NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority

Records Schedule: DAA-NU-2015-0004

Request for Records Disposition Authority

Records Schedule Number

Schedule Status

Agency or Establishment

Record Group / Scheduling Group

Records Schedule applies to
Schedule Subject

Internal agency concurrences will

be provided

Background Informalion

DAA-NU-2015-0004

Approved

Department of the Navy

Agency-wide
Logistics
No

Navy Undifferentiated

Department of the Navy Records Schedule 2015 revision - Chapter 4

Item Count
Number of Total Disposition | Number of Permanent Number of Temporary Number of Withdrawn
ltems Disposition Items Disposition Items Disposition Items
47 8 39 0
GAOQ Approval
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Racords Dispositlon Authority Records Schedule: DAA-NU-2015-0004

Outline of Records Schedule Items for DAA-NU-2015-0004

Sequence Number

1 Chapter 4 - Logistics

1.1 4000-1 Policy, Strategy, and Planning
Disposition Authority Number: DAA-NU-2015-0004-0001

1.2 4000-2 Security Assistance Office Strategy, Planning and Policy
Disposition Authority Number: DAA-NU-2015-0004-0002

13 4000-3 Military Sealift Command Strategy, Planning, and Policy
Disposition Authority Number: DAA-NU-2015-0004-0003

1.4 4000-6 Ship and Craft Inspection
Disposition Authority Number; DAA-NU-2015-0004-0004

1.5 4000-7 Logistics and Acquisitions Publications
Disposition Authority Number: DAA-NU-2015-0004-0005

1.6 4000-8 Construction, Alteration, Overhaul, Repair, and Maintenance - Ships Cas

e Files (Class-Type)
Disposition Authority Number: DAA-NU-2015-0004-0006

1.7 4000-9 Loans and Gifts to or by Navy Activities
Disposition Authority Number: DAA-NU-2015-0004-0007
1.8 4000-10 Equipment and Allowance Tables (permanent)
Disposition Authority Number: DAA-NU-2015-0004-0008
1.8 4000-11 Official Personnel Files - Non-appropriated Funds
Disposition Authority Number: DAA-NU-2015-0004-0009
1.10 4000-12 Repairs to Nuclear-Powered Vessels
Disposition Authority Number: DAA-NU-2015-0004-0010
1.1 4000-13 Overhaul/Alteration of DON Vessels
Disposition Authority Number: DAA-NU-2015-0004-0011
1.12 4000-14 Transportation and Calibration Policy
Disposition Authority Number: DAA-NU-2015-0004-0012
1.13 4000-15 Inspection Reports and Certifications - Military Sealift Command
Disposition Authority Number: DAA-NU-2015-0004-0013
1.14 4000-16 Engineering - Military Sealift Command
Disposition Authority Number: DAA-NU-2015-0004-0014
1.15 4000-17 Construction, Alteration, Overhaul, Repair, and Maintenance - Ships Ca

se Files (non-Class-Type)
Disposition Authority Number: DAA-NU-2015-0004-0015

1.16 4000-18 Nuclear-Powered Vessel Refueling
Disposition Authority Number; DAA-NU-2015-0004-0016
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Racords Schedule: DAA-NU-2015-0004

1.17

1.18

1.19

1.20

1.21

1.22

1.23

1.24

1.25

1.28

1.27

1.28

1.29

1.30

1.31

1.32

1.33

1.34

4000-19 Program Oversight (Logistics)
Disposition Authority Number: DAA-NU-2015-0004-0017

4000-20 Security Assistance Program Case Files - Accepted
Disposition Authority Number: DAA-NU-2015-0004-0018

4000-21 Research and Development Budget — U.S. Marine Corps Life Cycle Cos
t Model (LCCM)
Disposition Authority Number: DAA-NU-2015-0004-0019

4000-22 Unclaimed Property — Deceased Person(s)
Disposition Authority Number: DAA-NU-2015-0004-0020

4000-23 Logistics Personnel and Training
Disposition Authority Number; DAA-NU-2015-0004-0021

4000-25 Program Management (Logistics)
Disposition Authority Number: DAA-NU-2015-0004-0022

4000-26 Navy Exchange Program Reports
Disposition Authority Number: DAA-NU-2015-0004-0023

4000-27 Military Sealift Command Program Operations
Disposition Authority Number: DAA-NU-2015-0004-0024

4000-28 Specifications and Standards or Design
Disposition Authority Number: DAA-NU-2015-0004-0025

4000-29 Inventory Control - Discrepancies
Disposition Authority Number: DAA-NU-2015-0004-0026

4000-30 Controlled, Uncontrolled and Critical Materials
Disposition Authority Number: DAA-NU-2015-0004-0027

4000-31 General Operations of Logistics Programs
Disposition Authority Number: DAA-NU-2015-0004-0028

4000-32 General Operations of Navy Exchanges and Non-Appropriated Funds A
cfivities
Disposition Authority Number: DAA-NU-2015-0004-0029

4000-33 General Operations of Miiitary Sealift Command
Disposition Authority Number: DAA-NU-2015-0004-0030

4000-34 Department of the Navy Surplus Property
Disposition Authority Number: DAA-NU-2015-0004-0031

4000-35 Security Assistance Case Files - Canceled or Transferred to Another Ag
ency

Disposition Authority Number: DAA-NU-2015-0004-0032

4000-36 Inventory Control

Disposition Authority Number: DAA-NU-2015-0004-0033

4000-37 Transient Records (Logistics)
Disposition Authority Number: DAA-NU-2015-0004-0034

Electronic Records Archives
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION

Request for Recards Disposiilon Authority Racords Schedule: DAA-NU-2015-0004

1.35 4000-38 Subordinate Command Plans and Policies (Logistics)
Disposition Authority Number: DAA-NU-2015-0004-0035

1.36 4000-39 Contract Files - Indemnification
Disposition Authority Number: DAA-NU-2015-0004-0036

1.37 4000-40 Military Sealift Command - Support Information
Disposition Authority Number: DAA-NU-2015-0004-0037

1.38 4000-41 Military Sealift Command - Vessels
Disposition Authority Number: DAA-NU-2015-0004-0038

1.39 4000-42 Naval Fleet Auxiliary Force / Scientific Support Ships
Disposition Authority Number: DAA-NU-2015-0004-0039

1.40 4000-43 Maintenance and Construction - Reference
Disposition Authority Number: DAA-NU-2015-0004-0040

141 4000-44 Equipment Maintenance Logs and Reports
Disposition Authority Number: DAA-NU-2015-0004-0041

1.42 4000-45 Tool Manufacture and Repair
Disposition Authority Number: DAA-NU-2015-0004-0042

1.43 4000-46 Cataloging, Material ID, and Classification
Disposition Authority Number: DAA-NU-2015-0004-0043

1.44 4000-47 Storage Planning and Control
Disposition Authority Number: DAA-NU-2015-0004-0044

1.45 4000-48 Routing Records
Disposition Authority Number: DAA-NU-2015-0004-0045

1.46 4000-49 Out-Leases and Easements - Revocable
Disposition Authority Number: DAA-NU-2015-0004-0046

147 4000-50 Loan or Transfer of Navy Property
Disposition Authority Number: DAA-NU-2015-0004-0047
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0004

Records Schedule ltems

Sequence Number

1 Chapter 4 - Logistics

The records described in this chapter relate to all aspects of Navy and Marine
Corps Logistical Operations-the fumishing of supplies, equipment, and services
(including personal services to The Department of the Navy (DON})). They relate to
procurement; contract inspection; supply issue and distribution; supply handling;
packaging and storage; inventory control; fravel and transportation (passenger
and freight); maintenance, construction, and conversion; current production and
industrial mobilization planning; and Foreign Military Assistance (Mutual Security
and Military Sales). These records are accumulated by departmental and field
supply, procurement, or other logistical activities or offices, or other organizational
units.

1.1 4000-1 Policy, Strategy, and Planning
Disposition Authority Number DAA-NU-2015-0004-0001

Information relating to the development, implementation, interpretation and overall
administration of Navy and Marine Corps-wide policies, procedures, strategy
and planning for programs pertaining to logistics and acquisition matters. This
disposition is limited to information accumulated in offices responsible for the
establishment and/or administration of Navy and Marine Corps logistics policies
and programs such as the Chief of Naval Operations (CNO), Naval Supply
Systems Command (NAVSUP), Headquarters, U.S. Marine Corps (HQMC),
USMC I&L, MCICOM, LOGCOM, USMC P&R, Assistant Secretary of the Navy
(Installations and Environment) (ASN (I&E)), Assistant Secretary of the Navy
(Research, Development and Acquisition (ASN (RD&A)), Navy Intemationa!
Programs Office (Navy IPO), NAVSUP Weapon Systems Support (WSS), and
other systems command headquarters.

Final Disposition Pemanent
Item Stalus Active
Is this ltem media neutral? Yes

Do any of the records covered Yes
by this Item currently exist in

electronic format(s) other than e-

mail and word processing?

Do any of the records covered No
by this item exist as structured

electronic data?
Manual Citation Manual Title
1000-1 SECNAV M-5210.1

Electronic Records Archives Page 5 of 51 PDF Created on: 09/12/2017



NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0004

GRS or Superseded Authority N1-NU-86-4 / 4000/1

Citation N1-NU-86-4 / 4001/1
N1-NU-86-4 / 4020/1
N1-NU-86-4 / 4080/1
N1-NU-86-4 / 4470/1/A
N1-NU-86-4 / 4470/1/8
N1-NU-86-4 / 4500/1/A
N1-NU-86-4 / 4500/1/B
N1-NU-86-4 / 4630/1
N1-NU-86-4 / 4640/1
N1-NU-86-4 / 4670/1
N1-NU-86-4 / 4680/1
N1-NU-86-4 / 4730/1/A
N1-NU-86-4 / 4790/1
N1-NU-86-4 / 4800/1
N1-NU-86-4 / 4920/1
N1-NU-86-4 / 4920/2

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.
Transfer to the National Archives Transfer to the National Archives 25 year(s) after
for Accessioning cutoff

Additional Information

What will be the date span of the Unknown

initial transfer of records tothe  Thjs schedule revision supersedes various Navy
National Archives? schedules

How frequently will your agency Every 1 Years
transfer these records to the

National Archives?

Estimated Current Volume |Annual Accumulation

Electronic/Digital 5GB 1GB
Paper 333 Cubic feet 13 Cubic feet
Microform

Hardcopy or Analog Special
Media

Electronic Records Archives ~ Pege 6 of 51 PDF Created on: 08/12/2017



NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Racords Disposition Authority

Racords Schedule: DAA-NL-2015-0004

1.2 4000-2 Security Assistance Office Strategy, Planning and Policy
Disposition Authority Number DAA-NU-2015-0004-0002
Information relating to the development and execution of their assigned missions
and programs. Included are correspondence, studies, reports, and statistical data
used in planning for supply and training of foreign national forces.
Final Disposition Permanent
[tem Status Active
Is this item media neutral? Yes
Do any of the records covered Yes
by this item currently exist in
electronic format{s}) other than e-
mail and word processing?
Do any of the records covered No
by this item exist as structured
electronic data?
Manual Citation Manual Title
4000-2 SECNAV M-5210.1
GRS or Superseded Authority N1-NU-86-4 / 4900/2/A
Citation N1-NU-86-4 / 4900/2/B
N1-NU-86-4 / 4800/2/C
N1-NU-86-4 / 4900/2/E
N1-NU-86-4 / 4900/2/K/1
Disposition Instruction
Cutoff Instruction Cutoff at end of calendar year.
Transfer to the National Archives  Transfer to the National Archives 25 year(s) after
for Accessioning cutoff
Additional Information
W.h.at will be the date span of the Unknown
'“"'?' t’a"Sf;: ofrecordstothe  This schedule revision supersedes various Navy
Natlonal Archives? schedules. Initial transfer under new schedule is
undetermined.
How frequently will your agency  Every 1 Years
transfer these records to the
National Archives?
Estimated Current Volume | Annual Accumulation
Electronic/Digital 1GB 1GB
Electranic Records Archives Page 7 of 51 ~ PDF Created on: 09/12/2017




NATIONAL ARCHIVES AND RECORDS ADMINISTRATION

Requasi for Records Dispasitlon Authority Records Schedule: DAA-NU-2015-0004
Paper 30 Cubic feet 1 Cubic feet
Microform
Hardcopy or Analog Special
Media
1.3

4000-3 Military Sealift Command Strategy, Planning, and Policy
Disposition Authority Numbar DAA-NU-2015-0004-0003

Information relating to the development, implementation, interpretation and overall
administration of Military Sealift Command policies, procedures, strategy and
planning. Includes, but not limited to, command-level correspondence and reports,
information regarding congressional liaison and public affairs, and annual financial
analysis and statistical reports.

Final Disposition Permanent
[tem Status Active
is this item media neutral? Yes

Do any of the records covered Yes
by this item currently exist in

electronic format(s) other than e-

mail and word processing?

Do any of the records covered No
by this item exist as structured

electronic data?
Manual Citation Manual Title
4000-3 SECNAV M-5210.1

GRS or Superseded Authority N1-NU-86-4 / 4620/1/A
Citation N1-NU-86-4 / 4620/1/B
N1-NU-86-4 / 4620/14/D/1

Disposition Instruction

Cutoff Instruction Cutoff at end of Calendar year.

Transfer to the National Archives Transfer to the National Archives 25 year(s) after
for Accessioning  ° cutoff

Additional Information
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0004

What will be the date span ofthe Unknown

initial transfer of records tothe  Thjs schedule revision supersedes various Navy

National Archives? schedules. Initial transfer under new schedule is
unknown.

How frequently will your agency Every 1 Years
transfer these records to the

Natlonal Archives?

Estimated Current Volume | Annual Accumulation

Electronic/Digital
Paper 195 Cubic feet 4 Cubic feet
Microform

Hardcopy or Analog Special
Media

14 4000-6 Ship and Craft Inspection
Disposition Authority Number DAA-NU-2015-0004-0004

Individual inspection case folders for each vessel or craft that has undergone
inspection by the Board. Consist of inspection reports, commissioning and
decommissioning data, instructions to regional and sub-boards, schedules
of inspections, specification and construction data, blueprints, precepts for
inspections, related correspondence, and other supporting papers.

Final Disposition Permanent
Item Status Active
Is this item media neutral? Yes

Do any of the records covered No
by this item currently exist in

electronic format(s) other than e-

mail and word processing?

Manual Citation Manuali Title
4000-6 SECNAV M-5210.1

GRS or Superseded Authority N1-NU-86-4 / 4730/1/B
Citation

Disposition Instruction

Electronic Records Archives Page 0 of 51 PDF Created on: 00/12/2017



NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Recards Dispositlon Authorlty

Records Schedule: DAA-NU-2015-0004

Cutoff Instruction

Trgnsfar to the National Archives
for Accessioning

Additional Information

What will be the date span of the
initial transfer of records to the
National Archives?

How frequantly will your agency
transfer these records to the
National Archives?

Cutoff at end of the calendar year when ship or craft
is stricken.

Transfer to the National Archives 20 year(s) after
cutoff

Unknown
This schedule revision supersedes various Navy
schedules. Initial transfer is undetermined.

Every 1 Years

Estimated Current Volume | Annual Accumulation
Electronic/Digital
Paper 136 Cubic feet 3 Cubic feet
Microform
Hardcopy or Analog Special
Media

1.5 4000-7 Logistics and Acquisitions Publications
Disposition Authority Number DAA-NU-2015-0004-0005
Publications that contain description and instructions for installation, operation,
maintenance, and overhaul of major items of equipment and shipbcard systems.
Final Disposition Permanent
ltem Status Active
Is this item media neutral? Yes
Do any of the records covered No
by this item currently exist in
electronic format{s) other than e-
mail and word processing?
Manual Citation Manual Title
1000-7 SECNAV M-5210.1
GRS or Superseded Authority N1-NU-86-4 / 4160/1
Citation
Efectronic Records Archives Page 10 of 51 PDF Created on: 00/12/2017



NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0004

N1-NU-86-4 / 4160/4/A

Disposition instruction

Cutoff Instruction Cutoff at end of calendar year.
Transfor lo the National Archives  Transfer to the National Archives 20 year(s) after
for Accessioning cutoff

Additional Information

What will be the date span of the Unknown

:Gltlt?l tﬁ:r;o‘fer:_Of f??mfds iothe  This schedule revision supersedes various Navy
ational Archives schedules. Initial transfer is undetermined.

How frequently will your agency Every 1 Years

transfer these records to the
National Archives?

Estimated Current Volume | Annual Accumulation
Electronic/Digital
Paper 25 Cubic feet 1 Cubic feet .
Microform
Hardcopy or Analog Special
Media
1.6 4000-8 Construction, Alteration, Overhaul, Repair, and Maintenance - Ships Case

Files (Class-Type)
Disposition Authority Number DAA-NU-2015-0004-0006

Information regarding design and construction of new class-type ships from
concept formulation through delivery to fleet. Information includes conceptual
studies, preliminary design, support plan, logistics objectives, performance
parameters, areas of risk alternatives, Secretary of Defense (SECDEF) approvals,
estimates of costs, life cycle costs, potential benefits, fiscal guidance, and review
confirming need.

Final Disposition Permanent
[tem Status Active
15 this item media neutral? Yes

Do any of the records covered Yes
by this item currently exist in
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedule: DAA-NU.-2015-0004

electronic format(s) other than e-
mail and word processing?

Do any of the records covered Yeas
by this itam exist as structured

electronic data?
Manual Citation Manual Title
4000-8 SECNAV M-5210.1

GRS or Superseded Authority N1-NU-86-4 / 4700/1/C/1/A/1
Citation N1-NU-86-4 / 4700/1/C/3/A

Disposition Insiruction

Cutoft Instruction Cutoff at end of calendar year.
Transfer to the National Archives  Transfer to the National Archives 30 year(s) after
for Accessioning cutoff

Additional Information

What will be the date span ofthe Unknown

m“i?' "al'r::':i\‘(’;;??m’ds tothe  This schedule revision supersedes various Navy
atona schedules. Initial transfer is undetermined.
How frequently will your agency  Every 1 Years

transfer these records to the
National Archives?

Estimated Current Volume | Annual Accumulation
Electronic/Digital 5GB 1GB
Paper 1400 Cubic feet 5 Cubic feet
Microform
Hardcopy or Analog Special
Media
17 4000-9 Loans and Gifts to or by Navy Activities

Disposition Authority Number DAA-NU-2015-0004-0007

Information that pertains to loans or gifts to or by Navy activities authorized by the
Secretary of the Navy (SECNAV) under 10 U.S.C. 7221 and 7546. Includes, but

not limited to the acceptance and care for such gifts of silver and other articles as,
in accordance with custom, are made to vessels of the Navy, and return (lending or
Elactronic Records Archives Page 120151 PDF Craated on: 00/ 2/2017




NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Requast for Racords Disposlition Autharity Records Schedule: DAA-NU-2015-0004

giving) of these gifts to the original donors. For records pertaining to the loan or gift
of items to Navy and Marine Corps archives and museums, please use schedule
item 5000-5, "Historical Matters” or 5000-94, "Navy and Marine Corps History -
Donations and Loans."

Final Disposition Permanent
Item Status Active
Is this itern media neutral? Yes

Do any of the records covared No
by this tem currently exist in

electronic format(s) other than e-

mail and word processing?

Manual Citation Manual Title
4000-9 SECNAV M-5210.1

GRS or Superseded Authority N1-NU-86-4 / 40021
Citation

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.
Transfer to the National Archives Transfer to the National Archives 20 year(s) after
for Accessioning cutoff

Additional Information

What will be the date span ofthe Unknown .
::‘:;%;;?’:::;;;:f""ds tothe  This schedule revision supersedes various Navy
schedules. Initial transfer is undetermined.

How frequently will your agency Every 1 Years
transfer these records to the

National Archives?

Estimated Current Volume | Annual Accumulation
Electronic/Digital 2GB 1GB
Paper 15 Cubic feet 2 Cubic feet
Microform
Hardcopy or Analog Special
Media

Electronic Records Archives Page 13 of 51 PDF Created on: 09/12/2017



NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority

Records Schedule: DAA-NU-2015-0004

1.8 4000-10 Equipment and Allowance Tables (permanent)
Disposition Authority Number DAA-~NU-2015-0004-0008
Master copies of Tables of Equipment and Tables of Allowance
Final Disposition Permmanent
ftem Status Active
Is this item media neutral? Yes
Do any of the records covered No
by this item cuirently exist in
electronic format(s) othar than e-
mail and word processing?
Manual Citation Manual Title
1000-10 SECNAV M-5210.1
GRS or Superseded Authority N1-NU-864 / 4015/1/A
Citation
Disposition Instruction
Cutoff Instruction Cutoff at calendar year.
Transfer to the National Archives  Transfer to the National Archives 20 year(s) after
for Accessioning cutoff
Additional Information
What will be the date span ofthe |Unknown
',L“t;-al t’alfrfe;i“ ’?’W"ds tothe  This schedule revision supersedes various Navy
ational Archives schedules. Initial transfer is undetermined.
How frequently will your agency Every 1 Years
transfer these records to the
National Archives?
i Estimated Current Volume | Annual Accumulation
Electronic/Digital
Paper 10 Cubic feet 1 Cubic feet
Microform
Hardcopy or Analog Special
Media
Elecironic Records Archives Page 14 of 51 ~ PDF Created on: 09/12/2017




NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Raquest for Racords Disposition Authority Records Schedule: DAA-NU-2015-0004

1.8

1.10

4000-11 Official Personnel Files - Non-appropriated Funds
Disposition Authority Number DAA-NU-2015-0004-0009

Official Personnel Files of Employees of Activities Operated with Non Appropriated
Funds.

Final Disposition Temporary
Item Status Active
Is this item media neutral? Yes

Do any of the records covered Yes
by this lem currently exist in

electronic format(s) other than e-

mail and word processing?

Do any of the records covered Yes
by this itemn exist as structured

electronic data?
Manual Citation Manual Title
4000-11 SECNAV M-5210.1

Disposition Instruction

Retention Period Destroy 75 years after birth date of employee (60
years after the date of the earliest document in the
file if the date of birth cannot be ascertained) or 5
years after the latest separation, whichever is later.

Additional Information

GAO Approval Not Required
4000-12 Repairs to Nuclear-Powered Vessels
Disposition Authority Number DAA-NU-2015-0004-0010

Information relating to overhaul repair work on nuclear-powered vessels. Includes
welding, shielding, piping, SUBSAFE program repairs, mechanical joints,
propulsion plant tests, propulsion piant certification inspection, repair personnel
qualifications, overhaul report, and radiological records required by NAVSEA
Manual 389-0288 and NAVSEA Manual 389-0153.

Final Disposition Temporary
ltem Status Active
Is this itern media neutral? Yes

Do any of the records covered Yes
by this item currently exist in

electronic format({s) other than e-

mail and word processing?
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposiion Authority

Records Schedule: DAA-NU-2015-0004

Do any of the records coversd
by this ltem exist as structured
electronic data?

Yes

Manual Citation Manual Title
4000-12 SECNAV M-5210.1
GRS or Superseded Authority N1-NU-90-1 / 1
Citation N1-NU-95-1/ 2

N1-NU-95-1/3

Disposition Instruction
Cutoff Instruction

Retention Period

Additional Information

Cutoff at end of calendar year
Destroy 75 year(s) after cutoff

GAO Approval Not Required
1.1 4000-13 Overhaul/Alteration of DON Vessels
Disposition Authority Number DAA-NU-2015-0004-0011
Files relating to the major alteration of individual vessels or craft.
Final Disposition Temporary
ltem Status Active
Is this item media neutral? Yes
Do any of the records covered Yes
by this item currently exist in
electronic format{s) other than e-
mail and word processing?
Do any of the records covered No
by this item exist as structured
electronic data?
Manual Citation Manual Title
4000-13 SECNAV M-5210.1
GRS or Superseded Authorit;{ N1-NU-90-1/2
Citation
Disposition Instruction
Cutoff Instruction Cutoff at end of calendar year.
Retention Period Destroy 50 year(s) after cutoff
Elecironic Records Archives Page 16 of 51 POF Created on: 08/12/2017




NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0004

1.12

1.13

Additional Information

GAO Approval Not Required
4000-14 Transportation and Calibraticn Policy
Disposition Authority Number DAA-NU-2015-0004-0012

Information relating to the development and implementation of plans, policies,
and procedures for the security and transportation of naval material (hazardous
and non-hazardous), shipment of military and civilian household goods, mail,
terminal transportation and procedures for the transportation of naval material
and the shipment of military and civilian household goods, terminal transportation
operations (land, sea, and air), and the Navy calibration program.

Final Disposition Temporary
ltem Status Active
Is this item media neutral? Yes

Do any of the records covered No
by this item currently axist in

electronic format{s) other than e-

mail and word processing?

Manual Citation Manual Title
4000-14 SECNAV M-5210.1

GRS or Superseded Authority N1-NU-86-4 / 4600/1/A

Citation N1-NU-86-4 / 4600/1/B
N1-NU-86-4 / 4600/2
N1-NU-86-4 / 4733/1
N1-NU-86-4 / 4734/1

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.
Retention Period Destroy 20 year(s) after cutoff

Additional Information

GAO Approval Not Required

4000-15 Inspection Reports and Certifications - Military Sealift Command
Disposition Authority Number DAA-NU-2015-0004-0013

American Bureau of Shipping and U.S. Coast Guard Inspection Reports and
Certifications and Copies of Related Documents

Final Disposition Temporary
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposiion Authority

Records Schedule: DAA-NU-2015-0004

ltem Status
Is this item media neutral?

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Active
Yes
No

Manual Citation

Manual Title

4000-15 SECNAV M-5210.1
GRS or Superseded Authority N1-NU-86-4 / 4620/11/D
Citation

Disposition Instruction
Cutoff Instruction

Retention Period

Additional Information

Cutoff at end of calendar year.
Destroy 20 year(s) after cutoff.

GAO Approval Not Required
1.14 4000-16 Engineering - Military Sealift Command
Disposition Authority Number DAA-NU-2015-0004-0014
Information relating to the repair or alteration of Military Sealift Command ships.
Includes, but not limited to, vesse! case files, repair planning and progress control,
and American Bureau of Shipping approvals of technical machinery and structural
plans for ships.
Final Disposition Temporary
Itern Status Active
Is this item media neutral? Yes
Do any of the records covered Yes
by this item cumrently exist in
electronic format({s) other than e-
mail and word processing?
Do any of the records covered Yes
by this item exist as structured
slectronic data?
Manual Citation Manual Title
4000-16 SECNAV M-5210.1
GRS or Superseded Authority N1-NU-86-4 / 4620/12/F
Citation N1-NU-86-4 / 4620/20/A
Elactronic Records Archivas Page 18 o1 51 PDF Created on: 08/1272017




NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Requast for Records Disposition Authority

Records Schedula: DAA-NU-2015-0004

Disposition instruction
Cutoff [nstruction

Retention Period

Additional Information
GAO Approval

1.15
Files (non-Class-Type)

Disposition Authority Number

confirming need.

N1-NU-86-4 / 4620/20/D

Cutoff at end of calendar year
Destroy 30 year(s) after cutoff.

Not Required

4000-17 Construction, Alteration, Overhaul, Repair, and Maintenance - Ships Case

DAA-NU-2015-0004-0015

Information regarding design and construction of non-class-type ships from
concept formulation through delivery to fleet. Information includes conceptual
studies, preliminary design, support plan, logistics objectives, performance
parameters, areas of risk altematives, Secretary of Defense (SECDEF) approvals,
estimates of costs, life cycle costs, potential benefits, fiscal guidance, and review

Final Disposition Temporary
Iten Status Active

Is this [tem media neutral? Yes

Do any of the records coverad Yes

by this item currently exist in

electronic format(s) other than e-

mail and word processing?

Do any of the records covered Yes

by this item exist as structured

electronic data?

Manual Citation Manual Title

4000-17

SECNAV M-6210.1

GRS or Supersaded Authority
Citation

Disposition Instruction
Cutoff Instruction

Retention Period

Additional Information

NC1-NU-84-6/ 1
NC1-NU-84-6/4
NC1-NU-85-4 /1

Cutoff at end of calendar year.
Destroy 30 year(s) after cutoff.
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1.17

GAO Approval Not Required
4000-18 Nuclear-Powered Vessel Refueling
Disposition Authority Number DAA-NU-2015-0004-0016

Shipyard-prepared manuals, procedures, and test documents with verification
signature statements recording data and verifying proper performance of
designated actions for refueling work. Include records relating to the following
activities: personnel and equipment safety; prevention of accidental critically;
control of radiation exposure; assurance of proper operation of circuits or
equipment which provides reactor protection, containment, plant integrity, or
an engineered safeguard; verification that a condition specified in a step by
step procedure as prerequisite to further testing or work has been satisfactorily
achieved; and improper conduct of testing or work such that the worth of the
testing or work is compromised.

Final Disposition Temporary
Item Status Active
Is this item media neutral? Yes

Do any of the records covered Yes
by this item currently exist in

electronic formal{s) other than e-

mail and word processing?

Do any of the records covered No
by this item exist as structured

Records Schedule: DAA-NU-2015-0004

electronic data?
Manual Citation Manual Title
4000-18 SECNAV M-5210.1

GRS or Superseded Authority N1-NU-95-1 / 1
Citation ’

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.
Retention Period Destroy 30 year(s) after cutoff.

Additional Information

GAO Approval Not Required

4000-19 Program Oversight (Logistics)

Disposition Authority Number DAA-NU-2015-0004-0017

Information relating to the oversight of the execution of plans; policies, programs,
and procedures relating to the commands assigned mission. Includes Military
Sealift Command subject files; corespondence and reports of the DoD Defense
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Records Schedule: DAA-NU.2015-0004

Materials System, Defense Priorities System Program; correspondence and
reports of the Military Urgencies System; and reports from the Marine Corps Food
Management Information System (MCFMIS).

Final Disposition Temporary
Item Status Active
Is this item media neutral? Yes
Do any of the records covered No
by this item cumrently exist in
electronic format(s} other than e-
mail and word processing?
Manual Citation Manual Title

4000-19 SECNAV M-5210.1
GRS or Superseded Authority N1-NU-86-4 / 4620/1/C
Citation

Disposition Instruction
Cutoff Instruction

Retention Period

Additional Information

N1-NU-86-4 / 4830/1
N1-NU-86-4 / 4857/1/A
N1-NU-07-14-1
N1-NU-07-14-2
N1-NU-07-13-2

Cutoff at calendar year.
Destroy 10 year(s) after cutoff,

GAO Approval Not Required
1.18 4000-20 Security Assistance Program Case Files - Accepted

Disposition Authority Number DAA-NU-2015-0004-0018
Case files documenting sales to foreign countries, Training of foreign military
members; etc. Types of cases recorded are foreign military sales; foreign Naval
Expansion; Grant Aid; Military Assistance Program; Grant, Lease, Loan, or
Transfer of Defense Articles; etc. (See introduction to 4900 section for a more
inclusive list.) These case files are maintained by Navy IPO, NAVSUP WSS, and
Systems Commands.
Final Disposition Temporary
Item Status Active
Is this itemn media neutral? Yes
Do any of the records covered No
by this item currently exist in
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electronic format(s) other than o-
mail and word processing?

Manual Citation Manual Title

4000-20 SECNAV M-5210.1

GRS or Superseded Authority N1-NU-02-4/5
Citation

Disposition Instruction
Cutoff instruction Cutoff at case closure.
Retention Period Destroy 10 year(s) after cutoff.

Additional Information

GAO Approval Not Required

1.18 4000-21 Research and Development Budget — U.S. Marine Corps Life Cycle Cost
Model (LCCM)

Disposition Authority Number DAA-NU-2015-0004-0019

Information accumulated in generating all costs/partial costs related to the research
and development (R&D) and operation and support (O&S) phases of a primary end
item. Costs developed are displayed in Program Objectives Memorandum (POM)/
Budget format for the expected life. These records are associated with the USMC
Life Cycle Cost Model (LCCM).

Final Disposition Temporary
ltem Status Active
Is this item media neutral? Yes

Do any of the records covered Yes
by this item cumrently exist in

electronic format(s) other than e-

mait and word processing?

Do any of the records covered Yes
by this item exist as structured
electronic data?

Manual Citation Manual Title
4000-21 SECNAV M-5210.1

GRS or Superseded Authority N1-NU-86-4 / 4140/1
Citation

Disposition Instruction

Cutoff Instruction Cutoff when item removed from the inventory
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Retention Period Destroy 10 year(s) after cutoff.
Additional Information
GAQ Approval Not Required
1.20 4000-22 Unclaimed Property — Deceased Person(s)
Disposition Authority Number DAA-NU-2015-0004-0020
Information relating to the receipt, storage, and disposal of lost, abandoned, or
unclaimed personal property and personal effects of deceased or missing persons,
and related cards or other index control records.
Final Disposition Temporary
ltem Status Active
Is this itern media neutral? Yes
Do any of the records covered No
by this item currently exist in
electronic format(s) other than e-,
mail and word processing?
Manual Citation Manual Title
4000-22 SECNAV M-5210.1
GRS or Superseded Authority N1-NU-86-4 / 4050/3/C
Citation
Disposition Instruction
Cutoff Instruction Cutoff at date of death or upon determination that
missing person is deceased
Retentlon Periad Destroy 10 year(s) after cutoff
Additional Information
GAO Approval Not Required
1.21 4000-23 Logistics Personnel and Training
Disposition Authority Number DAA-NU-2015-0004-0021
Information relating to the management of logistics personnel. Includes, but not
limited to, Military Sealift Command crew lists and security assistance office
training records.
Final Disposition Temporary
ltern Status Active
Is this item media neutral? Yes
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Do any of the records covered Yes
by this item currently exist in

electronic format(s) other than e-

mail and word processing?

Do any of the records covered Yes
by this item exist as structured

electronic data?
Manual Citation Manual Title
4000-23 SECNAV M-5210.1

GBS_ or Superseded Authority N1-NU-86-4 / 4620/21/C
Citation N1-NU-904 / 1

Disposition Instruction

Cutoff Instruction Cutoff at completion of training or personnel
separation.
Retention Period Destroy 10 year(s) after cutoff.

Additional Information

GAO Approval Not Required
1.22 4000-25 Program Management (Logistics)
Disposition Authority Number DAA-NU-2015-0004-0022

Information relating to the execution of plans, policies, programs, and procedures
relating to the commands assigned mission maintained by activities, depariments,
divisions, and other organizational units. Records created and maintained by
program supervisors, project managers, and personnel performing budgeting and
financial oversight of logistics programs.

Final Disposition Temporary
[tem Status Active *
Is this item media neutral? Yes

Do any of the records coveted Yes
by this item currently exist in

electronic format(s) other than e-

mail and word processing?

Do any of the records coversd Yes
by this item exist as structured

electronic data?
Manual Citation Manual Title .
4000-25 SECNAV M-5210.1
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GRS or Superseded Authority

Citation

Disposition Instruction
Cutoff Instruction '

Retention Period

Additional Information

N1-NU-86-4 / 4015/2
N1-NU-86-4 / 4020/3/A
N1-NU-86-4 / 4040/1
N1-NU-86-4 / 4045/2
N1-NU-86-4 / 4045/3
N1-NU-07-14-0
N1-NU-07-14-4
N1-NU-07-14-6

N1-NU-86-4 / 4066/1/A/2

N1-NU-86-4 / 4066/1/B
N1-NU-07-13-1
N1-NU-07-13-4
N1-NU-00-1/2
N1-NU-00-1/4

N1-NU-86-4 / 4400/7/E/2

N1-NU-92-6 / 1
N1-NU-86-4 / 4733/2
N1-NU-86-4 / 4733/3
N1-NU-86-4 / 4734/2
N1-NU-86-4 / 4734/3
N1-NU-86-4 / 48121
N1-NU-86-4 / 4813/1/8
N1-NU-86-4 / 4814
N1-NU-86-4 / 4840/1/A
N1-NU-92-7 / 4858/2/B
N1-NU-92-7 / 4858/3
N1-NU-86-4 /48711
N1-NU-86-4 / 4880/1
N1-NU-86-4 / 4900/2/G
N1-NU-86-4 / 4900/2/H
N1-NU-024/ 2
N1-NU-024 / 4
N1-NU-86-4 / 4920/8
N1-NU-86-4 / 4950/5
NC1-NU-84-1 / 10130/2

Cutoff at end of calendar year.
Destroy 7 year(s) after cutoff.

GAO Approval Not Required
1.23 4000-26 Navy Exchange Program Reports
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1.24

Disposition Authority Number DAA-NU-2015-0004-0023

Information relating to sales, cash control, and disbursements of exchange

operations.

Final Disposition Temporary
Item Status Active

Is this item media neutral? Yes

Do any of the records covered No
by this tem currently exist in

electronic format{s) other than e-

mail and word processing?

Manual Citation Manual Title

4000-26 SECNAV M-5210.1

G_RS' or Superseded Authority N1-NU-86-4 / 4066/7/C/1
Citation N1-NU-86-4 / 4066/8/C

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.
Retention Period Destroy 5 year(s) after cutoff.

Additional Information

GAQ Approval Not Required

4000-27 Military Sealift Command Program Operations
Disposition Authority Numbsr DAA-NU-2015-0004-0024

Information relating to the administration of Military Sealift Command shore
stations and ships. Includes, but not limited to, contracting office files, cargo ship
assignments and reports, maintenance and repair orders, maintenance and repalr

surveys, passenger lists, and ship itineraries and movements.

Final Disposition Temporary
Item Status Active
Is this itern media neutral? Yes

Do any of the records covered No
by this item currently exist in

slectranic format(s) other than e-

mail and word processing?

Manual Citation Manual Title

4000-27 SECNAV M-5210.1
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1.25

GRS or Superseded Authority N1-NU-86-4 [ 4620/7

Citation N1-NU-86-4 / 4620/8/A
N1-NU-86-4 / 4620/8/B/2
N1-NU-86-4 / 4620/9/A
N1-NU-86-4 / 4620/9/E/1
N1-NU-86-4 / 4620/11/B
N1-NU-86-4 / 4620/11/C
N1-NU-86-4 / 4620/12/C/2
N1-NU-86-4 / 4620/12/D
N1-NU-86-4 / 4620/16/A
N1-NU-86-4 / 4620/20/G
N1-NU-86-4 / 4620/22/C
N1-NU-86-4 / 4621/1/A
N1-NU-86-4 / 4622/5

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.
Retention Period Destroy 5 year(s) after cutoff.

Additional Information

GAQ Approval Not Required
4000-28 Specifications and Standards or Design
Disposition Authority Number DAA-NU-2015-0004-0025

Case files accumulated by naval activities or offices having design, procurement,
or specification cognizance of items having DOD coordination control of items.
They consist of master copy (original or master microffim negative or other
reproducible copy thereof) of final approved drawing, plan, specification, or
standard, together with summary papers pertinent to the development and

final approval of the specification, standard drawing, or plan. They also include
summary Requirement and Test Procedures (RTPs) and copies of change notices
or modifying directives.

Final Disposition Temporary
Item Status Active
Is this item media neutral? Yes

Do any of the records covered No
by this tem currently exist in

electronic format(s) other than e-

mail and word processing?

Manual Citation Manual Title

4000-28 SECNAV M-5210.1
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GRS or Superseded Authority N1-NU-86-4 / 4121/2/A/4
Citation
Disposition Instruction
Cutoff Instruction Cutoff when item becomes obsolete.
Retention Petiod Destroy 5 year(s) after cutoff
Additional Information
GAOQ Approval Not Required
1.26 4000-29 Inventory Control - Discrepancies
Disposition Authority Number DAA-NU-2015-0004-0026
Information relating to discrepancies of inventory control reports.
Final Disposition Temporary
ltem Status Active
I this item media neutral? Yes
Do any of the records covered No
by this itern currently exist in
electronic format(s) other than e-
mail and word processing?
Manual Citation Manual Title
4000-29 SECNAV M-5210.1
GRS or Superseded Authority N1-NU-03-2/7
Citation
Disposition Instruction
Cutoff Instruction Cutoff when discrepancy resolved.
Retention Period Destroy 4 year(s) after cutoff.
Additional Information
GAO Approval Not Required
1.27 4000-30 Controlled, Uncontrolled and Critical Materials
Disposition Authority Number DAA-NU-2015-0004-0027
Information relating to requirements for and the allotment and allocation of
controlled, uncontrolled, and critical materials under the defense material system
program. Include such records as controlled materials program allocations and
allotments, allocation determinations, materials requirements steel and nickel
alloy, reports of controlled materials allotments, and allotmerit worksheets and
tabulations. Records also relate to subject areas in industrial manpower, plan
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1.28

performance awards, records on current requirements, material and product
classification, and product expediting.

Final Disposition Temporary
Item Stalus Active
Is this item media neutral? Yes

Do any of the records covered No
by this item currently exist in

electronic format(s) other than e-

mail and word processing?

Manual Citation Manual Title

4000-30 SECNAV M-5210.1

GRS or Superseded Authority N1-NU-86-4 / 4832/1
Citation

Disposition Instruction

Cutoff Instruction Cutoff end of calendar year.
Retention Period Destroy 5 year(s) after cutoff.

Additional information

GAQ Approval Not Required
4000-31 General Operations of Logistics Programs
Disposition Authority Number DAA-NU-2015-0004-0028

Information relating to the day-to-day administration and operation of logistics
programs. This includes but is not limited to activity reports; documentation of
gifts to the Department; property disposal; laundry, commissary, and ships stores
receipts and sales reports; schedules; bulletins; equipment rental/issue; work
history logs; preliminary drafts or designs of specifications and standards; item
identification lists; stock and inventory control logs; copies of reports submitted to
a higher authority; technical data and informational papers; stock and inventory
reports; stock on hand reports; storage and warehouse facility permits, leases,
and cross-servicing agreements; material requisitions, service requests, and
invoices; shipment schedules; route orders; transportation and travel data,
studies and proposals; civilian travel and accommodation arrangements; passport
authorizations; cargo tonnage and handling reports; construction, maintenance,
and repair schedules; quality assurance reports; and working papers.

Final Disposition Temporary
[tem Status Active
Is this item media neutral? Yes
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Do any of the records covered Yes
by this item currently exist in

electronic format(s) other than -

mail and word processing?

Do any of the records covered Yes
by this item exist as structured

olectronic data?
Manual Citation Manual Title
4000-31 SECNAV M-5210.1

GRS or Supserseded Authority N1-NU-86-4 / 4000/3

Citation N1-NU-86-4 / 4001/2
N1-NU-86-4 / 4020/2
N1-NU-86-4 / 4020/2
N1-NU-86-4 / 4045/1
N1-NU-86-4 / 4061/1/A
N1-NU-86-4 / 4061/1/B
N1-NU-07-14-0
N1-NU-07-14-3
N1-NU-07-14-7
N1-NU-07-14-8
N1-NU-86-4 / 4064/1
N1-NU-86-4 / 4069/2
N1-NU-86-4 / 4069/3/A
N1-NU-86-4 / 4069/4
N1-NU-86-4 / 4069/5
N1-NU-86-4 / 4080/3
N1-NU-88-4 / 4100/1
N1-NU-86-4 / 4100/2
N1-NU-86-4 / 4110/1
N1-NU-86-4 / 4110/2
N1-NU-86-4 / 4120/1
N1-NU-86-4 / 4120/2
N1-NU-86-4 / 4121/2/C
N1-NU-86-4 / 4121/3
N1-NU-86-4 / 4123/1
N1-NU-86-4 / 4130/1
N1-NU-86-4 / 4160/2
N1-NU-86-4 /4400/1
N1-NU-86-4 / 4400/2/A
N1-NU-86-4 / 4400/2/B
N1-NU-86-4 / 4400/3
N1-NU-86-4 / 4400/5
N4-NU-86-4 / 4400/6
N1-NU-86-4 / 4400/7/B
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N1-NU-00-1 /1
N1-NU-00-1/2
N1-NU-86-4 / 4406/5
N1-NU-86-4 / 4406/6
N1-NU-86-4 / 4406/7
N1-NU-86-4 / 4406/8
N1-NU-86-4 / 4406/9/A
N1-NU-86-4 / 4406/9/8
N1-NU-86-4 / 4408/
N1-NU-86-4 / 4410/1
N1-NU-86-4 / 4410/2/A
N1-NU-86-4 / 4410/5/8
N1-NU-86-4 / 4420/1
N1-NU-86-4 / 4422/1

; N1-NU-86-4 / 4422/2
N1-NU-86-4 / 4424/1
N1-NU-86-4 / 4430/1/A
N1-NU-86-4 / 4430/2
N1-NU-86-4 / 4430/4
N1-NU-86-4 / 4430/5
N1-NU-03-2/ 5
N1-NU-86-4 / 4440/2
N1-NU-86-4 / 4440/3
N1-NU-86-4 / 4440/3
N1-NU-86-4 / 4440/4/8
N1-NU-86-4 / 4440/5
N1-NU-86-4 / 4440/6
N1-NU-86-4 / 4440/8/A
N1-NU-86-4 / 4440/14/A
N1-NU-86-4 / 4440/22/A
N1-NU-86-4 / 4440/22/8
N1-NU-86-4 / 44431
N1-NU-86-4 / 4443/2
N1-NU-86-4 / 4450/1/8
N1-NU-86-4 / 4450/1/C
N1-NU-86-4 / 4470/3
N1-NU-86-4 / 4480/1
N1-NU-86-4 / 4490/1
N1-NU-86-4 / 44911
N1-NU-86-4 / 4491/2
N1-NU-86-4 / 4491/3
N1-NU-86-4 / 4600/4
N1-NU-86-4 / 4610/3
N1-NU-86-4 / 4612/2/A
N1-NU-86-4 / 4612/2/B
N1-NU-86-4 / 4612/3
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N1-NU-86-4 / 4615/1
N1-NU-86-4 / 4615/2
N1-NU-86-4 / 4622/1
N1-NU-86-4 / 4624/1
N1-NU-86-4 / 4650/1
N1-NU-86-4 / 4650/2
N1-NU-86-4 / 4650/3/B
N1-NU-86-4 / 4650/3/C/2
N1-NU-86-4 / 4650/3/D
N1-NU-86-4 / 4650/3/E
N1-NU-86-4 / 4650/4
N1-NU-86-4 / 4650/5
N1-NU-86-4 / 4660/3
N1-NU-86-4 / 4670/2
N1-NU-86-4 / 4670/3
NC1-NU-84-6/ 1
N1-NU-86-4 / 4700/1/C/2/B
N1-NU-86-4 / 470011/G
N1-NU-86-4 / 4700/1/H
N1-NU-86-4 / 4700/1/1
N1-NU-86-4 / 4700/1/J
N1-NU-86-4 / 4700/1/M
N1-NU-86-4 / 470011/0
N1-NU-86-4 / 4701/
N1-NU-86-4 / 4701/2/B
N1-NU-86-4 / 4701/3/A
N1-NU-86-4 / 47101
N1-NU-86-4 / 4710/3
N1-NU-86-4 / 4720/3
N1-NU-86-4 / 4730/2
N1-NU-86-4 / 4730/5
N1-NU-86-4 / 4740/
N1-NU-86-4 / 4750/2
N1-NU-86-4 / 4760/1
N1-NU-86-4 / 4780/
N1-NU-86-4 / 4810/1
N1-NU-86-4 / 4831/2
N1-NU-86-4 / 4841/2
N1-NU-86-4 / 4850/1
N1-NU-86-4 / 4850/2/A
N1-NU-86-4 / 4850/2/B
N1-NU-86-4 / 4850/3
N1-NU-86-4 / 4850/4
N1-NU-86-4 / 4853/1
N1-NU-86-4 / 4855/1
N1-NU-86-4 / 4857/1/B
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N1-NU-92-7 / 4858/2/A
N1-NU-82-7 / 4858/4
N1-NU-86-4 / 4860/1
N1-NU-86-4 / 4861/1/D
N1-NU-86-4 / 4861/3
N1-NU-86-4 / 48701
N1-NU-86-4 / 4890/1
N1-NU-86-4 / 4900/2/F
N1-NU-86-4 / 4900/2/1
N1-NU-86-4 / 4950/2

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.
Retention Period Destroy 3 year(s) after cutoff.

Additional Information

GAQ Approval Not Required
1.29 4000-32 General Operations of Navy Exchanges and Non-Appropriated Funds
Activities

Disposition Authority Number DAA-NU-2015-0004-0029

Information relating to the day-to-day administration and operation of Navy
Exchanges. This includes but is not limited to payroll; merchandise inventory;
stock and inventory control; shipment sale reports; sales tallies and sales slips;
maintenance reports; insurance claims; loss reports; auto service and repair
orders; non-appropriated funds activities financial transaction records; non-
appropriated funds procurement records; and Exchange accounting files.

Final Disposition Temporary
ltem Status Active
Is this item media neutral? Yes

Do any of the records covered Yes
by this item currently exist in

electronic format(s) other than e-

mail and word pracessing?

Do any of the records covered Yes
by this item exist as structured

electronic data?
Manual Citation Manual Title
4000-32 SECNAV M-5210.1

G‘RSI or Superseded Authority N1-NU-86-4 / 4066/1/D
Citation N1-NU-86-4 / 4066/1/E
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N1-NU-86-4 / 4066/1/F
N1-NU-86-4 / 4066/1/G
N1-NU-86-4 / 4066/2/C/2
N1-NU-86-4 / 4067/2
N1-NU-86-4 / 4066/1/C
N1-NU-86-4 / 4066/2/C/1
N1-NU-86-4 / 4066/7/D
N1-NU-86-4 / 4066/13/A
N1-NU-86-4 / 4066/13/B
N1-NU-86-4 / 4066/13/C/2
N1-NU-86-4 / 4066/13/D/2
N1-NU-86-4 / 4066/2/B
N1-NU-86-4 / 4066/6/B
N1-NU-86-4 / 4066/8/A
N1-NU-86-4 / 4066/11/A/1
N1-NU-86-4 / 4066/13/C/1
N1-NU-86-4 / 4066/13/D/1
N1-NU-86-4 / 4066/13/F
N1-NU-86-4 / 4066/1/A/1
N1-NU-86-4 / 4066/5
N1-NU-86-4 / 4066/6/A
N1-NU-86-4 / 4066/7/A
N1-NU-86-4 / 4066/7/B
N1-NU-86-4 / 4066/8/B
N1-NU-86-4 / 4066/8/D
N1-NU-86-4 / 4066/9/A
N1-NU-86-4 / 4066/9/B
N1-NU-86-4 / 4066/10
N1-NU-86-4 / 4066/11/A/2
N1-NU-86-4 / 4066/11/B
N1-NU-86-4 / 4066/11/C
N1-NU-86-4 / 4066/12
N1-NU-86-4 / 4066/13/C/3
N1-NU-86-4 / 4066/13/D/3
N1-NU-86-4 / 4066/13/E
N1-NU-86-4 / 4066/13/G

Disposition Instruction
Cutoff Instruction Cutoff at end of calendar year.
Retention Period Destroy between 1 year(s) and 3 year(s) after Cutoff

Additional Information

GAOQ Approval Not Required
1.30 4000-33 General Operations of Military Sealift Command
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Disposition Authority Number DAA-NU-2015-0004-0030

Information relating to the day-to-day administration and operation of Military
Sealift Command ships and shore stations. This includes but is not limited

to cargo and ship activity reports; cargo transportation space' requirements;
vessel schedules; ship case files; tanker operations schedules; cargo manifests;
commercial expense reports; statistical tables or lists; locator files; ocean
manifests; pre-voyage vessel condition reports; personnel rosters; cargo
preplanning files; condition surveys; and quartermaster's notebooks.

Final Disposition Temporary
ltem Status Active
Is this item media neutral? Yes

Do any of the records covered Yes
by this item currently exist in

electronic format(s) other than e-

mail and word processing?

Do any of the records covered Yes
by this item exist as structured

electronic data?
Manual Citation Manual Title
4000-33 SECNAV M-5210.1

GRS or Superseded Authority N1-NU-86-4 / 4920/5/B

Citation N1-NU-86-4 / 4620/8/B/1
N1-NU-86-4 / 4620/8/C
N1-NU-86-4 / 4620/9/C
N1-NU-86-4 / 4620/9/D
N1-NU-86-4 / 4620/9/E/2
N1-NU-86-4 / 4620/9/G
N1-NU-86-4 / 4620/10/A
N1-NU-86-4 / 4620/10/B/2
N1-NU-86-4 / 4620/11/A
N1-NU-86-4 / 4620/12/B
N1-NU-86-4 / 4620/12/E
N1-NU-86-4 / 4620/12/G/M1
N1-NU-86-4 / 4620/12/G/2
N1-NU-86-4 / 46201 2/H
N1-NU-86-4 / 4620/14/A
N1-NU-86-4 / 4620/14/B
N1-NU-86-4 / 4620/14/C

- N1-NU-86-4 / 4620/14/E

N1-NU-86-4 / 4620/15
N1-NU-86-4 / 4620/17
N1-NU-86-4 / 4620/18/A
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Disposition Instruction
Cutoff Instruction

Retention Period

Additiona! Information

N1-NU-88-4 / 4620/19/A
N1-NU-86-4 / 4620/19/B
N1-NU-86-4 / 4620/19/C
N1-NU-86-4 / 4620/20/B
N1-NU-86-4 / 4620/20/C
N1-NU-86-4 / 4620/21/A
N1-NU-86-4 / 4620/16/b/1
N1-NU-86-4 / 4620/21/B
N1-NU-86-4 / 4620/22/E
N1-NU-86-4 / 4620/22/F/1
N1-NU-86-4 / 4620/22/F/2
N1-NU-86-4 / 4620/22/H
N1-NU-86-4 / 4620/22/1
N1-NU-86-4 / 4620/22/J
N1-NU-86-4 / 4620/22/H
N1-NU-86-4 / 4620/22/0
N1-NU-86-4 / 4620/22/P

Cutoff at end of calendar year.
Destroy 3 year(s) after cutoff.

GAOQ Approval Not Required

1.31 4000-34 Department of the Navy Surplus Property
Disposition Authority Number DAA-NU-2015-0004-0031
Information relating to the sale of surplus property including case files; program
correspondence; invitations, bids and acceptances; and reports.
Final Disposition Temporary
Itern Status Active
Is this item media neutral? Yes
Do any of the records covered No
by this itern currently exist in
electronic format(s) other than e-
mail and word processing?
Manual Citation Manual Title
4000-34 SECNAV M-5210.1
G_RS or Superseded Authority N1-NU-86-4 / 4050/3/A
Ctation N1-NU-86-4 / 4570/2

N1-NU-86-4 / 4570/4
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Disposition Instruction
Cutoff Instruction Cutoff at end of fiscal year.
Retention Period Destroy 3 year(s) after cutoff.
Additional Information
GAOQ Approval Not Required
1.32 4000-35 Security Assistance Case Files - Canceled or Transferred to Another
Agency
Disposition Authority Number DAA-NU-2015-0004-0032
Security Assistance Program case files canceled, refused by purchaser, or
transferred to another agency. This series includes agreements with other DoD
components for Exchange of Administrative Services.
Final Disposition Temporary
ltem Status Active
Is this item media neutral? Yes
Do any of the records covered No
by this item currently exist in
electronic format(s) other than e-
mail and word processing?
Manual Citation Manual Title
4000-35 SECNAV M-5210.1
GRS or Superseded Authority N1-NU-02-4 /6
Citation N1-NU-024/7
N1-NU-02-4 /10
N1-NU-02-4 / 11
N1-NU-86-4 / 4920/6
Disposition Instruction
Cutoff Instruction Cutoff at case closure or termination of agreement
Retention Period Destroy 3 year(s) after cutoff
Additional Information
GAQ Approval Not Required
1.33 4000-36 Inventory Control
Disposition Authority Number DAA-NU-2015-0004-0033
Electronic Records Archives — Page 37 of 51 PDF Created on: 08/12/2017



NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Racords Disposition Authority

Records Schedule: DAA-NU-2015-0004

Information used to track the status of inventory and shipments. Includes slips,

receipts, transaction cards, tallies, registers, and similar records.

Final Disposition
ltem Status
Is this item media neutral?

Do any of the records covered
by this item currently exist in
elactronic format(s} other than e-
mail and word processing?

Temporary
Active

Yes

No

Manual Citation

Manual Title

4000-36

SECNAV M-5210.1

GRS or Superseded Authorlty
Citation

Disposition Instruction

N1-NU-86-4 / 4400/4
N1-NU-86-4 / 4440/7
N1-NU-86-4 / 4440/8/B
N1-NU-86-4 / 4440/9
N1-NU-86-4 / 4440/10
N1-NU-86-4 / 4440/11
N1-NU-86-4 / 4440/12
N1-NU-86-4 / 4440/13
N1-NU-86-4 / 4440/14/B
N1-NU-86-4 / 4440/14/C
N1-NU-86-4 / 4440/15
N1-NU-86-4 / 4440/16
N1-NU-86-4 / 4440/17
N1-NU-86-4 / 4440/19/A
N1-NU-86-4 / 4440/19/B
N1-NU-86-4 / 4440/19/C
N1-NU-86-4 / 4440/19/D
N1-NU-86-4 / 4440/19/E
N1-NU-86-4 / 4440/20/A/2
N1-NU-86-4 / 4440/20/A/3
N1-NU-86-4 / 4440/20/A/4
N1-NU-86-4 / 4440/20/A/5
N1-NU-86-4 / 4440/20/B/2
N1-NU-86-4 / 4440/20/B/4
N1-NU-86-4 / 4440/20/B/5
N1-NU-86-4 / 4440/20/C/1
N1-NU-86-4 / 4440/20/C/2/B
N1-NU-86-4 / 4440/21
N1-NU-86-4 / 4440/22/C
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Retention Period Destroy when 6 months old

Additional Information

GAO Approval Not Required

1.34 4000-37 Transient Records (L.ogistics)

Disposition Authority Number DAA-NU-2015-0004-0034

Information related to logistics and acquisition that has minimal or no documentary
or evidential value.

Final Disposition Temporary
Itern Status Active
Is this item media neutral? Yes

Do any of the records covered No
by this item currently exist in

electronic format(s) other than e-

mail and word processing?

Manual Citation Manual Title
4000-37 SECNAV M-5210.1
GRS or Superseded Authority N1-NU-07-13-3
Citation N1-NU-86-4 / 4020/4
N1-NU-86-4 / 4030/2
N1-NU-07-14-5

N1-NU-86-4 / 4068/3/B
N1-NU-86-4 / 4406/3/B
N1-NU-86-4 / 4406/3/B
N1-NU-86-4 / 4406/4/A
N1-NU-86-4 / 4406/4/B
N1-NU-86-4 / 4420/2
N1-NU-86-4 / 4423/
N1-NU-86-4 / 4430/3
N1-NU-86-4 / 4431/
N1-NU-86-4 / 4440/8/C
N1-NU-86-4 / 4440/18
N1-NU-86-4 / 4440/20/C/2/A
N1-NU-86-4 / 4440/20/C/2/CH1
N1-NU-86-4 / 4440/20/C/2/C/2
N1-NU-86-4 / 4442/1
N1-NU-86-4 / 4442/2
N1-NU-86-4 / 4443/4
N1-NU-86-4 / 4443/3
N1-NU-86-4 / 4443/5/B/1

N1-NU-86-4 / 4443/5/B/2
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Disposition Instruction

Retention Period

Additional Information

N1-NU-86-4 / 4443/5/C
N1-NU-86-4 / 4450/4
N1-NU-86-4 / 4460/2
N1-NU-86-4 / 5610/4
N1-NU-86-4 / 4620/6/8
N1-NU-86-4 / 4620/8/D
N1-NU-86-4 / 4620/10/B/1
N1-NU-86-4 / 4620/22/D
N1-NU-86-4 / 4620/22/L.
N1-NU-86-4 / 4620/22/M
N1-NU-86-4 / 4621/1/B
N1-NU-86-4 / 4624/2
N1-NU-86-4 / 4701/2/A
N1-NU-86-4 / 4701/3/8
N1-NU-86-4 / 4730/1/E
N1-NU-86-4 / 4730/3
N1-NU-86-4 / 4731
N1-NU-86-4 / 4790/3/B
N1-NU-86-4 / 4790/5
N1-NU-86-4 / 4858/1/A
N1-NU-86-4 / 4870/2
N1-NU-86-4 / 4900/2/J
N1-NU-86-4 / 4950/1/A
N1-NU-86-4 / 4950/6

Destroy when 6 months old

GAQO Approval Not Required
1.35 4000-38 Subordinate Command Plans and Policies (L.ogistics)

Disposition Authority Number DAA-NU-2015-0004-0035
Implementing directives and instructions issued or maintained by subordinate
commands.
Final Disposition Temporary
ltem Status Active
18 this itemn media neutral? Yes
Do any of the records covered No
by this item currently exist in
electronic format(s) other than e-
mail and word processing?
Manual Citation Manual Title
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4000-38

SECNAV M-5210.1

GRS or Superseded Authority

Citation

Disposition Instruction
Cutoff Instruction

Retention Period

Additional Information

N1-NU-86-4 / 4015/1/B
N1-NU-86-4 / 4081/1
N1-NU-86-4 / 4082/1
N1-NU-86-4 / 4100/3
N1-NU-86-4 / 4160/3
N1-NU-86-4 / 4160/4/B
N1-NU-86-4 / 4441/1
N1-NU-86-4 / 4620/1/D
N1-NU-86-4 / 4620/4
N1-NU-86-4 / 4840/1/B
N1-NU-86-4 / 4858/1/B
N1-NU-86-4 / 4900/2/L

Cutoff when canceled or superseded.
Destroy immediately after cutoff,

GAO Approval Not Required
1.36 4000-39 Contract Files - Indemnification
Disposition Authority Number DAA-NU-2015-0004-0036
Information relating to contracts and other transactions containing provisions
whereby the contractor indemnifies the Government against damage, loss,
malfunction, personal injury, or any other condition.
Final Disposition Temporary
Item Status Active
Is this item media neutral? Yes
Do any of the records covered No
by this item currently exist in
electronic formal(s) other than e-
mail and word processing?
Manual Citation Manual Title
4000-39 SECNAV M-5210.1
GRS or Superseded Authority N1-NU-86-4 / 4200/1/B/1/C
Citalion
Disposition Instruction
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Cutoff Instruction Cutoff at end of the fiscal year.
Transfer to Inactive Storage Retire to federal records center at cutoff.
Retention Period Destroy immediately after end of the period of
indemnification.
Additional Information
GAO Approval Not Required
1.37 4000-40 Military Sealift Command - Support Information
Disposition Authority Number DAA-NU-2015-0004-0037
Information relating to Military Sealift Command operations used for reference.
Final Disposition Temporary
temn Status Active
Is this item media neutral? Yes
Do any of the records covered No
by this item currently exist in
electronic format(s) other than e-
mail and word processing?
Manual Citation Manual Title
4000-40 SECNAV M-5210.1
GRS or Superseded Authority N1-NU-86-4 / 4620/6/A
Citation N1-NU-86-4 / 4620/9/B
N1-NU-86-4 / 4620 / 9/F
N1-NU-86-4 / 4620/10/C
N1-NU-86-4 / 4620/11/E
N1-NU-86-4 / 4620/11/F
N1-NU-86-4 / 4620/14/F
N1-NU-86-4 / 4620/14/G
N1-NU-86-4 / 4620/16/B/2
N1-NU-86-4 / 4620/18/B
Disposition Instruction
Cutoff Instruction Cutoff when no longer needed.
Retention Period Destroy immediately after cutoff
Additional Information
GAO Approval Not Required
1.38 4000-41 Military Sealift Command - Vessels
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1.39

Disposition Authority Number DAA-NU-2015-0004-0038

Information relating to engineering, maintenance and repair, and registration of
MSC vessels. Includes, but not limited to, American Bureau of Shipping and U.S.
Coast Guard certificates, docking reports and propeller data, ships characteristics
data, equipment lists, and conversion plans.

Final Disposition Temporary
ltem Status Active
is this item media neutral? Yes

Do any of the records covered No
by this item curently exist in

electronic format({s) other than e-

mail and word processing?

Manual Citation Manual Title

4000-41 SECNAV M-5210.1

GRS or Superseded Authority N1-NU-86-4 / 4620/12/A

Citation N1-NU-86-4 / 4620/12/A
N1-NU-86-4 / 4620/13
N1-NU-86-4 / 4620/20/E
N1-NU-86-4 / 4620/20/F
N1-NU-86-4 / 4620/22/8
N1-NU-86-4 / 4620/22/G
N1-NU-86-4 / 4622/2
N1-NU-86-4 / 4622/3
N1-NU-86-4 / 4730/1/C
N1-NU-86-4 / 4730/4/B

Disposition Instruction

Retention Period Destroy immediately after vessel is removed from
MSC control.

Additional Information

GAOQ Approval Not Required
4000-42 Naval Fleet Auxiliary Force / Scientific Support Ships
Disposition Authority Number DAA-NU-2015-0004-0039

Information relating to Naval Fleet Auxiliary Force. Includes, but not limited

to, weekly operational reports, messages, and correspondence pertaining to
operational reports, messages, and correspondence pertaining to the ship's
developments, conduct of mobile logistic support of the U.S. and Allied fieet
operating forces by ships assigned, and procedures governing the operation and
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1.40

utilization of all other ships not readily identified with the routine point-to-point
transportation of personnel, dry cargo, and POL.

Final Disposition Temporary
ltem Status Active
Is this item media neutral? Yes

Do any of the records covered No
by this item currently exist in

electronic format(s) other than e-

mail and word processing?

Manual Citation ’ Manual Title

400042 SECNAV M-5210.1

GRS or Superseded Authority  N1-NU-86-4 / 4623/1/B
Citation N1-NU-86-4 / 4624/3
N1-NU-86-4 / 4660/4

Disposition Instruction

Retention Period Destroy when superseded, obsolete, or no longer
needed for reference.

Additional Information

GAO Approval Not Required
4000-43 Maintenance and Construction - Reference
Disposition Authority Number DAA-NU-2015-0004-0040

Information maintained for reference relating to upkeep, maintenance, repair,
construction, or alteration work. Located at Naval Activities, Departments,
Divisions, or other Organizational Units.

Final Disposition Temporary
ltem Status Active
Is this iterm media neutral? Yes

Do any of the records covered Yes
by this item currently exist in

electronic format(s) other than e-

mail and word processing?

Do any of the records covered No
by this item exist as structursd
electronic data?

Manual Citation Manual Title
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4000-43 SECNAV M-5210.1
GRS or Superseded Authority N1-NU-86-4 / 4700/1/D
Citation N1-NU-86-4 / 47001/E
N1-NU-86-4 / 4700/1/K
N1-NU-86-4 / 4700/1/L
Disposition Instruction
Retention Period Destroy when superseded, obsolete, or no longer
needed for reference.
Additional Information
GAOQ Approval Not Required
1.41 4000-44 Equipment Maintenance Logs and Reports
Dispositior: Authority Number DAA-NU-2015-0004-0041
Logs, tapes, charts, work sheets, and other forms used to record daily equipment
performences, periodic services, or technical inspections of equipment; engineer
equipment performance logs or sheets or other local equipment operation or
installation maintenance logs.
Final Disposition Temporary
ltem Status Active
Is this item media neutral? Yes
Do any of the records covered Yes
by this itern currently exist in
electronic format(s) other than e-
mail and word processing?
Do any of the records coverad Yes
by this item exist as structured
electronic data?
Manual Citation Manual Title
4000-44 SECNAV M-5210.1
GRS or Superseded Authority N1-NU-86-4 / 4730/4/A
Citation N1-NU-86-4 / 47321
N1-NU-86-4 / 4750/1
Disposit.on Instruction
Retention Period Destroy after next inspection and test of equipment.
Additional Information
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GAO Approval Not Required
1.42 4000-45 Tool Manufacture and Repair

143

Disposition Authority Number DAA-NU-2015-0004-0042

Manufacturing data for special tooling (e.g., dies, jigs, fixtures) used in production.
Consist of such material as copies of drawings, tracings, sketches, photographs,
reproducible, and copies of operation and process sheets prepared by commercial
or Government manufacturers.

Final Disposition Temporary
Item Status Active
Is this item media neutral? Yes

Do any of the records covered No
by this item currently exist in

electronic format{s) other than e-

mail and word processing?

GRS or Superseded Authority N1-NU-86-4 / 4870/3
Citation N1-NU-86-4 / 4870/4/A/2
N1-NU-86-4 / 4870/4/B

Disposition Instruction

Retention Period Destroy when superseded, obsolete or manufacture
of item discontinued.

Additional Information

GAO Approval Not Required
4000-46 Cataloging, Material ID, and Classification
Disposition Authority Number DAA-NU-2015-0004-0043

Information relating to cataloging, material identification and classification.

Includes, but not limited to, master item (commodity) identification or history cards,
microfilm, or other records maintained for individual items of supply, together with
related cross-reference files; material or equipment data cards; and listings or other
records maintained for matenrial identification or supply purposes. Also, include item
control cards, and other card records of standard supply, standard catalog, or other
items.

Final Digposition Temporary
Item Status Active
Is this item media neutral? Yes

Do any of the records covered Yes
by this item currently exist in

electronic format{s) other than e-

mail and word processing?
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Do any of the records covered Yes
by this item exist as structured
electronic data?
GRS or Superseded Authority N1-NU-86-4 / 4410/2/B
Citation N1-NU-86-4 / 4410/3/A
N1-NU-86-4 / 4410/4
N1-NU-86-4 / 4410/5/A
N1-NU-86-4 / 4422/3
Disposition Instruction
Retention Period Destroy when superseded, cancelled, or upon
completion of action.
Additional Information
GAO Approval Not Required
1.44 4000-47 Storage Planning and Control
Disposition Authority Number DAA-NU-2015-0004-0044
Information relating to storage of supplies and equipment including those relating
to storage operations, storage standards and procedures.
Final Disposition Temporary
Item Status Active
Is this itet media neutral? Yes
Do any of the records covered Yes -
by this item currently exist in
electronic format{s) other than e-
mail and word processing?
Do any of the records covered Yes
by this ltem exist as structurad
electronic data?
GRS or Superseded Authority N1-NU-86-4 / 4450/1/A
Citation N1-NU-86-4 / 4450/2
N1-NU-86-4 / 4450/3
N1-NU-86-4 / 4450/5
Disposition Instruction
Retention Period Destroy when superseded or obsolete.
Additional Information
GAO Approval Not Required
1.45 4000-48 Routing Records
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1.47

Disposition Authority Number DAA-NU-2015-0004-0045
Section 22 of the Interstate Commerce Act Quotations Files and Tariff Files.

Final Disposition Temporary
Item Status Active
Is this item media neutral? Yes

Do any of the records covered No
by this item currently exist in

electronic format(s) other than e-

mait and word processing?

GRS or Superseded Authority N1-NU-86-4 / 4615/3
Citation

Disposition Instruction

Retention Period Destroy when cancelled or superseded.

Additional Information

GAO Approval Not Required
400049 Out-Leases and Easements - Revocable
Disposition Authority Number DAA-NU-2015-0004-0046

Records consist of a right, now revocable at will, to use real property of the
Government for a limited purpose.

Final Disposition Temporary
Item Status Active
Is this item media neutral? Yes

Do any of the records covered No
by this item currently exist in

electronic format(s) other than e-

mail and word processing?

GRS or Superseded Authority N1-NU-86-4 / 4535/2
Citation

Disposition Instruction

Retention Period Destroy when right is revoked.

Additional Information

GAO Approval Not Required

4000-50 Loan or Transfer of Navy Property

Disposition Authority Number DAA-NU-2015-0004-0047

Electronic Records Archives Page 48 of 51 PDF Created on; 08/12/2017

Racords Schedule: DAA-NU-2015-0004



NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Dispositlon Authority Records Scheduls; DAA-NU-2015-0004

Information relating to loans to or by Department of the Navy activities for all
property items other than those included under Series 4000-9, Files include
correspondence, receipts, loan agreements, etc. For records regarding the loan or
donation of property to Navy and Marine Corps Archives and Museums please use
schedule item 5000-94, "Navy and Marine Corps History - Donations and Loans."

Final Disposition Temporary
Item Status Active
Is this item media neutral? Yes

Do any of the records covered No
by this item currently axist in

electronic format{s} other than e-

mail and word processing?

GRS or Superseded Authority N1-NU-86-4 / 4002/2
Citation

Disposition Instruction

Cutoff Instruction Cutoff when property is returned to lending activity or
property disposed
Retention Period Destroy 3 year(s) after cutoff

Additional Information
GAO Approval Not Required
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Agency Certification

| hereby certify that | am authorized to act for thls agency in matters pertaining to the disposition of s records and that the records

proposed for disposal in this schedule are not now needed for the business of the agency or will not be needed after the retention
periods specifiad,

Signatory Information

Date Action By Title Organization
12/28/12016 | Certify Maurice King Supervisory Manage | Assistant for
ment Analyst Administration -
Directives and Records
Management Division
08/29/2017 | Submit for Concur |Steven Rhodes |Senior Appraisal Arc | National Archives and
rence hivist Records Administration
- Records Management
Services
09/05/2017 |Concur Margaret Director of Records | National Records
Hawkins Management Servic |Management Program
es - ACNR Records
Management Serivces
09/05/2017 |Concur Margaret Director of Records |National Records
Hawkins Management Servic |Management Program
es - ACNR Records
Management Serivces
09/08/2017 |Approve David Ferriero | Archivist of the Unite | Office of the Archivist -
d States Office of the Archivist
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T Series Tiie

Description of Records

Cutoff

DAU

=

The records desenbed In this chapter relate to all aspects of Navy and Marine
Corps Logistical Operatlons-the fumishing of supplies, equipment, and services
(including personal services to The Department of the Navy (DON)). They relate to
procurement; contract inspection; supply issue and distribution; supply handiing
packaging and storage; Inventory control; travel and transportation {passenger
and frefght); malntenance, construction, and conversion; current production and
industrial mohilization planning and Forelgn Military Assistance {(Mutual Secunty
and MMtary Sales). These records are accumulated by departmental and fleld
supply, procurement, or other logistical activities or offices, or other
organizational unlts.

N/A

x N/A

In/a

Pollcy, Strategy, and Planning
(Logistics):

Information refating to the development, Implementation, Interpretation and
overall administration of Navy and Marine Corps-wide policles, procedures,
strategy and planning for programs perteining to logistics and acqulsition matters.
This disposition Is Imited to information acomitilated in offices responsible for
the establishment and/or administration of Navy and Marine Corps logistics
policies and programs such as the Chief of Naval Operations (CNO), Naval Supply
Systems Command (NAVSUP), Headquarters, U.S. Marine Corps (HQMC), USMC
1&L, MCICOM, LOGCOM, USMC P&R, Assistant Secretary of the Navy (Installations
and Environment] (ASN (IBE)), Assistant Secretary of the Navy (Research,
Development and Acquisition (ASN [RD&A)], Navy Intemational Programs Office
(Navy IPO), NAVSUP Weapon Systems Support (WSS), ard other systems
command headguarters. .

GENERAL LOGISTICS RECORDS

PERMANENT: Cutoff at CY.
Transfer to the National
Archives 25 years after cutoff.

1. Primary Program Records. Correspondence, reports, studies, record eoples dhmulnu and
notices, and other records that document the establishment, b and of
JMave and Marine Corps (MARCORPS) logistics polices, plan, and programs. Programs documentsd
include procurement; contrack Inspection, nluirlnnnllld dritnivution; supply hardlng: packaging and
storage; I‘wunlwv umlmt travel and - end

1 ohilization planning: and foreign military axxistancs  These recondsy
are mmhﬁ:dﬂlﬂﬂiﬂl Cperations (CRO), Naval Shpﬂy Smnll mnmmd (NAVSUP),
Headquasters, U.S. Marme Corps [HQME), y of the Navy (U and
En ] {ASN (IAE), ¥ of the Navy {Research, Development and Acquisition [ASN
(RDEA}L, Navy International Programs Cffice {Mavy IPO), Mavy lnwentory Control Point {MAV 1CP), and

other dh

lmlmmurmmlmm
S years old. Transfar to Natlonal
|Archuvet and Records Admisustration
[ARA) when 20 years ofd,

N1-NU-B6-4 / 400071

400L.1

GIFTS TO RAVAL ESTABLISHMENT RECORDS.

L Primary Program Records. Policy filss relating to acceptance of pfes for the benefitol, orin
with, the establish or of & school, hosprtal, Ubrary, or museum
d by 10 United States Code (U.S.C) ZEDL

of the

the Havy s

Permanent Retire to WNRC when 4
years old. Transfer to NARA when 20
years old.

N1-NU-85-4/ 400171

4020.1

PETROLEUM RECOADS

1. Mllnarv Patroleum Supply Pnmary Program Records. Files contaln energy policy documents and

[ stock, and Flles
| agraemants and nagotisting histmes on petroleum

Office smd NAVSLIPSYSCOM Heackpuarters.

aho induda d ents g ng tl
supplles'llﬂﬂnn d by the Navy P

Parmanent. Retire whitn 4 yesrs okl
Teansfer to NARA when 20 years old

lll.-N‘lJ-lS-i 1 %020/1

MOBILIZATION LOGISTICS RECORDS

1, Mmm Pl'mm lmdl.mrrewdmnmmm othat rocands that dacument the
d af Naval War Reserve poficies, plans, and programs.
uuﬂsmmmmmwqu.mmamwnm Corps {CMC), and
MAVSUPSYSCOM-desipnated program managers .

Parmanent, Transfer ta WNRC when 5
fyears ofd, Offer to NARA wiven 20 years!
old

B1-NU-36-4 / 4080/1

4470.12

DISTUBUTION RECORDS

ernwhmmmmndmnpmmdhl. d oth
plish of the naval distrib

mms.mamundbyasmmmmucno.nm ¥

agents under tha operational contral of DON.

2 Navy.

ds that d tha
pelicies, plans, and
and single

Permanent. Awtire 10 WKRC when 2
yexrs old. Transfer to MARA when 20
years old,

Perm IN1-NU-B6-4/
anent |$470/1/A




1 anily Pm'lll!l Neml'ﬂl.Cunlpumllnn. raports, :I:lldln, aml ather records that documsnt the
. and h of th d system pofioes, plans, and Permanent. Retire to WNRC when 5 Parm INT-NU-85-4/
4470.1b DISTRIBUTION RECORDS rcmms.mlmllned by ASSTSECNAV {I5E}, CNO, HOMC, Systerns Commands, and single manager years old. Transfer io NARA whin 20 anent lamo/1/e
jagents under the operational cantrol of DON ywars old
b. MARCORPS.
L Mlnrv Pmmm Iml'dl. Imﬂl of HOMC, NAVEUPSYSCOM, NAVFACENGCOM, and ather sacond
soota (GENERAL RECISTRIBUTIDN AND DISPOSAL OF lafor e deveiopme, ard Imph of propenty e ":::::‘:‘: """‘; Pern [NLNU-S84/
PROPERTY RECORDS distk d disposs! policies, Fosrs iy when20 (et JaS00/1/A
2 Nawy. Y
1 Pnmary Hqum Rocordi, Recands dHQIlc. NABUP!I’!G:IH. mm:ammu. and athar cecond
soath |GENERAL REDISTRIBUTION AND DISPOSALOF lechal ble for the d afproperty ""r""'d:'“m" "::::m‘ "‘""":o Perm IN1-NU-B5-4 7
PROPERTY RECORDS redistnbution and dupocl poliefes, programs, and procedures. yen ot whan anent [4500/1/8
b MARCORPS. oars
1. Pumary Program ds. G Teports, studles, and cther records which docement tha Pocmanent, Retis 1o WNRC when 4 Perm
4530.1 AIR TRANSPORTATION AECORDS daveli and sccomplishment of alr ol plan, snd vears old, Tranyfer to NARA when 20 anent M 1-NU-B5-4 / 463071
Thesae records are maintaingd onfy by ASN (HAE) and NAVSUPSYSCOM, ears ofd,
LH’IIIIII’"I’W mmmdmmmﬂn\,m other records which document the Parmanent. Retire to WNRC when & Perm
4540.1 LAND TRANSPORTATION RECORDS lich of land palides, plans, and programs. years old. Transfar 1o NARA when 20 M1-NU-86-4 f 4540/1
These records era malntained enly by ASN [I&E] AND NAVSUPSYSCOM. vears ald.
Lanalmeanm Records. I:mnpudunn.r-pu‘u,mldiu,mldmm.and other racords, whuch Parmanent. Retire o WNRC when 4 .
4570.1 TRANSPORTARILITY RECORDS and poliaes, plans, and yanrs ol Transfer to NARA When 20 | - [M1-4U-85-37 a570/1
programa. Records mastsined only by ASN {IRE), NAVSUPSYSCOM, and HOMC. years old, nent
L. Primary Program Records. Correspondence, reports, studies and other records that duumentd\e
ase0.1 CONTAINERIZATION BECORDS """'“?"‘"' development, and fichmert of naval & plars, snd p Imzdmmm::':: Tn:n Pem | NU-86-47 468041
the siipment of argo In. cealt containary. aisbit condaners, MSCYANS, snd MUVANS. Thess records ":: oy WREN D Lanent
are maintaned only by tha CHO, HOMC, and AS (I8E}. T
'L Baard Of inspecticn And Survey, Wachington, DC, Records.
a. Pimary Program d Filws of the President of the Boand. That partion of the files that
r the Boand's | and i 1 history and tha development and execution of
plans, poliaes, p d and | ol taining ta the Board's pnmary function of [Permanent. Retue to WNRC whan 4
473012 :”%‘:&“'“m"" TESTSAND | canding for pencdic and spacal mspacton of ships and other craft, supervsion end revare of sub- yours old. Teanstor 1o NARA when 20 |Form :‘:;;::" /
AVEYS boards, partiapation by the Board nsalf in of d from bigher suthonty, years old,
and the developmant znd keouance of instructions and pr rok arul retated
index records. [Exclude files relating to the rovtine administration of the au-dmnnd under SSIC -
4730, paragraph 2.)
1. Primary Progmm momfesmmmuummdm.-rd athar records tha ; Retire to WNRC when 4
47901 m;:::;:&ﬁm document the entablish and fument of naval mal and 1 yaars okl Offer ta NARA when 20 vears| :“' N1-KU-85-4 7 479011
management polleles, plans, and programs. These records are maintainad by ASH (I8E) and HAME. old.
1. 1 Production and | dnea Plannh ds, Primnary Progrem records that
GEMENALCURRENT PRODUCTION AND d devel and of prod and industrial mobill ! Pl [Permanent. Retire to WHNRC when 4 Parn
4800.1 INDUSTRIAL PREPAREDNESS PLAKNING poll dures, and g and I ds ara years old Transfer toNARA when 20 | = [N2-NU-85-4/ 480071
RECORDS matntmined hmwmwammtmw.(wmmwmmmmdum years old B
program casa filas ara refalned by the Offioes of the Secretary of Defansa (05D) )
[Permanent. Retme to WNRC whan no
SECURITY ASSISTANCE PROGRAM RECOADS o i 1% Perm
4920.1 LOCATED AT DON ELEMENTS 1, POLICY FILES. Recond security pelicy by DOD and Nawy. hnmn w::lw. Transferto NARA when anant NI-NU-85-4 f 492071
Permanent. Retire to WNRC when 5
SECURITY ASSISTANCE PROGRAM RECORDS | 2. DIRECTIVE FILES. refated ta d Iesuing, and intespreting directves, Perm
4920 2 LOCATED AT DO ELEMERTS 1 ' and . M . ::::Tnnd’uhm-hm:ﬂ N1-MU-88-4 f 4520/2
4000-2 Security Assistance Offica Strategy, |Informetion relating to the development and execution of thelr assigned missions |PERMANENT: CutoffatCY.  |x
Planning and Policy: and programs. Included are cormespondence, studies, reports, and statistical data Transfer to the Natfonal
used i’ planning for supply and training of foreign national forces. Archives 25 years after cutoff.




2. Records of SAOS under the Exenuitve Comral of the DON Retiro 1o WNAC whan 3
RECORDS OF SECURITY ASSISTANCE GFFICES |3, Primary program [Operstional) Records. Fes of the Office, reatung 1 the developrmest and g “ﬂ:u‘“ o [Pem [enussas
4900 28 (sa05) of theer asc and dum donce, studiay, reparty, and Wiy RARAwhen20 | ot [4300/2/A
{statistical data used in planning for supply and traning of foreign national forces resr
2 nﬂammmm-mudhmn
» RECORDS OF SECURITY ASSISTANCEOFFICES  |b. Army, Navy, and Alr Force {Subject) lles. Racords relating to the 'mm"::::“":::::n Perm [N1-NU-85-4/
4900, (sa0s) adrinisoration ummpumuaru--m dlud ' for SAD program rears RARA nant {4300/2/8
aswellas al racordy. years okd.
- N . - Permanent. Retire to WHNRC when 3
R RECORDS OF SECURITY ASSISTANCE OFFICES |2, of SAL the Control of tha DON, roars o Tranferto HARA when 20 172 {N1-NU-s5-4/
(SAOs) e Tralning Flle, FAled relating to tha traning functions of the Army, Mavy, and/or Air Force sectlons. ald. anent [4200/2/C
_ Permanent. Retire to WNRC whan 5
RECORDS OF SECURITY ASSISTANCE OFFICES ]2 Recondy of SAOs under the Exncutive Control of the DO, Perm [N1-NU-25-4/
490020 [sACs) o Plznaing Fikes. Sr¥ studies, minutes of conferences, and other pagers reating to dufensa planmung. E;&T’"‘"""m"""" anent J4900/2/€
2 Records of SAOs under thw Executive Contral of the DON.
" " RECORDS OF SECURITY ASSISTANCE OFFICES K, P lesued by Op I Fieid Co v Inchuck dnd, ded, and llad Perianent. Revre O WNRCwhen Luwumi
900,24 {sa03) d L uctions, notices, and other nn:rd orders. = anent [4900/2/K/1
me £ copy of sruing command, Transfer to NARA whan 20 years ald,
4000-3 Military Sealift Command Strategy, [Information refating to the development, implementation, interpretation and PERMANENT: Cutoff at CY. Ix
Planning, and Pollcy: overall administration of Miltary Sealift Command policles, procedures, strategy Transfer to the National
and planning. Includes, but not fimited to, commsnd-evel correspondence and Archives 25 years after cutoff.
reports, [nformation regarding congressional llalson and public affairs, and annual
financial analysis and statistical reports.
L. Pimary Program Reconds
:.uunmu\der Mlmm Sasiift Command {COMSC) Subject Files. Corespondence, reports, and other
Permantnt. Retira to WNRC when 2.
the of the servics and the overall development and executlon of Perm [N1-KU-85-4
4620.1a SEA TRAKSPORTATION RECORDS plans, polices, programs, and procedures relating to the 't ¥tsigned mission of p sea """ﬁ“"‘"”""“"‘“" anent lesz0/1/a
iransporuation for DOD goods and parsonnel, and refated Index records, [Exchude imemal cpersting roar
g d o SSIC 4520, paragraph 1§
1. Pmary Program Recorde.
b Officos and Other OF | Uruts of MSE, Subject Files That portion of the files
that d plans, progr ml,. ol the overall t of fu 1 Permanent. Retre o WNRC when 2 Perm |N1-NU-BE-47
4620.1% SEA TRANSPORTATION RECORDS and the perf ‘when these files are not duplicated or tyoan old. Transfer 0 NARA whan 20 ent ™
Ty o d n fles wmmnmmulnmmmmd years oid. aneat 4620/
the flest op offiens. incude alto Congretmonal
liafson files of tha tegralativa and public affairs amu.
14. Revenue, Litt, and Analysrs Records.
d. Financial and Statsucel Annual Reparts, Reports d for d drsurib such as MSC {Permancnt. Reure to FRC when 2years Perm |N1-NU-854/
4620.14d(1} SEA TRANSPCRTATION RECORDS Report 7700-2 with comments on MSC operations during the year, old. Transfer to NARA when 20 years nt |4620/10/0/1
{incfudes details on volumes of casge moved an a route by route basis old anal
(1) Record copy d by affics d report.
A4000-5 Ship and Craft Inspection: Individual inspection case folders for rach vessel or craft that has undergone PERMANENT: Cutoff at end of |x
inspection by the Board. Consist of inspection reports, commisstoning and the calendar year when ship or
decommissioning data, Instructions to reglonal and sub-boards, schedules of craft is stricken. Transfer to
inspections, specification end construction data, blueprints, precepts for the National Archives 20 years
Inspections, related correspondence, and other supporting papers. after cutoff,
. ..:cnn l::::“n‘:u alin ~ foklers fo aach veseel or craft that hes Permanens. Placa [n inactve file when
INSPECTIONS, EXABMINATIONS, TESTS anp |- ShiP & [Cata) Fian. Individual inspecticn cana fo or t shup or craftis stricken, Retlre inactve [Perm [NI-HU-86-4 /
4730.1b lundergone inspaction by the Baard Comalst of T and
SURVEYS RECORDS o B files n annoal blocks to WNRC, anent le730/1/8
data, mstructions to regwonal and sub-boards, and 1o NARA when 20 old,
0 data, biueprnts, forin related and other rOng pEDErs. vears




4000-7 Loglstics and Acquisitions Publications that contain description and instructions for Installation, operation, PERMANENT: Cutoff at CY. x
Pubfications: maintenance, and overhaul of major hems of equipment and shipboard systems. Transfer to the National
Archives 20 years after cutoft.
1. Primary Program Records. € ch reports, and other records of Systeras Command 0 WHRC when &
41601 TECHNICAL MANLAL PROGRAM shatd ".:_m- oo h"f:mn nfm-.:: plans, policies, ....1““ e vears x Transfer to NARA when 20 :::: N1-NU-B5-4 f 4160/1
|pmndnmnﬂluudmlﬂl manual program pears
4, Equl Technieal M Bocks. P ‘contaln
Retire to WRAC when
descrigtion and for Installath and of major wems of
1160.42 TECHNICAL MANUAL PROGRAM equipment and shipboard cystemy. nsata or na ""!" '.':::::::n » Perm m‘:}f‘"
. Record copy held by KAVSEASYSCOM Central Technical Manwal b2 Actity, Neval Ship o Transtar 1o nent
Misslle Engn Statton, Port Huename, CA. resm
4000-B Construction, Alteration, Overhaul, {Information regarding design and construction of new class-type ships fram PERMANENT: Cutoff at CY. Ix
Repalr, and Maintenance - Ships  |concept formulation through dellvery to fleet. Information includes conceptual Transfer to the National
Case Fles [Class-Type): studies, preliminary design, support plan, logistics objectives, performance Archives 30 years after cutoff.
parameters, areas of risk altematives, Secretary of Defense (SECDEF) approvals,
estimates of costs, life cycle costs, potential benefits, fiscal guidance, and review
L. Construction, Alteraticn, Overhau!, Repaly, Salvage. or G of Naval F
Equipment, Alrcraft, and Vessels. (Exclude Shoca Statlon comwdwn Records Covered In S3IC 11014.)
c. Slups Case Files. Rlet for d support ships, beats and
craft, carners, amphibious and swolanes, battheships, destroyers, crursers, and s-\n:la'lﬂ.
muﬂmnnumddd:nﬂmmdmddpm b g dalh Parmanent. Retire to WNAC when 4
4700.1c{1)1a)1 mmmumcmu 1 ctudies, prefiminary des:gn, support plan, lolstics rears old Transfer 1o NARA when 30 (P :m:n
|obiectives, perk areas of nck aly ¥ of Dafanse [SECDEF) years old.
approvals, estmates ofﬂtﬂ. Iife oycle catts, potential benwfits, fiscal guidance, and review canfirming
nead.
[a] OfMce of the Program Managar
1. Clas-Type Ship.
1, Construction, Alteration, Overhaul, Repar, Salvage, or g of Naw] Facilitles.
Equipment, Alrcrafy, and Vessals. (Bcclude Shore mmm Reconds Covered in SSIC 11014.)
| GENERAL MAINTENANCE, CONSTRU e Ships Case Files. Files for submarines, nos h bles and muppoxt ships, boats and Permanent. Ratire 10 WNRC when & perm |N1-NU-86-4/
4700.1c(3){a) n craft, carriers, smphitacus and mlmmmmnmnd sorvion craft ymars old. Transfur to RARA when 30
|AND CONVERSION RECORTS 3 Reconds dommenbng the overheut vearsld uaent |F700/AfC/AIA
and logmics nrppext of navel shups manmtawmned wmmummn |egisiicy manager.
{a) Class-type ship.
4000-9 Loans and Gifts to or by Navy Information that pertains to loans or gifts to or by Navy activities authonzed by PERMANENT: Cutoff at CY. X
Activities: the Secretary of the Navy [SECNAV] under 10 U.5.C. 7221 and 7546. Includes, but Transfer to the National
not limited to the acceptance and care for such gifts of siiver and other articles as, Archives 20 years after cutoff.
in accordance with custam, are made to vessels of the Navy, and return {lending
or giving} of these gifts to the original donors. For records persalning to the loan
or gift of items to Navy and Marine Corps archives and museums, please use
schedule item 5000-5, “Historical Matters™ or 5000-94, "Navy and Manne Comps
History - Donations and Loans."
L Loans or Transfer Rocords These recards pertaln to loans or gifts to or by Navy activithes autharized
Permanent, Ratira to pearest FRC when
LOANS OR TRANSFERS TO OR BY THE MAVAL  [by the Sacretary of the Navy (SECNAV) under 10 1.5 C 7221 and 7544, Files specfically pertaln to Parm
4002.1 ESTASLSHMENT RECORDS acraptance and care for such grity of sdver and athar artides a5, n accondance with eustom, are made to 1"";:“‘ Trarsfar 1o RARA whon 20 anent M1-11-86-4 / 4002/
|vessals of the Kavy, and retum Rending or ghving] of thesa pfts 13 e ortginad donors. yosrs
4000-10 Equipment and Allowance Tables [Tables of Equipment and Tables of Allowance PERMANENT: Cutoff at CY. x
{pertnanent): Transfer to the National
Archives 20 years after cutoff.




Permanent, Retre 1o WNRC S years
EQUIPPING AND ALLOWANCE DOCUMENTS |1 Master Copas of Tables of Eq and Tahiss of Al after ssuance of new tables of Parm [M1-NU-86-4
4015.1a {MARINE CORPS QNLY) RECORDS la Fleet Manne Foroa Attrmties allowance and equipment. Transfer to  |anent |4015/1/A
lluﬂ.luhm 20 years old,
4000-11 Official Personnel Files - Non- Official Personnel Files of Employees of Activities Operated with Non TEMPORARY: Destroy 75 years|x [#] Duplicative with
appropriated Funds: Appropriated Funds. after birth date of employee personnel serles inch. 1.
(60 years after the date of the Recommend combine with
earliest document In the file f saries In ch. 12 or add this
the date of birth cannot be series to ch. 12 and
ascertained) or'S years after remove from ch. 4
. - . the latest separation, 1
whichever s later, 3
Transfer to National Personnel Records
[Center {NPRC), Civilian Personnel
Records (CPR), 5t Louls, MO, 1 ysar
after separation. NPRC wiil destroy 75
3. Offical p d Riws of Employess of Activides Op. d with Non d Funds Less years after binth date of employse {50
4060.3 PERSONAL SERVICES RECORDS femployses of the Navy Resala System retuned under SSKC 066, paragraph 2a. years after the date of the earhest 75 [Nc1-220-80-3/1
document in the fila if the date of birth
cannot be ascertanad) or S years after
the latest saparation, whichever is
later.
2P o1 Files. Covr d groum b lorms, and other records ralating to exchange |Transfar ta NPRC {CPR), SL Louls, MO,
[employees. 30 days after separation. MPRC will
2. Employes Officlal F #1 Fite. File Includs ch recordh ! ] destroy 75 yoars after birth date of
! k i 1 action for pay «death benafit, designation of lemployes (50 years sitar the date of
4065.20 {EXCHANGES RECORDS benaficlary-death, empleyes leave, notice of claims, attending physiclan's statement, return ta work the earliext documemtinthe i Wehe |7 |NCYI3C20I/2
notices, d of banafisary for unpaxd | requisitions, group hasprtal data of birth cannat be ascertatned) or
group phe and eompreh dical benefit, and application for 5 years after the latest xeparation,
In Mavy Exchange Service d (NEXCOM} plan. lwhichever s later.
4000-12 1R¢p|lrs to Niiclear-Powered Information relating to overtiau repair work on nuciear-powered vessels. Includes TEMPORARY: CutoffatCY.  {x N
Vessals: welding, shielding, piping, SUBSAFE program repairs, mechanical joints, propuision Destroy when 75 years ofd,
plant tests, propulsion plant certlfication Inspection, repair personnel
qualifications, overhaul repart, and rediologcal recards requiced by NAVSEA
'y L3280 A100 mad Mar/ocs sl I 300 Ak
5. Overhaul Repair Work on Nuclasr Powered Vetsels Retire to nearest FRC 1 year after
471052 OVERHAUL/AEWORK RECORDS a Welding Recovds 'Weld snd nan~dustructiva tast raconds, which proveds objocires guality evidencs of I of avaifabilty Dustroy 75 [NL-NU-95-1/2
integrity of the reactor, plant piping and structural wa lding work. when 75 years old.
5. Overhau! Repar Work on Nuclear Powered Vessels. Retwre to nearast FRC 1 year after
4710.5h (CVERHAUL/REWDRK RECORDS b. Shielding Reconds, Records, which provide objective quality svidence of the integrity af shisiding lcompletion of avaslabillty. Destroy 75 N1-NU-95-12
Instaliations and onginals of, d shield surveys |\Ihnn751=uuld.
5 Overhaul Rapalr Work on Nudear Powered Vesizh, Reture to nearest FRC I year after
4T10.5¢ {OVERHAUL/REWORK RECORDS &, Loval | Pipeng System BMaterlal, ds of obj quality evid  cer |compistion af svailsbiity, Destroy 75  NI-NU-S5-1/2
and receipt ctfon, of proper lled in jevel | piplng system agplicatons, jwhen 75 yaars okl
5 Overhaul Repair Woek on Nuclear Powered Vessels
1 Retira to nearest FRC 1 year after
d, Submarine Safety (SUBSAFE) Program Recorde recordl, which
4710.54 OVERHAUL/REWORK RECORDS " quality wwd of the - certified in Rasetor Plant Work Acoomplishment lcomplation of availabality Dewtroy 75 M1-NU-95-1F 2
wiven 75 years old.
5 Overhaut Rapair Work on Nuetear Powered Vsseln
[Retire to nearest FRC 1 year after
& Machancal and Brazed Joutt Reenrds. Mechancal pnnt records for amy mechanaal joint i s Leved t
473050 OVERHAUL/REWORK RECORDS ystem or Leve] Il systemn, which s inacoessible dunng rescior aperatson: and any reactor plant braed |$:l:shmd::hhlmnuhv 7 [NLNUSS-1/2
jotnt record for jonts that ar ble during reactor op yen
Retire to naarast FAC 1 year after
Overh Work on Nudear erod Vessel,
471051 JOVERHAUL/REWORX RECORDS I"“_ haul ":u":"'m on N ::ﬁ', ; " N :n:;;.: 1:;.1-5.1.:‘.. Destroy |75 |N1NUSs-1/2




5 Overhaul Repair Work on Nuclear Powerad Vassals l
. 4 Ratire to nesrest FRC 1 year after
& Arvival, Pretest, and Plant Ce Recondy wnth chip amval (n a shipyaed |
4710.5¢ (OVERHAUL/REWORK RECORDS lar repair faciity, pretest and plant eerhification inspections and not covered in paragraphs a through 1 mf‘nﬁhm' Durstrory 75 H1HU-50-1/ 1
above.
5 Overhaul Rapair Work on Nuclear Powered Vessals {Renre to nearest FRC 1year after
4710 5h [OVERHAUL/REWORK RECORDS h Qual dx. Recards of Eficanons of personnel required to periorm naval cornpletion of avalabulity. Destroy 75 |M1-NU-80-1/1
ruclear wark. when 50 yeary old,
5. Overhaul Repair Work on Nuclear Powered Vessels.
. - o Retire to nearest FAC 1 year after
471051 OVERHAUL/REWORX RECORDS :"::‘_'1"";"" Overtnul, Repalr, and Support Records, A ;I"" s through complation of avallablity. Destrey |75 |W1-NU-90-1/1
e T “ & when $0 yeart old.
Retire to naarest FRC 1 year after
5. Overhaul Repar Work on Nudear Powsrad Vestels
47105) (OVERHAUL/REWORK RECORDS | Overhaul Report Overhaul report 25 required by NAVSEA O985-037-2000 nd NAVSEA 0389-043-0000 | :“m 1"""""‘ Destoy 35 [NINU5-1/2
Retire to nearest FRC after 1 yearor 1
S5 Owerhawl hpmrmimm-:rrmmdvuuh |
47105k |OVERHAUL/REWORK RECORDS . Radrol n Lo a J by HAVSEA 185-0288 and NAVSEA 350153, I:::rmmphﬂu:&a:-;l:;l:wd,z 75 N1-HU-55-1F3
4000-13 Overhaul/Afteration of DON' [information refating to the major ziteration of indwvidual vessels or craft. ITEMPOW‘Y: CutoffatCY. |x
Vessels: Destroy when S0 vears o
Ratire to nearest FRC 1 year after
47202 [ALTERATIONS AND IMPROVEMENTS RECORDS{2. Project {Case) Fifws. Flles relating tn the major alteration of (ndividual vessels or craft completion of svailability. Destroy |75 N1-NU-50-1 f 2
50 years old,
4000-14 Transportation and Calibration Informatlon relating to the development and implementation of plans, policies, TEMPORARY: Cutoff at CY.  |x
Policy: and procedures for the sacurity and transportation of naval material (hazardous Destroy 20 years after cutoff.
and nan-hazardots), shipment of mikitary and civilian household goods, mad,
terminal transportation and procedures for the transportation of naval material
and the shipment of mifitary and dviltan household goods, terminal transportation
operatlons (land, sea, and air), and the Navy callbration program.
1. General Commipondence Files. Records relating to the devel and cf plans,
{polltres, and procedures for the security and of naval I [h and non-
hazardows), shipment of nulitary and conlian h-hdd goods, mall, end !u'tlmi transpartstion and
4600 12 e VL ANO TRANSPONTATION dures forthe of naval material and the shuprmant of mitary and cvian household hethe o WA when dyearsold a0 L""""'l’::" /
goods, and for {land, sea, and air} {Exclude pnmary program Dastroy years
qmdmlﬂed undcsslcmu,pamh 1}
a Navy.
L Genera! € o Filex. ds re. the daval and impl of plans,
ficies, and dures for the secunty and of naval J (hazardous and non-
|hazardeus), shipment of military 2nd avilkian housahald goods, mail, and for I and
4600 1 e [TAVELANDTRANSPORTATION  |osocedure for the transportation of naval matert! and the shipm et of military and el howsehold """“"“:"m":o"’:::ﬂ':"' af -y '"""",;:" /
ECORDS goods, and for ] (land, sea, and alr}. (Exclude primary program Y
‘mndmﬁldundlrssu:lli.nph 1)
b. MARCORPS,
2. General Correspondence Fils and Other Recordt of the Bureau d'l(ln! Perscanel (BUPERS)
GENERAL TRAVEL AND TRANSPORTATION oo rwenwmcwlnn-lmudd
{500 2 RECORDS ME"'- - i for the and of polioes and Destroy when 20 years old. 130 TH1-NU-25-4 / 45002 .
L | pond! Ganaral d nhdumcwmrummr.dd
Iactiwtles and offices that di th and of plans, polices, programs,
R MARINE CORPS CAUBRATION PROGRAM and ! to the and of the MARCORPS calibration prograrm. Retue 10 WNRC when 5 years okl o |wnuesasamn
RECORDS mmﬁmmdmd-mupmﬂlm,nndmmummd other retords Destroy when 20 years old.
d atthe central files orin offidally suthoried decentralusd offices. (Exdude
primary grogr P filed under SSIC 2000, parsgraph 1a.)
| L. Ganeral ¢ d Rles of 5y ds and offices that document the execution, and
aczomplrchment of poliaes, programes, and proced ing ko the devel and of
s NAVY CALIBRATION FROGRAM RECORDS  [the Mavy catibsation Thasa files consist of dence. reports, plans, studtes, standards netoe 10 WNRC when ‘o‘:'"”' 30 |n1nu-as4/eman
data, and other records. They re datthe ¥ ceatral files or in officially suthonzed) Destroy years
dacontralized ofic. (Exdude primury program casrespondenca filad upder SSIC 4000, paragraph 1a)
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4520.11d

[American Bureau of Shipping and U.S. Coast Guard inspection Reports and
Certifications and Coples of Related Documents

TEMPORARY: CutoffatCY.  [x
Destroy 20 years aftar astofl.

SEA TRANSPORTATION RECORDS

11, Malrtenance And Repair Racords
d. American Sursau of Shupping and US Coast Guard inspection Raports and Certifications and Coples

Retsre to FRE when 2 years old Dnlmr‘m
when 20 years old. I

N1-NU-86-4 /
4620/11/0

|of Related Documents

4000-16

|Engineering - Military Sealift
Command:

Information relating to the repalr or alteration of Milltary Sealift Command ships.
Includes, but not [imited to, vessel cage filas, repeair planning and progress control,
and American Bureau of Shipping approvals of technical machinery and structural

alane fnr shing

TEMPORARY: Cutoffst CY, |x
Destroy 30 years after cutoff.

[4620.12F

SEA TRANSPORTATION AECORDS

12. Engineenng Records.

[ Amatican Bureau of Shipping Approvals of Techmcal Mach and St ) Plans for Ships,

Retire to WNRC when 3 years old.
Destroy when 20 years old.

¥1-NU-B5-4/
4620/12/F

SEA TRANSPORTATION RECORDS

20. MSC Engh ng Office dy. dh
:ndhrmmd
|mes, lnspaction fhes, etc.}

& MSC Vesse {Ship) Casa Files. Cormespondencs snd relsted papers pertaining to M3SC shipy undergolng
repalr or alteration. (nchrde cuch records as coples of aReration requests, bid, Meld anderm, repeir
specifications, progress and reporms, dep and other simflar reports, papers,

for Inemat and repaiy planmng
(See pertinent subjmct matter series for officle) contract and order

rnmusrommn RECORDS

Retine to WNRC when 4 years okl
Destroy when 30 years ok,

Ni-HU-S8-4/
4520/20/A

ng Office d for Intemal and repair planning
ﬂhmmﬂmﬂnpﬂm“ﬂmﬂrmhoﬁudmnmm

Destroy when 25 years old. 30

N1-NU-36-4 /

4000-17

Construction, Alteration, Overhaul, |Informatfon regarding design and construction of non-class-type ships from

Repalr, and Malntenance - Ships
Case Flles (non-Class-Type):

concept formulation through delivery to fleet. Information includes conceptual
studies, preliminary design, support plan, logistics objectives, performance
parameters, areas of risk alternatives, Secretary of Defense (SECDEF) approvals,
estimates of costs, life cycle costs, potential benefits, fiscal guldance, and review

TEMPORARY: Cutoff at FY.
Destroy 30 years after cutoff.

4700.1c{1}{a)2

[AND CONVERSION RECORDS

GENERAL MAINTENANCE, CONSTRUCTION

LC frarath I, Repair, Salvage, Maintenance, or Construction of Naval Fealtiva,
Equiprent, Aircraft, and Vessels. (Exclude Shore Station Comstruction Records Cowred Ln S5IC 11013}
c. Ships Case Files. Flus for submannes, non-combatant submernbles end sapport shupy, boxts and
[craft, carvlers, amphabious and battieshups, d mmmmm
(a4] i nldﬂlnmdmdmﬂmm tagh dell
wlhn. ¥ dusign, support pian, b

o lrll!dmﬂ h of Dafy {SECDEF)
|anmmmﬂmwlqummlhemumlm&mlndmmm
need,
(a} Office of the Program Manager.
2. All other ships.

Ratera to WHNRC wiven 4 yaars old.
Destroy whan 30 years okl

{nc1-nu346/1

4700, 1e{3}(b]

GENERAL MAINTENANCE, CONSFRUCTTON

LC t rhaul, Repair, Salvage, Maurtenance. or Construchion of Raval Faciies,
Equipmant, Aureraft, and Vessals. {Exdhude Shore ds Ci d in §5IC 11013,)
¢ Ships Cone Files Flet for b b Thins and mpport ships, boats and
rafy, carrlers, and battlesheps, d crulsary, and servea crait.

o) e d . M . N

and support of naval sheps ] by thoer officn of the NAVEEASYSCOM lopstics manager.
{b} All cther ships.

[Retine to WHRC whan 4 years old. Lﬂ
Dastroy when 30 years old,

LHC:-HUM-GI 4
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1. Construction, haul, Repasr, Salvagn, M [ of Naval Facl
WM:MM(MMWMMMMhMimul
e Ships Case Fdex. Rl for submarmes, bles and hups, boats and
crafy, carriers, ampluhmmd auxilianes, battieships, demmﬂlm and sennce cralt
GENERAL MAINTENANCE, CONSTRUCTION {4} Records d repalr, dndual vasselx Consist of copies Transfor to nearest FRC when 4 yaan
4700.1ct81(8) |\ cONVERSION RECORDS of repalr, alt and other caples of bids and specifications, inspection and departure old. Destroy when 30 years old. 30 INCHIV-E5-4/1
rial d other smilar repores and papers, refated cormespondence atnaval
:Nwmh. faciities, and other actvities concemed with the upkeep, maintenance, repair, alteration,
and readiness of vessals and ather araft
{a) Summary of records refating to major atterations.
4000-18  [Nuclear-Powered Vassel Refuellng: [Shipyard-prepared manuals, procedures, and test documents with vertfication TEMPORARY: Cutoff at CY. 1:
signature statements recording data and verlfylng proper performance of Destroy 30 years after cutoff.
designated actions for refueling work. Indude recards relating to the following
activities: personnel and equipment safety; prevention of accldental critically;
control of radlation exposure; assurance of proper operation of circuits or
equipment which provides reactor protection, conteinment, plant Integrity, or an
engineered safeguard; verification thet a condition specified in a step by step
lprnoedure 8s prerequisite to further testing or work has been satisfactonly
achleved; and improper conduct of testing or work such that the worth of the
N testing or work is compromised.
4. Rafusting of Nuclear Pawered Vessels Records Shipyard-pr d I dures, and tast
[ documants with vestRcation ding data and wenf mpeﬂmmnf Retina to the nearest RC 1 year after
designated actions for refueling work. Incdlude ds ral o the foll { and the completion of the refueling
ar10 4 (OVERHAUL/REWORK RECORDS phiila e e cont pasime; as5ursacs of propet i e b0 [mwsssas1
an engl d saf f u---lnndlﬂmwudﬂdhlmhvmppma when 30 years old, whichever ls
upmaquislutolwﬂnermﬂmwmhn baan satisfactorily ach d, and | of testing sooner,
Jor work suth that the worth of tha testing or work Is comprommed.
7200019~ 'Program Overslgit (Loglstice): mfomaﬂun relating to the oversight of the execution of plans, policies, programs, Trigger(s) TEMPORARY: CutoffatCY. = [$] Comman neross i
1 'and pracedures relating to the commands assigned midsion. Includes Mifitary Destroy 10 years after cutoff. chapters. Need a common i
i ] Saalify Command subject files; correspondence and reports of the DoD Defense , ' ' description for each. i
Materials System, Defense Priorities System Program; correspondence and t . .
' reports of the Military Urgencles System; and reports from the Manne Corps Food* \
Management |rlfllfl'|\l1.|0l‘l System (MCFMIS}. |
- - - - e = e—— " mem———— - - —_——— —_— - - - ] - - r=—== —_——
i 1 Primery Program hulldl. !
& Mulitary Sealift Co d Area and Sub [ ds Subject Files. :nnnmdmumnd Ratarn to nearest FACwhen 2 years ofd. ' NLRU-3¢&-%/
(V0 1 SEATRANSPORTATION RECORDS other records that document the axecrtion of plans, policies, p and latngtothe | Destrory when 10 yaars chl ¥ s
i- \commands svigned mmson. (Excude intamal Openﬂmm"nd.nl:mplw 1) ' :- f
-— + ——— - - - - .- - —_— - em = - -— - -—— - - .
¥ , L Ganaral Cormespondienca Files Wemm:MMMsHWMnuh H | .
I-mn.: PRIONITIES AND ALLOCATION RECORDS muw of the DOD Materah and Deferse . Pm:mn b Destroy when 10 years cld 0 NLNU-as%/4saos |
- - - *- - = = == " bttt " e wpiplioin - W - - s P - r- -
' L \ce and Other ng to Plans, and
ABST.1a MILTTARY URGENCIES SYSTEM RECORDS  Developmusnt, Acyulultion, anel Seafl Studses of M ary Uirgemcies System. Rebes to FhC w4 rramold. Doy g ,:‘.'s‘:"":"’
L - — — . -Wummm_q_nm:mnummdu«msums I . ear _ 1 i . '
4. Manna Corpa Fcnl wnmmmtln!ummmlmm This slecironic system panderdizen Clister e anmually 2y end of Nscal '
140ELA MESSES AND CAFETERIAS RECORDS snd P mets dures for requlstianing, soring, prepanng, serving, and iyear, doftroy when 10years old arend '10  (N1-NU-07-14-1 '
for sub lof hnch Is Lager, f
e e = —— —— — — r——— - —— — e e e . [ — " I -




T & Manne Corps Food Managamant Infommation Syster (MCFMIS). This wiactronic systers mandardices 1

————— e e = — -

lI.rd o hall e for storing. serwing, and i !
Er wrh, 1 1 i
! [} i..mcmnsinn tlectronlc cysten that aTlows the Manne Corps t and maintain Head ' (Destroy when 16 yaars old or end of I
40614a[1)  MESSES AND CAFETERIAS RECORDS [Mester manus, " i p and Mteal et contracts ey, 10 NpRUTM2 .
* Production &t the varous mess hally, ' !
! {1} Man Fed Per Day Reports (MANDAY FED) account for the number of partonne] fed per day .
v ! d by CMC 18U {Medla P _ — __ e _ —
- 91 —_ - - ——— - —_ —
| [T+ Manna Corps Logsstics Modernlation Program | . i '
a. Lopistics Madernaatt Iy Actiu:ty Reports. Reports created to apperse HOMC, LP/LPV of the | , 1 H '
4400.72(2) GENERAL SUPPLY/MATERIAL RECOADS \activities of the fipld LMT and ther Interaction with supported Fleet Marine Force units regardmg the | Destroy when 10 yeans ofd 10 (N1-NUO7-19%-2 1
edueatian, truning, snd on of pr | H !
'_ o Ilﬂnmlhhﬂnldm_-__uplmnmplfe_l T R __L L . . L ) _ -I
[4000-20  ~Security Assistance Program Case  ,Case files documenting seles to foreign countrles, Trainmg of foreign military . Triggeris) TTEMPORARY: Cutoffatcase x ' - _§
' JFlles - Accepted: members; etc. Types of cases recorded are foreign military sales; forelgn Naval Idnsura. Destroy 10 years after i
' i Expansion; Grant Ald; Military Assistance Program; Grant, Lease, Loan, or Transfer cutoff.
' of Defense Articles; etc. (See Introduction to 4900 section for a mare inclusive : ' ,
i ' hst.) These case files are maimzalned by Navy IPO, NAVSUP WSS, and Systems '
e de e e e —— e e e e e - - !
: » 'S, Cana Amcord Files. Recards o & safes 1o foreign countries, Trantng of forelgn milzry \ S .
Imunbeu.mmsdmnuwﬂdmhmmhuvuhnhdlﬂml&pmmm . I ) f ) 1
Bilitary Assistance Program; Grant, Lease, Loan, o Trenster of Deferma Asticies; ote- {See introdurton ' ]
legznse ECURITY ASSISTANCE PROGRAM RECORDS 1o 4900 £ectron for a mors Encluseve B} Thesa case fket are malntaimed by Navy 170, Mavy ICP, and Retire “1:"".':"":::':' ‘::;‘:""" 0 NLNUORA/S .
LOCATED AT DOM ELEMENTS ; o s, who must the fles 21 prascrbad In DOD 5105 38-M, Secuzity Assistance ““'""m: ' i ,
! 1 Managemant Marrual and DOD 7000148, DID Rnsacial volume 15, chapter [pesords i
s ]
! L. Caua Fiies Accepted by Purchaser. ! ‘ : :
——— el —— - e———w -— . - e —— e - - - - —_— - m e —— —  rh—— —— ——— ——— - - ——— e e e -
FEoo-u Rescarch and Development Budget Information accumulated in generating oll costs/partial costs related tathe  Trigger(s] ~ TEMPORARY:Cutcffwhem x ' [1 [#] Ls this still current?
. = U.S, Marine Corps Life Cycle Cost  research and development (AS&D) and operation and support {O85) phasesofa ' |Ikem removed from the Duplicative with Budget ,'
| 1Model (LCCM): ‘pnmary end tem. Costs developed are displayed in Program Objectives ' \Inventory. Destroy 10 years 1Sartes’ inch, 7?7 I
Memarandum {POM}/Budget format for the expected life. These records are after cutoff. '
—_ e e arrartarad ik the LICUCLISe Murla Frct Medat HOCARL . e - - - c e - m = = - — |
1
' Retain on board for the lfe of the tem, i
H 1. RECORDS are Aatnd 1n ting All Costs/Partfal Cosy Ralated to the Research and "y
141 !c&nmmmnﬂ.ml | {RBD} and Op md {OB] Phars of 2 Primary End ftem Costs developed ¢ ﬁ‘:;"::""“;?’:: 16 NINU-ES-4/AL40F *
, ; {are displayed m Program Obj dura (POM)/Briget format for the expectd Ire ; : yoa remavad from
--d - a2 - - — - —
400022  "Unclalmed Property —Deceased  Information relating to the receipt, storage, and disposal of fast, abandoned, or  Trigger(s) TEMPORARY: Cutcff st date  x -
'person(s): undalmed personal property and personal effects of deceased or missing persons, of death or upon
and related cards or other index control records, detesmination that missing
, , person ks deceased. Destroy
— —r - = —_—_———— - (casel i“' - e - a -ﬂdlw-dm“ - 10 vmner wfns pubedd .. - — - r
' 3 I Property Despessal A g to the reampt, ctorage, an '
HOUSEHOLD GOODS AND PERSONAL 3, orundmmed d property and pergnal eftects of decnased or munng persons, and 1 -'m‘;‘.:':m‘““ 'h: o MRS/
dosazc PROPERTY RECORDS refated cands or other isdex contret records St phmied sterminatio . |
. __‘Erlmnvll"_‘_ d B PeronlsDeceasedorMissng. =~ 00 __“__—_llhﬂ’l_ - e i — = .
2000-13 _L;ql!ﬂ; Personnel and Tulnl_n;_: _Irlf-urnutl_oﬁ r-eTatlng to tha management of-lnglsﬂu pet;nnn_e[ [-l;d-ud_u-. but n'ot _nTr_lgga-r(-s)_' ~ TEMPORARY: Cutoff st X - _'[_ﬂ] Duplicative with. 1
' Nmited to, Mufitary Seallft Command crew lists and security assistance office completion of tralning or persannel serfes Inch. 12 *
training records. 'personnel separation. Destroy Recommend combine with
10 years after cutof, series Inch, 12 or add this '
' , series to ch. 12 and i
. H ramove from ch. 4,
' - T - ) T - - - B - B B B 'Mnbnulmimﬂgzkﬂd—d* ! - N -
1. Cnrdian Marine Personnal Recards lor after pestnent daim cettiement, NI-NU-B5-4 [
seab 1 *3EA TRANSPORTATION RECORDS |e crow it .whichevet Is later. Destroy when 10 s

Lyemoid - N —_—
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nds of SAC the Control of the DOR. Cut off file on completion of rmning. !
4900.2d RECORIS OF SECURITY ASSISTARCE OFFICES 'd. dividual Trauning rey, Reconds don d are ctatus cards, tremes llnnw“ll:uhnlnmdﬂ. o :u-uu-m-q; ,
(a0 durs, T¥inon evakurtions, and qualdicrtrons repore. nemw'hen 10years old H f
4000-25 Program Management (Logisties):  [Information relating to the execution of plans, policies, programs, and procedures |Trigger({s) TEMPORARY: Cutoff at Y. 1 [$] Common aeross
relating to the commands assigned mission maintained by activiles, départments, Dastroy 7 years after cutoff. chapters, Need a common
divislons, and other organizational units, Records created and maintained by description for each.
{program supervisors, project managers, and personnel performing budgeting and
financlal oversight of logistics programs.
[EQUIPPING ARD ALLOWANCE DOCUMENTS Z.Muhnemﬂhs.mlﬂm pertain fi f for MARCORPS Transfer to WNRC when 3 pears old. . r
4015 2 (MARIME CORPS DNLY} RECORDS | typd from MARCORPS rctrwrtios end responses by HOMC. Destroy whan 6 years ofd, ? B /
lwllmummmdnr d by rmlitary supply nittes at tha
P level for fuel clirded arw petrol
and program reports, reparts of bulk {fuel] iting, Inﬂuﬂ pmﬁnln-mmm(nd\u N1-NU-85-4 /
102032 PETROLEUM RECORDS vation gasoline and sikstold reports). {Excluda fwel reparts fllnd whder S3IC 10340, paragraphs 1 and Destroy when § years old. L YN
31
2. Summary reports.
Ii.. General Commpondence Filey Files ol 2 routma natune pertsining to advanced naval bases. Ales
| to d base at desenb ‘hﬂllﬁhhdldmmdm
0401 AGVANCED BASE FROGRAM RECOADS Funciional Components (CPRAV 41¢3]. Flas alsa miclude Ipd B :‘;‘"‘ onboand. Degtroywhen dyeant |, (o) -4/ 040/1
and shipping of matenal and personnel to satisfy faciity support raquirements. Also indudes mitial 3
outtiting Irsts. {Exclude pnmary program comespondence filed undar SSIC 4000, paragraph 1)
[NATO COMMON INFRASTRUCTURE 2. {C 3 and oth d with the Prep of F Retain an board. Dextroy when S yaars
a— PROGRAM/NATO LOGISTICS RECTIRDS Infractructure Projects. Flet Include plant, crwh f work ondars, and prepenals e4d. 7 J"H'““"” 404372
N ” Retain on boand. Destroy whan project
ATO COMMON INFRASTRUCTURE 3. Praject Y Filow on of Nawy
4045.3 PROGRAM/NATO LDGISTICS AECORDS infrastructure projacts and progress toward completion of annual goals, has been IW:::: ;:.Mlldl'l“ wnin |N1-NU-85-8/ 404373
1. ' Raton end nquunndnhud reconds concernmg the requisition,
receipt, log, ksue, sale, transfer, asd inventory of sub raticns aliowied and Fod; of
anlisted diung faclity aflowances, over of under msus status: monthly records of rations end typas of e
personnel reports induds the Quartarly Enfreted mn:ﬂwmu Statwroent with the required
| 4061.1(1) MESSES AND CAFETERIAS RECORDS consumpton survey end transfer and inventory sub the monthy Ration snd IApply SSIC 405 L.AB{1} other [N1-NU-O7-14-0
Sales Reports with d mnd billlng i and the monthly Special Mual Rrparts. ssic
'c. Manne Corps.
(1) Oreginal and C . tHonal Reports (SOAR) and tha Guarcerly
Subsistence Financlal Reporty MI withalt lllllpllﬂln‘ doaimentation
4, Marine Corps Food Management u\!emaunn Systam (MCFMIS) This electronic systam ctand ardizes
and isan mess ||.|| d SIONNE. preparing, serving, and
mumlunmdmwcmmdm:lhnﬂummnemw d Haad,
4062 4a(3){a)  [MESSES AND CAFETERIAS RECORDS Maszer meonu, and Mead Dastroy when 7 yaars old. 7 H1-KU-07-14-4
|Produchon at the various mess halls,
{3) Output raporms Inclinda but are not hmuted p ™
(SOAR] Invantories and statisteal data {Media Nautral)
() Original SOAR reports maintaned by HOME (151}
A4 Marine Corps Food Management Information System (MCFMIS} This el
and gar mmllall dures for stonng, preparing, sevving, and
4P6144[1}  |MESSES AKDCAFETERIAS RECORDS b mmﬁysﬂmmm(m)m by Marine Corps dining facties whils Dectray when 7 yaars cid. 7 [NIHU07-245
{duployed to operational areas, trarung and exercsat. (Media Xeutral)
{1) Crrpnal GSFR reports maintatnad by HOMC (15L) Temporary.
L. Ad Files, Corraspond repocts, and other racords pestaiung to the general
! ﬁmunmdmm
4066.1a[2)  |DICHAMGES RECORDS a Files. Fiat inchude sdwmory such ax Merchandlse Advsy Notxn :::'““'m"' Destroy whan £ years |, w;:n'"
155145) and Syndry Adwsory Nobice (55 185).
Reeneds documenting the overall tion of the !




1. Adi Files. d reports, and othar d ng 1o the genaral
4086.1b latcumss RECORDS ademintstration of exchanges. m “h"'m' ':'m;": :""'"d" 7 w’:’”
b Customer Complaint Correspondunti. v
7. Manns Corps Lopstacs Modemization Program
. Logisties Modermuzation Monthly Actrity Reports Raports created to apprme HQMC, LP/LPY of the
4400.7al1) 'GENERAL SUPPLY/MATERIAL RECORDS actrvition of tha fiald LMT and thelr interaction with supported Rast Marine Ferce unns regarding the Destroy when 5 vears ofd, 7 N1-NU-07-13-1
education, traialng, and implementation of logist !
(1) Logistics Moademization Team (LMT) coples
F'l'. Marine Corps Logistics Modernizatien Program
b.Daumamnw'l’umMpwﬂtwwmmmmmdhmmﬁum
4400, Th{Z) IGENERAL SUPPLY/MATENIAL RECORDS proparty control, biity, and P g 1 ghout the Marine Destroy when 5 years old. . | N1-NU-07-13-4
Corps.
{2 LMT/UAY coptes
7. MARCORPS Fleltt Suppty Analysls Off fs Th d d bry tharsa offices b
connecnon with thax analysis and svatuation of MARCORPS actrrtias supply procedures.
4400.7d[2)  |GEMERAL SUPPLY/MATERIAL RECOROS . Comprehensive analysisof FSMAD prograrms  Indude artiquas, data caflecred, ,lm"mmz“"’““""" 7 Iwvcersz
findings, 2nd carification/mod:fication findings. after S yean.
{2) FSMAD and CMC (LPP) coples.
7. MARCORPS Fledd Suppsly Analysls Offices Reconds. Thass reconds ane sccumulated by thess officr bn
connechion with thelr analytks and evaluation of MARCORPS activities supply procedunes. Ratira to FRC sfter 2 yoars and destroy
#400.7e(2) (SENERAL SLI7PLY/MATERAL AECORDS e Degraded Loglstion Posture Repart end all supparting documentation. aftar S ywars. 7 Hi-Aiu-00-1/4
(2) FSMAQ and CMC (LFP) coptes,
1. General Correspandence Files. Reposts i related pap ] ]
cognizanca assignments and control mattars, and the perf: f supply and technical fu n M1-NU-85-4 /
101 REPAIRABLES MARAGEMENT RECORDS e gari to matenal (stock) coordination [other than primary program (NAVSUPSYSCOM] fles coveredtn \m"""s""'d" " |woorrer2
551G 4000, puragrash 1.
144203 lMA'lEIIAI. SUPPLY COORDINATION RECORDS I!. Diminishing Mantfacturing Sources and tsterisl Shortages Program. Transaction histores, 7 INI-IIU-E!'G f1
l.lmunalnpu:ﬂnlmw raports, and other records relating to tha routine
4733.2 m::smmwmm" RAM and tion of aciivities performing functions and relating to the MARCORPS t N1-NU-86-4  4733/2
libration program.
1mw:mnmuhmummmmmm.wmdm
47333 MARINE CORPS CAUBRATION PROGRAM 110 bigh yand cfcaiy authortred for cther disposalInthe rasnaatand fstain onboard. Destroy when SYears |, |y yikgs 7473373
RECORDS N N L M " old
por s and o neports.
2 internal O g Reconds. € d reparty, and other records relating to tha routine
£734.2 rHAWCALIBMTJOII PROGRAM RECORDS ! opx and of f ralating to the Navy alibrabon Destroy when 5 years okl 7 NI-NU-BE-& / 473412
am.
I: Porioxdic Reports Ralating to the Py Calibration Program. Activety's coples of reparts cubmitted to
47343 NAVY CALIBRATION PROGRAM RECORDS  [Iwgher authorlty and not spentically authonzed for other dispusal in ts menust. Inciude reports such as z"“"“‘"‘""m"""‘“""‘ 7 |mreuseasenen
imonthly and quarterly calibration status reports. *
MOBIUZATION/EMERGENCY REQUIREMENTS |1. d and 1 d Plans and Reports for Atquititum of Programa.
49121 l""“ s peoes : ndor R AZD paragrenh 1 Destroy when 5 vears old. 7 |Wrnusca feszn
‘I.llllsn"hudll(mduiln[l-.-.. i} and Sernl-Fal d Streck Farm (DD 348) and Bl of
L for Sub d Parts, Purchased Part, thed propesty (DD 347), tnchuding i
Destroy when superseded, cancelled,
Standard, Detadad, uodrﬂed.uﬂhmmmwsufmmunnd smlluummlnmnundsm (N1-U-85-4)
4813.18 [BFLLS OF MATERIAL RECORDS contaln data such sy naroa, form, size, quantity, and d l dy data, and :-hubnleul:::::ﬁmdd i 4813/1/B
speafiations. b
b Capla for I - r of Mobi [ P
4314, lDS AHD PRO TIoH MATERIAL AND PRODUCT CLASSIFICATION RECORDS Destroy when S years old. [? N1-NU-85-4 / AB14
1. General Filas, anuf Motiors on Materials, Plams, and Reports on
Acquisition of Matenal, N1-NU-35-4 f
4240 12 IMATERIALS RECORDS . o N Files of offices dugh denarily with N n ol 1Destroy when S yaars old, 7 aza0/1/a
|mobilieation programs.
2. VE Progrem Pizns And Statistical Summary of Actions.
aasazh VALV ERGINEERING (VE] RECORDS b, Fams and prapared by the progr sctivty, Inchad Sdation of ol ranaferts “‘;"“"'::""“' H m‘;';”’
plans submitted. l“"” ¥
4asns VALUE ENGIKEERING [VE} RECORDS 3. VE Rocommendaions. oo ;::‘:m:,‘r“u‘ r |muaz-mrsm
Destroy wheh 6 years ofd




I.lnm

c;u Files. C reports, copias of contracts, llwnntnqr
and ether ot i ta prod (< owned oF

48711 RESERVE PRODUCTION EQUIPMENT RECORDS, i} being fnl “m"‘“"“ ; ent or mobilzation Destroy whan 5 years old 7 N1-NU-B6-4 [ 4871/1
L of Prvate y Casa Fllex & di reports. copies of praposals and
documantation, and mrrewdsulumm s for the exp £
4880 1 EXPANSION OF PRIVATE INDUSTRY RECORDS [ o w0 o) capacly, Im"lm“’w“ml proparty to Improve peoductivy or reduce Destroy whan 6 yoars ofd, 7 N1-HU-25-4 / 4380/1
conis In sup of ot requinements for naval needs.
2. dy of SAD the Control of tha DON.
4900.2g "':':ﬂm QF SECLARITY ASSISTANCE GFFICES 5. Equipment Maintenance and tnspection Records Reports, chack sheets, and reiated corespondence Dastroy when 7 years old, 7 m"
\ thause, and storage of furrushed equlpment.
zmummwammdmm
ROS OF SECUNLTY ASSISTANCE QFFICES |, Program Filas. igr 2 NI-NU-86-4/
4200.2h [sACs} offictals or foreign ald wncluding igned supply mandests and bitls of Destroy whenS yeary okd. L
lndhng, With SUPPOFting PApErs.
4. Budget Matters. Documents which blich budgeting prindples, policies, and p
g secunty prog fi and process.
» and studl the and & 'which ara used to prapare flscal tald locally and destroy sh years,
4920 4a SECURITY ASSISTANCE PROGRAM RECTIRES P financal charts, and graphs to support budget presentation, studles, and ecanamic thres months after dose of pertinent {7 N1-NU-02-4 /2
LOCATED AT DON ELEMENTS
lanalysls flgcal year.
. Security L o or other flscal documents fssued aach fiseal ywar by
Defansa Mvmuﬂmw {DSCA} or Comptrolier of tha Navy (NAVCOMPT)
4 Budget Matters Documants which lgh Bud rt paticies, sy d p
Y fi l g and s exzeution precess  Eeonomic
SECURITY ASSISTANCE PROGRAN RECORDS  [anatyem and sonh the bud andd whch d fiscal """““'""'“"::’“,";'E P
A LOCATED AT DON ELEMENTS mhunudnmdum,nﬂmpluhwwﬂhdmpmﬂ:ﬂuumﬂqmdmt lh:;l ds for obl -
analyss nds ngation.
£, Cther Sacurty Assistance budy d
8. EXPORT CASE ALES Case immmmspmu Navy's review of the respanse o the expart
appiications submitted to the State and & by U R for export of
dufeme artices o the .5, Munltions Lstand iems on the Coramacekity Comtrd Lt o forsign Ratira ta Local FRC aRiar enopdation of
- SECURITY ASSISTANCE PROGRAM RECORDS fiems/govemnments. ratcommendation to State or y NI-NU-86-47 492078
LACATED AT DON ELEMENTS fuded ace export 110 WASSENAAR agreement multilateral export comrol ists 1o pariah "“"":::"""":‘: Destroy 7
xtates. Fik are intemal Navy actions, Navy dations and ears attar
related subject Information
5. Traffic/t d on 1 Country Training Program, {Exclude trammg recards Ratire to FRC when 1 year old. Destray
4550.5 TRAINING AECORDS | 1 by MAAGS undar SSIC 4300, oh 2c) whenys years o, 7 N1-NU-25-4 / 4950/5
10130.2 SHIPS STORE (VEMS AECORDS 2. Documants Relatng To the Overall Adminixtration of Ships Stores. Destroy when 4 years old H '::;‘:"’” mmtmm 10tabe
4000-26 Navy Exchange Program Reparts:  |Information relating to sales, cash control, and dishursements of exchange Triggerls) TEMPORARY: Cutoff st CY.  [x
Restrov 3 vears after atoff.
7. Oparations Fifas Records ng to the rep of pt. d and actual exch
0S6.7c(l])  JENCHANGES RECORDS e. € of ! and ¢ of Overall Dperations :"d“"“"'"“"" Destroy when 5 years |, mz':’
{1} Fscal year-end copy *
8., Sales and Cash Files. Records relating to saies, cach contral, and distersaments of exchange
loperabons
- e Chedk rug: reparts, gal datly cash reports, dauly sales summanes, dady eash Retaln on bosrd Destroy when 4 years N1-NU-85-4 7
4065 8¢ {EXCHANGES RECORDS aton hsheets. eost of cales cath paymanty wnd e 7 prsipd
rlﬁmd memos, cash + f i checks, sales for k-1 and E-1 di
men's/women's squipmant orders, mailing labels and alteration work tickets.
4000-27 Military Sealift Command Program (Infoermation refating to the administration of Military Sealift Command shore Triggerls) TEMPORARY: CutoffatcY. |[x
Operatlons: stations and ships. Incudes, but not himited to, contracting office flles, cargo ship Destroy 5 years after cutofl.
assignments and reports, malrtensnce and repalr orders, malntenance and repalr
surveys, passenger ists, and ship itineraries and movements.
7. g Records ¥ reports of buprked try MSC. Indude related Ratire 1o WNRC when 1 year olif.
620.7 SEA TRANSPORTATION RECORDS \rdex or contrel racords, such 2s & pecreh of N Destroy when 5 years old. 7 N1-HU-85-4 / 4520/7




‘l. Cargo Ship Operaton Recordy.

Deslgn:

or spetification cognizance of items having DOD coordination control of items.
They consist of master copy (original or master microfilm negative or other
reproduable copy thereof) of final approved drawing, plan, specification, ar
standard, together with summary papers pertinent to the development and final
approval of the specification, standard drawing, or plan. They also Include
summary Requirement and Test Procedures (RTPs] and coples of change notices
or modifying directives,

tem becomes obsolete.
Destroy 5 years after cutoff,

) 2. Ships Files Correspondence and other reconds relating to indundual MSC cargo ships. Indluda p Retire to nearest FRC when 1year ald. N1-NU-85-4/
462082 SEA TRANSPORTATION RECORDS vessel oparation reparts, departurs and arvival hedules, cargo asop of Destroy whan 5 years pld, 7 4520/8/A
performance, voyage reports, and nﬂnrﬂmlhrw related records.
B. Cargo Ship Operstion Records.
B, Operational Statisucal and Data Reports. Reperts recetved Hy from MSC subord
commands and offices consisting of 1 port activity and carg cargo N 1-NU-86-4
4620.85{2) SEA TRANSPORTATION RECORDS activity, operaticnal report of MSC charter of USNS and USS cxrgo ships, and cango and ship actvity Dustroy when 5 yexrs old Y 4520/8/8/2
{message) report
{2] All other reports
% Contracting OHice Files
a. Charter Contract Adml Files. € di and cther mcords relating to the genaral N1-RU-36-4 f
4620.52 FEA TRARSPURTATION RECOR( admunistration of charter contracts. Include materfaf on general procedures and Dessroy whan S years old, LI sy
ration, rate analyss, and related mattors.
9, Contracting Gffice ﬂln:
4520 0e{1)  SEATRANSPORTATION RECORDS e. Carga Activity snd Port 0 Cargo Rapartx for Continental Unitwd Status Destroy wiven 4 years okl ) \:‘::m"
(1) Continentak United States reparts.
11 Malntenance And Repalr Records.
4520.11b |SEA TRANSPORTATION RECORDS b. Ich Ocdar Speafications .“‘L Final cunlmd\mul lep:h lq:nm hdmm-nun. :f:ul when 5 years old . HI-NU-;S:I
l 11 Maintenance And Repawr Records
. mventory and Condrtion Surveys for all MSC Vessels. Surveys Include cursary condition survey reports | N1-NU-86-4 /
4620.11c SEA SPORTATION RECORDS and reports recanved when vacsst Is placed under MSC control, annual matenal inspection reports, and Hmmsmnm I AE20/11/C
annua! boller eports.
12. Engineering Records
&, Vassel Ales. Records relating ta individual MSC cargo snd transport vessels. Camprise records relating
to engineening marters, such i boiler and other inspection repasts, reports of ships undergaing repalr n1-NU-86-4 /
4520 12c(2) (SEA TRANSPORTATLON RECGADS or alteration, port and voyage abstracts, docking reports for MSC cargo and transport vessels (annual or Destroy whan S years old 7 a520/12/C/2
1} propefier data (s ), and other similar reports or records.
(2) Other verssal engineering filus such as bell books, watch logs, and umilar records.
52012 SEA TRAKSPORTATION RECORDS g '""‘! "“"'!’“ Destroy when 5 yaars ofd ” :;:;’1;: /
16 Passenger Usts Transter to nexrest FRC when 2 pears |u1-m.l-lH.‘
4620.16a SEA TRANSFORTATION RECORDS ' Waster Passenger Lists with Arrval Dates ARfixed (Ome OFfical Cepy of Each Lt okd_ Destroy when § years ofd. 7 |ssz0p167a
20, MSC Engineenng Cffion Rectrrds. Records malmisned for Evtemmal and repan pl:
and for progress control purposes. {See pertinent gulject matter series for offidal contract and order NL-NU-85-4 /
4520.209 {SEA TRANSPORTATION RECORDS inspection files, ate) Destroy when 4 years oid 7 sa0/20/6
. MSC ds Relaning to Salvage and Disp mwmnmmm
l‘ ? from and memer _
22, Operstions Division Records, N1-NU-85-4 /
4620 22c SEA TRANSPORTATION RECORDS . Shup Minerary Cards or Othér tecords of Vessel Mo Destroy when 5 years ofd. " |esaorzic
1. Cargod Trafic Dryruon Records,
521 1a GOVERNMENT-OWNED SHIPSRECORDS [a. Ship Oparations Branch General Shigs Fbws. Rles inluding actrty reports, comespondence, and :;_“"‘ on boand. Destroy when S years |, :‘;zw’
ships dules, casuahy reports, dwersions, and spacal projects.
MERCHANT MARINE (COMMERCIAL OCEAN " Retain on board. Destroy when 5 years
46225 cARRIERS) RECORDS 5. Buraau of Shp Ustings wrth and Lowf's Regrter wnth Supplements L“ 7 M1-NL-85-4 ] 46225
4000-28 Spacifications and Standards or Case files accumulated by naval activities or offices having design, procurement, {Trigger{s) 'TEMPORAR‘H Cutoff when




4121 2a(4)

{SPECIFICATIONS RECORDS

Z Specifications and Standards or Dwsign (Case) Flas

a Masterfiles. Fdes accumulated by naval acuvines or offices having design, proturament, or
specfication cognizance of itams having DOD coordination cantrol of tems. They consist of master copy
tioripinal or master microflm nemnor nﬂm’nwnduuhhmprﬂ!lndjdml approved drawing,
plan, speafication, or ¥ papersp to the d and final

| of the speaf dard & or plan They ako wclude summary Requirement and

Test Procedures {nrrsl and coples of change notloes or modifying directives
4] Specifications for electronic equipment

P fite upon

or when nam becomes obsolete.
ITransfer mactive file annually to
maarest FRC. Destroy 5 years aftar item
becomes obsolete

H1-NU-85-1/
A1212/AS4

4000-29

ilmnm Control - Discrepancles:

Information relating to discrepancies of inventory control reports.

Trigger(s)

|INVENTORY CONTROL RECORDS

L Reports. ¥y reports and related di tnchulu trventory contral reparts,

such as annual, change of property book officer, and cydical reports. Alsa indudad 2ra reports of receipt]
and maintengnon of wpply ems,
and seml-annual vouchers/Imveice tape
. When discropancy 1 revealed mvalvwng AASE.

¥ ruporis, stores

and reports of ] surveyr

TEMPORARY: Cutoff when
discrepancy resolved. Destroy

Retain on board. Destroy 4 years aRter
idncrepancy o resolved.

INI-NU-03-2/7

4000-30

Controlled, Uncontrolled and
Critical Materlals:

Information relating to requirements for and the altotment and allocation of
controlled, uncontrolled, and cntical materials under the defense materal system

program, include such records as controlled materials program aliocations and
allotments, allocation determinations, materials requirements steel and nickel
alloy, reports of controfled matenals allotments, and allotment worksheets and
tabulations. Records also relate to subject areas in industrial manpower, plan
performance awards, records an current requirements, material and product
classification, and product expeding.

Trigger(s)

TEMPORARY: Cutoff at CY.
Destroy 5 years after cutoff.

4832.1

[CONTROLLED AND UNCONTROLLED
MATERIALS ALLOCATION RECORDS

1. Controlled, Uncontrolled, and Critrcal Materials Files. General anrmmd:nmﬂlu. l!pnm. and
nﬂleruulﬂiuhﬂn;wmmmfwlnduu ! and ali o d, uncomrolled,
d the defi | gysteam Imlndeumnudnsmudld

0| and afl I erials requi stael

and nnill :Ihv, reports of fled rials ol and ek and
Racords slsa relate 1o subject srexs in ind plan part awards, racords on
I rlal and product dassification, end product expeditng.

Destroy when S years old,

N1-KU-B5-4 f 433271

4000-31

‘| General Operations of Logistics
‘Programs:

tinformation retating to the day-to-dey adaunstration and operation of logistics  [Trigaer(s)

programs. This includes but Is not Mmited to actvity reports; documentation of
gifts to the Department; property disposal; laundry, commissary, and ships stores '
receipts and sales reports; schedules; bulletins; equipment rental/issue, work
history lags; preliminary drafts or designs of specifications and standards; tem
identification fists; stock and Inventory contro! logs, copies of reports submitted to
@ higher authonty; technical data and informational pepers; stock snd inventory
reports; stock on hand reports, storage and warehouse facillty permrts, leases,
and cross-servicing agreements; materfal requisitions, service requests, and
involces; shipmem schedules; route orders; transportation and travel data,
'studles and propasals; cvillan travel and accommodation arrangements; passport |
authorizations; cargo toanage and handling reports; construction, malntenance, |
and repair schedules; quality assurance reports; and working papers.

TEMPORARY: Cutoff at end of
CY. Destroy 3 years after
cutaff,

40003

GEMERAL LOGISTICS RECORDS

3 LOGISTICAL REPORTS. Reports refating to all phases of logrstics (other than those
aflcally covered al in this chapter) submined t or summansed in reports t highare

authorkty

Destroy whan 2 years ofd,

|
|
|
|
|

M1-NU-B6-4 / 400073

GIFTS TO NAVAL ESTABLISHMENT RECORDS

2. Genaral C Fles mclude L and other d on pifts i or
offeced to the Departmant of the Kavy gfts mada fically ta the Naval Academny, end the
Naval d h d by 1015 C £973 arwd G974, and to tha Maval Histoncal Cantar,
|authorized by 10 USC 7222 andd acceptance of pfts for the and

of enlisted mambars 82 the naval service authonzed by 10U S C 7220,

Retain on boand. Destroy when no
longer required for reference or when
3 years old whichever x longer.

M 1-NU-86-4 / 20012



http:such-.11

PETROLEUM RECORDS

1. General Carrmapondence Fles. Files and reports relating to the intemal opetation and administration
of patroleum supply.

Destroy when 2 yaars old.

Inmum!mnn

4020.3h

PETROLEUM RECORDS

3 Fuel Reports. Rep d fated by mditary mppirl:mulnulhe
departmint level for fual p cuded are sans
aMpmmumdwkan;:MMnﬂmummMn

iine and alksiold reports) (Excfude fusl reports filed under $SIC 10340, paragraphs 1 and

1)
b, including faeder reports used to re summAry feposts.

MATO COMMON INFRASTRUCTURE
PROGRAM/NATD LOGISTICS RECORDS

Destroy when 2years old,

N1-NU-B5-8 f 402012

1. Geners] Correspondence Fiss. Correspondencs reiating in the proviiing of faclitie, vtiities, and
fixed aquipment rwnlud ] -lppm military forces acting undar the Narth Atlantic Treaty Organiextion
[MATC) C d. [Exch ¥ progr filad under SSIC 4000, paragraph 1)

Dastroy when 2 years old,

[N1-NU-86-4 / 0451

£061.1a

MESSES AND CAFEYERIAS RECORDS

L. Activitlas' Ratton and Submstence Reports. Reports and related records concernung the requiuton,

uum.lu.lnnq.nh. , and yof Eowad and fad; computation of
d mm-mwlmmmMMdmwwﬁ

pemdmhdud’amnmumdrm Dvmung Faullbr [-- wnth the

Jeonsumption survey and transter and in by d tha raowthly Ratton and

Sales Reports with required vouchers and biling and the monthly Special Maal Reports.
a. Aflost Activities.

Dastroy when 1 yoar old.

NI-NU-854 7
WEL17A

4061.1b

rIIBSB AND CAFETERIAS RECORDS

luhﬂu‘hum.dsﬂmnumlmmd dated recard: e

jrecaipt, log, issue, sals, transfer, and | y of wi rations aflowed and fud; coxnputation of
i ‘ﬂmmm-ﬂmwnrmmemmmﬂﬂvmauﬂmudmd
personnel reports include tha Th mr——q p with tha

Jconsumption survey and transfer and Y the hiy Ratlon and

Sales Reporss with d and bl n and the monthly Special Meal Reports.
b, Ashora Activities.

Destroy when 2 years old.

N1-NU-86-4 /
406171/

4081.1c(2}

me'mumwmmmuncmmmmm
recelpt, log. issue, sale, transfer, and yof rations altowed and fed, computation of
enmudhmhdlmnmmumﬁrmmmmﬂvannumnmwd
p | reports include th ty Entistod Diring Faniity serating 5t with the req:
{consumphicn susvey and tranafer and Y the manthly Ratian and
Sales Neports with requirsd vouthers and bl fications, and the reonthly Special Masl Reports.
je. Manne Carps.

{23 Subsktence reports and relaved records not as backup d tion to the SDAR or
(QSFR. This Indludas records raceipt, Iysus, date, transfer and inventory of
subsistence, meal venfications and fed reports.

Apply SSIC 4061 4b£2)

M

N1-NU-07-14-0

4061.4:(2)

MESSES AND CAFETERIAS RECORDS

4, Manns Corps Food i System (MCFMIS) This rystem standands
and [ muss hall for reg stonng, p servng, and
accounting for subsistence supplivs
LMG‘Mliuanehﬂruﬂcwmmulnhnﬂullmmpuln itor and Huads
{Master Yy ols, Procexsing Requb and Mea!
‘mmnhmhnm-nhﬂls

{2) Copias of MANDAY FED reports maintamed by 8anne Corps MEF Headquarters, Commands, Bases
and Statinns (Media Neutral]

Destroy when 2 years old,

N1-NU-07-14-3

4061.4b{2]

MESSES AND CAFETERIAS RECORDS

LS mmMWImmmﬂ‘-
and ¥ o hal dures for g, p seeving, and

. Quartoety Subsistenics Financlal Moparts {QSFR) creatod by Manins Corps dining facities while
deploynd to aperational ereas, tralning and exercises. (Media Neutral)
{2} bup QSFR rep I d bry the Masine Corps Commands, Bases and Stations.

Destroy when 2 years old.

N1-NU-07-14:7

MESSES AND CAFETERIAS RECORDS

&, Marine Corps Food Management information Systam (MCFMIS). This elactronic system standardizes
and mmuMulmmhdI procedures for requisiioning, soring. preparing, serving, and

Il mmmm-mum(mmmwmnmumlmmh

P i areay, tralung and {Media
mqsﬂ k quired fi ﬂlnwﬂmllrﬂrmdlwopmqulm:shm
& This ! o recespt, issue, ¥
records and meal Records d and ined by Manne Coeps € ds, Bases and
Stations (Medm Mautral}

Destroy when 2 years old,

N1-NU-07-148-8




1. Records of Laundry and Dry Cleaning Extablich d with App d or Non- |
iappropnated Funds. Records Includ ! oparating and p ds such as dry
40641 LAUNDRY RECORDS and lauewdry pecerpts, deli ds. pich i, daily or other s and gemifar Dastroy when 2 years old. 3 N1-NU-B6-4 / 406471
napars.
:Llumnllpmmmiqlnnlhbud i Rocondy, s Include hed Destroy when 1 year oM or purpose s
4060 2 SPECTAL SERVICES RECORDS P hlets, and simular . whichaver ks eariier, 3 N1-KU-86-4 f 4069/2
3, Custody Recespts. Receipts pertainlag to nventary, chackeut, or issus of equipment. N1-NU-36-4 /
405538 lsecmm:smm a1t Tor Auditfl (Destroy when Lyear old. i! P
a0es. Isrmsmvmmm "“"""!‘"ﬂ'";;“ Reconds nclude log, and transfar neports, Immvnun Lyear oid. 3 |n1-uu-|s-umm
AOELS SPECIAL SERVICES RECORDS. 5. OTHER REPORTS (not covered elsewhere). 'mm-hmzmmu. 3 llll-lll.l-lﬁ-‘fm
3. War Resarve Reparts. Reports relsting to all phases of the war resarve program. Submittad 1o or
| summarized In report to higher authority, which indud; tioned Way e Stock Matanal
4080.3 MOBLLIZATION L OGISTICS AECORDS tPwhsM) N o sortus d War - Repocs Destroy when 3 yearsald. T M1-NU-86-4 f £080/3
Ammmummdsmumulm B
CONSERVATION AND UTILZATION OF 1. COPIES OF REPORTS SUBMITTED YO HIGH ER AUTHDRITY. Reports relating to conservytion and M
4100.1 MATERIAL AND RESOURCES (INCLUDE BASIC |unllization of material resuyens program deafing with energy conservation and integraned fogities. Dastroy when 2 years old. 3 NI-NU-85-4 f 4100/1
(CONSERVATION AND UTIUZATION OF 3
MATERIAL AND RESOURCES (INCLUDE BASIC |2, Resource Program Recondy Submittad to Higher Authority. Destroy whan 2 years okd 3 NL-KU-85-4 f 410072
1. Genaral Correspondance Fies snd Reports. Papers d 1]
L the fer, and Y 3 J which sra d
NTECRATED MATENAL MARAGEMENT 1, - ds prowr or dpoins (Ferlude prunary program Destrery when 2 years cld. 3 [manues4senn0n
d! d by the IMM ..mmmu-mnumm:m
,&M
LHMMMIMMMMuMuthwmmem mummmmn
4110.2 u:xill;l‘:!&mmmmtn related listings, which ars maintamed by [: progeam d,ornolonger  {wnin |[N1-NU-85-47 411072
] control paints, ded for or
|..mnumdcmnpmnunhs.msmandulnﬂplpmpumlnlumnmmd
D of Defense (DOD) d and to qualified
4120.4 STARGARDIEATION RECORDS Jacoducts tsts, Including reports relating to the standardization of commoxities In the Federal srpply estroy when 2 years oid. 3 |Rssafan
fication system
P e o - Leation of a . Retain £ boand. Destroy when
4120.2 lSTANDARDIZATION RECORDS 2- on Racords. oxad tn the and persedad or cancelled or noforger jwein [N1-NU-85-4/ 4120/2
qualified Irstw, anad i ems. needed for pafarents.
2. Spacifications and $tandards or Design (Case) Fles
e Other Cage Ales Mmmwdnhwﬂmdwcﬂﬂuﬁmmmdmﬁ.mmuﬂh.mmﬂ.. [NE-NU-25-4 f
A12L2c |SPECIFICATIONS RECDRDS seorking and peogressing papers, and othe records tatedin withthe d Dettroy when 2 years old 3 iz
imodification of Hons.
B.Spldﬁuﬂonlm Reports Induding design spacification reports, together with related
41213 SPECIFICATIONS NECORDS and backgr data and enples of reports submitted 10 activity or offics assigned Dastroy when 1 year old. 3 N1-NU-85-4f 4121/
engnizance ovar the equipment ar material tems.
M Retain on board. Destroy when
L. Kentficatam Lista, Livts, which identify the th ftom by part or
413.1 {CYUALIFIED PRODUCTS LISTS RECORDS ' model nember ortade piace of manut and the test .y |supmd:.uu::.d.wmlww wnln fN1-KU-85-4 f 412371
L: i 1tk Iy ! ok Notices, “dh .dm
mwmmmmmmﬂm gers and major d
llnﬂnl and lish of ugrificant plang Retam on board. Destroy when
4130.1 CONFIGURATION MANAGEMENT RECORDS  [studies, & p iving confl, ﬂlllﬂflllwppl'mlll-lllduﬂhs |superseded, cancelled or na longer wmin [N1-MU-26-8/ 413041
and fleld) and d divisicn, of other ¢ actrvities and offices ded for ref pucp
mumm:ﬂmmﬁ»dmmﬂwmmm-
program records covered in SSIC 4000, paragraph 1)
Destroy when correction to publication
4160 2 TECHNICAL MANUAL PROGRAM ':"'n :'""", ':m'“'dm'mmnmfml." eES2GES orletter peports ehing hasbeen made by lssulng permanent [wnin {NA-NU-36-4 7 416072
| - change or superseding ruvision.
L T denok Files, Hies af et finchuding nventory control points, supply
400.1 GEN ERAL SUPPLY/MATERIAL RECORDS degy Mm-ﬂmrm‘mmmlm;wmmaumnﬂmd Destroy when 2 years old E N1-NU-36-4 f8400/1
Jther stpply fomctions.




L Reports, Data, and Papers. prepared or Iated by and offices or other
4400 22 GENERAL SUPPLY/MATERIAL RECORDS ol units supply axtiude reports specrfically authortzed for other Destroy whan 2vears oid, :‘:;;’:: o
|a. Supply Actiwity or Office Copies
2 Reports, Dats, and Papers. D P d or lated by sctivitres and offices or other
b | GENERAL SUPPLY/MATERIAL RECORDS d':“n' uns p supply exclude repocts specifically asuthonzed for cther :-:uwldlln 1:“lrnldu":ml |lr [Ha-NU-85-4
b. Coples Malntained in Other Organizational Units,
ﬂmln ©on board. Destroy 2 years after
drscontinuance of item, stock balance Is|
w4003 GENERAL SUPPLY/MATERIAL RECORDS 3. Stock Custdy Recends or Equipage Stock Cards. (s ster ':";::'":’:: ,"“'d"' 3 [ninu-ss4zas00n
equipmant 15 removed from aganey
control.
5. kemHfication Fles. Copes of stock Fits or supply catalogs, specificytions, and other publications, I
induxes, card records, trckier or sospense fihas, and cther ytmilar flles relating to the identfication of Destroy whin supersadad, cancelled,
4400.5 IGENERAL SUPPLY/MATERIAL RECORDS dles, pro,  SQUIgMAN, or other matertals, o used as | ts for wupglos and - or2 after data of Gst, wnin [NI-KU-B86-4f 4400/5
s danices tor supply opsrations
- — . - —
oo |GENERAL SUPPLY/MATENAL RECORDS "‘I;::"h i m:‘“"““ p’ g sing wnd flecal aificers. Destroy when 2 years ofd, h [Ninv-es<sea0rs
7. MARCORPS Fleld Supply Analyas Offices Records. These records 2re accumulated by theva offices in
connection with thelr analysis and mvaluation of MARCORPS activitles supply protedures.
b Coples of MARZIYRPS Freld Supply Anatyus Office 4 and Pay Docy
ot aichars and 1
o7b S ENERAL SUPPLY/MATERLAL RECORDS Coplas vouch other o partam ;:‘::m”.’:hd lmfm appropnation. “:wu mwwl:::uﬂnrmﬂnmd 3 uuu}l:-*l!
receipts from purdh ch th ug and ralated computer punch cards
land thily ofd had at s and, and other similar documents used in
{connection with performanea of apply an syms unctiom
7. MARCORPS Fleld Supply Analyns Offices Rucarde. These records ane accurnulated by these offices in
cannection with their anslysis and svaluation of MARCDRPS activities supply procedures
4400 7d{1} GENERAL SUPPLY/MATERIAL RECORDS :;: wda crrtiques. data cafl FAMAQ programs 1 m:m mmn 12 N1-NU-00-171
findings, and danfication/mad, findi
(1} Manne Corps fleld command copies.
7. MARCORPS Fitl Supply Analysss Offices Records. These records ara socumulated by these offion
connection with their analysss snd svaluation of MARCORPS activities stipply procedures. Retamn locally and destroy after 3 years
4400 7el1) |BEMERAL SUPPLY/MATERIAL RECORDS &, Degraded Logpistes Posture Azport and all wupporting dotmantation or unnil supersaded by next analysis. r! M1-HU-00-12
(1) Manine Corps Field Command cophes,
- T [Manat (0 1568, Mt n st SpPOg Do 00 44 OrdrtorSprbnee o mbourt Desron DNt | a7 et
sul Services {OD 1155}, and mmilar used t of shiphoard riaty arnd o Ieﬁnnl year .
services. P 3
|Ratain on board. Destroy onginals 1
. year after copies are forwarded to the
sacs 6 {suPPLY AFLOAT RECORDS 5 c‘:""'fmmm“"_":g"" without ADPEL P used ::"" " |cognzant type commander, ocafter |3 [N1-NU-86-47 4405/
the naxt supply management
nspecton, whichever o Liter.
. Derpand Pl (Ships wihout ADPE). Copres of Sngle ine en ¢ m Fatam on board. Destrot when
4406.7 SUPPLY AFLOAT RECORDS [Manual] (NAVSUP 1350-1), Stack Record Cand, Aflcat (NAVSUP 1114), or other documents used to - o ;' & for m";'u“ ct wnin {N1-MU-86-4/ 4206/7
aratord of fory SOAP intpection, whichaver is earlier.
& Expenditure Involce Fides (Ships without ADPE). DOD Singia Lina Iter Relyase/Receipt Document (DD
ans 8 |suPPLY AFLOAT RECONDS 1343-1). DD 1348, o DD 1149, Report of Survey (DD 200, ox other xpenditure documents used to .::,,,“::::' md- .n"'"’; ::'""" 3 |N1-NU-26-4/7 aa06m
transfer of survey matenal. | ey
9 Transactions Rles {Ships with ADPE). ction |edgers/cumu; ladgers {; ™ INI.-NIHS—U
440592 SUPPLY AFLOAT RECORDS |mwumsﬂcmmmzmm | Dettroy when 2 yaars old. 3 as06/978
3. Drscrepancy ciliabon Aequired
9 Transactions Flas (Shps with ADPE). ledgeny/ I Indgors sing| NLHU-854]
4406 Sh SUPPLY AFLOAT RECORDS records iderstified in SSKC 4405, paragraphs 2 and 6-8) { Darstroy when 1 yaar old. ‘! +4D6/9/B
b _Discrepancy 1 Not Required.
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llhhin on board Destroy when
1. Technical Data and Ralxtad Informaponal Papans. Papers concammy spare and repam parts {superseded or cancalled, of mrcrafy,
4408 1 SPARE AND REPATR PARTS REDORDS deww”W_m““mlmm.ndwm Lfip ather craft, er squipment is. wnin [N1-NU-85-4/ 4408/1
removed from supply system support
1 Genaral Casrespondanca Fites. Fles, coples of reparts, and other papers accumulsted by admbies
and offices in with tha p of cataloging functions and the devefopment of Federal
w101 ::‘:ﬁ:&m‘:;:'mm"' Item Kentification Guldes (FIKGY) and of matesial hem identiRcation and dassficatlon. inchude papers Destroy when 2 years.okl. 3 |niku-ssasenon
relating to the assignment {or revision or del ol dard stock k {Exclude primary
{program records cl at the Sy d lavel d in 33IC 4000, paragraph 1)
CATALOGING, MATERIAL IDENTIFICATION (2 ftam {C dive A and dard 1 | afte N1-NU-85-4 /
4430 22 ANDI:I.ASSI.F;CATIMI DS *  |a. Speafications and Stendards Records Used %o Support Spatafic Procuremant ar Other SUpply Actions. m"‘” faction s 3 - "
Fies include studies, reports, analyses, test results, gnd consumer surveys o - 10724
—— - = '
CATALOGING, MATERIAL IDENTIFICATION, S MARCORPS Card Ratords of serial all arms end ] Destroy 3 years after transfer HLNU-B5-4/
4410.5b AND CLASSIRCATION RECORDS and binaculars document number has been entered 3 410578
3 . Sera! Number Kot Entered on Transfer Document. | gard.
1. Goneral Correspondence Flles, Reports and related papers J milssd t
cognizance assignmants and mnml mutters, and the performanca of supply and technieal lunctions in
4420.1 IMATERIAL SUPPLY COORDINATION RECORDS regand to ! {stock) {other than primary program [NAVSUPSYSCOM] s covered in Destroy when 2 years old. 3 N1-NU-85-4 / 44201
SSIC 4000.1)
1. General Correspondenca Filas Files 2nd other recards Ing the transfar of
MATERIAL COGMNIZANCE ASSIGNMENTS over nrpplvll.:m;,nrmnncﬂn;nrdmnnmum of stocking reems by suppiy-cantrel
uzz1 RECORDS mmummdlngpdnulnd P finchude tern control [Destroy when 2 years old. o NI-AVU-26-4/ 44221
4222 PAATERIALCOGNIZARCEASSIGHMENTS |, o e el Conigance Trandler Reports. [estroy when 2y cia. 3 [NI-HU-a54 /402272
MATERIAL GBLIGATION VALIDATION {MCV] |1 | Ol ik {MOV] req and control cards with supporting documentation Destroy 1 yaar after cancelastion of
424 1 RECORDS {retated 1o the of conmpuing noee for matedtal ordgred ompletion of requizinon. P mwssaraan
L Materisl Recept And Expendiure her with Supp g 4 and Papery,
Involrad In the Transfer of Matenial. € d juding coples of i N1-NU-85-4 f
4430.1a MATERIAL RECEIPT RECORDS - N ing reports, and simllar forms, Destroy when 2 years old. 3 ey
8. Proct of Delvery or Rectpt Ales.
).Ilmnﬂmhlmurhpth?ﬂmmmcqindr::t ul:mtnﬂnl:phhﬂ:d Destroy when 1 year old ore
0.2 |MATERIAL AECEIPY RECORDS famaged o S inap .t order and ing = Mpor or other action has been taken, 3 |N1-vu-35-47 403072
prop adure, Y. or other related I
m:nnl'ilmplmd by reapient actwities. )
4. Mnmnrs Antnitins nelumy cna Files for ems of Supplies and Equipment Fles comprse such
304 MATERAL RECEIPT RECORDS a s, authonty or tramsfer onders, supping documents, and rolated ;::'“":":_“' DestroyZyeamafer /s [Manu-86-4 7203074
PAPETS.
Destroy 1 yuar after receipt s chased
44305 MATERIAL RECEIPT RECORDS 5. MARCORPS Activty ) pts for C | Type ftams out, superseded, of when propertyh |3 N1-NU-BS-4 f 4430/5
retuned.
L Inventory Reports. Immntory reparts and relsted comuspondance. Inclyds ewentary control repexts,
such as annual, change of property book officer, and oyclical reports. Also included are reports of receipt
4840.1a INVENTORY OONTROL RECORDS and mhmucfsupplvmns,ﬁnmdaliwmﬁwr ¥y reports, stores Ratain onboard, Destroy after 3 years. |3 N1-MU-03-2 /5
and nnuat P and raports of uveys .
a Manne Corps hang Hans such as conventional AARE
Destroy 1 yoar after reconaled with
44402 I1MNTDIVUOHTIDLMBDS 2. Stock On Hand Records, Recordy relating 1o plysical counts of stock on hand & (card, tape, o other} entrk 3 N1-NU-26-4 F aga0/2
4440.3 |IIIVEN'I'DI\"CONTID‘L RECORDS 3. Requirement Estmate Files. Destroy when 1 year old 3 IIII-NI.I-IG-I F aua0/3
| dall Destroy whan 1 year old or next
4. Dally (Stock Status) Transaction Ledgors Or Listings. of dally I Lered wohich
4440 42 INVENTGRY CONTROL RECORDS 2. Histones! ra 1 [Lmr s Is |3 N1-MU-BS-4 / 4440/
4 Daily [Stack Status) Transsctlon Ladgers Or Uistings. Summanas of daily transactions. N1-KU-36-4 /
444040 lIHVBl‘IOMCDNTIBLIIECOIDS . Hirtoekcal Ui Not Prepared. Dastroy when 3 years old. 3 P
44405 |||wm'rnnv CONTROLRECORDS ls. Historical Listings of stock status transachons [Destroy when 3 yaars old 3 inmumnuws
ilm.ﬁ |IIIVEN'I'DRI'UJN'I'“I. RECORDS I:" . d {Dady, hiy ty, or Other) stock status trangaction report records {Destroy when Lyaar old 3 INI—NU—BS-IIHWE




& Detall Stock Control (Sing'e Lina Nlem Transacton) Cards such as Stock Balance Card (NAVSUP €01} an ;
444082 INVENTORY CONTAOL RECORDS Dastroy when 1yamy old m"': ‘
Destroy 1 year after item 1s deletod NINU-3647
4440.142 INVENTORY CONTROL RECORDS from tupply IJ /LA
nmnwolmﬂedlwndlsn:k.m?dmmmﬂuhummm ‘ when 1 year o or balznce s l T
444D 220 {INVENTORY CONTROL RECORDS status and Y ananew cand, £] sas0/22/A
a.mmamummmm .
22, Manual INm&dunldeM&mﬂmMmﬂlnimmlml N1HU-854 7
440 2h Wmvsmmmmms inventory. Destroy when Lyear okl saa0/22/8
ummmmgﬂnidmm;mmammm
ana3.1 FINANCIAL INVENTORY CONTROL RECORDS L’"“‘"T“’“"‘“""' Qarterly. o other Penodic Financlal inventanes and Related Dastrow when 2 yeacs cid. 3. |n1-uumluun
44422 .lnmmumsumm’comm RECORDS {2 Prce Adjustment Formm, Destroy when 1 ysarofd. 3 Fli-ﬂll-ls—lfﬂﬂn
1. Reports, Related Cormespondence, and Papers. Rep ing the storage of d
[equipmant induding those relating to storage eperations, stosage standards, and procedures. aoss- M1-NU-85-4 /
4450.1b STORAGE RECORDS [serncing agreements, storage tpace utillzation, sterage facives, and storage maintananc. jDestroy when 2 ywars old. 3 aasoffe
b, Other Reporty, Reports such a3 Storage Space Utllzation and Occupancy Report (DD 805), Report of
Household Gaods Storapa Activities (DD 1166), and Explosive Storaga Reparts.
L. Raports, | d -MrmmmmmMndmlﬁ
i Inctuding th lating to storage ap dards, and proced; aus- Lmhuhurd.m:.m-hr NLHU-B54 ]
[ 4450.1c STORAGE RECORDS mmwnmmmmdwmm permt, lease, or agreamant & 13 sI/C
e Storage and Warehousing Facllity Permits, Lewses, and Cross- A\ such terminated.
s and Auth flon-Co i Wareh Cold Storage Reports (DD £30).
Dustnbution Systemn Reports Reports relating 1o all phazes of DOD and d
o3 BISTRIBUTION RECORDS o meramented n repertata higher ' [Destroy when 2 years old. 2 iu;«umfmm
1. Matinial Usage and Expanditure Dats. Data accumulated by activities In dezermuning material Destroy whan 1 yaar cid or l
4480.1 MATERIAL EXPENDITURE RECORDS requirements sehichaver ks e 's N 1-U-26-4 / 448071
MATERIAL REQUIREMENTS, ADVANCE N e Destroy when 1yearald or
1m0 PLANNING, RECORDS " (owwiv) Alet. ded, whichever (s Later 2 |'“'"" 864/ ssat
(aag11 REQUISITIONS AND OTHER MATERIAL OR 1. Recuisition Files, Requisitians, service requasts, Involce/shipment orders, and suppesting papers and | Destroy whan 1 year old or filed, 3 IHI-NU-IE-IHI!UI.
SERVICE REQUEST RECORDS [sagm1h%l hichever is later,
2. Work Authorizas) dor) Files. Wosk, repair sarvice of job orders or requusittons, and
REQUISITIONS AKD OTHER MATERLAM. DR Dattoy when 1 ysar old or
44912 SERVICE REQUEST RECORDS mmuudmmwnmulndmmmﬁumﬂwam s porsaded, whichever s later. E] N1-NU-86-4 / 145112
REQUISITIONS AND OTHER MATERIAL OR
44913 SERVICE REQUEST RECORDS 3 Requisition or Order Loge. il)nh'w-hﬂl 1yearold. 3 ||I1-Nll-l§-ll“9m
GENERAL TRAVEL AND TRANSPORTATION 4, Transportytion Reports, Aeports and copres of reports forwanted 10 or surnmarued in reparts l '
s5004 RECORDS subrairted to higher authorhty and ot spec ficfly authord for other dixpusal In the 4500 series. Destroy when 2 years old. b s deoaja
3. Coples of Shipment Reports and Relstad Papers d d to Higher Auth and
Not Spectfically d for Other L. includes tat d [istmgs, statistical data, and special
45103 SHIPMENTS [CARGO AND FREIGHT)RECORDS | (such a1 transp feargo) epostsj ma d by trantportation ctivzies for local Destroy when Zvears old, 3 |N1-NU-B6-4 /461073
2. Shipments Requests and Related Ordars Used as Requimbons. Destroy 2 years after complation or N 1-NU-B64 f
4612.28 lmmmmm . Mavy. i cancellation of raqusaion. 3 as122/A
rr 2. Shipments Requests and Related Orders Lised &5 Requnitions. Destroy 1 year after completion oF N1-NU-864/
461220 Ism".mrm“’ﬂs RECORDS b, MARCORPS. i cancellation of requisien. 2 4612/2/8
. 3, Lost of ged Sh Files. dules of shipped, d d,
45123 lmwmonnasnmum o oth f elatig to he e ity oy Destroy when 3 years ald. 3 Pm«u-luusm
1.lluuuownrﬂlﬂ.ordmaninﬁ-rmumuﬂuwﬂnnumandnﬂudfniﬁl
RECORDS Thi o d for l or pther local Informations$ purpases. Indude routing Destroy when 1 year old or purposa is
4615.1 ROUTIRG rders, routing auth other records or routings, and refated serrespondence served, whichever is earfier. : N1-HU-BE-4] 481571
and papers.
& RECD 2. Ocean Marfasts and Related Papars. Reconds used by freighe terminaf offices or othwer shnllar
4615.2 luwnnuns activities for routing management purposes only. (Ses SSIC 4510 for ceher coprev) Duttroy when 2 yedrs old. P [HL-U-85-4/ 4515/2
T AR o L Cargo Trafflc Drvriion and integrated Sealift System Drnsh 1. & Filex. Racords
4822.1 ummn::m““-m relating 10 the overall mesion of the dintons snd their arganization snd egrficant accomplishmants, IDestroy whan 3 years old, 3 N1-NU-85-8 f 452311
{nduding Haison acxwtles with the Mantime Administrabon,




201 —'mnﬂcwmn'rsuws RECORDS ::"ﬂ"""““‘" Dowston General Ship Fdas Fiesinchuda waskly operationelreparts, saling erder, Destroy whan 1 vear ohd. s |n1-uu-ls4mw1
1. nties General € 1 Hlas, nh:d...., offices and of other
[PASSENMGER TRANSPORTATION/TRAVEL aﬁm or actnities perfmmn' travel and volated to
4650 1 RECORDS hods. and {Exclude dep I progran reconds foostroy when 3 years oid 3 ,m-uumussm
din S5IC 4500, h 1 and MSE records d in SSIC 4620, paragraphs 1 and 2.)
2. Transportation Reports, Reports related to oy d k
4650.2 :;:f::m TRANSPORTATIOR/TRAVEL | siies and proposshs, and trafm lyves. (inchde cepora of for avel Destroy whan 3 years old, 3 |m1HuBs-47assor2
b other umilar and related d ]
2. Travel Doulm-nu.lnd Records
PASSENGER TAANSPORTATION/TRAVEL [P Trveland raonts. Coples af trval orders of suthonztions appircations or Retain on board. Destroy 3 ywars after N1-01U-85-4/
4650 3b RECORDS o for rese! o reports, and related documents and Sate of exted 3 assafa/e
2 ance for milltary and crellian p { and their d clude group {10 or mare) requested wavel. v
NS,
2 Travel Documents And Records
. Trawet Chaems and ds relatmg bursing (ndividusty such s travel
PASSENGER TRANSPORTATION/TRAVEL orders, per diem vouchers, tation hotet vations, and atl mm papers Fll:l.-llu—ﬂ-l!
465033 |aecoros documenting officlal travel by officers, enfisted, employeet, o horized by law to Deatroy when funds ara cbitgsted.  fwnln 1,00
traval,
PASSENGER TRANSPORTATION/TRAVEL - o " alarad Destroy 3 years after ssuance of M1-HU-86-4/
4650.3d AECORDS for"no fas” p for miktary and civllan | 3 ass0f3/0
465038 :mn:“ ATION/TRAVEL Travel.( - activities and Destroy afiar completron of travel wnin ’2;’3,5 /
theaters for military and chvilan p { and thelr d\ ol
PASSENGER TRANSPORTATION/TRAVEL (A bality ds. Frscal copl and ether records covenng (Destroy 1 year after all entries are
4650 4 RECORDS pass . 1 3 N1-NU-85-4 / 4650/4
5. Passenger Lists and Passenger Aaports {(Passenger involes Recapitulstion Sheets) and Related
PASSENGER TRANSPORTATICN/TRAVEL Dustination Summary Shects; Summanas of Cargo [Other Recapatulation Sheats] and Related
48505 RECORDS Summariss of Cargo [ocher than MSC Permanent [Master] Files. (Exclude other coples scoumulated by Destray when 2 years.old. 3 N1-4U-06-4/ 4550/5
MSC Actonties and covered in 55IC 4620, Paragraph 15.)
r 3. Cargo T Raporis, Carg: Reports of lization by Tranat
AGE0.3 TERMINAL OPERATIONS RECORDS and other o o fically Authortzed for other . [Destroy whan 2 years okl i! N1-NU-B5-X / 4660/3
2 Ganeral di Files of it mom::-mmmmws:m
4670.2 TRANSPORTABILITY RECOADS 1}, which are ivad, with sapgort of the DOD ving for Transp ’ ’MrmeVlll!ohf - B INL-NU-B5-4 / 457012
3, Transportation Items. Transportability erftoria, guidsnce ryviewy, and approvals, which sre Dextroy when 3 years ald, mperseded,
4670.3 TRANSPORTASILITY RECORDS duvaloped by activithrs and offices ble for design, engi n, #nd transp obsolete, or no longer needed for 3 N1-NU-85-4 / 46703
of transportability problem iters information, whichever is earller.
L Alteration, O , Repair, Sslvages, Maintenancs, of Construction of Naval Facilities,
!mmwumdvmmmm ds Covered o SSIC 17013 ]
. Ships Case Fifes. Fles for sut b and suppart ships, boats and
s+ |crafy, camars, amplubious and B battdeships, d crulsers, and sarvice craft.
4700.1c41](h) GENERAL MAINTENANCE, CONSTRUCTION mnnmmemumnfdnﬂplndmmmnndmshwfrmulmp"umuhunnﬂvmdlddmw Retaln on board Destroy when 2 years 3 Inci-nuaes /1
AND CONVERSION RECORDS {toflest. | studies, preliminary destgn, support plan, lopstics old,
areas of nsk aly ¥ of Dafense (SECDEF)
.ppm‘k. ewmu:urmmm‘e cycle costs, poresesl henafits, flual mum,m revisw confimning
need.
(b) All other offices and actvities.




4700.1{2)(b}

GENERAL MAINTENANCE, CONSTRUCTION
ND CONVERSION RECORDS

L. Construction, Alteration, Overhaul, Repair, Salvage, Maintenance, or Construction of Naval Facailtes,
Fﬁqmpmm. Asrcraft, and Vessals. {Excdude Shore Station Construction Records Covernad In $3C 11011
e Ships Case Fles Flas for acbmannes, b nd jups, boxts and
arft, carmers, amphabious and auxiliarves, batdeships, dmwen. crusers, and service crafe.
(2} il ul mrlll fudwng the di of

), ] ot rg and control, bfe cycde g I gratd
and tast evalustion, planning, prqrammml. hud,m and PP l
and prod and of logistics support, tralming, technicat
data services, fleet llalson, and test and eval 't indude work tasks, schadufes,
cost numaus. Procurement requests, control snd planning documents, tast reports, progren reports,
and [(Located st the Offics of the Pragram Manager end all other
offices and actvities )
{b} Cogmzance of shup 13 not transferred.

|Destroy when 2 years old or noloager
ded tor raf hich ]

warlier.

N1-NU-25-4 /
4700/1/C/2/8

4700.1g

JGEHEIAt MAINTENANCE, CONSTRUCTION
AND CONVERSION RECORDS

Le rhaul, Repaly, Salvage, Maintenance, or ¢ ction of Naval Facll
Equipment, Almﬂ. and Vessals, {Excluds Shore Strtion Construction Records Coverad In SSIC 15013 )
g Machineryor B Canit or ether similar recrds and related doaments. Located st
Naval Actiwiles, Depsrtmants, Drviuons, or gther Onganizationa] Unte

Retaln on board. Destroy 1 year after

bl ¥
{obsolete or Is serapped. Destroy when
2 years old.

M1-NU-85-4/
«200/1/G

4r00.1h

GENERAL MAINTENANCE, CONSTRUCTION
AND CONVERSION RECORDS

1L ction, Alteratlon, riaul, Repair, Salvage, Mak or Construction of Naval Facilities,
Equipment, Alrcraft, and Vessels. {Exclude Shore Station Construction Aecords Covared in SSIC 31013}
U.5, Coast Guard Recommendabons for Repairs to Vessals Located at shipyards, facitas, and other

£ with upk t reDau. and read of vessels and eraft.

Destvoy when 3 yeans old,

£

N1-KU-86-4/
4700/2/

4700 Lt

GENERAL MAINTENANCE, CONSTRUCTION
AND CONVERSION RECORDS

1C rhaul, Repar, Salvage, Matn o Construction of Naval Faalibes,
Equipment, Alrcraft, and Vessels (Eccdude Shore Staton Constnuction Records Cowered in $3IC 11013.)
i 3ob or Project Order (Ship, Craft, or Files. Fles fated by shops perf

mantenance seqvices and other work, induding rewark, repaur, and comvermon work for alrasft, UsN

and USNS ships, and cther eraft, and for naval weapans and equipment. Thase consist of coptes of job
and project ordars, together with copies of related plams, bids, repair specifications, schedules, Involces,
eompletion and Inspaction reports, and umilar or relxted papers, Incud ch [Excluda

upmhhlllcdhmnwuhrmﬂu“hmmunimmmmnduﬁn

d i $C 7303 )

Retaln an board, Destroy 2 years after
[completion of jab of project

N1-KU-864 / 4700/11

4700.1§

(GENERAL MAINTENANCE, CONSTRUCTION
[AND CONVERSIIN AECORDS

1 C rhaul, Repar, Salvage, ors) of Neval Faal
Equipment, Alrcrafy, snd Vassels Wnﬂmmmmmmstmul
). Speafications Reference Filex. Extra coples of specificatio

for repairs, Fework, overhaul, etc., 1o ships, craft, weapons, and matevish Located st Naval Activities,
Dap: Divi orother Org 1 Unime

Retain on board, Destroy when 2 years
old, upon completion of related work,
Mm.nrmlomrmdedfur

& warfier.

N1-NU-85-4f
4700/ 141

4700.1m

GENERAL MAINTENANCE, CONSTRUCTION
IAND CONVERSION RECOROS

|, Repalr, Sahvage, M ore ction of Naval Facil
Equipment, Aureraft, and Vesseis. {Exdude Shone Station Canstruction Records Coverad i SSIC 11013.)
m. Coples of Mayter or Other Comtracts Contracts lncluding repar, rework, overhaul, conversian, ar
files [chips, and others). Located at Naval Actvities,
Departmants, Divisions. oF other Organizational Units. [See also SSIC 4200 for contract case files )

Retaln on board. Destroy 1 year aftar
i of repair ar alt

N1-NU-86-4/
4700/3/M

4700.1a0

GENERAL MAINTENAKCE, CONSTRUCTION
AND CONVERSIOM RECORDS

L Construction, Alteration, Cverhaul, Repars, Salvage, or o f Narval Facil
Eqmwnzm. Mireraft, and Vessels, (Exclude Shara mn&nm Records Covered in S5IC 11013 )
o, Project Fles. Files d wnth th tepals, rework,

and maintenante nl nava! araft (ships and aircraft), misslies, faclties, and material, Locrted at Raval

A L or othar Organizational Units.

Dettroy when 2 years old,

N1-NU-86-%/
+700/1f0

47001

SCHEDUUNG RECORDS

L. Generst ponyh Filax d at Vanous Shops Performing the Work Fles relating to
work scheduling and upkeep, repar, and imp work
e stips and other cratr, o and 1, and faclres and inszafl

Destroy when 2 ywars old

IN1-NU-85-4 / 470171

SCHEDULING RECORDS

2 Gverhaul, A raton, v Upkoep Scheddl . v
chedul I upkeep and dutes and refsted control reconds ot shops

jperforming the werk.

ib. Equipment Upkeep and Maintenance Schedulas

Destroy when 1 year cld,

N1-NU-86-4/
rnum




Is.unlmmumd.rmn.mmmﬂs Records inchuding reparts, cards, schedules,
. jand relsted records that are prepared or maintalned for local, intemal produchon plannng or
cheduling end work or control Thesa recands are scoumulatad by shops
and other it d with the upkesp, n, and reparr of aircraft, 4"1—"“&4[
470132 SCHEDULING RECORDS vessals, and other raft, and naval equl and hu inchude p control cands; p Destroy whan 1 year old P! ero1/aia
and defrver | arwction, and oth les, and other incal records and
dance used to schedula work or to control work i progress,
2. Job Status Reports and Ustings
7101 OVERHAUL/REWORK NECORDS "°"'"'1"‘:|';""f"'."""“""“'“ cal caft and matesd fby scthvities  [pesroywhen zvean o s |wiwu-ssa/ arton
3. Overhaul and Rework Regquls Schedules Thesa records d rking plans and l
w7103 | GVERHAUL/REWORK RECORDS requremants for major rework and overhaul work schadulsd ar d. tnchurle master work :““"“""“"“"’m"" 3 |MKU-s6-47 4710
schedules togsther with any changes thereto, and ralsted papers o schedue.
3 mmmdlmmmmM|mmmmwpm
4720.3 uﬁuﬂuﬂsmmmnwmmsuecoms! nndmdlﬂ Gons 10 and I Destroy when 2 years old P illl-llll-ﬁ-‘lllmﬂ
INSPECTIONS, EXAM!INATIONS, TESTS AND Lﬁenﬂlc«'rllpnlldlnmﬁlu. FRus refating to the § op and f boards
4730.2 UIRVEYS RECORDS amd oard of Inspection and survey, Jn-nrwmn:umnld. i! {III-NU-IS-IIIT!IVI
FS.' 1 I k u&ﬂhwlﬁhhllnaﬂumahhmdt’mm Retain on board, Destroy when 2 yaars
TBTS nepar, v ility, and relatad old, superseded by new repart, or
£1305 Rm’:‘om"m"mm' AND w:mmmnmudmdumnwmmmmmmmwmﬂm l or equij disposedof |3 NI-NU-286-4 f 4730/5
and Ing papers. (Exclude records of Boards of Incpaction and Survey coversd In iremoved from naval custody).
SSICITSD.mmph:I..l {whuchever ls eartiar
47401 ‘mvasemnmmuemms ILumnfs:hnnru!smapau-mmh.cnpmur-:—- b high h Destroy when 2 pears old F im—uu-ls-unm
47502 'UPKEEP RECORDS 2. Upkeap and F M, chedul |mewllﬂ1yurﬂd. 3 N1-NU-86-4 f 475072
1. Project (Case} Flles. Coples of job and project orders, together with rolated plans, tpedfictions, ’
and other records i jobs forindividus! stups or other craft. These Destroy 2 years after completion of
4760 1 [CONSTRUCTION AND CONVERSICN RECORDS ease flles are 4ty sh ds o cthar " g with 1 rvion of naval vessals | —— 3 M1-NU-86-4 J 4760/1
or cratft includa coples of angineering plar 3nd drawings used for comversion
L Reports, Mamorandums, and Relatwd d: cleaning, lnapecth
4780.1 SERVICE CRAFT AND RELICS RECORDS land maintenance of serwce craft and the care of thelr equipegs and tores. [Destroy when 1 yext old. p o [NaNu-ssa/areo/
1. Production Requirement Reports and Related Papers. Copees of anment andjor projected
4810.1 £y ECORDS q submitted or d m reports forwarded to highar authaerty. Destroy when 2years old. i M1-U-25-4/ 481072
L zwmmm&urlhﬂamdumfwnddpmanm
48312 REFERENCE RATINGS RECORDS rials and g rrued, and related Dextroy when 3 years old 33 N1-NU-86-4 /48312
Idecuments, control tedgers, reparts, and comespondence.
2. Nxtiona! Stockplle Reports, Reports such s netional stockplle storage reports snd other records Rataln on board. Dlwwzuuuhr
48412 STOCKPILING RECORDS to the and sacuity of d entical Include recovds of final hi of kp 3 [N1-NU-B5-4 / 4841/2
| on d: dving, shipping, and Y d raluted carrespondence. |matenal
IGENERAL PRODUCTION PLANNING, 1. Genaral C Files. © d reports, and othi dx of activitles to
4B50.1 PROGRESSING, EXPEDITING, AND d and scheduling, produc analysus, and controls; produchion Dastroy when 2 years old. bE N1-RU-86-4 / 485071
SCREQULING RECORDS rings and prod [ tnchude locd prod: plans, schedules, and relatnd data.
|2, Prodiretion M s € apond reparty, and other docunents ralsting tr
(GENERAL PRODUCTION PLANNING, J—.'-':'"'a::arlw‘ tal prob amandfwmmdnnl.fadun:nm ; ! NL-NU-86-4 /
4850.20 PROGRESSING, EXPEDITING. AND uaednm. dulvery of materialt or sernces by def {See SSIC 4200 for copnes of Destroy Tyeanold o ABSO/2/A
SCHEDUUNG RECORDS bdad
Inofficlal files)
Pmlummm
2. Production & Records. € h reporty, and other d veliting to
d survelllanca of production progr d progress and stagus
raso mmwm"“"":ﬂ:“ portin to resohee actual ) problem areas, and for fachitnes, and Rartain on board, Destroy when Y
scuum' DS | expedity yof d by def {See SSIC 4200 for copies of suparsaded or obsolete. xB50/2/B
mmmmammmmq
. Locaf Product ! Status Control




3. d lmandmam mManhpmduann

Exchanges and Non-Appropriated
Funds Activities:

Exchanges. This Includes but s not limited to payroll; merchandise inventory;
stock and fnventory control; shipmevit sale reports; sales taliies and sales slips;
mawntenance reports; insurance claims; loss reports; auto service and repair
orders; non-appropeiated funds activittes finandal transzction records; non-
appropriated funds procurement records; and Exchange accounting files.

CY. Destroy no earller than 1
year and na later than 3 years
after cntoff. Longer retention
is authorized if required for
business use.

GENERAL PRODUCTION PLAKNING, .
ae50.3 PROGRESSING, EXPEDITING, AND i m""’“"m""'": n acrey """"" '._m e " il Destroy when 2 years od. 3 IN1-HU-ss-a/ 48507
SCHEDULING RECORDS and statis b v i v
GENERAL PRODUCTION PLANNING,
sS04 PROGRESSING, EXPEDITING, AND :;“'.'."""'“" Control or Progress Recards. Card tekder, chit, or other documents or oords Used ::::ﬂb"““' attar wnin, [N3-HLr-B5-4 / ABSO/A
SCHEDULING RECORDS € progress
4853 1 PRODUCTION AMALYSIS RECORDS 1. $hop and Departmental Reports Analyzing Labor and Miterial Expenditiores. Destroy whan 2 years old. N1-MU-86-4 / 4ES3/1
1. Quality Assurance snd Control Records. Co reporty, and oth de relating to the
qualn'munnunndmnh‘wmhd, wrams, including cople: parts of d: d PrOpH
A h reports of d or atoes of def, L, specl nirvey, 855/
4955 1 v ASSURAN LRECORDS reports, and other :n-nilmpnpu'sused hrqulllwmdmuﬁln connection with the production ¥ when 1 yesrs old. i H1-U-B6-4/ 1
and p of P quality control levals) and the dassification of defects and the
ctlon of dafk posted.
1, Carrespondence snd Other Records Pertakning to i Plans, ch and J
SYSTE Development, Acquisition, and Staff Studies of Military Urgencies System, Retain on board. Dextroy whan 3 years N1-NLU-35-4 /
4257.1b MILTARY URGENCIES M RECORDS b, All Cther Reeords. Indude comespondenes Mes, staff studles, scquishion documents, fredar reperts, old, 2 4BS7/1/8
and similar documents.
2. VE Program Mans And y of Actions. N1-NU-827/
4858 2a 'VALUE ENGINEERING [VE) RECORDS a Plans and summanes submitted by head + and sefected activities to progr inewwwhm!ynudd s
ABSRSAA
factonty
§5R & VALLIE ENGINEERING {VE) RECORDS 4. Data Exch Progrem {GIDEP) VE Data Base Report. DD 2333, lnmwuhen 2yearsold 3 N1-NU-52-7 f A858/4
1. General Correspandanca Fles. Files pertalnng to contractmg of awni service pasformed G/l type
1 COMMERCIAL/INDUSTRIAL {C/1) ACTIVITIES mmwhﬁhdnﬁwﬂkmmdmmmmufﬂﬁumﬂin Retan on board. Dastray 3 years alter 3 INLnu-85-4 7 485071
4850. PROGRAM RECORDS and CNO approvals, in-h for bids, Esung reductl - forca (RIF) [complation of project.
natices, and commancmg contracts.
L General Ouruwndnnn Fl‘lls. Comespondence, reports, and othar d Jath Navy-and
a1 1d ::;Tu::g IMNINDE:OIH MANUFACTURING MANCORPS-cp olants. faal shops Destroy when 2 yuars old. 3 :l;;:}lﬂ-l:-ll
e . A Other Faciines Reconds.
mem.mtmmmmnhmmmmmmm
data for is and These flas
slated by f; faciin othar d with the Retain on board. Destroy when
ABG1.3 ::;Yu;" :w“ H:SCQRPS MANUI RING f; prosch d or of naval Is and hich st matenal is suparsaded oe tem wnin JN1-MU-85-4 / ABE1/3
of copirs of i n@s, traangs, f: specifications and dard: lor bacomes ubsolete,
manufactures’ op ] logs, or process sheats, tast data, and other pestinent
papars. (See SSIC 4121 for master specificatton flles of design cognizant actvites.)
MACHINE TOOLS AND INDUSTRIAL L Prod Scheduling Records relating d dulas and
4870 1 PRODUCTION EQUIPMENT RECORDS b fuctian Inf i Destroy whan 3 years okd. 3 N1-NU-B6-4 f 4870/1
1. Genaral C d Flas ( d reports, studies, analyses, and other records
590 1 COMMERCIAL COMMGDITY ACQUISITIGH conceming the aequitition of standard commendal commodties in hau of elmilar rems having miliaey Destroy when 2 years old. I! N1-HU-85-4 / 4890/1
specification requ
2 Records of SADS under the Executrvs Control of the DON, ‘ Wuuuml
if Pur on Files, Ales refating to loading, departures, and arvals. Insuwullen 3yarsoid 2 4900/2/F
2. Records of SAOs under the Executive Comtrol of the DON.
RECORDS OF SECURITY ASSISTANCE OFFICES |L ¢ and y Files. Extra copues of comespondencs, reports, and documents Maintained| Retam on boand, Destroy when 3 years
490028 [SADs) for non-achon and inf | copies and workeyg papers; and “personal”™ files old. 3 M1-NU-85-4/ 490072/
_iand_mﬂjs. which do not documen: action.
2 uwlunnna.ll‘m-lnrd:r:[l‘l’nslfwm Forward to NETSAFA, NETSAFA will screen to ensura
45502 TRATKING RECORDS are for tradang and billing. NETSARA may then devroy duplicated inforaticn. |"“"“ when 1 ysar cld. F I“""“‘“‘" Assuf2
4000-32 General Operations of Navy Information relating to the day-to-day administration and operation of Navy Trigger(s} TEMPORARY; Cutoffat end of [x




1. Files. G s ruports, and other reconds pertalmng to the general
{adminmstration of exchanges.
N . Ratain on board Destroy 1 year afer
d. Capies of Request for Proposals. and Propassd Contract and M1-NU-85-4
4056, 1d |EXCHANGES RECORDS . x ax include Laundry and dry deaning, gusotine, barber, bakery, optical, atc ; contract complation of action on related 3 et
forms for vending operations and rental ags Intained by services departmant, 8
and coples of agr d by dep
r 1. Ady Flles. € d reports, and ather records pertaining to the genera! L N1-NU-BEL 7
4056. 19 FMANGBIECOBM {adminstration of exchanges. Destroy when 1year old, ADSG/L/E
¢ Standard Navy Exchangs Forms Requis.tions, Requusts for Equipment, and Sign Requisitions.
1 Files. C dunce, feports, and other records pertauing 10 the general J
admirustration of axchanges. N1-NU-36-4 /
o6E.11 [EXCHANGES RECORDS # Card or Other Control Ratondt. Reconds ynchxte bt coatrol racord of purchacs request or goads Desiroy when 2 years old P {essisr
| ber old control records of vehicie/i rk, and sigr cands.
1. Ad: Flles. Corr ! reports, and other records pertalning to the general N1NU-85-4/
4066.1g EXCHANGES RECORDS administration of exchanges. | Dastroy when 2 years old, 3 4066116
& Exch Security Recordi. Records inciuda monthly securty reparts.
J 1 Parsonnel Files. Cormaspandence, group Insuranes forms, and ather records relating to exchange
. employess Destroy after GAD sudrt or when 3 N1-NU-BG-4 /
$068.242)  {EXCHANGES RECORDS & Absence Authortzation Stips, ysars old, whichever s earler, P s
(2} 1 the Umecard has not bean initialed by the amploy I
20572 [seas srones aruoaT neconos "w"md"""f"“w"' ¥ period and 8 sales and recel or ]mwhm!nmdd. I A il
l 1. Administrative Files. Comesponaente, reptrs, and other racords p the ganeral Retain on board. Destray whan files [ -~ ;
40661 | EXCHARGES RECORDS adminssrration of exchanges. have served thew administrative wnin sosstiie
te. Apphcation for Navy Exch Privileges. purpesa.
e ] Fley. di group f: and other dh o exch
smployees. Destroy wthe snd of the appliable |, |N1-NU-854/
M065.2:1)  [EKCHANGES NECORDS c. Alisence Authorization Slips pay period. abssrarciL
(1) ¥ the timecard has been Initialed by e employes
7. Operations Fllss Reenrds relxting to the rep of pk d and actual exch Destroy upon recel X of stataments. N1-NU-85-4 /
406524 EXCHANGES RECORDS d Operating Budgets snd Plans for Retall and Servicn Departments. P 1,0P 2, DP3A, and DP3B) ol A eossrain
13. Accounting Files, Racowds relating to the firancal management of Mayy and Mannra Corps exchang
1 Dastroy upon receipt of Detall Ladger N1-NU-26-4/
4066.13a EXCHANGES RECORDS weral b of reports, end of voyage retunr, and machine record kstngs. 2t end of N wmin e066/13/A
13 Accounting Flex. Retords relating to tha Bnancal managemernt of Nawy and Marnne Corps exchange
138 cES R of endof s, and Destray upon receipt of next 55 311 iy M1-NU-86-4
{ repost. A065{13/B
b, Report of
13. Accounting Files Records relsting to the finzncial management of Nayy and Manne Corps exchange
of reports, end of voyage retumns, and maching record Bstmgs.
€ I:ulel of Statemnent of Account Balances hemillndude detallad wmhmm acorual
repacts, fiscal year-end check lists of r
. ndaumnﬂmdwphthmdﬂmuhﬂpﬂndlmlumdumhuhlnmﬂ M1-NU-B6-4 /
4065 13d2)  [EKCHANGES RECORDS redit memos (35 201, copy 4}, merchandis transfecs, ledger shests, datall ledgens, journal vouchars, Destroy when actin completed il T
mmlmmmmdmgmdmmlmuuuun
journal ; coples of reports of sales and i In foreign and
machung kstngs of Mxed ansrts.
{2] Cancellation Nobes (SS 102, copy 2).
I.I.Aﬂ:nllllhh.hln Records relating to the financial management of Navy and Marine Corpt exchange
olnpnm. end of voyage returns, and machine record Estngs.
dum.lqklhh d [M5C) Exch Rocords Recorts end of voyage IN1NU-5-4]
2065,134(2) EXCHANGES RECORDS |retumns, month-and dacuments and other related records such as dally cales reports, cash registar Destroy when action completed. wnln c066/13/D72
‘upﬂh.dluimlﬂmﬂupnﬁ,pﬂuldpﬂhmﬂmﬁummuwtmgmdnlmn
and of work d—chel change location officer.
(2) Cancallation Noticas (55 102, copy 2}
2.p { Fles. € denica, groop forms, and ather ds refating to exch when 60
065 7b EXCHANGES RECORDS amplovess. iy "";‘""‘:""’""'" 1 "'""“":"
b, Kavy Rasala Systara [NAS} Enroliment Request, Seif Sudy Courta and Tratnang Recorts perved, whichaver ks earke ]"““‘




{6 Stock Coatrol Files. Reconds used by for trol and p of d i
4066 6b lmuns:sll!ooms Istorat at warehousa and on the sales floor. Im‘:: 1' h“:‘.:wm“ 1 m?’
5. Location Destribution Racords. 338 ed
0. Safes and Cash Filas Records relating to sales, cash control, and disbursements of exchange -, P
4066 8a FM‘HANGEIECBRDS {oparations Dastroy when 3 months old. <l 2066/8/A
3. Coples of Listings of Cash Racarved
1L Servics Department Operating Files. Records relating to sernces perfarmed, opersting and cost
P umt and cost contro! recordt, and records of personalized services,
a. Auto Sarvica and Repair Job Sheets. Files Indude recelpt and miscellaneous service records, dally
! mpuudqunﬂnn, service station and pump Island cash sheets; depastmant daily cost controls,
| surmimaries, unkt control records, items cost cands, and batch cmntrol tardy; RINU-B64/
| 4066.11a{1) EXCHARNGES RECORDS summanes of vending costs, hiy d fune reports, ding hine reports, vending Dastroy when 90 days ald. <1 4065/11/A01
'maching cash control records, and vanding machine cach control slips; monthly sales outiet report and
ht; hund'ulnd.... P hiy talor shop daly work process neports; overseas
s and rental regl hoed cervices reports, and daly
{sales transeripts.
11} tntenm Report. 555, copy 3
13 Amﬂn. Fiias. Records refating to tha lnance] managament of Navy and Marine Corps sxchangn
sisting of reports, d unddwwmummdnudlhmdm
e, Copres of Stat aof A T Bal Recor dude o - g acerual
fiscal y i chedk Gty of ting o of ‘ k
Ik notices, charge-backs, credit memes, retarl pce changes (SS 100), charge backs (35 105), NL-NU-35-4/
[4066.13c{1} IGES RECORDS credit memmos (5SS 201, copy 4), merchandise transfers, ledger sheats, dataid ladgers, joumal vouchers, Destroy when 1 manth old, <t 4D66/13/Cf1
acorual jaurnal vouchers, advisory notices, analyss of account, $ chacks, | salan, daily
Journal vouchers; copses of reports of salas and expenditures In forelgn countries, and
macdhune listings of fhoad atsets.
(1) Retail Price Change [$5 111, copy 3)
13. Accounting Flet, Racords to the f ! of Navy and Manna Comps exchangs
mmm:m;wudnmdmmuddmmandmnhmmmm
d. Wilitary Seabift C ot (WSC) Exch hility Records. ds Induding end of voyage NLNU-E547
14066 13d(1) EXCHANGES RECORDS month-end & and other related —-.udhlruhlmmw Destroy when 1 manth old, €1 w0es/13/0/1
|reports, check remmttance reports, price chers, mult forms, end of voyage
ity reponts. and of werk perf d—cwvil change location officer,
(1) Retall Price Changws (S5 111, copy 3]
Ia.lmnhngﬂlu. r.emrdlnhﬁn;hﬂuz fnancal managament of Navy and Manne Corps exchange N1-NU-s4 ]
40E6.13F EXCHANGES RECORDS of end of voyags returrs, and machina record Istings, Destroy when 3 months aid, <1 4065/ 13/
1. Tramcfer Delvery Racampts.
L. Administratve Files. Comespondance, reports, and other records pertaining to the general Refers]
administration of exchanges.
066.1al1)  |DICHANGES NECORDS 5. General Correspondanca Fics: Fies Include advisory notices such ac Merchandise Advicary Notice petan o hoar Dertroy wthrated 1 m";:,':’
!IS!IIEI and Sundry Advisory Notiow (SS 186] ssic
(1) Aﬂgm fHied with related record.
s.Mpmumndmmudmumﬁnmhﬂunm-mmdmm&m”md
i I records of goods f, and applicabl
40665 EXCHANGES RECORDS .mmm“ o Bt P and other d tated to the follow-up of Dastroy when 2 ysars ad 3 N1-NU-B6-8 / 4065/5
6. Stack Control Files. Records ysad by management for the cortrol and p. of d
. [s10re3 at warehouss and on tha sates floor. N1-NU-85-4 /
4068.62 ERCHARCES RECORDS 3. Stock € 3 ds. Unit handise recordy, saock record cards, stack replenishment cards, unn [Destecy when 2 years old B [ ROES/G/A
rearder records, inllvendnmnumam records.
7. Oparations Files. Records relating to the reporting of d and ! exch
2. Open-to-Buy Records, Open-to-buy pk to-bruy | Y ] N1-NU-86-4 f
4066 Ta EXCHANGES REQODRDS P . - pats of dep N .y sof Destroy when 2 yaxs aid. 3 i
1 and distnbution of exchange nat profit.
7. Files. dy g to the of pl d and actual exet H1-NU-36-4 /
406570 EXCHANGES RECORDS b Shrpment Sates Raports and Usurgs of Open Orders. Destroy whan 1year old, l! syt
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. $afas and Cash Files, Reconds relating to sales. cash control, and dishursements of exchange
H1-NU-85-4J
4065 8b EXCHANGES RECORDS b. Sales Tellies, Salas Sips for Retad fems of §25.00 or More, Package Store Salen Stps, Salesperson Destroy when 1 yaat okl s
d Marchundise Credit
Sales and Cash Files. Records refating to sales, cash control, and dish of N1-NU-2s-47
4066 84 EXCHANGES RECORDS. Destray when 2 years old 3 s0s7e/0
to utliization, and mal of th
. Iy N
2. Maintenance Managers Semi-Annual Vehicla Reports, Dnver's Weekly vehicles Raports, Vehicde N1-NU-26-4/
4055 Sa EXCHANGES RECORDS Maintenance Il‘pllr Grdors, Vehicde M M Repaw Onders, Dertcoy when 1 yoar id ? | 4066/9/A
R hedule Cards, Mamntenance Department Statrchical Data, and
naaster Work Order Register
9. Fibes. pertanbig to utization, op wnd of
. hicles and p fi ctiy plogr alteratons, and authorlied constructlon. N1-NU-864
oss s [xcAnGEs RECORDS b Exch of Faciiy Imp Project Requant Evafuation and Determmingtions, Project [Desroy when 2 years ofd |
Post Audlts, Faahty R and Equij
10. Files € dh and other racords, such records as loss or damage claims,
coples of natice of clalms, and retum to work natless; reports of loss
in overseas transshipmant vin Midltary Seaflit !:ommnd (MSC) space charter or commenaal vessal,
unhmndparulpmln-upom.-qmpmmlmmm.ﬂlhlndmudlmdmk-uwulnd
4066.10 EXCHANGES RECORDS loss reports; i o injury oc d d group Destroy when 3 years old 3 M1-NU-85-8 f 4068/10
i cands; for Federal of wage
and separation information, and request for infarmatfon of reconsideration of Feders! findings;
\operator's raports of motor vehide acodent, automobile yaadent or loss notices, and Lability acadent
Inotices,
11 Servire Depantment Operating Files Records relating to servicm performed, aperating and cost
reports, unit and cost control records, and rwenrds of persanalized services.
2. Auto Service and Rapair Job Sheets. Files Include recalpt and misceaneaus servics records, duly
raports of operation, service statian and pump (stand cash shests, department dally cost controls,
hiy cost eontrol rl mnmﬂdmmmnmlmmmdmdg N1-NU-B5-4/
4066,11a(2) Iemumsn:mm mmmmudmﬂnlﬂm. thh dl eports, Destray when 1 year ofd. 3 A0SE/11/AT2Z
i records, ar: h hine cash ‘—'!llpi.mmﬂnlvulnmlletmpotlmd
~ mmllmdqaddndemuummmﬂvhﬂmﬂmpdamqumumm
progr and rental reparts, and daily
safax tansapts.
(2) AN other records
- 11. Secvica Department Operating Aley, Records relating & [ d, op ¢ and cost NI-NU-254/
4066.11b EXCHANGES RECORDS reperts, unit and cott contrel records, and records of pononalizad servicer. Destroy when 1 year old 3 06671178
b, Kavy Lodga Registrutions.
11, Service Department Operating Filas, Racords relating to serices performed, opearating and cost NINU-BEA S
4066.11c |EexcaAnGES REcORDS reports, unm and cost control records, and records of pemonatized services. Ses 17582 3
e Copres of Child Care Center Program Records. $065/11/C
umdmmm.ﬂmm«mummm-ndmd
Inchided are such records as copres of vendar's invices,
4066 12 EXCHANGES REQORDS remittance mumm.dmph:h. tredit memos, purchase orders (SS 101, copy 3, anly if entire Dastroy when 2 years old. 3 N1-NU-865-4 F 4066/12
orderis [- PRI mwolca registers and contral imprest sacount
ramittance statement and chacks.




{2) Overseas reports

13, Fllex ds raleting tn tha of Narey 3nd Manne Corps exchanga
o of reports, o end of voyage retums, and machuns record Ustings.
<. Copies of St of A It ds (nclude detaded accrual
reports, fiscal year-end thack sts of :? of bl
i noftices, charge-backs, credis mamos, retad price changes (S8 100), charge backs (58 108, N1-NU-86-4 /
4D66.13c{3)  |EXCHANGES RECORDS eredit memes (S5 201, copy 4). merchandise transfers, ladger sheats, detall Indgery, joumnal voucher, [Destroy when 3 yearsold. 3 |soseruzren
acorusl Journal vouchers, advisory natices, analysis of account, retuned chechs, layaway sales, dally
Journal copes of reports of vales and axpenditures In forelgn countries, and

machine istings of Meed assets,

(3) All other rocards

13. Accountuig Flles. Reconds relsting to the financial management of Navy and Marine Corps exchanga

of reposts, d end of voyage returas, and machine record listings.

d. Miltary Sealft Co d (Msc) ity Reennds Records induding and of voyags N850/
4066 13d{3) Fldllmiis RECORDS returns, month-end d d other related ds such a3 dally sales reports, cash reglster {Destroy when 3 yeant ol 3 06813703

reporty, check remittance reports, pnce adjustment votchers, multl-purpose forms, end of voyage

reports, and of work performad—cwillan exchange | officer

{3) Al other MSC exchange accountabiiity records.

13 Ascounting Flles Records relating to the financial menagement of Nevy and Manne Cirps exchange r:n:;' :‘:"" :‘::m "
4n68,13¢ EXCHANGES RECORDS » of reports, d and ol vovag and machine racord fscings. 1t tran® '1""'";';_ e g [N

e. Current Fixed Assat Record Cards {55 107) pcirety Destroy 1 yesr afteritam 0Se/15/E

13 Accoumung Fles. Records rleting to the finencal managemant of Ngvy and Manne Corps exchangs ;
4065.13g ENCHANGES RECORDS , of reports, documents, end of voyaga retumns, and machine racond bstings Destroy when 1year ofd. PR i

le- and ad, " and 4066/13/G
4000-33 General Operations of Military Infarmation relating to the day-to-day administration and operatron of Milltary  [Trigger{s) TEMPORARY: Cutoff at end of |x

Sealift Command: Sealift Command ships end shore statlons. This indudes but is not limited to cargo CY. Destray 3 years after

and ship activity reposts; cargo transportation space requirements; vessel cutaff.

schedules; ship case files; tanker operations schedules; cargo manifests; .

commercial expense reparts; stetistical tables or lists; locator files; ccean

manifests; pre-voyage vessel condition reports; personnel rosters; cargo b

prepidnning files; condition surveys; and quartepmaster's potebooks. 4

K, '] Racords {O; Office)

b Part Faaires and ¢ Martery xt MISC G ¢ d [ R1-NU-B5-4/
4620.55 [sea mansrorATION RecAns Files conslst of correspondence and relsted papers conceming such msttery as ytatuy of fagites, shipy [pestroy when 1year old. 3 920/5/8

schedules, anchorages and harbors, dredging, and handling and

& Cargo Ship Operation Records.

b Operational Statsstical and Data Reports. Reports recelved perlodically from MSC subondinate

ds &nd offlces of I port actwty and Cargo summary, Gverseas cargo N1-NU-B8-4 /
4ez0mb)  {SEATRANSPORTATION RECORDS activaty, operational report of MSC chuster of USNS and USS cargo ships, and cargs and chip acthty Detray when 1 year old, 3 Ew
messaga) report.

(1) Cargo andl ship actrety raeriage reports.

6. Cargo Ship Operation Records. | N
4620.8¢ PSE!TMNSPORTATIGN RECORDS c. Cargo Transportation Space Req Reparts Reports recervad penodically from shupper Destroy when 2 years old, 3

carnees- A620/8/C

9, Contracting Office Files.

c. Ocean Manifests, Related Stowage Plans, 2nd Dock Recnipis. information copues used far analysis of IN1-NU-854/
4620.9¢ SEA TRANSPORTATION RECORDS 2l vessats and ratated card records of . d. {Sew S5IC 4610 For [Destroy when 3 years old, 3 s2009/C
4s20.94 {SEA TRANSPORTATION RECORDS Destroy when 1 ymar oid I el

Destroy when 1 year ofd, pronded no
4520.5¢(2) SEA TRANSPORTATION RECORDS . Cargo Artnaty Reparts {Overseas) and Port Acthaty and Carge Reports for Contusental United States \anger needed tor reference or s N1-Nu-85-4)
Pons. statistical purposes. s520/9/E72




Destroy whan 1 year ald, prowded no
9. Contracting Office Files. N1-2U-85-4/
4620.9g 'ssanmsromﬂoﬂ RECORDS longer nandad For reference or 3
5 Cargo Drsinbution and Tonnage Lifting Reparts. ! al 4620/9/G
Im.muronmm
. Ship Fles. Fifes conalst of individusd foldery for asch tanker, containmg cormespondancs on the
A tanker's opevation, and repalr, d; rew artidat, and other similer matevial, fokisr M1-NU-86-4/
4620.102 15“ SPORTATIOU RECORDS leontaining operational records, such as tanker voyage repors, gauging acd Inspection reports, veysel ¥ when 2 yoars old, ? A820/10/A.
utdleation and operation repans, and other mlilar reports, and folders comaining matsages on
operation of each vessel
10. Tanker Operation Records.
b, Tanker hadules (Weeldy) and Perfodic Reports from Contract Dperators Showing Ships N1-NU-86-4
#620106(2)  |SEA TRANSPORTATION RECORDS Schadules mnd Namex of Ships Mastars and Chief Engineers; Loading and Dszhargs Reparts Destroy when 1 year old, }  les2o/r07002
(2] All cther reports
4620112 [SEATRANSPORTATION RECORDS d anud ather o8 o individual M5E {Bestroy when 3 yoars cld 3 :5‘;":':!:'”
aNCE MaTLers.
b. Blueprints and Plans for MSC Vessel. Flles maintatnad by the technical divislon, such as fTes o plans,
452017 |SEATRANSPORTATION RECORDS peciications, and/or data books for all categorles of hull, mach £ datall plans for tanker Destroy m::;wﬂ:";::“"' b iml
stabillty plans, general plans, sional repals specifications, new design plem, and :
related o ntation
i |notain on board Destroy 3 years aftar
12 Engneenng Records. data caloufatlons ane superseded by N1-NU-B5-4 )
4620.12¢  |SEATRANSPORTATION RECORDS a. Engineenng Calcuiations and Related Technical Information Regansiog MSC Versats. laterdata orwhen dambecomes |7 |ASan/iafe
baof vhich Is sarher.
12, Enginasting Records. J R1-KU-E5-6/
a520.12g{1) SEA TRANSPORTATION RECORDS 'y Ship Design Files Destroy 3 years sfter supersaded. 3
(1) Nirw disign plans fior ships created by the technicel divis a0/ 120511
12. Enpineering Records. .\ Destroy when 2 ynars otd or no longer T
4620 125 SEA TRANSPORTATION RECORDS & Ship Design Filer. ded for focal refs hich 3
(2) All other design files. lis mastier. Jm“"m
12, Enginearing Records.
. Ships €l Hes. € dencn and other rocords refating to o matters sboard M1-vy-86-4/
4520.12h SEA TRANSPORTATION RECORDS Jual MSCshupa. B3 ic equt stock trep d from " . (Dextroy when 3 years old 3 aezoyaam
|and refated tabulstions snd recocds.
lummmmn—n-m ———
4520, 14a |SEA TRANSPORTATION RECORDS LI‘.HSCOHI! tion Biling Sub: Records Include paper copy or miorofiche of data 1nmwwhln3vemdd. 3 1 11A7A
the aerount code level and| tictape of backup data at the chipment unit level
1. Lif, and Analysls hecord . N1-NU-85-4 /
4620.14b f!EA'IINI!PDKTA‘IIOHIE:OIDS b, Revenue/tift input Data. Data includa of cavgn snd Ustings of data cubmitted on Destrey when 3 years old 3 1620/14/8
diem, and petroleum-oll-fubsricant (POL) lists.
14, Revenun, Lit, and Anatyss Reeorde. J .. 7
4520.14¢ SEA TRANSPORTATION RECOADS c. Commarelal Expenss Reparts, Azports submhzzd by ares commends and summanized for COMSC ﬂnlmv-hln!nmwl. 3 ulW“ '
anatysis. Y
14, Revenue, Lift, and Analyss Records. N1NU-25-47
4520 14¢ [SEA TRANSPORTATION RECORDS @ Stadytical Tables of Lrsts. Tables of lists prepared primarily for intemal snalyin o special ons time IDestroy whan 3years old, 3 5207146
TRAN 15, MSC Inspector GeneralRecords. Reports of Inspaction and suyvey made of subordinate actities by fmwlwuvunddur
15 SEA SPORTATICN RECORINS area command survey teams. (nclude shipboard inspection reports. jsupariaded, whichever r; Later. P Ill-ll.l-ﬁ-dl *2w/15
16, Passenger Lists,
4520.165(1) |smmnsrommun RECORDS . AZ cther Passenges Lists. """‘:;“"""“"""""""‘"’ H :‘:""”"""
{13 Comptraller offices of MSC activities. reans 20/18/5/1
4620.17 (SEATMIISPWATIOH RECORDS 17. Locator Files {Ship and Personnel). Im"'ﬂ' 1yearold ,3 ,lll-!ll.l'mlm“
18, Ships Avaitabllty Reports. N1-NU-25-8
4620.18a |S‘EAM!POI‘I‘A‘I'IO‘IIEOIDS a 0 s Devissos of MSC ACtith |Denwwl-nz|unold I! M !“
19, Revante and Lift Records Maintamed by Anea Commandw. N1-NU-854/
4620.19 SEA TRANSPORTATION RECORDS 3, Source Data Data used 10 prepays reports to COMSC on eetimated or actizal Cargo, PFOL, parsangers, Destroy whan 3 years old, 3 "
N or per diem Ift.
19, Revenua snd Lift Records d by Area € h - /
| 4520.190 SEA TRANSPORTATION RECORDS 5. Ocean Manrtests Mandests on microfichs prepared by COMSE For backup to payments or for analysis Destroy when 3 yrears old 3 es20719/2
of machine-generatod Lft or incsme dats.




CORDS [19. and Ut d by Area ] [n1-nu-ss-a/
4620 1% ’;EATIAISFDR'I'A'IWNI |c.una" d 1o COMSC. Data such ss revanus/Fk or commeraal Dertroy when 2 years oid. 2 4620/19/C"
s d for 1] and reparr planmng
4520.10b IISEATIAHS.FGETATI!N RECORDS v for official and Destroy when 1year old 13 m’
In d for Internal and repalr
e sasho for offical and onder
c-.mmnmumﬂermmmmmmnusmmu.sucmm NL-NU-a54/
4520.20c SEA TRANSPORTATION RECORDS 20, such as port and voyaga reports apd ab g [Destroy when L year old L] 1620/20/C
pmlmsnpem:meon-ndw:mem.wlummdm«nlmmnnmmdmrw
pressure vexsel reports; periodic malntanance reports of vessals and reports of vessals undergoing
eomversion and repairs; and other simllar of refated reports pertatung to local maintenance and epar
fumctlons.
21 Crvilian Marine Personoal Reconds. Destroy 1 year aftar transfer or N1-NU-86-4
sa20.21a |SER TRANSPORTATION RECORDS . Qualrfication Records l p of employee. % <520/21/A
21. Civilian Marine Parsoanel Records. Innmmn zvuruld o H1-NU-E54 f
e20.218 ”“"""'m“‘m"“"“ . Rosters of Masters and Other Civllan Marine Perconnel d, which o L 42072178
22. Operations Division Recordy,
la slulpmlc:pmﬂabilwlndmwnmlMMNmummmmummd
m-ﬁuxmmmmmmm d carg NINU-E64/
4620228 {SEA TRAMSPORTATION RECORDS space resaTvation reports and [able; Army bsts md) ¢h Destroy when 2 yaars ol 3 s20/22fE
lable for =t Mutual Def nmmmwmwmmmmdm
ralated documents. Thate &re cople tated for op ing and ship and cargo.
dabality
22, Owision d
£, MSC Manifests and Hatch Lists. Racods togather with relsted bills of lading end cther imllar records NI-NU-E64/
4620 22{1) SEA TRANSPORTATION RECORDS mmmmﬂudmIMIndmﬁmhmmMmﬂnmwm Destroy when  yearsald. 3 20/1IFIL
far officlal outk d and Inbound
(1) After Sutgoing ca Qllluddvdunmmadmmﬂg
22 Operations Dwiuon Records.
F, MSC Manltests end Hatch Lists. Records together with related bills.of lading and cthrer simulat neconds | ey
4620.226(2) SEA TRANSPORTATION RECORDS mmdni-u-dnﬂn;ofhﬂmm:nlmmﬂummﬁnmum Destroy when 2 yosst okd -] 620722012
fior offical and Ink d
[2) Aftar ship bringing i & ﬂmmﬁ-mﬂ-
nmm:-um-. N1-NU-B54/
RN 22h SEA TRANSPCRTATION RECOADS I, Vassal R ds inc eopias of orders and and Destroy when 2 yearsad. 3
]_ppefﬂn.dmmnm Pm
: 22, Gperations Dsion Reconds.
I. $hip Veyage Files. Cargo prep! {ship voyage] fes such records as rough shippng
orders, ceruficates of perfarmanes, stowage plans, coples of damaga reposts, and egreaments of arbics
of cargoes; clairos (ship veyage) files, induding space changer invoices and claime files containing such N1-NU-85-4/
4620.2 SEA TRANSPORTATION RECORDS records it mandests, shippuig onders, out-4tum reports, involces, status glips, and dalm fomos; shp Dostroy whee 1 years oid. 2 a520/22N
Wfﬂutpmnlluhummpuwlmmmluﬂnnﬁ-nmm
eopies of bills of lading, saiting P for berths, canfl of berth:
and related pond
22, Operations Donsion Records.
J. Tima Charter Vessel Opevative [informestion] Filws Copies operwtional orders and movement raports, N1-MU-85-4 /)
ADS
4620.22) SEA TRANSPORTATION RECO! selbvecy and radel and cerbil port logs, condion and related fmzmmumwdvmﬂ 3 as20/2211
22, Operytions Davision Records. LN‘I.-MI-IE-H’
4620 22n SEA TRAMSPORVATION RECORDS n. Condrtion Survey Reports, Armvival and Departure inspection Reports, and On-hre and Off-hire Destray when 2 years old, E] 201220
L %
4520 220 SEA TRANSPORTATION RECORDS 22 Gporations Divsion Reconds. Destroywhen 3 years old PR opdhindd
0. Quar Forwarded tly to Homa Ports by ] MISE Vessels, “ 46202210
22. Operstions Drvision Records.
p Other Vessol Oparation Reparty and & d therse relating to and cargo| N1-NU-86-4 f
4620.22p SEA TRANSPORTATIGN RECORDS handling matters, and to other MSC operational matters not speafically covered elsewhera in this SSIC Ductroy when Zyears obl.
[2620] serias.




sock.

14000-34 Dapartment of the Navy Surplus  |Information relating to the sale of surplus propertv Im:ludlng case files; program | Trigger(s) TEMPORARY: Cutoff at FY. X
" Provertv; H : :
3. Puwnl‘l Fmpuwnupenl [ﬁul Flln mﬂ:mmﬂummm“mddw of lost,
tHOUSEHOLD GOODS AND PERSONAL p | property and pertonal effects of deceased or missing persons, and N1-NU-85-4 )
405032 S ROPERTY RECORDS related cards or ather imdex control ecords. Desroy 2ymars sfter duse of delmary. 13 [y
a. i Personal Property and Effects are Returned to Praper Regiplent
2. Reports Of Excess and Surplus Property. Reparts such a3 Repart of Exeess Personal Property {3F 120}
45702 EXCESS AMD SURPLUS PROPERTY RECORDS |and reports of safasof i blds, and and refated :;"".:“" sherfinalactionhas 13 |y nu.s54/ 457072
dence and papers takan
4 Excesy Veusal Ales. Correspondence and related papers ing th dp tion of
5704 EXCESS AND SURPLUS PROPERTY RECORDS  [vessals excess to the Navy and awaiung dispasal action Thess records by :""'“:":"t""“:::‘“'“" s |Manv-aes 7as7ose
RAVSEASYSCOM actnties. i risposal action is compl .
4000-35  [Security Asshitance Casa Files= Secunty Assistance Program case:flles mneeled;_sefused By purchaser, ot Trigger(s} TEMPORARY: Cutoff at case  In
c:ncehdanransfznedhAmﬂur w-:ferradmamﬂutw This seifes Includés agreements wrth other DaD ciosure of bermination of
Agancy components for Exchange of Administrative Services agreement. Destroy 3 years
mftareadnff
5. Case Racord Filas Records documenting 1ales to fore:gn countnies, Tralning of fareign miltary
members; etc. Types of camas recanded are forelgn milRary sales; foreign Nava! Expansion; Grant Ald,
Military ASsistance Program; Grant, Luass, Loan, or Trensfer of Duferse Artcles, ete. (See Introduction
- SECURITY ASSISTANCE PROGRAM RECORDS |10 490 saction for a more inclusive fist.) Thews casa files are maintaned by Navy [P0, Kirvy ICP, and :“"‘ ;“:":'" m“;:" ',:'"’" L b .
4629, L GCATED AT DON ELEMENTS Systems C wha the liys an prescribed in DOD 5305, 38-M, Sacumy Assistance ” et dite of ectlon noted in the cass LHU-624/
'Managernent Manual and DOD 7000 14-, DOD Fnancul Managervent Regulation, volume 15, chagter -
6.
b. Case Files € fled, Refused by P trancferred ta another agency.
5. Case Record Flles. Records documenting sales to forelgn countries, Trauning of forefgn military
. et Types of d are forefgn mitary walit; forelgn Naval Expamylon; Grant And,
|Mikitary Assistance Program; Grant, Lease, Loan, or Trensfar of Dufensa Artidas; ete. (See introduction
4500 secxion for 2 more inchusive It Thess case files are maintained by Navy (PO, Kavy KP, and
Systerns Commands, who must mantain the e as p 1 1n DOD 5105.38-W, Security Assistanee ::‘;::"L"m‘:::;r::;h
s ﬁg::::‘::s"ﬂﬁmnw RECORDS ::n-pmnnt Manual and DOD 7000 14-R, DOD Fnancal Management Reguiation, volume 15, chapter lsubsequent distribution 1o DFAS and  J3 NLNU-02-4/7
¢ "0 Casa ek Secamity Atsrance cases which purchase rom Specal efense Acyeshion furd, ‘:""""‘" Boatroy Tyears atter
oo and A g Servic {DFASL, and assigned by Defense Securty emure
Agency {DSCA) to Navy (PO or Headg) of acten
officer copy of Letter of Offer and {LOA} and batkp d {ongnal LOA s
transmitted to DSCA.)
& CASE IMPLEMERTATION RECORDS ch ot cane dh e, prodi moparr
chedu  logretacs supply deflivery plams, chipping d hills of lading,
wark orders, billing snd d wor and related feeder
4920.6b ISECURITY ASSISTANCE PROGRAN RECORDS f i o d -‘alreelllm between Navy and other DOD components for {Destroy 2 your after termination of 3 NLNU-02-47 10
LOCATED AT DON ELEMENTS ch f adml tive services {f «mumdnznm. [Note Former 4910.4b and {sgresment.
£920.6a, sgreements with forelgn governmants oc H have baen moved to
SSIC 5710 1)
b, Agreemants batween Navy and other DOD fi h of Ad o
SECURITY ASSISTANCE PROGRAM RECORDS
4920.62 OCATED AT DON ELEMENTS c. All other Documents. Dastroy 1 year after casa closure h! M1-NU-02-4] 11
7. Files of Sacunty Assistance Survey Taams. Documents relating to scheduled or tpecial vist for the
purpose of staff of techiica! orfor swdies. Thry defl: mnot Demwlnulhnrmpkﬂ-nnlnm
45207 ﬂgﬁ:"ﬁn’:ﬂ":‘m RECORDS tovishs made io witha o case, which should be flod wrth ble vest or on compl 3 [Hawu-ssa/eomvs
d of the case, or procyss, Induded are 1o wrlt, reports of vistts, related study
recommandations, and other drecdy refated dmmmn.
4000-36 Invantory Control: information used to track the status of a inventory and shipments. includes slips, Trigger{s) TEMPORARY: Destroy whenb x
receipts, transaction cards, tallies, registers, and similar records. months old.
Retaln on board. Dlww-hln recond
4400.4 GENERAL SUPPLY/NIATERAL RECORDS 4. Records of Stock Locations. w superseded or upon & of  wnin N1-NU-B54/ 840074




4440.T

4440.9

4440.11

4440.19
4440140
4440 14c

4440.15

434019

4440.154

4440 20a(2)

INVENTORY CONTROL RECORDS

IKVENTORY CONTROL RECORDS

IKVERTORY CONTROL RECORDS

INVENTORY CONTROL AECORDS

TNVENTORY CONTROL RECORDS

INVEN TORY CONTROL RECORDS

INVENTORY CONTROL RECORDS

INVENTORY CONTROL RECORDS

INVENTORY CONTROL RECORDS

TNVENTORY CONTROL RECORDS

INVENTCORY CONTROL RECORDS

INVENTORY CONTROL RECORDS

INVENTORY CONTROL RECORDS

INVENTORY CONTROL RECORDS

(NVENTORY CONTROL RECORDS

INVENTORY CONTROL RECORDS

INVERTORY CONTROL RECORDS

7. Sock Shpe.

& Detail Stock Control (Single Line Rem Transachon) Cards such a3 Stock Balance Card [RAVIUP BO1)

nd DOD Material A {DD 1487),

b. Dats Procyssing h;fnllaﬂm Coples Coples used to
CENIAF OF others.

stock arcoamt

9, Stock duet (expected receipt) singla tem transaction cards such 11 DD 1487,
19, Recmpt $tock Control Reconts (Haadar Cards) o equivalent taped record.

1L fwoice Woader Cards

1 yal control of reporty.

13, Inventory trisl balance recond s {(cards ar other recovds)

14 Changs Hotices

b Price Change Cands.
14_ Changs Notcas

e All Others.

15, Stock Action Racords Card or other recond wted for such sctions and transfesning Remi

16, Stk Status Nomendature Cards Or Tepes.

17, Stock Locator Card.

19. Mechanliad stock
& Stock Status Batanoe Cards

y control balance or sumumary {cand) reconds.

19, Machanized stock status or imventory contral balance or summary [esrd) records
b. Stock Status and Replenishment Cards

19, Mechanieed stock status of inventory comrol balance or summicy {card) recands.
& Stock Accounting Balance Carde.

19 Mech d sock strtus or
. Transactson kem Report Cands.

control batance of Eurrmary {(card) records.

15. Mech d stonck

eontrol balance or summary {card) records.

= Simllar Records Creatad or Used i Connaction with Leventory Updating and Stack Status Reporting

20 Taped Enwentory Control And Stares P d Ic or punched xpes created orused

in connection with recefpt 1 i L and stock

10 WPl

4 Receipt Comtral Procesang Tapes snd Recaipt Control Mastes Tapes

[ . ¥ rting. and storem:
reporting. (See alco SSIC 8443 for other finandal Inventory sccounting reporting recorde )

{2) Muster recespt controt tapas {other then those wiith stock status cut off date) and receyst contral

dmly schon tapes. B

Destroy after procuremant document
o prepared and expected recmpt 15 wnin
posted to stock record.

Dastray after monthly transaction
regsiar Dsting of tramscerved cards or
momh and summary of expendriure
licting has boen prapared,

wrin

Destroy ujxan raceip or cancellation of
camplets shipment wn

Destroy when all stock record

accouniing actroms have been wmin
completed and venfied

Retaln on board. Destroy when
irwolces have boen venftad and wnin
distnbutad

Destroy upon com pletcn of next
bwentory and after all edfustment wiln
actions have been taken

Destroy after completion of nest
uvantay

Cestroy when supsrseded or revised
Vst 15 recshved.

Destroy when action = completed. wnin

waln

Destroy when action s completed. wmin

Dastray when superseded by new amd
or tape and report for naxt reporting
period had been prepred and
released.

Destroy when superseded or stem i na
longer carviad In stock

Cestroy when hew stock balanon or
ranmary deta cards bava been wnln
propared.

Destroy when dats are reproduced for
replerushment pUYposes upan next win
replerushment at off.

wnin

Dastroy when térn i defeted from

wnin

Destroy when the 2¢ra stock statui i
reportad to the supply-demand or
Imrentory control paint at the nest
replenishment penod if the Item 15
wicluded m a catmgory of tevns inder
actree terns reporting

Destroy sfter reporting the preparafion
and venfiation of updated eard or
other record and relaage of raport for
next accoumting penad.

Destroy aftar preparation of second
genervUon tape (cocond successive wmin
upditing).

NI1-NU-8G-% / 440/T

N1-NU-864/

N1-NU-86-% / 4440/9

N1-NU-B5-X / 4440710

NI-NU-85-4/ saa0/11

N1-NU-86-4 / 4440/12

N1-NU-85-%/ 4440713

N1-NU-86-4/
4440/1478
N1-NU-86-4 /
K4ADSTAIC

N1-MU-86-% / 4440/15

NLNU-BE-4/ aaa0/15

N1-NU-BS-4 / 4440117

NLNU-36-4 /
AUO/197A

N1-NU-86-4/
4440/15/B

N1-NU-36-4 /
a4/18/C

R1-NU-854 /
4450/19/0

R1-NU-85-4/
A440/19/€

K1-NU-85-4)
440720/ A2



4440, 20a(3)

A440.20a(4)

444020b{8)

'4440.200(5)

4440 20c{1)

4440, 20c(2) b}

INVENTORY CONTROL RECORDS

INVENTORY CONTROL RECORDS

INVENTORY CONTROL RECORDS

INVENTORY CONTROL RECORDS

INVENTORY CONTROL RECORDS

INVENTORY CONTROL RECORDS

INVENTORY COWTROL RECORDS

INVENTORY CONTROL RECORDS

INVENTORY CONTROL RECORDS

INVENTORY CONTROL RECORDS

Translent Records {Logistics):

20 Taped inventory Control And Stores g Recnrds. M punched tapes crested or used

In amnecton with recaspt comtrol p h d stock strtus and storms
M(mmmmhmnmnummmumu

2. Recelpt Contral Froceasing Tapes snd Receipt Control Master Tapes.

(3) Recal, ol trotal leted action master tapes.

0. Taped Y And Stores p dh or punched tapes ereated or used
In connection with retaipt control processing, inventory updating and stock status reporting, and stores
reporting. (See aiso 381C 4443 for other finand. dy }
l.lﬂtﬂﬂdhmn.hpﬂlndhﬂmwmrnpu

{4) Procurement achon status report tapes.

20 Taped y Contral And $t0res Processl, ey pumched tapes crested or used

m with cantrol d and stock status reporting. and sinres
muu.hwcuummnml |mmupuﬂnlrmm

a Receipt Comrol Procesang Tapes and Receipt Control Mastar Tapes

{5) Othar receipt control processtng tapes.

20 Taped Y 1 And Stores P, Racnred ched tapes crasted or used
In coanection with maaipt enntral processing, inventory updating and stock status reporting, and stores
reparting. [See algo SHC 4443 for other finandal Inverrtory accounting reporting roceeds |

b. Inventory tUpdating and Stodk Status Report Tapos

{2) Transaction reporting tapes.

20, Taped Inventory Contral And Stores P et etlc or punched tapes created or vzed
1n connection with rectpt contral procecang, immntory Updatng and stock stytus reparting, and stores
reporting. (See alo SSIC 4443 for oter finenclal g o)

b, Imrentory Updpring snd Stock Status Report Tapes.
{4) Sxxtury reparting printng trpes.

20, Taped inventory Control And mmmwammsmm orused

n ot ith Ipt contral Y p g and stores
reposting. {See alo SSIC 4443 for other finpwcdal Y 1§ repanting records.}

b Imvurrtory Updating and Stock Status Report Tapes.

(5} Other or stock status tapes

20 Taped inventory Control And Steshes F Records. d tapes crested oruesd
in with recelpt controd mwdalumdmmmﬂnl.mdmu

riporting. (S afso S5IC 4443 for other finencls] sventory acunting reporung reconds.}

© $toras Reparting Tapes Tapes uswd by invemory eontrol peants and supply cemters in the monthly
stores povting process,

() Year-to-date summary tapes usad 2 next monthly Input

n nmmmmmum.._... Recordsy or punched tapes crested or used
= ntrod p dyung and stock staws reporting. snd stores
reporting (;n dwssr:lmfnrdﬂ-rfhadnl KTy AUNTing reportng reconde.)

& Steares Reporung Tapes. Tapes used by mwventory contral palnts and supply certers wn tha monthty
SHones repOrtng proces.

{2} Financlal transecion summary reporing tapes bechuding MARCORPS east and west tapei

(b) Other tapes uged 1n FLONeS FEPOTLNG PFOGET.

21 Cands, Tapos, or other Records used incid, ¥in ¥ Cantrol F

22, Manual {Non-Mechanized) Stock Cantrol Racords. Stock coetral and athar reconds wvalving.
and replenishmynt
] ﬂf-'m:d l-ﬂd Cards, Lists, or Simdar Recorsds.

Information related to logistics and acyuisition that has minimal or no
docutpentary or evidential value.

Destroy after succwssfully merged with

tousl complated action mastar Lipe. wrin

Destroy after completion and relesse

Jof next procmement status report. wrin

Destroy when superseded or
urcessfully ipdated or mierged,
nwuled tapes have baan vesified

4B wnln
Procesaing Illnnil {EDPM) procedures, -
of sfter prepareton snd approval of
provtout af feport.

Destroy when updated and successfully

marged with muster invantory recond. wnin

Destroy after completon of next waln

subsaquant stock status report.

Oettroy when aupersadnd or
umuhﬂv merged and venfled
ptad EDPM p th, wnin
ar vl and ap I of
naxt cubsedquent pnmout or r:ptn.

Destroy sfter determnmation that

updeting wias suczrssful wnin

Destroy when updated or suparsaded

and new tapes have basn verfied. win

Destroy when supereded, ralatad
Sstings or reports huve bean prepared, wnin
of purpose (s served.

Destroy when superstded or stock s

depiated. waln

TEMPORARY: Destroy when§ =
months old.

NI-NU-85-4/

N1-NU-B54 /
A4a0/20/A4

NI-NU-B5-4 /
A 20/NS

N1-NU-85-4/
0/ 10/8{2

N1-NU-8s-4 /
Aa0/20/B/4

RLN854 ]

Ni-Nu-85-4/

N1-NU-B5-4 /

N1-NU-E0-4 f 8440/21

N1-NU-es5-4/
Man225C


http:repanina;-.ls

4400.7b(1)

A0614a(3)(b)

HOGAs

4406, 8b

44202

4421.1

#4018

GEMERAL SUPPLY/MATERIAL RECORDS

GEMERAL PACKAGIRG RECORDS

MESSES AND CARETERIAS RECORDS

SPECIAL SERVICES RECORDS

SUPPLY AFLOAT RECORDS

SUPPLY AFLOAT RECDRDS

SUPPLY AFLOAT RECORDS

SLIPPLY AFLOAT RECORDS

MATERIAL SUPPLY COORDINATION RECORADS

EQUIPPING/PROVISIONING AND
ALLOWANCES RECORDS

MATERIAL RECEIFT AECORDS

MATERIAL SHORTAGES RECORDS

INVENTORY CONTROL RECORDS

INVENTORY CONTROL RECORDS

7 Marine Coms Logntics Modemustion Program

b, Data Asvursnce Teams Reports (DAT Reparts] Logistics snalyins reports used to ennoe data acouracy,

property control, accoumtability, and readl - at the vmng level th hout the Marina
Corps.

{1} Manne Corps flald command copies

4 $ourca Duta Fles, P b bl and othar p I Indv Y ly mlﬂd‘
sutisucal end analytical reparts, and other similar nf aty end data Ing to fusl
{patroleum)} mutters (induding production, usage, consemphan, upnn and Import, and intemational
commeven). Thase racoeds are used anly for rafy I Janning and [oeal
action for tha p and brution of petrol

1 Other Packaging Records. .
A Marine Corps Food Managemeant Idnnnltnns'nm (MCRMIS). This afectronie tystem gtandamdues.
and mess hall storing, serving, snd

A MCFMTS |s an electronic sysiam that alfows the Hll'h.Cﬂ'pl d

Matter menyy, g Req) and Meal
Production at the vanous macs halls.

(3] Output reports Include but arg nat imited to Quartery Subastencs Operational Analyls fepartt
{SOAR) and statistical data (Medla i

[b) Duplizats SOAR reports malntained by tha Hmnotupl Comrands, Saset and Seauons,

3, Custody Racelpte. Recelpts partammng to brvontory, checkout, or lxus of squpment.
b, frot for Audinf P

2 Stock Records {Ships with P ng Ecpui JADPE] ds such s3 Stock
Racord Cand Aflaxt foro

3 Qustody Records. Controlled squupage custody records, which d for certain

Space s, sstacted by the fleet der, type commander, or ship's commanding officer for
spetdl Inventory contrals
memum(mmnmnma.wnmmwhm-mmlm
which Indicate locations and wd quantities of stock material,

a New Usts,

4. Lnﬂwm:m nm [Ships wrthout ADPEL. Aflcat/immntory Record forms or lnventary Lsts

wiuch I and wd quantities of stock material

b All Othar ints

2. History Duta Cands and Equi or J Card: d for supply conrdinxtron purposes

and related tstings.

I. General cuntnnd-u Stldhs. snd Other Records Records tat documant the establishmert snd
\ plans, and prog reladng topr and

afowanen duﬂumm:hﬁlmmﬂuﬂﬁuuani th nctual equippl “Msﬂps and

actiwtles malntalned by the RAVSUPIYSCO M, MARCORPS tien, the CNO, tech and

ungle manager agants under the cperstionad eontrol of DON, {Exctude program records covered | SSIC
4000, paragraph 1)

1mmnummuﬂhuu.lmmdmﬂunu.mumdmdﬂmm=
other documents used 45 a record of OF £3 3 progr mmld'h
status of raquusitions or shipmants, or for any other nrular control
wlludnlmduror_lmmmdl.

L Local Control Records or Reports, Records relating 1 the sh or of supples
Stocing poatts or o thelr avallatality at other stocking points or supply sources

&, Dyeall Srock Controd (Singfy Line itk Transaction) Cards such ax Stock Bafanca Card (NAVSUP BO1)
and DOD Matarkal Adjustment Document (DD 1407),

© Supply Cemters Data Procegsing |rstallation Copies. Copres wted t0 Transceive stock scommant
tranyaction within the complex

18, Surmmary-to-Date Aecords and Operung/Clasmg ventary Racords (inventary Balance Adustmant
and Coumt Cands)

Destroy when supevseded by 2
subsaquent ansfyse.

Retain on boasd. Destroy whan
superseded, eancefled, ghiolete, or
purpoia Is served,

Retaln on board Destroy when
absolete or purpose 15 cerved.

Destroy when no longer needed for
raferonce purposss.

Destroy when 3 manths old.

Destroy after the next Supply
Operation Ayustance Program [SOAF)
spacion.

Ratiawn on board Destroy when
mateniat is ransferred or norveyed.

Retain on boant. Destroy upon

wnin

win

wnl

<1

wmin

completion of the next inventory of the wain

e material

Destroy after the next SOAP tnspectron. whin

Destroy wh fed,

or no longer needed for refarence

Destroy when superseded, cancefled,
of na longer needed for reference.

Ratain on board, Destroy upon receipt
of 4 . o Natt

of requiwrtion, or recefpt of notice of
shiprants, whichever o aarfier.

Destroy when 3 months old.

Destroy when 3 manths ofd.

Destroy 4 months after inventory

leted and all adps made.

wmin

L4}

<1

N1-NU-07-13-3

N1-NU-85-4 f 4020/4

NI-NU-85-4 / 4030/2

N1-NU-07-145

N1-NU-B54/)
ADG8/3/8

K1-RU-85-4/
4206/3/8

NL-NU-85-4 /
4£06/3/0

N1-NU-85-4
MADGE/AA

N1-NU-86-4 /
A306/478

N1-NU-86-4/ 4420f2

N1-NU-86-4 / 8423/1

N1-KU-86-4 / 4430/3

NI-NU-85-4f 443071

R1-NU-85-4
Aasnfe/c

HL-NU-25-4/ 4040718



m.npdnm!uvmm.rdmdm o, Magnatic or d tapes crested or uied
m connactinn with recaipt control procesang, imventory updating and stock status reporting, end stores

reporting. (Sew also SUC 4443 for other financlal rventary accowrting reporting reconds.) mﬂﬂdlﬂllﬂﬂ'lll::::ﬂ' NLNU-854 /
4440.20c(i](a) INVENTTRY CONTROL RECORDS e Stones Reporting Tapex. Tapes uxed bry imee rtory control pomts and wupply cemtery in the monthly pewm '_._.l . A RUCTIA

storm reporting process.

{DHF 1 y tapes Incuding MARCORPS east and wost tapes wmﬂe”“"wh"m

{a} Stores reporting outpur (prmitmy) @pes and year snding SUMMary tapes.

20. Taped Inventory Cuntrol And Stored Procacsing wd th chad ated or uned
hmm-ﬂmmwm;tnmum“dﬂmsumuﬂm
reporung. [See also SSIC 4443 for othar finand, § records.)
Destroy when 6 maonths old provided
4440 20c(2{jd. INVENTORY CONTRAL RECORDS ;MannThpnmdbvmmﬂdpdnhmdwppwmhmwv 4 required pn hove been a N1-NU-85-4
stores mporhing process. red and N . saan/jcrarciy
{2) Finanas] transacton summary repartng Wpes mcuding MARCORPS sast and west tapex. prapa i
() Yousches1mvolk ol danty y and stnres processing Gpes of fupply conters
L s'mu-.nnullvudlsﬂmw tapes )
nhpndhmmmmd.lndm g rds. Magnatl tapes oeated or uned
In v upd ammmmandm
mrﬂnl.lhlhsﬂcuuh-durnmndnl
¢ Storm Reporting Tapes Tapes usad by emamtory -lwl paints and IIMI'mn Imllemnnuw ::x:::.:h m":':::': p——
4840 20c{2Hc)2 INVENTORY CONTROL RECORDS SLores repOrting process. aher :"I“ monthly €l PnJCracl2
[2} Rnands! transaction summary reporting thpes incduding MARCDRPS axxt and west tapes fled ta hold
[&] A o dauly y &nd stores proceang tapes of sipply anters - et
zmmﬂmumwmummmw-mmnmmwa
recmptifapendtites tapew
a1 SUPPLY LEVELS RECORDS L Critiea) Rems Lestmys. Lictings mauntaimed by inventory controd polts m:'"'""“‘hd"“m <1 N1NU-85-4/ 84271
o2 SUPPLY LEVELS RECORDS 2. Reparts O Critcal Stock Lavels {Balances). Raports accumulated by supply control activities m""_’:: monfhe oldoraction ;s u-86-4/ M7
4 Fnanclal Detafl Cards or Tape Recorde. Financial summary eards or tapss, induding duly store deta
adld FINANCIAL INVEKTORY CONTROL RECORDS tapus and seml-anmysl vouther/nvaice tapes. Destroy whan § months old, €l NINU-B5-4FA03fa
44413 FINANCIAL [NVENTORY CONTROL RECORDS A ftwm Prica Candy. Destroy wh elTed ar abaol wnin  N1-NU-35-4 7 84423
: 5 Other Tape Records. Rucards oested or naad by supply acth by b f fpply
m unth the pessod and report dﬂmuhlhmvlmmrl Ni-NU-86-8 f
ara155(1) FINANCIAL INVENTORY CONTROL RECORDS  data Destroy 45 days aftar submmsion. a assjais
b Weekly Stores Summary Tapes and Financisl Trancactions Tapek
{1) Master of end of Septembar (end of fiscal year] tapes
s.ﬂhnr'rlplmnﬂdlmdwuﬂdhmﬂill:ﬂ!lﬁnorhadﬂﬂnpﬂhmhllﬂnlv De-lhwmupnplunmmd
In with the d and of fin
e N
435b{2]  FINANCIAL[NVENTORY CONTROLRECORDS  data :““““u:.':'"“‘m'“lm‘m wnin “’;':;'l';:’
b Weshly Stofes Summary Tapes and Financial Transactians Tapes TPt
{2) All cther tapeL langer.
smrmmnmmemwwnnmuhummmm m’t‘r"m::“f dand
ataasc FNANCIAL INVENTORY CONTROC RECORDS o wh the p and regontngof paw tapes are verfiod, andjor untl  wnin ::4-:15.!:““”
¢ Other Records Umed in Connection with or Inadental to Daly or Other Pestodic Processing ;Juunp:t v

4 Warehouse Recewing snd Drpatch Records. Extra capies of arvval reports, copies of outbound

shipping reports, work shaety, and gthar documents yaad a1 local warhowsa ltdvlnludllplt:h P 2 months after materlalls

4504 STORAGE RECORDS (shpping) recardy. Thasa are d by depots, } or g P recemad «1  NLI-NU-B54 f 45074
with arunging for the reasipt, packing, unlaading, or disp of Les and the assl of labor
and equipmant for handfing supplies t depots, warshoubed, €te
. L Loaal | Records. Records d by depots and m":nnunnhﬂuwﬂn
n and ud f materials handfing work cards, workmg
44502 MATERIALS HANDURG RECORDS of Js handling esip dlspatch axtrol 10 1ok on equipment Joaded or Devtroy whan & months old. <1 K1-NU-B6-4 / 4450/2

unloaded, and other sumilar local operations] (work control) papers.

*1a SHIPMENTS (CARGO AND FREIGHT) RECORDS 4 Cancefied Bills af Lading. Destroy when 3 months okl € N1-NU-85-4/5610/4


http:ecpapm.nl
http:nnuil-cher/l_.C9
http:repon1na.1s

4520.306(1)

A4520.22d

A5T0.70m

4621 1b

4624.2

4701.2a

4700L3b

4303

anL

4A790.3b

47905

L F ]

2900 3

SEA TRANSPORTATION RECORDS

SEA TRANSPORTATION RECORDS

SEA TRANSPOATATION RECOROS

SEA TRANSPORTATION RECORDS

SEA TRANSPORTATION RECDRDS

SEA TRANSPORTATION RECORDS

GOVERNMENT-OWNED SHIPS RECORDS

SCIENTIFIC SUPPORT SHIPS RECORDS

SCHEDULING RECORDS

INSPECTIONS, EXAMINATIONS, TESTS AND
SURVEYS RECORDS

INSPECTIONS, EXAMINATIONS, TESTS AND
FURVEYS RECORDS

EQUIPMENT OIL ANALYSS RECORDS

MAINTENANCE AND MATERIAL
MANAGEMENT RECORDS

MAINTERANCE AN D MATERIAL
MANAGEMENT RECORDS

VALUE ENGINEERING (VE) RECORDS

MACHINE TOOLS AND INDUSTRIAL
PRODUCTION EQUIPMENT RECORDS

RECORDS OF SECURTTY ASSISTANCE OFFICES
(sA0y

6. Plotting Officer Records.
b Special Progecis Fler. Copiea of daily posrtion charts, messages, and other reports pertaining to
o
speciad

8 Cargo Shup Operation Recards,
d, Movemem, Repart Cardy. A continuoys recond of shug arvwals and departures

10, Tanker Oparation Records.

b. Tanksr Operations Schedudes (Weekly) and Periodic Reports from Contract Operators Shownng Ships
Schedules and Names of Ships Mastars and Chief Engloeers; Loadng and Discharge Reports

{1) Loading and discharge reporty.

22 Operstians Divicen Records

d. Billet Asugnment Aboard Shp Retords

22 Operaticns Dwisian Reconds.

L Bevthing Lots and Bl-weakly and Other On-berth Shipboard Reports.

22 Opershont Drrkison Recnads
m Dally Pesition Reports (Messages).

L. Cargo Traffic Drvixion Recorts.

'h. Mcovement Report Cards, Comnuous record of ship amvals and departures.

Z y Emph chedules Schedules for 2 3-month perled.

2. Owvarhaul, Asration, and Upkeep Schedul hedul fing of chop and joh
schedules, oqupment uphesp and schedules end redatsd comrol reconds at shops
performing tha wasl.

a. Shop and Job Schedules.

3. Local Workioad Contral, Progress, and Status Records, Records unthidmg raports, candy,
and reinted records tun are prepared or mamtained for loca, intemat producston planrung or

heduhing and woxk p g or control Thess roeonds sre sccumuletad by shogs
and other activties concered with tha upkeep, mantonanda, construction, znd separ of alraaft,
vessely, ind cther creft, and naval and rishy. Include eontro] cards; production,
and delvery rial and cther schedules; and other local records and
d usnd to schedufa work or t weak 1n progy
b All Other Reconds.
1 Board of Inxpachon And Survey, Wachington, DG, Records.
&. Masazge Files, information copaes of message relsting tn Jons, survays, it damages
and repairs of vessels and aaft.

3. Working Papeers of Boards and Sub-Boards of ingpection and Swvey. Working papers includng dvaffes
and background data and othar data or information sununsrized or Incsrponted In final reports.

EQU{PMENT OIL ANALYHS RECORDS
Ganaral Comespandence and Directives Pertaining to Nor lve Tests on Mach -
Comd d to e E: Cond to Ald In of Oul-Wetted

3. Maintenance Data Systeva of the Navy Malntenance snd Materia] Managemant (3M} System, Tha

necords ara ascumulated by flest and fleld actvitios under goverrang Office of the Chief of Naval
{oPRAV) ctions for tha anation snd ships 3 systerme. Tha reconds may be

sccumulated m varnows phyacal forms, such as puriched cards, tapet, Micrafiche, pantouty, flsts, loge,

eto. In ganeral, however, thay are accumutsted o mechanzed reconds

b Reconds used Mevely a3 8 Working Medua for Tranemnting Data to Tepa Records

5 MARCORPS and M Farms and Records Flies
mamtaned as specified m the current adition of th Wecord F dures Manual {TM-4700-
15/1)

L instructions, Notica, Reports, Stucdies, and Gencral Correspandenes Records pertalnng to value
analysh, value control, value imp and value
a. Compuled Reports and Studies d for Reth F

2 Machina Tool Records. e Ind, of tools to — bl

2 Reconls of SADs under the Exscutive Control of the DON.
- Redy F Publ, d from outsids sources. {Exchris direchves on which
actian has been tken and made part of the zppropeiste wbjact fokder.)

Deszroy 3 manths alter campletion of
propect.

Destroy 3 months after end of voyage.

Destroy when 18 montis old

Destroy when 6 montlw old

Dextroy when 3 months old

Dadrw-t;mmnumll:nuor
mformation has been plotied on
positicn chart ar otherwise recorded,
whichaver is earler.
Ratain on board Destroy when no
longsr neaded for refarence.

Destroy when 8 months old.

Destroy when § months ald

Destroy when § manths old or 6
months after complenan of b, proact
ocder, or contract, whichaver is later.

Dextroy when 2 months old.

Retmn an board, Destroy upan finsd
appuoval and msuance of report.

Retaln on board Destroy when no
longer nexded for refarencs.

Destroy a3 "woriong papert” after data
hat been comverted to the tape and tha
tapes have been venfied fullouwnng
acceptnd procedures.

Rataln on board. Destroy when
siuparsaded, obsotete, or when no
longer nesded.

Aatain on boand, Destroy when ne
longar nanded.

Retain on board. Destroy t manth siter

<1

<t

<1

<1

<1

L2

whin

wnin

wain

wnin

retum of equipment and cearance of <1

ndmdual.
Ratan on board. Desuroy when

publication Is no longer requiredfor  wnlh

referance ute.

N1-NU-BE-4 /
4520/5/8

N1-HU-86-4 /
4520/8/0

N1-NU-25-4/
as20/10/8/1

N1-NU-85-4 /
5/ 120
N1-NU-26-4 /
S22

R1-NU-86-4
ASI0/23/M

N1-NU-B6-4 f
4521/17a
N1-NU-BS-4 ] aB2Y2

N1-NU-86-4 /
ATOL A

N1I-NU-86-4 /
aT0L/3/8

N1-NU-85-4/
R/

N1-NU-86-4 473073

N1-NU-6-4/ 4731

N1-NU-86-4/
4o/

NA-NU-R6-4 F 4T90/3

N1-NU-85-4/
ARSB/1/A

N1-NU-B5-4 } 4BTO0/2

wi-NU-86-4 /
4900/}
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TRAINING RECDADS

1. Tralning mckets for Foreign Mdrtary Trnees {FMTs) DON maar datmants involved in farelgn
trakung are: Chief of Raval Edecrtion and Training {CNET); INCLANTRLT, CINCPACFLT: Commuander,

Naval Raserve Foro; { der, Navel jogy and graptny Chied, Bureauy of
dicine and Susgery; ¢ fant, U.5, Coast Goard; and ¢ of the M. ofpt.
u. f appropriste dunctives issued by DON

&uaamuunuummmomcdﬁru Num ber [WON) Card Dackt). Required for purpose

dmnnmlvds.mbmp g I trcuaries, FMC cate and relaeed
objectives. May be d to duhinmuﬂmmhﬂuﬂm

ractvesand | u_x_;:_"!I'_l

Rataun g board. Dustroy when oo
longer required.

Retain on board. Destroy when no
|longer needed.

NI-NU-85-4%
<9S0/1/A

wiln  N2-MU-B6-4 7 X950/6

EQUIPPING AKD AUCAWANCE DOCUMENTS 1. Master Coples of Tables of Equpment and Tables of Alk
{(MARINE CORPS ONLY) RECORDS b. Mor-Flzat Manns Foros Activitias.
1. Logistics Support, Flans and Policles Records. Records include arvas of Logistics Support Mobilization
. LOGISTICS SUPPORT PLANS AND POLICIES nmtuun.munumuourm!hn(mnruul.ﬂmmwvhmnlmmm Ratain on board, Destroy whon
! MECORDS J{Exchude primary reconis d by des progr far $SIC 4030, o superseded wnin |N1-nU.g5-4 7 4081/1
|paragraph 1)
T REME L Logastics Support Management Records, i ding logistics support
2082.1 mw' REQUI NS = (E‘ de p ¥ program reconds main Iudnﬂmqedmmmlnamunder :.mhm:-imﬁn wnin |N1-HU-86-4 f £082/1
SSIC 4080, pi h1) mcelled or supa
[CONSERVATION AND UTILZATION OF |P-Erergy Ca * Files. Files I h and
4100 3 MATERIAL AND BESOURCES {INCLMDE BASIC [implementaion of rulles for efferting energy eonservabon {conmsts of regulaticns, guidelines, [Ratain on boerd. Destroy when amin [N1-NU-86-4 7 420073
MATERIALS) RECORDS standards, ete.). v =
g3 NICAL MANUAL PROGRAM 3. Directrves. Instructlons. potices, handbooks, an relsting to the Destroy when superseded o cancellyd. fwnin Iuwum:m
4. Equip foy chnical s or Manuf; Baoks, P that contain : I
416045 l‘rmummuusmm and for lmstal perati #rd gweshaud af major ttems of ded, or ﬂMi’w wnin ’"“""“‘”
equipment and shipbosrd systams. reference. - 4150/4/8
b, All other coples. .
1. General Corrsapandence, Studiss, snd otwer ' bt ol th binch and
development of sllowsncs procedures, plans, and programs which are manteined by NAVSUPSYSCOM, | Destroy when supersaded, canceliad or|
R (ALLOWANCES RECORDS MARCORPS activities, CHO, or thelr subordinate and ds aod flald actbriues. (Exclude 110 fonger noeded for reference el r"""“‘"“‘“’n
primary program records coverad 1n SSIC 4000, paragraph 1)
L Primary Program Recards
'd Legal Staffs of MSC and Area or Suk C ch ] Comrespondance Files.
w214 SEA TRANSPORTATION RECOADS That portion of tha files that policy and tha and accomplshnt o "'""‘“'":;';::";""""“’ weln m’
overall plans and programs refating to the staff's assh slbiIdes ned to the coand longar ne rence.
lagal work undar area and subirea commanders.
4620.4 [SEA TRANSPORTATION RECORDS [y dums of Und, di MSC and shipper services. N1-NU-85-4 / 4620/4
1. General C dence Files, s, and Kotlces on Matenals, Plans, and Reports on |n1-uu-as4:
4840 11 MATERIALS RECORDS [Acquishion of Matarlal
b. ot acd N 4sanf1n
L instructions, Notiees, Raports, Sus{les, end Geners! Camrespondance. Records pertaming to value NL-NY-B54 ]
4858.1b VALUE ENGINEERIRG {VE] RECORDS analysis, valua control, value mprovement, end valus manzgement. aasare
b Instructions sad Notioes.
z.mi:dsn:nunnrhammmudduuwl.
50021 m:uossawummmc:om L Regs ublications. Any publication for which Focaipt orlocation Iy egistared for N1-NU-88-4/
|security purposes. 4900/2/1



http:llflAIPrt.hr

4200.15{1)(c)

GENERAL CONTRACTING RECORDS

Lr ds. Reconds are ulated by

and offices tn connection with thelr

.umdmamdmmmm"mmmmmmd

|contracts, ncluding fixed-type Tality

latter letters of intent. h ond ndmmhsm-ufmdwﬂm

Included are di + and toanyp action. The

ui:pnnlwnﬂﬂmdunﬂmﬂvumumﬁpﬂdnhmmnﬂumﬂmswuﬂﬂd&m
wmmmummﬁnmmﬂlﬂﬂhmﬂmﬂﬂnidﬂﬂmw

settlement of and untl] the e time period gutharized for the fe has yxpired.
b. Routine Procurement Fles. Contract, requisition, purchase order, lease, and bond end surety records,
||Indullnlm=ndmhnd ta award, sdm| recelpt, I
and payment.
[£1] or pureh tion copy and refated papars.
l(c} Contracts and cther ) ining provi h the demnfies tha
G ag; d toss, malf wnfury, or sny other condition.

Cut off fle atthe end of the fscal year
Jand retrre to nearest FRC. Destroy at
the end of tha period of
{indamnification. Ratlring actrition
imust spodify dastruction date on $F
135 used to retira records.

N1-NU-85-4/
4200/1/8/1/¢

|SEA TRANSPORTATION RECORDS

longer negded for referance.

led or cancelled,

[Retam on board. Destroy when no M1-NU-85-4 4620/
452097 Immmsmmmmm " naedtad for N “ILLIF
4£20.10¢ SEA TRANSPORTATION RECORDS fance, reports on suling harbor and ather conditions, port faciittes Destroy when rformation s wnin “'"“""'m !
reports of e and oth data, suparseded or obzolate. 4620/
1L Malintenanca And Rapair Records. Dettroy when all zpplicable ships have N1-NU-EE4 /
2520.11e SEA TRANSPORTATION RECORDS e, Ship Alterations {SHIPALYS) and Alteration Approval Records Include recards for all 135 vessels and wmin 20711/
for escort alreraft carrlers (CVES) undor MSC conwol,
11. Maintenance And Repair Records N1-HU-BE-4/
520,101 SEA TRANSPORTATION RECORDS . Tanker Passage Report Filas. Copies of " barscts of ang s, o engl ol 4:WIUF
passage reports, and other samlar recards.
14. Revenue, Lift, and Analysis Records. [Destroy when na longer neadad for lnu-«um;
462014 Isamsvomumnmms Ship Actwity atid Tonkor Voyage Submitved by MSC ' refarence. wenin
= el = " . Retain on board, Destroy whan no N1-NU-85-4]
4620.14¢ lsnmusrommannm Hrstory Recovds on basis for pasded o wnin Py
Retaln.on beard, Destroy when N1-NU-86-4/
A4620.165{2) |saummsro|mmnumom purposs 13 served wnin [lmﬂﬁllﬂ
[Retaln on board Destroy when N1-NU-25-4/
-mm_._—'sumsmnmnmms b AllOther Divisions and Adities. wentn |




12. Engins#nng Recards.

Ratayn on board, Dastroy when vessel

N1-NU-36-4 7

4620 120 SEA TRANSPORTATKIN RECORDS . Arpencan Bureau of Shippng and United Statas Coast Gu erd Copees of Reports and Catficates for is scrapped {deleted from Registeraf  Jwnln 520112/
MSC Tankers, Transports, eir. Uinited States Naval ships).
12 Enginnering Records.
£ Vessel Flnx Records relatng to individual MSC cargo and transport vessels. Comprisa racords relating
4620 |to snpineering mattars, such as baler and other laspection reports, reports of thips undergolng rapair Destroy wiven vassel is removed from |NI-NU-B6-4 S
12d0) h:amusponmnumm or alteration, portand voyage ab fock ports for MSC d transport vessels (sl or MSC control. wrin 4520/12/A
blannual), propafler data (m d other timifar reports or racond
12) Docking reports and propaler deta.
620,13 SEA TRANSPORTATION RECORDS “‘I "f:’""“:".:::’ quipmment Data Includes copies of rial trip reports, fects, and y when vessel Is strick wnin [N1-NU-85-4 / 4620/ 13
MHS?- b Offics i o d for ] snd repar planning
20 - wnd for progress control {Sam pertinent mbjuct for offioal d ord! Destroy when superseded or ship is 100854 f
4520 20 SEATRANSPORTATION files, Inspection fles, ote) ramoved from MSC comtrol. porin 4620/ 20/€
u. Ships Charactensiks Data.
l 20. MsC Engineering Office ds. Record: for Internal mal, d repal
and for progress control purposes. (Sae pertinent subject matter series for cfficial contract and order Destray when superseded or vessel is N1-NU-85-4 /
A520.20F SEA TRANSPORTATION RECORDS fles, Inspaction files, atc.) removed from RISC control. wmin s20/200F
[ Records of Equipment Aboard MSC Vessels.
. Operations Division Reccrds. Destroy whan superseded or vessel ls INL-NU-BE-4 /
4620.22b mesronnmn:mm b, Ships Data and Cha " " N removed from MSC . wely ss20/22/8
Retun on board. Destroy when
22 Operations Division Records. N1-NU-86-4 /
46200358 Wsummmmumns . Barthmg Plams for MSCP . supersedod or vessel i3 stricken from  jwnin 221G
2 Morchant Marins Vassel Files. Fles Indude individust case folders for each actve merchant manna mn:“"‘:n"d':“‘"
MERCHANT MARIKE (COMMERCIAL OCEAR |12 Baving peivious servica with the Navy or the Armay Franspartation Corps, eich majer merchant "effectrva U.S. contral™, scrupped,
4522.2 CARRERS) RECONDS ship buil unce World War I, gach ship to MSC type shup sunk, er no longer considered turtable wnin |M1-NU-86-4 [ 4622/2
transterred to the Mavy by the Maritima Adminlstration, and related kardex xnd [nedex records of for
m marine s future service lo the American
Merchant Marine.
Rataln on board, Destroy when
IMERCHANT MARINE (COMBMERCIAL OCEAN  |3. Merchant Marine Vessel Plans. Plans including conversion plans for ships convarted 1o merchant supersaded, obsolets or shipis
6223 (CARRIEAS) AECORDS vassels |removed from "effectre s control= [*min [N1-NU-86-474622/3
| jsold, foreign, sunk, or scrapped.
INSPECTIONS, EXAMINATIONS, TESTS ANp | B0 Of inspection And Survey, Washington, OC, Records. L Retatn on board. Desiroy when ship or NL-HU-85-4 /
47301 s RECORDS e Contrel Records {Kardex or Othur) of Shup and Craft and Telals, ¥ reconds e ks strickan. wnin a73001/c
RVEYS {dates of trlals and Inspections and othar data Rlied by fiset ocganization,
4. Ruports of Boards, Sub-Boards, and District Sub-Boards of inspection and Survey. {Other than those
raintaknupd by the Board of nspection snd Survey, W, DC cowered In SHC 4730, h1b) Kataln i board, Deror wher,
73040 INSPECTIONS, EXAMINATIONS, TESTSAND  |b. Material inspaction Reports. Intpection reports for sctive and Insctve alreraft, vessah, and otiser nml Iwodl from naval qu « g 5ol fumin N1-NU-354 f
SURVEYS RECCROS craft for naval faclinies and general agronautical, ordnames, and other equipment, related check bets, & or strrcken, which ’ " ATI0/0/8
correspandance, end othér records. These reports relate to condition of craft, equipment, or othar eacher. N
material and to tha need for rework of changes, ete. "




L. | Ship/Subpect Rles. d wakly op 1 raports, messages, and ]
joxrespondence pertalning to d frunyg to the
I NAVAL FLEET AUXILARY FORCE SHIP shup’s dovel duct of mobila log: of the U5, 2nd Alfiad flect operaning foreas by “"‘“"‘""'“"‘“"’w"':;." o [a-tivssar
RECORDS shups assigned, and du tha operation and utl ? all other ships not readly '"’""Id,:' " 4523/1/8
fad with the routine pout-ta-point 1, dry cargo, and POL,
b. Microflim Records, '
L P . - Retain on baard. Dettroy when no
48243 SCIENTIFIC SUPPORT SHIPS RECORDS 3, Ship Repart/ Racorts P part calls, and depertures. |Im aeaded for refargnce wnin |N1-NU-B5-4 [ 4624/3
tnnnmrndmmmnumrmmmwmdmlmmamw Imlnnnbu:d Destroy whan
G604 TERMINAL OPERATIONS RECORDS g handlir data, plam, end other pepers reflecting | cbsoletn, orno  |wntn |N1-HU-85-4 7 456074
feiities inf, | data. longer newded for reference.

1 Construction, Alteration, Overhaul, Rapair, Salvage. Maintenance, of Construction of Naval Faciities,
Equipmant, Alrcraft, and Vessels (Exclude Shore Statlon Construction Retords Covered In S$S1C 11013 )
a700.14 4. fob Control or Status Cards, Chack-off Lists, ar Other Progress or Status Gontrol Records. Records M;:“""""""""""‘“‘""""'“""“" entn :',';';;,":""
relating to upkeep, repalr, work. Located st Naval Activitles, complated.
o Divisions, or other | Units,
LG it rivaul, Repair, Saivaga, Maintenznce, of € of Naval Facirti
GEN Wmmwmmmmmmwmsnm Retaln op boand. Destroy when craft or
4700 12 e o e SONSTRUCTION. 4. Cards o Gthar Local Contro Records dinass or other) of Indindual acreipment is dispasesd of or verin m’
vmdanuﬂanmdﬂmm’smmdnmﬂmm transferred.
Departments, Divisions, or other Organzational Units.
L. Construction, Alaration, Overhaul, Repair, Salvage, M ¥ Naval Fackties,
Equipment, Alrcraft, and Vessels. (Exclude Shore Station € X dlin S8IC 11013.) Retaln on bosrd. Destroy when
4700.1% :zmmnmumm hwmwmmmmmmmmm ction with repair, perseded, cbaatete, of no longer ':;;L':‘“
1k Located at Naval Acth p Dhrrilom, or other Ineeded for reference
umts-ndmlutmmmhﬂummm
1. Constraction, Alteration, Overhaul, Repur, Salvage, Mauttenanca, or Construction of Maval Facilties,
u GENERAL MAINTENANCE, CONSTRUCTION  |Equipmaent, Alrcraft, and Vessefs. (Excluds Shore Stati is Covered n SSIC 11013.) :""":;hm'f: oy M2 nBsas
4200, 'AND CONVERSION RECOADS L Engineenny Sheets.Ink king coples enly. Locatad at Naval Actrities. plekon longer 4700717
Dep or ather izational Unit {neaded for local reference.
L]
—r— e AT - ..-- i LT v
rIem = r v A frerc+
aogp:_u,:_:?n it Malntenance Logé 32"‘ 5 chidn CSheatsFand oth sad toyecord daliye ;[gn_egs 3 Tﬂ% %
1 civd & o i - by
T (] 'u =" g
: Y : eat-perh RS T 4 _P -q 4 2 N
4. Reports of Boards, Sub-Boacds, ard Boards of und Sirvey. {Other than those
INSPECTIONS, EXAMIMATIONS, TESTS AKD Joec oy the Board of Enspection and Survey, Washingion, DC d In SSIC 4720, h1) Retain on board. Destroy when ot [VEHU-E5-47
SURVEYS RECORDS N nce frial Ly new iaspection report. 730fala
SHIPBOAAD WEIGHT HANDLING EQUIPMENT [L G Tasts, M dum, and Reports. Recordy dualing with and h
araz1 INSPECTION, TESTING, AND MAINTENANCE [malutaioad by shipyards and SUPSHIPS. Inciude load tests of booms, wanches, canes, v, topping """';:." :"'u"‘ d“’:’:‘"""‘ amin. [M1-NUB5-47 473271
RECORDS lifts and other cargo handimg squipment. [nepe wIp
Lﬁumemuﬂmwmmmnmmmmdmwdmmundm board
famlnuduwddau' g e vices, or technical of Rataln on ' ¥ span
A¥50.1 UPKEEP AECORDS n logs o shatts or cther facal SquipmEst speration 6F jcomplation of next periodic bamin |N1-KU-86-4 7 4750/1
I.mdlam ce foge orne




MACHINE TOOLS AND INDUSTRIAL Retain on bosrd, Destroy when tool is

48703 PRODUCTION EQUIIPMENT RECORDS 3. Tool Repaur Recordy. Records providing the lustary of repairs mada to each tool. 4 of. wnin lNl—NU-ﬁ«lfﬂWfs
tmﬂmummmauhwm(q.mmmmmm
produchion Cont of such | as

duahl |Mw|:dmmmmmwmm1mﬂumm TRetain on boapd. Dastroy whan

4870 4af2) m&gﬁ:ﬁ:&;mm Imanufacturers. They ars accumulated prmanly by ordnanse production actvides. (Soe SSIC 4121 for ded, i wnin II1-NI.I;:’-;I
master specifications files.} of itemn s drcontivued., e
2. Microfiimed Records
(2) Master negative.
4. Spactal Toaling Records. Manufacturing data for special tocling (0. . dies, figs, fxtures) vsed in
produchion. Conalst of such matenal as copas of dawings, lnﬂ\p,m plm:ph.

. MACHINE TOOLS AKD INDUSTRIAL [reproduible, and coplas of operstion and process s lor Ratain on board. Destroy whan ot [NINUB54/

48704 PRODLICTION EQUIPMENT RECORDS They ue d primury by ord » activities, {Sew $5IC 4121 for i m_"' 48707478
master specifications files.)
b. All Other Racords.

1.’}3’1{5"’ d F’-I’L‘:'inuj

and Relutad Cird Records) Used for atanal

[number) and the commodity group {irventery control peutt) assigned supply coordination cognizanca,

is transforrad, or item (s delated from
the supply systam,

ICATALOGING, MATERLAL IDEN TIFICATION,
AND CLASSIFICATION RECORDS ¥ Putpose [ Bt Microflm, compietion of aetion, or pa lengar w10/2/8
Mucrofiche, et} ded for ref
\!.Iunldmllﬂﬂﬂﬂl ds. Master Item is dity} identificatian ar history cirds, miaofiim, or
uﬂlulmﬁmllnﬁndlorm“llmmdm together with related cross-refarance files;
" |CATALOGING, MATERIAL IDENTIFICATION, ipment data cards, and listings or ather records mainsained for matarla) identriication or :""“"I:‘"" "‘""“"""" rom
[AND CLASSIFICATION RECORDS mpﬁvmmmmmﬂm;-ﬂmﬁnmﬁdmnﬁdmpmmm he : quF
[catalog, or ather tems. system.
a. Mastar Rem Identification, History Card, Microfitm, or Other Sinular Records.
CATALDGING, MATERIAL IDENTIFICATION, |4 Copees.of Bl and or Their lents, for on all Commodity Rems Destroy whven item w deleted from the .
44104 AND CLASSIFICATION RECORDS Maitatined by Supply Canters or Other Actrvities, supply systam wmin |H2 1 sa10/4
EATALOGNG, MATERIAL IDENTIFICATION, [ M'w'“'m':"a"' 48t senal numbery of 2l Qncluding smat arvms And creu-served) Jestroy when tem Is rrterred o et [NILEEAS
441050 AND CLASSIFICATION RECORDS 2. Sartal Number fon fer Document. otherwlse disposed of, M10/5/A
lminonhurl Dastroy when
MATERIAL COGNIZANCE ASSIGNMENTS 3. tem Cognizance Commodity Card Records. Roconds or lists reflecting such data e tha aode (stock [ ] waln [N1-HU-S5-4 ] 442203

;mmcmmwmm lmmﬂumwdmand
equipment [ncluding those relating to storsge storage dard oross-

sheats or cards, and layout dagrams or spaca-planning charts.

Isupuledod or obsolete.

450,12 STORAGE RECORDS pervicing agreamaents, storag space utiization, storage faclities, and sterage lnllnhnlnn.
2. ndividual Sterage Unit Reporte
2. Losal Storage Control Recorts. Aeconds gach ssspac or locten chans or cards, space or bin
4450.2 STORAGE RECORDS |attignment records, and othar papers usad for space assignment or control purposes, of 28 ocator mu"“,":"d'.m"m wenln lm-uumnswz
media for supplles and equi or wd of stock |
3. Space Layout or Planning Charts, iustrations, Or othe records. Records relating t0 storage space Retarn onboard Destroy whan
44503 lsTOMGEIIB‘.URDS \liration, ng orbayout. ded or obsolate weln |N1-NU-85-8 f 445013
wmmmmmmmm.nmmmmum ]
4505 STORAGE RECORDS ortolocata supplles, or a5 check or Y tnctude bim tags, space Retatn an boded. Dastroy when kvﬂn N1-NU-86-4 / 4450/5




Derroy when cancelied or spersaded,

real property of the. . TEMPOIWN Destmywhn, : e e "
, i R s i R £ e AR
4s38.2 OUT-LEASES AND EASEMENTS RECORDS “lhmnﬂnmmdh

Govarnment for a Iimited purpo

3 hmll Files. Recordy retyung specifically to exchange prymls,
a Recorcds and Empl mmlunumm |updata elements and/or entire record
40553all]  |EXCHANGES RECORDS 1) Secunty coples of docurments, prepared o¢ used for d by treatury disbursing officers, as required, fon "G""'"
with related papert. ed
4000-52 GRS 2.7 - Time and Attendance All time and attendance records upon which leave input data is based; such as Trigger(s) TEMPORARY: Destroyafter Ix |GRS2.7 1#] Duplicative with
Records: time or.slgn-in sheets; thme cards (such as Optional Form (OF) 1130); fexitime GAD audit or when 7 years payroll series inch. 7.
records; [eave applications for Jury and mifitary duty: and authorized premium pay old, whichever Is soaner. N1-GRS-92-4-2 {Recommend combine with
or overtime, maintained at duty post, upon which leave input date is based. series in ch. 7 or add this
Records may be in elther machine-readable or paper form. sertes to ch. 7 and remove
3. Payroll Fiws, Records relating specfically te exchangs payrolls
b. Overtime Authorizations. Destroy after GAD sudit or whan &
4086.35[11(b]  |EXCHANGES RECORDS 1) Forms such as Time and Attendznos Report (Optionat Form [OF) 1130] or equvalents. years otd, whichever 15 sarher. L, GRS 2.7
*[b] All other coples.
!3. Payroll Ales, Records relating speafically to axchange payrolis.
b. Oversime Authorizations. Destroy sfter GAD sudit or whan &
4066.36[2) JEXCHANGES RECORDS (2) Flaxtima reconds. ! ime and d records, such as sign-infilgn-out years old, whichever s earfier. I GRS 27
shents end work reports, used for tme sccounting under tha flaxtima system,
3. Payroll Files. Necords relating speafikally to exchanga payroli Destroy aftar GAD audit or whan 6 N
A066.34 EXCHANGES RECORDS . Report of Curvent Perlod tiours and Other Esmings. vears old, whichever is oarlier, W id
3. Payroll Files. Records relating speafically to exchange payrolls.
f. imecards, Payroll Registers, Payrodl Checks and Registers, Payrall Accounting nlmhuuen and
e rcisa 1 Dastroy after GAD audit or when &
L066.32) [EXCHANGES RECORDS :::l::l“:m Payroit Casual/Advance Pay, and v Federal ars old, whichever ia soones. 7 GRS 2.7
(2) All athar ratords




4000-53 GRS 2.8 - Time and Attendance Records in either paper ar machine readable form used to input time and Triggeris) TEMPORARY: Destroy after |x  |GRS2.8 [##] Duplicativa with
Input Records: attendance data into 8 payroll system, maintatned efther by agency or payrofl GAO audit ar when 7 years payrall serles Inch. 7.
processor. old, whichever B scones. N1-GRS 924 Recommend combine whﬂ
sertes in ch. 7 or add this
series to ch. 7 and remove
3. Payroll Flles. Records relating specifically to exchange payrolls.
b. Ovartime Authorizations. Dettroy after GAD sudit or when &
A0GE.35{1](}  {ENCHANGES RECORDS {1) Forms tuch as Tima and Attendanza Report {Optional Farm (OF) 1130) ar equivalenta. vears ofd, whichevar [ earilar. [ Gns 28
() Payroll greparation and processing copies.
4000-54 GRS 2.13a - Tax Files {W-3): Emp[oyee withholding allowance certificate such as Intemal Revenue Service (IRS) {Trigger(s) TEMPORARY: Cutoff st | GRS 2133 (#] Duplicative with
Form W-4 and state equwalents. separation of employes. payrofl series Inch. 7.
Dastroy 4 years after cutoff. N1-GRS-02-4-13a [Recommend combine wlﬂq
series In ch. 7 or add this
serias to ch. 7 and remove
PR " & years after dad or it
4066 30 EXCHARGES RECORDS Ii ::"" ”"‘I g Excontian wodhedly payrols chysiete or upen separation of 7 ﬂsn.s 213
13, Payroll Alles. s relati T hange payrells
IMMLnMWFWMWanMMMMEMN . - - l
406637110 |DICHANGES RECORDS m:mmulmmwmnmm.nwaumm obsolata o upon separation of 7 |enszin
[2) Withholding tax suchn Service [IRS) Form W-4 snd umilar employas.
[state tax forms.

4066.3c{1][a}1

EXCHANGES RECORDS:

gis &3 'Tu“:

imdiveduat aliotment to the Combuned Federsl Campalgn {CFC)
| If recond Is maimtan ad on aamng record caed
1 For U Savings Bond Authoriation (Standand Farm (5F) 1151) or equivalent.

wein |GRS 2142

:.rmmmm.mumwmmm

. Payroll Savings Auth Ustings of Ansual Pemian Contrit

(a} of recond is matntaned on saming record card.
2. For Combined Federal Campalgn (CFC)

- mu.s.mlnndm«mm:mum{sﬂmauqum'mammmh {Destroy when suparsaded or after
1066 3c{1Nb)1 |EXCHANGES RECORDS APy o tha Combined Fedoral Campalkgn (CFCh tion of employes. wmin [GRS 2,140
(b IF record Is not maintsined aisewhere,
L For U8, $mvangz Bond Authonzanaon {Standard Form (SF) 1192) or squrvalent.

4000-56 12.156C¢mbhed Federaf a. Authorization for inifividual allotment to the Combined Federal Campaign. ) TEMPORARY: Destroy sftar  [x ]Gnsusm " {[#] Duplicative with
Campaign and Other Allotment GAO sudit or when 3 years payroll seriesInch. 7.
Authorizations: B. Other authonzatlons, such as union dues and savings. old, whichever Is sponer. N1-GRS-92-4- Recommend combine with|

15a/b series in ch. 7 or add this
serlstndn?lnd remove
3 Payroll Flles. feconds relating cpecrfically to exrhangs payrofle.
e Payroll Savings Auth and Machimy Ustings of Annos! Employes Pensh
(nu&mmmmmmmnumuqmmauamvw Destroy sfter GAD audht or whan 3
4066.3c{1}{a)2 [EXCHANGES RECORDS ; tothe Combined Federal Campaign {CFG).  ears okd, whichever aooner, 3 |GAs 215




4066.3c{1)b)2 |EXCHANGES RECORDS

‘3 Payroll Alex. dy relatmg ] nge piryrol.

c. Payroll Savings Autt and Macky I.llnllllolAnmrd i Comtritut
muswmmmmmmmpnxquumu.mnm:mh
medividual atiotment to the Combined Foders! Campaign (CFC).

(b) M vecord s not malntained alsawhers.

2, For € ined Faderal Campargn {CFC)

fyears old, whichever (s soonar.

iDastroy after GAO audit or when 3

GRS 2153

4068.3¢(2)(a)

3. Payrol] Filen. ds relating specifially o sxchange payrolh

e Payroll Savings Authorizations and Machina Ustings of Annual Employes Pt
(2} All ather authorizations, including unlen dues and saving

{a}) If record (s manntained on carning record eard

yaars old, whichever s sarlker.

(Destray after GAD audit or when 3

4066.3c(2) (b}

‘m.m.m

3. Payroll Flles. dy relavng fleally to axch payvolin
;rmmmmmmummmdmnﬂmmnnnmmwm
(2} All ather auth ding unlon dues and savings,

(b) Hrecord 1s not mamzained elsewhers.

fyoars otd, whnchever Is aasliar.

}Mwaﬂusm audit orwhen &

-l

GRS L15b

maved to align with GRS

GRS 3.2 - General Correspondence
Files {Procurement)

Carrespondence fifes of operating procurement units concemning Internal
operation and administration matters not covered elsewhere in the General

. 4200.1a(1)

GEMERAL CONTRACTING RECORDS

(Trigger{s)

CY. Destroy 2 years afver
cutoff.

[TEMPORARY: Cutoff at end of

|sRs3.2

C1-64-77-5-3

LMMMmmﬂﬁdhmn‘dﬂusmmwmﬂnﬂmr
of allasp f The sanes towers records documanting all types of
fudb MP! facikty and

lmmmdmmmmwmmmdmmﬂamm

¥ gy w:ny, sction. The
dmﬂmnmdnnﬁaﬂmmmm uasettied daims
rﬁwummhunlmd&hm&mdlnmdlldlm:., d unal final or
teulemmcl aMmIﬂu icable tima penod authonzed for the file has explred,
Fles. € g fiTes of op [
mnulmnnmddmlnlnnﬂmmmndm:h'hnmduﬂm

1) mthe goneral file pertalnl ly to the and netrelating to

lany spetific contract.

Dastroy when 2 years old

N1-NU-86-4/
4200/1/A/1

m ﬁ{GRSSA-SWpII Management

Files:

3

ﬁles of seports on supply requirements and procurement mattess submitted for

upplymanagementpmposs {other than those incorporated in case files or
other files of a genersl nature), exclusive of Department of Defense Reports
reflecting procurement under exemptions authorized under Section 201(a) of the
Federat Property and Admintstrative Services Act of 1945 (40 US.C. 481).

Trigger(s)

CY. Destroy 2 years after

TEMPORARY: Cutoff st end of [x

GRS 3.4a/b

NC1-64-77-5-

Rounded up to 2 years to
align with retention
bands.

4200.1c(1)

[GENERAL CONTRACTING RECORDS

L. Ce d: dt are fatad by les and offlees in lon with thetr
.pﬂmmddlmm functions, The serles s ing afl types of]
ding fixad-typ: faellity contracts, and
Immumdmmm“dmmwdmmnhmmmﬂm
induded are d o any p scuon, The
Mmdom:pﬂvmmmmm dl tled ctaims
far or against the United States, such as records which shall be px d until final i or
smlemgmofmm-sandmulhappﬂu‘bl:umupnndmdhdn-hhhlnpvd.
c- Supply Managemant Files. Files of reports on uinply requ and p mattec
submitted for supply hm!laurnﬂmrﬁlnd
npn-:lnﬂml.umdocbnm flecting pr under. d under
Saction 201{a] of the Faderal Property and Ad ﬂ-'-':msmu.sc 481}
{1) Copies racalved from othar units for intemal purposes or for lon ta stafl

Destroy whan 2 years old,

[£]




4200.1¢(2)

GEMERAL CONTRACTING RECORDS

| Records. are rlated by ies and offices in wath their
parfwmmdaﬂaspmol fi The seri dx all types of|
flzad-type fuchinty and maintenance tontracts,
-lm-rmus.lenmdlmpurdnnudul.lndwuhnmldmmmlammh
d are and to axton The
disposal provisions do not apply to any records pcrmunlm outstanding mznuom.mnml-d clalms
for or agalnst the Unied States, such i records which thall be pr d wrved Anal c o
uﬂhnumdnmmindmlﬂn-pplhbhlhomﬁodamﬂwﬂuﬂluMupM
e Supply Mansgement Fllas Fles of reports on supply raquiremants and procurement matters
Whlmﬁmmm, P {other than th d in case Mes or other files of
tusiva of DOD rep fl under horizad under
sm:nnnualomuredmlmmm.mmmmd:mmumuu.
{2} Copuas In other reporting units and rafated work papers.

Destroy when 1year old

GRS 3.9a - Inventory Listss

Informaticn related to [nventory reports and lists, Includes inventory control
reports, such as annual, change of property boak afficer, and cyclical reperts. Also
included are reports of receipt and maintenance of supply tems, financial
inventory summary regorts, stores accounting transactions and seml-annual
vouchers/finvoice tape printouts, and reports of meterlal surveys; detalled
supporting documents pertalning to merchandise inventories at exchanges such
as merchandise transfers “gut,” merchandise transfers “is,” Inter-exchange

fers and seasonal merghandise trensters; departmental summary records for
net transfers, departmental physical inventories, and retal] price changes; adding
'machine tapes of total colt and total retall vatue or transfers; retall transfer
summaries; price line inventory sheets and retail Inventory records; location
accountabifity reports; inventory aging summarles and merchandise inventory
summarles; inventory afftdavits; inventory count sheets and department summary
sheets; and work In process folders containing Inventory sheets, shipping labels,
and machine record listings of units sold, purchased, and In stock.

Trigger(s}

TEMPORARY: Cutoff at end of
CY. Destroy 2 years after
cutaff,

GRS 3.9

KC1-64-77-5-10a

{INVENTORY OGN TROL RECORDS

1, Asparty ¥ reponts and relrted pond chuch control reports,
sueh 25 annual, change of preparty book officer, and oychcal reports llnmdudedﬂrmduwp!
-ndmammmdwmms,nnmﬂummmmw stores

nd seml upe and reports of material surveys.

b All other recordy,

{Destroy 2 years from date of st

GRS 3.9

ENCHANGES RECORDS

llnmnduhnmnhnhd‘ led d Lo evchandhs

a such a3 merchands fers "out,” marchend farm "m," inter-
exchange transfars and handise tramfers, dep ¥ records for net

f [ pt: 1] and retail price dumget, sdding maching tapes of total
cost and total retalf value or fy mnmhmmmmnummymudmn
Inventory reconts, location accountability reports: Y agmg nd
y affid: shants snd d

and work m process folders y th sh labels, and madk
uruts sold, purchased, and in stock,

¥ sheets;
racord hstings of

Dastroy 2 years from date of liste.

GRS 3.5a

GRS 4.1 - Praperty Dispasal
Correspondenca Files:

Correspondence files maintained by units responsibte for property disposal,
pertaining to thelr aperation and administration, and not otherwise provided for.

Trigger(s)

"ITEMPORARY: Cutoff at end of

CY. Destroy 2 years after

GRS 4.1

GRS4, 1952, item

45101

=

L di Fllas ¢ d -dnkudplp-nnnpdldsmd procedures that
[deviate from nonmal utifizatl party ditions wn the di | of extass and surplus
personal property.

SCRAP AND SALVAGEABLE MATERIALS
RECORDS

Destroy when 2 yearsold.

GRS 4.1

3. Records Regarding Sales of Scrap and Salvageable Material [Exclude records of sales of real progerty—
see SSIC 11011)
L] !rwlﬂrnbpmi d Flm € d Men

d by unhs ibte for

and ad: and not oth ded for.

prop ta thew op

Destroy when 2 years ofd.

GRS 41



http:arnerch...na
http:seui.a.nt

requast for donation

filedt under SSIC 4000, paragraph 1)

4520.1 DONATIONS AND TRANSFERS RECORDS Destroy when 2 years old. 3 iGRsSAl
1. Internal Reports, € and other record I related to J
implem entation of the program to rephea chsolate or woen out non-axcers panonal property by sellng
45401 m;’;::::gﬁﬁs or trading In the on-hand 1 and applylng the proceeds of sale or the trade-in allowanca to reduce Destray when 2years.old, 3 [oRs41
the cost of the replacsment item({s) (other than pimary policy flles and record copres of instructions
i nder SSIC 4500, paragraph 1).
4000-61 GRS 4.2 - Excass Personal Property |Excess Personal Property Reports. Trigger{s) ITEMPQORARY: Cutoff ot end of [x 1GRS 42
Reports: CY. Destroy 3 years after
cutoff, GRS 4, 1952, Itam
3. Records Ragarding Sales of Serap and Salvaguable Material {Excluda records of sales of real propacty—
410 3b m::;“’ SALVASEABLE MATERIALS o SSIC 11811 Dastroy when 3 years old. 3 eRs4z
b, Excess Personal
1, Gwnlpnndenu and Refated Papars. Corraspondencs regarding surplus. mnﬂhl IVIIIIMI atnaval
4570.1a ENCESS AND SURPLUS PROPERTYRECORDS |0 b 0o lists of | cestifiod s surghus by and d A for Destroy whan 3 years ald. 3 |eRsaz
8, Excoss
2. Reports Of Exceys and Surplus Property mmnmdmnml Property (SF 120)
and reports of sales of proper bids, and and refated
4570.20 Im:usann SURPLUS PROPERTY RECORDS | donics and papers. Destroy when 3 years old. 3 [eRsaz2
a_Excess propesty
4000-62 " [GRS 9.4a - General Teavel and Rautine adminlstrative records including comrespandence, forms, end related [Trigaer(s] TEMPORARY: Cutoftatend of [x  |GRS 948
Transportatin Flilés: records pertalning to commerdtal 2nd noncommerclat agency travel and CY. Déstroy 2 years after
transportation and frelght functions not coverad elsewhere In this schedule, cutoff. NI-GRS-91-3-4a
|3. ¥ravel Documents And Records
PASSENGER TRANSPORTATION/TRAVEL 2.u.G {GTR'S, SGTR'S, AGTR Fies). Maal Tickets [MT's}, and
4650 3 RECORDS mmmum fed coples andd relating or sub-custady thereof| [Destroy when 2ywire old 2 [oRsda
Jated comaspond
4000-63 —IGRS 2.1 - Offica Administrative  |Records accumulated by indlvidual offices that relate to the intemal Trigge(s} TEMPORARY: Cutoffatendof {x  [GRSZ3.1
Filas: administration or housekeeping activities of the office rather than the functions CY. Destroy 2 years after
whidh the gffice exists. In general, these recornds relate to the office cutoff. N1-GRS-98-2-43
1 organization, staffing, procedores, and communications, including facsimile
; machine [ogs; the expendstare of funds, induding budget records; day-to-day
administration of office personnel induding traning and travel; supplles and office
services and equipment requests and receipts; and the use of office space and
utllitles. They may also include coples of internal activity and workload reparts
(inciuding work progress, statistical, and narrative reports prepared in the office
and forwardesd to higher levels) and othee materals that do not serve 25 unlque
documentation of the programs of the office.
zmmmnmu Tles of all supply activities and offices (departmantal and
finld) or dk other untts of and offices relating i
tions. Racords ace fated in cti —mmmwmy,-&nmmm
= of Navy and Martne Corps logsties These recards pr
4000.2 GENERAL LOGISTICS RECORDS MAVSUPSYSCOM ard MARCORPS feld sthle for ng and ad: Destroy whan 2years oid. 3 In1-nu-s5-4 /w002
iicies snd progr b d by higher echel mmﬂﬂmwﬂuhaumww
I:lﬂleredwfmul!lcn for y-wide policies and progt in connection with their .
day-to-d as 3 to their activities coversd under paragraph L. {Exclude
pﬂmwpm.nm umdl under $SIC 4000, peragraph 1 }
L. Ganaral Cocrespondencs, Reports, amquun Documents accumulatad by sctrvities and offices in
%030 1 'GENERAL PACKAGING RECORDS nection with the routioe o n_;:." ine 1k n"'::" et l:iud- :":n";”'::::":"‘"m"""' 3 [W1-nu-s5-47 e300




4200.1a2}

GENERAL CONTRACTING RECORDS

1C ting Records. are tated by actly and offices in with thelr
T of all asp f pr functions. The senes cords d sl types of
fncluding fixed-typa faalty amd
Immnm.hunoﬂnwn.puﬁauudmnndlwmmudnmmlmmﬂu
fudad ora ch and ¥ agr toany p action, The
dispasat provisions do not apply ko any records il di th unsettled dalms
for or against the United States, such as records which shall be presevved untl Anal clearanes or
sattfament of matters and unﬂlﬂulpﬂﬂhhmuﬁlmmhmtﬁhhuﬂm
|.Generl|!' & Fllas. € d Mes of "
tion and mattars not covered alsewhers under SSIC 4200,
12) Routine & vhich pertain only to specti

Destroy when 2 yuars ald

NI-NU-86-4/
4200/1/M2

4200, 1a(3)

GENERAL CONTRACTING RECORDS

L. Contracting Records, Records are by and offices [ with thar

p-rhmunmufallmmummmmmunuwmmmmmd
Htyp faciny and maintenance contracts,

Imermlznulnfhhnl.wrdunmlnd any other type of contractual agreaments Alco

and supgh ln Ay procurement action, The

disposal Mlum do pot applyto any d unsettied claims

tor or against the Unlted States, such 23 recondy which shall ba preserved umE fine! dearance or

sattiement of mmm and unti the spplicable time pencd authorized for the flla hat expired.

3. Rles € h files of apx [

J tion and d efsewhere under SSIC 4200,

[3) Documents not routine [n nature, which pertain to speafie contracts

Dentroy when 2 yaars old.

N1-NU-864 /
4200/ 1/A/3

| 4520.2

SEA TRANSPORTATION RECORDS

zofnn:mdmromlumd d M3C d Cosr tance Files, Anconds
at are 1k dor rized in the C s general o files and

relate to tha oversl] part! o thelr A '} biltles. (Exclude routine op
records coverad in $3IC 4820, paragraph )

Destroy when 2 years old

N1-NU-86-4 / 4620/2

SEA TRANSPORTATION RECORDS

3. Imemat

P Racods, al denca files of the COMSC; offices and other

lunits of ! MSC; and of sub ds and MSC cffices, Induding

legal staffs, d other Izationad unks of the d or office, relaung to the mutine
and of thevr functions, tndude caples of reports subrmated to highar

y and nat fically auth d in this 55IC {4620] for othar disposal. (Exclede pnmary program

{records covared in SSIC 4520, paragraph L)

Destroy when 2 yaars old

N1-NU-26-4 f 4620/3

NAVAL FLEET AUXILIARY FORCE SH1P
RECORDS

1 Ganeral Ship/Subject Files. chuda weslly oparaiional reports, massages, snd

d to reports, nd d tothe
ship's duct of mobda log! port of the U.5. snd Aflied Peet operating forces by
ships assigned, and d ng the lrdmmunnnnhnedurilnplmlmdllv
iientiflad with the routine “"“..... el, dry argo, and POL
a. Paper Records.

Destroy 2 years after micrafilming or
after film 13 venfied, whichever i
soonar.

N1-NU-86-4/
4623/1/A

£700.1b

(GEMERAL MAINTENAKCE, CONSTRUCTION
[AND CONVERSION RECORDS

LG s rhaul, Repair, Salvage, or{ of Naval Fadlid
Equipment, Alrcraft, and Vessels. {Excluda Shore Station Construction Records Covered In SSIC11013.}
h.c-mwmduml:huumulemmlmnd I and Ad of the Activity,
Dunsian, or Other O J Umtc d. Records d by naval actvities,
divimons, and othar 1 units.

{Dastroy when 2 years old,

N1-NU-85-4
4700/1/8

48521

INDUSTRIAL AND [NDUSTRIAL RESERVE
FACILITIES RECORDS

L indostrial 1 Case Files. € i raports, copsas of y

d oth ds refath wu-=rummmmd fi In of
prvate and of Navy p d Industrial reserve plants.

Destroy whan 3 yearsald.

N1-NU-BG-4 F 48621

FERSCNAL SERVICES RECORDS

I.G:nu'llh'mpmdanmﬂlﬂ.nhlwﬂldublmd dont and acd of specal
such rs eaf I stores, ship stores, Mavy lodges, recreation funds, ete.

[Exclide primary records esvered undur SSIC 4000, parzgraph 1 and SSIC 7000, paragraph 1]

3. Nivy

Destroy when 2 years old

NI-HU-86-4 /
[4060/1]A

4060.1b

PERSONAL SERVICES RECORDS

1 General Jence Files. Rles ing to interal and ach of spectal
services such ga e ds ¥ stores, ship stores, Mavy lodges, recreation funds, exc.
{Exclude prmary reccnds coversd under SSIC 4000, paragraph 1 snd SSIC 7000, paragragh 1}

b. MARCORPS

Destroy wiven 3 yoars old

N1-NU-86-4 7



http:d1spos.tl

1. General Corraspondenca Files. Files include reports and refated papers, conceming the mntemal
4065.1 COMBMISSARY STORES RECORDS tion and of y stors and copies of hiy g repons Destroy when 2 yoars oid, 3 N1-KU-35-8 f 4065/1
submitted to higher
1. Genesal Carrwspondance Ales. Reports and vefated papers conceming the operation and
4057,1 SHIPS STORES AFLOAT RECORDS A ation of !! Funct |mmn:mu¢ I) ln-uu-as-umm
e 1. T h Reports, iews, and Similar <k ds relating fo
4069.1 ISPECIM.SENI-IH:OIW nternal operazion and ad Destray when 2 years cld, r! quu-us-nllnﬂm
2 Aciivities General Comrmipondancs Flet Flles of all activities 2nd offices (departmental and fleld) and
divislons, or other organizational units of activitles or oifices refating to the operations Dest U-gs-4
4080.2 (MOBILIZATION LOGISTICS RECORES and administration of the war reserve prog: (Exclude records SSIC 4080, paragraph whn 2 yastt old. 2 - 4 4080/2
1)
7. MARCORPS Field Supply Anslysis Offices ds. Th ds are d by thaca offices In
e iGSNE«ALSUPPL\‘MTEIIIII RECORDS :ummmum-ndﬁslnimhmmdmmmamﬂ::lmgﬂvm:nn N . when 1year od, N II.-JII.I-II:-II
{f and tn analyzing and. effectrve
1 Geners Comespondance Filas. Files snd ather recondy conce ming the evtablehment, aperation, and " . 8402/
4021 SHIP STORES RECORDS admunlstration of ship stores. (Ship store inverory recards shoukd be Aled under S50C 4440.) Y Zyearsold. 2 M1-HU-B54 )
1. Ganaral Correspondence Files. Files consisting of letters, da, and othar related
REPLACEMENT AND EVALUATION (RAE) materia) created/malntalned by MARCORPS finld activities Tha MARCDAPS AAE Program Is designed to
4s03.1 PROGRAM RECORDS entend the servicn ke of MARCORPS ground yupport squipment {from radio sets to ranks). except small Destroy when 3 years old. N Lot b
arm3, by providing for tmely replacement
4406.1 isurrur AFLOAT RECORDS :'G"""' Correspondence Fles. Flles consest oflettars, memoranda, ard messagas relzting to the Destroy when 3 years old. 3 [e1-nu-B5-4/ 440671
460 1 |m'rm|smnuﬂelauoans 1. Reports and Related C Sence. < 1 bandling op Imwmnzmua €] N1-NU-86-4 / 445071
2, T dence. Files of all actvities and offices {departmental and feld) and
departmants, divislons, or other organizational units of acthwities or offices relating to the operation and
A470.2 |DISTRIBUTION RECORDS sdministration of the P system. {Exchud _, d under SSIC.4470, paragraph ln-!rwwhn!mﬁuﬂ. 3 N1-NU-B5-4 f 4470/2
. 1)
J.lennﬂlﬂm::pondsnﬂn.ﬂknnddmumdlrdllluh-.- and ad ol |
£500,2 GENERAL REDISTRIBUTION AND DISPOSAL OF praperty {oth u_-pmmmnd:mmdnnduﬂtlm [Destroy when 2 yoars ofd. a N1-NU-86-4 f 4500/2
PROPERTY RECORDS P 1 il
by units for propasty
3, Gereral ¢ dence Rles of and Offices fble for Travel And Teansportation )
Maners. Files refsting to their oparation and admunistration. This appties o the records of Indiadusl
GEMERAL TRAVEL AND TRANSPORTATION \mmmuduammunmnnlmmﬂmm“mm hen3 A500/3
46003 RECORDS P palrcy, d Hmmmmmﬂnhmh-p-um ety yeact old. 2 NLNU-85-4/
the speafl piwiod, i dinan bject matter paragraph in this
manual)
z T g Files, Fltes of. and officas (cther than thote covered by 55iCs 4610;
4630.2 AIR TRANSPOKTATION RECORDS 4630, paragraph 1; and 4550) ble for relating to the and of alr Destroy when J year old 3 NI-NU-35-4 / £630/2
tion.
F— AIR TRAKSPORTATION RECORDS IL_AIrmTp:tl::nl;m:ﬁﬁndMMlM:wmlﬂudIllmwhnm-lm l when Zyearsold, R —lu:-uumlm
2, General Cortwspondence Files Fles of activaies and offices other than those covered by 551Cs 4610,
ass02 LAND TRANSPORTATION AECORDS 4640, paragraph 1; emd 4650] responatble for matters relating to th eperation and sdministration of lm"""""’"""’""""""‘""“ 3 [Nrnuasasesinn
iand transportation.
o640 3 LAND TRANSPORTATION RECORDS 3 und‘rn.nmu‘mmmp-d; o :_u:w d In reports submitted to 2 |”""’""“""““" S NLRU-86-4/ 454073
. N < rmlating . . Immzmmﬂcmh
45851.1 REGULATIORS RECORDS L Actreitisn Files. Altes relating top travel carved, whichevaris eariler, P N1-NU-86-4 f 465171
L i gh Filirs. Fil d fated by activities In connection wnth the
operation and administration of cargo and factiities, Lnelud| dering and ship
4560.1 TERMINAL GPERATIONS NECORDS iaating opseations, watertront {port and port J transct and expor Destroy when 2 ysan old 3 N1-NU-B6-4 / 466071
pr Y records d 1n SSIC S600, paragraph I}
2. General Comrespendenca Fites. Ales of all supply actnitias and offices, both departmental and field,
45802 CONTAINERIZATION RECORDS lﬂﬂllllﬂlhﬂll and of the iDestroy when 2 yesrs old I! N1-NU-85-4 f 4580/2




e770.1 [RESERVE FLEETS AND INACTIVE SHIPS OR L Ships Records Routine correspondence relating to the day-to-day administration of the Destroy when 2 years old or no longer 3 ans 231
[AIRCRAFT RECORDS office/actinty. needed, whicheveris £arfier. y
P RESERVE FLEETS AKD INACTIVE SHIPS OR 2. Airoraft ds Routine cpond rulating to tha day-to-day sdminmtration of the [Destroy whan 2 years ofd or no longer 3 ers 231
AIRCRAFT RECORDS offfca/activity. needed, whichever s earfier.
2 dti Ganeral C o Files. FAles of all activibes and offices [departmental, fleet, and
502 MAINTENANCE AKD MATERIAL {eld) relating to maintenance xnd materia] management. Excuds priary program reconds filed undes {Destroy whon 2 vears ok, 3 |Winu-as4/4702
MANAGEMENT RECORDS s8I 4730, 1)
SIC 4790, paragraph 1
GENERAL CURRENT PRODUCTICN AND 2 Gmrll w_‘m Files. Correspondence, r!nlrll;.. :nd mh:ﬂlll nhumue: mz:;;
4200 2 mﬂﬁmmmrumm and . {Exciude pmw'dml“dm. m' m“m“"' urm:' aaon, Deytroy whan 2 years old, 3 wnzﬂumllmlz
pa hi)
a1 |smcmu RECORDS et e e oo of the Gorage. bancling. Destroy when 2 years oid 5 [Mnussasean
1. Instructions, Notices, Reports, Studies, and Gemeral € d, Records value Ay
48581 |VALUE ENGIN EERING {VE) RECORDS lnﬂmmmmhmuﬂnhmm Destroy when 3 years oid, £ e
c. Other Records. Such s faeder reports and P 858/
ASSISTA LMdMUnurﬂmmmﬂdhmmtdmmumrﬂu
4900.16 mllEIOme NCE OFFICES b, keeping or lnte 1 Records. 4 that refate solely to nrval sdminktrative Destroy when 3 yoars old. 3 N1-NU-86-4/
maumnndmnﬂmdhmmvmhmmum 4500/1/8
tasT, : 3. Ocgamization, Functions and Status ds ik p poster, charts,
4920.3 l:-;ngNlmmM" 1l i to higher auth other records & the d Destroy when 1 yaars ohd, 3 {NL-NU-024/1
hipe, fu nnd status of offices parf ¥
43503 ITRAINING RECORDS 3. Comexpondence Files on FMTs. |l)nlm|"llmlhﬂ'dd J! N1-NU-B5-4 / 49503




Records Related to Procuring

GRS 1.1 010 - Financlal Transaction [FAnanaal transaction records related to procuring goods and services, paylng bills,

{Goods and Services, Paylng Bills,
Collecting Dabts, and Accounting:

collecting debts, and accounting. Many records induded In this Rem are
maintained by accountable officers to account for the avallability and status of
pubfic funds, and are retained to enable GAO, Office of Inspector General, or
other authordty audit.

Financlal transaction records incdude those created In the course of procuring
goods and services, paying biils, collecting debts, and accounting for all finance
activity, per the foliowing definitions.

Procuring goods and services Is the scquisition of physical goods, products,
personal property, capital assets, infrastructure services such as utllities, and
contracted personnel services to be used by the Federal Government. Paying bills
means disbursements of federal funds for gpods and services, and fulfilling

nancial abligations to grant and cooperative agreement reciplents. Progurement
and payment records incfude those such os:

= contracts o requisitions = purchase orders s teragency agreements »
Mifitary Interdepartmental Purchase Renuests (MIPRs) « printing requisitions to
the Government Printing Office « memoranda of agreement specifying a finandal|
obligation * solicitations/requests for bids, quotations or proposals for contracts
and competitive grants  « proposals, quotations, bids {accepted, rejected,

} for contracts and competitive grants = contingent fee justifications =
tegal end financial instruments such as bond and surety reconds © data submitted
to the Federal Procurement Data System {FPDS) = FAIR Act (A-76) records linked
directly to specific procurement actions © credrt card/purchase cardfcharge card
statements and supporting documentation = vendor tax exemption records
invoices « leases » recurring financial transactions such as utifity and
oommunluﬂnns lmrolcu * documentation of contractual edministrative

Trigger(s)

TEMPORARY: Destroy 10
years after final payment or
cancellation.

DAA-GRS-2013-
0003-0001

DON has chosen to follow
a longer retentlon for
business purposes in
suppart of the DON
financlal statement audit,
per DASN MEMO,
"Revised Document
Retention Requirements”
of 28 Jan 2015

4010.2

SCRAP AND SALVAGEABLE MATERIALS
[RECORDS .

Luwmﬂnghﬁnwwmnﬂd!mp wmmwﬂmﬂ:
11 from ep lated and
SUpporting papers.

mﬂhmm DasTOY when 4 yaars

-~

NL-NU-85-4 / 4010/2

4010 3c{1)(a)

SCRAP AND SALVAGEABLE MATERIALS
RECORDS

thﬂﬂsmmmdwmmmﬂl“mﬂwmwnmdmlm-

sas SSIC11001)

Gﬂﬂﬂn!mem&nrh&ﬂ-ﬁlnonnhlﬂfmllll d Y prised af

bids, lists of of salas, and related d

m'l'rnumwblequenthldlvs.m&dmhnsmmmnMpmumz&
1974, of more than $3,500.

[a) Records on which actions are pending.

Destroy 6 years after final payment.
|Ales on which actions are psnding
should be brought forward to next
year's fes

-l

GRS 4 32

4010.3¢(1) (5}

SCRAF AND SALVAGEABLE MATERIALS
RECORDS

3. Records Regarding Sales of Saup and Salvagesbie Material (Excluda records of sales of real property—
cem SSIC 11011.)

. Surplus Property Caae Fles. Casa files on sahe of surplus personal property, comprised of mvitabions,
bids, Usts of of salex, #nd related comucpondenca.

(1) Transacnons subsequant to July 25, 1974, of more than $10,000; and trarsactions pray to Xy 25,
1974, of more than $2,500.

lll:] Records on which no actions sra pending.

Placein inactve fila on final payment
and transfer to FRC 2 years thareafter.
Destroy § years after final payment.

|

4010.3¢{2){a)

SCRAP AND SALVAGEABLE MATERIALS
RECORDS

IS. Records Regarding Sales of Scrap and Safvageable Material (Exclude records of sales of real property—
sew SSIC 11011)

. Surplus Property Caca Files. Caca files on sates of surpt ', Y rised of|

bids, acceptances, lists of rlall - of sales, 4 ok
lﬂmnnﬂ.mwbnqunmululvEm&dﬁmﬂwlmwmmmwdwhlul\rlﬁ 1974,
of $2,500 or less.

(a) Records on which actions are pending.

3 years ahter final payment,
Bring forward to the next year™s files
for destruction therewdith.

GRS 4.3b

imoved to align with GRS
Transmirtal 23



http:aintr.mn

3. Racords Regarding Sales of Scrap and Salvageabla Materis) [Exchude records of sales of real property=|
ses 5SIC 11011)
ant03cgae)  [SCRAP AND SALVAGERTLE MATERIALS :Hs. , rmﬁhu“m'm“::ﬂnh:md i B Close fila 7t the end of nach fiscal ymar 1, () o, moved ta allgn with GRS
RECORDS 2] Transactions subsequent to huly 25, 1574, of $10,000 or less: and ransactions pror to July 26, 1974, estroy 3 years afler bis 1 closed. Tranamsteal 23
of $2,500 or less.
(b} Records on which no actions ave pending.
1. Household Goods Contract Files Contract records relating 1o the packing, shipment, or storage of
HOUSEHOLD GOODS AND PERSONAL {househald and personal zoods b 1 maved to align with GRS
4050.1» PROPERTY RECORDS a, Trangactions at or below tha skmplified scquiskion threshold and all canstruction contracts at o Syears aftar final pa ? (GRS 3.3a(1Kb) Transmittal 23
befow $2,000
1. Household Goods Contract Fllas Contract reconds relating 10 the packing, shipment, or storage of
OUSEHOLD GOODS AND PERSONAL {housshold snd personsl goods. Destroy § ysars and 3 months after
405018 PROPERTY RECORDS b. Transactions that axceed the tftad hold and all d final payment. 4 Gns 3.3a{1](a)
$2,000. -
1 td Goods Contract Files. € ds relating 1o the paciing, shipment, or storsge of J
househald 2nd personsl goods. Retain on board. Destroy upon
4050 16(1) :':::;‘;w‘“’:::““mm e C chase orders, or . Files ather than those coverss] bn jcorapletion of ontractorwhan o jwnin :';"N“W"l” “‘"""“";""""‘“
SSIC £050,1a and 4050.1b longar needed.
(1) When malntained fﬂ'l’l‘f!l’!l_l!_ nnfmnal_ﬂllm only
L:m:ﬂsm.cHlu.tunmmmi"dﬂln[lnﬂupaﬁln;ﬂﬂmurmnd [Retain on board, Destroy 1year aftar
4050 1c(2) HOUSEROLD GOODS AND PERSONAL e "l"""l __,'"_"_d‘ - P Files othes than covered In |cempietian of sttion on related 3 {N1-tU-86-4 1 moved to slign with GRS
PROPERTY RECORDS sic |contract, subcontract, or other 4050/1/d Transrnntal 23
4050.1a lllll 4050, 1b urchase document
When ms d for othar than refi purp P
1. Mousehoid Goods Contyeet Files, Contract records relating to th X of storage of Retain on board. Destroy when
N HOUSEHOLD GCODS AND PERSOMAL hold and al goods. dex! fed or [ n N1-Nu-85-4 F
PROFERTY RECORDS d P of C Officer"s Company Files. G d t ng office d from qualified bedder's It or [ 2050/1/D
and dudad atso are or complalais against contractors. other recond.
h. Househaold Goods Contract Ales. Contract recarts relating to the packang, shipment, or storags of b
household and personal goods. nefers
OUSEHEAD GOUDS AND PERSONAL . Contract Contral or Number Assignment Recordh. Cans, logs, o1 ofher similar reconts used ta Retainon board. Destroywnthralated o [NiNU-64/
4050.1=[1) RO DS for unmﬁwlndunwﬂdmnmwﬁmw-u.nu Mes. other [sosorufers
mmamdnmmmwnmmldmd K ssic
ds of
(1) Master fTies used as cross reference indures to contract ar purchess order files.
L Housshold Goods Contract Fifas C dhy e the packing, sk} or stormge of
housahald and personal goods.
mmuuthWMﬂ!mﬂs Cards, logs, or other gimular records ysad to
4050.10{2) :::::Hmmneu::mnrmm far g or a5 controlor ndea record of contract, Purchase ordas,task ‘m"”h:::‘_',’“”"’m b v r“,”
orders, or subsidlary or to control the of
records of contract modification numbers.
(2} All other reconds.
HOUSEHOLD GOODS AND PERSONAL 1 Hoehold Goods Contradt Rles, Contract rocords the packing. o tworage of Dastroy 3 years after penod covered by| maved to alignwith GRS
esa.f PROPENTY RECORDS nd soods refated accounts 3 [GRs3a2 Transrunal 23
Lus. ment Tax Exemption Certficater | ol
rusmalmnnthcnnqun.mdsrehtmnoheuwﬂ.mn.lnddnmlnﬂm
b HOUSERDLD GOODS AMD PERSONAL d | praperty and p 1 effects of d d or misung persons, and 1 m::::'w 5 'h; y N1-KU-26-4 /
4050 PROPERTY RECORDS Fetrtmd candse or ather midex control recoeds e b otharwise dispoca s0so/a/e
b, If Property s 3
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4200.15(1)(2)

G ENERAL CONTRACTING RECCIRDS

1. Con is Records am d by d officesin weith their

et of all nspacts of procuremant Tha seces wels d g all types of]
uding fixad-typs faciity and mamntenance contyacts,

letter contacts, Inurl ofmunl. purﬂlise mdnls.lml any other type of contractual agreements Also
duded are Y agr ¥ P action, The

disposal prowisions do not apply to lﬂvm, to i untenied daims

for of aguinst the United Statet, such &% reconds which shall be preserved a2 final dearsnce o

seftiament of matters and untll the applicable tme peviod suthorkzed for the e has explred.

b. Routine Procurement Fitas. Comtract, resquisiton, purchase ander, lease, and bond and surety reconds,

including correspondence and related papers to sward, admi, receipt,

and payment.

(1P h i copy and related papen

(i]mmunlﬂﬂumeddll wmplfed thueshold and alt

+ +

Destroy 6 years and 3 months after
final paymant

(GRS 3.32(1](a)

4200 15{1)(b}

(GERERAL CONTRALTING RECORDS

1 Contractng Records. Racords sre accumufated by actmiles and afficet 1n connection with, ther
performanca of all aspects of procurement functions. The series covers racords documenting all types of]
duding fixed-type faclity and
Immmlmndlmmmn-mwnn'mmdmdwnmmuu
duded ars pp agre 1 actson. The
|Sisposal provicons do nt apply to any record i di ttfed daims
fnroranhﬂtlwl.lmldSuln.suduimmd“dlﬂﬂldlhmmlnlldeﬂmuw
[sattiement of mattars and until the sppiicable tme penod authorized for tha fila has explred
b.Mnnrmulmnemhln mmm-mr.mn-mm-ndmm
and [ g 10 sward, recedpt, inspy

and payment.

[ ' ation eapy and related papers.

(b) Transactians at or below the sinpltfied {d and all ater
|balow $2,000Exsiude IndemnMfication

Destroy 3 yaars after final payment

1GAS 3 Zaf1){b}

moved to afygn with GRS
Transmittal 23

4200 1b(3)

|GEMERAL CONTRACTING RECORDS

L Contracting Records. Records ara f by activitios and offices In lon with thewr

pesformance of all aspects of functions The series ds o ing all types of|

| contracts, including fixed-type contracty, faclity contracts, construchon and malntenance contracts,

Immmlmd:mpunumwwmmdmiwm
duded are nd ¥ agr toany p action. The

d '} di apply 1o any reconds o i untettied ok

for o against the Unrtad States, such s which shall ba p d until final di

cattl of d untd the applicable time peciod i for the fila has expirad

b, Routine Procuremant Files Contract, requisition, purchase order, lesss, and bond and surety records,

|Including ensrrespondenca end related papers pertalning to award, ad receipt,

andd payment.

{3] Other coples of records describad above used by

admirustrative purposes.

afa Mce for

DesIroy upon timunation or
[completion.

jnin GRS 33

maoved 10 align with GRS
Transmittal 3

4200.1d{1)

GENERAL CONTRACTIKG RECDRDS

1. Contracting Records. Recordy =m lated by and offices In with ther
f of ol nsparcts of functions. Tha senes covms ded g Al aypes of
chadi type faclay and
'huefr.mum,hmuumpuﬂmﬂm:ndawmmdmdamem Also
duded are and g 1o any p action, Tha
mmudnwumdomumuwm, to naattiad daims
for or against tha Unfted Statws, such a3 records which shal be praserved untl finsd dearance or
[settlement of matters and until the applicable tme period suthorized for the flle has axpred
d 5ol d and Bids and P Rl
{1) Succensful bids and proposals.

Destroy with related contract case files. ]

mowed to slign with GRS
Transmirtal 23




4200.1d(2](a)

[GENERAL CONTRACTING RECORDS

1. Contrachng Records. Records are #ccumidated by activities snd offices in connechan with thaw
ananndalmmdmmﬂnmmmammnmd
facdity

type
Icnermds.lmmofhnm.purdnumnhwmr Yp F Also
fare and ¥ ag) toany p acnon. The
|dispasal provisions do not 2pply 1o any d t zp unsettied dalms
ruwlplnnﬁtunmdmes.tudnuumilmm:llh d unstil fAinat ck or
sattiement of matters and unti the applicable ime period authonxed for the file has expirad,
d. Sollcited and Unsolicted Bids and Proposaly Files
(2) Solicited and unsolicited unsuccessful bids and proposals.
(a) When filed saparately from contract.

Dastroy when related contract files are
|complatad

wnin |GRS3.5b{2}Ha)

moned to algm wth GRS
Transmrteal 23

4200.1d(2)b)

GENERAL CONTRACTING RECORDS

L& 2ing Records. Records era d by and officas in connaction with thelr

| performance of all aspects of funstions. Th reconds d types of|
ding fheed-typ faalty id

latter contacts, letters of intent, purchase orders, and any other type of contractusl agreements. Also

includad are di h and i Y wlll',._ action, Tha

disposal provisions do not spply t0 any records pertal t unaattied dams

hwgﬂmmmmmHnmdsdﬁﬁlﬂhmmmuﬂnﬂdmu

settiement of matters and untl] the spplicabla time period authorizad for the flle has axpired.

o Soll d and d Blds and F ki Files

(2} Solcited and unsolioted wsful bids and J

(b} When filed with contract.

Destroy when related contract case
files are completed.

wnin |GRS 3.5b{2](b)

|maved to algn with GRS
Transmuttal 23

4200.1¢[2)

GENERAL CONTRACTING RECORDS

1. Contracting Records, Reconds am secumutated by activiies and officas in connection with their
wpeﬂumumdaﬂmd:dmmmtﬁmﬂlms.ﬂum muuwdmnlmﬂmnﬂ

Induds

mmm#mmwmmwmmwdmﬂmmm
included h and supph agr 1o sy p action, The
{disposal provisiins do not apply to any & Ing to s ungattied d
Jfoe o agatnst the Unrted states, suth as records which hall be p d untd fina! of or
settfement of matters and until the spplazbls twme penod for tha MM has expired.

d Beds and Prop iles -

d. Sofi lnd

(31 ¢ 1.0 flles. Forral of oifers to provide products or mvices fe g,

1 for bids, for pi h fnfquml.whl.:hmﬂddprluu
|award of a contract Tlllﬁhlmdude on the any offers
Iwhich were openad prior to the ' di on any Govemment achon up to the tine

af Il -} of the it

e

date of cancellation.

Retan on board. Destroy 5 years after N

GRS 3.5¢{1)

4530.1

SALES RECORDS

1. Sales Program Fifes Records ralating to the nlndpmmhum:dsmwm
and & the Inltlation and davel that deviate from establ
procedures with respect to the DON dl:pnul program. The records are sccumulated priman'y by

ms commands and affices.

4530.23{1)

Ratire 1o nearest FAC Lysarafter
dloting of transaction. Destroy when 10
years okd.

10  (N1-NU-86-4 / 453041

imoved to align with GRS
Transmittal 23

2. Sales Contract Case Files, Invitations, buds and awards, acoaptances, snd genaral sates forms and
{eandiions {such us Sale of Governmant Property Standard Forms (Bud and Awerd (SF 114, frem Bad Pa
Isenled Bid (SF 114A), o Bud Page-Seated Bid (SF 1148), and General Salas Terms and Concutions (SF
114€)). liszs of material {wem deseriptions), sndences of sales and related ecormespondence and plns
(ather than thasa induded in $$IC 4530, h 1) The s dered
purpoaa of disposal whan property has been removed from premises and final
has been made [any monias due to the have baen collected).

u., Sales Offices Casa Files

(1) Tramsactions of more than 525,000,

Destroy & years after fina! payment.

7 4&!!54.!!




2. Salus Contract Cace Fllex, invitations, bidy xnd awards, acceptancas, and general sefes farms and
conditions (such as Sale of Gavernmant Property Standard Forms [Bid and Award {SF 114, item Bid Page+
is::led Bud {SF u.u]..lhm BId Page-Sealead Bid {SF 1148}, and General Sales Tems and Conditfons {SF

shipmant{s), 4] parent voucher has print of paid supplemantal il axocated, s| the mdnrhn
becoma mvolved in (tagation, or 6} sny other cond ansas, such as d that
[prevents the sattling of the mumhmﬂurmhﬂdmﬂh&nwwﬁm
paniod

134C), lists of 1 [rtem d ! nlnlumduhndmnmmmdplplr 4
a5301a{z)  [SALESRECORDS {other than those inchuded in S$IC 4530, h 1) The Is J compluted for Destrey 3 years aftes final paymant GRS 4 3b prasved toaliga with GRS
of disposal when property hat baen d from prerzisas and fmal ﬂ"‘"’"“""z’
has been mads {any momes dus to the Gi have been
. Sales Offices Casz Ales
(2] Transactions of 525,000 or less.
Ratre to nearsst FRC after 1 year
4530.3 SALES RECORDS 3, Sales Retum Records. l:lﬂwsvem and 3 months after }Nl—ﬂtl-lﬁ-llmm
riod d.
. L Out-Leasas Records. fs such as leaser d d or site maps and other partmens Destroy 3 years sfter lnate
45351 DUTLGASESANDEASEMENTSRECORDS [, crmunatad. [E—pp—
1 Gorrespandance and Refsted Papers. £ P ding surphss | | ut naval
les, Including frsts of mmlleduwrphnlly and & d for redistnbut)
570,162} ‘mmownwsrmum RECORDS  [within tha DON, [Destray 3 years after final paymest, lsns a3b ""'""'r ;‘I“:‘:“"‘G“
b Surplus propesty
2) Transacuons of § or g
2. Reports Of Excess and Surplus Proparty. Reports tuch as Report of Excess Personal Proparty {SF 120)
and reports of sales of Govermnment property, Inds, and scoep xnd relted moved o align with GRS
4570.2b¢2) DICESS AND SURPLUS PROPERTY RECORLS  |correspondence and papers. Destroy 3 ysars after final payment GRS 4.3b Tra ;3
b Surplus property
2L Transactions of $25,000 orless.
1. Correspondenca 2nd Related Papers 3 ding surplus rial avmilabla at naval
actrvitias, induding lsts of material cornfied as surplus by acivities and designated for redistnbution
4sTOIN(1} EXCESS AND SURPLUS PROPERTY RECORDS  fwithin the DON. Gyears after final payment. 43
b. Surplus proparty. F“
[1). Transactions of mora than $25,000
2. Reports O Mandmummmmasnmdmmﬂmtslm
and rap f sales of party, lons, bids, and
4570 2b{1) EXCESS AND SURPLUS PROPERTY RECORDS mspondenﬂ and papery, |Destroy & years afeer final payment. GRS 4 Ja
b, Surplus praperty
(ll. Tean of more than 5_1_5&
1. Records Relating to Shipmeat {Transportation] by Commerdal Carrier. stnppm. documents snd
{related comrespondence and papers partalning 1o the of 1 carmier,
1 u\dud:ngm of bills of ladmg, whlll.camo hsts, indnndual shortage and ﬂelllllw reports,
4610 1c SHIPMENTS (CARGO AND FREIGHT) RECORDS rttnent freight cassdi data; storaga in Destroy whan 6 years otd. GRS9 1a
transit records, mdnrlm; md: of transit freight bills and tonnage credity export ceruficates,
data, car and car d reconds
nepmn and Controd Records.
1 Records Ratating to Shipment {Transportation} bv Commardal Cl!l'llr- ﬂnp-lu documnents and
retated comespondenca and fapers pertaining to the of 1 by 1 camer,
lincluding cogles of bills of lading, alr bills, cargo Bsts, ndrvidual sh and age reparts,
4610 14 {SHIPMENTS (CARGO AND FREKGHT] RECORDS (manifests, and other spporting d trelght clasuf . storageln Destroy 8 yuar fter the penod of the GRS 9 1a
transit racords, incuding records of transit freight bulls and 1 wport certifl
transshipment tonnage data, car and car demusrage racords
d. I Sh of hold Goods ds Moved by Frexght Forwarders.
1. Recand, to {Transp ) by Compserci} Cartar. ﬂuwngdﬂnmlentﬂnd
fated d and papers the transpx of | by | carvier,
including copees of bills of kading, air bills, cargo lists, indivduat sk ge and reports,
manifasts, and other wpporting di fralght dassification data, Rovage m
transit records, Indudmg reeords of tranwt freight balls and tonnage credits, export cernficates,
trantchipment tonnage data, car and car demwsrags reconds.
4510.1 SHIPMENTS (CARGO AND FREXGHT) RECORDS |e. Records for I frelght and pagseng) charges for sarnces Dustroy when 10 yoars oid. GRS 9,10 moved to siign with GRS
for which 1] notice of overcharge has b Is mhlmed,nnfnmllmm”lmmu Transmuttal 23
involved, 2) deductien or collechon action has besn taken, 3) the h d transit




(Sem ala0 SSICT3L)

2 Shi {7 tion) by Camer Records Gw-nm-n!hllld'hdlnl. argn
ify and I5, and other by Government Destroy 6 year after the panod of
4610 2c SHIPMENTS (CARGO AND FREIGHT) RECORDS pan ,,m,‘,,’mmmm.“m Cargo shipmenis. {Sew SEIC 4620} 7 |GRS9.3c
and Control !
2 Sh m }by Camier Records Gnvunmunth“ld’lldh;.nrp Ratire to neanest FRC when 1yesr ald
as10.2d SHIPMENTS (CARGD AND FREIGHT} RECORDS | ™™ and and other d provdad racords are not dfor b lemssma
carners Muhmnn' Sealift Command (MSC) eago shipm ents {Sea S8C 4520.) dally operations. Destroy § year after
d 1 5h of hold Goods Recards Moved by Freight Forwarders. the periad of the account.
2. Shi n} by Carvier Rucords. Government I:llh dladin.l. age
Fests, fraigh and lls, snd other d ¥
[camers Exclude Mitary sealift  {MSC] cargo shup {See SSIC 4620.)
2. Records covering payment for commeraal freight and parsenger transportation charges for sarvices
4510 2¢ SHIPMENTS (CARSD ARD FREIGHT) AECORDS '"“.’"f':?',m“ e h _::’ . ";m”““"‘:"""“ m"‘“:"‘""’“‘""“ Destroy when 10 vears old 10 |orsoas m‘;“:"m GRS
4 voucher h of pad suppb | bell sxsociated, 5) the voucher has
bmenmdhlnumnrﬂawmhur ! anises, such as. of harge, that
prevents the sattiing of tha account, requinng the voucher to be retainad bayond the & year retentien
period.
3. Travel Ducuments And Records
c. Travel Clalms snd Vouchers. Records rel I such as travel
1 PASSENGER TRANSPORTATION/TRAVEL wd:rs. per diem vouch hotel and ail supporting papers Destroy 6 years and 3 months after - GRS 6 1
RECORDS offical travel by officers, anirted, employ d o or athers auth by law 10 pertod covered by account
bravel,
12) Travel admsustratve office files.
3 Travel Doaonents And Recards
Le650.3¢ :::E:;RMSPOITATDIMVEL s Time for Travel and Transp tlament G dencs related to ramuests for Destray when 5 years gld y [|Uusss/
extensions of travel of retirud/fleet reserva members and thalr dependents to a home of salachion.
40D0-65 GRS 1.1 012 - Bids and proposals  |Blds and proposals that are both unsolicited and the subject of no further agency [Trigger(s) TEMPORARY: Destroywhen [x  |DAA-GRS-2015- |GRS
nelther solicited nor accepted: action. no longer required for business 0001-0001
4000-66 GRS 1.1 013 - Data submitted to the|Electronic data file maintained by fiscal year, contaning unclassified records of  [Trigger(s) {TEMPORARY: Destroy when 6 {x [nmns-ms- |GRS
Federal Procurement Dats System |procurement information the agency transfers to the FPDS. years old, but longer retention 0001-0002
{FPDS): Is authorized If required for
‘Btdlnlon: This itern does not cover data contalned In the Federal Procurement business use.
Data System, which Is scheduled by G5A.
4000-67  |GRS 1.1 040 - Cost Accounting for  [Records providing accountallity for recefpt and custody of materials and showang | Triggerfs) TEMPORARY: Destroy when 3 | |DAA-GRS-2013- Ians
Stores, Inventory, and Materlaly: Jaccumulated cost data, Including the direct and indlrect costs of production, years old, but longer retention 0003-0012
administration, and performance of program functions is authorized if required far
of the agency; such as: 3 buslness use.
I -
= Involces of equivalent papers used for leventory accounting purposes
+ Inventory accounting retums and reports 3
« working files used in accumulating inventory accounting data
» plant account cerds and ledgers, other than thase pertaining to structures f
= cost accounting reports and data
» depreciation fists/costs
= contractor cost reports re contractor-held-government-owned materials and
paits .
s — » rerelving insnection. and accantance documentahon.
2 Commissary Store Returna. Ratumns include nuxdidmeunmmvmoﬂiws.mamdm
COMMISSARY STORES RECORDS retums for each accounting penod, and tes and recepts or pr of Destroy whan 3 years ald, 3 GRS B3




2000-68 GRS 1.1050- Construction Agency copy of cantractors' payrolls for construction contracts submitied in Triggerls) PORARY: Destroy 3years {x  {DAA-GRS- [GRS -
L contractors’ payroll fifes: acgordance with Department of Libor regulatidns, with related cegtifications, anti- r comiletion’of contract or 2013-0003- L
] |kickback and other affidavits, and othér related papers. coaclusion'of contract being
subfect to an enforcament
action, but longer retention is )
authorized if required for
usiness use.
4000-6%  [GRS L.1 060 - Contract Appeals 1kamrds of contract appeals ansing under the Contracts Dispute Act. Includes:  {Trigger(s) TEMPORARY: Destroy Lyear [x  [DAA-GRS-2016- |GRS
{Case Files: after final resalution, but 0001-0003
* notice of appeal, L ention is-authorized ]
. « acknowledgment of notice . R if required Tor business use.
F « correspondence ] .
« coples of contracts, plans, specifications, exhibits, change orders, and b
Jamendments
+ hearing transcripts
* documents recaved from concerned parties
= final declsions
» gther refated papers
+
IN. Records, are dated by and offices In connection with thar
puhlmanczdlllapem ofp fi Tha covers recoreds J ypas of
Immkmdmmwdmwm--ﬂlwmmdmwm
tncluded are amandments, changes, snd supplementary agresments to any procurement action. The
th m of afre
o o commemuanecmos (imerlertie et et ot s ol sl QR
settament of marters snd untll the appiicable ime period zuthorizad for tha file hnelplred.
e.cumuunukmnln.nln Isting of natices of zppesl or acknowled, d
aartl; m ﬂ' m i H, adubits ch T ordi and
d ripas of heanng: d fraem partl d; final decisions; aad
all ocher refated papars.

400070  |GRS 1.1 070- Vendor and Bidder  |Documentation of approved, suspended, and debarred vendors and bidders. Trigger(s) TEMPORARY: Destroy 5 years 1: ‘mnu-sns-ms- GRS
Information, Records of after removal from approved 1-0004
Suspensions and Debarments far  |Records of suspensions and debarments for viglation of the Drug-Free Workplace status, but longer retention is
Violation of the Drug-Free Act. authonzed if required for
I\ tmatomi s st prry
4000-71 GRS 1.1 071 -Vendor and Bldder  [Documentation of approved, suspended, and debarred vendors and bidders. Trigger(s) TEMPORARY: Destroy 3 yéars F: DAA-GRS-2016- (GRS
information, Records of All Other after removal from approved DO01-0005
Suspensions and Debarments and  [Records of all other suspensions and debarments and afl approved vendors and '+ jstatus, but Tonger retention ks
All Approved Vendors gnd Bidders: authorized i regqiired for

TETEL: T
T...h.




GENERAL LOGISTICS RECORDS

& Biomadical And Faclrtses {BIOFAC) & {PESS/SPAS) System, This system 13 compnsed of the preventve
and service (Pmlmmﬂdldnmmammmb-
|module {SPAS) PESS fidas a means for and
service Maur & m—hmmmputdhmfﬂmmhmd
amﬂlniﬂuwb-mnduhuln g systern for
the managemant of medical and dental Sysiam is d at Waval Medocal Data

5 Center, Bethesda, MD and all 28 naval h i

2. Master file and lustorical dats tapes.

Retaln on Board, Destrery afeer thicd
system backup.

wnin

N1-NU-85-4
4000/ 4/A

404118

|reconDs

[ADVANCED BASE FUNCTIONAL COMPONENT

1. d Base | Comp System. Systam h Y
and of and ] that aru needed to gatisfy facilty support requirements.
Supports CNO rac t adi d Ad Base Initial Outfieting List (ABIOL) for the
Naval Construction Forca. System 1s maintained at the Faclrtres Systara Offics (FACSO] Port Hugneme,
CA and supperts Construction Battalion Centar {CBC) Port Hueneme, CA; CBC Gulfport, M5, CBL
Dawisyiile, Ri; Aeet Matenal Suppart Office, Machanicsburg. PA, and Naval Facilities Engureenng
(Command {NAVFACERGOOM) Headgquarters.

2. Master file and histoncal data tapes.

Retain on board Destroy after thed
system backup.

N1-NU-85-4F
4042/1/A

404122

ADVANCED BASE FUNCTIONAL COMPONENT

2 Table of Allowances System {TOAS), Systam lists required equipmant and supplies for each Naval
¢ Faality, Provides a line for cakeul wtock for NAVFACENGCOM ABIOL Systam
d st FACSD Port A

a_Master file and historicl data tapes,

Retzin on board Destroy after thind
system backup.

N1-NU-85-4/
041/2/A

404132

1n£nonns

ADVARCED BASE FUNCTIONAL COMPONENT

3 ventory Management Oita Base Syxtem. Syxiam containg xqﬁﬂqlnmll'orhldvuﬂd
Base Functional Component {ABFC) Systemn and TOAS. Provid 1 stock and

de lovels. System d by FACSO Port Huename and supparts all threa CBCL
a.mmiilund Tustoncal data tapes.

Retain onboand Destroy sfter third
wystam badup,

woln

N1-NU-86-4 f
4041/3/A

MESSES AND CAFETERIAS RECORDS

3. Reczpe and Manu Pricing System. (RAMPS). Thi has a master file which
used in Navy Mess Halls. Five reparts are avenlable as cutput. They provide:

(1) an audst bst/error list of all inpie transactions,

(2) 3 list of all recipes on the master flle,

(3] tha ingredients for each recpe and the prica of each ingredient

{4} the portlon per serving and selling prios for each recipefivem,

(5) the calouixtion and the bt of components for the bae duly food allowance.
a. paster Ble and historical data tapes.

all recipas

»

Jkuin on board. Destroy after third
system backup,

NI-NU-364/
4051/3/A

A0B2.1a

e

FN. d Worklcad Projection and Illd'mnl System [CWPABS). A lhndud.ll.nd workload and
badgeting systa that £ I and rapad hange of between the
Neval Aviation Logistics &m(NAVA\n(InGCENhnd tha Naval Aviation Depm(ﬂm CWPARS
of4 Worklozd P and il rates d
ANavy-wide systern mawtained at Naval AvemKs Centar
I[HAVIVIDIIECEN]. Indisnspalr, INL

2. Master file and historical data tapes.

and pricing

[Retan on board. Destroy after thurd
system backup

N1-NU-26-4 /
4082/ 2/A

LOGISTICS SUPPORT REQUIREMENTS
RECORDS

3, Matrology Automated System for Uniform Racall and Rep g Fyxtam provides par

fues with 3 d cystem for the recafl and scheduling of st and monitonng systems
[TAMS) and metrology standards into callbration facitwes and for the d of data pertaining
jto cahbration actions parformed by these actrvities. The system pmdulwnn callagtion, comection,
Janalysis, and ool of data s d of data g [ ANevy-arde
systern maintamed at NAVAVIONICCEN, Indianapolls, (N.

a. Master file and hestoncal data tapes

Retain on board Destroy after third
system backup.

veniln

fm-uu-ns-u
4082/3/A

LOGISTICS SUPPOKT REQUIREMENTS
RECORDS

Systern (SERMIS). A muli-carmmiand online
system 10 raplace the Arcraft rial Reaciness Ust (AMMRL) snd
the Support Equipment Rework Depot Level and 1/ ry Systees (TRACIS)
System maintained by NAVAVIOKIGCEN at the Naval Computer and Telecammunication Stations
{NAVCOMTELSTA}, Naw Orleans inks the Naval Alr Systems Command {NAVAIRSYSCOM) Headquarners;
Chief of Niwal Reserve; Commander Naval Ax Forca, U 5. Atlantic Fleet ([COBtNAVAIRLANTL
|Commander Naval Alr Force, U § Pacific Aleat {COMNAVAIRPAC]: NAVAVNLOGCEN Patxent River: and
Chief of Naval Arr Trarung, Corpus Chrssti, TX.

3. Master file and histonca! data wapes.

4. Support Equip

Retun on board Destroy after third
system backup

wrin

N1-KU-35-4 /
A082/4fA

40825

LOGISTICS SUPPORT REQUIREMENTS
RECORDS

5. Aurcraft Resources Management System [ARMS). Sysvem provedes for the efficent collecunn,
Imanipulation and presantation of data associrted with the amzaft resources of the Npval Ax Tent
Center [NATC] The paramaters addressad by the system are: aroraft vtifzabion, flight crew utkzanon,
and expense of alreraf. System supports NATC Patuzent Rpver, MD, Haval Awr Station {NAS) Point Mugu,
CA, and CNO (NEa]
3. Master file and

| data tapes

Retain on boand. Destroy after thind
system backup

wnin

1-NU-85-4/



http:lustnne.11

6. Ground Suppart Equiptaent Depot Rework Jc Data Py (ADP), Systemn
prowdes depot cxpabibity tracking, atroraft rewock seheduling, rawork status reporting, cost accounting,
10826 GISTICS SUPPORT REQUIREMENTS and rework budgetd System supp NAVAIRSYSCOM Headquarters; NADEP {Retan on board. Destroy aftar thint iy N1-NU-26-4
[RECORDS Ahlnedl.(;l.mEPSauDlmCA, NADEP Jacksorwille, FL; NADEP Norfolk, VA; NAVDEP Pensacola, FL: system backup. 40B2/G/A
|and NADEP Cherry Pant, NC.
a Master fhe gnd bistones! data tapes.
7. Information n:qmmunnudmmd mlllm System maintains a data bank of aff
108272 LOGISTICS SUPPORT REQUIREMENTS ng dby i ta CNO, System d by Retain on baard, Destroy after thind wnin NL-NU-86-4
RECORDS system backup. 082/7/A
3. Master fila and historical data tapes
dustrial Financral M System (NIFMS) $ystem consts of seven separate
butt intesralated subsywems dasrgned to pmd- a standard financial management system at the six
LOGISTICS SUPPORT REQUIREMENTS NADEPs. Budgat data and perf d with the system to provide Rataln an board. Dastroy after third wniln N1-NU-B6-4/
4082 8a rmum management offictals of the NADEPs with required data and reports System has the capabllty in ystem backup. *D82/87A
costs among the vanous rework facHities.
. Muster fila znd historical data tapes
9. Raval Awiation ] M. mmudnhnmummwuuum
and in an d and ral
082 93 LOGISTICS SUPPORT REQUIREMENTS qn:mlhnluwhﬂhpollwdlﬁeﬂwﬂ Aviation H.llm":nl’llnmlﬂmrﬂ This Ratain on board. Destroy alter thind wnl {n1-nu-85-8/
RECORDS Managament Information System (MLS) anll serva thy vites at the and system backup. n 4082/9/A
d levets, together with the d support acthaty.
2. Master Mg 2nd historica! data tapes.
10, durd and System (STARS). Systern provides NAVAIRSYSCOM managers
with i L infy th d to ge p Thus undiorm sccounting Fystem provides
8210 LOGISTICS SUFPORT REQUIREMENTS. mentnnlndﬂmhrd' and Nawy Rataln on board. Destroy after third [wnin [N1-NU-85-4 f
|RECORDS {O&MN); Operztions znd Malntenance, Navy, Reserve mum and Research, Development, Test and rystem badkap. XOR2/10/A
. Master file and historical data tapes.
|11 Transaction Reporting/Assets Quary System {TRAGS], An onlina dau basa systom designed w asist
(COMNAVAIRLANT and COMNAVAIRPAL i the distnk of i assets, top
4082 11a wcls::sssumn WIREMENTS mmwmmuwhmmmmmhummhd allowing them to update Mﬂnnnl le ard. Dettroy afier thind waln m‘:‘;"
the ditabase as tranzactions occur, fritem P
FI- Master file and historical data tapes
12. Worklaad Control $ystem (WCS] The magpr unrform d tystem
122 mmmrmnnmummzm support:ng the s MADEPS in tha depot fu Tor amarait, engines and thei [Ratain on board. Destroy after thred  onl N1-NU-B5-4 /
032 iﬁ and ground support equipwment, tramers, and trainmg squipment. ystem backup ol PN
a mmrflh and bistorfcal data upes.
13 mmumﬂ-ummmmﬂ)mau Master Rles Include but ara
not limuted 1 y contral, stock and bility for
B LOGISTICS SUPPORT NEQUIREMENTS Individual, unit combat equlpmnm and major end |llm|. and lnum.mnu lnd mpalr Pt Loglitics Retaf on Board, Dastroy when wnia DAA-0127-2014-0005-
RECCRDS Support M. Records g support cancalled or tupersedead, 0001
requiremmnts. (Exclude primary program reconds by d prog) d
SSIC 4080.1).
1, Analysas for Consarning Energy System. Sysiam tracks ensrgy consumption at the actwty level and
a Rmwydata rol polnt far energy corservation effarts System iy
d a1 FACSO Po and supports: all NAVFACENGCOM within the ¢ d Retatn on board. Destroy after thied M1-NU-85-4
419112 [ENERGY CONSERVATION RECORDS Unttad States [CORIFS), NAVFACENGCOM Pacific Devitson, Pearl Harbor; NAYFACENGCOM eymem backup il TN
Headquarters; and CMC.
&, Master file and histoncal datatapes.
2 El\erl\rmmllpnmnl System, Systam provides shore actity eneTgy coasumption reports
Ravy-wide trends and changes from a fiscal year 1575 baseline in enefgy use per
mmrliootnfhlldlm lrea. Provides annual reparting of faclity energy information and Retaln onboard Dwttroy after third M1-NU-86-4 J
410123 ENERGY CONSERVATION RECORDS dit data for to of Energy by 1 July gach year. Navy-wide system systam backup. wenia $103/2/A
s malntained by FACSO Post Huenems.
a. Mastar file and histoncal data apes




3, Energy Control Rapart System, System provsdas information on the funding of ensngy consarvation
prejects as justification for the projacts. The Energy Control Report [ECR) contans information
.mmmmmmmm energy cost rato, project sudit information, 3 proposed Retain on board. Destroy after thied N1-NU-85-4/
10134 [EMERGY CONSERVATION RECORDS chedule for and & schedule of progress. Systent is Navy-mnda and maintained by ystem backup. wnin | 10vsa7a
FACSO Port Huenema
a. Master file and hustoneal data tapes
3 Submarine Material Support System. System p| the dant of Sh iding. Conversion
snd Repalr a method for the status of furnished matenal ubitzed o the L‘I
INTEGRATED MATERIAL MANAGEMENT PR P Retain on board, Destroy after thind N1-NU-36-4 /
411022 [IMM] RECORDS iy #t private {non-Naval) shipyards. Systers I exearted at NAVCOMTELSTA systam backup, T
3, Master fila and historical data tapes.
L Unit idanification Coda System (UIC) A system 1 malntin an updﬂ:l lnle ulllnn Identifcation
fcodes and mating addresses for all Navy and Manne Corps
G Institutient of tha UIC tion sre pronded on a manthly bass to other ADP
4330 12 CONTRACT ADMINISTRATION RECORDS  [vystenms and s used to produce the manthly NAVCOMPT Chapter S, Volume Il Fle maktined at o Deermy e ord  amin [eionross! [ Chas nothng to de with
NAVCOMTELSTA Washington; i ) spomicr (s the SECNAY (Finandial Management and cystem backp. contacts
C dler (ASN (EMAC)).
a. Master fila and historscal data tapes.
2 Contract information Status System. This system upd Les Line
terns, senices, schedules, supplemental data and headers sfter an edn of the
contrack abstract. Follow-ong, such pesh e otices (SPN4), atprts (PKS),
and | (PK9s) are pr d o nd the progress of tha contract until all detverables Retaln on board. Destroy after thard N1-NU-85-4 /
z' <! ADMINISTRATICTH RECORDS are ammad. cbsem ana lll:ll inhtiated. Ths Navy-wnde system is maintatned a1 NAVCOMTELSTA em backup wrin 4330/2/A
d the Central Accounting Office, purchase office and
mphnu clee,
a Magter file and histonca) datatapes.
L Contracting Information System, Systém prowides a dats base, which identrfles and desconbes all
contractors, wha th d a deslre tod h DOD, who have done business with .
335 10 CONTRACTOR PERFGRMANCE RECORDS DOD In the past, or who are th dina with DOD. Havy-wide Tystem supporting all Retsinonboard. Desvayafiardord | "l'""'f'"
DO and maintalned by DOD. Questron—Should this ba NAVFAC or DOD Fpsta backup. Band
'a. Master My and historizal datatapes
muppwmemmmwmpﬁm System (SECS} System prowides users with a means to collect and
ption data d In the normal course of supply opertions sficat. Tha
. T RECORDS iy Ji on repart provides Inf lomewmmmdernnd indiwvidual Retam an board. Destroy after thud L-NU-85-4 /
4405 108 |suprLy aroa [hups on supply read o suppiy epster back. wiin | so6i10/n
|performance, and the obhigation and utilciaton of funds.
o, Master file and hrstorecal data tapes.
23, T Thrs systemn prond y ccntrol for afl ) used in ship
wmrluulsmdreﬂultlll Nwllshlwlnh System prowrdes onl Y quevy va Retain on board Destroy aftar thid N1-NU-36-4
4840732 |tNVENTORY CONTROL RECORDS . N cystem back wnin 1 2afa
a_Miaster file and Illshl'lﬂlidlll oS,
24 Ship flgurah lng System (SECAS). System provides configuration stetiy
For shi| kg for use by the Fleet, Type Commandery, and NAVSEASYSCOM. Syseem s
4s0 242 [INVENTORY CONTROL RECORDS mafntared at Waual Weapons Statian, Concond, €A and 1upport/links NAVSEASYSCOM, Weapars ::::T::"" e mm"”
Stations, and Maval Shipyards P
a &taster fife and hastoncal data tapes.
2. C g All L hmts:.smpmﬁdesmnm parts information
(and funding extations to requisition these parts) ¥ ta supp p arsquadrons aboard Rexain on board. Destroy after turd N1-NU-85-4
44412 [MLOWANCES RECORDS an aircraft cantar ystem backup omin | oaaifofa
3. Mastar file and histancal data tapes.
3. Finp! This Stock Inventory System. System. Support hand assats,
and dafidencies in tha various finat titls stock mventory accoumts. Provides
{capability for reservation, establishment, modification and conversion of Coardinated Shipboard Retam on board. Destroy after thied N1-NU-36-4 /
paad2a |supeer eveLs neconos Allowance List (COSAL) unrt toads. System maintsined 2t FACSO Port H and oystem ackup wnln | eaarasa
MAVFACENGCOM Headquarters, NAVSUPSYSCOM program manager, and afl CBCL
2, Mastar filke and historical data tapes.
4 P d War M!r:hmsnlun assets and def mthe 2C
cog irventory and enables tha Navy to d h © ito plans., System Ratain on board. Destroy gfter third N1-HU-B5-4
Az SUPPLY LEVELS RECORCS |1 sponsored by €0 (Nas: ratned ot FACSD Port Huamame, anc supports 1] COCS eystem baciup., el FPEYPN
3. Master lila and hitoncal data tapes




444253

SUPPLY LEVELS RECORDS

S. Material Requirements Planmung System. System provades sudn trails batween Jomt Choefs of Staff
(1CS] contingency plans and current Naval Construction Faroa stock assets. System 1s mantzined at
Port Hueneme and supports NAVFALENG COM Headguarters and afl CBcs.
Mpsterflle und histoncal data tpes.

Retan onbaard Destroy after thind
systam backup.

N1-NU-86-4 /
4482/5/n

4426

LSUI’PI.V LEVELS RECORDS

6. Albany Publication System (APS) Master Fles, The Afbany System IS deslgnad to provide
warehouse dats on Manne Corps Technic] and Nan-Technica) publcatians that are storad st Manne
| Corps Logstii r.nmmml I provides i ity controlling the tatlal procursment, raceipt, storsge,

b d of Manng Comps Putfications Storsge. Oata
elements includi but are net fimited to muhwu data on Manne Corps Technical and Non-Technizal
publicationg that #7e Stored at Manne Corps Lagietics Command.

|Destroy after third systemn backup.

l‘mnmmmu-mu-
0001

4452.1a

PPAﬂE CONTROL RECORDS

L Space Ad System, This system a database of all Navy
spaces. The system atcounts for the number of square feet of space being utilized by sll Navy actaation
and soma other selected DOD-owned spaces, the cost of these spaces, tha vacant space asvently
availahle, gtc. Standard reports ara produced for CNO (lM] usein mwm Nawy/DOD space
requicements and outputs of sem-annusl ch am p d for to DOO to meet Rawy
requirements. This system uses the Kavy's Fila Ml'llllimm System [FMIS) d'luhan mnapmmt
systom. Systam is malntained at NAVCOMTELSTA Washingron and

@ Master file and hrriocical das tapes

Retain on boand Destroy aftar third

waln

N1-NU-85-4/

SHIPMENTS {CARGO AND FREIGHT) RECORDS

S Marina Corps Freight Transportation System. This system prod reports o ali tation

cantrol znd movement documerts for each duly ransaction. are oroxs refl d to the
h rder e and d cost wnf 15 used rof fund cbl Report data &

used“..:.“ X of tation &l h and is wsed by the Port
500 NCO Ttor Incorming sh at the miitary tenminal A weskly report i farwarded to

{Marine Corps Voucher Certification Branch, Albany GA.

a Master file and historical dats tapet.

Ratain on board. Destroy after third
systam backup.

'wnin

NI-NU-8E-4 f
4610/5/A

A4700.28

[GENERAL MAINTENANCE, CONSTRUCTION
[AND CONVERSION RECORDS

2 Ships Design Services Allgeatian System. Thrs system, spansored by CND [N4) and executed by
NAVCOMTELSTA Washington, provides informa tion for budget 2nd allocation plans and ship alerstion
dmhpmenl status a5 well 2t genersting out ysar budget reports. The system also malntams the

} status, provides for the distnbution of design prod, and |
planning yard schaduling matrbe. System supports NAVSEASYSCOM; Supervisor of Shipburiding,
and Repaur, USN (SUPSHIPS): and afl Naval Shipyards
2. Master Kle and hestoeical data tapes.

Lllﬂlnon board. Destroy after third
system backup

wnin

N1-NU-B6-4 /

4700.3a

(GENERAL MAINTENANCE, CONSTRUCTION
[AND CONVERSION RECORDS

3. TRIDEKT LOGISTICS DATA SYSTEM (LDS). Thes system, spanrsored by CHO (N4) and matrtamed by
Maney Flaet Matenal Support Office, PA; and supply irterfeon for
the refit of Tndent submacnnes.

a. Mastef file and hustorical data tapes

Retam on boand. Destroy after thurd

470142

SCHEDULING RECORDS

4 Shipyard MIS* Producton Schedule System, In this eystem, mfarmation from Pragram Evalustion and
Review r.u.mqu- {PERT} gnd Critical Path Method {CPM) reports prowide production schedulery with

ing schedul dlu,dlllﬂlhb;mdpﬂllllllnnnl'newﬂ‘ilqh
limprovement, The rystemn atso 1 schedules and providas for
rescheduting basad on key events Systam ismantanad st MAVSEASTSCOM Autometed Data Systems
Actrnty, Indian Head, MD znd all Naval Shipyards

a. Master file and historical data tapes.

Retain on board. Destroy after third
system backup,

N1-NU-85-4 f
ATOL/MA

470L.5a

SCHEDISLING RECORDS

S Shipyard MIS: Workioad Forecast System. Thrs system of a total man-duy fi and tha
msmbuﬂmdﬂmbreuumrmﬂnwﬂmm-ﬁvm“lmwmwmnud
[the totat many-fays mquired frsh a particul Tha ] report shows what
Ihcalllldplhddupwduuﬂnid'ﬂlhemm-fmbaudmtnhlmn-dwhansdudlﬂnmd
hmmﬂllmdvﬂthldbnedonmmnhmﬂﬂ chaduled Force dminb reports
show a comp of actual depl P 5 assigned

2 Masterfilp and hirtorical data tapes.

Retam on boand Destroy sfter thurd
system backup,

whnin

N1-KU-86-4/
4TOL/S/A

470162

SCHEDULING RECORDS

6. Shipa Force Overhaul and Management System (SFOMS), Provides ships forces with the capabifity to
manage their own as3igned work during a stupyard svaltahility, System 15 executed on ships uaing,
MAVSEASYSCOM-duveloped softvware.

3, Mastef file and hrstoneal dats

Retain on board. Destroy atter thind
wystam backup.,

wnin

N1-NU-85-4 /
ATOL/S/A

AT30.7a

INSPECTIONS, EXAMINATIONS, TESTS AND
SURVEYS RECORDS

2. Shupyard MI%: Performsance Measures System. This system compares actual and planned man-hours
against pecfe dards for a vanety of st d jobs. fards for tus system are devetoped
by the responmble planning yard. System i3 axeouted at al eight naval shupyards

a Masterfile and hustorical data tapes.

Retun on board. Destroy after thurd
system backup.

N1-NU-86-4 /
4730/2/A




4730.82

INSPECTIONS, EXAMINATIONS, TESTS AND
SURVEYS RECORDS

]lﬂllmrdllls.rrodmhnlhmnm:m des the inf: tion nesded to comtrol
productrve work cn a datly basis and b of two ganeral types. Mhm[tﬂ’m’lmand
Jeumulatrva status by type of overhatt.

hl Master file and hustorical data tapes.

4440.20a(1)

INVENTORY CONTROL RECORDS

Ratain on board. Destroy after thind
systam backup,

N1-NU-BE-4/
4730/8/A

20, Taped inventory Control And Stores P Records Magneth pmdnedup-:mmduruud
in connection with receipt eantral ! d porting, and stores
[h-ak-stﬂﬂh:ﬂmﬁwlmmmmmunmhl
l-.n-dp:mmdmmnmandmumumm

(1) Tapes hearing date of stock status aut off,

[Destroy after preparation of thud
ger tape {thind
jupdating}.

h

N1-NU-86-4/
4440/20/A71

4440, 20b{1) vazm’onv CONTROL RECORDS

20. Taped Inventory Cantral And Stores 7 I rdy Mag punched tepas created of uted
In connection with receipt ecntrol p ing, ¥ upd d stock reporting, and stores
[reparting. (Sea kiso SSIC 4443 for cthar clal b Y tng recands.)

b. Inventory Updating and Stock Status Report Tapes.

(1} Magiar imventory tapes.

Destroy after preparation of third
eneration tape.

N1-NU-BS-4 /
4440/ 20/B/1

4440, 20b{3) %Imﬂ\'ﬂolﬂm RECORDS

20 Tuped Inventory Contral And Stores d:

m ction with receipt ] aln

punched tapas created or used
and stock status repartmg, and stores
p __{s.:hssmm’hnﬁnrfmnu‘l v porting records.)

b, by and st Report Tapes.

(!ledmnnﬂhnnpuun;um

Destray after preparation of thid
Beneratian tape,

N1-NU-g6-4 f
a0/ 20003

4440.20c{2){c)3

INVENTORY CONTROL RECORDS

20. Taped Inventory Contral And Stores rdL. Magnatic had tapes creatad or used
n connaction with recelpt control procesaing. Inventory updating and stock status reporting, and stores
porting. (Saa also SSIC 4443 for other financial imamiory accounting reporting recovds)

. Stocet Reporting Tapenl. Tapes used by imvantory contsol palrds and supply 1n tha momthly
stores reporting process.

{2) Rrancal transaction summary reportng tapas including MARCORPS east and wast aper

{c} Voucherfinvolce and dally inventory and stores p tapes of supply

3. Daflyvoucher/finvoice tapes.

(Destroy after third meerstive updating
of tha supply center inventory.

N1-NU-85-4/
[ 44d0/20/C/2/C/3

4440.200(z)(c}

‘mvmnmr CONTROL RECORDS

[20. Taped Leventary Control And Stores Pro d d txpas created or wsed
in connettion with rece!pt control mmllnl,lmmvupdaunund stock status reporting, and stores
reporting. (Sew also SSIC 4443 for ether A raconds.}

e, Stores Reporting Tapes. Tapes used by Inventory contrel palnts and supply centers In the menthly
stores raporhng procest.

(2} Financlal

[} Youcher/l

4. lnventory tapes.

tapes wvichuding MARCORPS east and wirit tapes..
¥ and stores prooessing tapes of supply centers.

and daily

meahrﬂdﬁmmwd:ﬂu

wnin

N1-NU-55-% |
4480/ 20/C{2/C/4

IMATNTENAMCE AND MATERLAL
MANAGEMENT RECORDS

Malntenancs Data Systemn of the Navy Malntonance and Materiz] Managern mnt [3W) Systew. The

records are accumulated by flast and field acthnties under goverung Office of the Chisd of Naval
(OPNAV)L ctions for the aviation and ships 3M systems. Tha recards may be

accumulated In various physlcal forms, such as punthad cards, tapes, printouts, listy, logy,

ote. in general, hm.ﬂl" are sxumulated as mechanized records

. Whan Data o d on Magnetc ar Punched Tape

Destroy after the same penod of tme
speaified for the conventional paper
record serving essentially the same
PUFROSE.

N1-NU-B54 /
479073/

BAAINTENANCE AMD MATERIAL
MAMAGEMENT AECORDS

4. Central Data Bank of tha Maintenance and Materia! Management {3M) System. Thesa data files are

rezained in the central data bank of Navy Manterance Support Offices (RAMSOs) and are used to
Jﬂp_anauﬂhdhnbubm.

Retan on board. Destroy when
obsolets or no longes needed.

wnin

N1-NU-B5-4 f 479074




4000 &b

4. Biomadical And Facilities (BIOFAC] & [PESS/SPAS) System. Th i comprised of the p

and service {PESS) and the standard b~
moduls {SPASL PESS provides an inexpensive means for scheduling praventive maintenance and
lemergency service. Malntenance tracking and history sre supported for both faeility and bwsmedleal
aetivitles, Tha SPAS sub-module ls an puter-basad p: ty accounting systsm for
the management of medical snd duntal eq: System is d at Kaval Modical Dats
Servioes Centur, Bethesda, MD and supporis all 28 naval hospitals.
b. Input data tapas and papar record.

wnln

4041.1b

ADVANCED BASE FUNCTIONAL COMPONENT

L Ad d Base F ' Systam. Systemn measores planning, procurement, assambly,
mdﬂuppudmmhlndp-mnddmmmddhuﬂdvhduymjpmm
Supports CND req intzn a detaled Ady d Base initis] Quifitting List |ABIOL) for the
Naval Construction Fores System is d atthe K ¥ Officy [FACS0] Port Hueneme,
CA and supports Construction Battalion Center (CBC) Port Huenema, CA, CBC Gulfpart, M3; CBE
Davigellls, Rt; Heet Material Support Office, Mechanksburg, PA; and Naval Faalities Enginsering

€ [MAVFACENGCOM] Headquarters,

b. Input data tapas and paper record.

IRetam on baard, Destrey whenno
longer raquired.

N1-NU-86-4 /
4D4371/8

[4D41. 25

ADVANCED BASE FUNCTIONAL COMPONENT
RECORDS

2. Tatda of Allowances System [TOAS). Systoem lsts d aquip and et for exch Nval

L lon Facluty. des a baselina for calcut stock for NAVFACERGCOM ABIOL System
d 41 FACSO A

b pos data and rrecord.

ADVANCED BASE FUNCTIONAL COMPONENT
RECORDS

Ratain on boad Destroy when no
longar required. .

N1-NU-85-4 /

3. ¥ Pata Systerm 2€ eog catalog Items for the Advanced
Base Functional Component {ASFC) System and TOAS. Provides 1 stock and
category code levels. System malotalned by FACSO Port Husneme and wpports afl three CBCs.

b, input data tapers and paper record.

Retain on board. Destroy when ne
longer required.

N1-HU-es-48 /
4041/3/8

MESSES AND CAFETERIAS RECORDS.

3, Recipe and Menu Pricing System (RAMPS). The system has 2 master filg which conteins sll redpes.
uted tn Mavy Mass Halls. Five reports are svailable as output., Thiry provid

(1] en aurdit Listfarvor bst of all Input transactions,

{2) a Dst of afl recipes an the master file,

(3) the ingrediants for each recipe and the prica of esch mgredume.

{4] the portion par serving and selling prica for sach recipe/fitem.

15) the calculation and the fist of omp for the baslc dady food at

b. Input data tapes and paper record.

Ratain on board. Destroy when no
longer required.

K1-HU-85-4 /
4061/3/0




4082.2b

LOGISTICS SUPPORT REQUIREMENTS
RECORDS

2. Comp t Workload Projection and wm(chAB!).AulndaMi:edmrHudand
budgating system that facik L l d of Infs the

Naval Aviation lqsﬂsc-nur{ulVAWmGCElllmd the Naval Avistion nqmuwnml.nmnls

of & suk Workload v all

o Allmldlwmm maintamned at Naval Aviomics Center
{NAVAVIONICCEN], Indlanapolrs, IN.
b Input data tapes snd papar record.

Retain on board Destroy wien no
longet required.

M1-NU-26-4
4082/2/8

4082.3b

LOGISTICS SUPPORT REQUIREMENTS
rnmmus

3 Metrology d Syttam For Uniform Racall and Reporting. System prowd p
acthvitins with a standardued system for the recall and scheduling of test and ring oy

{TAMS) and Hogy dards into catit 1: and for tha d of data p [
ta calibration actions perf: d by these The systam prowides far the colect, ctl

and of data as drsinb of data prod i A Nevy-and
system mamtained at NAVAVIONICCEN, Indlanapols, IN,
b. Input data tapes and paper necord.

Rutaln on board Destroy when na
longer reguared,

N1-NU-86-4 /
4082/3/8

LOGISTICS SUPPORT REQUIREMENTS
RECORDS

&, Support i System (SERMIS). A multi-command anfine
[awation information system to replace the Aircraft Mantenance Matonat Readiness Uist [AMMAL} and
the Suppart Equipment Rework Depot Level and Traasaction ArportinfAssat Query System (TRAQS)
Systam malatained by NAVAVIONICCEN at the Maval Corn and Tul Stations
[NAVCOMTELSTA], New Orleans links the Naval Alr Systems Command (NAVAIRSYSCOM) Hesdquarters,
Chief of Naval Reterve; Commander Naval Al Force, U.5, Attantic Fizet (COMNAVAIRLANT),

mmander Maval At Force, U.S, Pacific Fleet {COMNAVAIRPAC), NAVAVNLOGCEN Patuxent Rwver; and
Chief of Naval Air Training, Cospus Christl, TIL
b tnput data Lapes srvd paper record

Retaln on beard, Destroy whenno
longer required

wmin

N1-NU-86-4/
4082/4/8

LOGISTICS SUPPORT REQUIREMENTS
RECORDYS

5. Aircyafe Systam [ARMS). System p for the eMaant

. of dats d with the ft of thy Naval Aur Text
um(mmmnmmmnymm are: alroralt utlization, flight crew utilization,
and expense of mrcraft. System supports MATC Patunent River, MO, Naval Aur Station {(NAS) Point Mugu,
CA; snd CNO {NBS]).

b. Input data tapes and papar recond

Retaln on boant, Destroy when no
fonger requlred.

wnin

N1-Hy-86-4/
4082/5/8

LOGISTICS SUPPOKT REQUIREMENTS
|nsmnns

&Gmnd&wﬂ!qmpm:mmmu tic Data F (ADP). Syitem

L erhadudl,

dung, alrcraft g, fework status reporting, cost accountng,
lnd rework hullm data pr:::mllhn. Systam) swpparts™ NAVAIRSYSCOM Headquartars: NADEP
Alametla, CA, NADEP San Diego, CA; NADEP Jacksomnlla, FL: NADEF Nocfolk, VA; NAVDEP Pensacals, A
[and NADEP Cherry Pomt, NC,
Input data tapes and paper record

Retain on board. Dustroy when no
tonger required

wnin

N1-NU-36-4 /

A0B2.Th

LOGISTICS SUPPORT REQUIREMENTS
RECORDS

7. Ink Cantrol d 8y

[IRCAS). $ystem mauntains a datas bank of afl

Inviad by actind thard) 1o CNO. System ined by

IAVAIRSV;UH
b, Input data 1apes and paper record,

Retain on board. Destroy when no
langer required.

N1-NU-E5-4 7
4082/7r8

LOGISTICS SUPPORT REQUIREMENTS
RECORDS

3, anvumsmu Industrial Anancial Management System lNIFMSl. System comssts of seven separats
but oh dto provide a t fi system atthe ox
NADEPe. Budget data and pert dardy are | d with the ting wstem to proviie
[management officals of the NADEPs with required data and reports. System has the capability to
[compare costs among the various rework faci el

b, Input data tapes and paper record

Retaln on board. Destroy when no
longer required.

wnin

N1-Nu-85-4 /
“oaz2/6/8

4082.90

LOGISTICS SUPPOKT REQUIREMENTS
RECORDS

9. Naval Avii d M

and Wi d and
mmmmuunqdmmmmummmmmpnm

5y {a41S) will serve the atthe | and

Sysiem Miodula L Syster s destgned tn antablch

d d tavels, together with the d support sctivity.
b nput carta tapes and paper recond.,

Hmmmmwﬂleﬁm

longer required.

min

NI-NU-86-4
4082/9/B

4c82.10b

: LOGISTICS SUPPORT NEQUIREMENTS
RECORDS

10 dard A inting and mmml.smmpwunuvmnmm
with ML I inft d to manage programs, This unif fystem p

{current financial ll:lllh'all PR and Navy

(O&MN):; Operations and M. MNawy,
Evaluation, Navy (RDTEEN]
Input data tpas and paper recond

(D&M R): and Rezearch, Development, Tast and

Retain on board, Destroy when na
longer required

'wnin

N1-NU-85-4/
4082/10/8



http:Daltvil_,.en
http:eftla.nt
http:lnpUld.dl

4032 11b

LDGISTICS SUPPORT REQUIREMENTS
ECORDS

1L Cuery System (TRAQS) Mmﬂmﬁhb:ﬂmdw:dwnyﬂ

EDMHAVMW:MCOMNAVMI\FM:hM assetss to provde

umwnllmlnomuumnwselnvmmmuuﬂ:mnallumgmemmupﬁn
o database a3 transactions ocour. .

b.ll_lgmdaﬂlmeslmlEperman

Resainon board Destroy whenno
longer requined,

N1-NU-86-4 /
£082/11/8

4082120

LOGISTICS SUPPORT REQUIREMENTS
[RECORDS

12. Worldoad Control System (WCS). The major d L fystem
supporting the six NADEPs In perf: the depot f for surcraft, engines and thein
eamponents and accessories, ground suppart equipmeat, trainers, and tralmng equipment.

b. Input data tapes and paper recond.

Retaln on board. Dastroy when no
longer required.

LNHIU-BE-U'
4082/12/8

410L1b

ENERGY CONSERVATION RECORDS

1. Analyses for Conterving Enargy System. System tracks energy consumpnhon at tha actrity lavel and

bliches a Navy data eantrol point for encrgy conservation efforts. System o

i d at FACSO Port W and supp all NAVFACENGCOM withun the i

Uruted States {CONUS): NAVFACENGCOM Pacific Division, Pear] Harbor; NAVFACENGCOM
Headquarters: and EMC
b Input data tapes and paper record.

Lmnh on board. Destrey when no
longer required.

N1-NU-86-4/
4101/1/8

410120

ENERGY CONSERVATION RECORDS

[2, Enargy Audit Reporting System, Systam provides ghore achwity energy consumptaan raports.

b Navy-wnde trends and changet from a fiscal year 1975 bassline [n energy use par
|rnumm foot of bullding area, Provides annual reperting of facility anergy Information and
(consarvation audit data for sub ta of Enargy by 1 July gach year. Navy-wide system
is maintained by FACSO Port Hueneme.

b tnput data tapes and paper meond

Retaln on board. Destray when no
longer required.

NL-NU85-4 7
4101/2/8

4101 3b

ENERGY CONSERVATION RECORDS

3 Energy Control Repost System, System provides information on the funding of energy conservation

as pustificauon for the projects. The Energy Comynl Bepart {ECR) comtauns information
descnbing each praject with progect PUSPGSE, SIMTRY COST M, project audst Information, & propased

A4110.3b

INTEGRATED MATERIAL MANAGEMENT
{IMA) RECORDS

4330.1b

[CONTRACT ADMINISTRATION RECORDS

hedule for (s and a schedule of prograss. System ks Navy-wide and maintained by
[FACSO Port Huename
b.lnpm:huumudplgrrewd.

Retzin on board. Destroy when no
lenger raquired.

N1-NU-85-4/

3. Hﬂlmpﬂﬂﬁﬁﬂu dent of Shipbuiding, ¢

and Repav s mathod for furnished rial ytinsd in the
process of submanne overhaul ltpdvm [nen-Naval] shipyards. System s sxecuted at MAVCOMTELSTA
Norfolk, VA.

[b. Input data tapes and pi record.

Retain on board Destroy when no
longer requirad

}Hl-lll.l-&l /
4110/3/0

L Unit tdemification Coda System (UIC] A system In an updated filg of unit

codes and mauling addresses for all Navy and Manna Corps activities and other speafic non-
Govemment sutitutions. Extracts of tha UIC information are provided on a monthly baus to other ADP
mumnndmuedmpruﬁnmmmudymmrd\ws,m.umcmummn
NAVCOMIELSTA h | sponsor s 5 SECHAV {Rnanoal Managemant and

c Aler [ASH (FMELC]).
b. Input data tapes and papar record,

Ratain on board. Distroy when no
|longer required.

wriln

N1-00-85-4 /

"UIC has nothing to do with
contacts" -DL

4330 2b

(CONTRACT ADMINISTRATION RECORDS

zcmmw-mmsummm This fystem updarters ad 1ty lesne
ttems, sarvl chedul o dat and fi headers aftar an edit of the
contract lhir.ld. Follow-oms, such as shipment parformance natices (SPN3), aceeptanca Illl‘l.l (PKSs),
and ch (Px9s) are p d to track the p of the untl afl ck bl
are scoepted. Closeouts xre than inttiated. This Navy-wde mlnll b malntained st NAVCOMTELSTA
JWashington. Information Is transmitted b the Cuntral Offica, office and
accaptance gte.

b. tnput data tapes and paper record.

Retaln on board. Dastroy when no
|longet required.

N1-NU-B5-4 /
4330/2/8

4335.10

CONTRACTOR PERFORMANCE RECORDS

1 Contracting Information Systam. System provides a data base, which dentfies and destribes all
contractors, who have either exprecsed a desire to da buniness with DOD. who have done butiness with
DGO in tha past, or who are ¥ dina with DOD. Navy-wnde system supportmg o7
00D and d by DOD. ) kd this be MAVFAC or DOD

b. Input data tapes and paper record.

Retain on board. Destroy whan na
longer requared.

N1-NU-BE-4 /

4406.10b

JSUFFLY AFLOAT RECORDS

In.supplrtlfmuuumm Symem [SECS) System provides users with a means to collact and

rize bash t d in the normal course of supply operations aflsat. The
supply ft . . t provides | to type tors and tndividual
ships ply read I i defi comparstve supply
£ and tha obl and utd of funds.

b. Input data tapes snd paper record

Retain on board, Destroy when no
tonger required.

N1-MU-86-4




23 Matenal Management Syitenn. This systam p d y control for all Jused in shup
mrlmlbandmﬂuaullllmlﬂ System provedes online ¥ query responsa via Retain on board. Destroy when no N1-NU-BS-4.f
4440.23b INVENTORY CONTROL RECORDS | d dustrial area. langer required wrin asoiag
b. Inpurt data tapes end r record
24. ship L] g System [SECAS) Sywtam prowldes configuration status
g for ship for uta by the Fleet, Type Commanders, and NAVSEASYSCOM System is
ata0.24b INVENTORY CONTROL RECORDS mamntained a2 Naval Waapons Strtion, Concord, CA and supports/inks NAVSEASYSCOM, Waapons Retunonboard. Destroywhenno |, [NLHU-854/
longer required. 444072410
and Naval Supyards.
b. Input data tapes and paper record -
2. Aviation Oamldmd Allowance Ust System (AV:ABL System provides aviation parts Inf: k
) ¥ to support depl air squadrons aboard Rataln on board. Destray when no N1-NU-35-4 f
L2 ALLOWANCES RECORDS longer raquised_ el
d npport I hand assats,
reservations, excesses and deflaences mﬂ\enrhusllml mhmd.mmm accounts Provsdes
|capabulity for reservation, establish Al nd of Crxoard d Shipboard Retan on board. Dastroy when no N1-NU-86-4 /
444230 imrmwnsnsmnns {allowance List [COSAL) unmttoads System fat FACSO Port K d wrp por longer required. wailn |
MAVFACENGCOM Headgquarters, MAYSUPSYSCOM program manager, and all CBCy.
b nput deta tapes and paper record.
mewwammmlmumm fi assets and dafl Intha 2C .
cog inventory and enables the Navy to d Ine hs 1o regond to contingency plans, System Ratain onboard Destroy when no N1-NL-86-4 /
424 FWFP‘I-YI.EVEIS RECoROS i sponsored by CNO [M44); makitained 2t FACSO Part Huenema, and supparts all CBCy, longer required, woin s442/4/8
b. fnput data tapes and paper record.
5. Material Requirernenty Flanning System. Systam provedes sudit tradls batween foint Chiefs of St
(3CS) contingency plans and cument Navat Constnuction Foros stodk essets. Systemn 13 mantaned st Retain on board Destroy when no L“ M1-NU-B5-4 f
444250 SUPPLY LEVELS RECORDS FACSO Port Hueneme and supports NAVFACENGCOM Headquarters and sll CBCs. longar required. M [eaapsm
b. Input data tapes and papar recond.
Destroy after proparation of thind N1-NU-86-4 /
4435 IFINANCIAL INVENTORY CONTROL RECDADS omeration tane, wnin L
1 Space Admnlstration Mansgament Systam. Thes system malntabm a d of &ll Navy Med
spacat The system accounts for the number of square feat of space being wtillred try al Navy acthtas
and some other selectad DOD-owned spaces, the cont of these spaces, the vacnt 53ce ety L
. ete. Standard reports are prod formollll]uummmlllllmmnw Retain on board, Destroy when no N1-Ny-86-4/
4s21b SPACE CONTROL RECORDS and outpats of ser ! changes are produced for sub 10 DOD to meet Navy longer required. il PPY
requmm‘l'm systern uses the Navy's File lumpmnn:smm (FaiS) database managemiev
system, System Is maintanad at NAVCOMTELSTA Washing! ports naval facil
b input data tapes and papar recond.
5. Marine Corps Freght mnm Syitem. This system produces reports on all mmpurmhn
control and for each dalh ore d 1o the
;h:mduu order file and mmmdmnlﬂm-un uuudwmudfundobllntions.mmdmu y
1651058 SHIPMENTS (CARGO AND FAEIGHT) RECORDS [used to provide of approp horty and isused by the Porz ::'n"""""""'"'l Desiroywhen®s | onin m"
Lialson RCO to montor incoming shipments at the mifitary terminal. A weeldy report rs forwarded to e
Manne Corgrs Vouchar Cestification Branch, Albany GA_
. Input data tapes and paper record.
2 Stups Design mummsmm.mbm d by CNO (N4) and d by
NAVCOMTELSTA Wash fi for budget and afl plans end gvp
development status as well upnmuoumrhdmmnlmdnmmmm Dest. ;
4700.2b ::';E::' "N:m NSTRUCTION jaltaration development status, provides for the distnbution of design products, and maimtans a rm“ ::llﬂl.!':- na waln ::,:;";:'“
l2nning yard scheduling m atrix. System supports NAVSEASYSCOM, Supervmor of Shipbullding, .
[ and Repalr, USK [SUPSHIPSL: and all Naval Shipyards.
b. Input data tapes and paper record.
3. TRIDENT LDGISTICS DATA SYSTEM {LDS). This syster, sponsoned lwl:lln (P8} and maintained by
4700 30 /GENERAL MAINTERANCE, CONSTRUCTION Mavy Fleat 1 Suppoct Office, Madt sb PA; d and supply inturface for [Retain on board. Destroy when no eriln N1-MU-264 /
AND CONVERSION RECORDS the refrt of Tedant submannas longer required. 4700/3/8
b. tnput data and paper recard




JaToLAL

SCHEDULING RECORDS

4. Shipyard MIS: Production Schedule System. In thus cystem, Inf tion from Program B and
mnummmmuummmmnmmmmm
ing schaduk ditl.ulllulj&q,lnd muf
The system atso. d 3 Adesfor
muhduhbmdmmmsmmkmmdummumdhhw
Actrvity, Indlan Mead, MO and all Nyval Shipyards.
b, tnput data tapes and paper record.

[Retain on board. Dastroy whan no
longer required.

jwnin

NL-NU-86-4/
aT01/4/8

4701.5b

|scuepuune Recoros

5. Shipyard MIS Workioad Foracan System, This systam consis of a total yh and the

ﬂ:uhnhndﬂmfmmwumo 'lhmd rean-day forecastis a prediction, by ship snd shop, of

tha tots! ligha p far svailability. The workload report shaws what

ﬂumﬂﬂumﬂwﬂuﬂwﬂlhmﬂnmhwmmlmmmmmwd
show shipysrd workioad basad on work that i issued snd schaduted. Fonce distrfbution reports

chowr of metaal of p ol d

b npat data tapes and paper record.

Ratain on board. Destroy when no
longer raguired.

N1-NU-26-4 /
fross

lsulswuua RECORDS

&ﬂmmmuhuladuwnlmmmmLmdnnw'ﬂhmbWh
thelr igried work during a shipyard availablifty. System Is exacuted on ships using

INSPECTIONS, EXAMINATIONMS, TESTS AND
SURVEYS NECORDS

4mulon boand, Dastroy when no
rraquired.

N1-NU-85-4/
TaL/els

7. Shipyard Mis: Performance Measures System. This system compares actual and planned man-hours
:nmurfmmnummmlwumuﬂpvwhthmhmmdudmd
bry the responsible planning yard. System | d at of] ¢lght

b. Input dats tapes and paper record.

1mam n board, Destroy when no
longer required.

N1-NU-26-4/
47301718

INSPECTIONS, EXAMINATIONS, TESTS AND
SURVEYS RECORDS

8. Shipyard MIS: Production Coatrol System. This system p des the inik needed ]
productrve work on a daily basrs and Is of o genaral types: spedfic key operation (KEYOP] status and
| cumulatrve status by type of overbaul.

b. w&mumﬂﬁm

Retaln on board. Destroy when oo
'Innurnqmmd.

N1-NU-86-4 /
A730/8/8
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GENERAL LOGISTICS RECORDS

4. Biomedicat And Faakties {(BIOFAC) & (PESS/SPAS) System, Thus systam i comprised of the preventrm
and serice suk (PESS) and the standard propesty accounting sub~-
[module (SPAS). PESS provides an means for schaduk and
{emengency sarvice. Manmmnnmduu and history are wppm-dfwbo:ln faclity and bomedical
actrties The SPAS vub-madula s an for
the management of madical and demtal ag; Systam is n Navat Medical Data
Sernces Canter, da, MD and supp all 28 naval hosphak
. Output date and reports—computer output microfilm (COM) and paper

Retain on board. Destroy when no
longer required for reference.

N1-NU-B6-4 ]
4000/4/C

[ADVANCED BASE FUNCTIONAL COMPONENT
RECORDS

1. Advanced Base Functional Companent Systam, System ! h

and shipping of material and personnel that are needed to ﬁﬂsﬁfadlrlvmpput requirements

Supports END intain & detallad Advanced Basa infial OutfRting LS (ASIOL) for tha
n-lcomruwmrun.smnmn Intained at tha Fad), Offica (FACSD] Part Hueneme,

CA #nd supp anter {CBC) Port CA; CBL Gulfport, MIS; CBC

Daviswlle, R, Mmﬂds"ppmoﬂlu Machanicsturg, PA; and Naval Faaimes Engineening

{ d (NAVFACENGCOM]}

c. Output data and reports-COM and paper,

Retain on board. Destroy when no
longer required for referencs:

wnin

N1-NU-86-4 /
4041/1/C

A L2c

[ADVANCED BASE FUKCTIONAL COMPONENT
RECORDS

2. Table of Allowances Spmm l‘I'OA!I Smun lists required equipment and supplies for sach Naval
Facility. P for stock for NAVFACENGCDM ABIDL. Systam

[ADVANCED BASE FUNCTIONAL COMPONENT
RECORDS

Retain on board. Destroy when no
longer required for reference.

N1-NU-85-4/
4041/2/C

3, Inventory Managament Data Base System, System contalng 2Ccog cutalog items for the Advanced
Bas# Functwonal Component (ABFC] System and TOAS Provides natonal stock nursbers and equipment
category coda levels System maintained by FACSO Port Huenama and supposts all three CROY,

¢ Qutput data and reports-COM and paper.

Retamn on board Destroy whan no
longer required for reference.

N1-NU-86-4/

4061.3c

MESSES AND CAFETERIAS RECORDS

3. Reape and Meny Pricing System (RAMPS). The syvtem has a master file which contauns sll reopes
used i Navy Mast Halls. Rve reports are avmilable a3 output. Thay provide:

(1) an farror st of all input

(2] a st of ail reclpes on tha master file

{3) the ingradients for each reape and the prics of e2ch Ingredens.

(4} tha portion per serving and sellng price for mach recipe/item.

(5] the calculation and tha list of components for the batie daily food allowanca

¢ Qutput data and reports-COM and paper

Retain on beard. Destroy when no
kmger requirad for reference.

1-NU-25-4/
2061/37C

4082.2e

LOGISTICS SUPPORT REQUIREMENTS
RECORDS

2. Comp d Workioad p lndhduﬂnlmlCWPMAmMndmﬁludm
dgetmg system that facik + ol infi

nge
Maval Anation Logretics Canter (MAVAVNLOGCEN) and the Nava) m hm Im CWPARS
-‘ i . w.-m.. cits and alls
! and pnang A Nawywnda i’lﬂlll mamtsined at Raval Avonics Centar
{NAVAVIONICCEN), indianapolis, IN.

€ Outpyn data and reports-COM and paper.

between thay

Lﬂmhmbolrd Destroy when no
longer required for raference.

IN1-H0-25-4 f

LOGISTICS SUPPORT REQUIREMENTS
[heconos

“! Metmiogy Autamated System for Uniform Recall and Reparting System prowdes participating
sctivries with a selardiced systam for the recall and schedulrmg of bt and ring sy

[TAMS) and metrology standards Into ealit aod for the d of data persaini
o catibration sctions perfocmed by thesa e ides for the cnll

[anatysis, and collation of deta as distribytion of data producs to ek e, A Nivy-wide
system malntained at NAVAVIONICCEN, Indianapolis, 1N

e Output data and reporty-COM and papar,

ﬂ'lnhlll onboard Destroy when ns
[longer required for reference.

wnin

N1-NU-B6-4 ]
4082/3/C

LOGISTICS SURPORT REQLIREMENTS
RECORDS

4. Support M i Systam [SERMIS). A mykl-command anlmes
mmmfmnlﬂmqmmmrqilumwm Matenal Read List (AMMRL) and
@ Support Equipment Rawork Depot Level and Transachon Raporting/Asser Queery System [TRADS}

Systam mamtaunad by NAVAVIONICCEN at the Naval Compiner ind Telecommunication Stations
INAVCOMTELSTA), Mew Orleans links tha Naval Aur Systams Command [NAVAIRSYSCOM) Headquaners;
Chief of Naval Reserve; Commander Haval Alr Force, U4, Atfantic Fleet [COMMNAVAIRLANTY

L der Naval Aur Force, U.5. Paafic Reet [(COMNAVAIRPAC): NAVAVNLOGCEN Prtuzsnt Raver: and
Chief of Naval Alr Training, Corpus Chrstl, TX

e Output data and reports-COM and paper,

Nataln on board, Dastroy whea no
longer requined for referones.

Ni-NU-86-4 /
na2/4/C

ISTICS SUPPORT REQUIREMENTS
RECORDS

5. Arcrait Aunag: System (ARMS). System provides far the ff

maniputation and of data d writh tha siroraft resources of the Naval Aur Test
Center (NATC). Tha dd d by the are: axcraft utization, fight crew utilaation,
and expense of airaraft. System supports NATC Patuxent Rever, MD; Naval Aur Station (NAS) Pount Mugu,
CA; and CNO (NBS).

15 Outpurt data and reports-COM and papar,

Ratain on board, Destroy when no
longer required for refarence

N1-NU-86-4/
4082/5/C




Ws Ground Support Equl; k {ADP). System
promdas depot capatality tracking, mrcraft rework schedubng, r-ulnna repariing, cost scounting.
iz LOGISTICS SUPPORT REQUIREMENTS: and rework budget data presentation System supports NAVATASYSCOM Hegsquartars; NADEP Hnmln on board. Destroy when no  min, {NI-NU-8E-4/
RECORDS MC&WMMC&HWMENMEPHMV&HAWPMW&H- longer required for reference, 4082/6/C
and NADEP Charry Pownt, NC.
. Output data and reports-COM and paper,
7. Inf Cantrol A d [lllr.u:l. Systom mamtaing adata bank of ali
7 LDGISTICS SUPPORT REQUIREMENTS aviation jogisties upm q d by bord! to CNO. Systsm maintatned by Retaln on board, Destroy when no n I-NU-B6-4 }
082 RECORDS NAVAIRSYSCOM, longer required for referance " |acaztrie
c. 0 data and reports-COM and
8 NAVAIMI!EBM lnduwh! lend:l Ilmlpmn! Snlm ﬂ!FHlL Systemn consists of seven separate
hut Y p a system ot ths s
082.8c LOGISTICS SUPPORT AEQUIREMENTS INADEPE. Budget dats and perf: dards are ;ntegrated with tha e to provids Rataln on board, Destroy when no il N1-NU-85-4
RECORDS managemant officials of the NADEPS with raquired dats and reports. System has the capsbility to longer raguired for reference 4082/8fC
among the ok facites,
¢ Owput dirta and reports-COM and paper
9, Naval Logistrs d Mduhl.!m udlﬂ'lledbmhmh
land mal b ] and rial
082 ¢ LOGISTICS SUPPORT REQUIREMENTS system that axycutes the policy of the Naval Aviation Maimtanance Plen Mnln {NAMPS]. This Retain on board, Destroy when no unin N1-NU-ge-4 /
RECORDS Management Information System [MIS) will serva tha les at the arga il and langer raquired for raference. A0E2f9/C
[intermediata cammand fevels, ther with the dsupport actinty,
e Output data and reports-COM and paper.
10, Standard ting and System (STARS). System provides NAVAIRSYSCOM managars
fwrth iy f i i dso i This unéfoam mnmqn-n provides
4082.100 LOGISTICS SUPPORT RECUMAEMENTS -....-fa'lll ppropr; Op Nawy Retain on board. Destroy when no Lmln IN1-NU-B6-4/
RECORDS [O&MN]; Operations and Maintenance, ey, lnm (O8MN,A); and Research, Development, Tast and longer mauirad for reference: 4082/10/C
Evalustion, Navy (RDTRE,N}.
. Cutput data and reports-COM and papar
11. Transaction Reporung/Assats Gtuery Systam [TRAQS). An online data bae system designad to assist
LCOMNAVAIRLANT and COMNAVAIRPAL in the distnt of support equl assets, to provide
4082.11c ::Lm SUPPORT IREMENTS Jusers with anhine access to the in use invantory TRAQS data base via tarminal, aliowing them to updata In;n:z :o":r:mmwhmm wnin Pm;”
tha database a3 transactions occur, s 4
| Output data and reports-COM and paper.
12, Warkisad Coatro! System [WCS]. The major unif dmanag: ' it
4082 LOGISTICS SUPPORT REQUIREMENTS supporting the six NADEPs in performing the o fi far awrcsafs, angines and thenr] Retain on board. Destroy when no I N1-NU-25-4 /
12 RECORDS and ground suppert eq trainars, and training equipment. longer raquired for reference. e £082/12/C
- outpu'ldau and reports-COM and paper.
1. Analysas for Conserving Enargy System. Systam tracks enargy consumption at the actvity bevel and
Irshes a Navy data cantrel point for energy conseivation efforts. System
1 f at FACSO Part amd all NAVFACENGCOM within the ¢ 1| Retaln on board, Destroy when no N1-MU-36-4 /
11011 EHERGY CONSERVATION RECORDS (\iniiwd States (CONUS): NAVFACENGCOM Pace Diwisian, Prar Harbor, NAVFACENGCOM longer required for raterence, i Jannye
Headquarters; and CMC.
<. Output dats and reports-COM and paper
2. Ensrgy Aud, g System Sysbem provudes share sctywly enargy corsmphon reports
quarterly, shawing Navy-wnda trends and changes from a fiscal year 1975 baculine in enargy use per
gross square foot of building arez Prowides annual reporting of facbty enengy tnformation and Retaun on board, Destroy whan no N1-NU-85-4/
41012 ENERGY CONSERVATION RECORDS audn data for 1o Dep of Energy by 1 luly eachyaar Navy-wits cystem longer required for reference, wain a101/2/C
s mak f by FACSD Part
£, Output data and reports-COM and paper.
3. Enangy Control Report System. System provides Information on the fundmg of enargy consesvation
projects st ustfcation for the projects, The Energy Contral Repart {ECR) contalns infarmation
{dagenbing each pruhﬂmﬂl project purpose, energy cosi atlo, project audit Information, a proposed Retainon board Destroy when no I-NU-26-4 /
41013 ENERGY CONSERVATION RECOADS hedule for and a cchedule of progress. System It Navy-wide snd maimained by tonger required for raference. wnin 4101/3/C
FACSO Port Haeneme.
= Qutput data and re, M and pay
3, Submarnine Material Suppoﬂspm!vm d P dent of Shipbuilding, €
and upnu method for ! nrshed | utflirmd in the
41103c INTEGRATED MATERIAL MANAGEMENT 1 rhaul at private non I shipyards Systam s d at NAVCOMTELSTA Retmin on board. Destroy when no min im.-uu-as-u
{IM84) RECORDS octoli, va, longer equired for reference. 4110/3/C
| Dutput data and reports-COM and paper.




L Unit identfication Code System {UIC]. A system to an upduted Ale of unit ficath
les and mail g for all Navy and Marma Corps activittes and othar spacific non-
instisations. Extracts of the UIC are p den a thly banis to othet ADP .
4330.1¢ CONTRACT ADMINISTRATION RECORDS systems and Is used to produce the monthiy MAVCOMPT Chapter 5, Volume 1L File matntalned st m'""“wl ‘h_um"" whenna | :‘:;:;"u?“ UIC has nothing to do with
iHAVﬂlMTEISTAmm functional sponsor m the Agsistant SECHAV [Financial Managament and " contacts” -DL
TASN [Fasich)
c. Output data and reports-COM and papsr.
2. Contract Information Status System, This system up pphies koe
iema, chadul h | daea and modification IlndtrllMln-d.llal'!hl
b contract abstract. Follow-oms, such as shipment performance notices {SPKs), sccaptance serts (PiSs),
and -{ {PKSs) are d to track tha progress of the contract unti all deliversblm Retun an board. Destray when no N1-NU-26-4 /
2202 [CONTRACT ADMINISTRATIN RECORDS. [ are acoepted. Closeouts are then nitated. Thes Navy-wide systam is maintainad at HAVOOMTELSTA longer required for reference. il P
'xsfington. informauon [stransmitted between the Cantral Accountmg Office, purchase officrand
{acceptance site.
€. Output data and reports-COM and gaper,
L Contracting Informat:on Systes, System prowdes 3 dats basa, which identifles and desonbes all
vha have elthar exp o a deslre codo b with DOD, who hirve done busmess with
4335.1¢ CONTRACTOR PERFORMANCE RECORDS  |DOD In the past, orwha ty din with DOD. Nayy-wide systam suppostig all h::'"‘ on ":'m' :":':;" whenna  |oin "';;:,"m" H
DOD and i by DOD. Should this be MAYFAC or DOD Berreq rance.
L'- Cutpux data and reports-COM and paper,
10. mpplvmmmwmpﬂmsmm {SECS). System provides usars with a means to collect pnd
data ‘Inhnmﬂmmdmpphwﬂmmm
supply effi ption report des inf totype and Indrndual Retain an board. Destroy when na N1-NU-B6-4 /
#4065 20c rsurwunnn RS ships on supply rial dafi P supply tonger required for referance. purin 4206/ 10/C
performance, and the obligation and utilization of funds.
le. Output data and reports-COM and paper
L 23. Material Managament Systam. This rystem - y control for alt l used i ship {
overhauls and refits at afl Naval Shipyards. Systam prowides onflna ¥ query via Retamn on board. Destroy whan na M1-NU-86-4f
4440250 INVENTORY CO RECORDS hrough d 1 area. tonger required for reference. wnln [ 4440/23/C
& Output data and reports COM and paper.
24. Ship Equip ting System {SECAS) System provides configuration status
wecounting for ship eqﬂpmllll for wse by the Fleet, Type Commanders, and NAVSEASYSCOM, System Is
aaa0.24¢ INVENTORY CONTRGL RECORDS intained ot Naval Station, Concovd, CA snd sumports/links NAVSEASYSCOM, Weapans :’:m T:'m. ::" " lunin "Huz'::"
n Stations, and Naval Shipyards. BET requ
= Cutput data aed reports-COM and papef.
2. Aviation Consoluated Allawance List System [AVCALS). System prowid
land fundmg otanons ta requisition these parts) to support deploying quad aboand Retam on board. Destroy whan no M1-NU-R5-4 /
44Ll2c L /ANCES RECORDS an aleeryft camer longer required for reference. wrin 4441/2/C
- Outpuz dita and reports-COM and paper
3. Final Tithe Stock Lorentory System. System provides managememt support concerning on-hand assets,
W, and defi Intha nﬁnu ﬂnlltllle stn:.': |mnm acoounts. Provides
bikty for il blish d Shuplveard Retain on board. Destroy when no NL-NU-_5-4 /
A [suprLy LeveLs recorns Allcwansa List [COSAL] unit Ioads. Syrrem maintained 3t FACSO Part Henerna and supparts [ionger required for reference il
INAVFACENGCOM Headquarters, RAVSUPSYSCOM program manager, and afl CBCL
<. Qutput data and reports-COM and paper.
& I’l!pummedw-:-lhul\':Mlﬂﬂai!tndﬂmm.svmmmlu:mmandhﬁdmshhzc L
cog mventory and enables the Navy to d ' deo plans. System Retatn on boared, Destroy when no NI-NU-B85-4 /
Aaaoad SUPPLY LEVELS RECORDS uwuwmmunmnmmnmmwmmmﬂm longer required for reference. il PR
e. Cutptt data and reports-COM and paper.
5. al R Planning Systém. System provides audrt trails betwean Jomt Chisfs of Staff
[11=3] plans and arrant Naval € Foren stock assets System s madmalned st Rewsin on board Deswroy when na N1-MU-86-4
a2 se SUPPLY LEVELS RECORDS FACSO Part Hureneme and Fupparts RAVFACENGCOM Headquartars ind afl CBCS, longar required for reference. il TS
e Output data and reports-COM and paper.



http:reports.COM
http:1.ECOl.DS

4452.1c

SPACE CONTROL RECORDS

1. Space Adi ] System. Tho system muntans 3 dstabase of 2l Nevy-controlled
1paces. The system accownts for the number of squars feet of space being utlized by all Navy sciwities
2nd soma other selecrad DOD-owned spacas, the cnst of these spaces, e vacant space curmenty
avaitable, etc, Standard reports ane producad for CNO (N4) 1a th managing Navy/DOD spacn
raquirements. and outputs of seml | ch are far sub to BOD 1o meet Kavy
requiraments This systam uses the Brvy's File Menagsment Sysam (FMS) dazahase managemens
systemn. System Is maintained at NAVCOMTELSTA Washmgion and supports naval facirdes,

. Outpt data and reports-COM and paper.

Lm-‘mmm-‘p
longer required for raference.

N1-NU-85%
52/1/C

4610.5¢

LSHIPM‘I’S {CARGO AND FREIGHT) RECORDS

S. Maring Corps Freight 'rranspomucn Syitem. This mn prodvce reparts an all mnmﬂm
control and for esch dallyer ctiona sre Crons ret dtothe
‘purchase order file and t s used ntral fund Report data1s
used to provide evidh of approp fon o and is used by the Port
Liaison NGO to morutor incoming shupments at the milrtary terminal. A weekly raport 1s forwarded to
Manne Corps Vouchsr Certrficanon Branth, Albany GA.

. Qutput data and reports-COM and peper.

Retain on board. Destroy when no
longer requmed for reference.

N1-NU-86-4
4610/5/C

4700.2c

{GENERAL MAINTENANCE, CONSTRUCTION
AND COKVERSION RECORDS

2. Shups Datign Services Allocation System, This system, sp d by CNO (N4) and d
(NAVCOMTELSTA Washington, provides informat.on for budget and allocation plans and ship alteration
h sutunnvdl ing out year budget reports, The cystem also maintaing the

terstion d mhn. rdes for the of design prod and a
Iplanning yard schedullng matrte. System NAVSEASYSCOM; Supervisor of Shipbullding.

and Repaur, USN (SUPSHIPSY; and sl Maval Shipysrde,
& Cutput and reports-COM and paper.

Retain on boant. Devtroy wheano
langer required for reference.

(W1-NU-85-4
470072/C

470032

GENERAL MAINTENANCE, CONSTRUCTION
[AND CONVERSION RECORDS

3. TRIDENT LOGISTICS DATA SYSTEM (LDS). Thus system, sponsared by CNO {34) and miintained by

Navy Fleet Material Support Offics, Mach PA, and supply interface for
refit of Tudent submarmes.

c t and ruports- COM and paper.

47014

LiﬂIEWUﬂG RECORDS

Retain on board Destroy when no
longer raquirad for reference.

wnin

N1-NU-85-4/
lezoo/are

4. Shipyard MIS d clvechis System. In th f from Progr and
kzﬂlﬂm [PERT) and Crivical Path Method {CPM) reperts provids preduction schedulers with
chedul dnl,ulrllzljnh.and potentis] araas of network logic
The system also ki d schedules and provides for
r:sr.hldnhn' based on key events. System is maintsned at NAVSEASYSCOM Amnnld Data Systems
[Activity, Indian Kead, MD and all Naval Shipyards.

£, Output and reports-COM and paper.

Rataln on board. Destroy when no
langer required for reference,

N1-KU-86-4 /
AT01/4/C

470L5c

WSCHUUHG RECORDS

s.slumrdms.wmummmmmmdawmndnmsmu-
destnbution of this forecast over tma. The total n a pradicticn, by ship and shop, of
the total mamy-days requined to accomplish a pamu:hrmlhbm The workioad report shows what
the d sh 3 workload will be In the futture based on total man-day forecasts. Schedute Load
umﬂmshmwduuﬂudhndnn-uiﬂln d and schediled_ Foroe destinh reports
show 3 of actual di of p | s d.

& Output and reparts-COM and paper

[Reton on bosrd, Destroy when no
longer raquired for reference.

N1-NU-36-4 /
4T01/5/C

47015

o

6. Ships Forca Overhaul and Management System [SFOMS). Pravides ships foroes with the capabilay to
jmanige thelr own d work during a shipyard availzbiiity, Systam {5 executed an shipsusing

NAVSEASYSCOM -developed softwars
& Output and wm and paper.

Retau on board. Destroy when no
required for reference.

M1-NU-85-4 /
4701/8/C

AT30.7c

INSPECTIONS, EXAMINATIONS, TESTS AND
SURVEYS RECORDS

7. Shipyard MIS: Performance Measures Systern Thes wrstem pares actoal and pt o
dacds for a vanaty of shipyard gobs. dards for thus systam ar
ﬂlnuwﬂhﬂlnmuwd.!ﬂlﬂnn:uumddﬂlmmdihm

. Qutpun and reparts-COM and paper.

[Retain on board. Destroy when no
longer reqrared for reference,

N1-NU-25-4 /
a730/T/C

INSPECTIONS, EXAMINATIONS, TESTS AND
SURVEYS RECORDS

&, Shipyard MIS, Prod [- 1Sy This rystem des tha | needi contral
productive work on & daly bans and iy of tero generd typew: speafix key operauon (KEYOP) cutus and
status by type of overhaul

I Gutput and veports COM and papar.

Retan on board Devtroy whan no
longer required for reference.

N1-NU-36-4 ]
Lhel' )4




4000-75 GRS 3.1 051 - Data Administration |Data Administration includes malintenance of data standards, corporate data Trigger(s} TEMPORARY: Destroy 5years |x  |DAA-GRS-2013- [GRS
Records, All Documentation for models, registries, and data definltions and dichionaries. Records relate to after the project / activity / 0005-0003
Temporary Electronic Records and  [administrative support for the malntenance of date standaris, data definitions transaction Is completed or
Documentation not Necassary for  |and data dictioparies. This schedute indudes records that explain the meaning, superseded, ar the assoclated
Praservation of Permanent purpose, logical relationships, and use and origin of data. It also indudes any system is terminated, or data
Records: documentation related to electronic records, whether the records are part of an is migrated to @ successor

electronic system or stand-alone, that allows a user to understand or access the system, but longer retentlon
information. s authorized if required for
business use.
Data administration records and documemtation relating to electronic records that
are scheduled as temporary bn the GRS or in a NARA-2pproved agency schedule or
any types of data administration records not listed as permanent In kem DAA-GRS4
2013-0005-0002, Including
« data/database dictionary records
» data systems specifications
» file specifications
« code books
= record youts
= metadata
= user guldes
* output specifications
+
and also the following records for all electronic records whether scheduled as
temporary or permanent
» software operating manuals
« data standards
« table and dependeancy descriptions
4, Blomedical And Faalities (BIOFAC) & (PESS/SPAS) System. This Irum 13 compnsed of the pmem-
and sorce sub (I’ESI and the dard propasty ng sub-
module [SPAS) PESS O = hadul and
sennen tn:tln;nd hmmwm‘uﬂlﬂhﬂﬂﬂimand bromadical [Ratain on board. Destroy when .- /
4000, 4d GERERAL LOGISTICS RECORDS sctrnties. The SPAS grb-module is an | br for supersaded orno longarneeded for  fumin WUIID“
the managemant of medical and dental System i3 d a1t Naval Madwcal Ihn referenca
Servicas Center, da, MD and all 28 naval hosprtais.
d & o indude doscription of dats ek it ayout, enda bookn, and
opevarors and user manyals
N 1 Advanced Base Functicmal Companant Systam. Systam ' P 1, acsembly,
and shipping of material and personnel that are naeded to satisty faclity supp L
Supports CHO rer! a detailed Ady d Base Inrtal Cutfitang st {ABIOL) for tha
llmlmnnl’nru System s d ot the Faal, Office (FACS0) Port Hueneme, Rataln on board. Destroy when
woaL1d :;::;o BASE FUNCTIONALCOMPONENT | - Canter [CBC) Port CA; CBC Guifport, M8 CBC ded or nolonger needed for  |wrin u-;‘;-';:—il
D ife, 1, Flaat upport Office, Mechanicsburg, PA; and Maval Facillmes Enpineenng. freferenca.
Command INAVFACENGCOM} Headquarters.
d. indude d of data file layout, coda books, and
loperators and user manuals,
2 Table of Allowances System (TDAE]. System lists required equipment and supplos for vach Naval
Faclty P for calculatmg stock for NAVFACENGCOM ABIOL System Retain on board Destroy when
oa1 24 n::::::nmﬁunmmumuroumr - 1 2t EACSO Port P eded orno longer needed for  [wnin !:l:‘-lll;.l”-l:-u
d. d ta indude description of data e} fe layatre, code books, and reference,
L-mmdm manuals,
3. lnventory Hanlclmlm Ihn Base System. System contund 2C cog catalog items for the Advanced
Base 15y and TOAS. Prowad! ] stock bers and Retain on board. Destroy when
40413d &‘m@m“’"m““mm"mT nlemwdnhuk.smmmamndwmMllusnemelndumnllﬂmcncs. ornalonger neadudfor  [wnin [V US64/
d. o include of data of ile Layout, code books, and {reference.
|opecators and user manuals.




3. Reclpe and Menu Pricing Jystem (RAMPS), Tha cystem has 5 mastar {ile winch contains off reapes
used in anmHaﬂs Feve reports &re mnliblenmmmqprwnir

{2} an audit st/ st of allmp

{2} a ist of 2l recipes on the master hle.

Retain on board. Destroy whan

;lll-lﬂ.lml

compare costs among the vanous rework facililes.
L dh 1o indude of data
joperators and user manuals

flle tayour, coda beoks, and

reference.

£051.3d MESSES AND CAFETERIAS RECORDS (3) the Ingrediemts for each reapa and the prce of sach Ingredient. superseded or nalonger needed far  fwain .
{4) tha partion per serving and selling price for each reape/item. raference.
{5} the calcul: and tha st of forthe b ly food allpwance.
'd o tomdude d of data e layour, endae books, and
loperators and user manuals.
2 € d Workload P and Budgeting System [CWPARS). A standardized workioad and
budgeting system that faciirtates long-range planning and rapid interchanga of Information between the
Nl Aviabion Logstics Center (NAVAVNLOGCEN) and the Naval Amm m (NADEPs}. MABS
o224 LOGISTICS SUPPORT REQUIREMENTS of b Adosd i sl ratns d ratan on Board, Doty e o g [F1HUSE7
RECORDS ubsystem, and pricing sebsystem. A Mavy-wllo rystem maintalzed st Naval Anonics Centee M" erseded e A082/20
(NAVAVICNICEN], tnciamapolrs IN erence.
o Sy to include deseription of data ak filo layout, code books, and
{operators and user manvals,
EX v ‘sm-m';r form Recall and Reporting. System prond cipeting
acthities with a standardized system for the recall and of test and
(TAMS) and metrokogy dards | hbration faditias and for the d of data p
02 34 LOGISTICS SUPPORT REQUIREMENTS 1o Cafitation act s pe ormed by these The systam pi for the collect '“""m‘:'::r"" ":""""'"" for  hemin [N1HURSAS
RECORDS a of data bution of data product 1 . A Ravywide i aipnpadi er nceded " laoazan
wmln mﬂmd at NAVAVIONICCEN, thdisnapalrs, IN.
thon to ivclude d of data al file ayout, code booky, and
operators and user manuats,
4. Support Equipment Resourcns Managemant Information Systam [sr.num. A muitl-command cnline
svistion information system to replace ths Asrcraft bA Sl nt (AMMAL) mnd
the Support Equipment Rework Depot Leval and Transaction Repartng/Assat Guery System (TRAQS).
System maintamed by NAVAVIONICCEN gt the Naval Computar and Teli
saszad (LOGISTICS SUPFORT REQUIREMENTS [RAVCOMTELSTA), Naw Orieans links the Naval Alr Systems Command {NAVAIRSYSCOM) Headquarters, m;f:.ml m'n ifor  Jwnin N1-NU-B5-2 7
RECOADS Chiet of Naval Reserve: Commander Naval Alr Force, U.3, Attantic Foet {COMNAVAIRLANT) '; 408274/D
C Naval Aur Force, U 5 Pacfic Fleet {COMNAVAIRPAC], NAYAVNLUDGCEN Panument River, and -
Chiaf of Nwﬂllr'l‘mnm., Corpus Chngn, T,
d. tion ta mclude descnption of dxta ol e layout, code books, and
foperators and wier manusls.
immm:WMMﬂmme des for thae efficient coll
and of data h the siraraft resources of the Maval Arr Test
Canter (NATC) The parameters rddrwssed by the systam are siraft utilizstion, Fught orew vtiluation, Retam on board. Destroy when
4082 54 lm‘l:::sum“ REQUIREMENTS Jand expense of araraft. System supports NATC Patuxent Ruver, MD; Naval Air Station {NAS] Paint Mugu, supsrsedad or nolonger neaded for  fwnin ::.‘:;:;:'"
[cA; and cun {Nas} {reference.
d. tion te Induda description of data ef; fila Layout, ende books, and
Dperatals 2 and user i
6. Ground Support Equlpmeml)rpﬂ Rework Data P sing (ADP] System
provides dopot aft vk scheduling, rework panting, cost
land rework budget dﬂl presantation. Systam supporty: NAVARSYSCOM Hoadquarters; NADEP Retsin on board Dettroy when
o264 oo - rOT REQUREMERTS Alameds, CA: NADEP San Diego, CA; NADEP Jacksomnle, FLs NADEP Norfolk, VA; NAVDEP Peasacala, L, mperseded o nolongwr needed for fwntn [51-584/
avud NADEP dum Polni, NC refersnoe.
d tion to indude ¢ of data file layout, cada books, and
joperators and user manuals.
7. Inf Control d ﬂm!ﬂummﬂmmadwhll&diﬂ
gt levied by g ta CNO. Systam d by Retaln on board, Dastroy when
w0s27d "n:::,slf SUPPORT REIIREMENTS KAVAIRSYSCOM [suporseded or nalongerneededtor  Jwnin :';:;","“"
d d toinchude d oldata flle Layout, code books, and {reference L
oparators and user manuals.
B. NAVAIRSYSCOM Inclustrial Financial Systemn tNIFMsI. System consists of seven separate
but d sub ! d 10 provide a standard f System at the six
NADEPS Budget duts and peck ] d wth the Tyitem o provide Ratain on board, Destroy when
4092.8d ;::x SUPPORT REQUIREMENTS znagement officials of the NADEPs with requwred data and reports. Systam has the capability to supersedad or na longer needed for  |wain ﬂl-llllr *‘r,



http:Nl-NU.aH
http:aperaton1ndusernuinu.is

9 Naval Logretl d Syster Module 1. System b3 dewgned to establsh
and ] d maln and 1] based management information
ﬂmmmhpdwdwaﬂndmummmumwnlnmnnu Retaln on board, Destroy when
4082.9d m:;:g SUPPORT REQUIREMENTS Mmmuntmfbmmﬂl Systers [MIS) wall sazva the satntenanca activities ot the organizstional and superseded or no longer nasdedfor  Jwnin hl-“"‘:"
d levels, her with the d support actnnty reference, toaz/e/
d. 5 g to Include d of data gl flle layout, code books, and
{operators and user manuals
10. 5tandapd Amumln: and llpﬂl]ﬂ' System {STARS). Syytern provides NAVAIRSYSCOM managers
rith f progr This uniform mﬂu wrstam provides
current llnmdltmmlrorall and Navy Retaln on board, Dastroy when
eon2 10d :-i’;f SUPPORT AEQUIREMENTS l(::uukomumm Malftenance, Navy, Reserve (ORMILAE and Research, Development, Test and |superseded oo tanger nasdedfor  fymin "‘;*:‘,"mf;’
uation, Navy (RDTREN), |reference.
g cude descnp of data el fila layout, code books, and
operators and user manusls
11. Transaction Reportng/Assets Query System {TRAGS). An anhna data base system doslgned to asust
COMNAVAIRLAKT and COMMAVAIRPAC In th b af supp p nssats; ko provide
- LOGISTICS SUPPORT REQUIREMENTS |users with antine scasts to the in usa kwentory TRAQS dats ke via termunad, allowing them to vpdata ::”" b :‘:’::'I "‘:"':"dh o [rLHu-sse/
RECORDS the datahase s trensactioms aocur. Pa ne i 4032/11/D
d. Systems documentation to Indude descripiion of data elements, il Layout, code beoks, and reference.
operators and user manuals,
12 Workload Control System [WCS). The major un form d g mrk ton systam
supporting the six NADEPS in perft the depot mal, functlons for alrcralt, sngines and thal| Ratiin on boand Destroy when
4082124 mw”oﬂ REQAAREMENTS components asd sccersaciey, grounsd wppart equipment, trainem, and traning squipment. superteded or nolonger needed lor  |wnin ::::Iul;‘ 4
d. Systems documemstion to urdude description of dats elements, fila layout, code books, and reference.
operators and user mamuals, )
L Analyses for Conserving Energy System. System tracks anargy consumption at the actwity level and
establishes a Navy drta management contral point for energy monservation efforts. System i
=t FACSO Ragt and all NAVFACENGCOM Drvimions within the Comtinantal, Ratain on board Destoy when R1-N 7
410L1d ENERGY CONSERVATION RECORDS Unrted States (CONUS), NAVFACENGCOM Pacific Drviuon, Paard Harbor; NAVFACENGCOM ded or nolonger needed for  fwnin limUuI!D“
tHeadquarters; and CMC. Jreference
d, Systems documentation to Include description of data elements, file Layout, code boaks, and
operators and user manuals.
2. Energy Audit Reporting System. Systam des shore adivity enargy consumplion reparts
(quarterty, showing Navy-wide trends and changes from 2 fiscal year 1973 baselne m Energy was pev
gross Kuare foot of buldding mrea. Prowides annual reportmg of faciflty ancrgy information and Rataln on board. Dectroy when INHuass
4101 2d [ERERGY CONSERVATION RECORDS |conservation auzdet data for submission to Department of Encrgy by 1 July anch year. Navy-wids cystem suparieded or no longer needed for  Jwnin " /
15 mamtained by FACSO Port Huenems, reference. i
. tomdude descripbon of data el fila layout, code books, and
{operators and user manuals,
|3 Energy Control Report System. System provides infarmation on the funding of enargy conservation
projects as justification for the projects, The Energy Control Repart (ECR) contains Infarmation
desmbln.ndlprolecwnh Projec purpose, snargy COSt rato, project udt infarmiaton, a prapoted Retaln on baard, Destroy whan N1 /
#1003 EMERGY CONSERVATION RECORDS for high and a sthedule of progrest. System I3 Navy-wide and maintained by superseded or ne longer necded for  wnin " U-86
FACSO Port Huenama {referance 104/3/D
d o inchade d ofdia e Layout, code books, snd
|oparatoes and user manuals.
13. Submanne Matens! Support SystenL Systam th of sh C
; and Repals a methed for the status of furnrched | utibzed wn the
1024 INTEGRATED MATERIAL MANAGEMENT p fsub rhauf 2t prwvata | Iy shipyards, System d 2t NAVCOMTELSTA P"""“"‘I ::':nml ::‘ for  lentn IN1-NU-864 /
(M) RECORDS Norfolk, VA refere. £110/3/D
d. d include d of data e file layour, ade baaks, and nes.
operators and user manuals.
1 Unst ifentrficntion Code Syrtam {UIC] A systam 10 mantain an updated file of unit [demification
codes and malling addresses for all Navy and Marine Corps sctrwrties and ather specific non-
(Gavernment institutions Extracts of the UIC &t \on are provided on a thly bashs to other ADP
Retaln an board. Destroy when
systems and Is used upmdun Mmammv nvmunuupmrs.vm IL. File mauntsned st N1-NU-26-4 / "UIC has nothing to do with
433014 CONTRACT ADMINISTRATION RECORDS mm“ P ) sponsor s the SECNAV (Finzncial Management and :iupmd-dnrmhnurneededkr wnin a3onin contacs™ DL
ptroticr (ASN (FMECH reference
di to inchudk P of dats e iie layou, code books, and
foperators and user manual.




Iz Contrag Information Statws System. Thry system upd: h athy th plies line
rems, sernces, schadules, supplsmental data requests and modification headars after an wdit of the
:mmmm-:ﬂdpmmtnm"mnﬂlm{SﬂlsLuuphmaIemlrml.
4 (PKSs) are d to track the progress of the until all del b Retain on board. Destroy when NL-NU-B6-47
4330.2d (CONTRACT ADMINISTRATION RECORDS nmmd.ﬂmManﬂunm:ﬂd mnummmmummmnw\vmmn superseded or no longer neaded for  jwnin 3307210
Washungi d b tha Central Aczounting Offios, purchase office and reference.
¥ uta * -
d S lon to include d of data ot file layout, code books, and
|operators and user manuals
L Contracting nformation System, System a data base, which kientefles and descnbes all
mmﬂnhm&hrmudlhmtodohunmummwohmmhunmﬂ: [etatn on beard. B when
DOD In the past, or who are cerently engaged tna contract with DOD. Nevy-wde system supportng ] [K1-NL-86-4 /
4335 1d CONTRACTOR PERFORMANCE RECORDS {pop end Ined by DOD. Should this bé NAVEAC.ar BOD mﬂumhurnud-dh win 35170
d.mdmmmmtmmdmphmddlIldmemﬂlIlml.cd-hnh.md
p and user
110 Supply Effectrvenssy Consumption System (SECS], Systum prowides usars with A means to eollect and
baskc data g Inﬂnnnmulmnfﬂlpplvnpemmldlut.ﬂn
supply off / pion report oy inf to typs ders and Ind Retan on baard, Destroy when NLNU-85-4 /
4406.10d SUPPLY AFLOAT RECORDS ships an supgly readi | upply superieded arno longer needed far  |wnin 4406/10/0
parhnnmu. and the obiigstion and mdluumaf funds. R raference.
d. o Include daerr of datael fle L code books, and
|oparators and user manuats.
|23, Materlal Managemant System. This systern provides lwnlnrv mmlfw all matenal uged in ship
avulmlumlmﬁuatllllllnlsl pyands. System prowedi ¥ query via Retain on bodrd, Destroy when N1-NU-8E-4/
4440 234 INVENTORY CONTROL RECORDS inats th larea. superseded or no longer needed for  twnin
d. Systerms o to Include of damal e layout, code books, and {referenca. M
and user manuals.
24, Ship Equip Config § System [SECAS), System prowides configuration status
ting for ship for use by tha Fleet, Typs Commanders, and NAVSEASYSCOM. Systara i Retain on boand wham
|maintalned at Maval Weapons Station, d, CA and supports/iinks NAVSEASYSCOM, Weapons | |N1-NU-BE-4 /
4440 24d INVENTORY CONTROL RECORDS ulﬂulla,lndﬂmlshlw\lfd: x::::dwnnlonnrueddfw hwnin s540724/0
ion to Induds descnption of data el file layout, code books, and
ap-rmnm"ummls.
2. Anation Consolidated Allowance List System [AVCALS). System des aviation parts mk Juu
(end funding these parts) ¥ 1o support depl ar g shoard in on board Destray when kﬂl-llu-ﬁ-il
4441.2d ALLOWANCES RECORDS an alreraft carier superseded or nolonger neededfor  bamin o
d. di ta include of data el Hia fayout, code books, and reference.
1Enm:nduncmanuds.
3, Final Title Stock | ¥ . System prownck support coneernmg on-hand assats,
and deficence mamhlmmdhmlmu.m
capabllity for i biish difi and jon of Coordi d Supboard Retan on board. Destroy when NI-NU-BE4 ]
jasazid SUPPLY LEVELS RECORDS 1l UIM!AI-I it loads. System d at FACSO Past mnd supp: {superseded or nolonger neededfor  lwmin ssazf3/p
lLI:A\‘FMEII.M Hesdquarters, NAVSUPSYSCOM program manager, and al) CBCs. relerence
to Induda d: of data file layout, code books, and
aperators and user manuals.
4. Prepontioned War Reserve Matenal Stock System mmum:m.ndemac
cog inventory and enables the Navy to determine ts readiness to respond to plans. System [Retain on board. Destroy when N1-NU-85-4/
L2 ad {SUPPLY LEVELS RECORDS -smumdhﬂo[lukmlmdummlhmmﬂwiﬁm Jsupersodad or no longer needed for  jwafn se4274/D
10 Includa d of data elemants, file laymn, code boolrs, and {raference,
upeﬂhnandnsumanuafs.
5. Materlal Requirements Manning $ytteim, System prowvides muxhit trals betwresm lount Chinfs of Staf!
,ﬂﬁl contingency plans and einent Kaval Conftruction Forca sock sxsets Spstem i maintained at JRotzin an board, Destroy when NI 264 7
4442.5d SUPPLY LEVELS RECOADS FACSO Port and upp ACENGCOM cdquarters and afl CBCL. superseded or no longer nended for  |wnin s/
d, Sy ta Includa deseri; of data flle layout, code books, and raference.,
mmdmermnnuals




1 Spacn System. This system ins a datal of all Navy d
spaces. The systom scooumts for the nuraber of squere feot of ipace being utlined by all Navy actwties
and somn odher selected DOD-owned spacas, tha cost of thesa spacts, the vacant ipace anmenty
mnl:ble.msmdnd'mn pmdlnd for CNO [N4] usa @1 managing Navy/DOD space Ratain on board. Destroy whan R1-NU-86-4
4452 1d {SPACE CONTROL RECORDS and ae produced for submmiion to DOD to medt Mavy |supersaded or no longer needed for hwnin a52/1/D
mqmum-m 'rhum-nms the Mavy's Fs Managemert Systemn (FMS) database menagement referenca.
cystem. System Is maintained at NAVCOMTELSTA Wachington and supports naval Baclitien
d Systems documentation to indude description of data elements. flle tryout, code books, and
and user I
s.lladnec:rplFnuhthnmﬁm!mem.mhmundumupmuuﬂmvn
control and for wach dar} arm cross refe d o the
h rder file and d cost 15 uned to contral fovd abligetions Report data i
Retain on board. Destroy when
L uudhpmuldaundmof pri. . Mmdhuudhvdlem N1-8U-B6-4 /
4510 54 HIPMENTS {CARGO AND FREIGHT) RECORDS Lsmrsan NCD . “m"“m_, 1. & weakly N ito supersaded or no longer naeded for  [wnin e510/5/0
MMMMMEWMMMM&WGA :
d to indudse d tion of data ek e layout, code booika, and
l-nl._. !
:.Shlpsoedm&nlmAneuuunmm This fystem. spanscred by CHO [R4) and ensctad by
FNAVCUHI'EISI'AW f for budget and ail plans and ship
‘davelopmient status &5 well 35 generatng out year budget reports. The syiter also lllllﬂhlﬂl tha
0.z IGENERAL MAINTENANGE, CONSTRUCTION  Jalteraton development status, provades for the d af design produces, and a "‘“"“""‘:’:‘:“"I "u‘:::" WP i VY
[AND CONVERSION RECORDS planning yard scheduling matroc System supports NAVIEASYSCOM, Supenwsar of Shipbulding, ";:mm B 4700/2/D
€ slon and Repair, USK [SUPSHIPS], and aTl Naval Shipyards. .
d d han 10 mdude o of data efi file layout, code books, and
oplrllm'sandmrmnuah
70032 mm—mmmmnmmw TONCTIY ERT TROATIL LSty W FeTY i 7
& L Connameet O3 N oa 4 P Py Lad L dad Kam, fan.
4. Shipyard MiS* Praduction Schedule Systam tn this system, Information from Program Eveluation and
m‘l‘edwqun [PERT) and Critical Path Method (CPM} reports provde praduction scheduters with
- ‘dne. cniuigal jobs, and wlmﬂlj m;: n-l-wilqr: Retaln o " when W
70144 SCHEDULING RECORDS rescheduling based oa key events. System fs malntalnad at KAVSEASYSCOM Automated Data Systems puparseded or nolanger aeeded for wnin |,
Actonty, Indan Head, MD and all Naval Shipyands.
d. Syrtems documentation te mchud of data fila layout, coda boaks, and
loperators and user manuahs.
5 Shupyard MIS: Workioad Forecast System. This system comusts of a total mao-dey forweant and tha
-mhwmdmfmmmm;nnhtﬂmwdqhmuapmmwmﬂdnp.d
|the total mamy-days req lish a The report shows what
RECOR Retan on board, Destroy when
ﬂuuﬂumdﬁpwﬂ-wﬂud-ﬂlhzhdmﬁmnhnﬂnmi man-day forscasts Schedule Load N1-NU-86-4/
470154 SCHEDULING RECORDS Reports show shupyand workload based on work that s ssued and scheduled Force dist orta [upreded of o longer needed or  [uri 1/61m
show a comp of attual d ofp ' i rence.
d. d to Indluda d of data el fila Layout, code books, and
operators and user manuals.
6 Ships Force Owerhau! aml Mmmmsvnmisroml Provides ships forces with the capability to
their d wark bilty. System 1y d on smps usng Retaln on board Destroy when {n1-nu-esa/
A70L.64 SCHEDULING RECORDS NAWMdedwudmh-m Ysuperseded or no longer needad for  wnin 2017670
" 10 Include d of data el fila Layout, code books, and
operators and wsar manuals.
7. Shipyard MIS Performance Measures Systam. This cystem compares actusl and planned man-hours
nynﬂ.peﬂomunnmhlnﬂmdﬁlwﬂmmndﬂlhmmmmdﬂhﬂ Rataun on board. Destroy when
s130.7d mﬂ:’g’m“““"“mﬁ's“m by the responslhl yard. System is d xt ali elght naval sh supersedsd of nolonges newdedfor  (wnin :';;,‘;f"’
d.!vm:dmm:mhmlnlndudedmpllmdﬂnmmmmdnbmhmd raference.
operaters and upar manuals.
8. Shipyard MIS: Production Control System. This system prowides the Inf to control
INSPECTIONS, EXAMINATIONS, TESTS AND -pfodl:dnnfl:mldlllrhlshand!sdmnmnimes:weuﬂ:hvmnmllﬁ\'ﬂﬂw:nd [Ratamn on board, Destroy when N1-NU-86-4/
A730.8d SURVEYS NECORDS by type of supearzaded or no longer needed for  [wmin peabipury
d include d of data file layourt, eoxde hooks, and |reference.
loperstors and user d




11000-X

Naval Facilitles and Equipment
Construction Progrem Operations:

information relating to the execution of assigned functions; the planning of
Industrial operations; comelation of work with avalleble funds; preparation and
issuance of designs; coordination of work assigned to private contractors;
enginearing procedures, work scheduling (planning) programs; and the overall
suparvision of these functions within the activity. Records maintained by naval
actrvitles, departments, divisions, and other organlzational units.

Trigger(s)

TEMPORARY: Destroy 5 years
after cutoff.

moved to ch. 11 to align
‘with *"facilities
imanagement” function

4700 1a(1)

|GERERAL MAINTENANCE, CONSTRUCTION
AND CONVERSION RECORDS

1. Overhaul, Repalr, Savega, ore of Naval Faclinies,

Equipmant, Almm. lnd des. [Exclude Shore Station Construction Records Covered In SSIC 13013.)

. General d npoﬂslﬂlo&hn‘nﬂﬂl postaining to the exacutlan of
dh the pl of indh op of work wath avaidahle funds;

and ofd d of work d to prvate
d work dultng (pi )P lndmemdmnhmﬂmrmmm
the actrety. g d by nawsd and other organinanal
units, (Exclude primary program cocrespondence filed under SSIC 4000, Za.}
1) Public worke actreitias

Destroy when 5 years old

N1-NU-85-4 7
4700/1/A/1

4700.1a(2)

GENERAL MAINTENANCE, CONSTRUCTION
[AND CONVERSION RECORDS

L C hal, Repalr, Salvage, ord of Naval Faclst

WmmhmwmslmmmmmdmmwhlSBClmui

a ral C C mmdoﬁmuuﬁpumhmlhm”umd

d funcrions, tha p of p trtion of wark with svailable funds:
and L of desig dl of work sssignad to private contractory engineering

dures, work scheduling {planning] programs; and the overall supenvision of thate f wthia

{the actrty. ‘ d by naval dnvinons, and other oaniz tonal

MMMMNWMMMMMSNCMILI

{2} All othar activiies

Destroy when 4 years old

[N 1-NU-B6-4 /
4700/12/0)2

#700.1c{4)[b)

(GENERAL MAINTENANCE, CONSTRUCTION
AND CONVERSION RECORDS

t‘- ctl d rhaul, Repair, Salvage, Maintanance, or Construction of Naval Facilitles,
Equipment, Alreraft, and Versels. {Exchude Shore Statlon Construction Reconts Covered bn SME 1101%)
c, Ships Case Fdon Flles for sub ubmersibles and sipport ships, boats and
nift.unl:ﬂ.-mpluhlnuund 1l tixchips, destroyers, cruisers, and service oraft.

(4) Recordy o tha repur, lon af indovidus] vessels. Coruist of coples
of repalr, alterstion, and cther requests, copes of bids and pecificaions, impection and deparnre
mmmunﬂhmms,anduﬁmmnhrnpaﬂlndplmum:dmdmnmal
[shipyards, f and athar acti with the upkeap, repais,

and readiness of vassels and other crafe,

{b) All ather reconds

Retatn on board. Dettroy when 4 years
atd.

RC1-NU-85-4/72






