
HOUSl:HOlD GOODS AND PERSONAL abandoned,. orundauaed p~ propeny ancl per,an■I .treas af ....... arruan1 pellOIIS, ■nd 
PROPERTY RECOROS related c■nls or atherilldell con!ral ncank 

__________ __.E!!_~lsU'!_d~•madllecausePenonls~orMl9'!1:,__ _____________ _ 

4000-23- , LogistbPfflaMal .ind rratnini: lnionnatlDn relating to the management o{loglstlcs pffloMei lndudei. but not -;-,igirfsf­
nmlted to. Mdltary SeaDft Command aew lists and secu,tty assistance office 

4620 Z1e •SEA TRANSPORTATION RECOROS 

training records. 

1
2LCnnl1i111Mlline Penonn■I Remrds 
<0.W""'-

' 
IRebralOloc:al FllCWMllc:ase 11~ 
Dntniy1Dye1rs■fterlnnderto 

1
1D 

1--,.anter _ 
I 

· -TEMPORARY: eutoff When 
lltem removed from thl 
l1nventory, Destroy lO yean 

after cutoff. 

Rea1n an baud for the life afdi■ lbllll, 
trandertoWNRC 1yearlalitr.ontn,r '10 
, 1D ,.an after ltelll ianaw■d fnlm lhe 

:•nnntDIY• 

TEMPORARY: o,i;i'atdate X 

of dealh or upon 
determlnatlan that missing 

penan Is deceased. Destroy ,a._._.,._.,._,. __ 
lllll■in D11 bDilnL D■sltDV' lyell'S after 
1

d■t■ ofdealhord■t■ afcl■lermlnalion 1D 
;th■tmllU!lpenanbd■l;■n■d.. 

-l'EMPORARY:CUtoffat x 
completlon of tnlnlq ar 
'personnel separadon. Destroy 

10 years after cutoff. 

'Rellre10n■1rnt FRC.;zje.,,,~• ... 
lor after penin■nl dii1m selllement, 

10 
,wllldi■ver II l■ter, Destmr wbea 1D 

-!!!"°'': 

Nl•NU-G'7•14-Z 

' --------- -- ___ , 
Nl-NU-ez..4/5 

0

IQ iiif ~ this stiD cum,nt? 
DupllcatlYe with Budpt 

•Sarles' in ch. 11 

Nl-llU-16-4/4140/1 1 

Nl-NU-16-4/ 
.. ,.,,1/C 

. 7iJ Dupllcathn,;,,,,; - . l 
personnel series In ch. 12. ' 
Recommend comblna with 
series tn ch. 12 ar add this ' 
series to ch.12 and 
remove from ch. 4, 

http:Prape.1y
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REC01lDS OF SECURnY ASSISTANCE OfFICU 2 Realnls afSAOs Gllllerthe Encutlve COntral afthe DON. 
(SA0s) jd. lndMd1,111I Tnan1111 Reconb. lemnls m11ntain.d on trall'leel- lndudad are ltalUI cards. tninee 

jfaldlin,, lnlnee ftillumons. and quald'lmtions repart. 
- - -- -- - --- _.J..._ -- -- • ---- - -- - ---- - __ __,_ 

....,.mManapmont(-1: Information relating to the execution of plans. policies, programs, and procedures Triger(sl 
relatlngto the commands assigned mission maintained by activities, departments, 
divisions, and other orpnlzatfonal units. ~cords aeated and maintained by 
program supervisors. project managers, and personnel performing budgeting and 
financial oversight of logfstlcs proarams. 

£QUIPPING ANO AU.OWANCE DOCUMENTS Z. lloubne C0.1espo.:•.ca Fla.Fies thal perain. to mad1ll1:.111Dns oflllowanc.far MARCORPS 
IMARtNE CORPS ONLY) IIECORDS equ1pin11nt h:lude cornispandance recetnd frDm MARCOIIPS aclMbal and responsas by HQMC. 

3. Fllel lleporlL Reports Pf9PIINII or 1ccumulaled by m1tltarypelnlleum supply ac:tMtl9a atth1 
departmellt knM1 fllrfuel PRICUNfflml m1n1pman1 purposes. tndudad ■rw pelfDleam pnllMla: lllllll 

P£TllOLEUM RECORDS 
Nld pn11ram reporu, npartll ol llult (fuelJ bftlna. and fuel praductlon or Olltput Nportl (such as 
MIiion pMllne and llkllold repons). (&dude luel reports flllrd under SS1C 1DJ40. panrlflphs 1 and 

•I 
a.Summ~-repora. 

L General Cannpondence Fde, Flin o1 a naubn11 nalUl'lt pe,tarnln1 ta adv.inced naval bM9L RIii 
perUlnlnltoadnncmbasefllnctlaralcomponenbndescnbedlntheTabllldAdnnced Bese 

ADVANCED MSE PROGRAM RECORDS Funcllanal Clllnponenb (0PNAV 41PJt, Fin also rnc:lude matanal pl...._ pracunrm...._ nsemb!y. 
andsluppln1dma1en11landpersonnelto5'11sfffaalitysuppmt19q111rements.Alsamdwlnlflllial 
autfitdn1llilL IEldude pnmary piopam ---,ondence filed ander SISIC 4000. PlrQn!Ph LI 

NATO COMMON INFMS\'RUCTURE 2. a.neral cu.1upc..cllnce and oth• Dacumentatian Anoclned With the PreparalKIII ol Pnrpo5ad 
PROGRAM/NATO LOGISTICS IIECORDS 1nfndrumare Pnfecb RIH Include plans,, drnlnp.spacdlcat--., WOil onlen. and praposals. 

NATO COMMON INFllASTRUCTURE 3. lnfmtnzdure l'nljea Acclllaplllhment fllel c:antaans periodic: reporu mi IXIIIIPlelfon of Navr 
PROGRAM/NATO LOGISTICS IIECORDS lnframuctYJe pni)lcts and propess 1-rd Clll&rlpledan of annual pals. 

L AdMlln" Rllloa mid Subuslence llllparlL llepoitl and Nlmd remrdsconciemm11h11 requi•llon. 
recetpt. lat, Issue. Ille, tnnsfer,aad inventoryalsubslslence; rabllnl ■lowed and fed. camputalfan of 
■nlillecldhuqfaalilylll_.ncn,,_rarundermu■ mtucnionthlyrftllldsof111111111SNllltw,ai;of 

penaanefreportsrnclud■ lheQulln■rlrEnllltedDlnfn&FacllityOpenDqsu..a■nlwilhlherequhd' 

MESSi5 AND CAFfl'ERIAS RECORDS mnsumpbCIII survey and tr-'er ■nd lnnntorysubamultmadoanaents; 1h11 -thly' 11.illon and 
SIies Repomwlth re11,111red vadt■nand bllllna mrtlftcalUNII. and the manlblf Special Mll■I ReporlL 
c:. Manne cor,s. 
(11 Onalnal and dupl!Cm Qianerly Submtenat Opetallon1I Analysll Reports (SOAR) and lhfl Qulrtert, 
SubsllleliCII Fln■ ndal Reports (QSRIII wllh all 1upporlln1 docu111enllllon 

4. Marine CIRps Food M1nq,11men1 lnfannlllDn Syslelll (MCFMISI lhh elednnlc:,vsl■ffl mndanllzes 
and lulOfflllft prison mest hall procedures far raqmilbonlnlo SIOl'ln&, pnpartna, sen1r1&, and 
RCD11111m&farsub1111enatsuppl1111, 
L MCFMIS • an electraruc sysleffl thatallaws lhe Manne carps to monllor and m1111Lln HudCIIIIIIIIIS. 

MESSESANDCAfEIERIASRECORDS Master111■nu1oforea .... ltal(unmen1S,lnvealarymntndl,,,_.,1lleQaitenleatsandMul 
PradudUln at: lt. .,.._ mess h11k. 
(JI Oulpul repons Include bul .. no1 hnuted ta QuafterlrSubsllt■nat Opem1on■I An11"811tepans 
(50ARJ lnv■ ntarlel and liltllllC■I dall (Media N■lllral) 

l■ I Orflrnal 50Al re-maln1a1111d 1w HQMC (l&I.) 
• M,rtne carps Food Manaprnent 11\fomlallan s,aem (MCFMIS) lhlseJedronlC syl1ela sundanllzn 
and a111an11tnprrlsan mess hall procedures for raqulllllon1111, nonn1, !ftparinl, senln&, and 

UES5ESAIIIDCAFEl8tWRECORD5 
aC1CD11ni1111 far subsiil■llm supplies. 
b. Quaffllrly Sublllllence Flnlndal Repons lQ.SFRI crelled by Marin■ corp, d.nrnt: facildln whllll 
d■p-..i 1o apcrrallOINII -.■..1ra■11111 and _... (Med.a Neuir■II 
Ill Onaina1 a.YR-ma1n11ined bv HQMC (1&1.1 T■m11arary. 

LAdmuum■weFlles.Conapondenat,,nrporll,andod\err.-.llperll1111111tolhe,ener■I 

adrnrnrstnbOII alexdtanaa 
EXCflANGES RECOIDS a Geaeral Carrflpondence Fifes. Nn rnclude admary no11ces such II Men:handlse ,..._., Nabat 

(SS11SI and Sundry Adlnsaiy NODce 155 U&t, 
,, .. ~I documentin•lh■ a.erall 1d1111nlstnllon oflhe eutun11e. 

OIi.off fiie on mmplebon oftn1n111J, 
lbbrwlOWNllC.t-J:yeanold. j10 

1
N1-NU-90-4/1 

0
Destn1Jwhen10yearsald. 1 : 

• -- - --- _!_ ____ _ 

TEMPORARY: CUtoff at CY. • [$1 Common ■cross 
Destroy 7 years after cutoff. chapters. Need a common 

description for each. 

nansferm WNRCwhen 3 ,.anold. 
Datrovwhan6yanolcl. ' NWfU-16-4/4015/2 

Dftlnl'rwhenS~old, 7 
N1-NU ..... / ..,.,,,. 

Retain on bmnl. De,tniywhen 4yean 

••- 7 N1-NIHH/ 4IMlt/1 

Retllrn anboanl. De,lrafwhenSyean 
1 ... l\11-NU-BM/ 406/2 

1teea111 on boaRI. Destroy when pn,fecl 
his been 1vdlhd and a ftnandal .... Nl-NU-B&-4/4045/3 

certfflcallon has been Issued 

"""" ,. 
iA,pJllfSSIC 4DIL4b(1) - N1-NU-G'M.4-D ... 

DadfvW' when 7 y■■r5 aid. 7 N1-Nu-G7•14-4 

DHtra,~7yunold. ' Nl-NU-01-1.4-6 

R■lllnanbo■rd D■stn¥wh■n4,un N1-NU ..... / 

•• ' .,..,,,.,, 
, 



L Adnnstn.lwe Fdes. Carnspondence. separu,, ■nd otharrec:onls pert■ 1111111 tadw pnanl 
llebre la nnrnt FIC when 1,-r aid. N1-NU-a&-4/ ..... ,. EXCHANGES RtCORDS ldffl1nlstr■llan ol ac:h■npL 
Destlvftlffl■n4,-anald. 

1 _,,,. 
....... ff 

..,_ 
7. Mann■ CClfpst.asiilK:IModemk■tlanP,..-.m 

■, .,..itlCI Modem11■11on Monlhly AdlVlly lttipDlb R■,onsaulecl IO ■ppnN HQMC. lP/IJ'V ol the 

440D.7■(11 GENERAL SUPPLY/MATEIUALRECOllDS ■clwftles afthli flald LMT■nc:I thlllr lnler■dlon with tuppartad RHt Mmlne Fon:e Ullltl niaanlina lhe Dmraywhen5veanald. 1 Nl-NU-G7•:U-1 
edllc:atlon, V■laln&, ■nd lmplem■nt■Uan oflaptks 111odemll■lkln P'1Jll'MIL 
111 Laslllfcs Modemll■llon T11111 ILMT1 aipln 

7. Marine COrpl lqalstlc:s Modernlutlan P,asrarn 
b. DAI Assunlnce Tdml Repllffl (DAT Reports). Laslsdcs■nllVlfs re,orb uud IOenue d■t■ aconct'. 

-7b(~ GBl'EIW.SUPPLY/MATEIIIALKECOmS p,vpartymntnll,1C1C1111111■bddy,andre1d.-,_,_..,.atthelllffllunRlevelthnluah1111ttheMIMe DaltrDfwhen5ye■11akL 1 Nl-lllU-O'MJ-4 
c,,p,. 
,,,_ lMT{DAT capln 

7.MARCORPSFleld$11pplyAnalysisOlllcna-nls.n.-seconls■te ■a:umulatlldby-...._offic:esln 

connecllOllwdhdwranalpls■ndanluldoa.dMMCOIP5adllnlalsupplypn,ceduses. 
Ret1N1 la FRC after Zyeais allll astray 

4400.7d(ZJ GENEMLSUPPLY/MATERIAl.llECOKDS d.CC...preblnslw ■MlyslldFSMAOpnlll'IIIIIIDlndudeatdqun,dmcaff.aed,, 
aflwS~ 

1 Nl-NU-00-1/Z 
Nlannlnallon/repe■tfladinp, aad dlrlllcmon/modiflcallan flndlnp. 
(Z) FSMAO ■nd CMC (IJIPI aipln. 

7. MMCOIIPS Fleld SUpply Anllysll ORien lleainb. 'lhllse -111 .,. ■-mutated br lhe111 d'IIC91 In 

44CIIL7elZI GENEIIALSUPPLY/MATERW.IIECOAD5 
cmmlldlon Wdll thelr-lyslr; and ev■luallan d MA11001P5 ac:tMlle1 aapply pracedura llabnltoMClbl'Zyaanand destnl'f 

1 Nl-NU-GD-1/4 
e. Da&rllded lalldcs l'Clllllre llepart aad ■D tuppa,tinl documentadan. .a.,s,..., 
Pl FSMAG 91111 CMC (lPPI Clil!""'-

L Genen.l CO.ielljlDiw:l■a Mes. Raparl5 and telaled papers COllCllffllnl nualatlill m1sslw, .,._nal ..... llB'AIRAII.E5 MANAGIEMDfT RECORDS 
CIIIIUUflCllaalpnaenb ■ndmnnlnt■-li. ■ndlhepertormancedsupply ■nd19Chnlcall'uncaonsln 

D■dnlf111hen Syunafd. , Nl-1110....../ 
,.nltam■tenallllOCk)madanallon(olhm'th■npdmaly!lflllPIIIINAVSUPSnCOM]ffl■laiveredln _,/f/2 
SSIC- ... ..... , MATERIAL SUPPLY COORDINATION RECORDS J.DlmWlhln1~SaurmsandM9tad■IShortapll'Rlpaftl.TIVIIICUonhl_.... 

11ninder10 FIICwhen 2 yeas aid. 
1-wtiens,..o111. 

1 Nl-NIMl.fii/1 

MARINE COUS CAUBRATION NOGIAM 
z. tnt.ma1 OpenU111 ._._co.,w.da ..a.,.epans.ancl Dlberrecanhni&■Unc1othlin111t1ne 

4733.Z lnWnll op9r■IIDII and admHitnllan of actlvldn ,-f-int func:llons and relldna ta Iba MARCORPS o■stror.hen 5 yem okL 1 Nl-NU-a&-4 / fflJ/Z 
RE<GIDS 

calibration •-m. 

MARINE CORPS CAUIIRATION PROGRAM 
J. Periodic: lepClrlS R■1at1n,: to the MARCORPS Clllbntlon ....... n,, ~capies cl reporls 

11■1■ ln on bolnL ~ wh■n 5 yean 
7 ...... 111bnuned 10 blper .nhanty and nae specdlc■Uy ■uthorlled farodlerdbpas■ I In dul lll■nUII and Nl-llllMIM / 47H/J 

RE<GRDS 
lndudeftJlorlS111chnmonthly■ndqaarterlyc:■b!ndonll■bll.eporlL 

... 
z. Jntenl■I Op■radnJ Reconll. Cannpondellc:e repar19. ■nd 1111111' reainls relallna to the rautine .,,.., NAWCAUBRATJ0N PROGRAM RECORDS ialenlal opemHIII ilncl ■dnllnislS■tKln of Kllvlllaperfomr,lnafundl- ..amn,totbe N■vycalllHmDn o■strorwhan Syurs aid. 1 Nl-NU-85-4/4714/Z 
1-■m. 

P■rlcw:llcRepora.blildnllDlhe Navyc■libnllon Propaln.~aiples afr■partl lllbnlJnedta 
11e1■ 111 on bolnL Delln!Y wh■n s yaaR 

7 4714 J NAVYCAUIRATJON PIOGRAM RECORDS hlat,er ■utharhy aad not .,.aRc■Dy authanzed far adierdilposal In du mCML b:lude repartl such n Nl-flU-a&-4/47M/3 
illOlllflly ■nd qllilll■flv c:ald1r■llon ltatul reporll, 

.... 
.. ,2.1 

MOIIUZATION/EMERGENCY RECUIIREM£NT5 L G■n-9 CDnnponclsnc:e and lnclustllal Pr■p■nldnea Plans ■ncl Repo;Ufar Acqulll1'on af ,.,.,....._ 
DHtra, wflen 5 years old. 1 Nl-NU-a&-4 / 4111/1 ....... (Eldude prapam plannfnt d-11 under SSIC 4111D. parqnph LI 

L Bdl5 of Material (!llldt ill law 18■s1c: P--■d) ilftd 5ellll-Fabnc■bw:I Slam. Fann (OD Mil and BIii d 
M■ten■ ls far Suballlaacttw:I Parll, Plzn:hu■cl P■rt. Gnwnmenl Furnished Pn,p■rty (DO 3471). lndudq 

Dedrafwh■I superseded,,-lled,. ..... ,. IIU5 Of MATERIAL RECORDS 
Standard, u.t■il■d, Moddled.■nd Samma.y Bdlsof Materl■I ■ncl Slndlar Material Data Reclos. R■-ds 

orobsaleteorwh■n 5yeanold' 1 
Nl-NU-86-4/ 

cmntalndi11■ such ■1llffllll,farm.slle.11uantftf.anddescnpbonofm■terlal, ■-mblydm, ■ncl 
jwhichever11 eaiier. 

..,,,,,. -b Ref-,ce Capils Used far Milt■nal D1Nelopl11ants, Pnldudllllll,, DI' Mobibzatlon Plan111111 Purpos■I 

.... MATEIW.AND PR0DUCTaASSlF1CATIDN 
MAmaAI.AND PRODUCT ctASSIFICATION RECORDS Deltnly•hen 5 years aid. , Nl-NU...../4114 

RECORDS 
L Gentlnl co.,u.pu.w:lalCII 11n. IMlnlalons. and NCllfcl■I an Mllenilll, l'lanl, ■nd ..... on ...... MATEIUAI.S RECORDS 
AalUllltbldM11■naL 

Destn,ywbn Syunald. 1 
Nl-lllU-IH/ 

■• G■-al CU.1eqo.w:l11a. Filndofllce1 ddlq pMllllly.t&h ni■t■ nal1 ■cqulllball., support of 4840/I/A ........... L 

Z. VE Pl'Dgr■q Pl■nl And S1■llldc■II Sunimar,d AalonL 
Tr■nd■r1DF1Cwbe11Jye■11afil. 111-NU-92-7 / ....... YAW£ ENGINEERING (\IQ RECORDS b. Pan• and lllfflnian■I pr■p■red by the Pfllll'llm manapment ■aMtv, lndudina: ■ mnsalldadon d all 
Dellnlywt.n 7 years old. 

1 ....,,,. --..... YAWE DCGINEERING (VE) RECOJlDS J. VE llecalm'n■ndnlons. 
1r■mrcrlOFRC-,_ JyuRold. 

1 Nl-NU-92-7 / 4151/J 
Dl"'-wh■nfiyaRafd. 



1 a- Pn:lducdon Equipment Cae Ries. CGrrespondence, repDrH, c:opin of Clllltr.cts, 111ventary 

4871.l RESERVE: PADDUCTION B).UIPMENT RECORDS 
docu111ents, and odler records relatana ID pradud11111 equrpmenu IGavemm■ni-ed or pnwtely--

Dntrorwh■n&yunald 7 111-NU ..... /4871/1 
owned) beln1nmlned III lay-awayordarep ID support future p111C1,se111ent or mob1~111i1111 --L bpan111111 af PIINta lndulilry Cn■ Flin Carr9spllnd■nce. reports. copies of mntnCIOr proposals and .... EXPANSION OF PRIVATE INDUSTllY RECORDS 
docum■ntatlan, ■nd Cllher remrds relltlna; ID assemaent pn,posals for the npanslan af pmralely-

Dntraywhan&yeanald. 7 Nl-NU-11&-4/ 4UD/1 
~ Industrial capadty, IIIYDlvl• ellher real or pananal pn,parlyta lmpra¥9 pn,dlldfwty ar rwduce 
mas In IUJIPDft of cuffllfl1 pradut111111 at mab~lullan nrqull'Cll■ntl for nnal needs. 

R!CORDS OF SECUIIITY ASSISTANa OFFICES 
Z. R«anb af SA01 underlhe Elecllllwe Cantrel ohhe 00K. 

NH'U-tl&-4 / ....... ISAD,) 
I, Equipment MalnCt:1111\CD ■nd lnspealllll Recanls llepDrll, d!■ct: dinU, and ref&led W118.,.0.1Ck:..:e 0nll'Df' when 7 V91n old. 7 ....,,,. 
mncerNnrth■ us■• m■intananat, and ilDnp affunushed equtpmem. 

Z. !lecunlt of SAOs lnlerlh■ Elcecuwe CDntroloflhe CON. .....,. IECORDS OF S£CURl1Y ASSISTANCEOFACES h. seaamy Allllllnce PnJgrua Amlllm: Flies. 0ocum■nll dmwin,; llcn■lwad'-,n pernrnelll 
o.trayM\11115 ye■n, old. 7 

Nl-NIHH/ 
IW),J affldals orrei,rwanbtlnl nmhnac fareJcn ■Id supplin,, llldudlngsfgned IIIPllr 11w11fe1t1 and bills of ....,,,. 

l■dln• -••With lllflllOl'lilllpaper■• 

4. lllqel MIilen. Documenu wNdl llllblllh budplsnl prtndpln. pollda. s,srems and procedures 
covednl secunty asslltlnCi■ pn,pamt, farrnul1b1111 man■pment, and Ill execuuaa ,nxess.. fCDnamlc 

SECURITY ASSISTANCE PROGRAM RECORDS 
11111ly■II ■nd studl■s WIICllrnllll lh■ budpt lmp■ CI and daalments which IN 11sed1D prepaN fiscal Haldlocaltw"andcfanm,IIK,un, 

492041 
LOCATEDATOON ELEMENTS 

repons. llnandd llllel'llentl, charls, and papflt ta supparl budpt preqnlltlon. atudln,, ■nd economic three monlht after dose afpenlnent 7 111-NU-OZ-C/Z _.,. 
flsc■ lyear. 

a. secur11y UIIIC■ncll budpl■ ry pallda, pnnciples. ar llldler llscll cloc:umenls llsuDd ■■ch fiscal ye■r br 
Oef■ns■ 5ecufltvCaoperatlon A&encit IOSCAI or c:omptrDUer oflh■ Navy (NAVCOMPT) 

4 8udJel Matters Dclcunulntswhlch ert■ bltsh budpllnr prfnclples, pcdldes,. syslell'IS and pnlCltdm.s 
cav■nnalK&lffll'•lllmQCllflftlll'llffll,famllll■Don manapment,.ft dSeacubenplOClll5 fcanamli: 

Hold loc■Uy ■nd dalnly llll yem. 

""'-" 
SECUIIPY ASSISTANC£ PROGRAM RECORDS -1rm.■n11SD1111escancem,nalhebudpl1m.-tandcfacum■Dlliwlnch ■r1111111d1Dprep■ reflsc:al 

lflnre monlhs ■ftathe and■b11ity'of 7 Nl-NU.oz-4/4 
IDCATEDATDONB.EMSITS reports, ffn■ncid llllel'Aenll,, charts, and p;iphs ID suppart budpt ,n,ent■don. sanlla, and econon11c _.,. the funds for ablipllon. 

i:. Other Secunty Astlstaixe blldplarydoc:umenu. 
L EXPORT CASE RI.ES ca. and 11111,ecl mes perlalftlnllD Navy'l; rev.. aflh■ respom■ lo the export. 

appllcallonl sutnllled ID lh■ Slate and Camm■rc11 0ep■ lllllants bv U.S. ftrml/penans foraparl of 
llellrl1DlacalFRCal'brW111p!ebonal 

d"-ar11dn 1111 lh■ U.S. Munitions List and nems on lh■ c:am.111adltyCanlnll UII lofond'cn ...... SKURllY ASSISTANCE PROGRAM RECOIDS ... ,,..,,.,,.,_ r■ CDmlllCld■IIIIII IO St■,le or 
7 Nl-NU ..... /492(1/1 

lOCATEDATOON ELEMENTS 
lndud■d.,. apert lml■I rel■ted ID WASSENAAR apeemenl mllllll■ceral apert CDIIVDI llns ID pariah 

Conlraen:e 0ePll'lffl•IS. 0e1tnJ¥ 7 

min. Fd■ mnlllntl IIR ■ppllcatlons. lnlemll Navy CDDl'dull,1111n adlOnl, Nny remm111end■lf11111 ■nd yunal'lerlhelalell'ftl■ acSlan. 

reined 111bJect lnfonnlllon ...... 'TRAINING AECOROS 
5. Messqe ~ 1111 lndivldual Ceunlryf'n11n1111 Pnpam. (Elcdude 1n1n1111 records R■l1retoFRCIIWhen l ye■ rold. DesUoy 

7 Nl-W ..... /4950/5 
ma111111nedbyMAAG&und•SSIC4900, ,,._, whm5yursold. 

StllPS SlORE REMS RECORDS z. Docunients RelallnrTe th■ 0ver■a Adm1nlslrn1111 of 51ups stoin. Desaoywhen 4ye■n aid 7 
NCl-N..,.....1/ moved ID ch. 4fnlm ch 1DID b■ ....... .....,, lfflh like_.._ 

4ll00-26 Navy Exchange Pqram Reports: Information relating to sales, cash control, and disbursements of exchange TrlgerjsJ TEMPORARY:CUtoffatCY'. • 
7. Oper■tlDl'lt Fll11 Remrds r■ l■tl111 ID Ille reparllnr of planned and actual nchanp llflll"■lran&. 

Rlla1n 1111 baanl. Destsov .i.en 5 ve■rt NJ.NU ..... / -.7qu EXCHANGES IECORDS i:. Camparlsan al Depamenul Oper■IICIIII and c:ompaman of DvenU Oper■taans 

"'· 
7 -/Cl• 11) Rscal yeu,end copv 

L Sales ■nd cash Files. Remnls rel'a11n11D Ales. cash CDnlrvJ, ,ad dllbun■ments of exdl■n&e -·-....... EXOIAlfGES IECOROS 
i:.Checlr:n,ist■ rlnnilllllblr■pans.11lesper,gnscf■llycashrepans.dadysales1wnma11111,d■llyc:11h Realn an ltaanl 0eltroy when 4 pan 

7 
Nl-RIJ-96-4/ 

repara.Yl'es,um1111ryworbheelS,C011ofsalesworuhe■11,,ashp■ymentsncetp11,,overnngand "" -refundmemas,cashvauch■n,anaiys9'ofndumeddlecb,11J■llrMlkafarl-1 ■ndE-1dep1t1mem:s,, 

~ -.il,ment arden. m1111n& l■bels and aller■llon wen adcets. 

......., Mllbry Seallft Command Program Information relating to the administration of Military Searift Command shore Trlge~sl TEMPORARY: CUtaff at CY'. • 
Operations: stations and ships. lndudes, but not limited to, contracting office flies, cargo ship Destroy 5 years after cutoff. 

assignments and reports, maintenance and repair orders. maintenance and repair 
surveys, passenger nm. and ship Itineraries and movements. 

..... , SEA TRANSPOllTATION R!CORDS 
7. haenae, Opent,ans llecenls Su11111111ry n,orts ~ pnsenpn emlqrted by MSC. Include rel■lecl btnloWNRC.,.._ lye■rald. 

7 N1-IIU ..... /4&Z0/1 
Inda or CDnUel r■ conh. such 1111 bnletl remnll ~ p■q■nprreporlsrecerred. Desaorwhen s yean Did. 



L C.-.,aoShlpOpemllln ~ ....... SEA TRANSPORTATION RECORDS 
a. Ships Fdn COrrespondanm and Olher,ecanli; nlatana;to Individual MSC carp ships. lncluda periodic Rellntanure• FRCwhen 1ycarold. 

1 
Nl-NU-cs-4/ 

vesseloparat1onrepor1S.depanwaanclanlvaln,por11,.schedules.arp-anments.certlflcnflaf Destniywhan 5 years old. _,,. 
perform1nce,vo,apn=p0111.and ot1nir11millrorrelatacl ,-.Is. 

8. Ccp Slup Openluln ltemnls. 
b. Operatlanal suastu:11 and Data Repons. Repartl receMKI penad1c.aa, 1rarn MSC subonliima 

...... b(~ SEA TIIANSPORTATION RECORDS 
commands ind afflces canshtlna d centlnefflll port adivlty' and ca1110 -,mmuy, ovenns carp 

D1111rar when s pd old 1 
NI-NU-16-1/ 

~lly. opemlonll n=porl of MSC charter of USNS and USS arp ships. and ClflO and ship aawllf' ..,.,.,.,, 
(messap)!9p0rt 
Ill All Cllher reportl 

t Cantnctlns Offlce Fm ....... SEA TRANSPOllTATION RECORDS a. Charter CanlAct AdmlnlltnbDn Flies. CGnespondence and other ..-.Is relldna ta lhe pnanl 
Demlywhan Syeanold. 1 

Nl-NU-16-4 / 
admanls1ntfon af charter c:ontrlcts. Include mmrfal an pneral procedurel and lllllnlCtionl.conbad ..,.,.,. 
-•rlllan, l'lle _....,i;, and rel:lled malbJS. 

9. CantrldinB Office Fdn 

46209e{11 SfA lRANSPOIO'ATION RECORDS 
e. Carp AdlVlty lllportS (0-nl and PortAdmly and Carp llllportl; forCDnllnellUI Unltad Slaln 

DeslrGf when 4yean old. 1 
Nl-NU ..... / ..... .. -11 COntlnemal Un11ed Stain reports. 

11 Malnlenalnct And lllpalr Records. 

4&21U1b SfA TRANSPORTATION RECORDS b. JDb Onltr Speaflc:ldon1 and flnll co• Rlportl ofv.nel Repaln llepor11 lndude cte,Jartu111 (flnal 
oestroywhenSyanold 1 

NI-NU-IH/ 
COIi] reports far rwpaln lo tankers. TheR domrnent vnul repairs, 11111ln1an1ncz, allendons. and ....,.,, . .......... 
11 Maln1e111nce And Rapall' Rec:ords ....... , SfA TRANSPORTATION RECORDS 
c. lnwntary and COndlllan 5ufVeys for all MSCYesRls. Sllrveyli Include Clll'ID!YCl!Xldd111r1 SUfftY reportS 

Daslrar when S years Did. 1 
NI.-NU-16-1/ 

and repmb nceived when Yll&al Is placed unds MSCCOlllnd. annual rnm=nal 1nspecdan repartr,, and -•I/< ........... _ 
11 Enrineet1n1 Remn1s 
c. V-1 Flies. Reconk nila1lftlta lndlvldual MSC ca,p and lnnnpCNI vessels. Comprha Rcanls Rlalfnl 

"'°""" SEA TRANSPORTATION RECORDS IO enpNIBPIII rnanen. such II boiler and citharlnlpeCIIOII reporlS, reparnofshlps undersaln& rwpalr 
oauv,wtianSyeanold 1 

Nl-NIM&-4/ 
or illenuDII, port and vovase abslPdl,, dcdln&Rporb for MSCwp and innsportvenels (lnruuil ,. -=· lllannuall, pnipePerd;illl (llleasuremenll, and Cllher slmllllrnparll or records. 
IZI Oltier-1 i=n11neet1n1 fR■s such II bell boob,. watdl lop. and 11mllllr nmrds. 

........ SEA TRANSPORTATION RED>RDS 
12. Ellailllllllffll Reconls. 

Destn,ywhenS,--nokl 1 
Nl-NU-a&-4/ 

d T"""""' .. ,.,,,,., 
........ SEA lRANSPORTATION RECORDS 

1li Passenaer Usll Transfer lo neamd FRC when Z ,-rs 
1 

NI-NU-a&-4/ 
a lkder Plaenpr List& with Arnnl Patn Affixed IOM Offlaill COpy of Eich Ud). aid. Onttorwhen 5 yun old. 4620/1&/A 

20. MSC Enllfneenna Offlm Record's. Reccird5 milrda"rned lorlnlemil 111a1n1enance and 111p11irplannin1 
and for proarenmntrol piaposes. lSH penlnent 111bJad, mmer serfesfDr affldill mntrlC:land ordar 

N1-NU-41M/ ........ SEA TRANSPORTATION RKORDS lflln.lmpecdDIIRles.elCJ Ontnirwhen4ynnald 1 -I, MSC RIICDrds Relnlll ta SihnlF Ind 01..,.al of 5crlp
0
by Pm,ala CanlrlclDrs. Reconfl indudtr 

ded91'111on1 fram calllrldon,, IIIYO!Cfl, and memlll'llndums approvin1 p1vnient, 

....... SEA TRANSPORTATION R£CORDS 
U. Op.,.ltonl Olwllllon Rec:ordll, 

Dtslraf when 5 -,.an Did. 1 
Nl-NIHM/ 

c. Slup ltlner- Clnlt arOlher Realrd, ofYnsel Movemenb --Lc:a,pTnfflcOms11111Rec:onls. 
Rnaln an boinl. 0eslroy when S ,an Nl.JIU-16-1/ .... ,. GOVERNMENT.QWNEO SHIPS RECORDS a. Sliip OpemlDl'II lrlnch Ganeral Ships Fdn. Fdn lllcllldln1 ICIMlJ nparU. connpondance, and 1 

rrieuaaespar111m111110sblpssclulduln..C1M1ltyrapart1,dl'lerSICllll,and speaalproJecll. 
.... 46Z'J/1/A 

...... MERCHANT MARINE ICOMMEIICIALOCEAN s. Anlencan llul'lllu d stnpplaa Usllnp wdh SUpplefnenb; and Uoyd's Reltslllr wilh SUpplemena 
Retain on ba■nl. DeslfOV'when S years 

1 Nl-NLHM/ 4&21/5 C,IRIISHI RECORDS •• 
4000-28 Specifications and Standards or Case files accumulated by naval activities or offices having design, procurement. ,.,...,ts) TEMPORARY: CUtoff when • 

Desia:n: or speaftcatlon coplzance of Items having DOD coordlnatlon control of Items. Item bec:ames obsolete. 
They consist of master copy (original or master macrofilm negative or other Destroy 5 years after cutoff. 
reproduable copy thereof) of final approved drawing. plan. specification, or 
standard, together with summary papers pertinent to the development and final 
approval of the specification,. standard drawing. or plan. They also lndude 
summary Requirement and Test Procedures (RTPs) and copies of change notices 
or modifying d"ired:Jves. 



1. spedficati- and Stand1rd1 or Dnp cease) Ftl111 
■ Masler'Ftles. Fd■1 a0C11mul■ ted bv ll■Villl ICINilles arafflcn hmna:deslgn, praan•menl, or 

PIiat 1n IIIKtMI file upon camplabon 
spttmlcation qnlz■ nce of items hnlnc DOD mordinauon mnlnll of nems. They mn11st of maltllraipv 
IClfl&ln■I ar maner mlcnfllm neptNe or other reprvduable copy the,.af) offlnll appnl\ll!d drawln1, 

arwhen n■m b111X1111nobsolete. 
N1-NU-16-4/ 

4U1 Zal41 SPECIFLCATIDNS llECORDS 
plan,. spedcmDII, Ill' nand■rd. blplhff wllh lllfflm■ ry papers pertinent to Iha danl0pmem: and final 

Transfer 1nac:t1vefde 1M11allyto 7 
4121/J/A/4 

■ppronl of lh9 speaf"ICMIOn, standard draw1111, or pl■ n They alla ancklde 111mmay b11111remen1 and 
nHrnt FRC. Denro, 5 ,ears ■ftarllern 

Ten Pracedura (RTPsJ and CDpln af ch■np natlCll!l ar moddvin1 d1radlves 
beClllmnobsall!le 

141 Spec:fflcaUDM far electnltlk11q111pment 

4000-29 Inventory Control - Discrepancies: Information relating tD dlsaepandes oflnven10ry control reports. Tllaer(s) TEMPORARY: Cutoff when X 

discrepancy resolnd. Destroy . . . . 
L lnwenlarY JleporU. lnnntmy re,ons nd nYwl e&.cw:de :at. L'ldud■ inventory control ~ 
suet: H ■nn11■t dtanae of Pfnp■rly book c:fflc:er, ■nd cydn:al repans.Alsa 1ndud■d ;n repora af sec:ielpl 

We!alnonbcMrd. Oednly4yeasafter 
..... le INVENTORY CONTROLIIECDROS ■nd m11n1en1n1:11 of aipplfltenll, fln■naal 11wen10rY summary ,.por11. ncns ao:nuntm& tn:nudlanl 

discn:p■ iqllNSO!ved. 
7 N1-N!J-03·Z/7 

and 19ml .. nnual voudt■n/lmrolce tape pnntoull,, ■nd n=portlof m■tanal 111rwys. 
c. When d1scn:pancy11 nrM■led 111¥0fwna AA&E. 

4000-30 Controlled, Unmntrolled and lnfonnatlon relating tD requirements for and the allotment and allocation of Trlger(s) TEMPORARY: CUtoff at CY. X 

Crltlcal Materials: controlled. uncontrolled, and cnt:1cal materials under the defense material system Destroy 5 years after cutoff. 
program. lndude such records as controned materials program allocatlons and 
allotments, allocatlon detennlnatlons, materials requirements steel and nickel 
anoy, reports of controlled matenals allotments, and allotment worksheets and 
tabulations. Records also relate tD subject areas in 1ndUSbial manpower, plan 
performance awards, records on 0.1rrent requirements. material and product 
dassiftcat10n, and product expediting. 

L Canlrolled', Uncontralled, and Ofttc:111 Malertals Flies. General carresponclenceflles. repart1.1ncl 

Dthff rwawds rel■dn1 ta raquarmients fw ■nd th■ lllatment ■nd ■lb:admi at mntn:Ded, UIICllffl:l'dle 

CONTilOlllD ANO UNCONntOUEO 
and cnuc:al rn■tanals underthe defanw material synem pracram. lnck:de suct:-.11 as mntnlled ..... 

MATER!ALSAU.OCATION RECORDS 
m■tenals P"'ll"llffl 1llaea11-and 1n111m1nts. ■llocatlmi demmlnallOIIS, mater:1111 n1111,11n1mants mel Demvr wt.Is ,ean old. 7 N1.fllU,._./ 4132/1 
and IIICQII allcrJ, reports~ mntnllled malelt■ ls .ilatm•nts. and ■latmant wmuhats andtlbul■bom. 
R■c:ards ■lso rel■ta IO 1111:,IICl aren 1n 111dustnal manpawar, plan pe,fornl■IICI! ■w■nk,, ni:ards on 
airnm: requiremenb, malerlal and pradud.dalSlflc:allon, ■nd praduct upedhing. 

4000-31 jGeneral Operations Dfl.o&fstks /lnformltlan relating tD the day-to-day admmmratlan and operation of loglstlcs Jrnaer(sJ ITEMPORART, CUtu11 ..... o1 1· I 
1Pqnrns: programs. This endudes but Is not llmlted to acbvlly reports; documentation of i lcv. Destroy 3 years after 1 

gifts to the Department; property disposal; laundry, commissary, and ships stores : !cutoff. : receipts and sales reports; schedules; bulletins; equipment rental/issue, work I 
I 

history logs; prellmin1ry drafts or designs of specifications and standards; item I I 

ldentlflcatlon nsts; stodc and Inventory control logs, copies of reports submitted tD 1 
I ' ' 
I ' a higher authonty; technical data and lnfonnatlonal papers; stock and lnventorv I I 

' ' reportS; stock on hand reports, storage aad warehouse faollty pennats, leases. ! i 
f and aou-senlicing agreements; .material reqwitlOns, service requests, and I I Invoices; shipment schedules; route orders; transportation and travel data. I I 

I 
1studles and proposals; civilian travel and accommodation arrangements; passport J I 
1•utho0"'11ons; cargo tonnase and handl"a,g reports; conSlrUCllon, maintenance, 1 I 
and repair schedules; quality assurance reports; and wortclng papers. ' I 

I J LOGISTICAL REPORTS. ReporU retatina to all Ph■•s of k:ptla m-.em•nt (dl9r than lhllll ..... GENEIIAl lDGISTlCS RECORDS sp■aflclll, cavered •ll■where In this ch■ plff) submitted to ar 111mmll'lled 11'1 reportl to hlJh■r Deszru,whan 2 ,.ars aid • ' N1-NU..a&-4/ 40DII/J •... ~ 
I 1. Genll'II Colnlpandenc:e Flies mduda mrrnpondenat ■nd ather cloalmenlnlDn on sifts accepted or 

affllfed to the Departmanl oflh■ ......, indud1n, pfts mid■ sp■allcall, to the N■v■ I Ac■denrt, and the Re111n on bmrd. DeSlnly when RD 

!400U 
cnm TO NAVAL ESTMUSHMENT RECORDS Nn■I Ac■deny Museum. illlhonzed bv 1D U.S C &913 and 11974, ■nd totha Naval Hisalnc■I Cllntar, klnget'requ1rwdformfirencec:rwh■n ' N1-NU-e&-4/ 4001/2 

■lllhoNed bv UI U.S.C. 7~ ■nd Kl:ltptlnOe of pt& fot the recreallmi, ■mus■m•nt,and c:on1e111ment J pan old whict:enr • lan&er-
at enlrslecl memlH:rs of lhe n,v■l ,-ivlat alllflc:rud l:J lD U SC 7220. 

http:such-.11


-· PEIKOLEUMRS:ORDS 
J. Ganenl Cannpondence Fdn. FIi• and reports raflllllrto the Internal apanbOII and admlnlstrabml 

DeSlnJlf' when 2 yun: old. • Nl-NIM&-4/4020/J 
af-•IIISII"""'• 
3 Fuel Reports. a.pi.ts lft!Nlred ar ac:anaulated by !_ndita,y petnlleom suppfr Klnlhln at the 
departmmllevel for fual pnxurementmilnapmeffl purplllA lnduded ae pem,leuia praduds D.1111 ....... PETKOI.EUM IIKORDS 
and propam repons. n=partl oflrullr. lfueQ ld'llnr. and fuel pradudlan «OUlpUl repons ltueh n 

Dearoywhen Zyeanafd. • Nl-NU-16-4/ 4020/,Z 
Nallon ....-111■ and alkllold repartSJ (Elldude fu■I reporu nied UllderSSIC: Ul34Q. parqraphs 1.,.i ., 
~ llldudu•• laeder reports used to --re IUIIIIDIIVft•-

NATO COMMON INFRA511WCTURE 
L Genenl Corrflpandence FIIH. CDrrnpoadeni:e n:lnq ID Ille pnmdlna af f■dl1t1n. vtlUtles. and ..... 

PROGRAM/NATO lDGISTICS RECORDS 
ftud ■qui,ment rwqulrad IO support mditarrforces •Cllal under th■ North MllnbcTfPIYOrpnllltion DlltnlYwhan Zyunald. • N1.flU""'4/ 4045/1 
INATOI Cammand. (Exduda pmlasy pn,aran:1 cmrnpondence lllad under ssx: 4000, ,-.paph 1-) 

LAcdwllln'Rallall1ndSmil1itane11Repons.Raponsandnlatn-mmncenu111therequi11111111. 
.-m1p1,,lol.~Al9.nnsfw,aad'IIIVenlllrYofillbuslenc'.e:ffllOMiln-.dand&d;:mmpalltlolld 
dsbddiaJlllfdlf.U-.cn:onr•under1-stdlll;monlhfym:ordsofratiansand1ypesof Nl-NU-IIM/ ....... MESSBANDCAF£TEIIASRECORDS per--'rapart:1111d11delh■QuaneflyEn!lmdDl111111hcilltyOpardl11fStalmlenlWdtlth91111p11Nd 0ntrarwhen1.,..a1d. • ....,,,. 
amaanpllall1U1¥9Vanduansfer1ndlnvem:oryudlntlltlntdDCU11N1nts,,thel'DlllllhlrRalfon111d 
S.lnReportswllhreq111redwaudlenandblllnscert1rlcalf11111,m1d1bemonthlySpadafMflalllepolls. 
a.AIINtAtdwldet, 

1 AIIMlla'lllldon and SUbsl,tencellepDrls. JlepDrband relalednconll-rnfnllhe~ 
jnlellqd. '°I, isNe,..i.. ll'ilnder, ind lnventaryafsubllltanc:e; ralf-all-.d ■nd fad; campu1,1llon af 
enlastad dl111111 lldl,ty alla.ances; owerarunderlnue Olml; mondllr remrdlof ~•ad 1yp11 of 

Nl-NU-IIM/ ..... .-. MESSES AND CAFEIEIUAS RECORDS p~1Wpa11Slnd1dedl■ QllarlerlyEnbstadDin1111hdlty0paratlnlStat:erae111Wllhtha...-red DeslnlJwhenZ,-rsald. • ... .,,,. 
am111111pdon1111Rfandtrwafar■ndlnventuy111bslanlinina;docu~thllmonthlyltldonM11 
S.lnleponswtlbr.qulretlwuchanmd'IMllnacatdlcabmll,aadlbelllClll1NvSpadalMullleporb,. ~--
L Acthdlles' llltlon and SUbsnl9ncll Reponl. llepal1I 1111d related .-da caiamlnfthe Nll.lllshlan. 
nte11lpl. ... Issue, ..re. tnnder, and umintaryaf lllbSIStlllCII,, mlDM lllowecl .nd fed, CIDlllpulllian of 
eallstecl dlnlnl bdUtr dDwlnclll;- • undarlarlll llltlll: monlhlyremrds af mlonl and typalol 
panannel repodt lndUH the Q.uartllrly Enllstlld D11111111 Faallly Opent1n1 Ratemenl whh the reqund ...... 

4111L1c(Z) MESSESANDCAFETBUASRKOIIDS 
mnsumpblll uvey and transfer and llldlllDIYsullllbllblbnld~tbe raonlhfr lllflan and 

Afqi.ySSIC401514b(JI 
lo 

N1-NIMl1-140 
SIies Keporaswllb 1equl1'911 waudiersand b11hna cendiCllfons. 1nd1M .-nhlf' Spedal M1.i 11apar11. .... , 
c.Ma.-COqis. SSIC 
IZJSullddenceseportsandrelaed_.notUCZSS111'abacbJdocumentatlontalMSOAR• 
QSFll. lhll;lndudllrea,nlscmcemlllgrequlllban.ncelpt.lssua,d.ta,,tnnsferandlllwadaryaf 

wbllstence,,lllealnnftcatlons1nd&d reporlS. 

4. Manna tarpsfaad M......-,tlnfarmldons,,tam (MCFMISJ Tldselectronlclfllffllltlndlnfllft 
and llllillmllH pmNn ra611111 pn,ced..,_ r.requlllllon1n1, dannl, prePlfllll, senmc, and 

ICICDllntlnlforlll!lslslencesvpplln 

406Ua(Z) MESSESANDCAFEllR1ASlECOADS 
L MCFMIS II an electronlcsyflela that lllaws the Marine CDrpl ID fflDMllf and nuilntn'I H■ldmunls, 

D■straywhen ZynrsDld. • NI-NU-41'1-14-J 
Malter m■nus. Foreast1111 l■qulrements,, lnventoryantrdl, Pnll;nllna Requirements and Meal 
PnldualDnatth■ VlflDlllm■•hllls 

IZ)CltplllafMAND4T FEDIWpDltlnuiintamedlryMara.CDrpsME'FH1adqu..,...con11111ncls.11Ns 
and satl- llledla Neutr1II 

4. MmMCDrpsfaadMmapnldlnfammillasysts■ (MCFMIS). Tllilselednlnlcsyd■lllllllldlnllns 

111d111D111111■1pnlsonra■ahalpnicedurnr.requblbonln&,alanll&,pre.,....senln1,1ncl ....... .., MESSES AND CAF£1ERIAS llECORDS 
aa:DU11t1111r.sulmnencesupplin 

Dednl¥' wtwn z years aid. ' N1•NU-G'M.4-7 
b. Qulllmt,SUlnlstncll Flnalldll a■parll IQSFRJauted by MmM corps dlmq f1dldin whd■ 
deplo,ed ta apemklnll --. tn111.._ and a■rdles. (Medll N■ulraQ 
IZ)DapllcateQ.WllreporbnMlnlaln■dlrydle~carpsc.amlllCl .. ll1■1ndSWkllll. 

4. Marine CClrpl Faad Man1pme111111fornia11Dn Splem (MCFMISJ. 1h11 elllllnric syd9111 ttandardizel 
and IUICmatn prrfsan mess hall pramdura ,_ raqulllllonlllJ 1111111111, prapa,11111, Rnllll, 111d 

1Ca11111111'11forlUbllll■nmlUPPlies. 
fll,QuarterfrSllbslllencelll1nall11epG11SIQ.SFIQc:nlledby.._.COrp1dlaln1fadtiDeswhl■ ......... , MESSESANDCAFETEAIAS Rl:CORDS dllpklfed loop■rallonll 1reu. tnlnln1111d eHRlleL (Media Newal) Dednl'f'wh■n Zyear9Dld, • N1-NLMl1•1W 
(JIQSRl.support1111doalmeatltionNq111redfllrcurnintqu■rllll'Rtwo,-lmaquartennbadlap 

docunulmllDn. 111i1 llldud■sr-.ismnmrnD11~ _...lssue.aansfer,1nv■atary 
rec.di 111111 meal venflcPIDIIL RKordl c:nabtd and 1111111111Md by M■nn■ corps CGnltlulnd, 8n■I and ' , SlallDIII IMetll■ lf■ utnll 



L Recanl• af taundry■nd DryCle■ nlnt: Embmhmeats Operated With Apprapnated or NINI• _, lAUNDRYRECORDS 
~n•led Funds. Recanklndud11ntern■lapeM1q ■ndproductlonnc«dsu:h ■sdry~1 Destrov "'- 2 ,-■rs aid. • Nl-NIMl&-4/4054/1 
1ndlaandry""'.,n,,delmry~plctqlrecanl,.d.tyorotherptUducboar.-dsandsamll• , ____ 

..... SPECIAL SEIIVICES IIECX>RDS 
2. lntemll Pnlpenlminl M■led■& ■nd Utallnaon RICIDllb. llacmdl lndude Pf0113111 schedules, Desffll¥'when 1,urddorpurpollll • NI.-NIHH/40/ilJ/2 
prgrnllllOl'I bulletln,/Jllmphlets,, ■nd slnulilr_._ served. whdl_,.11 earbr. 

....... ~ECIAL SERVICES IIECORDS 
3. CUlhlllr llecelpb. hmpb pert■lnlnl10 lnwntorr,chedteut. • r-af equipmenL 

Dellrarwhen 1YHFDld. • Nl-NIMl&-4/ 
■• If•-•'--' (or Auel ...,,.,. -- SPECW.SEIIVICES IECOIIDS 
4.MedonPlcturaOpemlonsllemnl1 lecordslnclud1 .... lnspecdan.andtnnder..,..._ 

D111ror when 1 vear Did. • N1-NU-IIM/ 40&9/4 
~anlOl'ln.andllrnil■r--. -· SPECIALSEIMCES llB:ORDS S.OTHEllllEPOmlnol~etse.herel- Dnnrwhen 2 yon old. • N1-NU-eM/40H/5 

J. W■r llaslrve lleporb. llepClrll relnna ta ■D p!lasel of the ••IIIIIMt praaram. Swm!tlad ta or ...... MOBWZAllOII lOG1511CS IECOIIDS 
sum1Nrbad'la report ta ht .... adllodty, -"idi 1ndades PlepolaJonlld W• ~ Slocl Maland 

Datnlrwhllll 3 yeanald. • N:L-NIH&-4/4080/3 
(PWIISMlflunc:lal IINdlness Salmi...,_ Prepollbllrwd war ltHerve ll■■dl'naa llapDdS 

l(NAVSUPSYSCOM lleportCDnlnll symbol (aCSI 40IIH). 

CONSEIIVATION AND UTIUZATION Of L COPIESOF IW'Offl SUIMITTEDTO NIGHER AUTHOIIITY. ReparlStelatfaa: ta~ and 
4100.1 MATEIIIALAND IIESOUllC£5 (DlauDE 1AS1C utlllattonafmattrlalftlllllftll1,,.,.mda■lln1wt111en-.r-"on ■ndlnaanu,dlo&fdlcs Ddro, wben 2 ,..,. aid. • Nl-NU-IM / 4100/1 

MATERIALS! RECORDS --CONSEIIVATlON AND UllUZATION OF ..... , MATUW.ANO IWOUIICES (INC.UDE BASIC 2. llnourm Prvpanl llealrds Submllllld to Hlaher Audlartty. DalftlJwh■n::tparsold • NI.-NLMll-4/4100/Z 
MA1ERIAlSl1'ECDRDS 

LGtn■r.ilC0.1e+=.d■.mrlJn ■nd11■pans.P-,en,wnalnlepated111■t11n■lmanaaement 

INTEGIIAlED MATEIIIAL MANAGEMENT 
lndudms lb■ IISlpmant, tralllfer, Ind innntolymaisqenaentaflbml ol111pplr which - millnlllned ...... bfs,sternsCanimandspnllfffll manqersm ■1lnvea1C11Ymmrolpalnls (flldudePMIIIYPIIIIRffl Dntro,when 2 yon aid. • Nl-NU-IM/4110/1 

(IMMI RECOIIDS 
.-dsm■lnt■ nad by the IMM prapam .,........In NAVSUPSYSCDM and 111■1 uaderSSIC 4GD11,, ___ ... , 

lfffEGIIATED MATEIIIAL MANAGEMENT 
2.HIIIOrJ Dlll.,._. ■ndc■n.Wallr:hlslarycudlar..carclsforsupplr9IU&llfflMll:purposes ■nd Re1111 on baanl. DeSlnlY' wh■n 

Cl.10.2 rmlldlastlnp.whldl ■rellllinDnledbrs,stemscammaadtpnipam m■nqenm ■ilnvenloly, •peneded.cancetled. orno lonFf' - N1-NU-../ 4UQ.12 
(IMM) IIECOIIDS -- natdecl for monl1111tlon « reter.nc■• 

L Ac:dwlbesGen■ral COlrelpclnd■ nm Flies. Fie'- l1IPllrtl, and related papen per111111n1 ta Navr and .... , STANDAIIDIZATION IIKORDS 
Depnt1Mn1oloefeNelDODIIWKl1rdiutlan ■ndlnlerc:h■np■ bdityprap1ms1nd1oqa■ldlad 

Dtstrarwhen ::tyursold. • Nl-NU-eM/ 4U0/1 
pn,cludl 11111,, lfldldnl repor1S relatlna ta the lblldardlnllaa afmmmodllfn In die Fedenl aupplr -2. 5peaficallon ._., llealnl, iaad In Iha Pftll■rwllrl ■nd lllllindon of,p■afk■bans. nandanb. 

11111■ 111 on boanL DnlroW' when ...,_, STANDAIIDfZA.llON llmJIIDS 
qy■ll!ladprodllmlisa.■adlnl8dl■np■biitriteins. 

supened■ darcanc:elledarnolarlpl' .... ■1-11u-../4UO/::t 
nNded (or nifan=nce. 

::t. SplldllmbOnSend St■nclanls orDalpi (ca.I Flies 

41::tLll: SPmFICATIONS llEICORDS 
c. Other C■w FIia l'nlhm11111rydnfts m dlqgms ofspedflc:atfons ar ~ ustresultl. mmments,, 

Daltrllrwhen ::tye11rsold • Nl-NIM&-4/ 
-""a ■nd PfllllWlllnl papen. and other_... ■mimulah.d Ill CIIIIWIIICIIDn With the clevelopm■nt • 41::t'J/J/C 
moddlcatlDn of __,._lions. 

J. Spedllcatlon lklpartl ltlpGrtl lndudlna; deslp spedflcatian reports, topth■rwdh related 
ClZU SPECIFICATIONS IIECOaDS ~dence,■ndlt■cipaundd■1■ 1!1dcaplesofrepat1submlllllll101C11v1tr•offtc.•ss1pecl 

l-•11nce _,lhl __........,, • ftllterl■ l lkms. 
Dtaro, wh■n 1 year old. • N1-NU .... /411l/3 

L kleallflc■kll Ulll. Udl,, whldl lclelltlfrthe llfl9Clflcatlon, m■nuflCIUl'II', m dislrlbula', llela br pan m 
1111111 on bo■nl. Deslroy'when 

41.ZJ.1 QUAUFIED PRODUCTS USTS IIECOIIDS sup■nedecl,c■ncellad,arnolonpr - N1-NU-IH/ 41ll/l 
mod■I namlter mll'lde nanie. pl■al of 111anuflc:tln. ■nd lhetell report. involnd. needed (or reference. 

LC'onflcuralionlll...,..aenlGen-'Canespoadence.lllSlrul:llonfo.Nodcel.Sludles.lndOdler 
llecordr.Symmscomm■ndsandlaventmymnlnllpointsl,n:wiam111•nap,s ■ndml)orlopllcall 

acllvdlal mn lh■I dommentlhl d-'oplllelll ■nd-pllslnenlaf q:fflmnt plans. Pl'Clll'l"l1o Jlel■ln on board. Dftlnlrwhen ,,.,._, CONFIGUIIATIOM MANAGEIIIEMTIIECOIIDS studin. orproJec:ts lnvalvlna-"11,ndun 111111q1men1. Flies of ID sapply ■cbvlUa ■nd offices su,eneded.rancelleclor1111Jonaer .... Nl-NU-aM/ 4ll0/1 
(depuan■ni ■ndlllld) ■nddepanmant,dlvluan,orDlherorpnlPlloaalunnsofac:tlVllfln ■ndofflcn nNded (or,.,__ purposes. 
nl■Unilolh1opanlioallld ■dldnlslrillloaoflheconffpalian111---■ritlylllm.(bcMlepdm■rr 
pnlll'■m leClll'dscovered In SS1C 4DDO. panpilph 1}. 

2. T■dudcal Milnllll a■ndenc.yEv■lulllan llepclllS(TMDEI}. M■-qnml■tlerftPDllldllnl 
De11n1rwhm-..cllon1opubllcatlon .... , TEOINICAI. MANUALPROGIIAM hube111madebrlaulnlperman■111 

_,_ 
Nl-NIM&-4/ 41GU/2 dlfldend115 ar man• rwmmmendlnt; nl'WIIIDMID lldlllcal iunu■ls. 

ch■npm.,,....,....nvilloA. 

LGener■ICDrnspond-Flles.Rlesaf■dmltes(lndad1111invantorycmlnllPD1nll,111PPlr ..... , GENERAL SUPPLr/MATEltlAL IIECDIIDS clepalllMSlll,,IIDdr.pllllltl,, ■ndodlerofflcesarun111)INfnln1101heapenlloni1nd ■dnunlllrltlonof DalraVwhln Z ye■,s aid. • Nl-NU-15-4/4400/1 ---



2. RePGftl, Data. ■nd Papen. Docllnient. prap.ed or KCIIIIIUlat■d by ac:tMDes and afflcesor other ...... GENERALSIJPPLY/MAT£111Al RECORDS 
orpnlzadonal units perform1na: 111pplyfunc11ons. ac:lude niportsspeallcaDv authorbed for Olher 

Destru,when Jye■nobl. ' 
Nl-NU-11&-4/ . ....... ....,,,. 

a. 511--t.. AdivltvorOffice ---·es 

2. Reparh,, Data. and Papers. Dacumlntl prepared or aa:umulaed by lclflnbfl and otrtes or ath• ....... GENERALSUPPLV/MATERIALRECOROS 
arpn1u11 ... 1 wvtl pal'formkla; supplv Mldlons. eiduda repam speclficaU¥' aulMnzlld forather Deflnl'IMUln lyearaldorund.11 

' 
N1•NU...,_./ 

dn;plllll disesublllhed,, whlche¥er Is earlier -b • .....,,es Maintained In Other 0rpnlutlonal UnllL 
btaln D11 board. DefflVV J,em:after 
d1K011t1111111nce ol Item, stack balallCIIII Is ...... GENERAL SUPPLV/MATt:RIAl IECORDS 3. Stocteustodv Records or Equlplp S10Ct. Cink. 
!transferred ta n■w card or .-dell 

' N:L-NU-a&-4/441111/J 
und■r a new dasstfk::ation,, or 
equlpm■nt II remaved fnim 'PIICI/ ...... 

5. kl■ld.lflmtion Ries. COpt■safmdr; Rsts arsu,ply cab!ap,, speclflc:ltlons. and atherpublic■tions. ..... G£NERALSUl'PLY/MATIRIALRECORDS 
ind■xes.canlrecianb.lidleror111SPer111flllS.andalh■rslmllllrfll11rela%irq;talhtt1d■llliflc:adClaof Destrov whln wpen11d1d.. ani:.lled. _,, Nl.-NIM&-4/ 440D/5 
,upplln, property, 1quipm1nt, or adulrm■lerlm. or used u locltDr .-di fanupplle& ;md ~or2yunafterdateafllt. 
eq111pmentar a suspense dnicnfarsupplv op■mklns 

...... GENERALSUPPLY/MATERIALRECORDS 
L Cash Transactlarl a-ifL R-.tsmalnla1n■d to npDrl van~ta dlsbunlna: and fllell offlc:en. 

Datravwhen J ye■n aid. 3 N:L-NU-16-4 / 4400/6 
SN also SSIC 7JDJ, -·--ph 9.1 

7. MARCORPS Fleld Supplv An■lylls Offk:n llecmdL These,_._ ■caimulaled by diet■ afflces In 
CIDlln■dlCIII wd.h lhelr analysis •nd-luallan ar MARCORPS •Clhldes su,plypraced\nt. 
b CGples af MAllCORPS Fteld SUpplv ~I Offlce Rec■.,_, Ellpand1111re1o ■nd P■yrn■nl Dacum■nls. ..... ,. GENERAL SUPPLY/MATEIUAL RfCORDS 
Caplas of vouchers ■nd alh■rdocumerilS p■rlllnin,to MARCORPSsbldr; fund 111d 1ppnipnmon stares Destro, 1 year lftarcampleuon of 

' 
Nl-flu-16-4/ 

ac:caunl9 ■ncl ta COfflnusMry &Ian purdllSes 111d cash sales. montMJncandballon ltllem■nlS of .-mi11lK111. _,,. 
recei,a f'nlm pllffllnes. msldllld manltdyret:OQCltlaflan nlfSlen and nlat■d campuler punch cardi 
■nd mDIUhly rqtstan afdocumem, unm■lchld It month'9 ■nd, and adlersknD•'-nll used In 
connadillnwllll,■rfana1-ofsupplvanafvi;l1lunaJons 

7. MARCORPS Field SUpplv Analvm Offices R■conlL These records are ■ICGlfflulalecl bvlhn■ affk:n In 
mlftealon wtdi lhclr analysis Ind 11val11adon of MARCOJIPS ICllwllln supply ptllCltdures 

44D07d(1) GENERAL SUPPLY/MATERIAi. RECORDS 
d. Campnhenslve ■na"511alFSMAO Pl'Oll'llml10 llellin lacal(y ■nd dearo, ■ft■r J yun 

3 N1-NU-GD-l / 1 
lndud■ cndqun, dall mll■cl■d. d■lffllllnadon/nput or 1111111 superseded by nex1 analysls. 

flncbnp, ind dllnAcalfon/laOdlflcatian flndlnp. 
11) MIMI corps field mmmand a,p1es 

7. MARCORPS Field .Sllpplv Anlllvus Offices Realrds. Th- recosds 1111 -.mulaui bylhne afflces m 

44007ti(11 GENERALSIJPPLY/MATEIUAL RfCORDS 
CDnnec:ban wllh lh■ir 1nalpls ■nd ■vatuabon of MARCORPS ildlvlbes sapplv pracedura. 11e111r1 locallv and destray after 3 yurs 

' N1-NU-GD-1 / J 
a, Dqraded lol!IIHII Pasture Report■ncl ■D supporllq docam■nbllCIII or 1111!11 sup■rs■d■d bynex1 ■nalyl!L 
1) Minne CDrps Allld Qllnfflilnd mpies. 

s. l'nla.lrem■nt Documena 15h1p1 wdhalll AOPQ. DOD Sir.i■ Une Tlnwl Reqwllllon svsura Dacument 
llet■ln 11111 board. Desln,f', wllh rwceljll __. SUPPLY AFL0AT RECORDS 

!Minaai) (DD 041). Rlqulsluon 111d kwolca/ShlllPlnl Dac:ument IDD 11491. 0nllr for Supplies ar 
documents •ltldiMl.1 yar lfls .... NI-NU-l&-4/4406/5 

services (Do 1155La.nd •m1llr documents used 10 raqullldon purdl■se cf llhlpbolrd maleri■II and 
mnplellan. 

IIIIMCll!L 

R■llln D11 board. 1Jn1n1¥ onsln■ls I 

6. Consumption Dacumenls (Slnps wd.hoYIADPE). DacwDenU used ta1m11 rnatenals ta nqllfttlnl ivur after cap111 an forwarded 1a lhe ..... SUPPLY AROATRECOIOS C1111111Unl type mram■nd■r, ar after ' NI-NU-IM/WQl/6 
ltupbaanl wmkc■menancltorepartCOMUmptiontollwaitnlAnttvPe mmmiinder. 

lhe 111!11 supplv m■napnient 

uupl!Ctl0n,wh~1111ter. 

7. Demand Flies (Ships w11houl ADPQ. Cop111 of Slnife Un■ n.n CClllsumpUOn/bqllillbOn Docwaenl 
R■bm on board. DeslnlV when ..... , SUPPLY AFIDAT RECORDS IM■nu■II (NAVSUP 1250-11, 510d: Record C■ rd, Afloal INAVSUP 1114). or Cllher clocunlllllll used to 
demand frequencvqualltl■l lh■ ••• Nt--NLMIM/4411&/7 
mall!flaltobellcd■d•lflerth■ n■xl 

ma11111ln I f9mrd of dem■ndsfDrnan-slOdl■d mat■ rl■IL 
SOAPlnlJ,eCIIOn,whlchnerllearller. 

I Elpenclituq Invoice Flies (Ships wilhlllll APPEi- DOD Slnlf■ IJne llela R■ l■ale/Rl!celPI Dac:uraenl (DO 
llellln an boml. D■llnlV 1 year lftar ..... SUPPLY AROATRECIDIOS 13'1-1). DD 1341, or DD 1149, Repart of Sunay IDD 21111, • atharnpencllftln documenlS used 10 
camplellon ofth■ ll'lnlfl!ror 111rv■y 

3 Nl-NU-11&-4/ 440&/I 
1randerar111-m11en■1. 

9 Tnftsldlans Rias (Slups wllh ADPE). Tnnsaaion ledll!nlcumulative 1n1n111c11on1 l■dpn (mmpmlna 
Nl.ftlH6-4/ ....... SUPPLY AFLOAT RECORDS ..-di ldenllf"ied In $SIC 4406, paragraphs :Z ■nd 6-1) o■suv,when :Z y■IUI aid. ' -· L ---•ncy Reclllndll■IICIII "· u!Nd. 

9 Trlnslc:tfons FIi■- !Shrps with ADPQ. Trl!IUCIUNI led&en/annulalrte ll'IIIIIC:bOM l■dprs (compnsln1 
Nt--NU-15-4/ _,. 

SUPPLY AR.OATIIECORDS _.rs ldenlifled In S5IC ..._ parqnphs J ■nd WI D■sll'oV when 1 Yll'I' aid. 3 ....,,,, 
b 0i-ov 11Rana111t1C111 Nat ■-ulred. 
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Rftllnonbaanl Destrorwhen .... , SPARE AND REPAIR PARTS RECORDS 
L TachnicalDataand ~ Informational Papen. PIJIGSC111nC11111111&1pani and,epa_.,_u aaperseded arcancalled, ar a,rtrd, .... Nl-NU-15-4/ 4408/1 
rnaanlilmecl by'su,.1,-canlnll orby n11uatenant:11 and ,.pair ac:tiVldes. ship alhercnft, arequlpnt■n1 is 

remavad fRlffl supply syst■rn 111ppon 

1 Gen■ ral correspond■- flies. RJeL copies afnpartL. ■nd other p,1p■n acaimuSlted br i1dnnlle1 

CATALDGING. MATERIAL IDENTIFICATION, 
■nd olflC91 In connec:&lon 1111th Iha pelfann■nc:e of c■talaclna: funafons ■nd th■ clevelopnllfflof Federal 

441.11.1 
AND CIASSIFICA110N RECORDS 

n■m klentmc■llaa Guides IFIIGsl ■nd af milladal nem lclentlllcatlan ■nd dasslflcaUon. llldude p,1pers Destrorlilhan :a,-anokl. • N1-NU-54/ 411Q11 
reladn1 ID the asslpment larrevtsion Dtdeletlonl af mnd■nl flock numben IElu:lude prfmilry 

proanm ..-.Is m■lnt11ned ■t th■ Systems Clllnrn■nd lave! mvered In SSIC 4000, parllP'illlh 11 

CATALOGING, MATEIUAL IOENTIFICA110N, 
:Z. lblm IQimmodltvl Spllaflmbons ■ncl Sl■nd■nh 

Destruy l yur alter ■caon l!I Nl-NU-IM/ ...... 
ANO aASS111CAllON RECORDS 

•· Spec:dlcabons and sandards ~ Used lOSuppart: Speaflc l'nlanement ar Other su,.1y Adl'DIIL 
mmpleted. • .. ,.,,,. 

Fllelindllde !lballn. reportl,. ■a■lyses. tHI muns. and CIDIIIUfflBrllllYQI 

CATALOGING, MATDtlAL IDENTIFICATION. 
S MARCORPSCanl RHDnls ofsertal numbenaf ■D -■pons lmdud11111 sm■D ■11111 and aew-se,wdl Dlflflllt'J vun ■flertnnsfer 

NJ..NI.HM/ 
44W.Sb 

AND CIASSIRCATION RECORDS 
■nd blnaailan docllment nwnberh11 b■en enleled • ....,,,. 
b, Ser-' Number Nat Enleml on Trandu Doalment. ~mol. 
L Gens.al Carrllpondence Rln. Reportl and relared pilpld conceni1111 m■l9nal mlul11115,, millfflill ...... MAT£R1AL SUPPLY COORDINATION RECOlOS 
mplzance uslpunanU and mntrlll mllltln, ■nd the perfonn■nai of supply ■nd ledinlcll funcllon11n 

Deltf'DYwhen:l,eanald. • Nl-NU ..... /44211/1 
rl!pnl to m■ledal lstod:I coordlnillton ICllher than prlmar, proaram IHAVSUPSYSCOM) fflnmveml' In 
SSIC4000.1) 
L Genaral COl'relpondenc:e Fdn Flies and m■rrnmds cancemlng the n11111men1 or v-far el 

..,,_, MATUIA.LCOGNIZANCEASSIGNMENTS 1X1111lunce over mpplr Items, arthe ltDddn1 •d1SC111111111uilllCII el aoddq 118ml by supply-cantral 
Deslnly MIIIII :I years old. • Nl-W-a&-4/ 4421/1 

R£CDIIDS ildmlln or other slaliina: pofnU ■nd 1nt11nupply suppon: ■pements lfndude hem mntral -· -· 
44l2..Z 

MATEJUA.I.COGNIZANC£ASSIGNMBtl5 
:Z. Milllfirlal CGll,nlzanal Trander Report$. DntroJwhen l pus aid. • N1-NIHM / 44U/2 

RECORDS ..... MA'TlltlALOBLIGATION VAUDATION IMOVJ 1. M■lenlll Obliption Vllld■tlosl IMOVI requeasancl Cllllltnll cants wnll supporblll document■t1on, oemo, 1,-■r afterca:nc:ell1tfan or • Nl-NI.HIM / 4424/1 ....... rel■led ID die venfle■llon of Cllll\ba·· ... - -it for maled■I ordered. -pleclonafnauisllu:ln. 

L Matert.l Receipt And Elpendltuse lnvolcaS. Tapther .-llh Suppar11111~ and Paper,. ....... MA'TlltlAL RECEIPT RECORDS 
lnvalnd In the Tnnsfer DfM1lerlal. CDnnpondenc■ lndudln1 copies of nqu111dans. llwaic■,. 

oan, 111MF1 :a yean old, • Nl.ftU-16-4/ 
requiSIUClll/laue doannenls, cantrad Ncelllinl reportS. ■nd 11mllar forms. "30/VA 
L Proaf el Delivery or lleceipt Ria. 

2. Millfllill A.ctepabllltyar R«lapt tnspedlc,n R■pom. CDples of repartl l'llilllnlto the ■cc■ptablldYof 
Destroywhan 1,-araldorC11:Jrrectnre ..,._, MATERIAL RECEIPT RECORDS 

1111tenal nmnd,, such 111nsp■ct1an ■nd recelvina; repom; order and 1nspealan nparts; nports of 
or Olher ac:ban has baen Hken. • Nl-NIHM/ 443D/:I 

dilmapdorunprap■ rlhJpmenu:aepar1■ Dffildure,IIIIS■llsfactmy,ardefeClllfemllledills;adierrel■led 
!whichnerisl■ler. 

_.p~,edbyrea,-tilctl¥dles. 

4, MARCORPS ACINl,bn Delnrery case Ries for nwm, afSupplles ■nd Equlplll■llt Ries -PRH such 
Reu111 cn board oaao, :a ye■n after ..... MATERIAL RECEIPT RECORDS _.r1 H requlldions. ■1111Dntysl1p1, alllhlll'llJ' or trand• anlen. slupp1n1 dacuments, and rel■llld • N1-NU ..... /44Jll/4 .. ,- final parment. 

Destroy 1 ,-ar after l'IClllpt la dosed ...... MATERIAL RECEIPT RECORDS s. MAICORPS Adlvlty Memoranda R■c■lptS forcustocb■I Type hara• DIii, supeneded, or when PJIIPllty Is • Nl-NU-N-4 / 4430/5 
...,mod. 

L lnvenlmy llepclffl. Inventory replll'll and related Cllfflllpondence. lndllde irwentery control reparb. 
such as annual, chilnp of property baak afflcer, and qdlCII nporlS. Also 1nduded ■re rapans af receipt ....... INVENTOlft' CON1RDL RECORDS and malnlenanc:e afsupply'demL finandal nentary IIIIMIIIY reporb, stares ac:munllnl tr■nsildllll'IS Reb1n anboard. oenn,, after J years. • Nl-NU,03-:I / S 
and 18111l"lllnnua! voudNn/lnvau:atape pnnlDllll,lncf nipartl of INtend surnvs 
a ManneCarpsAaMUes 111¥entor1111IMOMn,R1111t1Velli9ml111ch11conventianillAAIIE. 

....., INVENTORY CONTROL RECORDS :z. Stock On Hand Reconts. Remnk rel■llna to physical munu afstock on hind 
o.nn,, 1 yur aftel ~ell with • Nl.ffU.aM/44411/2 
stock Icard. Ppe. •other! envies 

...... INVENTORYCONTllDL RECORDS J, Requirement Esllm■II Files. o.anr,Mlen lyi:areld • Nl-NU ..... / 4440/J 

4. Dallr !Stock Statull Transadlon Ledpn Dr Llsdnp. Summaries el daDr trallSllctlDIIL 
Destrvrwhan lyearokl ornlllll ...... NVENTORYCONTllOL RECORDS 

ii. H111tanral IJstlll& Prep■nd. 
1nventoryiscarnpleted, whichever Is • Nl-NU-16-4/ 4440/J 

•--....... INVBIMRY CONTROL RECORDS 
4 oa.i, l5tock Stllusl Tnnucdan Ledpn Ot Usdnp. SUmm■nn af cL11i, tra~ 

Dntray when J ,-an old. • N1-NU"'6-4/ 
b. Klfledcal u-.. Nat Pre,ared. ._.,. ..... INVENTORY CONTROLIIECOIIDS S. Hlstodc:■I Ustinp el noctstatustnnsacbaM Ontrorwhen3yursold • Jll-NU--◄/ 4440/5 

...... INVENTORY CONTROL IIECORDS 6, COnsolld■hd (Da••• Monthlr, Quarterly, Ill' Other) stock stilhll U'■llac:tlDII n,pan: ,wawds nnw, when 1,-u aid • Nl-NU-86-4/ 4440/li 



L Detail stocl.Cantnll (Su,sla lfne llem Transacllanl cards such as Stack Balarice Cini (NAVSUP 8011 Nl-1111-1&-4/ _.. INVENlOU'CONTIOlRECORDS and DOD M...W Ad]uslnllnt ~ent IDD 1U1). 0.strowwherl lyeWald. ' ....,.,. 
L Sbd.Acmulll- _,_ lndude dlld:-.1111111 t,IARCORPS-· ...a..ceaten. ........ INVENlQRY CONTROL RECORDS 
14 ChaqeNallms. Dlllroy 1 year aftarllam II deleted 

' 
Nl-llU ... / 

a. Start.Acmun11 .. Cban19Can1L frmnsupplf--
_,,,. 

zz. Manual llfan-Medlllllndl Start. ClllntrCll "-di. Stack mniral and Dlher records lnvalvlna 
IJntro,twhen lyearaldotbal'mxe is Nl-NU ... / ....... tNVINTOllY CONTR0l IIKOADS lnvenloly acanmt1na: 1t1t111 and repllnllhnlent. 
leCIDrded ananewcm,I'. ' -· a.Sblcl.canaalcardl.Clnflusedlnlnn 

.n, Manual INDR-MachanlledlstoctCanlnll lecordi. stoclcmilnllandolhwrecordslrndvfn1 
N1-NU-IM/ ....... UNENTOAYCONTROLIECONJS IIIYllntary .-.nUnlltlhll and repleruhment. DatlllW'whln lyearokl. • _,1/8 b. Stad!. Stallaand Stodr. •-nlllvnem r!hodl _., __ , card ltecardl. 

-· FINANCIAL INVENTORY COlnllOI. llECOaD5 
L Sununmy lepoltl of Mlllllhlr, au.tedv', motber Penod1c Flnladal lnventonn and llelated 

0.ltl'DV'whesi2,-.ald. '. Nl-NU-aG,4/4443/1 -- . 
...... ANANCIALINYENMRVCONTROL RECORDS 2 Pnc:eAd'Jlld!Dent,-., Dlllnlywben 1yurald. • Nl-NU-IG-4/4410/Z 

LRepans.llli.t.dCDrrespondenm. ■ndP■pers.lleparl:ll-cemlni:d.15tanPof111ppl .. ■nd 
equlpm■nt lndudlll1th11N Nladn1 to stanp apeADllllt. -■19 mnd■rdt. and pn,c:edurn. - Nl-NIMIM/ ....... Sl'OIWiE llECOADS •rvu:lna: ..,.emenu, ltorqt spam ullllutlan. starqe hallDe,, ■nd ltDnp m■nlanlllel. DntJDrwhen J JHd aid. ' ....,,,. 
b.Oth■rR■portLltaponssuch ■1Slar .. S,1ceUdll11dDRandOCCllp■ncylteporl(DDIDSI.Raponof 
HIIUlllhaldGaodlstanpAdlvllln IDD llHl, ■ndtlplOllv9SIOrlp ltepGrb, 

Lla,orts.lel■tedCarrnpand-, ■ndPa,en.l\lllellb-.ilnathestarapoflUPPb■Sand 

equl,-n!IDdudlna:'-ffllllnltollclnpGpenllDR1.darapaand■nls, ■ndpracedum.- llelala aa bmrd. DellnlY' 1 yea ■ftar 
Nl-NU-16-4/ ....... ....... - semdnr: ■...-11-star■p1p-utllutlan,mrapfaalllles,,..i.wqem■1nten1nc:a. p1111111,leae,m .... ma11.1s ' -LSlongeandW■r.-inlhdktyPanafts.~■nd0mHesvlclnli~-..--sucb 

__ ._ 

~Raqueaand~IINIIIIIIW-"-S.V..otCaldstan,-RepanslDOIUJI,. 

..,._, DISTAIIU110N 1ECDRDS 
t. OlllblbullanSyslma Repanl lepansl'lldinilOaU ... ofDODdlsa,butiansysleffl and111111111lt9d 

Deara¥ when 2 ,..n aid. • N1-NU-IIM/4ffll/J IOm-,nuaedlnrepartatoN,lher ............ -· MATPIAI. EXPENDITURE llECOllDS 
L 1/11111111 Uap and Eaplndmn D■tl. Data acauaul■ti■I by aatwltlaJn d■!9m11111n1 IIIIDNI oenn,y ._ 1 yurald m 

' Nl-fRJ-8&-4/441D/1 
llfhlc:heverlllaler. ...... MATDUALIIEIO.UlllEMENTs.ADVANQE 

L Matert■ll5aPPIYl~tsEsllm■1eFdn. 
Destravwhln lyearaklm • NI-NU..../ 4190/1 

l'&ANNING. IIECOADS •,asecled. whlch■wm' lslaler. ..... IIEQUISITIONS AND OlHER MA.TERIALOA L ll9qulsldan Flles.111111.utsdlanl.senlce rwqunt1, hmllce/lhlpm1111 an1en. n 111ppanq ,.,..anc1 Destniywh■n 1-,e.-aldarlln.d, • Nl-NU-85-4/44111/1 
SEIIVICE RfQUEST IECOIIDS 7fotac:aunbnl-· I wNdifter Is Iller. 

REQUISl110NS AND OlHER MATEIUALDR 
.Z. WanAallr1ndM [lab or Wan Order) flln. Wart,, rep■rumce ar Jab__.. ar reqmsllfans. and 

Dastmrwben 1,-■rald m ...... 
SEflVICE RBWESI' R£CDRDS 

Cllher slmllardaannenb. 111Pf111111n1papen 1nd rmled c:anmpandmce., (SN Chripblf'7far ■cmuntlni: ~ wlddlevtr II r.Nr. • Nl-llU-16-4/ 44191/2 ....... ...... IIEQ.UISl110NSANDOlHERMATERIALOR 
J llecpdsldDn mDrdm-1.Gp. DestraVwhell 1,e■rald. ' NWIU...../ 4491/J 

SEllVICE llEQ.UESf 11ECORDS ..... GDIEIIAL TMVD.AND TRANSPOln"ATICNf 4,, Traalpartltlanlleparts. 11epartsandcapte1ofrwpart1,__,...1Dmsummmud 1n rwparll 
Dmrorwhen 2 years aid. • N1-NU-1Ui-4/ 4litl0/C ....... 1Ubmined10~■uthadlyandnattplClftc:allfauthG1Q11dfarllllherdllplnallnlheCliDOSlllel. 

J. Coples of Shipment lllpllffl and llll■llld Papen SUbmllled ar Summubed to Hlper Authority and ...... SHIPMENlS ICAIIGD AND FREIGHT) RECORDS 
Nat Spldlkallf Aulharlzed far Other DllpDsal. lndudn labulallld lntmp. natlltk■I ddl, and sped1I 

Dntraywhen Jyunold. ' NWIU .... /4&10/J 
r-,art1(suchnlr■nSpllrt■danlc■rpl1CN11pNlflll'ISI maintained bvuawpanadan ■ctlwdlNfmloc■I 
-■bllkalmshlpnilldm■napmentpulpaltl 

....... SHIPMENTOJIDERSRECORDS 
Z. Shipme111:1 RequntSn Relllld Ord■n Used ■1 lllqi.lllballl. oaav, 2 vnn after campl■lmn ar • Nl.filU-85-4/ 
L••- cancell■daq af-•ulllllaft. .. ,,,,,. .. ...,. SHIPMENTDRDEJIS llECORDS 
Z. Shlpneats lleqUl5b and Related Dnlffl Used a 111quism-. Deslriir 1 yur after c:ampllbDn m 

' 
NI-NU .... / 

b.l/lAIIICORPS. cancellnlan of--~. - ..,,,,,. 
...... SKIPMENTOIIDERS IECORDS 

!. lD5t « Dam■pd Sl11pm1nt flleL Schedul• ofv■lulbln duppad. mnapandence. lJlll'IICnlld■• oeara, when 3 ,.an aid. • N1.filU-IUi-4 / 4&U/3 
repc1111,aad atharrecanb reldln110 ltia ■dnun""3lNNI oflhe GcMrn11111111.oaes la ShlpnanlAcL 

L Raulll Onl■rRltL Drden Pd Dlhlr ncanb re11t111110 Ill■ ■lllhanl■llan and rautlnadhllh,t ...... ROUTING llSXHIDS 
shlpmena. thes■ capl11.,. used far lbdstlc:II m atberlaml lnformatlan■I purpases. lndlllle rautl• Datraywh11111yearaldarpurpa111 Is • Nl-NU-116-4/ 4&l5/1 
requnll.Rllllllarders.-tma ■ulharluuanl. ..... recanf1ml'llllllnp, ■nclnil■lldaw:a.pm:du..a served,whk:hevlrlllurflff, .,. ___ 

...... RDUllNG IECOIIDS 
:Z.DcnnM■nr.lsmllelltedP■pen.Recanlsllledbyhlahllllrmln■lalllce1madl■l"llmB.-

DntrafwhmlyeaRald. • NWIIU...../4115/J 
iMIMllnfotniu11n1manqementpurpa1e■ anlv.15NSS1Ce&1Dlar...._.CDptn.l 

Lc.pTr■ftlc:Oivwaadlntqntad5ealll'ls,s111111DmllaaGenenolCca:a.pa:.Ju.eaFIILlllcmds ..,,_, MEltCIIANTMAIIINE(COMMElaAI.OCEAN 
"lllln,10the--■lm_...of""'dlvillans ■nd"lllelrarpnballanandqruflcantacicam,i,,lnn■nts. Des1raV whan 3 yaan: aid. • Nl.filU-86-4/ 4121/1 

CAUlW) IIECOROS 
llldudina: 1111m ac1t¥1t1a1 wllh the Mlntn■ Adndnillrl1lan. 



..,., SCIENTIFIC SUPPORT SHIPS RECORDS 
L Sclntdlc support DnnilDII Genenil Ship Fd■i Flies kldud• wnldy apenUonal repartl,, sall1n1onlen, 

Des&JDr when 1 year old. ' N1-NIMM/ 4624/1 
shq, sch.tulet,. messaps. ■nd carrespondenm ,enal11ln1 to shipaparatfons 

L A£tlvdle1 General CarPlpondence Ales. Nn of Nawy pnsenpr lnnllpQdalUIR ofRcel and of ather ..... PASSENGER 111ANSPORTATION/tRAVEI. offices ar adivltles perfonn1111 trnel and tnlmportmeln funellons nulad to passenpr~ 
Destnivwhen 3 ,eanold • N1-NU,t&,4/ 4650/1 

RECORDS polldes, procedurn,, d1reclives. mllthads,. and pna-. CElldude departmental pn11rara .-di 
mverwd In SS1C 460D. pa1111ra,h 1 ■nd MSC rec:ardl mvered In SSIC 4620,. p,arqnphs I and 2.1 

PASSENGER 111ANSPORTA110N/TIIAVE. 
z. Transpmta,dan Repom, RcpOrts related to ,......, 1nnsportdon SlalllClcal dm, rransportadon ..... , 

"'"'""' 
lllldle1 and pnq111uls, and lnffk: ma.....,- analyses. (lndudli nporll of Plvments farUavel apernes Datraywhan Jyunokl. ' Nl-NU-IIH / 41SO/Z 
11111. shown on tnnsportllban requests. olher amilarreportS. ■nd related mnnpondence.) 

J. navel Doaim1111SAnd llel:onls 

PASSENGER TIIANSPORTA110N/TltAVEL 
b Travel arid Accammodadon Am1np1HnlS. COpfes crftnnlonlen ar authoniatfanir; ■pplatlons or 

Reta111 an bDard. Dnlnl¥ 3 p11n after NI-NU-a&-4/ ...... requast5fDrreselfttlans«accoauaodatlm1Smmspondence.~andrel11eddocwn11nband ' """"" con-espand.- forllllllt,sy ■nd avlban personnal ffld the'fr deperidenb;to mdud1 group (IOor manJ 
dazedrequnllldhvel. ..,.,,,. . 

mowemems. 
3. Trnel Docurn9IIH And Records 
c:. Travel Ellpense 0.11111 .ind Youchen. 1-,ir; relaDna 10 relmb11nln1 lndlvi'duals such ntnnl 

........ 2) 
PASSENGEII TRANSPOIITATlON/fRAVB. onlen,, per d•m vmch■n. lrmKpDl'latlcln req--, halel ,nervatklnl,, and II su,ponbla: papen 

untraywhen funds ani ollllpted. ""'" 
NI-Nu-lM/ 

RECORDS dllCllmentJrla Dffldal trnel bV' offlcen. anUsted, emplo,ffl. dapendlnls, ar olhlll ■utharbed bylaw 10 --.. nL 
(2) Ob.,. ,_.. __ mples 

PASSENGER TRANSPORTATION/TRAVEL 
J. navel DacumenlSAncl Remrfl 

Deslra,3-,.anlfterl..,._af Nl.ftU-16-4/ ....... d Pwporb, Audi11n11allons hr•na fli■• passparts ■nd nlabd WiiC$0iidcai=I For m1ldlry and dvlll■n ' RECORDS 
-nomel and dllllrdapandents. - ....,,,. 

PASS£NGER TRANSPORTA110N/111AVEl. 
3 navel DoanMat1 And ReclClids 

N1-NU..../ .....,. LAr■laear-!a,OveneaTrneLOw1wpcw.ckmbldwaenaaMtlelrequesbnaw:lpan11n1 oestru,aflsmmpl'ttionolt.Plll -·· RECORDS 
•utb■nlJhroffldalvlsltsta-■sthe■lanfornuln:■ryanddvda■npanamel:■adlhelrdependants. 

....,,,. 
..... PASSOGER TRANSPORTATION/TRAVEL C. Tr■nlparlldon Accaanllbil11y Reamls. Ftsal CDIIIII afvouch■n and otherrecanl1 CD1te11n1 Dnfnllt 1 ye1r ■ftar ;iD entries are 

' Nl-NU-16-1/ 4&50/4 

""""" pns--tnnsparUdoncharten. ...... 
s. P1ssenpr um and Passenser Raportl tp■ssenpr ln'ICllca Reclphul,,tlon Sheats) •nd llllated ...... PASSENGER TRANSPORTATIDN/'l'IIAVD. D1alnadan Suiain;iry Shectl:SununlfllS dcarao !other lllteaplllllallan 5heebJ and ftelaled 

DastrDywhcn ::tye■nald. ' N1,flU-l&-4/46SCUS RECORDS Sunurwln ■!' C1rao lllldlerthan MSC Pennanml IMlslerl Flln. l&dud■ other a,plel ICallllullled by 
MSCActmbnandmnredlDSSICCHO, ......... aph1'-) 

_, TEJIMtNALDPEIIATIDICS RECORDS 
1. cap Tonn■p R■p■rts. CIiio Handlmc it.pons. ReparU afTnnlll U111lmlan by Tnln!II Dp■ralOl'I, 

oaav,whan ::t~old. ' N1-Nu-8M/4&fi0/J 
andlllh■rTem11nalOperat1■nR■ ponsnocsp■mlcallyAulhorliedfwlllh■rD111POAL 

..... , TRANSPOln'ABIUlY RECORDS 
2 G■n■nl CGrrespand■nm flln d AclMlln and Offices (ocher lhanthaa mvered bv SSIC ~ 

Dnlroy "'-3 yaan aid ' Nl-NU-l&-4/ 4lil0/1. hraan,h II. which are 1ll'#alv■ d,, with support ofth■ DOD El9ne■rkl& bTr&nqtarllbd,ty Pl'OIP:■III, 

J. Tnln,parUIIDn Pnibltlll llelilL Tnnspoillb111ly crllerfa,, pldance r■•••••• and appronls, whldl .. Destraywh■n 3 YHnald,, q,erseded,, ...... TRANSPOKl'ABIUIT RECORDS d■nlaped by adMd■I and offlcn rnpamiblefw H11111,, ... lllnHM&, CIOllllnll.1lan and tranapoff,lllml absaltle, 1111' na l■npr needed for ' Nl-NU .... /4570/J 
oflrlnspar1ablllty pn,blem llems lnfonalllon, whlchlffr 11 earlier. 

L Owlltnlc:llon. Alhlratlon. Owerllaul, Repair, S.lvap. Mllntenanc■• ot c-tnacllan af Naval Fldllties. 
Equiprnenr.Alrcnft. and Vaaels. jExduda Shore S1111an Canstruaaon Remn1s Calrer■d III SSIC 11013 I 
c, Slups case FlleL Flies fwsubmannes, nan-..balanl subnl.,.bln ;ind suppoll ships. boats anti 

cnft. caman, amphibious and a1D11Barlts. bmlalh,ps. destraven. cruisers. and aMCD craft. 

411X1.1c:(1Jlb) 
GENERAL MAINTENANCf. CDNSISUCflON 11) Documentallml af dnip and canstruCllon of new sh1p11 fram cancepc farmulatlonthrau&h debwery lletlllnonbaml oesav,1'11,n::tyun 

' Na-NU-&Mi/1 AND CONYEltSIDN RECORDS ta ft■llt. Documenlllian 1ndudll conce,tu■I s1udl■1,prellnlfnaydnfpl. support: plan. lopllc:!II "'· •)ecllvn.p■rfarmance par:■mmn.areu otnslr.allemallwel,5ecmay afD■f-lSECOEFI 
appnwals,. estlmatn of CDSt:1,llle "Ide CDIII, plltellllal ben■llb, fllcal pidance, and niv1ew-11rm1n1 ...... 
lbl Al oltlerofflcn and lawtdel. 



L COnllnldHIII,, Alteratlan. Overhaul, Rep.I.-, s.lvap, MillnlenlllCe. oreonstnldlon af Naval FaaUtln. 
Equipment, Aircraft, and Vessel&. (Emude Sbcn Staban Constna:llon Records 0:!Nnld In SSIC 11013.J 
c. Ships cne Ft!" Rl■s forsubraann'"- nan-c:ambatanl subm,111blft ;ind support: ships, boats ■nd 

cnft. amen,. amphi1Hau1 ■nd audbanes. 111,nr,1111ps. defll'Dltell. au"'"- ;ind semca aal'L 
(ZIDoaamnlallanafc,qrall manapmentCIDrlllrvdlan(lndudmalheduradan af1nt11niMI 

GENERAL MAINTOIANCE, COIIS1RUCT10N 
ffllllll!lllent1. IKhnk:al dim:zlon. enain"'inl and conlnll. Id'■ cyd, nlllnapment lndudmt; 1ntqMlon Delln:IV when 2 pan old or na lllllpl' 

NJ..NU-15-4/ 
4700.lcC:IJlbl 

lo\ND CONVE1ISION RECORDS 
■nd 1'SC 11Valuallon. plannlnl, prapamm111&, budpl and CIIIIV■cblll svpporl, manqln1 prac:urement nffded hlr ,..fennm, whichever 11 ' ·-and prgdudlan accep1ance, tlllllbllshmllnl and implllmenlallDn aflollflic:s support. tRlnlll&, lechnk:11 prllff. 
dala servlcn, fl"1 Hilson, and lell ■nd nalua11C111 exeaillon. Dnaimlllltl Include wort. tab. sch9dllf1s, 
cm1 lllllrnatn, Pl'OCllremenl reqllellS, conn! and plannlq doalme• tast nporu,, prasren reporU, 
and conlnld iidmnislrabDII doannenll (I.Dclled '11119! Office of lhe Pnlpam Mllnapr ■nd ■II O!hlr 
Dfflces and adlwlb&) 
(b) Cq!IIDAC:e of ship II 11111 lnnsfened. 

L c-trucllon,Allenllgn. Overhaul, llepalr, Salvap. Malntenanc:e. or Olnslrudlon of Nani fadl11111, llelaln D11 bCNlrd. °'5tfOf 1 year aflff ....... GENEIA\.MAINTENANCE.COMSTRUCTlDN Equipment. Alraafl. and ven.fs. (Eldude Shen St■ban CCllllll'UCIUln --.:Is Calfem:I In SSIC 1l0ll I eq111pman1ormac:h11191Yb-

' 
Nl.filll-16-4/ 

ANO CONVERSION IIE0011DS I Machlne,yor Equipment Histories. C■nl1 « Dlherslrnlar ~• and relaled doc:lnaenb. lDl:alecl at ollsolehl or 11 scnpped'. DellroV wt.n .,,.,,,. 
Nnal Adhnllel, Depaflm•nU. Dlvlllons, or other Oipnlul:IOIMI UnllL 2yunold. 

L Camlrudlan, o\lll!rallan,, e>,erhauL Repair, S.lnp. Mllrden-. orc:onarucdan d Naval F■ ICIILdet,, ....... GENERAL MAINTENANCE. CONS11lUCT10N Eq111prMIII. Alralft. ■nd v.n.f&. 1£1d11de Shen $IIIIIDn COllllrvdlDII 11_.0Mlred in sstC II013.I 
DellrC9'twhcn3yeandd • ' 

N1-NU-lf.4/ 
ANO CONVERSION RECORDS n. U.S. C11111t Gllilnl Reconlmend■bansfor Rep•"rs toVtm■ls a.c:aled at sbfpyanls, hc:ilibal,, and a1her . ....,.,.. 

adlwdles mnce!IIN wnti upkeep. m•n~ance, repall', tfterallanl. and reacllnen ofvesscils ■nd aal'L 

I COMtrumon,Alm■llan. Overhaul, Repair, saln&e, Malnlellanm. « CllnltnlCllon af Naval FalCl!ibn,, 
Equ1pm11nl, Alrtnft. ■nd Vfllel1 (flcdude Shore SlillNln Cllnllnldlan lemnll Cllwered In SSIC 11013.I 
L Jab or Prafacl Dnler (Ship, Craft,« Equipment) FIia. Rln aca1111uwed by shop1 perfctnains 

GENERAL MAINTENANCE. CONSTRUCIION 
m•nienancese,wlc:esand Dlherwcri. 1ndud1111r-',,repaar,1nd mnvenionworllfor■lrcnft. USN 

hllln an baard. DeskaJ Z ye■n after ..... 
AND CDNVEIISK>N RECOIIDS 

,nd USNS ships, and «her craft, and ror nff&l-■pons and equipment. Thli• CDMlsl ala,pln of Job 
mmpldlan ar ,ab orpntjecl: ' N1-NU ..... /470Q.ll/l 

and pl'O)eCI: anllrs, IOFlhertlllth mp1n of relaaid pl■nt,, bllh, repair spedfk:atlans, sdteduln, lnwolc:n, 
mmpledan ■ncl lnsp11Cllan repans. 11111 similar ar reined paps11. lnd11dtna c:anespondence. lExduclti 
cop .. to bll fDed In con1r■c1 orarderase fDes CDHNd In SSIC 420D ■nd -nbna copies af anlers 
coi,ered 1n SSICnm I 

- 1 Camtrudlon, Alblrallm, Oterb■uL Rlp1111r, 5alvqe. Malnbln-, orcanstrucaan of Nav■I fllClldfn, 
Equ,pmenl, Alraat'I. and vnsels (Eukld• Shora S11bc1n CDns1n1cbon llemrdl co.end ,n SSIC 11D11-I 

htain 1111 board. Dedn,f when 2 veers ...... GINEIIAL MAINTENANCE,, CONSTIWCT10N 
J, Specrllc■llans Refs8IC9 Flin. Edra coplesaf spllaftc■IIDns, indudlnJ GDnlract 1,-dllClllon est&fflllel 

aid, upan mnpl'etion of relltad wo,fi, 

' 
N1-NU-1&4/ 

AND CONVERSION IIECOIIDS absalete. or no lonpr needed far 47m/l/J 
for rep■ ln,, rework. averhaul, e1c., to lhl'ps. cn.11, weapans. ■ncl ia■bdah Lacated II Nani AdmtlN. 

rutlrence, whlchewr ii urller. 
o.,artmenu,, Dlvl511111s, or other 0111anlu.Van■I UnllS. 

L CanSlrudlCln,. Allenbon, Oterhaul, lleplllr, S&mp, Mlllnlenance. Dr Canaructlon af Naval fl11:1lllfes, 

GENERAL MAINTENANCE, CONSTRUCTION 
Equlpment,Aaraaft, and YesselL (Exd11d1 Shore Stabon C:Omtrudlon ._. Connd ,n SSIC 11013.I 

llelaln an board. Dnlnrt l year albr N1-IUH6-4/ ....... m. CDplesaf Mader «Olher CDntnlds Ccmtrac:tl lndud1111 Npllll', r.-lc, averhlul. CIDll!lel'SIIIII, DI' ' AND CONVEIISION IECOR05 
CDllltl'Udfon CIIIIIUld: Illes lsh,ps. aen,naubc■I-, and cnhlrsl- lac■bld at Naval Amvftles. 

mmpllltlllnaf repairar ;ihlnllOII. 41"0/I/M 

Depllrtmanll. Divisions,. or olherOrpnlzadonal Unltl. lSN also SSIC 4ZOO forcanlRd en. fifes I 

L Candructlon.Alll!radan. Ov'fhillll, ll~a .. , salvap. Maintenance, lll'Canllrudlan af Naval Fadldles, 

GENERAL MAINTENANCE,,CONSTRUCIION 
Equtpment, All'll'lfl. and veaels. (Eldud9 Shore stabon ConltrUCIIDII Recanls conred In SSIC l1'1ll I 

Nl-l\lll-86-4/ 
4700.111 

AND CONVEIISION RECORDS 
a. lndullfl■I Manapr PraJftl Flies. Fifes concerned wilh the constructlan. repair, re--., mnvenlon °""91'wben2~ald, • . ....,.,. 
111111 maintenance al nnll craft (1hlp1 and llra■fll, 111\11ll111, laallllel. and material. LDcatcd al Naval 
Aclmlles,. Dep■rtnlnll,, DIVmons. or alherOrpniullond U/lltL 

L General ca.:a.pa.den.11 Fl1■II M1mtalned ■t Yanou1 Shapl Performln1 Iha Wart Rl.s ~ID 
4101.1 SCHEDUUl'IG RECORDS work Khedul1111 ■nd Jll'DllftSffl8, malnl■nilnce, upteep. npur, CDlldtUCllon. and bp,._mmd work Deslroytlfflen2ve-Dld ' N1.f!IU-16-4 / 410l/1 

jforshJps ancl IIIZhera■ft, equipment and lll■len;d, and f■c:,iltlal ■nd 1nilallabllftl. 

2. Overhaul. Altel'IIIOII, M11nlenance, and UpkNp SChedules. Sdllldidn mnsntma afshop ancljoll 

47012b SCHmUUIIG IIECOROS 
scheduln, equipment upkeep ■nd namtenance scb•duln ■nd relaled CIOllfflll ..-.Is ■t lhDpS 

DestraywMn lyeuald, ' 
N1-NU ..... / 

perfo111111111hltwark. 4701/Z/B 
b. ED11lpmea1 1--- ind Mllnlenanc:e Sdladul'n 



3.1.Dcal wort:lo.ad Cantnll. Prapeu, and Stallls a-ds Recanls indl.ldlnl reparb, cards, schedules. . alldrelatad._.thal: ■r■ pr■ paredarmalnt■tnecl,-.1oc■ l,,illlemllpn,duc:llonpl■Mnt:ar 
Khedullna;and~,,.._niparflncarcoatrolpurpo,eL'lhes■ ramnlsareKCU111ul■tadbrllhops ....... SCHWUUNG RECORDS 
■nd ather ac:uvftlnmncemecl with die upta■p,, maintenanc:e,construa:11111,, and leplll' of ain:nft,, 

Desaurwhenlyearold ' 
Nl-NIJ-l&-4/ 

vesall. •nd other cn,ft,, illlll nnal equipment •nd llliltana!L lndude pnisresseantral cards; production. 4701/JJA 
d1Rribub1111 and dellver,, lll■b!nal llrWCtiDn, •nd odlersdladuln, illlll ather local recmds •nd 
mnespondenca used 10sc:heclul1 wort orta Cllllllnll wort III pl'CJll'IU,, 
1. klb Status Repans ■nd Ul1:lnp 

47101 GV£RHAUl/REWORIC RECORDS 
L overhaul Uup Diltl. Dat■ rela11111 to HnllUludc■ I cnft ■nd malerlals 11111111,uned by KtlwlUes 

Datrar when Z years old ' N1-NU-IM / 4710/1 
mncem■d wrth-rh■ul c,penbons. 

3. Dverhaul and Rawvrlr. lleclUltem■ nt Schedul'11 ThtN remnll docum■nl worldftl plans and 
DellroJ 1 yur aflwsupeneded by ,,.,., OVERHAUL/REWORK RECORDS requnmants for lll■JCII' IIIWllllt and owerh■ ulwwt sdl■dulad ar Pftlll'IIIIUlled. lnduda mut■r wort ' NJ...NIH&-4/ 4710/3 

Khedu'"-tapdierwlthanrchanpsthereto,.andr■l.t■dpllpffl 
n- sdledul'e. 

.,,.., ALTERATIOMS AND IMPROVEMENTS IIECORDS 
J Dlher Allflallon And lmpn,nmant lealrds. lnc:ludn fl■ld chanaes IO supportln1111adnxuc 

DestmJwhen Zyem old ' Nl•NIM&-4/4720/S -11111mem. .__llad moiflflc:■lions 10 aft■ r■t1Dn1, and 1eSU111 n,mrda 

....... INSPECnONS. EXAMINATlONS. TES'B AND Z. GellSII Carnispondence flies. Fin r■lalfn1ta th■ lfflffll■I Clflll'ldOII and 1dm1111strad1111 afboanls 
DestraJ when Z ¥HIS old • ' Nl-NU-116-4/47.!IO/Z 

SURVm RECORDS •nd......_..cf•--nsu-. 

S. Equipment 1111' Material IMpealan arTesc lleport Fllft. Then ■re capln malnlllned by MZJV!de, ReU1n 1111 board. IJedN»' M\111 Z yaars 

INSPECTIONS. EXAMINATIONS. TESTS AND 
perfDnnln& malnWlance, r■p■ II', lni;padlclnl, servic:e■ blllty, and mMlnlcll1111 funcbanlarr■lal■d old,, supeneded by new n=pon,ar .,,.. 

suavm RECORDS 
apemtons.Filetcm!Sl■ ot,eportsoflnspedunsartestsandrel■leddall,,mntrolsheeb.llll'chadr.Dm, m■bflll arequlpmem Is dispasecl of ' NHtU-IM / 4730/5 
ciarrnpandence. and 1uppDrllq papers. (Elldude r-.ts of Boanls af lnspactlDn and SU!vey cavered In (removed frDm naval msmdrl,, 
SSIC 4730, panpaph LI whu:hever Is e■rtiar 

4740.1 SALYAGEAND TOWING RECORDS Llleportlaf5alvqearafS■lv■pablaMalenlll.COpleaafr■plll1Ssubmllledtahlp•■uthanly. Dadn,J when Z yean Did • N1•NU ..... / 47C0/1 

"502 UPKEEP RECORDS Z. Uptnp and Prwentlvlt M■in1wlwll:il SChecl\lles. DeltrD¥-'-1,_.old. ' Nl-NU ..... /"150/1. 

L PraJKI. ltnel Flies. Capln af ,ob and project anlaft, blpther with r■l■t9d plains, spec:lf"IClllans, 

,,.., CON51RUcnON AND CONVERStON REaJRDS 
mm1spondencl, and other semnb repnllna: canvenian Jobs, farh:Dvldull ships or otherG'lft. These o.stro, 2ye1rsafhlrcmnpletlanaf 

' NHU-IM/41&0/I 
mafDn1r■ m11ntalnedllyshlppnlsorad,araclMtlescancernllllwllhthemnvenioqaf"""lqsuls -1111' craft Include mples af ■na:lnHdnl plans and dr■wlnp IIHd for convenl1111 

47&0.1 SERVICE CRAFT AND R£UCS RECORDS 
L Reporb, Mlmorandums. ■nd Relalad carrapoadeiu:e. ._. concemlna: the deanln&, lnspealon, 

Dftltoywh■n 1ye■rald. ' Nl•NU-116-4/ 47ID/1 
and malmen111ca afleMCII craft and lhe car■ afthllr equlpap ■nd 1tare1.. 

...... REQ.UIIIEMBITS REaJRDS 
L Produc:aon Reqmr■mem Reparts 11111 Relmd Papen. CGptes of amwn1 •nd/ar prajec:tecl 

Destra¥"when2yearsold. ' N1-NU ..... / 481D/l 
r■qulr8IMIII repora sabnllllad ar sanunanzed m r■porlS forwarded 10 hl&tl■I' •lllhanly. 

Z. Spaaal PrlaNles Anllllnc■ case Files. Ries ainm1 afrequen for spad■I pnmilln aailllnce m 
WLZ il'REFERENCE llATINGS RECORDS obllln11111 mllerlals and Cllll"npan■nh meCllftl ■ndm15111or■ndum afqreenienbl 1SS1N111,, and relllecl ontrav when .S ,..,_ old ' Nl-NIMl&-4/ 4131'2 

documents. canlnll ledprs, reparts., and tml'■spCll'lden 

2. N■l/1111al Slod:pll■ ReporlL R■parlS such II llltl-1 stad:plle fflll'■ae n=par1I and lllher records R■llln an baanl. D■ltra¥ Z yun, ,ft■r .... , 5TOCICPILING RECORDS per1■ lnln1 IO lhe m11nl■n1nca ■nd Ncurlly DI dr■le&k: ■nd cnllcal mllfflallll, lndud■ r■canls af flnal outshlpm■m of ullanal nod:pile • Nl-NU-a&-4 / 4841/Z 
malllrlal 1111 bomf; --■MIii, lh1pp111&, •nd lnv■mory repora,; and nil■l■d cannpandenc:e. ffllltenal 

GENERAVRDOUCIION PLANNING, LGm.ralCGrresponde-flles.tonapondimm,Npllltl. ■ndoth•nicanhaf■dlwllielpel'llfn1111to .. , ... PROGRESSING. EXPWIIING. AND procluc:aon plan .... and sc:hedulu,1, prodllCtlon eirpedmns, •~ and malnlls; pradudlon D■lltl'Dfwlwl Z,-rsafd. ' Nl-NU-1&4/4850/1 
SCHEDUUNG RECORDS en&Jrllfflllll and pniducllon lllffelllllnc■ lndude local produaDn plans, IChedula. and rel■t■d dala. 

Z.ProduatanManaaenaentR■mnls c:ones,oncr-.,nipar11,andOlherdoa.mi■nts1111■11na:10 

GENERAL PRODUCTION PLANNING, 
management and survedlma:e of praduClran prap■ 1111, lndud1n1 producl1an llf'Ol'e5II and stillUS ..... ,. PROGRESSING, EXPEDITING. AND 
repal'llnl, aalonslO r■IDhr■ KIUal 1111' pat■ntbll prablem ■!US, Incl for conlnllllnl, flcllldes,, and 

DelUvV' wh■n 2 ,.ian aid ' 
Nl-NU-u-4/ 

SCHEDULING RECORDS 
expedllln1 delivery of mat■rlal11111' ll■MCIH n,qu1r■d by defense camr■cu. Ike SSIC 4200 for CllplH of ....,,,. 
praduellan re,ort1 lndudecl In Dffldil CDlllracl files.I 
•• PradudlDII ~ RepDrll. 

z. Produalan M.lnapment Reairdl. Carn=spond■nc:e. reparb, ■nd other docuiaems nNbn11a 

GtNERALPIIODUCllON PLANNING, 
rr111n1pfflDIII. and """Dlllnc:o al' procluctlon Pfllll'9IIII, lnducllt'I p,oduct11111 pnipess and 1t1111s ..... ,. PROGRESSING, EXPEDITING.AND 
~1,■c11ons10rnclwll ■ctua1arpDleftll■lprob!■m..-.andformmn,lh..,fadllli■1,and R■ta111 oabolnl. Oastrc,Jwhen ... , N1-NU46-4/ 

SCHWUUNG RECORDS 
apeclillna: dlllv■ryafnllledlltars■nk:ls recmred ll'J d■f■-1 mdr■CU. (See SSIC4ZDD for a,pies af sup■rsaded ar DbsCllele. ....,,,. 
pnidvctlan repartli ndadecl In Dffld■I mnlr■cl fllel.J 
b. t.ac■I ProducliDnor lndulitnal 5111111 cantral llamld5 



GENERAL PRODUcnoN PLANNING, 
13. Pnxluct11111 Openllorls. C.rrespondence, Repons. ■nd 0lher Recards. Records rel■an1 to product,on 

I ...... PROGRESSING, EXPEDITING, AND 1
opem!Cllls al ■n KtMtJ and to th9 111,-vslan and opemlan afthe ladinical prodUCllOII f1allb■I,. 

Denrot"when 2 yun old. • Nl-NU-86-4/4850/J 
SCHEOUUNG RECORDS 

atibllDOII of equipment. 1ppbcllfan afs■faly mNSUres, and to rnelllfn1 pnidudlOl'I ci.aota. lndud• 
nrporll and S11t1abl campd1IID11L 

G'ENERAl. PRODUcnaN PlANNING, 
4.JabMSCnmentconlnllorPropwnReconls.cmlllclf■n,dim,,orotherdoc:umenborrec:onlsusecl llda1n on board. Destn,r ■ftar ...... PROGIIESSING, EXPEDJTING, AND 
11 an Internal ■nlpmenl or....,_ contra! record, campl.Uon al Jab 

.... Nl•NU-l&-4/USQ(4 
SOIEDUUNG ll'ECORDS 

WU PIODUCTIDN ANALYSIS RECORDJ L Shop .and Dep&rtmenlll Reports AnalplnJ labor and Mllerlal Expenditures. Destro, when 2 yun aid. N:L-NIMl&-4/ 4153/1 

-
L Qiraltty Aaur■ra ■nd Conll'OI Remnls. Correspande-., repons. and othlrremnls rel1dn1 to lhe 
quality anunn01 incl qualily ainblll. prov,11111, lndudinl cgplH ot Rporftof dam■ .. d unpraper ..... QUAUTY ASSURANCE/CONTROL RECORDS 
shipment, ~ af dafadMI or uns■blhctary aquipmem. notlCa ald.r.ctmi matertaL sp■ci■l mrny 

oenroywh■n :Zyearsold. • Nl-NU-116-1/4855/1 
nparU. and other slnd■r papers used forqual,ty oantrd purposes 1n cannec:1ion with lhe pn,duclfon 
and accepbM■ al malefl■ls.(-,IIMI quality mntral lw■lsJ ind the daalfk:auaa al d■fects and the 
mrrea1an al d■f'ldena■s rapor1ed, 

L CGrrespondenc:■ and Oth■r Remnls Pen■lnl111to 1'echnlclue-. Dpel'lbon,I Pl■ ns. Researdl •d 

4157.lb MILITARY URGENC\'ES SYSTEM RECORDS 
o■velapm ■nt, o\alUISIIIOII, and Staff Studies al MIiitary UrpndH Synem. R■lillll on board. De!ICr'Of wh■n 3years • Nl-NU-e&-4/ 
b. All Other Remrds. lndudl correspond- mes. naff studies. ■ClpllsldDn documents. fHdiir nrporlS. old. 4157/1/1 
and 111n11■r dacuments. 
2. VE Propam Mans And Slaallkll Sllmmlry of Al:dans. 

N1-NU42-7 / ...... VALUE ENGINEERING !VE) RECORDS L Plans and lllfflffllnel submined by hudquarten Incl seleaed actfvldelta praparn manaae,nenl oesu.,whtln2y■■nald • 
~~ 

41sa/3/A 

-· VALUE ENGINEERING (VE) RECORDS 4. GovlmmenMnduflnal Datil 'Elcha,p P"'IP'&fll (GID'EPI VE Dm BIie Report. DD 23ll. Datniywhenl,eanald. ' NJ-NU-92-7 / 415W'4 

1. General COrrespand■nm Flies. Un pertalnn1 ta mnlr'aCtllll of cml AMm p■rfanaed r,/1 type ...... COMMERCIAI/INDUSTRIAL(C/11 ACtM11ES aetmt1e1openllDIISwhichlndudepublk:annaunCllffl■nlof~smememafwml,,obt11111111osD llelaan on board. Destroy 3 y■arsafter • N1-NU-.../4160/1 
PROGMM RECORDS and CNO ■ppravall, ln-hcM■ cast: ■libmllfl, advenl11na;far bldl. inuulS reducdan-tn-farm IRIFI CDlllpl■tian al PNJl!CL 

nolices. 111d carnm■nans Cllfttraas.. 

NAVY AND MARINE CORPS MANUFACIURING 
L Gener.al Carrflpand11101 FDes. carr■lpondmce, reports, !Mid llldl■rdocum■nts rel1lln1 to Navy,,11nd 

Nl .. U-116-4/ ...... MAllCORPS,opented rnanulaaunna: plants, facd11ln,o,lhap1 Destroy when 2 y■an old. • FACIUTl'ES RECORDS 
d. All Oth■r Faan11e1 llecards. 

... ,,,,. 
3. Manufacwrtn1 and Enpieerlnt Dall Warldal FlleL RKards cama1111nt: ■nl!IIMMI and 
rn■nuf■dunnl data for ftems af nn■I awenals and eqvipm■nt. 'lhcs■ an= canven1enc11 RIH 

NAVY AND MARINE CORPS MANUFACTURING 
accurnullled byrnanufactunngfacslllln «ath■ rmlerestecl ■c:tMt-. In mnn■ctlan 11111h the ReUln en board. Demay when 

416U manufacture, produd(on,, Khedtdln,. ar pracunrmenl afnaval rnaterA!s and ■q111pment.tlu:h CDlllllll 111atenal 11 supaned■d ar item ..... Nt-NU-16-4 / 4161/3 
FACIUTl'ES RECORDS 

of cap111Sal dnwinp, traanp, 1111nufactunna specUlratlDM.11111 lltlndanls,, cammerdlll arGovenUllent -ft-manufactures' apel'lbnlinltrUcllaM aratalap. ot pn,pessshe■ts. t■lt data, and other perbnlnl 

p;ip■rs. !See SSIC 4Ul far mulerspeciflmttan flln al desian a,anaan1 acuwlb■s.l 

..... MACHINE roots AND INDUSTRIAL L 'Em■rpne,t l'nlllluctlDII Sch■ dulinf; Recanls Nl■tq ta ■m■rpncy prodl.lCllan u:h■dul ■s 11111 
DedrDr when 3 years old, • N1-NU-ll&-l/ 411a/l 

PRODUCTION EO.UIPMENT RECORDS ·-1l111ln1- -...IUCllan lnfonnatlon. 

COMMERCIALCOMMODln ACQUISITION 
1. ,._,.r■I Cam:spand■nce Rl■s correspondence, reparb, nudies, analv,es. and atlulr ,-.ts -· canc:em1111 Ill■ acqulshian of standard commerdll cammadnles An ~ ... of similar nems hnlnJ rnD1ra,y Destroy wh■n 2 yean aid. • Nl-NU-16-4/4890/1 

"""''°' 1•-dfkatlan reauiremenb 

....... RECORDS OF S'EOJRITY ASSISTANCE omw 2 Rec:anlsafSADlunderlhe 'Ell■cubvec:onuoloflhe OON, 
oenn.,when Jy■anald. ' 

Nl-NU-16-4/ ·-· If P1■rOpera11on fll■s. Rt.s rel111n110 lalld1-- unlaadin•- depanures. ■nd ■rnvals. ..,..,,,, 
2. Recatds ofSAOs under th■ Eacutlve Canlnll dthe OON. 

...,_,, RECORDS OF SECURllY ASSISTANCE OFFICES L C-.■nce and Tr■nlltosy Files. Eltra OIIPlft af Dllffll&pand■nce. repora. ■nd dacuni■ntl ruilllaln■d R■tamonbollnl.0esD'Dywh■n3yean 
3 Nl-NU-8&◄/. 4900/VI ....., farreferen09 purposes. nan-acllon ind 111famlat1D111I copies •d WDrUII papen;; ■nd 9penaruir fies .... 

ilnCI matertals. whldi do natdacumemactlan. 

..... , TRAINING REa>RDS 
2. lnvnatlaMI TnHI Ordcn pros, fot FIIITs, F-■nl ID NETSAFA. NETSAFA win screen ta-■ 

Desnywh■n 1 yurald. • Nl-NU-1&-4/49511/2 
recan:I• - mmplm far lr.lcfana and bdl1111- NtfSAFA SllilYthen denrav dupl1C:11ed 1nr-adon. 

4000-32 Genenl Opentlans afNavy lnformllbon relat1n1 to the day-to-day 1dmlnlstrat10n and operation of Navy Trlger(sl TEMPORARY: CUtoffat end of • 
Exdlanps ■nd Nan-Appropriated Exchanges. lh1s Includes but ls not lirnlted ta payroll; men:hand1se Inventory; CY. Destroy no earlier than 1 
Funds Activities: stock and Inventory control; shipment sale reports; sales talRes and sales sDps; year and no later than 3 years 

maintenance reports; Insurance clalfflS; loss reports: auto service and repair after cutoff, Longer retention 
orders; non-appropriated funds actfvltles ftnanda( transaction records; noa- is authorized If required for 
appropriated funds procurement records; and Exchange: accounting files. business use. 



L Adra11111tntln Flies. COrsespandenm, 111parts,. and other recard1 ,enal11111110dle pMRI 
adnwustmlon of nchana:es. 

Retlln mi board DestnlY 1 year aflcr ....... EXCHANGES RECORDS 
d.COpielcf~farPnlpoA!s.111d Pn,pasidcantradAmendlftent!.andYanousSlladard 5emcn 

mmplattan af adlDn an related • Nl-NlM&-4/ 

Sdleduln Senrlces lndude laundry and drtdeallln&PN!lne. barber, bakery, ap1U, etc; contraU 

"""""· 
_,,,. 

forms for vend1n1 aperatlDns a11d eq1,11plllllll nintal apeements malntal1111d by services departrnlnt,, 
and copies of malntenanca qrelfflel'lts m1111tmied by malnte11anc:e departments --- - - --- - ---- - f-· - ---·-
L Admlnlflrllhl'I Flies. eon.spand,nce, reparU. and other remrds perUlnln110 the p11eral 

N1-NU ..... / ....... ElCHANGES RECOIIOS admlnls\ratlan of ndwlpL DednPt whe111 year Gld. • _,,,. 
I Slalldanl Nav, Elidia ... Forms Raquis,dDns. llequelll f• EQlllpnlenc, and Sip llelpdsitlDns. 

LAdllllMtralinRln.CDrrespandnc,a.repans.and 111Cher..-cl1pert1ialn1to1Mpneral ..... ., EXCHANGES lllCOIIOS 
admfnlWlbDn of Hdial!lpl. 

Dellrv,when Zyaanold • Nl-lCU-li-4/ 

f card arOdlerCOll\nll llHllnh. llemnls Uldude nurn• CDlllnll ..-d ofpurdiue r.que• or pads -rKll!ftd,.1111111beroldmnlld~cfvehide/mallllen11mwm:.11111t1an111nmnfl. 

L Adml111stratm Flies. CClrrespandenca,tepartL and Olher remnls Pfflllnllllto di• pnenl 
Nl-NIM&-4/ ....... EXCHANGES RECORDS adm11111&1"atlan af acha!lpL Dllstroy whell 2 ,ear1 old. • _,,,. 

I Eld!••-Secu_,_· lleamk. Remrds ladude manlhl11 MCUnty reports,. 

Z. hrsonMI Flies. Carrnpandenc:e.puuplnsurancafllnns.111d cnherremrdtrellll11110exch1np 

-"'~ EXCHANGES RECORDS -·- Dnll'o»' after GAO IVcllt or when J • Nl-NU-116-4/ 
c. Absenca Alllharlzadlln Slips. ,..n aid, wlllchner Is ear~er. -· (ZI tf Ille Ullleclrd hn nat bnn IIIIUaled tw die ,m..r-...... SHIPS STORES AFLOAT RECORDS 
z. Ships Storft RelumL llewrns for eadi ICDIUlltlnl period and llllllffllNIIII saln and l'KIIPl ar 

Destrarwhen 2 yun aW. • NI-NU-8&-4/40&7/Z 
..-emen1of .. -..t..s 

LAdla11111tnbnflles.COrft.pc:.deaa,..-epadS.andllfthernmnl1penak!ms101hepnenl llatalnan board. Deslrft' whan Nn 
Nl .. ll-li-4/ ..... ,., EXCHANGES llECOIIOS adlllhszntkirlofac:hallps. hfte served lbw admristratlq .... -c.~ forN-Eldlange......__ 

, ___ 
2 Penainel Flles.CorrflpDndellce,1J011PillluRnmfa1u.andOlh•_.tela111'110exdlanp 

-"'" ................. - oesuo,111119 endofO-apPllc:able .... N1-NlHl6-I/ 
c. AltRIICII Aulhllrlzalloll Sllps 

...,_ ....,.,.,. 
Ill lt'dle llmecanl has bee11 lldllaled bv the emplap• 

..... ,.. EXOIANGES RECORDS 
7. Operlllcml Arn Recanls rellll111 IOthll Npllrlln1 cfplan11ed and aclUII exdla11p operaUIIIIL Destrlly up1111 l'Klllp& of lllllfflllllL ... , Nl-NU-8&-4/ 

d Operalln1 ludpts and PlaM for llebll and Smv1ce Depaftlllell&S. !(DP 1, DP 2. DP3A,, and DPJIJ _,,,. 
--- ---- ---- - ----

11. Acmunlllll Flies. llllt:Dnll relalint: IO lhe ftnanaal manapnllelll cf Nny and Minni Clll'ps exch ... 
unw,upo11rece1p&ofDlbll ladpr Nl .. U-G-1/ ........ EJCOIANGES llECOIIOS operlllanl mnllUinl al repons. doaanellu,, end cf,vrqe returm,, and 111ac:hlne ,-d kstinp. 
at end afllllllllh 

... , 
40KIHIA 

a.lllgblerofAamlnflnlTnnsactllll'IL 

13. Amlualinl Ales. Reawdl rmtlnllO lhll llnanllll 111~af NIIIJ and Manlle Clll'psexduinp 
Oeltrofupon recel'PI ofnelt ss Jl1 NI-NU-116-4/ ........ EXCHANGES RKOIIDS apenbamCXlnllllllllofreportl.dacuraents,,endofvoppNtums.andniadllller-.lllamp. -b. Reponof --.ntlni DoanllllU Tnffllllllted ....... --- ---- -

13. Ac:mumlnl Fin ._. rel11111110the ftnand.11 rna111pmen1 of Nnr and Manne carps nchanp 
opnlll-CDnlllllllJcfNPl"ll,,doaanents.endofvoyapreturas.anclffladilner-,lll1t111p. 
c. COple1 of Slllernenl cf Acmunl lmncas l«Dnl1 llldude delaDed lllppclfWII natemenb, acaual 

repartl, flscal year-end died. Ulll of ICICICIUlllllll dacumellts, SUlellllnb of acmunu rec:e1¥1bfe. 

40&& UCCZI EXCHANGES llfCOIIDS 
fc:ancelLalllll'I 1U111CeL c:harp-lMlcks. credd memos. retad prim dlanps ISS 111D). dliirp bltlcs 1SS IOSL 

Delttofwhen Kllmmmpleted -~ Nl-NU-8&-4 / 

credd.memoslSSZDLmpr•l,men:handlatrandars.ledprlhnll.deUll.ledprs.follmal....chers. _,.,,,,, 
aurualJllllfNl~advborvnouces.anatysaaf-1.mumeddlecb,.layawarsales.da., 
nimncdla!:1Dns.)Durnal~Clllplncfrepcmcfsalesandupelld4uresinfampmunlliel.and 
INChne "5linp Ill lbled assets. 

Pl Clllcelll-. NIIClm ISS l02. mpr ZJ. 

IJ.o\cl:DIIII ... Fdn lllmrdlreladna10theflll&ndal111.....-n1afNav,andMarlneCarplinchallp 

apenllanlmnlllll111ofR11Dr11.documents.endafn,ap re1urt11, andmadilnarec:ardllsllnp. 
d Mdltlry 5eabfl:CDmmand IMSCI EllchanpAl:imllllllbllllJ llllt:Dnls --.dllndudm&end cfvo,aae 

iNl-lfll-a&-4/ 
«IG&.IJdPI EXCHANGES llfCOIIDS mums. rnanlh-..id documents and IIIMrrellled reconts such ndally sales Nports. cash recistar DestrllY•hen actllln completed • .... --· repons.c:hedr.'911111tanmNpCHU.prtceadjlntlnenl-.chers.muld-puTpaufonas.endofvopre 

-11r.ab1bly reports. and d,ltarnents cf-' performed-cMban ndlan .. lacallan afflcer. 

W CanclllllllKln Nadals 1SS lGZ. can 21 

Z.Penannell'lleLCcnespandence,paDP!nsurm.afonas.andodler,-dsrellllna10achanae 
u.tra,wherl&Odaysoldarpurpoab cl 1Nl-NU-G-I / _,. 

EXCHANGES llECOIIDS --11. NnfllnalaSys11MINIISJ EMllnlanl llequnl. selfS&udyCalne and TnlMW ~ serwd.•~ilurlier ,....,,,. 



& S10dr. c:oatral Flin. Records used by nw111pmentfarthe ClllnlrOI and proc:uniment d1Aerdland1S1 
Dnlnlywhen 1nKllltholdorpurp- Nl-NU-86-4/ ...... EXCHANGU ltECORDS !,lonil II warehouse and 1111 lhl sales 11_. • 
IS grwcf,, whichever bi 8ildtff •• -· b. Locabllll Dlarlbudon llelllnk, 

L Sain and CUh FIias RICOAls ftlllln1 ta Ales. casti amtral, and dlsbunements of ndianp 
Nl-NU-IM-/ ...... ElCHANGU RECORDS - Dasttvrwhen J mllldhl old. .. -· L coate, of l.ntlnp of easti Rllcllnred 

lL Servkl Departraenl Openbq Flies. lecurds n:flllq ta RfVICIII perfanned, open111n1 ■nd cost 
npans, un11 and call canlnll rec:ordt, 1nd n=mnls of pellOll■llpd services. 
L Auto $erVlal and l\epW Job Shlell. Fl~ Include recelin: and mlscellaneou1 RIVICII recanb. dally 
repora o1..,...11on, service lllllan and pump lsLlnd cnh sheets; depaclmanl dll1lyc:ost CllllllfClls. 
mlllllldy ms1 mntral lllffllll■nes, unit mnlnll nmrdl.11arn1 cmt cards. and bitch canlnll ranlc 

Nl-NU-86-4/ 
40&&.11.a(ll DOIANGES RECORDS summ■nn ofvendln1 costs, 111Cllllhly vend1111 maclune repOfflw vendina machine reporla, nndJn& Dntn1Vwhen!il0d•ald. .. 

4066/l.'J/A/1 
lll■Chl111c■lhmnlrdreainb.andwm'lll1111m.:h1n1cashcmnrolsUps:lllllllthly11lesOllllelrepDrtand 

monthlylaundsyanddrydea11"'8;repart1.rnonthly1a1lar9hapdadyworlr.procassr■pmt1;omsea1 

■ubNaa&lle ales pniaram lnfarmallllll ■nd nin1al realsters. per9111111bnd 1tMa!1 reparts, ■nd dady a,..,_ 
11) tn1enm Report. SSS. copy J 

P Acc:oundn1 Fll■ L 11-.ls relllln1 ta Iha flnandll m■n■pm■nl d NIii¥' and M■rfnl CCll'ps Pdianp 

opaptlons c:onslll:1111 ol rwporH,, dllQlmentl,, and of vopp returns, and mad!"'■ recanl IISllnp. 
C. COpia of 5rllerilefll of ACCIIIIIIII INnceL RKanil Include delllled IUl'parbl'II Slllelllellh. 1caual 
repons, llscal ya■r-.nd checl lists of .-dill documfflb,-■lements of ICCIIIUIIIS recelnble, 

40&&.Pcl:ll EXCHANGES RECORDS 
c■ ncellallon noUce1.ch■rlHladls. credll memos, m■rl Pflel' c:h■npl 155 100). ch■rp backs 155 1115). 

Dnb'oW' whe,i 1 mandi aid. .. Nl-NU-86-4/ 
credltm91DOSl552Dl,mpy4).mcn:haflCl1Selr■nders,.ledaerst-b..dmdleilaen,)llumalvouchen, -= 1c:aval,-mf-,dten,.1dvuorynotices,_.,_ofaCICIDUftl.mam■dc:h■cb,.layaways■l■1,daily 
~)llumalVIOllc:h1rs;mp1■1vlre,orbofsdnaadexpendltu11111lnforelpcountrln,, ■nd 

m■c:hinellsllnpaffbc■dllKU. 

[11 lldall Prlc■ 01111P ISS 111, mpy JI 

U. Aa:111111111111 RIIL IIKords relllll'II ta th• fmandll m-prnelll ti NIii¥' ■nd Manne COrps eidi1np 
oper■llDM Clllllllslln, of r■ porll, documents, end d voya,e fflUfflL and machine seconl HSI. 
d. Military SU!dt command IMSCI bc:hanp Acalllntlb~11y lleainls. a-cl• lndudin1end ofVO¥ap 

Nl-NU-16-4/ 
40&&lldl11 EXCHANGU RECORDS nit111111,. month-end documenu and lllther relaled recanh such as dally Alu repDltl,. cash rep1er DtSlnlYwhentffllllllhold. •• COWP/D/1 

reparU.c:hedimnnt■nceraportS.prlceldJustmaat-,dien,mulll1MPDAfonns.endofvoyap 

acmunlllntllyrepalll, and Sllleffl■nt5 al wort perfarm■d-avlll■n adi■np locallon alllcer. 
llJ Retail Pdc:e Chancn 155 111. copy S) 

P. Acmunblli Flies. Record• n1■tin1ta the fln■na■ I naa...,ementllf Nay and Minne Cllrplacbanp 
Nl-llllU-86-4/ ........ EXCHANGES RECORDS iperadonsCDMl5tlllldrepons.docum■nts, end dvupp Nlllms. 111d m■c:hln■ r-.1 llsllnp. Dtslnlywhen S manlhs old. •• _,..,, 

• Transfer Delivery Rei;■ lpll. 

L Adrn1nlanuve Fde~ C:O..e+mdln....i,reports. •nd adler records pertllnina: IO lhe &enlflll ..,_ , 
lclm1n111n11on of i=ltc:hanps. 

Rdaln 1111 bo■rd DaslnlV owlth nl■l■d .. Nt-NU-M-4/ 
41166.lalll EXCHANGES IIECORDS •• G■n■ral CCll'respondence Fll'111 Flies Include ■dvllory notices 111ch II Merdlandlse Adwtsory Nodce 

~ ... .... 406&/'J/A/1 
ISStlSI ■nd Sundry Advisory Na11ca l55 1861 
l' ......... _ nabc■ fled 111th rel11ed r■mrd. ss~ 
S.lli=,onofGaadilt--.edFl!es.R■cardlrelatingtath■ ramqiilll'merc:h■ndas■.lne:ludinJCIIIPll!SIII' 

__, EXCHANGES RECORDS 
reportlidpods-■d,supplemenlllreimdsoflOQdsrecielNll',andappllcabl■ shiP111111doalments: Dnlrur whea 2 pan aid • Nl-Nu-a&-4/ 40&6/S 
ll'■Cel'inqulnesandaien:handl•falow-a,requ1iilliandodlerdOQ1ffl8111Srelateclta1hlfalDW1qlaf 

merc:handase &lu11mentL 

&. Sloct Canlnll Flies. llealnl1 used bym■naFfllent forth■ llDl'llrOI and proaaremi=nld merc:handia ....... EXCHANGES RECORDS 
Wllft11w■--lndonlhl sales floor. 

Dallnrywhen 2 yean aid ' 
Nl-NU-15-4 / 

L Sloct COnlnll llecDnls. Unit marc:handlse _., SIOdr. remnl c■nl5, IIOd: replenfshmelll c■nll. unn -· remderr■clDl'lls,andvendor- ■nlr■cards. 

7. Op■radon1 flles. lecardl r■l111n110 lhe reporllng dpllnnecl and actual exc:hanp apcraUanl, ...... EXCHANGES RECORDS 
■.Open-to-Buylleconb.Open-ta-buyplan1,open-ta-bvy11■1111,epmtl,prebm11111rydep■r1ntt,nlal 

DtnrDywhen 2 yaltl old. • Nl-NU-116-4/ 
api=mlrla stalalll■ntl,opel'llln, Slll■m ■nll,. reportsofdeparlmerllll opu■llonHalail, reporlS of .-t,/A 
d■p■rllllealll~•nd dlstnbution ofeach■np 1111 proliL 

..... ,. £JICHANGES RECORDS 
7. Openlkml flles. llecords nl■unsta lhe repor1111&d planned and 1ctu■I ■xchan,e openlKlnl 

Dtaraywh■n lyearald. • Nt-NU-16-4/ 
b Slup,nent Sain Raporll Ind Umnp ofOpea Dnlen. 

_,. 
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L Sa1■1 and cnfl Flies. lllcanls relmna to sales. cash comral. ■nd didiunemcnll of uch■nge ...... EXCHANGES IIECORDS 
.......... oenn,,,,men 1,.arold. ' 

N1•NU-IM/ 
b. SIies T■llles. $■1■ 1 Slqis for Rft■ll lll!m1of $l5.CID ar More, Paclqe Store Sale, stlps. S■lnp■nans -Di11lrenh RepDffL ■nd Ralumlld M■rdl■Cldlse Credit IIIYlllais. 
1. SIies ■nd Cash flln. Records nlat!n1 to gift,, cash mnlnll. and dlsburs■rnenbof ndl■np 

N1-NU-IM/ ...... EXCHANGES RECORDS 
_ .... 

Dlldnrf'when Zye■ rs old ' ....,.,. 
d. ,._,naflayawaylldcea, 

9. Maintenance Fdn. ll■ CDl'dl penal111111 to utlltutlon, aptr■don, and maintenance ol MOmodn 
vehldel ind preventlve/mffllctlll malnlenanm pnlll'■ms. aller■bons. ■nd ■lllhlll'lnd construcdon. ...... EXCHANGES RE'COROS 
a. Malntenllnci■ M■naprs 5emMnnud Vehld■ Repont. Dnwer'I weellrvehldes 11.e,arts. v.hlde 

Dallnlltwhen1parald ' 
N1-NU-IM/ 

MIU\lellll'ICII Repair arderw. Vehlde Maintenance Requ■lltl. Mmnlal'l■nci■ RepairOrders. Ma1nt.anci■ _,,,. 
bquelb. Pnv■ndve Mllnle!WIQI Sdi■dule cards, Mlllllenllnce Department Sld!SbCII DIii, and 
Mllter\VnOnllll'llaplllir 

-
9. Maintan■nm fll■L Records parta1111nltoub11ndcm,, operation, and m■1nlilnllnm of illltofflCllive ...... EXCHANGES 11.KORDS 
wehlde1 ■nc1 Pff'l8ntNe/mnKtlv■ m■inten■ IICI■ ptllll'lntl, 1t1em111111, ■nd autborlnd mllllrvdlan. oescra, wh■n z yean old. ' 

N1-NU-86-4/ 
b £1chanp 5urnm■iy af hdllty lnlpnMlll■llts Pl'olffl llequnt Wuabon and 0elffl111ndons. P111)1ct -Post Audits. Facility lmplllftllld 11.■ qu■m. and EqulpmenlS. 

10. 1nsunnm Flin CGnespondence ind alhlr ncords. lndlldllll wch r_.ts 111cm ardamaae dalms. 
copies afnotlce af d1lmS. lllell- physldan'I _..lllentl, and reNm 10 work nadc■ I; mporll ollaa 
111 _..ea, uansshipmlllll VII Miawy sallft Command IMSC) spam charter ar mmmaaal --■I. 
unlrmlMd para! post lou reporlS. ■q111pme111 loss reports.cash ■nd m■rdlandiu loll RPC1ffS ■nd 

"""'° EXCHANGES RECORDS IUlonlotMI Olllbuan km re,iortsr ■mplavwr'sflrslre,ons ol lftJIUYGl'GCalpabclnlll daen■, lfOIIP Dllnywhea:llyearsald ' N1-NU-86-4/ 406l/1D 
1111Ur.11nce enn,1111111111 cards; unemploym■nt mmp■n1i1tl1111 for Federal emploree,; _.c■ban ofwap 
Mid sepamlon lnfomla:bon, ■nd request for 1nfaml11fan ar ---,danboa of Feder■I flnd1np; 
oper■IDr'lf11port1afm...-vehid■ 1cadea1,aulOmOblle1C11:1denlarklilina11ees,111dliabdltyaccid9:lt -
11 5eMce DepanmeritOper■bnl Flies Recanls rellb111 to...,_.. perfllrned,. aperadn1 and cast 

reports. udt ind CDltcanlnlt semnfs. ind ..-di of penonallled semces. 
a. Auto 5ervlca ■nd flepllr Job Sheets. Flies Include racalpt ■nd mllcelaneo111 senlC9 nardl. dadr 
raparlsaf opendon, semce ltdl'an and pump Island cash shelts. d■p■rtmenl dallr CDlt cantrals. 
monthly cast cantrDI nmmarles, unit amtrDI ,_.,, llelm caa cards. ■nd b■tch canlfDI cards: 

N1-NU-8&-4/ 
4066.11a(ZJ EXCHANGES RECORDS 11.1111manesafvendanlcast1,1110lllhfrvendlnam1chln■ npart1.vendln1machanereports,,nnd1111 DestrarwhenlyeM"ald. ' ....,,_,,.,. 

mac:1111111 cash mntrol reconh,, ■nd valdina madlfne cati canlrDI sllpi. IIIOlllhlysales outlet repcxtand . mCIClthfrl■undryanddrvclunl111repar1S,manlhlytallorshopda1lyworkprmBHnparlS.onneu 

IUIDfflClblle sales p,acnm 1nfanrlllian and renal Nl!stars. penonal"ized serw,cm ~ ■nd daifr 
sal■11Rnscnp1S. 

IZI Al ather rKDnh 

1L S■nlc■ DapanmentOpendlq; Fll■I. flKDRII relad111 IOseMcel parform11d,aperallnl and cast 
N1-NU-IH/ ........ UQIANGES IIECORDS repans. 1111ft ■nd CDlt canlnlt ..-.Is. and remrd,of Pl...,.lll■d llfVlcn. Destravllfh■nlyearold ' 40l&/1l/l 

b. Nn,I.Ddp lleilllntlDnl. 

1L 5eMm D■partmenl Operlbll fll■ s. R■cards Nllllna lD lelVICl■I perfarmad. apen.bllJ ■nd CDlt 
Nl-NU-a&-4/ ..... u. OQIANGES RECORDS repora. unn: and cm1 mntral m:anls, and recanl• af penanallzecl services. see 1754,z. ' ....,,_1/C 

c. eap1■1 ofCluld care Centw Pnl&lalll Realrds. 

12. Paid 111vD1m Fd■L CU.1■:pc..dc:1.:e ■nd Dltllll' ,-di ntlaani lOthe pnic:ur■m■nt ■ad ...,......C of 
111ndwidlse raremi■np apen1111111 Included are such -'• n mp1e1 afvendor's lnVOICel, .... ., EXCHANGES IIECORDS ntnlltt■nm dlt■m■ntl,, cha,ae,IMcb,, cndit memos,, purdme arden ISS 101, mpy J. ani, if enliN Daaro, when Z year, old. ' N1-NIHH/40l&/1Z 
arder Is cancelllld). tanmillllan nouc■s. ■pp!IIV9d mvolai reaJfflin and central lmpra -t 
ramltUnca smement ■nd ch■ drs. 



13. Acmununa Flin. n-.11 n!.l:ln1ta th■ fln■ nml m■-pm■nt of Nny and Milnn■ Corps ndiilnp 
op■rataons COIISIIDIII of repora. doc:uiaents. end ofvopp ntun11, and m■du ... r■mrd llltlnp. 
c. Cop- ofSlalement of Aoclllum. Balances Records Include de1■ded supponmg n■tements. ■-1 
repons. fiscal yur111d ch■dc las of ■cmuntina dDcuments. natements of ICCCIUIIIS rec:ernbl■• 

40&6.UCIJI EXQfANGES RECORDS 
canceDauon notJc:■s,, c:hllrp-bacb. cndl1 memas. m■d prim cmnp5 ISS 100). c:harp llildcs ISS 11151. 

oemo,when 3yeanold. • N1-NU ..... / 
a■d11 memos ISS 201, copy 4). iaen:hllnd1se transfers. ledpr sheets. detall ledprs. JDIHIIII voudl■n. -131</3 
1-1 )aumal vouchen. advlsa,y nollces, analysis ol account, mumed checks, layaway sales, dally 

reCCIIIClbatlons.Joum1I VOllch•~ copies of reports of sale, ■nd ppend11ur■ 1 In fanlp CIIIZlllrlH,. ilnd 
mac:hlna Dlllnp of Riled 1sseu. 
IJJAIICICh.,NICDl"lls 

U. Amlunllnl Ries. Records re1111,. ta the flRllldal 1111nqementof Navr and M1rlne Corps ndulnp 
operabl:lnl, CIC■llllillq ofnpa,u. ~ end ofvopp NIUrllS, and llllchlne record llsllnp. 
d. Mlllt■ ryse■llft camm1nd (MSCl Elldlana■ Amnlnllllnld:r beards R■-d5 •ndudiric end cfvapp 

N1-NlMIM/ 
4066 UdlJI EXCHANGES RECOIIDJ mwlliii, month-end documents ind other RIiied IKDl'ds Slldl a dally ules repons. cash rqlster Dastro,/ when 3 yeilrl old. ' _,, 

reporb,, chedr. nmlltance reporll. pnce 1dJuS1mentvaachen. muldilurpose fomlr,. end ofvayap 
acmllnllbPIIY niporb. ind lbtemenb al wort. pe~U.n ndwip b:al:lan affker 
131 All lllfllr MSC ach11119 ■cmunlabdlly records. 

1l Acaun11na: Flies Racanls rel■tlni lOthl finandal m■n,pmenl of N1V¥" ■nd Min ... Corps 91:duinp 
lleUln on lto&nl, Forwml with llem 
when h Is 1nnlferred 10 1nalher Nt-NU-IG-4/ ..... ,,. EXCHANGES RECORDS opentlllnS cans111tn1 ofrepons, documents, end olwavap rennns. ■nd m■chlne nc:onl lsd11p. 
adrvlly Dnlray 1 ye■r ■ftar1t■m • -e. cmrent Rzed Amil~ C■rds ('SS 1D7) 
a.-nes obsolete or Is ,old/scnpped. 

1J Acma11t1111 fl!es. lteaml1 nl■bn1 tattle fln■nd■I m■n■pmeal of Nav, ind Milnne Carpi achanp 
N1-NU ..... / ........ EXCHANGB RECORDS operau- 0DIISIIIIIII of repons.documents. e11d ofwavqe rwmms. ■nd nwlllnll nc:onl llltlnp DeslrDVwhen tyearold. • _,,,. 

1- llllmltl■ nce COl'recllon lllquem ■nd AdJt,amlllt Reconls; Ulllfonn and Equipment. 

4000-33 General Operations af Mffltary Information relating to the day-to-day administration and operation of M1htary -~•I TEMPORARY: Cutoff at end of • 
SeaDft Command: Seanft Command ships and shore stations. 1hls lndudes but is not llrnJted to cargo a. Destray 3 years after 

and ship activity repasts: cargo transportation space requirements; veuel allaff. 
schedules; ship case flies; tanker operations schedules; cargo manifests; . 
commercial e,rpl!!l'ISe reports; stltlstlcal tables or llsts: locator fill!!S; ocean 
manifests; pre-voyage vessel condition reports; personnel rosters: cargo 
prepiinnlng files: _condition surveys; and quartepnastl!!r' (IOl:ebooks. 

S. Dperallan■l lnlellipnm R■mnll (Optrabons OfllceJ 

SfA lMJUPORTATXJN RECOROS 
b Pon FICllllles 1nd Qperuign■l lntellipnce Miners ■t MSCAdml1■1 G■n■r..t ca. : ■ +u1.do:nc■ Nn 

0estrDy when 1 year old. • NJ..NlMl6-4/ ....... 
Fd■s consls1 of correspondence ind rellled pipers CDIICIIIIIII& Slldl lll■trer, H Sl■tlll of lacallbes, •• ....,,,. 
sdtedul■1, 1nctioraps and harbors. dtedlUII, and 1mmunllHln handllna ind --,p 

I carp Ship Oper■don lleaird1. 

lb. Opcgbonal Slltlsllc:al and om, Reports. Reports secelncl ,-todlalU,fram MSC subardln■te 

4'20.Bbltl SfA TRANSPORTATION RECORDS 
commands ind Dffkln-slstlnl of -lln■nlll part ICll.r, 11\d c:atp aimmary. overseas carp 

ontro,when 1 year old. • N1-NU ....... / 
1alvlly. operallOllal report ol MSC chas1er r,f USNS 1nd USS carp lh1p1, MIii carp and ship ilc:lll'lly -lmes:sapl report. 
11) C.rso ■nd lh- ----.- rwporU. 

L c■qa Ship Op■rlllarl Raards. 
Nt-NU-16-1/ I .. ,..., jSEA TIIANSPORTATION IIECOROS c. ca,p Ti'■llsportnloll Sp■c:e llequ1111m1nb l■parlS ltapDrll -d panadiG1llyfrara llupp■I" Dellr'clJwhenlye■nold. • - ' --· 9. CanlraCllftl Office Flies. ....... SfA 1MNSPOIQ'AT10N RECOROS 

c. Oceilll Manlfflts. Ral;it■d Slowap Plans,. and 0od: lea:iplS, lnfamladon mpin used for ■nalys11 of 
Destnlywhen3yPnol'd. • Nt-NU~/ 

carp load1111 on mmmerd■l v■-h ■nd mated card recanh of mill'llfnu -..d. (SN SSIC 4'10 fDr -athlll'--'n I ....... SEA TIIANSPORTATION RECORDS 
9. cantncd111 Offlce Fdes. 

Dntnirwh■n t,..,old • Nt-NU-IM/ 
d Vflltl SChedufes -I. COnlnCIHIJ Office FdeL 

Dntray when 1 yur old,, pronded no 
4620.9elZI SEA TIWISPOIQ'AT10N RECOROS 

e. C■rp Actnnly Reports (aver-) ar.d Pon AcUvlly Ind Clrp 111,orts for c:ontlftental UMed Stales 
onaer1111ded fDr reference or • Nt-NU-a&-4/ ..... - ! 

"'""""'"""' 
Slllistfc■I purposes. 

' 



9. c:ontraarna Offlw Flln. 
DeSDIIY' whtn l year old. pn;Mded no 

Nl-NU-15-4/ ....... SEA 111ANSP0KrATION RECORDS 
• Carp Dlllnbupoa 1nd'Tonnqa Ldtlna lleports. 

lonaernlllllladlorreferenceor ' .. ..,,,. -"'-10. Tlnlier 0peratian It--. 
L Ship Flies. Fffes ~st oflndlwidual folders for ,ach tlnbr, CDl'llaln1111 mrnn,IIIMlanm on lhe ........ SfA TIIANSPGRTA1101'1 ftECORDS 
tllltn apcrallon, m1tn1enanw ■nd Np,l!r, dllnqes. crew 1rt1d-. Ind ather slmli. rnllartal, falden 

Dtltro»'when2p1rsald. • ., .. u ..... , 
CIIIIU!nllll a,IRtlOIIII recanllo such IS balervo,ap rapara,, puJlnllQd lMpealon Rflll'b,-1 -· utdlUllon incl aperaltan ~ and OlherslmlllrreparU, Ind falden conhlnlnl rn-.n on open- of e■c:h vessel. 

10. Tinter 0penllon llaCDnll. 

..,..,.Ill SEA TIIAIISPOATA.11011 RECORDS 
b. hnbrOpemloas SdHiduln (WNlclvl and Perlodu:: lleparls frarn COlllrlc:c Dperatan 9-inl Ships 

Destra,wh■n 1 yea- old. ' 
Nl-NU-16-4/ 

Schlllula ■nd NamesdSlups Matws ■ncl ChlelEflllnee,s l.aad!nl and Dlldlup lllparb .. ,.,,.,.,. 
PJAllocbe,-niporb: 

1L Munlenlnce And Repalrllec:ords. 
Nl-NU-l&-4/ ..... , .. SEA

1
TIIANSPOftTATION RECORDS a. Ships correspond'- m.... ~ rnetSIIPl,■nd other-"' rwfatkll ta lndlvklual MSC Dlslnl¥wll• 3 ,-.n aid ' ..,,,,.1/A -.r. ■nd 10 __.,,-.haul.ind rnalnienance 1111tters. 

12. En&inNrlnl Records. 
b. Blueprlnb and Pblnl for MSCVnsel. Fllet rnlinWned by 11w lechnlGII division, llldl II fin or plans_ 

DatnlJJpan ■ftersu,erMdedar Nl-NU-IM/ ....... SEA TMNSPGRTA110N RECORDS spaallcadans.1nd/ordalaboobforallcateprlnolhuD,n11ddnery,struclunldatallpllnslorllllkll' 
vftSIII lsremawdrrorn MSCmmrd. ' -tbblllty plln1o pneral arninprnlnt ....... canvarslonll repalrlpedflmdons, MW deslan plans. and 

rellmd domrn■nta11on 

Retllnanboard DeslroyJyellrsaftar ........ SEA TRAMSPORTA11DN llEIC0IID5 u.~11111■--. dala calcullllDnl 1ra superseded by 

' 
Nl.ftlHl-4/ 

L £n&iaeenlll Cllcm■b=a■nd Relaledl«hnlClll lnfana■tron Repnlns MSCYnals. lalerd■II orwh■n dm becomes .. ,.,,,,, 
absolete, whfdl_. ls ■-rl•. 

12. EftlinNrllll llemnb. 
Nl-NU-a&-4/ -·- SEA TIIANSPORTATION as:oaDS I- Ship D■111tn Fus hlb'aVJyears ■ftertupllled■d. ' -U/G/1 IIN-dnlp""' ·•for•..._aeatedbyth■ blchnlcaldlvlllon. 

12.En&i....tnf:Rec:mds. o.cro,,when 2 p■n aid orno lonpr 
Nl-NU..,_./ ......... SEA TMNSPORTA110N IECORDS 1-Stdpl>elllnflln. neededforlacalnferenc:e.whlch- ' 
...,,,__ 

"'All lllherdeslRnllles. ll ■adler. 

12. Enpllf:11111 .._., ......,,, SEA TRANSPORTATION RECORDS 
h. Ships EIHlnlnlC Files. ccnupanihnca Ind lllher r■mrds relltlna; ID ■lldnllllcsrn■ tten lbolrd Oednlr whea Jyears old ' 

NHN-16-4/ 
1ndmclual MSCsll1pa. El■c:tranlcequlp,nent stacl ..an npons received fnn mbardlllatll Clllfflmlllda -12/11 
■nd r■lated tlbul■aons and ncmds. 

!4. Rnenae. Uft. 91111 An■lysrl Rrlconls. 
Nl-NU ..... / ........ SEA. TMIISPOKrA.110N RECORDS L MSCO- Transpartllfon Blllnl: Subsllntlallonl. ._. lndud■ paper mpy or rnknlldl■ of dala Dlltl'Dywhln3yeanol4. ' ..,.,,,,. 

lat the nn,partdlDn aa:ou111 mde level•nd 1111padc1ape 1111 b■ckup d■tl ■t th■ shipment unit 1-r 

14.--. Ult. and Analwsls llemnls. 
Nl.ftU-eM/ ........ SEA. TMNSPOITATl0N RBCORDS b. Revenll9/Ufl laput Dita. Dall lndud■ mkndlch, of r■rp 1111nlfem ■nd DsUnp of dltil submitted an Dearor-""' J ,-.n old ' r--.-•dl1111,and,etndlum-oll-lubdmn1,.,..1Jllstl. -14. Rneou■, Ult. ind An■lylll lltlalrdL 
111-NIM&-4/ ..,., ... SEA l'RANSP0UA110N RECOIIDS c. Cornmwelll Elplnlll Reportl, ll.,.ortsllllnnltted by Ire■ -,nands■nd surnm■rbed flll'CIDMSC O.strayMlln Jye1nlllld. ' ...,,WC ....... 

14. Rev■nu■, II&,, and Analwm -■-ds. 
Nl-NU-16-4/ ~- SEA TMNSPGITAT10N RECORDS I StadstlcllllblHorlnU. T■bllsorllltlpr■paradprtm■rn,for1nternal ■n■t,l•orlllea■l-tlm■ Desavr wh■n Jyears old. ' .. .,,,.,. , __ 

..,._,. SEA TMIISPORTATlDfl RECORDS 
15. MSC lnlpeclDr Getmnl'R■mnls. lllparts ol lnspldHIII and MY■f' lll■de r:llsubanlinalll lamtles by Dntrorwhen 2Y11nald or 

' Nl-lRJ ..... /4Ult/15 
.,.. mrnmand survevtnms. lndud■ lhipllo■ rd lnspecdon reports. 1,11p■nat11d, whldNlvernllt■r • ... _ ..... 

DntnlV' ■cmunlinlCIIIPIHwi.n 2 Nl.-NU ..... / 
4120.Ulil11 SfA TIIANS,OltTATl01'1 RECORDS b.AllothttP.....,um. ....... ' 

.._ 
1J Comptroller cifflms af MSC actlvllles. 

4620.17 SEA TMNSPOID'A110N RECORDS 17.LDcalarFffn(Shqi ■ndPersaln■IJ, Dn&roywhen l,earold ' Nl.ftU-16-4/4Qll/l7 

........ SEA 'IJWISPOITATION RECORDS 
lL Ships AndabllllY Reports. 

Deltnl'f.i.n 2yunald ' 
NJ..NU-16-4/ 

a OpenllantDM-ofMSCAclrvlUes. ..,.,.~. 
U. Rn■nu■ and Ufl: Records Mllnll111■d by Ara CClnlm.nda. 

Nl-NU-lf,4/ ........ SfA 1¥NSPOITATION RKDRDS L SDul'CII D■I■ Om used10pr1pan1 rwparlS ID COMSC on ealm■ted or Kbal cargo. POI.. ...-c■n, oesn, wb■n 3 pan old. ' i,..,,,,,. arperdllrnlift. 
U. ...,__ and lift Remn1s Mllnllln■d by Area comrn■nds. 

111.........s--l/ ........ SEA TRANSPOUA110N RECORDS b. Ckun Mlruf"'5 MMlflm cm nucrddt■ pr1p1red by COMSC lor ltldwp 10 PIVffllllU Ill' far analysis Desnywh1111Jpanald ' ..,.,..,. 
1111'111addn·- ... ldt arlnmme dm. 



''""" SEA TMNSPOllTATUHI RECORDS 
U. Rew11'1119 ■nd UftR---M1111b111H1d byArncommandL 

Dntnir when 2 years old. ' 
Nl-llU-115-4/ 

c. 0ata-10COMSC. Dltilsucbn,-nu•-•m1111-I 
..,.,,.,., 

20. MSC~ Office Remnb. ._. mallllafned forlnlemal maintenance and rep111rplan111111 ........ SEA TRANSPORTATION RECORDS 
aad forpn!INB control purposes (See pertinent subJICI matterserlaforaffldal mmrac:t alld onlar 

De!ltroVwh■n 1y.arold. ' 
Nl-llU-86-4/ 

lmer.laspecbD11flles,etc:.) -b ------Vnsa1CClndlll01111eporta. 

20. MSC Enslnefflftl Dfflcll R9cDrdL Remnls malatalmd far lnterul mdntenm and repair pl,nclln1 

and Por pnllfffl control purposes. IS. pe,tlnlal 1111,Jec:t m■nerSBIN for aftlc:lal conldel and anler 
llln, lnsp.alcln fDn. elc J 
c:. lleporb and Abarac:ts. RePC1111,, lllh■r lhan those flied In CIN files a,,ered In SSIC 46211. parapaph 

Ni-NU .... / 
""'20< SEA TRANSPOll'ATION RECORDS 20a,, such n port ■ndwipp reports and lllstractl; engine deplrlfflenl laa abllracts,; CDndrsian D111m't when 1 year old ' -prapan rapons; lube oil ■nllvsi■ re,ons, boll• watarmndldcnn1n,..- inspection of w.terfl/lt 

preanv-'n=poras;perfodicmalnlalanatreponsofVIIIMllandreportsof-'5undlt;oln1 
mMfsJonandn,p11111:;:1nd01hersllallararnilaledreports,ertnu"110localnMllnteamandrep111' -........ SEA 111ANSPORTA110N IIE.CORDS 
ZLCNlbllnMlrlrNl,-iae-ds. Destror 1 yell' ■tt.rtramr.r or • Nl-NU-115-4/ 
.. QJlalllfl:ldan Raclanls • .. ~--o1e111- _,,, . 

........ SEA TIIANSPOITATION IECORDS 
ZL CMll111 M1rln1 hl'IOIIMI Rec:mls. Dlltnl'f'when z van old 1111' 

' 
NI-NIHH/ 

b. ltaltln af Mallen and Odiw Clvlllan Marine ,-e1. IUPl'Wlhd, whkhlver Is ndl■r. 4120/.11/1 

ZZ.OpemlDMDlwlslon ~ 

I Ship and (mp Ava1labllay and Dpar■llonal llecanls. llecllnll 111c:h a lhipl nalflb11dy Npartl and 
.. ufJMSCGpePl!oD~vnsel.cbwltyrwpartl,,portaalvltJ,andc:arpfonlcasbanduaamadel; 

NI-NU.._./ ....... SEA 111ANSPORTA110N RECORDS 1PK9111181Ydanreportsandsulll!Dlrlesof,.._..,..rdie;Annybstsmd1C111n1caqoonw"-rnl DnlnlVwhea ZyunDld. ' --1a111efar.iu,.ne111;Mlllual.,.,_A11111ancel'nlpam(MD.VlslupmentRportS;and01her 
RiateddocamantLThneaecioplmlacaaaulaledforopentDnalplanning..ul,hlp ■ndmp --ll.Opemlolur;Divlslanlleconb. 
If. MSC Manlfntt■nd Hatdl Usts. ll■ canlstapdterWlth relal■d blllaafladkl1■IMI Cllf..- llmDar records 

N1-NU .... / 
4&2022fC11 SEA 111ANSl'ORTA110N RECORDS ,■dlllllinlto uchSlllbq aflndlvldull wss■II. 1nd CDplel used t'w IIIP9l'■lma: purposes.11" 5S1C 4610 ontrov whm Z yursald. ' fm Dllldal oudNluncl and Inbound thlpmenl c:oples.J 

...,,,.,,,,. 
!\After----•- ca- l1lolcledwl&hmar■1afrnponslllllo1v, 

U. Opslllans Dtvllian Reconk. 
f. MSC Manifests lfld ttltdi Um. RHanlsqedi■rMIII. relaled blllsafl■d1qand ocher llmdar remnls 

NWIU-cM/ ..... ....,, SEA TRAMSPDRTATION RECORDS penalnlnatauch llillnJaflndNldualvnsell, ■nd mplnllllllfmopenlllla~(1ee551CUIO Dellnl'rwhen 2 ,-. old ' for afflaal oudlound ■nd lnbouad sl11pmant CIDpllS.J •1D12UFn 

l"'Aft■r ...... lm1111111kllncanllnlc■r10deparbllw«ea. 
ll. Opera"- 'ONIIIDII Recanl1,. 

N1-NU-54/ ........ SEA TMIISP0llTATIDN RECOllDS b. YIIH■ I Malement ._.. Remnls mdudlaimpn al' opendonall orda'sand mowe111ents ■nd Oestraywhea Zyearsold. ' -supporlln• daannents. 

.U. Opernans Dn11S1D11 Remnls. 
r. SNpvapp Flin. eup ptepllnnll• lshlP n,1191 mes mm■m■11111ch remrds u rouah stii,,.,. 
anlen,cenaflc■1■1afperform-,1tDW•plans.a,plnofdlmapnpodl,. ■ncl11fN111entsafcublcl 

4620.UI SEA TRANSPDllTATlDN RECORDS 
afa,peti:dllrDl(dilp¥11V■plfP ... lndud1111~dlllnprlnvdCH ■nddll1111fUNCDntalftlnasudl 

Destrovwhll'llyursold. ' 
N1-NU ..... / 

rwmnfl nm■rufens,, sh1pplftl anle11, CIUHwll rwpar11. lmolces, .. tu, tl1p1. ■nd dalm forlSIIS dlip """"" wi,asefdes(l■nwalJusedforaraoopendonpurpoN1andmn1■lnln1sudi_.•111anlfesls,, 
CDplll al bDls af l■d1n1, sadinl m■sYPI,, IIIIMllm nportl,. 1pplia.llDIII for berths. canflrm■llan af berth 
Q!lllllll■ldl. ■ndrel1t■da111esp1111dei:ic:e. 

ll. Opemlons Olvman Records. ..... ,,, SEA TRAll5l'ORTATION RECORDS 
., 11m■ Chanervessel0peratm llnt.m■tianl F11■s CDpie1aper■tllllY!arden■nc1 mo,em■niNpD111. 

Demar2,urs ■l'l■rclellvefydV9PII J 
Nl-NU .... / 

......,._.r■de!iftr11surnyr■paftl ■nd certdlc■tas.parllap,coadltlon~ illldrel■led ...,,,,,, 

.U. Opem!DIII Division '-dL 
N1-NU-IM / ....... SEA TRANSPDltl'ATION REtOROS n. CDlldnlon Surv■y Reporll. Anfv;il and Depffluni lnsplCllon Reports,, Md 011-h1n1 ■nd Off-hire o.stnly when lyHn old. ' .. -. """""' ....... SEA TRANSPORTATION RECORDS 

ll. Opllr■tloM Division .._..._ 
on&roywh■n Jyursolcl, ' 

N1-NU-tH/ 
a. Qu■rtenn~ NCll■boolls Fmwanled Annu1By19 llomll Pllrll by lndlwldllll MSC YelRls. ...,,,,,. 
ll. Oper■t1an1 Dmlian Reconls. ........ SEA TRANSPOlffATIDN RECORDS 
p Olherves.lOp■ntlanReports1nd._.,ReclllrdsindldnldlCllereblbn1to...-naer ■ndc:arp 

Dntn,f'wbenlye■nald. ' 
Nl-NU-116-4/ 

h■ndliqmaaers.andtolllherNSCopanllDn■lmaa«snatspealk■U,mveredelsewtlllnllnddsSSIC i-,,,,. 1,.201_.... 



....... Department of the Navy SUrplUJ 

....... HOUSEHOLD GOODS AND PERSONAL 
PROPERTY RBXJRDS 

4S70.Z EXCESS AND SURPLUS PROPERTY RECORDS 

...... EXCESS ANO SURPWS PROPERTY RECORDS 

....... NKUrttJ Asilstant.e_ ~ ~• 
canceled.~ Transferred ta Another ... _ 
SECURnY ASSISTANCE PROGRAM RECOaDS ....... LOCATEDATDON ElEMEIOS 

....... SECURm' ASSISTANCE PROGRAM RECORDS 
1.DCATED AT DDN ElEMEKn 

....... SS:Ullm' ASSISTANCE PROGRAM llECOllDS 
LOCATED AT DDN B.EMEN15 

....... SECUllnY ASSISTANCE PllOORAM RECORDS 
LOCATED AT DON ElEMENlS 

SfCURnY ASSISTANCE PAOGRAM llBXJllDS ..... , 
LOCATED AT DON ELEMENn 

4CJII0.36 lnventoryCDntral: 

...... GENERALSUPPLY/MATERW.RECOllDS 

Information relating to the sale of surplus property lnduding case flies; program Trlge,(sJ 
"'· . 

3. Penonal Propmty Dllposal (Case) Rfn. it.m'ds relatalq; tathe rec:l!i,r.stanp. and dllpCIUI o't lost, 
i1bmdoned, orurid111mN penonal property and pal'lllnll effem of decnsed or misslnl penam. ■nd 
related canll or other 1ncla: mnlnll records. 
a. If Pelsanal Property and Effects 1nr Raturned ta Proper .-,nt 
2. llaportl Of Elcass.and Surplus Properlf. Repora such ■1 lll!parl of Excess PerlOIIII Pnlper,y(SF l20J 
l1M:I replldl of 11,!11 of Gll'lenlment praptrty, imrlWlllnlo bids. md 1capta111C91. and related 
m11e.,.ldellCI! 1nd-··11R 
4 Eleen Vnsal Ri... C:O..e.po;.denc. ■nd Nlilled papen CCIIIClftlllll Iha mt,p1111 and prne,ndon of 
-11 ucus lo llt9 NIVJ and awalUIII drspoaal ■dlDn Thelll records are prilnanly maintained 11, 
NAVSWYSCOM KlMlles. 

SeCl.lnty Asslstapce.program_cue:llles canceledt,(efused by purchaser, at T_"IJ"~•I 
b aidferred to another agency. 1his seijes Tndu,l_es" agreements W(th other DoD 
components for Exchange: of Administrative S:ervk:es 

s. case bconl Fl1n ltemnls document1n1 uln to foreip muntnes. Tlalnln1 affcnl&n mditary 
memben; eu:. Types of CINI recorded an, fcnlPI military lll'n; lorei1n Naval Elp&rrs~ Granl Aid,, 
M1l11Ary Anlnance PNanini: Gr.Int. Laase, loan. or Tnnd1r af Dafense Anldes, elC. (See lntroducllon 
to 4900 SCICllDn for a niON lndullft llst.)Thaa ca• lllel are malntallllld II, Navy IPO, Nny ICP, and 
Syslelns CO!nmllldt. wha mu■ m1lma1n die ru .... prescribed In DOD SlDS.31-M, S.auny Assldance 
ManqemenlMmu1land DDD10DO 14-11,.DOD~I Mllnaceme,n:Rquladon,volume 15.dla,ter 
L 
b. c:ne Flies canmn.d, Refused by Pun:h■sar,oruanst'erred 1G ~ qency. 

s. case lleconf Flies. Ramnls doannem!na s■las 1a &nip counDles,. r..mlna offanilcn mlldary 
manibffl;eu:. Types of cnn .-.fed ae fcnfPI iiilldaryuln;foref1n Naval Ellpamsion:Gr■ nl Aid. 
Mllllary AlslllanCI PRJll'IIII: Granl, I.NM, loan, orTnnsfer af ~ Arlidls; e1C. (See 1lllrOIM:tlOII 
la 4900secdon for a moni ndlalve 111,L) ThaN case flies are maintained by Navy (PO, Nny ICP, and 
~c:omniands,,whomu■ malnulnllbehaspremibedlnDDOSICIS.ll-M,SecurtlyAAhlanca 

Manapm1nl Manual and DOD 70CID 14-11,. ODD Rnancul Manapmanl llqul'atlon, volume 15. dla,ler 
L 
c "er case fllet. 5ecurlly Anlslance cases which purch- lram Spedal Defense Acq111sldon fund, 
adm1nlSlarwd by DefeMe FIIW\CI and AcciDu~ 5emce (DFASL ■nd alSIIMd by Defcna 5emrlly 
COOper.alUln Apncy (DSCA) la Navy U'O or Hudqual'len af s,ste,as corn11111nds. Fiie cmSISII of aCllon 
affkzr CDPY af Lellercf Olfar and AuepQIICle ILOAI and bad:pound malerlal. (Ofl&lnal LOA 1a 

-■mrallled la DSCA.I 

6. CASE IMPLEMENtAllON RECORDS Doamlents such as case dlrecdVes,, prodllCllllilll ornipmr 
llchedu!H, lnlernlllonal lc,pllm 111pplydellvery !UM,, RLqUISldllillll, dilpp1111 documenu. b1U1 ofladi111, 

wort orden. cm1na documenu. 11•11nt; and aa:ount1111 documenn. worbh■ats, and n=laled reeder 
1nlarrn1don. Includes manannda cf a1reenient belwnn Navy and cnher DOD CIOlllpon■nlS far 
ellduinp al admlnlllratlve servK■l p.medy 4910.la ,nd 4920 fibl, INDle Former 4910.Ab and 
Gm.Ga, 11n=em■nt1wilh farelPI pernm■nb or lnl■ malUIIIII orpnlPdons. h.■v■ bun moved la 

SSIC571D LI 
b. Ape■m■nlS b■lween Nny and lllhet DOD mn..-nts, lor Ezch■np of Admlnaltnlnle sentce,, 

e. All ad.. Dacuraenu, 

7. Files cf Sllcunly Alsldanee Sun,eyTamL Doaimenb n.111111110 scheduf■d ar qtedal vlsil for die 
purpau DI perfonala& staff ar lcdllllcal supeMSIIDII orlor candUCIIIII lllldles. Th11 d■flrubcm 1a not 
appllc■bl■ la vlllls made In -n■alon wllh a sp■cdlcpn,ceu r,t en■• whidl should be fPed wllh 
documentadon of1h■ cas■, or pl'OCIIIL lndudecl are requests for permission 10Vlslt,, reporn a/villls, 
rKDmm■ndallons,, and oth■f dlfKllrrelaled docunienll. 

Information used to track the status of a Inventory and shipments. lndudes sDps. Triger{sJ 
recelptS. transaction cards. tallies. registers, and slmllar records. 

4. ~of 5IOck Locatlans. 

TEMPORARY: CUtoff at FY. • - --
Dearo, Z yaars ilflcrdne of del.-y. ' 
Dllllnly 1 year after llnal ■dtan has 

' beenllklln 

Rfllln o,i bmrd. Dllanry Z ye- aftet 

' d11po11I action II campllUd. 

~= Cutoff !JI.cue • 
dosuta OI termination of 
qreemant. Destroy 3 years 

Reb1n 1-1i,. DeSlnlY lyeuafterthe 
la'lest dale of ldlon noted In lhe ca• ' fflL 

lltla111 locamv, unld LOA II signed. Cima 
caw followlna: LOA sta:1111111nr and 
subseqlllllll dlstrlbullllilll la DFAS and ' Purchaser. De,tray J:yean after 
d,o,N 

DeltrDV 2 JIM' aflartennlnallon of ........... ' 

D■dnlr lyearafterc:asedawnt ' 
De1trar l yell' aft■rmnplet:IDR of nu1 
mmpanble ¥1111 or on mmplelion d ' related sludy 

TEMPORARY: Destroy when 6 • 
months old. 

NHIU-15-4/ 
""'1/J/A 

Nl-NU-16-4 / 45111/2 

Nl-Nll-l&-4 / 457U/4 

Nl-NU-oz.4/1 

Nl-NU-02-4/7 

NI-NU-OM/ ID 

Nl-NU-OJ:-4/ 11 

Nl-NU.-.t/4920/I 

llelalaonboard.D■strofwhen~ 

g superseded or upon d■pl■IIDII of wnln NI-NU.-.t/4«1D/• -



Onh'of after pl'OClll'l!11111nt document 
4440.7 INVENlORYCONTROLRECO«DS J.SCOdr.Sl1pL IS pn!p..d and etepec:u,d IKlllpt 11 .... Nl-NU-a&-4 / 4440/7 

Posted tD stad. m:onl. 

L Detail SCOdr. Contra! 11Jn ... Une Item Tr-dlan) cards such ■I SIOdr. Balance card INAVSUP 801] Dastn1¥" ■fts11t11nthly1nM1cdon ....... INVENTORY CONTROi.RECORDS 
md DOD Maleflll Ad).ldment Documenl (DD 141P'J. nicimrll1111111 oflnftSCl9lftll cards or - N1-NU,._,./ 
b. o.t■ l'raQ1Unl lnltlll1llon c:apln Caples used lo ll"■n- IIOdr. aa:ounl 11'&1111Cllon110 supply month end mmma,y f/1 e.pendllura -cnllr or athers. 111111111 h■s bnn prepared, 

...... tNVEIITDRY CONlRDL RECORDS t. SIOc:lr. dun (ellPKled n1Clllptl 11nll1 l1em lnnsacllon cards such n DD 1487. 
Ded"'f upon n1ce"'1 or e,1ncellallon f/1 

1 camplete shlpnent wn n N1-NU"""4/4M0/9 

m. Receipt Slodi; con.hi Remrds (Header Clnls) or ... nl9111:bpld ~-
DntraywhenallSIOCk,_.-....... INVENTORY CONTROL RECORDS ---...■dllllllhavebeen .... Nl-NU-86-4/4440/lD _.... ......... 
RelalnOl!_boMd. Deltroywheil -11 INVENTORYCON'IROLRECORDS 1L lnwlice Header Canis uwolcnb-.beennnflad and -~ Nl-NU-86-4/ 4440/11 
distnbullld 

De,ua,upanc:orap!euonafnllll 
444011 INVENTORY CONTROL RECORDS 12. lnventDrylallin, inven.lCNY contrd rcllllen,, or reporb. Inventory and afl■r all adjllsbnenl _,, Nl-llU-l&-4/ 4440/12 

acllonl haft Ileen bken 

....... INVEl'IITDRYCON11l0L RECORDS U. lriven10ry atll balance l'9CDl'lls (cards or olherracmds) 
Deslnly after a,mplellon ot MIii - N1-NU-a&-4/ 4440/13 --........ INVENTORY CONTIIOlllECOIIDS 

14. Our,np Nallcn Dean,y111hen ,upar111ded or revised -~ N1-NU-a&-4/ 
b. PIIClt Cbanae c:■ nls. ll11111rccelwed. ....,..,. 

........ INVBtlORYCONTllDL RECOJIDS 
14.ChenctiNiic.cn 

~ when ■dlon 15 mmpleled. _,, Nl-NU-86-4/ 
c.AIIDdlers. -..... ,. INVENTORY CONTROL RECORDS 15.SCOdr.Adlonllllcanls Clnlorother.-dusedflll'Slldl ■dlonl ■ndnasfem111tlllmL DemDVwhln ■dlaa11mmpleled. .... NWCI.MIS-4/ 4440/15 

Denruywhm911persededbynewcnd ........ INYENTDRYCONTRDL RECORDS 1&. SIOdr. S1a111s Nomendllunt Clrds0rT■Pft, 
artape m1d repo,1 for nu1 repontnJ .... Nl-NU-115-4/ 4440/1& 
pe,Whad Ileen p~fflllll ■nd 

ft-. 
4440.17 INVENTORY CONTROL RB:ORDS 17, SloclLDcalal'Clrd. Destro, when superseded Ill' 11cm II no wnln 

lan,er camlld In slOCt. NwtU-85-4 / 4440/17 

19. Medlanluid ilOCk 1111111 or lnventary-lnll balmce or summary Icard)_._ DesUayWMfl newSIOCk b■lanms • 
N1-NIHM/ __,,. INVENTORY COKIIIOLRECORDS IIZlllrllNY data c.1nls bnll been .... 

L Slad:Slalla Balanmc.rds ......... 4440/19/A 

19. Medludaed SIOCk lll■llls or 1nvmdoryc:onuol b■lallCII arsummary lcudl rwmnls 
DntrDf when Ilda.,. rapr1lduced fell' 

N1-NU-l&-4/ ....... 1NVEN10RY CON11101.RECDRDS 
b. Slock SCab11 ■nd Replenish111ent Cink 

replanllhmenl IIU'PCIRS upon nllll - ....,..,. 
replenlshm■nt CII\ off. 

-·" INVENTORY CONTROL RECORDS 
19.Mec:h,nadltDdr:ltllUlarlnv■ntal'yconlnllbalance.-summzry(cardlreccrcll. Destraywhen llerlll II deleted from .... NwtU-c&-4/ 
C. SIOCt.Amlllnlln1 Bal■nc:e CUdL - ....,IS/C 

Desl:!Vf whlln lh■ zeni stoct 11■111111 
repllfted to lh■ supply-demand or ........ lllVENlORY CON'IIIOL RECORDS 11 Mcchanlled ltDdr: 11■115 •Inventory contral b■liince • lllffln\lfY (canll nc:onb. llldfllOry mnlnd pak\l iii lhe I\UI -· N1-NU-l&-4 / 

d, Tranudlon Item Repart01nk. replimllluntffll penod If lhe Jlam II ....,..,. 
1nduded III a Collllpy of llfflll under 
ildrtellemsreporl11q: 

Demay after reporti111 the prep11'111on ..... ,.. INVENTORY CONTIIDI. RECORDS 
19. Meclulllll9d IIIOdr. 1111111 • lnvenlory COIIUDI balance ar 1111111111,y (card) recanls. and verrflcallon of uplaled card • _,, N1-NU-a&-4/ 
• Similar Rllconls Cnllld or Used III Connection w11h llwelllory Updllln1and Stodl Sl■tlll llapDrllnl adiersecord ■nd nilaaa of npon flll' -Mlll-nttnapenod. 

M. Taped Enventory Conlral And Stores Pl'DClllllnl Recanls Mlpellc a, punched lapeS cn11ed or used 
Ill CDMKllan lfllh receipt canlral proceal111o liwen10ry 11pdll1nC ■nd scodr.11■1111 ~orlln1, ■nd sbnl 

Deslnly al't■r preparadon of _.d 
4440 211al2J INYENTORYCON11t0L RSCOJtDS 

repgnlnl, (Sea also SSIC 4143 for otherflnandal lllftlllOIY ■cmunllna: report1n1 recanh.J 
FMffllonl■pe ,~-- -,. N:L-NU-a&-4/ 

1. Receipt 0onlrd Pl«flanl Tapes and Recei,tCantrol MallerTapn 44CD/7D/A/Z 
12) Millllr receipt; CIOIIDd l■ pes (other lhan llhose wdh IIIDCkllllUI cutoff d■IIIJ 11111 recapc conlnll -dallyacilDrllilpel. 



INVENTDRYCONlllOLRECORDS 

4440.20a(41 1NV£NTORY CON11l0L RECORDS 

INVEHJORY CONTROL RECORDS 

4440.lllblZI INVENTDRYCONTROLIIECORDS 

INVENTORY CONTROL RECORDS 

•4440.lllblSI INVElf1'0R'tCONTR0L RB:OROS 

........ INVENTORY CONTROL RECORDS 

4440.ZOC(ZJ(b) INVEN'R>RY CONTROL RECORDS 

....... INVEWlORY CONTIIOL IECOIIDS 

........ INVEKTOR1' CON1ROL RECORDS 

4000-37 Transient Recards (Laglstla): 

20 Taped lnvenlary CantrDI And Slores Pnlcessln1 llacanli;. Mqnatic:orpunc:hed Ulpn auted or used 
In~ Mlh rec111pt mntrvl pRICellll'llo IRYelltory updatina; and ltDdr.sutul repoftl"I, ■nd sb1rH 

reportlns.lSeealsoSSIC4443forath&rRllillldalinveNoryacmunlinlniportiq:recanls.J 
a. Receipt eantnll Proc:euina; Tapes and Reollpt CDntral Mas1er Tapes. 

(J) Raalll mntrDI tatal c:oiaplllell Klllln mntertapn. 

zo. Taped lnnnlarYCClnlnll And Slore■ Pr--. Remrds. Mqnelic Ill" pundl9d bpal created or used 
In conneafon with Nctlpl mnnl pracealn&, lnwtnlory updat1n1 and llodl llatUS reportln1, and IIClrel 

nrpart1n1- (see also SSIC 444J flll" Olher flftllldal i-mory KC0111111n1 repartlna--.] 
1. llece'II Canlral Procasin1 T■pa ■nd ll111ca1pt Cantral Master Tapes. 
(4J PnlCurementacbDIIIUIUlrepont■pes. 

20. T■Jlcd laveniosycontral And Slonll ~ lleml'ds. M....-.carpum:hed tapa c:reatad arused 
m mnudlon wllh ncqn:c:ontral p~ invent:oryupd.un1 and doclF: mtus nipor11n1, and smrn 
repordns. (See ■ho SS1C 4443 fDr Dlherllnanaal 1nwntory ■-ll'llln,: Rponlna; reo:irdi.) 

a lleaillc:antnll"-ntT■ pesandllecelllControlM■stllrT■p" 
l5J ott..rece1111convo1..-11na1■p11. 

2IL Tlpecl lnventaryCClnlnll And Stora Pl'Octlllnl RccDrdL Mapltlcor punched taPfl, CRabnl or used 
In CDMHIIDII with re~lptcmilnll processln1, lnventary upd■tuq; ■nd stadr. 1111111,eportllll, ■nd 11am 

,epmtin1- ISN alsoSSIC 4443 for Dlherflnandal Inventory ■cmunln,; reportu11 recanfs I 
b. lnventary Updltlnl and Sloc:k Status, flepmt:Tiipal 

(ZJ lranACIIOII reJNNbnl'tlpel. 

zo. T■ pad 1nventary coatral And 5tarw Pnaaina Reallds. Mqnellc: or punchad~ anted or used 
1n cannecllan wilh nceipl mnlnlf...-11&, 1nnntoryupd■lina: ■nd stodr. mtus reparltnl, and lt1ll'eS 

repordn1,(See ■hoSSIC44UforDdterflnNICIIIIIIVS!lory■-untlnlreportillarec:ords.l 

b. Inventory Upcmln& ■nd 5todl Status Repan:Tilpes. 
(4)~nipmtln,:prlnltn1ttpes. 

111.T■ padlnventoryCClntralAndStarnl'ftlCellllllllecanls.Mqnellcarpundicdtapescremcllll"used 

1n mnnectlon wllfl receipt canlnll pnicealnJ, bmnloryupdallna ■nd stock st■tu, reponan1, and 1t11rn 
reporlln1, (SN ■lso SSIC 4443 for other flllNll uwantary ■-1nt1n1 repanq _._, 
b. lllftlltary Updallna; and 5todl S1ltul llDpart Tapes. 
ISi 0lher 1nvntoryor stadr. st.lull repartuq: tapn 

2D Tilpad lnvenl!IIIY Cantnll And Stares l'ftlCel8III llecoRls. Mapncar pundad tapes auted arused 
In mnnad11111 wllfl rec:elptaintrvl ,-111, uiwentaryupd1ll111 and SIOc:I: sl■tus NpCKtin&, and aora 
repor11n&.l5m11SDSSIC4443forlllherflnand■IIIIN!ltary ■ccauntlnlrepartina;,-ds.J 

c. Slorel Reportln1 T■pn Tapes uad by lnwentort Clllllnll pomts ■ndsupply cenleff III the monlhfr 
Stllrft 111port1n1 process. 

(11 YHHctd■te summary tapes used ■sned rrionthly Input 

20 Taped Inventory central And Stores Pn1C1m1111 llecanls Mllpwtlc Ill" punched t■pn crelbd arused 
In cann■dlon with ,ecelpt mntrol pnas11n1, lnventoryupdatlna ■nd dock IUIUI reporlln,. ■nd SC­
reponlna (SH also SSIC 4443 fnr lll'-f!Mndal 1nnn10ry acmunlln1 reporbnf; ,_._, 

c. Stora Reportu,s:Tilpa Tapes iaed by IIWellUIIY cmllnll paints and supply cemers III th■ manlhly ---(21 Fln■ndlll tnlllldiaa 1111111111ry '8PD'mc tapes ladudina: MARCORPS ea• ■nd wast tapes. 
lbl Other tapes ul8d 1n IICftl reporDIII procen.. 

U C'afds. T■pn. or Olher Records used klddentally 1n lnnntary conlnll PrDcenllllr, 

2.Z. M111111I (Non-Mechanliedl Slor:t COlllnll lllcank. Stoct.mntnll ■nd other remnll lnvalvlq 
lnvent111Y-nllnl staCUS and replenllhm,nt 
c Olf.rStod!.Reainl C'llnh,,Usts,.arSlmilarRemnls. 

Information related ta l011sdcs and acquisition that has minima! or no 
documefdarv or evidential value. 

Trlge,(s) 

Destnrf aftarsummfully merged Wida wnlll N1-IW-l&-4/ 
total C111111pl'atecl ac:t11111 maltllrlilpe. 4440/20/A/J 

Dm"'f' ■ftarcmnplMlon and rele■se 
,ofllelllpnlClll'flMnllblulrepart. 

wnln NWIU-ali-4/ 

-Al• 

Gllllraywhtn superseded ar 
sua:essfullyupdat■d ar nieqed,. 
prwideclta,esh■vabHn-iflMI 

foll.ln1 KCllpled Elearcrie Datil wnln 
Proc:ess1111 Manual (mPMJ procedures, 
or after p,eper■don ■nd ■ppnival of .............. 

NI-NU-116-4/ _,.,.,. 

DntrOV' when updated and IUCICllssfully wnln NI-NU-a&-4/ 
m•fFII with masterlnvenlory --i. 4440/1IJ/8/2 

Dednlf after mmpleuon of llPt -· NI-NU-e6-4/ 
subsequent stadr. lllillUS report. ....,,.,.,. 

onuo-, when supenedad ar 
111mtllfuD't merged Ind wnn.d 

,N1-f111M5-4/ 
fau-m. ■cmpbd EDPMpnlClldura. .... -lll"when pieparatlllll ■nd appso,al' of 
nut subaquenl pnnloul: Ill" nipart. 

nntq ■fterNhlmlinauon dWlt -· NI-NU-116-4/ 
updlllfll- succesffllL 4440/10/C/1 

Dellrorwhtn updated or supersad..t wnln NI-Nu-a&-1/ 
andnewra,.shnabunftnfied. 4440/1D/C12/B 

Dntniywhen superseded. nilated 
lstlnp lll"nipgrts h■n bHn prepared,, 

or purpose Is served. 

Des&Jav wluin superseded or stock Is . ....... 
wnln NI-NlMl&-4 / 444Qt'ZI 

TEMPORARY: Destroy when 6 • ... -.... 

http:repanina;-.ls


4'00.7b(1J GENEIIAL SUPPLY/MATBIIAL RB:OROS 

..... PETIDWIM RECORDS 

GENEIAL PACICAGING RECORDS 

7 Marine Corps l.clpllcs Modenuiabon Pnipam 
b. DIU Assurance TNml Reportl IDAT RepartsJ lolisdcs analysn reponsusecl IOensur9 dat.11 ac:curK¥", 
pn,perty Cllldl'd. ..::auntabdllY, and rudlnes!I rwportUII at: the 1n1na unit level duaughout 1h11 Marla• 
c«p,. 
111 Minne carpa fllllcl mmm1nd CDP•• 

4 5aura Oat:I Flies. Paraphlets. bulJeu~ atllop. Ind ocher publlC:itlDIII lndun,y 11111lpn. CDPIIS of 
Nllsllcal md analvtkal Npc:lrh, 1nd other slmD• Information mllerUb and data perta1llln1 tofulll 
(patrolnm) 111at:brl (lnclud1na productlan,, usap. ainsumpllan, upon ,nd Import. ind 1ntem,Hlonal 
commewa). Thlse Ncanll ant used only for r-farence ,...,._. ind IO faal1ta1e pllnnlns ■nd local 
acdon for thll procurement ■nd d11tnbudon d pelnHuffl, 

2 Other P1dcql111 RKDnlL 

4. M■rlne Olrps Food M■n,qem■nt lnformlbon 5ystenl (MCFMIS). lh1!1.r11CttOnicsynem andml­
and lldOlltllfl pmillll mess hall pcamduresfor ,eqalsrtlamn&, IIOl'ln&,p,eparfn&, --'nt, ■nd 
1Ca111nbrq;forsubSldenalsuppl1H. 

40&U.IJJ(tll MESSESANDCAfEl'EIUASltECORDS 
L MCFMd 11 ■n electronic syaem lhat: allows th9 Marina corps IO rnonltar ■nd rnaintaln He■dcaanb, 
Mnler menus, fllffflllltl1'18 Requaem■nts, lllffRIOrYCDntnlll. Processin1 Requ1r■m ■nu and Meal 
l'Nductlon at: the \'INUS m■- halls. 

...... 
4406.2 

....... 

....... 

.... , 
"'11 

..... 
"3Ll 

......, 

....... 

SPECIALSEIMCES RECORDS 

SUPPLYAFLOATRECORDS 

SUPPLY AR.DAT RECORDS 

SUPPLY AR.DAT RECORDS 

SUrPLY AR.DAT RECORDS 

Pl Output rcpodl lndude but ■N not Rmhed IO Quarterly SubsnleMI Dperat:&Orlll Allllysls leporU 

(SOAR) lnvefttarles ■nd ltltinlcal d■ta (Media Neutnl) 
(11) Dupllcate SOAR reporta m■lntalned by thll Maine co,ps Comn11nd1, 11111 and SWlclN. 

J, C\IIIOlly R■adptl. Recelpb perlilmll'II IOlnvlntary, chedloul, or Issue of ■q111pmenL 
b. ll'not Requ1r■d hw Avd1l/lnvenloly Purposes. 

2. Slodr. !l-.11 (Shlp1'Mlthou\A11111mat1eD■tll Pnlc■ ii!III EQulpment 1ADPEJ1 ll■mnls such a StDdi; 

R■canl Qnl Afla■tfDrm. 

J 0astad¥' R■cmds. CClfflnliled ■q111page CUIIOdy NIXll'lk, which ar■ m••ntalned forcen■ln operat:1111 
space n.n,. ..r■cted bylhe fleetcammander, lype Cllffllllander, or ship's CIIIIISllandl• officer for 
.,.aal1nwentorycontraf1 

4. Lllcator/ltwentary Reawdl IShlls whhllllt ADPQ. Afklat/lnvenlOfy Remn1 fornts ar lnnldDly llffl 
which Indicate ROre1G0111 locadon1 and uwenlOnBd quantities of dock rnat■ rlal, 

a NewUsb. 

4. LDealor/lllYentory Rec:ordl ISlllps Wllhoul:ADPEI- Aftoat/lnv■ntory Recanl farms arlnnntory l&m 
wtuch. lndlCille ncnroom lacab1n1 and lnftntonBd quandlln of ,tact mllldal 
b.AIIOZbertnts 

MATERIALSUPPLYCOORDINATIOH RECORDS 2. H11ilOrY DIU Canis and Eqlllpnentor Mattmal C:.nls malntaaned for supply coardlnilllnln purposes 
andll!laladldtlncs, 

lQ.IUPPING/PROVISIONING AND 
AU.OWANClS RECORDS 

MATERIAI.RlCEPTlllCDRDS 

MATUIALSHORTAGES RECORDS 

INVENTORY CONTllDL RECORDS 

INVENTORY CON11l0L RECORDS 

1 Genenl Correspondence, 51\lllln, and Other R■mnll lllcords that docum■nt lbt ellabbshment ■nd 
dnelapmemof suppon poDda.plllCIIINr■I, plans. ,nd pn11rarn rel■dn1 to prvwlllonlnl and 
allowante development for lhlps and ■alvlbn 1nd the subsequent ■clual equlplllnl of lhose shlpl ■nd 
acti'lltles maintained bylhe NAVSUPSYSCOM, MARCORH ■alvllln. the CNO, lcchnlcal buruus ,nd 
11ql■ m■nqer ■pntl under the operallan■I CSdnll ofDON. lbdvde prapam r■canh-■retl In SSIC 
4000,p■r■p-aphL] 

J.. Malertll llec■lpt CGnnl FIia Lop. hda,p. ~shem, l!lltr1I copies ofnolXel of ~enb. ar 
11th• documents u!l■ d as a _.. of eiipectad suppba ar d11Jlffl.._,or n I pn,aress IIKlllf1I oflhe 
sr■u15ofn1qullitf- orsh1pm■nt1,, or for anyaths 11m1larcontral otSlllpellM purpose (and nat 
utihzedas ■ nudlerar.rr.od.-,;.-d). 

1. lllcll conn R-.11 or ReporU. R■cDn11 relab111 to dw shortage or non4Hllllll~ty of su,pl11111 
1todun1 pomtl or to their avallabdlty al Oltl• daddn1 points or suppl, soun:es 

L Detal Stodi. CClnlrDI ISl!lp: Un■ nem Tnlns■ction) cants such • StDdi Balance Cini INAVSUP 1111J 
and DOD MalslalAdjllSlfflefflDocum■ntlDD 1417). 
i;. SUpply cemen Dl1a Pnla!Sllnl IMtaU■llon COp1eL C.,in URd to transcetve stoct: ■-llltalll 
annsadlan wil:hln 1he compla: 

1L SUmmasy-to-l)lle Recon:ls aad Openlna{Closma lavenlOfV R■ Cllrdl llnvenlOIY lallnce All.1111t1n■ nt 
■nd COUnt ClnlsJ 

Dntn,ywhell supen■ded by 1 
subs■qu■nt...,,.,. 

Retam an boatd. Dnlroy wh■n 

1upeneded. cancelled, obsalete, or 
purpas■ ii se~ed. 

Relaln on baaNI DestnlJ when 
absolde or purpm■ 11 RrVed. 

Dldnly when no lonse, needed far 
refllr■ nc:e purpDSIIL 

Dntroywhen J months old. 

Deltnly' after the nut SUpply 
Opem1o11 Asslst■nce l'nlipnl lSOAPJ -R■la111 on boanl DnlrVJ when 
111■18nal II annst'erred Ill' surveyed. 

R■t■ln on board. Destra, upon, 

wnln NI-NU ... / COl.11/4 

wnln Nl..ftU-86-4/ 4030/Z 

<1 
l'f1•NU46-4/ ....,,,. 
N1..ftlMM/ -·-

•wnln N1-NIH&<I/ -
mrnplellon of the nut lnwentaryoflhe wdn 
samemlleri■L 

Nl-NU-86-4/ ....,.,. 
N1-NU,8&,4 / 

Dedraf ■ft■rthe ned SOAP lnspedlon. tmln 4C0614/B 

Dntraywherisupenaded.cancelled, wnln NI-NU-86-4/4420/J 
or111lonprn■edeclfor..r.r■nc1 

R■lillll GIi boc:d. Dedra, upon receipt 

of mat■nal, mnpletton ar cancell■tfon wnln Nl-RIMIM / 400/J 
of requlllbon, orrec:elpt of nollc■ of 
llllpmems,, whldt■ver11e1rller. 

<1 NI-NU ..... /44J1/1 

Daltra, whell J months aid. <I 

Dntn,J 4 months after lnvenlOfy IS cl NI-I\IU-86-4/ 4440/l.l 
ainq,leled ■nd ,n ■dptments m■d■• 



20. Taped lnveniaryc:ontral And S1ores ,,_... Reclllnh,. Mqnltk: or punchad Upes anted or used 
m mnned&Dn widi ncalpt mnlnll proc:essan&, 111Nnto,yu,,datlncand stodl Sbm rwpmtin&, and SIGNS 

Destroy 15 days after nat manddy 
~ ISN also SS1C 4443 fDratherfinatlc:bll imrentD1Y acmunllnt; reporti'na recanlsJ relUmoroth.-fepafflhnllbNn Nl-NU-16--4/ 

4440.ZOC(2Jl•I INVENTORY CONlROL l1ECORDS e. Slam lleportina Tapes. Tapes 1118d by 1nwentcNy contra! pomts and SIIPfllra=nters In the m11111hfr prwpared. ■pix-ad,. and dlm!M■d,, •• ---=· llillnllnportlnl,-&. UIII'- atherwlse naafiad by HQ.MC. 
121 Ftnanca■l 1ransac:a1111 surnmaiy reporan1 bpn lndudlq MMCORPSua ■nd wesl lzpH 

I■) SIDrn Npg,111110111JN1 CPrmlmlJ lapel IN yar 1nd1n1 lllffllllllYl■fln. 

20. Taped Inventory Conll'III And scorn P-in, Rec:onls. M111netk:or punchad 1ap111 awned DI' 111■ d 
In conllKIHln wdh sec:elptcanbd procealn1, lnNnliDryu,,..,,. ■nd stodr. lllllls reporbnl, and llOl'fl 

repon1111-1See ■Isa SSIC 440 far Dtti«flnand■I lnvenlory aa:oundn1 repar11n1 records.) oatrarwh1t11 & months aid provided 

4440 20cl2Xcl1 INVENlORY CONTltOL Rte.OROS 
IC. SIIWn kpDrllna T■pn Tapes 1111d by 111Vm11arr c:onlnll po!nls■nd supplr cenlan In lhe lllClllltilr 

111 recuired pnnlllllll ""8 been •• Nl-NIM&-4/ 
aornnpllrllntpn,cess. p1'81111111d and ■,pnllfeli. --· (Z) Rnlno■I tranAISIDl'I sununasy nipar11n1 Dpes mdudina MMCOIIPS Nil and wee tap.,. 
lcJ Vaudier/lllVOb ■nd da1Jvinve111GrY and llanSpn,cessma:t■pN of IIIPPlr csdfli 
L Slm1-■nnual-CMl'/l_.ca tapes 

20. T■plld 1nvemory CDntral And SIDres '-'sin& Remnls. Maptlc • punched 1■p11 aelled or used 
In connRllan wdh nicelpl conlral processlll1, lnwmlOl'y updllln8 and stodl ltllllS repmlln&, and a.es 
reponln1- ISee ■Ila SSIC 440 forlllh■rfln■ nc:111 lnvenlDry ar.muna111 report1n1 rwmnls.J 

Deslra, 45 da,s■fter subm11111n of 
IC. S1«n hporllnaT■pn Tapes 1111d by 11Wa1tory c:onnl palnll andiupplycen1an In the 11111111hlr 

end afflsc■ I par mum and 301111"5 Nl-NIMl&-4/ 
4440 20clZHcl2 INVENTORY CONTltOL RECORDS storn repor1U11 ,n,cess. ■fler IUbmfulan of Giber 111lllllhlr " --· IZI Rnllnd■I trillSICtlOII IUIIUll■,y rwpartin& i.pes 1ndlllflnl MARCDIIPS us1 and wescl■p■L 

r■111m1. anleu natlfl■d ID hold lcqer. 
(clVOUCher/lnvaaandd■ilJIAvenlaryandnosap-1111apesG1111ppJraaten 
2. Dally S11DreS dnall t11pn,.laborroll/111illerlll chnses ■nd cncl1ttape1, and ....-lal 
ncmptr/mq,endllures 1■p■1. 

_., SUPPLY lfflLS R£COJIDS L Odle■! nems llsbnp. LKtlnp IIUlllllllned by lnventorycontrd paints 
Dntrar when 3111Cllllhs aid or aCllCIII •• Nl-NU-a&-l / 4442/1 
hubeenllhn. 

...... SUPPLYI.EYB.SRECDRDS 2. ReparH 01 Cflllc:II SCDCfr; L■vels IB■lancesl,. R■portl ■c:aamulallcl by supply conud acllwlltn 
Dnlray when J manlfts aid or ■c:ll1111 

<1 Nl-NU-IM / 4'41/Z 
hnbeeni.bn 

...... FINANCIAL INVEN10RJCONTROL ltECORDS 
4 flnandal Del■II cards or Tape RewnlL Flnand■I IUIIUll■ry cants DI' llpn. 1ndud1n1 dailrncn dlllld 

oesav,wh■n &monthsokl. .. N1.flU-ll&-4/4443/4 
Sllp■s 111d semi.annual~ lllpes. 

_,.. FINANCIAL INVENlORY CONTROL RECORDS 3. Ihm Pn011 Clrds. Dearar wh■n anc:ell'ed or absahlle -Nl-NU-&4/4443/3 

s. Olhcr Tape Records. ll■ mn:ls aaled or aad by supply aalvlbnorby -=tNlbn p■rfarming IIIPPlr 
funcllan5 m comecll1111 wilh Iha penodic:proces51111111d repordq; alflnandal laveMOry acmunll,. lll-NU-116-4/ 

440..Sbll) FIIIANQAL INVENTORY CONT1lOl RECORDS .... DntlOf' 4S days aftarsubmmlcm. <1 _,,,,.,. 
b wec•lr Storn Summa,yTapes 111d Fin■nd■I Tnnact111111 T■pn 
lllMfflfl'afendaf51p1erqbwlendofflsc:■lye■r)tapn 

S. CllMr Tape Recm1s. RecDnl1 cruled or used by 111,Plv aalvltlnorby actlvhie1 pe,forniinl IIIPPlr Deslnlr afler pnpar■don and 
func:a11111 In CIIIIIIICIUln Wdh Iha per1Ddicproce111n1.-nd raporllna Dfflnandal lnvenlOIY lmllllltllll 

submllllon oflhe nm 111andlly nitllm Nl-NU-a&-1 / -~ RNANCIAI. ll'IVENTORJCONTROL RECORDS .... 
or report. unlea natlfled ta hald 

.... "'""81' b. WeeklrStarnSllmm■ryTlpnand NnanclllTrans■elianlT■pa. ....... 
(2) All Dlher i.pn. 

5 OdNir Tape llec:Dnls. R■ c:onls cruled orusad Irr supplr ■c:blnwl • br ■awltles perfann1na supply 
Destror when superseded or 

functaamCDMeCIIOllwuhlhepll'IOdtcprocen1111 ■ndrepor1111JofflnandallnvelllDryacmun11nS 
sucassfullrmmpd Cll'apdaled ■nd 

N1-NIMM/ ....., FIMANCIAL INVENTOJlY CONT1l0l RECORDS .... newtapes ■revenfhtd. ■nd/orunDI .... 
"'3/5/C 

c. Olher Records Used 1n CGnnecdon wllh or Incidental tD O.lr Dl'Olher Pedodic: P~I 
prepar■IIDn of nelll panllllic mrnmuy 
liaan,: or repast. 

4. Wanh- lleclivinf: and Dnplldl RecanlL &lfl caples of ■mval repons,, cap1n of audNrulKI 
shlpplnJ ~--lhllh,, ■nd DlherdDG1111enb usad n local w■rah- nicelvln1 or dlqllleh onav, !I man1hs ■lier nw .... 115 ...... STORAGE RECOIDS (lhlpp1111J reci:nlL Thna .,. m■lnl■lnlld bydepcn,. -rehauses, DI' rece111inc plnfanns In cannldlan --· •• N1-NU-IH / 4450/4 
wllh arnn11111 fwlhe reatilll. paddn&, unlaradinl, • dlspaUh of mpPlin and lhe allipln■nl DI' llbDI' 
andeqinprnanlfarh■ndlq111ppllls11depon.w1rwhauln,e1C. 

2. IJICII Opamon■l llec:ads. Reccinb. malnlalned by depoll and olher .actlvdl■I teladna: ta the 

__, MATEIIAlS HAN DUNG RECORDS 
opcnllon and Ulll1P11an al malell■ls handDn1 equspmeni lndlll:l1nswofll asqnmant: r■canls,-'cm1 Deflnl'r when 6 111mdhs old. •• Nl-NU-aM/4460/2 
~ al malenlls handllll1 aqalpment. dlsp■ldl mntral records. 1nfona11111a on ecpapmll'll loaded or 
unlcr■dad, ■nd Olhersundar IDc■I operalioMI (work canlrOII papen. 

..... SHIPMENlS (CARGO AND FllEIGKT) RECORDS 4 Clnc:eBed Sills ofladfnl- Dllllrafwhen 3111Dnlh1old. .. N1..JillU-C&-4/S6lll/4 
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...... 

...... 
4620.JOb(lJ 

........ 
"""" 
..... ,,,,, 
...... 
C&K.Z 

4701.Z• 

4701.3b 

....... 

...... 

.,.. 

,,.._,. 

...... 

....... 

..... , 

..... 

SEA TRANSPORTATION RECORDS 

SEA TRANSPORTATION RECORDS 

SEA TRANSPOITATION RECORDS 

SEA TRANSPORl'ATION RECORDS 

SEA TWANSPORTATlON RSDRDS 

SEA TUNSPORTATION RECORDS 

GOVONMENT-0WNEDSHIPSAECORDS 

SCIENTIFIC SUPPORT SHIPS RECORDS 

5CH£DUUNG RECORDS 

SOIEDUUNG RECORDS 

WPECJIONS. EXAMINATIONS. TES1S AND 
SURVEYS RECORDS 

&. Ploalna;Offlmr Records. 
b Spedal Pru,ecK Files. COp11111 af dally position chartt,, messqes,, ■nd alba repc,ra, perta1111111 to 
lflllcd'lcopen,lfon1mlpedll~ 
8 Clrp Ship Dperallon llecanl1,, 
d. M-ment Reparteards. Aconunuous -.i of ship amvall and •pilrturn 

10. Tanker Opantlan Records. 
b. Tanker Opendont Sdiedules (Weekly) 11nd Pllrlodlc lteplllb, hm COnD'act: OperalOIS 9-lna Ships 
SCheduln and Names of Ships Mamn and Chief Enatnee~ LD11d1111 and Dlsdl■rp ReparU 

(1) 1.oN1n1 and dlll:harp reporft. 

:U Opemlons Dlwtll'OA Records 
d. 81lle'I Als,pmentAbaanl Shrp ReC111n15 
ll. Opera'llons Qr,man Realrds. 

L Bftthlnl llltl and 111-•iv and DIMr on«nll 5"Tpbo■nl RepDrlS. 

22 OperabllMDl'tlllOll~i 

m •Pmldan Repartl(Masqn). 

L caraanamc01v1&1on1eam1 .. 
•It. Miwem•nl Report Cardi. COlltlnUOIII record ol stllp arn-,als and depanures, 

2. Quartarty Emplovmenl SCINtdutes Sdilldules for a Jotnonth parlocl, 

Z. OV.rhaul,. Alleradan. Malnl-, and Upkeep 5c:heduln Sdw:dules ci:nudlnl of shop and ,alt 
schedula. equipmenr. upknp and malntenara schedules and relaled mmrol remrds al shops 
pcrfarm1111thewmt. 
■• Shap and Jolt Sdledules.. 

J. LDc:■ I workload COnlJal. ,...__ •d Slalul llec:ol'lls. ._. lllcludffll RIJIIIIU,. cards. Schedul■s, 
aad related ~ din ■re prepared or m■111lilmed for IOQl. lnmnal produc:dan pWV\lq or 
aftedull111 ■ad wmlr. pqress npm1:1n1 or control pwposn 'Olesa _. _ acaimul■tad by shops 

■nd alher aalVldas CD11cernecl wnh lh■ upkeep. ffl■ll\tennce. connructlon, znd repaar of ■lnnfl. 
vessels, ind 11th• cnft. and naval equlplll•nt and mnert.11. lndude prapea Cllllltnll anls; producllan. 
dlsulbullon ■nd debve,y. m1t■rlal ereCllon. ■nd Dlh•r Khedul■s: ■nd altter local recanb and 
cmnispondence -d IO sc:hedul'e wmk orlO mntnll wmlr. 1n pragreu. 
It. AD Otha lemnls. 

1 Board Of lmp&CIUIII And Surwey. Walhlngtan. DC. llllcanls. 
e. Mauaae Files, 1nforma111111 a,pin af m•-ae relatina; IO Inspections.~ alterations. duaaps 
and rep■IR olvessels and cml. 

INSPECl'IORS. EXAMINA110NS. TES1S AND 3. WadJni Papen r:IBDmli and SUb-eoanls aflnspeCDon and Survey. worlrln1 INpers llldud1111 dnlb 
SURVEYS RECORDS and bllcqrDUnd data and ath■r data or 1nfonmb11n sumraulled 1111" 111i:orponled la flnlllnpOrtS. 

EQUIPMENT OIL ANALYSIS IIECQRDS 

MAINTENANCE AND MATERIAL 
MANAGEMENT RECORDS 

MAINTEICANctANDMATBUAL 

MANAGEMENT RECORDS 

VAWE ENGINEERING (VEI RECORDS 

MACHINE TOOLS AND INDUSTlUAL 
PRODUCl'ION EQ.UIPMENT RECORDS 

RECORDS OF SECURJTY ASSISTANCE OFFICES 
(SAO,) 

EQUIPMENT OIL ANALYSIS R£CORDS 

G-ral carrespond- and Dlm:ans P■rla1n111,110 Non-Onlr'ucllve Test, an Mach1ner, Campan■nts 
conducted IO Delermlne Equipma,I CDnd1uon110 Aid Ill Mainten■nca of Od-weued Syn.ms 

J. Malnlenance DGa Sydffll aflhe Nny Maintenance ... d M■tcrill Mln■pm■nl l]M) 5'tllem. 'Iha 
recads Ir■ aa:umulaled bJ ftNI ■nd fleld adlllllln under pemn1 Office of lhe Oilef af Naval 
OparallOIII IOPNAV) 1IIIUUCtlon1 for lh■ 111111lon and ship& 3M s,slefflL Th■._. may be 
■CICIIIIIU-d III VWIIIIII phyacal fonna. such n pundled cards. lilpes, m1cndldl■, pnnlOUtl, 11m, lap. 
elC, "'pner■ J. i-ever, Ibey ■nt acauaul■led .nllledlanaed recanls 
b. Records used Minly •■ WOrkln1 Medll lor Transmll1lnl Data ta T■pa lleconll 

5 MAICOIPS Eqmpment Oper■tsan, ■nd MalnlenMal Manqe111en1 farms ilnd Records Flln 
iaaintilned ■sspec:dled m the cwrenl edll11111 of the Equipment lemrd Pnlaldures Manual (JM-410D-

15/l). 

L lnstruc:tlons, Nllllcn. bportl,, Sludles, and General carrespondenat lleainls pertal111n1 IO value 
analysis. value canlnll. value lmpravemanl,, and value fflilna.-ent. 
•• Complad llllpoftS and 5tudi• llel11ned for Ralaence PUrpaML 

2 Mldllne Taal Records. R-111 lndlC■IIIII ■111cn111entsofl00bi IO nisponslble 1ndNldulll. 

2. Records afSAOi under the Enculr,e COl\11111 oftha DON. 
J. Reference Publlc:■lianL Pubbc:abon1 nic:eived fnlm oulSlde sources.181duda d"ireGIVel on whn:h 
■dlanhnbeenraken ■ncl111■departofthllappropdatesulltec:tfaldtr.l 

Destroy J manl:hs after cmnplet:IOII of •• N1-NIM&-4/ ...... -Deslnlf'J monthsafterendafwavqe. .. N1-NU-l&-4/ ..,.,.,. 
DeRrOV when 11 rnanttts old •• N1•NU-IH/ .. .,,,.,.,,_ 

Dellnlywhen & months old .. NJ.-NU-86-4/ 
'620/ZZ/D 

Dedray when J rnonlhs old •• N1-NU-a&-4/ 

""""" oestray when & 111anlh1 old or 
mfonnabon has been platted DII <1 

Nl-NU-86-4 / 
pasftlon chart arotherwlse ,-dad, '620/Zl/M 
whldinerlse■rtier. 
lt■laln on board Destnly when 110 .... Nl .... U-86-4/ 
Iona:• nelded for r■farence. 4511/1/1 

DeRrar when I montln. old. •• tU•NU-U-1/ CAC/2 

DesaDy when & rnondul aid •• Nl .... U-86-4/ 

•70IJ1J• 

DnlRriwtien &111onlh1oldor 6 
month& aflv complebon of ,ob. pro,ad c1 
order, or Cllllllr■cl, whlc:hevsr 11 later. 

Dalltof when 2 months old, 

Ret■m on ltoanl. Deslnlfupon nn.r 
a,pn,ral Ind IISlllnce of nport. 

llellln on board Dnlnly when no 
lanpr OIIRl!d for refaNftCI. 

Destror ■s •wm1iina paipan" after dat■ 

<1 
NJ.-NU..,_./ .,,.,,,. 

wnlll Nl-NU-86-4/ Ul0/3 

wnln N1•NlMl6-4/ 4131 

hat baen mnverted to Ille rape ■nd the wnln 
rapeshan beentenfledfollDMIIJ 

Nl•NU-86-4/ ,,..,.,. ·--
lllltlln DII board. Dnlrof when 
superseded. ollsolete, « when no 
lanpr_.iad. 

lt■laln D11 board. DestnlY when 110 

1on&er1111ad-, 

llel■n on board. Destray 1 month aftar 

wain N1-NU.-..C/479Q.#5 

Nl-NU-86-1/ 
wnln 4158/1/A 

rehlrn of equ1pme111 and de■rance of C1 N1-NU-8&-4 / 41110/2 
n:l1111du1L 

lda!n on bom:L DaslrDV' when 

pubfica11onisnolanl«requ1redfar 
refer■ nc:a UR. 

Nl .. U-86-4/ 
wnln 491JD/1/I 

http:r:tfaa.rd
http:mnert.11
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4161L4b 

..... , 

....... 
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...... 

....... 

TRAINING REQ)AD5 

RAINING RS:ORDS 

LOGISTICS SUPPOlr PLANS AND POUCES ...,, ... 
LOGlmcs SUPPOlT REQ.UIREM!NTS 

"""'"' 

SEA TRANSPORTATION RB:ORDS 

SEA TMNSPORTATlON RECORDS 

MAlERWS RECORDS 

VAW£ ENGtNEERING (VEI RECORDS 

RECORDS OF SEQ.1111'1' ASSISTANCE OFFICES _, 

L Tralnlna;JacbtsfarForeipMditarylnlnees(FM1'5) DON m,IJlll'dalmants1nwolftd •nfanlcn 
tnhnaarr. Chief aflkval Eil:kKatlan ud Traln1na (CNETJ; CNCIANlR.1;. aNCPACFLT; comiaa~ 
NIWIRaar.oeforc:9;0inunander,KanlMateonlloa'aadOl:eanopapilyCanunand;Chief,Elarullof 
Medicine ..... Scqerr. c:onunllldant,, U.S. COnt Gaanb and tommand1n1 oflhe Mannt, CatpL 

■• If a,,n,prt.te dncllve1 lssndbr DON dafmtnt. 

I. 0110 O...-atlna Pnsnim canh (Worbhlel: cmCvoi Nwnbar (Wail) c.d DadrlJ,. Required for purpou 
alpnigram1na1¥11s.rnpon111100SD/CDnafllll'anallnqUI-FMC-dmeoub.1ndnlaled 
abjRtlves. Mr, !19 anvertecl to mlcnlflche,-ifdellnd Thne remrdl.,. ntalnecl bv NETSAFA. 

Ll.otlltlm5uppal1Plans1ndPallc:lesReclDnb.RKDrlklnc:lude.,...dla&IRfaSUppoltM11l1111lzadon 

Plln lLSMPJ. COlltlnully rilOperdln Plan ICDOP&ANI, and emmpncyplllll and duplll:lbl lftlDl'dL 
IElldlldt: prtma,y praanm rNlll'dl mabltalnld l,ydesl&nated propam m-.ers und■rsste 40IIL -LlGpllclSUpponManlpment__,..Racords~lnfanaltlllnrepnl1n11a&fstkssupport 
requ!NmealL (Eildllde pnmary pnlll'lra ncanl1 mallllained lry dnlpa;ecl proan111 m■napn under 

""' I.J 
E11eruc-rmionm.s.R1escawnmalnfoml.aon~tDthedevelapmm1.and 

1mplementabondndeltorllffa:lltiseaerumnNN1t101t(-&tSaf~pildallms. ............ 
J.DIMCIINl.1Mtna:llon5.na11Cn,handboakl,,andpldCKlll1111nualsremin,10lba~ ....... 
4. EqulpnlentlSyll Technlal Mlnmlsor Manuf1C1Uren lnstnlcdon loan, Publlcalbul thal cmaD1n 
dnaiplfanand1ndruCSlllnlfarl111tallat1an.apera1kln.malnt1n1nce,...a.-tiau1ofmljllr1tem1al 
eqalpmenl and shlpboad .,ams. 
b,Allother Ill. 

L General cmr.qiandera,, Stud'-, and cnher recanll. Remnlsthatdaculllenl die elllbf11l11HIII and 
dllnlapmll!lltof..._._pn,cedu-.p1a111,,and pnJ1111mswllicharwnimnb11111dbJNAVSUPSVSCOM. 
MABCOllPSlldMlla.CNO,otlhelrsubonllllmCIDllllllandsandCDIMlallllsllldflafdadhllies.(bdude 
~pnsra111 l-.ls_..t111 SSE400D.puqraph LI 

L Pdrnary Pftll!MI ~ 
d Lepl Stalhaf MSC IIHdq,arten and Anll o, Sulaasa CGrniundanG--' ~ Flies. 
1'hllponlonofthafllnlhltdoc:almenlpollqdeasions111dlhadewelopmaniandlCICOlllllflsluld 

IMFIII pl-andpn11111m1re!llinllolh1 lllafhaailnadra1poMlbilllln..a1alha-.tinadond 
lepll wort undlir aru and Mlru camnaandln. 

4. Memmadum1afUndlnlllllllq.~lsblewalll MSCllldlhl,,_laMCIL 

L General Corrnpondenc:11 Flln. lnltnlCIIOM, and Nllllca on Mal9nlfs. P-and Reporls an 
Ac:qulshlan of MlblrlaL 
b. lnstnldNIM and N~ 

LlastnldKlnl,Nodc:el,,llapmll.Sludln,,anda.n.lltarnq dlDCLReaxdsperlutiallOwalue 
analysis. val111 an1n11,. value lmprwemem,, arid w1lue rllllUlpnl._ 

b.hlrUalansmd Natal. 

Z. ~• ofSAOs under it. eiecutfve Contral of die DOit. 
L Reptenld or Aclllaunlllde PubllClllans. AnV publlGIUon for wblch hlClllpl m lomlon rs "8fswed for 
_...,_ 

Rabaa on"-"• 0.lilnlY whllnRD --
lftllnaa board. oestrorwhen no 
IDnFf'needld. 

"9tlln an ltolnL Dntnl'f' wh9n 
aincellad OI supeneded • 

Relalnanlaalf.Datruywhaa 
ancelled orsup111Hded. 

Ralalnanbmrd. DellnllfllMII 
111p11nedecl orcanmlled. 

wnln N1-NLMl&-4/ ....,,,. 

wnln Nl-NU.._./ 4950/e: 

Mlln N1-IIU-e&-I/G1/l 

wnln N1..filU-IM/40ll/l 

DalllDrwhllltupenededorcanmllld. 111111n N1-NU-aM/41&Q.IJ 

Dna'll'twhenoblolltle.anCllllad,, 
supelHIRd. orno lonprntededfor .......... wain Nl-NIJ.lli-4/ .,,.,,.,. 

Dntnl'twhensupaweded.canailado, wnln Nl-NU-a&-4/4441/1 
nolonpr IINdad forretc.nal 

btanon board. DntrorwlulnDD - Nl-NU-114/ 

klncw needed for l'lference. ..,.,,,. 
a.11111• board. DeslfDV'wh■n no ..,, N1-NU.._./ 4520/4 

nNd■d rorr■tuenc:■• 

.... Nl-NU-116-4 / -..,, Nl-NlMl&-4/ -11111 baML Dnlnl'f' 111 ac:mrdaaca 
uln,: offlC11 IMWcllont. when ..,, Nl-NU-u-4/ 
■d,obsalele,ornalonpr 

_,,,_ 

http:llflAIPrt.hr


ffll0.1b(Qlc) GENEltAI.CONTIACIING RflCOIDS 

....... SEA TRANSPOITA TION RECORDS 

....... HA 'IMNSPOITATION RECORDS 

....... SeA TJIANSPORTAnoN R£COllDS 

........ HA TMNSPOATA110N 11EC011DS 

4510.11■ ffA lllANSPORTAt10N RECORDS 

46m.W SEA TRANSPOIT'ATIDN RECOll0S 

........ SEA tllANSPORTAtlDN RECORDS 

........ llANSPOIU'ATIDN Ra:oJIDS 

......... ~ SEA TRANSPORTATION RECORDS 

1. ccmtnctllll lllmnls. ~I 11'8 ICCUfflUlned IIIJ ltllllllin and ofllcn la CIIIIIIIHllan widi lhelr 
parfarnaaam of all aspects of pracurenientflinl:tlans. 111e--_,, _.doalnHlndnl aDi,pa 

contram,. lndudlniflnd-lvpe CDlltnal, facmlJ mntradl,construclkM and llllllllelllaal canlRClS, 

lmercantadS,, lmend.1ntent. pun:h;ise anlen,and Int' odlert,pll ofmntractual ~ Alm 
Included ase amandmentl,, chaRlft,, ■ad 111ppleMernary lpNmeab to1nypnxureiaenl acllon. The 

dispcllllPfovislonldanatapplrto■ftfremnlllparlaln&litollUlllalldlnl-,tkln1ollnllltlleddatms 
oraplllltthllUlllledsatn,Adin,-dswhlchlhlDllle..-rveduntllflnaldllra11c:11or 

..nlenlenl el 1111tt11rs and undl 1h11 applicalllla lime pedod audlarbed fordte file hn upnd. 
Ill. llDullne Pl'IICllftlSHllt Flies. caniraa. nqwsidon. pu,dlae !IIW, le-. and band and 111rwavrec:on11o 

dudln1 m1 s;:c.:du.o wl reSlllld papen pertalnlnllD nard. adralniltnlan. IWi,t. laspecl:IDn,, 
and p1J111enl. 
11J PNalrantent _. purchl• apnlullDII copJ and nillled papal, 

lct011ntract1andot11eru■nsaa1on1Clllllalnln1pravlslon11rher911ythamn11"-=torllldenuullathl 

Govllrame,d:qant d ...... loa. 111.ifunc:aon, 1111-W inJuiy. or "'ralherc:ondlllan. 

Sdi■duln ReceN■d fnn .i1 USNS Vessels. COMSC 
•~ and duirl■nd 

10. TlnbrOpenllDIIR--- ._ • 
c. Porilnformlllon Fin CDrrapond■ nm, reporu on uduis hllrbar and Cllheraind111Dn1, pon:faaldl■I 

■nd nowqe irif«madan. nparts olun11S11 ■1 CDMIIIIIIIS,, ■nd lllhersanl■rdala. 

11. Mallllen-And llep■lrl--. 
•• Ship Altend- lSfllPALTS) and AllfladDII Appnlrll Recwdl ladud■ r■..r■ for Ill USS vnsel1 and 
for nmrt. alra'al'I cam■rl I und■r MSC c:onlnll. 
11. Mlllnl■llanCeAnd R■pafrRemrdl 
• Tanker,...- flel!Orl Flin. Cllpld olVOflp ahtnc:11. absncb al ■1111neerln1 lap.• ena(n■■r 

posl',and CllherllllUW'remrds. 

Cutafflile atU. end afd\e Ilse.II year 
IDll191nle-FllC.Dnll'Oral 
Iha end oflM pertod of 
lnd■mnlllclllon. l■llrlna aclMIIII 
m..- .,.clfy deslrvcllon date 1111 SF 
USUl■dtonlln_.. 

Dnlnly~informatfonn; 
sup■raded .-absal111. 

Ddlrafwhen ■11.,,Ucable dllps hive 
been remlllfed fnim MSC CDlllnll • 
aaft II ltrldrien 

ll■laln on lllollnl. DlltnlJ wh■n no 
... neededfornfe-. 

DellnlY'whennolanpr-d■dlor ...,_ 
11■t11n OIi lllollrd. DnlroV wll■n no 
lonsernndedhlrnfenlncL 

-N1-w-a&-I/ 

_,,,,,_ 

Nl-NIHl-4/ .... -11/E .... N1-NU-8M/ 
41211/UIF -NJ..NU-8&-4/ -.... N1-llu-a&-4/ --



12. EqlnNM111ecordL 1tata111 on a.-d. o.atoywhen WIMI 
111-Nu-e&-4/ ....... sa TRANSPORTAllON ltEa>ltDS L Arnencan llnaa of Shlppin1and Ullfted Sllltas c:o.t Gu'"'Capln of'lepGrts ■nd c:.rtdiClles for 11,c:npp■d (deleted from lepterof - ..,.,,,,. 

MSCTanbn,, TnlmportS,eti:. UMecl Statas Nani Ships). 

1Z. Ena! ....... llecGnls. 
c. Yeael Flle1 lftllnls relltlnato hllv&hl■I MSC carp ■nd tnnspartn-■11. con,prt• nimnls relatlnJ 

..,._U<CU sa TRANSPORTATION RECOllDS CD ltlllllllllerln, ruttan. sud! n ltoller ■nd other lnlp■dlDn reports. niportl ollhlps undeqallW Npalr Dlstnl'twhci vnsel II rernond from .... NI-NU-IM/ 
or■ltemlon,,pan:■ndnpp ■bslrlmodoc:bn,nponsf«MSCarso ■ndtr■nsportweaelsllllaUllar MSCmmn,L UWU/A 
bllMlllll,pnqi■ll•d■l■ ltM■mnmerll]. ■ndolhcrtlml■rrepomorncmds. 

(11 Doddnaniporlsand pnip1lllrddll. 

..... 13 SEA TIWfSP0RTA110N RECOllDS 
U. M■tenal bans. Ship Equlpnient O■la lndudes C1DPm olalal trip repor11. ■llaw■nc11 11111,, ■nd 

D■lb"Y'whenweaellsstrklea 
_,, Nl-NU .... /4&211/U 

otherb■llcrn■urlald■la. 

20.MSCEn&laNnn:&Olfl119hmnls.Realnkm■lnlamedforlntamllmi11'ntenmmmdrep11rPl■nnlns - ■ndforpraanS!lmnlflll purpo,es.lJa■ pertinent lubf■d: INl:lel'sena. foraffiall CDllir■d: and onler Dlllnl¥ when mpeneded arshJp ii N1-NU-BM/ ....... satRANSPORTATION RSXJRDS 
lhl.lnlpealanllln.etc.) llllllo.ed from MSC mrnrol. 

.... -L ShlDICll■nctenstks D'1L 
2IL MSC En,Tnnrlnl Offlcll .....is. R■mnb malnl■lned for lntstial l'Dlllltellllncit ■nd re,■lr plaanlnf ..... ,., SEA TRANSPORTAT10N IECOIIDS 
■ndf11rpn,pns..ualpurpgas.(Snp1111nen111d:1Ji;ammersertnforoflldllC111111r■ctandonler DellNYwhatlsupenecledorwaelt1 -· Nl-NU-e&-4/ 
llln,lnsplltllonfiles.etc.) nnaved from MSC CDl'llnlL _,,., 
f Recanlsol"'· Jpiaen1Allo■rdMSCYeuels. 

........ SfA TRANSPORTo\11011 RECORDS 
:U. OperallDIII Dhllslon lleCIDnls. De.wo, wll■n supen■did orwenel Is .... NHRJ-86-4/ 
b. Sh1115 Dala ■nd Ch■rac:terlslkl l■-ds ramond hm MSC c:ontnlL Um/2Z/8 

:U. Openaons Dmlan ReclClnls. Reblll an board. DeslnlV •'- Nl-NU-a&-4/ .....,,, SEA TIANSPOJR'ATIOII llECOIDS 
1-B■rlhn11Pl■nsfirMSCPassenprYeaels. 

supenededar-1 tsslrkbafrora ..,, ---. 
z. Men:hallt Madllev.-■I Ries. Flies lndude indl'lldual caa fCllden tor e■m K11¥e men:h■nl m1n11■ 

llel■la1111boad. Dnlnlt'whlnYIDII 

wlllll!MNqpn¥lamNMmwhhlheNnverlfilAm1TTia1iji«llllanQ.rps.1adlm■jormadiant 
lssald.faNign(lesslhaa1111der ...... MERCIIANT MARINE l(OMMEIIICW. OCl:AJIII 

ship bulll-world W1r U. 1ml ship c:urrenllf nslped to Msc. 1t11d ach mesdi■nl:1ype llhlp '"eft'ecuwe U.S. CIMnll"I. -■pped. ..,, Nl-NU-86-4/4622/Z CARRIERS) RECORDS 
v■ndarred to dN. Nny t.ylM M■rtllmll Admllllnr■tlan. ■nd relallid k■n1N and llaeda recanls of 

sunlr,,ornoblprconsklen.d111.1■ble 

merch■nt iurlne Rllllls. for fulln service la dn. Alllerlcen 
MerdlanlM■rlne. 

R■taln 11111 bo■nL DnUvr when ...... MERCHANTMARINEl(OMMEICIALOCEAN J. Mlifthlnt Marln1Yeael Plus. Plans ind11d1n, canvenk1c1 pl-farlfllps ci:■m1rlfld 10 merchant IIQIIIUHll.absolltl•lhlpll -· N1-NU-IM/4&ll/J ........ , ....... - removedhrn~U.S CDntnll,• 

said, forelan. sun,, VI scrapped. 

IIUPECl'IONS. EXAMINATIONS. 1ESl5 AND 
L Boenl Of llllpedlan And Slnq, Wullfn&lan, DC,._,. 

RWHn Da.board. Desbv,whenlfllpor .......... , 
fflO.k c. COntnll '-" (laftlex orOtharj of Ship ■nd 0-■ft lnspeas- end'Tlllls. S11111maryr.-dslhcNlaa: _,, 

SURVEYS RECORDS 
d■lfl ofata.11 and lnipl:CII- and Gdtwdat■ Ried t.y flntarpnlz■don. aaft II lldcbn. .,,.,1/C 

4. Rllpera af llolrdl. SUb-llomb,, ■nd DIIUlct Sllb-Bolnh al Inspection ■nd survey. (Olber1han lbolll 
llel■ ln 11111 bo■nl'. Dnaav wt.en 

ni■lnl■ hd bylhe IIDlrd al lnlpecdon ■nd SllrMy, W■shlnston. DC mwlffll In SSIC47JO, ...,.,p11 1b.J 
111...,seded orcnlt ar eqiiJ,ment It INSPECTIONS. EXAMINATIONS. 'IUDAND b. Material lnsplCdon Repom. lMplClian repgrts for K11v9 and lnacllv9 ■ln:nft, vas■h, ■nd Dtber Nl-lUMM/ ....... 

SIIRVmRE<OllOS cnft for naval f■clldl■saad pnenl ■--allllAI. ord-, aad olher equipnien,, relaled di■ck klU, 
removed frora naval cusladr, • 11-, 111111, _,, .,,,,,.,. 

...w.e;po..dc.:a, ■ndothef,_._ Thnenpci111t111aletownddl11111afmfl,911\,1pmelll,Ol'Cldl■I' 
scrapped or ltnclmn, wlllchenr 11 

rMbdal ■Dd tolh■ -.I far..wortd dlanaes, llllt. 
...... 



L6aMn!Ship/Sulqea:Flles.lemrdslndadewaeldyoperatianalnpartS.messap1.and 
mmrspandenceptrtaln111110~repora,,....aaa,and--,ondlntepertalnaa110the 

~•n on bolnl'. Dastrortwhen ....... NAVALRETAUXIUMYR>ACESHIP lllllp'ldenlDpnlents,,canlUC1oflllObllalaiPsacsuppartrtltheU.S.andAllladlleetopetat1111'-bJ 
supes.dld.obsoleta.ornolanpr - NJ.NU ..... / 

""""" lhlpsaalped, and proc:edunspvemJna:tt. apendCln. n utdlzatlon of all Dlher ships not reacllly ...... ,......__ ..,.,,,. 
ldanbliadwi!btharaullnapocnMo-pDlnt~af...-.nll,,drycaq,o.1ndPOL 
b. Mladllm Reconls. 

-· SCIENTIFIC SUPPOI\TSHIPS RECORDS ]. Ship LDc:1t1an Repan/EmplormeM SchedulL llllmnll "-!n1 pDllllomi, port e11i.. and departunL 
Relllnon board. hllrorwhln no ... , N1.flllMIM/4A4/3 
Ion- netllhid fDrrefsenm 

4. Tlnalnll Fldlllll Dall Fllel. SlllplchlrlN:lefllllCI, dtalb,, ffllPI and Dlhlr lnfonnadonal matedtl lllltllnonbolnl. Des&roywh1n ..... TEIIMIIW,OPERATIONSRECORDS reprdln11ennlnalfaal11fes,.-mas. ton111Pdata.-...plans.lnd Dtherp1p1r5reflectlnl 111pcrseded, t.rmlnlll obsolete. orno .... NwtU ..... /4"Q,1'4 

lllrralnll flcddles laforsndonll dau. klngerM911ed Wnhrmm. 

r .• -£ ~~;---'$:~," 'c~lcil,),~'-"CBCl'iJBB;';JJ1:ffr"c:C,,'.:<[.?c/,T;;•,1...,"' ~\rs_.,, _ecs,1 ~~-Jj~:UF;; _ .. ~~:;;:i 7:--"mr---:=-~~: '. - _ =, - -Jf ~"'=tiffi!7,;,J=i'.,;, ~,i,-i;:;,1:,=,i;c,r,r<:l"@;;tt1"•:•:0;:;DI I -0 , ~~ J~ 0 _ - ,_, 

~-- _. ~ - ~.-:.,.'--=-: ?_w.~~-- . _.: - -'¥-:_;.-_-- =- :_,-i~ c" - ~"'= -;-=·,t,·-·=~~-"7' rJ' t· c ~,.,, . . ---· -·=--~c:;,,,..../k--,_ ~•.,..,v...,... __ -o....<.!'.$' - _ -- -- , ~-"'.'.lll...,' "L'__i ~ ---"-'-'--·- ~J;. __ .ff= . '1.0<"'-- ~~t"'3£ ... ~ -~1 

....... 

...... 

....... 

...._. 

....... 
413:Z.l 

GENEW.MAINTENANCE,. C:UNSIIUJCTlON 
ANDC0HVERSION 1tECORDS 

GENERAL MAllfl'BIANCE,.CONSIIWCIION 
ANDCONVERSlON llECDRDS 

GENPW. MAINTDIANCl,.CONSTRUcnoN 
AND CONVERSION IIECORDS 

GENEML MAINlENANCf, CONSTRUCTION 
AND C:UNVIRSXI_N ltECORDS 

INSPECTIOl'IS.EXAMINA~ TESlSAND ....,.,....,, ... 
SHIP~D WEIGHT HANDWIG EQUIPMENT 
UISPECIION. nsntlG,AND MAINtENANCE 
IECORDS 

UPKEEP IIECDRDS 

L cormructlDn. Allentlan,. overhaul, Rapalr, Sllnp. Malntanulcit. Ill' COMnc:darl,,, Naval Fadblln, 
Equlpm1nt. Almaft, and V--. lbdudl Shan Sllllon CDnmuctlan Records Cll'ftred In SSU: 1'Ul1l J 
d. Job c:ontnll arS\ltlll canlt. Cfl■ck-olt'U..« 0lher PJGP911orSUtlll c:onud ~ Remrds 
relatlnl 10 upkeep. mllnlanance, reJllllr. amlrVCdmi,or ~ wart. l.oclted It N■w1I AalVltla, 
Departnientl, Dlvbl-. aralher 0rpnb■tlonll Uflltl.. 

L CGlmnldNln.Allerabml,, Olerb■ul,,Rlpa1r, 5'lnp. Mlinlen■ncl9.«c-uualola of Nani Facilldes. 
Eqalpa!,1111,,Airaaft,andV....lfldud■ Shoae sutlonc:oamualon Rlmnlsc:aweredlnSSICUOll.l 
.. CUds arOlh■r Local COntnll ._._ llemnls telldnatothl IUtllS padllllll arothert oflndlvidllll 

-is.emu. arlh■ ■qwlfflllld; under an ICllllllfs cosniz-. llll:llted at l'lnal Adlvt• 
Deplltrn1nt1,. Divlslont. ar alherC>rpnmaanal Undl. 

L C'GllllrUl:don.Allamlsl. owe,haul, llepllr, Salw1p. lblnunua.orcanstruct1on of Naval Faalltla. 
Eqalpmeal,Alrcnl'I, ■nd 'lflsels. (Elduda Share St■tlon c:anstructlon R■mrdlcovered In SSIC UDU.I 
k. £nalneednl Drnlap ad Nlns llefennc■ Fllft. Copln Ultd In mnnectlon wllh repair, maJat■nance. 
construcllDn,. and Cllml■rlian op■ r■tians. l.DC■lld It Naval Adm1l8I. Depanments. DlnllDm. arolhs 
Oqanbabcttm unlls. (1■a11Chnlca! sub)■d series formnterlilesJ 

LConstnlc:tlcD.AIWatl'on,ov.rfi■ul.leptll',Salvap.MamtenanCll,arQmlrvcllaaafllanlhcllllln. 

fiqldpm■nt,.Alra'll'I, •nd veaets. (&dud■ Shore Srlllaa ClDrlstnldlm R■c:anls c-ed Ill ssu: Will.I 
L Enp,eenn1 ~struc:llon S!lllltL lnbnl■llan and-W..coples on1r, Locallld al Naval Acbvllllf. 
D■plrlraents, OMliOaS. Ill' othll' 0rpnlallanal UnlU. 

4. Repc,rbi of Boards. Su!i-Boanls.. and Dlllrlct Mt-flmnlsof lnlpllCbon ■nd SU!Yey. (Olhel'tban those 
malnllk9edbythellcllldoftmpecdonandSurvey.WlshlaltDll,DCCIINeledlnSSIC4130....-an,!llb.) 

Accllpllnce Trial ll■porll. 

L Owccq:a::1c:lenc■• Tim, Mlm•■ndun..and hparts. Rlalnh d■a11n1Wlth lnlp■dlon and lflt nsutt. 
m11ataln■dbfshlptlJdsandSUPSHIPS.lnducl11o■dte111afbDDrns,windtes,,cnn■s.dnlll.blppin1 
lift11ndDlharcarpt.andl ■qulpment. ' 
L Equipment Upl;eep and ~ Mllnllnanm ll■cmu. Lap, apes, dwUr. warlr: sheets. ind Olher 
fonnl used to~ dally equtpmlnl p■rforrn■nc■t. p■dcldiclll'lllcas. ar ledullcal lnapecllonl of 
11111lpm■nt. enlfneer eq111pmern. perfmmanca lc.pottb■maralhs 1-■I equlpraem op■nllan or 
1mtlll1llon maintenance 

lllllaln on board. Dnlnytwh■n ac:dDn ·--
llellla OIi board. Destn!Y'wben cnft « 
■qulpm.mthdnposed of ar --
llllaln CIII bDlnL Dlltl'Dywhen 
aupersedld.ablalece,otnalanpr ......,,....,__ 

ktllnon board. Onlrvfupo,i 
cmnplellclnrtljabarlltlln aolonler 
-dedforlocalNference. 

letalllon boanL Dlstnrrafterllllll 
Ullpedlan and' lell of 111,lllpmenl. 

R■laln an bo■nl, DnlrDy upan 
CGnlP!ellon ofn■xt p11rlDdlc 

N1-NU.-../ .... 
4100/1/0 

N1-NU ..... / - "'°"" 

N1-IIIMM/ - .,..,,,. 

N1-NIMM/ .... 
amM 

wnln 1-NU-11&-4/ .,,.,., . 
wn1n Nl-NU .... /4131/1 



..,._, MAOUNE lOOl5 AND INDUSlRIAL 
3. Tool Repur Remrds. IINDrd1 prowml1the lustary of repalnm.,. to each tool. 

lletil1nonbo9nl.Dn119J.._ntaolls -N1-NU-16-4 / 4170/J 
PRODUc:noN BlUIPMENT RECORDS d---'of. 

4.SpllallToallna:RemnlLMamlfacturfnedataforsptalftoalllla( .... dler.Jlp.RlduresJaedln 
pn,d11ct11111 eon•ofsuctimlllalulncop1nafdrawmp.trdlp,sketdin.pholopaphs, 

MACHINIETOOtsANDINDUSIRIAI. 
reJlfD(luclbl-. and cop1111 of opentlDn and,,_ lhleu preparN lrtC111111men:ial ar Gowe!IIIIIIIIII Jlelil1nonanL.,_..,...._. 

N1-NU .... / 
11104alZI 

PllODUC1101'1 EQ.UrPMENT IIECORDS 
manuflclurwn. They..,. .ac:cunnllatecll pnmanlv by anfnaace produdfan acdvldes. IS- SSIC 4lll b svpenedllll.obsolete.ormlffllfaclur11 .... 

4170/4/A/Z 
fflllsbr spedlia1l-111s.l oflleralsdllCOllllnued. 
I, MK:ndllmad RKiDrdl 
IJIManer,..allve. 

4.Splda1Tooll1111lemrda.Mlnufaclllrln1111ataforspeclllltoolllll .... dla,,Jlp.Rdures)USldln 
procfui:11an. COnlllit afsuch malanll II cop1n af drawln&s,, tradnp.skltdln,, pMlllplphs,, 

Rabin on board. Dnlnl'f' \WH ....... MACHINE lOOtS AND INDUS11UAL reproduclbla.andcoptnafopeRllonandp..-shNIS~byc:ommergafarGcMm1111nt 
superuded. ob,g(m, ar -nufacture --~ N:l-NU-15-4/ 

PAODUCIION BlUIPMENr RKORD5 m11nut'1Clllr9"- lhey-acanaulaledprlmldlybyonlmnmprodacllanKIMlles.(SnSMC41Zlfar ....,.,. 
mastarspedfleallarisfl!es.l 

olitemni.._..ua4. 

b.ADOlhar Ramrds. 

b. SpeaflcatK,ns and Standanls (tndudln1 Blu9pmll and llelmd Cini Rec:an1aJ Uad for ""1111111 
R91a!aonbomd. Dntlvr"'-....... CATALOGtNG. MATEIUAL IDENTIFICATION. 

~ OnsrlJcalbr. • Refes.- Purpme 10rnnnp.11uepnn11,, MkrDIDnl. supenadad,,...a.d.upaa - Nl-NtMl&-4 / 
AND CIASSIFICAllON RECORDS _ ... , 

-pledclnof■caon.••IDnFI' .. ,.,,,,. 
.-dell lorrefanllCII 

J. 11am ldesillflcatlm Remnh. Mldefllem (alaunDddYI Identification m hlstay cardl,, mlaofflnt. ar 
CIChe,,-dsm11nainedforlndMd11.i11amsafsupply,taplher'llllthralaled~llles; 

hlllnonbamid. DeSCrGVahen ....... CATAI.DGtNG. MATERIAL 1DEN11FICA'QON,, rutedal «1quipmmtdatl ardl. and llsdn11 orotherreCICll'lhi malnla!Nd for 1111181'111 ldentdkallon or 
maladal or equlplMlll ls delelad fnlnl .... NI-NU-tl&-4/ 

AND CLASSIFICATION RECORDS supp!ypuqtD181.Also.lndudelcenlmntl'lllcanls.lftdalhermd ..... afs&andard111plllr,standanl ... _ _... -· c.1a1Dt,oralber1t11ms. 
L Mutar llela ldenbflca1kln. Hlslarycard, MicrafflrD,. • Olh• Sinular RealnlL 

...... CATMOGING. MA1£RIAL 1DENTIFICA110N, 4 COptesaf Bluepnntsand Drawlrlp, flt 1betr £,q11111111ants, fot fqu1p1111111 Oft ,n Canmodlty llennl Destra,.,beftllem II deleted fnnthll _,. Nl-Ntf.85-4/4U0/4 
ANDaASSIFICATTOM R£COROS Ma&danedbf'SUpply0ent9rSorOlherAanlllfes. supply s,stam 

CATAU>GrNG,, MATERIAL IDENTIRCATIOll, 
MMCOIPSClrdll.-dlol.-alnumbeniaf.O-pompndudin1sml'llarn11andaew-servad) 

Dntrur when item lstranlfffled flt Nl-NlM&-4/ 
4410.So ........... -AND CWSIRCATION IIECOIIOS 

a, Serlll Number Enlefed Dn Transfer Doellment. 
~dLSpGSedcl. ..,.,,,. 
Relllftonbolnl Dlaro,when 

MATEIIIALCOGNIZANC£ASSIGNMElflS 3.rtemCeplwlcllCommodityClnl I--. Recnrdlifltllltsmlectln11&1mdlt1 adlamde lstadl: 111perllded,caralled,, ltcn C111111 .... Nl-NUG4/44ZZ/3 

'""""' numberlandlhaCllffllllodllyan,up(nantorv'c.-ilnllpauttlaalpedsupplfcoonlllld!DnClllpDIICII. II transfernd, orllem la defiled hlll 
th• supply .,._m, 

F~ Jcs,~l~'•~ _=-t"?.,;~~~~--,m -~~[~m~,~~ "Pslf'- -,- -7[]:iflas ,, 01 
._ _,,._ • ""' --~ ~,:,,_;J,._ _ _ ~ ;r,_r-,_,_,(,7i':TT..J.,f"T7,,T1•-~li~\;,-, ,~ --------"'- .. ~ .:.J:::~ -- . -..::......_---:;:__, ., ~ ,. JILl:!.;., jj¼c~--:..::J ~ --""'~] 

Lllepllrtl,llelltedtanespondance.andPaJian Reports..-nlqthll_....afsuppllaand 
ltetllll Ollbolnl.Destl'l,Jwflen ....... ffOIIAGE RECORDS 

equlpmeni llldudii,att- relatla& tolllll'lllf op■ratlClnl,, nonp dandanllo and pramdwn. cra11-
tupenedsd flt revised Npart II - Nl-llU ..... / 

NSV1c1n1....-men11,,stlll'llpspace lltllzallon.stanpfaaldes,and dfltall!mlinlenanm. 
t-lldecl to NAVSUPSYSCOM 

_,.,. 
Llndlvidlllll SlDl'llpUnltlepglU. 

Z. Lacal SIDl"qe c:oanl ~ IIHDl'dli such llltplC\I fltlcaboft dllftll flt cads,, spaC11 flt bin 
llll'aln onblllnL IJennlfwhan -· 510RAGE RECOIIDS aaJ111Untnardl.andodi1rp1p■nllSldfotspacemlpme111.-c.nlflllpmp-.oralomor 
tllPln■dedordllalele. 

_,. Nl-NU-IM/ 41S0/2 
media fotMIPpll■s and equlpm■nt,. flt a ,-,II afaodr. lomr-. 

...... SlOIIAGE RlCOJIDS 
3.Spllcala,oat.-Plannlnstlwts,Dlustnllall.Dro&hs_..llecormr■latfnlto-..space llllillllonboanl Desnywt.n - Nl-NU-15-4/ 4450/J 
IIIIIIDlfan. ..IH'"n■ arllyout. ~.-........ Gbsal■le 

5.StonpSplcePlannJnaAndlacalllrlecordL"-ds!,ISH1nmnnec:Uonwdhspamorlawaill, 
Retain an boanL Dntrar whln .... , SfOIIAGE IIKOllOS plaMlrw.ortolocltesupplla.oraschecl:.-innnlafy,_...aftlOdr:IDcltlans.lndudebmbp,,spM:e 
supened■d or obtol■te. 

.... Nl-NU-16-4/ 445Cl/5 
lacallon 'ltllltl flt cardl,, and layout IAFIIIII or tpK11'ilMilla charlL 



40&&Ja(ll EXCHANGU RECORDS 

4000-52 GRS 2.7 - Time and Attendance ~-
40ISG.Jlilllllbl EXCHANGES RECORDS 

406&.JblZI ......... ...,.... 
....... EXCHANGES ltECOIIDS 

""-Ill~ EXCHANGES RECOltDS 

J Pa,rallFln.lltlc:IDnbnlnlnslP8dftcallytoadul•p,iydi, 
■ Em,lgyn brrunp Recmdl ■nd Emploo,ee Payndl E■rnlap llec:IDrds. 
111 Secunty CDPla af doaaiiants. P"Jlll'N • Ul■d far dllbul'lelMllt bf' IR■-y dldlurslna;offlcen,, .......... ,__ 

All time and attendance records upon which leave Input data 15 based; such as 
time or.stm-Jn streets; time cards (~ as Optional Form (OF) 1130); fteldtlme 
records; leave appbcatlons for Jury and mllltary dutv: and authorized premium pay 
or overtime, maintained at duty post, upon which leave Input data is based. 
Records may be in either machine-readable or paper fonn. 

3. Pa,rall Fllfl. llllmrdl ntJadna apeclflc:allr lo exdlanp payn,lls. 
b. Owettllne AuthDrlutlons. 
111 FDffllllllChal1me ■nd Attendanm ~IOptlan■I FGrm (0FJ lUOl •equivalents. 
lb)AII adlermpln. 

J. hvtdl Al-. ltemnls Nf■llnl spacdkallrlO adi;aip payrolls. .......... _ 
(Z)Fladlmeauendanai reconk. SUpplememallfllle ■nd mendlnce-.ts.suchas111™n/lJ&n-d: 
sheetsl'lll..t~Ulldkll'bme-lln1undwlluiftullme.,._.. 

J.P■yrol1Fllfl.llecarda--speaflcall¥'toexchaappa,ralll. 

d. 111-ofCllrnnl Period HDlln ■nd OU.. hmln--
J. Payrall Flies. Remnl1mllln&speaftc■lfylondlllqepayrall1, 
f. Timtmnlr. Plyrall Rqlllln, Pa,rall Checks and Replen, Pa.,all Aa:oullllfll Dlstnbullon ■nd 
An,lysls lte,ortlr, PqrollVouCMn. C■sulVAdw■nce Emplayn P■y, ■nd Emplapn'QuNtedr Federal 

""""= , ... AllatberNmnll 

T"-151 

Updltli elements and/Mendre remrd 
__ ..._ 

TEMPORARY: Destroy after 
GAO auditor when 7jean 
old, whichever 1s sooner. 

Deltror ■fl:er GAO audll or when Ii 
ye■rsold,wlllchever11earber. 

Dntroy■fl:erGAO...iitMwflenl5 

,an old, wlllchever11 earfier. 

Deltrvr■flerGAO ■lllllt«wtwin& 

yursolll. wtllcheverls e■ rller. 

Delfflly after GAO audll M when Ii 
ve■rsold,whldieverll50CIMI'. 

•• _,. 
Ion GRS Z.1■ -.. 
• GRSZ.7 

Nl-GRS-92-4-2 

1 GRSz.7 

1 GRSZ.7 

1 GltSz.7 

1 GUZ.7 

[I] ---payroDserleslnch, 7. 
Recommend combine with 
series In ch. 7 or add this 
series to ch. 7 and remove 

' 



- GRS 2.8• time and Attnd■nce Records In either paper or ntachlne readable form used to Input time and T"-!sl TEMPORARY: Destroy after X GRSZ.8 (I] Dupllcatlvo with 
Input Records: attendance data Into a payroll system,, maintained either by agency or payroll GAO audit or when 7years payrd111rleslnch. 7. 

praces,or. old, whlc:hevllr II soc1r•·· N1-GRS9M Re .... , ........... with 
series In ch. 7 or add this 
setlas toch. 7 and remove . 

3. Pqrall' Flies. ReC!lllds ,-ti1111P1dflcallyto ndlanp payralls. 

eo&&.IIIC1JC•1 EIICHANGU lECOIIDS 
b. Ovartlnl• Aathorlutlon1. Dalltof.,_GAONl1•whenl 11 ..... 
11J Fllltl!ISIIICII • lllu and Anendanm ~ (Opdoaal Fona (OF) 1UCI) arequlnlentl. yun dd, whlchlnrll urllar. 
Ill Paynill pre,11'1t1Dn 11\d p--an, a,ptl'L 

4000-54 GRS 2.1.la- Tu Flies (W-4): Employee wlthholdfng allowance certificate such as Internal Revenue Service (IRS) Tdge~sl TEMPORARY:CUtoffat X G~Z.13a (I] Duplkatln with 
Form W-4 and state equivalents. ..,.m&i-ar ... ....,.._ payroll"""'"'"""'· 7. 

Dastray 4yurs after aataff. N1-GRS-DZ-4-l3a ReCIDmmend combine with 
series In ch. 7 or ■-d this 
series ta ch. 7 and ramave 

. . 

J Paynill Files. lemnb nddn1 IPldflcdr to nchanp payralls. 
Destroy4yean after ..,.,..,.d ar ...... EXCMARGES RECORDS obsolele • upon sepamlon of 1 GRSZ.1311 .. ru Wldihaldlna Exemptlan cen111ratn. ---3. Payrall RIii. 1-.ts Rlllfna speoflcdy to-"anp payrDlls 

f.1llllecanl~ ,.~ bp1en. Pawroll 0iecb and Re&t,br,. Pavsal Mmlll'ltlnl Dntnbudon md 
Dlanrr4yens after supasedtd o, 

-"Ill EXIOIANGES RECORDS 
Analysls Reports. hynlll Yaudten,, c.ul/Advanm Emploree "'•-' Enlfllavian' QJI--', Federal 

abmlala ar upoa sepamion d 1 GAU"' ........ ~ 
Ill Wdhhaldlqtu: ampdon certdlcata !lllch II lnlarml Rftenue 5eMce (IRS) Fonn W-4 91111 U1111dar --ate1aexem---fmm1. 

i lffi"'-7E:'"'"'::~·,~:~:~-~-![JE~DB ~,--
J.hynll(Rlu.---relalfn,spedfic:ellytoftdlllnppavnil[L 
c. Payroll kV!np Aulhornabmrl nd Machine Usanp of Annail Em._,-Canlnbllbelft. 

406Uc(1Jlaill DCWfG!SIIBXIIIDS 
11) u.s. 5mnp Bond Autharlralam csa-s-,11 Fmm ISfJ ~ lll'eqwnlent,. iuad aulharlutlDa far Dntn,fwben supenedecl Ill' sfter .... ....... 
mdlwdual ■llabunl IOdleCGnlbuled Fedenl Caiap■lp ICFCJ. sep■r■uan of ■nipl'IIJH. 
lal If record Ir, ma1nt■■1ad on lllffllll ,-d c■nl 
1 Far u.s. Snkias llond AuthorlDtlDn IS11ndanl Farm ISi'> U921 or eciumlmit. 

l.PayrallFlles.._.rwlinlsp■dfk:allflOeicdllnppaynills. 
c. Payrall Snlnp AulhDl'll■Uonl1nd Mlddn■ Ulltlnp of Annlllll EmploJH Pension Clllnlftbllllan. 

COii& Jc(l,cllll EXCHANGES IIECOIIDS 
11] U.S. S■vmp lond AlllharlWIDn lsundlnl Fonn (SFJ 11121 oraqumlant,. and aathorlullon for Desllaflfhiin111,-s■ded•after _,, ........ 
1ndlvldull al!Gtnatn1 IOlhl CCft!llnad Fed-■I caiapalp (CFC). se,aralloa of employee. 
lbllfr■awdllnatmalat■lnedelMwheni. 

L Far U.S. S■Rr1P Bond AathonWlon ISWldanl Fonn (SFJ UNI araq11N11■nL 

........ GRS Z.15 • Combined Federal a. Aulhorlutlan lor inilMdual aOatment to the Combined Federal campaign. ,__,.,, TEMPORARY,nestn,y_ X GRSus./b (l]Du-wlth 
campaign ■nd Other Allotment GAO audit or when J years p■yro[l 1erles In ch. 7. --· B. Other ■uthanzatlans, such as union dues and savings. old.whlcheverlsmaner. N1-G~ Ra.oHamJ camblne with 

is.ft, series lq ch. 7 ar ■dd this 
series ID ch. 7 ■nd remove 

J Payrall FDes. llll!confl fllabni speaflcally 10 e■dlanp payrall1. 
i;. Payroll savlnpAllthclrlullons ..a Machin■ Lilllnp of AMlll1 Emplo,ee Pensioa CDntl1bull'an. 

40&&..Jc(l)[alZ EXOIANGES RECORDS 
111 U.S. Snfnp Band Alllhorlzadoa, (SCMdlnl Form ISFJ URI• ■qllll'llent,, and allthori&allDII for Destror die, GAO ■lldd arwh■n J • ........ 
indlwidull ■llotlll■ntlO 1M Camblned Fedet■I Cllllp■Jan (CFQ. yeanald. whkhever11-. 
(alllreconlllmalnt■inedanundnlrwcanlcanl. 
Z. Fc.-Cambined Federal Cllllpafan (CFCI 



J Pa,roll Flies. Racords relatm1 Speaftcdyta ndlanp ,-yrolls. 
c. Payn,11 Smnp Aulhorilldons.-1 MadliRe lnDnp af Annual Emplovee ,-11111 c:ontrlbutfon. 

-!)(b)J EXCHANGES RECORDS 
IU u s. 5nmp Bond AulhorfDllaa (Standard Fonn ISFJ 11921 m equrnlellT. and 1uttmnu11oa for Dntrorafm'GADauditor..tlenJ 

' .... ,.. 
llldivldual alllllnlent tatha c:ambined Fedenl tampalp ICR;J. !YPni aid,. wfdchwer IS-• 

lb) lfremnl "nat iaalnu!Md elawhenl, 
2. farCDmllllled Fedanl Cllllpa'l'I (CFCI 

J. Payroll Fdn. Remrds rwl1'1n1spec1Railty IO Hd\lnp: payralls. 

-1~1 DatANGES RBCORDS 
c. Payrgll Slvlnp Aulhoriutlonl and Machine U5tlnp af Annual &nplo,ee Pml'lllln C:Ontrlbutlan. Dfttnly aft9r GAD Mil or when J 

' GRSZ 15b 
IZI All other 111Zhortu.UGM. lnc:luclln1 unlan dua and SH1np. yffl"I old,, whlc:henrll nrller. 
I■) If remrd 11 mnltalned an eamln1 remrd ant 

J. Payra!Z FneL Ramrds rela11n1 tpemlc.ally IO ■lldlanp p_..oils. 

-lbl EXCHANGES RECORD5 
c. Payrc,11 SmnpAathanzatlonl and Madune IJstlnp af Annual &nploree Pen11an CGnlnlnnlcn. DastrDV 11'1:er GAD audit or when I 

1 GRS Z.lSli rnaved ta ..... wdh&RS 
IZ)Alladt■r 1utllorlulf-., lndadlngualon dun lad sninp. panald,.whcheverlsndiar. 
(b)lfremrdlsnatm11nt1Jned.,_.._ 

4000-57 GRS 3.Z • General Correspondenca Correspondence flles of operabng procurement units concemlna; Internal rlgger(s) 1 •~PORARY: CUtoff It and of • GRS3.2 
-(Procurement) operation and administration matten not covered elsewhere In the General CY. Destroy Z years after ---

L COnlnctina RecDrdL llemnfs- -,n,uf1ted by ICIMbnand offices III cann■cllllll Wllh lhelr 

performance of Ill apec11; af prllQIISllelll funalans. Th■ -■nn cwen ,-ds d11G1m■nt11111a type1 DI' 
Dllrlll'ICIS.1ndudlftaflxed-typ■ 011r1tnm.ladllly-.nm,construdfanand1111wen.lCl!cmdllldl,, 

l■aertontacn,l■ttarsollntent.purdweorden.anclm,-other1YPeaf011r11Rctu■l1..-,ientLAha 
induded a,e -ndme• chin .... ■ndsupplern■nwy apeemelllSIO an, prDClll'(lnHntlClkla. Th■ -

4200.ll(U GENEIIALCONT11ACnNG RECORDS 
dispouipnM■onsdanata,P1,10--,r-.lspert11111n1:talllltllalldulgexcepbonl.aa.aledc:lalms 

Dnlnllf when z ,e■rs aid ' 
N1-fCu-tM/ 

foror1111imtlhe United ~sudl.nr--5swhlchlhlllbe.,,...rwd lllllllfllial d■ll'SIICII DI' 
,,_,,.,,. 

Rttlernent af matt■rs ■NI until th■ applic:abl■ llnll pmad IUltlonzed for th■ fll■ hasapnd. 
1.lknaalc:arrespand■raflles.QlrnlJIDndencelilnafaparatKlllproaarem■111:1111111--,a1ng 

llllem■ I cip■n11an Incl adlnlnlaradan radlerl nal mwer■d els■wh■ re under SSIC CZOD. 
IUDoc:uments111th■ conlndorpncralfilllpertalnln1pne,■U,tath■ 011r1rnC10randn11trebltln1ta 

..,tp■dfleconnct. 

- GR53A-5upply Monapmerit Files of reports on supply tequiremeots and procurement matters submttted for Trlgerjs) TEMPORARY: Clltaffatend of • GRSJAa/1, Rounded up to Z yean 10 
Flies, • ,suppiy minagement purposes (other than those Incorporated in case files or Cl'.-...... - aDa:n with nd8ntion 

ottier flies of a general n~re), exclusive of Department of Defense Reports -- NCl-M-77-S- bands. 
reflectlna; procurement under exemptions authorized under Section 20t(aJ of the Salb 
Federal Property and Admrn'5trative Services Act of 1949 (40 u.s.c. 481). 

L canvac11n1 llemrds. fleaanh1re ac:anul11H by IClt¥d:les and afflc■s III cannectlon with lh■tr 

,..r-ance af all asp■c:11 ofpracurement funcdans. Th■ series canr1IKDl'dsdaalmend111111 types of 
cantncts. inc:lud1111 fbmd-type cantnm. fddy'canncts. mmlruellan 111d m11nt■iwa mitram, 

lenerc:ormm,, lenen af in19n1. purchase anlan. and lflJathertJpe of contrKtUal 1p1■m■nb. Aha 
111duded1re ■mandmen1S.dl.■nps,. ■ncl111pplemenmyapeemen1sta--,pracurentent.aian, The 

clkpasllpn,nsiansdana11pplrtaanyr.-dspeftlhunctaautsWICllnaezc■ptians.lUll■ltfecld■fms 

""'"'u G£NEIIALCONlllACIING RB:OIIOS for or qa1nd th■ United 5t■1H,.111dl 11 _. whldl. sh■U b■ ..,_ved untd final c:l■1111nca or DfflnlY'whllll Z years aid. ' GIISJ41 
1111:llement afm■n.n and until lh9 .,paca111e llm■ p■nad ■athonzed forth■ file has npnd. 
c. Supply MaNpnwnt Flies. Files of rwpar11 cm suppi, raqu1rements and pnicuramlll'd manen 

submllted for supply 1111n■pmen1.,ur,- lather than thoN lnCDl'pllffltd In en■ On or ather 111n af 
1pnaralnatusel.e11dullveofDODreparnmlecllqproairementunder-mptlansaulhanzedunder 
S■cllan 20111) of die F■d■ral l'nlpert, and Admlnlstmlve S■rvatl Aa DI' 1149140 U.S C 4111-

llJ COples -hied from olhlrunhs for lnurn■ I purposes Dr for U'lnsmllSlan IO s&lft' lpllClft, 



L Olntndlnl leconls. Reconls ■n ■canaulated by ■cliVdln ■nd offices In cann■cllon With lheir 
perforsnUICl■ afallaspectSofpn,onmanlfundlaaL lheserlHaMnremnlldaannanbnaaltypeSol 
Clllltl'actl,llldudllll flnd-typ■, conlr■CIS,, facfl'ity caDlncb. mnlitrucbcrtl and mlinlenallce cantnm. 
l■ttu mntilds,, lenen of lntsit. purdiasa orders, ■nd ln,'odler type of cmll'ICIUII a.,._ments. Also 
ladud■d In lmll'lllm■llts. cha!IPI, and IUpplemenlary apeememsto ■ny pmanm■nl KIIOII 1he 
diqlos■I p!Vllslam da not appl'f' 10 any rea,nb pertmn1n1 IO ouutand1ftl ncepdons. lffl..al■d d■lml -- GENERALCONTRAC'IINO aa:oaDS foro, aplnsl. di■ Unhed Rlhll. IUCII II JKDrdl whlc:h shall be ,-.n,ed llfflil Rnal deamlal o, D■ltnlywh■n lyearakl • GIISJ 4b 
seui.a.nt afrnmen and lllllll the ■pplll;abla 11me p■rlod audulrlled for the RI■ hu 8J111nd. 
c. supply MIM&lffllSII RI■• Rln of reports OIi supplynqulrem■nll ■nd pn,aarement ruttert 
lllbffllnedtorsapplymlftllelllant purposn lodlerthlln dlose lncorparalH in case rl'eso, other liles of 
a pn■r■I n■tunil. ■llduslve af DOD~ nfl9Clln1 pl'Dl:llnllllenl under uem,blma autharlnd under 
5ecllon ZOl(al aflhe fedar■I Pf1lp■ftY and Adm1nlstnlln S-V-SAl:I of l9UC40 U.S.C. UlJ. 
12)Capinlnlllb■rrepo,tlnaulllb ■ndnlatedwwlr.papers. 

4000-S!I GRS !l.9a -1....-,., Lists: lnfonnatlon mated to (nventory reports and lists. Includes Inventory control Tduer(s) TEMPORARY: Cutoff at end of x GRS3.!la 
reports, such as aMual,. change of property boat officer, and cydlcal reports. Also CY. Destra, 2 years after 
lnduded are reports of receipt and maintenance of supply items, flnandal anal!. NCl-64-77-S-lDa 
Inventory summary reports, stores accountfng transactions and semi-annual 
vouchers/Invoice tape printouts, and reports of materlal surveys; detlDed 
supportlna: documents pertaining to merdlandlse Inventories at exdtanps such 
as merchandise ttandets •out,• merchandise transfers "iri. • 1nter~nge "°"'fen and seasonal me1$1)andlse,translers; ~ summary=~ ro, 
net tAnslen, depanmental physlcal lnventarles, amt relall polce dlan,lesl -
machine. tapes of total cost and total retan value or transfers; retail transfer 
summmes; price One inventory sheets and retail Inventory records; location 
accountabUity reports; Inventory qing summaries and merchandise lnventary 
summaries; inventory aftldlMtSJ Inventory count sheets and department summary 
sheets; and work In process folders containing Inventory sheets, shipping labels, 
and machine record Dsdngs of units sold, purchased, and In stock. 

Llnvenblryll■partLlnnnto,yreponsudR!i.tedaa:asp:.nd■nm.a.ldlldelnventorycanlralnporll. 

IIICh al ■Mu■I,, chqe afpnipertybook lll'llcer, and qdical reJICl'b Aflo 1nduded lR! reponsof receipt ....... INVENTORY CONTROL RECORDS ■nd mil1111nan0■ of supply 11e1111, ftnmcal 1nnatarysamra.-, repora.11a1a1 -nma transaclfolls Dntra'f' Z years from date oflllt. ' .,u .. 
and semi-annual wouch■~ Ulpe prmtoub. ■nd R!pDl'ISof maledll M¥8¥L 
b AllodlerrKIClllk. 

4 lbrdlllndlse Nentory Flln. Flies of detalled supportlnldaaunentl peralnJna IOIIIIRh■lufts■ 
lnnnlllrlft ■1 udlan1U IUdi ■1rnerdi■ndlM tnnlfen •oin,. • m■rdland1s■ tr.Rful '"in.• lnler-
ach■na■ tr■ nlflln and Rnmlal m■Rhlndls■ b'IMfen,, depanmental lllffllll"Y nicanh far n■I 
u■Mfers, de111rtniental phplcal lnvlMOrles, and m111I price ch■nps, add1111 m■dlhut t,pnoftocal ..... EllDIANGES R8XHIOS cost■nd laUII mall value o,~ nLld trandersamrurtes: price 111111 mventarylhNts and mall Diani, Zyearsfrom d■teafl111L ' GIISJ.111 
lnvemay--, liaben ICICOllnUlbltlty re,._ 1.-rtary IJIIII IUffllll■dls ■nd merdi■ndiN 
1nnn1Cqsumm1nn;lllftlltary ■ffldnd:s;1nvemoryc:ountah■■ts....id■partmemsum1U1Ysheets; 
■ndwml111proceafddenaait■Inm1nmatorysi--.llllppu111■1te11, ■admachnen1conl•a1npet 

urutssold,, purdia■ld, and 11111:0a. 

4000-60 GRS._1 • Prapertyllbpasal Correspondence files maintained by units responsible for property dlsposal, Trluer(s) TEMPORARY: umnr at end of x GR54.1 

CGffospaadenca Film: pertaining to their operation and administration, and not otherwise prov1ded for. CY. Destroy,Z yean after 
cutall. GRS4,195J, ..... 

snaAL R£STIHCTIONSON DISPOSAL 
l General conapondence Fies corrnpondence aid nillhld p■pM en palldel and pnaclurn lh■a ...... 

~"'"""""' 
dan■tllfrma-■lllllllallonscrnnhq;prapertysalelaaulldoM111th■ d1q111511lof-aadllll'pllll Dntn:l'f'Mlell Zyeanokl. ' GIS4.l --1--. 
1. Reclllnls ll■p'din1 sales ofsaap ■nd s■lnp■ble Malarlal (Eldllde reciimls of -5 of Rill prapeny-....... SCIIAP AND SALVAGfAllE MATERW.S see SSIC W11LI oema,when Z,-s aid. ' ..... _, .. 
■ Prap■ rlV Dllpos■I CClffespondence Fdn CGrrespondence 111n m■llllilined bfunllsrnponslble far 
properl'f'dispouf,partal-lOthe11aper■bcmi1ndadrAilull'IDon. ■ndna181MrW1Nprwidedfor. 

http:arnerch...na
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...... DONATIONS ANDTllANSFERS RECORDS 
1 General Cannpandenc:e flln. Carreq,ondenm ■nd .-ted documentnian 1111 niqunt for donnon 

0ntroV when 2 years aid. ' GRS4.l artnnsferr:lle-arsurplus--•lp-. 

L Internal lmauelfans,, RlpOIU. COnnpOndenc:e.and other_., Records related to • 
EXCHANGE OR SALE OF NONECCESS 

iraplemlll!UbDII ol lhe prapmi to replace absalata arwom outnon-aaau pananal property by sel~"I 
4540.l 

PEIISONAL PROPEIQY RECORDS 
arlrldl111 In th• an-kind m■tflnal and a,pJwtna;the p_.is of sale or the tnde-ln alknnncll to reduce DnUay1'hen:lyaanold. • GRS41 
th■ cost olthe replacamenl 1lelll{sl jatherlhu pnrury policyfDn and record cop1es oflndrudl-
cover.d under SSIC 4500. IN!rqraph 1,J. 

4GII0-61 GRS4.Z-~ Personal Property Excess Personal PtopeffV Reports. rnue~•I [T!MPORARY; CUtoff atend of X GRS4.2 -· CY. Destroy 3 years after 
cumff, GRS 4. 19$2, ltam . 

SCRAP AND SALVAGEABLE MATEIIIA1$ 
3. RecDrds Rqard1111 Sales ofsaap and Salvapllbl■ Ma1eri11 (Elldllde 111mnl1 af uln o1 rul prapmtr-...... 

RECORDS 
-SSICWllLI o.stroywhenJ~old. ' ... .., 
b.&cellPenond 
L Carnspondenc:e ■nd bllled Pipers. Carnspondence repnllr!l-,1111 material l¥llllllle at naval .. ,.,,. EXCESS AND SURPWS PROIER'IY RECORDS 
ICllVllln. h:ludlna lists ofrn1111r1al cenffled nsur,lus Irr ac:bVdln ■nd dnflnded rorred1stnbutian 

Delln!Y-.h■n J yean old. ' GRSU 
wlthlll die DON, 
•• Exam property 
z. lcporll or IEKnl ■nd Surplus Proparty llepartS such • lepart al &cess Pel10IIIII Property (SF lZDJ 

4570.2, EXCISSAND SURPWS PROPER'IY RECORDS 
and separtl af sales al Gmernmenl pn,ptrty, lnwrallanl,. bids, ■nd ■cmpl,lncas; and related 

DeslrOV whan J yeanold, • ... .., 
correspondenca and papen. ·----....... GR5 ~-General Travet arid Rautine admlnlSb'ltive records indudtng correspondence. forms, a'!,d related T .... rlsl ....,OIIAR"• cu,ufht end of • GR59Aa. 

Tro-• Flies: records J)e$lnlnsto commercial 1!1(1 noncommerdal agency travel and CY,DisbDyZ-afti, 
transportation and freight fundlons not covered e1sewhere In this schedule. cumff. Nl-GRS-9l-3-4a 

J. Trnel Doaaaents And Remnk ...... PASSENGER TIIANSPORTATION/IRAVEL a. U.S. Gova'llllllnt Transponlllan Reqlles&s (G'IR's, ~ AGTR F8esL MHI 11clterl lM1'sl. and 
DestrDvwhen.1:yHRold • ....... 

"""'°' Trllnlopes. lleclclnh lnd11d1 anailecl a,plel and documentl ralallfta 10 Issuance or sub-culltOdylhln!Df 
'1111 nlatmd mnl!spondencl. - GRS 23.1- Offlmµmlnlstntive Records accumulated by lndlvldual offices tl!_8l relate to the internal -~•> TEMPORARY: CU.taff at end of • GR523,l ..... administration or housekeeping activities of the offtce rather than the functions CY. Destroy Z years after 
for"'1kl!llle Qffice"""5. In geaem, lhese ~ ......,!Vlheoffim cumff. N1-GR5-98-2-8 
organization, staffins, procedures, and communieatlons. rndudlngfacsbnile 
machine lop; the expenditure of funds, lndu-budget records~ day-to-day 
administration of office personnel lndudlngtralnln1 and travel; suppDes and office 
services and equipment requests and receipts; and the use of office space and 
utllltles. They may also lndude copies of anteff!al activity and workload reports 
(indudlng work progteSS, statJstfcal, and narrative reports prepared i!I the office 
and forwarded to higher levelsl and other materials that do not serve as unique 
docurnentatton of the pro-~ of the office. 

2. ACbWllies GIIMRI Conespondenm Rfu. Flies af all supply iKllvltla and ofJlcn (depanm■nbl and 
ftakllordepenments.diffllCIIIS,,orolhararpninlloulumt11af1dMl111andofficarelnnl,m 
oper..U.... RHonls are aocumulaled In CIIIIIC\8Clfan with die n:iutine. dq-lD-dilr, admllllllrildon and 
apentlon d Navy ;aid Mldne COrps IDp1tcs propann. ThlN remAII aa:umulale pnman1, at ...... GENERAllOGIS11CS RE:c:OIIDS NAVSUPSYSCOM and MARCORPS 1111d aclllllllal llilponsDit.for lmplamentu11 and adlllllllSlerllll DeftVV' when 2yeanokL ' N1-NU-e&-4/ GI0/2 
polldesandprasmnsestablhhedbvhlperechtlanafllces,.buttherma,alsabtaa:umulaledby 
hlper edition offlc:n responsible fat Nav,-wld'I pglldet and pnllflllll In CGMlctfCIII wdh thw 
n,ullne, d.,...,operallmW. n op,--1 la lheir ICIMlln-red undiir panlflph L le.dude 

prlmaryprapam reconh underSSIC«m,pap,raph 11 

L &.-al CCln'elpondence. Reports. and P.-n Docu111ents amnulnad by ICllvldes and llfflcn In ..... GENERAL PACKAGING RECORDS 
ClllllllldlDn Wdh Iha nN1i111 opaf111K111 and adnihlllrallOII al naval pacu&I .. ptDp'lfflS and leChnlqya. llellretaFRCwhan 1,ear DkL Dlslro, 

' Nl-N!HM / 4030/1 
lndudln1c:1Nn1111, prnervlllons, padan&, lllllfcin&, laballq. and malfflll deslplmon. (Eltdude prfmlry whan J pan old. 
pracnai, alffell'Olld■ncefDed under SSIC4000, parqraph 11 



l CGnllaaint: Records. Reconls ae 90Clllllulated by actlVlbeS ■nd afflms II!- cann■clion ,w!tf1 their 
p■rfarm■nca of aU aspem ofprocurentent ru.dons. Thesenes covers reCllll'lls doc:lllnentrn1 .U typet of 
0DIIU'laS,, lndud1111 llHd-typa cantracts, faal1ty~cm11UUC11on ■nd fflllftlelllllCII mntnct1,, 

letter CGIIIICIS,, lmers of Intent. purdtHe onlert, ■nd eny athertyp■ of mntnaual a.,_mtl,. Alm 
1nduded ar. ;amendments. c:han,es. encl supplementary qreemenb lo■nv procursnent ■eden. The 

Nl-NU-85-4/ 
4200.1■ 121 GENEllALODHlMCIING RECORDS disposal pnM51Dna da nat ;iipplv 1oany records pertllnlna IO ouutandln1 exceptlant. mlSfflled dllm1 Destraywh■n 2 pan aid ' 4"IJIO/l/A/2 

far or ■plnst the United Slates. tuc:h H n,ain1,.i.1c:11 lhlD be pmlfV8d un1d flnll dt■nnm or 
lltdammt ol mmers and untll the 1pplic■ble time periad'■uthariled far the Hie has •Pln!d. 
1. General CorrespondenCII FIiis. COffnpanclenca rnn of operlllan p111CUNmenl unltll c:ancemlnJ 
1111em11I open,lfoa ■nd ■dmlnlllnllon mlllarl nal -.ed ■luwheN under SSIC4200. 
(2J llaullne doaimellll which, penaln onlv lo speoftcCG11tr■cts. 

L conrramn1 Remrds. ReCORls ■n ..:i;11111ul■ted by ildMllnilnd llflli:es In cannediDn with dieir 
p■rfanuncaaf■llupeasofpracmemen1func:t1D11S. lbesenacanrsrecanlsdacmnenbnl ■lltyp■saf 

mmnas. lndudln1 flqd,-t,pe Clllllneh. faalllVCGllraCIS. ClllllltrUGIOII ■nd 1111inlen1nce cantnca. 
l■ner CDlll■CII, lellen of Intent. purdi■w orders. ■nd anyolh■r typ■ of CDnlnCIUII qrnmenu Alm 
lnduncl are arnendrn■ llll, dlanps. and supplementary ;ii~ ID Illy piaan,n■nt ■cllan. The 

Nl-NU-IH/ 
4200.l■ IJI GENERALCON111AC11NG RECORDS dlspas■S pnMlklnl do nat ■pplyta 1nv ncwds perlllnlftl lo IIUISUlnclJna: excepdons, unsettled dalml DeAl'OV when z yunold. ' .,,.,,,,.,, 

laror qalnst Ille Uflltecl St■ta. suc:h ilS r■CIDl'lb which shlll bll preserved UMI Rnal de■nnm or 
uldnnant of m■tt■rs and uml lhe ■i,pac:able time penod ■utharlad far dw ffl■ h11 uplred • 
•• General Cmn1p1111d■nca Fdes COl'reSpondenot Ries of openaon proa,remeM unllscunc:emlna 
inlem■l o,,erlllon and 1dm1111itnban mdlml nal cowered efsewhere ander SSX: 4200. 

131 Documelll:I nolraudne In nllure. wtuc:h pertmn IO 1p■aflr: mitnas 

2.0fllclllandod\er~IUnflsoftteadquan■nMSCGen■r■ICorrlllpandanmFDn.~ ...... SEA TRANSPORTATION RECl0lU)5 
tth•t ■n ■--nball,duplaled or summarized in the CDmm■nder'l pner■I ClllffllSpllfNlenc:e Illes 111d 
[lhllrellle ta ---■II perfann- of their funcllonal responsdl'ddies. (fldude nNlllne opel'■llnl 

DeSlroV wben Z ye1n old ' Nl-NIM&-4/462fJ/Z 

r■Cllrdl mvesed In SSIC .fliZO.. p■rqnph 1) 

J. llllefflll Operation RecwdL G1nenl cornspondenca Illes Dfthe C:OM5C; offices and other 
o,pnlllllanal units of Headquarters. MSC; and cl 111banl1nlte CDmmlndl Ind MSC afR~ lncfud1111 ...... SEA TIIAIISPORTATION RECORDS 
lepl Caffs. dMslarn. «Dlhll' orpnladon■l unlls cllhe command or office. rel111111to lhe rOUllne 

Oestrvvwhan Zyeanald ' Nl-NlHM/462fJ/J lnlemal opentfon ■nd ■dm1nntn11on aflh■lrfunctK1n1. lndud1 m,111 of ,.pons subnuned IO hll!Mr 
mthantyandaotspeaflcallvauthonzed1nlhhSS1Cl"'21Qfaratherdlapaul.lfxdudepnm■ryp1111111111 
remnls mnnd In SSIC 4620, p■rqrapfl LI 

l G■aft Ship/Subject Flies. Records lndudl Wlllllclr11p11rlllDNI qpa,11. m■-an. ■nd 
cornspand■nce p■rt11mn1 IO opel'llionll ~ messa1e1, ■nlll ~nm ,e,tdn1n1 IOdle Dntrar Z ,-1~ aftermlcrafilmlnl or 

NAVALREE'I' AUICIUARY FORCE SHIP _..dllltllopm■nls, mnduct cl mabil1 laclnlesuppon oflhe U.S. and Allled lleet: oper■llq forces Irv Nl-NIM&-4/ 
46ll,1■ 

RS:OIDS ships aalped. ■nd proceduiapvernna: th1 openllon ■nd 111lllu11on af ,n oth■rsh1p1 nat nadilv 
1rtern1m 11 venfted. which_," ' 4"3/1/A 

ldtnllflecl with ... raullftl pllln'I-IO-pOlnl 1r■ n11ponlllan of penonnel, dryc■rp. ■nd POL -·· L Paper llecanll. 

L CoMIIIICIIDll,Allllrallon, overhaul. RelNllr, 5alfllil!o M1111tenlf!Ce, orConstruc:tlon of11■¥11 Faclllda. 

GENERAL MAINTENANCE, CONmtUcnoN 
15c!uipment. AIIV'lft. ■nd Vers■ls. (&dudl Shen Slllkln COllslnlcllon Remrdt covered In SSIC llDU..) 

Nl-NU .... / .,.._,. 
AND C:ONVEllSIOII RECORDS 

b. aw,,w:du.... Relllana: IO lhe Roulne lntel'IIIII Dpanbon ilnd Adm1111s1r.1d1111 oflhe Adlvllr, DnlmJ wben z years old. ' ,....,,,. 
Dl!parlmml, Dwisian. orOlher Oqlnlllllonal Uml COnClemed. ~ m11nl■lned br UVII .uwltfes, 
dep■ranents. dfw!sroas, ■nd Dlhlr arpnlZIIIOnll units. 

INDUSl1UALAND INDUSTIUAI. RESERVE 
L lndllltrfd hallDes case Hes. eari.,pandellCII, reparts. copes of COnlf'Kll,.1-nlary~ ..... FACIUTIES RECORDS 
...,.,.,._ and 11th.- remnls rellllna IOlhe nNllllle n1■a■pn11111Df 1ndudlld f■c1lllla In possnslon of DeslRlv wh.n 3 yean old. ' Nl-NU.-.../48&J/1 
pnv■1ec:onuacton1ndofNnv-tf/contrK11W-op1r11ed lndustrldrnerR plants. 

l General COl'respandenc:e Flies. Flies perblnlftl lo lnlffllll op.ad- ■nd ■dmlnlllrlllDn cl lfl■CIIII 

...,,. l'EaSONALSERV&CESRECOJIOS --1uc:h nafelerln, l■undrlls, c:ommllll!Y aores. ship store1, Navr lodaes, reae1tlon funds, etc. 
Deltl'OV'when Zye1rsold ' 

Nl-NU-116,,,1/ 
(bdlldlprimlry,-dimv.ndunderSSIC411DD,parapaphl1ndSSIC7DDD,P■r■F1phll _,,,. ..... 
l G■n■r•I Cu::upm.daaa: Fin. FUe1 pert■ llli,ia lO lnlemal ap■rllrans ■nd ■drallllllr■llon af spedal ...,_,. PEJISONAL SERVICES RfCORDS 
serv1121sudi ac■flllenn, 1iundnes,.mmmlsslryS1Cn1.lfllpnora,Nn,lodles.reaalionfur.ds,e1C. 

Dl!straywhenJ,-ald ' 
Nl.fnl-85-4/ 

IEldudepn1111ryrecordso:we111dund■rSSIC4DDD..,...,..,phlRSSIC7DOD.panan,hL) _,,,. 
~MAIICORPS 

-
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L Genenl Camispondenai FIia. flies Include repons and rellled papers, mncem1111 the llllenl■I ...... COMMISSART STORES RECORDS opemionandadm1n111n1111111ofcmnmllslryaorafund1Dr1&..da,pinofmllllllhlyopemingrepora Dutroy111hen Zye-,old. • Nl-NU-a&-4/ 4065/1 
submlned IO biaher _,....._ ...... SHIPS STORES AFLOAT RECOllDS 
L Genesal Cmrnpandance FIiis. R-.,o,11 and NIiied papers concsninl lhe operallon and 

Dntra,whenZyeanald. ' N1-NU-8M/4Cl&7/1 
adm1nlllndon of...,_ dDnll. fund!ant -· SPfQAI.SERVICES RECORDS 
L General CarrWlpandanm. lepans,. Minlllfl,, lftlews. and SlmUar Reconls. Realnls relnlnllO 

Datraywhen Zyean old. • Nl-NU-IM/41119/1 
111temal opennn and adm111111n111an. 
Z AcllVldH Genaal Calnlpond■IIQI F1■ 1 FDnd Ill ■cllwlll■I and offlcel (deparlmeftlll and flelcll and ...... MOBWZATION u,cnmcs IIKORDS 
d■parl!Mnll, dmlllllll. • Dlher orpnllatlanal 1111111 af adMtln • offkn ral'atlnl lo Ill■ apiintla,M 

£leltraVwh■n Zyean aid. ' N1-NIMIM/4GIQfZ 
■nd admlnldndan oflll■ war reserve pl'llpllll, IElldude remrdl mnred Ulld• SSIC4CIIO, p■r■•■,h 
11 

1. MAIICORPS Field Sllpply Analysis Offices Records. lllese reconls .. acr;11111ul■ ted bylh■ i■ afflcn In ..... ,. GENERAL SUPPLY/MATERIAL !'£CORDS 
c:annecdcln .!lh thlir ■n■lya1 ■nd -lualion fll MARCORPS actMlln supplr pcvcedura. 

Dlstnlywhen 1yearllkl, • Nl..JIIMl&-4/ 
c.Adlllllustradve0:lrrespalld■-Canmpond■-paruaua,:1Dth■ parfDmaanc■ ofad111i1111tr1tlve _,/C 
fundl-andlmllaCllcmllll1..,.._and,epor11111effec:tNepmc:■danls. 

...... SHIPS'IURESRECORDS 
1 Generalcorrespondencitflla.flla...aoth•,-dtCl:IIIICllfflinlthe1111abblhm■n1,,opemlcln,.and DestrDfwhen Z ,ears Did. • Nl•NU-16-4/4'01/l 
admudlilralfan oflfllp llorlll. lSlnp stcn: lllftntary reconll llhould be HIid undarSSIC 44411.I 

LGeiMralCClrrflpnl■nclRles.FllesClllllllslfnJofleaen.messa..._rn■minnu_ ■ndlllh■rra!Med 

--· REPIACEMENT AND EVAWATION (RI.E) materlll auled/rnllnlalnld by MARCOJIPS 11111d Kllvllln 1lle MARCOAl'S UE Pnlpam lldescnd IO 
o.stnrrwhen Jyeanald. • Nl-JflMl&-4/44QJ/1 

PRDUAM RECORDS e■tend lh■ sen,lm Ide af MARCORPS pDUnd 111pparl ■qmpm■nl lfr- r■dlo- lO llnbJ, acept 1111111 
1nn1, by pnMdlnafor IIIIIIIT replacement: 

...... isUPPLY AFIOAT IIKORDS 
LG■n■talc.nspondaaFDes.flesCIIIIISlltflllellan,.men,aranda.andm■supi;r■lalinslDlh■ 

Datnirwh■n JynNofd. • Nl.flU-IM/440&/1 .. .. ... -..... MATERIAlS HANDUNG IECORDS LRepor11andllelaledCG11espo111dence.C011espa11d•ceconmm1111ra■tan1l......,_aperalkm. Dntraywhen Z ,ears Did • N1-IIIMl&-4/446Q/1 

1.AdMIJesGenenl~Fllesdllll-=tN!t!nandafRcn(dlp■rlm■atal1ndlleld)...a 

..,._, DISIIIIIUTIOH RECORDS 
clepartraeaD.dlnslaas.•adler11111nllallonalunltlatKIIVllln•Clftk:Nm■bnt;lolheap■n11atand 

De,tray wh■n z ,-.. Did. • N1-IIU-IM/4fflJ/Z 
adminlslmlon cllhe naval dlarlbullmi syltlm. (Elducl■ remnll mvered under SSIC447D. pan11n1pli 

GENERAL REDlfflUIUT10N AND DISPOSAL DF 
z. General com:spondencit Fin. Flin Md other,_. r■l•llnt: IO th• aperallOn and admlnlstrallan at ...... 

PIOPEITY IECORDS 
propffll' rallstnbullon and disposal funalonl (otherlhan Pl'IIIP'IIII r■Cllllnls-red under SS!C 4500. DntnlJwhen Zynnold. • Nl-NU-IM/4500/Z 
parqraph 11 iallintllnld by unltl nspon11blll far prap■rty' disposal'. 

3. Gen■nll Canalpandence Flies at AaMbes and Offices Responsible far Travel And Tr■nspartadan 
Mallln. Flies relaliq lOthlllrapwallan and 1dnu1111111'1bon. Tblla,,11■1 IOlhe reconls Dllndhndull 

--· GBfERAL TRAVB.ANDTRANSPOKTATION . ..,, ... io,awza11on elefflmts at NAVSUPSISCOM and MARCORPS. llnf'arna■liaa CICllltallllld m IIICh recon11 
relalln110tn1nipllllidlonpobq,pn,cedu~plan.synem.etc.,bnml~icalulllTfar ■ p■dadlanpr 

D■11n1iV when 3 years old. • N1-NU-IM/Wl10/l 

lrt,anthesp■ofted'rtt■ ntionplliod.lllllmrpanlldlnanappnqirf■1e111bjea.111■111rpar1P1phlntN1 ........, 
1. General corres,cnfeno■ Flies. Fin of ■dhl111■ 1...i all'lo■l lath■rth■n tlma-r■cr by SSICI 4610; ..... All TRANSPORTATION RECORDS "3Q. p1r■p■,h I; and 465G) rnpllMlble ror miners reladq to the operation ■nd admlnldr■ llon d llr DntrDy wh■n J yP11 old • Nl-NU-15,,1/4530/Z --...... AIRTMNSPOIR'ATIDNRECORDS 
J. Air Tr■ nspClltlllon lleparll. COpln al reports r-an!ed IO• 111111111llllell In ieports submllled IO 

Dntraywhen Z,eanold. • NI-NU-IH/4&30/3 
hlat,er 111dl-. ■nd nat ---11·• IUlhomed elsewh■re bdllpOIII. 
1. G■n■r■I Corraspondence Fin Fllesol acdvaln ■nd offices other than th- oowerecl by S.SICs 4610. 

Rllaln .. bo■nl. DesbVr when 3 ¥■RI 
3 ..... IMD TIWISPOM'ATION IECOltDS 4&40.p1rap■phl;and4HOlrnpallllbl■ fariaatten~IOlbaoperallanandadnltnlstr■doafll NHIIU-86-4/4640/Z .... ........- .... 

..... LAND TRANSPORTATION RECORDS 
3 land lransportltioa Reports. Cop1■1 at reports~ lo arummariled In reparlSIUbmltled IO■ 

Dnlnlywhen z years Did ' NJ..flu-a-4/41411/J ........ ■ulhlll'lty ■nd not speaflr.ally audulrfled elsewh■re far dlsposll. 

C&5Ll REGUIATIONiRECORDS L AcbwlllnGllnffll CDrrespondence FIia. Flies rmttna IO pusenprtnlnsporll,Uon 1r..i rqulall11111 
Dattuitwh■nZy■ar1ald«puqN1111II 

3 
served', whichft■ rll urller. 

Nl-llU ...... /4&51/1 

L General Conespond■ nc■ flllL Fhlcruled • amimuf■led by ■Cllwllln In mnnecllon With the ...... TERMINALOPEllATIDNS RE!CORDS 
opemlan and ■dmlnlstratton af cup ■nd l■ rminll ap■ r■llon f■cllltl■l. lndudltll ll■vldllrlftl and ship 

Delllvywh■n Zy■anolcl ' N1-NU ..... /C&&0/1 
laadlqapmalKNII,, waterfnlnt 111111'1 and pan. lemdnlll fac:dltln.sncl tnlnsd 1nd tKport op■maa 
llllducle pnmary,,.._m r-.11-■r■d 1n SSIC4&00, parapaph l) 

...... a>NTAUIERllATION RECORDS 
1. Gmera11 CGnespondenc■ f11!i- Fli■• of ■D i;upplr adM1ln ■nd offices.bath deparlmental and lleld. 

D.anlfwhen Zyeasokl ' N1-NIHH/4BI0/1. 
lhal nlatti IOlbe admlnlltl'■don 111d operation atth■ -lll1n■nz■Uan prapam. 



,,,._, IESEllVE RmS AND INACl1VE SHIPS OR L Ships lleainfs llolltktl! carnspondencll rwlnlna • lhe d1,-t1H11r adnuntllntlDn afthll Dellb'Dy'whenZ,ur,aldarnoJonaer • GISD.1 
AIIICltAFTRECORDS ---- needed,.whicheverilearller. 

.,, .. RESERVE R.£El'S AND INACIIVi SHIPS OR 1. Ain:nft lemrds Roullae mrrespondence ...._ tolhe day-today adrmnlllmNHI of the Dntniywhlnlyun:ol'd«nolon,er • GRSll1 .. """" ........ ... __ 
needed. whichn• IS euller • 

loWNT£NANCE AND MATERIAL 
z AaNftlel G■neral °'"91pDndence FDn. RIN al ,a adlvdln ■nd olllc:n (departmantal, Ilea, and ..... , flel'd) relllln& lo malMenanm .rid materlll IIUIIIIP!fttlnt. (Elldude primary prcrcniia '91X1Risfiled under oesav,whln Zyeanalcl, • Nl-NIHM/4790/2 

MANAGEMENT RECORDS 5SIC 4190. "•--•h 11 

GENEMLCUIIRENT PRODUCnON AND 
1. General~ Ates. Camlp(llldence, repgrll. and Dlherncanl1 of aCIMlles ,-talnlnl IO .... , INDUSTRIAL PUPARE1)NUS PLANNING 
prodllcUon and lndusbtll prep&Ndnea plllnnll'II, Khecl11ln1 -,edlllna,mntrd. analyll1, and lo 111pply 

De,trvyMUlnZyeanokl. • Nl-NU .... /4IOO/Z 
lllllft:81ancl lndlll1rtllcap111M111 fl:lducl■ prlmaryprapam .-dtmveredvnderSS!C480D. ...,,... 
pa,....11hll 

..... SIUCICPIUNG RECOIDS 
L6-a!CCln'elpoQd9nmFles.Fie1 .... tolbelntllrnaladnllnntnD:mafthastonp.bNdl1na. Dnlforwhen Zyeanald • Nl-NU-IIH/4Ml/1 
and care of stm111icandcrb1CIII matllrlafl lfflll«thtl lllllo..-l dadJ!ile ...,..._. 

L IMtnlcdonl. NDtlcel,, Repar1S. Studles,Md Ganltl'II CGrrespandanot. llealnls Plflllnln■to value 
Nl.fllU-115-4/ 

'8SL1< ltAWE ENGINEERING (VQ IECORDS 11W,as.nluecantral,.valuelm.,_ent.and .. lmnianasement. Destrarwhlln 3 years old. • UY/1/C c. 0th• RIGllflh. 5udl • feeder n=por1s■nd Ffll"II ~ 

11ECOmS OF SECUIUIY ASSISl"ANCE OfFICES 
L lomrdlcl SA01 Underafthe Enculive control of Iha Departnlenl aflM Anllfot Air Form. 

N1-NIH&-4/ ....... b. Househepln1or lntfflal Orpnlulklnal llec:ards. llecards thll mite talelyto naval aclrnlnldndd Dlltnlt' when 3 years aid. • - maaen,1nd .. no1:connadad1nanywr,wllhthllasqnedm11S1an•.....,.._ ffllO/l/8 

SECUIUIY ASSISTANCE PAOGRAM RECORDS 
J. OCpnlatlDn, Functkllls_. Status Remrds. Doculllenll. ~ pamph• paaer, dlans, ...... paanladans. brla&p. reports ta hiper authonty.oradler m:unl1 daptctlaa:the lnlmnal Delln,f.tlllll 2 yllffl old. ' Nl-Nu-o!-4/1 

LOCATED AT DON EI.NEN15 
ic,rpniu.t11111,.relatlomhlps.funCDOM.andlla1USofafflcnpmfona1111agunlyas11taacefuncbm&.. 

..... ,.... ........... 3. C011•11pD1idtnee Fdel an Fllh. Ollltlvf'when 1,._old • Nl-NU-116-4/4951)/J 

,._ 



4IIOCMl4 GRS L1 010 ~ Flnandal Transaction Rnanaal transaction records related to procuring goods and services, payJng bills, Tri-Cs) TEMPORARY: Destray 1D • DAA-GRS-2013- GRS 
Records Related to Praairln1 c:ollectlng debts, and accounting. Many records included In this Item are years after flnal payment or INIOJ.<IOCll 

Goods and Se..,_ - BIO,, maintained trv accountable officers to acmunt for the avaDabil"lly and status of ...... -... DON has chosen to foDow 
Collectlng Debts., and Accountlna:: public funds, and are retained to enable GAO, Office of lnspedOr General, or a longer retention for 

other authority aud"it. business purposes In 
support of the DON 

Ananclal transaction records Indude those created In the course ofprocurlns fJnanclal statement audit,, 
goods and services, paylng bUls, coUectlng debts. and accounting for all finance per DA.SN MEMO, 
activity, per the following definitions. •Revised Document 

Retention Requirements" 
Procuring pods and services Is the acqulsibon of physlcalgoods. products, of 29 Jan ZDlS 
personal property, capital assets, Infrastructure services such as utDlties, and 
contracted personnel ,ervtces to be used by the Federal Government. ,aylni bOls 
means dlsbun:ements of federal funds for goods and services, and fulflUln1 
financlal ablrgatlons to grant and cooperative agreement recipients. Procurement 
and payment records ~ndude those such es: 

• contracts • requlsftlons • purchase orders • mteragency agreements • 
M11ltay Interdepartmental Purchase Requests (MIPRsJ • printing requisitions to 
the Government Println1 Office • memoranda of aareement specifying a ftnandal 
obllptlon • soUdtatlons/requests for bids, quotations or proposals for contracts 
and competitive B'lnts • proposals, quotations, bids {accepted, rejected, 

J for contracts.and competitivegn,nts • contlnpntfee )ustlficatfons • 
lqal and flnancial Instruments such as bond and surety records • data submitted 
to the Federal Procurement Data System {FPDS) • FAIRAct (A-76) records linked 
directly to specific pru01rement actions • credit card/purchase cardicharse card 
statements and supporting documentation • vendor tax exemption records . 
Jnvolces • leases • recurring financial transactions such as utmty and 
communications Invoices • documentation of contractual admlnlstrafive 

SCRAP ANO SALVAG£ABLE. MATERIALS 
1. Records Relatfn1to dNi salwqe and Olsposal ofSi:np bV Mme Can1raCtOrS. CGrrnpandenc:e. 

Retain on boanl Dlstn,y.-hen 4yun 
7 -· ~edandcmr, from CDlltl'aCtcn,, nakes, mernannda appl!MIII payment. ■nd otherrel■ted ■nd NI-NU~/4010/2 

RECORDS '------....... ... 
3.ReconlsReprdllla;!WasofSi:npanclW.qeabl■ Malerlal(etduda.--,.ofs■lnofmilpivparty-

N■ SSICllOU.) Dmtrlllr &years aftm-fmal payme,it. 

SCRAP AND MLYAGIABLE MATERIALS 
c. Sur,1us Property en■ Files. Caw Ries on ,■In of surplus parsanal property, anprilecl oflnvltaltonr. 

Ries on whim acaons .. plndina: 
4010Jc:(1Jlail bids, ■ci:aplanc:es. hsls r411111enals, n1dence cl s■l■ s. Md reined carNSpondenca. 11 GltSUa 

RECOIU)S should be bn111"'1 forward 1o nnt 
(II Tran11c11oM subsequent 1o Ju!J 25. 1974, of more lh■n $1.0,CIJO. and b'lnsac:dons pnorto Julr 25. 

J91r'sflte1 
1974, of mlll'I thin $3.SOO. 
!ail ReOllnll on which ■cbons are pendln1-

3. ~ Repn11111 Sain DI Scrap ■nd SIMlpabia Mllerlal lEKdude recanls of 11111 of re■I praperty-
SN SSIC IIOILI 

SCRAP AND SALVAGEABLE MAT£RIAI.S 
c. Surplus l'nlpertr C.. Fdes. C.1111 Ries on 11Jesdsurplu1 penaNI property, camprllecl cl mvlta1111n1,. Plam in lnac:llVe Ille on llnal PQ111ent 

4010.Jc(IJlbl bids. ■c:mptmen, asts of maled■ls. ..,.den01 of 11i.. and rel■ted CDIIII~ andb'lnsfertoFIC2yun;dierul'ler. t, GRS43■ 
RECORDS 11JlrlnsKbana subsequant IO.lulr 25. 1974, of mcnth■n $10,000; and tnnsac:tlons pnarto July 26, ontrov & ye■n after final p■yment. 

1!114, af more than $J,SOD. 
(bl Rellllrds an wlllc:h na ilClloM- pend1111, 

3. llemnll Reprdina SIies of Si:np and Sllupable M11ertar IEldud1 ream1s ofs■ln cl re■1 prvpeny-
-SSICUOILI 

SCIIAPANDSALVAGEABLEMATIRIAlS 
c. Surplus Property ca1111 Flies. Case Illes on sal■- ofsurpha pasanal pn,pmt,, mmprtsed oflnvllal!onl, D■-trDJJyean ■ft■rflnal Pl\'lllenl. 

moved IO 1111ft wllfl GltS 
4010.JcC:ll[al bids. acapWces.11511 of m11ertab,. l'lldence cl s■les. and rel■ted oirretpClllllen, Brina: forward tolhtl ned year'I mes • GRS4.3b 

REICORDS l:Q Tnnsacllonl subse111u1nt 10 Julr 25.1974. DI $20,000 Ill' Ian; and b'IIIIIC11an1 prtarlO Julf 26, 1!114. fardesuucaon lherewllb. """"'""'" afSJ.SCIJarless. 
00 Remnls on whim ■CIUIIII are pendln1-

http:aintr.mn


J. Recanls Reaardans SIies of SCrlp and SIMpabl■ Malerf&I IEldud■ records afs■l■s af rul pnip■ny-
see SSIC 11D1LI 

SCRAP AND SALVAGEABLE MATERIALS 
c. surplus P,apertyen■ Flies. Clseffles on s■l■s Dfsurpha p■nonal prop■rty, compmed DfawllatloM. 

aose n1■ 11 lhe ellll af Heh lilc:al y■ar m--'la ■Dp withGRS 
4010.Jc(2Jlb) ~ aa:ept■ncn,. lilts af niaten■h,, ■vnfenc:e af s■ln. ■nd sei■t■d ~- ' ....... 

""'""' (2) Tnnudlons dnequenl:to July 25.1974, ol' $10,CJQQ ar lea: and tr..ucdon1 pnarto July ZS. 1974, 
Des1ror J yon after file 11 dosed. _,, 

ol $2,SOD arias. 
jb) Rec:ards an which CID ■dHllll aH pendln1-

L Hausehold Goodl cantr■d FIIH c:alltlKt recanh niladn110th■ p■d:1111, shlpiaenl, orSIOl'lp af ....... HOUSEHOLDGOODSANDPERSONAL h-■hald ■nd personal pads 
Dellroy J,ears after RIIII pavm■,IL ' GIUJ.Ja(IKbl mcrved 10 allp with GRS 

PROPERTY RECORDS I, Tr■Mldlanl ■torltelo\ll th■ slmpl1fl■d ■c:qulsldan ltlmhald ■nd an cansuudlon CGlllndS It GI' fransnnt■IU ..,_,_ 
L Hausehald GIIOlb Cantrad Flin contract rwcmls rel■t1n1 la lhe packln1, slupment, araorqe af 

.,.._,. HOUSEHOLD GOODS AND PERSONAL hmaellald and ,--.I pads. Dellroy' & y■an ■nd J manlhsafler 
1 GRSUll1Jl■ I 

PROPERTY RECORDS b. Transadlans that exceed 1h■ ■mpllfllld aapllffllan lhresbold ■nd ■I conllnlc:don mntrldS ~I final payment. ,__ 
L Hausehald GaodsContract fllm;. cantrKt r■CIDlds re1■tina 1alhe padcm&, lhnri-,t. orltOl'lp af 

HOUSEHOLD GOODS AND P£RSONAl 
hauahald and penan■ I pads. ReWn on baard. De,trayupon 

NMIIM&-4/ mandtaallpWlthGRS 
4050 lc:C1) 

PROPERIY RECORDS 
c. Canrnas,, pusdi■• onlen. procuremlllll. ar mntnd documents. fll■I other than those --r In canipletlan af mntrac:t arwhln no .... 

"""''"" 
,.,..,...,,, 

SSIC4CISO.la and ■oso.lb lanprnteded. 
111 When 111■lntillned farr■ference Onfonnadond' ..,,_ milw 
I Househald Goads contr■d Ries. Cantraa. recanls relllln1 ta Iha paddn1, shipment, orstanp af 

llfllln an board. Desl"'f' 1 year after 
HOUSEHDlD GOODS AND PERSONAL 

hau1■hald and personal aaadl 
CD111pledan of ldlan on related NI-NU ..... / mand ta allp w11h GRS 

"501<(~ 
PRDPERlY RECORDS 

c. CGl\tndS, purdl- orders, pracuffiment,orc:antr9d daaiments. flln lllher lh■n lhal■ mvered In 
cantnd, sulrc:antr■d, arodler ' "'""" Transminal ZJ 

SS1C 4050.la ■nd 4050.lb 
purdl- document 

•~• When m"'11alnad tar ath■ r than rafanince p·-

LHausebaldGaadsQlnb'Ktflles.Cantraelncardsfflltlllltothapackinl,shlprnent,ar-■r•of Retain an ba■nL DeslrDf' when 

........ HOUSEHOlD GOODS AND PERSONAL ham■hald and pananal pads. supeneded, cancelled ar mmpMY is -~ N1-NlHM/ 
PROPERTY Ra::DRDS d. Proc:urmnent.ofCantradHII 0fflCler'I COmpanv Flies. Ca.11.,.a.tclence i.etween contrKl:1111 afflcer 111niaved from qualrfled bnfder's llltor OSJ/1/D 

.ind ca,np■nl■L lndl.ldad alsoll'll lll■i'CIIIIIIIDaidli ararmpl■ lllt& aplnst ClllltndOn. ... ff ...... 

1 HCIUl9hold Goadl contract Rl■I. Cllldr■ct rearnh nillllnato the pad:in&, sblp,aent, orlllll'IP Df 
household ■nd penanilll l'DCIIII, ..... 

[HouSEtlOLD GOODS AND PERSONAL 
a. Cantnct c:antral or Numbar ABl&llmenl Recanh. c.dl, 1Gp. or athar slm1lar -.Is used to 

Retain on bcNrd. 0■strDywdl'I rallled .. N1-NU-a&-4/ 
4050.klll aa:ountforaims.ctnumbars ■s11Jpadarnminlarlndarecardofcantracts,purdillaard■n,t;illl. 

PROPERTY RECORDS anlen, or subsldlay cantracts. a,IO CDlltrill Iha dlltnbudall of cantrldln& documents. lnduduqi 
......,m~ ..... .,,.,,,., . 

reconlsofcantncs mocldlcat-nvm~ ""' 
111 Mastsflles used II cnm r■ference Ind■- tocantr■ ICI ar purdlasa anlerfiles. 

L Houl■hald Gaod1 CGl\traa: FIias Qmlnctrecords ,al■bif:to the packfn&. sNpm■nt, ar stanp af 
hausehald and penanal pods. 

HOUSEH01DG000S AND PEMONAl 
e. Cantnc:t cantral ar Nunibff Asqnment Reconls Cink. lap,, or athertinul• ~ us■d la 

R■wn an ba■ rd. O■df'Dlt 1 yur ■tier NWltMH/ 
-i.c~ PROPEffl IIECORDS 

aa:aunt farcantnd number, 1111pad ar ■s mntralor lndca record of mntnas,, pun:hne ordan. task 
011111plellan al' aP llltid cantrac:ts. ' -arden, ar111lnkllarycantradS. or tocantral 1hl dlstnblltlan af mnlndlnl dacwnenn, 1ndudul1 

recanls of mntt■c:t madlfic■dan numb■n. 

12) All athw Nmnl1-

HOUSEHOLD G000SANO PERSONAL 
1 Househa!d Goads Contrac:l Flies. CanVld nicmds r■ latlnt: IOtha p1dllna, dllpment, ar ltGl'IB■ ol 

Dntray J ye■n after penad mvered by 
3 

moved IO alll,I 9'th GRS _., hausahakl ■nd pel'IClllll pocls GRSJ,U 
PROPERTY RECIDIDS f. U.S. Gavcmment TIii Ellen!.,._ c:elllflcaln. 

.............. Tr-iaal ZJ 

]. Penanal Property DISpoul (Cna) Flies. R■cDrds rel■tll!ito lhe reoeipl, ltGl'ilBe, ■nd dnpa111I aflast, 
1■t■1n an baanl. 0ntroy sv■■n altar ....... HOUSEHOLD GOODS AND PERSONAL 1bandaned, ar und11mad pmanal property ■nd pmanal aff■cts of dec■■-1 or mlslmt; penaM, and 
pn,party II said ar athanwse dlspos■d 1 

N1-NIMl&-4/ 
PROPERTY RECORDS r■1iltad Cllils orather mdax cantrol rRIIRII "'50/3/B 

b. lf-lluncla1med. 
... 
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L COl'ltndln1 ~ Rec:ords l.fll aa:umulned by ■dwlbes and afflc:lsln CICIMllldlDII with lhelr 
parfannance of ■D upecll al procurem■nt lunctionl. The _coven r■-dsdoc:uman11n1 aU types Dt 
contram.mdud1111 lbmd,typll mntnm. faaldY contram. camtrucllDII ■nd fflilllllell■IIC■ mn1net1,, 

lefter mn1,m, 1■nen of "'1ent,, purdlase ord■n. ■nd anyolh■rtyp■ of convactual llfl!einenlS Also 
1nduded are 1mendm11n11, c:hanp9,, and supplementary aareenaents to any p-■m■nt ICllOII. Tb■ 

dllpCIUI pfDlllllons do ngt apply to any rwmrds penainlnl to outs11nd1111 uceptlons. um■nl■d dalms 

42GO.lbllJl■ I GEI\IERAI.CONTRACllNG RECORDS 
~or ap1nlll: lhe ~lled SU-. IIUc:h n readlwhlc:h lhlU 111■ prnerved untll flnal durance ar DeltnlY IJ■lln ■nd J months ■ft■r , !Gtu J.Ja[IJl■ I 
s■nlllment of m.■tt■n and unlll the •ppllcalll■ tlm■ pedDd ■uthDrlml far lb■ ID■ has el!pired. flnllpayment 
It. lloudn■ Proaarement FIias c:omnct,, r■qullltlDn, plll'dta1■ anler, .._, and bond ■nd sur■ty records, 

lndudln1carnspondence ■nd NIiled PIP■fl p■r1a1n1111 to 1111■ rd, ■dmlnblnd1111,, receipt, kwp■ellalt, 
■nd payment. 

IIJ ,,__ent ar purduis■ arpnlubon CDPV and related pilfll!IS 
(al Translldfan1 lhill ea:eecl the 11mpUfled ■c:qundlDII dveshold ■nd aD mrntrudlan mntr■cb 
■-edlnl$J.OOCL &dudetnn11dlon1C101111inlng1nd■mndicatlD11pnMSlonl. 

1 cantnc&1111 ll■cardL Rlcards ■re ■a:umul'lled by ■dmliff and affk■s In CIIIMeCIIDn with their 
performilllC■ of ■IIISJlftb,ofptDClll'elllentfundlons. Thesertesmversr■-dsdoaanenlln11Dtype,d 
Cllldncts, lndudln& flHd.typ■ CGllll'ICH,, facility CIHIUadS. Clllllllrucllon and maintenance mntram. 
l.n■r ICOIIIICD, l■Ul:n DI Intent. purdl■s ■ orderl, ..i an, G1her typ■ of c:ontrldllal ■ar■ements. Alm 
mduded - amendment!,, ~ and suppl■m■ntuy qNllfflenU to ■ny proairement ■dlOft. The 
disposal prvvlaons do aa1 ■pplyto any rec:ard• p■nalnln, to 111111tandl111 euaptions. uns■ttf■d dalms 

4200 lb(IJ(bl GENEMLCONTMCIING llECORDS 
far ar aplnst the United 5111:n. suc:h u remnlswhlc:h shall lie prncrved umal fln■I clearance ar 

DalnllJ J years after flruil p■ynl■llt ' GIIS33ill1Jlbl 
-d toall,nw1thGRS 

s■ttlamllll of mnss and until the a,pllmbf■llme penad ■lllhorlzed fartheflll hasaplred Trln1m1lbl ll 
Ill. lllllltln■ Pl'DCllrement Fdlll cantrac:t. l'llqllillbon,. purdui1■ Slier, re■-. ■nd llload and llfttvrecank. -
mdadlqcmnspondenceandnl■tedpaperspertudnato ■-nl,,admfn-■dm,-Pf-lnsp■dlon, 

Hdpayment. 
IIJ Pracuremeatcrpun:hn■ DfPIIIPilDn ca,v and nd■ted papers. 
(bl Tnlnudlonr. at or belaw th■ llmpllfted ■c111,ul'llltllln threshald ■nd al CIOlldnldlOII cantram ill or 
bllll'# S1.000EIU:lud1 trmBldlllllS CDnllln1na; lndemnlflcaaan prvlillDM, 

L contradllll Records. Recank ■re ac:airnul■ted bf ldlwftl11 ■nd Dfflces la CIIIIIHctlan .Ith th■u' 
perfann■- d au ■speas al plllCllfflMllt functlaM llle series~ .-di doalmemlnl: ■II typeS of 
conlndS,, indudln1 flxcd-lype Cllllltracb. f■aldY cantracb, constnu:111111 and fflillnlln■nm Cllllll'ldl. 
lmer can1■ c11,. lmen of intent,, purchase onl■n. ■nd anv ...-typ■ al Clllldndmll a,reeni■ntL Also 
lllduded ■re ernandmem,, c:hllnps, and supplemenl;iry agrN~ IDanypracanment .alon.. lb■ 
dl!plliilfllfllVISlllllsdanatapplvtaany_.pert■lnlnatDOIIIStlndllll~unsetdeddluns 

DeltroVIIJllllltlflllHlltlllll ar IIIOVedto■llcnwdhGRS 
4Z001b(JI GENEIIALCONTRACIING JtECORDS far Ill' ■-■imt the !JMed 5tda,, such U recard1 which lh■II ba pNHfVell unlllflnal dHl'II- Gr -...... 

llttlememof lllltlll'I and 1111111 thl ..,Uc:able llm• pertacl ■utharlled forlhl Ill■ hill npaed. 
campledon. Tr■r11mlllllll 

b. llautlne l'nlc:llr9mlnl Rln c:ontmct. raqullldon. punhne anler, lull, and band ■nd surety rec:ards, 
lndl.ld1111 mrrespondence ■nd ndl!ld papers pallllnln1 to ■-■ rd,, adm1n1ttndon. receipt, lmpedllln. 
and payrnlflL 
Pl Other copies of .-di desatbld ■b- llled.., Clllllpolllffl elemenl af a pn,airemllll office far 
ad111lnldl'lltlve purpases. 

L COlllndln1 RKardL Recanh-■ ilCl:llfflUlated byadmlle, ■nd afflcn In cannecllGn with tllell' 
perfamlanceol ■ll ■lpm:ICll'..--■nlfu~ Th■ 11mesC111V1B111conl1d-■nt11111B&yp1111 

contram. ~llx■d-type cantl'lldl, facllllyCOl1D'IQI, mnltnldllln aad m■nlelllnl:■ CIICllladS, 

l■llerClllllbcts,latler'sDl1nta1t,,purchaseanlers,,Hdanyotbert,p1Cll'cantrK1uillapeemen1s Aha 

42CI0.1d(IJ GENEMLCONTRACnNG RECORDS 
mduad are ern■ndm■nll,, chanps, ■nd 111pplement■ry .peem■ntl, loany pn,anam■nl adllln. lh■ 

Dnll'Of' with related canlPld CIM files. _,, GIISJS. rnoired lO al1p wdh GRS 
dlspos■I pnwblons da nat ■,p!vlll eny rwcDl'dl pelllinlnllo aumandq --,dOlll, lllll■tll■d dalm1 """"'"''"' far or lplnd lb■ united statfl,, such II NCllfdstllhldl shin bl pNRrved 1111111 fln■I dear■- Ill' 

Slllleme111 Dfm■lterl and 1111111 the appUcable lime periacl avthorlnd farlhl Ille has upnd 
d Sollciled and Unsolldted lldl and ......... Flies 
Ill Sllctessful bids and prapOllb. 



L c:aatraclull Rllcanls. a-.!1 ■nl ICll:Umul■t■d b,-actnrhfes ■nd offlc■ s ID cannedlCIII with lh■ ir 

perfgnunceof■lnpemofpsacuNfflelllfurw:bonL TlwsenesCIOINln_.documantana ■lltntasaf 
-c:onnch,,indad"qfllled.typeGORtrac:b,.faalilycontnCIS.camtructlOll ■ndiiia1111enanc11mn1nca,, 
lefter COlll■ ds,, latters oflntant. purch■s■ ard■n,, and an,- other type of ClllllnctWI ~ Also 
1ndudad an1 am■ndiaents, cha...-, and npplanlantary qreemenb ta anv pnicurwHtlt amon. 11w DestroVwhen nilated canuaa: n1es ■n1 mowed to abp With GRS 

420CL1d(2JlaJ G£NEIIALCONTRACNIG RECORDS dlsposlllprovfslonsdonata,plytoan,-recardspe1111mn1toolltltllldlna-,uons.unatt1ecldalm1 _,...., .... GRS 15bCZJC■ I 
Transmllbl ll 

far• apln51the Unned S11tes,, such II n1canl1 which shall Ila preseiwd ua11I ftnal durance• 
s■ttlememof iaaaen and until the appllc:lble time period autt-it&d far the Ille his eicpinld, 

d. Sotldtcd and Unsalloted Bids and Propo11ls FRes 
12J 5olldled and umolldted unsuoceaful bids and proposals. 
C■ I When flied 11paratel,-hm Cllllll'ICt. 

L COntrac:dq Realr'III, Recards mi ■canaulatad by aCIIVdles and afflcas III cann■ctlon wldl th■lr 
of al a!lp■dl, of ,n,c:ar■m■nt fuac:dons. The _coven ll!Cmlls docum■ntlnlall typn al 

CllllllrlCtl,, lndudlnffbced-typ■ contncl9,, f■alllycomracts. ClllllllrVCllol llid malnlenlnca cantrac:ll, 

l■rlffconuas,lattcnoflllWlt,,purdmeorden.andanylllhertwi■ afc:onzne111a&apeements.Aha 

included ara amendm■nr1,.cha11111, and sup,rememay apNrllentlta an,- pl'IICUnlllHlftl actfCIII. Th■ Destrav when related cantna ase IIUIIMld 1o allan w11b us 
4200.ldlZl(bJ GENERALCON111ACTING llECOftDS disposal pnM11an1 da nat apply ta anv ncanh penal111111 to outmnd1111 exmpt1oM, 111111111■d dann1 mn me mnpleted. 

n> GRS15b(Z](bl 
Tramun■ I Z3 

far flt aplnR th■ lhllled stnm. ludl n ntcanlswhlch staan lie preMTVed anld final de■nnc11 flt 
s■tdemcnt of mmen and untl1 the 1ppUcabl1 time perlad aulhorlzed far Iha me hn PJllred. 
d. SOllclted and UMllllclted Bids and l'nlpoAh FDes 
f2l 5abcll:ecl Ind ulllCIOated un111catlful bids ,nd prapouls. 
lbl Wh■n ftlecl Wllh CDlllnct. 

. 
L ~ Recanls. Realnls - ■caimutned II,- ■dhnlles and offlc■• 1n c:onnea- wldl the.-
perfoml■- of ID upecbi ofpnlCUfflllent funclion&. 'lhelal&I caver, mgnls dDalllllnbna; 111 tv,n ol 
mltrMU. lncludana: filed-typ■ CDlltl'Kls. f■allly cantncts,, CICIIIIUUdlOn and IIUlllltellancll 0llllll'Ktl, 

lett■rconDC1S.lett■nofllltem.pun:hneorden,, ■nd111fothertyp■ ofCIClfllnCUl■l~Allo 

Included ar■ amem1m .. 11, chaqes. and supplementny apeemena ta ■nv procurenienl action. The 
~PRlffllDllldD11Gt1ppl,-to ■nvrecosdspena-.1n1toDlllltlndlna:e1&C1ptlans.UIINlll■dd111111 

4200.ld[JJ GENERAL CONTltACTING RECORDS 
far Ill' aplMt the United SU1e1. such n m:anls which shall be preRMld um11 llnll dearanc:e • Rellmaaboard. DellfDIISve,anafler 

1 GRSJ,SCl1) 
sealem■n1 ofmattenand untll the applabll 11111e period aulhclrlml forth• me his esplred, dall DI canmllatlon, 
d. SCllldhd and Unsolldled lldl and Propn■II Flies . 
131 Cancelted sobdt■bDn mes. Form.II IDlfdlltlons of affers to pravide ptOduCls .- llfflces le 1, 
lnvltllicnl for bld1,.requ■S11 for proposallarre1111na forquotallCIMI, 'IWhlch were. Clllllllll&d prtortD 
■ward of, cantraa: The lilts include presoliatabDn d11CU111entabcln 1111 lhe ft11111Nmear.1n, alfen 
which were opan■d pnor ta Iha canmllatKNt, docum■ntMIDR on an,-GIMlrnmem:■cllDA 111P 10th■ tamll 

ofcanmll,11111n., ■ndewf,ncecfth1cant■ltal1Dft. 

L 5■1111 l'rllpam Fil■1 lleClllrdtnlabni ta the ,al■ of prapen,- lnvalvin& transacbDn1 ofSzs,aoa ar nuire 
lllllretonearntFRC l,earafls ..... , SAWRECOROS 

aml doaimeffllqlhe lnhlllllln and dnalopment oftr■:nsactlllns thn devllltl ftain estmlllfled 
dcnlna:vflr■nsaa:kln, oewa,when 10 10 Nl-NU,U,4 / 4530/1 moved 10 &11111 With GRS 

pnxed\nl Wllh respect lo the DON d1spOIIII prupam. the ~ ■re ICIC&IIIIUIHed prlmanlr by ,.anald. ""'""""" ---mi CDfflmands and Dfflces. 

Z. Sales Contraa.Clle Ftles. lnvillllllns, bld1 and awards, •-ptancn, lfJII .-,al sales farms and 
candlllons (sudl IS 511• DI G...em1111nt l'nlpert,- Standard Farms !Biel and Aw■rd ISF 114, nem Bid Pip! 
5aled lid (SF ll4AI, n.a Bid P~ lid ISF 11481, and Gerlenll 5lllfl rem111nd COndiliDnl ISF 
ll4C)L 11 .. of materlll !item delalptlonsJ, ■¥111fflce1 of saln 1nd related mrn1PC111dence and paper 

-"I• """""'RDS lath•th■n tho. 1nc:ludecl In SS1C 4SJO, panaraph 1l 1be 1nnuctian II CDIISlllered completed Ml" Dlslnllt&yunafterflnalparment, 1 I"" .... 
purp- d d1111Dlll tlffllln pn,pert,-hn b■en --'fram GClvernm■nl premises and fln■l parm■nt 
has been m■d■ (anr monlndue ta111e G-nt tin. b■■n CDllec:tedJ. 
■• S■lnOfflcesCII■ Files 
(11 Tr•IIUCllonl ofmor9 than 5Z5,IIOD. 



z. Sain CGnlncl Cne FDn. lrwrtallom. bids and •-nts. aoc:eptanells,. and pnitral sales farms and 
condlbDIII (ludl as SIiia of&avenlmant Property $bndanl fonns llkd ■nd Award (Sf 114. lhml Bid Pap-
sealed Bui ISf 114A).ftam Bid Pqe-Sealad Bid (SF 11481,, and General Sales Terms and COINl11fmu; (Sf 
114C)I. um ofmalellal lnem d1safpdonsJ. ll'IHlence1 of 1111• and reined mrrespondence and papar 

mwad ta aflcn With GRS .... ...., SAW RECORDS latharthan thos■ included In SSIC4530, panpaph 1). 1he tr■madlan II COM1dered compla1ed for Dntroy Jyean; aftet ftnal pavrnant ' GRSUb ............ 
purpctH of disposal when property has btlen relllOVBII fram Govemmant preniilas and llnal payment 
hill been m• (an, mocues dua IOthe Gblflmment have been m11eaec1,-
a. sales Offices CaH Ries 
IZI TAnucSID!ls af Szs.oao ar lea, 

Ratare lo nearfll FRC after l ,ear ..... SAWIECORDS J. sales Retum Records. Ontnlt' 6 yean and J months after 1 Nl-NU-c&-4/45311/J 
oertod cann11L ...... Dllr-1.!ASESANDfASEMENTSRECO&DS 

L Out-U-s Realnl1- ._. such ■1 luse documents,, drawlnp. arsn. maps and other pmtlnelll l)aslnlJ J yurs ■fter luse II 

' NI-N!J.16-4/4535/l -- '--1n,tad.. 

1 COITespandmm 11111 Ralalad Papers. Qlmllpcllldenca npnl1111 lbqllus material nailable al nan! 
1ctMtles,. lndud1111 fnlS of mmirtal ceftlfted a, surplus bv ICIMbll and deslpated far'"11itnbudon 

nuived to allp With GRS ..... _ 
EXCESS AND SUIIPWS PllOPERTY IECDRDS wiltl111th1DON, [OntnlV3yeanlf'lerflnalpa,ment. • iGRSUb 

[Tnnsmnlillll 
b Surplus Pfflpa1y 

ZL TrlftllCtlarll af S""' ..,.. ar le& 
z. lleporn or EReu and surplus P,aparty. Reports sucll II Repart of Excea PeflDllal PropercylSF IZOI 
and rep11111 ofsaln of Govemment pniperty, lnvhabDnS. bids, and -.,tancn: and relaled 

l'IIO¥ld 1o1~1nwllhG1tS 
4510.Zb(ZJ IEXC£SSAND SURPWS PIIOPERTY REmRDS CllffeSPCllldence and p,pen Destra, J pan after hi payment ' GRS4.3b Tn"""""" b Surplus pn,perty 

IZI. Tr1M1c:t1onsof$'Xnmar1en. 
L Cam:spondenc:. and Reflled Papen CGrrespan~ reprdlna-,lus malarial ava1\abla at naval 
ac:tNlttal.lllCludina;llstsafmlledalcerllftedas-,lusbfacwltlesanddnipaladfarredlstnbudDII 

'5"""'(Q EXCESS AND SURPWS PIIOPEKTY RECORDS wdhln 1h11 DON. ri,ntni,&,urs after final payment. ' ...... 
b. SurpM praperty. 
(IL TrallllCIIDIII ofmlll'lt lban SZ5,00D 
Z.1~ DI Elcanand SWplus PrDpeny. leparb such as Report al Elceu Penonal Prllper1Y ISF UGI 
and ...,.u ol sales ol Ga-=mrnenl p111p1111y, lmNtaflDIK. bids, and -,uncn. ,nd related 

4S1DZbllJ EXCESS AND SURPUIS PROIER'IY RECORDS carrespondenc:e and papers. Destrov & pan after final pavmenL 1 GRS4Ja 
b.Surplusptopertv 
It, TnnucSlonl III niani than it.,,.; ___ 

L RtCIDl'ds ltllalln110 Sh1pmeat: (n'anspart,lbDIII by CGnunerdal canter. Shipplfll documenu and 
relatad w.1espa.do.1ic.t and papen pein!MIJ lothalralllpOl'lltlon ofmatend bfcommeraal cam., 
Uldudln1CDpteslllbdlllafladm1,airbllll.wplllQ. 1ndmdoal lhortapand demunap reports,. ..,.,. SHIPMENTS !CARGO AND FRElGKI) REOIIDS llllfllfnts,andalhersupportln1docuater1t1cmlalnlngpertfnenlfrellhtdamflca110adiill;11ar1p1n DestnlY'when &years old. 1 GRS91a 
uanlll recanls, tndudlftl remrds aftran111 frelpt bills and 111111n1111 aedlllr nparl ceroflmtn. 
tnnsshlpnienl IOMIIP- data, car and cardemufl'IP ..-di 
le. Relll(S'!I and CClnlnd RemrdL 

1 lecordt Relallna to Shipment (TranspoitlldDII) bv COlnmerdal Clmer. Sh1ppl111 documents ■nd 
related cerrnponderlCII and l■Pffl plflllnlil1 lo Iha lranspartatlDII fll niatend Irv cemmlffdll c■,nlll', 
lndudffll cep1e1 ot bllls ofladilll, air bllll,, carp am. 1ndmdual shartolp and demurrqe reparn. 

Deslro,l,eanafterlhepenadofthe ...... SHIPMENTSICARGOANDFAEIGKQRECORDS 1111nlfests,, ■ndotherlUPJIClrllna:documenumn111nnaper1nentrrellhtdnsiRcauandetl,star,111n ....... 1 GIIS91a 
tnnl'II .-d,. lndudan,: seconls of transit frei&ht bills and lonn■p a.dds: npan cen1flca• 
transshipment tonnqe data,, car ,nd _. demumee nCIDl'ds 
d. lnlefnltlDlld Shipment, or Hausehald Goods Records Mand bv Freiaht Farwarden. 

L RecDnls lelllln& lo Shipment (franspar11111111I lrvCommetaal Cardm'. Sh!Pflln& documenlS and 
related w..e+codu..e ■nd papen pe11a1n111110 the b'lnlpllCtilliOII ofmilkrlal bv commm:ial carder, 
1ndudl,ig a,ptn, af bllts oflad1r11, airbllls,. carp 11111. Individual shartap and defflump reporu. 
manffflts, and other suppcnlnadacumantl mntainlnl perunent hl&hl dassiflcalian dall. i;tcrap 111 
1nn111 rewnl1, lncludma _. olll'lnlll freiatn, btlls and tonnqe c:redLrl. apart cerllfatn. 
lranlltnpment 10nnap data, car ■nd car delnurrqe remrds. 

mblfld to ■llp wllh GRS ....... SHIPMENTS !CARGO AND FKEIOHl) RECORDS e. Records aivenna: ,a,ment ro, mmmeraal freleht ■nd panenpr lr■nspol'IIIIOII c:haraes farumces Ded'°f' when 10 yean aid, .. ...... 
for -1ilcll I) natlce at' -•rae has bean arll n,ec:tadto be Issued. orif ■ rail freipl IMfP,l,mffll ls 

1'nlnsm1111I ll 

1nvalwed, ZI deducSICn or call■ dllln acllon his bnn taken. 31th• voucher cianta1t11 Inbound uansd: 

shipm•nljll. 41 parent voucher hn pnnt ot paid supplemantal bill ■namted, SI 1h11 voucher hn 
beaxn■ mvalved In l!llptlon. or 6) an,odw condibDII anlH, such ■sdetetllDII of-,dlaip. lhill 
preventSthe sett11n1orth, -nt. rellUfdnllhe-,cherto be retalrled be,and the & yearmen111111 ..... 



l Shipment (Tr■Mportlt\onJ by Golremment Cllmer a-di GavernmHI bills afllcl1111, arp .. ,.., SHIPMENTS !CARGO AND FREIGHT) RECOaDS 
rminif■sts,. freisht -,naa and wavli•ls. and other daalmanlS supporaq shtprn■nts by Ganrmnlnt 
arnan fxdudeMllit■ryS.■liftcomm■nd(MSClc■raosNpmanlLl5eeSS1C4620.I 
c. Aegisran ■ncl comrol ltamrds. 

l SluJment (Tr■nsi,Drt■IIOIII by Government camer RKanls Govemm■nt 111111 ofl■dlns, c■rao ....... SHIPMENTS (CARGO AND FREIGHT) RECOIDS 
m■nifem. lre1ahJ; WllrnnlS ■nd wqb1lh,, ;ind other documllllS supportlll,: lhlpments by Govllrnm■nt 

arn■n ExdudeMDUry SNllflCOlllmllnd(M1CJcqoshlpmenlS (Se■ sste46ZO.) 

d lntem■liDnal Shlpmenb af HOUNhokl Goods R■canls Moved by Fmaht Forward-. 

L Shipment (TrlfllPD'ladonl byGovllrnment canter R■cmds. Gavernment b1H1 of ladllll, c■iao 
ffl11Ufnt,. ln1afll wananll and wayblll,- and alherdocuments SU~ lhlPflltllll by Gcmmment 
mm■n &dud■ M~IWV 5eallft Camm■nd (M5CJ carp shipmenu. (See 5S1C C&ZO.) 

e.R■canlscoverfna;p■ym■ntforcommeradfrelllhltndp■n■n,ertrampod■bonc:h■raesforanlca ...... SHIPM8CTS (CARGO AIIID FlllGKQ ltECORDS 
forwhc:h lJ nallce cl-rcha ... ha Ileen or 15 apected 10 b■ lssu■d,, «1f ■ nP ffel&htoverpayrnent IS 
111YOhed,,l)dedudUlnorcoll■dlanactionhnb■■ ntaken.Jlthe~rc:ont■insinbaundtransit 

sHpm■nt(sJ. Cl parent voucher has pnnt af paul supplern■ntal 1111 nsod■led, S)th■ vouch■r hn 
became 1nvaht■d In l1llpUDn. or 61 ■ny Olher canddion ■nses. such n deleCINln of-■n:harp. that 
prnernslhe s■td&nl of lhe aca,unt, requ1nn1 die VD11cher10 be ret■!nad b■yond the 6 yar re1ent1on ...... 
3. Travel Doalmenll And Records 

c. Tnvel Expanse a,n ■nd voumen. Recanll retaun, to 1embursln, lndlvklu■i.wch as VIY8I -~ PAS!ENGER lllANSPOIITATIONfrRA,VEL orders,. per diem vouchen. transpDrl■llan requests, holel reserv■llans, ■nd ■P supporbnl papen ....... dmumentlnl oflld■I travel byofflcen. ■nlllled, emplay■ft,, dependents. ar oth■rs authorblld by llw lO ...... 
111 Trawel adnunastm:M! offlCI■ files. 

PASSEIIIGEI TMNSPORTA11011/111AVEL 
J Tra¥elDoc&mttm1SAndRec:anl1 ....... if.T1me&1ensaonforTravel ■ndTnnsporl■tlo!IEc11:1d■runt.~RlaledtorequatSfor 

RECORDS 
elllalSl11111 aftravel of nrllred/fteet reserve memben 1nd lh■ lr dependents to• home at' seledlan. 

4000-65 GRS L1 D1Z • Bids and propasals Bids and proposals that are both unsoDctted and the subject of no further agency Trtger(s) 
neither solldted nor accepted; action. 

- GRS U D13 • Data submitted to the ElectronJc data file maintained by fiscal year, containing unclassified records of TrJae~•I 
Federal Procurement Data System procurement information the agency transfers to the FPDS. 
(FPDSJ: 

Exclusion: This Item does not cover data contained In the Federal Proa.1rement 
Data System, which Is scheduled by GSA. 

4000-67 GRS 1.1 040 - Cost Accounting for Records providing accauntaballty for receipt and custody of materials and showmg Tr1ger(s) 
Stores. Inventory. and Materials: accumulated cost data, lndud1ns the direct and Indirect costs of production, 

administration, and performance of prosram functions 
of the agency;. such as: 

• Invoices or equivalent papers us~d for Inventory accounting purposes 
• Inventory accountJns returns and reports 
• wortlng files used in accumulatinB Inventory accounting data 
• plant account cards and ledgers. other than those pertaining to structures 
• cost accounttng reports and data 
• depredation nsts/costs 
• contractor cost reports re contractor-held-government-owned materials and 

• parts . -· 
2 comm...,,. Store ltelVrllL Ritums lndude rwmnls dlthe ClllllfflliUIY aore officers. ra..ual aore 

4065.2 COMMISSARY STORES REalRDS l'llblm5foruch -1nt1n1 penod', ■nd summanuna Afn■nd recl!lpb or prucureraena at' aipplies 
5e■ ■llo HIC 1JD.I 

Desllllf6 year ■fterthll p■ncld of 

•-M 1 

Rata'l 10 nearnt FRC when 1 year aid 

prvvul'■d records ■re nat required for 
1 

dally IIIP■Rlbon'- DeslnlY & ,-n ■l'ler 

the period of th■ ■ccount. 

o■an,ywtwn tDyursald ,. 

Del1nl¥ & re■n and J monlhs■fter 
1 

perlad-■redby ■ccuunt 

DeslnlywhenSye■ nokl 1 

TEMPORARY: Destrovwhen x 
no tonger required for business 

TEMPORARY: Destroy when 6 x 
years old, but longer retention 
Is authorized If required for 
business use. 

TEMPORARY: Destroy when 3 x 
yean old, but longer retention 
Is authorized If required for 
business use. 

Denrgywh■nJye1nold. • 

GRS9.1c 

GRS!Jta 

GRS9.lb moved IO affan With GRS 
THn11111b!ZJ 

GRS61■ 

Nl-NIMl&-4/ -
DAA-GRS-201&- GRS 
IICl01-0001 

DAA-GRS-2016- GAS 
IIDll1-Gl)02 

DAA-GRS-ZOU.. fGRS ......... 

I 
' r 

..... 



- GRS.Ll D50· Construction Agency copy of contractors' payrolls for construction contrads submltted tn Trla,,ris) 1nmPORARYc Destroy 3 years x DAM;RS- GRS 
-pOyn,llftla, aa;onlancewlth-ofljba(,..._wlth related a,[llllcations,anll- ~r COl!IPflllion'of contract or -klckbadt and other affldavffs, and other reiated papers. coaduston·of contract being .... 

subject. to an enforceffle(lt 
action, but longer retention Is 
authorized If required f'or 
!business use. - GRSL1116G•OlntractAppeals Records of mntract appeals ansln1 Uflder the Contracts Dispute Act. Includes: Tlfa,,r(s) TEMPORARY: Destroy 1 year • DAMiRS-2016- GRS 

Case Flies, aftec flnal resolution, but --•notlcenfapP,11. entlon ls-authorized 
' .· • ac1m.,..i.dp,en1 of n.up, 1fr.eqliire4lor bgsfness use-

• com!spondence 
• copl~ of coRtracts, plans, spedftcatlons, exh,!blti, chanp orders, and 
amendments 
• hearing nnsalptS 
• documents recewed from concerned parties 
• final dedslons 
• other related naners 

• 
Lc:...tractlnlllwmnls. a-ds1re1caimlllaledbyadmllu1ndc,llli;as1nmnnect11111wntitlulr 
perfarmancedaDaspecl!llofpnarementfaadlms. lhe_..coven_.doculncdlnldtw-sof 
mlllraCb.lncllnbna:fbald,type~facditycantnct1.mnstrucilananc1m11111en111mcannm. 
.mrma1ac11.1eners r,11111e111, p.irchnaorden.1nd1nrC1111ertyp11fllmntrHIUll~AJso 
klduded-~diucn,,1ndsupplelllenlary ... l!lllenb1D-,pn,curemantac:tlain. Tha 

.,..,. G£MEMLCOJflRACIING RECORDS 
dn,-lpravlslcllllldoncn.1pply10anyremnl1p11111nlngt11outaandlnl;-,dans.Ullffllleddlimt Relem 1111 board. o.aray 1 JPl"I after 

' GRU15b 
fororaplasllheUnltedStllfl.suchnremnl1whldllfldbe,,._rvedunlllflnalc:leannmar llnalacllaaordedllan. 
senlam1n1of111anenaadunlll1Mapplkableame,.Wmhorlmdforlhllllleltncaplred. 
e. c:.dlaCI Appal, cua Flies. FllN conlllllnt: of natkes o1.,...1 ar ac:tnowlaqeme,i1sthenof; 
mrrespondtnm belwnn parties; caples al c:onvai:ts. plans, specdlcallons, Dhlbill,. dlanp anlm,.aad 
1.......r111e11ts;tflnsalpnofhunnp;; dOOSMftll recelv9d frmi p,artln-.1':flnal dedslonl:aad 
allodlerRlaled,..rL 

4GG0-70 GRS Ll 070- Vendor and Bidder Documentation of approved, suspended, and debarred vendors and bidders. Toger(s) TEMPORARY: Destroy 5 years IC DAM;RS-aw;. GRS 
lnfarrnatlon, Remrds of after removal from approved .,,_ 
Suspensions and Debarments far Records of suspensions and debarments for violation af the Drus-fn!e Workplace status, but longer retention 15 
Violation of the Drul-free Act. authonzed If required for . 

4GG0-7' GRS L1071-Vendar and Bidder Doannentallon of approved, suspended, and debarred vendors and bidders. Tnger(s) TEMPORARY: Destroy 3 yelrs x DAM;RS-aw;. GRS 
t11fu111atlc:.11,,RemnlsofA110ther after removal from approved --Suspensions and Debanllmltl and Records of aR other suspensions ancldebannents and all approved vendOJS 11nd .. status, but tonger retention is 

AIIAppnm!dVendars ■ml-~ alllhorlmdlf~for 



4 Blom■d1cal And FaalllleS (BIOFAC) & (PE55/SPASI System.1h111Y1te111 is cmnpnsed ofth■ prevenbva 
mam1e11a-. ■n:1.eqenq- ;iml sesvke subsystem (PESS) and the --,d prupmy accoumms mlt-
mllllule (SPAS) PESS provides ■n lnexpensn,■ m■ans for sdl■dlll1111 prwentwe -nt■nance ■nd ....... GENERAi. LOGIST1CS RECIORDS 
em■rpncy seMm Maanlenanm &ractan1 and hlltvry are supparted for both facility and biomedical Retain 11n Board, DllstnlY ■fterthird .. ~ Nl-llt.f.16-4/ 
aCIPlllln,. Th■ SPAS sub-modllle IS ■n 1ntaractwe mu:racarnputeHt■Sed pn,perty KCIIIUl\b■I IJSlelll fDr syaem bllcflup. 

_.,. 
th■ fflltlllplllffll of ntedlc■I iind dental eq111p111enL Jyltmn 11 maint■1n■d ■I: N■v■I Medal l)na 

Sarvk:elcenter, Bethesda. Ml> ■nd suppora, ■D 18 nan1 hospll.lls 
L Mastv Ille and hlstarfcll data t■pn. 

L Advanced Base Fundlonal COrnpon1n1 s,stem, Syitam menurws pl■Mln&, praairement, ;inembly, 
and lhlpplnl afmaterlal ■nd P■rlllllnel that ■ni needed ta sadsfy f■dllty support: niqunments. 
Supporll CNO reqlllNl'Aenl lo maintain a detailed Advanced lase lnld■I Dulftttlna Ust IABIOIJ for th■ ...... ADVANCED BASE RJNcn0NAlCOIIIPONENT N■v■ I Canslructlon F-. System II m■111talMll 1t the faalllleS s,staml Office (FAC50J Port Hueneme. Retain on board oesuv, lfterth..i 

wnln 
Nl-NU-86,4/ 

IECDRDS CA and support& c:onaruc:uon Battalion tenuir(cac, Pon Kueneme.CA;CBC Gulfpart. 1115,. CBC systembntup. 4041/1/A 
Dra111ndle, RI; Fled lllaten■l Su,part Office.. llledlillllCSbur&, PA, and Naval filCibdes EqlnHM& 
command (NAVFACEIIIGCOM) Keadquartan. 
L Malter ftle ■nd hlltoncal d.lta bp■s. 

2 Table af ArlOWlflCel Sptma (10ASI, 5ptata lls&s nqu1nid equ1pm■nt and 111ppl1n for each Naval 

404L2a 
ADVANCED BASE FUNCTIONAL COMPONENT Oanstna:llon filallty. Provl'dea ;i baselln■ for calailat1n1 stodl for NAVfACENGCOM ABtOL SystarR ll■til1n OIi ba■nl oearo, ■far third 

wnln 
Nl-NU-86,4/ 

IIECIIRDS masnta1n■cl It FACSD Perl Huenem■, CA. sysltm backup. 41JA1/J/A 
a Master Illa and historical data -

J lnventarY Manaae,nenl Data Base syshm. System Clllllblns X: ca,atale111tem1 for lhe Advanced 
AOVARC£D BASE FUIICl10NALCXIMPONENT au■ Functmn■I component (ABFC) System and TOAS. Pravidn n■tllln;il stock numbers 111111 eq111pmcnt Retain on board DHlnly lfterlhlnl .... Nl•NU-86-4/ ...... 
IIECIIRDS ca1eprymde'-ls.Sfltenl iii■ 1nbln■dbyFACSO Pon Huename1ndsuppart11DthrnCBCs. IYllamblldNp. ... .,,,. 

1. Mntwflle and lustnnc■I data tapes. 

J..bape1ndManul'lld111SWStwa(RAMPSl,1h■ systemhn;imasterfllawhkhc:nnt■1111dsedpel 

used Ill Navy- Mess 11■ 111. Rll'e reparb ;i111 IVlll■bla ill ouqiut. Thlypravld1: .. 
Ill an audit bR/errcr listaf an Input nnuc&lons. ...... MESSES ANI> CAffflRIAS RECORDS 
(21 a bit ot all raclpes on the m■lttrfl!e. 'buin an ba■ nl. Pestror after lhlnl - N1-NU,C6-4/ 
1JJ th■ inpedientl for eadl rmpe and the prim al each 111ped11nt symm backup. ... .,,,. 
141 the parllan per senlnl and selllftl prim for each recipe/item, 
(51 lhe calcufltlan and the lid of CDlllpollel#I for the bllsi~ daily food .n-nce. 
1. M■ner me and hlstorkal' data tapn. 

.Z. Olmplllenled Worl:klad Pnlsedian ;iml lkldpllnl s,stem (CWPABS). A llland&nlllell warlllo■d and 
llllqet1111systa111 1h11 ~1 loq-ran1■ p1...,. ■nd rapid lrllaRhanae ot mfDmlaaon between lh• 

LOG!5TICS SUPPORT REQUIREMEN15 
Nn■I AvlatlCln l.oillltlcs 0enlfll' INAVAVNU>GCENI and thtl Naval Avl■bon Depots (NAIIEPI), CWPABS 

IIIWD an bCNlnl. Dllltnly afterlhlnl N1-NIM&,,I/ .... ,. 
IIECIIADS 

CIDIISlmaf4subsydams:WOltloadsubsystem,capi!CdlellndallocatlOIISllbsysleffl,mmidewelopnllnl -·- _,, 
4081/J/A 

subsyslem.andprldna:~ANny,wides,stemmaint■lnlldill.Nav■IAv111111CSCentar 

INAVAVIONICCEN). lncb■n ■pal15, IN. 
a, Master Ille and hllitDl'tcal dat■ t■p■s. 

J, M■tJ'Dlat¥' Alltamilll=d 5YSte111 for Uniform R■c■U and ReparllnJ s,shm pravldes PmlCIPllllll 
actmtles with a SUndanll1ad syaem for th■ reQll ■nd schedllllna: oft■• ■ml manllanns spltffls 

IOGISIICS SUPPORT REQUIREMENTS 
[rAMSI and melrGlal¥' st■nclanh intocallbr■dan fadlit111 ■ml for the daaiment■tlon of dlt1 pellalnlnf: 

Re111n on blNrd. Destn,1/ al'ler third Nl-NU ..... / ....... 
RECDRDS 

to cabbr■ don ilCllonl performed by lhn■ aai,bl■L Thi s,stem pr-.des for 1h11 mD•ctKtn. mrrecllcm. 
sys&emb■ clcup. -~ ...,,,,. 

analysls,, ■nd callatlon of d■til as distnbllllDII lllf data praducll lo requutn, ■clilll!ln A N..,,_cl• 
,,._ maint■inad It NAVAVIONICCEN, lnd1i1napolls. IN. 
I, Mallar Ille and lustancal data tapn 

4. SUpport Eqlllfmlent a.-rcn M■n■pment lnfarm;illOl'I System ISERMIS). A muhi-ammand Ollllne 
■v1■tlan lnform■bDn system to raplaa: lhe Aircraft Maintl!IIWICe M9blrlill llffdlMa Ult (AMMRIJ aad 
the SUppart Equipment R■-": l>epDl Level and TtlnactlDII Reporllnl/ASSal Query s,steffl ITRAQS) 

I.OGIS,TICS SUPPOIT REQUIREMENTS 
5ysWn maintained by NAVAVIONICUN It the Nani Computer and Telecammun1cat1Dn nations 

Retain on board Dellrayilflerthllll N1-NlH5-4/ ....... 
""''""' 

(NAWXJMmsTAI, New Ode1111 llnlls the Nani Alrs,st■m1 command (NAVAIIIS\'SCOMI HeadqulllleJS; 
system badrup 

.... .,,.,,.,. 
Chief af Nlll'II Reserve: commander Naval All Fcirca. u s. Alliinbe Fleel ICOMNA.VAIIIIANT). 
commander Naval Air Force. u s Padrll:: RHl (COMNAVAIIIPAC]: NAVAVNL.OGCEN PltllQnl lbver; and 
Chllf lllf N■-n1I Air Tlauulll, cor,1111 Chnstl, lX. 
a. Mister Ille Incl hlsrancal data tapllL 

S. Ain:nfl llescllllaS Manaaeiaent s,ne,a !ARMS). Syslem pnividet forlhe effloent colleClKIII,, 

manlpul;iban and pnmnlabon af d■t■ anadauld With the ■IRl"ilfl resa&rral of the Nani Air Test ....... LOGISTICS SUPPORT llEQ.UIREMENIS ceaur (NATCJ The ,■rmnalen addnsa■ d by the ~m are: ,aaaft UU&IRIIRI. aip cnw 1111kDtion. RelllD on boaftL Destnl¥' ■fterthlfd .... iwl-NU-416-4/ 
RBXJADS and apense af ■lnnfL sy,tem suppons NA.TC PIIUllent Rlll'llf', MD. Nam Air St■aon (NASI Paint lllup,. sy11em backup ....,.,. 

CA. ind CNO (NIii 
,.111n11rn1 and hlstarial data t■P■I 

http:lustnne.11


&. Ground SUppcrrt Eq\.lpment Depal: Rnrorll M-pment Autamllk: Dall ,-,,I (o\DP), Splffll 
p,-dn dl!poc cap11bllltytndcina, aln:nft rwwad. schl!dul1111, 111wmk lltllUS nipcntl"I, cost acauntllll, ...... [loGISTICS SUPPORT REQUIREMENTS and niw1ri bucqetda11 pnlMll,latlOn. "'5tl!m suppartr NAVAIRSYSCOM Hl!adquam,n: No\DEP Rl!Ul1n an bani. Dl!savy afcerthml .... Nl-NIJ-l&,4/ 

""""" jAluaeda. CA; NADEP SIii Di-..CA; NADEP Jadtsanvllle, Fl; NADEP Nnrfoll:,, VA;: NAVDEP PeMilcala, Fl; IYSll!ffl blctup. .,,.,,.,. 
R NADEP Cherry Painf,. NC. 
I M.Wflteanclhldoncaldatatapa. 

7. lnfonndlan Rl!quifflnl!nb ConlrDf Aulomated §yshml (IRCAS). System mllnWIII I data bri of all' _,, 
IDGISTICS 5UPl'ORT REQUIREMENTS l\llltloll lopst!CI l'llpedlng aeqUIIUlenb IIVled by ICUVltlel wbordlllate lo CNO. Syltl!m m11nta11111d by Relain on bClllrd. 0ntrar after lhlnl .... N'l-NU ..... / 
RECORDS NAVAIIISYiCOM. _......_ ...,,.,. 

I. Master Illa and hlllllfkll ~ 11~-

L NAVAIRSTSCCIM lndustrlal Flnllnod Mlnapment s,,lem (NIFMSI System CIIIIIIStl af ll!ftn leplffl1I 

lnll: llllemllatl!CI 1Ubspbm1 dnrped to pn,nda I lllndanl flnancgl m.;mapmmt sptam II Ille slll ...... I.DGl$11CS SUPPOKl'REQUIREMEN1S NADEPs. Budpt data and perfGmtanCII lllndanls 1111 mtea:rall!CI Wflb the .-tina system to plOWldl! llatlln on board. Dntra, afterthircl -· Nl•NU-85-4/ 
RECORDS manqem.ent.offldakafthe NADEP, Wllh required data incl nipartS svnem hn Iha capability ta system bKflup. .,.,,.,. 

cmrlfllllllCOllllfflOlllthp¥mlCIUSIIIWOnfacfllbK. 
LMaffllrll■ mdhlstorkaldllalllpn 

9. Nnal Avflllon lqpstlca Cammanc:I ~pm■nl Synem Module L System is d■slpwd ta enablldl 
and m1mtaln an lnNplled m11111■nanc■ and materlal GDfflplll«'-bned manapmenl mbm111on ....... LOGISTICS SUPPORTR[QUIR£MENTS IPfltl!mthll ■-■cul■llhll pollcyoflhll Nava!Av1111on Mlll~ncel'lln System INAMPSI TIiis ll■llln on boud, Dl!lln,f al'lerthlrd .... Nl-NU-a&-4/ 

RECORDS Manapmcn1 lnformlll1111 Syslem lMIS) win- th■ malnten1nm ae1N111e1 at lhl! orpnlllllonal and 

_ .. _ 
"""". lntame1ba11 GDfflffland ll!Hb. laplhlr with Ille 1PDC1111!d suppon ICthuty. 

I, Maner rd■ and hlstark:al dall llpH. 

lQ.Standard Accoumll'land Ri■p111t11q:Sysll!ffl (STARS).Sysleffl ~dHNAVAIRSYSCOMmanqen 
With flnllnaal 1nlannlllon requinid to man191! ,...,...__ TIiis uad'ona -,ilkll l\'Rl!m pnNidH ........ LOG!5JICSSUPPOITRBWIREMENTJ Cl.ll'Tl!ntftn1ndlllstatusfor all~ PrOCUl'l!IIIIII Operlllons and Malnl8nlllce, Navy Ri■laln 1111 board. Desaay aftardilrd -- N'H\IU ..... / 

RECORDS (O&MNI;: opemiensand Malnlellance, Navy-. --(OI.MJI.II; and lll!INrdl, Devl!lapmeRt, Test and _......_ ...,,,.,. 
Enlullllaa,, Nav, (RM&E.N). 
a. MIiia Illa and hlltarlcll data tap■s. 

1L TralllKllon Reporllni/Assl!II Query Sptwm (TIWISJ, An mil1n■ dall base syscem dellpl!d 10 Ullllt 

LOGISTICS SUPPOIT REQUIREMENTS 
COMNAVAIRUNT and COMNAVAWAC II thl! dlllnbulllln afsuppart; equlpml!nt alll!ts. lo p.--de 

lll!ll11 on board. Dl!IUDV after INrd N'l-NU-a&-4/ ....... RICO'°' uri■n.nh onlme aaeu 10 ltl91n 111■ invenloryTRAQI data base WI ll!mllnal, allowlnl thl!ffl lo updlle --~ .... 
4tl&J/11/A 

lh■ dltaball! II tnnMCllons occur, 
L ~r Ill■ and historical cl11111pn 

12. Worklmd CDatnll System (WCSI TIii! ffllP' unmllffl mmmllld manac■racnt lnformallan 1ys1em ........ lOGISTlCS SUPPORT REQ,UIREMENTS rupportllll ... IIADEPI In Perfamunlth■ dl!pac rnallllenarlea functions for aaaaft,. eqpllllSand thei ...... OIi board. l)l!sln,r aftartlurd .... Nl-NU ..... / 
RECOODS mmponenll and --'l!I,. a,Dalld support ■quipftll!llt,,. tr■inan,, and ll'ilinlnl eq111pment. --· ...,,,,,. 

L Mntarflleandblsb,rl'cal dllaupa 

1J emamon Laptics command and Canlnll s,,stem (a.a51 Mnl■I" Flies Mau. flln lndudl! but an 
IIOl llm.llad 10eq111pmmtniadinen. Hlftntory conlrd, lltodl manapm■nt and aa:olllllllb~ltY fer 

""'-U 
LOCilSTICS SUPPORT REQUIREMENTS lndmdu1I. unit combal eqy1pm■nl and map- end lce1111, and m111ntl!Nnm and repair p..u. Ol&llltk:I R~ln on llolrd. Dd:ra, when -·· DAMIU7•2014--0005-
RECORDS Support M,1Mp111ent R■mrdl. Rl!alrdl CDlll■ lnlna: lnfonn1tl1111 seprd1111 loafstlcl IIIJlparl c:anc■lled ar svpened■ d, .... 

,equcr■m■nll. (&dud■ prtm■ry pnlll'llft recanll malnllllled by dnlpal■d prapara man■pn undl!I' 
SSICCOIO.U, 

L Anll,-S forc:or-wma: EMra, Sptl!m. sy,r,■m IAckl enl!l'ffCIIIISUlllpllon ... the ac:tMly lnel and 
eltablishl!s I Nny dall ra-.,m■nt Cllllll1II pClia1 ben■ru COllletYlllon effartl Sylltl!m b ...... ENERGY CONSERVATION RECORDS 
millnlallled 11 FACSO Part Hueneme ■1111 9Uplllll'IS: aD NAVFACENGCOM DMIM:lnswidiln thl! CCln1ln■nlal llelatn on boaAI. Daavy afl■ rlhinl - Nl-Nu-a&-4/ 
Unlti■d S1ll8S (a)NUSL NAVFACENGCOM PadflcO.W-, Pearl Hllrbar; NAVFACENGCOM ............ 4un/1/A 
Hadquarten; and CMC. 
1, Mastl!r file anti hlStaneill dlla 11pes. 

1. Enl!qy Alldd. RlpClftln1 s,c■m. 5yst■m pn,vidft sharw ■ClmtY enl!ISYconsvmptleft reports 
qulllflly, IMWlna Navy-wide trends and chanpsfnlm I f!Kal par 1975 ba11!11ne In l!nl!rlY 1119 per 

4:IOL:Z. ENERGYCONSEIIVATlON RECORDS 
.,_ ..-r■ faol afbu11dlnf: area. Pnwldaannual r■ pOrllria ol tacllny 11n■'IY lnlannllkln Incl Retain 1111 bllllAI Dntra, aftl!r thlnl - Nl-NU-16-4/ 
Cllllll!tYldon 1111111. data for submlalen ta Dl!partmenl of En■flY by 1 July ■adl y■ ar. NIWV"#lde lySlem 

__ ......_ 
41JJl/2/A 

15 maintained by FACSO Part lluenl!m■• 

L Mnl■ r Ill■ and hisloncal dall llpl!I 



J, ai.qy COnlnll Rllpan. sv,cem. System prvvalH mfonnatDn an Ille fund1n1 af ent!JY can111nration 
pni,ec:&s •1ulillfkatlan far the projacts. The En911Ycontral Report IECIU can111m. information ....... ENERGY CONSERVATION RKOllDS 
dlsallNnJNCh pn,fea:wlth pAlled:pllfpCISl',taelJYcllll:hbD, pn,Jacl audlllnfonnatllla, a,,.._.. Rell~ an bo.anL Destnly aftarthml _,, N1-NU.g.4/ 
sdladulefor aamapl1llhfflent. and I schedula afpAlll'f!D- Symm II Navy-wid■ md m1inw1111d by -·- .,.,,,,. 
FACSO Part Huenem■ 
a.Mlstll'flleandhl-.-ldat1llp111 
J Submarine M■tertal 5uppor1 System. Sydenl pl'Olllldi,sth■ Supennt11nd■nt af Shipbll•dl111, convers-

INTEGltATmMATERIAl,MANAGEMENT 
and Repair a method far mllntalnlnl the stalul ofGavenunent.fumlshed 1111tm1l utillled en du= 

ltllaln on ba..-d, DrnrDr aftff lhlrd N1-NU46-4/ 
411031 

IIMMI ltECOltDS 
process of submarine anrhaul at prtwat. (non-Nini) lhlpyatts. Sydffll Is enc:ut■cl at NAVCOMTElSTA 

syst■m backup. 
..... 

41UJ/J/A 
Norfolk, VA. 
a. Maller Ide and hlnartcal data Ulltl. 

L UnlC ldendftcatlan Olde System (UICI. A system to maintain 1n updated file ofunlC ldentlRcabDn 
mdn and m1fl1n1 addresses for all Navy 1nd Manne Carps aCIMUtl ind ath■rspeollcnan-
GO'lfllmment lnstltul:DM btrlc:b afthe UIC lnfDrmldcln are pn1111ded on a monthly bus to ath■r ADP 

Relalllonbaanl Deslrarm'lm'third N1-IUM15-4/ ,.Ult hasnaduna;to do lllflth ..,. .. CONT1IACT ADMINISIRATI0N RECOttOS synans 1nd 11 used topn,duce the fflllll1hlr NAVCOMn Chapters, valume U. Ale maintained at _,, 
NAWX>MmSfAWUflinpin;fullCIIOnlllflllnlOl'lldmAlilltantSEOMVlFlllilnCIIIManapmentand 

_m,_ 
4a30/l/A .......... , 

coniptra11tr1A5N IFMllQJ. 
a. Masts fife and hlstoncal dau tapeS. 

1.. cantr,ct lnfarmadan StalUI Splem. This sysiem u,dates llfflltnlstfa!lwl. m:auntlnl, 11111plln lina 
htmS. ltMOII,, schedules. 111pplemenal data recaunu and moddlc:adon h■aders lfter In edlloflhll 
contract abanct. Fall--om., such II shipment perfonnanca natlcn (SPNI). -,itanc:e 11erk lPIC5IJ. ..... ,. COIITIIACf A0MINIS111ATION RECORDS 
and contract daseouts (POii are pnlC8Ss■d to tndr. thepnis,es1 ofth■ mnvact until aD delrter1blll Retain on board. Dll:slrclJ after third .... Nl•NU-81-4/ 
IN aa:e,ted. Closeouts,,. then lnltlllt■d. 1h11 Navy1nd■ system 11 mllntalned It NAVCOMTEI.STA jsyaem bacl:up .. ,.,,,. 
Wadunpon. Information ii tnnun1ned betwe.n the Central Ac:alllntall Offlc■• purdul• afflce and _ ... _ 

a MIiier Ill■ aml hlstani:al dltllapeL 

L Contradina lnfonnation sysre,n. System pro111d■s a data basa, which 1denblles mid descnbnall 
mmracton,, who have either apressed , desile toda bullneslwllh DOO,. wha ~ done business with 

Retain an board. DeSUVV aft■rthrd N1-NU-G-4/ ... , .. CONTRACl'OR PEIIFOltMANCE RECORDS DO0 In du= past. or who are cum=ndr tllPled In a aintrlcl with DOO. Nny,wide systl!m sup......,. •U --~ _,, ....,,,. 
000 and malnta!Md by 000. Quntion-Should1hl1 be NAVfACot 000 
a. Ma..- m. and histaricll datagpn 

10.SupplyfflecdveneaCOllsumptianSyslem(SECS) S,stelnpraw1dnustn.nhilfflHIIStomllea.i1ncl 
111111milnH bl11c mnsumpdon data aen•ratfld In Che nmmal murw of IU,stlyoperilllanl illla,t. The ....... SUPPLY AR.OAT RECORDS 
supplyeffec:uvan■sr/mn11;1111ptlan report prwldcs lnfonnlhan to type aommlllllen and ind1vldual lt■tln on baanL D■ltnlY illler third _,, Nl-NU-16-4/ 
ships an IUJIP1¥ readm■-, matenal consumption, matena1 deflci■naes. oompantive 111pply -·- ....,,.,. 
perfonnanai, and the obllptlOn and uldUl:lelrl of funds. 
L Muter file and hlltOnCII data tapes. 

ll. Mat■nal Mllnapment sy,cem. 'lhllsystem pn1111dn IIIYtlllDly CDlltl'OI for illl matenal used In slup ........ lNVENlORT CONTROLIECORDS 
ovtrhaulslftdreftlsat1D NavalShl,vmds SystempnwidesClfll1111l--,,C1L.NlfYrflPINlltV111 Rea11nmboanl Dellnl'raft■ rthlrd _,, Nt-Nt.Ml&-4/ 
tlnn111als thrlaqhout shipyard industnal ,ru. -m- _,,,. 
a Mntar Iii■ and h1itClftcll data •-11. 
24 Ship Eciulpment canfl1uradon Acl:launtlna System (SECAS,. Syslam prwlclesconflaura,ttan datul 
ilCCCIUntlna far lhlp equipment few 1111 bvthe FIHt,, 'lype Cammanden. •nd NAVSWYSCOM. 5-tm ii 

Rfllaln m bolrd, Dtstnly after durd Nl-NU-16-4/ ....... INVENTORY CONTRDl.RECOROS malntl!Md at Nav•l W.apans Slltkln, conc.d, CA and suppartsllinb NAVSEASYSCOM, Weapanl 
syst■ m badr.up, 

.... _,_.,. 
Stations,, 1nd JCaval Slupprds 
I Mntel'file1ndlustonc:ddatatapes. 

1.. Avllllon consol'1dataf All- lllt System IA,VCAts,. systllm prlNides ilVl■tlon pans infannat,an ....... AUDWANCB RECOROS 
land fund1na atat1ons ta r911iallttcln thn■ partsJ lltllllWY to suppartde,,lartnl •r 511uadrons 1boilnl RealnanlDilrd. Otnnlyaft■rtturd -~ Nl-NU-86-4/ 
1n alrcnft c■nl■r -·- ...,,,,. 
I. Mllst■ rfilll and hllilaneal datl lll-

3. Flnll TIii■ Stodl IIIYlntary System. System pl'Olllllln manqem■nt suppan.-rrune: IIQ-huul asats, 
~ ei=sses and defldcnda In tti.varlllUI flnal till■ stock IIIVClltaf\' aca,unt,. Proondes ....... SUPPI.T lEVELS RECORDS 
r.ap1b1lity for rnerv•tlon. establlslnent. modification and canvenlan of Coardlnatecl Sh1pbaard Ralina on bClmL Dnln,r lflerthlrd ... ~ NWIU ..... / 
Allowance LIit (COSALI unit loads. 5,-tem malntllnad' It FAC50 Pon Hueneme -,d IUppClfU, l'tllenlbildiup ... .,,,. 
NAVFACDIGCOM HudciUlfferl. NAVSUPS'ISCOM pl'Gll'mn manqer, and ,n C9Cs. 
a. Milllflrfll■ and hl5larkll diltl tapes. 

4. Prepaslboncd War ResetYe Mltenll Stadr.systam. Syaera evalulllfl llsttl&nd d■flaenoes 1n th■ ZC ...... SUPPLY LriElS RECORDS 
cas lllftntOrT ,nd enables Iha Navyto detenaine 11s rudancss to respond to cantin-■nc, plans. SysNm liltaln an board. Dntray aflerthinl -· Nt-NU-86-4/ 
11 r;pansared brCN0 IN441: m11ntaaned It FACSO Pan Huen■mt,, and lllppartS all C8Cs --- ...,,.,. 
•• Milslafl!eandhldonell databpn 



S. Material Req\111'8menu Plan111n1 System. syaem pravldn Mldit tnlls Htweell Jami Chiefs of Staff ....... SUPPLY LEVELS RECORDS 
(JCSJ alntullltl\'Y pl■M and ament: Nani c..truaillll farCIII stock nsen. 5p1fln ,, m■,nbmed II Re1■ 1t1 1111 baanl o.nro, after INrd 

"""' 
Nl•NU-16-4/ 

'FAc:so Part Huenecne and suppara NAYFACENGCOM Headqwirten and an CBOL 

__ ,,_ ...,,.,. 
a Mastarflle and lustllncal dal■ tapes. 

&. Albany Publlcallon s-i,stem (APS) Mmer Fllt5. The Albany Pubhcallllll System IS d■llflll■d la provide 
wareh1111se data an Minne corps Tcchnlc:al and n-Tcchnlc:al publ1C1~ dial are slOl'ld II Mann■ ...... SUPPLY l.EVElS RECORDS 
Olrps l.ol1Slfa COmmand II pnivide1 funellanalllY contrdl1q 1he lnlll■ I pratuNmellt. r■ mlpt,, lllll' .... 

Dlanr, after lhlrd system bacblp. 
_,_ 

VM41127-20IJ.CIDOI-
inventary, r■plemshment. dl'Slnblllnln. 111d d~dan of Mann■ Corps PtlbflC11111111 Slorqe. Dal.a .,., 
elements lndude blll 1r■ not llmll■d 1a warehaus■ dna on Mann■ Corps Technical and N-Technlcal 
publlcall111111h11 -■ ,tared al Minne Carps lolfstlaComm■nd. 

L Space Adnulllllrallon M■n■pmeftl. s,st■m. This system nwnblnl I daabas■ of all Navy-cantralled 
spaces. The system IICICIIUIIII forlh■ number llf~ feel ol space b■ln1 vllllzed by ■II Nl¥'f' actMtln 
1nd-■ otherseleclwdDOo--td~lheCOS1oflh■aspaces.lh■ ncanlSp1ceairnnlly .... ,. SPACE CONlROL RECORDS 
ftlllabl■, .ac, Standard separb ■r■ produced farCNO (N4J 1111 In mm.1P11 Navy/DOD s,ac:e Rellln an board. OHlrlly 1ft■rlhlnl .... Nl•NU-86-4/ 
raqulremenlS and Olllpllll af s■mknnllll chlnps ■r■ produced for submmlan la DOOla meel Navy -- ...,,,,. 
requ1r■men1S. This s,dem uses die Navy's FD■ M■n■t■msnt 5ys1em (FMS) dlbbase manlplllll'II 
sysllm. Syst■m ts malnUlned al NAVCOMTtUTA WashlnllOII and aippara !laVII f■a~lles. 
■ MU1erffle1ndtnnarlc:aldaa!lp■1 

5 Mam■ Corps Fre1st,I Tnnsporlldllll Syllem. This IYllffll pn,duc:esreparll on all Vansparlallon 
mn!rlll and movement daalm■nll for Heh dailyll'lrlllalon. Tnnsacllllns Ir■ cnm refm=ncedla th■ 
purdm■ onm-m. and at,mllad c:all: inforalallan II used la CIIIIIVIII fund obbpllons. Reportd■t.111 

Rabin on board. Dnlrof ll'lerlh1rd Nl-NU-e&-4/ ....... SHlPMEKB (CARGO AND FREIGHn RECORUS used IO...,..._ ■nlence ol app111pnaletranspc:WIIIKln dear■nce autflonty and lsus■d' by die Pon wnln 
iU■ism NCO la IIIOll!tor Incoming shtpnw!Kal: lbe n,lltary lefflinal A-■ldy r■pOft 11fmwanlecl la 

sysblm backup. .. ..,,,. 
Mlrln■ Corps VlllldlerCerUflcallon Bnlndt. Albany GA. 

a Mnlllrflt■■ndhlswkald■tabpes. 

2 Ships D■tlpi 5eMcel AUOCIIIOl'I SVllfim. Th11 ayslem, spon...-1 by CNO IN4) and lllleclllN by 

NAVCOMTEISTA Washlnp,. prgwldes lnfonmtlon farbuqel and ■11-■llan plans and ship alltl'IIIIIII 

GENERAL MAIN'TlNANCE, CONSTIIUCflON 
clev■lapntcn1 llalllS •• well n pner■ dn111111 y■ar budset repartl The system ■Isa malnll1n1 lh■ 

Relan 1111 board. Dellroy ■hr third NI-NU-16-4 / 
4700.2• 

AND CONVERSlON IECORDS 
ahemlon dn■lopmem status, pnlW!dn forlh■ dlanbllllon of clesfln produm. and rna1Malns 1 _ ..... -· ,,,,.,,,. 
pllnnln1 prd sdl■dullnJ mltrlL Sydern SUpporll NAVSEASYSCOM,: Sup■nllor of Sh1J1buildin1, 
ConvllnlDn and Rep■lr, USN l5UPSHIPSl: and aO Nani Sh1pyanl1 
a.Manerfll■■nd tuloric:al d■taupes. 

3. TIUDENT IDGISJICS DATA SYSTEM (lPSJ. Th11 system. spanmr■ d byCNO IN41 ■nd malnlllm■d by ....... GENERAL MAINTENANCE, CONSIRUCTION Navy FIIIB't Malena! SV,port Ollke, Mec:h■nlc:sburJ, PA. Provides rnlllRl■ nance and supply lfflel'fam far Relln 1111 boan1. Dellrvy ■fterllllrd - Nl-NU-a&-4/ 
AND CONVERSION IECORDS th■ r■fll ofTnd■nt Mlbraant1e1. -- -· L Mnterfile and h1starkal elm 11"9' 

4 Shipyard MIS• Pl'Odl.l:llml Schedule SyRem. In lhts sysleffl. lffllll'llllllon from l'falr.1111 EValu■tlan .ind 
l■vlew T■dln,qu■ IPERTI and O\llcal Pllh Method (CPM) repans pn,,nd■ prodllCllon ldledlllen with 
nelW«k lnfDffllllllln concemln1 sch■dul■ dale, crillcaljgbs,, ■nd patellllal a,ea1 of nelWOrll la;lr: 

Retain 1111 ba■nl. Dnlroy aflerlhlnl NI-NU-aM/ ,,. .... SCH£DUUNG RECORDS ,mpruvemenL The synern aim acmmrnod■tes manually dew■ loptld schedules ■nd pnn,ld■ 1 (or 

_,_ 
fftdiedulllll baud on by evenu SVSl■ m ilm1111t■■1 ■ d II NA.VSEAST1COM AUUllnlll!d Data Synen11 

symm blcllup. 4701/4/A 

Ac:1M1y, lnd1111 Head, MD and 111 Nav■I Shipy,ardL 
a. Master Ill■ illld hlSlarical data llpes. 

S. S!nppnl MIS':wortdoad Far■ast 5Yllem. T1III system Cll:ftSlltl of a llltal m■it-d■yfarecasl and th■ 
dlllnblldGrl aflh11 forecast overllmL The lalll ml!Hlay forecast is ■ pr■dlct,on. by ship R shop. of 
th■ lal■I many-days r■q111red la IMall'lplllh a panlcullir ■nDabdllY, lb■ •orldmd repoR shaw& whal 

Rel■m 1111 baard Destnl¥' alter lhlrd Nl .. lM&-4/ ,,. .... SCHEDUUNG RECORDS th■ anddpllld lhlppnl _._d wm be III lh■ flllllr■ bned cntatal man-dayfor■ calllL Sch■dul■ load ...-- -· ...,,.,. 
l■ pll'II shoW sh1pyan:l-'1Dld bned 1111 wort lhal is llslled and sch■dul ■d Fon:■ dldnblllKIR reporh 

sh- ■ mmpanson of adual deplorm■nt of p■rsonn■I n asslped 
a Masterfll■ andhlllork:aldatallptL 

&. Shi,t Forte overhaul ■nd Mlnq■rnent Sylt■m (SFOMSI, Pnwldn ships forms wilh lhe caplbdlly10 ....... 5CtllDUUNG RECORDS 
111111111 th■lr-11 nslpad wart: dlll'illl I shipyard ■vall■ blllly. 5ydem II ecec:ut■d an ships IIPII Rfl&ln on board. Dellroy lll■r INrd -· NI .. U.fi.4/ 
NAVSEASYSCOIM■v■loped saftw■ r■• syst■m bact:up. '"""' L Mld9I' (11■ and hlSlancal data•·-

7.Slllppnl MIS:p■rfamlance M11111r■1 Syslerll. lhlssy1tem compares ■clllill.and plann■dmllHllllll'S 

4730.71 
IKSPECTI0NS, EXAAIINATlONS, TESTS AND qmnslperfoml1n111-.S.nb.forannatyaflhippnljllbs.St.andnllfordll5system .. d■v■lciped Aemn 1111 board. oenrai, 1ft■rtt■rd - NI-NU-116■4/ 

SURVEYS RECORDS bylhe respcinable plannlrq: yard. s,aem 11 ■-llltd ai: an eiaht naval lluppnls synem b■d:up. 47JIJ/7/A 
ii Mlscerfll■ ■nd hlltorical d■ta t■p■s. 



L Sh1pprd MIS: PraduCIJan.Contnll lptam. 1h11 sysE8ffl provldesthll infonnallon rinded to c:omral 

4130.Ba 
INSPECTIDl'IIS. EIIAMINA110NS. TESTS AND producbvli work on ■ cl■'ly basis and II of IWo pneral lypell. spedllckey Qfl8r■tlan IKEYOPI aatu1 ancf Rlt■ln on IINrd. Dn1rDJ after lhird ..... Nl-Nu-115-4/ 
SURVEYS RECORDS curnulatMi IICatllS by type of -'iiltll. sysblm badlup. 4130/I/A 

a M■-rffle ■ndhiltofic:lldat■•-

za. Taped Inventory c:antrDIAnd .stores Pnloessina: 11econl1 Mqnedc:or punched tapas aulecf or us■cf 
In c:onnte1ron wldl receipt mntnll pn,cess1n1, lnvenhlrY updabn& and IIOdl: lblU5 repprlln&, and norn On1rD'I after prepanbon ofdunl 

N1-NIHH/ 
4440.ZOil(lJ INV81RJRY CONTROL RECORDS reponina. (Se■ also SSIC 4443 for other fillltlCIIII uawnlOrV KCOllllbnl report1111 ncordl.l pn-■bonUpe(lhlrdlllCICMllft 

,.,,. 
a. R«elpl control Ptocelllnl Tapn and Rem,I Control UalW'Tapes. ......... ....,,.,.,. 
(11 Tlpet bearlnl elate of flDdl natllS ail off, 

za. Tlpecf IIIYISllory COntrDIAncf Stores Pr--'nl llecardl Maanedl: or punch■d Upll aealecf or UHcf 
In mn...mGn wldl receipt mnlral pn,cessln&, Inventory updiidna aacf stock ltllUI repor11n1, and-.. 

D■droY aflet preparation oflhlrd Nl-NU-16-4 / 
4440.2Gbl11 INYEffTORYCONTllOLIIECORDS RPOftlna. (Su Ilsa SSIC 4443 farath■rflnandd lnHnlory 1C1C101111b111 reporbll& r■ conls.) 

1enerat1oau,■• ---· b. lnnlltOrY Updatln&■ncf Slack SUIUS ll■ port Tapes. 
11J MQla 1nffldGry Upes. 

:ZO. T■p■d Inventory Canlral And stor■s P-.lnl Remnls. Ma~or pundled Upll anled or Uilld 
ill CDllll■cdon with nic■lptcontrDI prDO■ISinl. 1nv■M111rYUJldlblll anti SIOdl: slmllreporllll&, and llOreS 

Dastrllf after preJllll'ltlon af lfllRI N1-1111J-86-4/ ........ ~ INVENTOaYCONTIU>L RECORDS r11ponfa1-(S■emoSS1c444Jforalherfin■ncaallllftllWYacmuntu11reponlnar■ansJ 
.-,■lmnu,■• -~ --b. Inventory Upcfatlna; anti 5lodl: SUM R■ port. Tapn. 

IJI Meq■d aansacdon rwporUn1apes. 

. 
ZQ. Tlpecf lnvlnlCISY contral And S1Cftl Pntmulnl ~ M■p■IK:or punch■d bpn cnal■d OI us■d 
111 CDllll■Clian wdh receipt, ODnlrol proceslllll, lnv■ nlCNyupd■tull ■nd ltOdl datul reportlna,.and IIOl'eS 

~(Se••l•SSU:4443foroth■l"flnandlll111Y11111arYaa:ouab111..pordna:remrdLJ 

44I0.2DclZKclJ INVENTORYCONTllDlRECORDS 
c. Slar■I Reportln1 T■p■L Tapes used by 1nnntory CDlllnll points aod supplrcen1en1n tb■ momhlr DllllnPtafterdlinl .-sslwupda11111 - NWIU-15-4/ ..... ._... ........ ofth■ wpplfcenter 111n11tary. -(ZJ Rranml tr■nsactloltSlllllm■ry NpOrt1111 tape& 1ndudlns MARCOIIPS eas1 ■nd Wiil QpeL 

(cJVOUCher/lavdca ■nddallybwentDry ■llcfllllft!lpramlliqUpellafwpplfcenterL 

,. Dallrvoucher/laval~ l■p&L 

20. Taped bMlntory CCIIIVol Ancf StOIWI ,_.. Records Mqlll'bcot punched tapH auted otused 
In CONWCl!on 1111th reoalpt CIIIIUOI pn,cepln1, lnvenlory upddlna and ltadl. lt11US repartln1, and stor9I 
reportln&. IS■e lllo SSIC 4443 for other ll11111C1al 11W1S110ry aocounlln1 reporllllJ ~I _>k(JI(.,. INVENTORY CONlllOLIECORDS 
c. 5torel ~Tapes. Tapes used by lmrentay canUol polnts■ncf supp!rcentllrl In die monthlf 

Demo, •fter third 111·-updatlna: -· N1-NU-aM/ 
slolftNpllfbllJp!VcelL --· (Z)Flnand■lban11Cbon111m1D11Yr■"°""'8t■pnuidud1111MARCORPSeaRancf-■1tnpes. 
lc)Youc:her/lnwaaandclally~andnoraprmmsinCupeaofsupplyc:enten. ~---
tJ Mllnb!n;anceDallsy,tamoflheNavyMalntenilllot ■ndMatarillMalapmantlJM)systam.The 
r-.lsare ■oaanulatedbrfl■■tilllcflieldac:tlwlUesundtrpenu1110fflalaftheadel'ofN-■I Destror ■flarth■ ame penod r,fbm■ 

,,..,,. MAINT£NANCEANDMATDUAL Op■ratKlns (OPNAV) lnltn!Cdonl for 1119 a-MIion and ships JM syn■IIII. Th■ remnls ni.yb■ spcalled for 1M C1111YenUollal p,per - NWIU-BH/ 
MANAGEMENT RECORDS acaaaut■lad In vmkllll phpk■I fllfflllr, such n punchecf c■nls. upn. mkrollchl. prlntauts. lldl. lop,, record servln1enentlallfthesame 41'JO/J/A 

■tc. In pnerll. h.-, they are ecaimulalecf u mechanl&ecf recanhl ........ 
a. Whln O.U w lnfannMIOn 11 Aa:ullluldlld an Maplellc ar Punched T■p■ 

MAINTENANCE AND MATERIAL 
4. Central Da1I 8'nk of th■ Malntenancll ■ncf Mnend Manapmem: 13MJ Sptcn. Thesa dltl files ■re 

Retain• board. DeRnarwhen .,.._. retained 1nthe cennJ cf■t■ b■nk of Navy M1111t■n■nce SUpport Offlcel INAMSOs) and are -crto ..,, Nl-NU ..... /4790/4 
MANAGEMENT IECORDS 

1--...,re JM - for dlanbutian. 
obsolele ar na laapr needed. 



-=-·:.:; 
~ .- , 

--- --~ 

4. Bklnl9cllcll And FBIUlln (BIOFACI & (PESS/Sl'ASI Sfl;tem. '11111 systein llcmnprlsed oftha ,-entln 
mllntenlnCII, emersenc:r ,rid Rl¥ke 111bsylbm (PESSI and Iha standard pnlPlflf 1Cllllllllltlna IUb-
moduli ISPASI, PESS pl'lftldn"' laeqllllSMi nut1n1forsd1edul1111,._-11111n19n- ind ...... Ci£111EIIAL LOGISTICS RE0DllDS 
lmerpncif' Nrvice. Mlllnleftlllee trad:lna: and hlstllry- supparted far bath fldllly ■nd bDaedlal llltlln•boanL DaffNV'when na .... Nl-NU-lf-4/ 
Hllvllles.1h1SPASsu!Haodulellaninlerlcllnmia-npullf-blsadpniperty-.nfnllJlllfflfor -- _.,. 
thl m-pment of medlc:II and d.nul equipment. SplelD Is lllllnl■!nld II ICavll Medlcal Olla 

5emcln CenMr, llllhlldl. MD and lllpparll aD ZI naval hosptals. 
b.lnputdll■ 1■pnllMlp1par.-.l. 

LAdvancied Bau FIIIICIIIIIIIICOIDpaaentiptam.Syslmlmnsar.splmminl,pmanment. ■-nblr, 
91111 slupplll;I ofnimrlal 811d panminelttm-■ 1111..t.d to s■dsfrfaalaty 111.JPOff requlrwaena. 
SUpporb CND requhmen110 m■lnbln I dltlllld AdY■ncad Base lnlllll Oulf'lnlna: Ust IQl0lJ lorlhl ....... MWANCED BASE RINCIIONALCOMPONENT Naval CillllSlnlctKln Fora ifstelll Is IIIHdllmd al Ille FtldlllllsSyllemsOffbt (FACSOI Port Hueneme, Retlllll M board. On1nly wfml M _,, NI-NU,._./ 

""""' CA and supporb Canstruc:tlon lllnallon c:ent■ r(CIICJ Pon Huen■ni-. CA,, CBCGulfport. M~ CBC ............... ... ,,,,. 
DavlswlD9. la;; Fleet Malerlll SUppat.Offiat, Mlmlnlclb1111, P~ and Naval Faalllles En&lnNM1 
CClrnmand INAVFACINGCOM) Kudqlamlrs. 
b. Input dll.l tapal and paper recant. 

2. Table of Allnanca ~ rrc,ASI-Syslara llltl required equlprnelll 1111d suppllll ,_ Hd\ Nnal ... ADVANCED BASE FUNCTIONAi.COMPONENT c-1ruClion Fac:My. PnMdel ■ b-=bne faraladdkii noc:11 far NAVFM:ENGCOM ABfOI.. Syaem Retllnaibaad Dell,vrwhmno - lfl-NU ..... / 
,s:o ... l'Dlllltallled 11 FACS0 Port Huenem-.CA. lonprNQUnll, ....,,,. ·-- '"' , ...... 

J.bWenmryMilnapnu,ntDatallneSysam.Syaetacont■1M2CCD1Cllalolllelllsfor1hlAdvancecl ....... ADVANCED IIASE RINCIIONALCOMPONENT a-Funaion■IOnponenl:(AIFC)Sysleln..aTOAS.PnNldesn■llanalad:numben ■ndeqlllpmml lealaonbNRI.Dnll'clJwhlnno 111 .. IMIM/ 

""""" meac,rymdelevell. Sflllm rulatalaedtiv FM:SO ParlHueneme.llldtllppDftl ■llthr■eCBCs lonprreqund. ... .,,,. 
b. lnpllld■l■ tlpllandpap■r~ 

3. leclpe 111\d Menu Prldn1 system IMMPSI,. 1'11 sys1e111 hna mater Ille which mntalnl all recipes 

usad lnNIVJ'U..Halls.FlverwpartS■r9 ■vadablluoutp11L 1'1-,pnllllde: 
lilm ■udd:bst/enWll■ ofalllnplllb'MUCbonl. ....... MESSESANDCAFmRIASRECOIDS 
IZI ■ llstaf an ndpa on the master Ill■• Rel■ln 111bollrd. Destn,ywhenno - 111-NIJ-l&..C/ 
!JI 1h11 fnlr■danll flll" Heh Ndpe and 1h11 pl'ICI DI e■dl mpedlllll. -- ..,.,,,. 
14) lhe panioll parant111 ■nd sellaftl ,nm for uch ledpe/lteffl.. 
151tha mladlllon .llld lhelisl of Clllllplllllntl ,_ .... blllcda,lyfood ■llaaaaat. 
b. lnpllt dalil tapn ■nd p11perrecad. 



1. C:-puteflld WortdNd Pra,-ctlon ■nd lludpllna System (CWPABS). A standrized worldOICI ■nd 
bllllpbna synem that faa•ma -.,nnge pl-1111 and npkl mtmchan1e oflnfannnon b■tween the 

LOGIS'IICS SUPP01D' REQUIREMENTS 
Nani AV111K1n Loptic5C■nter(NAYAVNLOGCENJ aad Iha Nani AvlalKm Depots (NADEPs). cwPABS 

Retain on bD■nl D■straV when na Nl-NU-16-4/ ...... consists of4 &11bQstems: WarlJDacl sullsydam. c■paat,es and dacatlan suhystern. l'llllli develapnt■nl -... - - ..n/2/8 RBXIRDS 
subsysleffl. and pn::1111 subsyderD. A Navy-wid■ syd■m mafnr■ lllld al Naff! AYKKIICI cent.r 
(NAYAVIONICCEN). lndlllnapobs. IN. 
b Input: d■lil bpes ■nd p1p11rrec:ord. 

J Metral1111Y Autornlled System ror Uruform IIIIICID and Reporllq. §ystern prawlel p,■ rllap■ linl 
actlwtin With ■ !IWldardazed sptern (or the recall and schedul1n1 dint and mOllllorllll t:yltellll 

LOGISTICS SUPPOltl' RUlUIREMENTS 
(TAM51 and mttralou standardl lnla C111brallon f,cllltln and lar 1h11 docurnent&IICIII of data p11rll1nln1 

Rataln on board DISlnl't when na Nl-NU ..... / ...... 10 IClllbmlon acllons perfannad bylheH ICINIIIDL lhe syslllm pravldel lar IN! caltectlon, ClllffeCtlon, 
ran.■, req11red. 

... . ...,,.,. RECORDS 
~ and callltlcm ri dar■ a dldnbUIICIII of data prodl&CIS 10 niqUIMI 9CINIIIH A N■vv-d■ 

l\'SlCIIII rn■nt11necl at NAYAVIONICCEN. lndl■napabs. IN. 
b. lnpllld.■ta tapasaadp■p111..-d. 

4. Support Equipment Resaun:a M~ lnfannatlon Systarn (SEIIMIS). A nnilli-carn,nand anllne 
IVWUln 111fannadan aptam 1G ,epllcetti■ Alraaft M11ntanance M■tenal lleadlnesl U11 l,\MMIIQ and 
the Support Equipment~ Dlrpol Level ■nd Transac:don A■parllni1Assat Que,y Systam [IRAQS). 

L0GISTiCS SUPPORT IEQUIIIEMENTS 
Syd■rll lllllnlllned by NAVAVIONICCEN al the Naval Camputer and T■ lemmmumcallon Stnlanl llebln on boud, ontra, when no Nl-NU-18-4/ ...... 

RECORDS 
INAVCOM1ELSJAI, New Orleans IIIIU th■ Naval Air 5Yltem1 command (NAVAIIISYSCOMI Hndquarters. 

lonaer requll'lld 
.... ... ,,.,. 

Oilet' of Nani ll■Hf¥el COrnm■nder Naval Alt Farce, U,S. Atlantlc Rell ICOMNAVAIIIIAN'l1, 
Commander Nav■I All Forte, U.S. P■dflc FINI ICOMNAVAIIU'ACL NAYAVNLOGCEN Paw1ent liver; ■nd 
ChiefriNnalAlrTralnl111,CGrp1110whtl, TX. 
b Input data tapes aad piper r.-.1 

S. Alra11ft Resoun:n Manaprnent Sysbm IAR,MS). Splalll ~ lar the efllaant aaDecnon, 
1111n1pul■tlon and pres-■llan o( d■ll--d wftti the illra'lftresourul of die Nnal AlrTnl ...... LOGISnCS 5UPP01D'REQ.UIREMENTS cemer INATC). 1he Par.amlBniiddressed b'f'tha S'f'lleRI ■rr. 11raaft UUliwlaJl.11,ght cnw lllillz■tfan,. ltaliiln on bollnl. Dntn,'f'when no .... Nl-Nu-a&-4/ 

RECORDS ,and apeme af 11nnfl. $'f'ltem supparu NA.TC PabD1en1. River, MO, Nani Air Sbllon INASJ Polnl Mup, lonprniqulred. ... ,,.,. 
CA: m,d CNO !NIii). 
b. Input dllll lapel Ind ~-
L Graund SupJIIIII Equipment Qepat Aaworll Manllpn1ent Aulonl■tk: Dala p,-ni• IA,DPI, Sptem 
pn111Nle1 d9POI capabiDty 1ndan1, 11nnft ,-ark schi=dulln1, rcw.t st■tul reportln1, CDSt ■cmunnna:, ...... LOGISflCS SUPPOlT REQ.UIREMENTS and rewort. budpt dlll presentallon. ~ supporll" NAVAIIISYSCOM He■ dquilrllr,,; NADEi lldlirl an board. Dntn,'f'when no -· NWIU-aM/ ....... Al■ mada, CA,. NA.Df:P San Dlqo, CA; NADEP Jadlsonwille, fl: NADEP Narfolk, VA: NAVDEP Pens■cala, R; lonaerf911111Nd ,..,,.,. 
and NA!XP a.erry Po1111. NC. 
[b. lnplll d■I■ tap■S and paper ffllllnl 

1. lnfmmilbon llequfrwm■ntl CGnlnll Alllaralted Sy,bins (IIICAS). S,slca nlllDWll!il I data bank al all .... ,. LOGISDCS SUPPOltl' IIEQ.UIREMEN15 INllanlact&IICl.epan!ntraq..--e,1al..Wbyacdvldnmbonlln1tetaCNO.Sya■mn1&111111nedby blaia an bo■ nl. Destroy when no -·· Nl-NU-15-4/ 
IIECDRDS NAVAIIISYSCOM klnpl"reqiared. ...,,,,. 

b, ln11u1 data•- and .. -rec:ard. 

L NAVAIRSYSCOM lndu,b'lal Flnanaal Man■pmenl Sptam INIFMS). System COMISIS of seven sepaRla 

11111 mlerRl■ted subsystems dtllpad ta pn,vld■ • sund■nl lln■ ndal man■pm■nt IYlleln .11 the•• 
.. u .. LOG1511CS SUPPOltl' llEO.UIREMENTS NADEPL lludce& data and perfcmlanar lt.andanh are lntcp-aled whfi the acmunlln1 Qllem IO pfOlllde llelaln on bDanL Destraywhen no -· NI-NIJ.86.4/ 

RECORDS manapment offla■ls oflhe NADEPI with requlnl:d dalll and niportL sy,tam hn the capabllltylO IDnpr required. ... ,,.,. 
mmparecasts1mon11hev■rlolllraworli:f1allbeL 

b, lnpul dlla lapel and paper record 

9. Naval Avlauan I.Jlllllkl COrnmand Manqem■nt Sv■lem Madula L 5'f'Stenl 15 d■lllf\l!d 1G edablGh 
and m1111111n III lffle&nlad rnalntena- and m11en■I cmnpUter-b■•d manaaem■nl 1nfann1bon ...... LOGtmCS SUPPORT REQ.UIREMENTS l'f'Slelll 1h11 aecUlel die pal!Lyaflbe Nani AvllbOn Mlllltmance Pl■n Symm (NAMPSI,. 11111 htlinan baanL Daltvil-,.en na -· Nl-NU-116-4/ 

"""""" M■naae,neni lnformlllon $yllelb (MIS) wUl sern th■ mainten■nm actMUe!J .al 1hl orpnlululnal 11111 lanpr ,equ1red. ...,,,,. 
ln1ellMdlate ammand lnels, toptherwlth the nsoailled support ■cllvlty. 
b llipuld■t■ lilpesiindp■p■r,-d. 

10 Standard Aacountlq and ~ System, ISTAASJ. Syffem prawld11 NAYAlllSYSCOM marwprs 
with nn■nca■ l lnform■don niqulllld 1G fflln■p progra!IIL This unfform 1CCD11ntlnl lYl19ffl pravlda 

-. ... LOGISTICS SUPPORT llEQ,UIIIEMDITS current Onand■I stlbll for 1U ■ppraprlallonr. Pfacllremenl. Opcradmlliincl M■mlenllnce, Nny lle'l11n on bollnl. DesCrar when na .... NI-NIMM/ 
RECORDS [or.MN!; Operations ■nd Malntenanca. Navy, Rnene (OIMN,RI: ■nd Researth,. DeYelap,nent, T■st and lmipr,eqi■red ...,,,.,. 

Evawtfan.NiiVYIIDT&tNI 
b. lnpcd daai t■pn and p,■ pernic:ord. 

http:Daltvil_,.en
http:eftla.nt
http:lnpUld.dl


lL TrMISICIIOII Repmbnl/Asleb Qu■rf System ('l1IAQ,SJ An onDne d■tll base s,ste111 des,ped 10 ■abl 

I.DGISTICS SUPIORTREQ.UIREMENTS 
COMJilAVAIIIIANT 1nd COMNAVAIRPAC In the d111nbuaon of supporteq111pm■nt assea= to PnMdt 

Rlillinonbaud Oeslrafwh■nna Nl-NU-e&-4( ....... ~.,, ... usersllllftllonD'n■1UtsskllhelnuselnventorylRAQSdltlb1111¥111cmU11ll.1llowlnf:lhemtnupdate 
lonprrequlred. --~•dalabasentranACtlonsoc:air. 

b. lnaut data UpeS,lnd aaper remnL 

U. Worlload CCllltrDI System [WCS). Th■ rna,orun1fona cmnm1ncl m,nqement lnfwmabOn IYstenl ....... LOGISTICS SUPPOIO' RBWIKEMENTS supporlln1 the sir: NADEPI III perfoml1111 the depot ma1ntenmm functions for IIRRft, en1inn and thei Retain on board. Dntnlywhe,i no _,, NI-NU-a&-4( 

"""""' camponentl 1nd IUellOl'ln. pllllnd support equ1pme111,, lnlnen. ind 11'11111111 eq111pment. 111111• ~ulred, -b. Input data tapa1 ■nd p,p1r record. 

L Al'lllyses far Consemna: £n•l'IY Syslem. S¥slelfl tricks IHl'IY ClllnlllfflpllOII It dul •CIMtY llnl and 
estabDsbes I N,vydlta raan,pment CDlltrDI polnl far ■nc=fl¥' amefflllon ■Hom. sv,tsm 11 

41DL1b ENERGVCONSERVATION RECORDS 
mlintln■d It FAC50 Port Hu111■1111 111d tupporll. Ill NAVFACENGCOM DNlll-wldun the Coatlllental Retain on bcNird. Dntn,f when no - NI-NU-aM( 
United SCllfl (CONUS); NAVFACENGCOM PICdlc OlmJon,. Pearl ttllrbm; NAVFACENGCOM lonpr raqalred. 4102/l(B 
Hemlqulrtel'I: and CMC 
b. Input dmtapes ,nd pap■rrecord. 

12, El\■rn Audit Rlpllrtlnl 5Yltem. ~ provides ,hon acllwlly lllfflY cm!IUnlpllCIII nrpm1S 

quarterly, showlnl Nwr-d■ treads lflCI ch■npsfnn I ftlc:al par 1915 bn■llna In enera, ua per 

410L2b EN£RGVCON5ERVA110N RECORDS 
INIII IQlllrl foot of buDdllll ll'P. PnwtdH 1111111111 repordn1 off1dllly ■nlfl¥' lnfonnltlon and 119tnon board. DulrG¥'whenno _,, N1-NU""4( 
can11rn.1I0111Udlt data forsulllnlsslon 10 Dlpanmentof EnflraY bv 1 July 11ch par. Nny-widl sysllffl lonpr ,wqulred. . ..,,,,. 
II mllntlln■d br FACSO Part Hueneme, 
b lnpvt d111 tapn and p,ps r■conl 

3 f:n■flY CDatnll Repast SvsWn. Symm pl'Dwldes lnformldon on the f11ndln1 of enern-.rvadon 
PfOtech n Jlllllflation far the projeCts. The Eniqrconaal llllport IECRJ CIDIIIIIM 1nfomlatlon 

41013b ENERGTCONSERYATION RECORDS 
descnblllludipl'OJIIClwnhpnlllCl:~--mstrlliO.pro,■d:l11dd:1nfcnnltlon,.1propmld R■tmnonboard. Demay when no - N1-NIM&-4( 
idiedule for -pllshalerlt. mid • schedule of Pllllf8IL S,stem Is Navy-wide and IDilllltllned tir loqerr91111lred. .,..,,,. 
FACS0 Port Kue!'llml 
b. Input dlta tapes.and pa11■ r record. 
3. SUbmmln■ M1tena15upporl System. System pnNldn the Sllp■tlntenleffl of Shipbwldin&, C:C.--

INTEGRATED MATERIAL MANAGEMENT 
Ind Repall' 1 ni■thod for 11A1ntalnln1the StltUS of Ganmment-funllshed raaledal lllllmd In lbll 

Rllbln on board Dntrov wh■n no N1-lilU-IM( 
4110.311 

(IMM) RECORDS 
~ of submann■ -rkaul n priNtll 1non-NIVIII stir,.,.n1s. s,stem • _.iet111 ICAVCOMTE.STA 

lofllerreq111red - 4110/3/1 
Norfolt.VA. 
b. lnpul dlta Ill -- and p----_., 

1. Unll ldentlllc:allon Code System (VICI A 1YS1et11 to 1111111.lllln an updated fl1 of 11nl1 ld■nliflmllon. 
codes 111d muln1 addrasa for all Nav, 11111 Mllnn■ Cllrps actMll'a mid other speaflc aon-
GOIJlmmenlnllllllulnL fltrlclll al.th■ UIC 1nfomuidan ani pro!l(ded an I monthlybn11 IO CllherN)P 

lldaonbolnl. Destroy when no Nl-Nu-16-4( -UIChas nothqto do with ....... COrmw:I" ADMINISTitATION RECORDS s,sura1111d 11Ulld 10 producie the manlhly NAYCOW'fehapla S. VOhnae IL RIii munulud at ""'' NAva>MTElSTA Wlslunpin;functioNI spon511rl5thl Assistant SK:NAV lflnlnoal M■nllem ■nt 11111 
1on...-rtq111red. ....,,,. -·-DL 

comptroller (A5N (FM&CI). 
b. Input data tapes,and p■p■ r record. 

Z. CClnlrlCI lnformltlon SIIIUI 5ydam 1h11 sysleirl updatn admlnllll'ldve. 1cmulltlna, SUJ1Pln line 
llems,, •""•schedules.supplemental data nquests and mod1f1Clllon huders 1ft■ r III eclltofth■ 

mitraU. llnlrlCL Follaw-orn.such nthlpment p■rformlnCIII nallces (SPNll, lc.capW\Ca 11■111 P,11511, 

.,,.,. CONTRACT AOMINISTRA110N IEC0RDS 
and oantna dosnub IPIC9s) •re p,-ned 10 Hldl the Pllllfllll of die Cllllltl'act unld 1D d■llverabla Rlllln on boanl, Dntnlywhen no .... NHU-aM( 
ar■ ,m:pled. ao-uu- duln lnlllated. '1h11 Nnr-111 system II m1lnta1ned It NAVCOMTELSTA lanpr reciulred. .,,.,,,. 
WllhlqlOn. lnformlt!Dn Is lnnsmlnld between th■ C■ntnl Amluntlnl omc.. pmd,HI office 111d 
1ci;eplllnc■ llte. 

b.ln,uldlllltapnllld pap■l'r-.i. 

L eontr■cllnJ Information Sylblm. Syslem provides a dall b1se., which Klelltlfles ind dncrlbes 11 
anracton, who i..v. either~ 1 desire to do budnlss with DOD. who have dan■ b1111111t1 with 

~an bolnl.Dalnl'f'wh■n no N1-NU"'"4( 
4335.lb CONTMCl'OI PERFORMANCE IECORDS DOD 1n the past,, or whoar■ cumndy ■nppd in I Clllldlffl:with DOD. N1¥f1'11111 'Yftllll sup,artma: I'll 

lanlllf'req111red, -w,/1/B 
00D 1ncl 1111111111ned by OOD. Quesllon_..,111d th• be NAVFAC CII' 00D 
Ii. Input datl lllpn and paper recmd, 

UL Sllpply Efhafveness Colllllfflptlon svscem ISECSJ System provld■s IISIII with. mHl'IS IO mllact and 
IIZmlllarlle basic CDMllfflpdOII data pnllfflld In the normal lCDUnl of supplfopemlons lfloaL the ........ SUPPLY AFLOAT IECOIIDS 
sc,pply ■flec:llveneAlcmpllOII reporl pronles lnformallon ta lype COlllinandln 111d lndlllldual Relllll on board. Dearo, when no .... NHIU-IM/ 
lshi,s on Sllppir rudi11111. mll&nlll maimptian. IUtfflal deflci1nci.._ mmpantwe supply ............. -pmllfflllllClli, and th■ obllption lftd utdiution of fundL 
b.lnputdatatapallldp1perreconl 



ll Malen■I Manaaement Syllem. nus IY$l8ffl prondes 1nventarycmilnll for all m11tenal used 1n llllp _,,, INYENT'ORY CONT1l0L RECORDS 
~ and rmlb It all Naval SlupYanls. System pravml online Inventory qlletY ft!spolllllil ¥11 Ket.in on board. Desuaywhen no 

""'" 
NI-NlMIM/ 

tennlnals throughaut sh1ppRI mdustdal ata. IDnse,requlnid _,,,. 
b. lnDut ddl tapes 91111 .. •-rsecon:I 

Z4. Ship Equ1pm■nt 0Dnfl1int1D11 Aaountq Syslenl l5ECAS). syst■m provides cmiflpratton status 
1cmun11n1 forsh1p ■quipment foru1■ bylhe Fle■t. Typ■ CGamanden. and NAVSEAS'ISCOM 5\'Relll 1s 

ReWn on bGilrd. DestnlV' when no N1..filU-BM/ ........ INVElfTOftYCONTRDL RECORDS 11111nt.111n■d id Nani W■ilpons SUUan, COncon:I, CA 1nd suppDrll/llllb NAVSW'ISCOM. WHpOnl 
lanpr requnwd. 

.... -smi-.,nd Naval Sluppnls. 
b. Input dal111pe1 ■nd paper rKORI . 
2. AvlatlDII CClnsCIBd■led All-- lJsl 5y1Um (AVCAIJ,. Spt■m provide, nl1don p■rts lnfllffllllkm ....... AU.DWANCB RECORDS 
j■ nd ful\dln1 dtllUllll to f'911Ulllbon lhese p■rlll-■ll'YIO suppolt deplOVlftl ■If squadl'CIIII abGilRI Ret■ ln on boaRI. D■SlrDV'when no nl, N1-NIM&-4/ 
.. aircraft cuner lonpr f'911Ulnld. -"' b. lanut d■t■ tapes and •--rnconl. 

J. Flnal Tide $lock lnvenlory Syslam Syslelll p..-dn management suppon mnc:iunlnaOIHland 11A1:1,, 
..-va1-.-anddelk:l1nan1nlhenrlousflmltlllestodr.mwmbll'YKalllllb PnMdes ....... SUPPLY LEVEtS RECORDS 
capabd1tyfor-■111111. llililblshmenl. madiflcallon and canvwllon or coonl11111ed Shlpbo■ RI R■t.1111 DII board. DnlroV'when no - Nl-NU-116-4/ 
Ali- Lisi: (COSAQ unn:lo■dL System m111111111eda1 FACSO Port Ku■ ne,ne end sup pons .............. ....,,,, 
ICAVFACENGCOM tludquanen. ICAVSUPSYSCOM pracram ffllllllfl, •nd an CBCs. 
b lnpul d■t■ 119ft 111d paper rean. 

4. l'leposld...i Wlf ReserY9 Malerlll 5tCldl s,am Synem enlu■ln IIHtl nd d■fldencles In th• zc 
R1Uiln D11 bolrd Dellroy when nD ....... SUPPLY LEVELS RECORDS 

q lnvenlo,y and enabln lhe Navrto datermlne 11s re■din.a 10 respond to mntlnpnc,y planL ,.,._ - N1-NIMl&-4/ 
11sponsarwd bf CNO IN44); 1111ln111ned al FACSO Port Huen■m■• and supparts 111 C8Cs. lan,errequlred. _,.,. 
b. lnpuldallllplllandp■per,-d,. 

S. Millerlal RequlNnlentl Plllnnlnl Syslem. ,,_.m pninles audi'r:tnlls belweesl Joint Chiefs of SUff ...... SUPPLYI.EVEIS&ECOIDS 
pc:sJ mnllnsenc:Y plans ;imd airrent NIIVII COlllaucdan Form ltOd: assets. Sysleffl SI awntained 11: R■tlln on bDIIRI Deslnlt' when no n• Nl-Nll-416-4/ 
FACSO Port Hueneme ■nd suppons NAVFACENGCOM Headqu■rten and all c:ac:s. -- ....,,,. 
b. lnpllldllat■ pesandp■ parr-4. 

S. Olhi=r Tape --41 Aeclllnls cnaled or used bysupplf ICIMtln or by actlwllles performlna; IUflPlr ...... RNANCIALINVINTORYCONT1lOlllECO«DS 
func:dDnl In coanectlan wllh the pertadie processlns ■nd rapocdlla offinandal lnwemcny -,,bnl Dnlnly after praplffllOn oflhlrd - N1-NU-../ .... p11■rallon .., •• ....,., . 
I SlanSt.edprT■-- hpesuadlOln dall to subsecluenl uMaled 

1 Space AdmllllSlnllan Manaprnent 5rslem. Thss l'f'llem rnelnlllnll dlllbne of ID Navy-contrGllecl 

sp■ml The system ■-IS for Iha number of squl!W fnl of space be1111 Ulltlzed bf all Navy acllvl'lin 
and 1C111111 lllhi=rselecblll DO.,,__ 1p■ms, lhe mst aflMN SpKeS, thllvamnt space cunwnllr ...... SPACE CONTROL RB:ORDS 
avalla!lle,ek. Slandard npDrll are produc■ d for mo IN4) usa 1n manlPl8 Nawy/DOD space Ret■ln an board, Dnllvt' wflen no - NI-Nu-t&-4/ 
requveneaaand aulplllS of5111111-annual ch■nps .. producedforaubmlllklll 10 00D 10 meet NIV'f' longerl'l!qlllnd. """" req\llnm■nlL 'INs sysleia u11■1 lhe Navy's Ne Mln■pm11nl s,a,:111 (FMS) database m■n■pmlffll 

syflelll, System II maint■ 1ned ~ NAVCOMTBSTA W1sh1naton ■nd wpporlS n■w1I fmlllle!. 
b Input d111 blpn and p■ per r■ conl. 

s. Mame Cllrpl Frellhl Transpon■11m1 System. This system praducn repom an 111 tnnspart■llon 
ainlftll and moven1ent documaMs for each daDr lrlnsaalan. Tr■nsKllmn.,. crass referenced IO 1M 
pun:ha1111 order Illa and e111rn1t11d mst. lnform■ban 11 Ullld 10 mmrol fvnd obllpllons. Repon dat■ 11 

Rllaln Dnboard. Deslnl'f'when no Ni-NU-../ ...... SMIPMEKn (CARGO AND FREIGHT) IECORDS used to pravide evld..- of approplllh ll'lnlport■ llan durance alllhodly ■nd II used bylhl Pon 
IDnprmpred. ""'" '""""' Llalsm RC0 IO rnlll'llhll' UICDmlfll lhlPlllents II lhl m1Rwy tenn1nal A weelt'f' ~ 11 bwanhd 10 

M1n1111 Cllrpl Youdi■rcenlllc:■llon Bnnch.Albllny GA. 

b. lnpul elm tapes and paper record. 

Z. Slups Dllllp 5ervlc:esAllocallon s,sl■ m. ThilS'f'llelll,sponsored byCNO (N4) and exei;ulad by 
NAVCOMTELSTA Wnhin,lon. pnMdesirlforngboa for budpt and ■llocadon pl■ ns and ship ■llerallon 

GENERA&. MAINTEMANCE,, CONSTRUCT10N 
denlopllleld st■1u1 nwell ■spn■rllfnl 0111 yearbudpt reporlS. The sysiem also mallllliM 1he 

ktlln on board. Dnll'oy whan no Nl-NU-116-4/ ....... allemlon dlllfelopm11nt ltaNL PR¥id■t forlhe dlSlrlbution ofdelljn produdlr,. and fflllnln!l 1 -AND CONVEIISION RECOROS 
plannlna yard llehedulirc malrll. System supporll NAVSWYSCOM,, SUpemsor of Shlpbulldln&, 

lonpr Rqlllred. 47VOl>I> 
CDnvenlon and Rep11lr, USN IIU'5111PS]: and ,n Nnal Shipyards. 

b. Input dall 11,es and paper remn:L 

J. TRIDENT LDGISTJCS DATA SYSTEM (lD,5,. This S'f'5lem. sponsored byCNO (N4) and malnlllned by 

47DOJb 
GENERAL MAINTENANCE, CONSIRUCTION Nny Finl MlleNI Suppmt Office, M■ thanicsburl,. PA: pnMdes lnllnten■ nCII and •pplylnlarface for lldl1n onbDllrd. Dnln!Ywhenna -N1:,.U-IM/ 
AND CONVERSION llECORDS lhel'l!l'n:rATndenllllbrnannn 

, __ ,..,,,,. 
b. Input dall ·-and pr- IKIDRf 



4. 5"1ppnl MIS: Production Schedule System. In 11111 syne,n. lnfarmallon fnllll P,apam &alualnln and 
RnlewTlldialque (PEl'l1 andcntlcal P;ilh M&Chod (CPM) N'""1S pnMde ,radvdlan a:hedulen wilh 
natworlllnbmalloaconmrillsdleduladiite,ahlcalfab'-and~areasrdllelwcnlap: 

~ ...... SCIIEDUUNG RECORDS lm~ment. TM syaem HtacmmlllOllatal lllilnually denlDped sdledu!n aad provides far 
rescbedullna based on ke,eventL S,SU,m isruintalned It NAVSEASYSCOM Autarmted Dabl Symml 

Adlwlly, lndliin Had, MD and all Nsnl ShlnfflL 
b.lnpuld111tape1and,....recon1. 

5.Shlpfanl MIS WrioldFonc:nt5Yllem. Thlssymm C1111111111af1tolllmi11Hbyfarecast:1nd 1M 
dlslributlan cfthltfancn1 _, ........... tauf 11111it-c11rfarKa11t II I predlcUon,, bf' lfllp and ........ ef 
di• taal many-dapre111111red to acmmplllti a pmlcul• 111111lblllly. Thi worllloacl repaft .... ...._, ,,.._,. SCHmUUNG RECOllDS lhe llltldpated shipyard -'dud will be In dwt luture based on ICIIII man-4lrfcncasb. Sdtedlde load 
llepClrtl llhowlhipyanl ..tdoed'liaad on wort lhlt 111aued 11111 sdieduled. Fmm dlstrlbllllon ,-pDrll 
llhow a Cllllllplriloa, of aclulll deplovmerltcf personnel a 1111snecf. 
a..lnpatdltlltepesaad...,_r--i. 

&, Ships Farm ovediaul illlll Maaapmlnt Svstem (SFOMS). Provldel dups fartel .-ththl-apabllltylD ....... SCHEDUUNG RECORDS 
m-,ypd\elr--,nedwmkdurlngalhlpJ.-d1V1111bllllr,.Sys1enlls-cutedonshlpsUllllf: 
NAVSEASYSCOM-4eveloped ........ 
lt.1nputdala1:1,esand--,-i1. 

7.SNppnl MIS: Perfona111C11 Meuurel Sysllm. lhls l\'lllffl lllllfflparel ICIUII and planned 11111n-.nl 

.,, .. ,. INSPEellOIIS, EXAMINATIONS, TESTS AND 1p1n11tpar-ancenandllrdlfar1nrillyoflhlppnl)obl.SUndlnlsforltlllsyaen1r1d...ropecl 
SURVEYS IIECORDS bylhl,e1pom1!111 plmnlnap,d. s,.tem l1euculedlla'llellhtnftllshlpyardl. 

b. lnpuc dala u,a and paper IKlll'd. 

L Shlpylnl MIS: PnldYcdon Conlnll System. 11111 synem prwWn tbe lnfomlatlOII needed to allllnll ,,,... INSPfCPOIIS, EXAMDIATIONS,. TESrS AND prvduclM..tona dl1lr1Nisis..alloltwopunltypa:spedftc:keyoperaUon (ICE'IOPl llalUllnd 
SURVEYS RECORDS cumullbn .. tulbytypeoloverbl&d. 

b. lnpllldeta11paaad- reconL 

a.tii1n on board. DHtniy.iuin no 
lonpr required. 

l,ml, 

Rllalnon b9ard. Deltnlywhen no 
lonprrequlred. 

,.,,, 

lell1nonbolrd.Destrorwhlnno -lonprreqlllred. 

Rellln on boanl. Dellnr, when no -lon1er required, 

a.tala on boad. Dealrotwhen • n• __ .... 
~~when 
busmus me mnes. : • .• · 

--~;":. ~~;. 
•• 

...... -

Nl-lftl-85-4/ ....,.,. 

N1-NU ..... / ·-
Nl-lllM&-4/ 

'''"'"' 
Nl.f!IU-11&-4/ 
47J0/7/I 

Nl-NLMl&-4/ 
ffl0/1/8 

~ZOl3-.• 
v-. 

GRS --- -­' ... _ 



4. Biomedical And Faab11e1 (IIOFAC) & (pESS/SPASJ Syflenl. TIiis svstam II carnprbed d th■ ,rewel!IMI 
m■ntenance, erne,pncy and MIVlc■ iUbsys1en IPDS, ilnd the nalldanl p111pertr iia:ounbn& sub-
module (SPAS). PESS pnlllldn ;in ,neiip_,_ means for sdiadu•na preve11tn,e rn■inleftllnce ■nd ....... GENEMl.lOGISTICS RECORDS 
emerpncy servk:■• Malfflenllnce tradunl ancl hlstorr ■11! supporlad for both fldllly ■nd blllmedlcal Rltaln 1111 bmrd. Destllly'lffletl no .... Nl-NU-116-4/ 
adlvdle1 the SPASsult-modulaa■nUllenCIIWI m~puter-bnad prapertv■CCOUIIMlsyllem for lllnprrequired far rarer.nee. """'"° lhe m-.=mem of medical and dental aq111prnan. §vstam Is m11nwned ■1 Nnaf Medlc:al Dillil 
servic:■s Canter, Bethesda, MD and SIIPportli all 21 naval hmplt.llk. 

!c. Output daa andnpons-compuler output mlinfllm (COMI and papar 

L Advanced.._ FuncdOIUII Cornpanenl synem. Synem meuure1 pl■ nnin,. pnlCIMIIIMII, assembly, 
■nd 1hlppln1 d m■terllll and penonnel thal are needtd la sallsfyfldlltv111ppart r911ulrem■nll 
SUppons CNO nqlllrement IOmalnuln I detall■cl Advanced llilN lnlllal Olllflltlnl Ust IASIOIJ for tha ...... ADVANCED BASE FUNcnONALCOMPONENT Nn■I constnlct11111 Form. s,n■III 11 maintained 11th■ Facllnies Sysl■rat Offlca (FACSOI Parl Huene111e. bt■an an board. O.slrOYwhen no .... Nl-Nu-A-4/ 

RECORDS CA ■ndsupport1COl\flrUdlCll'llffl■ll1111C■ nter(cac:JPar1Huenem,,CA;CBCGu1fpa,t.Ms,CIC lonpr niqwred for refwenca ...,,,,. 
DnisVllle, Rt, FIHI Mlllrlal Suppan Office, M■c:halllcstluq. PA. illld Naval FICllllleS En1i'neenn1 
Cammaad (NAVFACOIGCQM) Hudquiinen. 
C. Output d■la and repcnll;-COM and p■pa,. 

Z. T■bl1 of Allow■ ncn 5ys11m (JOASI Sysleffl lllts rwquln=d equipment and supplies for Heh Naval .... ,. ADVANaD BASE FUNCTIONAL COMPONENT COnslnldiOn FaablJ. l'RMdes a bnelln■ foralcul■lq llack for NAVFAaNGCOM AIIIDL Sylblm Ret■ln 1111 board. DeRIIIV whan na -·· NWfU-e&-4/ 

""""°' m11n111ned ■1 FACSO Part Hueneme, CA. IOnJer requlr■d far nfererice. ... wc 
c. Oulpul data and ---COM ■nd R~-r 

l. lnNIIIOrY Manq■m■nl Galil B■se §rltem. system C0111aln1 2Cq c:■ lllaa llems far th■ Advanced 

'""" 
AOVANCU) BASE FUNcnONALCOMPONENT IIHI funCIIOIIII COmpananl IABFQ Sysbm and T0AS Psavides nlllllllll SlllCi: numben and equlpffllnl Re11111 on baud Deslroy whlln no .... Nl-NU-IIG-4/ 
RECORDS e■legaiy cndll lnels symm rnalnlllned by FACSO Parl HIIBMm■ and suppons ■II Ihm c:aa. lanpr requll'lld far referenc■ • ...,,,,. 

c.OIIIPllldall ■nd rwpcK1S,CDM and paper. 

5. Reap■■nd Menu Pl'ldnr;Syslenl(RAMPSJ. Thesysll!nl hm;a m■aerfdewhldi mnllllllall r■apn 
used III Navy Maa Halls. Av■ rapa,11 ml ftll1labll U auqrut. Th■JplWide: 

Ill an IUda: ll!lt/arrar Ila af all fnplll lnnSIC:b11111 .... ,, MESSESAIIIDCAl'PERWRECOJIDS (2J a 1111 af aD recipes on 1h11 m■- ni. Re111n 1111 board. Destroywhca na .... Nl•NU-86-4/ 
(31 lhe 1npnlen11 far each r■ape and th■ prk:I af each 1np■1bent. lanpr reqund far leferenc■• '°'""" 14) th■ pan&in per servln,l and Rlllll price far Hdl recipe/Item. 
151 lh■ calculad1111 ■nd lh■ Ila ol mmpancnU forlhe lrnlcd111Jfaad ,naw,nc■ 
e OIIIPUI d■la. and reporU-COM and papa 

2. CGmplll■rtad Wartla,d PrDJeCllan and Budpll111 s,aem ICWPABSI- A a■nd■nllnd workload ■nd 
11udplffll syaem lhal f■alit■tm lani-nnse plamun1 andsapn:I ~ ol lllfonn■11an belween th• 

lOGlmcs SUPPORT REQUIREMENTS 
Nani Awliillon loglsba; Canlel'(IIAVAVNtoGCENI ■nd th■ Naval Allildon O■palS INADEPsJ CWPABS 

R■llln c,n board DeSlrar wh■n nD Nl-Nu-e&-4/ ...,_,. conSIIISof 4 ~ W■rtlaad subsystlm,apadb■s ■nd ■llacadon subsystam, rain develapm■nl .... 
RECORDS subsyslem. ■nd pnm11 IUblyst■m. A Navy-wid■ &yltelll 11111mta1n■d ill Nawal Avionics Cantv 

lanpr,eqwredfarr■ference. ""'IV' 
INAVAVIONICCENI, lnd1i1napall1, IN. 
c. OUlPIII d■la and repart!I-COM aiulfl'I..-. 

J M■trol■a AIIICllll■led Sydelll far Unlfarm Rec■P ,nd R■p■r11111 Svsteffl pravidH parlldpat1111 
■ctlvlllnWllh ■ amdardlzed syll■m forlhe r■c,111 and sdledul1111 af l■ll and macutortn1 synems 

LOGlmcs SUl'PORT REQ.UIREMENTS 
(TAMIi and menla&Y aandards Into c:■•bndan f■cddlll and for the dDCllm■nlallan af dal■ pertalnln1 

Rltaul 1111 bo■rd ontray•hen na Nl-NU-18-4/ ...,_., 
""""°' 

la calibrallan adlans perfaml1111d by Illes■ ■clMlleS. the sysl■ m pswldes farlh■ calllldlall, carr■cll ■n, 
1111pr required far rcf■r■nce, ••• "1U/3IC ■n■t,sls. •• calllCl■n al d111 •tbstrlbudan al d■la pftldum la raqulrinl Klmlies. A Nny,wide 

syRem lllillnllined at NAVAVIONICCEN, lnd1111■polls. 11111 

c.Oulputdall-Sreports-coMandpap■r. 

4.SUppoftEqulpm■nl:RescMai&MlnlpmentlnfomlallanSyslamlSERMISI-Arnuld-andanlln■ 

m'1l■n nfanaallaa sylll:■nl la replK■ th■ Aannft M■ll!Mnaace Malerlll Rucbn■n lnt !AMMRIJ aad 
ilh• Support Equ1pmen1 R■wmfl Depot Lev■I ■nd 1'r■nladlllll R■parllnl/AaeJ: QAsary Syaern (TRAQS) 

IOGl511CS SUPPORT REQUlREM.ENTS 
Sysltlm l'llllnllln■d by NAVAVIONICCEN ■Ith■ Nnal COlllpUl■r Ind T■l■comm11111c:■11111111■1111111 

R■bln 1111 ba■rd. Dnln,v whelll no Nl-NU,._../ ....... 
"""""' 

(NAVC0M111.STAl, N-Orleans l1nb tha Naval~ s,slllms COmmand INA.VAIRSYSCOMI H■adquarten: 
l■nler required for r■f■renc■, -·· ...,,.,. 

0def afNn■I llflerve:c:ornmander Nlv,I Air Farce, U.S. Alflnllllll Fletl l(OMNAVAIRLANT) 
Commander NIV■I All Farm. U.S. Paaflc Reet ICIDMNAVAIRPAC): NAVAVNLOGCEIII P■i-nl River. and 
Oll■f r:I rum Air n.nin1, carpus Chndl. TX 
c. OUtpllt dilla and repartt,COM and pap■r. 

S. Allll',ft Resoun:es M■n;ipmem s,slem (ARMS). SWm• pcwldes rar th■ ■ff11Hnl caUectian. 
man1pa1■111111 ;ind presenllllan of data ■-led wllh th■ ■IRl"ilft resources rlflh■ Naval Air Tea 

"""" 
lt,OG1S11CS SUl'PORT REQUIREMENTS CMler (NAR:I,. lb■ param■-s addressed bJtha sys1en1 are:■innft 111L111111on. 6iaht lHW' Ulllazadan, R■t:a111onbmnL O■slra,lrhell na - Nl•NU-16-4/ 

"""""' and mcpense af ■1n:nft. Syaem 911pportl NA'IC P■tuRnl --- MD; N■ul Air SUdocl INASI Paull ..... lanpr r1q11red forNf■ r■nce om/SIC 
CA; and CNO INBB}. 
c. OUtput d■lil and ... ,_. 



& Graund Support Equlpm■nt Depcn: Rewffl Manlpm■nl AutomltlC: Data ProceHHIJ (ADPl,. S,s1en1 

pn111d11 dep:n:apabditw' tncktnt, 11n:nft r■w1lflt scheclul111e, raw«lr. stltll9 rapar1lnl,. cost-nun,. 

-... IOG1mc5 SUPPORT REQUIREMENTS andl'9WllrltlNdptdNpresentatlD11 SVstemsupporlS:NAVAIIISYSCOMHeadquart■rs;NADEP Realln DII boiird. DesUVV when no - N1-NU-8&-4/ 

""'"' IAJamedl,~NADEP.knOJqo.CA,,NADtPJadcsorMll■.R.:NADEPNorfalk.VA;NAVDEPPmsao:,la.fl. lon,er requinnl for reference. -1nd NADEPOl■rlyl'GIIII. NC. 
c:. 0utpUt data and Nportl-COM and paper. . 
7. IMllffllltHIII RequlnimtMScontrol Aulo1111ted ifltems (IRCASl- S,U.m m1111tillnl a daa bant of 111 

""-" 
LDGlmcs SUPPORT REQUIR£MENTS avlalion laallltlcs repcll'UII requlranenb 19Vled by 1ctmtln subonllltlte lG CND, System maintained by Rllllln an board. Delltnry when no -· 1N1-Nu...,., 
•E<OIDS NAVAIRSYSCDM. lonpr n,qulr■d farrerer.nca """7/C 

c:. a•-• data and reaorts-COM and R~r. 

L NAVAIRSYSCOM lndusrrfal Flftllldll Manqammt Syst■m (JIIFMS). 5\'Slem canlllb af s■ven separate 
but int■rrelated subsystems deinp■d to prvnd■ a mnd1rdflnandal manapm■nls,stela at th■ 1111: 

""'-" 
L0Glmc5 SUPPOIO'REQ.UIREMENTS NADEPL Budptdm and performancasllndanls 1111 llltepated With th■ ac:munlint: qstem to pl'CNIU Rlltaln on board. Dadraywhen no - Nl-NU-116-4/ 

"""'"' manapment ofBdals ofth■ NADEPs wl1tl nqlllfed data ind repons. si,stan has the aipabdity to lonprnqulred farruer■ nce ---CZ1111pan!COSISMIICIIIJtheV1111111!1r-'tf11:111'11-. 
c:. Output dlll lad repllffl-COM and paper 

1. Nani Avlnlon I.DIIIIICS commend Manapmlll\l System Modula L System IS d■si1necl to establish 
and raalntaln an lmllpatad mllntenanm and mat■ rl■I mmput■r-based manapment Information 

""'" 
LOGISTICS SUPPORT REQUIREMENTS system lhat ...aites the potiv,cfthe N■val Avladon M11n1■ nanc■ Plan Syd■m (JIAMPSI, This Retlfnon board, Destraywhen no ..... NwtU-IIIM/ 
IIE<OIIDS Manapmem: lnfarmltlon Syst■m (MIS) Wiil s■rva th■ malntenanca ICIM11es •I Iha orpnlz■llonal and lonpr 1911ulnld for r■ ferenc■• .. n/9/C 

ntemiedaat■ command l■v■ls, topther with the 1SICICialedsuppon ICllvlty. 
c:. 0ulplll data and reports-COM and pap■r. 

10. Standard Aa:ountfni; and Reportq System ISTARS). Sysleffl pravidas NAVAIRSYSCDM manapn 
With 11...-aC infarmltlcm req111red IO manage pn,pamL This uadDrm acmunllllJtplan prawides ...... LOGISTICS SUPPORT REQ,UIREUENTS ament fln■nal1 status for Ill approprlationE: Procuremenl. Operlliocls■nd Malnteaanm. NffV ReU1n on board. DestraJwh■n no .... Nl-Nu.af-4/ 

OE<OODS (o&Mll); Oper■llanl and Maintenance, NIii¥', RllalW IOI.MN.IQ;; and Researdi, Developrn■nt,. Testancl lon,erniq111r■ d forrerei.- -Evalu■tlon."""' c•rn&E.Nl-
c. OUtput dm and repom,COM and p■par 

U. TnnsaaiDn Rllporlull/Ass■tl Query Syst■m [TMQS). An online dlll bl■■ system deslpwd to anlsl 

LOGISTICS SUPPORT REQUIREMENTS 
COMNAVAIRIANT .and COMNAVAIRPAC In the distnbutlon cf support equipment nsatl, to pravlde 

Retain on board. DHlraywhen no Nl-NU ..... / ....... , 
•E<OODS 

usen with on•ne ICCl■IS IO th■ In use lnvantarv TRAQ.S data base via t■ milnal, allowlnl lh■m to ui,d■t■ ID111arnq11lred for r■t'a,enc:■• 
.... ....,,1/C 

lh■ database II lransaalons occ:ur. 
c:.o•-utdala and-ltl.(X)MandR~-. 

12. Warldoad cootrol s,aem lWCS). lh■ mljor unifmmC01111Nndmanap,meM mfannauon IYll■ffl 

4082.Uc: 
IDGISTICS SUPPOIP" RQJUIEMENlS supporlllll the 1111 NADEPs 1n perfonnlna th■ dep« n1■1nt■nance funcao1111 far a11v■b, ■naJnes and lh■ir Rellln an board. Dematwhen no - -·· N1-NU-U-4/ ....... anponena 1nd ac:cessones. paund suppore ■qwpraeSl1. tmn■rs. and tr■lnlns equipment. lonaer r■ qu1red for ref--. -•1/C 

c:. Output data and NpOl'IS,COM and paper. 

L Anar,ses far Cansemna En■rp Synem.Syit■m tr■d:s ■n■ l'IY mnsump&ian al lhe ICINllyl■vel and 
estalllidin a Nny data manapmenl mnlnll JIIIUII fareneru ClfflilllYIIIOR efforts. Spleni IS 

41DLk ENERGY'CONSERVATION RECORDS 
mallllllned II FACSO Port Hueneme and suppora.:111 NAVFACENGCOM DlllislDns within Ille CGnllnlntll Rllllln on boiinl. Dntraywhen no -· N1-NU,a&,,4/ 
Unltad SUlell CCONUSI: NAVFACENGCOM Paaflc Dwlslon, Pearl Harbor, NAVFAaNGCOM lon&er requ1r■d far r■ferenc■, 41DI/I/C 
Headquatten; and CMC. 
C.Olftl!Utdat■ and reports,COM ll'lclpapw 

Z. En■rn Audit lleporlln1Sys1em Syslem pNW!es &hon IGMlY-W mnsumphOn reports 
quarterly, !lnlWIIII N..,,...da vends and c:haniaes from • lhcal yca 1915 b■s■line in en■rwuse per 

41DLk ENBGY CONSERVAT10N RECORDS 
1rms 111uuefnllf: afbu1lcllni MU Prullldnannual reporrrq affaalilY enel'ffinlannaban aixl Rellln 1111 board. Delll'OY when no .... N1-NLMl5-4 / 
C11M11V1bOR audn: data for subrnialonto Dlpln:mmil DI Eneqy by 1 July eac:hy■ ar Navy-wld■ &ydem IDIIIFf'NqUnd for reference. 4m/2/C 
Ii malrn:ll1n■d by FACSO Port: Huenein■• 

c:. OUtpul data 1ad reports-COM and PIP;5• 

J. Ene,ay control R■ parl s,nen,. Syslen pnMd■s lnforra1111111 on Iha fundm1 af en■ IJY CIIIIISwvallon 
pra,ects II JUStlflcallon for the prujects. The En■rDCon1ral Report: CECAi contains lnformallon 

4IDl.lo ENERGY CONSEJIVATION RECORDS 
d■scnblna nc:h prajecl With pra)■CI pu,poslt, ■ne'I¥ CDSI nido. praji!CI audit lnformadon. I pfllpClled Ret■ ln an baanl Defflor .ti■ n no .... Nl-NU-85-4/ 
schedule for acmm,l1shm1111, and I Kheclule DI,.,.,.._ sysr■rn Is Navy-wld■ ■nd maintained tir lon&«r■qulr■ dforr■fflelu:e. 41>1/3/C 
fACSO Port Hm=neme. 
c:. Outplll dltll and nA___,...,M and pa-. 

J. Submanne M1t■ rlal Support~ $ySleDI pnllll'idel Ille Supanntendem of Shqiballd1111, Conversion 

INTBiRATm MATERIAL MANAGEMENT 
and Repllr I method for mainUlnmJ: th■ smusafGi,nnancnt.fumishecl mllel'l1I ulll1z■ d 1n the 

Rllt■III on board. Dllrtraywhen no N1-NU-IIM/ 
411.D.3c: (IMMI RECORDS 

process af submanne overhaul at prfnle (nan,Nawall shipyards Syslem a u■culed ■t NAVCOMTB.STA 
lonprr■q111redfarrer-,c■• - 411Q/J/C 

NorfDD.VA. 
c:, Qulnut data ■nd --- · -M1ndpa...,r. 



L Unit ldenlillcaban CDde 5r!bffl (UIC). A sydem 10 rna111Wn an updated flle afuM 1dentdk:atlan 
codes1nd ma1lina; addrllDH for al Navr and Manna corps acllvlt!H and odulr .,.clfic nan-
Cbrematenl: 1nditauons. &tracts of1he UIC lnformabDa are pl'OVllled on a monthly ba11110 othtir ADP 

Retain an boanl. DesUaf when nn NwtU-11&4/ "UIC has noth111110 do With 

""'" CON1MCf ADMINISTllATION RB:OROS syslamS and Is 11511d 10 prvduca the mOlllhfrNAVCOMPTOiapler S. Yahnne IL File 111a1111.alned at _,. 
NAVCDMmSTA wnhin,ton: FuncbCNIII span_.11 lhe Astlst&nt SECHAV IFlnandal M-.-aear and 

1on1erniqu1rec1 rorremmce. """"" 
_..,,...,_ 

CGmpVOller (ASN (FM&c)J 
c. OulpUI dala and reports,COM and pap«. 

Z. Canlrael Information Slltul s,min, This synem updalfl adrnln1111''1iv., acmunbn1, supplln b1111 
ltemt, seMca, IChedulet, supplnrnenlll da'I■ hlqueslS 111d rnodlflc:allcin h1aden lfter an adil aflhl 
alftll'lld abdl"act. Follaw-Gnlr, IIICh .. shlpmem parfonnance nodcal lSPNI). _,unce .rerts (PISS,. 

""-"' CON'IRACI" ADMINISTRATION 11:ECOllDS 
Ind mnvac:t daseouts IP1l91) .,. processad 10 uadr. lh■ prapess of th■ conna: ~ ID dellvenbl■1 Retain on boanl. DalrDV' when no _,. Nl-NU-a&-4/ 
are -,led. a-a.in 11'11 lhen anltlated. 1h11 Nny-wlde sysl■m ii lnllnlaln■d at NAVCIDMTtlSTA klllprrequlllld for referance. 

_,,,_ 
Wnhin&IOn- lnfonnnon lstn111111m■d belween die C■ntnl Aa:ounbnl Ofllce, purchase off!Clland 
acmptanee site. 
c.OUtputdillaand..,.U-COMandpaper. 

L COntnd111t lnformallGl'I svne,n. Syslem pl'OMll11 dna 11-.whlch ldenllfl■s and d'esaib■s aD 
conlndOn,, who haft ellhar eirp,essed a desire 10 do bullness With DOD, who han done l111smffl wllh, 

Retain an board. O.stroy lilltlffl no Nl-NIJ.86.4/ 
WS.k CONTMC'l'DR PEll:FOIMANa llECOIDS DOD 111 lhe past, «who- c111n111tly e,..apd In a conlnd wllh OOD. Navy-wide system lupporlllll all 

IOlllfl' required far 11farance. 
_,, 

""'"" 00D and 111alllllln1d by OOD. Cll,ntl1111-should 1h11 be NAVFAC « 00D 
C. OUlpuC dna and reportl-aJM and papar. 

10. Supply Efl'ecav..a CO!nlmlptlan Syslem (SECS!- S,stem prawldes usan w4h a means lo callee& 11111 
summarill bulcc:onsumplnln dall pneraled In Iha normal mu-. al supply opepltlons afloal. TM ........ SUPPLY AFLOAT RECOllOS 
supply effe~pllal'I report pravalls lnfannlllClll 101\'119 mmmmiden and lndmdu■ I llell., an baanl. Destra¥' .,._ no _,. Nl-NIMIM/ 
Jhrps on supplynadlness,. ni■tllnill consu1■ pllan,. material daflaenaes, an,-aliYe 1upplf tonaer recau111111 for rereni-. -perfonaanc:e, andtha DbllpUon and UIIIIIIIICIII aff'unds. 
fc. OUlpllt dall and reportl-COM and p1p11r 

D. Maled■ I Manaaemem Symm. This s,dffll pravales tnven1ory canUOI rar all rnatenal used 111 ■hip ........ INVENTORY CONTROl RECORDS 
overfllluls and l'llfllll II. all Nnal Shlpprds. Spbm pnmdea onllne invenlmyque,y rnpanNW. ltelllll on boml. Dellroywluln no .... Nl•NU-a&-4/ 
~fflllnall \hfDllahoue shipyard lnd\llldal area. lon1ar required for nference. -c. Oulput data and reports,COM and aa1111r. 

24. Ship Equlpmentconflpradan Acmunl1n& Srstem ISECASI Spleta provides mnflaurll.lDn mtus 
acmundlll forshif, equlprnenl far uw by lhe Reel, Typ!I COlamandcrs, and NAVSEASYSCOM, Sptlm II 

ll:ellm on boml. Dnlnrywhen na Nl-NU ..... / ..... .., INVENTOllYCONTKDL RECOIIDS lftlinlallled 11.NanlWUpOMSUCIDll,CDll-.l,CAand a,p,.ans/111\U NAVSEAfflCOM, WetpClflll 
1Dn1er required far refllnance - ....,,.,., 

SUuarn,, and Naval Shlp'/VdL 
c. OulpUl:dna and ,eparlll-COM and paper. 

2. AvlilliDn CaMalulaled' Alknnnce U• Symm IAVCAt.S). Synern psavldn avta11on parts inf--
"41.Z< AUDWAl'IICES RECOIDS 

landfund111JClll11D11&10n=qulsnklnlhlseparli)necessay10wppan:deplayln,:airsquadransabmnl lllllm on bDllnL DnlruVwhan na .... NJ...Nu-a5-4/ ~-- lanpr required far nference. -1/C 
c. Oulpul dlll and re----M and -·-r 

3. Final 11111 SlDCl bMIIIDrY "51fim. System pr11111des manq■m ■nl wppart mncem1111 an-hind UIIU, 

,_dons. acesRs and deflcienc:IH In th■ varia111 final Ihle stadi inventory acmunn, PIVllldll 

"""" SUPPLYLDEtsRECOll:DS 
iaP'bl•IY far n11ervulan, edlbllshrnent, maddu:atlon and awwen1an af CDardlnatad 5tupbaanl Rellln on baanL Destrvy when no .... Nl-MU-a-C/ 
AllawMICa USI IC05ALlunl1laad1 Systefll rn■lnlllned al FAC10 PDnHuenern■ and SUpparll lonpr nqvlred for niference -NAVFACENGCOM Headq,artcts. NAVSUPSYSCOM Pl'DIP'llffl rn1111pt, and ,n C8CL 
c. Output dall and n=parts-CC)M and P'PI', 

4 Pn=pDSIIIDned War 11:ese!Ye Mat■ rlal 5IOcl: Splam. Syslem Willualel us■t5 and deftdenaes In lh■ 2C 

"''-" SUPPLY lfV9.S RECOIDS 
all mwentary and en■ bl■s Ifie Navy10 dclermlne lb, nadmess ta rnpancl 110 canllnaencY plans. Sydem llelainan baanL D■stnlywllenno .... Nl-NlMl&-c / 

11 ~d by CNO IN441:: m11nlalned II. FACSO Part ~ and supparlS all C8CL 1an,er reqund far reference. ""'"' IC. output data and niparll-COM and paper. 

S. Materlll bqulrelnenlll Pl■nn1111 Sydeffl. Sysleni provides audit lrails Hlll/llln Jinnt CHlh af Slaff ...... SUPPLY llVElS 1.ECOIDS 
IJCSI CDl'lltn,ency pl1Mand c:urnm Naval CclnlllnlCllon Form llDCt. nsell System Is rnallllllned II. Retain an board oemo, WMn na .... I'll-NU ..... / 
FACS0 Parl Huene1111 and supparlt NAVFACENGCOM Headql&UlaR and an CICS. IDn&ff required far l'llference. 

..._ 
c. OulpUI dall Ind repans;-COU and p11p11r. 

http:reports.COM
http:1.ECOl.DS


1. Space Ad111111111trallon Manapment s,stetn. '1h11 system m11n1aar1S a dat■.,_ af aU Nny,1:0n1n1Ded 
.-. The syllelll •a:aunu for the number af ■quani feet of spam beina: Uld11ed br aD Navy &CZNltln 
and S01111 ather seleaed DOD-owned 1p1CH, the aist afthae spacas,,. the vacant space CWTffltf)' 

""-" SPACE CONTROL RECORDS 
available, etc. Stand&rd rapartS are pnKlll;ad for CNO IN4) 11111 In maaqin1 Nny/DOOIPKII Retain on bNrd. DnlnlV11h■n no _,, Nl-l\llU-116-4/ 
nllfllll'elleffiS and autpUtSaf saiakMUII cti.ricnan pn,d'IIClld forAlbmfssfon to D00 to llll■t ltny IDnprreqy1redfornifeNnce. 4W/1/C 
leqllhmanls lhis sy■tllm uses lbe Nny'r; Fife M■Mplllcnt S)'lhffl IFMSI datab■se 11WN1p111em 
system, Syd_ II ma1nta1ned al Ni\VCOM1115TA Wnhm,11111 and supporU nnal f■allda. 
i;. Outplll d■ta ■nd nporu-COM and !Mper. 

S. M■rlna corps Frel&ht Ttansport1b1111 s,steni. Thlt l)'llf:111 prodvci■l rapans an 1n tnnspanat:11111 
c:ontnll and manmem: documents loruch dalrtnns11dlon TnnlldlOIII .,. cnns ~ to the 
purdllle Dnlerfll■ and nllmated mst: 1nlonn■tian ii used to mntral fund oblip1fonL lepon d■hl IS 

Rflaln an bmrd. DeslnlV'-,.... nD Nl-NU ...... / ....... SHIPMENTS (CARGO ANO FREIGHT) RECORDS used to sw-dc evidence af a,prasir1■te tnnspmlatlon durance nthanlr and II used bfth• Port .... 
Ulison NOO ta mOllltOI' inconl1n1 slupments at tbe mdltlryhmllnal. A wecll)' report IS '-■nlld to 

lonpr,eq\111'811farrelermce. 46""5/C 

Minna 0Dfps Vouchar Certdic■Uon IRnth.Albanr GA. 

i;. Ol.lqnlt data and reporb-COM and p.,.... 

2. Shlp1Daslp Sen11cesAIIDcallons,st9111, 'fflllsyslarn.11PomoredbrCNOIN4land ■-culNby 
NAVCOMTELSTA wnlliqlon, pravldes lnforffl■t&on for budpl and alklc:.■tlan plans and ship altcrallall 

GENEIW. MAINTENANCE, CONSTIWCTION 
dlveklpment stltuli n w■ll • pneratlna DUI par budgetreporlt,, Thi system also maintains 1h11 

Retain an bv;ird. Dnlnly when no Nl·NU-116-4/ ....... 
Al'IDCONVERSION RECOlDS 

altenllon davelopment IUltul, pnMdn forthl dlstrlbllllon al da1111 pradudl, and m11nt11n1 a 
lanFr required for nferenc:e. 

_,, 
'""""' plannlnayanlsdiedullqmatrlLSptemsupplll'llNAVSEASYSCOM;SUpenlslN'crlShlpbuld1111, 

Canverllan and Repllr. USN (SUPSHll'SJ, and aD N.val Sldpy■nh, 
i;. OUtput •nd repons-COM and paper. 

l. TRIDENT LOGISTICS DATA SYSTEM (lDS). Th11 ayde111, sponsar.d byCNO (N4J and maintained by ....... GENERAL MAINTENANCE, CONS11WCl10N Navy Fleet Mlterfd ~ Olllce, Mar:hanJcslnq. PA. P11Mda fflllntenance and supply Ullerf■ ce far Rct11n1111bDml oestro,whanno -- N1-NU ..... / 
ANDCONVEIISION RECORDS 111\e ndlt afTndent sabm■nnes. Dn11!1' niquinid for re1erenc:L -J/C e .._ __ I ■nd npOl'IS-COM and ""Pfl• 

4. Slupprd MIS Pnxlucdan 5chldul■ synem. Indus syslelll, lnf«ranan hm Prasra,a Ellaluatlon and 
~Tectuilqye (PERI) and crlllcal P■lh Medlod ICPMJ reports pnNlda prad11dfon schedulen1'11h 

llfflnllll lnfannadon -· schedllle dau,atllcal Jabs, and pcllllltf■I ll'IIS d ~ lcJtlc . 
Retain onbard.Dnlnlywhen no Nl-NU-IH/ ,,.,.., SCHEDUUNG RECORDS lmiw-ement. Th• 1Y1U111 alSD acmnunodatu 111■nuallf' dMapad IChedula ■nd pnwldf:1 ror .... 

mcheduq based on keyevmts. System ii maintained al NAYSWYSCOM AutDID&ted Data Systems 
klnprrequlred forrefeffllce. 4701/4/C 

AaMly, lnd1;an Hnd, MD ■nd Ill Naval Sh1pyanb. 
i;. Output and reparU-COM end paper, 

S. Shipyard MIS. Warldoad Forecast Syaem. Tin 1J1U111 COIISlffl af I tocal man-day lcnca• and Iha 
dd;nbuban of1flls fol'ICHI virertime. Themal mm-d■yforecat 1!11 pradictlon, by ship end shop, of 
lhe total m•ny-davs requirad ta accon,plilh a partiallar mduillly. Theworlload report s'-what 

-■in cm board. Deltra,llliea no NWIIU-16-4/ ,,.,.,. sacmuuNG RECORDS Iha antiopatad lh11')'11'11 woridcad wUI be In the future based an total ra1it-e1■yfanasts. SChedut. Ifill .... 
Repartli si- shipyard warldNd bnllll an wufl that II Issued and sdteduled. Fella dlltnbulian reporb 

lon,er l'llqllRd far referenca. ,,.,,.,. 
lhDw I mm1Mn1DR of actual deplDfllltnl ofpi=.--.181 ... IISlped. 
i;. OulPUI ■nd nipartl-COM and !MPl!I' 

L Sldps Fara Overt111d and Man&Ffflllll iptem lSFOMS). Provides lhlps forms with the capabibty la 

,,.,..., SCHEDUUNG RECORDS 
m■nap lheJrown ISllped wmk durln1 I shlpprd avalllllllty. Sysll111 ls eualllld an lhlps llslnl 11et■ 111 on board, ~•hen no _,, Nl-l\llU ...... / 
NAVSEASYSCOM-deve!Dped IDftware 1onaer requiml farreferenm. ·-C.OUIPUland ~Mand oaper. 

7. Shipyard MIS• Perlarm■nce Measures syst■ra, 11111 syslllm 1111111pares actual ■nd pllaaed 1Mn.fiaurs 

4730.7' 
INSPECnQNS, EXAMINATIONS, TlSTS AND llplllll~stancllfthfar•dflllYofsh1l')'IRIJObs.5tandanllfordllSs,sllffllredewetaped llltalnanboard.O.,tniywheano -· Nl-NIMH/ 
SURVEYS RECORDS bytlw~pl■n111qyard.5yslern11e.eoned ■tdeilfltnnalshprards, lonprRqU1nidforreferen::a. ,,,.,,,c 

i;. Olltplll and reporlS-COM ■nd papi=r, 

L Shipyard MIS. Praductlon CDntnll Synem. lhls l)'lleffl pn:Mdn Iha lnfonudan llffded ID cnntral 

47JOBc: 
UISPECIIONS. EXAMINA110Jl5, TlSTSANO pradud&n .... ., a daily NIis ind II aftwa pn-S IYpes: speafk:., openaan (ICEYOPJ lutllS .... letlln on board Datruv llllfien rm - N1411U ...... / 
SURVEIS RlCOADS c:umlll■Dva status by l)'plt crl overhaul. lonpr required far reference. 47'0/I/C 

i;.Outpuland--coM1nd••-. 



4000-75 GRS J.1051- Data Administration Data Admlmstratron Includes matntenanC!! of data standards, corporate data Trlgger(s) TEMPORARY: Destroy 5 yean • DAA-GRS-2013- GRS 
Recanls. All Daalmentatlan for models, registries, and data definitions and dict1onarles. Records relate to alle, tha proJect / activity/ 0005-0003 
Temporary ElectranJc Records and administrative support for the maintenance of data standards, data definitions tnnsacllan Is completed or 
Documentation not Necessary for and data dlctlOflilries. This schedule includes records that explain the meaning, superseded, ar the associated 
Preservation of Permanent purpose, logical relationships, and use and OJ'lgln of data. It also includes any system Is terminated, or data 
Remrds: documentation related to electronic records, whether the records are part of an Is ml1rated to a successor 

electronic system or stand-alone. that allows a user to understand or access the system, but longer retention 
lnfonnatlon. Is authorized If required for 

business use. 
Data administration records and documentation relating to electronlc records that 
are scheduled as temporary In the GRS or in a NARA-approved agency schedule or 
any types of data administration records not listed as permanent In Item DAA--GRS 
2013--0DOS-OOO.Z. lndud"ing 

• data/database dictionary records 
•datasystemsspecifications 
• file spedflcatrons 
• codebooks 
• record layouts 
• metadata 
• user suldes 
• output specifications 

and also the following records for all eiectronlc records whether scheduled as 
temporary or permanent 

• software operating manuals 
• data standards 
• table and dependency desatptlons 

4. Bloraedical And halllln IBIOMCI & IPESS/SMS) System. 1h11 system iscmnpnsed ofth■ prewenttn 
maintenanm, ■inergerw;y ■nd mmce subsyst■ 111 IPESSJ Ind lh■ standard pn,perty ■CCDUIIU"I sub-
,aadul■ ISPASJ PES5 PIWldes m inaperave llleall5 for Khedulul& pllN■nllve 111aint■nanc:e ■nd 
em■ipney selVIC8 Mallllell&nc:9 tramlnl and history-wpparted for bath facility ■nd bloinedlcal R■l&ln on bmrd. Datrorwhen 

N1-NU46-I/ ...... GENERAL LOGISTlCS RECORDS ■ctMlles. lh■ SPAS sub-maduf■ 11 an llllencllv■ ndcrKmlputer-based property -.oundns lyllelD for supers■ded orna klnprneeded for -~ _.,. 
lh■ m-pni■nt of niedlCIII and d■nlal eqlllplllellt. Symlll ii ffllllntain■d I.I Naal M■dical Dahl ......... 
5eMcnC8nler, 8■lhesdl, MD111d 111ppar11 a0 Zlnavalholplllls. 
d 5ysl■rM doculll■matlDII IO Include descnpll'an Df dall elenl■nb, me lqoul. CDd1I boob. and 
opcralOJS 1ndus■rm111uals 

L Advanced Bas■ fundlOI\II Colllponenl Splmn. 5ysWn nHIHUNIS pl'■nnlnl, procure111■n1, ■aembly, 
111d shlpPln& Df1111t■ rt1I ■nd personnel th■t ill'II n1ccled ID sa,lsfy faa~IYIUJIPOII n11ulre111enll 
SupporlS CNO requlrenienl ID lllilllllllll'I I det■lled AdvilMed Bue lnllull Oulfitll111 L11t (ABIOLI for lh■ 

ADVANCED BASE FUNCJIONALCOMPONENT 
N■Yill em.avcaDR Fon:ia System Is lllllnlil1ned II the Facdd!N Syaenis Offlm lfACSOJ Port Huenetne, R■lllln on board. Dnlro,when 

Nl-NU-116-4/ ...... 
'""""' 

CA Ind supporlSCOnslnldlon Blllllloll cent..- lc:aQ Pon Kuenmn■, CA; CBC Glllfpllr1. ~CBC sup•rmded or na lanpr n■eded for ""'" ...,,.,. 
QillRsvdle., RI, Finl MIiena! SappD!t Office. Medulnlcsbllfl, PA; 1nd Naval FKillUes Enplleenn1 

.., __ 
torn111and INAVFACENGCOM) Ke1dqun1■r1. 
d. Syslern■ documemnlan lo Include desc:rfpciDII af dall elem■,m. ID■ l■YOUt, md■ boDb, and 
OPfflllOnandvserm■nuals. 

2 Table of AllowlnCIIII SyU■ 111 (TOASJ. s,ste111 lldl rcqWed equ1pmenl ■nd suppll■s for ■lch Naval 

ADVANCED BASE FUNCRONALCOMPONENT 
binstruaian fdlY Provides• bas■line for c■ lc:uldmf: llodl for NAYFACENGCOM AIIOL Sysb:m Relllmonboanl Destn,ywhen 

[Nl-NU-116-4/ ...... m■lnlllinlnl al FACSO Porl Hueneme, CA supeneded or no lanpr ne■ded for ""'" RECORDS 
d. Sysleril1 documenllltlon ID 1ndude descrlpllan of dalll elenlenls, Ille layout. coda books, and ......... ...,,,,. 
1---■m1111erm■n111ls. 

J. lnvenlllry M1nqaraen1 DIii a.se 5ylleffl. System CIIIIIIIIIIII 2C qc■ lllot; lleffll for1ha Advanced 

ADVANCED BASE FUNCTIONAL COMPONENT 
Bise Fundlonll Clllllpon■nl IABKI Systt1111 and TOAS. Pn,wides ratiDIIII llOd: numbers and aq111pmen1 Retain DR board. Deslflly when 

Nl•NU-16-4/ ....... ..,., ... ealelOfY a,ci■ lnels. System 1111.1nlllned by FACIO Port Hue11e111e and suppons all dvee CBCs.. 111persedad or no lanpr na■ded for ""'" ...,,,,,, 
d. SyslelaS dCICIIIDCfflllll lolndude desalpban of dell .remenu. Me lilJOUI, a,de bDab. 11111 -opanlDrs and user 111I.IIUl!s. 



3. Rldpe and Menu Ptldn,: Sydaffl IRAMl'St, Th■ sys1eltl has • m■-flle winch mntain1 ■II r■apH 
used 1n Navy Mass H1tl1 Five repa,rtS ■re available ■s autpUt. They prwtde: 
Ill 1n 11111111111/em,r ht of all inputtr■nsactlons. 
(21111• af■l ..apa an th■ master Ne. Retain D11 board. DeslsDrwh■n 

Nl-NU-16-4/ ... u, MESSES AND CAFETERIAS AECOR05 (3) th■ lnpedlenu tor each reap■ ind the pnce of udl Jn,:r■dl ■nt. sapenedadotnolanae,need■dfor -· ...,,,,. 
141 th■ pardon per unnn,: ■nd selbnl price fore■dl r■apl/item. 

.... __ 
(SI lhe c■ladatlan ■nd th■ 1111 of compan1n1s fDr die b11S1cda1ly lood ■ffow■nm. 
d Systeras dac:ument111G11 tD 1ndud■ descnpllan of d■t■ elements. m■ la,out. cad■ books. ■nd 
opfflllln and UIII' manualL 

I. Camputedzed Workload Prof■ctlan and Bud&elllll System ICWPAUJ. A nandaftllzed wwldo■d ■nd 
budaeti111 lysllffl lhlt f■alitalfl lolla-nn11 plannlna ■nd npld lnterdl■np of Information between lhe 
N-1 AwlDon laaiiibCS cent■r (NAVAVNLDGCENI and the Nani AVU.llon oepoa (NADEPI). CWPABS 

Rata1n on boanl. DMtnlYwhen ....... I.DG1S1ICS SUPPOID' REQUIREMEN1S mnsllbi of 4subsystems: WorlllNd 111bsyllenl. c■p■ allll and ■Doc■Uan subsystem, rat■ s dwelopment 
supened■d o, no lonser n■ed■d tor - Nl-NU-86-4 / 

RECORDS subsyst■m. utd pddnl svbsptem. A Navy-wide system 111111ntalaed at N,v■I Aonan1c:s centa 
.., __ .,.,,,,. 

(NAVAVIONICCE'll). lndllnapal11,, IN 
d. Sydems docuraentation to Include d■satpuon afd■t■ elements, Ille l■yDur. mcle boob,. and 

aperaton 1nd user manuals. 

3. Meaula&Y Aulomatecl Sptam for Uniform Recal and R■port1n1, 1ptem pn,nd■s Pfflld,111n1 
■cllvltles wnh I ltandardlz■d syl1fl'III fot the ,ec■II ■nd Kh■dullnl oftea. Ind monl1orlnl syn..,. 
(TAMJt 1nd m11n11ou .undards lnta IW1bratlon fadllll■s and for the d-1ntadan of d■ta pel'lllnl"I 

ReUlnonbeard. IJestnPtwh■n ...,,. [l.oc;1ma SUPPORT REO,lllltEIIIENTS to callirnon ■cllansperform ■d bvlhesl aclmlleS. The syst■m pnNldn forlhl callectlon, CGITICllon,, 
IUplll'llded orna lanae, needld for .... Nl•NU-../ 

"""""' analysu,, and callabcln al data II d1stnbullan af dala pn,ducb ID r■q111rln1 ■Clivlllll A Nny-wlde ...,,,,. 
spt■m malnr■llled at NAVAVIDNICCEN, lndlan1pal11,, IN. 

.... N_ 

d. 5YS1emS documentation to include dnmpllan of dabl ■laments. flle l■yout, code booQ. and 
a,eralDn and user manuals. 

4. Support Eql,apmenl Resourws Management lnformadon. Spllm ISERMJS). A mufll<11111111md mllne 
avlala, lnfonn■bm system to replaca lhe Aln:rlfl MllnleUIIGI M■larial Readiness Ud IAMMRI.J and 
lhe Suppart Eflulptnent R■worlr: Depo& lav■ I and Trans■ cllan leporlm&/AK■t Query Syst■m (IRAQ,SJ. 
System IIMllnlamcd by NAVAVIONICCEN at the Naval COmput■ r and TelecaramunlCIIIICIII SUU.S 

Rataln D11 baard 0cstrDr whln ....... lOGISTICS SUl"ORT REQUIIEMENTS INAVCOMRLSTA). N- Orle■ ns llnb the Nnal Nr Systems con,m■nd (JIAVAIRSYSCIOMI Headqurtan,, 
supeneded o, no kmpr needed far ... NI-NU-../ 

"""IDS Chiefd Naval Reserve: Clllamander Nini Air Fon:e, U.S. At!anllc: Fleet (COMNAVAIRIMTb ......... ...,,4/D 
COmmanderN■val Air Fotce, U 5 Paallc Fleel (COMNAVAIRPAC). NAVAVNI.OGCEN Pallllent ... and 
Chlal' of Nani A1rf'Rln1111, COrpus Clmltl, TX. 
d. 5Yll■m1 dacumem■llonto mdude dliGlplton of data alcmena. Ille layaut. coda bDob,, and 
~andlllffmanualL 

5. Alftnfl ~ Manaremnt, Spblm (ARMSt, Sysl■ m pnMdes forth■ lfflclenlcallllction,, 
manipul,,llan and piaenl■IIDn al data 1-1■11 Wllh 1'e ■lnRfl resoun:aofth■ Nn■ I Air Tisi: 

lt,oo1mcs SUPPOKT REQUIREMENTS 
C■nt■r (NAlt) lb■ Paramelerl ■ddr■n■d byth■ syil■m are 11-■ft lllllilatlDn.. flllhl, CNW UUlaatlan. R■lilinon bo■nL Onlnlywhen 

Nl-NU-a&-4/ ...... and Hpanll of aircnfr. Syslem suppart5 NATC PllUDlnt Rawer, MD; NINI Air Slallon INASJ Point Mqu. supllYll■d Drnolonprne■ded for .... 
IKORDS 

~ and CND 1N88J -~ ...,,.,. 
d. Syslems documenlad1111 to Include desafp111111 af dala elemtnD.11111 laJOIII, cade lmDk1, and 
itpentanandusermanuals 

&. Ground S\lpport [qulpment D■pal a.wart. Manlpnltnl Aulomlllc Data Pnlceslln1 (ADPI Svstem 
providndapatca~lallyllaCkl!ll,"ra-aftr■worllsc:hedulin&,mworkdllllsnparlln1,cost-.n11111, 

lOGISTIC5 SUPPORT REQUIREMENTS 
and re,,ic■I: budpt dala pres■nW&Dn. 5\'Sltlm I\IJlpoftS: NAVAIRSYSCOM Ke■dquarlel'S; NADEi' Retain an baard Dnlnl't when 

Nl-NU-IS-4/ ...... Alameda, CA; NADEP Sin Olep. CA; NADEP Jac:banvllle, Fl: NADEP Notfaal,. VA: NAVDEP Pcnsamla. Fl. iaqianededornolar,alrneeded far .... 
RECORDS 

and NADEi' Oieny PolRI, NC - ...,,.,. 
d. 5yftenlS daanaelllllk■I to 1ndude description of dala elem.9n11,. Ide la,aut, md1 boob. and 
Dp■RtOl'I andusw manuals. 

7. lnfona■bon R9qairemenls cantrol Aulonlll■d Sysleffll PRCASJ. s,nem malnt.ainsa du■ bani: of all 

LOGISnts SUPPORT llEQ.UIREMENTS 
IVllltDll loplicl reparllna: niqunmel'IIS levied byac:llv111essubclrdlni111t10 CNO. !Sylblm malnlllnld by ltataln on board. o.tn,r when 

Nl-NU-aH/ ..... ,. ""°IDS NAVAIRS'ISCOM sup■naded or no lonaerllNll'ed for .... ... ,,,,. 
d Syslems dllCUllllnWIDII to lndude dncrlpbon of cl-■ elem■IIII,, IDe layout.cad■ books, and ..,_m 
-ratlll'S and user manualL 

L NAVAIIISYSCOM lndustrlal Flundal Manqcmeal Sylt■m (NIFMS). System CDMil&I qf-n sepant■ 
bul lfflelftlated subsys&ems deqned to pn,,Wa a 11and1nl flnanc:1111 m.-pm1111 -,stem at lh■ 1111 

LOGISTICS SUPPOl[I' REQUIREMENTS 
NADEPs BudJel: dat■ and pecfonaa- nand,nh .. lntep"lted wdhlhe a0011111111111,,,aem ID pn,wld■ R■lalnon a.o.d. Demay when 

Nl-NU-116-4/ ....... 
RKORDS 

m--■m■nt effldlls ofth■ NADEPs with required d■tia and ,epora. s,mm has lhe c■p■ bd,tyto supened■d Dr na lonpr 1111ad■d far - ...,,.,. 
CDlllp■,9 CDdS lfflDlll tbe nnDUS _., fdlles. -I~ 5ys1ems documentation to 111dude desalpllan of dala elem■nb;,. me llyouT.CDd■ books. and 
cipantorlandusermanuals 

http:Nl-NU.aH
http:aperaton1ndusernuinu.is


I NINI Avl■bon laglsllcl Cammand Ma!Mpment ivSlclft Module t. SVStcm Is desi1ned to enabhsh 
■nd ma111t11n ■n 1ntepated m■INen■nc:e ■nd m■ten■l cmn~sed naanaae,nent lllfarmillion 

lDGISTICS SUPPDIT REQUIREMENTS 
synem tMtexeanes Iha palq di die Nn■I Aviation MAltenlnCII Pl■n s,stem (NAMPS). Thi& Rlltilln on bollrd. Destl'ay when 

Nl•NU-8M/ ....... Management lnfona.tion SysterD (MIS) .. n- the !Ulntenanm KIM1les nth• arpnlubonaf and superseded orno Ions- needed for ""'" ...,,.., 
tn1armedlatecamm;andleftls.tclldlerwfththe ■naaatedsuppon:amv11y ""~- -· d, Systems dOCUlllentatllln to 1nc:IYIII dna,plall, of data idemenll, file kygut. code boob. and 

opernon, ■nd user IIIUlll■ls 

1D. Standard Acmuntlna; and llllportlna Symm (STARS). 5,stem pnMlln NAVAIRSYSCOM 111■n1pn 
whh fllwndal lnf-idan ,eq1,111N to 1111n,p prop1ias. This un1rorm _,,.tin& system provides 

10G1mcs SUPPORT REQ,UIREMENTS 
arrrent Rnandll 111\UI for aD approprlatlanl• Praaanrment; Op11ratklM and Mzlntenani:e. Nav, Retain on board. DntnlYwhln 

Nl-NU-86-4 / ....... 
llf<DRDS 

(o&MJll:0,-atkmand Malnten■nce.Nav,, Reslrve(oaMN.IJ; and Reseudl, 09ftlopmail, Te111nd su,er,aded or no lonpr needed for nl, .,.,,..,. 
&aluabOn, N.avy IIIDTU.N). rderence. 

d. s,stam1 documenratlm ID Uldude dnmpbOn of dHa elemanb, file layoar, axle boob, ■nd 
Dplll'IIOn ■nd user manu• 
11. Tranaclion RepartandAISels QuBry System (TRAQ5J. An anbnlf data .,_ systetn deslpwd to as,qt 
COMNAVAIRIANT and CDMNAVAIRPAC In the dlstnbutlon ofsuppart aqulpmem: ■iAtl; IO pravld1 

ll■tlln on ba■ nl Destn,y-"en ...,_,,. IDGIS11CS SUPPORT REQUIREMENTS 111enwlllr, Clllnt - IOthll In 11M lml1111:ory 11IAQ.S dat■ bnevla lellflnal, allowlnt;thcm 10 upd■bl 
sup11rRded or 110 kmpr needed for n~ !NwtU-IH/ 

RECORDS the d11■b1N n tnnRdlDIIIOCCUI', --~ 41111/11/D 
d. Sysleffls daaimefflltlon ID Include clescrlpllan of data elemenb, 811 layDul. code books, ■nd 
operatDrl and lllll'mama!L 

lZ. wcnload Conlnll s,Slen\ IWCSJ. The lnlJCII' unlformcmnrnandmanaa-t infannatloll system 

IOGIST1CS SUPPORT REQUIREMENTS 
supparM1 the • NADEPII In parfDrmfnl the depot rnalntenance luncda111 for allwaft. a1111nes ■nd th■ lr Rabin on bo■ nl Destrorwhe11 

Nl-NU-86-4/ ........ 
"""""' 

aampanants 111d acicessadl=1, pamd lllppart 111ulp111lllll, tn1nen, and tn1nlnt; equlpmenL superadld or no lanpr needed fDI' nl, ...,,.,,. 
d. Systems dDcumentltlan ta un:lude descrlplmn of data elemanh,, 811 layou1, cadl books,, and teferenct. 
aplfaton l!ld vser lNIIIIIIL 

L Anll,-s forConSIIIVlnf: £neriw SVSIIIII- System tncb ■nllJW CDIISUfflptfan at lhe ■aNrty lewel and 
lltl!ll1shn ■ Nny data ffllllllFmem: contral paint forene111Y cmner¥1IIDD effDrtL S\'llelll IS 
malatalned ■t FACS0 Port H-■ml anlll supports: ■II NAVFACENGCOM Dlw111D11S within the cantlnlntal Rabin an bcr■nl Destro, whe,i 

Nl-NIMl&-4 / 
410Lld ENERGY c.oNSEllVATION RECORDS U11111d Slates (CONUSL NAVFACENGCOM Pacific Division, Plarl Hubor; NAVFACENGCOM suparseded or no IDnpt needed for _,, 

4101/1/D 
Head11u■ners;and CMC. --d. Systems documentatlcm to lnc:IIIIH descrtpUc,n of d1t1 elemeng, ri1111yDu1, code bDDks. and 
c,peralOR and user manuals. 

z. £nllSY Audit Repartlna: System. Sptlm pl'lftkles lhorl ■Cllvlty enern CDlllllfflptlon repmU 

quanerty. st-1111 ~-trends and d:ulnpl hlll■ flscalyear 1975 basel1111 Ill 1neqy 1111 per 
pan111uare foal ofbudd1111 uu. Pnffldel ■11111111 npar1m1 off111:111ty enmJY irlfonn■tlDII and latlill on board. DelllrOfwhen 

Nl-NIJ-86.4/ ....... ENERGY CONSERVA110N RECORDS ci:nmrViltlClll audlC data far subnllQIQII ta Departmlld of Enmlf by l July e■m year. N..,...we syslelll superseded or no IDllll"needed for ""'" ,,.,,,,. 
1s mamt1111ed byFAaO Port Hueneme. ..,,_ 
d. Svstems documenwlcln ID mdudl descrlpDDn of diita elemeng, flla ~ coda bllllks,. and 
apenton and vser mlfflllls. 

.J Ene,ay CantrDI Re,an Sydlm. Sys1em pnwu!■aillf«matlan an tha fundula of enerp Clllffllervltlon 
Pl9JeCH ujustlfattan forlh1 Pl'OJccb. Thi EnellY Contrlll Report IECII cantains lnfonnatlon 

descnblna: udl pro)ld wnh PrDJICl PUfPDSlo '"'"' mll , ... project ■udn: 111lann111D11, ■ pl'DflllRCI Retain D11 board. DHlnly whln 
Nl-NIMIM/ ...... ENERGY CONSERVATION R£CORDS sdiedule ror ■-plllhmllll. ■nd • schedule of pl'Cll'ftl. Splem ls Nny-wtde and maintained by supeneded ar no lonpr needed for -~ 

fACSO PDn Huenam1 .... N_ 
,...,,,. 

Id SVStem1 dDcumenbbon to include desc:nptDn of data elemlntl, fllll layout, axle bDDb, and 
llpll'aton and Vim" lll■nlllls. 

3. Submilnne Mltln■I ~ sr,ste111. Sptlm ~th• 5apennlendent ofShlpbuddln&, CDnYenlDn 
and Repall" ■ method far 1111inllbun,1hl status ofCiCIWenlmtmt-funbecl !Mb!n■ I utilized III th■ 

Raldllanba■nl Dntl'DV-"■n 
41103d 

orrEGRA'fm MATDIAL MANAGEMENT p..-of submarine overhaul at pnwate (nan-tCav■Q sblpyanls. System II eRCU1ed 11 NAVCOM1E\STA 
supenededarnolanp'neededfw .... Nl-NU-86-4/ 

(1MM) ....... Norfolk, VA. 
rdenin01, 

...,.,,,. 
d. Systems daannelll■ban IO Include dncnpluln of data elena■nll, file layuut, cade boob. and 
a--10nan11-,m11t11111. 

l UM ldentdlcatlan CDd1 Sylllm ll,IIC)..A systlnl tD m11111■~ ■n updated file afunlt ldentlflc:a.ban 
CDCIK and m■IIJn&addresses for ■II Nny and Marine CDrpl ac:D¥dles ■nd «her specific non• 
GDvemment ~ Eltnctl oflhe UIC .,lann■tlon IN pnwlded OIi i manthly basis IO lllher AIJP 

Retain 1111 board, DestrDJwhlln ..... ,. COl'ITRACJ ADMINISlRATION RfCORDS 
s,sleffll ■nd II used ID pmdllCII lhl monthlr NAVCOMPTChapter S, valume II. Fill maint11ned II 

supenedld orno lcmpr needed for n• 
Nl-NU-16-4/ •uichaslllllhlnttodowlth 

NAVCOMTUSTA washlntton,; Nlldion■I sponsarn tha Asslllant 5ECNAV IF111■nd■ I Man■Fftlent ■nd ......... -V• ........... 
Camplnlller(ASN lfMl,CJI 
d. Sysle1115 doc:umelltabDn ID include dncnpbal'I of data ■!aments,, fDe layout, axle bODQ. and 
oper■IOl'S ■nd ulll' manuals. 



2 COa!nCl 1nfarnatlon SllllU1 Sydem. This system updatn admmistrlllve. acicaundnl. su,pies line 
anis. serwic:es. sdllldulH,. supplemanlill dau r9qUfltl and modlfladlan h~•d .. after an ed11cfthe 
conncl abstract.~ such n lldpnientp9ffllffllilnc:e nodCIII ISPNs). -,tance alerts I Pl5sl. 
mdCICllllrKl~(PDsJanp,-.dtotncldmpn11NSSoflhemntract11ntdalldellVllnlbles Rea1nanboard. DellraYwheR 

111-NIJ-8&-4/ .,,._,. CONTRACI' ADMINISTMTION RECORDS ••~a.aoutsarelhllnavtialed'. ThiaN~sys1cn 11mlinlanada1 NAYCOMJESTA superseded « no loftler naaded for .... 
Wfthlllplll. lnfcmnation Is tnnsrnltbn:I beiwe.t lh■ Ctnlral -'-nbnl Offa. purdl&S■ office and - .,,.,,,. 
accepbnce Illa. . -
d ~1 cklcllmcnladon la Include desc:rfplfon of dau ■!■m ■nts. file layaut. cod■ bDab,. ■nd 
oper■ton and user manuals 

L CanlhCllns 1nfonn■11on s,st■m. Syitem pl'D\'HleS I dau HI■,, which idenllfl■I and descnbel all 
conncton. who hne eilhar■iqna■d Ii d■IIN IO do bu1111H1 wllh DOD. who han .S- bulln■-wllh 

l\eWn on bomL Dedroywhen 

4J351d CON111ACT'OR PEIIFOaMANCE IIECORDS 
DOD lo lhe past.« who are airr■ndy en11pd .. a COl'llnl:I with DOD. Nny-wid■ svst■rn sappor1lnl all 

mpeneded arno lonlff needed for i... N1-NIHM/ 
DDDlftdma111111nedbyDOD.Quest1Dn--shouldlhkbeNAVFACarDDD -- .,..,1/D 
d. s,stellll dacumenlilllon to include descnpbon of d■I■ ■fcmenu. fde lqoul. cod• boob,, lftd 
jCIF ■monllldus■1"milllUl!s. 

/1.ll SUpply Efhcln,eness Con5umpbon Syslan !SECS). Splem pnl¥ldn UHR widl • muns to mll■a:and 
511111martze blsk-llllfflptleln dill senenlld In lfte nonalll caurll of supply aperallonl afloat. The 
supply ■ff.atvene11fC11111aanp11Gn repar1 ,ravldes lnfonnltlon lo typ■ com1111nd■n and lndn,ldual Re111nonboard. DntrD¥'when 

Nl•NU-15-4/ ........ SUPPLY AFLOAT RECORDS ships on IIIPPY readiness, maletlal 0011111111pll011, mallrfal deflaenaes. mmpanttva supply supen■dHI orno lonpr n■■dlld for ..... 
performance., 1nd th■ obllpdon and Uldlullon of fluids. .......... _..,. 
d. ~•dacumentatlon to lndude dasatpdon of data elemenb, fll■ layout.cod• boolrl. 1ni 
opemor, and user malMAh. 

n. Mdcrlal M1111prn■nt swsum. This Systetn prGl'ldes IIIV■lllary cmtrd fGr ,u n1a1en,1 used 1n ship 
overhauf1 and refill at ,a Nnal Shlppnk. Syste111 p..-dn Dllllne lnvlntoryquerynspome viii Retlln on board. Dually when 

N1-NU-8&-4/ ....... INVEtn'ORY CONTROL RECORDS tenaiMls tfnau&houl shipyard mdultn1l 1ru. supen,ed■d «no lonpr n■■ded for """· d. 5yllenls doc:ummlatlCIII to ladude desalpbon of clall elam■nU,. file 11,aul. code bDab, and - -1---and user manuals. 

M. Shi, Equlprnenteonflp■llon Aa:Duntlftl svaem (5ECAS). 5yshm prowles cmflpnbon stabll 
amNlllina fDr lhlp equipment for use by die FIH1, Type Canlrnanden. and NAVSWYSCOM. 5ptsm. ii 

Reafnonboanl Desuuywhan ....... INVENTDWt CONTlOL RECORDS 
Im 1lntalned II NINI Weapcn Station,, COllmrd. CA and supporlt/bnh NAYSEASYSCOM. Weapons 

superseded or na lonpr needed far i..,, Nl-NU..a&,,4/ 

Stations. and Naval Shfpprd1 
refel'll!IIC&, -d. Systems doaimllltalloa to lndudl descnptien of data elemlllU,, file layaUI. mcle baob. and 

op■ralOnuclus.rrn■nuals. 

z. MIiiian comolldlted Allawance Ust Sydem IAVCAI..S). s,a:eni pravldls MIUDII pans mfonnallllll 
!Reu1n on board Destroy when (andfilnd"it11~tosequlilbanlhesepamJnece111ry1oilQlpondepfayinJairsquadnmsaboanl 

Nl-NU-15-4 / ...... AUDWANCES RECORDS 111 ■Jn:raftarder a,pi=neded arnalon1eraeededfar _,, 
d. s,sterns d«mnenllllon lo include dncnpf"IOII of d■tl 1lemellts. ffl■ laYolA, cade boob, and - ...,,,,. 

ralOn ■nd user manu■ls. 

J.FlnalT111eStocklnvlntory'5\'lllffl.Syslenlp,anl■sfflffllP111...Csappon:amcem1111an-hand1ss■b. 

l'll!lefflllons,, acesses and defldencln III the ¥1n01.15 final ll1le SIOm, lnvenlory lcaNlrlll. PnMdes 
capullnyfar reservation, nt■bllshm1nt. llllllfiflcallon and-nlon al Cllordlnated Sfupbolrd ReWn on baard. Demo, wh■n 

Nl-NU ..... / ....... SUPPLY LEVElS RECORDS All-ma U• CCOSALI unit: loads. SWSllffl malnlaln■d al FACIO Port Huenern1 and supportt 111peneded or nalanpr c,eeded for .... . 
NAVFACENGCOM H11dqulrten. NAVSUPSYSCOM prapam rn...-.er, and ,u CIICI. ......... ...,,,,. 

"'· Syslern, doaimenllllon lo lndlllhl descnplllln of dall ■l■rnlflll. file layaul. cade baakl,, and 
apenlOn aad llSIII' manuals. 

4.~0lledW•RflerveMnan■IStockSystfln s,sieml!H!iaalesassetsanddeftdenael1111he1C 
C1D&inventorYanderuiblntheNav,todelenninet11rndlaeu10nspmdtocoallnpnq-pbns.Syslenl R1111nanboanl.Deslnlywhen 

Nl-NU-lli-4/ ....... SUPPLY I.DEIS RECORDS 11sponsared byCIIO (N441; m■lntained It FACS0 Pon: "'-me; and Sllppadl ■n CIICI rupen■ded « no lon,er nllllded for .... 
d. 5yd.m doonn■ nlilbOII to lndud■ dlscnpVon of dala eletaenll, fife l1yaut. md■ boon. and .......... ....,.,. 
opentan and user m.ainuals. 

S, Maltlrlll Requn:men11 Plannln& Syneii,. SWSte111 pfOVldet ■udl11n1ll betweln IOIRlChl■fs of Slaff 
/IJC!I condnpncv pllns •nd current Nn■I conllnlCUDn Fora scoct ■Gell Synern II malnlllnlld 11 R■taln on baard. DeslfoW' when 

N1-NU..a&,,4/ ...,_,. SUPl'LY LEVEIS llECOIDS FACSO Port H11■n- and 111pparll NAVFACENGCOM Headquar1fll and .a CICs. supersededornolons•n■ ad■dfar -~ ...,,.,. 
d. Syd.m docurn~on 1G lnc:lude d1scrlpbon of dala elem1nt1, fD1 lqaut. ciadl book,, and --· opentart incl user manuals 



1 SpKe Admlrustntmn Mausmnant System. This system maintains• ddabase of ,11 Nny-controlled 
spams. 1h11 system Kmlfflll forthll number of sq11are feet afspace belq utlt1zedlry all Nny adhulles 
anc1-odtetselectedDOo-o.ned1pKR,,thaCIDICafd-8s,;aca,lhe,acantspaceanremly 
avadable, etc. Stl.ndard reporll are produced forCNO (N4J UN Ill manqinl Navy/DOD space Rallln on board. DeslnlY when 

Nl-NU-86-4/ ...,,. SPACE CONTROL RECOIIDS lnciuiremena and lllllpllll of sam1 ... nnual chanies 819 pradumd for subminlan to DOD to moll Nawy Sllllfflllded or no lanpr aeeded for I,.;. 
4452/1/D 

req111111mnll Tbis systsn uses lhe Navy's Fil■ Mlnqeiaent: 5,-t■m (FMSJ datllbue m-,emanl ~--system. Syste/11 II nuilnlllned It NAVCOMl'EUTA washinpm 111d iUPPllffl nnal filcllnies. 
d Sydems documentation to lndude description of data elements. n1e laygllt. code boakl,, and 
aperatan 111d user manuals 

s. Mlffltt Carpi Fr■ taht TnnlpOl'llllon System. This sysc■m pn,cluces repor11 on an transpar1111on 
cm1lnll and monmenl documlSlls far uch d111frtr1nsgtian. Tranuctfons are ams ref_.ced to the 
purchne order file and estan■ted CIDIC Information II used IOmntral fund obilpbonl llieport data• 

Remnonboanl.D■stn,f~ ...... ~HIPM£H1S(CARGO ANDFftEIGHI] RECORDS 
111111d to pn,vlde IIVldence of appl'DpfWI transporlllllDn clearance llrthDnly and Is used lrythe Pon 

supened■cl ar no lonpr n■ecled for • •• Nl-lillU ..... / 
L1111soaNCOtornon_.lllCOfflln1shlpaM!n1111them111tuyt■nnlMl,Aweeldyrepon:ls'-d■dto -Marine Corpll VOudlerc:■rllflcatlon Bnnch.AlbanyGA --d Sys1ems documenllllOR to include desc:nptlon d dat;;i elements,, fDe 11,aat,, code baaks, Ind 
oper■ton 1ml user man1111L 

1.Shlpl,DeqnStNlc■sAlloc:allon SVd■ffl Th11symn,.spansmed byCNO IN4land eucuted by 
NAVCOMTB.STA Washlnaton, pfDVlcles Information far budpt and allomllon plan1 and ship ah■ntlon 
dnelopmeM aatu, n -11 as l■n■nllnl DUI year budpt f■pCIIII, Th■ lydeffl also m1lnlllnlth1 

Rfllln on board. Deslnly when ....... GENEIIAl MAINTENANCE. CONSTllUcnoN alt■ rlllllll development 1111111. psanln far lh■ distribution af deqll praduds,. and IRlmblnl I lsuperseded' or no longer needed for ... N1-lillU ..... / 
ANDCONVEIISIDNRECORDS pl&""1fllyanl Khedulq fflllnL System IUflPDfll NAVSEASYSCOM,. Supemsaraf Shlpbudd1111, '"""" Comrenlon and R■par, USN (SUP'SHIPSL and au Naval ShlpyanlL 

reference. 

d !,stems d-■nllllan to mdud■ descnptlon af data ■fem1nts. Ille layaur. cod1 baab,, and 
operatan; and user maauals 

.,,._,. . ... 
4.Shipyard MIS•~ Sdledul■ systam lnlhlssynem,lafonnatlonfnllll Prapam E'llllu11111111and 
Rntew Teduuqu■ IPERT) and Crillcal Path Method (CPM) repora: prvvm pn,duc:tllllll schedlllen With 
n■twarll lllfclna&bDII CDIICeffllll& sdwclule date. G'lllcal )obs. and pcnemlal are&I of n■ IWDrk '°IIC 

Rlllln on a.-d, DestrDy.tl■n 
470L&cl SCMEDUUNG RECORDS 

Improvement. the IY'ICm also aa:ammodat■s manuallf' dlv■loped sc:hedula and pravkles for 
sup1rseded ar na IDn&er needed for - Nl-lillU-86-4/ 

resc:hedul1111 lt-■d oa lley events 5wnem Is m1lnbln1d II NAVSEASYSCOM Aulomllllll Dal.I Syst■rnt 41D1/4/D 
AdmtJ, lnduin Head, MD and Ill Naval Shipyards. -d. Jyneml dacumematlcm to llldllde delCl'lpllDII of dHI ele111,n11. flll layout. cod• boob. and 
operatOrS aQll111■rman111ls. 

5 Sluppnl MIS:WDl'kload fa191aitSVSleJII. Thlssyst■inCOPSISllof1taal nwt4avfor■cnr.andth11 
dtstnbUllon flfdn foncat O'ffl'bmL lhll'IGIII ram-dayfDrlCUI: isl pM!dlDn,, by ship and shop. af 
the tatal many-dayl reqwr■cl to 1CC111111pilih • parllcular 1¥1dabdlly. The -'!aad n=pon: shaws what 

1tlllln DR board, Dnlnlf-'-
the 111dcipat■d dllp,anl worldmd will be In th■ future bnecl on tatal man,day foncHtl Sdledule toad Nl-NU,86,4/ 

47015d satEOUUNG RECOIIDS 
R■pDftS sh- lhlpyard workload lr-■d on wmt lhlt 15 lnued and scheduhnl Fan:e d1sttdiullan n=pora 

~arnolonprneededfor ... ,,.,,.,. 
sll-1 mmpamon d ICIUII deplQlfllllllt of p■nonnel n asslped 

..., __ 
d. 5ptems documentation to lndud1 dnatptlon af cl.all elem11na. flle layout. code boak1,, and 
op■nlan Ind user IIUlnWIIL 

& Ships fore■ Onrhwl and MIIIICtlllent Sys&ein CSFOMSI l'lollld■s shq,s fon:es with lhe C1p1b1tlty to 
manap their own 11111ned wortdUMII shipyard lvadabdily. Syslem 15 euaited on ships 1111111 Retain on bolnl DeSIRlr whln 

Nl-NU-8&-4/ .,. .... SCMEDUUNG R£CORDS NAVS£ASYSCOM-4evelaplld IDl'lwar■ 111pers■ded ar no IDn&er needed for ... 
d SplenlS docunaen1111on 10 h:lwle desalpllon af dllil el1mena. Ill■~ code baab,. and -- ,,.,,.,. 

1-raton and UMr manuals. 

J. Shipyard MIS' ~ MnMes Sph111. This system ci:m,arn IClUal and planned m&IHIIIUR 

INSPECl'IONS. EXAMINATIONS. TESl'5 AND 
lfllllll. performancl ltlndanllfor I variety af sh1pyanl jobs. SUndanl1 for Ibis system II'■ developed RIUln on boanL DesUOJwhen 

NI.JIU ..... / 
4JJD.Jd 

SUltVm RECORDS 
by the ftlponslblll plann1na: yard. Splem Is eaaned at atl •!&ht naval shipyards. superseded ar no lonpr nnded for ... 

4JJIJ/1/D 
d. system, doalmentablllll to lndllde descnplkm of data elem~ Hie layout. cad• boob, and reference. 
OJlffilCln and utlll' manuals. 

L Shipyard MIS: l'nldudlOn COIIU'ol Sy5l■m. This s,stem ,-dn lhl lnform■lion needed to CDRtrol 

INSPECl'IONS. EXAMINATIONS. TESl'SAND 
procludln WDrk on ■ dlldr blill and Is Gf lwa p1111ral tn,es: ~ kif operation (ICEYOl'J SCllu5 ■nd R■IIIR on board, DellrD¥ wheri 

Nl-lillU ..... / ...... 
SURva'S IIECORDS 

allllulallvestatusir,type of owetflall sup■ rud■d or no lonprn■eded for ... . .,,.,.,. 
d. Syst■ms d-■nt■llon to include "-'ption af data ■1em111111. file la,out. CDIII books. and relerenc■• 
operlllll'!I and user 1111nui111 



11IIOD-X Naval Fadlltln and Equipment lnformabon relatin1 to the execution of asslped functions; the plaMlng of Tri-«,) TEMPORARY: Destroy 5 years • moved to ch.11 to align 
Construdlon PrDpam Operations: Industrial operations; correlation of work with avaDable funds: preparation and afteraatoff. with •tadllles 

issuance of deslps; coordination of wort asslped to private contractors; manapmant" function 
engineering procedures, work scheduling (plannlnsJ programs; and the ORraD 
supeMslon of these functrons within the activity. Records maintained by naval 
ac:bVltles, departments, divisions, and other orpnlzatlonal units. 

L c:onsnctlan. AlteratJon.Oterhllul, bpalr, Sllnp. Mallllenance. or C:-Wctlon of Nani hcllldn, 
Equipment, Alloafl. and Vena!L IEldude Shen sutl1111 Construalan lllmnls CGftred In SSIC 11013,, 
a. General CC::cw.duic:e. co..-..=.dcnc:e. raports and othar NCllll'd1 paulnln,: IOthe euicudon of 

GENERAL MAIHTENANCE. CONSIRUC110N 
nilpecl f11ncllanl:the plannina: oflndudnal operattans; mrrelatlon al wort With .., .. able funds; 

NI-NU .... / 
4700 llllJ pre1111mion and 1ssU1n01 af desJcnli: 0IICll'dlnalmn of..t 1111pied topnvale contr.1c1m1; -..neenna: Destruywhcn 5,arsald 1 

AND CONVERSION RECORDS 
pracedllrn. wmlr. ldledultn1 (pluml"I) pnllnlms,, and the -d 111peM11on aflhese fun"'- llfthln 4100/1/A/l 
ma acrMty • .._.rulntalnld bynanl ■dwltlel,, d9Pilrtmena. dnnucnls, and atherOIJIIUlatlllllal 
units. (&elude primary pnigniia cmrnpond1nm filed underSSIC 40DO.la.) 
11 l'llbllcwarbac:awllln 

L Conltl'IICllon,Altanllon. onrhaul,, lteplllr, Slhqe, Mzlnianance, orConstrucdcm of Naval faal,tln. 
Equipment,, Alraaft,, and Vfllels. (Eldude Shen SlallDn c-trucllon lealrdtc:wer.d In S5IC 1100.1 
L General C...:11pa.di,-. c:orrespondance, niportl and Olherrnanls pel'llllnlnlto the uecudan of 

GENERAL MAINTENANCE,, CONSTIWCTION 
......-it fllnalons. the plclrllnl ol llulustl1al 11pem~ carmadDn of ... with -labll funds: 

NI-NU-85-4/ 

-""' prepannan ■nd lssunce of dell1m.mmllln,t1on ofwmfi nslp■cl to prlntll mnvactoni anaJneerinl; Dearaywhan 4 ycan old 1 
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