
• • NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA·NU-2015·0010 

Request for Records Disposition Authority 

Records Schedule Number DM-NU-2015-0010 
Schedule Status Approved 

Agency or Establishment Department of the Navy 

Record Group I Scheduling Group Navy Undifferentiated 

Records Schedule applies to Agency-wide 

Schedule Subject General Material 

Internal agency concurrences will No 
be provided 

Background Information 	 Department of the Navy Records Schedule 2015 revision - Chapter 
10 

Item Count 

Number of Total Disposition Number of Permanent Number of Temporary Number of Withdrawn 
Items Disposition Items Disposition Items Disposition Items 

11 1 10 0 

GAO Approval 
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• • NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA·NU-2015·0010 

Outline of Records Schedule Items for DAA-NU-2015-0010 

Sequence Number 

Chapter 1 0 - General Material 

1.1 10000-1 Flags and Pennants: 
Disposition Authority Number: DAA-NU-2015-0010-0001 

1.2 10000-2 Proyisions and Rations - Program Management: 
Disposition Authority Number: DAA-NU-2015-0010-0002 

1.3 10000-3 Chemicals and Gases: 
Disposition Authority Number: DAA-NU-2015-0010-0003 

1.4 10000-4 Electronics Inspection, Repair and Installation: 
Disposition Authority Number: DAA-NU-2015-0010-0004 

1.5 10000-5 General Correspondence (Material): 
Disposition Authority Number: DAA-NU-2015-0010-0005 

1.6 10000-6 General Operations (Material): 
Disposition Authority Number: DAA-NU-2015-0010-0006 

1.7 10000-7 Directives - Subordinate Commands: 
Disposition Authority Number: DAA-NU-2015-0010-0007 

1.8 10000-8 Custody Receipts for Clothing: 
Disposition Authority Number: DAA-NU-2015-0010-0008 

1.9 10000-9 Tool Repair History: 
Disposition Authority Number: DAA-NU-2015-0010-0009 

1.10 10000-10 Equipment Life Cycle: 
Disposition Authority Number: DAA-NU-2015-0010-001 O 

1.11 10000-11 Audiovisual Equipment: 
Disposition Authority Number: DAA-NU-2015-0010-0011 
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1.1 

•NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0010 

Records Schedule Items 

Sequence Number 

Chapter 1 0 - General Material 
The records described in this chapter relate to general materials not covered in 
the specialized material series (such as ordnance, ships, aeronautical). They 
relate to personnel materials, general tools and machinery, electronic and 
electrical equipment, building materials, fuels, metals, photographic equipment and 
accessories, and other miscellaneous materials. They are accumulated throughout 
the Navy and Marine Corps activities performing specialized, technical, or other 
functions relating to these materials. 

10000-1 Flags and Pennants: 

Disposition Authority Number DAA-NU-2015-0010-0001 

Case files documenting the Development, Research, Design and Approval or 
Disapproval of Symbolic Items Displayed by Individuals or Organizations, Including 
Flags, Pennants, Plaques, Official Seals, and Other Heraldic Services. Included 
are illustrations, designs, paintings, photographs, technical data, specifications, 
correspondence, orders, and related documents. 

Final Disposition 

Item Status 

ls this item media neutral? 

Do any of the records covered 
by this item currently exist in 
electronic format(s) other than e
mail and word processing? 

Manual Citation 

10000-1 

GRS or Superseded Authority 
Citation 

Disposition Instruction 

Transfer to the National Archives 

for Accessioning 

Additional Information 

What will be the date span of the 
initial transfer of records to the 
National Archives? 

Permanent 

Active 

Yes 

No 

Manual Title 

SECNAV M-5210.1 

NC1-NU-84-1 / 10520/2/A 

Transfer to the National Archives when 15 years old 
or when no longer required for on-site reference by 
COMNAVSEASYSCOM, whichever is later. 

Unknown 
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1.2 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION•
Request for Records Disposition Authority Records Schedule: DAA·NU·2015·0010 

This schedule revision supersedes various Navy 
schedules. 

How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

Estimated Current Volume Annual Accumulation 

Electronic/Digital 5GB 1 GB 

Paper 5 Cubic feet 1 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 

10000-2 Provisions and Rations - Program Management: 

Disposition Authority Number DM-NU-2015-0010-0002 

Information relating to the overall administration of provisions and rations. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? · Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format{s) other than e
mail and word processing? 

Manual Citation Manual Title 

10000-2 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-92-4 / 1 
Citation N1-NU-92-4 / 3 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Retention Period Destroy 5 year(s) after cutoff 

Additional Information 

GAO Approval Not Required 
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1.3 

1.4 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA·NU-2015·0010 

10000-3 Chemicals and Gases: 


Disposition Authority Number DM-NU-2015-0010-0003 


Correspondence, reports, instructions and other types of material that may be 

generated pertaining to gases and chemicals. 


Final Disposition 

Item Status 

Is this item media neutral? 

Do any of the records covered 
by this item currently exist in 
electronic format{s) other thane-
mail and word processing? 

Manual Citation 

10000-3 

GRS or Superseded Authority 
Citation 

Disposition Instruction 

Cutoff Instruction 

Retention Period 

Additional Information 

GAO Approval 

Temporary 

Active 

Yes 

No 

Manual Title 

SECNAV M-5210.1 

NC1-NU-84-1 / 10330/1/A 

Cutoff at end of calendar year. 

Destroy 5 year(s) after cutoff 

Not Required 

10000-4 Electronics Inspection, Repair and Installation: 

Disposition Authority Number DM-NU-2015-0010-0004 

Files of the Electronic Divisions or Units of Activities Relating To Their 
Responsibilities for the Inspection, Repair, and Installation of Electronics 
Equipment. Consists of equipment and test data, copies of station directives, and 
other records relating to electronics matters and integrated electronics systems. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

IManual Citation IManual Title 
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1.5 

I 

•NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0010 

110000-4 

GRS or Superseded Authority 
Citation 

Disposition Instruction 

Cutoff Instruction 

Retention Period 

Additional Information 

GAO Approval 

ISECNAV M-5210.1 

NC1-NU-84-1/10550/1 

Cutoff at end of calendar year. 

Destroy 4 year(s) after cutoff 

Not Required 

10000-5 General Correspondence (Material): 


Disposition Authority Number DAA-NU-2015-0010-0005 


Information accumulated in connection with the routine, day-to-day, administration 

and operation of Navy and Marine Corps material programs. 


Final Disposition 

Item Status 

Is this item media neutral? 

Do any of the records covered 
by this item currently exist in 
electronic format(s) other than e
mail and word processing? 

Manual Citation 


10000-5 


GRS or Superseded Authority 
Citation 

Temporary 

Active 

Yes 

No 

Manual Title 

SECNAV M-5210.1 

NC1-NU-84-1/10000/1 
NC1-NU-84-1/10100/1 
NC1-NU-84-1/10121/1 
NC1-NU-84-1 / 10122/1 
NC1-NU-84-1/10123/1 
NC1-NU-84-1/10128/1 
NC1-NU-84-1/10t30/1 
NC1-NU-84-1/10150/1 
NC1-NU-84-1/10150/2 
NC1-NU-84-1/10160/1 
NC1-NU-84-1/10300/1 
NC1-NU-84-1/10340/4 
NC1-NU-84-1 / 10460/1 
NC1-NU-84-1/10490/1 
NC1-NU-84-1/10520/1 
NC1-NU-84-1 / 10570/1 
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1.6 

•NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority 	 Records Schedule: DAA-NU-2015-0010 

NC1-NU-84-1/10580/1 

Disposition Instruction 

Cutoff Instruction 	 Cutoff at end of calendar year. 

Retention Period 	 Destroy 3 year(s) after cutoff 

Additional Information 

GAO Approval 	 Not Required 

10000-6 General Operations (Material): 


Disposition Authority Number DM-NU-2015-0010-0006 


Information relating to the daily operations of Department of the Navy, U.S. 

Navy and U.S. Marine Corps material programs. Includes, but not limited to, 

activities subsistence reports, temperature logs, clothing store requisitions and 

receipts, naval uniform shop records, training material, fuel reports, office furniture 

requisition and inventory, and audiovisual equipment procurement and inventory. 


Final Disposition 	 Temporary 

Item Status 	 Active 

Is this item media neutral? 	 Yes 

Do any of the records covered 	 No 
by this item currently exist in 
electronic format{s) other than e
mail and word processing? 

Manual Citation 	 Manual Title 

10000-6 	 SECNAV M-5210.1 

GRS or Superseded Authority 	 NC1-NU-84-1 / 10000/3 
Citation 	 NC1-NU-84-1/10110/1/A 

NC1-NU-84-1/10110/1/B 
N1-NU-92-4 / 2 
NC1-NU-84-1/10120/1 
NC1-NU-84-1/10120/3/A 
NC1-NU-84-1/10120/3/B 
NC1-NU-84-1 / 10120/4 
NC1-NU-84-1/10124/1 
NC1-NU-84-1 / 10124/2 
NC1-NU-84-1/10128/2 
NC1-NU-84-1/10170/1 
NC1-NU-84-1/10200/1 
NC1-NU-84-1/10250/1 
NC1-NU-84-1/10300/2 
NC1-NU-84-1/10340/1/A 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0010 

NC1-NU-84-1/10340/1/B 
NC1-NU-84-1/10340/2/A 
NC1-NU-84-1 / 10340/2/B 
NC1-NU-84-1/10340/3 
NC1-NU-84-1 / 10460/2 
NC1-NU-84-1/10460/4 
NC1-NU-84-1/10467/1 
NC1-NU-84-1 / 10520/2/B 
NC1-NU-84-1/10700/4 
NC1-NU-84-1/10700/8 

Disposition Instruction 

Cutoff Instruction 	 Cutoff at end of calendar year. 

Retention Period 	 Destroy 3 year(s) after cutoff 

Additional Information 

GAO Approval 	 Not Required 

1.7 	 10000-7 Directives - Subordinate Commands: 

Disposition Authority Number DM-NU-2015-0010-0007 

Implementing directives and instructions issued or maintained by subordinate 
commands. 

Final Disposition Temporary 

Item Status 	 Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Manual Citation 	 Manual Title 

10000-7 	 SECNAV M-5210.1 

GRS or Superseded Authority NC1-NU-84-1/10330/1/B 
Citation 

Disposition Instruction 

Retention Period 	 Destroy when superseded or canceled. 

Additional Information 


GAO Approval Not Required 


1.8 	 10000-8 Custody Receipts for Clothing: 
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1.9 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA·NU-2015·0010 

Disposition Authority Number DAA-NU-2015-0010-0008 

Custody Receipts for Clothing Issues 

Final Disposition 

Item Status 

Is this item media neutral? 

Do any of the records covered 
by this item currently exist in 
electronic format(s) other than e
mail and word processing? 

Manual Citation 

10000-8 

GRS or Superseded Authority 
Citation 

Disposition Instruction 

Retention Period 

Additional Information 

GAO Approval 

10000-9 Tool Repair History: 

Disposition Authority Number 

Temporary 

Active 

Yes 

No 

Manual Title 

SECNAV M-5210.1 

NC1-NU-84-1/10120/2 

Destroy when clothing is returned. 

Not Required 

DAA-NU-2015-0010-0009 

Lists of major repairs to each tool. 

Final Disposition 

Item Status 

Is this item media neutral? 

Do any of the records covered 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Manual Citation 

10000-9 

GRS or Superseded Authority 
Citation 

Disposition Instruction 

Retention Period 

Temporary 

Active 

Yes 

No 

Manual Title 

.SECNAV M-5210.1 

NC1-NU-84-1 / 10290/1 

Destroy when tool is disposed of. 
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1.10 

1.11 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA·NU-2015-0010 

Additional Information 


GAO Approval Not Required 


10000-10 Equipment Life Cycle: 


Disposition Authority Number DAA-NU-2015-0010-0010 

Information relating to the acquisition, installation, maintenance, and disposal of 
Navy and Marine Corps equipment. 

Final Disposition 

Item Status 

Is this item media neutral? 

Do any of the records covered 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Manual Citation 

10000-10 

GRS or Superseded Authority 
Citation 

Disposition Instruction 

Retention Period 

Additional Information 

GAO Approval 

Temporary 

Active 

Yes 

No 

Manual Title 

SECNAV M-5210.1 

NC1-NU-84-1 / 10342/1 
NC1-NU-84-1/10460/3 
NC1-NU-84-1 / 10550/2 
NC1-NU-84-1/10550/3 

Destroy when equipment is transferred, expended, or 
disposed. 

Not Required 

10000-11 Audiovisual Equipment: 

Disposition Authority Number DAA-NU-2015-0010-0011 

Information relating to the acquisition, creation, maintenance, and inventory of 
audiovisual equipment. 

Final Disposition 

Item Status 

Is this item media neutral? 

Do any of the records covered 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Electronic Records Archives 

Temporary 


Active 


Yes 


No 
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•NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority 

Manual Citation 

10000-11 

GRS or Superseded Authority 
Citation 

Disposition Instruction 

Retention Period 

Additional Information 

GAO Approval 

Records Schedule: DAA-NU-2015·0010 

Manual Title 

SECNAV M-5210.1 

NC1-NU-84-1/10700/1 
NC1-NU-84-1 / 10700/2 
NC1-NU-84-1 / 10700/5 
NC1-NU-84-1/10700/6 
NC1-NU-84-1 / 10700/7 
NC1-NU-84-1/10700/9 

Destroy when equipment is declared obsolete or 
destroyed. 

Not Required 
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•NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority 	 Records Schedule: DAA-NU-2015-0010 

Agency Certification 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records and that the records 
proposed for disposal in this schedule are not now needed for the business of the agency or will not be needed after the retention 
periods specified. 

Signatory Information 

Date Action By 	 Title Organization 

04/27/2016 Certify Joel Westphal 	 Deputy Director, Dir Department of the Navy 
actives and Records - Department of the 
Management Navy 

06/16/2016 Return for Revisio Steven Rhodes Senior Appraisal Arc National Archives and 
n hivist Records Administration 

- Records Management 
Services 

09/30/2016 Submit For Certific Brent Dockter Records Manageme Chief of Naval 
ation nt Analyst Operations staff 

DNS-5 

10/05/2016 Certify Maurice King 	 Supervisory Manage Assistant for 
ment Analyst 	 Administration 

Directives and Records 
Management Division 

12/20/2016 Submit for Concur Steven Rhodes 	 Senior Appraisal Arc National Archives and 
rence hivist 	 Records Administration 

- Records Management 
Services 

12/21/2016 Concur Margaret Director of Records National Records 
Hawkins Management Servic Management Program 

es - ACN R Records 
Management Serivces 

12/21/2016 Concur Margaret Director of Records - National Records 
Hawkins Management Servic Management Program 

es - ACN R Records 
Management Serivces 

12/22/2016 Approve David Ferriera 	 Archivist of the Unite Office of the Archivist 
d States Office of the Archivist 
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SSIC/No. 
10000 

Serleslltle 
General Material: 

Description of Records 
The records described in this chapter relate to general materials not covered in 
the specialized material series (such as ordnance, ships, aeronautical). They relate 
to personnel materials, general tools and machinery, electronic and electrical 
equipment, building materials, fuels, metals, photographic equipment and 
accessories, and other miscellaneous materials. They are accumulated throughout 
the Navy and Marine Corps activities performing specialized, technical, or other 
functions relating to these materials. 

N/A 

Cutoff 
N/A 

Disposition Ret. 

x N/A 

DAU 
N/A 

Notes 

10000-1 Flags and Pennants: case flies documenting the Development, Research, Design and Approval or 
Disapproval of Symbolic Items Displayed by Individuals or Organizations, Including 
Flags, Pennants, Plaques, Offldal Seals, and Other Heraldic Services. lnduded are 
Illustrations, designs, paintings, photographs, technical data, specifli;atlons, 
correspondence, orders, and relate~ documents , 

PERMANENT: Transfer to the 
National Archives when no 
longer required for on-site 
reference by 
COMNAVSEASYSCOM. 

x 

10520.21 RAGS AND PENNANTS RECORDS 

:Z. Documents Rellectlng the Development, Researdl, Design and Approval or Disapproval of Symbolic 
Items Displayed by lndlvlduals or Orpnlzatlons, lndudln1 Flap, Pennants, Plaques, Offldal Seals, and 
Other Heraldic Servloes. lnduded are Hlustratlons, designs, palntlnas, photoaraphs, technical dm, 
specifications, mrrespondence, orders, and related documents. 
L C..e files of the Commander, Naval Sea Systems Command ICOMNAVSEASVSCOM) Headquarters 
_._ --~-•- ••--···"'""----1bll---.. aaa!lll .:1nd ne·---

PERMANENT. OffertoNARAwhenno 
lungerrequired for on-site reference 
by COMNAVSEAS'ISCOM. 

Perm a 
nent 

NCl·NU-84-1/ 
lOSZO/Z/A 

., 
10000-2 

10110.2 

10110.4 

Provisions and Rations• Program 
Management: 

PROVISIONS AND RATIONS RECORDS 

PROVISIONS AND RATIONS RECORDS 

Information relating tO the ove"!ll admlnist~on ofprovisions and rations. .. 

:Z. lnvestlptlon Records. Reports/documentatlcm of damaaed, deteriorated and/or stolen rations. 
4. Cash COiiection VouchelS{Cash Meal Payment Sheets. Other than those used In field or prrlscm 
mess hall operatlanL lndudes authorized mstodlan records to lndude report of result of quarterly 
verification afauthorized cu~n. ~ny loss. ofcash Meal Payment Sheets and replacement payment 
sheets with related endorsements. 

Trlgger(s) 
.. 
TEMPO~Y: Cutoffat end of x 
calendar year. Destroy 5 years 
after cutoff. 
11ransferto FRC when years old. 

7 
n~ttravwhen S v.ars old. 

Transfer to FRC when 2years old. 
7

OestroV when s years old. 

Nl-NU-9Z-4/ 1 

Nl-NU-9Z-4 / 3 

10000-~ 

10330.la 

Chemicals and Gases: 

CHEMICALS AND GASES [EXCEPT WARFARE) 
RECORDS 

Correspondence, reports, Instructions and other types of material that may be 
generated pertaining to gases and chemicals. 

L General COrTeSpondence, Reports, Instructions,. and Other Types of Material That May Be Generated 
Pe~lnlngTo Gases and Chemicals (See SSIC 3900.9 fortechnlcal report flies.). 
a. General c:orresnnndenc:e and reDol1£ 

Trlgger(s) TEMPORARY: Cutoffatendof x 
calendar year. Destroy 5 years 
after cutoff. 

Destroy when 5 years aid. 7 
NCl-NU-84-1/ 
10330/1/A 

10000-4 Electronics Inspection, Repair and 
Installation: 

.. 

Ales of the Electronic Divisions or Units ofActivities Relating To Their 
Responsibilities for the Inspection, Repair, and Installation of Electronics 
Equipment. Consists of equipment and test data, copies of station directives, and 
other records relating to electronics matters and Integrated electronics systems • 

Trlgger(s) TEMPORARY: Cutoff at end of x 
calendaryear. Destroy4years 
after cutoff. 

10550.1 ELECTRONICS RECORDS 

L General correspondence Flies of the Electronic Divisions or Units ofActivities Relating To Their 
Rasponslbllllles for the Inspection, Repair, and lnstaRatlon af Sectronlcs Equipment. Consists of 
equipment and test data,. copies ofstation directives,. and other records relating to electronics matters 
and ln...rated elee1ronlcs -·ms. ISee also SSICs 33ZO 9400 and 13200.1 

Retain on board. Destroy when 4 years 
old. 7 

NCl-NU-84-1/ 
10550/1 

10000-5· 
' . . 

GeneralCorrespopdence 
(Materi!ll): 

lnfo1111atlon accumulated In connection with the routine, da\'·to-day, 
admlnlstratioq11nl1 ~tlon ofNavy arid Marine CoQIS material iinwams. 

·. ' ' . . ·.· .. 
Trlgger(s) TEMPORARY: Cutoff at end of x 

calendar ye8r. Qestroy 3 years· · 
: aftercutoff. · •· · 

[$) Common aCl'0$5 

chapters. Need a aimn!on 
descriptial'!fl)r ead.. 

10000.1 

10100.1 

GENERAL MATERIAL RECORDS 

PERSONNEL MATERIAL RECORDS GENERAL 

L General correspondence Flies. Flies related to routine Internal operation and administration of 
seneral material not covered elsewhere In this schedule. (See also SSIC 4400 for supply materl1I files.) 

L General Correspondence. Flies covertn1 the administration and routine operation of personnel 
material. 

Destroy when 2 years old. 

Destroy when 2years old. 

NC1·NU·114-l/ 
10000/1 

NCl·NU-84-1/ 
lOloo/l 



1012L1 
NAVAL AND MARINE CORPS RESERVE 

C!DTHING RECORDS 

L General Correspondence. Flies and merchandlsln1 advisory notices related to Navy and Marine 

Corns Reserve dothin•
Destroy when Z years old. 3 

NCl-NU-84-1/ 

1012111 

10122.1 OFFICER C!DTHING AND UNIFORMS RECORDS 
1. General Correspondence. Files and merchandlsln1 advisory notices related to offtcer dothin1 and 

unlfonns. !See also SSICs 1020 and 1070.IS.l 
Destroy when 2 years old. 3 

NCl-NU-84'1/ 

1012211 

10123-1 
OFFICER CANDIDATE C!DTHING AND 

UNIFORMS RECORDS 
L General Correspondence. Flies pertalnln1 to officer candidate dothln1 and uniforms. Demay when 2 years old. 3 

NCl-NU-84-1/ 

101lll1 

101211-1 RETAIL C!DTHING SIORE ITEMS RECORDS 
L General Correspondence. Flies pert1lnln1 to uniform dlsaepancles and National Stock Numbers 

relating to retail dothlns: store Items. 

Retain on board. Destroy when 
superseded, obsolete, or no lonser 

needed for reference. 

wnln NCl-NU-84-1 / 

10128/1 

10130.1 SHIPS SIORE ITEMS RECORDS L General Correspondence. Files pertaining to the overall operation ofships stores, afloat and ashore. Destroy when 3 years old. 3 
NCl-NU-84-1/ 

10130/1 

10150.1 PERSONAL SERVICE EQUIPMENT RECORDS 1. General correspondences pertaining to mess operations ashore and afloat. Desttoy when 2years old. 3 
NCl-NU-84-1 / 

10150/1 

10150.2 

10160.1 

PERSONAL SERVICE EQUIPMENT RECORDS 

FURNITURE AND FURNISHINGS (NONOFRCE) 

RECORDS 

2. General Correspondence pertaining to laundry operations of Navy ship stores ashore and afloat. . 
L Correspondence files pen:alnlns ta nan~fflce furniture and fumlshlnss. 

Destroy when 2 years old. 

Retain an board. Destroy when 
superseded, obsolete, or when no 

lonnr needed. 

3 

wnln 

NCl-NU-84-1 / 

10150/2 

NCl-NU-84-1/ 

10160/1 

10300.1 
GENERAL MISCELLANEOUS MATERIAIS 

RECORDS 

1. General Correspondence of the routine Internal operation and administration of a miscellaneous 

materials nnwrr.1m. Destroy when 3 years aid. 3 
NCl-NU-114-1 / 

10300/1 

10340.4 FUEL RECORDS 4. General Correspondence Relatlns To the Stora1e and Issue of Fuels. Demay when 3 years old. 3 
NCl-NU-84·1 / 

10340/4 

10460.1 
GENERAL OFFICE EQUIPMENT AND SUPPUES 

RECORDS 

1. General Correspondence Pertaining To Office Equipment. Manasement. Production. and Utillzatlon 

Records. 
Destroy when 3 years aid. 3 

NCl-NU-84-1/ 

10460/1 

10490.1 MATERIAIS HAN DUNG EQUIPMENT RECORDS L General correspondence Relatlns To the Stora1e and Issue of Materials Handling EqulpmenL Destroy when 3 yean old. 3 
NCl-NU-84-1/ 

10490/1 

10520.1 FLAGS AND PENNANTS RECORDS 
L General correspondence Relatlng To the Storage and Issue of Flass and Pennants. (See also SSIC 

9400.I 
Destroy when 3 years old. 3 

NCl-NU-84·1/ 

10520/1 

10570.1 ANIMAIS, DOMESTIC AND Wl!D, RECORDS 
L General Correspondence Relatln1 To Routine Operation and Administration of Domestic and Wild 
Animal p..-•ams. 

Destroy when 2 years old. 3 
NCl-NU-84-1 / 

10570/1 

1058ll.1 
CONTAINER(S) (AS USED IN 

CONTAINERIZATION) RECORDS 

L correspondence. Reports and Related Papers Accumulated By Activities and Offices In connection 

With the Operation and Administration of Containerization Program and Techniques. 
Destroy when 2 years old. 3 

NCl-NU-84-1 / 

10580/1 

10000-6 General Operations (Material): Information relating to the dally operations of Department of the Navy, U.S. Navy Trlgger(s) TEMPORARY: Cutoff at end of x 
and U.S. Marine Corps material programs. Includes, but not limited to, activities calendar year. Destroy 3 years 
subsistence reports, temperature logs, clothing store requisitions and receipts, after cutoff. 
naval uniform shop records, training material, fuel reports, office furniture 
requisition and Inventory, and audiovisual equipment procurement and Inventory. 

10000.3 GENERAL MATERIAL RECORDS 
3. Marine Corps Technical Information and Modification Records of1eneral tools and machinery. 
electronlc equipment and other miscellaneous materials. 

Retain on board. Destroy when 

superseded. obsolete or no longer 
needed for reference. 

wnln 
NC1-NU-B4-1/ 

10000/3 

L Activities Subsistence Report Records. Repons_ correspondence. and related records concerning 

10110.la PROVISIONS AND RATIONS RECORDS 
subsistence requisltlonlns/suppart channels. spedal rations. stock levels. wholesale support. and 

Inspection of stodc, stock status, etc. (See also SSIC 4061.) 
Destroy when 1 year old. 3 

NCl-NU-84-1/ 

10110/1/A 

a. Afloat activities. 
1. Activities Subsistence Repon Records. Reports,, correspondence, and related records concemlnB 

10110.lb PROVISIONS AND RATIONS RECORDS 
subsistence requlsltlonlns/suppan channels, special rations, stock levels, wholesale support, and 

Inspection of stodc, stodc status, etc. (See also SSIC 406L) 
Destroy when 2 years old. 3 

NCl·NU-84-1/ 

10110/1/B 

b. Ashore activities. 

10110.3 PROVISIONS AND RATIONS RECORDS 3. Dally Temperature Logs. Destroy when 2 years old. 3 Nl·NU-92-4 / 2 

10120.1 C!DTHING AND UNIFORMS RECORDS 
L Cothlns Requisition and Receipt Records. Flies such as Requests for Issue or Tum in. DD 1150. (See 

also SSICs 1020 and 1070.15.I 
Destroy when 2 years aid. 3 

NCl-NU-84-1/ 

10120/1 

10120.3a C!DTHING AND UNIFORMS RECORDS 
3. dothlng Stores Returns. (See also SSIC 7323.1.) 

a. NawActivities. 
Destroy when 2 yean old. 3 

NCl-NU-84-1 / 

10120/3/A 

10120.3b C!DTHING AND UNIFORMS RECORDS 
3. Clothln& Stores Returns. (See also SSIC 7323-L) 

b. Marine corns Activities. 

Destroy 3 years after dose of flscal 
vear. 

3 
NCl-NU-84-1/ 

101201'/B 

10120.4 C!DTHING AND UNIFORMS RECORDS 

4. Naval Uniform Shop Records. These are general correspondence records accumulated by the Navy 
Resale and Services Support Office, Brooklyn, NY, documentin1 administration of the Naval Unifonn 

Shoa. 

Demay when 3 years old. 3 
NCl-NU-84-1/ 

10120/4 

10124.1 ORGANIZATIONALC!DTHING RECORDS 
L General Correspondence. Ries relat1n1 to the starase and Issue af spedal dathlng/cold weather 

dothln1: flight dothlnB: and atomic, blologlcal, and chemical warfare prate<tlve dothlng. 
Destroy when 3 years old. 3 

NCl-NU-84-1/ 

10124/1 

10124.2 ORGANIZATIONAL C!DTHING RECORDS 2. WearTest Reports. Destroy when 2 years old. 3 
NCl-NU-84·1/ 

1012412 

10128.2 RETAILC!DTHING SIORE ITEMS RECORDS :Z. Stock Position Reports. Destroy when 1 year old. 3 
NCl-NU-114-1 / 

10128/2 



L General Correspondence. Files pertaining to maugement and utilization of tralnln1 material 
NCl·NU-84-1 / 

10170.1 TRAINING MATERIAL RECORDS Records cover equipment (I.e., blackboards. chalk. etc.) not devices (I.•~ syUab~ currlmla, etc.I. (See 	 Destroy when 3 years old. 3 
10170/1

SSIC 1500 for mllltarv aersonnel tralnl02 and SSIC 12410 for dviDan -~el train In• I 

L Records Relatlng To Use, Maintenance, and Repair of Machinery and Tools; CaUbriltlon Records and NCHIU-84-1/


10200-1 GENERAL MACHINERY AND lDDLS RECORDS 	 Destroy when 3 years old. 3
Related Paoers. /See also SSIC 4870) 	 10200/1 

cut-off annually at the end of tha
CONVEYING AND HOISTING EQUIPMENT 1. Reports., Messages, and Related Correspondence and Papers concerning Conveyfns and Holst1n1 	 NCl-NU-84-1/

10250.1 	 calendar year. Destroy when 3 years 3
RECORDS Equipment. 	 10250/l

old. 
Retain on board. Destroy when no

GENERAL MISCELLANEOUS MATERIALS 2. Strength and Other Test Records Used In Construellon Work By PubllcWom Activities Havlns 	 NCl-NU-84-1 / 
10300.2 	 lonser needed for administrative wnln

RECORDS Continued Research value. 	 10300/2·u- 
L Fuel Reports: mples of reports relating to the receipt. Issue, Inventory, replenlshment, consumption. 
and requirements offuel products submitted to higher authority. (lndude fuel loadln1 and discharge NCl-NU-84-1 / 

10340.la FUEL RECORDS 	 Destroy when 2 years old. 3 
reports.) 	 10340/l/A 
a. Fuel reaulrements estimate renorts. 
1. Fuel Reports: copies of reports relating to the receipt, Issue, Inventory, replenishment. consumption, 
and requirements of fuel products submitted to hlsher authority. (lndude fuel loadlns and discharse 	 NCl-NU-84-1 / 

10340.lb FUEL RECORDS 	 Destroy when 1 year old. 3
reports.) 	 10340/1/B 
b. All other reaorts. 
2. Slates. (Ustings) showlnsfuel Inventories. storase, consumption, requirements. and plannfn1 data 

NCl-NU-84-1/
10340-21 FUEL RECORDS far petroleum. 	 Destroy when 2 yeaB old. 3 

10340/2/Aa. Rl•lk ---'eum nroducts. 
2. Slates. (Ustlnp) showtns fuel Inventories. storap, cansumptlon, requirements, and plannln1 data 

NCl-NU-84-1 / 
1034Q.2b FUEL RECORDS for petroleum. 	 Destroy when 1 year old. 3 

10340/2/B
b. All other netraleum oroducts. 
3. Local Statistical Reports and Other Fuel Reports Received For lnfonnatlonal Purposes or Used As Destroy when superseded by new 	 NCl•NU-84-1/

10340.3 FUEL RECORDS 	 wnln
Local Wml<.., P""ers. -art. ·~··'3 


GENERAL OFFICE EQUIPMENT AND SUPPLIES 2. Machine Utilizatlpn Reports and Other Remnls Relating To Requirements and Justifications for Office NCl-NU-84-1 / 

10460.2 	 Destroy when 2 years old. 3 ,,,.....,,RECORDS Machines and Ea.ulnment. 


GENERAL OFFICE EQUIPMENT AND SUPPLIES NCl-NU-84-1/

10460.4 4. Supply Requisition and Receipt Records. (such as DD 1149 and requests for Issue). 	 Destroy when 3 yeaB old. 3

RECORDS 1""'"'4 

OFFICE FURNITURE AND FURNISHINGS L Ofllc:e Furniture Requlsftlon and Inventory Records. (SUch as DD 1149, DD 1262, SF 344, and requests Nel-NU-84-1 / 


10467.1 	 Destroy when 3 years old. 3
RECORDS forlssue1. 	 10467/1 

2. Documents Rellectlns the Development, Research, """In and Approval or Disapproval of Symuollc 
Items Displayed by lndlvlduals or Orpnlzatlons, lndudtn1 Flap, Pennants, Plaques, Offldal Seals. and 

NCl-NU-84-1 / 
10S20.2b FIAGS AND PENNANTS RECORDS Other Heraldic Services. Included are Illustrations, deslsns. pa Intl,.., photoBraphs, technical data, 	 Destroy when 2 yeaB old. 3 

10520/2/Bspecifications, correspondence,. orders, and related dncuments. 

r11-of anu _.._ 


Destroy when 2 years old or when 

GENERAL AUDIOVISUAL EQUIPMENT AND equipment Is lnduded In mmmand NCl-NU-84-1/


10700.4 4. Audiovisual Equipment Procurement Authorizations. 	 3
ACCESSORIES RECORDS 	 audiovisual equipment allowance 10700/4 


autharlratlon domments. 


Destroy when 2 years old or when all 
chanses. deletions. and addftloM have 

GENERAL AUDIOVISUAL EQUIPMENT AND 	 NCl-NU-84-1/
10700.8 8. Navy Audiovisual Equipment Inventory Report (OPNAV 10700-1). 	 been lnduded on succeedJns 3

ACCESSORIES RECORDS 	 10700/8
COMNAVAIRSYSCOM audio visual 
equipment Inventory llst1n1

10000..7 Dlr,ctlves - Subordinate Implementing dlrectiVes and inStl'Uctlons Issued or maintained bysubordinate Triggel"(s) TEMPORARY: Destroy when x [$J<:ommon across 
Commands; commands. superseded or canceled. dlapters. Need a ClOlllmon 

: description for each. 
. , .. 

L General Correspondence, Reports, lnstruellons. and Other Types of Material 1hat May Be Generated
CHEMICALS AND GASES (EXCEPT WARFARE) 	 NCl-NU-84-1/

10330-lb Pertain Ins To Gases and Chemicals (See SSIC 3900.9 for technical report files.I. 	 Destroy when superseded or cancelled. wnln 
RECORDS 	 10330/l/B

b. Instructions and notices. 

100CJ0.8 Custody Receipts for Clothing: Custody Receipts for Clo1:hing Issues Triggerfsl TEMPORARY: DE!Stl'Oy when x [I) Is this still current? 
clothing 1s retUrned. 

NCl-NU-84-1/
10120.2 CLOTHING AND UNIFORMS RECORDS 2. Custody Receipts for Clothlns lssves. 	 Destroy when doth Ins Is returned. wnln ltnt?n/2 

100CJ0.9 Tocll Repalr History: Usts of 1t1ajor repairs to each tool. Triper(s} 	 TEMPO~Y: DestroY when x 
tool is disposed of. 
Retain on board. Destroy when tool ls NCl-NU-84-1 / 

10290-1 TOOL RECORDS L Tool Repair History Cards. These cards list major repairs to ••ch tool. 	 wnln
dlsnmedof. 	 10290/1. 

http:10S20.2b
http:1034Q.2b
http:10340.lb
http:10340.la


10Q00-10 Equipment life Cycle: Information telatjng to the acquisltlon, iQStallation: m111nter11m;e, and cfisp~ of Trlager($J TEMPC>RARY~ .De5tn>Y when x 

' 
Navy and Marine Corps equipment. .. 

' 
equipment Is ttansferred, 
exiiended. Qt~; '• 

10342.1 PROPEUANTS AND OXIDIZERS RECORDS 
L Performance Test Remrds, lndudlns Manufacturing Test Sheets far lots or Batches al Powder or 
Other Propellants. lhase are aa:umulated by plants, laboratories, or manufacturlnB fadlltles. (sea SSIC 
4430 for lnsuedlon recelnt •a~nt•billtvl remrds.• 

Retain on board. Destroy after 
material Is withdrawn from service. 

wiiln NCl-l'lU-114-1/ 
10342/l 

10460.3 
GENERAL OFFICE EQUIPMENT AND SUPPLIES 
RECORDS 

3. Remrds Relatlng To Acquisition al Office EqulpmenL 
Retain on board. Destroy after 
leouloment dls~I. 

wnln 
NC1·NU-114-l/ 
10460/3 

Destroy when superseded, equipment 

10550.2 ELEClllONICS RECORDS 2. Eleclronlc Equipment Installation Realr!fs; Related or Slmllar Remrds. 
Is transferred to othermntrol. or after 
final disposition al equipment Is 

wnln 
NC1-NU'84-1/ 
10550/2 

completed, whichever Is earlier. 

No 

10550.3 ELEClllONICS RECORDS 3. Electronics Materlal and components Equipment Log Books or Equipment History cards. 
Transfer with equipment or destroy 
when equipment Is expended, 
whichever Is earlier. 

retent 
NC1-NU..S4-1/

Ion 
10550/3

spedfl 
:..r 

100Q0-11 . Alldlovlsual Equipment: lnfonnatton relating tothe acqulsltlon, creat!On, maintenance, aiti:t ln)tenlt>ry of T1'lQl!rls) TINJPORARY: Desttovwhen lll" 

audiovisual equipment. equipment rs declared 
obsolete or destroyed. 

10700.1 
GENERAL AUDIOVISUAL EQUIPMENT AND 
ACCESSORIES RECORDS 

L Audiovisual Equipment Allowance Authorization Documents. 
Retain on board. Destroy when 
suDerseded or cancelled. 

wnln 
NCl-NU-114-1/ 
lQ7M/l 

10700.2 
GENERALAUDIDVISUALEQUIPMENT AND 
ACCESSORIES RECORDS 

2. Audiovisual Equipment Maintenance Records ofCOrrectlve and Planned Maintenance. 
Retain on board. Destroy when 
:ooul•ment Is dedared obsolete. 

wnln 
NCl-NU-114-1/ 
10700/2 

10700.5 
GENERAL AUDIOVISUAL EQUIPMENT AND 
ACCESSORIES RECORDS 

S. Audlavlsual Equipment Operatlona~Test. and Evaluation Repi>rts. 
Retain on board. Destroy when 
eaulDment Is declared obsolete. 

wnln NCl-NU-114-1/ 
10711111" 

10700.6 
GENERAL AUDIOVISUAL EQUIPMENT AND 
ACCESSORIES RECORDS 

6. Audlovlsual Equipment L.oslstlcs Remrds. Flies concemlnB lntqrated IOBlstlc support plans. 
openttlonal loglstlcs support plans,, equipment training plans, and approvals for service use. 

Retain on board. Destroy when 
superseded or equipment Is declared 
obsolete. 

wnln 
NQ-NU-114-1/ 
10700/6 

10700.7 
GENERAL AUDIOVISUAL EQUIPMENT AND 
ACCESSORIES RECORDS 

7. Aud1ovlsual Equipment Technlcal Manuals lndudlng Maintenance, OVerhaul, and IDustrated Parts 
Breakdown and Audiovisual Technical Bulletins. 

Retain on board. Destroy when 
superseded or equipment Is dedared 
obsolete. 

wnln NC1-NU..S4-l / 
10700/7 

10700.9 
GENERAL AUDIOVISUAL EQUIPMENT AND 
ACCESSORIES RECORDS 

9. COMNAVAIRSYSCOM Audiovisual Equipment lnftqtory Ustlns. 
Retain on board. Destroy when all 
changes. deletions, and additions have wnln 
bean lnduded on a supersedlns Hstlns. 

NC1-NU-114-l/ 
10700/9 

4000-X Ships $tare Management: lnfonnatlon relating to the overall administration of ships stores. Trigger(s) TEMPORARY: Cutoff at CT. x Moved ta ch. 4 under 
Destroy 4 years after cutoff 4000-24 

10130.2 SHIPS STORE ITEMS RECORDS 2. IJOc:Uments Reladng To the OVerall Administration al Ships Stores. Destroy when 4 years old. 7 
NCl-NU-114-1/ 
10nn12 




