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Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0009 

Request for Records Disposition Authority 

Records Schedule Number DAA-NU-2015-0009 

Schedule Status Approved 

Agency or Establishment Department of the Navy 

Record Group I Scheduling Group Navy Undifferentiated 

Records Schedule applies to Agency-wide 

Schedule Subject Ship Designs and Material 

Internal agency concurrences will No 
be provided 

Background Information Department of the Navy Records Schedule revision - Chapter 9 

Item Count 

Number of Total Disposition Number of Permanent Number of Temporary Number of Withdrawn 
Items Disposition Items Disposition Items Disposition Items 

30 9 21 0 

GAO Approval 
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•NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0009 

Outline of Records Schedule Items for DAA-NU-2015-0009 

Sequence Number 

1.1 

1.2 

1.3 

1.4 

1.5 

1.6 

1.7 

1.8 

1.9 

1.10 

1.11 

1.12 

1.13 

1.14 

1.15 

1.16 

1.17 

Chapter 9 - Ship Designs and Material 

9000-1 Policy, Strategy, and Planning 

Disposition Authority Number: DAA-NU-2015-0009-0001 


9000-2 Planning, Policy and Strategy - Nuclear Propulsion Program 

Disposition Authority Number: DAA-N U-2015-0009-0002 


9000-3 Technical Reports - Master 

Disposition Authority Number: DAA-NU-2015-0009-0003 


9000-4 Ship Systems Planning 

Disposition Authority Number: DAA-NU-2015-0009-0004 


9000-5 Ships Drawings - Master 

Disposition Authority Number: DAA-NU-2015-0009-0005 


9000-6 Ships' Technical Manuals - Master 

Disposition Authority Number: DAA-NU-2015-0009-0006 


9000-7 Weight and Moment Changes 

Disposition Authority Number: DAA-NU-2015-0009-0007 


9000-8 Inclining Experiments 

Disposition Authority Number: DAA-NU-2015-0009-0008 


9000-9 Ships' Photographs - Master 

Disposition Authority Number: DAA-NU-2015-0009-0009 


9000-1 O Nuclear Propulsion Program Correspondence - Ship or Core-Specific 
Disposition Authority Number: DAA-NU-2015-0009-0010 

9000-11 Ship Drawings - Components and Subsystems 

Disposition Authority Number: DAA-NU-2015-0009-0011 


9000-12 Naval Nuclear Propulsion Plant Construction 

Disposition Authority Number: DAA-NU-2015-0009-0012 


9000-13 SUBSAFE 

Disposition Authority Number: DAA-NU-2015-0009-0013 


9000-14 Ships Drawings -Activities' Copies 

Disposition Authority Number: DAA-NU-2015-0009-0014 


9000-15 Naval Nuclear Propulsion Examinations 

Disposition Authority Number: DAA-NU-2015-0009-0015 


9000-16 Naval Nuclear Propulsion Program Correspondence 

Disposition Authority Number: DAA-NU-2015-0009-0016 


9000-17 Ship Design Support/Life-Cycle Engineering and Management 

Disposition Authority Number: DAA-NU-2015-0009-0017 
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•NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority 	 Records Schedule: DAA·NU-2015-0009 

1.18 	 9000-18 Ship Construction Management - Planning 
Disposition Authority Number: DAA-NU-2015-0009-0018 

1.19 	 9000-19 Ship Surveillance Systems 
Disposition Authority Number: DAA-NU-2015-0009-0019 

1.20 	 9000-20 Ships Photographs - Copies and Non-Selects 
Disposition Authority Number: DAA-NU-2015-0009-0020 

1.21 	 9000-21 Shipbuilding Program Management 
Disposition Authority Number: DAA-NU-2015-0009-0021 

1.22 	 9000-22 Ship Construction Management and Performance - Activities' Copies 
Disposition Authority Number: DAA-NU-2015-0009-0022 

1.23 	 9000-23 Ship Construction Management - Structure and Systems 
Disposition Authority Number: DAA-NU-2015-0009-0023 

1.24 	 9000-24 General Correspondence and Guidance (Ship Designs and Material) 
Disposition Authority Number: DAA-NU-2015-0009-0024 

1.25 	 9000-25 General Operations and Administration of Ships Designs and Material 
Disposition Authority Number: DAA-NU-2015-0009-0025 

1.26 	 9000-26 Naval Nuclear Propulsion, Reactor Operating Logs 
Disposition Authority Number: DAA-NU-2015-0009-0026 

1.27 	 9000-27 Transient Records (Ship Systems and Material) 
Disposition Authority Number: DAA-NU-2015-0009-0027 

1.28 	 9000-28 Models and Moc~ups 
Disposition Authority Number: DAA-NU-2015-0009-0028 

1.29 	 9000-29 Equipment Modification 
Disposition Authority Number: DAA-NU-2015-0009-0029 

1.30 	 9000-30 Naval Nuclear Propulsion - Shipboard and External Evaluation Letters 
Disposition Authority Number: DAA-NU-2015-0009-0030 
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1.1 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0009 

Records Schedule Items 

Sequence Number 

Chapter 9 - Ship Designs and Material 
The records described in this chapter relate to Ship Design, Ship Materials and 
Related Functions. They are accumulated by Headquarters, Naval Shipyards, Ship 
Facilities, supervisors of shipbuilding, and by other activities and offices concerned 
with the Design, Construction and Maintenance of Naval Ships, including internal 
units or departments of activities and offices concerned with the technical and 
liaison phases of ship design and material. Records relating to the operation 
of Naval Ships and records relating to research and development matters are 
covered in Chapter 3; records relating to the construction, maintenance and 
conversion of ships and other logistical records are covered in Chapter 4. 

9000-1 Policy, Strategy, and Planning 

Disposition Authority Number DAA-NU-2015-0009-0001 

Information relating to the establishment, development and accomplishment of 
plans, programs and policies related to design and construction of naval ships 
and ship electronics systems. These records are maintained at Chief of Naval 
Operations (CNO), Commandant of Marine Corps (CMC), Commander, Naval Sea 
Systems Command (COMNAVSEASYSCOM) Headquarters and Space and Naval 
Warfare Systems Command (COMSPAWARCOM) Headquarters. 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 

by this item currently exist in 

electronic format(s) other than e
mail and word processing? 


Do any of the records covered No 

by this item exist as structured 

electronic data? 


Manual Citation Manual Title 

9000-1 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-89-3 / 9000/1/A 
Citation N1-NU-89-3 / 9000/1/B 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 
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1.2 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA·NU-2015-0009 

Transfer to the National Archives Transfer to the National Archives 30 year(s) after 
for Accessioning cutoff 

Additional Information 

What will be the date span of the Unknown 

initial transfer of records to the 
 This schedule revision supersedes various Navy 
National Archives? 

schedules. 

How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

Estimated Current Volume Annual Accumulation 

Electronic/Digital 40 GB 10 GB 

Paper 25 Cubic feet 5 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 

9000-2 Planning, Policy and Strategy- Nuclear Propulsion Program 

Disposition Authority Number DAA-NU-2015-0009-0002 

Correspondence, reports, studies, record copies of instructions and notices and 
other records that document the establishment, development and accomplishment 
of plans, programs and policies related to the design, arrangement, manufacture, 
testing, operations, administration, training, maintenance and repair of naval 
nuclear-powered ships and prototypes under the Naval Nuclear Propulsion 
Program. Records are maintained by Nuclear Propulsion Directorate of 
COMNAVSEASYSCOM (SEA 08). 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 

by this item currently exist in 

electronic format(s) other thane-

mail and word processing? 


Do any of the records covered No 

by this item exist as structured 

elec~ronic data? 


Electronic Records Archives Page 5 of35 PDF Created on: 05/24/2017 



1.3 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0009 

Manual Citation Manual Title 

9000-2 SECNAV M-5210.1 

GRS or Superseded Authority DAA-0344-2012-0003-0001 
Citation DAA-0344-2012-0002-0001 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Transfer to the National Archives Transfer to the National Archives 80 year(s) after 
for Accessioning cutoff 

Additional Information 

What will be the date span of the Unknown 
initial transfer of records to the This schedule revision supersedes various Navy 
National Archives? schedules. Initial transfer under new schedule is 

undetermined. 

How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

Estimated Current Volume Annual Accumulation 

Electronic/Digital 20 GB 5GB 

Paper 20 Cubic feet 5 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 

9000-3 Technical Reports - Master 

Disposition Authority Number DAA-NU-2015-0009-0003 

Reports which summarize the progress, findings and conclusions reached relative 
to specific projects. Maintained at the Naval Activity preparing the report or at the 
activity issuing the contract if a contractor-generated report. 

Final Disposition Permanent 

Item Status Active 


Is this item media neutral? Yes 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA·NU-2015-0009 

Do any of the records covered 
by this item currently exist in 
electronic format(s) other thane
mail and word processing? 

Manual Citation 

9000-3 

GRS or Superseded Authority 
Citation 

Disposition Instruction 

Cutoff Instruction 

Transfer to the National Archives 
for Accessioning 

Additional Information 

What will be the date span of the 
initial transfer of records to the 
National Archives? 

How frequently will your agency 
transfer these records to the 
National Archives? 

Electronic/Digital 

Paper 

Microform 

Hardcopy or Analog Special 
Media 

No 

Manual Title 

SECNAV M-5210.1 

N1-NU-89-3 / 9000/3/A/1 
N1-NU-89-3 / 9000/3/A/3 

Cutoff at end of calendar year. 

Transfer to the National Archives 30 year(s) after 
cutoff 

Unknown 
This schedule revision supersedes various Navy 
schedules. Initial transfer under new schedule is 
unknown. 

Every 1 Years 

Estimated Current Volume Annual Accumulation 

10 GB 2GB 

5 Cubic feet 1 Cubic feet 

9000-4 Ship Systems Planning 

Disposition Authority Number DM-NU-2015-0009-0004 

Information used to determine which systems and subsystems to place on new 
classes of ships as well as providing design criteria for advanced subsystems and 
researching the need for options to supplement the current inventory of system 
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• • 
NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015·0009 

configurations and performance capabilities. Includes operational requirements 
analysis. 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Manual Citation Manual Title 

9000-4 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-89-3 / 9010/1/A 
Citation N 1-N U-89-3 I 9050/1 /A 

N1-NU-89-3 / 9077/1/A 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Transfer to the National Archives Transfer to the National Archives 30 year(s) after 
for Accessioning cutoff 

Additional Information 

What will be the date span of the Unknown 
initial transfer of records to the This schedule revision supersedes various Navy 
National Archives? schedules. Initial transfer is undetermined. 

How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

Estimated Current Volume Annual Accumulation 

Electronic/Digital SGB 1 GB 

Paper 5 Cubic feet 1 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 
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1.5 

•

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA·NU-2015·0009 

9000-5 Ships Drawings - Master 

Disposition Authority Number DM-NU-2015-0009-0005 

Drawings for surface ships, submarines, and craft including the hull, machinery, 
electrical, ordnance, interior communications, COMNAVSEASYSCOM-controlled 
electronic, tank capacities, docking drawings and drawings of the component 
parts of each for each ship, class of ships or ordnance system that are corrected 
throughout the life of the ship or system. This series also includes related indexes, 
such as the Ship Drawing Index (SDI), and records necessary for the location and 
identification of transferred ship drawings. Original drawings and master files. Ship 
Drawings: • Preliminary Design Drawings • Conceptual Design Drawings • Booklet 
of General Information· Booklet of General Plans• Molds, Lines and Offsets (class 
leader only) • Docking Drawing • General Arrangement Drawings • Compartment 
and Access Drawings (class leader only)• Capacity Curves (class leader only)• 
Hull Structure Drawings (class leader only)• Propeller Drawings (class leader only) 
• Select Record Drawings Ordnance Drawings: • General Arrangement Drawings • 
Level 1 Assembly and Subsystem Drawings 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic format(s) other than e
mail and word processing? 

Do any of the records covered No 
by this item exist as structured 

electronic data? 


Manual Citation Manual Title 

9000-5 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-89-3 / 9085/1/A/1 
Citation N1-NU-89-3 / 9085/1/A/3 

N1-NU-89-3 / 9085/1/B/1 
N1-NU-89-3 / 9085/1/B/4 
N1-NU-10-2 / 1 
N1-NU-89-3 / 9085/1/E/1 
N1-NU-89-3 / 9085/1/E/5 
N1-NU-89-3 / 9085/1/E/6 
N1-NU-10-2 / 4 
N1-NU-89-3 / 9085/2/A 
N1-NU-89-3 / 9085/2/C 
N1-NU-10-2 / 7 
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1.6 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA·NU-2015-0009 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Transfer to the National Archives Transfer, with related indexes and finding aids, to 
for Accessioning the National Archives 55 years after cutoff or when 

all ships in class have been stricken, whichever is 
sooner. 

Additional Information 

What will be the date span of the Unknown 
initial transfer of records to the This schedule revision supersedes various Navy 
National Archives? 

schedules. Initial transfer is undetermined. 

How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

Estimated Current Volume Annual Accumulation 

Electronic/Digital GB GB 

Paper 

Microform 

Hardcopy or Analog Special 
Media 

9000-6 Ships' Technical Manuals - Master 

Disposition Authority Number DAA-NU-2015-0009-0006 

Documents that contain descriptions of non-nuclear ships, boats, amphibious 
vehicles, systems and equipment, with instructions for use. Files include 
publications or other forms of information intended for Navy users of equipment 
or systems. They are referred to as technical manuals and cover some or all of 
the following: system or equipment description; instructions for initial preparation 
and installation, operation maintenance, and overhaul; parts listings; and 
related technical, test or logistic information or procedures, but no administrative 
procedures. Publications include installation, operation and maintenance manuals 
for all levels of support; systems and subsystems manuals; technical repair 
standards; check off cards and sheets; troubleshooting procedures and aids; parts 
lists; field changes and alteration procedures; and technical bulletins issued to 
the Fleet providing specific data for a particular ship system application, e.g., ship 
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•NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA·NU-2015·0009 

information books, damage control books and other manuals applicable to specific 
ships. 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other than e
mail and word processing? 

Manual Citation Manual Title 

9000-6 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-89-3 / 9086/1/A 
Citation N 1-N U-89-3 I 9086/1 /B 

Disposition Instruction 

Cutoff Instruction Cutoff when ship is stricken. 

Transfer to the National Archives Transfer to the National Archives 30 year(s) after 
for Accessioning cutoff 

Additional Information 

What will be the date span of the Unknown 
initial transfer of records to the This schedule revision supersedes various Navy 
National Archives? schedules. Initial transfer is undetermined. 

How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

Estimated Current Volume Annual Accumulation 

Electronic/Digital 5 1 

Paper 5 Cubic feet 1 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 

9000-7 Weight and Moment Changes 
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•NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0009 

Disposition Authority Number DAA-N U-2015-0009-0007 

Weight reports of newly constructed ships, daily planning reports and related data. 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Manual Citation Manual Title 

9000-7 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-89-3 / 9096/1/A/1 
Citation N1-NU-89-3 / 9096/1/B/1 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Transfer to the National Archives Transfer to the National Archives 30 year(s) after 
for Accessioning cutoff 

Additional Information 

What will be the date span of the Unknown 
initial transfer of records to the This schedule revision supersedes various Navy 
National Archives? schedules. Initial transfer is undetermined. 

How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

Estimated Current Volume Annual Accumulation 

Electronic/Digital 5GB 1 GB 

Paper 5 Cubic feet 1 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 
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1.8 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA·NU-2015-0009 

9000-8 Inclining Experiments 

Disposition Authority Number DAA-NU-2015-0009-0008 

Reports On Inclining Experiments, U.S. Navy Ships. They include calculations, the 
inclining experiment, inclining weights, procedures, reports and trim drive records. 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any or the records covered No 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Manual Citation Manual Title 

9000-8 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-89-3 / 9097/1/A/1 
Citation N1-NU-89-3 / 9097/1/B/1 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Transfer to the National Archives Transfer to the National Archives 30 year(s) after 
for Accessioning cutoff 

Additional Information 

What will be the date span of the Unknown 
initial transfer of records to the This schedule revision supersedes various Navy 
National Archives? schedules. Initial transfer is undetermined. 

How frequently will your agency Every 1 Years 
transfer the,se records to the 
National Archives? 

Estimated Current Volume Annual Accumulation 

Electronic/DigitaJ 5GB 1 

Paper 5 Cubic feet 1 Cubic feet 

Microform 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA·NU-2015·0009 

IHardcopy or Analog Special 
Media 

I 	 I I 
1.9 	 9000-9 Ships' Photographs - Master 

Disposition Authority Number DM-NU-2015-0009-0009 

Original analog and digital photographs providing unique and significant 
documentation of each ship's development. Includes photographs of antenna 
riggings, commissioning, consolidated operability tests, identification photos, 
progress photos, ship as completed photos, inclining experiment photos, keel 
laying photos, launching photos, .and trial photos. Photographs are compiled most 
commonly at the respective Naval shipyards and related activity sites. 

Final Disposition 	 Permanent 

Item Status 	 Active 

Is this item media neutral? 	 Yes 

Do any of the records covered 	 Yes 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Do any of the records covered 	 No 
by this item exist as structured 
electronic data? 

Manual Citation 	 Manual Title 

9000-9 	 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-89-3 / 9099/1/A/1 
Citation 

Disposition Instruction 

Cutoff Instruction 	 Transfer photographs, along with any related finding 
aids, to the Defense Imagery Management Opeations 
Center (DIMOC) as soon as possible, but no later 
than one year from date of creation. DIMOC will cut 
off images annually. (Note: All legacy photo files 
maintained at Naval activities must be reviewed by 
these activities upon approval of this authority, with 
imagery fitting the above description transferred 
promptly to DIMOC; additional copies, technically 
inferior images and other non-selects are covered 
under Item 9000-20). 
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1.10 

•NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA·NU-2015-0009 

Transfer to the National Archives DIMOC will transfer to the National Archives in 
for Accessioning five-year blocks immediately after the end of 

the last year of the block, in accordance with 
DAA-0330-2013-0014-0002. 

Additional Information 

What will be the date span of the Unknown 
initial transfer of records to .the This schedule revision supersedes various Navy 
National Archives? schedules. Initial transfer is undetermined. 

How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

Estimated Current Volume Annual Accumulation 

Electronic/Digital GB GB 

Paper 

Microform 

Hardcopy or Analog Special 
Media 

9000-10 Nuclear Propulsion Program Correspondence - Ship or Core-Specific 

Disposition Authority Number DAA-NU-2015-0009-0010 

Correspondence, reports and other records pertaining to Naval Nuclear 
Propulsion Programs and procedures of activities, departments, divisions or 
other organizational unit concerned. Records specific to a system, ship, or core 
which require long-term reter:ition to capture design, build, install, maintain, and 
disposition. Additionally, system, ship, or core records which have the potential for 
reuse in a subsequent ship or class design. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 

by this item currently exist in 

electronic format(s) other thane-

mail and word processing? 


IManual Citation IManual Title 
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1.11 

•NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority 	 Records Schedule: DAA-NU-2015-0009 

19000-10 	 lsECNAV M-5210.1 

GRS or Superseded Authority DM-0594-2014-0001-0001 
Citation 

Disposition Instruction 

Cutoff Instruction 	 Cut off by system, ship, or core. 

Retention Period 	 Transfer to WNRC for storage when no longer 
needed for daily conduct of work. Destroy no sooner 
than 80 years after end date of records in accession 
but longer retention is authorized. 

Additional Information 

GAO Approval 	 Not Required 

9000-11 Ship Drawings - Components and Subsystems 

Disposition Authority Number 	 DM-NU-2015-0009-0011 

Ship and ordnance engineering drawings. Drawings for surface ships, 

submarines, and craft including the hull, machinery, electrical, ordnance, interior 

communications, COMNAVSEASYSCOM-controlled electronic, tank capacities, 

docking drawings and drawings of the component parts of each for each ship, 

class of ships or ordnance system that are corrected throughout the life of the ship 

or system. Drawings for component parts and subsystems, and drawings not listed 

under 9000-5. 


Final Disposition 	 Temporary 

Item Status 	 Active 

Is this item media neutral? 	 Yes 

Do any of the records covered 	 Yes 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Do any of the records covered 	 No 
by this item exist as structured 

electronic data? 


Manual Citation 	 Manual Title 

9000-11 	 SECNAV M-5210.1 

GRS or Superseded Authority 	 N1-NU-89-3 / 9085/1/A/2 
Citation 	 N1-NU-89-3 / 9085/1/C/2 

N1-NU-89-3 / 9085/1/D/2 
N1-NU-89-3 / 9085/1/E/3 
N 1-N U-89-3 I 9085/1 /B/2 
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1.12 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0009 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Retention Period Destroy 55 year(s) after cutoff 

Additional Information 

GAO Approval Not Required 

9000-12 Naval Nuclear Propulsion Plant Construction 

Disposition Authority Number DM-NU-2015-0009-0012 

Propulsion plant testing and accepting results 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Manual Citation Manual Title 

9000-12 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-03-3 / 2 
Citation 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year 

Retention Period Destroy 45 year(s) after cutoff 

Additional Information 

GAO Approval Not Required 

1.13 9000-13 SUBSAFE 

Disposition Authority Number DM-NU-2015-0009-0013 

SUBSAFE records maintained by Submarine TYCOMS, SUPSHIPS, and other 
NAVSEASYSCOM shipbuilding activities. Primary records, correspondence 
and reports directly supporting each individual submarine's initial SUBSAFE 
Certification and follow-up maintenance of that certification in the FLEET. 

Final Disposition Temporary 

Item Status Active 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0009 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Manual Citation Manual Title 

9000-13 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU.:00-2 / 3 

Citation 


Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Retention Period Destroy 75 year(s) after cutoff 

Additional Information 

GAO Approval Not Required 

9000-14 Ships Drawings -Activities' Copies 

Disposition Authority Number DAA-NU-2015-0009-0014 

Ship and ordnance engineering drawings-activities' copies. Reference copies of 
drawings for surface ships, submarines, and craft including the hull, machinery, 
electrical, ordnance, interior communications, COMNAVSEASYSCOM-controlled 
electronic, tank capacities, docking drawings and drawings of the component 
parts of each for each ship, class of ships or ordnance system that are corrected 
throughout the life of the ship or system. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 

electronic rormat(s) other thane

mail and word processing? 


Do any of the records covered No 

by this item exist as structured 

electronic data? 


Manual Citation Manual Title 

9000-14 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-89-3 / 9085/1/A/4 
Citation N1-NU-89-3 / 9085/1/B/3 
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N1-NU-89-3 / 9085/1/B/5 
N 1-N U-89-3 I 9085/1 /C/1 
N 1-N U-89-3 I 9085/1 /C/3 
N 1-N U-89-3 I 9085/1 /D/1 
N 1-N U-89-3 I 9085/1 /E/4 
N 1-N U-89-3 I 9085/1 /E/7 
N1-NU-89-3 / 9085/2/B 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Retention Period Destroy 30 year(s) after cutoff 

Additional Information 

GAO Approval Not Required 

9000-15 Naval Nuclear Propulsion Examinations 

Disposition Authority Number DAA-NU-2015-0009-0015 

Qualification examinations at COMNAVSEASYSCOM and completed by 
prospective engineering officers, shift test engineers and prospective commanding 
officers to determine qualifications of nuclear engineers for nuclear propulsion 
plants in U.S. Navy ships. 

Final Disposition Temporary 


Item Status Active 


Is this item media neutral? Yes 


Do any of the records covered No 

by this item currently exist in 

electronic format(s) other than e
mail and word processing? 


Manual Citation Manual Title 

9000-15 SECNAV M-5210.1 

GRS or Superseded Authority NC1-NU-83-4 / 1 

Citation NC1-NU-83-4 / 2 


Disposition Instruction 


Cutoff Instruction Cutoff at end of calendar year. 


Retention Period Destroy 15 year(s) after cutoff. 


Additional Information 


GAO Approval Not Required 
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1.16 9000-16 Naval Nuclear Propulsion Program Correspondence 

Disposition Authority Number 	 DAA-NU-2015-0009-0016 

Correspondence, reports and other records pertaining to Naval Nuclear 
Propulsion Programs and procedures of activities, departments, divisions or other 
organizational unit concerned. Included are records of shipboard and shore-based 
nuclear support facilities. 

Final Disposition 	 Temporary 

Item Status 	 Active 

Is this item media neutral? 	 Yes 

Do any of the records covered No 

by this item currently exist in 

electronic format(s) other thane-

mail and word processing? 


Manual Citation 	 Manual Title 

9000-16 	 SECNAV M-5210.1 

GRS or Superseded Authority DAA-0594-2014-0001-0002 
Citation 

Disposition Instruction 

Cutoff Instruction 	 Cutoff at end of calendar year. 

Retention Period 	 Destroy no sooner than 10 year(s) after cutoff but 
longer retention is authorized 

Additional Information 

GAO Approval 	 Not Required 

1.17 9000-17 Ship Design SupporULife-Cycle Engineering and Management 

Disposition Authority Number 	 DAA-NU-2015-0009-0017 

Information documenting the direction, control and decisions in the planning, 
programming, budgeting, development, acquisition, maintenance engineering, 
logistic support, material management and disposal of assigned systems and 
equipment in support of new ship acquisition, fleet modernization and fleet material 
support. Includes, but not limited to, access to machinery and equipment; ship 
compartment access; ship survivability, ship silencing and vibration control; 
brazing, casting, riveting, and fabrication; ship and ship system safety; reliability 
and maintenance analyses; fleet materials analyses; seaworthiness; support and 
test equipment; and ship inspections, test, and trials. 

Final Disposition 	 Temporary 

Item Status 	 Active 
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Is this item media neutral? 	 Yes 

Do any of the records covered 	 No 
by this item currently exist in 
electronic format(s) other tf'lan e
mail and word processing? 

Manual Citation 	 Manual Title 

9000-17 	 SECNAV M-5210.1 

GRS or Superseded Authority 	 N1-NU-89-3 / 9000/2/A 
Citation 	 N1-NU-89-3 / 9050/1/B 

N1-NU-89-3 / 9071/1/A 
N1-NU-89-3 / 9072/1/A 
N1-NU-89-3 / 9073/1/A 
N1-NU-89-3 / 9074/1/A 
N1-NU-89-3 / 9075/1/A 
N1-NU-89-3 / 9076/1/A 
N1-NU-00-2 / 1 
N1-NU-89-3 / 9078/1/A 
N1-NU-89-3 / 9079/1/A 
N1-NU-89-3 / 9080/1/A 
N1-NU-89-3 / 9081/1/B 
N1-NU-89-3 / 9081/1/B 
N1-NU-89-3 / 9083/1/A 
N1-NU-89-3 / 9084/1/A 
N1-NU-89-3 / 9091/2/A 
N1-NU-89-3 / 9092/1/A 
N1-NU-89-3 / 9093/1/A 
N1-NU-89-3 I 9094/2/A 

Disposition Instruction 

Cutoff Instruction 	 Cutoff at end of calendar year. 

Retention Period 	 Destroy 10 year(s) after cutoff. 

Additional Information 

GAO Approval 	 Not Required 

9000-18 Ship Construction Management - Planning 

Disposition Authority Number 	 DAA-NU-2015-0009-0018 

.Records are created during the process of managing the construction of the 
ship. They include advance procurement plans, concept formulation plans, 
configuration management, contract definition plan, contract design plan, cost 
benefit analysis, development concept paper, engineering interface management, 
financial management, integrated combat system management plan, integrated 

Electronic Records Archives Page 21 of35 	 PDF Created on: 05/24/2017 

1.18 



• • NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0009 

logistic support management, modernization planning, Ordnance Alterations 
(ORDAL TS) planning, overhaul planning, personnel and training plan, preliminary 
design, quality assurance management, risk management ship acquisition plan, 
ship project directive, ship system design development plan, ship alteration 
planning, source selection plan, Special Projects Alterations (SPAL TS) planning, 
technical data management, technical development plans, test and evaluation 
management, test development management plan, value engineering; general 
administrative requirements including change proposals, commercial fittings and 
standards, contract drawings, design data sheets, specifications and standards, 
government-furnished equipment, and government-furnished information. These 
records are a part of the project management or ships case files maintained by the 
program manager. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 

by this item currently exist in 

electronic format(s) other than e
mail and word processing? 


Manual Citation Manual Title 

9000-18 SECNAV M-5210.1 

GRS or Superseded Authority N 1-N U-89-3 I 9010/1 /B 
Citation N1-NU-89-3 / 9040/1/B 

N1-NU-89-3 / 9060/1/B 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Retention Period Destroy 10 year(s) after cutoff. 

Additional Information 

GAO Approval Not Required 

9000-19 Ship Surveillance Systems 

Disposition Authority Number DAA-NU-2015-0009-0019 

Information relating to ship surveillance systems. Includes, but not limited to, 
security requirements, personnel safety, radio frequency transmission lines, 
antenna requirements, grounding and bonding, electromagnetic interference 
reduction and system test requirements. Files also include command and control 
system and navigation systems (non-electrical and non-electronic navigation aids), 
electrical navigation aids (lights), radio electronic navigation systems, acoustical 
electronic navigation systems and periscopes. 
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Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 

by this item currently exist in 

electronic format(s) other than e
mail and word processing? 


Manual Citation Manual Title 

9000-19 SECNAV M-5210.1 

GRS or Superseded Authority N 1-N U-89-3 I 9400/1 
Citation N1-NU-89-3 / 9450/1 

Disposition Instruction 


Cutoff Instruction Cutoff at end of calendar year. 


Retention Period Destroy 1.0 year(s) after cutoff. 


Additional Information 


GAO Approval Not Required 


9000-20 Ships Photographs - Copies and Non-Selects 


Disposition Authority Number DAA-NU-2015-0009-0020 


Additional copies of ship photographs (retained by Naval activities) whose original 

versions have been submitted through DoD channels under 9000-9. Also includes 

photographs deemed to be technically inferior, or redundant in nature and not 

needed for sufficient documentation of subjects cited in 9000-9. (See also note, for 

Item 9000-9, concerning review of legacy photo holdings.) 

Final Disposition Temporary 

Item Status Active 

ls this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 

electronic format(s) other than e
mail and word processing? 


' 
Do any of the records covered No 

by this item exist as structured 

electronic data? 


Manual Citation Manual Title 

9000-20 SECNAV M-5210.1 
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GRS or Superseded Authority N1-NU-89-3 / 9099/1/B 
Citation 

Disposition Instruction 

Cutoff Instruction 	 Cutoff at end of calendar year. 

Retention Period 	 Destroy 10 year(s) after cutoff. 

Additional Information 

GAO Approval 	 Not Required 

9000-21 Shipbuilding Program Management 

Disposition Authority Number DAA-NU-2015-0009-0021 

Information relating to the direction, control and decisions in the planning, 
programming, budgeting, development, acquisition, maintenance engineering, 
logistic support, material management and disposal of assigned systems and 
equipment in support of new ship acquisition, fleet modernization and fleet material 
support. 

Final Disposition 	 Temporary 

Item Status 	 Active 

Is this item media neutral? 	 Yes 

Do any of the records covered 	 No 
by this item currently exist in 
electronic format(s) other than e
mail and word processing? 

Manual Citation 	 Manual Title 

9000-21 	 SECNAV M-5210.1 

GRS or Superseded Authority 	 N1-NU-89-3 / 9000/1/C 
Citation 	 N 1-N U-89-3 I 9000/1 /F 

N1-NU-89-3 / 9900/1 
N1-NU-89-3 / 9000/2/B 
N1-NU-89-3 / 9087/1 
N1-NU-89-3 / 9089/1 
N 1-N U-89-3 I 94 70/1 

Disposition Instruction 

Cutoff Instruction 	 Cutoff at end of calendar year. 

Retention Period 	 Destroy 7 year(s) after cutoff. 

Additional Information 
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GAO Approval 	 Not Required 

1.22 	 9000-22 Ship Construction Management and Performance - Activities' Copies 

Disposition Authority Number DM-NU-2015-0009-0022 

Activities' copies of records created during the process of managing the 
construction of a ships, ships systems, and subsystems (e.g., combat capabilities, 
ship system performance, etc.). 

Final Disposition 	 Temporary 

Item Status 	 Active 

Is this item media neutral? 	 Yes 

Do any of the records covered 	 No 
by this item currently exist in 
electronic format(s) other than e
mail and word processing? 

Manual Citation 	 Manual Title 

9000-22 	 SECNAV M-5210.1 

GRS or Superseded Authority 	 N1-NU-89-3 / 9010/1/C 
Citation 	 N1-NU-89-3 / 9040/1/C 

N 1-N U-89-3 I 9050/1 /C 
N1-NU-89-3 / 9060/1/C 
N1-NU-00-2 / 2 
N1-NU-89-3 / 9099/1/C 

Disposition Instruction 

Cutoff Instruction 	 Cutoff at end of calendar year. 

Retention Period 	 Destroy 7 year(s) after cutoff 

Additional Information 

GAO Approval 	 Not Required 

1.23 	 9000-23 Ship Construction Management - Structure and Systems 

Disposition Authority Number DM-NU-2015-0009-0023 

Information relating to the design, test and evaluation, construction, installation 
of ships systems. Includes, but not limited to, hull structure, shell and supporting 
structure, hull decks, hull platforms and flats, deck house structure, stacks and 
mocks, ballistic plating, propulsion plant, energy generating systems (non
nuclear), propulsion units, transmission and propulsion, propulsion support, fuel 
and lube oil propulsion support, electric plant, interior communications, exterior 
communications, underwater surveillance, torpedo countermeasures, mine 
countermeasures, special purpose systems, environment control, seawater and 
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fresh water systems, fuels and lubricants handling and storage, air, gas and 
miscellaneous fluid, ship's control, material handling, mechanical handling, and 
preservatives and coverings. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered 
by this item currently exist in 
electronic format(s} other thane-
mail and word processing? 

No 

Manual Citation Manual Title 

9000-23 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-89-3 / 9100/1 
Citation N1-NU-89-3 / 9110/1 

N1-NU-89-3 / 9120/1 
N1-NU-89-3 / 9130/1 
N1-NU-89-3 / 9140/1 
N1-NU-89-3 / 9150/1 
N1-NU-89-3 / 9160/1 
N1-NU-89-3 I 9162/1 
N1-NU-89-3 / 9164/1 
N1-NU-89-3 / 9200/1 
N1-NU-89-3 / 9220/1 
N1-NU-89-3 I 9230/1 
N1-NU-89-3 / 9240/1 
N1-NU-89-3 / 9250/1 
N1-NU-89-3 / 9260/1 
N 1-N U-89-3 I 9290/1 
N1-NU-89-3 / 9300 
N1-NU-89-3 I 9430/1 
N 1-N U-89-3 I 9440/1 
N1-NU-89-3 / 9460/1 
N1-NU-89-3 / 9473/1 
N 1-N U-89-3 I 94 7 4/1 
N1-NU-89-3 / 9476/1 
N1-NU-89-3 / 9490/1 
N1-NU-89-3 / 9500/1 
N1-NU-89-3 / 9510 
N 1-N U-89-3 I 9520/1 
N1-NU-89-3 / 9530/1 
N1-NU-89-3 / 9540/1 
N1-NU-89-3 I 9550/1 
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N 1-N U-89-3 I 9560/1 
N 1-N U-89-3 I 9570/1 
N1-NU-89-3 / 9580/1 
N1-NU-89-3 / 9590/1 
N1-NU-89-3 / 9630/1 

Disposition Instruction 

Cutoff Instruction 	 Cutoff at end of calendar year. 

Retention Period 	 Destroy 7 year(s) after cutoff. 

Additional Information 

GAO Approval 	 Not Required 

9000-24 General Correspondence and Guidance (Ship Designs and Material) 

Disposition Authority Number 	 DAA-NU-2015-0009-0024 

Information accumulated in connection with the routine, day-to-day, administration 
and operation of Navy and Marine Corps ships and sea systems programs. 

Final Disposition 	 Temporary 

Item Status 	 Active 

Is this item media neutral? 	 Yes 

Do any of the records covered 	 No 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Manual Citation 	 Manual Title 

9000-24 	 SECNAV M-5210.1 

GRS or Superseded Authority 	 N 1-N U-89-3 I 9000/1 /G 
Citation 	 N 1-N U-89-3 I 9000/1 /H 

N1-NU-89-3 / 9000/2/C 
N1-NU-89-3 / 9000/2/D 
N1-NU-89-3 / 9071/1/B 
N1-NU-89-3 / 9072/1/B 
N 1-N U-89-3 I 9073/1 /B 
N1-NU-89-3 / 9074/1/B 
N1-NU-89-3 / 9075/1/B 
N1-NU-89-3 / 9076/1/B 
N1-NU-89-3 / 9078/1/B 
N1-NU-89-3 / 9079/1/B 
N1-NU-89-3 / 9080/1/B 
N1-NU-89-3 / 9082/1/B 
N1-NU-89-3 / 9083/1/B 
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N1-NU-89-3 / 9091/2/B 
N 1-N U-89-3 I 9092/1 /B 
N1-NU-89-3 / 9093/1/B 
N1-NU-89-3 / 9094/2/B 
N1-NU-89-3 / 9492/1 

Disposition Instruction 

Cutoff Instruction 	 Cutoff at end of calendar year. 

Retention Period 	 Destroy 3 year(s) after cutoff. 

Additional Information 

GAO Approval 	 Not Required 

9000-25 General Operations and Administration of Ships Designs and Material 

Disposition Authority Number DM-NU-2015-0009-0025 

Information relating to the daily operations of Navy and Marine Corps ships 
and sea systems programs. Includes, but not limited to, ship inspection, 
ship tests, combat systems check out, operating logs, boiler record sheets, 
radioactive material movement, general outfit and furnishing, ship fittings, hull 
compartmentation, living spaces, service spaces, working spaces, stowage 
spaces, and docking reports. 

Final Disposition 	 Temporary 

Item Status 	 Active 

Is this item media neutral? 	 Yes 

Do any of the records covered No 

by this item currently exist in 

electronic format(s) other thane-

mail and word processing? 


Manual Citation 	 Manual Title 

9000-25 	 SECNAV M-5210.1 

GRS or Superseded Authority 	 N1-NU-89-3 / 9091/2/C 
Citation 	 N1-NU-89-3 / 9092/1/C 

N1-NU-89-3 / 9093/1/C 
N1-NU-89-3 / 9221/1 
N1-NU-89-3 / 9492/4 
N1-NU-89-3 / 9600/1 
N 1-N U-89-3 I 9610/1 
N1-NU-89-3 / 9620/1 
N1-NU-89-3 / 9640/1 
N1-NU-89-3 / 9650/1 
N 1-N U-89-3 I 9660/1 
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N1-NU-89-3 / 9670/1 
N1-NU-89-3 / 9690/1 
N1-NU-89-3 / 9800/1 
N1-NU-89-3 / 9997/1 

Disposition Instruction 

Cutoff Instruction 	 Cutoff at end of calen.dar year. 

Retention Period 	 Destroy 3 year(s) after cutoff. 

Additional Information 

GAO Approval 	 Not Required 

9000-26 Naval Nuclear Propulsion, Reactor Operating Logs 

Disposition Authority Number 	 DAA-NU-2015-0009-0026 

Reactor Operating Log. Nuclear naval ~ircraft carriers and submarines reactor 
monitoring logs generated during reactor operating core operation. 

Final Disposition 	 Temporary 

Item Status 	 Active 

Is this item media neutral? 	 Yes 

Do any of the records covered 	 No 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Manual Citation 	 Manual Title 

9000-26 	 SECNAV M-5210.1 

GRS or Superseded Authority DAA-0594-2015-0001-0001 
Citation 

Disposition Instruction 

Retention Period 	 Retain for the duration of installed reactor core 
and for 3 years beyond final removal of the last of 
the core type. Retain onboard minimum quantity 
required to support periodic assessments defined in 
OPNAV Instruction 3540.3, Naval Nuclear Propulsion 
Examining Boards. Archive older paper records to 
nearest Federal Records Center. Each ship (which 
has ·a singular core type for an extended period) is 
responsible for archiving its own reactor operating 
logs. Destroy 3 years after final removal of the last of 
the core type. 
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Additional Information 

GAO Approval Not Required 

9000-27 Transient Records (Ship Systems and Material) 

Disposition Authority Number DAA-NU-2015-0009-0027 

Information related to ship systems and material that has minimal or no 
documentary or evidential value. 

Final Disposition 

Item Status 

Is this item media neutral? 

Do any of the records covered 
by this item currently exist in 
electronic rormat(s) other than e
mail and word processing? 

Manual Citation 

9000-27 

GRS or Superseded Authority 
Citation 

Disposition Instruction 

Retention Period 

Additional Information 

GAO Approval 

Temporary 

Active 

Yes 

No 

Manual Tille 

SECNAV M-5210.1 

N1-NU-89-3 / 9492/2 

Destroy when 6 months old. 

Not Required 

9000-28 Models and Mockups 

Disposition Authority Number DAA-NU-2015-0009-0028 

Jhese records include drawing room models, ship construction mockups and 
whole ship models. 

Final Disposition Temporary 

Item Status Active 


Is this item media neutral? Yes 


Do any of the records covered No 

by this item currently exist in 

electronic format(s) other thane-

mail and word processing? 


IManual Citation IManual Title 
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19000-28 	 ISECNAV M-5210.1 
I 

GRS or Superseded Authority N1-NU-89-3 / 9098/1/A 
Citation N1-NU-89-3 / 9098/1/B 

N 1-N U-89-3 I 9098/1 /C 

Disposition Instruction 


Retention Period 
 When no longer required for active use; contact 
Curator of Ship Models, David Taylor Research 
Center for disposition/shipping instructions. 

Additional Information 


GAO Approval Not Required 


1.29 	 9000-29 Equipment Modification 

Disposition Authority Number DM-NU-2015-0009-0029 

Torpedo countermeasures equipment modifications to meet revised threats or 
improved characteristics. 

Final Disposition Temporary 

Item Status Active 


Is this item media neutral? Yes 


Do any of the records covered No 

by this item currently exist in 

electronic format(s) other than e
mail and word processing? 


Manual Citation Manual Title 

9000-29 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-89-3 / 9473/2 
Citation 

Disposition Instruction 

Cutoff Instruction 	 Cutoff at end of calendar year. 

Retention Period 	 Destroy when superseded, when equipment is 
transferred to other control, or after final disposition, 
whichever occurs later. 

Additional Information 


GAO Approval Not Required 


1.30 	 9000-30 Naval Nuclear Propulsion - Shipboard and External Evaluation Letters 
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Disposition Authority Number DAA-NU-2015-0009-0030 

Shipboard and External Evaluation Letters to Naval Reactors Headquarters. 
Including but not limited to Commanding Officer's Letters and Operational 
Reactor Safeguard Exams related to the continuous update of status of the ship's 
performance, core capabilities, operational and shutdown plant activities, training 
evaluation and examination success. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

No 

Manual Citation Manual Title 

9000-30 SECNAV M-5210.1 

GRS or Superseded Authority DAA-0594-2015-0002-0001 
Citation 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Transfer to Inactive Storage Retire to FRC when 4 years old. 

Retention Period Destroy 150 year(s) after latest date of record in 
accession 

Additional Information 

GAO Approval Not Required 
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Agency Certification 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records and that the records 
proposed for disposal in this schedule are not now needed for the business of the agency or will not be needed after the retention 
periods specified. 

Signatory Information 

Date Action By Title Organization 

04/27/2016 Certify Joel Westphal Deputy Director, Dir Department of the Navy 
ectives and Records - Department of the 
Management Navy 

06/16/2016 Return for Revisio Steven Rhodes Senior Appraisal Arc National Archives and 
n hivist Records Administration 

- Records Management 
Services 

09/30/2016 Submit For Certific Brent Dockter Records Manageme Chief of Naval 
ation nt Analyst Operations staff 

DNS-5 

10/05/2016 Certify Maurice King Supervisory Manage Assistant for 
ment Analyst Administration 

Directives and Records 
Management Division 

12/21/2016 Return for Revisio Steven Rhodes Senior Appraisal Arc National Archives and 
n hivist Records Administration 

- Records Management 
Services 

12/29/2016 Submit For Certific Brent Dockter Records Manageme Chief of Naval 
a ti on nt Analyst Operations staff 

DNS-5 

01/24/2017 Certify Maurice King Supervisory Manage Assistant for 
ment Analyst Administration 

Directives and Records 
Management Division 

05/17/2017 Submit for Concur Steven Rhodes Senior Appraisal Arc National Archives and 
rence hivist Records Administration 

- Records Management 
Services 

05/19/2017 Concur Margaret Director of Records National Records 
Hawkins Management Servic Management Program 

es - ACN R Records 
Management Serivces 
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05/19/2017 Concur Margaret Director of Records National Records 
Hawkins Management Servic Management Program 

es -ACNR Records 
Management Serivces 

05/22/2017 Approve David Ferriera Archivist of the Unite Office of the Archivist 
d States Office of the Archivist 
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SSIC/No. 
9000 

Serles Title 
Ship Designs and Material: 

Description of Records 
The records described in this chapter relate to Ship Design, Ship Materials and N/A 
Related Functions. They are accumulated by Headquarters, Naval Shipyards, Ship 
Facilities, supervisors of shipbuilding. and by other activities and offices concerned 
with the Design, Construction and Maintenance of Naval Ships, including internal 
units or departments of activities and offices concerned with the technical and 
liaison phases of ship design and material. Records relating to the operation of 
Naval Ships and records relating to research and development matters are 
covered in Chapter 3; records relating to the construction, maintenance and 
conversion of ships and other logistical records are covered in Chapter 4. 

Cutoff 
N/A 

Disoositlon Ret. 
x N/A 

DAU 
N/A 

Notes 

9000-1 Policy, Planning and Strategy: Information relating to the establishment, development and accomplishment of 
plans, programs and policies related to design and construction of naval ships and 
ship electronics systems. 

PERMANENT: Cutoff at end of 
calendar year. Transfer to the 
National Archives 30 years 

x 

9000.J.a 
GENERAL GUIDANCE AND ADMINISTRATION 
(SHIP REO.UIREMENTS) RECORDS 

L Prlmory Prosrom Records ond Related Records 
a. Chref of Naval Operations (CNO), Commandant of Marine Corps (CMCJ., Commander, Naval Sea 
Systems command (COMNAVSEASYSCOM) Headquarters and Space and Naval Warfare Systems 
Command (COMSPAWARCOM) Headquarters. Correspondence. reports studies, record copies of 
Instructions and notices and other remnls that document the establishment, development and 
accomplishment of plans, programs and polldes related to design and construction of naval ships and 
ship eledronlcs systems. &:dude records relatfn1 to weapons systems and 1eneral ordnance covered by 
8000.la of this manual. 

Permanent. Retire to Washington 
Nadanal Records Center (WNRC) when 

Perm Nl-NU-89-3/
4 years old. Transfer to National 

anent '1000/l/AArchives and Records Administration 
(NARA) when 30 years old. 

9000.lb 

1. Primary Pl'C)lf'am Records and Related Records 
b. Naval Shipyards. Flies and records documenting the organization of the activity, overall development 

GENERALGUIDANCEANDADMINISTRATION. and accomplishment of significant plans and polldes concemln1 ICJ8istlcs support for assigned ships and 
(SHIP REO.UIREMENTS) RECORDS craft, performance of authorized ship work and services and material support provided to other 

activities and units as directed, of contlnulnlJ, long-tenn, historical, scientific,, legal or administrative 
Interest. 

. 
PermanenL Retire to FRC when 4 years 

Perm Nl-NU-89-3 / 
old. Transfer to NARA when 30 years 
old. 

anent 9000/1/B 

9000-2 Planning, Policy and Strategy -
Nudear Propulsion Program: 

Correspondence, reports, studies, record copies of instructions and notices and 
other records that document the establishment, development and 
accomplishment of plans, programs and policies related to the design, 
arrangement, manufacture, testing. operations, administration, training. 
maintenance and repair of naval nuclear-powered ships and prototypes under the 

I a1 I D~ 

PERMANENT: Cutoff at end of 
calendar year. Transfer to the 
National Archives BO years 
after cutoff. 

x 

9086.2a 
TECHNICAL MANUALS AND OTHER DATA 
RECORDS 

2. Documents Providing Instruction on Installation,, Operation, Maintenance and overhaul of Nuclear 
Propulsion Plants. 
a. Record copy (Original silver halide mlcroform or hard copy) held by COMNAVSEASYSCOM Nudear 
Propulsion Directorate. (Redre hard copy only If silver halide film Is unavailable.I 

Pennanent. cutoff when cancelled. 
Transfer to the National Archives 80 
yean after cutoff. 

Perm DAA-11344-2012· 
anent OOOHIOOl 

9210.1 

L Primary Prosram Records. Correspondence, reports, studies. record copies of Instructions and 
notices and other records that doaament the establishment, development and accomplishment of 

NAVAL NUCLEAR PROPULSION INFORMATION plans, programs and polldes related to the desf1n, arran1ement. manufacture. testing, operations, 
(NNPI) administration, tralnlnlJ, maintenance and repair of naval nudear-powered ships and prototypes under 

the Naval Nudear Propulsion PrOBram: Records are maintained by Nudear Propulsion Directorate of 
COMNAVSEASYSCOM (SEA 08). 

Permanent. cutoff at end of CY, If a 
project, cutoff al end of pro)ec:t. 
Transfer to the National Archives 80 
years after cutoff. 

Perm DAA.0344-2012· 
anent 0002.0001 

9D00-3 

9000.3•(1) 

Technical Reports - Master: 

GENERAL GUIDANCE AND ADMINISTRATION 
(SHIP REO.UIREMENTS) RECORDS 

Reports which summarize the progress, findings and conclusions reached relative 
to specific projects. Maintained at the Naval Activity preparing the report or at 
the activity Issuing the contract if a contractor-generated report. 

3. Technical Reports Prepared In connection with a Project or Task. These reports summarize the 
progress, findings and conduslons reached relative to spedflc projects. They may darlfy and 
supplement infonnatlon contained In wort laboratory notebooks and other sources of data that are 
scheduled In SSIC 3900. 
a. Offldal record copy. Maintained at Naval Activity preparing the report or at the activity Issuing the 
contract if a contractor-senerated report. 
(11 Master copy, paper or slmllar medium ff no silver mlaoform exists. 

PERMANENT: Cutoff at end of x 
calendar year. Transfer to the 
National Archives 30 years 
-h -~-~ 

Permanent. Retire to FRC 3 years after 
Perm Nl·NU-89-3 / completion. Transfer to NARA when 30 
anent 9000/3/A/1yeanold. 



9000.3a(3) 
GENERAL GUIDANCE AND ADMINISTRATION 
(SHIP REQUIREMENTS) RECORDS 

90D0-4 Ship Systems Planning: 

9010.lo COMBATCAPABILmES RECORDS 

9050.la SHIP SYSTEM PERFORMANCE 

9077.la SAFElY RECORDS 

9000-S Ships Drawings - Master: 

I 
I 

3. Technical Reports Prepared In connection with a Project or Task. These reports summarize the 
progress. flndln1s and conduslons reached relatlve to specific projects. They may darify and 
supplement Information contained in work laboratory notebooks and other sources of data that are 
scheduled in SSIC 3900. 
a. Offidal record copy. Maintained at Naval Activity preparing the repon or at the activity lssuln1 the 
contract Ifa contractor-senerated repon. 
(3) Sliver halide mlcroform and one copy. 

Information used to determine which systems and subsystems to place on new 
classes of ships as well as providing design criteria for advanced subsystems and 
researching the need for options to supplement the current inventory of system 
configurations and performance capabilities. Includes operational requirements 

L Records used to detennlne which systems and subsystems to place on new dasses of ships as well as 
provldln1 design aiterla for advanced subsystems and researchln1 the need for options to supplement 
the current Inventory of system configurations and performance capabllltles. The records lndude fleet 
operational suldance documents, Naval Mission Studies, concept Formulation Plans (CFP), Joint Lon1 
Range Strategic Studies (JLRSS~ Joint Strategic Objectives Plan (JSOP), Long Range Objectives (LRO~ 
Navy Strategic Studies (NSS), and Tentative Spl!dfic Operational Requirements (TSOR). 
a. Records maintained by COMNAVSEASYSCOM 

L These Records Document Technical Functional Guidance Which Addresses the Physical, Economic, 
Dedslons Which Constniln the Options Available for Provldin1 an Effective lnlelf'lted Operational Naval 
Force. Operations analyses are performed to determine the technical requirements Imposed by the 
mission, threat and environment. Concepts to perfonn the required missions are developed and 
evaluated to determine those most cost effective to satisfy the need or requirement of the mission. 
Operational requirements for each concept are analyzed by use of analytical models to establish 
optimized ship performance requirements. They detennlne the thresholds of performance used in trade 
off dedslons. Required technical support Is Jnduded. Records indude ship system performance 
concepts - displacements. endurance. maneuverability. noise characteristics,. reaction time, speed; ship 
subsystem perfonnance concepts. advanced development objectives, development concept papers. 
proposed technical approaches and spedflc operational requirements. 
a. Records maintained by NAVSEASYSCOM. 

1. Ship and Ship System Safety. Safety records documenting ship and ship system Hfety. They lndude 
safety analyses, safety drills. equipment,. manuals, organization, and replatlons, the SUBSAFE program. 
warning and alann systems, and wamln1 devices. They may be lnduded In life cyde en1lneerlng files. 
a. Records maintained by NAVSEASVSCOM. 

Drawings for surface ships, submarines, and craft including the hull, machinery, 
electrical, ordnance, Interior communications, COMNAVSEASVSCOM-controlled 
electronic, tank capacities, docking drawings and drawings of the component 
parts of each for each ship, class of ships or ordnance system that are corrected 
throughout the life of the ship or system. This series also includes related indexes, 
such as the Ship Drawing Index (SDI), and records necessary for the location and 
identification of transferred ship drawings. Original drawings and master files. Ship 
Drawings: • Preliminary Design Drawings • Conceptual Design Drawings • Booklet 
of General Information • Booklet of General Plans • Molds, Lines and Offsets 
(class leader only) • Docking Drawing • General Arrangement Drawil)gs • 
Compartment and Access Drawings (class leader only) • Capacity Curves (class 
leader only) • Hull Structure Drawings (class leader only) • Propeller Drawings 
(class leader only) • Select Record Drawings Ordnance Drawings: • General 
Arrangement Drawings • Level 1 Assembly and Subsystem Drawings 

Permanent. Retire to FRC Immediately 
upon filming and verification of Perm Nl-NU-89·3/ 
mlcroform. Transfer to NARA when 30 anent 9000/3/A/3 
years old• .

PERMANENT: Cutoff at end of x 
calendar year. Transfer to the 
National Archives 30 years 
after cutoff. 

Pennanent. CUI off annually. Retire to 
Perm Nl-NU-119-3 /

WNRC when 4 years old. Transfer to 
anent 901JJ/1/ANARA when 30 years old. 

Permanent. CUt off annually. Retire to 
Perm Nl-NU-89-3 / 

WNRC when 4 years old. Transfer to 
anent 9050/1/ANARA when 30 years old. 

Permanent. Cut off annually. Retire to 
Perm Nl·NU-119·3 /

WNRC when 4 years old. Transfer to 
anent 90n/1/ANARA when 30 years old. 

PERMANENT: Cutoff at end of x 
calendar year. Transfer to the 
National Archives 55 years 
after cutoff. 



L Ship and Ordnance Englneerln1 Drawings. Drawings for surface ships, submarines, and aaft indudlng 
the hull, machinery, electrical, ordnance, Interior communications, COMNAVSEASVSCOM-conttolled 
electronic. tank capacities. docldn1 drawings and drawlnp of the component parts of each for each 

9085.1.a(l) ENGINEERING DRAWINGS 
ship, dass of ships or ordnance system that are corrected throughout the life ofthe ship or system. 
1. Bureau ships master drawings. These drawln1s are a spedal dass of hull, mechanical, and electrical 
drawlnp designated as masters. Since 1955 these draw rigs have been maintained by the plannln1 yard. 
(1) Drislnal traclnss and full size reprodudble of the boolclets of seneral plans, hull llnes, body plans, 
outboard profiles, Inboard profiles and sheer and half breadth plans. 

L Ship and Ordnance Engfneerln1 Drawln1s. Drawings for surface ships, submarines, and craft lndudlng 
he ti.II~ machinery, electrlca~ ordnance,, Interior communications. COMNAVSEASYSCOM-controlled 

electronic, hnk capadtles, docldn1 drawln1s and drawings of the component parts of each for each 

9085.1a(3) ENGINEERING DRAWINGS 
sh_,, dass of ships or ordnance system that are corrected throu1hout the life of the ship or system. 
a. Bureau ships master drawings. These drawings are 1 sped al dass of hull, mech1nlcal, and electrical 
drawlnp designated as masters. Since 1955 these drawln1s have been maintained by the pl1nnlng yard. 
(3) Silver film mlaofonn copies maintained at COMNAVSEASYSCOM Engineering Drawing Support 
Activity (NEDSA) Portsmouth, NH. 

L Ship and Ordnance Engineering Drawlnp. Drawings foi surface ships, submarines, and aaft lndudlng 
the hull, machinery. electrical, ordnance, Interior communications, COMNAVSEASYSCOM-controlled 
electronic, tank capacities, dockin1 drawlnp and drawings of the component parts of each for each 
ship, class of ships or ordnance system that are corrected throughout the life of the ship or system. 
b. Hull, Mechanical, and Electrical (HME) drawings. Ship deslsn and construction drawlnss senerally 

9085.lb(l) ENGINEERING DRAWINGS 
prepared by the contractor and accepted by the Navy. lhese drawlnss shall lndude all drawlnss 
required for the construction of the ship lndudlng hull, machinery, eledrlcal, tank capacities and 
booklets of 1eneral plans as well as other drawinp defined In Section 085 of General Specifications for 
Ships ofthe Untted States Navy. 
(1) Orlglnal tradnp of the booklet of seneral plans, hull lines, body plans, outboard profiles, Inboard 
profiles. and sheer and half breadth plans only for the dass leader ship maintained by the planning yard 
forthedass. 

L Ship and Ordnance Enllneering ~wings. DraWlngs for surface ships, submarines, and aaft lndudlng 
the hull, machinery, electrical, ordnance. Interior communications, COMNAVSEASYSCOM-controlled 
electronle, tank capadtles, dockln1 drawings and drawings of the' component parts of each for each 
ship, dass of ships or ordnance system that are corrected throu1hout the life of the ship or system. 
b. Hui~ Mechanlca~ and Electrical (HME) drawings. Ship deslsn and construction drawings senerally 

9085.1b(4) ENGINEERING DRAWINGS prepared by the contractor and accepted by the Navy~These drawings shall lndude all drawlna:s 
required for the construction of the ship In duding hulL machinery, electrical, tank capacities and 
booklets of general plans as well as other drawlnp defined In section 085 of General Specifications for 
Ships of the United States Navy. 
(4) Silver mlcrofllm aperture cards (35 mm roll film prior to 1955) of all HME d..winp lndudlns dass file 
and vendor file maintained by NEDSA, Portsmouth, NH. 

Pennanent. Transfer to NARA when 30 Perm Nl·NU-89-3/ 
years old. anent 9085/1/A/1 

Pennanent. Transfer to NARA when SS 
Perm Nl-NU-89-3/

years old. Earlier transfer Is authorized 
anent 9085/1/A/3for stricken vessels. 

Pennanent. RetlretoWNRCwhen 
drawings become Inactive. Transfer to 

Penn Nl-NU-89-3 / 
NARA when 30 years old. Earlier 

anent 9085/1/B/1transfer when all ships In the dass are 

stricken ls authortied. 


Permanent. Retire to WNRC when file 

Is inactive. Transfer to NARA when SS Perm Nl-NU-89-3 / 

years old or when all vessels Jn the anent 9085/1/B/4 

dass are stricken,. whichever Is earlier. 




L Ship and Ordnance Engineering Drawings. Drawings for surface ships, submarines, and aaft Induding 
the hull, machinery, electrical, ordnance, Interior communications, COMNAVSEASYSCOM-c:ontralled 
electranlc,, tank capacities,. docking drawln1s and drawings afthe component parts af each for each 
ship, dass af ships ar ordnance system that are corrected throu1haut the life of the ship or system. 
b. Hull, Mechanical, and Electrical (HMEJ drawln1s. Ship des•n and construction drawings generally 
prepared by the contractor and accepted by the Navy. These drawings shall lndude all drawlnp 
required for the construction of the ship Induding hul~ machinery, electrica~ tank capacities and 
booklets af 1eneral plans as well as other drawings defined In section 085 af General Spedficatlons for 

9085.lh(&)(a) ENGINEERING DRAWINGS 
Ships of the Un~ed States Navy. 
(6) Be<tronlc/optical disk Images of HME drawings maintained at COMNAVSEASYSCOM designated 
Master DaD Englneerin1 Drawings Database site. (5ee SSIC 9085.4 for desafptian af system.) 

NOTE: Since 1999 this system has been known by several names such as Engineering DraWlng 
Management Information and control System (EDMICS) and Joint En1ineerin1 Data Management 
Information and Control System (JEDMICSJ. Technical manuals necesS1ry to locate spedflc drawln1s 
contained In the master file database are contained In a separate electronic system known as the 
Technical Data Manasement lnfonnatlan System (TDMIS). 
(a) Records not converted to ele<tronlc/ optical media. 

L Ship and Ordnance EnB1neerln1 Drawings. DraWlna:s far surface ships, submarines, and en.ft lndudlng 
the hull, machinery, electrical, ordnance, interior mrnmunlcatlans, COMNAVSEASYSCOM-controlled 
electranlc,, tank capadtles, docking drawings and drawings of the component parts af each for each 
ship. dass af ships ar ordnance system that are corrected throughout the life af the ship or system. 
e. Ordnance Equipment and Surface Missile Systems Drawings. Englneertng drawings af guns, gun 
mounts, turrets, rocket launchers, depth chara:e pro)ecton,. small arms and suns, mortars, PVrotechnlc 
equipment, mine, mine countermeasures, ammunition handling equipment. fire control and aptlcal 

9085.le(l) ENGINEERING DRAWINGS equipment, fuses, torpedoes, underwater missiles, and similar equipment. Enslneering drawings for 
surface mlsslles systems such as TARTER. TERRIER. Basic Point Defense, Target Acquisition System (TAS), 
NATO SEASPARROW, HARP DON, TOMAHAWK, UN REP, MK 86 GFCS, MK 92 FCS, Vertical Launcher 
System, AEGIS COmbat System, and simllarfuture systems. (Formerly retired under section 8000.12.I 
(1) OrilJinal Tradng Ordnance drawings, showing complete sun mount.. dlremJr, missile system, fire 
control system, and major components thereof lndudln1 complete units af small arms and landing force 
equipment. These are maintained at NEDSA, NSWC Port Hueneme Division (PHO). (These drawlna:s are 
often referred to as Level 1 drawings or systems drawings.) 

L Ship and Ordnance Englneerln1 Drawings. Drawinp for surface ships. submarines, and craft lndudlng 
the hull, machinery, electrical, ordnance, Interior communications, COMNAVSEASYSCOM-controlled 
electronlc,, tank capadtles, dodtln1 drawings and drawings af the component parts of each for each 
ship, dass of ships or ordnance system that are corrected throughout the life of the ship or system. 
e. Ordnance Equipment and Surface Missile Systems Drawlnss. Enslneering drawings af guns, gun 
mounts, turrets, rocket launchers, depth charse projectors, small arms and guns, marU:rs, pyrotechnic 
equipment, mine. mine countermeasures, ammunition handling equipment, fire control and optical 
equipment. fuses, torpedoes, underwater missiles, and similar equipment. Engineering drawings for 

9085.le(S) ENGINEERING DRAWINGS 
surface missiles systems such as TARTER, TERRIER. Basic Point Defense, Tara:et Acquisition System (TAS), 
NATO SEASPARROW, HARPOON, TOMAHAWK, UN REP, MK 86 GFC5, MK 92 FCS, Vertical Launcher 
System, AEGIS Combat System, and similar future systems. (Formerly retired under section 8000..12.) 

(S) Spedal collectlon of ordnance drawings to be designated by NSWC Port Hueneme Division (PHD) 
from the collettlan at NEDSA. NSWC Port Hueneme Division (PHDI and drawn from those nan· 
perm1nent drawlnp lnduded under section 9085.1e(31 af this manual. This colledlan wlll show the 
hlstorlcal development of techniques and processes used In Naval Engineering drawings and should 
Include: Gve Simples of each technique or medium such as linens, Van Dykes, Sepias, reverse sepias, 
Brown Unes, Mylar, cronoflex.. Quadrule, Rapldagraphs, tape processes, phata processes, various Ink 
pens and pen dis and special templates, labels, and papers. 

PERMANENT. Cutoff annually atend of 
end af calendar year. Transfer ta FRC 
when file Is Inactive. Transfer to Penn 

Nl-NU-10-2/ 1 
National Archives 55 years after artoff anent 

or when equipment Is obsolete, 

whichever Is earlier. 


Permanent. Retire to WNRC when 30 

years old. Transfer to NARA when 55 


Penn Nl-NU-119-3/
years aid ar when equipment ar 

anent 9085/1/E/1system Is dedared obsolete, whichever 
issaaner. 

Permanent. Transfer directly to 
Cartographic Branch (NNSC) National 
Archives using SF 258 from drawing Penn Nl-NU-ll!H/ 
held at the repository to present date. anent 9085/1/E/5 
Future transfers In 5-year blocks 
beB1nnlng In 1995. 



9085.1e(6) ENGINEERING DRAWINGS 

9085-1e(8)(a) ENGINEERING DRAWINGS 

9085.Za ENGINEERING DRAWINGS 

9085.2c ENGINEERING DRAWINGS 

L Ship and Ordnance Engineering Drawin1s. Drawings for surface ships, submarines, and craft lndudln1 
the hull, machinery, electrical, ordnance, Interior communications, COMNAVSEASYSCOM-controlled 
electronic,, tank capadties, docking drawings and drawings of the component parts of each for each 
ship, dass of ships or ordnance system that are corrected throughout the life of the ship or system. 
e. Ordnance Equipment and Surface Mlsslle Systems Drawings. En1lneerin1 drawings of suns, gun 
mounts, turrets, rocket launchers, depth charae projectors, small anns and 1Uns. mortars, pyrotechnic 
equipment. mine, mine countenneasures, ammunition handlins equipment. fire control and aptlcal 
equipment, fuses, torpedoes, underwater missiles. and similar equipment. Engineering drawlnp far 
surface mlsslles systems such as TARTER, TERRIER, Basic Point Defense, Target Acquisition SyStem (TAS), 
NATO SEASPARROW, HARPOON, TOMAHAWK, UN REP, MK 86 GFCS, MK 92 FCS, Vertical Launcher 
System, AEGIS Combat System. and slmllar future systems. (Fonnerly retired under section 8000.12.) 
(&) Sliver mlcrafllm aperture cards of all ordnance and ordnance systems drawlnss maintained at 
NEDSA, NSWC Part Hueneme Division (PHD) and NEDSA, Naval Ship Weapon Systems En&lneerlns 
Station (NSWSES), Part Hueneme, CA. 

L Ship and Ordnance En1lneerlng Drawings. Drawings for surface ships, submarines, and craft In duding 
the hull, machinery, electrical, ordnance, Interior communications, COMNAVSEASVSCOM-contralled 
electronle. tank capadtles, docking drawln1s and drawlnas of the component parts of each far each 
ship, dass of ships or ordnance system that are corrected throughout the life of the ship or system. 
e. Ordnance Equipment and Surface Missile Systems Drawlnp. En1ineerlng drawings of suns, gun 
mounts, turrets, rocket launchers, depth charge projectors, small arms and guns. mortars, pyrotechnic 
equipment, mine, mine countenneasures, ammunition handling equipment, fire control and optical 
equipment. fuses, torpedoes, underwater missiles, and similar equipment. Englneerin1 drawlnp far 
surface m1ss11.. systems such as TART!R, T!RRIER, Basic Point Defense, Ta<Bet Acquisition System (TAS), 
NATO SEASPARRDW, HARPOON, TOMAHAWK, UNREP, MK 86 GFCS, MK 92 FCS, Vertical Launcher 
System, AEGIS Combat System, and slmllar future systems. (Formerly retired under section 8000.12.) 
(B) Electronic/optical disk ima1es of ordnance drawln1s malnta.lned at COMNAVSEASVSTCOM 
desl1nated Master DaD En1lneerln1 Drawlnp Database site. (See SSIC 9085.4 for desalptlon of 
system.) 

NOTE: Since 1999 this system has been known by several names such as Enlfneering Drawing 
Management Information and Control System (EDMICS) and Joint En1lneerlng Data Management 
Information and Control System (JEDMICS). Technical manuals necessary to locate specific drawinp 
contained In the master file database are contained In a separate electronic system known as the 
Technical Data Ma~gement Information System (TDMISI~ 

(a) Records not convened ta electronic/optical media. 

Z. Ships Drawing Index (SDI). An Index prepared far each Navy ship, which In dudes all naval ships 
engineering drawings that are appUcable to that vessel lnduded are ship construction drawings, 
systems diagrams, manufacturer's equipment drawln1 lists and assembly drawings. Entries for each 
drawing Include drawing title, latest revision and whether desilf\ated a selected record drawing. 
a. Orialnal tradngs for which no sllver film exists. Maintained at Plannlng yard for the vessel. 

Z. Ships Drawing Index (SDI). An Index prepared far each Navy ship, which indudes all naval ships 
englneerlns drawings that are applicable to that vessel. lnduded are ship construction drawings, 
systems diagrams. manufacturer's equipment drawing lists and assembly drawings. Entries for each 
drawing lndude drawln1 title, latest revision and whether desl1nated a selected record drawing. 
c. Master set of SOi's on silver microfiche. Maintained 1t NEDSA, Naval Shipyard Portsmouth, NH. 

Pennanent Retire to WNRC when file 

Is Inactive. Transfer to NARA when 55 Perm Nl·NU-89-3 / 

years old or when equipment Is anent 9085/1/E/6 

obsolete, whichever is earlier. 


PERMANENT. cutoffannually at end of 

end of calendar year. Transferto FRC 

when file Is Inactive. Transfer to Perm 


Nl-NU-10-2 / 4 
National Archives 55 years after cutoff anent 

or when equipment Is obsolete, 

whichever ls later. 


Pennanent. Retire ta WNRC when 

vessel Is decommissioned. Transfer ta Perm Nl-NU-89-3 / 

NARA when 55 years aid or when anent 9085/2/A 

vessel Is stricken whichever Is earlier. 


Permanent. RetiretaWNRCln 5-year 

blocks containing all vessels Perm Nl-NU-89-3/ 

decommissioned during that period. anent 9085/2/C 

Transfer to NARA when 55 years old. 




4. Master DoD Engineering Drawings Database Flies. Database is an electronlc/optlcal Imaging system 
that provides elec:tronl</optlcal Image stor.110 of all COMNAVSEASYSCOM and COMNAVAIRSYSCOM 
engineering drawings for all levels of the Naval establishment as well as for other DoD entities. This 
database ls a major part of the DoD Computer-Aided Acquisition and LaglS11c Support Program (CALSI. 
CAl5 automates the creation. handling, and storage of all technical documentation. 

9085.4a ENGINEERING DRAWINGS 
NOTE: Since 1999 the en&lneerlng drawing database has been known under several names such as: 
Engineering Drawing Management Information and Control System (EDMICS) and Joint Engfneerln1 
Data Management Information and Control System (JEDMICS). Technlcal manuals necessary to locate 
spedflc drawinp contained In the master file database are contained In a separate electronlcsystem 
known as the Technical Data Manasement Information System (TOMISJ. 
a. Masterfile and Hlstorlcal Data Images Database Remrds. Database mntalns standard engineering 
data such as dnwlnp and technical documents of ship. aircraft.and weapons received from 
COMNAVSEASYSCOM and COMNAVAIRSYSCOM. 

9D00-6 Ships' Technical Manuals - Master: Documents that contain descriptions of non-nuclear ships, boats, amphibious 
vehicles, systems and equipments, with Instructions for use. Ales includ~ 
publications or other forms of information intended for Navy users of equipment 
orsystems. They are referred to as technical manuals and cover some or all of the 
following: system or equipment description; instructions for initial preparation 
and installation, operation maintenance, and overhaul; parts listings; and related 
technical, test or logistic information or procedures, but no administrative 
procedures. Publications include installation, operation and maintenance manuals 
for all levels of support; systems and subsystems manuals; technical repair 
standards; check off cards and sheets; troubleshooting procedures and aids; parts 
lists; field changes and alteration procedures; and technical bulletins issued to the 
Aeet providing specific data for a particular ship system application, e.g., ship 
information books, damage control books and other manuals applicable to 
!·-ft'"'"- ...._. 

L Ship's Technical lnstNctlons. Documents that contain desalptlans of ships. boats. amphibious 
vehldes. systems and equipments, with Instructions for use. Files include pub IIcations or other forms of 
Information Intended for Navy users of equipment or systems. They are referred to as technical 
manuals and cover some or all of the fallowln~ system or equipment description; Instructions for Initial 
prepantlon and Installation, opentlon maintenance, and overhaul; parts listings; and related technical. 
test or logistic Information or procedures, but no administrative procedures. Publlcatlons lndude 
Installation_ operation and maintenance manuals for all levels of support; systems and subsystems 

9086.1.a 
TECHNICAL MANUALS ANO OTHER DATA 
RECORDS 

manuals; technical repair standards; check off cards and sheets; troubleshooting procedures and aids; 
parts lists; field chanps and alteration procedures; and technical bulletins Issued to the Fleet pn>Vidlns 
spedflc data for a partlallar ship system appllcation.. e.g., ship Information books. damage mntrol books 
and other manuals applicable to spedflc ships. (Nudear propulsion manuals are covered in section 
9086.2.) 
a. Record copy, hard copy or silver hallde master mlcrofonn manuals In effect August 1976 and all 
published thereafter by COMNAVSEASYSCOM. Record copy Is at COMNAVSEASYSCOM Control Technical 
Manual Management Activity (Naval Data Support Actlv'lty, Naval Ship Weapons Engineering Station. 
Port Hueneme, CA. (Retire hard copy only Ifsilver hall de microlorm Is unavailable.) 

PERMANENT. Transfer annually to 
National Archives as specified In 36 CFR 
WS.40 or standards applicable at the 
time of transfer. Format and method 
of transfer to be determined by NARA 

Perm
and CNO (DNS-SI al the time of Nl-NU-10-2/ 7 

anent
transfer. Delete data that has already 
been transferred to National Archives 
from master file database when SS 
years old or when equipment Is 
obsolete,, whichever Is earlier. 

PERMANENT: Cutoff when x 
ship is stricken. Transfer to the 
National Archives 30 years 
after cutoff. 

Permanent. Retire to WNRC when ship 
Perm Nl-NU-89-3/

Is stricken. Transfer to NARA when 30 
anent 90ll6/1/Arteaisold. 



9086.lb TECHNICAL MANUAIS AND OTHER DATA 
RECORDS 

L Ship's TechnlCiill lnstructlons. Doalments that contain desalptians of ships, boats, amphibious 
vehicles, systems and equipments, with Instructions far use. Ries Include publlCiiltlans or other forms of 
lnfannatlan Intended far Navy users of equipment or systems. lbey are referred ta as technlCiill 
manuals and cover some or all of the follawln1: system or equipment description; Instructions far initial 
preparation and Installation, operation maintenance, and overhaul; parts ltstlnp; and related technical, 
test or laa:lstlc Information or procedures, but no administrative procedures. Publlcatlans lndude 
lnstallatlan, operation and maintenance manuals far all levels of support; systems and subsystems 
manuals; technlcal repair standards; check off cards and sheets; traubleshoat1n1 procedures and aids; 
parts lists; field changes and alteration procedures; and technical bulletlns Issued to the Reet providing 
spedflc data for a partla.ilar ship system application.. e.g.., ship Information books, dama1e control books 
and other manuals applicable to spedflc ships. (Nudear propulsion manuals are covered In section 
9086.2.J 
b. Record copy of manuals at COMNAVSEASYSCOM Headquarters canceled prior to August 197& and are 
known not to be In the Naval Data Support Activity COllectlon. 

Permanent. Retire to WNRCwhen ship 
Is stricken. Transfer to NARA when 30 

Penn Nl·NU-89-3/ 

~an old. 
anent 9086/1/B 

9000-7 Weight and Moment Changes: Weight reports of newly constructed ships, dally planning reports and related 
data. 

PERMANENT: Cutoff at end of 
calendar year. Transfer to the 
National Archives 30 years 
.~ ~ 

x 

9096.la(lJ WEIGHT CONTROL 

L Records an Wel1ht and Moment Chan1es. Wel1ht reports of newly constructed ships, dally plannln1 
reports and related data. 
a. Paper copies. 
(1) Master copies for which no silver halide film e•lsts at COMNAVSEASYSCOM Headquarters. 

Permanent. Retire to WNRC when 4 
years aid. Transfer to NARA when 30 
years old. 

Perm Nl·NU-89-3/ 
anent 9096/1/A/1 

9096.lb(ll WEIGHT CONTROL 

L Records on Weight and Moment Changes. Weight reports of newly construded ships, daily planning 
reports and related dat11. 
b. Mlcrofonn copies. 
(1) Sliver halide mlcrofann and one copy at COMNAVSEASYSCOM Headquarters. 

Pennanent. Retire to WNRC whens 
years old. Transfer to NARA when 30 
years old. 

Penn Nl-NU-89-3 / 
anent 9096/1/B/1 

9000-S Inclining Experiments: Reports On Inclining Experiments, U.S. Navy Ships. They Include calculations, the 
inclining experiment, inclining weights, procedures, reports and trim drive records. 

PERMANENT: Cutoff at end of 
calendar year. Transfer to the 
National Archives 30 years.. 

x 

9097.la(ll 

9097.lb(ll 

INCLINING EXPERIMENT AND TRIM DRIVE 
RECORDS 

INCUNING EXPERIMENT AND TRIM DRIVE 
RECORDS 

L Reports On lndlnln1 Experiments, U.S. Navy Ships. They lndude cala.ilatlons, the lndlning 
experiment,. lndlnln1 weights, procedures, reports and trim drive records. 
a. Paper copies. 
(1) Master copies maintained at COMNAVSEASYSCOM that have not been filmed. 
1. Repons On lndlnln1 EKperiments, U.S. Navy Ships. They lndude calculations, the lndlnlng 
experiment, lndlnln1 wel1hts, procedures, reports and trim drive records. 
b. Mlcrafann copies. 
(1) Sliver halide mlaofarm and one copy maintained at COMNAVSEASYSCOM. 

Penn anent. Retire to WNRC when 5 
years old. Transfer to NARA when 30 
years old. 

Permanent. Retire to WNRC when 5 
years aid. Tnnsfer to NARA when 30 
years old. 

Penn Nl-NU-89·3 / 
anent 9097/1/A/1 

Penn Nl-NU-89·3 / 
anent 9097/1/B/1 

90D0-9 Ships' Photographs· Master Photographs of Class Leader Ships. Includes photographs of antenna ri11lngs, 
commissioning, consolidated operability tests, identification photos, progress 
photos, ship as completed photDs, inclining experiment photos, keel laying 

c..Jauncbirur..nho~cialnhoto.· 

PERMANENT: CutDff at end of 
calendar year. Transfer to the 
National Archives 30 years 
.~ .•. -

x 

9099.la(ll PHOTOGRAPHIC RECORDS 

1. Photolflphs of Ships. Ales lndude photographs of antenna rlglnp, commlsslonln& consolidated 
operability tests, Identification photos, progress photos, ship as completed photos, lndlnlng experiment 
photos, keel layln1 photas, launchin1 photos, and trial photos. 
a. Records maintained by the Prosram Mana1er. 
(11 For dass leader ships. 

Permanent. Retire records with Ships 
Case flle under section 4700.lc(l)(a)l 
of this manual. 

Penn Nl-NU-89-3/ 
anent 9099/1/A/1 



9000-10 Nu~ear Propulsion ~rogram • Correspondence, reports and other records pertaining to Naval Nuclear TEMPORARY: Cut off by x. 

.. ' ., Correspcindence.• st:lp qr Core-
Specific: . ,• 

Propulsion Programs and procedu(eS of ai:tlvities, departments, dMsions or other 
organi~onafiln'it i;oncerni!d, Records specific~a~~ ship, or Fm:l!'whlch .• 

. ~.·s~p. or core. Transfef 
to WN~ {o~storagewhen no 

.. 
require long:term retention tp Capture design; build, Install, maintain; and longer·ne~ded for dally · • ' . !lisposition. Additionally, system, shiP, or core records which have the potential conduct ofwork. Destroy no 
for reuse In a subsequent ship or class design. sooner than 80 years after end 

date of records In accession 
but lo11ger rete!'tfon Is 

' 
authorizeII. 

2. General Correspondence. Correspondenc:e. reports and other recxmls pertaining to Naval Nudear CUt off by system, ship, or c«a. 
Propulsion Programs and procedures of adlvltles, departments, divisions or other orpnlzatlonal unit jrransfer to WNRC for storage when no 

9210.:Z. 
NAVALNUCL£AR PROPULSION INFORMATION concerned. lnduded are records ofshipboard and share..tlased nudear support fadlltles. 
(NNPll a. Records specific to a system, ship, or care which require Ions-term retention to capture design, build, 

longer needed for daOy conduct of exc:ep DAA-0594-2014

~rlc. Destn>Vnosoonerthan BO years tlon 0001.0001 
Install, maintain, and disposition. Addltlonally, system, ship, or core records which have the potential for after end date of records In accession 
reuse In a subsequent ship or dass design. but lonpr retention Is authorized. 

9000-U Ship DraWI~ • tomponents and . Ship aqd ordnance engineering drawings. Dt,awlngs for surface ships, subm~es, TEMPORARY: Cutoff at end of· x ... 
Subsystems: and craft Including the liull, machinery, eleCtrical, ordnance~ interior 

communications, COMNAVSEASYSCOM-controlled electronic, tank capacities, 
calendaryear. Destroy wfien 
SS years old. 

" . ... 
docking drawings and drawings of the component parts of each for each ship, 

· dass ofships orordnance system that are corrected throughout the life of the .. ".. 
~' '. •' 

.. .. .. " 
ship or system. Drawings for ship components and subsystems • 

1. Ship and Ordnance Engineering Drawings. Drawings for surface ships. submarines, and aaft lndudlng 

9085.1a(21 ENGINEERING DRAWINGS 

the hull,. machinery, electrical,. ordnance_ Interior mmmunlcallons, COMNAVSEASYSCOM-controlled 
electronic,. tank capacities, docking drawings and drawlnp of the component parts of each for each 
ship, dass of ships or ordnance system that are corrected throughout the life of the ship or system. 
a. Bureau ships master drawings. these drawings are a spedal dass of hull, mechanical, and eledrlcal 
drawlnp: designated as masters. Since 1955 these drawings have been maintained by the planning yard. 

Retire to FRC when drawing Is Inactive. 
Destroy when 55 years old or when all 

75
vessels In the dass are stricken, 
whichever Is earlier. 

Nl-NU-89..3 I 
9085/1/A/2 

(21 AU other origlnal master plans and copies maintained by any activity. 

L Ship and Ordnance Englneerln1 Drawings. Drawings for surface ships, submarines, and craft lndudlng 
the hull, machinery, electrical, ordnance. Interior communlCiltlons,, COMNAVSEASYSCOM-c:ontrolled 
electronic,. tank capacities, docking drawings and drawlnp of the component parts of each for each 
ship, dass ofships or ordnance system that are corrected throughout the life of the ship or system. 

9085.1c(2) ENGINEERING DRAWINGS 
c. Installation Control Drawlnas (ICOI. Drawlnas which set forth Information for an llem of Installed 
equipment In tenns of area, weight., foundation requirements, space, operation and maintenance 
acceSs clearance high pressure air, mollng water, Inert g;ast dnlning dearance and pipe and cable 

Destroy when SS years old. 75 
Nl-NU-89-3/ 
9085/1/C/2 

attachments required for the Installation and the m-funellonlng ofthe Item to be Installed with related 
Items. Also known as •RE• drawings or SWBS 807 drawings. 
(21 Sliver microfilm aperture cards of ICD's maintained at NEOSA Norfolk, and vital records set ot NEDSA, 
Naval Ship Weapon Systems Engineering Station, Pon Hueneme, CA. 

1. Ship and Ordnance Engineering Drawinp. Drawfnp for surface ships, submarines, and aaft lndudln1 -the hull, machinery, electrical, ordnance, Interior mmmunlcations, COMNAVSEASYSCOM-controlled 
electronic,. tank capacities, dodclng drawings and drawings of the component parts of each for each Retire to FRC when file Is Inactive, 

9085.1d(21 ENGINEERING DRAWINGS 
ship, dass of ships or ordnance system that are corrected throughout the Ille of the ship or system. 
d. COMNAVSEASYSCOM-controlled Elec:tronlc Equipment Drawings. Drawings of sonar, navlptlonal, 

destroy when SS years old or when 
equipment Is obsolete, whichever Is 

75 
Nl·NU-119-3 / 
9085/1/D/2 

communications, radar, antenna systems and similar shipboard electronics equipment under the earlier. 
cognizance or control of COMNAVSEASYSCOM. 
(2) Sliver mlaafonn mples maintained at Naval Sea Combat Systems Engineering Station. 



L Ship and Ordnance Engineering Drawings. Drawings for surface ships. submarines. and craft In duding 
the hull, machinery, electrical. ordnance, Interior communications. COMNAVSEASYSCOM-c:ontrolled 
electronic. tank capadties, docking drawings and drawings of the component parts of each for each 
ship, dass of ships or ordnance system that are corrected throughout the life of the ship or system. 

Retire to WNRC when drawing 
e. Ordnance Equipment and Surface Missile Systems Drawings. Engineering drawings of guns, gun 

becomes Inactive or when 25 years old, 
mounts. turrets. rocket launchers, depth charge projectors, small arms and guns. mortars, pyrotechnic 

whichever Is sooner. Destroy when SS Nl·NU-8!1-3 /9085.1e(3J 	 ENGINEERING DRAWINGS equipment, mine, mine countermeasures, ammunition handling equipment, fire control and optical 75 
years old or when equipment Is 9085/J/E/3equipment, fuses, torpedoes, underwater mlssll~ and similar equipment. Engineering drawings for 
dedared obsolete, whichever Is

surface misslles systems such as TARTER, TERRIER, Basic Point Defense, Target Acquisition System (TAS), 
sooner.NAlO SEASPARROW, HARPOON, TOMAHAWK, UNREP, MK 86 GFCS, MK 92 FCS, Vertical I.luncher 

System, AEGIS combat System, and slmllar future systems. (Fannerly retired under section 8000.12.) 
(3) Original tradng ordnance drawlnp of components and subsystems below level 1 maintained at 
NSWC Part Hueneme Division (PHO). 

L Ship and Ordnance Engineering Drawings. Drawings for surface ships, submarines, and craft lndudlng 
the hull, machinery, electrlcal, ordnance, Interior communications, COMNAVSEASVSCOM-c:ontrolled 
electronic. tank capacities, docking drawings and drawings of the component parts of each for each 
ship, dass of ships or ordnance system that are corrected throughout the life of the ship or system. 

Retire to FRC when 25 years old or
b. Hull, Mechanical, and Electrical (HME) drawlnp. Ship design and construction drawings generally 	 Nl-NU-89-3 /908S.1bl2J 	 ENGINEERING DRAWINGS when vessel Is stricken, whichever Is 30
prepared by the contractor and accepted by the Navy. These drawings shall lndude all drawings 	 9085/1/812

sooner. Destroy when 30 years old. 
required for the construction of the ship lndudlng hull., machinery, electrical, tank capadtles and 
booklets of pneral plans as well as other drawings defined In 5edian 085 of General Specifications for 
Ships of the United States Navy. 
(2) Original tradnp of all other HME drawlnp malnlilined by vessel planning yards. 

9000-12 	 Naval Nuclear Propulsion Plant Propulsion plant testing and accepting results TEMPORARY: Cutoff at end of x 
Construction: calendar year. Destroy when 

AC ••AA•• Al.. -
NAVAL NUCLEAR PROPULSION INFORMATION 4. Reactor lop, Records and Repans. Operating lags, records and reports covering the samplln1 of Transfer to FRC after ship acceptance: 

921D.4b primary coolant and propulsion plant construction. Retain for the life of the ship or 45 7S Nl-NU-03.a / 2(NNPIJ 
b. Propulsion plant construction records and acceptance results. 	 years whichever Is later. 

9000-13 SUBSAFE: 	 SUBSAFE records maintained by Submarine TYCOMS, SUPSHIPS, and other TEMPORARY: Cutoff at end of K 

NAVSEASYSCOM shipbuilding activities. Primary records, correspondence and calendar year. Destroy when 
reports directly supporting each individual submarine's initial SUBSAFE 75 years old. 
Certification and follow-up maintenance of that certification In the FLEET. 

L Ship and Ship System Safety. Safety records dacumentlns ship and ship sy>tem safety. lhey indude 
safety analyses, safety drills, equipment. manuals, orsanization, and regulations, the SUBSAFE program, 
warning and alarm systems, and warning devices. They may be lnduded In life cycle engineering files. 

Retire ta FRC when 2 years old. 9077.ld 	 SAFID RECORDS d. SUBSAFE records maintained by Submarine TYCOMS, naval shipyards, SUBSHIPS, and other 7S Nl·NU-00-2 / 3 
Destroy when 40 years old.NAVSEASYSCOM shipbuilding activities. Primary records, correspondence and reports directly 

supporting each Individual submarine's Initial SUBSAFE Certification and follow.up maintenance of that 
certiftcatlan In the FLEET. 

9000-14 Ships Drawings - Activities' Copies: 	 Ship and ordnance engineering drawings and index. Reference copies of drawings TEMPORARY: Cutoff at end x 
for surface ships, submarines, and craft including the hull, machinery, electrical, of calendar year. Destroy or 
ordnance, Interior communications, COMNAVSEASYSCOM-controlled electronic, Delete 30 years after cutoff. 
tank capacities, docking drawings and drawings of the component parts of each 
for each ship, class of ships or ordnance system that are corrected throughout the 
life of the ship or system. 

http:follow.up


I 1. Ship and Ordnance Engineering Drawings. Drawings for surface ships, submarines, and aaft Including 
the hull, machinery, eledrlcal, ordnance, Interior communications, COMNAVSEASYSCOM-controlled 
electronic,. tank capadties, docking drawings and drawings ofthe component parts of each for each , Nl-NU-B!J-3 /

9085.la(4J ENGINEERING DRAWINGS ship, dass of ships or ordnance system that are corrected throughout the life of the ship or system. Destroy when 30 years old. 30 
9085/1/A/4

a. Bureau ships master drawings. These drawings are a spedal dass of hull, mechanlcal, and electrical 
drawings designated as masters. Since 1955 these drawings have been maintained by the planning yarcL 
(41 Sliver film and dlazo copies of master plans held by all other activities. 

L Ship and Ordnance Engineering Drawings. Drawings for surface ships, submarinei and aaft indudlng 
the hull, machinery, electrlcal, ordnance, Interior communications, COMNAVSEASYSCOM-controlled 
electronic, tank capacities, dockln1 drawings and drawings of the component parts ofeach far each 
ship, dass of ships or ordnance system that are corrected throughout the hfe of the ship or system. 

If retired to an FRC,. destroy when 25 
b. Hui~ Mechanlca~ and Ele<trlcal (HMEJ drawings. Ship design and construction drawlnp 1enerally Nl-NU-89-3 / 

9085.lb(3J ENGINEERING DRAWINGS tyears old. If retained on board. destroy 30 
prepared by the contractor and ac:cepted by the Navy. lhese drawlnp shall lndudo •II drawlnp 9085/1/B/3

when no lonser required. 
required for the construction ofthe ship lndudlna: hull, machinery, electrical, tank capacities and 

booklets of general plans as well as other drawings defined In Section 085 of General Spedflcations for 

Ships of the United States Navy. 

(3J HME drawlnp maintained by activities other than the plannl111 yard. 


1. Ship and Ordnance Engineering Drawln1s. Drawfn15 for surface ships, submarines, and mft In duding 
the hull, machinery, electrical, ordnance, Interior communications, COMNAVSEASYSCOM-controlled 
electronle. tank capadtles_ docklnB drawings and drawings of the component parts of each for each 
ship, dass of ships or ordnance system that are corrected throughout the life of the ship or system. 
b. Hui~ Mechanlca~ and Electrical (HMEJ drawings. Ship design and constniction drawlnp senerally 

Destroy when 30years old or when N~-NU-89-3 /9085.lb(5J ENGINEERING DRAWINGS prepared by the contractor and accepted by the Navy. These drawings shall lndude all drawings 30
vessel Is strlcke~ whichever Is earlier. 9085/1/B/5required for the construction of the ship lndudlng hull, machinery, electrical, tank capacities and 

booklets of general plans as well as other drawings defllied In Section 085 of General Specifications for 
Ships of the United States Navy. 
(51 Duplicate silver and diazo copies of HME drawln1s maintained by all activities other than NEDSA 
Portsmouth, NH. 

1. Ship and Ordnance Engineering Drawings. Drawings for surface ships, submarines, and craft indudlng 
the hull, machinery, electrical, ordnance, interior communications, COMNAVSEASYSCOM-controlled 
electronic, tank capadties, docklns drawtnp and drawings of the component parts af each for each 
ship, dass of ships or ordnance system that are corrected throughout the life of the ship or system. 
c. lnstallatlon control Drawlnp (ICDJ. Drawlnp which set forth Information for an Item of Installed 

Retire to WNRC when file ls ln•ctlve. Nl-NU-89-3 / 
9085.lc(l) ENGINEERING DRAWINGS equipment In terms of area. weight foundation requirements. space, operadon and maintenance 30

Destroy when 30 years old. 9085/1/C/1 

1-
access dearance high pressure air, cooling water, lnen gas, draining dearance and pipe and cable 
attachments required for the Installation and the coafunctlonlng of the Item to be Installed with related 
Items. Also known as •RE"' drawings or SWBS 807 drawlnss. 
(1) Original tradnp maintained at NEDSA,. Naval Sea Combat Systems Engineering Station (SEA.BAT), 
Norfolk, VA. 


·-•-·---- aa _____ • ·  - -- ---- ·---· 
L Ship and Ordnance Engineering OraWings. Drawings for surface ships.. submarines. and aaft lndudlng 
the hull, machinery, electrical, ordnance, Interior communications, COMNAVSEASYSCOM-controlled 

electronic, tank capacities_. docking drawings and drawings of the component parts of each for each 

ship, dass of ships or ordnance system that are corrected throughout the life of the ship or system. 


If retained on board, destroy when no 
c. Installation COntrol Drawln1s (ICDJ. Drawings which setforth Information for an Item of lnstaDed Nl-NU-89-3 / 9085.lc(3J ENGINEERING DRAWINGS longer required. If retired to FRC, 30
equipment In terms of area, weight foundation requirements,, space, operation and maintenance 90B5/1/C/3

destroy when 30 years old. 
access dearance high pressure air, cooRng water, lnen gas, dralnlnB dearance and pipe and cable 

attachments required for the Installation and the co--functionlng of the Item to be Installed with related 

Items. Also known as •RE" drawings or SWBS 807 drawings. 

(3J 1CD's In any form maintained by •nY activity other than NEDSA. 




--

l:L Ship and Ordnance EnslneerinB Drawlnp. Drawlnss for surface ships, submarines. and craft lndudlnB 
the hul~ machinery, electrlcal, ordnance, Interior communications, COMNAVSEASYSCOM..controlled 
electtonlc,, tank capadties, dockln1 drawlnp and drawings of the component parts of each for each 

Iship. dass of ships or ordnance system that are corrected throughout the life of the ship or system. 
9085.ld(l) ENGINEERING DRAWINGS r· COMNAVSEASYSCOM-a>ntrolled Electronic Equipment Drawlnp. Drawlnp of sonar, navisalional, 

communications, radar, antenna systems and similar shipboard electronics equipment under the 

cognizance or control of COMNAVSEASYSCOM. 


(lt Original Tradnp maintained by Naval Sea Combat Systems En1lneerlng Station, Norfolk, VA and 

other In Service Engineering Agents (ISEA). 


L Ship and Ordnance Engineering Drawln9s. Drawlnp for surface ships, submarines, and craft induding 

the hull, machinery, eledrical, ordnance, Interior communications, COMNAVSEASYSCOM-controlled 

electronic. tank capadties. doddn1 drawlnp and drawings of the component parts of each for each 

ship, dass of ships or ordnance system that are corrected throughout the life of the ship or system. 

e. ordnance Equipment and Surface Mlsslle Systems Drawlnp. Engineering drawings of guns, gun 
mounts, turrets, rocket launchers, depth charge projectors, small arms and suns.. monars, pyrotechnic 

9085.1•(4) 	 ENGINEERING DRAWINGS equipment, mine, mine coumermeasures. ammunition handlin1 equipment. fire control and optic.al 
equipment,. fuses, torpedoes, underwater miss lies. and similar equipment. Enslneerlng drawings for 
surface missiles systems such as TARTER. TERRIER, Basic Point Defense, Target Acquisition System (TAS), 
NATO SEASPARROW, HARPOON, TOMAHAWK, UNREP, MK 86 GFCS, MK 92 FCS, Venlcal Launcher 

System, AEGIS combat System, and similar future systems. (Formerly retired under section 8000.12.J 
(4) ordnance sketches (LD series and similar) and preliminary drawings not bearins a BUORD, NAVO RD, 
BUWEPS or COMNAVSEASYSCOM drawinB number. 

1. Ship and Ordnance Engineering Drawlnp. Drawings for surface ships, submarines, and aaft induding 
the hull, machinery, electrical, ordnance, Interior communications, COMNAVSEASVSCOM<Ontrolled 
electronlc. tank capacities, docking drawings and drawlnp of the component parts of each for each 
ship, dass ofships or ordnance system that are corrected throughout the life of the ship or system. 
e. Ordnance Equipment and Surface Missile Systems Drawlnp. Engineering drawings of guns, gun 
mounts, turrets, rocket launchers, depth chqe projectors. small arms and guns, mortars, pyrotechnic 

9085.1•(7) 	 ENGINEERING DRAWINGS equipment, mine, mine countermeasures. ammunition handling equipment,. fire control and optical 
equipment. fuses, torpedoes, underwater missiles_ and similar equipment. Engineerins drawings for 
surface misslles systems such as TARTER. TERRIER. Basic Point Defense, Target Acquisition System (TAS), 
NATO SEASPARROW, HARPOON, TOMAHAWK, UNREP, MK 86 GFCS, MK 92 FCS, Venlcal Launcher 

System, AEGIS Combat System, and similar future systems. (Formerly retired under section 8000.12.) 
(7) Duplicate silver and dlazo copies of ordnance and ordnance systems drawlnss maintained by all 
activities other than NSWC Pon Hueneme Division (PHO) and Pon Hueneme. 

Z. Ships Drawing Ind•• (SDI). An Index prepared for each Navy ship, which lndudes all naval ships 

en1ineerin1 drawln1s that are applicable to that vessel. lnduded are ship construction drawings, 
systems dla1rams, manufacturer's equipment drawing lists and assembly drawln1s. Entries for ea.ch 

9085.Zb ENGINEERING DRAWINGS 
drawing lndude drawing tltle, latest revision and whether desl1nated a selected record drawing. 
b. Orislnal tracings that have been mlaofilmed, maintained at NEDSA_ Ponsmouth, NH or at plannlns 

Iyard. -
9000-15 Naval Nudear Propulsion 'Qualification examinations at COMNAVSEASYSCOM and completed by prospective 

Examinations: engineering officers, shift test engineers and prospective commanding officers to 
determine qualifications of nuclear engineers for nuclear propulsion plants in U.S. 

1 "1auu...du.n~ 
3. Nudear Englneerlns Examinations. Quallflcatlon examinations at COMNAVSEASVSCOM and 
completed by prospedlve engineering officers. shift test en1lneers and prospective commanding 

NAVAL NUCLEAR PROPUISION INFORMATION 
9Zl0.3a 	 officers to determine qualiflcatlons of nudear enslneers for nudear propulsion plants In U.S. Navy

(NNPI) 
ships. 
a. Papers of successfully-completed examinations. 
3. Nudear Englneerlns Examinations. Quallflcatlon examinations at COMNAVSEASYSCOM and 
completed by prospective englneerin1 officers. shift test enslneers and prospective commandln& 

NAVAL NUCLEAR PROPUISION INFORMATION 
9Zl0.3b 	 officers to detennlne qualifications of nudear engineers for nudear propulsion plants In U.S. Navy

(NNPI) 
ships. 
b. Papers of unsuccessfull\M:Dmpleted examinations. 

Retire to FRC when drawln1 is Inactive. 

Destroy when 30 years old or when Nl-NU-89·3 / 


equipment Is obsolete, whichever Is 
30 

9085/1/D/1 


earlier. 


Transfer to WNRC when sketch Is 

lnadlve. Destroy when 30 years old. Nl·NU-89·3 / 


Earlier destrudlon Is authorized upon 
30 

9085/1/E/4 


notification by the retiring activity. 


Destroy when 30 years old or when 
Nl-NU-89-3 /

equipment Is obsolete whichever is 30 
9085/1/E/7earlier. 

Retire to FRC when vessel Is 

decommissioned. Destroy when 30 Nl-NU-89-3 / 


years old or when vessel Is stricken, 
30 

9085/Z/B 

whichever Is earlier. 


_____M_____ --~ -M-- 

TEMPORARY: Cutoff at end 
of calendar year. Destroy or 1· 
Delete 15 years after cutoff. I 

Transfer to WNRC In &-month blocks 
when newest examination papers are 6 

30 NCl-NU-83-4 / 1 
months old. Destroy when newest 
papers are 15 years old. 

Transfer to WNRC in 6-month blocks 
when newest examination papers are 

30 NCl·NU-83-4 / Z 
15 months old. Destroy when newest 
pape~ are 15 years old. 

http:1auu...du
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______ 

iNaval Nuclear Propulslan Program 1Corresponden~;repci.tsand other records pertaining to Naval Nudear --rTriUer(SJ ·- · ---i TEMPORARY: Cutoff at eiUilil 

, Correspondence: !Propulsion Programs and procedures of activities, departments, divisions or other l 'of calendar year. Destroy 10 ' 

I lorganizational unit concerned. Included are records of shipboard and shore-based . !years after cutoff, but longer 


'nuclear support facilities 	 •retention is authorized. 
I 	 I : ~ 

I 1 
I 

2. General Correspondence. Correspondence, repons and other records pertaining to Naval Nudear I 
Propulslon Programs and procedures of activities. departments, divisions or other organlzatlonal unit 

NAVAL NUCLEAR PROPULSION INFORMATION concerned. lnduded are records of shipboard and shore-based nudear support fadlltles. Retire to FRC when 4 years aid. lDAA-0594-2014- I
9210.211 	 10

(NNPll 	 b. All other pneral correspondence, reports, and other records pertaining to Naval Nudear Propulsion Destroy when 10 ye•rs old. ,-1~2Programs and procedures of activities, departments, divisions or other arpnlutlanal unit concerned. 

lnduded are records ofshipboard and share-based nudear support fadlltles. 


9000-17 ·Ship Design SUppart/Ufe..Cycle 'Information documenting the direction, control and decisions in the planning. :Trlgger(s) --· !TEMPORARY: Cutoff at end x 

II Engineering and Management: !programming. budgeting. development, acquisition, maintenance engineering. !of calendar year. Destroy 10 


ilogistlc support, material management and disposal of assigned systems and \years after cutoff.
I Iequipment in support of new ship acquisition, fleet modernization and fleet 

1material support. Includes, but not limited ta, access to machinery and I
I 	 !
•equipment; ship compartment access; ship survivability, ship silencing and ' ·vibration control; brazing. casting. riveting. and fabrication; ship and ship system 

Isafety; reliability and maintenance analyses; fleet materials analyses; 
I,seaworthiness; support and test equipment; and ship inspections, test, and trials. I 

2. Ship Design ilnd Material Records. Flies and records documentln1 the direction. control and dedslons l--. 
In the planning, programming, budgeting, development. acquisition. maintenance engineering, IOllstlc 
support, material management and disposal of assigned systems and equipment In support of new ship

GENERAL GUIDANCE AND ADMINISTRATION 	 Retire to WNRC when 2 years old. Nl-NU-89-3 / I
9000.Za acquisition. fleet modemlHtlon and fleet material support. 	 Destroy when 10 years old. 10 

(SHIP REO.UIREMENTSI RECORDS 
a. Ufe-cyde En1lneerlng and Management and Fleet support Records. Records documenting ship 

acquisition, fleet modernization and fleet material support projects. (Exclude primary pqram records 

covered bv 9000.LI ! 9000/2/A_ J__________J 

] I 

! 

Decisions Which Constrain the Options Available for Providing an Effective lnte1rated Operational Naval ~-j·-----·---n·-
Force. Operations analyses are performed to detennlne the technical requirements Imposed by the 

I 
I mission, threat and environment. Concepts to perfonn the required missions are developed and I 

evaluated to determine those most cost effective to satisfy the need or requirement of the mission. 
Operational requirements for each concept are analyzed by use of analytical models to establish Retire to FRC when 4 years old. Destroy 'Nl-NU-89-3 / 

9050.1b fSHIP Sl'STUt PERFORMANCE optimized ship performance requiremenU. Thev determine the thresholds of performance used In trade 'when 10 years old 19050/1/8 

1 off dedslons. Required technlcal support Is lnduded. Records lndude ship system performance II . I i 
1 

I 	 J
10 

Iconcepts. displacements, endurance. maneuverability, noise characteristics, reaction time, speed;: ship 

proposed technical approaches and spedfic operational requirements.!subsystem performance concepts, advanced development objectives, development concept papers, __- . - - --~ - . 	

I 
I 	

-- --- !::, --- . -- ' --- 

________..,.r_·_Record~ ma:~n~d by n ...I shipyards, SUPS~::: other~AVSEASY~COM shipbuilding attlv::les. 	 ! 
11 	 11------ .. ------- IL These Records lndude Documentation of Access to Machinery and Equipment, Ship Compartment 	 I I , -~ 

Ac<ess Requirements and W•tertlght Integrity and Structural Ac<ess Umltotlons. These records will be jeut off annu•llv. Retire to FRC when 2 iNl-NU-119-3 / 	 ·I
907Lla IIACCESS RECORDS 	 10 I Imalnt•lned as part of Ille cvcle englneerins seneral •rran1ements flies. 	 years old. Destroy when 10 years old. 9071/1/A I 

1. Records maintained by program manaser/llfe cycle mana1er and fleet support activities. 	 1I 
1i------1---------------1---------------------------------1--------0--------------+---l------t---·--------~ 
j . L ShlpSunrlvabllltyFlles.Recordsconcemln1combatsurvlvabllltyofshlP'lndudln1d001mentatlonof 1 1'CUtoffannuall. RetlretoFRCwhen 2 Nl-NU-89-3 / I I 
19072.la 1SHOCK RECORDS last effects, shock desl1111, shodqp·ade deslgnatlonsand shock testing of naval ships. I ye•rs old. D..:av when 10 years old. 10 ;9072/1/A 

.______l_------________._•_·_Record-s maintained by Program Manaser/Ufe Cycle Mana1er and Reet Support Activities. ___L _ --- .J___ I 	 J 

http:19072.la


--

---- --------- ----- ---- --·------;----·--- ---;------ - _.,. _______,,.,_...-,------·- -r-------.,_-T- ------------ i ; I iI 

L Ship Silendng and Ship Vibration Control. Records documenting technical support provided to life : I 1 

cycle managers during ship design and construction In the fleld of noise and related vibration, and other l I 
matters of noise and vibration control of ships. Records concern airborne noise categories, airborne ; l 

9073.la rOISEANDYIBRATION noise levels far compartments, distributed Isolation material, mechanical vibration, noise and vibration i Cut off annually. Retire to FRC when 2 110 Nl-NU"'89-3 /I;testing, general noise. radiated, platform and sonar self noise, resilient mountings. speech lnierference l years old. Destroy when lO years old. j9073/1/A 

:1evels, 1eneral vibration, and waterborne noise. 
J a. Records maintained by Pro1l'ilm Manager/Ufa Cycle Mana1er and Fleet Support Activities. 

·-·---~ 
>---- --t--- -·---- ---- -~~e~:.:r~:~~:ng.castlngs,;a~.:tlon,Forgt:;.;:n~;:.ded.~echan:;;.~::.1--·----·- -------··---------1- -- ---- ---- ---

CASTING, WELDING, RIVETING AND AWED Procedures And Process Qualiflcatlon_ Radiography, Riveting. Welder Qualifications and Welding. These : Cut off annuall • Retire to FRC when l Nl-NU-89"'3 / i 
9074.la PROCESSES remrds are lnduded In life cyde enlfneering and management files In support of new ship acquisition old V wh old 10 • 'A !90741Iand fleet modernization. years · Destroy en 10 years · .&1, 1 

a. Records maintained by Prosram Manager/Ufe cycle Manager and Fleet Support Activities. 1 ~ 
,________ -------------·---- --- --·· ------------------------- ------ -------- -- --- ------------ -------- --- ----- ------------ ---- 

1. These Records are lnduded In Ufe Cycle Engineering and Management Flies In Support of New Ship J 

lHREADED FASTENERS MAINTENANCE Acquisition, Fleet Modernization and Fleet Material Support. They lndude Information on boks, nuts, I CUt offannually. Retire to FRC when 2 I !Nl-NU-89-3 / 
 j

9075.1.a 
RECORDS screws, studs and thread kits. i years old. Destroy when 10 years old. llO '9075/1/A 

----- ---------·- ______,_•--Re-cords maintained bv Program Manager/Ufecyde Manaser~nd Fleet Supp~~le~--t- _ .--- --------
L These Records Will Be In duded In Ufe Cycle Engineering and Management Files In Support of New t 1· 

1Ship Acquisition, Fleet Modernization, and Fleet Material Support. Documentation Includes effects 1
CUt off annually. Retire to FRC when 2 Nl-NU-89-3 / 

9076.1.a REUABIU1Y AND MAINTENANCE RECORDS analyses, failure 1n1lysls and evaluation, failure modes, failure reponing, maintain ability design ait:erla., I 10 I I 
reliabllltv analysis. design alterla and level, and skill analysis. i rears old. Deslro'f when 10 yean; old. 9076/1/A 

a. Records maintained by Program Manager/Ufe Cycle Manager and Fleet: Support Ad.lvltles. !I
' 


L Ship and Ship System Safely. Safety records documenting ship and ship system safely. lhev lndude I 

safety analyses, safety drills, equipment.. manuals, Dflanizatlon, and regulations, the SUBSAFE program, j 


Retire to FRC when 4 yean; old. Destroy 
90n.1b SAFETY RECORDS warning and alarm systems, and warning devices. They may be lnduded In life cycle engineering files. : 10 'Nl-NU-00-2/1!when 10 yean; old. lb. Records maintained by naval shlP'l"rdS. SUPSHIPS, and other NAVSEASYSCOM shipbuilding activities, I 

_except for SUBSAFE records covered by SSIC 90n.1d. Il
IL Material Records. These records will be lnduded In life c:vde englne:ri~ and ==e_n_t_fi_l_es_l_n_,j1--------1----

!~:~::.~~::~'.:'.1:::::r~;=:~P::::~::~;,~~:~:::1~-::.:~-=:::~:';..1 ; eutoll annually. Retire to FRC when 2 IMATERIAL RECORDS 10 Nl·NU-89-3/ 
resistance, grades, hardness, strength, temperature llmlts, and types. i years old. Destroy when 10 years old. 9078/1/A 1l

_ l:·.~~~:•'.n~~e~~:.~~~~anager/Ufe~-eMa~~g~~~~~leeU~~'.'.:~:le~~ _ . ·--~ ·- -- . -·---- _ .. ·-- .. -· _ _ -·l- -+-· .___ ... ·-·- _··- _. _._j~-- 1. seaworthiness Records. These records are lnduded In life cycle en1lneerlng and mana1ement flies In I I IJ 

support of new ship acquisition, fleet modernization and fleet materials support. They lndude i CUt off annually. Retire to FRC when 2 1Nl-NU..S9-3 /
SEAWORlHINESS RECORDS 1 

documentation on damage control, seaworthiness, stability, and water tlsht Integrity. i years old. Destroy when 10 years old. lO 9079/l/A 
a. Records maintained by Program Manager/Ufe Cycle Mana1er and Fleet Support Act:lvltil!s. ! 

' I 

I 
I I - - --i----- i 

1 I ~ 
1 

1' 

These Records are lnduded In Ufe ~de Englneerln1 and Management Flies In support of New Ship ! I 1' 
Acquisition.. Fleet Modernization and Fleet Materials Support except as spedflcally lndlCilted. I I 1 

9080.1• 1,INTEGRATED LOGISTICS SUPPORT !1. General. These records lndude Integrated logistics support plans, Integrated logistic support CUt off annually. Retire to FRC when 2 '10 JNl·NU-89•3 / 

REQUIREMENTS vearsold. DestravwhenlOyean;old. 19Da0/1/A I


1e1ements, 1ogist1cs support analyses. programmfns. budgeting and funding and trade off program. t r · 
:a. Records maintained by Program Manager/Ille cyde Manager and Fleet Support Acllvkles. i I j!

1--~- -!--- ~--~~~~--~~~-r~·~~~~~----~-----r~~~------.-+! IL Maintenance Records. lndudad are records on level of repair analyses, maintenance engineering ! J I I l 
90BLlb !MAINTENANCE RECORDS Ianalyses. maintenance standards. matertal histories, Navy Maintenance and Material Mana1ement t Cut off annually. Retire to FRC when 2 Nl·NU-89-3 / I

1 10

I I :::::~~=~~~1e~~~rP-=~~~===~ger/Ufa Cycle Mana1er and Fleet: Support Activities. I years old. Destroy when lO years old. l 10B1/1/B I I 

f-1 - - -1----.. -· ·-- ·- ---- -J-1.L~~~~~a~~~st Equlp~~~-;._;:::;:;:~ll~~t;o~ :.i~;ment, •.-;~~;e~:p:e:;;e~a;- !°- -· - --·--·-ii;~~=:u~;I~:·:.:~ t~F::e~~+,lO--~,. 
9 

N~-:~~~:,· ·1---. ---· ·1 
1 

9082.la SUPPORT AND TEST EQUIPMENT support equipment. test equipment and general and special tools. J 

I •Bold. Destrovwhen lOyean;old. 190a1/1/BI .a. Records maintained by Prosram Manager/Ufe Cycle Manager and Fleet Support Acl:lvlt:les.I 
.-,.--- -·-, -- -----~1. SupplySupportRecords.lndudesallowancellsts,consumables,maintenance-lev-el-ol-use-,------------r-------·--l l_..._- - l 
9083.1.a SUPPLY SUPPORT RECORDS !provisioning. repair parts, spare parts and supply support. rut of annually. Retire to FRC when 2 110 jN l·NU-89-3 / 1 
L-·-·-- --L----- .. ja•. ~co~s-m~l~~~ed-~~rogra~_Manag~~Cy~~~~~e~-a~dF!~etSu~p~rt-~~~es.__ --· !.. _ -- -· --- __ .. lye~~o~d._ ~st-roywhenl~~~~-o~d_. J____ j_'°:3:~~ ..... .J•N __ _ 



---- ----,-- I ----------- IL Trilnspartatlon and Handling Recordslndude Paclcaslna. Spedal Han~l:B Equipment, and Storage - ------ - - --- - ·-r;;-- ---
and Transportation Modes. These records are lnduded In the life cycle en1lneerln1 and manasement CUt off annually. Retire to FRC when Z I Nl-NU-&9-3 / ,. d be Ith _ I 

9084.la TRANSPORTATION AND HANDLING RECORDS lfiles. yearsold. Destroywhen 4 yearsold. j7 9'J84/1/A move to w 11kerecords II 	 +~ 	 a. Records maintained byPrD1ram Manaser/Ufe cyde Manaserand Fleet SUpportActMtles. I I : j 

2- Ship Inspection Records. Records lndude callbratlon quallflcatlons, conflsuratlon audits, hull 	 I ! 
909.L2a S-H-IP-INS-PECTl_O_N sulnsrvpeeldlllaonnce_ Inspections,. Inspection system, ship Inspections,. material Identification,, and visual 	 Cut off annually. Retire to FRC when 2 10 Nl-NU-89-3 / J_I 1·RECO-RDS_____ 

years old. Destroy when 1D years pld. 	 9091/Z/A~ a. Records maintained by Program Manager/Life Cycle Manager and Fleet Support Activities. 

- -------------- ------ - ·--- --------1 


1. Ship Tests Records. These records lndude drcularity, smoothness and fairness tests. compartment ~ I 
lsHIP TEST RECORDS tests, lnltlal operation and ...1uat1on tests, test Indices, test memos, procedures, schedules and CUt off annually. Retire to FRC when Z Nl-NU-89-3 / 

9092-la 	 10
tlshtness tests. 	 years old. Destroy when 10 years old. 9092/1/A 

a. Records maintained by program man11er/llfe cycle mana1er and fleet support activities. 
--------------··-------- _,___ __ --- - - ---- ------·- - --------------- ----- -- --- -- -·--· - --- ----·------ --· ---- ------ -- --- 

L Combat Systems Check Out Records. Recards lndude checkout of combat systems, command and 

9093.la COMBAT SYSTEMS CHECK OUT RECORDS --~---------a-	 ~d..-.-·~-• Im ,,__, I 
equipment, SQUAT, and Weapons Systems Acceptance Test (WSATI-	 years old. Destroy when 10 years old. --+9093--/-1/_A___J\___~ 
a. Records maintained bV Prosram Mana1er/Ufe cycle Mana1er and Fleet Support Adlvltles. 

2- Ship Trial Records. Acceptance trial reports and underway trial reports for newly-constructed ships. ! 
Also perfonnanCll! trials, standardlutlon trials and tactical trials. CDples af reports of boards or sub-	 Nl-NU ••-• / I

Cut aff annually. Retire to FRCwhen 2 -~~ I
9094-Za SHIP lRIAL RECORDS 	 10~~:A~:;:~:;;nd survey and related correspondence and other documents maintained by 	 years old. Destroy when 10 years old. 9094/2/A I 

a. Records maintained by Program Mana1er/Ufe Cycle Manager and Reet Suppon Activities. 

Ship ConstNctlon Management	 fRecords are created during the process of managing the construction of the ship. '!Trlgger(s) TEMPORARY: Cutoff at end 
iPlannlng: 	 iThev include advance procurement plans, concept formulation plans, •of calendar year. Destroy 10 


,configuration management, contract definition plan, contract design plan, cost l ivears after cutoff. 

: benefit analysts, development concept paper, engineering Interface management, ! I 


iflnanclal management, Integrated combat system management plan, Integrated 
 I 
.logistic support management, modernization planning. Ordnance Alterations , 

(ORDALlS) planning. overhaul planning. personnel and training plan, preliminary l 

design, quality assurance management, risk management ship acquisition plan, I 


·ship project directive, ship system design development plan, ship alteration , 

'planning. source selection plan, Special Projects Alterations (SPALlS) planning. I 

technical data management, technical development plans, test and evaluation i 

: management, test development management plan, value engineering; general ; 

!administrative requirements Including change proposals, commercial fittings and 

standards, contract drawings, design data sheets, specifications and standards, 

government-furnished equipment, and government-furnished Information. These : 

·records are a part of the project management or ships case flies maintained by 
. , the program manager. 
 -------- '-------;-------------~--

L Records used to detennlne which systems and subsystems to place on new dasses of ships as well as I,---r provldlns design criteria for advanced subsystems and researching the need for options to supplement I 
the cumnt Inventory of system conflp1ratlons and perfonnanCll! capabllltles. The records lndude fleet 

Retire to FRC when 4 years old. Destroy I 	 Nl-NU-&!1-3/
19010.lb ;coMBATCAPABIUTIES RECORDS operation.I suldanCll! dDQlments, Naval Mission Studies. ConCll!pt Formulation Plans (CFP), Joint Loni I 

when 10 years old. I10 	 9010/1/B
Ranae StrateslcStudles (JLRSSL Joint Strateslc Objectives Plan (JSOPL Lons Ranae Objecti- (LRO), I 	 I 
Navy Strateslc Studies (NSS), and Tentative Spedflc Operation al Requirements ('TSOR). 	 II 	

I
b. Records maintained by Naval Shipyards and In Servi~ En1lneerin1 Asents (ISEA). 	 II I 	 ! _,_ --------'! 

http:19010.lb


---------------·-·,...-········--·-· -- ··--- ··--·· ---··---·· 

I 

iL These Records are created Durlna the Process of Managing the Construction of the Ship. They Jndude: 
ladvance procurement plans, concept formulation plans, configuration management, contract definition ; 
plan, contract desJsn plan, cost benefit analysis, development concept paper, en1lneerln1 Interface . 
management, flnandal management, Integrated combat system mana1ement plan, Integrated logistic l 

!support management, modernization planning, Ordnance Alterations (ORDALTS) planning, overhaul ! 
!planning, personnel and tnllnlng plan, preliminary deslsn. quality assurance management, risk i 
management ship acquisition plan, ship project directive, ship system design development plan, ship Retire to FRCwhen 4yean old. 

I 
:Nl·NU-89·3 / 

9040.lb isHIP SYSTEM MANAGEMENT RECORDS 	 110
alteration planning, source selection plan, Special Projects Alterations (SPALTS) planning, tec:hnlcal data ! Destroy when 10 years old. j9040/1/Bi I 	 Imana1ement, technical development plans, test and evaluation mana1ement, test development I ! I 

;mana1ement plan., value englneerlnlJ; 1eneral administrative requk'ements lndudln1 change proposals, ! I
1mmmerdal fittlnp and standards, mntrad drawlnp, desl1n data sheets, spedficatfans and standards, ' i ! 

I 
I 

'10Vemment.fumlshed equipment,, and 1avemment-fumlshed Information. These records are a part of I i
the project mana1ement or ships case files maintained by the proa:ram mana1er.I 	 r· Records maintained by Naval Shipyards and Ship Repair fadlldes. 

I 	 I 


I 
-~---

I	 
,- iI-··- ---- .-- :- i _J .. 

-- --- -- - --- --- IL-;.es~ Reco~:~~ent ~d:xi~~:n~~ss~~g~~-u;:~:ni: Th:;l;dude single she~ 	 -r-
j1 

I 	 Icharacteristics - configuration item Index and ship configuration list. technical and loslstlc support I
',Retire to FRC when 4 years old. Destroy I 	 jNl·NU-89·3 / ·9060.lb isuBSYSTEM CHARACTER1mcs 	 tapproaches and trade off analyses, approved ship characteristics, maintenance concepts, combat ,10 
1when 10 years old. I 	 19060/1/Bfsystems characteristics, and tactical operational requirements.. I 

! 	 :b. Records maintained by Naval Shipyards and Ship Repalrfadlities. ___L !____________]
...l_.. --···--··-------L- -· ---- ··-····· - ·---. -··--· ·------. -· j____ _ i __.·----- -L---

;9000-19 .Ship Surveillance Systems: Information relating.to ship surveillance systems. Includes, but not limited to, Trlgger(s) . TEMPORARY: Cutoff at end ·x 
·security requirements, personnel safety, radio frequency transmission lines, :of calendar year. Destroy 10 
. antenna requirements, grounding and bonding. electromagnetic interference ; years after cutoff. 
:reduction and system test requirements. Files also Include command and control 1 

system and navigation systems (non-electrical and non-electronic navigation aids),! 

·electrical navigation aids (lights), radio electronic navigation systems, acoustical 

. electronic navigation systems and periscopes.


·---..-----------t----------·· 	 -t-·----· ---r· 
IL Command Surveillance (Shipboard Installation) Records. Flies lndude seanlty requirements, I 	 I ,personnel safety, ndlo frequency transmission lines, antenna requirements, grounding and bondlnlJ, ' I 
Jelectromasnetic Interference reduction and system test requirements. Flies also Indude command and ~. !GENERAL COMMAND AND SURVEILIANCE Nl-NU-89-3 / 0

9400.1 tcontral system and navigation systems (non-electrical and non-electronic naviptlan aids). electrical : !Destroy when 10 years old • 
:(SHIPBOARD INSTALIATIONS) 	 1 ilO ,9400/1

:navigation aids Plshts), radio electronic navi1atlon systems, acoustical electronic navigation systems I I 

tand periscopes. Exclude primary program records covered by 9000.1 and Ufe Cycle Mana1ement 
I 

Records covered by 9000.2a.I	 __________J__ _ -- ______; 
~----------	 1---------IL Surfa:;:-:i;;:-n:;;:-;::~~:rf~;:d~r,twoandthreedlme~~l::;-1-----------~-------I 

',·(2nd and 3rd) air search ndar, alraaft control approach radar Identification systems (IFF) multiple made: l jN1-·NU·B9·3/
,9450.1 isuRFACE SURVEILIANCE SYSTEM fu I d d hide le dd Exel d rd d .... :,Destroy when 10 years aid. :ioI nctanra ar,an spaceve e ctronlctra 1'11· u eprimaryprogramreco scovere ..., 19450/1 

I ,9000.1 and Ufe Cycle Management Records covered by 9000.211. _________.JI 
-·-- - ·---·-------------·--'------- ------ 

9000-20 -- Shtps Photographs· Coples and "A"ciiiities;""copiesof ships ph~toiiphs. -Includes photographs of iintennarlggi°iiSS. ,Triggerfsi .. - - . -· f TEMPORARY: CUtoff at.enii-·x - ------1 
Non-Selects commissioning. consolidated operabdity tests, identification photos, progress of calendar year. Destroy 10 I 

photos, ship as completed photos, inclining experiment photos, keel laying years after cutoff.
i 
~-· -· -r-- -- ------------- __._1"nhntnc. l:mnrhln11.nhntnc_ :anrl trial nhntnc. _ ------ ___ . _ _ _ __ ... _ _ __ f--- _ .. i"--···- --·- - !.... - --r·-+-

11. Photographs of Ships. Flies lndude photosraphs of antenna riglngs. commissioning, consolidated 	 ! 
1aperability tests. ldenblicatlan photos, progress photos, ship as completed photos, lndlnln1 experiment : 'Retire to FRC when 4 yean aid. Destrov1 

I Nl·NU-89·3 / 	 ---·-' 
9099.lb 	 10 

I j'HOTOGRAPHIC RECORDS 	 •photos. keel laylng photos. launching photos, and trlal photos. .when 10 years aid. ,91199/1/8/b 
II 

____ ---- ---- _ ~- RecordsmalntalnedbyNavalShlpya~an~Sh.!~ep~~~e-s~-- ___ . _ __ ·- l 	 I 
. . l. 	 .J 

9000-21 Shipbuilding Program 	 Information relating to the direction, control and decisions In the planning. Trigger(s) TEMPORARY: Cutoff at end of x 
Management: 	 programming. budgeting. development, acquisition, maintenance engineering. calendar year. Destroy 7 years 


logistic support, material management and disposal of assigned systems and after cutoff 

equipment in support of new ship acquisition, fleet modernization and fleet 


http:relating.to


1. Primary Program Records and Related Records 
c. supervisors of shipbuilding.. conversion and repair and other COMNAVSEASYSCOM shlpbulldlnl 
activities. Flies and records documenting the organization of the activity and overall development and 
accomplishment of plans. studies and projects and essential transactions of the activity.

GENERAL GUIDANCE AND ADMINISTIIATION 	 Retire to FRC when 2 years old. Destroy Nl-NU-89·3/
9000.lc 	 7

(SHIP REQUIREMENTS) RECORDS 	 when &years old. 9000/1/C[NOTE: All documents which Jn any way are connected to safety and health concerns regardln1 all 
Insulation/asbestos which cover the period 1940-present, must be preserved until further notice. Any 
records forwarded to the Federal Records center via SF 135 relating to this su!IJect must be assigned the 
•Aas• code. This effort supports a1rrent litlptlon efforts. 

1. Primary Program Records and Related Records 
f. General correspondence. Correspondence., reports. and other records pertaining to shlpbulldlns

GENERAL GUIDANCE AND ADMINISTRATION 	 Nl-NU-89-3 / 
9000.lf 	 plans, pollcles, programs and procedures of the activity, depanment, division or other organlzatlonal Destroy when 4 years old. 7

(SHIP REQUIREMENTS) RECORDS 	 9000/1/funit dealing with day to day program matters. (Exclude primary prosram records covered by 9000.la 
through le.) 

GENERALSHIP ASSEMBLY AND SUPPORT 1. General Ship Assembly and support services Records. Flies Include contractual and production 	 Nl-NU-89-3/
9900.1 	 Destroy when & years old. 7

SERVICES RECORDS sul?port services, and construction support (molds and templates, launchings and drydocldn1). t 	 9900/1 

2.. Ship Design and Material Records. Flies and records documenting the direction, control and decisions 
In the planning, programming, buda:etlng, development, acquisition, maintenance engineering, loglstlc 

GENERAL GUIDANCE AND ADMINISTRATION support, material management and disposal of assl1ned systems and equipment In support of new ship 	 Nl-NU-89-3 / 
9000.2b 	 Destroy when 4 years old. 7

(SHIP REQUIREMENTS) RECORDS acquisition, fleet modernization and fleet material support. 	 9000/2/B 
b. General correspondence. Correspondence, reports and other records pertalnln1 ta ship design and 
material (Exdude program records awered by 9000.3a and b.) 

L General Facilities Records. Files and records documenting the organization and function ofthe 
activity, the Implementation of plans and polldes for IOBlstlc suppan of naval ships and routine Internal 

Retire ta FRC when 2 years old. Nl-NU-89-3 / 
9087.1 	 FACIUTIES RECORDS aperatlanal and administrative correspondence. These records are accumulated by train Ins activities, 7

Destroy when 5 yean old. 9087/1shore based supply depots, warehousing act1V1'tles and similar commands. Exdude records of Naval 
Shipyards, SUPSHIPS. Weapons and Ordnance Activities and Research And Development Activities. 

L Training Equipment Records. These lndude records an training devices Jndudln9 Instrument aids, 
Retire ta FRC when 2 years aid. Nl-NU-89-3 / 

9089.1 	 TRAINING EQUIPMENT RECORDS learner's aids, models and mode.ups, text books and visual aids. These records are maintained only by 7 
Destroy when &yean old. 9089/1

Program/Life Cycle Manacers to support training on new equipment or systems under their cognizance. 

SSIC 9470-9472 L Countermeasures Record. Files Jndude active and passive electronic 
Nl-NU-89-3 / 

9470.1 	 COUNTERMEASURES RECORDS countermeasures (ECM). Ex:dude primary program records covered by 9000.1 and Ufe Cycle Destroy when &yean old. 7 
9470/1

Mana1tement Records covered by 9000.211. 

9000-22 	 Ship Construction Management Activities' copies of records created during the process of managing the Trlgger(s) TEMPORARY: Cutoff at end of x 
and Performance - Activities' construction of a ships, ships systems, and subsystems (e.g., combat capabilities, calendar year. Destroy 7 years_..,______....._,__, 	  ~' 	 -"'"---··-"" 

L Records used ta determine which systems and subsystems to pl~ce on new classes of ships as well as 
providing design alterla far advanced subsystems and researching the need for options to supplement 
the a.irrent Inventory of system configurations and performance capabilities. The records lndude fleet 

Retire to FRC when 2 years old. Destroy Nl-NU-89·3 / 
9010.lc 	 COMBAT CAPABIUTIES RECORDS operational guidance documents, Naval Mission Studies, Concept Formulation Plans (CFP), Joint Lana 7

when 6 years aid. 'IOID/1/C
Range Strategic Studies (JUISSJ, Joint Strategic ObJecllves Plan (!SOP), long Range Objettlves jLRO), 
Navy Strategic Studies (NSS), and Tentative Specific Operational Requirements (TSOR). 
c. Records maintained at all other activities. 



L These Records are aeated During the Process of Managing the Construction of the Ship. They lndude 
advance procurement plans, concept formulation plans, conriguration manaaement, contract definition 
plan, contract design plan, cost benefit analysis, development concept paper, engineering Interface 
management, flnandal management, Integrated combat system management plan, Integrated logistic 
support management, modernization planning, Ordnance Alterations (ORDALTSJ planning, overhaul 
plannlna, personnel and training plan, preliminary design, quality assurance management. risk 
management ship acquisition plan. ship project directive, ship system design development plan, ship Retire to FRC when 2 years old. Nl-NU-89-3 /

9040.lc SHIP SYSTEM MANAGEMENT RECORDS 7
alteration planning, source selection plan, Spedal Projects Alterations (SPALTS) planning, technical data Destroy when 6 years old. 9440/1/C 


management,, technlcil development plans, test and evaluation management, test development 

management plan, value engineering: general administrative requirements lndudln1 chan1e proposals, 

commercial fittings and standards, contract drawings, desl1n data sheets, specifications and standards, 

1ovemment-fumlshed equipment, and 1ovemment-fumlshed lnfonnation. These records are a part of 

the project management or ships case files maintained by the program mana1er. 

c. Records maintained by all other activities. 

1. These Recards Document Technical Functional Guidance Which Addresses the Physical, Economic, 

Dedslons Which constrain the Options Available for Providing an Effective Integrated Operation al Naval 

Forai. Operations analyses are perfonned to determine the technical requirements Imposed by the 

mission, threat and environment. Concepts to perfonn the required missions are developed and 

evaluated to determine those most cost effective to satisfy the need or requirement of the mission. 

Operational requirements for each concept are analvzed by use of analytical models to establish Retire to FRC when 2 years old. Destroy Nl-NU-89-3 /


9050.lc SHIP SYSTEM PERFORMANCE 7
optimized ship perfonnance requirements. They detennlne the thresholds of performance used In trade when 6 years old. 9050/1/C 

off dedslons. Required technical suppon Is lnduded. Records lndude ship system performance 
concepts -displacements, endurance, maneuverabllity, noise characteristics, reaction time, speedi ship 
subsystem perfonnance concepts, advanced development objectives, development concept papers, 
proposed technical approaches and specific operational requirements. 
c. Records maintained at all other activities. 

1. These Records Document lndexin1 and ctasslfyin1 Requirements. They lndude single sheet 
characteristics -configuration item Index and ship configuration list, technical and log:istlc support 

Retire to FRC when 2 years old. Destroy Nl-NU-89-3 /
9060.lc SUBSYSTEM CHARACTERISTICS approaches and trade off analyses, approved ship characteristics, maintenance concepts, combat 7

when 6 years old. 9060/1/C
systems characteristics, and tactical operational requirements. 
c. Records maintained by all other activities. 

1. Ship and Ship system Safety. Safety records documenting ship and ship system safety. They lndude 

safety iinalyses, safety drills, equipment, manuals, organization, and regulations, the SUBSAFE program. ReUre to FRC when 2 year. old. Destroy
9077.lc SAFEIY RECORDS 7 Nl-NU.00-2 / 2 

wamln1 and alarm systems. and warning devices. They may be lnduded In life cycle en1lneertn1 flies. when 6 years old. 
c. Records maintained at all other activities except for SUBSAFE records covered by 9077.ld. 


1. Photo1raphs of Ships. Files lndude photographs of antenna rlggln1s, commissioning, consolidated 

operability tests, Identification photos, progress photos, ship as completed photos, Inclining experiment Retire to FRC when 2 years old. Destroy Nl-NU-89-3 /


9099.lc PHOTOGRAPHIC RECORDS 7
photos, keel laying photos, launchln1 photos. and trial photos. when 6 years old. 9099/1/C 

c. Records maintained by all other activities. 

9000-23 Ship Construction Management· Information relating to the design, test and evaluation, construction, installation Trigger(s) TEMPORARY: Cutoff at end of x 
Structure and Systems: of ships systems. Includes, but not limited to, hull structure, shell and supporting calendar year. Destroy 7 years 

structure, hull decks, hull platforms and flats, deck house structure, stacks and after cutoff 
mocks, ballistic plating. propulsion plant, energy generating systems (non
nuclear), propulsion units, transmission and propulsion, propulsion support, fuel 
and lube oil propulsion support, electric plant, Interior communications, eKterior 
communications, underwater surveillance, torpedo countermeasures, mine 
countermeasures, special purpose systems, environment control, seawater and 
fresh water systems, fuels and lubricants handling and storage, air, gas and 
miscellaneous fluid, ship's control, material handling, mechanical handfing. and 
preservatives and coverings. 

1. Hull Strudure Records, General. These records concern deckhouses, fixed ballast,. foundations. main 
Nl-NU-89-3 /

9100.1 HULL STRUCTURE hull body, structural dosures, subdivisions. welding and fastening. Exdude primary program records Destroy when 6 years old. 7 
9100/1

covered by 9000.1 and Ufe Cycle Management Reoords covered by 9000.Za. 



L Shell and Supponlng Structure Records. Records concern for submarines, the pressure hull envelope 
and support structures. For air cushion vehides and surface effect ships (ACV/SESJ rigid sidewalls and 

9110.1 SHELL AND SUPPORTING STRUCTURE 
flexible shirts and seals. Also induded in this catesorv are records concerning shell plating, surface and 
submarine hulls, Inner bottom, shell appendages, stanchions, longltudlnal and transverse framing for 

Destroy when 6 years old. 7 
Nl·NU-89-3 / 

9110/1 

surface ships and submarines and lift system flexlble shins and seals. Exdude primary program records 
covered by 9000.1 and Ufe Cycle Management Records covered by 9000.la. 

L Hull Structural Bulkhead Records. These records concern longitudinal and transverse structural 

9120.1 HULLSTRUCTURAL BULKHEADS 
bulkheads, trunks and endosures, bulkheads far torpedo protection, submarine hard tanks and soft 
tanks. Exclude primary program records covered by 9000.1 and Ufe Cycle Management Records covered 

Destroy when 6 yean aid. 7 
Nl-NU-89-3 / 

9120/1 

by9Dll0-2a. 

9130.1 HULL DECKS 

1. Hull Deck Records. These records contain Information concerning all decks within the hull of the ship 
up to and lndudlng the strength or flight deck. Exclude primary program records covered by 9000.1 and 
Ufe Cycle Manasement Records covered by 9000.2a. 

Destroy when 6 years aid. 7 
Nl-NU-89·3 / 

9130/1 

9140.1 HULL PLATFORMS AND FLATS 

1. Hull Platforms and Flats Records. These records contain lnformadon on all platforms and flats within 
the hull. Exdude primary program records covered by 9000.1 and Ufe Cyde Management Records 
covered by 9000.la. 

Destroy when 6 years aid. 7 
Nl-NU-89-3 / 

9140/1 

L Deck House Structure. These records concern all deck house structures on all levels of the ship and 

91S0.1 DECK HOUSE STRUCTURE 

for submarines lndudlng all faired structures composed offraming and plating above the pressure or 
nan-pressure hull that Is open to the sea. This lndudes falrwater for bridge and mast structure, walldn1 
decks, main deck and safety tracks. Exdude primary program records cave red by 9000.1 and Ufe Cycle 

Destroy when 6 years old. 7 
Nl-NU-89-3 / 

9150/1 

Management Records covered by 9000.2a. 

9160.1 SPECIAL STRUCTURES 

L Spedal Structures Records. These records lndude structural casting. forgln1s and equivalent 
weldments. Exdude primary program records covered by 9000.1 and llfe cycle management records 
covered by 9000.:za. 

Destroy when 6 years aid. 7 
Nl-NU-89-3 / 

9160/1 

9162.1 STACKS AND MACKS 

1. Stacks and Macks. (Combined stack and mast records.) These records contain lnfonnatlon on 
coverings, forgings, gaskets, ladders, platlng, stack covers, and stack outer casing. Exclude primary 
program records covered by 9000.1 and life cycle management records covered by 90D0.2a. 

Destroy when 6 years old. 7 
Nl-NU-89-3 / 

9162/1 

1. Ballistic Plating Records. These records contain Information an armor grading, barbette connections 

9164.1 BAWSTIC PLATING RECORDS 
and supports, barbette deck wedges, canning tower and fire control tubes, splinter plating, and side belt 
plates. Exdude primary program records covered by 9000.1 and life c:ycle management records covered 

Destroy when 6 years old. 7 
Nl-NU-89-3 / 

9164/1 

by9000.2a. 

9200.1 PROPULSION PLANT 

L Propulsion Plant Records, General. Records related to ship propulsion plants and their control 
systems. Records are generally accumulated at the ship level. Exclude primary program records covered 
by 9000.1 (non.nudear) and 9210.1 (nudear) and Ufe Cycle Mana1ement Records covered by 9000.2a. 

Destroy when 6 years old. 7 
Nl-NU-89-3 / 

9200/1 

9220.1 
ENERGY GENERATING SYSTEMS (NON· 

NUCLEAR) 

L Energy Generating System (Non-Nudear). Records contain Information on propulsion boilers, gas 
generators, main propulsion batteries, and main propulsion fuel cells. Exclude primary program records 
covered by SSIC 9DllO-hnd Ufe Cycle Management Records covered by 9000.la. 

Destroy when 6 years aid. 7 
Nl-NU-89-3 / 

9220/1 

L Propulsion Units. Records contain information Propulsion steam turbines, propulsion steam engines. 

9230.1 PROPULSION UNITS 

propulsion Internal combustion engines, propulsion gas turbines, electric propulsion devices,, self-
contained systems, auKillary devices, and secondary and emergency propulsion systems for submarines. 
Exdude primary program records covered by 9000.1 and Ufe Cycle Management Records covered by 

Destroy when 6 yean aid. 7 
Nl-NU-89-3 / 

9230/1 

9000.la. 

L Transmission and Propulsion Systems. Records c;ontaln information on propulsion reduction gears, 

9240.1 TRANSMISSION AND PROPULSION SYSTEMS 
propulsion system dutches and coupllnp, propulslon shaftln& shaft bearings, propulsors, prapulsar 
shrouds, and ducts and water jet prapulsors. Exdude primary program records covered by 9000.La and 

Destroy when 6 years aid. 7 
Nl-NU-89-3 / 

9240/1 

Ufe Cycle Management Records covered by 9000.2.a. 

L Propulsion Suppan Systems. Records contain Information on combustion air systems, propulsion 

9250.1 PROPULSION SUPPORT SYSTEMS 

control systems, main steam piping system, condensers and air ejectors, feed water and condensate 
systems, dradatln1 and coaling water systems, high pressure steam drain systems, and uptakes. 
Exdude primary program records covered by 9000.1 and Ufe Cycle Management Records covered by 

Destroy when &years aid. 7 
Nl·NU-89·3 / 

9250/1 

9000.2a. 
1. Fuel and lube Oil Suppan Systems. Records contain Information on fuel service systems, main 

9260.1 
FUEL AND WBE OIL PROPULSION SUPPORT 

SYSTEMS 

propulsion lube oil systems, submarine shaft lube oil systems, and lube oil fill, transfer and purification 
systems. Exclude primary prosram records covered by 9000.1 and Ufe Cycle Management Records 

Destroy when 6 yean aid. 7 
Nl-NU-89-3 / 

9260/1 

covered by 9000.:za. 

9290.1 
SPECIAL PURPOSE PROPULSION PLANT 

SYSTEMS 

L Spedal Purpose Systems. Records contain Information an the engineering operational sequencing 
system. Exclude primary program records covered by 9000.1 And Ufe Cycle Management Records 
covered by 9DOD.2a. 

Destroy when 6 years old. 7 
Nl-NU-89-3 / 

9290/1 



L Electric Plant Records Include lnfonnatlon on Motors and Associated Equipment, Protective Devices, 
Electric cables, Electrical Designating and Marking, Electric Power Generation, Power Distribution 

9300. El.fCTRIC PIANT RECORDS Systems, Ughtin1 Systems, Power Generation Support Systems, Gas Turbines, Superconducting Systems Destroy when 6 years old. 1 Nl-NU-89-3 / 9300 
and Spedal Purpose Electric Plants. Exclude primary program records covered by 9000.1 and Life Cyde 
Manas:ement Records covered by 9000.2. 

1. Interior Communications (IC) Records. Files Include switchboards for IC systems; telephone systems; 

943(>-1 INTERIOR COMMUNICATIONS (IC) RECORDS 
announdng systems, entertainment and tralnln1 systems, voice tubes and messase passlns: sa1ttles; 
alarm, Silfety and wamlns: systems; Indicating, order and meterin1 systems; lntes:rated control systems; 
and recording and television systems. Exclude primary program records covered by 9000.1 and Life 

Destroy when &years old. 1 
Nl-NU-89-3 / 
9430/1 

Cycle Mana1ement Records covered by 9000.b. 

L Exterior Communications Records. Files Include radio systems, underwater systems, visual and 

9440.1 EXmllOR COMMUNICATIONS ~ECORDS. 
audible systems, telemetry systems, teletype and facsimile systems, and security equipment systems. 
Exclude primary program records covered by 900CU and Ufe CVde Management Records covered by 

Destroy when 6 years old. 1 
Nl-NU-89-3 / 
9440/1 

9000.21. 

L Underwater Surveillance Systems Records. Files Include fixed survelllance systems (lndudes active 

9460.1 UNDERWATER SURVEIUANCE SYSTEMS 
sonar), mobile surveillance systems (indudes passive sonar). deployable surveillance systems (multiple 
mode sonar), and dassificatlon sonar. Exclude primary pl'Dlfilm records covered by 9000.1 and Ufe 

Destroy when 6 years old. 1 
Nl-NU-89-3 / 

9460/1 
Cycle Management Records covered by 9000.21. 

1. Torpedo Countermeasures Files. Records contain Information on torpedo decoys and 
countenneasures Including all acoustic. chemical, mechanical and hybrid decoys and ship silendns 

9473.l TORPEDO COUNTERMEASURES RECORDS 
relatln1 to their construction.. effectiveness. performance, installation, and produdlon. Flies also consist 
of equipment and list data, copies of station directives and other records relating to shipboard torpedo 
countermeasures. ship sllendns: and shipboard Integration with associated sensors and anti-submarine 

Destroy when 6 years old. 1 
Nl-NU-89-3 / 
9473/1 

wart.re (ASW) systems. Exclude primary program records covered by 900D.1 and Ule cycle 
Management Records covered by 9000.:za. 

L Other Decoys Flies. Records contain information relatin1 to the construction and effectiveness of 

9474.1 OTHER DECOYS RECORDS 
electronic warfare decoys indudlng all radio pro1rammlng, Infrared and hybrid radio 
frequency/intermediate ran1e. Exclude primary proa:ram records flied under 9000.1 and Ufe Cycle 

Destroy when 6 years old. 1 
Nl-NU-89-3 / 
9474/1 

Mana1ement Records covered by 9000.2a. 

L Mine Countermeasures Remrds. Flies indude information on acoustic, magnetic and mechanical 

9476.l 
MINE COUNTERMEASURES (MINESWEEPING) 
RECORDS 

minesweepln1 systems, trawl nets, mine countermeasures handlin1 equipment. minefield navlption 
systems, mine huntln1 systems, and pressure mlnesweepln1 systems. Exdude primary program records 

Destroy when 6 years old. 1 
Nl-NU-89-3 / 
9476/l 

covered by 9000.1 and Ufe Cycle Mana1ement Records covered by 9000.21. 

L Sped al Purpose Systems Records. Flies indude electronic test, checkout and monitoring equipment, 

9490-1 
SPECIAL PURPOSE SYSTEMS (COMMAND AND flight control and Instrument landin1 systems, non-combat data processln1 systems, and meteoroloSlcal 
SURVEIUANCE) RECORDS systems. Exdude primary pl'Dlfilm records covered by 9000.1 and Ufe Cycle Management Records 

Destroy when S years old. 1 
Nl-NU-8!1-3 / 
9490/1 

covered by 9000-21. 

L Environmental Control Records. Files contain Information on compartment heatins:, ventllatlon, 

9500.1 ENVIRONMENTAL CONTROL RECORDS 
machinery space ventilation.. air conditlonln& air revitalization (submarines), refrl1eration, auxiliary 
boilers. and waste heat recovery systems. Exclude primary program records covered by 9000.1 and Ufe 

Destroy when 5 years old, 1 
Nl-NU-89-3/ 
9500/1 

Cycle Manasement Records covered by 9000.2a. 

9S1D. ENVIRONMENTAL CONTROL RECORDS ENVIRONMENTAL CONTROL RECORDS Destroy when S years old. 1 Nl-NU-89-3 / 9510 

9520.1 SEAWATER SYSTEMS 

L seawater Systems Records. Flies indude Information on non-propulsion seawater sprinkler, 
washroom and auxiliary seawater systems, and plumbln1. Exdude primary program records covered by 
9000.1 and Ufe cycle Management Records covered by 9000.21. 

Destroy when 5 years old. 1 
Nl-NU-89-3 / 
9SZ0/1 

L Fresh Water Systems Records. Flies lndude Information on distllllns: plants. cooling water portable 

9S30.1 FRESH WATER SYSTEMS 
water, auKlllary stream and drains within and outside machinery box. and auxlllary fresh water mollns 
systems. Exclude primary pro1ram records covered by 9000.1 and Ufe Cycle Manasement Records 

Destroy when 5 years old. 1 
Nl-NU-89-3 / 
9530/1 

covered by 9000.21. 

9S4D-1 
FUEIS AND WBRICANTS, HANDUNG AND 
STORAGE 

1. Fuels and Lubricants Records. Flies lndude Information on handllns: and stowage of ship fuels, 
aviation and 1eneral purpose fuels, and spedal fuels and lubricants. Exclude primary pros:ram records 
covered by 9000.1 and Ufe Cycle Management Records covered by 9000.2a. 

Destroy when 5 yean old. 1 
Nl-NU-89-3 / 
9S40/l 

9550.l 
AIR. GAS AND MISCELIANEOUS FWID 
SYSTEMS RECORDS 

L Air, Gas and Miscellaneous Fluid Systems Records. Flies lndude compressed air, fire extlnplshing, 
and hydraulic fluid systems. Exclude primary pros:ram records covered by 9000.1 and life cycle 
management records covered by 9000.2a. 

Destroy when S years old. 1 
Nl-NU-89-3 / 
95S0/1 



L Ship's Control Systems Records. Files indude Information on steerlns and dlvlns control systems, 

rudders. hovering and depth control, trim system, dMns planes and stab11izln1 fins for submarines, and Nl-NU-89-3 / 


9560.1 SHIP'S CONTROL SYSTEMS RECORDS 	 Destroy when S years old. 7
!trim and heel systems for surface ships. Exclude primary pros:ram records covered by 9000.1 and Ufe 9560/l 

Cycle Manasement Records covered by 9000.2a. 


L Material Handlln1 Systems Records. Files lndude records on replenlshment, replenishment at sea, 

ship's stores and equipment handllns. caqo handllns. material replenishment,, and vertical handlln1 Nl-NU-89-3 / 


9570.1 MATERIAL HANDLING SYSTEMS RECORDS 	 Destroy when 5 years old. 7
and stowa1e systems. Exclude: primary pl'Olf'lm records covered by 9000.1 and Ufe Cycle Management 9570/1 
Records covered by 9000.21.. 

L MechanlCil Handlln1 Systems Records. Files lndude anchor handlln1 and stowa1e systems, moorlnB 
and towing systems, boat handllns and stowa1e systems, mechanlcally operated door, pte pump, and 

Nl-NU-89-3 / 
9580.1 MECHANICAL HANDLING SYSTEMS RECORDS turntable systems, elevatlna and retracting gear, aircraft support systems, aircraft launch support 	 Destroy when S years old. 7 

9580/1
systems, and aircraft handllns. servldn& and storaae systems. Exdude primary program records covered 
by 9000-1 and Ufe cyde Management Records covered by 9000.2". 

1. Spedal Purpose Systems (Auxiliary Systems) Records. Flies lndude scientific and ocean engineering 
systems,, swimmer and diver support and protection systems: environmental pollution control systems 


SPECIAL PURPOSE SYSTEMS (AUXILIARY (sewa1e treatment and disposal. trash disposal and lndneration); submarine resaie, salvase and Nl-NU-89-3 / 

9590.1 	 Destroy when 5 years old. 7

svmMS) RECORDS 	 survival systems; towing. launchlnB and handlin1 for underwater systems, handlin1 system for divers 9590/1 

and submersible vehides; and salva1e support systems. Exdude primary program records covered by 

9000.1 and Ufe O,de Mana1ement Records covered by 9000.:za. 


1. Preservatives and Coverings Records. Flies lndude painting. zinc coating. cathodic protection., deck 
Nl-NU-89-3/

9630.1 PRESERVATIVES AND COVERINGS RECORDS coverfn1- hull Insulation, hull damping, sheathing, refrigerated spaces, and radiation shleldln1- Exdude Destroy when 5 years old. 7 
9630/1

primary pqram records covered by 9000.1 and Ufe Cycle Mana1ement Records covered by 9000.:za. 

9000-24 General Correspondence (Ship Information accumulated in connection with the routine, day-to-day, Trlgger(s) TEMPORARY: Cutoff at end of x ($) Common across 
Designs and Material): administration and operation of Navy and Marine Corps ships and sea systems end of calendar year. Destroy chapters. Need a common 

programs. 3 years after cutoff. description for each. 

L Primary Program Records and Related Records 
GENERAL GUIDANCE AND ADMINISTRATION 	 Nl•NU-89-3 / 

9000.lg 	 1- Routine correspondence. correspondence relating to the routine Internal operation and Destroy when 2 years old. 3
(SHIP REQ.UIREMENTS) RECORDS 	 9000/1/G

administration of the activity. department,, division or other oqanlzatlonal unit concerned. 

L Primary Pqram Records and Related Records 
GENERAL GUIDANCE AND ADMINISTRATION 	 Destroy when 2 years old or no longer Nl-NU-89-3 / 

9000-lh h. Duplicate records. Flies and records dupllcatlng doa1ments covered elsewhere or non-record 	 3 
(SHIP REQ.UIREMENTS) RECORDS 	 needed, whichever Is earlier. 9000/1/Hmaterial held for reference purposes only. 

2. Ship Design and Material Records. Flies and records documentln1 the dlredlon, control and dedslons 
In the planning, programming. bud1etlng, development. acquisition, maintenance engineering, logistic 


GENERAL GUIDANCE AND ADMINISTRATION support, material management and disposal of assigned systems and equipment In support of new ship Nl-NU-89-3 / 

9000.2c 	 Destroy when 2 years old. 3

(SHIP REQUIREMENTS) RECORDS 	 acquisition. fleet modernization and fleet material support. 9000/2/C 
c. Routine correspondence. Correspondence relatln1 to the routine Internal operation and 

administration of the activity, department, division or other oraanizatlonal unit concerned. 


2. Ship Design and Material Records. Files and records documentln1 the direction, control and decisions 
In the planning. Pl'Dll'illmmin& budgetin1, development. acquisition, maintenance en1lneerins. IOlfstlc 


GENERAL GUIDANCE AND ADMINISTRATION support, material mana1ement and disposal of assigned systems and equipment In support of new ship Destroy when 2 years old or no longer Nl-NU-89-3 / 

9000-2d 	 3

(SHIP REQ.UIREMENTS) RECORDS 	 acquisition, fleet modernization and fleet material support. needed, whichever is earlier. 9000/2/D 
d. Duplicate records. Flies and records dupllCitlng documents covered elsewhere or non-record 

material held for reference purposes only. 


1. lhese Records lndude Documentation of Access to Machinery and Equipment, Ship Compartment 

Access Requirements and Watertight lnte1rtty and Structural Access Umitations. lhese records will be cut off annually. Destroy when 2 yean Nl-NU-89·3 / 


9071.lb ACCESS RECORDS 	 3
maintained as part of life cycle engineering 14=neral anan1ements files. 	 old. 9071/1/B 
b. Records maintained for routine Internal opentlons by all other activities. 

L Ship Survivability Files. Records concerning combat survivability of ships lndudlng documentation of 
~=·off annually. Destroy when 2 years 	 Nl-NU-89-3/

9072.lb SHOCK RECORDS blast effects, shock design, shock grade desi1natlons and shock testlnB of naval ships. 	 3 
9072/1/Bb. Records maintained for routine Internal operations by all other activities. 



9073.lb 

9074.lb 

907S.lb 

9076.lb 

9078.lb 

9079.lb 

9080.lb 

9082.lb 

9083.lb 

9091.Zb 

9092.lb 

9093.lb 

9094.Zb 

NOISE ANO VIBRATION 

CASTING, WELDING, RIVETING ANO AUIED 

PROCESSES 

TllREADED FASTENERS MAINTENANCE 

RECORDS 

REUABIUTY AND MAINTENANCE RECORDS 

MATERIAL RECORDS 

SEAWORTlllNESS RECORDS 

INTEGRATED LOGISTICS SUPPORT 

REQUIREMENTS 

SUPPORT AND TEST EO.UIPMENT 

SUPPLY SUPPORT RECORDS 

SHIP INSPECTION RECORDS 

SHIP TEST RECORDS 

COMBAT SYSTEMS CHECK OUT RECORDS 

SHIP TRIAL RECORDS 

ELECTRONIC EO.UIPMENT FOR RADIATION 

DETECTION, INDICATION, AND 

COMPUTATION (RADIAC) 

1. Ship Sllendns and Ship Vibration control. Records documentlns technical support provided to llfe 
cyde mana1ers durin1 ship design and construction In the field of noise and related vibration, and other 
matten of noise and vibration control of ships. Records mncern airborne noise categories, airborne 
noise levels for compartments. distributed Isolation material, mechanical vibration. noise and vibration 
testing, general noise, radiated, platform and sonar self noise, resilient mountings, speech Interference 
levels, 1eneral vibration, and waterborne noise. 
b. Records maintained for routine Internal operations by all other activities. 

L These Records COncern Brazing. Castlnss, Fabrication, Fcqlngs. Non-Threaded Mechanical Fasteners, 
Procedures And Process Qualification, Radiography, Riveting, Welder Qualiflcatlons and Welding. These 
records are lnduded In life cycle englneerln1 and management files In support of new ship acquisition 
and fleet modernization. 
b. Records maintained for routine Internal operations by all other activities. 

L These Records are lnduded In Ufe Cycle Englneerins and Mana1ement Ales In Support of New Ship 

Acquisition, Fleet Modernization and Fleet Material Support. They Include Information on bolts, nuts. 

saews, studs and thread kits. 

b. Records maintained for routine Internal operations by all other activities. 


1. These Records Will Be Included in Ufe Cyde En1lneerin1 and Management Files In Support of New 

Ship Acquisition, Fleet Modernization, and Fleet Material Suppon. Documentation lndudes effects 

analyses, failure analysis and evaluatlon, failure modes, failure reporting, malntalnabllity desi1n aiterla_ 

reliability analysis, design aiteria and level., and skill analysis. 

b. Records maintained for routine Internal operations by all other activities. 


L Material Records. These records will be lnduded In llfe c;yde englneerln1 and management flies In 
support of new ship acquisition, fleet modernization,. and fleet materials support. Doalmentatlon 
lndudes Information on materials appearance, application, brittleness, composition, environmental 
resistance, 1rades, hardness, strensth, temperature limits, and types. 
b. Records maintained for routine Internal operations by all other activities. 

L Seaworthiness Records. These records are klduded in life c;yde engineering and management flies In 
support of new ship acquisition, fleet modernization and fleet materials support. they indude 
documentation on damage control, seaworthiness, stability, and water ti1ht lntepity. 
b. Records maintained for routine Internal operations by all other activities. 

These Records are lnduded In Ufe Cycle En1ineerin1 and Management Files In support of New Ship 

Acquisition, Fleet Modernization and Fleet Materials Support eKCept as spedflcally Indicated. 

L General. These records Include lntesrated loglstlcs support plans, Integrated logistic support 

elements, logistics support analyses, programming. bud1et1n1 and funding and uade off pqram. 

b. Records maintained for routine Internal operations by all other activities. 

L Support and Test Equipment Records. lndudes calibration equipment, support equipment, spedal 
support equipment, test equipment and general and spedal tools. 
b. Records maintained for routine Internal operations by all other activities. 

1. Supply Support Reconls. lndudes allowance lists, consumables. maintenance level ofuse, 

provislonln1o repair parts, spare parts and supply suppon. 

b. Records maintained for routine Internal operations by all other activities. 

2. Ship Inspection Records. Records lndude callbratlon qualifications, confl1uratlon audits, hull 

surveillance Inspections, Inspection system, ship Inspections, material Identification, and visual 

inspection. 

b. Records maintained for routine Internal operations by all other activities. 

L Ship Tests Records. these records lndude dra1larlty, smoothness and fairness tests, compartment 

tests, lnltial operation and evaluation tests, test Indices, test memos, proc;edures, schedules and 

ti1htness tests. 

b. Records maintained for routine Internal operations by all other activities. 


1. Combat Systems Check Out Records. Records Include checkout of combat systems, command and 

control testing. consolidated operablllty test (COT), performance operating standards for electrical 

equipment, SQUAT, and Weapons Systems Acceptance Test CWSAT). 

b. Records maintained for routine Internal operations by all other ad.lvltfes. 


2. Ship Trial Records. Acceptance trial reports and underway trial reports for newly-constructed ships. 

Also performance trials, standardization trials and tactical trials. copies of reports of boards or sub-

boards of Inspection and survey and related correspondence and other documents maintained by 


COMNAVSEASYSCOM 


b. Records maintained for routine Internal operations by all other activities. 


1. General Correspondence for RADIAC program. Records Include budget estimate submissions, 

procurement documents and other correspondence used In the routine administration of the program. 


CUt off annually. Destroy when 2 years 
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old. 

Cut off annually. Destroy when 2 years 
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old. 

cut off annually. Destroy when 2 years 
3 

old. 

Cut off annually. Destroy when 2 years 
3

old. 

CUt off annually. Destroy when 2 years 
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CUt off annually. Destroy when 2 years 
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Cut off annually. Destroy when 2 years 
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old. 

Cut off annually. Destroy when 2 years 
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old. 


CUt offannually. Destroy when 2 years 
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Cut off annually. Destroy when 2 years 
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Cut off annually. Destroy when 2 years 
3

old. 

Cut off annually. Destroy when 2 yean 
3

old. 

cut off annually. Destroy when 2 years 
3

old. 

Retain on board. Destroy when 2 years 
3

old. 
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900J)-25 General Operations and loformatlon relat111g to the dally operations of Navy and Marine Corps ships and ~rlgger(s) TEMPORARY: cutoff at end of x 

909L2c 

9092.lc 

9093.lc 

922Ll 

9492.4 

9600.1 

9610.1 

9620.1 

9640.1 

9650.1 

9660.1 

9670.1 

9690.1 

9800.1 

9997.1 

Administration of Ships Designs 
and Material: 

SHIP INSPECTION RECOROS 

SHIP TEST RECORDS 

COMBAT SYSTEMS CHECK OUT RECOROS 

STEAM BOILER RECORDS 

ELECTRONIC EQUIPMENT FOR RADIATION 
DETECTION, INDICATION, AND 
COMPUTATION (RADIAC) 

GENERAL OUTFIT AND FURNISHING RECORDS 

SHIP FITTINGS RECOROS 

HUU. COMPARTMENTATION RECORDS 

LIVING SPACES RECORDS 

SERVICE SPACES RECORDS 

WORKING SPACES RECORDS 

STOWAGE SPACE RECORDS 

SPECIAL PURPOSE SYSTEM (OUTFIT AND 
FURNISHINGS) RECORDS 

GENERAL INTEGRATION AND ENGINEERING 
(SHIPBUILDER'S RESPONSE) RECOROS 

DRVDOCKING RECOROS 

sea systems programs. l11dudes, but not limited to, ship lnspection,.shlp tests:. 
combat systems check out, operating logs. boiler reeord sheets, radioactive 
material movement, general outfit and fumtshlng. ship fittings, hull 
compartmentation, living spaces, service spaces, working spaces, stowage spaces, 

2. Ship Inspection Records. Records Include callbl'illtlon quallflcatlons, configuration audits, hull 

surveillance Inspections, Inspection system, ship Inspections, material ldentificatlo~ and visual 

Inspection. 

c. Inspection reports maintained by ships and otherfleet units. 


L Ship Tests Records. These records lndude drcularity, smoothness and fairness tests. compartment 

tests, lnltlal operation and evaluation tests,. test indices, test memos. procedures, schedules and 

tightness tests. 

c. Inspection reports maintained by ships and other Fleet units. 


L combat Systems Check. Out Records. Rec:ards lndude checkout of combat systems, command and 
control testing, consolidated operability test (COT), perfonnance operating standards for electrical 
equipment. SQUAT, and Weapons Systems Acceptance Test (WSAT). 
c. Inspection reports maintained by ships and other Fleet units. 

L Boller Record Sheets. Boller record sheets and slmllar records and logs maintained by U.S. Navy ships 
to monitor boJler operation. 

4. All Material on Movement of Radioactive Materlals. 

L General Outfit and Furnishing Records. Flies indude hull designating and marking. draft marks, locks. 
keys and tan, and rodent and vermin proofln1
1. Ship Fitting Records. Files lndude hull fittings, ralls, stanchions_ lifelines and rigging. and canvas 
records. 

1. Hull COmpanmentatlon Records. Flies lndude non-structural bulkheads_ floor plates and grating~ 
ladders, non-structural dosures_ and air ports, fixed port lights and windows. 

1. Uvlng Spaces Records. Flies lndude living spaces and furnishings, berthing and messing spaces. 
sanitary spaces.. and faxtures and community/worship spaces. 

1. Service Spaces Records. Files lndude commissary spaces, medical spaces, dental spaces, utility 
spaces (barber shop, ship's store and brl1). laundry spaces, and trash disposal spaces. 

L Workln1 Spaces Records. Flies indude offices, damage control stations, and work centers, 
laboratories, test areas and shoos (lndudln1 portable tools and equipment). 
1. Stowage Space Records. Files Include lockers and spedal stowage, storerooms, Issue rooms, and 
cargo stowage. 

1. Spedal Purpose Systems Records. Flies lndude furnishings and outfitting special purpose systems 
and outfrt and furnishings operatln1 fluids, and repair parts and special tools. 

1. General Integration and Engineering (Shipbuilder's Response) Records. Flies Include engineering 
services associated with the deslsn, development. production, testln1 and delivery of ships lndudlng 
production englneerlns, spedal drawings for nudear propulslon systems, design support, quality 
assurance, lntesrated loslstlc support en1lneerlng. and spedal purpose Items. 

L Docking Reports. Reports concemln1 the condition of the hull and all underwater attachments to the 
hull that are prepared whenever a naval vessel Is placed In dry-dock. for routine overhaul or emergency 
repairs. 

end of calendar year. Destrov 
3 years after cutoff. 

Retain on board. Destroy when 2 years 
old or superseded by new report, 3 
whichever Is earlier. 

Retain on board. Destroy when 2 years 
old or superseded by new report, 3 
whichever Is earlier. 

Retain on board. Destroy when 2 years 
old orsupeBeded by new report. 3 
whichever Is earlier. 

Destroy when 2 years old. 3 

Retain on board. Destroy after 2 years 
3

old. 

Destroy when 2 years old. 3 

Destroy when 2 yeors old. 3 

Destroy when 2 years old. 3 

Destroy when 2 years aid. 3 

Destroy when 2 years old. 3 

Destroy when 2 years old. 3 

Destroy when 2 years old. 3 

Destroy when 2 yeors aid. 3 

Destroy when 3 years old. 3 

Destroy when 2 years aid. 3 

.. 
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9000-26 Naval Nudear Propulsion, Reactor • Reactor Operating log. Nuclear naval ·aircraft carriers and submarines reactor Trigger(s) TEMPORARY: Retain for the x 
Operating Logs: monitoring logs generated during reactor operating core operation. 	 duration of installed reactor 

core and for 3 years beyond 
final removal ofthe last of the 
core type. Retain onboard 
minimum quantity required to 
support periodic assessments 
defined in OPNAV Instruction 
3540.3, Naval Nucl!!ar 
Propulsion Examining Boards. 
Archive older paper records to 
nearest Federal Records 
Center. Each ship (which has ·a 
singular core type for an 
extended period) Is 
responsible for archiving Its 
own reactor operating logs. 
Destroy 3 years after final 
removal of the last of the core 
type. 

Retain for the duradon of Installed 
reactor core and for 3 years beyond 
final removal ofthe last of the core 
type. Retain onboard minimum 
quantity required to support periodic 
assessments defined In OPNAV

4. Reactor Loa:s. Records and Reports. Operat1n1 logs, records and reports coverln1 the sampling of 
lnstrudlon 3540.3. Naval Nudear

NAVAL NUCLEAR PROPUISION INFORMATION primary coolant, and propulsion plant construction. 	 DM-0594-2015
9210.4a 	 Propulsion Examining Boards. Archive 3

(NNPI) a. Reactor Operatln1 Log. Nudear naval aircraft carriers and submarines reactor monltorln1 lags 	 0001.0001
older paper records to nearest Federal

senented durln1 reactor operating care operation. 
Records center. Each ship (which has ·a 
singular core type for an extended 
period) Is responsible for 1n:hivin1 Its 
own reactor operating logs. Destroy 3 
years after final removal of the last of 
the core type. 

. - 
9000-27 Transient Records: 	 Information related to ship systems and material that has minimal or no Trigger(s) TEMPORARY: Destroy when 6 x 

documentarv or evidential value. months old. 
ELECTRONIC EQUIPMENT FOR RADIATION 

Retain on board. Destroy when no wnln Nl-NU-89·3 / 9492.2 DETECTION, INDICATION, AND 	 2. All Material Used As References In Research and DevelopmenL 
longer needed. 	 9492/2

COMPUTATION_ (RADw;I 

L These records ind.ode drawing room models. ship construction modcups and whole ship models. 
9098.1• MODEIS AND MOCKUP RECOROS 	 a. case Ille for each mocleL (lndudes speclflcadons. use history Ille. antocly receipts. loan records ond 

will destroy when no longer required. 



9098.lb 

9098.lc 

9210.5 

• 
9040.2a 

9040.31 

9040.48 

L lbese records indude drawing room models, ship construction mod.ups and whole ship models. 
MODEIS AND MOCKUP RECORDS 

b. Machinery space models, drawln.1 room models, deslsn models and full ship models. 

L lhese reconls inckule chwln1 room models, ship construction mackups and whale ship models. 
MODEIS AND MOCKUP RECORDS 

c. 1hree dimensional mackups. 

S. Shipboard and External Evaluation 1.ette"'to Naval Reactan Headquarters. lndudln1 but not limited 

NAVAL NUClEAR PROPULSION INFORMATION to Cammandin1 Offtcer's Letters and Operational Reactor Safeguard Exams related to the continuous 
(NNPI) update al status althe ship's performance, core capabilities, aperatlanal and shutdown plant activities, 

training evaluatlan and examination success. 

SHIP SYSTEM MANAGEMENT RECORDS 

2. Ship Alteration and Repair Package (SARP). System assembles all warl< requirements such as repairs, 

modernization Items and alterations Into systems elements regardless of accomplishing activity. 
Reports are used by type commanders ta Identify and fund warl< In upcomln1 avallabllitles. system Is 
maintained at NAVSEA Automated Data system Activity, Indian Head, MD and supports naval shipyards 
and type commanders. 
a. Masterflle and historical data tapes. 

SHIP SYSTEM MANAGEMENT RECORDS 

3. Visibility and Management al Operad~ and support cast Ship System (VAMOSC-Shlps). system 

collects and dlsplays annual operating and support costs for naval ships that have been In an active 
mmmlsslaned status for an entire fiscal year. System Is maintained at Ships Parts Cantral center (SPCC) 
Mechanicsburg and supports Seaetary al the Navy (SECNAV), CNO and COMNAVSEASY5COM. 

a. Master file and histarlcal data tapes. 

SHIP SYSTEM MANAGEMENT RECORDS 

4. SEA OS Management Information System. System provides Ship Design and Engineering Dlrectarate 
(SEA OS) with Information to manltar progress and mntrol and manase warklaad resources such as 
access ta overall detail resource profiles and In manitarlng Individual pl'CJlrams. 
a. Master file and historical data tapes. 

When no longer required for active 
use; contact Curator of Ship Models, 
David Taylor Research Center for 
disposltlon/shlppln1 Instructions. 

When no longer required for active 
use; contact Director of Naval 
History/Curator al the Navy (N09BH) 
far dlspasltian/shippln1 Instructions. 

Retain an board. Destroy alter third 
system backup. 

Retain an board. Destroy after third 
system backup. 

Retain an board. Destroy after third 
system backup. 

Refers 
to Nl-NU-89-3/ 
other 9098/1/8 
SSIC 

Refers 
to Nl·NU-89·3 / 
other 9098/1/C 
SSIC 

wnln 	 Nl-NU-&9-3 / 
9040/2/A 

wnln 	 Nl-NU-&9-3/ 
'YJ40/3/A 

Nl-NU.a!l-3/ 
wnln 9040/4/A 



9083.2a SUPPLY SUPPORT RECORDS 

2. Coordinated Shipboard Allowance Usts (COSAL) Requlsltionlns and Status Procedures (CRASPJ. 
System provides reports and EAM supply aids which aid tn ordering, monitoring supply status and 
tracking outflttlns material to Its ultimate delivery to ships undergoing construction, conversion or 
overhaul System Is maintained at Fleet and Industrial Supply Center (FISCI Norfolk. VA. FISC Oakland, 
CA and FISC Charleston, SC. 
L Master file and historical dab tapes. 

Retain on board. Destroy after third 
system backup. 

wnln 
Nl·NU.SS.-3/ 

90a3/2/A 

9083.3a SUPPLY SUPPORT RECORDS 

3. lntesratedfl.ogistlcs overhaul System (ILOJ. System automates the ILO process ofverifylns the ships 
mnflguratlan lndudlng test equipment, produces a bill of required materials for Preventive 
Maintenance Service (PMSI after Insuring correct list,. purifies repair parts list based on COSAL after 
verification, Insures PMS repair parts are contained on the COSAL and Insures technical manuals support 
confisuratlon. System senerates ILO status reports and milestone tracking. System ls maintained at 
NAVSEA Automated Data Systems Activity, Indian Head, MD. 

a. Master file and historical data tapes. 

Retain on board. Destroy after third 
system backup. 

wnln 
Nl-NU.SS.-3/ 
90a3/3/A 

9084.2a TRANSPORTATION AND HANDLING RECORDS 

2. Integrated Material Acquisition Tracking System (IMATS). IMATS Is a COMNAVSEASYSCOM Navy-
wide Integrated management database system, which provides on--llne control, and information 
pertaining to the acquisition and delivery of government furnished material for ship construction, ship 
overhaul and Fleet Support and Modernization Programs. 
a. Master flle and historical data tapes. 

Retain on board. Destroy after third 
system backup. 

wnln 
Nl-NU-3/ 
9084/2/A 

9085.3a ENGINEERING DRAWINGS 

3. COMNAVSEASYSCOM Enslneerlns Drawing Asset locator System (NEDALSJ Is a database of all 
COMNAVSEASYSCOM englneerin1 drawings Identified by COMNAVSEASYSCOM number, title, and latest 
revision. System wlll provide the name of the activity holding the drawln1 and the physical form, I.e., 
ortglnal tradng, film, etc. The master databise wlll be maintained at NSWC Port Hueneme Division 
(PHO). System supports COMNAVSEASYSCOM, Naval Shipyards, NEDSA's and ISEA's. 
a. Master file and historical data tapes. 

Retain on board. Destroy afterthlnl 
system backup. 

wnln 
Nl-NU.SS.-3/ 

9085/3/A 

9086.3a 
TECHNICAL MANUALS AND OTHER DATA 
RECORDS 

3. Enhanced Ships Technical Publications System CE-STEPS). System provides life-<:yde manasement 
support far COMNAVSEASYSCOM and SPAWAR technical publications. E·STEPS data base maintains 
complete lnfonnatlon on each publication, e.g., title, type, revision, date, 1roup. publication 
applicability, stock number. ship, dass or equipment appllcabllity, related publications, etc. System Is 
maintained by COMNAVSEASYSCOM and supports CNET, NCTC, COMNAVSEASYSCOM activities, and 
fleet units. 
a. Master file and historical data tapes. 

Retain on board. Destroy after third 
system backup. 

wnln 
Nl-NU-89·3 / 

91186/3/A 

9087.2a FACIUTIES RECORDS 

Z. Industrial Planning System (IPS). Drawing on a data base containing a large Inventory of shipyard 
resources, the system detennines the service hours required for each existing industrial plant and the 
space required to meet the planned future ship workload In terms of spedflc ship avallabilltles, 
unscheduled and other shlpwork. Space requirements fonn the basis for justifications of mllltary 
construction projects, and equipment service hour requirements are used for determlnln1 the number 
of spedflc equipments required to meet the workload. System is maintained at NSWC Port Hueneme 
Division (PHDJ. 
a. Master file and hlstortcal data tapes. 

Retain on board. Destroy after third 
system backup. 

wnln 
Nl·NU-89-3 / 
'11W7/2/A 

9234.la PROPULSION GAS TURBINES 

L Marine Gas Turbine EnJine (MGTEJ Automatic Data Processins (ADP) SUpport System. MGTE Is an 
at;COuntingflnventory control system, which provides mana1ement data to COMNAVSEASYsCOM 
Inventory managers. Whenever changes In the MGTE status or location occur, the desi1nated stoddng 
activities provide the foll owing en1lne data: status. In transit, under repair, Installed on board ship, 
ready for Issue, and status of shipping containers. 
a. Masterflle and historical data tapes. 

Retain on board. Destroy after third 
system backup. 

wnln 
Nl-NU-3/ 
9234/1/A 

9402.la SECURITY REQUIREMENTS RECORDS 

1. Communications Seaarlty Englneerlns: COntrol System. This system provides support to technical 
codes at the Space and Naval Warfare Systems Engineering Center. Portsmouth, VA. Suppan Is provided 
In the following funcdonal areas: mnf11urat1on management. project mana1ement, fJScal tracking and 
projections. reliability and malntalnablllty, loa:lstlcs, engineering design, engineering calculatlons and 
Tempest protram. The functlonal and resource sponsor Is CNO (OP-94). 
a. Master file and historical data tapes. 

Retain on board. Destroy after third 
system backup. 

wnln 
Nl·NU.SS.-3/ 
9402/1/A 

944Lla RADIO SYSTEMS RECORDS 

L Mobile Radio Information System. System allows users to add, update or delete mobile radio 
Inventory Items. and track those Items scheduled for maintenance far a selected period. Information 
retained In the system lndudes purchase date, unit cost, repair date, and repair costs. System Is 
maintained on mlao computers by partidpatlng activities. 
a. Discs or other file maintenance media. 

Retain on board. Destroy When no 
longer needed. 

wnln 
Nl-NU.SS.-3/ 

9441/1/A 



2. COmbilt Systems Alteration Netwolft (SEANEY). lhe system Is based on a distributive data processing 
netwolft consisting of detailed dilta bases located at, and maintained by, the deslpated responsible 

9700.:Z. 
GENERALARMAMENT(SHIPBOARD 
INSTAUATIDNS) RECORDS 

sources for the data and Information. lbese data bases are made accessible to users through a 

standardized. menu driven Inquiry and reportln1 system. System provides data and Information to 
manage an alteration throu1hout its life.c:yde. from lnltlal ldentfflcatlon development by ISEA.. through 

Retain on board. Destro\' alter third 
system backup. 

wnln 
Nl-NU-&!J-3( 
9700(2/A 

planning and budgeting, Installation illnd accomplishment reporting.. 
a. Master file and hlstorlcal data tapes. 

z. Ship Alteration and Repair Package (SARP). system assembles all work requirements such as repairs, 


modernization Items and alterations Into systems elements repnlless af accompllshlng activity. 

Reports are used by type commanders to Identify and fund work In upcamIng avaUabllltles. System Is Retain on board. Destroy when no Nl-NU.a!J-3 f 


9040.2b SHIP SYSTEM MANAGEMENT RECORDS wnln
maintained at NAVSEA Automated Data System Activity, Indian Head. MD and supports naval shlpprds lonpr required. 904012/B 
and type commanders. 

e 
 b. Input data tapes and paper record. 


3. Vlslblll1y and Management of Operatln1 and support cost Ship System (VAMOSC-Shlps). System 
collects and displays annual operating and support costs fornaval ships that have been In an active 

Retain on board. Destroy when no Nl-NU-B!J-3(
9040.3b SHIP SYSTEM MANAGEMENT RECORDS commissioned status for an entire fiscal year. System Is maintained at Ships Parts Control Center (SPCC) wnln

longer required. 9040f31B
Mechanicsburg and supports Secretary of the Navy (SECNAV), CNO and COMNAVSEASYSCOM. 
b. Input data tapes and paper record. 

4. SEA OS Manasement Information System. System provides Ship Deslsn and Enslneerlns Directorate 
(SEA 05) with Information to monitor propess and control and manap workload resources such as Retain on board. Destroy when no Nl-NU-119-3 f 

9040.4b SHIP SYSTEM MANAGEMENT RECORDS wnln 
access ta avenll detaU resource profiles and In monitarlns lndivldual pqnms. longer required. 9040(4(8 
b. Input data tapes and paper record. 

2. Coordinated Shipboard Allowance Usts (COSAL) Requlsltlanln1 and Status Procedures (CRASPJ. 
System provides reports and EAM supply aids which aid In orderln& monitoring supply stotus and 
tracking outfitting material to its ultimate delivery ta ships undergoing construction. conversion or Retain on board. Destroy when no Nl-NU-119-3 f

90B3.2b SUPPLY SUPPORT RECORDS nln
averh•uL System is maintained ilt Fleet and lndustrlal Supplv Center (FISC) Norfolk. VA, FISC Oakland, lonser required. 9083(2/B 
CA and FISC Charleston. SC. 
b. Input data tapes and paper record. 



3. lntegratedfl.oslstlcs OVerhaul System (ILO). System automates the ILD process of verifying the ships 
configuration lndudlng test: equipment. produces a bill of required materials for Preventive 
Maintenance Service (PMS) after rnsuring correct list, purifies repair parts list based on COSAL after 

9083.3b 	 SUPPLY SUPPORT RECORDS verification, Insures PMS repair parts are contained on the COSAL and Insures technical manuals support 
configuration. System generates ILO status reports and milestone tracking. System Is maintained at 
NAVSEA Automated Data Systems Activity, Indian Head, MO. 
b. Input data tapes and paper record. 

2. Integrated Material AcquislUon Tracking System (IMATSl. IMATS ls a COMNAVSEASYSCOM Navy-
wide Integrated management database system. which provides on-llne control, and lnfonnatlon 

9084-2b 	 TRANSPORTATION AND HANDLING RECORDS pertaining to the acquisition and delivery of sovernment furnished material for ship const:Nctlon. ship 

overhaul and Fleet Support and Modernization Programs. 

b. Input data tapes and paper record. 

L Ship and Ordnance Engineering Drawings. Drawings for surface ships. submarines, and craft lnduding 
the hull, machinery, electrical, ordnance, Interior communications, COMNAVSEASYSCOM-controlled 
electronic, tank capadttes, docking drawings and drawings of the component parts of each for each 
ship, class ofships or ordnance system that are corrected throushout the life of the ship or system. 
b. Hull, Mechanical, and Electrical (HME) drawings. Ship design and construction drawings pnenlly 
prepared by the contractor and accepted by the Navy. These drawings shall lndude all drawings 
required for the construction of the ship lndudln1 hull, machinery, electrlcaL tank capacities and 
booklets ofgeneral plans as well as other drawlnp defined In section OBS of General Specifications for 
Ships of the United States Navy. 
(61 Elearonl</optlcal disk Images of HME drawings maintained at COMNAVSEASYSCOM designated

9085.lb(&)(b) ENGINEERING DRAWINGS 
Master DoD Engineering or.wings Database site- (See SSIC 9085.4 for desalptlon of system.I 

NOTE: Since 1999 this system has been known by several names such as Engineering Drawing 
Management lnfonnatlon and control System (EDMICS) and Joint Enslneering Data Manaa:ement 
Information and Control System (JEDMICS). Technical manuals necessary to locate spedfic drawings 
contained In the master file database are contained In a separate: electronic system known as the 
Technical Data Management Information System {TDMIS). 
(bl Input data. Records converted to electronic/optical media. 

NOTE: Once converted see SSIC 9011S-1e(B)(a) for disposition. 

L Ship and Ordnance Enslneerlng Drawinp. Drawings for surface ships, submarines, and aaft lndudlng 
the hull. machinery, electrical, ordnance, Interior communications, COMNAVSEASYSCOM-controlled 
electronic, tank capacities, dodcing drawings and drawings of the mmponent parts of each for each 
ship, dass of ships or ordnance system that are corrected throughout the life of the ship orsystem. 
e. Ordnance Equipment and surface Missile Systems Drawings. Engineering drawinss of guns, gun 
mounts, turrets, rocket launchers, depth charse projectors. small arms and suns, mortars, pyrotechnic 
equipment, mine, mine countermeasures. ammunition handlln1 equipment, fire control and optical 
equipment, fuses, torpedoes, underwater missiles, and similar equipment. EngSleerlng drawings for 
surface missiles systems such as TARTER, TERRIER, Basic Point Defense. Target Acquisition System {TASJ, 
NATO SEASPARRDW, HARPOON, TOMAHAWK. UN REP, MK 86 GFCS, MK 92 FCS, Vertical Launcher 
System, AEGIS Combat System, and similar future systems. (Formerly retired under section 8000.12.) 

9085.le(B)(bl ENGINEERING DRAWINGS 
(8) Electronlc/optlcal disk images of ordnance drawings maintained at COMNAVSEASYSTCOM 
designated Master DoD Engineering Drawings Database site- (See SSIC 9085.4 for description of 
system.I 

NOTE: Since 1999 this system has been known by several names such as Engineering Drawing 
Manaa:ement Information and COntrol System (EDMICS) and Joint Engineering Data Management 
Information and Control System (JEDMICS). Technical manuals necessary to locate spedflc drawings 
contained SI the master file database are contained In a separate electronic system known as the 
Technical Data Management Information System {TDMIS). 

(bl Input data. Records converted to electronic/optical media. 

Retain on board. Destroy when no Nl-NU-89-3 / 
wnln

longer required. 9083/3/B 

Retain on board. Destroy when no Nl-NU-89-3 / 
wnln

longer required. 9084/2/B 

Destroy after the Information has been 
converted to an electronic/optical 
medium In the master file and verified, 
when no longer needed for legal or 
audit purposes or to support the 
reconstruction of, or serve as a backup 
to, the electronl</optical records In the 
master file, or 60 days after NARA has 
been provided the notification required 

wnln GRS.21>-2a(4)
by 36 CFR 1225.24(a)(ll, whichever Is 
later. 

NOTE: Offer to Naval Heritage and 
History Command (NHHC), or Historic 
Naval Ships Association (HNSAI If 
drawln1 configuration Is lnduded 
onboard ships maintained as 
museums. 

Destroy after the lnfonnatlon has been 
converted to an elearoni</optk:al 
medium In the master file and verified, 
when no longer needed for lea:al or 
audit purposes or to support the 
reconstruction of, or serve as a backup 
to, the electronic records, whichever Is 
later. wnln Nl-NU-10-2 / 5 

NOTE: Offer to Naval Heritage and 
History Comm•nd (NHHC), or Historic 
Naval Ships Association (HNSA) If 
drawing configuration ls lnduded 
onboard ships maintained as 
museums. 



9085.3b ENGINEERING DRAWINGS 

9085.4b ENGINEERING DRAWINGS 

TECHNICAL MANUALS AND OTHER DATA
9086.3b 

RECORDS 

9087.2b FACILITIES RECORDS 

9234.lb PROPULSION GAS TURBINES 

9402.lb SECURITY REQUIREMENTS RECORDS 

9441.lb RADIO SYSTEMS RECORDS 

3. COMNAVSEASYSCOM En1lneerln1 Drawing Asset Locator System (NEDAL5J Is a database of all 
COMNAVSEASVSCOM engineering drawings identified by COMNAVSEASVSCOM number, title, and latest 
revision. System will provide the name of the activity holdin1 the drawln1 and the physical form, I.e., 
original tracin1. Olm, etc. The master database will be maintained at NSWC Port Hueneme Division 
(PHDJ. System supports COMNAVSEASVSCOM, Naval Shipyards, NEDSA's and ISEA's. 
b. Input data tapes and paper record. 

4. Master DoD Englneerln1 Drawings Database Flies. Database Is an electronlc/optJcal lmqin1 system 
that provides electronic/optical Image storage of all COMNAVSEASVSCOM and COMNAVAIRSVSCOM 
en1Jneerfng drawings for all levels of the Naval establishment as well as for other 000 entitles. This 
database ls a mafor part of the DoD Computer-Aided Acquislllon and Logistic Support Program (CALSJ. 
CALS automates the aeatlon, handllns, and stora1e of all technical documentation. 

NOTE: Since 1999 the en1lneerln1 drawln1 database has been known under several names such as: 
En1Jneerlng Drawing Management lnfonnatlon and Control System (EDMICSJ and Joint Engineerin1 
Data Mana1ement Information and Control System (JEDMICS). Technical manuals necessary to loate 
spedfic drawings contained In the master file database are contained in a separate electronic system 
known as the Technical Data Mana1ement Information System (TDMIS). 
b. Input data. 

3. Enhanced Ships Technical Publications System (E-STEPSJ. System provides life-cycle mana1ement 
suppon for COMNAVSEASVSCOM and SPAWAR technical publications. E-STEPS data base maintains 
complete Information on each publication, e • ..,, title, type, revision, date, 1roup, publication 
applicability. stock number, ship, dass or equipment applicability, related publications. etc. System Is 
maintained by COMNAVSEASYSCOM and supports CNET. NCTC, COMNAVSEASYSCOM activities, and 
fleet units. 
b. Input data tapes and paper record. 

z. Industrial Plannlns System (IPSJ. Drawing on a data base contalnln1 a large Inventory of shipyard 
resources, the system determines the service hours required for each e1elst1n1 Industrial plant and the 
space required to meet the planned future ship workload In terms of specific ship avallabllltles, 
unscheduled and other shipwork. Space requirements form the basis for justifications of military 
construction projects. and equipment service hour requirements are used for determining the number 
of spedflc equipments required to meet the workload. System Is maintained at NSWC Port Hueneme 
Division (PHDJ. 
b. Input data tapes and paper record. 

1. Marine Gas Turbine En1lne 'MGTE) Automatic Data Processln1 (ADP) Suppon System. MGTE Is an 
accountinB/lnventory control system, which provides mana1ement data to COMNAVSEASYSCOM 
Inventory mana1ers. Whenever changes In the MGTE status or location occur, the desl111ated stockln1 
activities provide the followln1 engine data: status. In transit, under repair, Installed onboard ship, 
ready for Issue, and status of shipping containers. 
b. Input data tapes and paper record. 

L Communications Security Engineering Control System. This system provides suppon to technical 
codes at the Space and Naval Warfare Systems Engineerln1 Center, Portsmouth, VA. Suppon Is provided 
In the following functional areas: configuration management, profect mana1ement,, fiscal tracking and 
projections. reliability and maintainability, loglstlcs, englneerln1 desl1n, engfneerfn1 calculations and 
Tempest program. The functional and resource sponsor is CNO (OP-94). 
b. Input data tapes and paper record. 

L Mobile Radio Information System. System allows users to add, update or delete mobile radio 
inventory Items. and track those Items scheduled for maintenance for a selected period. Information 
retained In the system indudes purchase date, unit cost, repair date, and repair costs. System is 
maintained on micro computers by panlclpatlng activities. 
b. Input data. 

Retain on board. Destroy when no 
wnln

lon1er required. 

Delete when data has been entered 
Into the master file and verified, or 
when no lon1er required to support 
reconstruction of, or serve as backup 
to, the master file, and when no longer 
needed to suppon reconstruction or 
for le1al or audit purposes or to 
support the reconstruction of, or serve 
as a backup to, the electronic records, 
whichever Is later. 

wnln 

NOTE: Offer to Naval Heritage and 
History Command (NHHCJ or Historic 
Naval Ships AssociaUon (GNSAI If 
drawln1 confisuration ls lnduded 
onboard ships maintained as 
museums. 

NOTE: Once convened see SSIC 
9085.4(al above for disposldon, 

Retain on board. Destroy when no 
wnln

longer required. 

Retain on board. Destroy when no 
wnln

longer required. 

Retain on board. Destroy when no 
wnln

lon1er required. 

Retain on board. Destroy when no 
wnln

longer required. 

Retain on board. Destroy when no 
wnln

longer required. 
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9087/2/B 

Nl-NU-89·3 / 
9234/1/B 

Nl·NU-89-3 / 
9402/1/B 

Nl-NU-89-3 / 

9441/1/8 



GENERAL ARMAMENT (SHIPBOARD
9700.:zb 

INSTALLATIONS) RECORDS 

:."1,· 

9040.2c SHIP SYSTEM MANAGEMENT RECORDS 

9040.Jc SHIP SYSTEM MANAGEMENT RECORDS 

9D40.4c SHIP SYSTEM MANAGEMENT RECORDS 

2. Combat Systems Alteration Network (SEANET). The system Is based on a distributive data processln1 
network mnslstlns of detailed d•ta bases locoted at, and maintained by, the deslsnated responsible 
sources for the data and Information. these data bases are made accessible to users through a 
standardized,. menu driven Inquiry and report1n1 system. System pruvfdes data and Information to 
manage an alteratlon throughout Its life-cycle, from lnltlal identification development by ISEA, through 
planning and bucfsetlng, Installation and accomplishment reportlna. 
b. Input data tapes and paper record. 

2. Ship Alteration and Repair Packa1e (SARP). System assembles all work requirements such as repairs, 
modernization Items and alleratlons Into systems elements re1ardless of accomplishing activity. 
Reports are used by type commanders to Identify and fund work In upcoming avallabllltles. System Is 
maintained at NAVSEA Automated Data System Adlvlty, lndlan Head, MD and supports naval shipyards 
and type commanders. 
c. OUtput data and reports-computer and paper. 

3. Vlslblllty and M•nasement of Operatlns and Support Cost Ship System (VAMOSC·Shlpsi System 
collects and displays annual operatln1 and support costs for naval ships that have been In an active 
commissioned status for an entire fiscal year. System Is maintained at Ships Parts Control Center (SPCC) 
Mechanlcsburs and supports Secretary of the N•vy (SECNAV), CNO and COMNAVSEASVSCOM. 
c. Output data and reports-computer and paper. 

4. SEA 05 Mana1ement Information System. System provides Ship Design and Englneerfn1 Directorate 
(SEA OS) with Information to monitor progress and control and ma.n11e workload resources such as 
access to overall detail resource profiles and In monltorfn1 Individual prosrams. 
c. Output data and reports-computer and paper. 

Retain on board. Destroy when no 
lonser required. 

Retain an board. Destroy when no 
lon1er required for reference. 

Retain an board. Destroy when no 
lonaer required for reference. 

Retain on board. Destroy when no 
lon1er required for reference. 

Nl-NU~/
wnln 

9700/2/B 

-


.' 

wnln 	 Nl-NU.a!l-J I 
9040/2/C 

Nl-NU.a!l-3 / 
wnln 9040/3/C 

Nl-NU.a!l-3/ 
wnln 9040/4/C 

... .·:· }1~"..·.' <:-:;:: ··. ',• 
. . 

.·. 
;,'.t··. 

<. 

t ./~~~-itA!<~?f:~~~'.~; 



9083.:ZC SUPPLY SUPPORT RECORDS 

2. Coordinated Shipboard Allowance Usts (COSAL) Requisitioning and Status Procedures (CRASPI. 
System provides reports and EAM supply aids which aid In ordering, monitoring supply status and 
tracklna: outfitting material to Its ultimate delivery to ships undergoing construction., conversion or 

overhaul. System Is maintained at Fleet and Industrial Supply Center (FISC) Norfolk. VA. FISC Oakland. 
CA and FISC Charleston, SC. 
c. Output data and reports-computer and paper. 

Retain on board. Destroy When no 
longer required for reference. 

wnln 
Nl·NU-89-3 / 
9083/2/C 

9083.3c SUPPLY SUPPORT RECORDS 

3. Integrated/Logistics Ovemaul System (ILDI. System automates tho ILO process of verifying the ships 
conflsunitlon lndudln& test equipment, produces a bill of required materials for Preventive 
Maintenance Service (PMS) after Insuring correct list. purifies repair parts llst based on COSAL after 
verification. Insures PMS repair parts are contained on the COSAL and insures technical manuals support 
configuration. System generates llD status reports and milestone tradc.ln1- System Is maintained at 
NAVSEA Automated Data Systems Activity, Indian Head. MD. 
c. Output data and reports-computer and paper. 

Retain on board. Destroy when no 
lonaer required for reference. 

wnln 
Nl-NU-89-3 / 
9083/3/C 

9084.:ZC TRANSPORTATION AND HANDLING RECORDS 

2. Integrated Materl•I Acquisition Tradclna System (IMATSl. IMATS Is a COMNAVSEASYSCOM Navy· 
wide Integrated management database system, which provides on-llne control, and Information 
pertaining to the acquisition and delivery of government furnished material for ship construction, ship 
overhaul and Fleet Support and Modernization Programs. 
c. Output data and reports-computer and paper. 

Retain on board. Destroy when no 
longer required for reference. 

wnln 
Nl-NU-89-3/ 
9084/2/C 

90BS.1b(&J(c) ENGINEERING DRAWINGS 

L Ship and Ordnance En1lnee:rfn1 Drawings. Drawinrs for surface ships, submarines, and aaft lndudlng 
the hull, machinery, electrical. ordnance, Interior communications, COMNAVSEASYSCOM-c:ontrolled 
electronle. tank capadties, docking drawings and drawings of the component pans of each far each 
ship, dass of ships or ordnance system that are corrected throughout the life of the ship or system. 
b. Hull, Mechanical, and Electrical (HME) dniwlngs. Ship design and construction drawings generally 
prepared by the contractor and accepted by the Navy. These drawlnp shall lndude all drawin1s 
required for the construction af the ship lndudlng hull. machinery. electrical, tank capacities and 
booklets of general plans as well as other drawings defined In Section OBS of General Specifications for 
Ships of tho United States Navy. 
(61 Electronl</optlcal dislc Images of HME drawings maintained at COMNAVSEASYSCOM designated 
Master OoO Engineering Drowlngs Database stte. (See SSIC 9015.4 for description of system.I 

Destroy when no longer needed for 
administrative,. legal., audit. or other 
aperadonal purposes. 

wnln GRS20.6 

NOTE: Since 1999 this system has been known by several names such as Engineering Drawing 
Management Information and control System (EDMICS) and Joint Engineering Data Management 
Information and control System (JEDMICS). Technical manuals necessary ta locate specific drawings 
contained In the master flle database are contained In a separate eletlrOnlc system known as the 
Technical Data Mana1ement Information System (TDMIS). 
(cl Output data. 



9085.lo(Sl(c) ENGINEERING DRAWINGS 

L Ship and Ordnance Engineering Drawin1s. Drawings for surface ships, submarines,. and aaft lnduding 
the hull, machinery, electrical, ordnance, Interior communications,. COMNAVSEASYSCOM-controlled 
electronic. tank capacities, doclcfng drawinp and drawings of the component parts of each for each 
ship, dass of ships or ordnance system that are corrected throughout the life of the ship or system .. 
e. Ordnance Equlpmenr: and Surface Missile Systems Drawings.. Engineering drawinp of1uns, 1un 
mounts, turrets, rocket launchers, depth charge projecr:ors, small arms and suns, mortars, pyrotechnic 
equipment, mine, mine countermeasures, ammunition handling equipment. fire control and optical 
equipment, fuses, torpedoes, undelWater missiles,. and similar equipment. En1lneerin1 drawings for 
surface missiles systems such as TARTER. TERRIER. Basic Point Defense, Target Acquisition System (TAS), 
NATO SEASPARROW, HARPOON, TOMAHAWK. UNREP, MK 86 GFCS, MK 92 FCS. Venlcal Launcher 
System, AEGIS Combat System, and slmllarfuture systems. (Formerly retired under section 8000 ..12.) 
(8) Electranlc/optlcal disk imaps of ordnance drawlnp maintained at COMNAVSEASYSTCOM 
designated Master DoD EnB1neerln1 Drawln1s Database site .. (See SSIC 9085..4 for desa1ptlon of 
system.) 

NOTE: Since 1999 this system has been known by several names such as Englneerln1 Drawing 
Management Information and control System (EOMICS) and Joint Engineering Data Management 
Information and Control System (JEDMICS).. Technical manuals necessary to locate specific drawings 
contained In the master file database are contained In a separate electronic system known as the 
Technical Data Management Information System (TDMIS). 

(cl Output data. 

9085.3c ENGINEERING DRAWINGS 

3. COMNAVSEASYSCOM Engineering Drawing Asset Locator System (NEDALSJ Is a database of all 
COMNAVSEASYSCOM englneerin1 drawings Identified by COMNAVSEASYSCOM number, title, and latest 
revision.. System will provide the name of the activity holding the drawing and the physical fonn, J.e., 
orfglnal tradng, film, etc. The master database will be maintained at NSWC Port Hueneme Division 
[PHDJ. System supports COMNAVSEASYSCOM, Naval Shipyards. NEDSA's and ISEA's. 
c. Output data and repons-computer and paper. 

4. Master DoD Engineering Drawlnp Database Ries .. Database Is an elecr:ronlc:/optJcal Imaging system 
that provides elecr:ronlc/optical Image storage of all COMNAVSEASVSCOM and COMNAVAIRSYSCOM 
englneerlns drawings for all levels of the Naval establishment as well as for other DoD entttles. This 
database Is a major part of the DoO computer-Aided Acquisition and LDSlstfc Suppon Program (CALS). 
CALS automates the aeatlon, handling, and storage of all technical documentation. 

9085.4c ENGINEERING DRAWINGS NOTE: Since 1999 the engineering drawln1 database has been known under several names such as: 
Engineering Drawing Management Information and Control System (EDMICS) and Joint Engineering 
Data Management Information and Conuol System (JEDMICS). Technical manuals necessary to locate 
spedflc drawlnp contained in the master file database are contained In a separate electronic system 
known as the Technical Data Mana1ement Information System (TDMIS). 
c. Output data. 

9086.3c 
TECHNICAL MANUALS AND OTHER DATA 
RECORDS 

3. Enhanced Ships Technical Publlcatlons System (E-STEPSJ. System provides llfe-cyde management 
support for COMNAVSEASVSCOM and SPAWAR technical publications. E-STEPS data base maintains 
complete Information on each publication, e.g., title, type, revision, date, group, publication 
appllcablllty, stock number, ship, dass or equipment appllcablllty, related publications,. etc.. System Is 
maintained by COMNAVSEASVSCOM and supports CNET, NCfC. COMNAVSEASYSCOM activities, and 
fleet units. 
c. Output data and repons-computer and paper. 

9087.Zc FACIUTIES RECORDS 

2. Industrial Plannlna: System (IPS~ Drawtn1 on a data base containing a large Inventory of shipyard 
resources, the system determines the service hours required for each existing Industrial plant and the 
space required to meet the planned future ship workload In terms of specific ship avallabllltles, 
unscheduled and other shlpworlc.. Space requirements form the basis for Justifications of military 
construction projects, and equipment service hour requirements are used for determlnins the number 
of specific equipments required to meet the workload .. System is maintained at NSWC Port Hueneme 
Division (PHDJ. 
c. Output data and repons-computer and paper. 

Destroy when no longer needed for 
administrative, lepl. audit, or other 
operational purposes. 

wnln GRS 20.6 

Retain on board. Destroy when no 
longer required for reference. 

wnln 
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9035/3/C 

Destroy when no longer needed for 
administrative, legal, audit, or other 
operational purposes. 

wnln GRS20.6 

Retain on board. Dest.ray when no 
lon1er required for reference. 

Retain on board. Destroy when no 
longer required for reference. 
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9234.lc PROPUlSION GAS TURBINES 

9402.lc SECURllY REQUIREMENTS RECORDS 

944L1c RADIO SYSTEMS RECORDS 

GENERAL ARMAMENT (SHIPBOARD
9700.lc 

INSTAUATIONSJ RECORDS 

9000-34 IGRS 3.1 051 - Data Administration 
Records, All Documentation for 

Temporary Electronic Records and 
Documentation not Necessary for

1 
IPreservation of Permanent 
Records: 

I 

I 
I 
I 

I 

1. Marine Gas Turbine En1ine (MGTE) Automatic Data Processln1 (ADP) Support System. MGTE Is an 


accountinl/inventory control system, which provides management data to COMNAVSEASYSCOM 

inventory managers. Whenever changes In the MGTE status or location oa:ur, the designated stocking Retain on board. Destroy when no Nl-NU-119-3/


wnln 
actlviUes provide the following engine data: status. In transit. under repair. Installed onboarcl ship. longer required for reference. 9234/1/C 

ready for issue, and status of shipping containers. 

c. Output data and repons-computer and paper. 

L Communications Security Engineering Control System. This system provides support to technical 


codes at the Space and Naval Warfare Systems Engineering Center, Portsmouth. VA. Support Is provided 

in the following functional areas: configuration management, project management, fiscal tracking and Retain on board. Destroy when no Nl-NU-89-3/


wnln
projections, reliability and malntalnability, loslstics, engineering design, englneerins calculations and lonser required for reference. 9402/1/C 

Tempest prosram. The functional and resource sponsor 1s CNO (OP-94). 


c. Output data and reports-computer and paper. 

L Mobile Radio Information System. System allows users to add, update or delete mobile radio 


Inventory Items, and tract those Items scheduled for maintenance for 1 selected period. Information 

Retain on board. Destroy when no Nl-NU-89-3 / 

retained In the system Includes purchase date, unit cost, repair date, and repair costs. System Is wnln
longer required for reference. 9441/1/C

maintained on micro computers by participating activities. 

c. Output data and repons. 

2. Combat Systems Alteration Network (SEANET). The system Is based on a distributive data processing 

network consisting of detailed data bases located at, and maintained by, the designated responsible 


sources for the data and information. These data bases are made accesslble to users through a 

Retain on board. Destroy when no Nl-NU-89·3 / 

standardized, menu driven Inquiry and reportin1 system. System provides data and Information to wnln 
longer required for reference. 9700/2/C

manage an alteration throushout Its life-cycle, from Initial Identification development by ISEA. throu1h 

planning and budgeting. installation and accomplishment reponlng. 

c. Output data and reports-computer and paper. 

Data Administration includes maintenance of data standards, corporate data I TEMPORARY: Destroy 5 years Ix DAA-GRS-2013 GRSTrigger(s) 

models, registries, and data definitions and dictionaries. Records relate to after the project I activity I 0005-0003 

administrative support for the maintenance of data standards, data definitions transaction is completed or 
 I 
and data dictionaries. This schedule includes records that explain the meaning. I superseded, or the associated 

purpose, logical relationships, and use and origin of data. It also includes any system is terminated, or data 

documentation related to electronic records, whether the records are part of an is migrated to a successor 

electronic system or stand-alone, that allows a user to understand or access the system, but longer retention is 

Information. authorized if required for 


business use. 
Data administration records and documentation relating to electronic records that; 

!are scheduled as temporary In the GRS or in a NARA-approved agency schedule or 
any types of data administration records not listed as permanent in item DAA-GRS I 
2013-0005-0002, Including I 
• data/database dictionary records 
• data systems specifications 

I
• file specifications 

•code books I 

! 
I 

• record layouts I• metadata 
• user guides 

1· output specifications 

and also the following records for all electronic records whether scheduled as 
1 Itemporary or permanent 

I• software operating manuals

!" data standards 
• table and dependency descriptions I 



9040.Zd 

9040.3d 
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9083.Zd 

9D83.3d 

9084.Zd 

90BS.3d 

9086.3d 

SHIP SYSTEM MANAGEMENT RECORDS 

SHIP SYSTEM MANAGEMENT RECORDS 

SHIP SYSTEM MANAGEMENT RECORDS 

SUPPLY SUPPORT RECORDS 

SUPPLY SUPPORT RECORDS 

TRANSPORTATION AND HANDLING RECORDS 

ENGINEERING DRAWINGS 

TECHNICAL MANUALS AND OTHER DATA 
RECORDS 

2. Ship Alteration and Repair Package (SARP). System assembles all work requirements such as repairs, 
modernization Items and alterations into systems elements regardless of accomplishing activity. 
Repons are used by type commanders to identify and fund work In upcoming avallabllltles. System is 
maintained at NAVSEA Automated Data System Activity, Indian Head, MD and supports naval shipyards 
and type commanders. 
d. Systems documentation to lndude desafptlon of data elements, file layout. code books and 
operators and user manuals. 

3. Vlslblllty and Management of Operat1n1 and Support Cost Ship System (VAMOSC-Shlps). System 
collects and displays annual operating and support costs for naval ships that have been In an active 
commissioned status for an entire fiscal year. System Is maintained at Ships Parts Control center (SPCC) 
Mechanicsburg and supports Secretary of the Navy (SECNAV), CNO and COMNAVSEASYSCDM. 
d. Systems documentation to lndude desalptlon of data elements, file layout,. code books and 
operaton and user manuals. 

4. SEA OS Management Information System. System provides Ship Design and Englneerln1 Directorate 
(SEA OS) with Information to monitor progress and control and manage workload resources such as 
access to overall detail resource profiles and In monltorln1 Individual prop;1ms. 
d. Systems documentation to indude desalptlon of data elements, file layout. code books and 
operators and user manuals. 

Z. Coordinated Shipboard Allowance Usts (COSAl.J Requlsltlonln1 and Status Procedures (CRASPJ. 
System provides reports and EAM supply aids which aid In ordering, monitoring supply status and 
tracking outfitting material to its ultimate delivery to ships undergoing construction, conversion or 
overhaul. System Is maintained al Fleet and Industrial Supply Center (RSC) Norfolk, VA, FISC Oakland, 
CA and FISC Charleston. SC. 
d. Systems documentation to indude desaiption of data elements, file layout, code books and 
operators and user manuals. 

3. lnte1rated{Logistics Overhaul System (l!D). System automates the llD process ofverifying the ships 
configuration lncludln1 test equipment, produces a bill of required materials for Preventive 
Maintenance Service (PMS) after Insuring correct llst, purifies repair pans list based on COSALafter 
verification,. Insures PMS repair pans are contained on the COSAL and Insures technical manuals suppon 
configuration. System generates ILO status reports and milestone tracking. System Is maintained at 
NAVSEA Automated Data Systems Ac:Uv"ity, Indian Head, MD. 
d. Systems documentation to lndude desaiption of data elements, file layout code books and 
operaton and user manuals. 

Z. Integrated Material Acqulsldon Traddn1 System (IMATS). IMATS Is a COMNAVSEASYSCOM Navy· 
wide lnte1rated management database system, which provides on-line control, and information 
penalnln1 to the acquisition and delivery of government furnished material for ship construction.. ship 
overhaul and Fleet support and Modernization Programs. 
d. Systems doa.imentation to lndude desaiptlon of data elements, file layout. code books and 
operators and user manuals. 

3. COMNAVSEASYSCOM En1lneerin1 Drawing Asset Locator System (NEDALS) Is a database of all 
COMNAVSEASYSCOM en1lneering drawlnp Identified by COMNAVSEASYSCOM number, title, and latest 
revision. System will provide the name of the activity holdln1 the drawing and the physical form, I.e•• 
orlglnal tradn& film. etc. The master database will be maintained at NSWC Pon Hueneme Division 
(PHDJ. System supporu COMNAVSEASYSCDM, Naval Shipyards, NEDSA's and ISEA's. 
d. Systems documentation to lndude desaiptlon of data elements, file layout.. a>cle books and 
operators and user manuals. 

3. Enhanced Ships Technical Publications System (E-STEPS). System provides life-cycle management 
support for COMNAVSEASYSCOM and SPAWAR technical publTcatlons. E-STEPS data base maintains 
complete Information an each publication. e.g., title, type, revision, date, 1roup. publication 
appllcablllty, stock number, ship, class or equipment appllcablllty, related publlcatlons, etc. System Is 
maintained by COMNAVSEASYSCOM and supporU CNET, NCTC, COMNAVSEASYSCOM activities, and 
fleet units. 
d. Systems documentation to lndude desaiptlon of data elements, file layout, code books and 
operators and user manuals. 
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reference. 
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Retain on board. Destroy when 
superseded or no longer needed for 
reference. 

Retain on board. Destroy when 
superseded or no longer needed for 
reference. 
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reference. 
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2. Industrial Planning system (IPSI. Drawing on a data base containing a large inventory of shipyard 

resources. the system determines the service hours required for each existing Industrial plant and the 

space required to meet the planned future ship workload In terms ofspedllc ship avallabilltles, 

unscheduled and other shlpwork.. Space requirements form the basis for justifications of military 

construction projects, and equipment service hour requirements are used for detenninlngthe number 

of spectflc equipments required to meet the workload. System Is maintained at NSWC Port Hueneme 

Division (PHDJ. 

d. Systems documentation ta lndude desafptlon of data elements, flle layout, code books and 

openators and user manuals. 


L Marine Gas TUrblne Engine (MGTEI Automatic Data Proamlng (ADP) support system. MGTE Is an 
accountinB/lnventory control system. which provides management data to COMNAVSEASYSCOM 
Inventory manasers. Whenever dlanges In the MGTE status or location ocmr, the deslanated stocking 
activities provide the foJlowlng engine data: status. In transit, under repair, Installed onbaard ship, 
ready for Issue, and status of shipping containers. 
d. systems documentation to lndude description of data elements, file layout, code books and 

operators and user manuals. 


L Communications Security EnglneertngControl System. This system provides support to technlcal 

codes at the Space and Naval Warfare Systems Engineering Center, Ponsmouth, VA. Support Is provided 

In the following functional areas: configuration manapment project manasement,, fls'"cal tracking and 

projections. rellablllty and malntalnablllty, loglstlcs, engineering design, englneerlnB calculatlons and 

Tempest program. lbe functional and resource sponsor Is CNO (OP-94). 

d. Systems documentation to lndude description of data elements, file layout, code books and 

operators and user manuals. 


L Mobile Radio lnfonnatlon System. system allows users to add, update or delete mobile radio 
inventory items. and track thOse Items scheduled for maintenance for a selected period. Information 
retained In the system lndudes purchase date, unit cost repair date, and repair costs. System Is 
maintained on micro computers by panldpatlng activities. 
d. systems documentation to lndude description of data elements, file layout, code books, and 

operators and user manuals. 


2. Combat systems Alteration Network (SEANET). lhe system Is based on a distributive data processing 

network consisting of detailed data bases located at, and maintained by, the designated responsible 

sources for the data and information. These data bases are made accesslble to usfiirs through a 

standardfzed. menu driven Inquiry 111nd reporting system. System provides data and Information to 

manage an alteration throughout Its Ille-cycle, from lnltlal identification development by ISEA, through 

planning and budgeting. lnstallatlon and aa:ompllshment reporting. 

d. systems documentation to lndude description of data elements, file layout, code books and 

operators and user manuals. 


jCDrrespondence, memoranda, studies, repDrts and similar documents that Trigger(s) 
~dentify manning requirements, special qualifications and training requirements 
. for new programs and electronic systems. lnduded Is course development 

. un.ttnt:atinn__ __ -----~---·· __--- _______ -

L Personnel and Training Records. Correspondence, memoranda, studies, reports and similar 
documents that Identify mannln1 requirements, special qualificatlons and training requirements for 
new pfOIJilmS and electronic systems. lnduded Is course development documentation. These records 
are accumulated by program/life cycle mana1ers. 
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Destroy when 10 years old. 
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