
• • NATIONAL ARCH IVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority 	 Records Schedule: DAA·NU-2015·0011 

Request for Records Disposition Authority 

Scri,::duie Status 	 Approved 

A9ency c:· E:stubiishrnent Department of the Navy 

Record Gn:iup i Sd:edulino Group Navy Undifferentiated 

r-;;ecord~:; Sdwduie applies to Agency-wide 

Schedule Sui>iect 	 Facilities and Activities Ashore 

tntG:~na! Hg<:.~ncy concurrencG~; v·./W 	 No 
t~e f'<r<'>Hlrl"H) 

Background !rrforrnation 	 Department of the Navy Records Schedule 2015 revision - Chapter 
11 

Nurnber of Tot.t3i [)!sposHion i"-~urnber of FerrnaP~;,rn f\lurnber of Ten:porary r.Jurobor of VVithd:"JV'.!ri 
!terns ()isposiUon !h.~f°ns Disposi!i0n !terns i);~:position {;ern::: 

25 6 19 0 

C:~AO /:\ppr()V<::~i 
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1.4 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0011 

'i.6 

~; '""t 
:.t 

·13 

·1.9 

1.·: ! 

1, i6 

Chapter 11 - Facilities and Activities Ashore 

11000-1 Policy, Strategy and Planning 

Disposition Authority Number: DAA-NU-2015-0011-0001 


11000-2 Real Property Historical Files 

Disposition Authority Number: DAA-NU-2015-0011-0002 


11000-3a Structure Design and Construction - Plans and Drawings 

Disposition Authority Number: DAA-NU-2015-0011-0003 


11000-3b Structure Design and Construction - Photographs 

Disposition Authority Number: DAA-NU-2015-0011-0004 


11000-4 Burial Register 

Disposition Authority Number: DAA-NU-2015-0011-0005 


11000-5 Emergency Planning 

Disposition Authority Number: DAA-NU-2015-0011-0006 


11000-6 Installations and Facilities Planning and Programming 

Disposition Authority Number: DAA-NU-2015-0011-0007 


11000-7 Construction and Design Projects (Case Files): 

Disposition Authority Number: DAA-NU-2015-0011-0008 


11000-8 Real Estate Acquisition and Improvement: 

Disposition Authority Number: DAA-NU-2015-0011-0009 


11000-9 Agriculture, Fish and Wildlife: 

Disposition Authority Number: DAA-NU-2015-0011-0010 


11000-10 Family Housing Property Management: 

Disposition Authority Number: DAA-NU-2015-0011-0011 


11000-11 Performance Monitoring and Administration of Installations, Facilities, 

and Structures Operations: 

Disposition Authority Number: DAA-NU-2015-0011-0012 


11000-12 Naval Facilities and Equipment Construction Program Operations: 

Disposition Authority Number: DAA-NU-2015-0011-0013 


11000-13 Fire Protection and Fire Fighting Operations: 

Disposition Authority Number: DAA-NU-2015-0011-0014 


11000-14 Cable Television Franchise Management: 

Disposition Authority Number: DAA-NU-2015-0011-0015 


11000-15 General Correspondence (Installations and Facilities): 

Disposition Authority Number: DAA-N U-2015-0011-0016 


11000-16 General Administration of Installation and Facilities: 

Electronic Records Archives Page 2 of 28 PDF Created on: 09/05/2017 



NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0011 

Disposition Authority Number: DAA-NU-2015-0011-0017 

UB 	 11000-17 General Administration of Construction and Design: 
Disposition Authority Number: DAA-NU-2015-0011-0018 

11000-18 General Operations of Family Housing Programs: 
Disposition Authority Number: DAA-NU-2015-0011-0019 

'!.20 	 11000-19 Transportation and Heavy Equipment: 
Disposition Authority Number: DAA-NU-2015-0011-0020 

1.21 	 11000-20 Transient Records (Installations and Facilities) 
Disposition Authority Number: DAA-NU-2015-0011-0021 

11000-21 Cemeteries 
Disposition Authority Number: DAA-NU-2015-0011-0022 

1.23 	 11000-22 Installations/Facilities History 
Disposition Authority Number: DAA-NU-2015-0011-0023 

11000-23 Architectural, Engineering, and Design Plans/Drawings for Non-Signifi 
cant Structures and Non-Significant Components 
Disposition Authority Number: DAA-NU-2015-0011-0024 

1.25 	 11000-24 Vehicles and Heavy Equipment Maintenance 
Disposition Authority Number: DAA-NU-2015-0011-0025 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA·NU-2015-0011 

Chapter 11 - Facilities and Activities Ashore 
The records described in this chapter relate to the Planning and Design, 
Construction, Acquisition, Development, Maintenance, Administration, and 
Disposition of Structures and Facilities Ashore, including Fleet Facilities, Heavy 
Equipment and Transportation Facilities, Real Estate and Housing, and Power 
and other Utilities and Services for Activities and Structures. These records 
are accumulated by Public Works Activities and by other activities and offices 
responsible for or performing public works types or related functions described in 
this chapter. 

11000-1 Policy, Strategy and Planning 

Number DAA-NU-2015-0011-0001 

Information relating to the planning and development of Installations and Facilities 
programs, policies, procedures, methods, and significant accomplishments. 

Final Permanent 

lien1 Status Active 

is this itern rr.edia neutral? Yes 

Do any of the records covered No 

e{ectronfc 

Manual Citation Manual Title 

11000-1 SECNAV M-5210.1 

C?;F~S or N1-NU-86-5 I 11000/1/A/1 
(,:itation N1-NU-86-5 I 11000/1/A/2 

N1-NU-86-5 I 11000/1/C 
N1-NU-86-5 / 11100/1/A 
N1-NU-86-5 / 11320/1 
N1-NU-86-5 / 11220/1 
N1-NU-86-5 / 11400/1/A 

t~utoff Instruction Cutoff at end of calendar year. 

Transfer to the f\Jationa! /\rchives Transfer to t~e National Archives 25 year(s) after 
fol" nvv·•~e>·o:> cutoff 
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1.2 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA·NU-2015-0011 

1\ckJit!ona! inforrnaiion 

ir.itiai tr .::msfor of rr~cords to the 

f-~ovv' freq~.h.::ntiy vdH your a~J~:ncy 
transfer these reccH"ds to th(:: 

Electronic/Digital 

Paper 

Microform 

Hardcopy or Analog Special 
Media 

Unknown 
This schedule revision supersedes various Navy 
schedules. 

Every 1 Years 

5GB 1 GB 

235 Cubic feet 1 Cubic feet 

11000-2 Real Property Historical Files 

Dispo:Aion !'~umber DAA-NU-2015-0011-0002 

Information relating to the history of Department of the Navy real property, 
structures and facilities. Includes real estate titles, deeds, site maps, surveys, 
drawings, parcel numbers, acreages, and facility history master files. 

!tern Stn.tus 

is th!s itern rned~a neutral? 

Do ;;~ny of the f(;{:;ords covered 
this ltern exist in 

ek;ct~·onk: forrnat{~::-) other thane­
rnai: and \·VOrd process!nq? 

11000-2 

Permanent 

Active 

Yes 

No 

SECNAV M-5210.1 

N1-NU-86-5 / 11011/1 
N1-NU-86-5 / 11011/4/A 
N1-NU-86-5/ 11011/6 
N1-NU-86-5 I 11100/3 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA·NU-2015-0011 

CutoH im:tnK.tion Cutoff when activity has been disestablished. 

Transfer to t/10 f\l:3iional Nch!ves Transfer to the National Archives 20 year(s) after 
tor /\ccoss!onlng cutoff 

F~rst year or :ocords accurr:u!ation 1902 

Unknown 
This schedule revision supersedes various Navy 
schedules. Initial transfer under new schedule is 
undetermined. 

How freq:..Vi;ntiy wiil your D\J<:mcv Every 1 Years 

trBnsfu: thf~s0 r\::cards to t~)E: 


f\Jat~onal /\:chivc3? 


Electronic/Digital 4GB 1 GB 

Paper 314 Cubic feet 1 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 

I 

·L3 11000-3a Structure Design and Construction - Plans and Drawings 

Disposition /\utho:-ity l\iurnb0r DAA-NU-2015-0011-0003 

Architectural, Engineering, and Design plans for permanent, historical and/or 
significant installations and facilities (See Series 11000-24 for Non-Significant 
Structures and Non-Significant Components). Includes as-built drawing files, 
preconstruction and intermediate construction or design plans, and drawings of 
real property, site maps and surveys, and information reflecting locations, parcel 
numbers, acreages, or brief descriptions of real property. 

Permanent 

Active 


is this itorn rnedia neutrai? 
 Yes 


Yes 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION •
Request for Records Disposition Authority 

e!r::ctronic fonY:Bt(s) 0U1er H:r::n ~)·-­

rn2H and v.;ord p(occsslr:~j'? 

lhiD itern exJst as structured 

11000-3 

[JisposHion instructic}n 

Tn::Jm;fz::r to !hf: Nafo11::d Archives 

for /\cces:sioninG; 

.Additional lnforrnation 

First yE:ar ol recorcis acccrnuLstion 

National !\rchives? 

Electronic/Digital 

Paper 

Microform 

Records Schedule: DAA·NU-2015-0011 

SECNAV M-5210.1 

N1-NU-86-5 I 11012/1/B 
N1-NU-86-5 I 11012/1/E/1 
N1-NU-86-5 I 11012/5/A 
N1-NU-86-5I11013/1/A/2 
N1-NU-86-5 I 11013/1/A/4 
N1-NU-86-5 I 11013/1/B/1 
N1-NU-86-5 I 11013/1/C/1 
N1-NU-86-5 I 11013/1/C/2 
N1-NU-86-5 I 11151/1 
N1-NU-86-5 I 11220/1/A 
N1-NU-86-5 I 11420/1/A 
N1-NU-86-5 I 11430/1/A 

Transfer to the National Archives when 30 years old 
or when structure is sold, transferred or demolished, 
whichever is later 

1957 

Unknown 
This is a new "bucket" schedule. Initial transfer 
unknown. 

Every 1 Years 

E~;tirnatG·d C::urrent \/oiurrh.:~ l-..nnua! /\ccucnulation 

10 GB 5GB 

508 Cubic feet 1 Cubic feet 
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1.4 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0011 

IHardcopy or Analog Special 
Media 

11000-3b Structure Design and Construction - Photographs 

Disposition /vithority Nu:nbei" DAA-NU-2015-0011-0004 

Photograph surveys, analog or digital, of a substantial nature, documenting the 
development and major features of Naval properties selected for their architectural, 
historical, or technological significance. 

F~na1 Dispos;uon Permanent 

Active 


Yes 


[)o any c:rf th~::: rf:cord;;; co)·.«t:::·Hd 
 Yes 
by this ite:T: current!y sxist ~:: 


Bi'-}Ctronlc forr:1at{s) (Yther th:;;n e~ 


rTH:1i! and vvc.,rd '""'"''''"''''"' 


Do any of the records covcmd No 

e!ecttonic data? 

GRS er Surh:~rs(:ded N 1-NU-86-5 / 11011 /3/A 
(~itotion 

Dfsp<)S~tir)n instruct~cJn 

Transfer photographs, along with any related 
finding aids, to the Defense Imagery Management 
Operations Center (DIMOC) as soon as possible, 
but no later than one year from date of creation. 
DIMOC will cut off images annually. DIMOC will 
transfer to the National Archives in five year blocks 
immediately after the end of the last year of the block, 
in accordance with DAA-0330-2013-0014-0002. 

1889 

VVbat vviH be the da1E? span cf tht: Unknown 

in!Ha~ transfer of record::: to the 
 This schedule revision supersedes a previously 
Natio11al Archives? 

approved Navy schedule. Initial transfer is 
undetermined. 

Hovv frequently \A.di! your t:~1ency Every 5 Years 

transfor tbese records to th0 

~..Jat!onal /\rchives? 
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1.5 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0011 

Electronic/Digital 

Paper 

Microform 

Hardcopy or Analog Special 
Media 

11000-4 Burial Register 

160 Cubic Feet 

DAA-NU-2015-0011-0005 

Registers maintained by cemeteries containing information such as records of 
interments, reservations, etc., that record section, plot, and grave numbers, dates 
of interment or reservation, and identifying information on the decedent. 

ls this item media 11outrai? 

by thk::. itern ctffrGnt!y G>:ist ~n 
e!ect;nrdc forrnat(s) other th.:.~n e~ 
rnai1 and v;ord procGss~ng'? 

fv1unua! C~itaiion 

11000-4 

GRS or ~:.;upersfld<;,:d 1i~.:,.1thority 
Citation 

[)ispositi()n !nstrucUc~n 

Cutoff Instruction 

Transfer to the Nctilonai l\rchives 

VVhat vvW b~e thf; d::rte spdn of the 
1rdtia~ trc;,n;3ft';r vf n:~cords k1 the 
t..Jatk:r:al /\;'chives? 

Permanent 

Active 

Yes 

No 

SECNAV M-5210.1 

N1-NU-86-5 I 11170/2 

Cutoff when facility disestablished. 

Transfer to the National Archives 15 year(s) after 
cutoff 

Unknown 
This schedule revision supersedes various Navy 
schedules. Initial transfer is undetermined. 
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•NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority 	 Records Schedule: DAA·NU-2015·0011 

N."lkmal Archives? 

Electronic/Digital 17 GB 5GB 

Paper 50 Cubic feet 1 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 

11000-5 Emergency Planning 

Disposition Number DM-NU-2015-0011-0006 

Information that serves as a guide for disaster preparedness and documents 
nuclear, biological, and chemical defense plans and procedures. 

Permanent 

iten1 Status Active 

Yes 

Do any of the n::cord8 covered No 
H:i~; ite:n GU(re::tiy flxist in 

eh:.:ctronk: l other th8n e-~ 
rnaii and vvord r-'1 •,)\.-~;..:~~.:. 

11000-5 	 SECNAV M-5210.1 

(;F<S or Superseded /.\uthority N1-NU-86-5 I 11080/1 
c:itation 

Disposition Instruction 

Cutoff when superseded. 

Transfer to the !'c1stlona! A.rchives 	 Transfer to the National Archives 20 year(s) after 
cutoff 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA·NU-2015-0011 

VVhat \Vlil bt~ tr10 d;:~:te span of tht~ Unknown 
initial trans-fer o·f records to tho This schedule revision supersedes various Navy 
{\Jationai Archives'? 

schedules. Initial transfer is undetermined. 

tran~:fe~- these records to the 
f'Jatfonal i\rchives? 

Estirnated Current \Joiurne AnntLJ! 1\ccurnuiation 

Electronic/Digital 10 GB 3GB 

Paper 15 Cubic feet 1 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 

11000-6 Installations and Facilities Planning and Programming 

Disposition Nurnber DAA-NU-2015-0011-0007 

Information pertaining to the planning, programming, implementation, 
maintenance, and management of installations. Includes, but not limited to, 
installation development master plans, site investigations and assessments, 
installation/facility development case files, and drainage and sewage system 
development. 

Temporary 

Item Status Active 

Yes 

Do any of the rt;cords covered No 

by tr1is itern exist in 

e!ec:trordc other than e~ 


mail and vvord processing? 


rv1anuai C~it.ation Manual Titk: 

11000-6 SECNAV M-5210.1 

N1-NU-86-5 / 11010/2/A 
Citation N1-NU-86-5 I 11100/1/C/1 

N 1-NU-86-5 I 11110/1 
N 1-NU-86-5 I 11120/1 
N1-NU-86-5/11340/1 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0011 

N1-NU-86-5/11345/1 

Cutoff Instruction Cutoff at end of calendar year. 

Destroy 30 year(s) after cutoff 

GAO Not Required 

11000-7 Construction and Design Projects (Case Files): 

i\lumber DAA-NU-2015-0011-0008 

Information pertaining to the advance planning, design and construction of Navy 
installations and facilities. Includes, but not limited to, material dealing with the 
construction, alteration, overhaul, repair, salvage, and maintenance pertaining 
to real property, copies of designs and legal compliance requirements, design 
cost estimation, field surveys, testing, and compliance checks, correlation of work 
with available funds, coordination of work assigned to contractors, engineering 
procedures, work scheduling, and the overall supervision of construction project 
execution. 

Temporary 

!tern Status Active 

Yes 

[)o any of the records coven::d Yes 
this item 

Do any ot the records cove:ed No 
this itEtff1 t?Xist as structured 

electronic data? 

fv1anuai Citation Manuai Title 

11000-7 SECNAV M-5210.1 

GRS ot N1-NU-86-5 I 11000/5 
C;itat!on N1-NU-86-5 I 11012/2 

N1-NU-86-5 I 11012/3/A 
N1-NU-86-5/11012/3/B 
N1-NU-86-5 I 11012/3/C 
N1-NU-86-5 I 11012/4 
N1-NU-86-5/ 11012/6 
N 1-NU-86-5 I 11013/8/A/2/A 
N 1-NU-86-5 / 11018/1 
N1-NU-86-5/ 11110/2 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0011 

N1-NU-86-5 I 11110/5/A 
N1-NU-86-5 I 11130 
N1-NU-86-5 I 11140/1 
N1-NU-86-5 I 11150/1 
N1-NU-86-5 I 11153/1 
N1-NU-86-5 I 11154/1 
N 1-NU-86-5 I 11155/1 
N1-NU-86-5 I 11160/2 
N1-NU-86-5 I 11163/1 
N1-NU-86-5 I 11180/1 
N1-NU-86-5 I 11210/1 
N1-NU-86-5 I 11261/1 
N1-NU-86-5 I 11262/1 
N1-NU-86-5/11410/1 
N1-NU-86-5 I 11420/1/B 
N1-NU-86-5 I 11430/1/B 
N1-NU-86-5 I 11440/1 
N1-NU-86-5I11450/1 

Destroy 10 year( s) after cutoff 

Gi\CJ Not Required 

11000-8 Real Estate Acquisition and Improvement: 

DAA-NU-2015-0011-0009 

Information pertaining to the acquisition and disposal of land, real property 
construction, upgrades and or improvements. 

Final 

item Status 

ls this itern rnedia neutr,;,i? 

Do any of the records covered 

Manual Citation 

11000-8 

Citation 

Electronic Records Archives 

Temporary 


Active 


Yes 


No 


Manual Title 

SECNAV M-5210.1 

DAA-NU-2011-0002-0002 

N1-NU-86-5/ 11011/5 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0011 

<.~utotf 'nstruction 	 Cutoff at unconditional sale or release by the 
Government of conditions, restrictions, mortgages or 
other liens. 

Retention Period 	 Destroy 10 year( s) after cutoff 

GI~<) 	 Not Required 

1. "HJ 11000-9 Agriculture, Fish and Wildlife: 

Number DAA-NU-2015-0011-0010 

Information pertaining to the operation and management of Department of the 
Navy agriculture, fish, and wildlife programs. Includes, but not limited to, soil and 
water conservation, forestry management and fish and wildlife conservation. 

Fina! 	 Temporary 

Active 

Yes 

Do any of the records c·.)vered 	 No 
by th is ~tern 
eiect:onic 

11000-9 	 SECNAV M-5210.1 

GRSor 	 N1-NU-86-5 / 11015/1 
N1-NU-86-5 / 11015/2 
N 1-NU-86-5 I 11015/3 

Cutoff instnJction 	 Cutoff at when program is disestablished or when no 
longer needed. 

Destroy 10 year(s) after cutoff 

Not Required 

U1 11000-10 Family Housing Property Management: 

Number DAA-NU-2015-0011-0011 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0011 

Information pertaining to the maintenance and administration of housing projects 
and related matters. 

Temporary 

lten1 Slatus 	 Active 

:s this ~torn 1-nedia nt:~utral? Yes 

Do any of the records covered No 

this item exist in 


eiectmnic 

tvlanuaf Title 

11000-10 	 SECNAV M-5210.1 

GRS or N1-NU-86-5 / 11101/1 
Citation 

Cutoff instruction 	 Cutoff at end of calendar year. 

Retention F>etiod 	 Destroy 10 year(s) after cutoff. 

GAO 	 Not Required 

Li2 	 11000-11 Performance Monitoring and Administration of Installations, Facilities, 
and Structures Operations: 

DAA-NU-2015-0011-0012 

Records relating to performance monitoring and operations involved with managing 
installations and facilities (but not offices within a facility or installation). Includes 
activity reports, utilities and service records, office procedures related to installation 
management, and/or space management of installations, facilities, and other 
structures owned or controlled by the Department of the Navy, the U.S. Navy, and 
the U.S. Marine Corps. 

Temporary 

!tern Ststus 	 Active 

Yes 

Do any o'f the rE;cords covered No 

by this item 

electronic 


Mariua! Citation 	 iv1anual Title 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0011 

111000-11 

Citation 

Cutoff Instruction 


Retention Period 


G.AO 

lsECNAV M-5210.1 

N1-NU-86-5 I 11000/1/B 
N1-NU-86-5 I 11000/2/A 
DAA-0127-2013-0006-0002 
N1-NU-86-5 I 11015/4/B 
N1-NU-86-5 I 11100/1/B 
N1-NU-86-5 I 11230/2 
N1-NU-86-5 / 11300/1 
N1-NU-86-5 I 11300/4/A 
N 1-NU-86-5 I 11300/11 /A 
N1-NU-07-16-1 
N1-NU-86-5 / 11360/1 
N1-NU-86-5 / 11370/1 
N1-NU-86-5 / 11380/1 
N1-NU-86-5 / 11400/1/B 
N1-NU-86-5 / 11450/2 
N 1-N U-86-5 I 11460/1 
N1-NU-86-5 / 11470/1 

Cutoff at end of calendar year. 

Destroy 5 year(s) after cutoff 

Not Required 

11000-12 Naval Facilities and Equipment Construction Program Operations: 

Number DAA-N U-2015-0011-0013 

Information relating to the execution of assigned functions; the planning of 
industrial operations; correlation of work with available funds; preparation and 
issuance of designs; coordination of work assigned to private contractors; 
engineering procedures, work scheduling (planning) progrpms; and the overall 
supervision of these functions within the activity. Records maintained by naval 
activities, departments, divisions, and other organizational units. 

Final 

ltEHY! Status 

Is this iten1 ~Tiedia neutra~? 

Do any of tho records covered 

efectronic 

Electronic Records Archives 

Temporary 

Active 

Yes 

No 
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•NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA·NU-2015-0011 

i\/ianual TiUe 

11000-12 SECNAV M-5210.1 

GRS or N1-NU-86-4 / 4700/1/A/1 
Citation N1-NU-86-4 / 4700/1/A/2 

NC1-NU-85-4 I 2 

Cutoff instruction Cutoff at end of calendar year 

Retention Period Destroy 5 year(s) after cutoff 

C3J\C) Not Required 

1 14 11000-13 Fire Protection and Fire Fighting Operations: 

Number DAA-NU-2015-0011-0014 

Information relating to the management of Department of the Navy, U.S. Navy 
and U.S. Marine Corps fire protection and fire fighting programs. Includes, but 
not limited to, program development and execution, case files, training reports, 
registers of fire fighting equipment issued, daily log of operations, fire alarm and 
fire hydrant inspections, and fire investigation reports. 

Final Temporary 

Active 


ls this it~~rn rnedit:i neutral? Yes 


Do any of the rncon:ls covered No 

exist in 


ek~ctronic 

Manual C\ta:ion 

11000-13 SECNAV M-5210.1 

N1-NU-86-2 / 8200/3 
Citation N1-NU-86-5 / 11320/2/A 

N1-NU-86-5 I 11320/3 
N1-NU-86-5/11320/17 
N 1-NU-86-5 / 11320/18 
N 1-N U-86-5 I 11320/2/B 
N 1-N U-86-5 I 11320/6 
N 1-N U-86-5 I 11320/7 
N1-NU-86-5 / 11320/11 
N 1-N U-86-5 I 11320/12 
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1.15 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0011 

N1-NU-86-5 I 11320/14 
N1-NU-86-5 I 11320/16 
N 1-NU-86-5 I 11320/4 

Cutoff at end of calendar year. 

Destroy 7 year(s) after cutoff 

GA() 	 Not Required 

11000-14 Cable Television Franchise Management: 

DM-NU-2015-0011-0015 

This series consists of bids, successful and unsuccessful and purchase documents 
(contracts, orders, leases, and annual or other purchase requisitions or requests); 
related correspondence and other pertinent information. 

Fina! Temporary 

Active 

is this item n1~3dfa neutrai? Yes 

Do any oi the re
this iten1 

eiectronic 

cords CO\hered 
exist in 

No 

Manual Title 

11000-14 	 SECNAV M-5210.1 

GPS or 	 N 1-NU-86-5 I 11390/1 /B 
N1-NU-86-5 I 11390/1/A 

C~utofi ~nstruction 	 Cutoff at completion of action. 

Reter:tkm Period 	 Destroy 6 year(s) after cutoff 

GAO Not Required 

11000-15 General Correspondence (Installations and Facilities): 

DM-NU-2015-0011-0016 

Information accumulated in connection with the routine, day-to-day, administration 
and operation of Navy and Marine Corps installations and facilities programs. 
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•NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0011 

Final 

!tern Status 

ts tht~; itern rnedia neutral? 

Do any of the records ccvered 

e!ectron~c 

~v'ianuai C!taUon 


11000-15 


C~RS or 
Citation 

(~utoff Instruction 

Retention Per~Gd 

Gl\() 

Temporary 

Active 

Yes 

No 

Manual Tit!~: 

SECNAV M-5210.1 

N1-NU-86-5/ 11014/1 
N1-NU-86-5 I 11015/4/A 
N 1-N U-86-5 I 11300/2 
N1-NU-86-5/11400/2/A 

Cutoff at end of calendar year. 

Destroy 3 year( s) after cutoff. 

Not Required 

11000-16 General Administration of Installation and Facilities: 

DAA-NU-2015-0011-0017 

Information relating to routine, day-to-day operations involved with the upkeep of 
installations, facilities, or structures owned or under the control of the Department 
of the Navy, the U.S. Navy and the U.S. Marine Corps. Includes, but not limited to, 
records of equipment upkeep and maintenance, routine internal operations, facility 
storage management, routine facility inspection reports. 

Final Temporary 

!tern Status Active 

Yes 

[Jo any of the records coverGd No 

Manua! Citation Manual Title 

11000-16 SECNAV M-5210.1 
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1.18 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015~0011 

N1-NU-86-5 / 11000/3 
N1-NU-86-5 / 11011/7 
N1-NU-86-5 / 11014/2 
N1-NU-86-5 / 11014/3/A 
N1-NU-86-5 I 11014/3/B 
N1-NU-86-5/11014/4 
N1-NU-86-5 I 11019/1/B 
N1-NU-86-5 I 11090/1 
N 1-NU-86-5 I 11102/1 
N1-NU-86-5 I 11104/1 
N1-NU-86-5 I 11107/1 
N1-NU-86-5 I 11110/4 
N1-NU-86-5 I 11161/1 
N 1-NU-86-5 I 11300/4/B 
N1-NU-86-5I11300/11/B 
N1-NU-86-5 I 11310/1 
N1-NU-86-5 / 11310/3 
N 1-N U-86-5 I 11330/3 
N1-NU-86-5 I 11350/1 
N 1-N U-86-5 I 11360/2 
N1-NU-86-5 I 11370/2 
N1-NU-86-5 I 11400/2/B/1 
N1-NU-86-5 I 11400/2/B/2 

Cutoff Instruction Cutoff at end of calendar year. 

Destroy 3 year(s) after cutoff. 

GAO Not Required 

11000-17 General Administration of Construction and Design: 

DAA-NU-2015-0011-0018 

Information relating to routine, day-to-day operations involved with the construction 
and design of DON structures and facilities. Includes, but not limited to, design 
study data, construction status reports, inspection reports, routine administration, 
and inventory list of construction/design equipment. 

Final Temporary 

:tern Status Active 


ts this iten: rnedia neutral? 
 Yes 


No 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0011 

tv'ianua! C!tation 

11000-17 

GF~S or 

Cutoff instruction 

fv1anual Title 

SECNAV M-5210.1 

N1-NU-86-5 I 11012/1/C 
N1-NU-86-5 I 11013/4 
N1-NU-86-5/ 11013/7/A/1 
N 1-NU-86-5 I 11013/8/B 
N1-NU-86-5I11010/1 

Cutoff at end of calendar year. 

Destroy 3 year(s) after cutoff. 

Not Required 

U9 11000-18 General Operations of Family Housing Programs: 

Number DAA-NU-2015-0011-0019 

Information relating to routine, day-to-day operations involved with DON family 
housing programs. Includes, but not limited to, occupant information, routine 
maintenance and repair, collection of rent/fees, furnishing and equipment, housing 
assignments and waiting lists._ 

Fir:ai 

Hern Status 

!s this iterri rnedla neutral? 

Do any· of the records covered 

electronic 

ivlanual f:::itation 

11000-18 

GRS or 
C~itation 

Temporary 

Active 

Yes 

No 

fv!anual Titlo 

SECNAV M-5210.1 

N1-NU-86-5 / 11101/2/A 
N1-NU-86-5 / 11101/5 

Cutoff at end of calendar year. 

Retention Period Destroy 3 year(s) after cutoff. 
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1.20 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0011 

GAO Not Required 

11000-19 Transportation and Heavy Equipment: 

Number DM-NU-2015-0011-0020 

Information relating to routine, day-to-day operations involved with the use, 
procurement, and maintenance of transportation facilities, vehicles, and heavy 
equipment. Includes, but not limited to, status reports, equipment inventories, cost 
and utilization reports, operator permits, dispatch reports, operational logs, and 
gasoline usage. For information relating to safety issues, please use appropriate 
schedules in chapter 5. 

Final 

Do any oi the rBcorck~ covered 
this itern 

electronic 

!Y1anual C!tation 

11000-19 

GHS or 
Citation 

Temporary 

Active 

Yes 

No 

SECNAV M-5210.1 

N1-NU-86-5 I 11200/1/B 
N 1-NU-86-5 I 11200/2 
N1-NU-86-5 I 11200/4/A/3 
N 1-N U-86-5 I 11200/6/B 
N1-NU-86-5 I 11200/6/C 
N1-NU-86-5 / 11240/3/B/2 
N 1-N U-86-5 I 11240/3/E 
N1-NU-86-5 I 11250 
N 1-NU-86-5 I 11260/1 
N1-NU-86-5 / 11200/5 
N1-NU-86-5 / 11230/1/A 
N1-NU-86-5 I 11230/1/B 
N1-NU-86-5 I 11240/3/A/2 
N1-NU-86-5 / 11240/3/B/1 

Cutoff at end of calendar year. 


Destroy 3 year(s) after cutoff. 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA·NU-2015-0011 

GAO Not Required 

11000-20 Transient Records (Installations and Facilities) 

Number DAA-NU-2015-0011-0021 

Information related to the management of installations and facilities that has 
minimal or no documentary or evidential value. 

Fin:3.i Temporary 

itern Statu~~ 	 Active 

is this item rnedia neutral? 	 Yes 

No 

el0ctmnic 

~V!anua! Citation 	 lv'~anual Tit!e 

11000-20 	 SECNAV M-5210.1 

GRS or 	 N 1-N U-86-5 I 11013/8/ A/2/B 
N1-NU-86-5 / 11013/8/A/2/C 
N1-NU-86-5 / 11014/5 
N1-NU-86-5 / 11017/1 
N1-NU-86-5 / 11019/1/A 
N1-NU-86-5 I 11100/1/C/2 
N1-NU-86-5 / 11100/1/D 
N1-NU-86-5 / 11152/1 
N1-NU-86-5/ 11310/2 
N 1-NU-86-5 I 11320/5 
N1-NU-86-5 / 11320/13 
N1-NU-86-5/11320/15 
N1-NU-86-5 / 11320/19 
N 1-NU-86-5 / 11330/2 

Destroy when 6 months old. 

GAO Not Required 

1.22 11000-21 Cemeteries 

Nurnber DAA-NU-2015-0011-0022 

Information relating to the operation of cemeteries. Includes, but not limited to, 
certifications of titles, deeds, site maps, or photographs; declaration of taking or 
condemnations; and other related papers. 
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1.23 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA·NU-2015-0011 

Finz:il 

nern S-tatus 

Do any of the records covered 
by this item in 
e!octronic 

Manuai Citation 

11000-21 

C~f~S or 

GAO 

Temporary 

Active 

Yes 

No 

Manual Title 

SECNAV M-5210.1 

N1-NU-86-5 I 11170/1 

Destroy when facility is disestablished. 

Not Required 

11000-22 Installations/Facilities History 

Number DAA-NU-2015-0011-0023 

Information related to individual history of DON installations and facilities. Includes, 
but not limited to, locations, de&ign and maintenance of facilities ashore. 

Firm! 

!tern Status 

Do any of the nacords covered 

el0ctronic 

11000-22 

GR.S rJ( 

Retention Period 

Temporary 

Active 

Yes 

No 

SECNAV M-5210.1 

N1-NU-86-5 I 11000/4 
N1-NU-86-5 I 11013/3 

Destroy when building or facility is sold, transferred, 
or demolished. 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015·0011 

{};\() Not Required 

11000-23 Architectural, Engineering, and Design Plans/Drawings for Non­
Significant Structures and Non-Significant Components 

DAA-NU-2015-0011-0024 

Architectural drawings, design criteria, status reports, and other information 
related to temporary structures or those that are not considered significant or 
historical. Includes Drawings of systems, structures, buildings, or of buildings not 
critical to the mission of the DoD. Also includes drawings prepared during contract 
negotiations for any structure (significant or not); drawings related to electrical, 
plumbing, heating, or air conditioning projects; or drawings superseded by final 
working/as built drawings. Also includes non-policy procedures and standards; 
project execution, status, and inspection reports; and construction, alteration, 
overhaul, repair, salvage, maintenance or construction plans related to such 
structures. 

Temporary 

Active 

Yes 

[)o any of the. records ccvered No 
by thi~; ik~rn 
sdectronic 

11000-23 SECNAV M-5210.1 

GRS or N1-NU-86-5 I 11010/3 
Citation N1-NU-86-5/ 11012/1/D 

N1-NU-86-5/ 11013/1/A/1 
N1-NU-90-3 I 1 
N1-NU-86-5 I 11013/1/A/5 
N1-NU-86-5/ 11013/1/B/2 
N1-NU-86-5/ 11013/1/D 
N1-NU-86-5/11013/2 
N1-NU-86-5 / 11100/2 

F~etention Pt::riod Transfer to new owner if structure is sold or 
transferred. Destroy if structure is demolished. 

Electronic Records Archives Page 25 of 28 PDF Created on: 09/05/2017 



NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0011 

(3/.\() /~ppr (::··./ai Not Required 

11000-24 Vehicles and Heavy Equipment Maintenance 

Disposition DAA-N U-2015-0011-0025 

Information relating to the maintenance of vehicles and heavy equipment. Includes, 
but not limited to, work requests, job orders, and turn-in and issue slips. 

Do any ot the re:cords cove:t::d 
by this lt~?tn current!y e.:~.h:;t in 
e!ectmnic other than e~ 

11000-24 

GF~S or Supe(sed;::d J\uthority 
{::~tgt\on 

Disposition !nstrncUon 

/\cklitionc1! Information 

Gf\() l-\pprcval 

Temporary 

Active 

Yes 

No 

SECNAV M-5210.1 

N1-NU-86-5 I 11200/4/A/1 
N1-NU-86-5 / 11200/4/A/2 
N 1-N U-86-5 I 11200/4/B/1 
N1-NU-86-5 I 11200/4/D 
N 1-NU-86-5 I 11200/4/E 
N 1-N U-86-5 I 11200/7 
N1-NU-86-5 I 11200/8 
N1-NU-86-5 I 11240/6 
N1-NU-89-5 I 11240/7/A 

Destroy when superseded or vehicle is overhauled or 
reported as disposed of. 

Not Required 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION•
Request for Records Disposition Authority 	 Records Schedule: D~A-NU-2015-0011 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records and that the records 
proposed for disposal in this schedule are not now needed for the business of the agency or will not be needed after the retention 
periods specified. 

Signatory !nforrnation 

Date 	 Action 

04/27/2016 	 Certify 

11/23/2016 	 Return for Revisio 
n 

02/02/2017 	 Submit For Certific 
ation 

02/06/2017 	 Certify 

08/25/2017 	 Submit for Concur 
rence 

08/29/2017 	 Concur 

08/29/2017 	 Concur 

08/30/2017 	 Approve 

By 

Joel Westphal 

Steven Rhodes 

Brent Dockter 

Maurice King 

Steven Rhodes 

Margaret 
Hawkins 

Margaret 
Hawkins 

David Ferriera 

Ti'dti 

Deputy Director, Dir 
ectives and Records 
Management 

Senior Appraisal Arc 
hivist 

Records Manageme 
nt Analyst 

Supervisory Manage 
ment Analyst 

Senior Appraisal Arc 
hivist 

Director of Records 
Management Servic 
es 

Director of Records 
Management Servic 
es 

Archivist of the Unite 
d States 

Orgr~n~zation 

Department of the Navy 
- Department of the 
Navy 

National Archives and 
Records Administration 
- Records Management 
Services 

Chief of Naval 
Operations staff ­
DNS-5 

Assistant for 
Administration ­
Directives and Records 
Management Division 

National Archives and 
Records Administration 
- Records Management 
Services 

National Records 
Management Program 
-ACNR Records 
Management Serivces 

National Records 
Management Program 
-ACNR Records 
Management Serivces 

Office of the Archivist ­
Office of the Archivist 
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SSIC/No. Series Title Description of Records Cutoff Disposition Ret. DAU 

11000 Facilities and Activities Ashore: The records described in this chapter relate to the Planning and Design, N/A N/A x N/A 
Construction, Acquisition, Development, Maintenance, Administration, and 

Disposition of Structures and Facilities Ashore, including Fleet Facilities, Heavy 

Equipment and Transportation Facilities, Real Estate and Housing, and Power and 

other Utilities and Services for Activities and Structures. These records are 

accumulated by Public Works Activities and by other activities and offices 

responsible for or performing public works types or related functions described in 

:11000~1······-·11>oiic;,;;-si~;tegy~~d-i>i3-0;.;ing;:-------·--r;;;r;;~;:;.~ti;;;·~~i~.fing-toth~-;;i;;r;r;1h-g;i-t'dci~~~io;;;;;;;~-£:c;fln~11;;iioh;-~nci:i'~~iiiii~s-Tr;1&ii~r(si- ---li>eiiiVtAf:iir·fr;e:~i:c;fi3icv:· lr--x-T i 
l l •• lprograms, policies, procedures, methods, and significant accomplishments. [ \Transfer to the National J J

L...______________ ,L___ ....;,.. ___..............................--......"'.~----··---------------'--·--·----............---·_.............................,,___________.........,..................-L...--------- ...............l8r.~hlYS:~..w.J:w.tL25.vg.arn.Q{ct,.....J.......L........................) 

{ j J l . i ~ 
' : •1. Primary Program Records. f l ; 

\a. Departmental files. Files include correspondence files, master shore station development and military l j 1Ij Jconstruc;:tion plan flies with supporting papers, and other records accumulated by the Assistant !• 1', !, 

: iS&<:retary of the Navy (lnstaUation and Environment} {l&E). and the Commander, Naval FadHties ~ ! ;
i !Engineering Command (COMNAVFACENGCOM) relating to their assigned primary program / )PERMANENT. Retire to Washington ! i l 
lGENERAL FAOUTtES ANO ACTIVITIES ASHORE lresponsibilities for the development, execution, and accomplishment of plans, policies: programs, and · :National Records Center {WNRC) when l jNl-NU-86-5 / ;

1 

;,' llOOO.la{l) [{INClUDE MARlNE CORPS SOP'S} RECORDS !procedures for the: planning, design, acquisition or development (construction), and maintenance ~ 4 years old. Transfer to National i 111/JOO/l/A/l l 
· i \Archives and Records Administration 1 ~ 

ii', ! }management of structures and fadHtles ashore, including fleet facHities, plant facilities, housing, i(NARA} when years old. ( ~ 
: !'transportation, and utilities and services. lndude also records- of the Chief of Naval Operations (CNO}, • ~ · · 

l,': ! i 
25 

i iCommandant of the Marine Corps (CMC), and other departmental systems commands relating to 

, !assigned program responsibilities in this area. j l !.' 

i{l) Navy. i l I ! 

f-------------··---·-+---·-------- .....................~..----+................................-.................................................--~-------· ..·······"•'""'''""""""-·i-------·······.. ····------··l--·"·"··-·-----~----·--·"''"•····--··-r···"'''J...- ...................1 


! ~1. Primary Program Records. l I l ~ 
1 
'1 la. Departmental fites. Files include correspondence files, master shore station devefopment and mmtary j 1l

iconstruction plan files with supporting papers, and other records accumulated by the Assistant : 
' 

j'
l 

' .,Secretary of the Navy {Installation and Environment) {l&E), and the Commander, Naval Facilities 1 · 
Engineering Command (COMNAVFACENGCOM) relating to their assigned primary program \ !: jPERMANENT. Retire to WNRC when 5 i 

;GENERAL FACILITIES AND ACTIVITIES ASHORE !Nl-NU-86·5 I 
\11000.la(l) iresponsibilities for the development, el<ecution, and accomplishment of plans, policies, programs, and 1,vears old. Transfer to NARA when 25 P':':,,!'',,:::, 

!(INCLUDE MARINE CORPS SOP'S) RECORDS 1procedures for the planning, design, ac:quisftion or development {c:ons:truction), and maintenance !11000/1/A/l 
fmanagement of structures and facilities oshore, including fleet faci!Cties, plant facilities, housing, ~years o.Jd. 

~transportation, and utilities and services. lnc!ude also records of the Chief of Nava! Operations {CNO}, 

~Commandant of the Marine Corps {CMC), and other departmental systems commands relating to.assigned program responsibilities In this area. 

{2} Marine Corps. iI
..........L......--~ .....................................--.................................................................................................·--·--····~....................................................,......................................J........................~-~.......................... j..........~.............................! 

! it. Primary Program Records. )PERMANENT. Retire to nearest FRC l i 
iGENERAL FAOLITIES AND ACTIVITIES ASHORE : .. !Nl·NU-86-5 /

j11000.lc !{INCLUDE MARINE CORPS SOP'S) RECORDS ;c. Records of NAVFACENGCOM Field Divisions and Other Major Commands. Files relating to the .~when 4 years old. Transfer to NARA .....[•...p.. \tlOOO/l/C 
: :construction program of the command and to overaU pfanning aspects of civil engineering matters. ~when 25 years old. 

·····~-·-·:·--·--·----------·-----------···- ......-·-·-----·------··----~·---·-·--··--------·--·---·--------- ···-···-···------·-·-----·------ -- - ·-----------··------·------------··----·-··----·--~- ·--·-·--·--·--·-- ·-·:---- --·-..--·-----·--·------·----~-- -~--·--·------·--· ­
h. Navy Installation Restoration {lR) Program Records. ' I 

· \ l,PERMANENT. Retire to nearest FRC in 5 ,
lSTRUCTURES AND FAClllTIES RECORDS a. Primary program records. Correspondence, reports, and studies r~!ating to the establishment, ,JNl-NU-86-5 I 

:11100.la , jvear blocks. Transfer to NARA when 20 1· 

\GENERAL development, and accomplishments of the !R Program. Files are accumulated by NAVFACENGCOM Id [11100/1/A j 

IFl;~·;;;~~~;~~-AND FIRE FIGHTING .....1~~;~~~~~~,;~~:;-~:~~~;~~~;::::~;;:-~~~~:;;~:;:~~:~~=~~;:~~~;;~::~~~d~;;~;;-i;-1;;; ~;;d·· .J. .::::;;NENT:·R~ii;~·;~·WNRC when 4 L··NU·S ..;':,I -S I ·I 
'11320.1 , 1other records relating to the development, execution of Navy's fire protection plans, po!ides, programs : 1vears old. rransfer to NARA when 20 p l, 

6 
i 

1132011
[RECORDS land procedures. : jyears old. . , l 

< jlegis!ation. These files consist of the development of policy regulations concerning water supply ~ l lNl·NU-86-5 I 
:11330.1 <,,WATER SUPPLY RECORDS !when 4 years old. Transfer to NARA · 

\planning, health criteria, national register of public water supply, and training and technical assistance in~ · l 111220/1l J~~~..~~~~r-~~f?.~~Y-~~~.I~ -·· ...... __ ,. ... ·--···--·· '"" ....... _ ............L.. _. " .!when 20 years old. .L -·~---

http:11100.la
http:j11000.lc


~~-v··--·-····-······r·· ..·····¥--~--------·-·······--·-····--~--~-~~--,.,..............................-..--~···-····----·-············-------------·----~~~·-·············-··········-··············--···-···-,·~----f--····················-----·-1·-·-·····························--·~·-··-·"- --···r -·~·--·-~-----.·--·--·

\ } lt. That Portion of the Files That Document the Overall Development and Accomplishment of the l I ' 
l l.. iActivity's Primary Mission, Its Organization, General Pro<:edures, Essential Transactions and Important 1, !PERMANENT. Retire to nearest FRC j ! 
111400.la ;GENERAL FLEET FACIUTIES RECORDS jLocal Policies and Procedures/Decisions. ~ jwhen 4 years old. Transfer to NARA 1tl 00/l/Al ' !Nl-NU-86-5 I ::.,':,'.4: ' la. Naval Stations, Naval Bases, Nava! Ope(ating Bases, Naval Air Stations, Martne'corps Bases, Marine { jwhen 20 years old. ! 

~Corps Air Stations, and Construction Battalion Centers l ! f 
.-.~--·-··-··········•····---·~-··-·--·-·····--·..······-·--·------1-..·--··---··-····--····----------·---···· . -"······-·-··-·---·-·-··-~--·- ·- --·-·-··-········ .... ··- - --·---L.................. ··---·---~·--·----·······-········-··-··-·--- -······ ...... -------'---------····· ...... 

jiiooo::i--~-jieaTii;O-;;t;;.ty !ii;t;.:i~~i-~ii~5; ..·-··-·[ln'fO'rinati;;p-~;ta;~;;;;·to.th"et;i;t;;rv of •o;F.;;:tn;~;;;:·~i-iti.e'N--;;vv real;;;;;µ~rtv:···-····rTrigge~~l-------··------··'TiiEiiM°A"NE°Nr~Zu"torf"~t;;;;···--··-l····~·-·1--........................j 

( 1 · jstnictures and facilities. Includes, butnot !imit!!d to, real estate titles, deeds, site ( :activity has been / i i 
l ! [maps; surveys, drawings, parcel numbers, acreages, and facility history master files.! !.disestablished. Transfer to the I l i 
! i } i !National Archives when 30 l i 
i ! ! i !years old i i 
'. j I J jor when structure is sold, . i j 
~ \ . • ~ ' t •! j . · .·. t 1transferred or demolished, ! i i 
~~-~~~~.,..,_~""'~"""'~~t··••••-•r-•:•-•--'-~·~'-'••""-•""""-~---~---~----H--t--·······,,,,.,-·,.,,.-~.------~--·-••••••+•••r••••~.-~....,...,,,~--~..:...-.~V••••••••-·-·••'•••~···-·»---··~~._-.......__.,._........·..__________1-····~-~-~-•.>,.•,....,,~·~-~--~-----·-1<(#4'}..;..,,h,,,.."""' .... :.:,.....1.....4:,....-.,,......~-~-·-~---·••••••!••••••-•+•••••••••••••••••····-·-··j 
l ! i f ~PERMANENT. Retain an board. Transfer! ! :l ; :1. Real Estate Title Records. Case files containing deeds to prapertvr certificates of title, documents of ' ' h i l ! 
! : : -! jto NARA w en activity has been '1 !Nl-NU-86-5 / ~ 
jt101t.1 JREAL ESTATE RECORDS ifinal adjudication by a court, site maps, Attorney General opinions, and other instruments of ownership.) idisestab!ished and p(operty has been :l P !l!Oll/l ! 
; :. :These flies are m<iintained by the NAVFACENGCOM Field Divis.ions. j ~! · : : ;; \ i i removed from DON plant account. i ; j 
;-...,----·-------------r·~-..............-----·-----..·-·..·----··----~-----··------····-··--·-----~~~~---·--·-·--------~~-------·-·-········-·--·-·~---····----·-·····--·--·--~........_............_________________~·~···--~.....~--; ~~; 

l i4. Plot Plans, Site Maps and Surveys, and Other Drawings of Navy Real Estate When Property Is Not Sold j 1PERMANENT. Retire to nearest FRC in l ~ 4i Jor Transferred to other Custody. These are prepared ahd accumulated hy COMNAVFACENGCOM,. i /year blocks when newest records are ' /Nl-NU-S6-S I j 
h1011.4a jREAl ESTATE RECORDS )Headquarters Marine Corps {HQMC), overseas and area public works offices, and other activities i j10 years old. Transfer to NARA when lllOil/ /A l! j Iresponsible for the acquisition or administration of real estate. j lrecords are 20 years old. ' ! 

:.::, !,.::,,:,:~:= .... ... 1:::.::::::::::::::::,,..:::.::.::;:;~.:,~:.,::::: =~.· ....i .......................... i::~::::~.:::,:·::::.::::. t:. 
4

., I · 
I 
:numbers, acreages:, <ir brief description of property. l :N h f110U/6

i : j l i ARA w en 20 years old. : l 

(---·-·--·-·-·-·;~~~~~ AN~~~~~~~;~~~~~oRos--·-t3."st;~~t~·;;;-;·Fa""cility <H1storv}R;~-~~d~:M·;;t-;-ffie{~e-~~~~~M~-;~~-~tt;;~·;1~·ii~·;;~~;~-~r---··-····-······-·······-- jPERMANENT.·R;·t;J;;~;;b~;;d·~-;;~1i·····T··-··~·-1Ni-Nu-sG-s / 
;11100.3 ! jdocument the physical features, placement, and nature of government structures. Records are { iactivitv is disestablished, then transfer ; ' 
L_ }~~~~.~~~-·----·-··-·-····--···--·-···--···-·-·--...------..l~.':~!':~_1:1!~.~~~-?Y...r:~~~~~-~!~~~-~~~..o.~!Y·-······----···---·--·--·--···----··-···· ·-·-·-···-···--------········-··--------·· ___L .... J.~~...~.~~.~:... ____ ---····-···-·--·----· _l_. _ 111100;3 .J 

!iiooo:3;,·~rs.:~~ci:ur€-o~i!i~-~-;:;~rc:~;;s;:~~~iio-.:i-::·r;.:~.;;;iie~t;-;;r£;;·iiin~€;i~ii;·3·~-ci-i:>~;i;;r;;;;;;;·i~-;-;;E;;n;·3;:,e-~i:-;;1~;;ri;;1;;;;J;~~---···-··-·r-r~iiiiie~(;i~·- ····-··-··;P"iiiirviAN.eiifr~:r~;;;;re;:t~i:i;e·· r·;···1····-··-··--··-·-·········1 

' !Plans and Orawlngs !significant installations and facilities (See Series 11000-24 for Non-Significant ! jNational Archives when 30 i l I 
· !structures and Non-Significant Components). Includes as-built drawing files, ' ivears old or when structure is 

breconstruction and intermediate ronstruction or design plans, photographs and !sold, transferred or 
!drawings of real property, site maps and surveys, and information reflecting (demolished.I 

.·················· --··- ··············J;~;~~:~~~~,~~~:~:g~~;~;~;~;~;~~.:,:·1_... ··I· 
i 
I ~nature, usually showing the basic design of the structure, and Include such items as the basic design of ~PERMANENT. Transfer to NARA in 5 

iN1-NU-86-5 I 
j11012.1b isHORE STATION OESIGN CRITERIA RECORDS ;year blod<s for all records greater than 

the structure, arrangement of rooms, general appearance of elevations, floor plans, and other details p '11012/l/BI iis vears old. 
under consideration. i

1
!b. Assignment Logs of the serial numbers assigned to design drawings or microform copies thereof. ! 

L.w-•-•••-••--··~~L~·-••-•••••·---•--•-w¥~•'.._,•~~~·~~~-...~~•M••••••••••••...l•••••~••"••-.-•~~---•-••••-•-•••••••••••••••-•_.,.,.___,,,.,.,,.,..~-··••••••••••••••••--••-••·•..-.,•~........-.•~·"•-.-••••••••••••••••J•••••-••••••-•--.•~·•'~'-•~-••••••.l••••••••••••••••••••••••~•w_._.,_............_,_~•·-•.•..::,•••••••j•••••••--••-•••••••••••••l 


http:j11012.1b
http:h1011.4a
http:jiiooo::i--~-jieaTii;O-;;t;;.ty
http:111400.la




j11000-3b
! 
l
( 

JStructure Design and Construction - !Photograph surveys, analog or digital, of a substantial nature, documenting the 

1Photographs \development arld major features of Naval properties selected for their 
l jarchitectural, historical, or technological significance. 
! j . . 

l jPERMANENT: Transfer 1 
iphotographs, along with any l 
related finding aids, to the I 
Defense Imagery Management l 

x 
i 
!
! 

! 
! 
j 

i 

i 
{ 

; 

i 
i' 
1 

I 

i 
Operations Center {DIMOC) as 

1soon as possible, but n.olater 
I 
1than one year from date of 
icreatlon. D!MOC wm cut off 

1 

l 
Ii 
i 

i 

!
i: 
i 

I

I 
1' 
! 

'.:!i_ 

. 
!~~~~;:rat:nt~:~l~a~il~~IC will 
!Archives in five ye;ir blocks 

1·''1 ..··'I 

; 
!. 

!
! 
! 
I 

: 
! 

j 
l 

!immediately after the end of ,. . .. . 
!the last year of the b!Ock, in 
!accordance with DAA-0330­
12013-0014-0002. 

; 
! 

l 

' 
j 
! 

i 
: 
j 
! 

,__,.----·--·-······,··T"'""·-·-------····-·--·-······--·------·--------··c-··-·----·--·,····--·----------~·~-.............. , ......................... ___~-·-··---·------···-·-----·T"""·-------·--·-----------_.--·---------------.~~,-----~~------~
! i 

1-·.:.··-·-········~--1~·-....·--.,_,-_..---···-·················-·----.,,.,_--!i!l;;1F:;;~:t;·ii;~~;.d;·;;;;;.;-;;ya-; con~;~1;~(·i;;;·;h;;·u;;;:;1·p-;~;~-;;;;;;E;;;;;;~-;;:ts~ici·~-;-·--··-------1-----······---'----·---t~~~~~~~~~~~:;:-;:;:·:;:-·--r·---:--··----·--···--······--·: 
l j !Transferred to Other Custody. l jproperty is transferred. (Ouphcate l jNl-NU-86-5 / 1 

~~~:: [';;~"- ~=:l;~~'.~~:;~:,~;~~~~~~~~=~;;~·:=;·~~;:::;:;: I- -- ··=:f"?~~·::;=oo:·~:J"t=~'/A-~~ 

\110004 !Burial Register: !Registers maintained by cemeteries containing information such as records of :.:,.·Trigger(s) 1PERMANENT: Retain on board ! x ...l ·j
I i !interments, reservations, etc., that record section, p!ot, and grave numbers, dates luntil facility is disestablished, ~ ·! j i j ljof interment or reservation, and identifying information on the decedent. !then.transfer to the National J 

1 i j ;Archives. , l l1 

1---~-------L..................................... -----------------r;·-~u·~:;;:::;-;:~~:~;::~·:=~~~;~-~~-~~:::;::;:;~:~~~·:·;:~~~;;:~:~:~·:,"~::;::;-·-f--·····----·--·--···--------·-ir;~~~E~~~-;~;~~~-:~·~:~~~~~:.~·-···1--·-·-l:~--~~-~~~~~-~------···1 

11170 2 :CEMETER1ES RECORDS lmtermentsr reservations, ate., that record section, plot, and grave numbers, dates of cnterment or : :facility 1s disestablished, then transfer ' I 
i j ;reservation, and 1dent1fymg mformatian on the decedent. l ito NARA. '. lll]O/Z 

'---·------~--l'°•-•••••••••·--·------~~-~---·-··--•-•••••••UJ.o•••••••...... - ~~~~--~~--·••••••••O.•••••••••••••·---~~~--~~-----••••••-•••••••••••·-~~~~~~~____,.-~~-~-_:_ ____ •••••••••o ••••••·-.,,...,.,-~'--~~~·•••••••••••-•••••••••••••••••••••••••••••o.•-··---··-••••••••••••••••• ---~ 
..,

f11ooo=s··-------fEmergencvi>l~;;;:;i.:i-g-;·---------~-·---;·;.:i-i~;;;;;;ti~;;·t·hats~;.~~;;;--;-g;:;r<l~-i;;;.<lisa~t~-µ-~;;;;~e~;~~;;;;-<l;c~~-e-~;----·-------Tr~~!le;\~j ..................ji>Eiliii.t\N'Er.ir~c~tott ;he;··--T·--;-·:-·-------­
! 

1 ! /nuclear, biological, and chemical defense plans and procedures. l 1superseded. Transfer to the j ! 
i l I , 11 

I 1 jNatlonal Archives 20years after! ! 
• ~! --- I ff------------r-'-r· ­IPERMANENT. Retire to WNRC when · 
NUClEAR, BIOl.OGICAl, ANO CHEMICAL 1. Thos.e Files Th:at Serve As a Guide For Disaster Preparedness and Document Nuclear, Biological, and Nl-NU-86·5 /

11080.l 
DEFENSE RECORDS Chemical Defense Plans and Procedures Accumulated 8V COMNAVfACENGCOM. 11089/1 

: 11000-6 ·· · ---- i1;:.·5t:a-ilafions·a~ci·i;a1ities 1>13;:;.:i-i.:i-ii··;i-~fc;~n:iati;;;;,;;;;t;;ining-t~·ih·e·;;-1 ;;·;;.:i-i.:i-g;·;;;;-g;;~·;;;n!i:·;;;;;;i~;.;;~;;tatic;;;; ·· ···· --- ·-............. 
 -----------~!~~~~~·;::;~:~-~ ;-;':.:................ 

land Programming: lmaintenam:e, and management of installations. Includes, but not limited to, :,·• 

!1nstaUation development master plans, site investigations and assessments, 
111!installation/facility development case files, and drainage and sewage system I . 


:---·----····-····-- ·-·---..-~.--.----····lrie.~P.lonm.~nt._~-.--.~----------··-····----·---------·--····--·-·-"·..:..-............................... ······----····-~·--~··t---- ··-----------~.. ~----·' ................... 

!2. Shore Activity Master Plans. ' ' 

~a. Official Activity Master Plans. Files accumulated at the activity !evel. lndude master set of all pfans. 1Retire to nearest FRC when 4 years old. 30 iNl-NU-86-S I


!llOl0.2a jsHORE STATION OEVELOPMENT RECORDS lDepartmental Shore Station Development master plans are retired as primary program r-ecords under 

,J, 

joestroy when 20 years old. illOl0/2/A 

: ....•.... -~- ~- ~--···-~·--;."" ..•.....··-•·H····..... -~· .•...·-- .-~·-~--,..·---~---·. --~~?.1~. ~-~~?~~-~~E~~~P...~~~~:.. .. ·v-···--············- ..... ·····---~· ·~~--,·~---·---·--· .............. _. _....... _.... , ..~~~1-..... -~· ............... _.....-......,,,~~~·· ,···~·.. ~·- ~-. . ............ L ...... L ........... 


http:llOl0.2a


.... ·---·-···---··.. --c~~:~~:s··~~.~-F::L ::::::~s .. ·1·~: :~;;~;~t~i:~::::.s::1::::·~~;:~f~~~~:;:::!:::-~;:~:nvestig:~i::·l~~~1~·:~·~~;~~,·::::.tv..... ···-·1· ... ·-· ··---·-·----- .. ·- iR:t~i~~:·~~ar~:-:e~t~~~-~h·e~-2~ 	 I:N1-Nu-s6-s t1 1
i.' 11100.lc{l) 	 ' !Control/Quality Assurance Reports, Confirmation Studies, Chemical Analyses, and Remedial Action ',• 30 /i, 

\GENERAL !Reports, ivears old, i11100/t/C/1 . 

i 	 l i(l) Maintained by NEESA. i i ! i ! 

j---------------------·l------------······~-----------·--------------------------+~::!.".~~--01M:~.~~~!~.;-~-~d__~;•;J:~-~~r::!.~L?.!21:....._,,,,___________________________________________________________t----------~------------------+---····-------·----------------,~---~----~--+-------+----------------.----------j 
~ 	 ! l l !Retire to nearest FRC 4 years after l i 1 

lcoMMUNICATIONS STRUCTURES AND \1. Correspondence, Ptans and Other Records. Files pertaining to the development, design and I ~completion of constructkm or when no j jNl-NU-S6_ I l5 
j11120.1 iFACILtTIES RECORDS !construction of communication faciliti~s. Records are maintained by naval activity or sponsoring systems~ hanger needed for reference,. whichever! 30 l1112011 
, l jcommand. l fo, earlfer. Destroy when 30 ve-ars old. / ; . 

r~···•••.-n•w•w-'~-t~A-••H~--··---•w••··-·....,,,,_,_,..,.,~.·w•-·--··•••w·+·---·••w"'•-w~•~-w•w-..._._ ..,.,._...,....~,,_~.w-~----·~-·•-•••-~•·w•'•,,_w___,,._._.._~~·.•••••-w-·-••w••w•w••••w-w•-•·•w•••"•-·~~··-•f••••••••-•w•wwH.,••"•~w•~~~~~r~·-"""n...__w_________••••ww••w•-w•.,.. •wwI•·•··w~-·!·~·•-•·•~---w.,.-.,_...,,._.,.~.•1 
j .	 !DRAINAGE RECORDS f1. Reports Covering Sewer an.~ Pl~nt G?ntrac: Award·s· :or Constr~ction on New Plants, Interceptors, j JRettre to nearest FRC when 4 years old. i jNl~NU-86-5 / l
11340 1 	 301 f :outputs,. Etc. Include data maintained on drainage basm population, state, etc. : Destroy when 20 years old. ~ :11340/1 j 
i··----·····-···-··--f-~ ...--·---,----,.·-~---·-····--w-·--~·~·~--~---~·-···l-•w·-·--·---·~·--··w·•w-~.,..--__,,,,,_____·--··---·--··------~·-···-·-·w·--M-----.-.-~,~.·~··,~··--·-·-··-···--·--.,~---.,=~1~--··--·-·······--·-··-··-····· ~-¥··--··---,~~-~~····-·--·--·-··--·w-···-··-·-I·········r-···--·~--·~-~~-....,...~ 
f 	 ! 

!_~~~~:1... ______ _j5_E:~R _A:D~:::~~:-~-~~~::°.~-
['.1'.1000~7 ·lcon~truction antj Design Projects 

hcmi Files): ·· ·· · 

:GENERAL FACILITIES AND ACTIVITIES ASHORE :and cost estimates pertaining to the scope, general feature, utilities, and costs of proposed militaryi11000.s 
:{INCLUDE MARINE CORPS SOP'S) RECORDS 

:11012.2 ;SHORE STATION DESIGN CRITERIA RECORDS 

. .. .. 

i11012.3a 	 'SHORE STATION DESIGN CRITERIA RECORDS 

. 
i110123b 	 :sHORE STATION DESIGN CRITERIA RECORDS 

•11012.3c \SHORE STATION DESIGN CRITERIA RECORDS 

;11012.4 'SHORE STATION DESIGN CRITERIA RECORDS 

11012.6 [SHORE STATION DESIGN CRITERIA RECORDS 

h. RE?ports and Other Records Relating To Constr1Jctlon, Maintenance, and Operation Of Sewerage · fRetire to nearest FRC when 3 years old. : lNl-NU-86-5 / ~ 

!~~~~:________________ ............-----~--- ----- -------- ---------··- ....... ------ --·· -------------- ----- --- ,___ ___________ __]Destroy when 15 years old. --'----

30

__}_1~3:'5!~.. J 

:lnf?rr;nation pertai~f~g-tothe a?vance planning, de:~ign.and co11strui:fion of Navy h~igg~~(i) 

hnstaHatlons and facmties. lnc!t,ides, but not 11m_ited to, material dealing with the 

ic:or:st'.uctlon; alterftion'. overh~ui, re~air,_salvai:e, ·a~dmalnten;a,pce pertaining to 

!realp~operty, copres ofd~§igrts'.~nd lega,l c_~m,pp~nc~ req11irement:S, ~esign cost· 

!estiil-iatiqn,fi111d·surve'{~)'test11)~, a11dcqm~l)aiice; eneeks, correlation of workwith 

iavallabldunds, coordihation:ofworkassigti.ed to contractors, engineering 

procedures,work sthedi:itlryg, 3.~d the over.alt supervision of construction project 

;execution. 
..·ts.· Ad~;;~~'"P"i~~n·~g·'R;p~·rt;~~~~IO~~ig~·fii~;." p;;·ii;J~;~·';~hematic dra~i;.;~~.-~~t1i;.;~··~pe·~ificatio~~:, ...5.· ·.·."'., ····· ..··'· ·" .. ' 

_ ~~.?~~~!.~~,~-i~~.'?r_pu~~ic~.'7~SJ:l.~?j~~~~: "-··...... _ _ ....... ,,, 
'.2. Advance Planning Report. Preliminary schematic drawings, outline specifications, and cost estimates 

;pertaining to the scope, general features, utilities, and cost of proposed military construction or public 

;w~'.-~~ p_r_o_j~~~~-·.. 

~3. Development Planning Files. 


~a. General Development Plans for Major Naval Activities. These usually form Part IU, Section 2, of the 


;Military Construction Review Report or the Master Shore Station Development Plan Reports. 


General {Annual) Plans. Copies of recommended or approved drawings or plans for future 

:,~~-v~.t~~~~-~.~-~r improveme_nts ~::> ~xi_s_t_i~~ _Navy -~.0~ Mari~~ .cor~~ fadlittes. 

;3. Development Planning Files. 


:c. Related case fifes. 


:4. Technical Data Reference Files. Catalogs, charts, copies of te<:hnical reports and data, and other 

~background papers or master microfilm negatlves thereof used in developing plans and specifications. 

:6. Design Cost Estimators Project {Case) Files. Detailed breakdown computations and data for facilities 

::construction and design projects. May include basic calculations and summary labor and material cost 

:data, detail construction material breakdowns., internal memoranda, blueprints, and other similar data 

!and correspondence pertinent to project cost determinations. 

'TEMPORARY: Cutoffat CY. 
!Destroy 10 years after cutoff. 

jRetain on board. Destroy when 10 

~years old. 

jDestroy when 10 years old. 

,: Retain on board. Destroy when 

:superseded or cancelled. 

'.Retain on board. Destroy When 

'.superseded or cancelled. 

!Destroy when superseded. 

jDestroy when superseded or when data; 

'.becomes obsolete. 

:Retain on board. Destroy S years after 

;completion of project. 

'Nl-NU-86-5 /
10 

:11000/s 

lO 	 cNl-NU-86-5 / 

:1101212 

:N1-NU-86-5 / 

'11012/3/A 

:Nl-NU-86-5 I 
:11012/3/B 

;Nl-NU-86-S / 

'11012/3_/C 

,Nl-NU-86-5 / 

'11012/4 

iNl-NU-86-5 / 

•11012/6 

http:coordihation:ofworkassigti.ed
http:11012.3c
http:i11012.3a
http:nvestig:~i::�l~~~1~�:~�~~;~~,�::::.tv


.....····· 	 .. -· .........,. 


11013.8a{2){a) 

!11110.2 

111110.Sa 

!11130. 

:11140.l 

1111so.1 

'11153.l 

:11154.l 

;111ss.1 

111160.2 

:11163.l 

11180.1 

;11210.1 
;... ·~ 

111261.1 

111262.1 

:11420.lb 

:11430.lb 

11440.1 

;s. All Photographs and Negatives in the Possession of Officers In Charge Of Construction and Resident 

~Officers In Charge Of Construction. Closed construcbon contracts for which a final d'f!cision of the 

icontracting officer on a dispute has been received, construction contracts in which a final release 

~ reseiving a claim has been received, or construction contracts for which a decision of the Armed 
;sHORE STATION CONSTRUCTION RECORDS 

~~r11ices Soard of Contract Appeals has be-en received. 

~a. One construction progress photograph and negative of each construction print. 

i{2) COMNAVFACENGCOM. 

~{a) Routine construction prints. 

·-;l~R~·p~~ a;d Certifications on st.~ti~:·L~~d;-~nd Dynamic Tests of.Elevat~;~; Pavement, Boilers, and-· 
'TESTING AREAS ANO FACILITIES RECORDS 

.J'!!~~~,~~. ~~-~,~~~f_l~ !~~:~.~?::. ~~'~!!i.~i'.:~: . 
;MEDICAL AND DENTAL STRUCTURES AND 	 :2. Command Activities Records. Files documenting the construction~ maintenance and management of 

: FACILITIES RECORDS 	 ::Navy medical and dentat facilities. Records are maintained by medical and dental facilities. 

. ~~~l~~~~~~~~NTALSTRUCTU~ES·A~D 	 '.s, D•slgn Criteri~ R~~~;.;;_· 
ia. Blueprints and layotits. Coples maintained by BUM ED and SUMEO a~tivlties. hdude master drawings ; 

'FACILITIES RECORDS 
.,,,.,j.~r:,t~red under ~~I~ _11012: .......w._, ......... ·····-·· . _ .. .... "~'"-.---· •••••. ,. .• , ····'"""L0 

~Correspondence, Plans, Data, and Design Manuals, Handbooks, and Guides relating to the Development, 

!AVIATION FACILITIES RECORDS 	 ~Design and Construction of Aviation Facilities. Records maintained by Naval Activities or sponsoring 


:systems command. 

. . Ti:.c~·;;~;p;~d~~~;;··pi~;;:. ~~d-Oth·~~- R~~~-;d~: Fi·1~;·~~·rta1ning to. tn-~·d;~;·,~~-~entj design, and 

;oRDNANCE FACILITIES RECORDS 	 :construction of ordnance facilities, including guided missile and ballistic ranges, wind tunnels, and other : 

:ba!hstic or aerobamstic faciUties. 

~ 1. Correspondence, Ptans, and Other Records. flies pertaining to the development, design, and 
·:RESEARCH AND DEVELOPMENT FACIUTIES 

~construction of research and .development facilities. Records maintained by naval facilities or sponsoring;
:RECORDS 

isystems command. 
,...................... -· -·-	 ......... :·­
lt. Records Consisting of Correspondence, Reports, and Drawings. Files pertaining to fixed and fleet 

:MOORING AND NAVIGATION RECORDS jmooring and navigational criteria, Records maintained by individual naval activities. 
·------···. .. .... _. ... 

:1. Records Relat1ng To the Construction of Naval Observatories. Records Are Maintained At The Activity 
OBSERVATORIES RECORDS 

:level. 	 ... 
[1. R'f!cords Relating To the Construction of Water Tanks, Decompression Chambers and Other Hyperbaric j

;HYPERBARIC FACILITIES RECORDS 

... ~?.t.~~.~~u.~~~·.-~~~C::~9,s ~.~ .':1.~i.i:.'~.~~~~?..~~ .~h.e .~~tiv~o/_I,~':'~~ .. 


; STORAGE STRUCTURES AND FACILITIES 

; 2. Construction Records for Naval Storage Facilities That Are Maintained At the Activity level. 

;RECORDS 

'1. Records Relating To the Construction of Naval Magazines and Other Ammunition or Explosive
MAGAZINES RECORDS 

;_Hand!~n.~ o.r. s.~?.r.~ge:~~~-~s That ~re Maintai~~~ ?.-t t~~-~~.tivity Le~el. 

;CHAPEL RECORDS :i. Records Relating To the Construction of Chapels Maintained By the Activity. 

. - -··---------··· 
 ti: ·R~~~d~ Rel~ting-To Design, Constru~ti~~. Maintenance and Upkee~ .of"Highways and Roads. R~-~~·;ds 
:HIGHWAYS AND ROADS RECORDS 

CONSTRUCTION-TYPE HEAVY EQUIPMENT ; 1. Initial Registration Documents and Maintenance Handbooks. 

,, .. ,., ...... , ... ,... . 


;HEAVY WEIGHT LIFTING EQUIPMENT ~ 1. Initial Registration Documents, Maintenance Handbooks, and Alteration/Modification Files. 

. ...... ······· ... . 


·1. Correspondence Files, Reports, and Related Records. Files pertaining to engfneering and design of 


WATERFRONT RECORDS ;waterfront structures and moorings. Records maintained by activities. {Exclude records for drydock.s, 


~ 1. Correspondence Files, Reports, Drawings, and Related Records. Files pertaining to the engtneering, 

~design and maintenance of drydo<:ks.
DRYOOCK RECORDS 

~b. Design drawings, reports, construction files, routine te-:;t and inspection reports, and genera! 

:maintenance records. . ....... ._ ..... ,. "'-······ 

1. Correspondence, Reports, Drawings, and related Records. files pertaining to the engineering, des~gn 

:and maintenance of marine railways. 
MARINE RAILWAYS RECORDS 

~ b. Design drawings, reports, construction files, routine test and inspection reports, and genera! 

~maintenance records 

i1. Correspondence, Reports, Drawings, and Related Records. Files pertaining to th'f! engineering, design 
: SHIPWAYS RECORDS 

·and construction of shipways. 

Retain on board. Destroy 6 years after 

final decision. 

, Destroy when 10 years old, 

Retire to nearest FRC 4 years after 

;completion of construction. Destroy 

when 10 years old . .. - ................... . 


jRetire to nearest fRC when S years otd. 

: Destroy when 10 years old. 

iDestroy when 10 years o1d. 

iDestroy when 10 years old. 

;Destroy when 10 years old. 

\Destroy when 10 years old. 

: Destroy when 10 years old. 
. -·-- ........ . 


) Destroy when 10 years old. 

Destroy when 10 years old. 

Destroy when 10 years old. 

Destroy when 10 years old. 

~Destroy when 10 years old. 

!Destroy when 7 years old. 

: Destroy when 7 years old. 

Retain on board. Destroy when 5 years 

old. 

joestroy when 5 years o!d. 

'.Destroy when 5 years old. 

;Retain on board. Destroy when 5 years 

'old or when shipway is dismantled, 

;whichever is sooner. 

10 

10 

10 

10 

10 

10 

10 

lO 

lO 

10 

.. 
10 

10 

10 

: 

'Nl-NU-86-5 I 
~11013/8/A/2/A 

fiii:NU-86-5/ 

ji,1oi,8/1 

'Nl-NU-86-S I 
:1111012 

:Nl-NU-86-5 I 
:11110/S/A 

:11140/1 

:Nl-NU-86-5 I 
:11153/1 

:Nl-NU-86-5 / 

:ul54/1 

11155/1 

.Nl-NU-86-S I 
Jn1~012 

:Nl-NU-86-5 I 
_11163/1 

iNl-NU-86-S I 
[11180/1 .. 

:Nl-NU-86-S I 
:11210/1 

:N'i:NU-B6-S I 
:11262/1 

'11410/1 

Nl-NU-86-5 I 
11430/1/B 

Nl-NU-86-5 I 
11440/1 

http:11430.lb
http:11420.lb
http:111110.Sa


i11450.l 

:11000c8 

'WEIGHT HANDLING RECORDS 

. Real Estate Acquisition and 
iImprovement: 

~ ..................... , 

:REAL ESTATE RECORDS 

:11011.s 

'11000-9 

;REAL ESTATE RECORDS 

!Agriculture, Fish and Wildlife: 

1. Inspection Sheets for Weight Handling Equipment and Unfired Pressure Vessels. Files include control 


sheets for inspection summaries . 


'Information pertaining to the acquisition and disposal of land, real prop~rty 


'construction, upgrades and.or improvements. 


, ••. ··--. -:·'">" .·.·~ ··-•·.-~" ..•• •••••••• ...............
. 	 . 
:2. Correspondence and Other Records Documenting the Ai:;quisition and Disposal of Land, Real Property , 


~Construction, Upgrades and or lmprovemtmts. 


:b. Real Property asset construction, purchases, upgrades and/or Improvements over $100K. 


: Documentation may indude1 but is not limited to contract files containing copies of aw.ard, closeout, 


:project approval, funding authorization, records of total project costs, and final invoices; disposal 


/documentation inc1uding excess, transfer, release and sale documents; and surveys, inspection reports 


~and reat property inventory data records supporting management assertions for real property 


)accountability and audit readiness. 


;5_ Real Estate Planning Files. Papers relating to the preliminary plans for real estate acquisition such as 


jcopies of preliminary appraisal reports, activities' recommendations, or justification regarding 


·acquisitions, pertinent engineering and cost data, and other background or planning data essentially 


·summarized or documentetl in permanent real estate acquisition files. 


!lnform~tion pertaining to the operat.ion and management of Department of the .. Tr~igger(s) 
\Navyagriculture, fish, and wildlife programs. Includes, but not limited to, soi!. and 
'water conservation; forestry management and fish and wildlife conserva.tion. 

1. Soil and Water Conservation Records. Files include erosion control, grounds maintenance, 

· 11015.1 )AG~ICULTURE, FISH, AND WILDLIFE RECORDS 	 : landscaping, conservation plans for new construction, land management, out!easing, and soil density 

ireports. 
-· 	 . ·-· ·-· ­

,AGRICULTURE, FISH, AND WILDLIFE RECORDS ~2- Forestry Management. Files include overall management plans and annua! increments pertaining to'11015.2 
;forestry management. 

'11015.3 iAGRICULTURE, FISH, AND WllDUfE RECORDS :3, Fish and Wildlife Records. files containing management plans and annual increments. 

\nfor·rfi.atlon pertaining to the maintenance and ~d~ini;irationof housing project; Trigger{s) . 

,Management: : and related matters. 

·, 1. General Correspondence Flies of Activities and Offices Concerned With The Performance of Housing 

:Management Functions. Files include the maintenance and administration of housing projects and 
'11101.1 :FAMILY HOUSING RECORDS 

;(elated matters. {Exdude records relating to the acQuisition, construction, or dispos{tion of housing 

jfacilities and records documenting general housing policies or precedent setting decisions.) 

:Retire to nearest FRC when 3 years old. , 

: TEMPORARY: Cutoffat 

um;onditional sa!e.or release 
'by the Government of 
:conditions, restrictions, 
;mortgages or other liens. 
·oestroy 10 years after.cutoff. 

~Destroy 10 years after uni::ondltlonal 

!sale or release by the Government of 

~conditions, restrictions, mortgages or 

iother liens. 

N l ·NU-86-5 / 

Nl-NU-86-5 / 

11011/5 

TEMPORARY: Cutoff at when 
: program is disestablished or 
'when no longer needed. 
!.Destroy 10 years after cutoff. 

l( 

:oestrov when 10 years old. 

:oestroy when plan is superseded or 

~when 10 years old, whichever is 

:sooner. 

:Destroy when 10 years old. 10 

11015/2 

Nl-NU-86-5 / 

11015/3 

' TEMPORARY: Cutoff at cv: 
~Destroy 10 years after cutoff. 

l( 

jRetife to nearest FRC when 3 years old. 

~Destroy when 10 years old. 
10 'Nl·NU-86-5 I 

11101/l 

i11o00~11__..._!l'ett~~~-;;;·iiA;;ii1t~~inii-~;i~-··7ii~~o;ci;·~~G;t"ingt~·µerforn;;ii~;·;;;;;;it;;~i.~g ana <;;;;ti~ii;·1~~oived ;iili..--··-----··-rr;iiiiie7(~- ·-·-···----JreiVi?oiii\'Rv:·e:-;;t'af'f;i-cv:----··-r·--;;_··l..... -· .. -···--·1 
\ 
~ 
; 

,,Administration of Installations, 
Facilities, and Structu(es 
!Operations: 

{managing installations and facilities {but not offices within a facility Dr installation). \ 
ltnc!udes activity reports, utilltles and service records, office procedures related to j 
j1nstallat1on management, and/or space management of installations, facilities, and I 

. \ ;other structures owned or controlled by the Department Df the Navy, the U.S. 
i . ; ;Navy, and the U.S. Manne Corps. , 
L.._._ .._·-··-···'-L..c...................-..-··-····--'·-'·~...;................L.-·---~·-·-·-·..·-····~·---....:-~.... -·-·-·..····-·-···.. ··-~~-......-..--·--··-··................-........_. ___.._l__......-·-.--..... 


jaestroy 5 years after cutoff. l i I 
1 l i i 
j l j j
! l j l 
i i i I 

_....-..-. .J---........_.......-... .._...... -.... L..--.-1......... -...... ···--.... .J 



1r-..······--···1:~::~·~~:::=:~~=:~~:::~:~~~~::;;~~:;~:::c~::~g :.~~-~.·=:~:i:t~~' DC, Progra:~~::··G~~:,:~~:~r:s~onde~~:·f~~:·:::r·..---···---·-....1:~~~in o·::~~::· Destro:::::·~·~~a~J.........1 :::~:~·6::~-······1 

111000.1b 	 · . . . . l I d , 71l 1(INCLUDE MARINE CORPS SOP'S} RECORDS other records. documentmg the overall execution of. plans, poltctes, procedures, and the peri.ormance of l ol . . ; !'"".0/1/B 

l-~----··J-·-----·------------... ~~~~tial transactions:_i:~~~~~~ter development a~~~tion pla:.::'.~~~~::~.~~-~o~-+---··-·-----·-L--·-·-·-·--·--·--·--··J _ 
I l: 2. Activities General Correspondence Files. Correspondence and related records of public works offices i ! (
! GENERAL FACILITIES AND ACTIVITtES ASHORE and of other activities and offices performing public works type functions, l I d jl Nl-NU~S6~5 /
:11000 2a 	 1 Destroy when 5 years o! , 7I1~l,·------r~~~~~::RtNECO:::~~:~:ECORDS l:;:'.~~::h~;'.:~::~::s~::.'~'.'.:~~~:~:.:~theactivity~~.:::..~n-~.::~~=~mplishmen~~~~-..---~-------..--··-l----------·-----~-·-·--1-·--Lll:~~=A--.... 

l 7. Commanding Officer's Readiness Reporting System {CORRS}. Electronic system that prov.ides J I J 

I 1 Commanding Officers and Headquarters A.gencies with the cap~bility to monitor the quality and quantitvj j' I Il 1 of facilities on Marine Corps installations and facilities and other elements of the Marine Corps I' I 
t I infrastructure, both In the United States and abroad, to provide appropriate support to forces in the ! , 
i l conduct of their missions {i.e., buildings, structures, utilities, and land}; and are used to evaluate and I iI 

27 2I l tmonitor the quality and quantity of Marine Corps installations and facilitiesr status and mission ,,. j /Nl-l -os- -l , 

i11010.7a jsHORE STATION DEVELOPMENT RECORDS jreadiness. These systems compile list of essential facilities and compare existing assets with !Destroy when 5 years old, ; ! I 
l j !requirements to produce a list of facility surpluses and defidencies. These systems provide for the I ! !DAA--Ol

27-zo!3
­

' 	 ' '1 f f h . . h c . 1' 10006-0002l ! development o construction projects and the entry o t ese projects into t e M·11 itary onstruct1on , i j I 
1 l !(MilCon) requirements list. They also generate cost estimates to maintain and to improve the conditions! 

1 

j lI 1 

1·j ! !of existing facilities; and to build new fa<:i1ities where there are shortfalls. ! / I' i ia. System master flles induding but are not limited to real property inventory, DoD approved cost ! I ! !I	 ' ' , I ' I!' factors, and engineering business rules data for facilities. j i j I1' 1 ' I II ~--· 	 I , ' .._____.,__J_ , -'1 

'\ 	 j {4. General Correspondence Files. ! i 1 N1-NU-86~5 /lAGRICULTURE, FISH, AND WILDLIFE RECORDS 	 1Destroy when 5 years old. 1 
11015.4b I 	 . I I 7 I 

1-··--·--·--------·--·il;~~~~REs :~~~~~1~;~;·;;co;~--·-..·--t~~:~:~~:;:~=~~:::::~~:-~;~l'.;;::;:..;::;:~~~~-~:~~~~-o'._•::~'.~~~-r~s_~-~.~:-~'.ldlit~:---·1---·---....................t---·---h·--~--·~··-·--····-··-·----·-·····-··-Ll--··· ....l~~~~~~6~~~-·~I) 

:11100.lb J . 	 i ;Destroy w en 5 years old. 7 I 
L-----t~-~L ------ _!b~:~:~~:tespondence fiies~~~~~~-:~.~ing to the ro~~~~=~i~:~~~ of the programs~-------L--~ ___j ___·-----~~~~------ ·----b:OO/l/..B--~-~j

[~~2~0~-~--....-... IRA:.~~~~~~-~-R~~L:~~.=~~~~.~~~~R-~-~..-J;~;~:.~:~;~;!~;~~;;:_~,;~;~;~~::d_:~:::::.:il.~'.~:::in.~~~~:::~s:~:~_e:::.:.'.~:~rem::~.~~----·-1.......__..........-..........J~e~::.:.~:~.~~·.-:~'.d:.....______I__7-...l~~;;L~.::s_~ ........ .J 
: 	 i l ; I 1 l : 
i I !l. General Correspondence Files of Public Works Activities. Records documenting the accomplishment ~ I I ) i 
j !of th.eir assigned responsibilities for the development, maintenance and administration of utilities and j' ! lNl·NU-86-5 / j.GENERAL UTILITIES AND SERVICES RECORDS 

1	 

!Destroy when 5 years old.i11300 1 	 I I 
~ · 	 ! lserv1ces. Include records of essential transactlons and summary records of the activity's utility programs. I ! !11300/1 ,1! 	 i (See also pars 11000.1 and 11000.2.) ! : ! ir........_.......t.............-.........................._._..__..!~_'~;;i~~;;:~·:«~~~,::~=~~=~~=~~~~:::·;~~=~:.-:nd ~;~·:~-~~::;~·:·~=~:;·~;~~:=~~~;~:;;:~·~:~~·;::-·-T.........._....................1..-.........·-·· .._................... -· ..··-1.......-r-..---.-.............·--·1 

{ 	 j !a. Records of public works and other activities. Files documenting the development and accomptishmentl I ; l j
' , 	 ! :Retain on board. Destroy when 5 years ! 1N1-NU-86-5 / ,
~11300,4a 	 1GENERAL UTILITIES AND SERVICES RECORDS 'Joftheir program respons1b1ht1es for san1tat1on matters within the area or command Include ; : i i ~ 

l correspondence with local or federal health departments, U.S Geological Surveyr and others concerned l ~old l Jl1 00/ /A I'i1	
1 

j _Jw1th sanitation problems within the area j I l 
3 4

J 

r------	 ; ---------------·--··-·---~ rll.Mob1l~-ut~1t:;;s:;~~;~tTM"USe_)_Program Records:c-;;;;~~;;;;dence, studies, re~~~:-·-1---·-------~-·-*·~---:----····~-- -----·-~----~~~----1----·--·1·--··--··--·-···---·-
l 	 I jeqmpment mventones, maintenance, repaff al"ld overhaul records, schedules and s1m1lar records ! } i j 

6
! 11300.lla 	 \GENERAL UT!UTIES AND SERVICES RECORDS lrelatmg to prov1dmg temporary ut1ht1es support to naval act1v1t1es in the form of generators, electrical i !Destroy when 5 years old. '. 7 !Nl-NU-S -S I l 
/ 	 i j!substatfons, and steam plants. ! ~ l 1ll300/ll/A { 
, 	 l j , I >

I 	
! 

~--------+---..·------~--------·--ta,R~~~med byCNO~~~~,:_________~-------- ; ~------------t--------·-----~--~-~-l__ ~--1' 	 ' i . 1 :
i ,12 Manne Corps Facilities Asset Management Program USMC MAXIMO (USMC MAX) IS the current : ! \ j 

J !information system used to document the accomplishment of assigned responsibilities for the ! j j [ 
! : !development, maintenance and administration of utilities and services. The system contains nine Ii ! i ! 
',,'':,11300.12a !,GENERAL UTlUTIES ANO SERVICES RECORDS !,modules: Work Order Management, Preventive Maintenance, Inventory Control, Equipment, !Close completed records annually, ~.' ,,iNl·NU-07~16-1 !

1
ldestroy when 5 years old. 	 Ij 	 ipurchasing, Plans, Resources, Business Analysis & Key Performance Indicators. l 1 l j i 

; 	 I la. For purpose involving USMC MAX, the term 'closed/completed records" refers to files in the USMC ! ......... j !
•'········· 

\ 	 j jMAX archive file. 
11 

_ l !
i 

: 
4(... .. .. t~:~;~·~..~~;~-~~; ····- ....................... --··i·i:·Fi1~;:ri;~t·o~~;;;;;~~;·;i:,·~·a~;;~ii-6;;;;~ti~~·;:;;ti:,;·;;~;;~;;;;;:;;ot1;;;;~·~«;;;;~·A~;;~;;;;;1;;i;;;;;~;;:;-fii~· .. t............. !oestrov whe~-~-~~~-;~·~;~.............-.... ·r--;--·jiil-Nu)86:sf·· i 

l~~-~~~~---~--.-1-----------·-----·····----------1~~~~~~::9_£'.~~~-~:~..:~.'.!:._____________ ~·--·"~~----------·---~------~-~------------·-··-----L·-------··,.·-·--··-··--~-·L·--~------·---·---··--··--------~--····-.J_______Q_~-~.-------····--J 

http:11100.lb
http:11015.4b
http:i11010.7a
http:111000.1b




Construction, Alteration, Overhaul, Repair, Salvage, Maintenance, or Construction of Naval Facilities, 

Aircraft, and Vessels. {Exclude Shore Station Construction Records Covered in SS\C 11013.} 

Files. flies for submarines, non-combatant submersibles and support ships, boats and 

amphibious and auxiliaries, battleships, destroyers, cruisers,. and service craft. 

MAINTENANCE, CONSTRUCTION Records documenting the maintenance, repair, construction of individual vessels. Consist of copies on board. Destroy when 4 years 

CONVEoRSllON RECORDS repair, alteration, and other requests, copies of bids and specifications, inspection and departure 

~ ~---~-	 ~---- ~-------- -~--------T::":·---------~-----------

\11000,::13 jFire Protection and Fire l'=ightlng 	 [Information re!atiAg to the managemertt of Department of the Navy, U.S. Navy and !Trigger{s) ITEMPO~~RY:Cutoff at CY. i x 

I !Operations: 	 ju.s. Manne Corps fire protection and fire fighting programs. lndudes, but not j !Destroy 7 years after cutoff. ) 
! 	 lllmited to, program development and execution, case files, tralnlng reports, i l i 

j I 	 jregister:s offira fighting equipmentisst;Jed, daily log of operations, fire alarm and / ! l 

t~~;---~,~~;;;;;.;;;;~-~~~~~::::~::·~;~~::~~~::=:~,.,.,~:;-::.:;;;~;~,,+·I -- --- -+.=:.:;;:.:;;;;;;::;:;,;;;;+,: l"'"•>'I 
i RECORDS 	 __L~~~-systems that are mamtam~d by shore establtshment a~v1ttes and contractors. --- _____ old Destroy when 10 years o~-- ~.:'.'.~~-------; 

i 	 Ii. Activities General Correspondence Files. Correspondence, reports, and other records of commands, 1 I --1 

+ 
1Ij FIRE PROTECTION AND flRE flGHT1NG 	 lacttvities, and offices, (Exclude pnmary program re<:ords covered in SSIC 11320,1) i {I jNl-NU-86-5 / 

•11320.2a l 	 • 1Destroywhen5yearso1d. 7 ,f jRECOROS 	 ia. Files that document the development, execution, and accomplishment of significant transactions or ! i !11320/2/A 

t_____Jr'------------- --------	 jprojects~nd o~-plans,__:::~~es, and pro:':'~·----------------------------1------ J___________________ ! ---------- ­J 

l 	 l i [Retain on board. Destroy when 5 years ! 
I 	 f3. Building and Vessel {CASE) Files. Jackets containing records relating to a particular building or vessel j ! ! ! ! 
1 FIRE PROTECTION AND FIRE FIGHTING 	 , lold or after budding or vessel IS 1 !Nl-NU-86-S / ,
111320.3 ! 	 '!such as copies of inspection reports, drawings, correspondence, and other papers regarding the l ! ! l 

:RECORDS d.. f h . d' 	 )surveyed, demolished or scrapped, , 111320/3 I
l con 1t1on o t e bull mg or vessel, etc. 	 ! :! l 	 ;whichever ts earlier. ! !1	

1 

r---------r---~----~----~--------r;~:~::::::-;r-~~~-~:~~~-:aining Reports. R~~r~;::::::=:::~~::ed p:::- ---- ~---·----·1~-~-------~----··---1---t·-----------;ll 
: L.~ ...... ~ I ;Destroy when 5 years old or 5 years : l! jFIRE PROTECTION AND FIRE FIGHTING 	 !regarding the operation and administration of programs. Include correspondence and other papers i i f . f . . . . : i /

1l11320.lO ;RECORDS 	 \pertainlng to student training classes, demonstration and training materials, issuance of training j !a ter comp etion ° a specific training j JGRS LZ9a(l) 1 
1{ l certificates, and-other similar or related matters. l !program. ~ j ! 

i---w-----l·---·--·---------·-·- ~-·------------___,--~-·--·--------------·-------·--·----~--------i----- --------------·-----~---- I :: ------~~J
I_. IFIRE PROTECTION AND FIRE FIGHTING 	 ) iRetain on board. Destroy when S years ' iNl-NU-86-S / I 
111320.17 JRECORDS 	 17. Summary Record of Training Class Attendance and of Training Certificates Issued. i ;old. j 7 1 ;

11320117 
r;:~-~~;-~~ ···-- ---FiiiE?R"orEcr1o·N Ar:ioF"1iiE.FiCiH"ilt.i<;-· ----- --- \18~-L;;;;;~·;r;-.~-~;:;;~-;;i-Fi;~·;,1;;h"ti~;J;;~;J-?~tiv;;-<:1;;;;;i-~;Jl:;~;;~ci-("i3;;~~,t:;;;1;;;;i~; (;;;;i~;E:1;:)·t~-ri~;;··-T···----- -·-----------------1R-.t:;;;;·;~-b~~;;;:·o;;;;;;;y-;;,j;~-~-5·;;~-a~;· r-;-jr:ii:i.JU:iis:sT-·1 
\--~----------1~!'_CORD~----·-----------------------+J?.~!:~.'-~':':'.".~.t Per~.!.:_-----·-------------------··------------------------·-----------------+----------·-------·---·-l'.:~d:_______._ _ __________J________j~~~~~/18 j
l J b. Activities General Correspondence Fi1es. Correspondence, reports, and other records of commands, : l j ! ---·-··--·----1 

1! 1 	 'activities, and offices. {Exclude primary program records covered in SSIC 11320,1.J i J l 1 
I FIRE PROTECTION AND FIRE FIGHTING 	 ' i iNl-NU-86-S / Ij11320.2b !RECORDS 	 b. F~~es relati~g to the routine in_ternal operation and ~dministration ~f the activity ~r office. Fifes includej !Destroy when 2years old. \ ! ! 

113201210 

I 
j copies of penodic reports submrtted to higher authority and not specifically authorized for other i j ! ! ! 
i disposal in this section. ~ ! ! ! ! 

~~:·······~~£=~~:;;::::="11;.·~~~~~::;;~:;;.~~~'~:.~;,;~~~;~~:~j-:~~= i::~=~~{=~~q; l~~fi~:~-=1 

!----------;--------------·---- ----------- --------------------------------------i---------~----1-----------------.-·----I.-----+----------·----------;
j \FIRE PROTECTION AND FIRE FIGHTING 	 11. Fire Alarm Records. flies include fire .ala1m ledgers, voice recordings of conversations between j j jNl-NU-SG-S / li 

h1320.11 ! 	 switchboard operators at fire alarm headquarters and callers, and punched tape records of alarms and I iDestroy when 1 year old. ; 3 l ! 

\-~;~·;;~;-- -- ·-1:i:~;;:rEalDN--AND-FiRE-FiCiHrlN_G______ -- • \~~~-:~:~::~:;:;:~:b-~~per~t~~~' ~~;~n~-~~~:;:~:.-;,:;: - ----- -·--·-- ·- -- -- ---------- -- ·-------[- - --- ·- ---L;tr=~ ~~:"· :~~:;- ;~-- ------- -+-- - t~:;~~:~:sT·-···-1
30 1\~~-;;~::--i~~~'?;R~TECTioN AND FIRE FIGHTiNG·------}·,;; ·:v;r:~:~-:~-~-~=::;::·~~;;;:::r;.::~~:;~~~~=~~=~::----------------··----------·---1--------·---··---------- -1~::;:~-~~-~~-;-~:~-~-;;-··--------------+-~1~~~~~-qh-T----1 

I IRECORDS 	 i I 11320/14 I-'------ ------------ ---~--~ --~-- ----------------------~ _____________.......____ -------J-----~-·---' 


http:h1320.11
http:j11320.2b
http:111320.17
http:l11320.lO
http:�11320.2a


-······-----------·-------·-------·-··---~---·················------------··-··--------·-------·········------------------·-------···----·-···············-------···----~----·----··----Ti\··-------·-----
l !FIRE PROTECTION AND Fl RE FlGHTtNG \16. Hot Work Permits. Copies of permits to perform work involving heat applications (welding, cutting, : ! h ! j~l-NU-86-5 f l 

0 16 

tl·=-~~- : . ·-·····--1~~~~~~?...---------------·-·-··· ···········---t~::::~:~~-~~-i~~-:~~~:::::r;:~i:~S:~~:::~::~:::~~~:~:~~~~:s~:~c::::~::~-:~~:::~~~=:+········--·-········--------1j!~:;~;~-::~::;:Y~~~;o;~::~:~--------t-:___,,'!.!:?~f.~~--··--·--~J 

I lFIRE PROTECTION AND FIRE FIGHTING j !' superseded by more current data or · Nl-NU-86-5 / 
11320.4 l Alarm Circuits, Boxes, and Code Numbers and General and Technical Information Regarding Fire I ! u 

jRECORDS f>rotection. !structure or facility is demolished, l it1320/4
1; j { ]whichever is earlier. j i 

'·-·······---------------L------------------------------·---····---------- -------····-···-------·--·-······--·-·····---··--·····----------····-·-····-··-··-·····-·------·-----·-····--····-···-----······-·--------------------·--·-··-'-------------·····-···-···-············-----~-----.L·-··········-········ 

filiioo-14 .···.1:ca".·.'._e_. t.e:·.'.!!V __o_··_·_n i::_r___ ._._a_·.·__ ?u____· __·_n_-.d-pu·····r.th.as·;·..do.·cti:m_--~ne.$7 .· ·_ 7.P.•-;:-~•:_~_·_•__ .. is·.·.:_, n~ll-ls.e>--~:----1_-.T.--hls_·_·_·_,_ er\;i·s.·.-.consi~t;6f'b_·.id.s;T~_-_.·-··-~-~-s$._f_._~_-_ran••. n__ s&.·'2;-··-ssf~ra _ jTriggeas)-·:-·;-···-··1TENt·P·0.~A-f:v·-_:·.Cut.a'if-~t·.--·_-·---··_r_-';_ .· .·. _·

j .. •. Maijagement:_ • •.•· ._ •••...· _!{contracts, orders, leases, and ~nnua! o~ ~~~e:r purcha~e requisition;, or requests};. ! IcQrtlpletion of action. Destroy 6K': · .- • . · · .·_ :! 
[ 1 •• · .• .•:·· : ; ·. -, ·:yetatedcorrespondenceandotherp.ert1ne_11tinforn:iat1on, .••: i :. )year:saftercutoff. !. : . ...... : I 
f-·-·----··'·'-J.:::..~'.'.L:..::.:. >. LL....~•--+-:::.:LL..:.:.__,_~ ·. · • ·-"--'"~::..;.;~ •; -••·• - •:· ·• · ~....:'..:......___. • ~·-2:.::.~--'"--·--·--·-\---f----.L~----~-~--- · · · · ·. · · -.· ,.;___: ___L'..I 
! { 1. Cable Television Franchise Management. This <:onsist of bids~ successful and unsuccessful an.d l !Retain on board. Destroy 6 years after l 
I lCABLE TELEVISION FRANCHISE !purchase documents (contracts, orders, leases, and annual or other purchase requisitions or requests}; ll ·:completion of action. Transfer to FRC Nl-NU-86-5 / l 
'11390.lb . . ' 7 ' f MANAGEMENT. related correspond~nce and other pertinent information. f jwhen 1 year old or when no longer 111390/1/B ! 
j lb. Case files relatlng to transactions of more than $2500. ~ !needed for reference purposes. I

1-----1--------- ----~ble Television Fran:;s-~~~~:gement. This consist of bid~·. successful and unsuccessfol and- l --------1-----------------l--- 1 --1 
! i!cASLE TELE.VISION FRANCHISE !purchase documents {contracts, orders_, leases, and annual or other purchase requisitions or requests); t JRetain on board. Destroy 3 years after I INl-NU-86-5 / ! 
,11390.la l d h . . f . ' ! I · f · ' \ MANAGEMENT. !~elate correspondence and ot er pertment m ormat1on. ! comp et1on o actmn. ,11390/1/A i 

l_________L____________________L_~~~~~~~~-~~~-~:~~~~::~~~~~~-~~~~:~~------------·-·-------··--····J.---·-~-----------1-·-·-----~-·--- ' J ________________J 

http:11390.la
http:11390.lb
http:consi~t;6f'b_�.id


1·····-·····---,-------·-······---------··--~-----··--i~...~:~·:;:::~:·:naff~~-~~~~~-~::·~:;~:..··-------··---·----·--·····..-----------·------------·-··-·--r·-·----------····--·..·---F~i;;~-;~'bo~~-Destrov·;.;;;;;~·--···----r····--T~·~:~~:~;~-~-------1 

111019.:___,SHORE STATt~N SPECl,AL P~OJE~~RECOR:_~:-~~:a~~udy~_:id ot~~~~~~::::~:.. --------------------------rl-----·-----~;~:~~~~~=~Id, w::::'.:_J_,~_j~~Ol9/l/B____j 
l~-~~=~:___J~AM-~~=~~~~~~~REC~-~~~------·-·-·---------1~~~~;;~-~~~~;~~~;~:~n~:;~:;o~'. :~e~-e-~:::n:.~-~:-~:~-~~~-~-Whic~:elate-~~-~-l:~~:~~-~-:.:~:~.:____

1
_.,.............., ......--+"-'~r~~.:~::.:.:.~~:.~-~~~~----·-·---~'--~J~:~:/;_~~-J 

1 l ii. individual Development Files. Records consist of stu.dies, reports, and correspondence relating to l ! I I lITRAINING STRUCTURES ANO FACILITIES · ' I Nl·NU-86-S / ,I11102.1 ! !requirements, allowance lists, and specification modifications for new training facilities. Records are l !Destroy when 2 years old. l 3 i
1 RECORDS ' 1 1 11102/1 :j !maintained by activities. and facility sponsors. 

i i ! l j 
!--· ···-----·---· ---··---·------,·--·-·---·-----·---·····-·-·-··---·----·1·····-·--·---·--··-·--····--·-··-·---·--··------·--··----------·-··--···-···----·--------------·-··----------···--··----···-·--···--------. ·-----------------·-·-·--··--··-i--·--··---·--··· ··---··-····-·····-··-·-·--·--···--· ··--t·------TN'i:j..jij:3;;-:5-T----···j!jlll04.1 -coM~UNITY FACILITIES RECORDS 1. Expenditure, Survey, CoHection, and Other Statistical Narrative Data Reports. l !Destroy when 2 years old. j 3 ' j1 1 1110411 
f·--------:----------~-~--~-~-·--~-----------1---------------------------------~------------~-H-U~-----,~---------------------· JRetain~::~~~--~:~::~3--~~-::----~~1~-~ ·-·1 
l i i ! !followmg close of fiscal year which i I 

8
!11107 1 iRESALE ACTIVITIES RECORDS \1 Res<1le Case Files FiJes mvotvlng secondhand or retail act1v1t1es such as thrrft shops. I !"lease terminates, lapses, orcancellat1oni S INl-NU- G-S I 
: ' : I . : 11107/1 · i l I 

1 
occurs or htlgatlon Is concluded, ! l 1J 

t---------- I~:;o DE-~~:~~~CTURES AND--t;:~:~:~:~:;respondence Fll:;;.-~:;:;·~-~;c:=::~:::~~~--r:;:;::on-rec<>rd m~;·~~als ;~;~_L_____________.......j:"~~~~~'.-~ter. ---·------·+-·---t-~~~~~~~~·;·---1.

11110.4 : 1· :oestroywhen2yeorsold. . 3 : I1

1 !FACILITIES RECORDS as pictures, maps, etc., maintained by actlvity and by project at BUM ED and BUM ED command activit9 I 11110/4 I1 1 

1~~~~-~~-=-t~~~-~:.:s ;;;~~~~.:...................~~~:~~;~;._:~.~~~~-~~d SI:~;~:;~::.~-~:~'.~~-~~~~~ Uti~~-~~~~~'.:.~:~~-acil~ies. '~:=.==::=--- :~~~:~~~:~~-~-~-~~'.~.~:.....~~:~:1---r-;- ~;;~~~:.:~~~~J 

1 I )4. Sanitation Records. Correspondence, reports, and other records pertaining to sanitation matters. ! I Nl-NU-86~5 / l111300.4b !GENERAL UTILITIES AND SERVICES RECORDS lb. Sanitation Reports. ! :Destroy when 3years old. 3 /B11300/4

1------..;1~.--------------·---}11. Mobtt;Utiirties suP"'Port Equipment (MusE)Program Reco;d; Corresponde.nce, studi:;;, reports, : • ~---u~----w------·--t --------­
jequipment inventories, maintenance, repair and overhaul records, schedules and similar records l I 

1~11300.llb .GENERAL UTIUTtES AND SERVICES RECORDS !relating to providing temporary utilities support to naval activtties in the form of generators, electrical , !Destroy when 1 year old ! Nl-NU-BS-S / 
1' . I . . ' • 11300/11/Bi l1 !substations, and steam plants. / l { , 1 

l :b. Records maintained by other activities. 1 J ! i l1--------- J 1~~;:~~;pection c:::i~~:~~nd T~s:-Reports. Boiler i~:pectian~::l-ficates, summary boiler -----t-1--------------- ---~-----------~--~-r--J,r·------w-1 
i I L . ' I ' ,Nl-NU-86-S I I
!11310.1 !POWER PLANT RECORDS j'"s.pect1on reports, reports. of boiler water check sam~les, boiler water test and treatment records, and i !Destroy when 2 years old. j 3 ! i 

1131011 

~---------------+----------·----------------------------i~:~;~;;~~:s~~~~;;;,o~:~:;~;;;;~;~;;:::r:::~;~:;~1~~~~~v~~u-;;~~-Mi~;s--;,;d-p;;b.1i~-;;~;-~+-------··------····----·\·--·-----------·-------·---------+----11·~-;~~~~-~~7·-··-~ 
!11310.3 \POWER PLANT RECORDS !offices including comments and recommendations concerning: the operation of boiler water treatment i :Destroy when 2 years old. l 3 i 
' l Ir T · · · · d h I d d : ! ' lll31D/3 1 

~-----·--·--1---~~~----·~-----~----w~~-~------·-i-3~:~~~;;i~~:~~~:;do:~~;i~;-;;~;;~;;;t1~-~-~~d-cd~i~i~t;;t1~~;;t-;;;1;;;~;;;~t~al-+---~----·-~·-·--·-{---·----------~~~---~---~-·---+----·1N1NU=S~s-r--·--~j
:11330 3 !WATER SUPPLY RECORDS lquahty. l /Destroy when 2years old i 3 ,1133013:..----·------r·------------~---------··-----------1-~·----------··-·---------- ·-----------·-·-------------~---------------·--·--··-·- ------~r·--------·------------ -------r----------·-·---·------------------..----·--t·------ --------- ·----- ! 
; _ ~REFUSE COLLECTION AND DISPOSAL RECORDS \1. Internal Operatmg Records. Schedules, operating procedures, equipment procurem~nt and i loestroy when 2 years old. ;Nl-NU-86-5 / j11350 1 3
l \ lmaintenance records and similar records necessary for operation of refuse collection services. : ~ l 111350/1 , 

l-····--·-~--·---··--··-,.,·-------,,,----------------------·--~'.-~-~-----------··----~-~-----·--·---------·--·--·~--~--------·--·--·----------·-··-··~···---...........~---~------------~-· ..·- 1 -·~--·~---------·--··--------------~--J~-----L-~----·-···-----l 

j / ! J !Destroy when 2 years old or when no l 1

Nl-NU-86-S !:11360.2 :uGHTING RECORDS 12. Routine Internal Administration FiH.s. : d d i 3 j / 1 
1 ! j ; donger nee e for reference. , l11360/2 l 

~-----~---:--------------~---------------·-·-·--------t----~-----~-----·------------------·-·····--~~--------~--------...-------·---··,·-·---~--~+-·--··-·--·----··-···----+-,---~----·-·-------·------------·····-···-l-----+""---~-~~-~-----l 
!i1370.2 iHEATtNG RECORDS b. Routlne Internal Administration Files. ! !Destroy when 2 years oid. i 3 !Nl-NU-BG-S / ; 

r-----·-----+·----------------------~-----l------------·-----·---------------------------------------------------f-------------------1---------------------------+------l}-~?.??.£~...--·-------·I 
! ' 12. Remaining Portion of Activity's General Corre5pondence. Records induding reports and papers 1· / J J ! 
\ ! Jpertalningto the internal operation and administration of the station or facility. j ! J l' : ' l : •Nl-NU-86·5 I I:11400.2b{l) !GENERAL FLEET FACILITIES RE<XJRDS jb. Marine Corps. Destroy when 2years old. ! j I 

400 2j !{1) Standard reports of operations and activfties submitted to the Commandant of the Marine Corps that! i i11 1 /B/l / 

1 !are no longer essential for the performance of the activity's mission. j l j : 

\,,-~,,, -··r,:.:~~"=·~"~.:. """"" ~r:.;~§:.::::;::;~~::::::::::::.:::::::i~::~ .;;;;;.~- ... _,I! .... -- :~.==·",...~:.. t:;:;;; 1- - ,11 
, , . :, I
'.._ ................... _L____________ .......----···--··-·""··-··---·· .. ···-··-----·--·t~~-~~~~~-~i~~-~~~-~~~~~-::~~~~~-~~~-~~-~--~~~~~--~~~~~-~~~~~~~~~~-~~tside co~~~~-·---------······· ··-----·------J~.-· ........ -J.. ··----···--·--····----·- ....l __ .J .. J 


http:111300.4b


arrangement of roams, general appearance of elevations, floor plans, and other details 

STATION CONSTRUcnON RECORDS 

STATION CONSTRUCTION RECORDS 

STATION CONSTRUcnON RECORDS 

DEVELOPMENT RECORDS 



:~----·-----··--1 ·-·----~~~----------·--·-··~------····-..-··-·····r·-·-- -- --~ ~-··- --------··-··-·-·-·-·-- ~~---~-----------····------- -~------·-····-·--·---- ---·-----~ ~r~------··----------------- ~1~---------~----··-·--·--·--··----·---~ -~y·-· ····:··--·-·--·······-····-··1 
! ! ll General Correspondence Frles of Act1v1t1es and Offices Files pertaining to the performance of I ! ; j I 
} !GENERAL TRANSPORTATION fACIUTIES, !functions relating to the use, procurement, and maintenance of transportat10n facilities and equipment, ;Retain on board. Destroy when 3 years j jNl-NU-BS-S I 
l11200 lb i mcludmg automottve vehicles and railroad equipment, and automohve, construction~ and materials j 1 i l I
} ll-tEAVV EQUIPMENT RECORDS lhandhng equipment. (Exclude primary program records covered m 11000.1) 11 !old. J i lllOO/l/B 
l ' ; • ' ! 

i-----·-··········t~=~RAL ~~ANS:~::::::ACl~~·l·::····-·-i~~-~~:;:~::::~:'.~-~;~~=:~~=-;=~~:~ub~itt:d ~~·::~:;·:~-~;,~;-~;:·:f~=~-~:~·;.;~·;;~:t~ ::t···--·--·····--·-····----~---------------·-··----··---1· .. ··1!=~-=~:~-:~~-~·-··-· j 
; 11200.2 : !utilization and performance of operation and maintenance functions for transportation equipment and : joestroy when 3 years old. i 3 I I
I !HEAVY EQUIPMENT RECORDS : . ' I : 11200 2 ' 
~~-~-------1-=·-·--·~---------~~------lconstruction ~:~oth~~-~~~~~~me~~~~~~~~~------~----H--·------·-----~---~-l--~--------·-__..____.._i________~------------··~~-·...l---·--------~-·j
j 1 ?4. Engineer Equipment Fo-ldersfor Engine or Motor Driven Engineer Equipment. Files for wheeled, ! { l j ! 

1 jlGENERAl TRANSPORTATION FAClllTIES, )I' tracked, skid mounted, and engine or electric driven. i i j fNt-NU-86-5 / j
)11200.4a(3) : :Destroy 3 years after receipt. 3 J l 

~--·--···-··--·--c=QU~ME~-~:::::__________,___J;J~i~-ment re~:~~:~_::~.d-~elated engineer, item~:~-~:-~~~=,~~:~---·-···-··········-~-~----·--·-·--···----L-------··"'····-···"'··-··--- ----f~-~:~~~:~_______J 
l ; j6. local Vehicle Inventory and Cost Data Reports and Related Records. Flies maintained to provide ! i l ! 
j i.GENERAL TRANSPORTATION FACtllTIES, !operating, maintenance costs, and utilization information to COMNAVFACENGCOM, Headquarters j ! 1 liNl-NU-86-5 / ! 
\11200.6b : l :Destroy when 3 years old. , 3 l
i j j ijHEAVY EQUIPMENT RECORDS IMarine Carps, or other higher authority. j11200/6/8
l i' <b. Cost and Utilization Reports. ! ; ; J l 
?···--·-··-·-··~·-~ -·-·--····-···--·--··-·----~- ....-·-·-·---·--··········----t..._.,..,._._________-:···---·-··--·------~·-----·------:._____________________,___,__~.............."":"----··--::-···-~---·-··-····-~·---------··1·----·····-··-·-·--·~-~·--·-j········-·--·-···--···-··-·~·····--··-···~-··--~--~···-·-···-~---·-·-··-··-·----·--···• 


l ~6. Local Vehicle Inventory and Cost Data Reports and Related Records. Ries maintained to provide j ; J ) j
! !GENERAL TRANSPORTATION FACIUTIES, toperating, maintenance costs, and utilization information to COMNAVFACENGCOM, Headquarters j j \ !Nt-NU-85-5 / j
a1200.6c i [ : ·Destroy when 3 years old. j 3 i i 

~---------_j~-~~~~-~~~:PME:_RECO~~~------------- i~~:~:rcr~~;~~:;~:s~-her a::~~:~~:·--···-·····--------·-----·-·--····--------------.l.-------·--·-----···-L---·-·····-------··-----J ........e~~~~~~---1 

J 3. Dispat<:h Records. I l J l J1 Ij 'l jb. Dispatcher's logs and work sheets. Dispatcher's logs and truck disp.atcher's logs such as dafly ~ l / )Nl-NU- I J 

111240.3b{2) !AUTOMOTIVE RECORDS !dispatching records or motor vehides, assignment logs, work sheets, and other similar logs or control ;Destroy when 1 year old. i 3 ! 
86

_
5 1 

' : · d I I :11240/3/8/2 j'! j Jrecar s. I i i 

~:;;;~:-········j~;r1vE ;~~oRo~-----------~~:::::~~:~:.;:::~~:~~P..::iror=--·-----·--···--·-----------..·--······-----r--·-----------1oestrov·:::~·~::~;-:;:.-----···--t--; :~~~:~}:;~5r·--·1 
r--·-·---·1-··--·-··-·.....,....,..-----------·~----t::~:·;:~~~:r::pandence Fil:::-;.:.:;:·~~~::~s, la:d lists, :·;:;-~~;~;=r~=:=:~-~~;::;··r----~·-----1·----------·.,,_,..._.---~------·---r·--····1~-;~~~~l 
)11250 JBOAr OR WATER TRANSPORTATlON RECORDS lactivities operating regularly scheduled boat tr~nsportation services. i iDestroy when 3 years old. ! 3 j11250 l 
~-----·----t-------------------~'.-·----·--------~------·-·--~--------~------·-------·---~~~-----------i--··-~-----·----~----------·- -·--·--·}-----..1----------l 
' , , , l l ;Nl-NU-86-5 I I 
j11260.1 \HEAVY EQUIPMENT RECORDS !1· Operation and Maintenance Files. j jDestroy when 3 years old. J 3 hilGO/l 

r--··--·········--;G'ENERALi-iliir:i5?oii1'i\i'loN PAc1LiiiE"s;······-y--·----------------------------------····..····-------------·-----·----T-·-·····----------~~-;;h';~3·;;;~;;;;;;·~ici·~-r---:·1;.;1·:N"i:i:a;;::s7········1
!11200.5 iHEAVY EQUIPMENT RECORDS JS. Vehicle Speed-Time Factor Analyses, Summaries, and Related Papers. t \superseded, whichever is later. j 6 mo J lliOO/S j
t'"·-------·-··r···-·····..·-·----·····--------------·--r··-····-··-·---------·--····--··········-·····--------~----·-··-········------·-------·-············---- -·-·---~------------······r--··------·····-·----···------·······-········;-··-·····r·········--·--··-·-·-..·-1 
! \ 11. Construction and Railroad Equipment Dispatch Records. Construction and railroad equipment ; i 1 ! l 

: dispatch control cards and related records such as dispatchers' work sheets, conductors' records, and 1 ~ h I ; !Nt-NU-86-S / 
:ll1230.la !,,RAILWAYS AND ROLLING STOCK RECORDS I :Destroy when 3mant sad. 1 6mo i

!copies of records of shipments {railroad) received and other similar records. ! \ ; :11230/1/A
1
 

, ; Ja. Records of Construction Force Activities, j i : J 


}..,-~--·~------··-f--~---~~----··--·-----·~··-·~~~~--·--·------"'r--·-··----~·~~---·~-------··-··---··-~--~·-··~---------·-·-·-···-·--··~-·~..-~-~--·---·-····---··-~---~·~--~··r~··-·····-·----·-~---:--·----~---------···-·----··--·-·--·,··-·~~::--~~·~~---···--·--··-·----·-1! i1. Construction and Railroad Equipment Dispatch Records, Construction and railroad equ-ipment j l ; j ! 
( l ·dispatch control cards and related records such as dispatchers' work sheets, conductors' records, and. l ; lNt-NU-86-5 / 1 
j11230.lb jRAILWAYS AND RO LUNG STOCK RECORDS 1copies of records of shipments {railroad) received and other similar records. j ~Destroy when 6 months old. ~ mo !11230/1/8 i6 

!-------~~~L·-···--~·-··------------·-·-----·--t~-~~~~:.::~-~~~~----~~----··------------------------------------------------·-~-----------·----+-------------------l------···--------------·~~-------------l--------{----------·----- ··-·-·~ 

; I ; Jj.3-. Dispatch Records. jDestroy 6 months after return of lNl-NU-SG-S / 

h1240.3a{2) \AUTOMOTIVE RECORDS la. Requests for "Self Driven" Passenger Vehicles. ! /vehicle or inspection of vehicle 1 6 mo I I 


11240 3! l !{2) All Other Activities. l !dispatch card, whichever is earlier. j /A/Z1 

:·-·· ·- .-··j· ........ ---··· ........ .. -----····· -\~:-~;:::::~~~~::::~~~-~~~~-:~::~: ~i-:p~t~-~~r'" logs:~~ :r~:~·~;:::~~~:::s lags such as daily 1-- .............. ··-··1-·······-· ····t·· .l .... ·I 


l !' : I , ' •Nl-NU-86-S I111240.3b(l) AUTOMOTIVE RECORDS rspatching records or motor vehicles, assignment lags, work sheets, and other similar logs or control IDestroy when 6months aid. I 6ma i II 
2 0131011 

L .. L. ----··· ___________ ·····- ____________________,;~1~::~-~ctivi!ie:.,_________ _______ _______________ ___ ·-··· ____________ ____ J __ L_____________________________ ...... ! f ~ _ __ j 
11000-20 Transient Records: Information related to the management of installations and facilities that has Trigger(s) TEMPORARY: Destroy when 6 K GRS 23.7 

minimal or no documentary or evidential value. monthsofd, 

http:j11230.lb
http:ll1230.la
http:a1200.6c
http:11200.6b


11013.8a{2){1>) 

.11013.8a(2)(c) 

11014.5 

11017.1 

11019.la 

11100.lc(2} 

11100.ld 

11152.1 

11310.2 

11320.S 

11320.13 e 11320.15 

11320.19 

11330.2 

SHORE STATION CONSTRUCTION RECORDS 

SHORE STATION CONSTRUCTION RECORDS 

SHORE STATION MAINTENANCE RECORDS 

.GROUNDS OR UNPAVED ARE;AS (LAND) 

.RECORDS 

:sHORE STATlON S?EClAl PROJECTS RECORDS 

:STRUCTURES AND FACILITIES RECORDS 

GENERAL 

STRUCTURES AND FACILITIES RECORDS 


GENERAL 


.DRILL AND PARADE GROUNDS RECORDS 

POWER PLANT RECORDS 

FIRE PROTECTION AND FIRE FIGHTING 

RECORDS 

.F1RE PROTECTION AND FIRE FIGHTING 

RECORDS 

oFIRE PROTECTION AND FIRE FIGHTING 

RECORDS 

FIRE PROTECTION AND FIRE FIGHTING 

RECORDS 

:wATER SUPPLY RECORDS 

,B. All Photographs and Negatives in the Possession of Officers In Charge Of Construc~ion and Resident 

Officers In Charge Of Construction. Closed construction contracts for which a final dec:Jsjon of the 

contracting officer on a dispute has been received, construction contracts in which a fina'I refease 

reserving a claim has heen received,· or construction contracts for which a decisfon of the Armed 

Services Board of Contract Appeals has been recerved. 

a. One construction progress photograph and negative of each construction print. 

:(2) COMNAVFACENGCOM. 

{b) Prlnt,s determined to be of continuing value. 

8. AU Photographs and Negatfves in the Possession of Officers In Charge Of Construction and Restdent 

Officers In Charge Of Construction. Closed construction contracts for which a final decision of the 

contracting officer on a djspute has been received, consttuction contracts in whk:h a .final rel.ease 

reserving a claim has been ret:eived, or construction contracts for which a decision of the Armed 

,Services Bo~rd of Contract Appeals h~s ~een received. 


:a.. One construction progress photograph and negative of each construction print. 


'{2) COMNAVFACENGCOM. 

(c) Prints returned to Orce. 

5. P~ventfve Maintenance Worksheets. 

, 1. flies tndude ScheduHng of Military Use and Procedures for Scheduling Public Use of FacHities. 

1. Requirements Analysis and Asset Data. 

;a. Records ccintained in a facility pl~n~ing system. 


1. Navy fnstaUation Restoration (tR) Program Records. 


;c. fR Program Reports. ,Includes Preliminary Assessment Site Investigation (PAS!} studies, Quality 


Control/Quatity Assurance Reports, Confirmation Studies, Chemical Analyses, and Remedial Action 


;Reports. 


;{2) Main~aine9 at ~~SP,~ct_~d acti~i.ty. 
, L Navy Installation Restoration {IR} Program Records. 

'd. Publications. Handbooks, guides, instructkm pamphletsr and report format instructions supporting 

the tR Program. 

'1. Records Relating To Construction of Drlll and Parade Grounds As Well As Other Paved Areas. 

2. Boiler Survey Reports. Reports relating to boiler feed water conditioning showing design data for 

;boilers and. rela~ed ~<;t~ipment. 

,5. Building Records Cards. Summary records of building fire inspections and of deficiencies uncovered. 
,. ' .,,, " "" .. ,. . ' 

13. Fire Hose Re.cord Cards. Cards or other similar records reflecting the age and seriat number of each 

piece of-~~~~ .a~d ~~~ .r:sults of P.eriodi~..tests. 

; 15. Fire Apparatus Inspection Records, Card summaries reflecting periodic inspections of fire 


,department vehicle~>. 

; 19. Custody Receipts for Fire Rghting dothing Issues. 

2. Regulations, Standards, and Guidelines, 

photographs; declaration of taking or condemnations; and other related papers. 

'Retain on board. Destroy when no 

longer needed for reference. 

Retain on board. Destroy when no 


longer needed for reference. 


, Retain on board. Destroy when 

'supersede'd or purpose Is served. 

:Retain on board. Destroy when no 

l.onger n.~~~~d.0
Retain on board. Destroy when 

superse~ed or no ionger needed for 

-reference. 

Retain on board. Destroy upon 

completion of remedial corrective 


action. 


;Destroy when canceJled or superseded. 

Destroy when no longer needed. 

Retain on board. Destroy when 

su.perseded. 


Retain on board. Destroy when 


_.s.u~7:s?ded_ ~Y ~~w card. 

Retain on board. Destroy when hose is 


removed from service. 


Retain on board. Destroy when card is 


filled. 


Retain on board. Destroy when clothing 


Is returned. 


Retain on board. Destroy when 


s~p_erseded. 

Nl-NU-86-5 / 
u 

11013/8/A/2/S 

Nl-NU-86-5 / 

11013/8/A/2/C 

.Nl-NU-86-5 / 

11014/5 

Nl-NU-86-5 / 

11017/1 

Nl·NU-86-5 / 

11019/1/A 

Nl-NU-86-5 I 
11100/1/C/2 

Nl-NU-86-5 I 
u 

11100/1/D 

Nl-NU-86-5 I 
11152/1 

Nl-NU-86-5 I 
11310/2 

Nl-NU-85-S I 
11320/S 

Nl-NU-86-5 / 

11320/13 

Nl-NU-86·5 / 

11320/15 

Nl-NU-86-S I 
11320/19 

Nl-NU-86-5 / 

11330/2 

http:acti~i.ty
http:11320.19
http:11320.15
http:11320.13
http:11100.ld
http:11019.la


11010.3 

11000.4 

11013.3 

11012.ld 

11013.la(l) 

11013.la(S) 

11013.la(6) 

11013.1b(2} 

GENERAL FActllTIES AND ACTIV!Tl£S ASHORE 

{INCLUDE MARINE CORPS SOP'S} RECORDS 

SHORE STATION CONSTRUCTION RECORDS 

SHORE STATION. DEVELOPMENT Rf.CORDS 

SHORE STATION DESIGN CRlTERtA RECORDS 

SHORE STATION CONSTRUCTION RECORDS 

SHORE STATION CONSTRUCTION RECORDS 

SHORE STATION CONSTRUcnON RECORDS 

SHORE STATION CONSTRUCTION RECORDS 

4. Facilities History Cards. Contains information related to locations, design and maintenance of facilities 

ashore. 

3. Field Survey, Test, and Exploration Documents. Field survey notes or reports: and other summary 

records of e){.ploration data including pile driving data, soil density data, summary concrete and other 

rnater1al test and strength evaluation records, and other exploration data having continuing scientific or 

technical research vatu-e. 

3. Indexes or Listings fo:r tdentification. Listings of drawings that are associated 'wtth contracts. 


1. Those Records, Which Pertain To the Design Process Generally Consfs~ing Of Preliminary and 


Present3tion Drawings, Manuals, and Computation Books. The drawings and sketches are conceptual in 


nature, usually showing the basic design of the structure, and include such items as the basic design of 


the structure, arrangement of rooms, general appearance of elevations, floor ptans, and other details 


under <:onsideration. 


d. Design Computations. Essential design data contained in computation books, folders, or the microfilm 


negatives thereof. 


1. Construction Drawing. These include intermediate and prefinal drawings, final working drawings, as­


buitt drawings, "records" drawings1 shop drawings, repair and alteration drawings, standards drawings, 


and specifications. 


a. Drawings filmed on 105 mm or 35 mm silve-r film. 


{l) Silver film copy maintained at NAVFACENGCOM Record Drawing film File, Port Hueneme, CA. 


1. Constrm::tion Drawing. These indude intermediate and prefinal drawtngs, final working drawings, as­


built drawings, ''records" drawings, shop drawings, repair and alteration drawings, standards drawings, 


and specifications. 


a. Drawings filmed on 105 mm or 35 mm silver film. 


{S) Origtnaf "record" drawings and as-built drawings not included in SSIC 11013.l.a{4) 


1. Construction Drawing. These include interlll €diate and prefinal drawings, final working drawings, as­


bui[t drawfngs, "records" drawings, shop drawings, repair and alteration drawings, standards drawings, 


and specifications. 


a. Drawings filmed on 105 mm or 35 mm silver film. 

(6) Intermediate and prefinal drawings, final working drawings, shop drawings, repair and alteration 


drawings, standard drawings and specifications. 


1. Construction Orawtng. These include intermediate and preflnal drawfngs, final working drawings, as­


butlt drawings, "recordsn drawings, shop drawings, repair and alteration drawfngs, standards drawings, 


and specifications. 


b. Original drawings that have not been filmed. 


{2) Intermediate and prefinal drawings, final working drawings, shop drawings, repair and alteration 


drawings1 standard drawings and specifications. 


Retain oli board. Destroy after burldlng 

or facility is reported as disposed of. 

Retire to nearest FRC when 5 years old. 

Destroy when structure is sold, 

transferred, or demolished. 

Destroy when ·contract fs complet~d. 

Retain on board. Transfer to new 

owner if structure is sold or 

transferred. Destroy if structure is 

demolished. 

Vital record copv, destroy only when 

directed by COMNAVFACENGCOM. 

Transfer to new owner if structure is 

sold or transferred. Destroy Jf structure 

ls demolished. 

Destroy when microfilm has bee.n 

verified. 

Destroy when structure is sold, 

transferred, or demoHshed or when 40 

years old, whichever is earlier. 

Nl-NU-86-5 / 

11000/4 

Nl-NU-86-5 / 
u 

11013/3 

11010/3 

Nl-NU-86-5 I 
11012/1/D 

Nl-NU-86-5 I 
11013/1/A/1 

Nl-NU-90-3 / 1 

Nl-NU-86-5 / 
u 

11013/1/A/5 

Nl-NU-86-5 I 
11013/1/B/2 
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11013.ld 

11013.2 

11100.2 

11200.4a(ll 

11200.4a(2) 

11200.4b(1) 

11200.4d 

11200.4e 

11200.7 

e 11200.8 

11240.6 

11240.7• 

11000-25 

SHORE STATION CONSTRUCTION RECORDS 

SHORE STATION CONSTRUCTION RECORDS 

STRUCTURES AND FACILITIES RECORDS 

GENERAL 

GENERAL.TRM/SPORTATION FAOLITIES, 

HEAVY EQUIPMENT RECO_RDS 

GENERAL TRANSPORTATION FACILmES, 

HEAVY EQUIPMENT RECORDS 

GENERAL IRANSPORTATION FACILITIES, 

HEAVY EQUIPMENT RECORDS 

GENERAL TRANSPORTATION FAC1LIT!ES, 

HEAVY EQUIPMENT RECORDS 

GENERAL TRANSPORTATION FACILITIES, 

HEAVY EQUIPMENT RECORDS 

GENERAL TRANSPORTATION FACILITIES, 

HEAVY EQUIPMENT RECORDS 

GENERAL TRANSPORTATION FACILITIES, 

HEAVY EQUIPMENT RECORDS 

AUTOMOTIVE RECORDS 

AUTOMOTIVE RECORDS 

GRS 3.la - Real Property Files: 

1. Construction Drawing. These include intermediate and preflnal drawings, final working drawings, as-

built drawings, "records" drawings, shop drawings, repair and alteration drawings, standards drawings, 

and specifications. 

d. Blueprints or other copies that duplicate originat drawings, drawings not used in construction or 

alteration, drawings used to negotiate contracts, drawings used to assign floor space. 

2. Construction Drawings, which are not <:overed in SSIC 11013.1. 

2. Drawings or Plans. Records include bluep(ints, etc., of structures (buildings) copies of drawings or 

plans for each buildi-ng or other structure at a naval activity or other installation including plans for 

layout, machinery, and el~trical wking. Records accumulated by naval activities and Public Works 

Centers only. 

tracked, ski~ mounted, and engJne or etectric driven. 

a. Equipment record folders a'ncl related engineer,. item, age, and cost records. 

{1) Navy ac~ivities. 

4. Engtneer Equipment Folders for Engine er Motor Driven Engineer Equipment. files for wheeled, 

tracked, skld mounted, and engine or electric driven. 

a. Equipment record folders and related engineer, item, age, and cost records. 

{2} Marine Corps activities. 

4. Engineer Equipment Folders for Engine or Motor Driven Erigtneer Equipment. Files for wheeled, 

tracked, skid mounted, and engine ()r electric driven. 

b. Unsatisfactory equipment report. 

{1} Equipment transfer before corrective action completed. 

4. Engimfer Equipment folders for Engine or Motor Driven Engineer Equipment, files for wheeled, 

tracked, skid mounted, and engine or electric driven. 

d. Work requests, job orders, and turn-in and issue slips:. Copies used to post to engineer, item, age, and 

cost record. 

4. Engineer Equipment Folders for Engine or Motor Driven Engineer Equipment. Files for wheeled, 

tracked, skid mounted, and engine or electric driven. 

e. Work sheets pertaining to maintenance of equipment. 

7. Automotive/Construction Equipment Technical Control EAM Cards. 

8. Preventive Maintenance {PM} Files. PM service and inspection for <:onstruction and anted equipment 

forms, raikoad card forms, weight lifting mechanical re-cords, and gasoline and diesel engine records. 

6. limited Technical Inspection Reports Of Motor Vehicles. 

7. Motor Vehicle Stock Account Record Cards. 

a. Plant and organic account records. Cards forwarded to Navy Department or to the CMC when vehicle 

is modified or tr~_ferred from Na11y or Marine Corps custody. 

Title papers documenting the acquisition of real property assets {by purchase, cutoff 
condemnation, donation, exchange, or otherwise), including correspondence and 
other records documenting the acquisition and disposal of land and appurtenance 
acquired/disposed with the land. Files consist of preliminary reports of title, letters 
of approval, declarations of taking or of condemnations, copies of titles and deeds, 
easement records, transfer of title papers and transcript of proceedings. 

Retain on board. Destroy when 

superseded or purpose is served. 
u 

Nl-NU-86-5 / 

11013/1/D 

Retain on boa(d. Destroy when purpose 

is ser;ed. 
u 

Nl-NU-86-5 / 

11013/2 

Destroy when structure is transferred 

or demolished. 
u 

Nl-NU-86-5 / 

11100/2 

Nl-NU-86-5 /
equipment. Destroy after disposition of 

11200/4/A/l
equipment. 

Retain on board. Forward cost record 


to Commandant of the Marine Corps Nl-NU-86-5 I 

when equipment ls ordered to 11200/4/A/2 


redistribution and disposal. 


Retain on board. Transfer report and 
Nl-NU-86-S I

equipment record folder with 
11200/4/B/l

equipment. 

Retain on board. Destroy when 
Nl-NU-86-5 I

material is received and cost data is 
11200/4/D

recorded. 

nestroy when equipment is removed Nl-NU-86-5 I 
from Inventory. 11200/4/E 

Retain on board. Destroy when vehicle Nl-NU-86-5 / 

is transferred or S:Old. 11200/7 

Destroy when equipment is removed Nl-NU-86-5 / 

from inventory. 11200/8 

Retain on board. Destroy when 
Nl-NU-86-5 /

superseded or vehicle Is overhauled or 
11240/6

reported as disposed of. 

Retain on board. Destroy when vehicle Nl-NU-S6-$ / 

!is transferred from Navy or Marine / /A
11240 7

Corps custody~·~~~~~~~~-'-~-'--~~~~~--' 

TEMPORARY: Dispose 10 years 
after unconditional sale or 
release by the Government of 
conditions, restrictions, 
mortgages or other liens. 

x 
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2. Correspondence and Other Records Documenting the Acquisition and Disposal of land, Real Property 

Construction, Upgrades and or Improvements. 

a. Title papers documenting the acquisition of real property assets {by purchase, condemnation, 

donation, exchange, or otherwise}, including correspondence and other records documenting the 
11011.2• REAL ESTATE RECORDS 

acquisition and disposal of land and appurtenance acquired/disposed with the land. Flies consist of 

preliminary reports of title, letters of approval, declarations of taking or of condemnations, copies of 

titles and deeds, easement records, transfer of title papers and transcript of proceedings. {See SStC 5032 

for street, facility, and area names policy records.) 

Inventory Lists of Engineering Supplies and Construction Equipment and Stock Status. 

3. Real Estate Records Necessary or Convenient for the Use of Property or Equipment Sold or 

U011.3b REAL E5TATE RECORDS Transferred to Other Custody. 

b. Other Files. Such as maintenance history, records of minor modifications, etc. 

Destroy 10 years after unconditional 

sale or release by the Government of 

conditions, restrictions, mortgages or 

other liens. 

NOTE: Records relating to property 10 GRS 3.la 

acquired prior to 1January1921 are 

not covered under this disposition and 

must be scheduled by submission of a 

SF 115. 

2 years after date of survey 
3.9c 

Transfer to new custodian upon 

completion of sale, trade, or donation 
GRS 4.4 

proceedings, or acceptance of purchase 

money mortgage. 



railroad equipment, and automotive, construction, and materials 


(Exdude primary program records covered in 11000.1) 


Tran><>ort.aticln Facilities Files. Activity transportation anaivses and related correspondence. 

board. Destroy when 1 year 

on board. Destroy when l year 
GRS 10.2b 



the utilization, operations, and maintenance of automotive vehicles. Records include: 

and construction and a1Hed equipment transportation maintenan-ce­ after discontinuance of 
RECORDS 10.3

analysis maintenance cost reports; materials handling equipment cost reports; daify vehicle 


mileage reports; records pertaining to gasoline usage; credit cards; and other similar or related 


Operating/maintenance cost and utilization reports of marine corps commercial vehicles. 

Autonoottve Utilization, Operation~ and Maintenance Records. Correspondence and other records 

utilization, operations, and maintenance of automotive vehicles. Records include: 
utilization summaries maintenance and running cost reports for automotive, 

handling equipment, and construction and allied equipment transportation maintenance~ iDe>Strovwhen 3 years after date of 
GRS 10.4

analysis maintenance cost reports; materials handling equipment cost reports; daily vehicle 

and ml!eage reports; records pertaining to gasoline usage; credit cards; and other similar or related 
papers and correspondence. 
a. Records relating to individual vehicles. 

fiilio0-~s 105-_-Motor Vehicle.A(tid~t-[Records r-etatl;g.tornot~te accidents, maintain-;ctby transp~rt-:i:tio~lTrigg~r(;l ji=EM-PORARY:·o~strov 6 .ve9rs r·~GRs1i);S"°____!
l .·.••·!Flies: j'lncludm!ng SF 91, _Motor Vehide Accident Report, investigative reports, and SF 94, +-' iafter case is closed. .. I i i 

1: --+-- 5-t<i~nt..oiWitnes.s~ ______ ------ --L · ----+---J · ·
, 18. Motor Vehicle Accident Reports. Transportation office's copies of reports together with copies of / ! ! j 

j i pertinent mvest1gatmg officer's reports and other supportmg papers {NOTE· When accident results m j !Retain on board. Destroy years after j l 
h1240.8 ]AUTOMOTIVE RECORDS death or injury to persons or pnvately owned property, spec1at care should be taken to ensure that all i l . 

6 
; 7 11GRS 10 5 i 

1 

15I I !pertinent records are reserved for forwarding to the legal office and the Judge Advocate General, as j !case closed. j ! 
l_________ l ---------~--------------~ired.) --------~---------------------------·-··---------L____________~___i_______________________L______L ___________________ J 



board. Destroy 3 vears after 

of employee or 3 

RECORDS 10.7 

Work Orders, Requisitions, and Related Papers Involving Minor Repair and Maintenance Work. 

and all individual correspondence between the occupant and the 



11012.la SHORE STATION DESIGN CRITERIA RECORDS 

Equipment Inventory Files. a furniture 

equipment to indude all items in quarters, in storage, or being repaired. The inventory should 

locatiotl by building and unit number. Equipment should be identified by year, 

manu1·ac1:un>r. size, mod€! number ahd serial number In order to preserve the accuracy of the total 

1. Those 'Records, Which Pertain To the Design Process Genera.Uy C~;insisting Of Pr~Hminary and 

P.resentation prawings, Manuals, and Computation Books. The drawings and sketches are conceptual in 

nature, usually showing the hasfc design of the structure, and inctude ::;uch items as the basic design of 

the structure, arrangement of rooms, general appearance of elevations, floor plans, and other details 

under consideration. 

a. Drawings and sketches. OrlginaJ ~nd microform drawings and sketches including preliminary, 

presentations and submittats. 

Destro'y when the final working/as-built 

drawings have been produced 
GRS 17.5 

Reports of Fire Protection and Resurveys. 

Reports of Fire Investigations. 18.11 

http:11012.la


UTILITIES AND srnVICES RECORDS 

STATION CONSTRUCTION RECORDS Labor Standard Inspection Reports and Copies of Contractors Weekly Payroll Affidavits. 

6. Production Management System (PWC/MIS). This system, sponsored by CNO (N-44), provides support 


GENERAL FACIUT!ES AND ACTIVITIES ASHORE to Naval Base Public Works Centers production forces. The system provides reference number 
 Retain on board. Destroy after 3rd Nl-NU-86-5 I
110D0.6a. assignment to management programs, work.progress analysis, shop toad Ing data, work scheduling 0

(INCLUDE MARINE CORPS SOP'S) RECORDS system backup. 11000/6/Ainformation, and monitors facilities inspection programs. 

a. Master file and historical data tapes. 

http:110D0.6a


11000.7• 

l1000.8a 

11010.4• 

11010.5a 

11010.Ga 

11012.7a 

11013.lOa 

11013.lla 

11014.7a 

GENERAL FACILITIES AND ACTIVITIES ASHORE 

(INCLUDE MARINE CORPS SOP'S) RECORDS 

GENERAL FAClLITIES AND ACTIV1TIES ASHORE 

(INCLUDE MARINE CORPS SOP'S) RECORDS 

SHORE STATION DEVELOPMENT RECORDS 

SHORE STATION DEVELOPMENT RECORDS 

SHORE STATION DEVELOPMENT RECORDS 

SHORE STATION DESIGN CRITERIA RECORDS 

SHORE STATION CONSTRUCTION RECORDS 

SHORE STATION CONSTRUCTION RECORDS 

SHORE STATION MAINTENANCE RECORDS 

7. H30 System. A planning and scheduling system to provide automated support for the produttion 
management Offices of Public Works Departments. The system provides capabilities to add, update, and 

de1ete records; upd~te the data base With computed task start date, task end date, and job completion 
date; and' print various scheduling, planning,. backlog, and management reports. Provides a trac;ktng 
system for work requests, planning and estimating jobs, and minor work. 

a. Master file and historical data tapes. 

8. Aflowance Material Management System. This ~ata system provides information ta support ~es~ive 

Navai Construction Forces allo~ance material stored at permanent ddil sites ahd Construc:tlon SattaUon 
Centers {CBCs). System also provides information on Naval Construction Force allowance material stored 

fn CC!ntainers at CBC$ and deployment sites. 
a. Master fife ahd historical data tapes. 

4. NAV05H Defici~ncy Abatement Program/MIS. The Occupation Safety and Health Deficiency 
AbFttement Program/Management ln-fonnation System (OAP/MIS) provides informatioh on the current 

status of funding NAVOSH Deficiency Abatement Projects~ as well as justifications and priorities for each 

project. Each DAP/MiS project e~hibit fully descr~es the safety or health hazard, the interim control 
measures, and the propoSed corrective. action.· The relevant 1egai compliance standard, cost summarY, 
-and project schedufe d;;.t~s are provided. The system is sponsored by CNO (N44) and maintained at the 

Facilities SystemS Office {FACSO~, Port Hueneme. 

a. Master file and historical data tapes. 

5. Navat Facility Assets Data Base. A sing1e source of-data describing facilities fot use in planntng, 
mana&ernent a'nd,fnve~tory control. 1t provides: a record of financial and physkat data on individuat Navy 
fylcilities, Le. buildings, structu:_res, utrtities, and land. System is maintained at fACSO Port Hueneme: 

a. Master file and historical data tapes. 

6. Shore Facilities Planning System. This system was established to determine the basic faciHty 
requirements at shore activities to insure the completion of assigned mis~ion. The system compiles lists 

of essential facilities; compares existing assets with requirements producing a Hst of facility surpluses 
and deficiencies. The systetn provides for the ~evelo-pment of construction projects and the entry of 

these projects into the miHtary construction requirements list. Facility requirement plans are produced 
for shore actWity hosts and tenants. 

a. Master file and historical data tapes. 

7. Design Management Information System. lnfotmatlon in this system is used to plan the engineering 

and design investment, to organiz.e the in·hause architect/engineer contract force, to manage staffing, 
and to controf and direct the execution of the total design process. The system is maintained at FACSO 

Port Hueneme and supports NAVFACENGCOM Headquarters and Field Divisions, 
a. Master file and h!Storicaf data tapes. 

10. Facilities Planning Model. This system enables automated computation of facilities requirements. 

The model ls an interactive process through which planners enter data an base loading. The system 
compares fac:i!ity requirements with asset records in the Naval Facilities Assets Data Base to determine 

surpluses and deficiencies, and to price out costs of rehabilitation, additional new construction and 

facilities maintenance. 
a. Master file and historical data tapes. 

lL Contingency Resou,rces Dr:ita Base (CRDS). Thl~ system is used by NAVFACENGCOM Headquarters to 

prepare port, airfield, and construction capabmtv reports ,for use by the Fleet Commanders in Chief, 
CNO, and the Joint Chiefs of Staff. System interfaces with the Joint Operation Planning System Port File, 

Fleet Intelligence Center Port Files, and the Defense Mapping Agency Automated Air Facilities 
Information File. System is maintained at FASCO Port Hueneme. 

a. Master Me and historical data tapes. 

7. Navy·Wide Annual lnspection Summary. This system processes maintenance deficiencies noted on 
inspections of Navy shore activities. Periodic reports for each cornmand are forwarded to major 

claimants for submission to CNO {OP·44). System ls maintained at FACSCO Port Hueneme. 
a. Master file and historical data tapes. 

Retain on board. Destroy after 3rd 
system backup. 

Retain on board. Destroy after 3rd 
system backup. 

Retain on board. Destroy after 3rd 
system backup. 

Retain on board. Destroy after 3rd 
system backup. 

Retain on board. Destroy after 3rd 
system backup. 

Retain on board. Destroy after 3rd 

system backup. 

Retain on board. Destroy after third 
system backup 

Retain on board. Destroy after third 
system backup 

Retain on board. Destroy after third 
system backup 
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0 
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11010/4/A 

Nl-NU-86-S / 
a 

11010/S/A 

Nl-NU-86-5 / 
0 

11010/6/A 

Nl-NU-86-5 / 
a 

11012/7/A 

Nl-NU-86-5 / 
0 

11013/10/A 

Nl-NU-86-5 / 
a 

11013/11/A 

Nl-NU-86-5 / 
0 

11014/7/A 
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11100.Sa 

11100.6a 

11100.7a 

11100.Sa 

11100.9a 

11101.9a 

11101.lOa 

11101.lla 

STRUCTURES AND FAOLITIES RECORDS 

GENERAL 

STRUCTURES AND FAOLITIES RECORDS 

GENERAL 

STRUCTURES AND FAQLITIES RECORDS 

GENERAL 

STRUCTURES AND FACILITIES RECORDS 

GENERAL 

STRUCTURES AND FACILITIES RECORDS 

GENERAL 

FAMILY HOUSING RECORDS 

FAMILY HOUSING RECORDS 

FAMILY HOUSING RECORDS 

5. Navy Pollution Control Projects Reporting System. Source documents for the system are proposed 
projects for pollution abatement funding submitted to NEESA by actil/itfes, submajor or major claimants. 
A Pot!ution Control Report is published twice a year by NEESA. Special reports are furnished on request. 

a. Master fif.e and historicat data tapes. 

6. Navy Air Poflution Source Information System {NAPIS). Data on stationary air pollution sources is 
collected by the NEESA and Incorporated into a computerized emission Inventory system. Information 

on abatement, monitoring equipment£ and emissions is accessible. File is updated monthly. A complete 
master file report and a summary report are produced annually. Provides users with data on the 
foCations, 'magnitude, frequency, duration, legal limit, and relative contribution of air emission sources 

at aU Navy and Marine Corps activities. Provides information for quantifying emissions for an activity 

using mass emission factors, for predicting ambient air quality, for the deslgnfmodification and 
evaluation of alr pollution abatement fadliti.es, for comparing emission data for similar sources, for 

determining polfutant concentrations and dispersion by short stuck modeling, for quantifying types and 

amountS: of fuel consumed, and for developing and updating air episode plans. System supports the 
NEESA and ti1e NAVFACENGCOM Field Divisions. 

a. Mas~er fite and historical data tapes. 

7. Category Code Dire"Ctory. An automated data base contalning the Department of the Navy facility 
category Codes, category code nomenctature1 and units of measure used fo< identifying, classifying, iiind 

quantifying facility requirements and assets. The system is maintained ,by FASCO Port Hueneme and 
supports NAVfAC HO, NAVFACENGC.OM Field Divisions, and all major claimants and resource sponsors. 

a__, Mast.er fife and historical data tapes. 

8. Base loading System. Extracts and tabulates current and projected p~rsbnnet strength information to 
be used as the basis for the family and unaccompanied personnel housing surve:y systems and the shore 

facilities pfanning system. Generates reports required by the'Offlce of the Secretary of Defense {OSD) to 
support the Navy's annual Family Housing, Unaccompanied Personnel Housing, and other MCON 

programs before Congress. 

a. Master ftle and historical data tapes. 

9. Defense Environmental Status Report {DEsRr System. A database containir:ig a wide variety of 
environmental information including the provisions of federal, state, and local laws. System is 

maintained by the NEESA and supports NAVFACENGCOM and the EFDs. Data is stored at FACSO and 

NEESA. 

a. Master file and historical data tapes. 

9. family Housing Survey. A Navy-wide system supporting shore activities. System provides statistical 

~ata on family size, composition, adequacy of current housing, and pteference. System summ~rizes 
gross assets and housing requirements and projects future utilization and planning for each activity. 

System maintained at FACSO Port Hueneme. 

a. Master file and historical data tapes. 

10. Housing fnventory Utili:zation and Occupancy System. System provides statistics on the utllization 
and occupancy of military family housing assigned to naval activities including the number and rank of 

personnel supported. Identifies downtime, turnover rates, and occupancy rates to assist in identifying 
deficiencies. System is sponsored by CNO (N44}, maintained by FACSO Port Hueneme, and supports 

NAVFACENGCOM HQ and Field Divisions. 

a. Master file and historical data tapes. 

11. Housing Data System (PWC/MIS). This system assists famfly housing managers and other housing 
departmeM personnel in providing personnel support to applicants and occupants and in managing 

family housing assets at naval a'Cti11ities. The system supports assignment, referral, fund control, 
maintenance planning, and furnishings control functions. 

a. Master file and historical data tapes. 

Retain on, board. Destroy after third 
system bac;kup. 

Retain on board. Destroy after third 
system backup. 

Retain on bo21rd. Destroy after third 
system backup. 

Retain on board. Destroy after third 
system backup. 

Retain on board. l)estroy after third 
system backup. 

Retain on board. Destroy after third 
system backup. 

Retain on- board. Destroy after third 
system backup. 

Retain on board. Destroy.after third 
system backup. 
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lll01.12a 

11101.13a 

11103.la 

11160.1• 

11200.lOa 

11200.lla 

11240.lla 

11300.Sa 

11300.6a 

FAMILY HOUSING R.ECORDS 

FAMILY HOUSING RECORDS 

OTHER HOUSING RECORDS 

STORAGE STRUCTURES AND FACILITIES 

RECORDS 

GENERAL TRANSPORTATION FACILITIES, 

HEAVY EQUIPMENT RECORDS 

GENERAL TRANSPORTATION FACILITIES, 

HEAVY EQUIPMENT RECORDS 

AUTOMOTIVE RECORDS 

GENERAL UTILITIES AND SERVICES RECOROS 

GENERAL UTILITIES AND SERVICES RECORDS 

12. Family Housing. A family Housing Management System usually maintained on a microcomputer by 
Individual shore activities supporting family housing units. System consists of five submodules: referral 

module, waiting list module, occupancy module, m,aintenance module, and incident/complaint module. 
System produces a variety of reports from each module. 

a. Masterfile and historical data tapes. 

13. Marine Corps Housing Automated System (MCHAS}. System that documents statistics on the 
utilization and occupancy of military family housing, assigned to Marine Corps installations. This 

electronic system identifies downtime, turnover rat.es, and occupancy rates to assist in determining 
deficiencies to family housing managers and other l:toustng department personnel. This information is 

u-sed to manage e1nd provide support to family housing appticants and occupants. The system supports 

assignment, referral, fund control, maintenance planning, and furnishings coOtrol functions. 

NOTE: System data has been migrated to the Efectronic Navy Housing System {eNH), Effective 2008 the 
Marine Corps Housing Automated system (MCHA$} is no longer in use. 

a. MCHAS System master data files mf.grated to eNH 

1. Unaccompanied Personnel Housing Survey. System processes statistical data on the projected number 
of single personnel by rank or rate and transient status. Helps determine the adequacy of exfstir1g assets. 

Data is used to justify projects for new construction or modernization of unaccompanied personnel 
housing and support facilities. System is mafntained at FACSO Port Hueneme and supports 
NAVFACENGCOM HQ, the NAVFACENGCOM Fie[d Divisions, and individual shore activfties. 

a. Master f[le and historical data tap-es. 

1. Inventory Storage Space Redesign System. This system supplies Naval Supply Systems Command and 

the Qffice of the Assistant Secretary of Defense {Comptroller} with automated reports containing 
information on storage space requirements and ,space availabillty of Navy and Marine Corps air support 

shore activities. 
a. Master fi{e and historical data tapes. 

10. Best-rransportation System. A transportation management system maintained bV FACSO Port 
Hueneme to support individual shore activities. The fuel :automated data module provides fuel control, 

vehicle utilization tracking, and preventive maintenance scheduling. The operations segment of the 
system provides vehicle utilization information as well as operator man-hour usage. 

a. Master file and historical data tapes. 

11. Transportation Cost Reporting System {TCRPS). The TCRflS provtdes maintenance and operations 
costs as welt as utilization information on automotive, construction, fire-fighting1 railway, freight 

handling, materials handling, and other transportati-on equipment owned by the Navy. Raw data are 
coHected and processed annually for Navy actlvitres with at least SO units of app1fcab!e equipment. 

a. Master file and historical data tapes. 

11. Inventory and Registration {Dse/MIS). A transportation management series sponsored by CNO (N44} 

and maintained by FACSO Port Hueneme. Systems provides accounting, budgetaryr and management 
information concerning acquisition, movement, assignment, and disposition of automotive, 
construction, and specialized equipment held by all Navy activities. 

a. Master file and historical data tapes. 

5. Public Works MIS-Emergency Service. System provides an automated means for managing 

emergency/service {E/S} work and to identify the magnitude of E/S work in terms of manpower 
requirements, craft, and responsible time required to provide E/S support. The system identifies 

equipment and/or facilities requiring excessive amounts of E/S support. 
a. Master fife and historical data tapes. 

6. Utilities Procurement Analysis. System inventories the utility procurement of the Navy shore 

establishment and provides a review and audit capability. System complements the official record of 
actions under utility contracts, which is kept following DAR 1~308. 

a. Master file and historical data tapes. 

Retain on board. Destroy after third 

system backup. 

Destroy when data from MCHAS has 
been migrated to the Electron re Navy 
Housing System {eNHJ, verified ~md 

quality control measures have been 

performed and adhered to. 

Retajn on board. Destroy after third 
system backup. 

Retain on board. Destroy after third 
system backup 

Retain on board. Destroy after 3rd 
system backup. 

Retain on board. Destro_y after 3rd 
system backup. 

Retain on board. Destroy after 3rd 
system backup. 

Retain on board. Destroy after 3rd 

system backup. 

Retain on board. Destroy after 3rd 
system backup. 
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11300.7• GENERAL UTILITIES AND SERVICES RECORDS 

7. Cornputer-.Assisted Utility System. A system used by NAVFACENGCOM Field Division utilities e.ngineers 
to plan utilities systeins for new constructton and major modifications to existing structures. The system 
analyzes the operation and efficiency or power distribution and generating systems, evaluates the 

operationa( energy requirements for existing huildlngs1 and analyzes natural gas, compressed air, steam, 
and water distribution systems. 

a. Master file and historical data tapes. 

Retain on board. Destroy after 3rd 
system backup. 

0 
Nl·NU-85-S I 
11300/7/A 

11300.Ba GENERAL UTILITIES ANO SERVICES RECORDS 

8. Best·Malfltenanee and Utilities System. A utility plant management system, whJch provides 

information on the performance and conditions of the utility system as Well as the effectiveness of 
service utHtzation and operation efficiency. A history file is maintained to provide information on the 
extent to which utility service has been utilized, 

a. Master file and historical data tapes-. 

Retain on board. Destroy after 3rd 
system backup. 

a 
Nl·NU-86-5 / 

11300/8/A 

11300.9• GENERAL UTILITIES AND SERVICES RECORDS 

9. Master Activity Genetal Information Control (MAG1C) System. The MAGIC system provides a single 

data- base of information on Navy and Marine Corps shore activities and units of the operating forces 
that require logistics support from shore activlttes. Activity refated information: and requirements are in 

a standard format and verified for accuracy through a rigorous quafity control program. 
a. Mast-er fHe and historical data tapes. 

Retain on board. Destroy after 3rd 

system backup. 
a 

N1-NU-86·5 / 

11300/9/A 

11300.lOa GENERAL UTILITIES AND SERVICES RECORDS 

10. Oeficierlcy Abatement Projects Man.agement Information System. Des:Cribes facility deficiencies and 
contains recommended corrective measures to eliminate them. Management personnel use this system 

to assess risks assoc:fated with each deficiency and to assign priorities to e~ch project. System is 
maintained at FACSO Port Hueneme and supports NEESA and the EFDs. 
a. Master file and historical data tape~. 

Retain on board. Destroy after 3rd 

system backup. 
0 

Nl-NU-86·5 / 

11300/10/A 

11310.4a POWER PLANT RECORDS 

4. Ship-T o-.Shore Power Outage System. ~nput data on shore supplied electric power outages to nuclear 

ships over time at various port facilities is used to provide reports to the Commander, Naval Sea Systems 
Command {COMNAVSEASYSCOM), ·and Fleet and Force Comman<lers relating to trends and patterns of 

ship-to~shore power failures, shipboard power problems, and to correlate similar problems at different 

locations. The ~ystem is managed by NEESA and maintained at FACSO. 
a. Master file and historical data tapes~ 

Retain on board. Destroy after 3~d 
system backup. 

0 
Nl·NU-86· 

S/11310/4/A 

11330.4• WATER SUPPLY RECORDS 

4. Navy Accidental Oil SpiU Reporting System. Source documents far the system are messages issued by 
ships, aircraft, and shore installations at the time of an accidental oil spill. Messages are sent to NEESA 
where information is entered into the data base. Updates are entered monthly. Two annual reports are 

produced by the svstem: one report addresses the size, type, and location of the spills for the 

proceeding caiendar years and the other provides detailed study of the causes of the spills. 
a. Master file and historical data tapes. 

Retain on board. Destroy after 3rd 
system backup 

0 
N1·NU·85-S I 
11330/4/A 

11345.Za SEWER ANO SEWERAGE RECORDS 

2. Nationat Pollutant Discharge Elimination System. This data system provides for the central storage and 
process~ng of Navy water quality data transactions. Provides Navy and Marine Corps activity users with 

an effective means for evaluating water quality problems. The data system contains information on 
wastewater discharges permitted by state and federal regulator{ agencies. Water quality data include 

permit requirements for sampling and analysis and the status of compliance by various navat activities. 
System is maintained at NEESA Headquarters, Port Hueneme and supports NEESA and the 

NAVFACENGCOM Field Divisions. 
a. Master file and historical data tapes. 

Retain on board. Destroy after 3rd 
system backup 

0 
Nl-NU-86-5 / 

11345/2/A 

11011.8a REAL ESTATE RECORDS 

8. Facilities Management Class 1 and 2 Real Property Tracking Systems. These systems are maintained, 
generally on microcomputers, by Public Works Centers at major naval activities. These systems keep a 
current log of all class 1 and 2 real property at the base, identifies all tenants occupying the property, 

and maintains a log of all proposed construction of real property. Reports generated by these systems 
include lists by property record number, by tenant, by-faciHty, by category code, and by maintenance 

code. 
a. Discs or other file maintenance media. 

Retain an board. Destroy when no 
longer required. 

0 
Nl·NU·85·5 / 

11011/8/A 



ll016.3a PLANT PROPERTY RECORDS 

3. Plant Property Management Systems/Government Furnished Equipment Systems. These systems, 
usually on mkro computers, are maintained at most Navy and Maf"ine Corps activities. Systems maintain 

an inventory of plant property on sub-custody within the command and/or government owned 
equipment on loan or furnished to contractors. Sy'stems allow for the inventory to be updated and a 
variety of inventory reports are produced. 

a. Discs or other file maintenance media. 

Retain on board. Destroy when no 
longer required. 

0 
Nl-NU-86-5 / 

11016/3/A 

11320.2la 
FIRE PROTECTION AND FIRE FIGHTING 

RECORDS 

21. Fire Man;,gement Information System {FIREMIS}. T.he Fl REMIS tracks man-hours expended by the fire 
division, number of fire- related exerdses, i.e., training drills, classroom ttaining1 emergency fire runs, 

fire drills, and fire losses. tt combines all this information into a monthly status report. System wm also 
produce statistics related to type of emergency, fire runs and number of arrested landings for a 

particular runway or a particular type of aircraft. System is maintained by Naval Air Stations on micro 
computers. 

a. Discs or other file maintenance media. 

Retain on board. Destroy when no 
longer req_uired. 

0 
Nl-NU-86-5 / 

11320/21/A 

11320.22a 
FIRE PROTECTION AND flRE FIGHTING 

RECORDS 

22. Building Information System. A fire safety system usuatly maintained on micro computer by shore 
activities. The system retains information relating to buHding specific-3tions for alt buitdings and 

structures on the station. System produces reports of those buildings scheduled for inspection on a 

sefected date. Reports can be produced of hazardous m<lte-ri-afs stor~d _in a particuta-r building or 
potentially hazardous areas, The system keeps track of the number and location of fire extinguishers. A 
report or pertinent fire information, such as location of main gas shut-off, main electric switch, etc., can 

be readily produced. 
a. Discs orother file maintenance media. 

Retain on board. Destroy when no 
longer required. 

0 
Nl-NU-86-5 I 
11320/22/A 

l1410.2a WATERFRONT RECORDS 

2. Waterlront Managem,ent frifarmation System. System provides pert~neflt information to assist 

waterfront personnef in making ships berthing assignments. System maintains the status of all ships 
currentiy berthed or scheduled to be berthed. A statistical subsystem maintains data related to harbor 
tugs, support craft, pusher boats, daily port operations, homeport gains and losses, oil spifls, waste oH, 

etc. Monthly, quarterly, and yearly statistical reports are produced. 
a. Discs or other file maintenance media. 

Retain on board. Destroy when no 
longer required. 

0 
Nl-NU-86-5 / 

11410/2/A 

11014.6a SHORE STATION MAINTENANCE RECORDS 

6. Staff Civil Engineer Work Request Tracking System. This system or similar systems are maintained by 

Public Works Departments/Centers or Offices of the Staff Civil Engineer usuaUy on microcomputers. 
System tracks work requests from start to completion. Generates reports of completed work requests, 

uncompleted work requests, and work requests behind schedule. 
a. Discs or other file maintenance media. 

Retain on board. Destroy when no 

tonger required. 
0 

Nl-NU-86-5 / 

11014/6/A 

11016.4a PLANT PROPERTY RECORDS 

4. Minor Property Management Systems. Automated systems, with a variety of similar names and 
generalty maintained on micro-computers that provide information pertainfng to minor property within 
a Navy or Marine Corps activfty. lnfonnation includes National Stock Number, item name, sub-

custodian, responsible division, minor property tag number, and other similar type data. 
a. Discs or other file maintenance media. 

Retain on hoard. Destroy when no 
longer required. 

0 
Nl-NU-86-S I 
11016/4/A 



6. Navy Air Pol~ution Source Information System (NAPIS). Data on stationary air pollution sources is 

collected by the NEESA and incorporated into a computerized emissfon inventory system. Information 

on abatement, monitoring equipment, and emissions is accessible. File is updated monthly. A complete 

master file report and a summary report are produced annually. Provides users with data on the 

locations, magnitude, frequency, duration, legal limit, and relative contribution of air emission sources 

11100.6b 
STRUCTURES AND FACILITIES RECORDS 

GENERAL 

at all Navy and Marine Corps activities. Provides information for quantifying emissions for an activity 

using mass emission factors, for predicting ambient air quality, for the design/modification and 

evaluation of air poUution abate-me-nt facilities, for comparing emission data for similar sources, for 

determining pollutant concentrations and dispersion by short stuck modeling, for quantifying types and 

amounts of fuel consumed, and for developing and upd~ting air episode plans, System supports the 

NEESA and the NAVFACENGCOM Field Divisions. 

b. input data tapes and paper record. 

6. Production Management System {PWC/MtS). This system, sponsored by CNO {N-44), provides support 

GENERAL fACILITIES AND ACTIVITIES ASHORE to Naval Base Public Works Centers production forces. The system provides reference number 
11000.6b 

{INCLUDE MARINE CORPS SOP'S) RECORDS 
assignment to management programs, work progress analysis, shop loading data, work scheduling 

information, and monitors facilities. inspection programs. 

b. Input data tapes and paper record, 

7. H30 System. A planning and scheduling system to provide automated support for the production 

management offices of Public Works Departments. The system provides capabilities to add, update, and 

11000.7b 
GENERAL FACILITIES AND ACTIVITIES ASHORE 

{INCLUDE MARINE CORPS SOP'S} RECORDS 

delete records; update the data base with computed task start date, task end date, and job completion 

date; and print various schedullng, planning, backlog, and management reports. Provides a tracking 

system for work requests, planning and estimating jobs, and minor worL 

b. Input data tapes and paper record. 

Retain on board. Destroy when no 

longer required. 
0 

Nl-NU-86-5 I 
11100/6/B 

Retain on board. Destroy when no 

longer required. 
0 

Nl-NU-86-5 I 
11000/6/B 

Retain on board. Destroy when no 

longer required. 
0 

Nl-NU-86-S / 

11000/7/B 



11000.8b 

11010.4b 

11010.Sb 

110l0.6b 

l1010.7b 

11011.Sb 

11012.7b 

GENERAL FACILITIES AND ACTIVITIES ASHORE 

(INCLUDE MARINE CORPS SOP'S} RECORDS 

SHORE STATION DEVELOPMENT RECORDS 

SHORE STATION DEVELOPMENT RECORDS 

SHORE STATION DEVELOPMENT RECORDS 

SHORE STATION DEVELOPMENT RECORDS 

REAL ESTATE RECORDS 

SHORE STATION DESIGN CRITERIA RECORDS 

8. Allowance Material Management System. This data system provides information to support Reserve 
Naval Const!'uctlon Forces allowance material stored at permanent drill sites ancl Construction Sattallon 

Centers {CBCs). System also provides information on Naval Construction Force allowance material stored 
in containers at CBCs and di:ptoyment sites. 
b. Input data tapes and paper record. 

~· NAVOSH Deficiency Abatement Program/MIS. The Occupation Safety and Health Deficiency 
Abatement P'rogram/Manageme_nt Information System {(!AP/MIS} provides Information on the current 
s.tatus of funding NAVOSH Deficiency Abatement Projects, as: welt as justifications and priorities for each 

project. Each DAP/MIS-pmje-et exhibit fully descdbes the safety or health hazard, the 1ntertm control 
measures, and the proposed cOrrective action. The relevant legal compliance standard, cost summary, 

and p:roject sch~dufe dates a:re provided. The svstem is sponsored by CNO (N44) and maintained at the 

Facltities Systems Office. (FACSO}, Port Hueneme. 
b. Input data tapes and paper record . . 
5. Naval faciHty Assets D;;ita B-ase. A single source of data describing facilitles for use in planning, 
management and inventory controt It provi'des a record of financi:a! and physical data on indtvidua! Navy 

fadlities,J.e. buildings, S;tructures, utilities, and land. System is maintained at FACSO Port Hue:neme. 
b. Input data tapes and paper record. 

6. Shore Facilities Planning System. ThiS system was established to determine the basic fadlity 
requirements at shore activities to ins.ure the completion of assigned mission. The system compiles lists 

of essentiaf facilities; coriip.ares existing assets with requirements producing a tist of facllity.surp-1uses 
and deficiencies. The- sVstem provides for the devefopment of construction projects and the entry of 

these projects into the miHtary construction requf.reirlents list. Facility requirement plans are prodUced 
for shore activity hoSts and tenants. 
b, Input data tapes and.paper record. 

7. Commanding Officer's Readiness Reporting System (CORRS}. Electronic system that provides 

Commanding Officers and Headquarters Agencies with the capability to monitor the quality and quantity 
of faciHties on Marine Corps instaUations and facilities and other elements of the Marine Corps 

infrastructure, botti in the United States and abroad, to provide appropriate support to forces in the 
conduct of their missions {Le,, buildings, structures, utilities, and land}; and are used to evaluate and 

monit~r the quality and quantity of Marine Corps installations and facilities' status and mission 
readiness. These systems compile list of essential facilities and compare existing assets with 

requirements to produce a list of facility surpluses and deficiencies. These systems provide for the 

dev~lopment of construction projects and the entry of these projects into the Military Construction 
{MilCon) requirements 1-ist. They a.lso generate cost estimates to maintain and to improve the conditions 

of existing facilities; and to buHd new facilitfes where there are shortfalls. 
b. System Inputs. System -data is derived from authoritative paper or electronic sources to include the 

Navy FacHity Assets Databas~ (iNFADS), Office of Secretary of Defense (OSD) published fnflation factors 
data, facility Projet::ts Data, and MilCon database. 

8. Facilities Management Class 1 and 2 Real Property Tracking Systems. These systems are maintained, 

generally on microcomputer:s, by Public Works Centers at major navat activities. These systems keep a 

current log of au class 1 and 2 real property at the base, identifies all tenants occupying the property, 
and maintains a Jog of all proposed <:onstruction of real property. Reports generated by these systems 

indude lists by prnperty record number, by tenant, by facility, by category code, and by maintenance 
code. 

b. Input data. ' 

7. Design Management Information System. Information in this system ts used to plan the engineering 

and design investment, to organize the in~house architect/engineer contract forcer tO manage staffing, 
and to control and direct the execution of the total design process. The system is maintained at FACSO 

Port Hueneme and supports NAVFACENGCOM Headquarters and Field Divisions. 
b. tnput data tapes and paper record. 

Retain on board. Destroy when no Nl·NU·86·5 / 
0

longer required. 11000/8/B 

Retain on board. Destroy when no Nl-NU-86·5 / 
a

longer required. 11010/S4/B 

Retain on board. Destroy when no Nl-NU-86-S / 
0

longer required. 11010/5/B 

Retain on bo.ard. Destroy when no Nl-NU-86-5 / 

longer required. 
0 

11010/6/B 

Destroy when data has been entered in 

the master file or database and wnfn GRS 20.2b 

verified. 

Retain on board. Destroy when no Nl-NU-86-S I 
longer required. 

0 
11011/8/B 

Retain on board. Destroy when no Nl-NU-86-S I 
longer required. 

0 
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11013.10b SHORE STATION CONSTRUCTION RECOROS 

10. Facilities Planning Model. This system enables automated computation of facilities requirements. 
The model is an interac!ive process through which planners enter data on base loading. The system 
compares facility requirements with asset records in the Naval Facilities Assets Data Base to determine 

surpluses and deficiencies, and to price out costs of rehabilitation, additional new construction and 

facilities maintenance. 
b, Input data tapes and paper record. 

Retain on board. Destroy when no 
longer required. 

0 
Nl·NU-86-S I 
11013/10/B 

11013.llb SHORf STATION CONSTRUCTION RECORDS 

11. Contingency Resources Data Base {CROS}. This system is used by NAVFACENGCOM Headquarters to 
prepare port, airfield, and construction capability reports for use by the Fleet Commanders in Chief, 

CNO, artd the Joint Chiefs of Staff. System interfaces with the Joint Operation Planning System Port File, 
Fleet lnteUigence Center Port Files, and the Defense Mapping Agency Automated Air Facilities 

Information File. System is maintained at FASCO Port Hueneme. 

b. Input data tapes and paper re-cord. 

Retain on board. Destroy when no 

longer required. 
0 

Nl-NU-86-S / 

11013/11/B 

l1014.6b SHORE STATION MAINTENANCE RECORDS 

6. Staff Civil Ei1g1n€er Wor,k Request Tracking System. This systemor_similar systems are maintained by 

Public Works Depa'rtm'ents/Centers or Offices of the Staff Civil Engineer usually on microcomputers. 

System tracks work requ~sts from start to completion. Generates reports of completed work requests, 
uncor:npleted work requests( an.d work requests behjnd schedl.ffe. 

b. Input data. 

Retain on board. Destroy when no 
longer required. 

0 
Nl-NU-86-5 I 
11014/6/B 

11014.?b SHORE STATION MAINTENANCE RECORDS 

7, Navy~Wide Annual ~nspectlon Summary. This system processes maintenance deficiencies noted on 

inspections of N:avy shore actMties. Perlodfc reports for each command are forwarded to m;;1jor 

claimants. for submission to- CNO {OP-44}. System is maintained at: FACSCO Port Hueneme. 
b. lnput data tapes and paper record. 

Retain on board. Destroy when no 
longer required. 

0 
Nl-NU-86-5 I 
11014/7/B 

l1016.3b PLANT PROPERTY RECORDS 

3. Plant Property Management Systems/Government Furnished' Equipment Systems. These systems, 

usually on micro, computers, are maintained at most Navy and Marine: Corps activities. Systems maintain 
an inventory of plant: property on sub~custody within the command' and/or government owned 

equipment on loan or furnished to contractors. Systems allow for the inventory to~ updated and a 
variety of inventory reports are produced. 

b. Input data. 

Retain on board. Destroy when no 
longer required. 

0 
Nl-NU-86-S I 
11016/3/B 

11016.4b PLANT PROPERTY RECORDS 

4. Minor Property Management Systems. Automated systems, with a variety of similar names and 
generally maintained on micro~computer.s that provide information pertaining to minor property within 

a Navy or Marine Corps activity. Information includes National Sto.ck Number, item name, sub-
custodian, responsible division, minor property tag number, and other simiiar type data. 

b. Input datil. 

Retain on board. Destroy when no 

longer required. 
0 

Nl-NU-86-5 I 
11016/4/B 

11100.Sb 
STRUCTURES AND FACIUTlES RECOROS 

GENERAL 

5. Navy Pollution Control Projects Reporting System. Source documents for the system are proposed 
projects for pollution abatement funding submitted to NEESA by activities, submajor or major claimants. 

A Pollution Control Report is pubHshed twice a year by NEESA. Special reports are furnished on request. 
b. Input data tapes and paper record. 

Retain on board. Destroy when no 
longer required. 

0 
Nl-NU-86-S I 
11100/S/B 

11100.7b 
STRUCTURES AND FACILITIES RECORDS 

GENERAL 

7. Category Code Directory. An automated data base containing the Department of the Navy Facility 
Category Codes, category code nomenclature, and units of measure used for identifying, classifying, and 

q-uantify~ng facility requirements and assets. The system is maintained by FASCO Port Hueneme and 
supports NAVFAC HQ, NAVFACENGCOM Field Divtsions, and all major claimants and resource sponsors. 

b. Input data tapes and paper record. 

Retain on board. Destroy when no 
longer required. 

0 
Nl-NU-86-S I 
11100/7/B 

11100.8b 
STRUCTURES AND FACILITIES RECORDS 

GENERAL 

8. Base loading System. Extracts and tabulates current and projec:ted personnel strength information to 
he used as the basis for the family and unac<:ompanied personnel housing survey systems and the shore 

facilities planning system. Generates reports required by the Office of the Secretary of Defense (OSD) to 
support the Navy's annual Family Housing, Unaccompanied Personnel Housing, and other MCON 
programs before Congress. 

b. Input data tapes and paper record. 

Retain on board. Destroy when no 
longer requked. 

0 
Nl·NU-86-S / 

11100/8/B 

11100.9b 
STRUCTURES AND FACILITIES RECORDS 

GENERAL 

9. Defense Environmental Status Report (DESR) System. A database containing a wide variety of 
environmental information including the provisions of federal, state, and local laws. System is 

maintained by the NEESA and supports NAVFACENGCOM and the EfDs. Data is stored at FACSO and 
NEESA. 

b. Input data tapes and paper record. 

Retain on board. Destroy when no 
longer required. 

0 
Nl-NU-86-S I 
11100/9/B 



11101.9b 

11101.lOb 

11101.llb 

ll101.12b 

11103.lb 

11160.lb 

11200.lOb 

11200.llb 

11240.llb 

FAMILY HOUSING RECORDS 

FAMILY HOUSING RECORDS 

FAMILY HOUSING RECORDS 

FAMILY HOUSING RECORDS 

OTHER HOUSING RECORDS 

STORAGE STRUCTURES AND FACILITIES 

RECORDS 

GENERAL TRANSPORTATION FACILITIES, 

HEAVY EQUIPMENT RECORDS 

GENERAL TRANSl'ORTAT!ON FACILtTIES, 

HEAVY EQUIPMENT RECORDS 

AUTOMOTIVE RECORDS 

9. Family Housing Survey. A Navy-wide syste.m s~pporting shore activities. System provides statistical 

data on family size, composftlon, adequacy of current housing, and preference. System summarizes 
gross assets and hoUsing requirements and projects future utilization and p1anning for each activity. 

System maintained at FACSO Port Hueneme. 
b. lnput data tapes and paper record. 

10. Housing lnventory Utilization and Occupancy System. System provides statistics on the utillz:ation 

and occtJpancy of military famHv housing assigned to naval activ~ties including the number and rank of 
personnel supported. Identifies downtime, turnover rates, and occupancy rates to assist in identifying: 
defidencfes4 System is sponsored by CNO (N44}, maintained by FACSO Port Hueneme, and supports 

NAVFACENGCOM HQ and Field Divisions. 

b. Input data tapes and paper record. 

11. Housing Data System (PWC/MIS). Thi~ system.assists famity housing managers and other housing 
department personnel in providing personnel support to applicants and occupants and In managing 

family housing assets at naval activities. The system· supports assignment, referral, fund control, 
maintenance planning, and furnishings control fu1?ctions. 

b. Input data :tapes a-nd paper record. 

12. Family Houstng. A fami1y Housing Manag:emellt System usually maintained on a microcomputer by 
individual shore activities supporting_ famity housing units. System consists of five submodules: referral 

module, waiting list module, occl.lpancy module, maintenance module, and incident/complaint module. 
System produces a variety of reports from each module. 
b. Input data tapes and paper record. 

1. Unaccompanied Personnel Housing Stnvey. System processes statistical data On the projected number 
qf single personnel by rank or n:ite and transient status. Helps determine the adequacy of existing assets. 

Data is used to justify projects for new construction or madernlz:ation of unaccompanied personnel 
housing and support facilities. System is maintained at FACSO Port Hueneme and supports 

NAVFACENGCOM HQ, the NAVFACENGCOM Field Divisions, and individual shore activities. 
b. Input data tapes and paper record. 

1. Inventory Storage Space Redesign System. Thfs system supplies Naval Supply Systems Command and 
the Office of the Assistant Secretary of Defense {Comptroller) with automated reports containing 

information on storage space requirements and space availability of Navy and Marine Corps air support 
shore activities. 

b. Input data tapes and paper record. 

10. Best-Transportation System. A transportation management system mafntafned by FACSO Port 

Hueneme to support individual shore activities. The fuel automated data module provides fuel control, 
vehicle utilization tracking, and preventive maintenance scheduling. The operations segment of the 

system provides vehide utilization informatlon as well as operator man-hour usage. 
b. Input data tapes and paper record. 

11. Transportation Cost Reporting System lTCRPS). The TCRPS provides maintenance and operations 

costs as well as utilization information on automotive, construction, fire-fighting, railway, freight 
handling, materials handling, and other transportation equipment owned by the Navy. Raw data are 

collected and processed annually for Navy activities with at least 50 units of applicable equipment. 
b. Input data tapes and paper record. 

11. Inventory and Registration (Case/MIS). A tranSportation management series sponsored by CNO {N44} 

and maintained by FACSO Port Hueneme. Systems provides accounting, budgetary, and management 

Information concerning acquisition, movement, assignment, and disposition of automotive, 
<:onstruction, and specialized equlPment held by all Navy activities. 
b. Input data tapes and paper record. 
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11300-Sb 

11300.6b 

11300.7b 

11300-Bb 

11300.9b 

11300_10b 

11310_4b 

11320.21b 

11320,22b 

GENERAL UTILITIES AND SERVICES RECORDS 

GENERAL UTILITIES AND SERVICES RECORDS 

GENERAL UTILITIES AND SERVICES RECORDS 

GENERAL UTILITIES AND SERVICES RECORDS 

GENERAL UTILITIES AND SERVICES RECORDS 

GENERAL UTILITIES AND SERVICES RECORDS 

POWER PLANT RECORDS 

FIRE PROTECTION AND FIRE FIGHTING 

RECORDS 

FIRE PROTECTION AND FIRE FIGHTING 

RECORDS 

S. Public Works MIS-Emergency Service. System provides an automated means for manag~ng 

emergency/service (E/S) work and to identify the magnitude of E/S work in terms of l)lanpower 
requirements, craft, and r:esponsfble time required to provide E/S support. The system identifies 

equipment and/or facilities requiring excessive amounts of E/S support. 
b. Input data tapes and paper record. 

6. Utilities Procurement Analysis. System inventories the utility procurement of the Navy shore 

estabHshment and provides a review and audit capability. System complements the officta~ record of 
actions under utility contracts, wh~ch is kept following DAR 1·308. 

b. Input d~ta tapes and paper record. 

7. Computar-Assfated Utility System. A, system·used by NAVFACENGCOM Field Division u~ifities engineers 
to pian utilities systems: for new construction and major modfflcations to existing structures. The sYstem 

analyzes the operation and efficierH::y or power distribution and generating systems, evaluates the 

operational energy requirements far ex.lsting buildings, and analyzes natural gas, compressed air, steam, 

and water distribution systems. 
h. Input data,tapes and paper record. 

8. Best~Ma.i~tenance and Utilities System. A utility plant management system, which p~oyides. 
information ·on the performance and conditions of the utility system as well as the effectiveness of 
service utitl.zation and operatiqn efficiency, A history file is maintained to provide information on the 

extent to which utility service has been utilized. 

b. Input da~ tapes and paper record. 

9. Master Activity General Information Control' (MAGIC} System. The MAGIC svstem provides a single 
data base of information on Navy and Marine Corps shore activities and units of the operating forces 

that require-logistics support from shore activities. Activity related information and requirements are in 
a standard fonnat and verified for accuracy through a rigorous quality control program. 

b. Input data tapes and paper record. 

10. Deficienc;y Abatement Projects Management Information System. Describes facility deficiencies and 
contains recommended corrective measures to eliminate them. Management personnel use this system 

to assess risks associated with ea<:h deficiency and to assign priorities to each project. System is 

maintained at FACSO Port Hueneme and supports NEESA and the EFDs. 
b. Input data tapes and paper record. 

4. Ship-To-Shore Power Outage Systetn. Input data on shore supplied electric power outages to nuclear 

ships over time at various port facilities ts used to provide reports to the Commander, Naval Sea Systems 
Command {COMNAVSEASYSCC)M}, and Fleet and force Commanders retating to trends and patterns of 

ship-to-shore power failures, shipboard power problems, and to correlate similar problems at different 

locatfons. The system fs managed by NEESA and maintained at FACSO. 
b. Input data tapes and paper record. 

21. Fire Management lnformation System {Fl REM JS). The FtREMIS tracks tnan-hours expended by the fire 

division, number of fire- related exercises, i.e., training driUs, classroom training, emergetlcy fire runs, 
fire drills, and fire losses. It combines al\ this Information into a monthly status report. System will also 

produce statistics related to type of emergency, fire runs and number of arrested landings for a 

particular runway or a particular type of aircraft. System is maintained by Naval Air Stations on micro 

computers. 
b. Input data. 

22. Building Information System. A fire safety system usually maintained on micro computer by shore 
activities. The system retains information relating to building specifications for all buildings and 

structures on the station. System produces reports of those buildings scheduled for inspection on a 
selected date. Reports can be produced of hazardous materials stored tn a particular building or 

potentially hazardous areas. The system keeps track of the number and location of fire extinguishers. A 
report or pertinent fire information, such as location of main gas shut-off, main electric switch, etc., can 

be readily produ<:ed. 

b. Input data. 
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4. Navy Accidental Oil SpiH Reporting System. Source documents for the system are messages issued by 

ships, aircraft, and shore installations at the time of an accidental oil Spill. Messages are sent to NEESA 

11330.4b WATER SUPPLY RECORDS 
where information is entered into the data base. Updates: are entered monthly. Two annual reports are 

produced by the system: one report addresses the size, type; and location of the spflls for the 

Retain on board. Destroy when no 

longer required. 
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proceeding calendar years and the other provides detaifed study of the causes of the spllls. 

b. Input data tapes and paper record. 

2. Nationaf Pollutant Discharge Elimination System. This data system provides for the central storage and 
processing of Navy water quality data transactions. Provides Navy and Marine Corps activity users with 

an effective means for evaluating water quality probiems. The data system contains information on 

11345.Zb SEWER AND SEWERAGE RECORDS 
wastewater discharg&s permitted by state and federal regulatory agencies. Water quality data include 

permit requirements for sampling and analysis and the ~t~itus of compliance by various naval activities. 
Retain on board. Destroy when no 
longer required. 
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System is maintained at NEESA Headquarters, Port Hueneme ahd supports NEESA and the 

NAVFACENGCOM Field Divisions. 

b. Input data tapes and paper record. 

2. Waterfront Management Information System. System provkles pertinent rnformatfon to assist 
waterfront personnel in making ships berthing assignments. System maintains the status of aB ships 

11410.2b WATERFRONT RECORDS 
currently berthed or scheduled to be berthed. A stati~tical subsystem maintains data related to harbor 
tugs, support craft, pusher boats, daily port operations; homeport gaJns and losses, oil spills, waste oil, 

Retain on board. Destroy when no 
longer required. 
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etc. Monthly, quarterly, and yearly statistical reports are produced. 

b. Input data. 
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6. N.avy Air Pollution Source Information System (NAPIS). Data on stationaty air pollution sources Is 

collected by the NEESA and incorporated into a computerized emission inventory system. Information 

on abatement, monitoring equipment, and emlsstons is accessible. File is updated monthly. A comple-t:' 

master file report and a summary report are produced annuatly. Provides users with data on the 

locaUans, magnitude~ frequency, duration, legal limitr and relative contribution of air emission sources 

at all Navy and Marine Corps activities. Provides information for quantifying emissions for an activity 

using mass emission factors, for predicting ambient air quality, for the design/modification and 

evaluatlon of air pollution abatement facilities) for comparing emission data for sjmftar sources, for 

determining poHutant concentrations and dispersion by short stuck modeling, far quantifying types and 

amounts of fuel consumed, and for developing and updating air episode plans. System supports the 

NEESA and the NAVFACENGCOM Field Divisions. 

c. Output dat'3 and reports~COM and paper. 

6. Production Management System {PWC/MlS). This system, sponsored by CNO {N~44), provides support 

to Naval Base Public Works Centers production fon::es. The system provides reference number 
assignment to management programs, work progress analysis, shop loading data, work schedulin~ 

Information, and monitors facilities inspection programs. 

c. Output data and reports~computer-COM and paper. 
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SHORE STAT!ON DEVELOPMENT RECORDS 

SHORE STATION DEVELOPMENT RECORDS 

SHORE STATION DEVELOPMENT RECORDS 

SHORE STATION DEVELOPMENT RECORDS 

REAL ESTATE RECORDS 

7. H30 System. A planning and scheduling system to provide automated su·pport for the production 

management offices of Public Works Departments. The system provides capabilities to add, update, and 

.delete recordsj update the data base with computed ta$k start date, task end date, and job completion 

date; and print various schedUJfng, planning, bac:klog, and management reports. Provides a tracking 

system for work requests, planning and estimatrng jobs, and minor work. 

c. Output data and reports-computer-COM and paper. 

8. Arlowance Material Management System. This data system provides information to support Reserve 

Navat Construction Forces aUowan<:e material stored at permanent dri!f sites and Construction Battalioh 

Centers {CBCs). System also provides information on Nav-al Construction force allowance material stored 

in containers at CBCs and deployment sites. 

c. Output data and reports-computer-COM and paper. 

4. NAVOSH Deficiency Abatement Program/MIS, The Occupation Safety and Health Deficiency 

Abatement Program/Management Information: System {DAP/MfS) provides information on the current 

status of funding NAVOSH Deficiency Abatement Projects, as well as justifications and priorities for each 

project. Each OAP/MIS project exhibit fully describes the safety or health hazard, the interim control 

measures, and the proposed corrective action. The refevant legal compliance standard, cost summary, 

and proJi:ct schedule dates are provided. The system is sponsored by CNO {N44) and maintained at the 

Faciltties Systems Office (FACSO), Port Hueneme. 

c. Output data and reports·comp1.1ter·COM and paper. 

5. Naval facUity Assets Data Base. A single soun::e of data describing facilities for use In planning, 

management and inventory control. It provides a record of flnandaf and p:hysk:al data on indivtdual Navy 

facilities, i.e. buildings, structUres, utHities, and land. System is maintained at. FACSO Port Hueneme. 

c, Output data and reports·computer·COM and paper. 

6, Shore Facilities Planning System. This system was established to determine the basic facility 

requirements at shore activities to insure the completion of assigned mission, The system compiles lists 

of essential fad!itles; compares ex.isting assets with requirements producing a Hst of facility surpluses 

and deficiencies. The system provides far the development of construction projects and the entry of 

these projects ~nto the military construction requirements list. Facility requirement plans are produced 

for shore activity hosts and tenants. 

c. Output data and reports·computer~COM and paper. 

7. Commanding Officer's Readiness Reporting System {CORRS}. Electronic system that provides 

Commanding Officers and Headquarters Agencies with the capability to monitor the quality and quantity 

of fadHti-es on Marine Corps installations and facilities and other elements of the Marine Corps 

infrastructure, both in the Un~ted States and abroad, to provide appropriate support to forces in the 

conduct of their missions (i.e., hui!dings, structures. utmties, and land}; and are used to evaluate and 

monitor tke quality and quantity of Marine Corps installations and facilities' status and mission 

readiness. These systems compile ltst of essential facilities and compare existing assets with 

requirements to produce a list of facility surpluses and deficiencies. These svstems provide for the 

development of construction projects and the entry of these projects into the Military Construction 

(Mi!Con) requirements list. They also generate cost estimates to maintain and to improve the conditions 

of existing facilities; and to build new facilities where there are shortfalls. 

c. System Outputs. Ad-hoc reports are generated from system on an as needed basis. 

$.Facilities Management Class 1 and 2 Real Property Tracking Systems. These systems are maintained, 

generally on microcomputers, by Public Works Centers at major naval activities. These systems keep a 

current log of all class 1 and 2 real property at the base, identifies all tenants occupying the property, 

and maintains a log of atl proposed construction of real property. Reports generated by these systems 

include- lists by property record number, by tenant, by faciHty, by category co-de, and by maintenance 

code. 

c. Output data and reports. 

Retain on board. Destroy when no 

longer required fo( reference. 

Retain on board. Destroy when no 

longer required for reference. 

Retain an board. Destroy when no 

longer required for reference. 

Retain on board. Destroy when no 

longer required for re:forence. 

Retain on board. Destroy when no 

longer requi1ed for reference. 

Destroy when the agency determines 

that they are no longer needed for 

adm~nistrative, legaf, audit, or other 

operational purposes. 

Retain on board. Destroy when no 

longer required for reference. 

Nl-NU-85-5 / 
0 

11000/7/C 

Nl-NU-86-S I 
0 

11000/8/C 

Nl-NU-86-5 / 
0 

11010/4/C 

Nl-NU-86-5 / 
0 

11010/5/C 

Nl-NU-86-S I 
0 

11010/6/C 

wnln GRS 20.16 

Nl-NU-86-S I 
0 

11011/8/C 

http:11011.Bc
http:11010.7c
http:11010.6c
http:11010.5c
http:tl010.4c
http:11000.Bc
http:11000.7c


llQ12.7c SHORE STATION DESIGN CRITERIA RECORDS 

7. Design Management Information System. Information in this system Is used to plan the engineering 
and design imfe!stment, to organi~e the in-house architect/engineer contract force, to f"!lanage staffing, 

and to control and direct the execution of the total design process. The system is maintained at FACSO 
Port Hueneme and supports NAVFACENGCOM Headquarters and Field Divisions. 
c. Output data a'n.d reports-computer-COM and paper. 
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11013.lOc SHORE STATION CONSTRUCTION RECORDS 

10. Facilities Planning Model. This system enables automated computation of facilities requirements. 

The model is an interactive process through ~hlch planners enter data on base loading. The system 

compareS facflity requirements with asset records in the Naval Facilities Assets Data Base to determine 
surpluses and deficiencies, and to price out costs of rehabilitation, additional new construction and 

facltities maintenance. 

c'. Olltput data and t:'EPOrts-COM and paper. 
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11013.11< SHORE STATION CONSTRUCTION RECORDS 

11. Contingencv:ResOurces Data Base (CRDB}. This system Is used by NAVFACENGCOM Headquarters to 

prepare port, airfield, and construction <:apabUity rep~rts for use by the Fleet Commanders lit Chief, 

CN01 and the Joint Chiefs of Staff. System interfaces with the Jotnt Operation Planning Syste~ Port File, 
Fteet Intelligence Center Port Files, and the Defense Mapping Agency Automated Air Fac!lftles 

tnformation File. System is maintained at FAScb Port Hueneme. 
c. Outp-ut data and reports-COM and paper. 
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longer required for reference. 
0 

Nl-NU-86-S I 
11013/11/C 

11014.6c SHORE STATION MAINTENANCE RECORDS 

6. Staff Civil Englt1eer Work Request Tracking System. This system or similar systems are maintained by 
Public Works Departments/Centers or Offices,of the Staff Civil Engineer usually on miuocomputers. 

~ystem tracks WO(k requests from start to c6mpletion. Generates reports of completed work requests, 
uncompleted work requests, and work requests behind scheduie. 

c. Output data antj reports. 
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11014.7c SHORE STATION MAINTENANCE RECORDS 

7. Navy-Wide Anrtuaf Inspection Summary. This system processes maintenance deficiencies noted on 

inspections of Navy shore activities. Periodic reports for each command are forwarded to major 
claimants for submission to CNO (OP-44~. System is maintained at FACSCO Port Hueneme. 

c. Output data and r~ports·COM and paper. 

Retain on board. Destroy when no 
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11016.3c PLANT PROPERTY RECORDS 

3, Plant Pr~perty Management Systems/Government Furnished Equipment Systems. 'fh:ese systems, 
usuafly on micro computers, are maintained at most Navy and Marine Corps act~vities. Systems maintain 
an inventory of plartt property on sub-custody within the command and/or government owned 

equipment on loan or furnished to contractors. Systems allow for the inventory to be updated and a 

variety of inventory reports are produced. 

c. Output data and reports. 
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longer required for reference. 
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4. Minor Property Management Systems. Automated systems, with a variety of similar names and 

generally maintained on micro-computers that provide information pertaining to minor property within 
a Navy or Marine Corps activity. Information includes National Stock Number, item name, sub-

custodian, responsib-!e division, minor property tag number, and other similar type data. 

c. Output data and reports. 

Retafn on board. Destroy when no 

longer required for reference. 
0 

Nl-NU-86-S I 
11016/4/C 

11100.Sc 
STRUCTURES AND FACILITIES RECORDS 

GENERAL 

5. Navy PoUutlan Control Projects Reporting System. Source documents for the system are proposed 

projects for pollution abatement fundin:g submitted to NEESA bv activities, submajor or major claimants. 
A Pollution Control Report is published twice a year by NEESA. Special reports are furnished on request. 

c. Output data and reports-COM and paper. 

Retain on board. Destroy when no 
longer required for reference. 
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STRUCTURES AND FACILITIES RECORDS 

GENERAL 

7. Category Code Directory. An automated data base containing the Department of the Navy Facility 

Category COdes, category code nomenclature, and units of measure used for identifying, classifying, and 

quantifying facility requirements and assets. The system is maintained by FASCO Port Hueneme and 
supports NAVFAC HQ, NAVFACENGCOM Field Divisions, and all major claimants and resource sponsors. 

c. Output data and reports-COM and paper. 
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longer required for reference. 
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OTHER HOUSING RECORDS 

STORAGE STRUCTURES AND FACILITIES 

RECORDS 

GENERAL TRANSPORTATION FACILITIES, 

HEAVY EQUIPMENT RECORDS 

8. Base loading System. Extracts and tabulates current and projected personnel strength information to 

be used as the basis for the family and unaccompanied personnel housing survey systems and the- shore 
facilities planning system. Generates reports required by the Office of the Secretary of Oefense.{OSD) to 

support the Navy's annual Family Housing, Unaccompanied Personnel Housing,. and other MCON 
programs before Congress. 

c. Output data and reports-COM and paper. 

9. Defense Environmental Status Report (DESR} System. A database containing a wide variety of 

enviro11menta! information induding the provisions of federal, state, and local laws. System is 
maintained by the NEESA and supports NAVFACENGCOM and the EFDs. Data is stored at FACSO and 

NEESA. 

c. Output data and reports-COM and paper. 

9. Family Housing Survey. A Navy¥wfde system supporting shore activities. System provides statistical 

data on family size, composition, adequacy of current housing, and preference. System summarizes 
gross assets and housing requirements and projects future utilization and planning for each activity. 

System maintained at FACSO Port Hueneme. 
c. Output data and reports-COM and paper. 

10. Housing fnventory Utilizatf.on and Occupam:V System. System provides statistics on the utilization 
and occupancv of mflitary famlly housing assigned to naval activities including the number and rank of 

personnel supported. ldehtifies downtlrn~. turnover ra,tes, and occupancy rates to assist in identifying 
deficiencies. System is sponsored by CNO {N44), maintained by FACSO Port Hueneme, and supports 

NAVFACENGCOM HQ and Field Divisions. 

c. Output data and reports-COM and paper. 

11. Housing Data System {PWC/MIS}. This system assists family housing managers and other housing 
department personnel in providing personnel support to applicants and occupants and in managing 

family housing assets at naval activities. The system supports assignment, reforraf, fund control, 
maintenance planning, and furnishings control functions. 

c. Output data and reports-COM and paper. 

12. Family Housing. A family Housing Management System usually maintained on a microcomputer by 
individual shore activities supporting family housing units. System consists of five submodufes: referral 

module, waiting list module, occupancy module, maintenance module, and incident/complaint modufe. 
System produces a variety of reports from each module. 

c. Output data and reports·COM and paper. 

1. Unaccompanied Personnel Housing Survey, System processes statistical data on the projected number 

of single personnel by rank or rate and transient status. Helps determine the adequacy of existing assets. 
Data is used to justify projects for new construction or modernization of unaccompanied personnel 

housing and support facilitie~. System is maintained at FACSO Port Hueneme and supports 
NAVFACENGCOM HQ, the NAVFACENGCOM Field Divisions, and individual shore activities. 

c. Output data and reports-COM and paper. 

1. Inventory Storage Space Redesign System. This system supplies Naval Supply Systems Command and 
the Office of the Assistant Secretary of Defense {Comptrolier) with automated reports containing 
information on storage space requirements and space availabllity of Navy and Marine Corps air support 

shore activities. 
c. Output data and reports·COM and paper. 

10. Best-Transportation System. A transportation management system maintained by FACSO Port 

Hueneme to support individual shore activities. The fuel automated data module provides fuel control, 
vehicle utilization tracking, and preventive maintenance scheduling. The operations segment of the 

system provides vehicle utilization information as well as operator man·hour usage. 
c. Output data and reports-COM and paper. 
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0 
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0 
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Nl-NU-86-5 / 
0 

11101/12/C 

Nl-NU-85-5 I 
0 
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Nl-NU-86-5 / 
0 
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Nl-NU-86-5 / 
0 

11200/10/C 

http:Utilizatf.on
http:11160.lc
http:11103.lc
http:l1101.9c
http:11100.9c
http:11100.8c


11200.llc 
GENERAL TRANSPORTATION FACILITIES, 

HEAVY EQUIPMENT RECORDS 

11. Transportation Cost Reporting System {TCRPS}. The TCRPS provkles maintenance and operations 

costs as well as utilization information on automotive, con.s:truction, fire~flghting, railway, freight 

hand!i~g, materials handling, and other transportation equipment owned by the Navy. Raw data are 

co!1ected and processed annually for Navy activities with at least 50 units of applicable equipment. 

c. Output data and reports~COM and paper. 

Retafn on board. Destroy when:no 

longer required for reference. 
0 

Nl-NU-86-5 I 
11200/11/C 

11240.llc AUTOMOTIVE RECORDS 

11. Inventory and Registration {Case/MIS). A transportation management series sponsored by CNO {N44} 

and maintained by FACSO Port Hueneme. Systems provides accounting, budgetary, and manag~ment 

information concerning acquisition, movement, assignment, and disposition of automotive, 

construction, and specialized equipment held by all Navy activities. 

c. Output data and reports·COM and paper. 

Retain on board. Destroy when.no 

longer required for reference. 
0 

Nl-NU-86-5 / 

11240/11/C 

11300.Sc GENERAL UTILITIES AND SERVICES RECORDS 

5. Public Works MIS·Emergency Servfce. System provides an automated means far managing 

emergency/service (E/S) work and to identify the magnitude of E/S work in terms of manpower 

requirements, uaft, and responsible time required to provide E/S support. The system identifies 

equipment and/or facilities requiring excessive amounts of E/S support. 

c. Output data and reports~COM and paper. 

Retain on board. Destroy when no 

longer required for reference. 
0 

Nl-NU-86-5 I 
11300/S/C 

11300.Gc GENERAL UTILITIES AND SERVICES RECORDS 

6. Utilities: Procurement Analysis. System inventories the utility procurement of the Navy shore 

establishment and provides a review and audit capability. System complements the official record of 

actions under utility contracts, which is kept following DAR 1-308. 

c. Output data and' reports-COM and paper. 

Retain on board. Destroy when no 

longer required for referenj::e, 
0 

Nl-NU-86-5 I 
11300/6/C 

11300.7c GENERAL UTILITIES AND SERVICES RECORDS 

7. Computer·Assisted Utility System. A system used by NAVFACENGCOM Field ~ivision utititles engineers 

to plan utilities systems for new construction cind majo'. modifications to existing structu~es. The system 

ana[yz:es the operation and efficiency or power distribution and generating systems, evaluates the 

operational energy requirements for existing buildings, and analyzes natural gas, compressed air, steam, 

and water distribution systems. 

c. Output data and reports-COM and paper. 

Retain on board. Destroy when no 

fonger required for reference. 
0 

Nl-NU-86-5 / 

11300/7/C 

11300.Bc GENERAL UTILITIES AND SERVICES RECORDS 

8. Best-Maintenance and Ut,ilities System. A utility plant management system, which provides 

information on the performance and conditions of the utility system as well as the effectiveness of 

service utilization and operation efficiency. A history file is maintained to provide information on the 

ex.tent to which utility service has been utiliwd. 

c. Output data and reports-COM and paper. 

Retain on board. Destroy when no 

longer required for reference. 
0 

Nl-NU-86-S I 
11300/8/C 

l1300.9c GENERAL UTILITIES AND SERVICES RECORDS 

9. Master Activity General lnformatian Control (MAGIC) System. The MAGIC system provides a single 

data base of information on Navy and Marine Corps shore activities and units of the operating forc€ls 

that require logistics support from shore activities. Activity related information and requirements are in 

a standard format and verified for .accuracy through a rigorous quality control program. 

c. Output data and reports·COM and paper. 

Retain on board. Destroy when no 

longer required for reference. 
0 

Nl-NU-86-S I 
11300/9/C 

11300.lOc GENERAL UTILITIES AND SERVICES RECORDS 

10. Deficlee1cy Abatement Projects. Management Information System. Describes facility deficiencies and 

contains recommended corrective measures to eliminate them. Management personnel use this system 

to assess risks associated with each deficiency and to assign p.riorities to each project. System is 

maintained at FACSO Port Hueneme and supports NEESA and the EFDs. 

c. Output data and reports·COM and paper. 

Retain on board. Destroy when no 

longer required for reference. 
0 

Nl-NU-B6-S / 

11300/10/C 

11300.12b GENERAL UTILITIES AND SERVICES RECORDS 

12. Marine Corps Facilities Asset Management Program. USMC MAXIMO (USMC MAX) is the current 

information system used to document the accomplishment of assigned responsibilities for the 

development, maintenance and administration of utiliti-es and services. The system contains nine 

modules: Work Order Management, Preventive Maintenance, Inventory Control, Equipment, 

Purchasing, Plans, Resources, Business Analysis & Key Performance Indicators. 

b. Daily, weekly and monthly reports, {outputs in paper}. 

Destroy when no longer needed for 

reference purposes. 
wnln Nl-NU-07-16-2 



11310.4c POWER PLANT RECORDS 

4. Ship·To~Shore Power Outage System, fnput data on shore supplied electric power outages ta nuclear 
ships over time at various part facilities is used to provide reports to the Commander, Nava! Sea Systems 

Command (COMNAVSEA5YSCOM), and Fleet and Force Commanders relating to trends and patterns of 
ship-to-shore power failures, shipboard power problems, and to correlate similar problems at different 

locations. The system is managed by NEESA and maintained at FACSO. 
c. Output data and reports-COM and paper. 

Retain on board. Destroy when no 
longer required for reference. 

0 
Nl-NU-86-5 / 

11310/4/C 

11320.2lc 
FIRE PROTECTION AND FIRE FIGHTING 

RECORDS 

21. Fire Management Information System {FIREMIS). The F!REMIS tracks man-hours expended by the fire 
division, number of fire- related exerdses, i.e., training drills, classroom training, emergency fire runs, 

fire- drills, and fire losses. a combines.all this information in.to a monthly status report. System will also 
produce statistics related to type of emergen-cv. fire- runs and number of arrested landings for a 

particular runway or a particular type of afrcraft, System rs maintaine,d by Naval Air Stations on mfcro 
computers. 

c. Output data and reports. 

Retain on board. Destroy when no 
longer required for reference. 

0 
Nl-NU-86-5 I 
11320/21/C 

11320.22c 
FIRE PROTECTION AND FIRE FIGHTING 

RECORDS 

22. Building Information System. A fire safety system usually maintained on micro computer by shore 

a:ctivities. The system retains fnformation relating to building specifications fo-r all buikHngs and 
structures on the station. System produ'ce.s reports df those buBdings scheduled for inspection on a 

selected date. Reports can be produced of hazardous materials stored in a 'particular building or 
potentiaHv hazardous cireas. The system keeps tra,ck 'of the number and Ideation of fire extinguishers. A 

report or pertinent fire information, such as location of main gas shut·off, m~in electric switch, etc., can 
be readily produced. 
c. Output data and reports. 

Retain on board. Destf"oy when no 

longer required for reference. 
0 

Nl-NU-86-S I 
11320/22/C 

11330.4c WATER SUPPLY RECORDS 

4. Navy Accidental OH Spitl,Repor:ting System~ Source documents for the system are messages issued by 

ships, aircraft, and shore installations at the timErof an accidental oil spill. Messages are sent to NEESA 
where information is entered into .the data base, Updates are entered monthly. Two annual reports are 

produced by the system: one report addresses the site, type, and location of the spills for the 
proceeding calendar years and the other provides detailed study of the causes of the spills. 

c. Output data and reports computer output microfilm (COM} and paper. 

Retain on board. Destroy when no 
longer required for reference. 

0 
Nl-NU-86-5 / 

11330/4/C 

ll345.2c SEWER AND SEWERAGE RECORDS 

2. National Pollutant Discharge Elimination System. This data system provides for the central storage and 

processing of Navy water quality data transactions. Provides Navy and Marine Corps activity users with 
an effective means for evaluating water quality problems. The data system contains information on 

wastewater discharges permitted by state and federal regulatory agencies. Water quality data Include 
permit requirements for sampling and analysis and the status of compliance by various naval activities. 

System is maintained at NEESA Headquarters, Port Hueneme and supports NEESA and the 
NAVfACENGCOM Field Divisions. 

Retain on board. Destroy when no 

longer required for reference. 
0 

Nl-NU-86-5 I 
11345/2/C 

c. Output data and reports computer output microfiim {COM) and paper. 

11410.2c WATERFRONT RECORDS 

2. Waterfront Management Information System. System provides pertinent information to assist 
waterfront personnel in making ships bert;hing assignments, System maintains the status of al! ships 

currently berthed or scheduled to be berthed. A statistical subsystem maintains data related to harbor 
tugs, support craft, pusher boats, daily port operations, homeport gains and losses, oil spills, waste oil, 

etc. Monthly, quarterly, and yearly statistical reports are produced. 
c. Output data and reports. 

Retain on board. Destroy when no 
longer required for reference. 

0 
Nl-NU-86-5 / 

11410/2/C 
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!GENERAL FACILITIES ANO ACTIVITIES ASHORE !assignment to management programs, work progress analysis, shop loadmg data, work schedulingI f 	 l11000 Gd 

11'·':··········· .. J"Ow">MAA•"~"'':::°'....11:~:;:~~f~:~::~:::;~:.m=··~•M==•·::•·• .........,i.......-­
l 	 7. H30 System. A planning and scheduling system to provide automated support for the production ! 
! management offices of Public Works Departments. The system provides capabilities to add, update, and l 
1 11delete recorrls; update the data base with computed task start date, task end date, and job compl-etion !
GENERAL FACILITIES AND ACTIVITIES ASHORE , 	 II1!11000.7d :date; and print vadous scheduling, planning, backlog, and management reports. Provides a tracking 1 

( {INCLUDE MARINE CORPS S?P'Sl RECORDS lsvstem for work requests, planning and estimating jobs, and minor work. 1. 
l i 	 jd, Systems documentation to include description of data elements, file layout, code books, and 
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1 \ 	 ,Naval Construction Forces allowance material stored at permanent drill sites and Construction Battalion 1
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·~·-· r~r.-·""·--'"'""''-'""~'' ~·~-·~ ~'".~••'" "'"~"··~ illlOOO.Ed 1'{1NCLUDE MARINE CORPS SOP'S) RECORDS l1n containers at CBCs and deployment sites. i 
i j jd. Systems documentation to Include description of data elements, file layout, code books, and j 
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! 4 NAVOSH Deficiency Abatement Program/MIS. The Occupation Safety and Health Defi<::1ency j l l ! 
!.' !Abatement Program/Management Information System (OAP/MIS) provcdes mfonnatmn on the curre-nt ~ l j ! 

!status of funding NAVOSH Deficiency Abatt>ment ?ro1ects, as well as J-Ust1f1catlons and priorities for each i J I ! J 

! j
f 1lpro1ect. Each DAP/MtS project exh1b1t fullydescnbes the safety or he~lth hazard, the mtenm control l 1Retam on board. Destroy when i I !' 

I I ' ' ' INl-NU-86-5 / 

l11010.4d lj5HORE STATION DEVELOPMENT RECORDS ::~n:a~~:;~~:::h::eu~::~~;:~r:o~::~~:=d~~:."~:s~=~eil::::~~:~:1dc:;~~~n;~::;:~:r~a~~::i~:::ta;~: i ll:~;e~~s::e~d or no longer needed for l o !llOl0/4/D J1!Facilities Systems Office {FACSO}, Port Hueneme. J ! 

· 1d. Systems documentation to ~nclude description of data elements, file layout,. code books, and I 1,I 1operators and user manuals. { ! 
1r----------1--·--·- '5~~~~~-;.~:;;:,ssets o: Bas:~:::~:-::~c~-:;;.-:::.,crib~~g facilities for use in plannin~~---i______.__ ' ----~---~-~----,--t----~·1.---------- ' 

i J ment and Inventory controL It provId.es a- re<:ord of financia~ and Physical data on individual Navvi, IRetain on board. Destroy when 1 
' i ' iNl-NU-85-5 I 
'.11010.Sd rHORE STATION DEVELOPMENT RECORDS facilities, i.e. buildings, structures, utilities, and land. System Is maintained at FACSO Port Hueneme. l !superseded or no longer needed for !llOlO/S/D 

i-1--······-·-····-·~ ~0::;:~:~~~:'~~:~~::.:;:~:;~;;~:~;~;,~·:::;;~·--~. ··-········-··11,:·:·~~ -- --- 'i'--~.1--------,-------··1. 

f , 1requirements at shore a.ctfvities to insure the completion of assigned mission. The system compiles lists . 

: ! '!of essential facilities; compares existing-assets with requirements producing a fist. of facility surpluses l f / j
i.. i' : Retain on board. Destroy when j l jland deficiencies. The system provides for the development of constructioO projects and the entry of 1 l •Nl NU 86 5 / 
ill010.6d 1sHORE STATION DEVELOPMENT RECO. RDS I superseded or no longer needed for o • - ­I I
' 1 these projects into the military construction rEiqulN!ments list. Fadltt:y requirement plans are produced • :

ll 

11010/6/D( ! '!for shore activity hosts and tenants. Ireference. 1 

.d. Systems documentation to include description of data elements, file layout, code books, and {1 
11 

! operators and user manuafs. f ' l 

r-------1!-----· 3. Facilities Management dass 1 and 2 Real Pfoperty Tracking Systems. These_s_y-st_e_m_s_a-re-m-ai-n-ta-in_e_d_,--+----------··t-···-----·-- i : -----· ! 
j ! generally on microcomputers, by PubJfc Works Centers at major t1aval activities. These systems keep a i ! !I 

i ! current iog of alt class 1 and 2 real property at the base, ldentifies all tenants occupying the property, · ! 
! ',jREAl ESTATE RECORDS aintains a log of all proposed constructton of real property. Reports generated by these systems !Retain on board. Destroy when j jNt-NU-86_51 

0~llOlLSd 1 elude lists by property record number, by tenant, by facility, by category code, and by maintenance jsuperseded or no longer needed for l J11011/8/0 
de. lreferehce. J j

111 
, . Systems documentatio~ to include description of data elements~ file layout, code books, and I _!'. l !1
 

' l ]operators and user manuals. ' 

1:~.------~.,.----·~--~-~-------·---·--t-~:·:i:~-:anagement Information ~~stem. l:;::::·;~~:·:ystem is used to plan the engin~:r:;·i--·-···---- I -------·----·--+,i·-·----:,1 

1 

·-----------] 
1and design investment, to organize the tn-house architect/engineer contract force, to manage staffing, !, I

! l Retain an board. Destroy when , •
1 !and to control and direct the execution of the total design process. The system is maintained at FACSO j I ',· iNl-NU-S6-S / 

l11012 7d j5KORE STATION DESIGN CRITERIA RECORDS I . superseded or no longer needed for 0 1
[ · ·:' Port Hueneme and supports NAVFACENGCOM Headquarters and FieM Divisions. ,,: 1 .! ,111012/7/D. !reference.

1d. Systems documentation to include description of data elements, file layout, code books, and ! l i I 
1j ! 1operators and user manuals. ! J l 

:---~---J1·---·---------,,_,_,----~·---~-----~--l-1o·f~~1i~;~;;·p;;nning Model This-;v~t;;:~;bj~-;~~7c;;;;t-;d·;;~p~~;tion off;~;litle;-;;;;;;;;;;~-;;;;,---r··-··------~------------!- ------,.·-----·-·-··,.··--·--1---·f·--····-·--·-1 
, , !rhe model ts an interactive prcx:ess throu~h which planners enter data on base loading The system ! J ! l 


: ! !comp.ares facility requirements wtth asset records tn the Naval F.actlities Assets Data Base to determ1he ~Retain on board Destroy when ! J 1' 

• l I ' i •Nl-NIJ-86-5 / 
j11013.10d !SHORE STATION CONSTRUCTION RECORDS :surpluses and def1c•encies, and to pnce out costs of rehab11itat1on, add1t10nal new construction and j lsuperseded or no longer needed for o !1 3. 1l :'facilities maintenance. l jreference. l jllOl /tO/D J 

: i id. Systems documentation to include description of data elements, file layout, code books, and l i j ! 

~------t ··--·1i:~~:t::.~~:c:,::s:::c:~sData Base {CRDB). Th1:·:~stem ,:sed b~:;;:;ENGCOM Headquarters t~t-----·-·----·--1!-# ~-1'1--~-----1 

· : prepare port, anfield, and construction capabthty reports for use by the Fleet Commanders in Chief, ; 1 


l CNO, and the Jomt Chiefs of Staff. System interfaces with the Jomt Operatlon Planning System Port File, i Retam on board. Destroy when I I 

,11013.lld jsHORE STATION CONSTRUCTION RECORDS ,Fleet Intelligence Center Port Fdes, and the Defense Mapping Agency Automated Air Facilities i superseded or no longer needed for o !Nl-NU-$

6-S I ! 
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, i Retain on board. Destroy when

I , !System tracks work requests from start to completion. Generates reports of completed work requests, 1 d jNl-NU~86-S f l 
111014.Gd JSHORE STATION MAINTENANCE RECORDS 'i . I superse ed or no longer needed for o I j

' uncompleted work requests, and work requests behind schedule. l 11014/6/Dl 
, ; , i reference. I; jd. Systems documentation to include description of data elements, file fayout, code books, and : { ~ 

I j joperators and user manuals. ! i' i II 
I j 

1-------1------------~----w---·-----~t. Navy·Wide:~~~:-lnsp~-~:~-~~:~=~~~his syst=-~:===a:c~~~~=i:~~;~~-~~:~;:-~:---------·-····--· ------------ ' r-----~--
l I !inspections of Navy shore activities. Periodic reports for each command are forwarded to major ! ;Retain on board. Destroy when ! l 
!11014.7d }sHORE STATION MAlNTENANCE RECORDS ~claimants for submission to CNO (OP-44). System fs maintained at FACSCO Port Hueneme. j Isuperseded or no longer needed for o lNl·NU·S6-S / ! 

4! 1' Id. Systems documentation to include description of data elements, file layoutt code books, and i !reference. ltOl /7/D ! 
' ' ' I
f ! joperators and us~r manuals. : J f 

r------r----------------------------·-r::-~:y Ai~=~-~~~=:·,-:~::-:0~::~~:~:~~1-S) D~ta on stationary air :;::~~~~~::::-i-~---T---------·--r--------------------- ·1 

! I Icollected by the NEESA and incorporated into a computerized emission inventory system. Information ! ! !I ! on abatement, monitoring equipment; and emissions is a.ccessib1e. Fite is updated monthly. A complete j j ! 
i i master file report and a summary re.port are produced annua;lly. Provides users with data on the i i ~ 

1
I 1 !Jocations, magnitude> frequency, duration, legal Umit, and relative contribution of air emission sources \ j 
.. STRUCTURES ANO FACILITIES RECORDS \at all Navy and Marine Corps activittes. Provides information for quantifying emissions for an activity fRetain on board. Destroy when Nl·NU·S ·S / J 
11100.Gd )I 'using mass emission factors, for predicting ambient air quality, tot the design/modification and !·superseded or no tonger needed for ;
1 

1
GENERAL I o 

111100/6/D 

6

I , evaluation of air pollution abatement facilities, for comparing emission data for similar sources; for [reference.

l ! rfetermining po,Butant concentrations and dispersion by short stuck modeling, for quantifying types and 1 ( l 
ii .; amounts of fu~f consumed, and for developing and updating air episode p~ans. System supports the jl 1IJ__: NEESA and the NAVFACENGCOM Field Divisions, ! 11 

1 _______J~---}----------------------------·· !:~~::::sa~:~:~;::::o in~:~~_. descrip~on of data elements, file layou::~~~-~~~~~~~--J---~--~··----~-----w··--------+ 
: ! i3, Plant Property Management Systems/Government Furnished Equipment Systems. These systems, J i j I i 
! \ !usually on micro computers, are maintained at most Navy and Marine Corps activities. Systems maintain: ! t I ! 
!. 1 lan inventory of plant property on sub-custody within the command and/or government owned I iRetain on board. Destroy when ; / 

i11016.3d iPlANT PROPERTY RECORDS !equipment on loan or furnished to contractors. Systems allow for the inventory to be updated and a !superseded or no longer needed for ! o jNl·NU·S6~5 I l 
3I I' variety of inventory reports are produced. l !reference. i lllOlG/ /D ! 

, " l : I I

[_____________+------------··---·-··------~-~;~~~:~~~:~::~~I:~ incl:de d~:::::n:f:::_::~~~~~~~~::::~.code books~:~---------1----------·-··-------·--·! ·-·------------·------~----------f--------~---··-··-··--·-··--"--·--·j
; ! l ! j ; !j4. Minor Property Management Systems. Automated systems, with a variety of similar names and 

\ ]generally maintained on micro·computers that provide information pertaining to n:'inor property within j ~Retain on board. Destroy when j j j 
i ~ :a Navy or Marine Corps activity. Information indudes National Stock Number, item name, sub- : ~ : :Nl-NU-86·5 / i 

i11016.4d !PLANT PROPERTY RECORDS ~ : ~superseded or no longer needed for l o i jl j icustodian, responsible division, minor property tag number, and other similar type data. j Ireference. l l11016/4/D ! 

f j id. Systems documentation to include description of data elements, file layout, code books, and l j j i j 

f--·-~--------·-----~-·-~~--~,..~---····-·----·-~------~-f::~~~:~~~~-~~~~-~:~~~S-----------·-··-·····---------------------------------·----------······-----f-----------------··---------····-l--·-----------------"-.-·---------··-------+--------1---··-··-··-··-··-··-----l 
: j jS. Navy Po!lutlon Control Projects Reporting System. Source documents for the system are proposed j ! j l ! 

f !projects for pollution abatement funding submHted to NEESA by activities, submajor or major claimants. j iRetain on board. Destroy when jl j l 
!11100.Sd }STRUCTURES AND FACILITIES RECORDS iA Pollution Contro~ Report is published twice a year by NEESA. Special reports are furnished on request. { !superseded or no longer needed for I o JNl·NU-BG-S I j' !GENERAL ; II ' ;11100/5/D; jd. Systems documentation to mdude descnpt1on of data e~ements, file layout, code books, anrl l ;reference. ! i 1 
! ioperators and user manuals. i i I ' I 
!--------1-----·---------·-----------·-·----------------t~ Cat~;ory Code ~;~:-~~-:~:-~::~:~-~~::-~:;:::~ning the De~art~~~~-~~~~~~~-~~;::;~~--r-------------------·-t·---------------------------t-1-~~~~~-~l 
: I I : ' ' 1 1category Codes, category code nomendature, and units of measure used fo(1dent1fymg, class1fymg, and ! : : 
l lsTRUCTURES AND FACILITIES RECORDS Jquant1fymg facility requirements and assets. The system is mamtatned by FASCO Port Hueneme and l !Retain on board. Destroy when ! Nl·NU-86·5 /
111100 7d t l . superseded or no longer needed for 1 o 
l - '!GENERAL isupports NAVFAC HQ, NAVFACENGCOM Field D1vis1ons, and all major claimants and resource sponsors. ; \ 1 !11100/7/D I 
; , : 1reference. 1, I 
! t !d. Systems documentation to include description of data elements, file layout, code books, and ! ! 

1

1 ' I 
' I I . . I Ij j !operators and user manuals. ; j J j 
',.,..........-~·~---·--.,•·---l•-•--•-••-••>o-•»---,-·-·--··••••-••---••-•-••---••-••-••-•-'---~·-'-------•••••-•••••••-•H••••-•••••-•--•··•••••"•-•••--·---~~--,•---·-•••-••--·-•••••-•--••w•-•"•--·-----•'•-•-••-,·~••• •-.,•-••••-••-•-•••-J----~•-•--•-•·----•-••-••••-••-••·--·-··--·--•J·-·•·--~'-~•"-"""' •••·•-••J 


http:11100.Sd
http:i11016.4d
http:i11016.3d
http:11100.Gd
http:11014.7d
http:111014.Gd


,------·-·--··-··-r·-----~------·-------------------------- .. ---~~----------------·-------------·--·-~-----------··---·--·---·--··---------··-----~r---·----------··-·····-·-r···---···--------~------~-------·-·:-·----,.-------------, 
/ I' 8. Base loading System. Extracts and tabulates current and projected personnel strength information to f l i j 
~ be used as the basis for the family ~nd unaccompanied personnel housing survey svstems and the shore I r l I l
! facilities planning system. Generates reports required by the Office of the Secretary of Defense {OSD} to Retatn on board. Destroy when l J j 
!11100.Sd !STRUCTURES ANO FACILITIES RECORDS support the Navy's annual Family Housing, Un.accompanied Personnel Housing, and other MCON ; superseded or no longer needed for j o fNl-NU-SE-S I j
l GENERAL programs before Congress. l reference. l }lllOO/S/D l 
' 1 l ' ! I\ ! jd. Systems documentation to include description of data elements, file layout, code books, and l l l j 

f----------l~-·-~~~-----------~-·----------~~~~;~~;:~::.:::t~tus Report (DESRJS~;;;.;;~d;t~ba';;~-;~;;,ning a;!de v;ri;t¥-di·------·+--..-----------I --------------------..----·-+--1-------------------! 
i ;STRUCTURES AND FAC!LITtES RECORDS 1:;~~~:~n~~ ~~:o~;::::~~c~~:;:~:~:~~~~;~~~~f~d=~:\::~~Das~~~~:~~l:::~~y::eF:~o and ! jRetam on board Destroy when j iNl-NU-86-5 / !I 

:11100.Sd ~' 'j Jsuperseded or no longer needed for t oi GENERAi. 

1

INEESA. , reference j I11100/9/D i 
! ~d. Systems documentation to Include description of data elements, file layout, code books, and f : 1 
. ' I ' r--·-----· i -------------------·--·-------..--... :p~::~:sH•::s::~::~;~~~:~~~:-:~::supporting shore act;:;::.·~~~~:::~=~~~:·:~tatistical i ............ 1--·------------------+-·-1-----·--··-----·j 


l !data on family stze, composrt1on, adequacy of current housmgJ and preference. System summarizes l fRetain on board Destroy when I l Il fgross assets and housmg requirements and protects future utilization and planning for each actw1ty. I l !Nl-NV-86-5 / : 
, 11101 9-d FAMILY HOUSING RECORDS { lsuperseded or no tonger needed for o i !; ! ;System mamtatned at FACSO Port Hueneme. ! '11101/9/D I 
. • ~ :reference. t 

~-------~--t'·----------------·-·------------l~~:~:::7ss.~~c~:;::~:~~~:::l~~~~~~~npt1on of data elements,_:~~~~~~:::::~.::.:~· an~- ------------·-~-·--------------·---- t-·------------I 
; !10. Housing Inventory Ut1tlzat1on and Occupancy System System provides statistics on the uutrzat1on J : 

! J land occupancy of military fam:1ty housing assigned to naval acttV1t1es 1nclud1ng the number and rank of I J j 
l ! ipersonnel supported. Identifies downtime-~ turnover rates, and occupancy rates to assist m 1dent1fylng jRetam on board Destroy when i !1, I l I ' !Nl-NU-86-5 / Ii1110110d FAMILY HOUSING RECORDS defic1encfe.s System ls sponsored by CNO (N44), maintamed by FACSO Port Hueneme, and supports jsuperseded or no fonger needed for 

l_ __J____________~---f~~~~;~~=~:,::·.:'=·~~· ··:~~·-··~~,oo==---1-------1"'"'·:______1__[":: J 
! · J !11 Housmg Data System {PWC/MIS). This system assists fam1!y housing managers and other housmg ! ! j

1 
l ! !'department personnel 1n prov1dmg personnel support to apphcants and occupants and m managing 1 1 J 
l t Retam on board Destroy when 1\I 'I ifam1ly housing assets at naval activities. The system supports asslgnment, referral, fund control, i d ! :Nl~NU~86-5 / jl 
,11101 lld FAMILY HOUSING RECORDS ~superse ed or no longer needed for l o ! 
~ j JI 

maintenance planmng, and fum1shmgs control functions. !reference J j11101/11/D 

, 1 d. Systems documentation to mclude description of data elements, file layout, code books, and ! ! l 


~ j !operators and user manuals. l l j l 

t·-·-----------·--.l-....------------·--------------·t-------·--·------------------------··--------·-··-·----------·-----------------------·--i----------------------- 1~1- -------·----......................1--------t·-·--·-·-----··-· 

l I j12. Famtly Housing. A family Housing Management System usually mamtamed on a microcomputer by ! ! ; ! {
i j 1indivldua\ shore activities supporting family housing units. System consists of five submodules: referral I ' t ! I 
' ' !module, waitfrtg H-st module, occupancy module, maintenance module, and incident/complaint module. ! !Retain on board. Destroy when l lNt-NU-86-5 / , 
)11101,12d lFAMILY HOUSING RECORDS ; i jsuperseded or no longer needed for l o 'I Ij !System produces a variety of reports from each module. ; lreference. j l 11101/12/D l 
i l jd. Systems documentation to tndude description of data elements1 file layout, code books, and \ i ; l j 
i l joperators and user manuals. l j ! l / 

......- ............l'..._
1----·---.. --.....1t_____~-----··------·-·····~~---------·E-~:~:~:::;.~~:~:::::~::~~:t~~~:dst~::~~-~:::::.::~:::~.::~i~~~:::::::::v~:~::~;~:~:l·-..- .........-----r-----------------··--....- ..1"__....._....._..__...._l 


; , foata is used to justify projects for new construction or modernization. of unaccompanied personnel ! !Retain on board. Destroy when i j j
I ' . ! ' . ;Nl-NU-86-S I i

j11103.ld !OTHER HOUSING RECORDS )housing and support facilities. System is maintained at fACSO Port Hueneme and supports ' ;superseded or no tonger needed for ~ o I j 
l ! lNAVFACENGCOM HQ, the NAVFACENGCOM field Divisions, and fndividua! shore activities. 

1 
}reference. 1 ll10

3
/l/D ! 

j ~ /d. Systems documentatfon to include description of data elements, file layout, code books, and f ! J ! j 

1.......- ....- .......\----~~-----------------------4~~;;;~~:i~~;~~~;::~~;d.sign System. Thl;-;y-;t;;;~p-pll;;N;~~is::p~tySystems(;,;-~;;~;J~~;;·+--··....-.........~....-~---..---~·-------------------·---··----i-------1---......................J 


1 
: lthe Office of the Assistant Secretary of Defense {Comptroller} with automated reports containing i ! . ! · l1l l ! 1Retatn on board. Destroy when 1 l 
l.lllGO.ld !STORAGE STRUCTURES AND FAClllnES !informatron on- storage space requirements and space availability of Navy and Marine Corps air support ; !superseded or no longer needed for INl·NU-86-5 / l 

0 
!RECORDS 'I i j'!shore activities. 111160/1/D I

I ! d. Systems documentation to include description of data elements, file layout, code books, and ~ !reference. ! ! i 
L__________________J~------·----------·----------~-~~J~!~-~!~~~!~~~:.~~-~~~~-~i~.:~---·---~~-.---·-···------------·-------···--~--~-----·-.,--·~-------------···J______________··----~--~·--·-··-J___________~.,--·---~--~----···-·--·-L.._._l______________.______~ __J 
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r·--·-·----------r--··--··-------·-··- ·------~------r---------------------------·--·---·--·-- ---~------··--·~·-·-------·-·---··---··----~·-·--- -·r~-~- ··--- ----···---··T··-··--------------,__,----~ -~~-r-~·- -~ -~~--·-: 

! l j10. Best-Transportatton System A transportation management svstem maintamed by FACSO Port j ! I l j 
l fHueneme to support 1nd1vtdual shore act1v1t1es. The fuel automated data module provides fuel control, ! iR b d h IJ
! : etain on: oar . Destroy w en 

~ GENERAL TRANSPORTATION FACILITIES, jveh1cle ut11izat1on tracking, and preventive maintenance schedulmg. The operations segment of the ! d d f Nl-NU-85-5 / 

,11200.lOd 	 l :supersede or no longer nee ed or o l
i 	 IHEAVY EQUIPMENT RECORDS 1system provides vehicle utilization information as wet! as operator man-hour usage. 'I i f I 11200/10/D t
l } 	 :re erence. : 

~--1----------------e::::~:§:~~;:::.:»::·~;7;:;~;,;~~~::::+- ----i-----.,.,,W-M__JI_~ .~-~--~~ 

! 	 i !costs as weH as utilization mformat1on on automotNe, construction~ fire-fighting, ratlway, freight i l . b d I 
l 	 l i : :Retain on oar . Destroy when ! 
'I 	 !GENERAL TRANSPORTATION FACILITIES, jhandhng, materials handling, and other transportation equipment owned by the Navy. Raw data are l l d f Nl~NU~86.-S I iI
11200 11d , 	 ! Isuperseded or no 1onger neede or j

: · 	 !HEAVY EQUfPMENT RECORDS lcollected and processed annually for Navy actrv1t1es with at least SD units of applicable equipment. ~ : f 11200/11/D
' 'j 	 · l re erence. Il · d. Systems documentation to include description of data elements, fife layouts, code books, and j J I I 
j !operators and user manuals. i i I 

11---,------------------------ J11. Inventory ::~:~i:~:;:~;~:;~;S). Atransportation m::agement-;~;:·:~:::;::·~~~~o (N4:i1-----------r----------------- , I 
ii j jand maintained by FACSO Port Hueneme. Systems provides accouhting, budgetary, and management ,! !Retain on board. Destroy when ~ J l 

, !' hnformatkm concerning acquisition,. movement, assignment, and disposition ofa-utomotlve, 1 ! ed d d d jNl-NU-86-5 / 
.!11240.lld AUTOMOTIVE RECORDS f ! <Supers e or no 1onger nee e 1or o ,
f • {con~truction,. and specialized equipment held by all Navy activities-, J !reference. '111240/11/D

I j :~:~::::sa~:c~:;:::::I:~ include description of data elements, file layouts, code books, and I I I 

!-···-------~------------- Is. Public w::;MIS~~::-;:~~Y Se:,::~~;.;: provides~:::::-~·:-::~:for m:~:~ing i _____:!1-----------------·-· I ~I~ 
' lemergency/s-ervtce (E/S} work and to identify the magnitude of E/S work in terms of manpower j
i frequirements, craft, and responsible time required to provide E/S support. The system identifies !Retain on board. Destroy when lNl-NU-86-5 / :; 
!11300.Sd GENERAL UTiLITIES AND- SERVICES RECORDS :equipment and/or fa-cihties requmng excessive amounts of E/S support. 1superseded or no longer needed for o 1113001510 
i 	 jreference:It d. Systems documentation to include description of data elements, file layouts, code books, and ! j 
j l :operators and user manuals l : ! l 

r-·~----1-------------- 16. Ut1~1tle:~roc:::~;:~:-1:s~;;~:: inventones the ut1ht:·;;::r:~:~;~~he N-~vy shore I ----------------r-----------------------~1--1 
\ 	 j lestabhshment and provides areview and audit capabiltty. System complements the offidat record of ! !Retain on board Destroy when j j 

:I: 

' 	 I ' : :Nl-NU-86-5 /111300 Gd GENERAL UTILITIES ANO SERVICES RECORDS achons under util1ty contracts, which 1s kept following OAR 1-308. 	 ! !superseded or no longer needed for l : I 

l--~------F~~=~cl=~===~~------~=~--~l~w-~
J : b. Computer-Assisted Ut1hty System. A system used by NAVFACENGCOM Field 01v1s10n utilrt1es engmeers j ! ! j
! j !to plan ut1htles systems for new construction and ma1or modifications to existmg structures The system j j 1 j 
\ • \anafyzes the operation and efficiency or power dlstrlbution and generating systems, evaluates the jRetain on board. Destroy when jNl-NU·Bfi-S /

1111300.7d lGENERAL UTIUTIES AND SERVICES RECORDS joperational energy requirements for existing butldings, and analyzes natural gas, compressed air, steam, ; /superseded or no longer needed for o ill 00/7/D • 

l j land water distribution systems. j ;reference. 
1 
i l 

3 l 
f I ld. Systems documentation to include descr~ptlon of data elements, file layouts, code books, and ! j !I j j
l l !operators and user manuals. j i J i1 

11---·-----------·1,:·------·-----------·w-~~----tl~~!~~~~=~:~~~:::~::~~~~::::::o:~~i~~~~f~~~:~::~:::~::~~:~:~::::t~:~::SS O~---i--~----···---····1····-···---·-·----···--···-·-·---r-·~1-----~ 
i 	 , ,Retam on board. Destroy when :
l 	 ! !service utilization and operation efficiency. A history file is maintained to provide information on the J N1-NU-86-S / l;11300.8d 	 ,GENERAL UTiLITIES AND SERVICES RECORDS ! jsuperseded or no 1ongerneeded for o I / ! 
~ 	 i iextentto which utility service has been utilized. 1reference. j11300 8/D l 

1 !d. Systems documentation to Include description of data efements, file layouts, code books, and t ! j f 

1 j Joperators and user manua1s. ··-·---·-----·----·J______________..............._.... ___ --·----·-·--·-·---·/ _____L j
t------------~-·-t---~---------_-------·----~-w-~ 19. Master Activity ~:-n~;:-1-~:~:~:::~::~:-;~~q Syste:;:~~~;~-s~:~-m-;~~~-~:: single ---·-- ------· -r-- -- ---- --- --- -- -- -- ------- 1----- ·r 

1i 	 ! 1data base of information on Navy and Marine Corps shore activities and units of the operating forces i i . . j i 
: 	 ' . ; Retain on board. Destroy when , i 
i 	 ! 1 d INl-NU-8·6···-5-/·--·----!that require fogistics support from shore activities. Activity related information and requirements are in 1 !f11300.9d 	 IGENERAL UTILITIES AND SERVICES RECORDS. . . . j 1superse ed or no longer needed for o1 	 l la standard format and verified for accuracy through a rigorous quahty control program. i !11300/9/D 
, 	 i 1 .reference. !j j d. Systems documentation to include description of data elements, file layouts, code books, and j j ! 

! i operators and user manuals. j 1 : l 

··--···------····--··_L-~·-····-·-···--------········-··-·---·--.L----·--------····--·-··········----······---·-----···-~-·-·-----·-····-···········--··--·-·······------··-··-.l._________________________J. _____________________________________________ l_________L_.___ 
 1 
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;---~ ··--·--r---·····--· ---------------------- ..........1..-----~---------------------------- --------------------------------......._-·------1----------..------ .... ·-r- --- ·------------------------·--·1---·---r·-------------------··1 
I 10. Deficiency Abatement Projects Management Information System Descn-bes fac1ltty deficienqes and l ! j ll 
! contacns recommended corrective measures ta eliminate them. Management personnel use this system l Retain on board. Destroy when I I! I 
l to assess risks associated with each deftc1ency and to assign pnonties to each pro1ect System 1s i , Nl-NU-86-5 / :
'11300.lOd 	 ·GENERAL UTILITIES AND SERVICES RECORDS ' 1 superseded or no longer needed for I o , I 
J 	 ! !maintained at FACSO Port Hueneme and supports NEESA and the EFDs. ! reference. j11300/10/D !1j ! ,d. Systems documentation to include description of data elements, file layouts, code books, and j , J j ! 

~-----,-11-------------------------------------·1:~::~~~~:..S:~::?,:::::~:;::~ut data o: sho:~~~::~~-~-l::;r~c~::, outages to nuc~~:-j--------------------------·+j-------------------------------1-----+------·--·---------1 
\ , !ships over time at various port facilities is used to provide reports to the Commander, Naval Sea Systems l { ! ! ll 
' J jcommand {COMNAVSEASYSCOM}, and Fleet and Force Commanders relating to trends and patterns of ? !Retain on board. Destroy when j }Nl-NU-SG-S / 

i11310.4d :POWER PLANT RECORDS !ship-t0:-shore power failures, ship-board. power problems, and to correlate similar problems at different ~ !superseded or no longer needed for I o i 
; 1 ltacations. The system is managed by NEESA and mafntained at FACSO. ireference. f lOf

4/Dlll3

I \ d. Systems documentation t6 include desc:rtption of data elements, file layouts, c:ode books, and ! j j 
f l operators and user manuals, l : l 

r·--------r---------------------------------- ,21. fir:::::~~::~n~ormation~~:-1;~~~-:-~~~~:~-;rack~-~-:~-ho=::~:~:;~~:·;i~= -------~-----'--·-1,·.....,...........____________________________ll:----~-t!,·-------11 

i i !division, number of fire- related exercises, i.e., training dri11s, dassroom training, emergency fire runs, I 

""!. i !tire drifls, and fire losses. it combines_ alt thfs information into a monthty status report. System wilt also I i i , j , 	 ! ! , i Retain on board. Destroy when t 1 f
j FIRE PROTECTION AND FIRE FIGHTING ,produce statistiCs related to type of emergency, fire runs and number of arrested randings for a ! l d d d d f i 1N1-NU-86-5 / l 
11132	 10.lld 	 !RECORDS II particular rc.mwayor a particutar type of aircraft. System is maintained by Naval Air Stations on micro l Jsup~rse e or no. anger nee e or i 0 !11320/21/D i 

! computers. rreference. 1 I . 
1i ld. Svstems documentation to include description of data elements, file lavout, code books, and l jl 	 (

:-:.-----i -- ---~~erators and user manuals. • ------ i ---------w ~ 	 ~-----------
' - 122. &ui\ding Information System. A fire safety system usually maintained on micro computer by shore ! 


j f Jact1v1t1es The system retams. Information relating to bUtld1ng spec1f1cat1ons for all buildings and j l

) 	 I Ilstructures on the station. S.ystem produces reports of those buildmgs scheduled far mspect1on on a I 


l !selected date Reports can be produced of hazardous materials stored ma partlcular butldmg or \Retain on board. Destroy when 

il1320.22d !FIRE PROTECTION AND FIRE FIGHTING Jpotentiatly hazardous areas. The system keeps track of the number and location of fire extinguishers. A ! d d I d d f llNl~NU-BS-S /
, 	 iRECORDS !superse e or no onger nee e or 

1132012210j ! jreport or pertinent fire information, such as location of main gas shut-off, mam electric switch, etc., can :reference. 


, ll !be readily produced. I i i

/ ,d. Systems documentation to tnclude description of data elements, file layout, code books, and , ! 
, 	 ' , ,1 Ij l operators and user manuals. l j 	 ! ! l

1;-- ----r-----------------~-~---N----------·--------;-----·-------------------------------··---------~-------------------·-------r----------------·--····-·t··-··-·-'·---,---------------:----1-------------~----{ 

i /4. Navy Accidental Of! Spill Reporting System. Source documents for the system are messages issued by i J j J ! 
\ jships, aircraft, and shore installations at the time of an accidental on spill. Messages are sent to NEESA ! i j ! ! 
l
l jwhere information is entered into the data base. Updates are entered monthly. Two annual reports are ! !Retain on board. Destroy when j ! ; 

I 	 I ' I !Nl·NU-86-5 / •!11330.4d WATER SUPPLY RECORDS Iproduced by the system: one report addresses the size, type, and location of the spills for the I ]superseded or no longer needed for 	 , , ! 
I 

0 
ill330/4/D

'proceeding calendar years and the other provides detailed study of the causes of the spills. i ~reference. j ! j
!d. Systems documentation to include description of data elements, file layouts, code books, and ! j i ! J 

i \ loperators and user manuals. f { j , j 
f---------+--------------~-----------------------f--·------------------·-···-----------------~~-------·--·---------·-·--------------·-----·--+----------------·--·····--······t----- ···------------------+-------f-------------------·i 
' 	 ! J2. National Pollutant Discharge Elimination System. This data system provides for the c:entral storage andj [ j j j 

\ ii' processing of Navy water quality data transactions. Provides Navy and Marine Corps activity users with i i I / i' ,an effective means for evaluating water quality problems. The data system contains information on J : 1 i1

l	 !wastewater discharges permitted by state and federal regulatory agencies. Water quality data include ! !Retain on board. Destrov when ~ J 
• 	 I • Nl-NU-86-5 / ,

i11345.2d 	 SEWER AND SEWERAGE RECORDS tlpermi:t requirements for. sampling and analysis and the status of compliance by various naval activities. i fsuperseded or no longer needed for 0 I 
: · 	 11345/2/D! 	 System is maintained at NEESA Headquarters, Port Hueneme and supports NEESA and the ; Jreference. j

I NAVFACENGCOM Field Divisions. Ii i ' l'I d. Systems documentation to include description of data elements, file layouts, code books, and ( I 
r---i--------.. -------------f:~:~::r::~~::~::::~Inf~=::~~;~;:·:. System provides pertinent in~·;;a~:~~:-::;~~-T-----------+------------------t----··t---~---------------1 
l l lwaterfront personnel in making ships be-rthing assignments. System maintains the status of alt shjps l J l ! J 
~ l lcurrently berthed or scheduled to be berthed. A statistical subsystem maintains data related to harbor ! !Retain on board. Destroy when l ! 'I 
I 	 '1 I ' I Nl-NU-86-5 / I!,.11410.2d 	 ,WATERFRONT RECORDS tugs, support craft, pusher boats, daily port operations, homeport gains and losses, oit spills, waste oit, i :superseded or no longer needed for ! 0 

1 
J 

11141012/DI etc. Monthly, quarterly, and yearly statistical reports are produced. ! !reference. I , 
l jd. Systems documentation to include descrtption of data elements, file layout, code books, and l i i l j 
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l 

I I '!13. Marine Corps Housing Automated System {MCHAS}. System that documents statistics on the ! I j j i 
,'I, i utilization and occupancy of military family housing ass~gned to Marine Corps installations. This 1 j ! ! i 

! lelectronic system identifies downtime, turnover rates, and occupancy rates to assist in determining j ~ f f 
/ j deficiencies to family housing managers and other haust.ng department personnel. This information is f : j 
. ! ~used to manage and provide support to family housing applicants and occupants. The system supports ioestroy when no tonger needed for J 1j}1110L13c ;FAMtLY HOUSING RECORDS !assignment, referral, fund control, ma•nteha.nce p-_Janning, and furnishings control functions. o '!GRS 20.11(1}, ! ! reference purposes. 

l,I: ! !NOTE: System data has been migrated to the Electronic Navy Housing System (eNH). Effective 2008 the j I 
i !,Marine Corps Housing Automated system (MCHAS) is no longer In use. l 

~ L------·--~-w..__~____ 1:::::~~=~:= 
00

··~::~~:·~····=~:·--=~-rl·---------~-- ---'------·--~--------------·,1_L J 
, I ~.Medical/Dental Activity Space Program and Sp•cial Project System. This system identifies space, , I !
! l lequ:ipment, construction standards, and design specificatkln items required forvarfous types of l !Retain on board. Destroy when l 

MEDICAL AND DENTAL STRllCTllRES AND l • ' Nl·NU-86-5 I .I11110.3a !FACfUT!ES RECORDS , , medicalfdental facilities. In addition, allowance Hst of eql,.l.Jpment and supplies are ma~ntalned for ! !upd~ted or superseded, whii::hever is ! o ! /A i
1111013j I 

I 
fptanned and existing facilities. System support~ ~UMED and is maintained at NIH. ! iearher. ~ ! l 

i {a. Autom~ted records including tapes, file layouts and systems do<:umentatlon. I ! ! ! 
l I j j ; 

r---·-··--···1::::~-~-~~::=~~R-~~:-~~~·::--15.·D:;:~~~;:~;::;~·;_------------· ··------------·-----------··-r---·----· ]~:;::=~~~~~: De;::V whe:------·r------c:~~:~-:.~· ·1 
jl1110.5b- \FACfL!TIES RECORDS tb. Technical reference files. Records include brochures, catalogs, etc., pertammg to materials, systems, t superseded or outdated, whichever 1s i !tll!O/S}B ! 
! 1 /and equipment related to architectural planning and development. 1 earlier. ! I l
L ---1- : ~-.~~·J._ ---- ·~-.:__J_______........J 


Genera! correspondence files. Records relating to the routine internal operation and administration 

office. 

http:11110.3a
http:haust.ng



