NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0011
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Chapter 11 - Facilities and Activities Ashore

11000-1 Policy, Strategy and Planning
Disposition Authority Number: DAA-NU-2015-0011-0001

11000-2 Real Property Historical Files
Disposition Authority Number; DAA—NU—2015-001 1-0002

11000-3a Structure Design and Construction — Plans and Drawings
Disposition Authority Number: DAA-NU-2015-0011-0003

1.4 11000-3b Structure Design and Construction - Photographs
Disposition Authority Number: DAA-NU-2015-0011-0004

1.5 11000-4 Burial Register
Disposition Authority Number: DAA-NU-2015-0011-0005

1.6 11000-5 Emergency Planning
Disposition Authority Number; DAA-NU-2015-0011-0006

11000-6 Installations and Facilities Planning and Programming
Disposition Authority Number: DAA-NU-2015-0011-0007

1.8 11000-7 Construction and Design Projects (Case Files):
Disposition Authority Number: DAA-NU-2015-0011-0008

11000-8 Real Estate Acquisition and Improvement:
Disposition Authority Number: DAA-NU-2015-0011-0009

1.10 11000-9 Agriculture, Fish and Wildlife:
Disposition Authority Number; DAA-NU-2015-0011-0010

1.1 11000-10 Family Housing Property Management:
Disposition Authority Number: DAA-NU-2015-0011-0011

~

and Structures Operations:
Disposition Authority Number; DAA-NU-2015-0011-0012

1.13 11000-12 Naval Facilities and Equipment Construction Program Operations:
Disposition Authority Number: DAA-NU-2015-0011-0013

1.14 11000-13 Fire Protection and Fire Fighting Operations:
Disposition Authority Number: DAA-NU-2015-0011-0014

1.15 11000-14 Cable Television Franchise Management:

Disposition Authority Number: DAA-NU-2015-0011-0015

11000-15 General Correspondence (Installations and Facilities):
Disposition Authority Number: DAA-NU-2015-0011-0016

11000-16 General Administration of Installation and Facilities:

s
i
s

1,42 11000-11 Performance Monitoring and Administration of Installations, Facilities,
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0011

Disposition Authority Number: DAA-NU-2015-0011-0017

11000-17 General Administration of Construction and Design:
Disposition Authority Number: DAA-NU-2015-0011-0018

11000-18 General Operations of Family Housing Programs:
Disposition Authority Number; DAA-NU-2015-0011-0019

1.20 11000-19 Transportation and Heavy Equipment:
Disposition Authority Number: DAA-NU-2015-0011-0020

11000-20 Transient Records (Instalfations and Facilities)
Disposition Authority Number: DAA-NU-2015-0011-0021

11000-21 Cemeteries
Disposition Authority Number: DAA-NU-2015-0011-0022

1.23 .1 - 11000-22 Installations/Facilities History
Disposition Authority Number: DAA-NU-2015-0011-0023

11000-23 Architectural, Engineering, and Design Plans/Drawings for Non-Signifi
cant Structures and Non-Significant Components
Disposition Authority Number: DAA-NU-2015-0011-0024

1.25 11000-24 Vehicles and Heavy Equipment Maintenance
Disposition Authority Number: DAA-NU-2015-0011-0025
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedule; DAA-NU-2015-0011
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Records Sehedule llems
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Seguence NUmbay

1 Chapter 11 - Facilities and Activities Ashore

The records described in this chapter relate to the Planning and Design,
Construction, Acquisition, Development, Maintenance, Administration, and
Disposition of Structures and Facilities Ashore, including Fleet Facilities, Heavy
Equipment and Transportation Facilities, Real Estate and Housing, and Power
and other Utilities and Services for Activities and Structures. These records

are accumulated by Public Works Activities and by other activities and offices
responsible for or performing public works types or related functions described in
this chapter.

11000-1 Policy, Strategy and Planning
wn Authority Number DAA-NU-2015-0011-0001

Information relating to the planning and development of Installations and Facilities
programs, policies, procedures, methods, and significant accomplishments.

MYiaryeie
LASDGE

i

Final Disp Permanent
ftam Status Active
is this itern madia neutral? Yes
BRI i tha records covarad No
by this flem currently existin
format{s) ol
fanual Citation Manual Title
11000-1 SECNAV M-5210.1

C*\J or Suparseded Authonity N1-NU-86-5/ 11000/1/A/1

Citation N1-NU-86-5 / 11000/1/A/2
N1-NU-86-5 / 11000/1/C
N1-NU-86-5 / 11100/1/A
N1-NU-86-5 / 11320/1
N1-NU-86-5 / 11220/1
N1-NU-86-5/ 11400/1/A

Cutoff at end of calendar year.

Transfer to the National Archives 25 year(s) after
cutoff
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Scheduls: DAA-NU-2015-0011

Additional information

Unknown
This schedule revision supersedes various Navy
schedules.

devas Frovens s
How frequen

Every 1 Years

s
[N T e A mbea ) -
National Archives?

nated Currant Volume | Annual Accurmuiation
Electronic/Digital 5GB 1GB
Paper 235 Cubic feet 1 Cubic feet
Microform

Hardcopy or Analog Special
Media

-
N

11000-2 Real Property Historical Files
o Authority Mumber DAA-NU-2015-0011-0002

Information relating to the history of Department of the Navy real property,
structures and facilities. includes real estate titles, deeds, site maps, surveys,
drawings, parcel numbers, acreages, and facility history master files.

Final Disposition Permanent
Active
Yes
No
Manusl Tille
11000-2 SECNAV M-5210.1

N1-NU-86-5/ 11011/1
N1-NU-86-5/ 11011/4/A
N1-NU-86-5/11011/6
N1-NU-86-5711100/3
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION

Reguest for Records Disposition Authority Records Schedule: DAA-NU-2015-0011
Dispesiiion nstruction
Cutel Instruction Cutoff when activity has been disestablished.

Py
(53

Transfer to ing Nationsl Archives Transfer to the National Archives 20 year(s) after
asioning cutoff

g A
FOf ACCE

1902

Unknown

This schedule revision supersedes various Navy
schedules. Initial transfer under new schedule is
undetermined.

sow freguently will vour ageney . Every 1 Years

racords o the

Fatimated Current Volume | Annual Accumuiation
Electronic/Digital 4GB 1GB
Paper 314 Cubic feet 1 Cubic feet

Microform

Hardcopy or Analog Special
Media

11000-3a Structure Design and Construction ~ Plans and Drawings
Lisposition Authorily Number DAA-NU-2015-0011-0003

Architectural, Engineering, and Design plans for permanent, historical and/or
significant installations and facilities {See Series 11000-24 for Non-Significant
Structures and Non-Significant Components). Includes as-built drawing files,
preconstruction and intermediate construction or design plans, and drawings of
real property, site maps and surveys, and information reflecting locations, parcel
numbers, acreages, or brief descriptions of real property.

Final Disposition Permanent
ftem Status Active
is this Hern madia neulral? Yes

Yes
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0011

ot iyt Eo smd sy T S
slpstronic formaet(s) other than &

No
Manual Citalion fanual Tila
11000-3 SECNAV M-5210.1

GRS or Buperseded Auhority N1-NU-86-5/11012/1/B
Liation N1-NU-86-5/ 11012/1/E/1
N1-NU-86-5/ 11012/5/A
N1-NU-86-5/ 11013/1/A/2
, N1-NU-86-5/ 11013/1/A/4
N1-NU-86-5/ 11013/1/B/1
N1-NU-86-5/ 11013/1/C/1
N1-NU-86-5/ 11013/1/C/2
N1-NU-86-5/11151/1
N1-NU-86-5/ 11220/1/A
N1-NU-86-5/ 11420/1/A
N1-NU-86-5/ 11430/1/A

Disposiion instruction
Transfer o the National fvchives . Transfer to the National Archives when 30 years old

or when structure is sold, transferred or demolished,
whichever is later

1957

Unknown
This is a new "bucket" schedule. Initial transfer
unknown.

MNational Archives?

Every 1 Years

Electronic/Digital 10 GB
Paper 508 Cubic feet 1 Cubic feet
Microform
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority

Records Schedute: DAA-NU-2015-0011

Hardcopy or Analog Special
Media

M~
s

Disposition Authority Number

i this Hem

[

Additional Informeation

First yvear of ranords acoumuiation

11000-3b Structure Design and Construction - Photographs

DAA-NU-2015-0011-0004

Photograph surveys, analog or digital, of a substantial nature, documenting the
development and major features of Naval properties selected for their architectural,
historical, or technological significance.

Permanent
Active
Yes

Yes

No

N1-NU-86-5/ 11011/3/A

Transfer photographs, along with any related

finding aids, to the Defense Imagery Management
Operations Center (DIMOC) as soon as possible,

but no later than one year from date of creation.
DIMOC will cut off images annually. DIMOC will
transfer to the National Archives in five year blocks
immediately after the end of the last year of the block,
in accordance with DAA-0330-2013-0014-0002.

1889

Unknown

This schedule revision supersedes a previously
approved Navy schedule. Initial transfer is
undetermined.

Every 5 Years

Electronic Records Archives Page B of 28 PDF Created on: 09/05/2017



NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority

Records Schedule: DAA-NU-2015-0011

nated Current Volume | Annual Accumuiation

Electronic/Digital

Paper

Microform

Hardcopy or Analog Special 160 Cubic Feet
Media

11000-4 Burial Register
Disposition Authority Number DAA-NU-2015-0011-0005

Registers maintained by cemeteries containing information such as records of

interments, reservations, etc., that record section, plot, and grave numbers, dates

of interment or reservation, and identifying information on the decedent.

Permanent
alus Active
is this Hlem media neutral? Yes
No
Ranual Gitation Manua! Title
11000-4 SECNAV M-5210.1

GRS or Superseded Authority N1-NU-86-5/7 11170/2
Chatioy

EN L o LD o E PN
Cisposition nshruslion

p. 19

Cutoff Instruction

Cutoff when facility disestablished.

Transfer to the National Archives 15 year(s) after
cutoff

Whial wil Unknown
This schedule revision supersedes various Navy

schedules. Initial transfer is undetermined.
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority

Records Schedute: DAA-NU-2015-0011

ed Current Velume

Annuat Accumaiiation

Electronic/Digital

17 GB

5GB

Paper

50 Cubic fest

1 Cubic feet

Microform

Hardcopy or Analog Special
Media

sl

Final Disposition

Dlsposition Authority Number

11000-5 Emergency Planning

DAA-NU-2015-0011-0006

Permanent
Active

Yes

No

Information that serves as a guide for disaster preparedness and documents
nuclear, biological, and chemical defense plans and procedures.

Manugl Citation

st

[ . T
BARI b

y

it

-

o
i

11000-5

SECNAV M-5210.1

P
(R

15 or Supersed

A e s
el B by
e Auhormy

DTS

N1-NU-86-5/ 11080/1

Cutoff when superseded.

Transfer to the National Archives 20 year(s) after

cutoff
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority

Records Schedule: DAA-NU-2015-0011

trangfer thes

Whal s
initia

ar
National s

o S’ an Of inf)
ds to the
Archives?

How frequently will vour ag
records fo th

Mational Arohives?

o
ency
e

Unknown

This schedule revision supersedes various Navy
schedules. Initial transfer is undetermined.

Every 1 Years

Estimated Current Yolume

Annual Accumulation

Electronic/Digital

10 GB

3 GB

Paper

15 Cubic feet

1 Cubic feet

Microform

Hardcopy or Analog Special
Media

11000-6 Installations and Facilities Planning and Programming

H ST PE S i Ty 1 omn .
Disposition Authority Numbey

DAA-NU-2015-0011-0007

Information pertaining to the planning, programming, implementation,
maintenance, and management of installations. Includes, but not limited to,
installation development master plans, site investigations and assessments,
installation/facility development case files, and drainage and sewage system

development.

.

SRy 4 -,
Final Dispositon

ftern Siatus

is this itern msdia neutral?

@
glectronic form &LNE other than -
maih and word processing?

Temporary
Active

Yes

No

By yend 3 i
tManual Citation

Manual Title

11000-6 SECNAV M-5210.1
R\ or Superseded Authority N1-NU-86-5/11010/2/A

N1-NU-86-5/11100/1/C/1

N1-NU-86-5/11110/1
N1-NU-86-5/ 11120/1
N1-NU-86-5/ 11340/1
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION

Request for Records Disposition Authority

Records Schedule: DAA-NU-2015-0011

Y
(e 4]

N1-NU-86-5 / 11345/1

Destroy 30 year(s) after cutoff

Additional information

Approval Not Required

11000-7 Construction and Design Projects (Case Files):
L DAA-NU-2015-0011-0008

Disposition Authority Mumbes

Cutoff at end of calendar year.

Information pertaining to the advance planning, design and construction of Navy
installations and facilities. Includes, but not limited to, material dealing with the
construction, alteration, overhaul, repair, salvage, and maintenance pertaining

to real property, copies of designs and legal compliance requirements, design
cost estimation, field surveys, testing, and compliance checks, correiation of work
with available funds, coordination of work assigned to contractors, engineering
procedures, work scheduling, and the overall supervision of construction project

execution.
Final Disposition Temporary
ftam Stalus Active
is this Hem mediz neutral? Yes
L o any of the records covered Yes
v this Hem currantly axisti
a%oo*{;" nic format{s) othe
math and word procassing”?
Do any of the records covered No
by this item exisl as shructured
slectronic daia’?

Manual Title

SECNAV M-5210.1

Ny s o
GRS or Buperseded

N1-NU-86-5/ 11000/5
N1-NU-86-5/11012/2
N1-NU-86-5/ 11012/3/A
N1-NU-86-5/11012/3/B
N1-NU-86-5/11012/3/C
N1-NU-86-5/11012/4
N1-NU-86-5/11012/6
N1-NU-86-5/ 11013/8/A/2/A
N1-NU-86-5/11018/1
N1-NU-86-5/11110/2
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority

Records Schedule: DAA-NU-2015-0011

Disposition Instruction

Ratention Period

Additional Information

o~ A g o g0y
GAL Approval

N1-NU-86-5/11110/5/A

N1-NU-86-5/ 11130

N1-NU-86-5 7/ 11140/1
N1-NU-86-5/ 11150/1
N1-NU-86-5/11153/1
N1-NU-86-5/ 11154/1
N1-NU-86-5/11155/1
N1-NU-86-5/11160/2
N1-NU-86-5/ 11163/1
N1-NU-86-5/11180/1
N1-NU-86-5/11210/1
N1-NU-86-5/ 11261/1
N1-NU-86-5/ 11262/1
N1-NU-86-5/11410/1

N1-NU-86-5/ 11420/1/B
N1-NU-86-5/ 11430/1/B

N1-NU-86-5/ 11440/1
N1-NU-86-5/ 11450/1

Destroy 10 year(s) after cutoff

Not Required

11000-8 Real Estate Acquisition and Improvement;

Disposition Authority Mumber

DAA-NU-2015-0011-0009

Information pertaining to the acquisition and disposal of land, real property
construction, upgrades and or improvements.

Final Disposition Temporary

ftem Stafus Active

Is this itern media neutral? Yes

o any of the records covarsd No

by this Hem currently existin

slectranic formatis) other il
mall and word processing?

Manual Cltalion Manoeal Title

11000-8 SECNAV M-5210.1
GHE or Superseded Authorily DAA-NU-2011-0002-0002

Citation

N1-NU-86-5/11011/5

Electronic Records Archives

Page 13 of 28

PDF Created on: 09/05/2017




NATIONAL ARCHIVES AND RECORDS ADMINISTRATION

Request for Records Disposition Authority o Records Schedule: DAA-NU-2015-0011
ispostion Instruction
Cutoff Instruction Cutoff at unconditional sale or release by the
Government of conditions, restrictions, mortgages or
other liens.
Reteniion Period Destroy 10 year(s) after cutoff
Additional Information
IAC Approval Not Required
110 11000-9 Agriculture, Fish and Wildlife:
Disposition Authority Number DAA-NU-2015-0011-0010
Information pertaining to the operation and management of Department of the
Navy agriculture, fish, and wildlife programs. Includes, but not limited to, soil and
water conservation, forestry management and fish and wildlife conservation.
Final \4 TR EH ion . Temporary
ftem Status Active
is this fterm media neulr Yes
D0 "w; of the records co No
{I” this em curren %\ig exi
ronie formal{s) other than ¢~
maii aswi word processing?
Manual Cllation Manual Title
11000-9 SECNAYV M-5210.1
GRS or Superseded Authiority  N1-NU-86-5 / 11015/1
Litation N1-NU-86-5 / 11015/2
N1-NU-86-5/11015/3
Uisposihion instruction
Cutoff instruciion Cutoff at when program is disestablished or when no
longer needed.
Retention Perlod Destroy 10 year(s) after cutoff
Additional information
GAG Approval : Not Required
L 11000-10 Family Housing Property Management:
Risposition Authority Number DAA-NU-2015-0011-0011
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedute: DAA-NU-2015-0011

information pertaining to the maintenance and administration of housing projects
and related matters.

Final Disposition Temporary
fam Slalus Active
iz ihis tam media nsutral? Yes

of the records covered No
"csm currently exist in
em%eu e format{s)

T § ot Siraey”
mall and word o 00E5S ing?

Marnual Cilabion Manual Tide
11000-10 SECNAV M-5210.1

GHS or Superseded Authority N1-NU-86-5/11101/1

Cutoff Instruction ) Cutoff at end of calendar year.

Retention Pariod _ Destroy 10 year(s) after cutoff.
Additional information

GAQ Approval Not Required

11000-11 Performance Monitoring and Administration of Installations, Facilities,
and Structures Operations:

Disposition Authority Number DAA-NU-2015-0011-0012

Records relating to performance monitoring and operations involved with managing
installations and facilities (but not offices within a facility or installation). Includes
activity reports, utilities and service records, office procedures related to installation
management, and/or space management of installations, facilities, and other
structures owned or controlled by the Department of the Navy, the U.S. Navy, and
the U.S. Marine Corps.

Final Disposition Temporary
ftern Slalus Active
Is this Hlerm media neutral? Yes

PN P :
o any of the records covara No

mall and word

Manusai Oation Manual Tille
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority

Records Schedule: DAA-NU-2015-0011

11000-11

SECNAV M-5210.1

I e b -
LATENON

Ty o Eby i S E e $5 ey
Disposition instruction

Cutoff Instruction

Fetention Period

PR T T PRI S YO P 4]
Acditional information

hd B ey sk
GAD Approval

(73]

sition Authority Number

Egt 58 g PR S,
Final Disposition
ftam Siatus

is this tem meadia neutral?

RS}

by this ftem o

GRS or Supsrsaded Authorily

Do any of the records covered

N1-NU-86-5/ 11000/1/B
N1-NU-86-5/ 11000/2/A
DAA-0127-2013-0006-0002
N1-NU-86-5/ 11015/4/B
N1-NU-86-5/11100/1/B
N1-NU-86-5/ 11230/2
N1-NU-86-5/ 11300/1.
N1-NU-86-5/ 11300/4/A
N1-NU-86-5/ 11300/11/A
N1-NU-07-16-1
N1-NU-86-5 / 11360/1
N1-NU-86-5/ 11370/1
N1-NU-86-5 / 11380/1
N1-NU-86-5 / 11400/1/B
N1-NU-86-5/ 11450/2
N1-NU-86-5 / 11460/1
N1-NU-86-5/ 11470/1

Cutoff at end of calendar year.

Destroy 5 year(s) after cutoff

Not Required

11000-12 Naval Facilities and Equipment Construction Program Operations:

DAA-NU-2015-0011-0013

Information relating to the execution of assigned functions; the planning of
industrial operations; correlation of work with available funds; preparation and
issuance of designs; coordination of work assigned to private contractors;
engineering procedures, work scheduling (planning) programs; and the overall
supervision of these functions within the activity. Records maintained by naval
activities, departments, divisions, and other organizational units.

Temporary
Active

Yes

No
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority

Records Schedule: DAA-NU-2015-0011

Manus! Citation

Manual Tile

Disposition instruction

Cuicfi Instruction

™~ SiE Ag gibe et By v
Disposition Authority Number

11000-12 SECNAV M-5210.1

fo::s of Superseadad Authority N1-NU-86-4 / 4700/1/A/1

Citation N1-NU-86-4 / 4700/1/A/2
NC1-NU-85-4 / 2

Cutoff at end of calendar year

Destroy 5 year(s) after cutoff

Not Required

1.14 11000-13 Fire Protection and Fire Fighting Operations:

DAA-NU-2015-0011-0014

Information relating to the management of Department of the Navy, U.S. Navy
and U.S. Marine Corps fire protection and fire fighting programs. Includes, but
not limited to, program development and execution, case files, training reports,
registers of fire fighting equipment issued, daily log of operations, fire alarm and
fire hydrant inspections, and fire investigation reports.

Final Tisposition Temporary
ftem Stalus Active
Is this tam media neutral? Yes
cords covared No
svently existin
glectronic format{s} other than e-
mall and word processing?
Manual Citation Manual Titls
11000-13 SECNAV M-5210.1
GRS or Supersedead Authority N1-NU-86-2 / 8200/3
Cilation

N1-NU-86-5 / 11320/2/A
N1-NU-86-5/11320/3
N1-NU-86-5/ 11320/17
N1-NU-86-5/11320/18
N1-NU-86-5/ 11320/2/B
N1-NU-86-5 / 11320/6
N1-NU-86-5/ 11320/7
N1-NU-86-5/11320/11
N1-NU-86-5/11320/12
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority

Records Scheduie: DAA-NU-2015-0011

e 4 ; b
Diaposition instruction

s
Y
(93]

—

—

o

o

?

™ ] N ib ribis B s g
Disposition Authority Numbey

Final Disposition

by this Rem o1

srently axist in
alectronic for {

other than -

mail and word processing?

LAY ;

This series consists of bids,
(contracts, orders, leases, and annual or other purchase requisitions or requests);
related correspondence and other pertinent information.

N1-NU-86-5/ 11320/14
N1-NU-86-5/11320/16
N1-NU-86-5/ 11320/4

Cutoff at end of calendar year.

Destroy 7 year(s) after cutoff

Not Required

14 Cable Television Franchise Management:

DAA-NU-2015-0011-0015

successful and unsuccessful and purchase documents

Temporary
Active

Yes

No

Manual Tiie

SECNAV M-5210.1

Eo g I : A TV I TIPS AP 4
=5 or Supersadad Authority
2]

Retantion Feriod

Il

Sdditiona! Information

By pey]
Anprovat

)

GAL

e
s
o

[ TP T PRT SONUW SRR PRUTUN N
LISROSIBON Auihorty Mumbey

Information accumulated in

N1-NU-86-5/11390/1/B
N1-NU-86-57 11390/1/A

Cutoff at completion of action.

Destroy 6 year(s) after cutoff

Not Required

11000-15 General Correspondence (Installations and Facilities):

DAA-NU-2015-0011-0016

connection with the routine, day-to-day, administration

and operation of Navy and Marine Corps installations and facilities programs.
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority

Records Schedule: DAA-NU-2015-0011

=y
Y

i

ftem Status

QO Y i &}-«4 e

vl presa i
VOO AN TeCQras

Temporary

Active
Yes
No

Manua! Title

11000-15 SECNAV M-5210.1
GRS or Superseded Autho N1-NU-86-5/11014/1

Additional informatio

AT N 0 8v e 4o
GAG Approval

N1-NU-86-5/ 11015/4/A
N1-NU-86-5 7 11300/2
N1-NU-86-5/ 11400/2/A

Cutoff at end of calendar year.

Destroy 3 year(s) after cutoff.

Not Required

11000-16 General Administration of Installation and Facilities:
DAA-NU-2015-0011-0017

Information relating to routine, day-to-day operations involved with the upkeep of
installations, facilities, or structures owned or under the control of the Department
of the Navy, the U.S. Navy and the U.S. Marine Corps. Includes, but not limited to,
records of equipment upkeep and maintenance, routine internal operations, facility
storage management, routine facility inspection reports.

%

Yy St il waphn § B P
Disposttion Authoriby Numbes

s
=3 "%} H j:»,v ‘US n\;"

Temporary

Active
Yes
No

Manual Citation

Manuatl Title

11000-16

SECNAV M-5210.1
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0011

{«’ZQ or Superseded Authorily N1-NU-86-5/ 11000/3

Gitation N1-NU-86-5 / 11011/7
N1-NU-86-5/11014/2
N1-NU-86-5/ 11014/3/A
N1-NU-86-5/ 11014/3/B
N1-NU-86-5/11014/4
N1-NU-86-5/11019/1/B
N1-NU-86-5 / 11090/1
N1-NU-86-5/11102/1
N1-NU-86-5/ 11104/1
N1-NU-86-5/11107/1
N1-NU-86-5/11110/4
N1-NU-86-5/11161/1
N1-NU-86-5/ 11300/4/8
N1-NU-86-5/11300/11/B
N1-NU-86-5/11310/1
N1-NU-86-5/11310/3
N1-NU-86-5/ 11330/3
N1-NU-86-5 / 11350/1
N1-NU-86-5 / 11360/2
N1-NU-86-5/11370/2
N1-NU-86-5/ 11400/2/B/1 -
N1-NU-86-5/ 11400/2/B/2

Fa N2 34 | SRR NS N g,
Lispoation instruction

Cutoff Instruction Cutoff at end of calendar year.
Hetention Period Destroy 3 year(s) after cutoff.

Additional Information

GAO Approval Not Required

11000-17 General Administration of Construction and Design:
Disposition Authority Number DAA-NU-2015-0011-0018

Information relating to routine, day-to-day operations involved with the construction
and design of DON structures and facilities. Includes, but not limited to, design
study data, construction status reports, inspection reports, routine administration,
and inventory list of construction/design equipment.

Final Disposition Temporary
item Status Active
is this item madia neutral? Yes

Do any of

by this lem ©

No
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Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0011

alectronic formai(s) other than e-

RO S R I
nall and word processing’

Manual Citation Manual Title
11000-17 SECNAV M-5210.1

GRE or Supersaded Authority N1-NU-86-5/11012/1/C

Ciiation | N1-NU-86-5 / 11013/4
N1-NU-86-5/ 11013/7/A/1
N1-NU-86-5/11013/8/B
N1-NU-86-5/11010/1

Disposition Instruction

Cutoff at end of calendar year.

Destroy 3 year(s) after cutoff.

ddilional Infermation

GAD Approval Not Required
119 11000-18 General Operations of Family Housing Programs:

Disposition Authority Number DAA-NU-2015-0011-0019

Information relating to routine, day-to-day operations involved with DON family
housing programs. Includes, but not limited to, occupant information, routine
maintenance and repair, collection of rent/fees, furnishing and equipment, housing
assignments and waiting lists.

Temporary
Active
Yes

d No

&7 §OT i
Marwal Titie

SECNAV M-5210.1

CfRS or Superseded Authority N1-NU-86-5/ 11101/2/A
Citation . : N1-NU-86-5/11101/5

e ey by § Frn ot i
Cisposition Instruction

Cutoff Instruction Cutoff at end of calendar year.

Retention Penod Destroy 3 year(s) after cutoff.
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority

Records Schedule: DAA-NU-2015-0011

FERATY A . rend
; e
AL ADRLTOVES

Not Required

1.20 11000-19 Transportation and Heavy Equipment:

Disposition Authority Numbey

schedules in chapter 5.

DAA-NU-2015-0011-0020

Temporary
Active

Yes

No

Information relating to routine, day-to-day operations involved with the use,
procurement, and maintenance of transportation facilities, vehicles, and heavy
equipment. Includes, but not limited to, status reports, equipment inventories, cost
and utilization reports, operator permits, dispatch reports, operational logs, and
gasoline usage. For information relating to safety issues, please use appropriate

Manual Citation

Pl Y]
Manus! Tilie

11000-19

SECNAV M-5210.1

GRS or Superseded Authority
h 'SIE

Cit

ot

Aoiclitinmal informatinn
AGORIONa yuormaton

N1-NU-86-5/11200/1/B
N1-NU-86-5/ 11200/2
N1-NU-86-5 / 11200/4/A/3
N1-NU-86-5/ 11200/6/B
N1-NU-86-5/11200/6/C
N1-NU-86-5/ 11240/3/B/2
N1-NU-86-5/ 11240/3/E
N1-NU-86-57 11250
N1-NU-86-5/ 11260/1
N1-NU-86-5/ 11200/5
N1-NU-86-5/ 11230/1/A
N1-NU-86-5/11230/1/B
N1-NU-86-5/ 11240/3/A/2
N1-NU-86-5/ 11240/3/B/1

Cutoff at end of calendar year.

Destroy 3 year(s) after cutoff.

Electronic Records Archives

Page 22 of 28

PDF Created on: 09/05/2017



NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority

Records Schedule: DAA-NU-2015-0011

1.22

GAO Approval

Not Required

11000-20 Transient Records (Installations and Facilities)

Disposition Authority Number

DAA-NU-2015-0011-0021

Information related to the management of installations and facilities that has
minimal or no documentary or evidential value.

ST lment ES e 18 oy
FINE LASDOSHIoN
R R A
e Status

is this llem media nautral?

% e £ " R
Do any of ds covered

M ang word LTOCE

Temporary
Active

Yes

No

Manual Citation

fManual Tile

Disposition instruction
Retention Periad

&

Agditiona! Information

GAC Approval

11000-21 Cemeteries

Uisposition Authorty Number

11000-20 SECNAV M-5210.1
GRS or Supersaded Authorily N1-NU-86-5/11013/8/A/2/B
Ciation

N1-NU-86-5/ 11013/8/A/2/C
N1-NU-86-5/11014/5
N1-NU-86-5/11017/1
N1-NU-86-5/ 11019/1/A
N1-NU-86-5/11100/1/C/2
N1-NU-86-5/11100/1/D
N1-NU-86-5 / 11152/1
N1-NU-86-5/11310/2
N1-NU-86-5/ 11320/5
N1-NU-86-5 / 11320/13
N1-NU-86-5/11320/15
N1-NU-86-5/11320/19
N1-NU-86-5/ 11330/2

Destroy when 6 months old.

Not Required

DAA-NU-2015-0011-0022

information relating to the operation of cemeteries. Includes, but not limited to,
certifications of titles, deeds, site maps, or photographs; declaration of taking or
condemnations; and other related papers.
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Reguest for Records Disposition Autharity

Records Schedule: DAA-NU-2015-0011

I

5
Ty ooy A
maf ang v

mic farmma
ORC IONNaus

termn media neutral?

Temporary
Active

Yes

Manual Citalion

Manuat Tile

11000-21

SECNAV M-5210.1

% SO SileTi
AR LU

Retention Period

FRESE

1o

Haposition

ity
FCRAR. B L8

Disposition Authority Number

N1-NU-86-5711170/1

Destroy when facility is disestablished.

Not Required

11000-22 Installations/Facilities History
DAA-NU-2015-0011-0023

Information related to individual history of DON installations and facilities. Includes,
but not limited to, locations, design and maintenance of facilities ashore.

Temporary
Active

Yes

No

CHation

L3 fea s H ‘“:,\f,
Manual Tiis

11000-22

SECNAV M-5210.1

&

fagdhority

N1-NU-86-5/ 11000/4
N1-NU-86-5/11013/3

Destroy when building or facility is sold, transferred,

or demolished.
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Request for Records Disposition Authority Records Schedute: DAA-NU-2015-0011

Not Required

w—t

N

11000-23 Architectural, Engineering, and Design Plans/Drawings for Non-
Significant Structures and Non-Significant Components

A

Dizposition Authority M

1y

ber DAA-NU-2015-0011-0024

Architectural drawings, design criteria, status reports, and other information
related to temporary structures or those that are not considered significant or
historical. Includes Drawings of systems, structures, buildings, or of buildings not
critical to the mission of the DoD. Also includes drawings prepared during contract
negotiations for any structure (significant or not); drawings related to electrical,
plumbing, heating, or air conditioning projects; or drawings superseded by final
working/as built drawings. Also includes non-policy procedures and standards;
project execution, status, and inspection reports; and construction, alteration,
overhaul, repair, salvage, maintenance or construction plans related to such

structures.
Temporary
Active .
Yes
No
fManual Citation Manua! Title
11000-23 SECNAVY M-5210.1
4:3&«.0 or Supersedad Authority N1-NU-86-5/11010/3
AR N1-NU-86-5/ 11012/1/D
N1-NU-86-5/ 11013/1/A/1
N1-NU-90-3 / 1

N1-NU-86-5/ 11013/1/A/5
N1-NU-86-5/ 11013/1/B/2
N1-NU-86-5/11013/1/D
N1-NU-86-5711013/2
N1-NU-86-5/11100/2

o

isposition Instruction

Retention Period Transfer to new owner if structure is sold or
transferred. Destroy if structure is demolished.

Additional information
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Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0011
GAT Approval Not Required
er

Dsposition Authority Number DAA-NU-2015-0011-0025

Information relating to the maintenance of vehicles and heavy equipment, Includes,
but not limited to, work requests, job orders, and turn-in and issue slips.

Final Disposition Temporary
Hem Status Active
Yes
No
Manual Cilation Pranuai Title
11000-24 SECNAV M-5210.1

GHS or Bupsrsedad Authorily N1-NU-86-5/ 11200/4/A/1

N1-NU-86-5 / 11200/4/A/2
N1-NU-86-5 / 11200/4/B/1
N1-NU-86-5 / 11200/4/D
N1-NU-86-5 / 11200/4/E
N1-NU-86-5/ 11200/7
N1-NU-86-5 / 11200/8
N1-NU-86-5 / 11240/6
N1-NU-86-5 / 11240/7/A

Diaposiion nsiruction

Retention Petiod Destroy when superseded or vehicle is overhauled or
reported as disposed of.

AN H

Addiional information

GAD Approvel Not Required
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Request for Recards Disposition Authority

Records Schedule: DAA-NU-2015-0011

2 o~ (‘
N3 NG ey
AOency Lert

Hioation

periods specified.

| hereby certify that { am authorized to act for this agency in matters pertaining to the disposition of its records and that the records
proposed for disposal in this schedule are not now needed for the business of the agency or will not be needed after the retention

Signaiory Information

d States

Date Aetion By Tiths Organization
04/27/2016 | Certify Joel Westphal Deputy Director, Dir |Department of the Navy
ectives and Records |~ Department of the
Management Navy
11/23/2016 | Return for Revisio |Steven Rhodes |Senior Appraisal Arc {National Archives and
n hivist Records Administration
- Records Management
Services
02/02/2017 | Submit For Certific | Brent Dockter Records Manageme | Chief of Naval
ation nt Analyst Operations staff -
DNS-5
02/06/2017 | Certify Maurice King Supervisory Manage | Assistant for
ment Analyst Administration -
Directives and Records
Management Division
08/25/2017 | Submit for Concur |Steven Rhodes |Senior Appraisal Arc |National Archives and
rence hivist Records Administration
- Records Management
Services
08/29/2017 | Concur Margaret Director of Records |National Records
Hawkins Management Servic {Management Program
es - ACNR Records
Management Serivces
08/29/2017 | Concur Margaret Director of Records |National Records
Hawkins Management Servic | Management Program
es - ACNR Records
Management Serivces
08/30/2017 |Approve David Ferriero | Archivist of the Unite | Office of the Archivist -

QOffice of the Archivist
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the water supply field.

SSIC/No. Series Title Description of Records Cutoff Disposition Ret. DAU
11000 Facilities and Activities Ashore: The records described in this chapter refate to the Planning and Design, N/A N/A x {N/A
Construction, Acquisition, Development, Maintenance, Administration, and
Disposition of Structures and Facilities Ashore, including Fleet Facilities, Meavy
Equipment and Transportation Facilities, Real Estate and Housing, and Power and
other Utilities and Sesvices for Activities and Structures. These records are
accumulated by Public Works Activities and by other activities and offices
respounsible far or performing public works types or refated functions described in
o icmbaaads
11000-1 Balicy, Strategy and Planning: : infurmation relating to the planning and development of Instalfationsiand Facilities {Trigger{s) IPERMANENT; Cutoff at CY. X
’ L . . programs, policies, procedures, methods, and significant accomplishments. : {Transfer ta the National
S TR : i : Archives when 25 vears ofd.
1. Primary Program Recards:
a, Departmental files. Files include correspondence files, master shore station development and military
construction plan files with supporting papers, and other records accumulated by the Assistant
Sechetar\{ of the Navy (instaltation and Envlronment)-(!&E}, anr% the ‘Commar-zder, Navaj Facilities PERMANENT. Retire to Washington
Engineering Command {COMNAVFACENGCOM) relating to their assigned primary program Nations! Records Conter {WNRC) wh
. . ational Reco ante when
11000 121 GENERAL FATILITIES AND ACTIVITIES ASHORE iresponsihitities for the development, execution, and accomplishment of plans, policias, programs, and 4 years old. Transfer to Natianal N1-NU-86-5/
. 0 o] Jof
{INCLUDRE MARINE COR®S SOP'S} RECORDS proceduras for the planning, design, acquisition or development {construction}, and maintenance Av fives and Records Administrati e 11000/1/4/1
(3ald OF i {s
‘managemaent of structures and facilities ashore, including feet facilities; plant facilties, housing, (NTARA) he 2e5 t:m ration
when gar 5
transpartation, and-utilities and services. Include aiso records of the Chief of Naval Operations {CNO}; @ soyears o.
Commandant of the Marine Corps (CMC), and other departmentaf systems commands relating to
assigned program responsibilities in this area.
{1) Navy.
1. Primary Program Records.
a. Departmental fites. Files include correspondence files, master shore station development and military
constructior plan files with supparting papers, and ather records accumulated by the Assistant
Secretary of the Navy {installation and Environment) {I&E}, and the Commander, Naval Facitities
Engi ing Com d {COMNAVFACENGCOM) refating to their assigned primary program
ngineering Lomman ¢ C . ) refating to Sif assignad primary progra PERMANENT. Ratire to WNRC when §
11000.12(2) GENERAL FACILITIES AND ACTIVITIES ASHORE iresponsibilities for the development, execution, and accomplishment of plans, policies, programs, and o T fer t0 NARA when 25 N1-NU-86-5 /
13 ars oia. transter 1o when
{INCLUDE MARINE CORPS SOP'S} RECORDS procedures for the planning, dasign, acquisition or development {construction), and maintenance ¥ s old 4 11000/1/A/2
23 . .
managerent of structures and facitities ashore, including fleet facilities, plant facilities, housing, ¥ N H
transportation, and utilities and services. include aiso records of the Chief of Naval Operatians (CNO}, :
Cormmandant of the Marine Corps (CMC}, and other departmenta! systems cammands refating to
tassignad program responsibilities In this.area.
{2} Marine Corps.
. Pri Progr R ds. PERMANENT. Reti t F
GENERAL FACILITIES AND ACTIVITIES ASHORg i+ T ry Program Records o , ) ) E T. Retire to nearest FRC. N1-NU-865 /
11000.1c R ¢. Recards of NAVFACENGCOM Field Divisions and Other Major Commands, Files relating to the whan 4 years old. Transfer to NARA v
(INCLUDE MARINE CORPS SOP'S) RECORDS : " e 11000/1/C
construction program of the command and ta overal! planning aspects of civil engineering mattars. when 25 years oid.
1. Navy Installation Restoration iR} Program R ds.
vy Instatiation Restora fon {1R) Program Recards . . PERMAMENT. Retire to nearest FRC in 5
STRUCTURES AND FACIUTIES RECORDS a. Primary pragram records. Correspondence, reports, and studias relating to the establishment, NI-NU-86-S f
11100.1a ) ‘ year blocks. Transfer to NARA when 20 o
GENERAL development, and accomplishments of the (R Program. Files are accumulated by NAVFACENGCOM {years old 11100/1/A
Headquarters and Naval Enargy and Environmental Support Activity {NEESA) only. 5\/ 3 :
o FIRE PROTECTION AND FIRE FIGHTl-NG I Primary Program. Recards of the Office of the CfTief of Navall O‘perazions .Carraspm;&e;'-ac-s files and ’ 'PERMANENT'Henreza\;VNRC when 4 ’ N1-NU-86-5 / --------
113201 RECORDS other records relating to the development, execution of Navy's fire protection plans, policies, programs years old. Transfer to NARA when 20 P 11320/1
) . and ptocedures, } years old, ) {
1. Records Refating To the Development and mptementation of Rules for Effecting Environmental ;
te isi:t:cn Thes‘e iies consist of tl:\e:r;veicpr:;t of policy regulations concerning vaater suppl PERMANENT. Retire to nearest FRC N1-NU-86-S / !
11330.1 WATER SUPPLY RECORDS & . ) . . ) . v regy . € . p,v B when 4 years old. Transfer to NARA p :
planning, health criteria, national register of public water supply, and training and technical assistance in when 20 ye d 11220/1 }
en ars old. H


http:11100.la
http:j11000.lc

1. That Portion of the Files That Document the Overalt Development and Accomplishment of the
Activity's Primary Mission, its Organization, General Procedures, Essential Transactions and Important PERMANENT. Retire to nearest FRC N1 U’
11400.1a GENERAL FLEET FACILITIES RECORDS Local Policies and Procedures/Decisions. v when 4 years old. Transfer to NARA p 11;No 865/
a. Naval Stations, Naval Bases, Naval Operating Bases; Naval Air Stations, Marine Corps Bases, Marine when 20 years ofd. 00/2/A
Corps Air Stations, and Construction Battation Centers.
11000:-2 Real Property H “Information pertaining to the history of Depastment of the Navy real property, >+ {Trigger(s) ‘IPERMANENT: Cutoff when x
' Sl ‘ structures and facilities: includes, bu t e activity has been -
maps, surveys, drawings; parcel numbers, acrésgas, and facifity history master files. “disestablished. Transfer to the
— o R . : ‘iNational Archives when 30
yearsold
“or when structure is sold,
“itransferred or demolished,
s ot L. TS
PERMANENT. Retai board. T fi
1. Real Estate Title Records. Case files containing deeds to property, certificates of title, documents of K:ZARA wh ectai':tcla::een ransier NLNU-86-5
N activi = -R6-!
110111 REAL ESTATE RECORDS final adjudicatian by a court, site maps, Attornéy General opinions, and other instcuments of ownership. disestablish Ed d ry iy has b P 11011/ /
establishad and pro| £
: These files are maintained by the NAVFACENGCORM Field Divisions. 8 ° property has been /
i removed fram DON plant account. :
H 4. Plot Plans, Site Maps and Surveys, and Other Drawings of Navy Reaf Estate When Property is Not Sold PERMANENT. Retire ¢ est FRC in 4
H . Ret n
or Transferred to other Custady. These are prepared and accumulated by COMNAVFACENGCOM, blocks wh Tete ntea(ccrd ! NL-NU-865
ne r - =
11011.42a REAL ESTATE RECORDS Headquarters Marine Corps {HQMC), overseas and area public works offices, and other activities year Dlocks when newest re s are I /
. e . . 10 years ofd. Transfer to NARA when 11013/4/A
responsible for the'acquisition or administration of real:estate.
. : records are 20 years old.
a..0ne copy of each pubiished map.
s PE] NENT. Reti t FRC H
H 8. Index Card Records of Navat Real Estate. Filds reflecting such information as tocations, parcel RMANENT. Retire to nearest FR IN1-NU-86-5/
£31011.6 REAL ESTATE RECORDS . . when no longer needed. Transfec to 4}
H numbers, acreages, or brief description of property, 11011/6
: NARA when 20 years ofd.
STRUCTURES AND FACILITIES RECORDS 3. Structure or Faci!.ity {History} Records. Master file {one capy only) cards or athet similar records that PEQ’\T!\'/{AI-&IEI\I-T. Retafn on'baard untit ; NLNU-86-5 / |
111003 GENERAL document the physical features, placement, and nature of government structures, Records are activity is disestablished, then transfer Pop 11100/3 {
H accumulated by naval activities only. N B to NARA. ; / i
11000-3a  :Structure Design and Construction - {Architectural, Engineering, and Design plans for permanent, historical and/or Trigger{s} PERMANENT: Transfer to the X g
Plans and Drawings significant instatations and facilities’{See Series 11000-24 for Non-Significant National Archives when 30
o Structures and Non-Significant Companents}). includes as-buift drawing files, | iyears old or when structure is ‘
preconstruction and intermediate construction or design ptans, photographs and -isold, transfesred or.
drawings of real progerty, site maps and sunveys, and infarmation reffecting demaolished.
locations, parcel numbers, acreages, or brief descriptions.of real property.
1. Those Records, Which Pertain To the Design Process Generailv Consisting Of Preliminary and
Presentation Drawings, Manuals, and Computation Books. The drawings and sketches are conceptual in 3
. N . . . PERMANENT. Transfer to NARA In 5
nature, usuaily showing the basic design of the structuss, and include such items as the basic design of { NI-NU-86-5/
11012.1b SHORE 5TATION DESIGN CRITERIA RECORDS 3 ) year blocks for all recards greaterthan | p
the structure, arrangement of rooms, general appearance of elevations, floor plans, and other details 5 cold ! 11012/1/8
ears old. i
under consideration. v :
b. Assignment Logs of the serial numbars assigned to design drawings or microform copies thereof. i



http:j11012.1b
http:h1011.4a
http:jiiooo::i--~-jieaTii;O-;;t;;.ty
http:111400.la

1. Those Records, Which Pertain To the Design Process Generally Consisting Of Preliminary and
Prasentation Drawings, Manuals, and Computation Books. The drawings and sketches are conceptual in
nature, usually showing the basic design of the structure, and include such items as the basic design of
the structure, arrangemant of rooms; general appearance of elevations, floor plans, and other details

PERMANENT. Transfer to NARA in'S

a. Originaf "As-Built” Drawings.

when 20 years old.

11012.1ef1) SHORE STATION DESIGN CRITERIA RECORDS  iunder consideration. year blocks when the most recent 2‘110’;';/18/655 /
e. Design Manuals/Handbooks. NAVFACENGCOM manuals or handboodks that specify design criteria, manual is 30 years old. /1
specifications, safaty factors, and-mandatory features that are to be inciuded in the desigri of types of
structures. :
{1) Master sitver microfitr.
5. Facilities S tes for O a3 Bases or Mastar Microfilm Negatives Th f. PERMANENT. Transfer to NARA withi -NU-86-!
1101264 SHORE STATION DESIGN CRITERIA RECORDS acilities Summaries .or verseas Bases ‘ ar Microfilm Negatives Thereo ns: e.r o .WI in N1-NU-86-5 /
| a. One record copy retained as pait of the primary program records. 5 years after completion of project. 11012/5/A
1. Construction Drawing; These include interrediate and prefinal drawings; final working drawings, as-
built drawings, " rds” drawings, shop drawings, repair and afteration:drawings, standards drawings,
o c_f'ic::, ':“’ <" drawings, shop drawings, repair and afteration €5 Standards crawings PERMANENT. Transfer ta NARA when N85S
specy . ] -&h-
11013:1a(2) ISHORE STATION CONSTRUCTION RECORDS peciication _ structure is sold, transfarred or /
a. Drawings filmed on 105 mim'or 35 mm silver film. demolished 11013/1/A72
(2) Sitver film copy maintained by:the NAVFACENGCOM Field Division for the gaographical aréa in which :
the structure is located.
1. Construction Drawing. These intlude intermediate and prefinal drawings, final working drawings, as-
built drawings, "records" drawings, shop drawings, repair and alteration drawings, standards drawings;
i crawines, Te &% Shop g% fep NS, standares drawings PERMANENT. Transfer to NARA when
and spesifications. structure is sold, transferred N1-NU-86-5
H , tr: rred, -NU-86-
110131a(4) - {SHORESTATION CONSTRUCTION RECORDS  |a. Drawings filmed on 105 mm or 35 men silver film. e ans of /
R . i : w . : demolished, or when 20 years old, 11013/1/A/4
{4} Original "record" drawings {as-built drawings, if “record" drawing was not prepared) selected for hich . i
s whichever-is sarlier.
architectural, historical; or technological significance. Selection:criteria to be established by NARA in sartier.
conjunction with NAVFACENGCOM Headquarters Field Divisions.
1. Construction Drawing. Thése include intermediate and prefinal drawings, final working drawings, as-
built drawings, “records” drawings, shop drawings, repair and alteration drawings, standards drawings,
) 8 N e ? Wing patr an ration nE; ar ine PERMANENT. Transfer to NARA when
and spacifications. tructure is sold, transferred N1-NU-865
: structure is sold, transferred, ~NU-B6-~
11013.16{1) = {SHORE STATION CONSTRUCTION RECORDS  ib. Original drawings that have not baen filmed. hoture 1 ransterre, or /
T " . K N . N . demolished or when 40 years old 11013/1/B/1
{1} Original "record" drawings:{as-built drawings, if "racord" drawing was not prepared) selected for which . W
ichever is eartier.
architectural, historical, or technological significance. Selection criteria to be established by NARA in vert ver
conjunction with NAVFACENGCOM Headquarters and Field Divisions.
1. Construction Drawing. These include intermediate and prefinal drawings, final working drawings, as-
built drawings, “records” drawings, shop drawings, repair and alteration drawings, standards drawings, PERMANENT. Transfer to NARA in five N1-NU-86-5
11013.1¢{1) SHORE STATION CONSTRUCTION RECORDS  land specifications. vear blocks for all records greater than 114;13/; C /
¢. Assignment logs of the seriatnumbers assigned to NAVFACENGCOM and Field Division Drawings. 5 yeafs old. /C/2
{1} Micraform copies. )
1. Construction Drawing. These include intermediate and prefinal drawings, final working drawings, as-
built drawings, "records” drawings, shop drawings, repair and alteration drawings, standards drawings,
PERMANENT. Transf tet: -NU-86-
11013.1c{2} * * ISHORE STATION CONSTRUCTION RECORDS  1and specifications. ot NARA"S & °:m° ete 2‘110':: 186 5/
i uaily.
<. Assignment logs of the serial numbers assigned to NAVFACENGCOM and Figld Division Drawings. printout to annuaty f1/cr
{2} tndexes to drawings that are maintained in a data base.
PERMANENT. Retire to nearest FRC
1. Correspondence, Plans, and Other Records. Files pertaining to the development; design and ire to neares
: s o N jwhen 4 years old. Transfer to NARA N1-NU-86-5 /
111511 HARBOR DEFENSE FACILITIES RECORDS construction of harbor defense facilities. Records maintained by port dirsctors, base commandeérs, or H ) :
R H iwhen disestablished or when 30 years 11151/
area coordinators, H H .
H i:nld, whichever is aarlier.
1. Records That Establish Geometric Design Criteria for the Design of Bridges, Trestlés, and Overpasses PERMANENT. Retire to nearest FRC N1-NU-86-5 /
11220.1a BRIDGES, TRESTLES, OVERPASSES RECORDS Maintained By COMNAVFACERGCOM. when 4 years ofd. Transfer to NARA 11;20/1/A
a. Fites of unique design. when 20 years ald.
1. Correspondence Files, Reports, Drawings, and Related Records, Files pertaining to the engineering, PERMANENT. Retire to nearest FRC N1-NU-86-5 /
11420.1a DRYDOCK RECORDS design and maintenance of drydocks. when 5 years ofd. Transfer to NARA 111;20/1/A




" IPERMANENT. Retire to nearest FRC

i

1. Correspondence, Reports, Drawings, and related Recora‘-s“;w;{ié; r:ertaining to' the engineering, design
11430.1a MARINE RAILWAYS RECORDS and maintenance of marine ratlways. when 5 years old. Transfer to NARA P :‘;g:}fzs /
a. Original "As-Built" Drawings. when 20 years old.
11000-3b" - {Structure Design and Construction - ;Bhotograph surveys, analog or digital, of a'substantial nature; documenting the- - PERMANENT: Transfer x i
: Photographs - idevelopment and major features of Naval propetties selected for their photographs; along with any
S . iarchitecturat, histarical, or technological significance. tefated finding éids',‘{tofthe: :
i . , et Defense tmagery Management
Operations Center {DIMOC) as
soan as possible, but no later
than one yaar from date of
creation. DIMOC wilf cut off
images annually. OIMOC will
tranisfer to the Mational
Archives.in five yeajr blacks:
immediately after the énd.of
" jthe Tast yearof the block, in
accordance with DAA-0330-
a . : . 2013-0014-0002.
o i:%;af}::;t{e;{;:::Z::;eds:‘arv ar Convenient for the Use of Property or Equipment Sofd or PERMAN?NT. Offer to NARA \fvhen .........
11011.3a REAL ESTATE RECORDS a. Selected drawings and photographs of properties selected for their architectural, historical, or i::?::xi;:bt;ag::i:;:' (::Z:;aet: to - e :.‘;(;T;J/-:/sl;s !
!echmf)logical significance. (NAVFACENGC(?M ur EFD's contact NARA in advance of transfer to arrange new custadian.] ! '
selection of records for permanent retention).
| Burial'Regisier: ----- | ﬁééi‘;%ers maintained by cemetaries cBntairiiug information such as records af Tngger{s) B PERMANENT: Retain on board | X
: - “Hnterments; resefvations, ete,; that record section, plot, and grave numbers, dates - untif féci{ity is disestablished,
of interment ar reservation, and identifying information on the decadent. then transfer to the National
: : Archives. .
2. Burial Register Files. Registars malntained by cemeteries containing information such as records of PERMANENT. Retain on board untif
%11170,2 CEMETERIES RECORDS interments, reservations, atc.,, that record section, plot, and grave numbers, dates of interment or facility is disestablished, then transfer P NI-NU-86-5/
‘g 3 reservation, and identifying information on the decedant, ito NARA. : 11170/2 ,
11000-5 Emergency Planning: " information that serves as a guide fordisaster preparedness and documents Trigger(s) PERMANENT: Cutoff when x i T :
& “inucteat, biological, and chemical defense pians and procedures. superseded: Transfer ta the
: : _INational Archives 20 years after ‘
3 cusnff : E
110801 NUCLEAR, BICLOGICAL, AND CHEMICAL 1. Tho‘se Fites That Serve As a Guids For Disaster Preparednass and Documant Nuclear, Biological, and :E::;ZESTT:L?;Z:SO\ZT\?&“\::\eer:: 20 v Ni<NU-86—5 !
DEFENSE RECORDS Chemical Defense Plans and Procedures Accumulated 8y COMNAVFACENGCOM. vears ofd. 11080/1
i11000-6 - instaltations and Facilities Pianﬂiqg “nformation bertaining to the planning, programming, implementation, B YO TEMPORARY: Cutoff at CY. b
and Programming: maintenance, and management of installations. fncludes, but not limited to, Destroy when 30 years old.
instatfation devetqpment master plans, site investigaﬁons and assessments,
installation/facility development case files, and drainage and sewage system
B S idevelonmant USRS e PSS 1 SRR s i e e LU
< 2. Shore Activity Master Plans.
s oo srmamanTreones 01D T e e s e bboetioates B

:;SSlC 11000, paragraph 1a.

NI § —— SR S D—

;
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‘1Navy Instaliation Restoration {IR} Program Records.
c. IR Program Reports. includes Preliminary Assessment Site fnvestigation (PAS]) studies, Quality

STRUCTURES AND' FAC‘UT! S-RECORDS Retal board. D hi -NtU-86-
11100.1c(1) T A £ Control/Quality Assurance Reports, Conﬁrmatfon Studces Chemical Analyses, and Remedial Action . atain on board, Destroy when 20 30 N1-NU-86-5/
GENERAL i . years old. 11100/1/C/1
Reports, b N
i} (1) Maintained by NEESA. '
1. ster Project R ds. Fifes ing t! i i ing, struction,
111101 MEDICAL AND DENTAL STRUCTURES AND m::;e:r c“m: . E:’; samleens[ o(f’cr:::er:’:i:f dwe:mp‘:::a[:ﬁ.’;mg':r:rm ;'i mna,rrc\ 'GZ o Chiet Retire to WNRC when & years old. 5o NANUSS/
. ance, 4 m 1ties as! 2. Fliies maintatne
FACIUTIES RECORDS esm: v epartme ! ¥ i€t Destroy when 25 years old. 11110/1

Bureau of Madicine and Surgery (BUMED) only.

: Retire to nearest FRC F
1. Correspondence, Plans and Other Records. Files pertaining to the development, design-and ! 4 years aftec

. COMMUNICATIONS STRUTTURES AND campletion of constructian er when no N1-NU-86-5/
111201 construction of communmauon famhtnes Record re. mamtamed by navat activity or sponsoring systems
FACILITIES RECORDS irmcand. =3 v ty P 8 ¥ fonger neaded for reference, whichever 30 11120/1
. iis-earfier. Destroy when 30 years old.
. . B 1. Reports Covering Sewer and Plant Contract Awards. for: Constructi Naw Plant: ', nt tors, Retire ta ne: t FRC 4 ; NU-86-
113401 DRAINAGE RECORDS D! g Sel d Pla on c' War ‘s"or nsi rnc on on Naw ‘Ian s, interceptors ire:ta n args when 4 yaars old N N1-NU-86-5 /
Outputs, Etc. Include data maintained on drainage basin popufation, state, etc. Destroy when 20 years.old. H 11340/1
1134571 SEWéR AND SEWERAGE RECORDS 1. Reports and Other Records Relating To Construction, -Maiptenance, and Operaticn Of Sewerage Retire to nearest FRC when 3 years old. 0 N1-NU-86-5/
e Systern; o Destroy when'15 years old: 11345/1

i J‘EMPORARY* Cutoff at CY
Destroy 10 years after cutoff,

111000-7 - Construction and Design Pro;ects, i

procedures, work sche i
‘exe cution. :

| GENERAL FACILFTIES AND ACTIVITIES ASHORE | . Advance Planmng Repcrts and Desrgn Fxles Prehmmary schemahc drawlngs outhne specxf(catmns

11000.5 H and cost estimates pertaining to the scope, general feature, utilities, and costs of proposed military

Retain on board. Destroy when 10 10 zN1~Nu 86-5 /
{{(INCLUDE MARINE CORPS 50P'S) RECORDS
e B i o - et s PP OnStrUCtlon Ur pUbhcworks pro)ECts,,,.w,‘ s

iyears old. (11000/5

2. Advance Plannmg Report. Preliminary schematxc drawmgs outhne spec(ﬂ:atoons, and cost esttmates :
11012.2 {SHORE STATION DESIGN CRITERIA RECORDS  ;pertaining to the scope, general features, utilities, and cost of propesed military construction or public fDestmy when 10 years old. 10
: ‘works projects. : :

IN1-NU-86-5 /
i11012/2

:3. Development Planning Fites.

: : ‘Retain on board. Dast h -NU-86-
11012.3a SHORE STATION DESIGN CRITERIA RECORDS - 3. General Development Plans for Major Naval Activities: These usually form Part Hi, Section 2, of the } ! o esiroy when FY] Ni-NU-865/
: {superseded or cancelled. . : 11012/3/A
Mmtan/ Construction Review Report or the Master Shore Station Deve!opment Pian Reports. i b i
e ot 1 o .3 Deve(opment Pfannmg B o :R " . ,/‘d N, .. . -~ : S
: ;Retain on board. Des ; IN1-NU-86-" :
11012.3b SHORE STATION DESIGN CRITERIA RECORDS  |b. General {Annual) Plans. Copies of recommended or approved drawings or plans for future : er foy when fu u-86-s / :
H : : ‘superseded or cancelled. : 11012/3/8
¢ : d velopment or »mprovements 1o existing Navy : and Manne Corps facxlmes ) R ¢ . )
: i 3 Development Planning Fifes. i : ) NU-86-5 f
:11012.3c 1SHORE STATION DESIGN CRITERIA RECORDS P 3 & ; Destroy when superseded. u NI-NU-86-5/
[ R ; . - : e 11012/3/C
110124 SHORE STATION DESIGN CRITERIA RECORDS '4 Technical Data Reference Files. Catalogs, charts, copies of technical reports and data, and other ZDestrov when superseded or when dat: . N1-NU-86-5/
background papers or master microfilm negatives thereof used in developmg plans and specuﬁcatxcns ‘becomes absoiete. 11012/4
i H 6 Design Cost Estimators Project {Case) Files. Detailed breakdown computations and data for facilities : : :
11012.6 éconstruction and design projects: May include basic calcufations and summary tabor and material cost :Retain on board. Destroy S years after 'le-NU-BS—S /
: ) idata, detail construction material breakdowns, intesnal memoranda, blueprints, and other similar data ! ‘completion of project. : 111012/6

i

':'and correspondence pertinent to project cost determinations.
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‘8. All Photographs and Negatives in the Possession of Officers in Charge Of Construction and Resident
i fOfﬁcer‘s in Charge Of Construction. Closed construction contracts for which a final decision of the
; ;contracting officer on a dispute has been received; construction contracts in which a final refease

‘reserving a claim has baen received, or construction contracts for which a decision of the Armed H Retam on board. Destroy 6 years afte -NU-B6-
11013.83(2)(a) SHORE STATION CONSTRUCTION RECORDS > B > bearnse T constract ‘ " Y Byearsafter - ININU-E6-5/
: :Services Board of Contract Appeals has been received, i final decision. : 111013/8/A72/A

ia‘ One constructian prograss photograph and negative of each construction print.
i{2) COMNAVFACENGCOM.
i(a) Routine construction prints,

{11018.1 ‘TESTING AREAS AND FACIUTIES RECORDS :

TINTNUB

1. Reports and Certifications on Static, Load, and Dynamic Tests of Elevators, Pavement, Boilers, and i
11018/1 :

Weight Handling Trackage Facilities.

Destroy when 10 years old.

Reura to nearest FRC 1 years after

;MED(CAL AND DENTAL STRUCTURES AND 2. Caenmand Activities Records. Files documenting the construction, maintenance and management of ! iN1-NU-86-S /
. i L . e completian of canstruction. Destroy  : 10
FACIUT!ES RECORDS Havy medical and dentai facilities. Records are maintained by medical and dental facilities. H 111110/2
e L e e e e e e et e e et e e e e e e e e e gWhen 10 vears O}d, : ;
5. Des} ia R d; : i
11105 ' MEDICAL AND DENTAL STRUCTURES AND o B;"s::::'m:’ e°°'t SC ' ained b BUMED and BUMED activities, Exclude master drawi {Retire to nearest FRC when § yearsold. | NANU-B6-S /
Sa ; ‘a. Btu s an uts. Coples maintaine an activities. Exclude maste wings } :
{FACILITIES RECORDS 4 ayo P intained by & ‘Destroy when 10 yeats old. 11110/S/A
N1-NU-86- :
Destroy when 10 years old. 10 N s/
11130

. Files pertaining to the development, design, an

i : : IN1-NU-86-5
itonstruction of ordnance facilities, including guided missite and batlistic ranges, wind tunnels, and other : /

%Destrov when 10 years old.

. {atlistic or aerabalistic facifities, U T TSt TR U U T T UTUUTOUR SUUTROTT 11140/1
1. Correspondence, Plans, and Other Recards, Files pertaining o the develo t, design, and ;
'RESEARCH AND DEVELOPMENT FACILITIES orvespondence, Pans, and Other Recards. Files partaining to the development, design, an ) NI-NU-BES/
11150.1 ;construct(on of research and development facilities. Records maintained by naval facilities or sponsoring iDestroy when 10 years old. H
‘RECORDS i 11150/1 :
. e ASyStEMS COMMANd. e e £ e [T SO
1 Records Consisting of Correspondence, Reports, and Drawings. Fifes pertaining to fixed and fleet INT-NU-85-5 /
: . B s P s s :Destroy when 10 years old, H :
imoaring and nav(gat!onal criteria. Recards maintained by individual navai activities. 11153/1

NiNu-gss/

Destru when 10 years oid. T
: o L msan
1. Record Relating To the Construction § Water Tanks , . Decompressi n Chambers and Other Hype: bar(c j : U-8
11155 1 HYPERBARIC FACIUTIES RECORDS s Refating To the Construction of Water Tanks, Decomprassion Chambers and Other Hype IDestroy wher 10 years oid T &5/
e e e O UFES, Records are maintained at the activityfevel, L . O SO : 111551
{STORAGE STRUCTURES AND FACILITIES : : : NNU-Bes T
11160 2 ‘RECORDS ;2. Construction Records for Naval Storage Facilities That Are Maintained At the Activity Level. Destroy when 10 years ofd. L 10 :?160/2 >/

1. Records Relating To the Construction of Nava Magazmes and Other Ammunmon or Explosive

:Destroy when 10 years old.
Hand!mg or 5torage Areas That Are Mamtamed At the Activity Level. : ) yr é ; V °

111801 CHAPEL RECORDS :1. Records Relating To the Construction af Chapels Maintained By the Activity.

{Destroy when 10 years old.

ecords Rel:atvi‘nvgil'o besigﬁ, onrsvtx;u;tto;;,rM;{ﬁiéx;\aﬁce and .Uprkerép. o H;ghwavs and Roads.

11210 1 H!GHWAYS AND ROADS RECORDS o o
maintained by local activities

zoestroy when 10 years old

. 11251 1 {CONSTRUCTION-TYPE HEAVY EQUIPMENT

{1, tnitia} Registration Docuyments and Maintenance Handbooks, :Destroy when 7 years old.

(HMEAVY WEIGHT LIFTING EQUIPRMENT

1. initiaf Registration Documents, Maintenance Handhooks, and Alteration/Modification Files. estroy when 7 years old. o7 126271

;1. Correspondence Files, Reports and Related Records, Fdes pertammg to engineering and deS|gn of
111410.1 (WATERFRONT RECORDS :waterfmnt structures and moorings. Records maintained by activities. {Exclude records for drydocks,
E marine raitways and shipways. }

‘Retain on board. Destroy when 5 years INT-NU-86-5 /
: 1410/1

1. Correspondence F«\es Reports, Drawlngs and Related Records F(les pertammg to the engmeermg,
:desxgn and maintenance of drydocks.

:N1-NU-86-S /
:11420/1/3

iDestroy when 5 years old. ‘7

11420 ib

‘BRYDOCK RECORDS : . " . " . . .
‘h. Design drawings, reports, construction files, routine test and inspection reports, and general

mamtenance records

1 Correspondence Reports Draw(ngs, and reiated Records Flles pertatnmg to the engmeer:ng, destgn

: : :and maintenance of marine railways. : : : IN1-NU-B6-5
111430.1b MARINE RALLWAYS RECORDS ; ; N Vs ) ) . : ‘Destroy when 5 years old. 7 !
i : ;bx Design drawings, reports, construction filas, routine test and inspection reports, and generat H i | 511430/1/8
: maintenance cecords : : ‘
¢ : : iRetain on board. Destr hen 5
H : 1. Carrespondence, Reports, Prawings, and Related Records. Files pertaining to the engineering, design N ° . N R uy.w an > years ¢ IN1-NU-86-5 /
111440.1 (SHIPWAYS RECORDS : . 3 ;old or when shipway is dismantied, L7

and construction of shipways. 111440/1

iwhichever is sooner.
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1 Inspection Sheets for Weight Handling Equipment and Unfired Pressure Vessels. Files include control ‘Retire to nearest FRC when 3 years old. ; N1-NU-B6-5 /
‘sheets for inspection summaries. 111450/1

iDestray when & years old,

‘Reat Estate Acquns:tion an [i )nformatxoa pertam gto the achiSitK)n and drsposal oHand reaf proper’cy
~§lmprovement S : constructnon up ades and onmprovements o S ’ i

Eﬁk#&é)‘xﬁﬁ'é&{oﬁ at
e o release

12. Correspondence and Other Records Documenting the Acquisition and Disposal of Land, Real Property
: fConstruction, Upgrades and or-improvements.

: ; b Real Property.asset construction, purchases, upgrades and/or improvements over $100K.
5;Dcu:umentation may include, but is not timited to contract files containing copies of award, closeout,

i fproject approval, funding authorization, records of total project casts, and final invoices; disposal
. : idccumentatian including excess, transfer, release and sale documents; and surveys, inspection reports

estroy 10 years after unconditional
le or release by the Government of

" {DAA-NU-2011-0002
anditions, restrictions, martgagesor 10002
ther liens, i ‘

111011.2b :REAL ESTATE RECORDS

§and real praperty inventory data records supporting management assertions for reat property
Zaccauntability and audit readiness.

( H :S. Real Estate Planning Files. Papers refating to the prefiminary plans for real estate acquisition such as

311011,5 EREAL ESTATE RECORDS ?'-‘Dpil’-_s_o.f Drelimln.ary appraisal r}eports, activities' recommendations, or justiﬂcatifm regarding ) etal-n.o.n board. De.stro.v when N1-NU-86-5/
¢ i ‘acquisitions, pertinent engineering and cost data, and other background or planning data essentially cquisition transaction is completed. 11011/S

isumarized or documented in permanent real estate acquisition files.

{Information pertaining to the operation and management of Department of the  Trigge
Navy agriculture, fish, and wildlife programs. includes, but not limited to, sod and
water conservatian forestry management and fssh and wildiife: conservation. :

EMPORARY: Cutoff atwhen | 'x
rogramf is disestablished ar |
hen no fonger neaded. ;
astroy 10 vears after cutosf.

nservauon Records Fdes includa erosian contro( graun s main enance

N1-NU-86-5/

111015.1 §AGR!CULTURE, FI5H, AND WILDLIFE RECORDS :iandscap(ng, conservation plans for new construction, fand management, outfeasing, and soil density 'Destroy when 10 years old. (10 11015/1

' : ports. (A - et

12, Forestry Management. Files include overalt management plans and annual increments pertaining to estroy when plan is superseded or N1-NU-86-5/
111015.2 (AGRICULTURE, FISH, AND WILDUFE RECORDS : hen 1Q years ald, whichever is u 11015/2

forestry management.

ner.

: T Nt-NUBes
111015.3 AGRICULTURE FiSH, AND WILDUFE RECORDS 3 Fish and Wildlife Records. Files containing management p!ans and annual increments. estroy when 10 years-old. 10 ;11015/36— /

.lnformation pertammg to the malntenance and admlmstratmn of housmg pro;ects
iand related matfers.

TEMPORARY: Cutoff at CY.
estroy 10 years after cutoff. ;

am||y Housing Prope yh“
Management'

{ i1, General Corraspondence Files of Activities and Offices Concerned With The Performance of Housing

311101'1 CEAMILY HOUSING RECORDS éManagement Functions. Files include the maintenanc? 'a'nd administrafzion of hABusinAg.prajecr_: arYd ( etire to nearest FRC when 3 years old. | 16 §N1~NU-86~S /
: irelated matters. (Exciude records relating to the acquisition, construction, or disposition of housing estroy when 10 years ofd. L :11101/1

ifacilities and records documanting generat housing policies or precedent setting decisions.)
21100041 Perf rmance Monitoring and " iRecords relating to performance monitoring angd operations tavolved with: Trigger(s) CITEMPORARY: Cutoff at CY, 0 X

nistration of fn
-acilities, and Struc
" [Operations:

ns, managmg ms{a!iattons nd facmtxes {but not ol wrthm a facxhty or mstananon} : 5 C Uestroy 5 yéafrs after cutoff.
0 Ainclides actrv;ty reports, Hities and service records; office procedures re(ated 1o : TNy .

installation managemem -and/or space manag mem ofinstallatians, facmtxes, and
other structuras swned or contml!ed by the Department of the Navy, the U S
Navy, and the U S Manne Corps,

e o T AANABAR SR S8

H




11600.1b

GENERAL FACILITIES AND ACTIVITIES ASHORE
(INCLUDE MARINE CORPS 50P‘S} RECORDS

1. Primary Program Records.

b. Shore Facility Programming Boards, Washington; DC, Program Files. General correspondance files and
other records documenting the overall execution of plans, palicies, procedures, and the performance of
essential transactions. include master development and construction pians and supporting records.

Retain on board. Destroy when 5 years
oid.

N1-NU-86-5 /
11000/1/8

11000.2a

GENERAL FACILITIES AND ACTIVITIES ASHORE
(INCLUDE MARINE CORPS SOP'S) RECORDS

2. Activities Generat Correspondence Files. Correspondence and related records of public works offices
and of ather activities and offices performing public works type functions.

a. Files that document the overalt aperations of the activity or office and the accomplishment of its
assigned public works mission.

Destroy when 5 years old.

N1-NU-86-5 /
11000/2/A

11010.7a

SHORE STATION.DEVELOPMENT RECORDS

7. Commanding Officer’s Readiness Reporting System {CORRS}. Electronic system that provides
Commanding Officers and Headgquarters Agancies with the capébility to monitor the 'quality and quantity
of facilities on Marine Corps installations and facilities.and other elements of the Marine Corps
infrastructure, both in the United States and abroad, to provide appropriate support to forces in the
conduct of their missions {i.e., buildings, structores, ‘tilities, and fand); and are used to evaluate and
monitor the quality and quéntitv of Marine Corps installations and facilities” status and mission
readinéss. These systems compile list of essential facHities and compare existing assets with
requirements to produce a list of facifity surpluses and deficiencies. These systems provide for the
development of.construction projects and the entry of these projects into the Military Canstruction
{MilCon) requirements fist. They also genersate cost estimates to maintain and to improve the conditions
of existing facilities; and to build new facilities where there ase shortfalls.

a. System master files including but are not fimited to real property inventary, DoD approved cost
factors, and engineering business rules data for facilities.

Destroy when Syears old,

N1-127-08-2-1

DAA-0127-2013-
0006-0002

11015.4b

AGRICULTURE, FISH, AND WILDLIFE RECORDS

4. General Correspondence Files.
b, Other correspondence files refating to the overall management of agriculture, fish and wildlife.

Destroy when S years old.

N1-NU-86-5 /
11015/4/8

11100.1b

STRUCTURES AND FACILITIES RECORDS
GENERAL

1. Navy instaliation Restoration [IR) Program Records.
b. General correspondence files. Recards relating to the routine administration of the programs.

Destroy when 5 years ofd.

N1-NU-86-5 /
11100/1/8

11230.2

RAILWAYS AND ROLLING STOCK RECORDS

2. Correspondence Files of Activities and Offices. Files relating to the assignment, procurement, and
maintenance of ratiroad equipment.

Destroy when S years ofd.

N1-NU-86-5 /
11230/2

11300.1

GENERAL UTHITIES AND SERVICES RECORDS

1. General Correspondénce Files of Public Works Activities. Records documenting the accomplishment
of their assigned responsibilities for the development, maintenante and administration of utilities and
services. include records of essential transactions and summary records of the activity's utility programs.
{See also pars 11000.1 and 11000.2.}

Destroy when 5 years oid.

N1-NU-86-5 /
11300/1

11300.4a

GENERAL UTILITIES AND SERVICES RECORDS

4. Sanitation Records. Correspondence, reports, and other records pertaining to sanitation matters.

a. Records of public works and other activities. Files documenting the development and accomplishment
of their program responsibilities for sanitation matters within the area or command. nclude
correspondence with tocal or federal health departments, U.S. Geological Survey, and others concernad
with sanitation problems within the area.

Retain on board. Destroy when 5 years
old.

N1-NU-86-5 /
11300/4/A

11300.11a

GENERAL UTILTIES AND SERVICES RECORDS

11, Mobite Utilities Support Equipment {MUSE) Program Records. Correspondence, studies, reports,
equipment inventories, maintenance, repair and overhaul records, schedules and simitar records
relating to providing temporary utifities support to naval activities in the form of generators, electrical
substations, and steam plants.

a. Records maintained by CNO {N44} and NEESA,

Destroy when 5 years old.

N1-NU-86-S /
11300/11/A

11300.12a

GENERAL UTIUTIES AND SERVICES RECORDS

12. Marine Corps Facilities Asset Management Program. USMC MAXIMO (USMC MAX) is the current
information system used to document the accomplishment of assigned responsibilities for the
development, maintenance and administration of utilities and services. The system contains nine
modules: Work Order Management, Preventive Maintenance, inventory Control, Equipment,
Purchasing, Plans, Resources, Business Analysis & Key Performance Indicators.

a. For purpose involving USMC MAX, the term “closed/completed records” refers to files in the USMC
MAX archive file.

Close completad records annuaily,
destroy when S years.old.

N1-NU-07-16-1

11360.1

LIGHTING RECORDS

1. Files That Document the Overall Operatlor;bf the Activity or Office and the Accomplishment of its
iassigned Public Works Mission.

Destroy when 5 years old.

NI-NU-865/

11360/1
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procedures, work scheduling {planning} programs; and the overafl supervision of these functions within
the activity. Records maintained by naval activities, departments, divisions, and other organizational
units. (Exclude primary program correspondence filed undes 551C 4000.12.}

{2} Al other activities.

1. Fites That Document the Overalt Operation of Heating Plants as Part of an Assigned Public Works N1-NU-86-5 /
11370.1 HEATING RECORDS . Destroy when 5 years old.
Mission. 11370/1
REFRIGERATION AND AIR CONDITIONING 1. Files Documenting the Overali Oparation of Refrigeration and Air Conditioning Plants as Part of an N1-NU-86-5 /
113801 N . . . . Destroy when 5 years ofd.
RECORDS Assigned Public Works Mission. {Exclude Maintenance and Repair Records filed under SSIC 10200.} 11380/1
1. That Portion of the Files That Document the Overait Development and Accomplishment of the
Activity's Primary Missi {ts O ization, G | Proced , Essential T actt d 1 t -NU-86-
11400.1h GENERAL FLEET FACILITIES RECORDS cLviLy's Primary Mfission, s Urganizatian, Lienarat Frocedures 12! Transactions and Impartan Destroy when 6 years ofd. N1-NU-56-5/
tocal Policies and Proceduras/Decisions. 11400/1/8
b. Alt other Navy and Marine Corps Shore Activities.
) N1-NU-86-5
1145Q.2 WEIGHT HANDUNG RECORDS 2. General Correspondencs Files and Related Reports For Cranes. Destroy when S years ald. 11450/2
) N . N1-NU-36-5 /
11460.1 DREDGING RECOROS 1. Correspondence Files, Reports, and Refated Papers for Various Dredging Sites. Destroy when 5 years old 114601
1. Correspondence Files, Reports, and Related Papers. Exclude design and construction records filed N1-NU-85-5 /
470. P NS RECORDS - .
11470.1 QONTOO! COR under SSICs 14012 and 11013, Destroy when 5 years old 11470/1
11000-12 AIEMPORARY: Destmy 5 years
. . a{ter cutoff.
1. Construction, Alteration, Overhaul, Repair, Salvage, Maintenance, or Construction of Naval Faciiities,
Equipment, Aircraft, and Vessels. {Exclude Shore Station Construction Records Covered in SSIC 11013.}
3. General Correspondence. Correspandence, reparts and other records pertaining to the execution aof
GENERAL MAINTENANCE, CONSTRUCTION assigned functior.xs; the planning. of Industri»a! u?erations; corr('atazion of v»fork with available fun-ds; ' N85/
4760.1a(1} preparation and issuance of desighs; coordination of work assigned to private cantractors; engineering Destroy when S years oid.
AND CONVERSION RECORDS : . o : - 4700/1/Af1
procaduras, work scheduling {planning) programs; and the overall supervision of these functions within
the activity. Records maintained by naval activities, departments, divisions, and other organizational
units. (Exclude primary program correspondence filed under SSIC 4000.1a.)
1} Public works activities.
1. Construction, Alteration, Overhaul, Repaif, Salvage, Maintenance, or Construction of Navaf Facilities,
Equipment, Aircraft, and Vessels. {Exclude Shore Station Construction Records Covered in S5C 11013.)
a. Genaral Correspondence. Correspondence, reports and other records pertaining to the execution of
47001402 GENERAL MAINTENANCE, CONSTRUCTION assignevifunctiz?s; the Z!ar;r;t’:g- of indus:::'al i?emtfion:; kcorr-elatizr::f uxi'orl: wi(t)h:vailable fun‘ds; . e - ; NI-NU-864/
R reparation an ance of designs; coordination of work assigne: rivate contractors; engineerin, e
al AND CONVERSION RECORDS preparation and lssu € g P gineering strov when & years o 4700/1/A/2




4700.1c{4)(h)

GENERAL MAINTENANCE, CONSTRUCTION
JAND CONVERSION RECORDS

1. Construction, Alteration, Overhaul, Repair, Salvage, Maintenance, or Construction of Naval Facilities,
Equipment; Aircraft, and Vessels. {Exclude Shore Station Construction Records Covered in SSIC11013.)

¢. Ships. E:ase Files. Files for submarines, non-combatant submersibies:and support ships, boats and craft,
carriers, amphibious and auxiliaries, battleships, destroyers, cruisers, and service craft.

(4} Racords documenting the maintenaace, repair, construction of individual vessets. Consist of copies of
repair, alteration, and other requests, copies of hids and specifications, inspection and departure
reports, material inventories, and other simitar reports and papers, refated correspondence at navat
shipyards, facilities, and other activities concerned with the upkeep, maintenance, repair, alteration, and
readiness of vessels and otheér craft.

{b) All-other records.

Retain on board. Destroy when 4 years
old.

NCE-NU-85-4 /2

RECORDS

82003 GENERAL FIRE CONTROL AND OPTICS 3. General Technical Records. Files relating to the manufacture, testing, delivery, and installation of fire Transfer to nearest FRC when 4 years 10 N1-NU-86-2 /
' RECORDS control systems that are maintained by shore establishment activities'and contractors. old. Dastroy when 10 years old. 8200/3
. 2. Activities General Correspondence Files. Correspondence, reports, and other records of commands,
FIRE PROTECTION AND FIRE FIGHTING activities, and. offices. {Exclude pri rogram records c d-in SSIC 11320;1. -NU-86-
1132023 1 C r'n igs, an ces. { e primary progr: J co overe: ’ n . ) i Dastroy whan & years ofd. . N1-NU-86-5 /
RECORDS a. Fifes that dacument the development, execution, and accomplishment of significant transactions or 11320/2/A
projects and of plans, policies, and programs.
) Retain on board. Dest h
3. Building and Vesset {CASE) Files. Jackets containing records relating to a particular building or vesse! etain on boa B ADES roy-when 5 years
FIRE PROTECTION AND FIRE FIGHTING 3 3 . | . old or after building or vessel is N1-NU-86-5 /
11320.3 such as copies of inspection reports, drawings, correspondence, and othar papers regarding the ) 7
X RECORDS ™ L surveyed, demolished or scrapped, 11320/3
condition of the building or vessel, atc. ; N
whichever is eartier.
10. Fire Protection and Fire Fighting Training Reports. Reports, correspondence, and related papers
X X it i Destroy when 5 years old or 5 years
11320.10 FIRE PROTECTION AND FIRE FIGHTING regarding the operation and administration of programs. Include correspondence and other papers . (et ¢ +fic traini
. atter compietio 5|
RECORDS pertaining to student training classes, demonstration and training materials, issuance of training P n ot aspecilic training 7 jGRS1.2%a1)
i . program.
certificates, and other similar or retated matters.
FIRE PROTECTION AND FIRE FIGHTING Retain on board. Destroy when 5 -NU-86-
11320.17 17. Summary Record of Training Class Attendance and of Training Certificates Issued. ° Oy when 5 years 7 NINU-86-5 /
RECORDS oid. 11320/17
11320.18 FIRE PROTECTION AND FIRE FIGHTING 18. Ledger Records of Fire fighting and Protective Clothing !ssued {Boots, Helmets, Coats, Etc.} to Fire Retain on board. Destroy when 5 years N1-NU-86-5 /
: RECORDS Department Personnel. old. 7 11320/18
2., Activities Geneéral Correspondence Files. Correspandence, reports, 2nd other records of commands,
activities, and affices. (Exclude primary program records covered in 551C 11320,1.
FIRE PROTECTION AND FIRE FIGHTING ctivities, and offices. {Exclude primary program records covered In NI NL-NU-86-5 /
11320.2b RECORDS b. Files relating to the routine internal operation and administration of the activity or office, Files include Destroy when 2 years old, 3
copies of periodic reports submitted to higher atthority and not specifically authorized for ather 11220/2/8
disposal in this section,
FIRE PROTECTION AND FIRE FIGHTING 8. Daily Log Records of Operations, Files showing personne! assignments, drifls, inspections, alarms, and N1-NU-86-5/
11320.6 Destroy when 3 years old. - * 3
RECORDS responses. 11320/6
FIRE PROTECTION AND FIRE FIGHTING 7. Fire Reports. Copies of incoming fire reports with accompanying fire prevention EAM trarismittal N1-NU-86-5/ -
11320.7 Destroy when 3 years oid, 3
RECORDS sheets. 11320/7
11. Fire Al Records. Files include fi 1 i i f tions bet
FIRE PROTECTION AND FIRE FIGHTING : ire Alarm Records. shfs include fire alarm ledgers, voice recordings of conversations between NLNU-86-5 /
11320.11 switchboard operators at fire alarm headquarters and callers, and punched tape records of alarms and Destroy when 1 year old, 3
RECORDS X . 11320/11
times of signals. .
FiRE PROTECTION AND FIRE FIGHTING N1-NU-86-5/
11320.12 12. Reports of Standby Operations during Hazardous Work. Destroy when 1 year old, 3
RECORDS ; Y 11320/12
FIRE PROTECTION AND FiRE FIGHTING . B R N1-NU-86-5 /
11320.14 14. Hydrant and Automatic Sprinkier System inspection Reports. Destroy when 1 year old. 3

11320/14
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FIRE PROTECTION AND FIRE FIGHTING

16. Hot Work Permits. Copies of permits to perform work involving heat applications {welding, cutting,

N1-NU-86-5 /

Protection.

whichever is earlier,

11320.16 Destr hen 1 id,
32 RECORDS burning, atc.). estroy when L year o 11320/16
Retail board. Dest:
4. Drawings Showing Water Distribution, Supply Systems, Test Locations, Recommended Additions, Fire etain on boar estroy when
FIRE PROTECTION AND FIRE FIGHTING o . . . : superseded by.more current data or N1-NU-86-5/
11320.4 q Alarm Circuits, Boxes, and Code Numbers and General and Technical Information Regarding Fire .
RECORDS structure or facility is demolished, 11326/4

B

is series consists of bids,
acts; orders, leases; an
Srrespondence am

ORARY: Cutoffat .
completion of action: Destroy &
years after cutoff. : :

1. Cable Telavision Franchise Management. This consist of bids, successful and unsuccessful and

Retain on'board. Destroy 6 years after

a, Case files relating to transactions of $2500 or less.

11390.1b CABLE TELEVISION FRANCHISE purchase documents (contracts, orders, feasés, and anriual or ather purchase requisitions or.requestsy; ‘icomplation of action. Transfer to FRC N1-NU-86-G /
MANAGEMENT. refated ncrrespondgnce and other pertinent information. when 1 year old or when no longer 11350/1/8
b. Case fites refating to transactions of more than $2500. needed for reference purposes.
1. Cable Teievision Franchise Management. This.consist of bids, successful and unsuccessful and
11390.1a CABLE TELEVISION FRANCHISE purchase documents {contracts, orders, leases, and anntaf or other purchase réquisitions or requests); Retain on board, Dastroy 3 years after N1-NUJ-86-5 /
MANAGEMENT. relatad correspondence and other pertinent-information. cormpletion of action, 11390/1/A

cuttoff

1. General Correspondence Files of Activities and Offices Relating To Shore Station Maintenance -NU-86-
11014.1 SHORE STATION MAINTENANCE RECORDS orresp o lating To ation Maintenanc Destroy when 2 years old. N1-NU-86-5 /

Prograrns, Files include engineering survey reports and refated data papers. 11014/1

4, General Correspondence Files. ] T o Ty
11015.4a AGRICULTURE, FiSH, AND WIDLIFE RECORDS i orresponaence i e Destroy when 2 years old. N1-NU-86-S /

a. Files relating to routine internal operation and administration. 11015/4/A
11300.2 GENERAL UTILITIES AND SERVICES RECORDS ;2. Records Relating To the Routine Internal Operation of Utilities Services at Naval Activities. Destroy when 2 years oid. 1;1;?;;1;286-5 /

2. Remaining Portion of Activity's Generat Correspondence, Records including reports and papers
$11400.22 GENERAL FLEET FACILITIES RECORDS pertaining to the internal operation and administration of the station or facility. Destroy whan 2 years oid ’;‘;’;‘;;if' /
i

a. Navy.

S LOP BRSNS I S A : RN R RE e
11600.3 {GENERAL FACILITIES AND ACTIVITIES ASHORE ;3. Station Facilities Reports Submitted to NAVFACENGCOM or Departmental Offices or other Higher Dest Hen 2 i N1-NU-86-5 /
. stroy when R
{INCLUDE MARINE CORPS SOP'S} RECORDS Authority. include quarterty station reports of aviation facilities and on-board aircraft 'and personnet. estroy years© 11000/3
7. Project Reference or Working Files. Copies.of plot plans, appraisal assignments, engineering and other Retain on board. Dest N f U
eta . -NU-86-
$11011.7 REAL ESTATE RECORDS reportsTand data, contracts, and other working or information papers accumutated for canvenience or I cfn o2 stroy 1 year after N1-NU-86-5 /
P . 3 i iproject is completed. 11011/7
. reference while project is In progress. . 3 H
2. Local Control.of Progress Records Relating to Shore Stations Maintenance Work. Local equipment : -NU-86-
11014.2 SHORE STATION MAINTENANCE RECORDS i ) ¢ g fo Shore Htatio rnenand quip Destray when 1 year old. N1-NU-86-5 /
operation and instaliation logs and other similar records. 1101472
3, Equipment Upkeep and Preventive Maintenance Logs and Recards. -NU-86-
11014.3a SHORE STATION MAINTENANCE RECORDS autp preep gs an Destroy when 1 year old. NI-NU-865 /
2. Daily or Weekly Records, 11014/3/A
3. Equipment Upkeep and Preventive Maintenance togs and Records, ~NU-
11014.3b SHORE STATION MAINTENANCE RECORDS quipment Ypkeep : m gs an rds Destroy when 1 year ofd. N1-NU-865 7
b. Detail working papers or check lists. 11014/3/B
11014.4 SHORE STATION MAINTENANCE RECORDS 4. Dther Maintenance, Upkeep, and Repair Records. Destroy when 1 year old, T;o?:/fe-s /
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1. Requirements Analysis and Asset Data.

Retain on hoard. Destroy when

N1-NU-86-5 /

{2} Upon disestablishment for Fleet Maring Force Activities outside CONUS.

11019.1b SHORE:STATION SPECIAL PROJECTS RECORDS N obsolete or 3 years old, whichever is
b. Special study data and other documents: it 11019/1/B
ater.
g 1. Records lavolving Fire Detection, Prevention, and Controf, Which Relate to Floodi nd D -N1{J-86-
11090.1 DAMAGE CONTROL RECORDS geords Jnvolving o ° revent Ontroet © rlecding anc Damage Destroy when 2 years old. N1-NU-86-5
Detection, Prevention, and Control. 1109071
TRAINING STRUCTURES AND FACILITIES 1. tn:.iividual Deve!opment‘ Files. Record'sican'sist af stAu‘die?, reports, and cor.respor?tfie?nce relating to N1-NU-B65 /
111062.1 RECORDS requirements, allowance lists, and specification modifications for new training facilities, Records are Destroy when 2 years old, o
maintained by activities and facility sponsors. 1102/1
. : - ) NL-NU-865/
11104.3 COMMUNITY FACILITIES RECORDS 1. Expenditure, Survey, Colléction, and Other Statistical Narrative Data Reports. Destroy when 2 years old. 11104/1
Retaln on board. Destroy 3 years
fotlowing close of fiscal year which N 8
11107.1 RESALE ACTVITIES RECORDS 1. Resale Case Files, Files involving secondhand or ratail activities such as thrift shops. lease terminates, lapses, or cancellation. 1_23_ 65/
' oceurs or fitigation s concluded, H107/1 :
whichever is fater,
MEDICAL AND DENTAL STRUCTURES AND 4. General Correspondence Files. Geéneral office cofrespondence and rélated non-record materials such N1-NU-86-5/
111104 ) L, . ) R Destroy when 2 years ofd.
FACILITIES RECORDS as'pictures, maps, etc.; maintained by activity and by project at BUMED and BUMED command activities. 11110/4
. B . " L . N1-NU-86-5 /
111611 STOREHQUSES RECORDS 1. inventories, Load Lists and Simitar Documents Refating To the Utilization of Naval Storage Facitities, Destroy when 2 years old. “161/L
) 4. Sanitation Records. Correspondence, reports, and other ds pertaining to sanitati tters. -NU-86-
11300.4b GENERAL UTILITIES AND SERVICES RECORDS hation Becor espendsnce; repa Othef records pe g fo sanitation matters Destroy when 3 years old. N1-NU-86-5 /
b. Sanitation Reports, 11300/4/8
11. Mobile Utilities Support Equipment {MUSE) Program Records. Correspondence, studies, reports,
equipment invéntories, maintenance, repair and overhaul records, schéduies and similar records
11300.11b GENERAL UTILTIES AND SERVICES RECORDS  irelating to providing temporary utilities support to naval activities in the form of generators, electrical Destroy when 1 year old, N1-NU-B6-5
substations, and steam plants. ) 11300/13/8
b. Records maintained by other activities.
. 1. Boiler inspection Certificates:and Test Reports. Boiter inspectian certificates, summary boifer NL-NU-8
113101 POWER PLANT RECQRDS inspection reports, reports of boiler water check samples, boHer water test and treatment records, and Destroy when 2 years old. : H o 865/
boiter reports. {Exclude boiter survey reports covered in par. 11310.2.} 1310/1
3. Treatment Recards for Boiler Water, Records of check analyses by Bureau of Mines and public works N 86:5 /
11310.3 POWER PLANT RECORDS offices including comments and recommendations concesning the operation of boiler water treatment Destroy when 2 years old. 1-NU-86-5
facilities at activities and other related data. 11310/3
3. Other R ds. Files documenting routine intarnal operation and administeation of envi tal -NU-86-
11330.3 WATER SUPPLY RECORDS ther Recar g & internal operation and adminis of environmenta Destroy when 2 years old. N1-NU-86-5 /
quality. 11330/3
1. internal Operating Records. Schedules, operating procedures, equiprmeént procur e.nt and -NU-86-!
11350.1 REFUSE COLLECTION AND DISPOSAL RECORDS | perating Recarcs. uies, operating procecures, equipment procurement an Destroy when 2 years ald, N1-NU-86-5 /
maintenance records and similar records necessary for operation of refuse collection services. 11350/1
t hen 2 § -NU-88-
11360.2 LIGHTING RECORDS 2. Routine Internat Administration Files, Pestroy when 2 years old or when no N1-NU-86:5 /
{onger needed for reference. 11380/2
11370.2 HEATING RECORDS 2. Routine internat Administration Files. .- Destroy when 2 years old. ';;?;/.286—5 /
2. Remaining Portion of Activity's General Correspondence. Records including reports and papers
pertaining to the internal operation and administration of the station or facifity. s
11400.2h{1) GENERAL FLEET FACILITIES RECORDS b. Marine Carps. Destroy when 2 years old. Nl’N:'Z 65/
. {1) Standard reports of oparations and activities submitted to the Commandant of the Marine Corps that 11400/2/8/1 i
are no longer essential for the performance of the activity's mission.
2. Remaining Portion of Activity's Generaf Correspondence. Records including reports and papers
ertaining to the internal operation and administrati f the stati facifity. -NU-86-
11400.2b(2)  |GENERAL FLEET FACILITIES RECORDS pertaining ! oP Tation of the station or iaciity Destroy when 2 years ofd. N1-NU-86-5
b. .Marine Corps. 11400/2/8/2
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1. Those Records, Which Pertain Ta the Design Process Generally Consisting Of Preliminary and
Presentation Drawings, Manuals; and Camputation Books. The drawings and sketches are conceptual in

11012.1¢ SHORE STATION DESIGN CRITERIA RECORDS nature, usually showing the basic design of the structure, and include such items as the basic desigr} of Destroy whe? 3 vear's old or when N1-NU-86-5 /
the structure; arrangement of roams, general appearancé of elevations; floor plans, and other details obsolete, whichever is earlier. 11012/1/C
under consideratian.
¢. Special Study Data. Files include engineering investigation reparts and pretiminary design studies.
110134 SHORE STATION GONSTRUCTION RECORDS 4. Civil Wgrifs and Constrf.u:tion Status Reports. Copies of reports an;i related papers pertaining to status Retai_n or:n board, Destroy 1 year after N1-NU-86-5 /
of constivction work projects. termination of contract. 11013/4
7. Inspection Reparts. N1-NU-B6.5
11013.73{1} . {SHORE STATION CONSTRUCTION RECORDS - ia; Material inspection copies. Destroy when 2 years old. 11(;13 /'7f’ 1/
{1} Routine internal adminisiration files. A
8. All Photographs and Negatives'in the Possession of Officers in Charge. Of Construction and Resident
. Officersin Charge Of Construction, Closed construction contracts for which a final decision of the
contracting office dispute has b jved, truction contracts'in which-a final ret -NU-
11013.86 SHORE STATION CONSTRUCTION RECORDS ontracting ol ‘lC ron a dispy e. s been recewe‘, construction cop! fac s'in w ! a final retease Destroy when 2 years old. N1-NU-86-5 /
raserving aclaim has been received, or construction contracts for which. a decision of the Armed 11013/8/8
Services Board of Contract Appeals has'been received.
b, Alt sther photographs.and prints.
11010, SHORE STATION DEVELOPMENT RECORDS 1. Fac-ilitiesr Reqtfi'rements.Planning‘ Records. Files include requiremeants analysis and asset data Retain on board. Destroy when N1-NU-B6-5 /
contained in facility planning systems. jsuperseded or canceffed. 11010/1

{

asslgnmentsandwalting lists

:2. Facility Files. A facility history récord must be maintained far each facility identified on the Family

Housing Property Account. for multidwelling buildings each family housing unit must have a separate

apses or cancellation occurs,

facility history record. Retain . Dests -NU-86-
11101.2a EAMILY HOUSING RECORDS cility rv : ) ) etain on bfaard Destroy when no N1-NU-86-5 /

a. Occupant information. A record of occupancy wilt be kept for each set of quarters. information on fanger required. 11101/2/A

each permanent occupanty record will include the occupant's name, pay grade, date assigned, date

vacated, and any remarks necessary for future reference.

. ) Destroy 3 fiscal years following clase of

5. .Coflection of Rents and Charges. Tenant ledger account cards or other similar records containin -MU-86-!
111015 FAMILY HOUSING RECORDS _ & & g fiscal vear in which lease terminatas, N1-NU-86-S /

summaries of occupancy and rental data for each tenant. 11101/s




1. Genéral Correspondence Files of Activities and Offices. Files pertaining to the performance of
. functions refating to the use, procurement, and maintenance of transportation facilities and equipment, B
GENERAL TRANSPORTATION FAGILITIES, ’ ) ) . ) 5 N . ) Retain on hoard. Destroy when 3 years N1-NU-86-5/
11200.1b HEAVY EQUIPMENT RECORDS inctuding automotive vehicles and failroad equipment, and automotive, cohstruction, and materials d 3 11200
old.
handling equipment. (Exclude primary program records covered in: 11000.1} /8
b. Alf other activities.
' 2. Operations and Maintenance Reports Submitted to Higher Autharity. Copies of rts refating to th
GENERAL TRANSPORTATION FACHITIES, ‘Dperations @ ports submitte gher AUThorily. Copies of reparts feiating o tne N1-NU-85-5 /
11200.2 utilization and performance of operation and maintenance functions for transportation equipment and Destroy when 3 years old. 3
HEAVY EQUIPMENT RECORDS . - . 11200/2
construction and other heavy equipment and motor vehicles.
4. Engineer Equipment Folders for Engine or Motor: Driven Engineer Equipment. Files for wheeled,
112004303 GENERAL TRANSPORTATION FACILITIES, tracked, skid mounted, and engine or elactric driven. Destroy:3 f ot 3 N1-NU-B6-5 /
o F ars N
a(s) HEAVY EQUIPMENT RECORDS a, Equipment record folders.and related engineer, item, age, and cost records. SStroy. 3years aiter racern) 11700/4/a/3
(3) cmcC.
6. Locat Vehicte inventory and Cost Data Reports and Related Records. Files maintained to provide
GENERAL TRANSPORTATION FACILITIES, operating, maintenance costs, and utilization information to COMNAVFACENGCOM, Headquarters N1-NU-86-5 /
11200.6b ) . 3 Destroy when 3 years old. 3
HEAVY EQUIPMENT RECORDS Marine Carps, or.other higher authority. 13200/6/8
b. Cost and Utilization Reports. . o B
6. Local Vehicle Inventary and Cost Data Reports and Related Records. Fles'maintained to provide )
GENERAL TRANSPORTATION FACHITIES, operating, mainténance costs, and utilization information to COMNAVFACENGCOM, Headquarters N1-NU-86-5 /
11200.6c N . . Destroy when 3 years old. 3
HEAVY EQUIPMENT RECORDS Marine Carps, or other higher authority. 11200/6/C
¢. Other related records.
3. Dispatch Records.
b. Dispatcher’s logs and work shegts: Dispatcher's logs and truck dispatcher's logs such as daily NLNU-86.5
11240.3b(2} AUTOMOTIVE RECORDS dispatching records or motor vehicles, assignment fogs, work sheets, and other simitar logs or controt Destroy when 1 year okd. 3 112'40 —3 6 2/
racords. /3(8/
{2} Marine Corps Activities,
3. Dispatch Records. -NU-85-
11240.3e AUTOMOTIVE RECORDS i " . . : Destroy when 1 year old. 3 N1-NU-86-5 /
e, Dispatchers’ copies of shop repair orders, 11240/3/€
1. General Correspondence Files. Schadules, reports, load {ists, and similar records maintained by local -NU-86-!
11250 BOAT OR WATER TRANSPORTATION RECORDS | -\ i S, Tenors, Toad ks, &1 ¢ 4 Destroy when 3 years old. g (NMNUBES/
activities operating regularly scheduied boat transportation services. 11250
. ) . N1-NU-86-5/
11260.1 HEAVY EQUIPMENT RECORDS 1..Operation and Maintenance Files. Destroy when 3 years old. 3 11760/1
GENERAL TRANSPORTATION FACILITIES, | ’ B Destroy when 3 months ofd or N1-NU-86-5/
11200.5 5. Yehicle Speed-Time Factor Anat , Summaries, and Related Papers.
HEAVY EQUIPMENT RECORDS P Vses, summartes, a ated Fape superseded, whichever is later. MO {1 1200/5
1. Construction and Raitroad Equipment Dispatch Records. Construction and railroad equipment
dispatch control cards and related records such as dispatchers’ work ts, ductors’ records, and -NU-86-
11230.1a RAILWAYS AND ROLLING STOCK RECORDS pateh con : N sush as dispatchers” work sheets, conductors’ records, an Destroy when 3 months old. mo | NU-EE-S/
copies of records of shiprients {railroad) received and other similar records. 11230/1/A
a.'Records of Construction Force Activities. %
1. Construction and Railroad Equipment Dispatch Records, Construction and raiiroad equipment :
dispatch controt cards and refated records such as dispatchers’ heets, conductors’ racords, and -NU-86-!
11730.16 RAILWAYS AND ROLLING STOCK RECORDS \spateh co and related records such as dispatchers’ work sheets, conductors’ racords, an Destroy whan 6 months old. 6 mo [N NU-B6-5 /
copies of records of shipments {railroad) received and other similar records. 11230/1/B
t. Other records. B
3 Dispatch Records: Destroy 6 months after return of N1-NU-86:5
11240.3a{2} AUTOMOTIVE RECORDS a. Requests for "Self Driven” Passenger Yehicles. vehicle or inspaction of vehicle 6 mo 11;40/‘3 A 2"
(2} All Other Activities. dispatch card, whichever is earlier. /a/
- Ea 3. Dispatc}x Records. ) ’ - B
b. Dispatchar’s logs and work sheets. Dispatcher’s logs and truck dispatcher’s logs such as daily NI-NU-86-5 /
11240.3b{1) AUTOMOTIVE RECORBS dispatching records or motor vehicles, assignment logs, work sheets, and other similar logs or control Destroy when & months old. B mo 1;40 —3 - .
records. 11240/3/8/
{1) Navy Activities.
11000-20 Transieat Records: ‘information refated to the management of installations and facilities that has Trigger(s) “TEMPORARY: Destroy when 6 x GRS$23.7

‘minimat.or no documentary or evidential value.

‘months old.
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‘8. Alt Photographs and Negatives in the Possession of Officers tn Charge Of Construction and Resident
i Officers ln Charge Of Construction. Closed construction contracts for which a final decision of the

cantracting officer'on a:dispute has been received, construction contracts in which a final release :
reserving a clim has Been received, or construction contracts for which a decisian of the:Armed £ {Retain on board. Destroy when:rio. 'NI—NU-SS-S /

11013.8a{Z b’ ‘SHORE STATION CONSTRUCTION RECORDS . E : :
a{2){b} i Services Board of Contract Appeals has been received. Honger needed for reference. : “ 11013/8/A/2/8
: 3. One construction progress photograph and nagative:of each construction print.
“1{2) COMNAVFACENGCOM. .

i{b) Prints datérmined’ to be of continuing value.

8..All:Photographs and Negatives.in the Possession of Officers In Charge Of Canstruction and Resident
Officers In Charge Of Construction: Closed construction tontracts for which a final decision of the ;
contractirig officer.on a.dispute has beenreceived, construction contracts in which a-final release

i reserving a clairm Hias been received, o construction contracts for which.a decision’of the' Armad : Retain of board. Destroy when N1-NU-86-
111013.84(2){<}" | SHORE STATION CONSTRUCTION RECORDS.. oo v & 2 Gl 1185 DRET Feceiver, or sonstrictio 3 deciston ! ‘ i on Board. bestroy Ml 865/
Sy E ‘Services Board of Cantract Appeals hias been received. . ; “,longer needed for reference. : 11013/8/A/2/C
R ia:One construction progress phomgraﬁh and negative of sach construction print. : :
£2) COMNAVFACENGCOM.

Acy Prints returned to OICC

‘Retair on board. Destroy when IN1-NU-86-5 7

v11014.5 S SHORE'STATION MAINTENANCE RECORDS :5.-Preventive Maintenancé‘Workshee(s‘: : . : u
: ; B E ; : :superseded‘or purpose is served. : 11014/5
" GROUNDS OR UNPAYED AREAS {LAND - e Lo ' Lo ‘Retain on board. Destroy when no. N1-NU-86-
11017.1 - : ¢ } : 1. Files Include 5cheduling of Military Use and Procedures for Scheduling Public Usé of Farilities. shetaivon boa estroy ne u 5/
o RECORDS e e i TR Jfonger needed. - 11017/1
: . ; : Rétain on board. :
. . . =1, Requirements Analysis and Asset Dats. . ain on board. Destroy when g IN1-NU-86-5/
11019.13° ISHORE. STATION SPECIAL PROJECTS RECORDS RS T X superseded or no longer nesded for u
f B 0 {a. Records contained'in.a facility planning system.. H g . 111019/1/A
OO R SO S M ST K OSSN B O A jreference.: i
:1. Navy Instaliation Réstoration (IR} Program Records.
‘e IR P R 2 Inct Tioni As t Si stigati PASH studi i : Retai b . :
5 | STRUCTURES AND FACILITIES RECORDS ,:c R rogram. epotts: Inc tdes Pre| 1mma.n/ -sessmen- Site Inv? igation {PASI) studies, (-luahtv etain on board. Destroy upon. NL-NU-86-5 /
11100.1c{2) : ‘Control/Quality Assurance Reports, Confirmation Studies, Chemical Analyses, and Remedial Action compietion of remediat corrective u
GENERAL : e " ) 11100/1/C/2
: :Reports. B : action.
: . {2} Maintained at inspected activity. ‘ ;
: 1. Navy Installation Restaration (IR} Program Records. :
STRUCTURES AND FACILITIES RECORDS 1. Navy Installation Restoration (IR} frogram Records ) ) ) : N1-NU-86:5 /
11100.2d S :d. Publications: Handbooks, guides, instruction pamphlets, and report format instructions sipporting Destroy when cancelled or supérseded. u
GENERAL 11100/1/0
C the tR Pragram. . :
: . . : o N1-NU-86-S /
11152.1 ;DRILL AND PARADE GROUNDS RECORDS ‘1. Records Relating To Construction of Drifl and Parade Grounds As Weit As Other Paved Areas. : Destroy when no longer needed. T 11152/1
R o o 2 Boiler Sutvey Reports. Reports relating to boiler feed water conditioning showing design data for T Y Retain on board. Dest hen ~NU-86-
113102 {POWER PLANT RECORDS 4, Bofiersurvey Reports. Hep ing ater conditioning showing design i ard. Destroy when , Mauses/
o G ‘bollers and related equipment. - s D , . superseded. L a0
FIRE PROTECTION AND FIRE FIGHTING : Retain on board. Destroy when N1-NU-86-5/
. : {5, Building Records Cards, Si rds of buitding fire § ti d of deficienci d.
113205 (RECORDSH N ‘ e : i mgweco s ar s ’Lrlr?mary'y re’c(? s of buif ‘mgu Tré ms‘peiyc( ions a’n ’o » é ncte’nc ‘es unc?v‘e’re RoE Hs‘uge’rs'eded‘by new card, u 11320/5
1132013 SFIRE PROTECTION AND FIRE FIGHTING 13. Fire Hose Record Cards. Cards of other similar records reflecting the age and seriaf numberof each Retain on board. Destroy when hose is N1-NU-86-5 /
) tRECORDS ) e _:piece of‘t_‘qg var)d the ;e:.;ylts o’f ’pien'odi_cv_tests{ o ) o B ) ’re’moved frgm service. v 11320713
11320.15 (FIRE PROTECTION AND FIRE FIGHTING :1S, Fire Apparatus tnspection Records. Card summaries reflecting periodic inspections of fire : Retain on board. Destroy when card is N1-NU-86-5 /
) RECORDS . ‘departiment vehicles. ) o : filled. ‘ u 11320/15
‘FIRE PROTECTION AND FIRE FIGHTING : ) ‘Retain on board. Dests h i N “NU-86-
11320.19 P N +19. Custody Receipts for Fire Fighting Clothing Issues. : 027 stroy when clothing u 1-NU-86-5 /
RECORDS o B SRS PO s returned, . 11320/19
: ) : ‘Retain on board. Destroy wh: . 1-NU-86-5
113302 ‘WATER SUPPLY RECORDS 2. Regulations, Standards; and Guidelines. : : Stain on Board. Destroy when y NINu-sss/
. s : e v e i3 Sy s . . ‘superseded. . 11330/2

1. Records Refating To Cemeteries: Files consisting of certifications of titles, deeds, site maps, or . Retain on beard. Destroy when facility.
photographs; declaratian of taking or condemnations; and ather related papers. : is disestablished.
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11000.4 .

GENERAL FACILITIES AND ACTWITIES ASHORE
{INCLUDE MARINE CORPS 50P’5}: RECORDS

e e
Gl e .

e o
4, Facilities History Cards. Contains information refated to locations, design and maintenance of facilities
ashore.

Sty

Retain on board. Destroy after building
or facility is reported as.disposed of.

N1-NU-86-5/
11000/4

11013.3

SHORE STATION CONSTRUCTION RECORDS

-13: Field Survey, Test, and Exploration Documents. Field susvey notes or reports and other summary
trecards of exploration data incliding pile driving data, soff density data, summary concrete and otherj

‘thaterial test and strength evaluation records, and othar exploration data having continuing scientific of
technical research vatue. .

Retire to nearest FRC when § years old.
Destroy when structure is sold;
transfersed, or demolished.

N1-NU-86-5 /
11013/3

SHORE STATION DEVELOPMENT RECORDS. -

.
b S
s 2 S i S e
3 RS T o s & ST
e A s e S R o

3. tndiexes of Listings for Identification. Listings of drawings that are sssociated With contracts.

Destroy when'contractis compietéd.

11010/3

11012.1d

SHORE STATION. DESIGN CRITERIA RECORDS

1. Those Records, Which Pertain To the Design Process Generally Consisting Of Preliminary and
Presengétion Drawings, Manuals, and Computation Baoks. The drawings and sketches are conceptual in
nature, usually showing the basic design of the structure, and include such items as the basic design of
the structﬁra, arrangement of rooms, generat appearance of elevations; floor pfans; and other details

Retain on board. Transfer to new
awner if structure i sold or

N1-NU-86-5.f

a. Drawings filmed on 105 mm or 35 mm sitver film.
{1) Sitver fifm capy maintained at NAVFACENGCOM Record Drawing Filni File, Port Hueneme, CA.

ander consideration. ‘ transfe'rred. Destroy if structure is 11012/1/D
d. Design:CnmputationsA Essential design data contained in computation books, folders, or the microfilm demolished.
negatives theréof.
1. Construction Drawing. These include intermediate and. prefinal drawings, final working drawings, as-
built drawings, "recards™ drawings, shop drawings, repair and afteration drawings, standards drawings, Vital record copy, déstroy only when N1-NU-85-5 /
11013.1a(1) SHORE STATION CONSTRUCTION RECORDS and specifications, ; !
directed by COMNAVFACENGCOM, 11013/1/a/1

11013.1a(S}

SHORE STATION CONSTRUCTION RECORDS

1. Construction Drawing: These inttude intermediate and prefinal drawings, final working drawings, as-
built drawings; “records” drawings, shop drawings, repair and alteration drawings, standards'drawings,
and specifications, .

a. Drawings filmed on 105 mm or 35 mm sitver film.

{5) Original "record” drawings and as-built drawings not included in SSIC 11013.1.3{4)

Transfer to new owner if structure is
sold or transferred. Destroy If structure
is demolished.

NI-NU-90-3/1

SHORE STATION CONSTRUCTION RECORDS

1. Canstruction Drawing. These include intermédiate and prefinal drawings, final working drawings,; as-
butlt drawings, “records” drawings, shop drawings, repair and aiteration drawings, standards drawings,

{2} Intermediate and prefinal drawings, final working drawings, shop drawings, repair and aiteration

drawings, standard drawings and specifications.

years old, whichever is earlier.

11013.1a(8) and specifications. Destroy when microfilm has been N1-NU-86-5 f
a, Drawings filmed on 105 mm or 35 mm silver film. verified. 11013/1/A/5
{6} Intermaediate and prefinal drawings, final working drawings, shop drawings, repair and aiteration
drawings, standard drawings and specifications. .
1. Construction Drawing. These intlude intermediate and prefinat drawings, finat working drawings, as-
buitt drawings, "records” drawings, shop drawings, repair and alteration drawings, standards drawings, .

E and :peciﬁcationé ) o Destroy when structiire is sold, N1-NU-S6-5 /

11013.1b(2) SHORE STATION CONSTRUCTION RECORDS o X . transferred, or demolished or when 40

b Original drawings that have nat been filmed. 11013/1/8/2



http:11012.ld

1. Construction Drawing. These include intermediate and prefinal drawings, final working drawings, as-
i ; butlt drawings, "recards” drawings, shop drawings, repair.and alteration drawings, standards drawings, ;
11013.1d SHORE STATION CONSTRUCTION RECORDS . Jand specifications. : - . Retain on hoard. Destroy when N1-NU-86-5/
' . d. Blueprints:or other copiss that duplicate original drawings, drawings not used in construction or superseded or purpose is served, 11013/1/0
alteration, drawings used to negatiate contracts, drawings used to assign floor space.
11013.2 SHORE STATION CONSTRUETION RECORDS |2 Construction Drawings, which are not.coverad in SSIC 11013.1. Retain on board. Destroy when purpose N1-NU-86-5 /.
; ) ] . is served. 11013/2
. g . 2. Drawings or Plans. Records include bluaqrints; etc.; of structures {buildings) copies of drawings or b
111002 STRUCTURES AND FACILITIES RECORDS plans for each building or bther structuré at a naval activity'or-other installation including plans for Destroy when structure is transferred : N1-NU-86+5 /
GENERAL tayout, machinery, and electrical wiring- Réecords accumulated by naval activities-and Public Works or demolished. 1110072
{Centers only. g

GENERAL TRANSPORTATION FAGILITIES, -

g

oot i

4. Enginear Equipment Folders for Engine or Motor Driven Engineer Equipment. Files for w
tracked, skid mounted, and ‘éngine or.alectric driven. )

Retain on board; Transfer folders with

N1-NUE65 /

11200:4a(t B S j - i . fter di: it it
2 at) HEAVY EQUIPMENT RECORDS a. Equipment record folders and refated éngineer, item, age, and cost reécords, equ‘pmem[: Destroy after disposition.o 11200/4/8/1
B : : S equipment.
: (1) Navy activities. ; quipmen
| . Lo 4. Engineer Equipment Foldersfor Eng!né or Motor Driven Engineer Equipment. Files for wheeted, Retain.on board. Forward cost record .
11200:85(2) GENERAL TRANSPORTATION FACILITIES,. tracked, skid mounted, and engine or électric driven, ' to Commaridant of the Marine Corps N1-NU-86-S /
: HEAVY EQUIPMENT RECORDS : 4. Equipment tecord folders and related engineer, item, age, and cost records. whenr equiprnent is ordered to 11200/4/A/2
. . {2) Marine Carps activities, : b redistribution and disposal.
4. Enginesr Equipment Folders for Engine or Motor Driven Engineer Equipment, Files for wheeled, Retai board, Transf and
2 o etam ra. |
112004p(1)  |CENERALTRANSPORTATION FACIITIES, tracked; skid mounted, and engine or eléctric driven. N °"t°a ) :T; e r,etff an N1-NU-865/
¥ " equipment, reco:
HEAVY EQUIPMENT RECORDS b. Unsatisfactory equipment réport; i fpme * cord Tolderwe 11200/4/8/1°
R X ; ui nt.
: . {1) Equipment transfer before corrective action completed, eauipme
4. Enginder Equipment Folders for Engirie or Motor Driven Engineer Equipmant., files for wheeled, E
3 . PR Retair ont board. Destroy when g .
GENERAL TRANSPORTATION FACILITIES, wracked, skid mounted, and engine or electric driven. ) R B N1-NU-86-5 /
11200.44 . ) ; . . ) . B material is raceived and cost data is
HEAVY. EQUIPMENT RECORDS d. Work requests, job orders, and turn-in and issue siips. Copies used to post to engineer, item, age, and ded 11200/4/0
cost record. recaraec.
4. Enginéer Equipment Folders for Engi Motor Drt q Equi; t, Files for wheeled,
GENERAL TRANSPORTATION FACILITIES, ngineer Equipment Folders for Engine or Motor Driven Engineer Equipment. Files for wheele Destroy when equipment is removed N1-NU-8&:S /
12200.4e tracked, skid mounted, and engine or alectric driven. . -
HEAVY EQUIPMENT RECORDS . . . from inventory. 12200/4/F
- e, Woik sheets pertaining to maintenance of equipment.
IGENERAL TRANSPORTATION FACILITIES, Retain on board. Destroy when vehicle NI-NU-86-5 /
.7 7. Alti tive/Construction Equi t Techpical Control EAM Cards. .
11200 HEAVY EQUIPMENT RECORDS Automotive/Construction Equipment Techhical Controf EAM Cards is transferred or sold. 1120077
11200.8 GENERAL TRANSPORTATION-FACILITIES, 8. Preventive Maintenance {PM} Files. PM service and inspection for construction'and allied equipmant Destroy when equipment is removed N1-NU-86-5 /
: HEAVY EQUIPMENT RECORDS forms, ralfroad card forms, waight lifting mechanical records, and gasoline and diese! engine recards. from inventory. 11200/8
Retain on board. Destroy when NLNU-86.5 /
112406 AUTOMOTIVE RECORDS 6. Limited Technical Inspaction Reports Of Motor Vehicles, superseded or vehicle Is overhaufad or 11;40;6
reported as disposed of.
7. Motor Vehicle Stock Account Record Cards. Retain on board. Destroy when vehicle NI-NU-86-5 /
11240.72 AUTOMOTIVE RECORDS 3. Plant and organic account recards. Cards forwarded to Navy Department or to the CMC when vehicle is transferred from Navy or Marine NU-BES
R : . 11240/7/A
is raodified or transferred from Navy or Marine Carps custody. Corps custody,
11000-25 GRS 3.1a - Real Property Files: Title papers documenting the acquisition of real property assets (by purchase, cutoff TEMPORARY: Dispose 10 years

condemnation, donation, exchange, or otherwise), including correspondence and
other records documenting the acquisition and disposal of tand and appurtenance
acquired/disposed with the land. Files consist-of preliminary reports of title, letters
of approval, declarations of taking or of condemnations, copies of titles and deeds,
easement records, transfer of title papers and transcript of proceedings.

after unconditional sale or
release by the Government of
conditions, restrictions,
mortgages or other liens.
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11011.22

REAL ESTATE RECORDS

Ny RS R AR NN NS R RO

GENERAL TRANSPORTATION FACILITIES,

2. Correspondence and Other Records Documenting the Acquisition and Disposal of Land, Real Praperty :

Construction, Upgrades and or improvements.
a. Title papers documeating the acquisition of real property assets {hy purchase, condemnation,

‘donation, exchange, or otherwise}, including correspandence and other records documenting the

acquisition and disposal of fand and appurtenance acquired/disposed with the land. Files consist of
preliminary reports of title, letters of approval, declarations of taking or of condemnations, copies of

stitles and deads, easement records, transfer of title papers and transcript of proceedings. {See SSIC 5032
‘for street, facility, and area names policy records.)

Destroy 10 years after unconditional
sale ar release by the Government of
conditions, restrictions, mortgages or

other liens.

NOTE: Records relating to property
acquired prior to 1 January 1921 are
not covered under this disposition and
must be scheduled by submission of a
SF 115.

3 tofia -
6. Local Vehicle inventory and Cost Data Reports:and Related Records. Files maintained to provide
operating, maintenance costs, and utilization information to COMNAVFACENGCOM, Headquarters.

10 GRS3.1a

11200.6 Destroy when 2 years old., .
2 HEAVY EQUIPMENT RECORDS Maring Cocps, or other higher authority. estroy when 2 years o GRS 3.9
a. laventories.
Destroy 2 years after discontinuance of
itern, 2 years after stock balance is
11320.20 FIRE PROTECTION AND-FIRE FIGHTING 20. Equipment Inventories, Stock cards or other records of materials and équipment on hand:in fire transferred to new card or recorded GRS 3.90
- RECORDS department shops. under a new classification, or 2 years :
aftar equipment is removed from
agency controf.
112701 ENGINEER SUPPLIES AND CONSTRUCTION 1. tnventory Lists of Engineering Supplies and Construction Equiprment and Stock Status. Destroy 2 years aftar date of survey GRS 3.5
1a .9¢

EQUIPMENT RECORDS

a, Serial numbers.

action or date of posting medium.




11016.1

?PLANT PROPERTY RECORDS

pongence.

{i. General Correspandence Files: Files include reports and other pagers refating to the maintenance of
%machinary and equipment and other plant property.

Dastroy when 3 years old.

GRS 8.1

GENERAL TRANSPORTATION FACHITIES;

1.-General Correspondences Files of Activities and Offices, Files pertaining to the performahce of
functions refating to the use; procurement, and mainténance of transportation facilities and equipment,

old.

11200.1a HEAVY EQUIPMENT RECORDS 'includ.ing automotive vehicles an4d raifroad equipment; and autor'notive, construction, and materials Destroy when 2 years ofd. GRS 10.1
handling equipment. {Exclude primary program records covered-in-11000.1)
a. Construction Force Activities. :
H GENERAL TRANSPORTATION FACHITIES, " : - Retain oa board. Dest: hen 2 :
E;1120049 HEAVY EQUIPMENT RECORDS ’ 9, Transportation Facilities Files. Activity transportation analyses and retated carrespondence. oy when < years GRS 10.1

11200.4c

GENERAL TRANSPDRTAT|DN FACILITIES,
HEAVY EQUIPMENT RECORDS

eai

4, Enginger Equipment Folders for Engine or Motor Driven Engineer Equipment. Files for wheelad,
tracked, skid mounted, and engine or electric driven: S
c. Operational Logs. .

Destroy when 3 months old.

GRS 10.2a

11240.3a{1)

AUTOMOTIVE RECORDS

3. Dispatch Records.
a.Requests for "Self Driven™ Passenger Vehicles.

Destroy when 3 months old.
(1) Naval Construction Force Activities. §

GRS 10.2a

11240.3¢(2)

AUTOMOTIVE RECORDS

3. Dispatch Records.

¢, Operatars’ inspection guides and trouble reports. Vehicle and eguipment operational records’and
other simifar operational reparts.

{2) Vehicte not involved. in an accident.

Destroy when 3 months ofd.

GRS 10.2a

11240.3f

AUTOMOTIVE RECORDS

3. Dispatch Records.

3 Destroy' when 3 monthis old.
f, Other daily operating reports for individual vehicles. esiroy when s ol

GRS 10.2a

11240.4

AUTOMOTIVE RECORDS

4. Daily Gasoline Reports. Destroy when 3 months old.

GRS 10.22

11200.4b(2)

GENERAL TRANSPORTATION FACIUTIES,
HEAVY EQUIPMENT RECORDS

4. Engineer Equipment Folders for Engine or Motor Driven Engineer Equipment. Files for wheeled,
tracked, skid mounted, and engine or electric driven. Retain on board. Destroy when 1 year
b. Unsatisfactory equipment report. old.

{2} Equipment not transferred or transferred after corrective action completed.

GRS 10.2b

11240.3¢{1}

AUTOMOTIVE RECORDS

3. Dispatch Records. K
c. Opérators” inspection guides and trouble reports: Vehicle and equipment operational records and Retain on board. Destroy when 1 year
other similar operational reports. oid.

(1} Vehicle involved in an accident.

GRS 10.2b

11240.9

AUTOMOTIVE RECORDS

9. Motor Vehicle Recard Foiders for Marine Corps Commercial Vehicles. Preventive maintenance

. . Destrey when 1 year old.
schedufe and recard and vehicle maintenance costs report summary records of foans of matar vehicles. v v

GRS 10.2b

11240.10

AUTOMOTIVE RECORDS

10. Operating/Maintenance Costs and Utilization Reports. Files pertaining to Marine Corps commercial

D hen 1 id.
vehicles. estroy when 1 year o

GRS 10.2b




1. Automotive Utilization, Operation, and-Maintenance Records. Corraspondence and othet records
relating to the utilization, operations, and maintenance of automative vehicles, Records include:
automotive vehicle utilization summaries maintenance and runntng cost reports for automative,
materials-handlin, uipment, and construction and atlied equipment t rtati int: - Destroy 3 years after di: tinu f
1174016 AUTOMOTIVE RECORDS a 'g eq‘ pimel constructio : ec'p p er\ ransportation mai f:nancei . ¥y 3y a scontinuance o GRS 10.3
overhead analysis maintenance cost reports; materiais handling equipment cost reports; daily vehicie ledger or date of worksheet.
trip and miteage reports; records pertaining to gasoline usage; credit cards; and other similaror reiated
papers and correspondance.
i, Operating/maintenance cost and utilization reports of marine corps commercial vehicles,
NGB b = s
11200.3 GENERALTR TATION: FACILITIES, 3. Local Reports and Records of Equipment Allowances. Files for construction, firefighting, raitroad, Destray 3 years after date of " GRS 10.4
] 2 e ears after da report. .
HEAVY EQUIPMENT RECORDS utility, weight-hand-ling, and other equipment. V3V < € ot repo
1: Automotive Utilization, Operation; and Mainténance Records: Correspondence and other records
relating to the utilization, operations; and maintenance of automotive vehicles. Records include:
automotive vehicle utifization surnmaries maintenance and running cost reports for automotive,
materials handling equipment; and construction and allied i tt rtati int - Destroy when 3 rs after date of
11240.1a AUTOMOTlVE RECORDS ater: an g q pmen ‘ i ec?uipmerla ransportation main -enance' 5 Y years after date o GRS 104
overhead analysis maintenance cost reports; materials handling equipment cost reports; daify vehicle report.
trip and mileage reports; records pertaining to gasoline usage; credit cards; and other similar or related
papers and-correspondence;
a; Records relating to individual vehicles,
11000-33 1 otor Vehicle Actident R intained by transportation offices, {Triggerls) ) + Destr GRS 10.5.
R : ! : : port mvest:gatlve reports, and SF 94 BT aftercase isclosed:” : :
Statement of Withess,.__ . :
8. Motor Vehicle Accident Reports Transportatlon office’s copies of reports together with copies of
pertinent investigating officer’s reports and other supporting pagers. (NOTE: When accident results in ;
L N ) Retain on board. Destroy 6 years after
112408 AUTOMOTIVE RECORDS death or injury to persons or privately owned property, speciaf care should be taken to ensure that afl case is closed GRS 10.5
Ci .
partinent records are reserved for forwarding to the legal office and the Judge Advocate General, as ©
required.}
11000-34. - - (GRS 10.6 'Motor Vehocle Release Records relating 1o transfer; sale, donation, or exchange of vehicles, including SF-+ - {Trigger{s} TEMPORARY: Destroy 4 years’ 1GRS 10.6
~ iFitest 97, The United States Goverriment Certificate to Obtain Title to a Motor Vehicle.” ' {after vehicls feaves agency ‘
‘ Loga : o G custodv.
Retain bardDesto4 fti
11240.2 AUTOMOTIVE RECORDS 2. 11.5. Government Certificatas of Release of Motor Vehicles. etain on bo foy & years atter GRS 10.6
disposition of vehicle,

11240.3d

AUTOMOTIVE RECORDS:

3. Dispatch Records.
d. Operators’ Permits such as U.S. Government Operator's Permits and Motor Vahicle Operator’s
Permits.

Destroy 3 years after separation of
employee or 3 years after rescission of
authorization to operate Government-
owned vehicle, whichever is sooner.

GRS 10.7




11240.5

AUTOMOTIVE RECORDS

5. Correspondence and Other Records Relating To:issuing and Revoking Of Drivers Permits.

Retain on board. Destroy 3 years after
separation of employee or 3 years after
rescission of authorization to operate
government owned vehicle, whichever
is eartfier.

GRS 10.7

11101.3

FAMILY HOUSING RECORDS

3. Records Docutmienting the Maintenance and Repair and Improvements of Government Controlled
Housing Units. Files consist of individual unit record cards, summary records of alteratiohs;
Improvements, extensions, and major repairs.to quarters.

ted
Destroy 3 fiscal-years after close of
fiscal year in which unit is closed to
tenancy or removed from naval
cognizance.

GRS 15.2a

SN AL RS

111014

FAMILY HOUSING RECORDS

Destroy 3 fiscal years following close of
fiscal year in which work is done.

GRS 15.2b

8. Reports Relating To Housing Management: Files include data concarning units, public quarters, rental

b, Otherrecords
{1} Marine Corps activity log books of applicants.

111018 FAMILY HOUSING RECORDS N ) Destroy when 2 years old. GRS 15.3
1 housing, traiters and trailer sites, and copies of reports submitted to higher authority. Y ¥
7. tocal Housing Control Records. Caed, log, or other records of applicants or of housing {occupancy) .
R . o Retain on board. Destroy when 2 years
11101.7a FAMILY HOUSING RECORDS assignments; waiting lists; and other similar local control records. old GRS 15.7b
a. Waiting lists and applicant data cards, )
7. Local Housing Controt Records. Card, log, or other records of applicants or of housing {occupancy)
assignments; waiting lists; and other simitar jocal controt records.
11101761} FAMILY HOUSING RECORDS 8 ’ g Hstsi & Destray when 2 years old. GRS 15.7b

11101.2b

FAMILY HOUSING RECORDS

2. Facility Files. A facility history record must be maintained for each facility identified on the Family
Housing Property Account, For multidwelling buildings each family housing unit must have a separate
facility history.record.

b. Othar occupancy infocmation. {n addition to theinformation refating to the permanent occupancy

history record, other information pertaining to the occupancy of Government guarters: This information
will include copies of the forms for Basic Allowance Quarters {BAQ) termination or reinstatemant, notice
of intent to vacate, supporting documentation for any actions affecting that particular occupant, such as

mandatory assignment or eviction, and all individual correspondence between the occupant and the
ihousing organization.
1

Bestroy 3 fiscal years foliowing tlose of
fiscal year in which {a} lease
termination, lapse, or cancellation
occurs of (b) litigation is concluded,
whichever is later

GRS 15.4




H 6. Furnishing and Equipment inventory ?X:;. Maintain a current invent:fv of family housing furniture
% and equipment to include all items in-quarters, in storage, or being repaired, The inventory shouid Destroy 3 fiscal years after close of
11101.6 §FAMILY HOUSING RECOGRDS ireflect current location by building and unit number. Equipment should be'identified by year, fiscal year in which inventory is 3 }GRS15.6
i 2 :manufacturer, size, mode! nurber and serial number in order to. preserve the accuracy of the tota! superseded.
§ linventory,

41 ThaseRecords, Which Pen?in To:the Designi Process Generally Corsisting Of Prefiminary and
Pi’;sent‘ation Drawings, Manuals, and'Computation Books: The drawihgs and sketches are conceptual in
i inabure; Usually showing the basic design of the structure, and include such iterns as the basic design of
1101214 SHORE STATION DESIGN CRITERIA RECORDS: the structure, arrangement: df raoms, generat:appearance of elevatioﬁ#, floar-plans, and other details

’ under consideration:

Dastroy when the final working/as-built

drawings have been produded u- {GRS§17.5

“1a. Drawings and sketches. Original and microform drawings and sketchesincluding preliminary,
" Ipresentations and submittals. L

D jh
FIRE PROTECTION AND FIRE FIGHTING estroy when 3 years old of upon

11320:8 RECORDS 8. Reports of Fire Protection and Resurveys. discontinuance of facility, whichever is 3 iGRs18.8

sooner.

FIRE PROTECTHON AND FIRE FIGHTING

11320.9 RECORDS ) 9. Reports of Fire investigations. Destroy when 2 years. old. 3 iGRs18.11



http:11012.la

2. Plant Propérty Accounting Card and Ledger:Records, other than those pertaining to structures. Retain on board. Destroy 3-years after
11016.2a PLANT PROPERTY RECORDS : o ol GRS 8.5
a. Plant account cards a’nd ledgers. itery is'withdrawn from plant account. B
3. Special Consolidated Utility Cost Reports. Copi fated.b blic. warks activitie: ffices: Retain on board. D hen 3
11300.3 GENERAL UTILITIES AND SERVICES RECORDS pecial Consolt itity Cosf 'p s. Copies accumulated by public warks activities or offices n ard. Destroy when 3 years GRS B.6b
) (Sea Chapter 7 forother cost accounting records.} old.

11013.5

SHORE STATION CONSTRUCTION RECORDS

5. Labor Standard Inspection Reports and Copies of Contractors Weekly Payroll Affidavits.

Destroy 3 years after complation of
contract unless contract performance is
under enforcemant action on such
date.

GRS 3.11

GENERAL FACILITIES AND ACTIVITIES ASHORE
(NCLUDE MARINE CORPS 50P'S) RECORDS

8. Production. Management System (PWC/MIS), This system; sponsorad by CNO {N-44}, §mvldes suppory
to Naval Base Public Works Centers production forces, The system provides reference number
assignment to management programs, work progress analysis, shop toading data, work scheduling

information, and monitors facilities inspaction programs.
a. Master file and historical data tapes.

Retain on board. Destroy after 3rd
system backup.



http:110D0.6a

11000.73

(INCLUDE:MARINE CORPS SOP'S}RECORDS

GENERAL FACILITIES AND ACTIVITIES ASHORE

7..H30 System. A planning and scheduting system to provide automated support for the producﬁcn

[management offices of Public Works Departments. The system provides capabilities to'add, update; and

delete records; updaie the'data base with computed task start date, task end date, and job completion
date; and print various scheduling, planning, backlog, and management reports. Provides a tragking.
system for work requests, planning and estimating jobs, and minor work.

a. Master file and historical data tapes.

Retain on board. Destroy after 3rd
systern backup.

[reznu-gss

11000/7/A

11000.83-

GENERAL FACRITIES AND ACTIVITIES ASHORE
UNCLUDE MARINE CORPS SOP'S} RECORDS

8. Aflowance Material Managament System. This data system provides informatian to support Reserve
Navat Construction Forces aliowance material stored at permanent drill sites and Construction Battation
Centers {CBCs). System also provides information on Naval Construction Force allowance material stored
in containers at CBCs and deployment sites: .

~|&. Master file and historica! data tapes:

Retain on board. Destroy after 3rd
system backup.

N1-NU-86-5 /
11000/8/A

11010:4a

SHORE -STATION DEVELOPMENT RECORDS

4. NAVOSH Defmencv Abatement Program/MiS. The Occupation Safety and Health Deficiency:

Abatement Program/M gement Information System (DAP/MIS} providesinformation an the current
statds of funding NAVOSH Deficiency Abatement Projects, as-well as justifications aad. peiorities for.each

toroject. Each DAR/MIS peaject exhibit fully descnbes the safety or health hazard; the interim cont(o)

measures, and the pcoposed corrective action. The relevant legal compliance standard, cost summary,
atid projef:t schedu(e dates are provided. The systém is sponsored by CNO (N44) and mamtamed at the
Facilities Systams Office {FACSOY}, Port-Hueneme.

& Master file and historical data tapes.

Rétain on board, Destroy after 3rd
systembackup.

N1-NU-86-5./
11010/4/A

11010:5a

SHORE STATION DEVELOPME’NT RﬁCORDS

5. Naval Facitity Assets Data Base. A single source of data describing facilitles for use in planning, .
irmanagement and mventon; control. it provides arecord of financial and phvsrca( data on individual - Navy!
facitities, Le: bulldmgs structures, utilities, and land, System is maintained-at FACSO Part Hueneme

4, Master file and h:stoncal datatapes.

Retain on board, Destroy-after 3rd

{system backup.

N1-NU-86-5./
11010/5/A

11010.8a

SHORE STATION. DEVELOPMENT RECORDS

6. Shore: Facﬂities Planniﬁg Systerﬁ. This system was established to déterniine the basic farility
requirements at shore activities to insure the campletion of assigned mission. The system compites kists
of essential facilities; compares existing assets with requirements producing a list of facility surpluses
and deficiencies. The system provides for the development of construction projects and the entry of
these projects into the military construction req'uifeménts fist. Facitity requirement plans are produced
for shore activity hosts and tenants.

a, Master file and historica! data tapes,

Retain on board. Destroy after 3rd
system backup.

N1-NU-86-5 /
11010/6/A

131012.73

SHORE STATION DESIGN CRITERIA RECORDS

7. Design Management {nformation System. tnformation:in this systern is used to plan the engineering
and design investment, to organize the in-house architect/engineer contract force, to manage staffing,
and 1o controt and direct the execution of the total design process. The systerm'is maintained at FACSO
Port Hueneme and supports NAVFACENGCOM Headquarters and Field. Divisions, .

a. Master file and historical data tapes.

Retain on board. Destroy after 3rd
system backup.

N1-NU-B6-5 /
11012/7/A

11013.10a

SHORE STATION CONSTRUCTION RECORDS

10. Facifities Planting Modgel. This system enables autamated computation of facilities requirements.
The madef is an interactive process through which pfannars enter data on base loading. The system
compares facility requirements with asset records in the Naval Facilities Assets Data Base to determine
surpluses and deficiencies; and to price out costs of rehabilitation, additional new construction and
facilities maintenance.

3. Master file and historical data tapes.

Retain on board. Destroy after third
system backup

N1-NU-86-5 /
11013/10/A

11013.11a

SHORE STATION CONSTRUCTION RECORDS

11 Contingency Resources Data Base {CRDB). This system is used by NAVFACENGCOM Headguarters.to
preﬁare port, airfield; and construction capability reports for use by the Fleet Commanders.in Chief,
CNO, and the Joint Chiefs of Staff. Systemn interfaces with the Jeint Operation Planning System Port File,
Floet Intelligence Center Port Files, and the Defense Mapping Agency Autorated Air Facilities
Information File. System is maintainad at FASCO Port Hueneme.

a. Master file and historicaf data tapes.

Retain on board. Destroy after third
system backup

N1-NU-86-5 /
11013/11/A

11014.72

SHORE STATION MAINTENANCE RECORDS

7. Navy-Wide Annual Inspection Summary. This system processes maintenance deficiencies noted on
tinspections of Navy shore activities. Periodic reports for each command are forwarded to major
claimants for submission to CNO {OP-44). System [s maintained at FACSCO Port Hueneme.

a. Master fite and historical data tapes.

Retain on board. Destray after third
system backup

N1-NU-86-5 /
11014/7/A



http:11014.7a
http:11012.7a
http:11010.Ga
http:11010.5a
http:l1000.8a

11100.52

STRUCTURES AND FAGIUITIES RECORDS
GENERAL

S, Navy Poliution Controf Projects Reporting System, Source documents for the system are proposed

A Poliution Control Report s pubfishad twice a year by NEESA. Special reports are furnished on request.
a. Master file and historical data tapes.

projects for pollution abatement funding submitted to NEESA by activities, submajor or major claimants.

Retain onboard. Destroy after third
systern bagkup.

N1-NU-86-5 /
11100/5/A

11100.6a

STRUCTURES AND FACILITIES RECORDS.
GENERAL

6. Navy Air Pollution Source Information System {NAPIS), Data on stationacy air pollution sources is
collected by the NEESA and incorporated into a cornputerized emission inventory system. tnformation
or abatement, monitoring equipment; and emissions is accassible. File is updated monthiy. A compléte
master file feport and a summary.report are firoduced annually: Provides users with data on the
locations, magnitude, frequency, duration, fegat limit,.and relative contribution of air emission soarces
at alkNavy and Marine Corps activitias. Provides infocmation for quamlfyang emissions for an activity
using miass emission factors, for predicting ambient air quality; for the deslgn/modtﬂcat;on and
tevaluation of alr poBuuon abatament facitities, for comparing emission data for similar sources, for.
determlmng poliutant concentmtmns and dispersion by shott stuck modeling, for quantifying types and
amounts of fuet consumed, and for developing and updating air epnsode plans. System supports the.
NEESA.and the NAVFACENGCOM Field Divisions.

a. Master fite and historical data tapes.

Retain on board. Destroy after third
system backup.

N1-NU-86-5 f
11300/6/A

11100.7a

STRUCTURES AND FACILITIES RECORDS
GENERAL

7. Catdgory Code Directory. An automated data base containing the Department of the Navy Facility
Category Codes, category code nomeénctature, and units of measure used for identifying, classifying, and
quantifying facility requirements and assets. The system is maintained by FASCO Port Hueneme and
Supports NAVFAC HQ, NAVFACENGCOM Field Divisians, and all major claimants and resource Sponsors.
3. Muaster fite and historical data tapes.

Retain on board. Destray after third
system backup.

N1-NU-86-5 /
11100/7/A

11100.8a

STRUCTURES AND PATILITIES RECORDS
GENERAL

8. Base Loading System. Extracts and tabulates current and préiected personriet strength information to
be used as the basis for the family and unaccompanied personnel housing survey systems and the shore
facilitias planning system. Generates reports requirad by the'Office of the Secretary of Defense {OSD) to
stppart the Navy's annual Family Hausing, Unaccompanied Persondel Housing, and other MCON
prograras before Congress,

a.:Master file and historical data tapes,

Retain on board. Destroy after third
system backup.

N1-NU-86:5 /
11200/8/A

11100.%a

STRUCTURES AND FACILITIES RECORDS
GENERAL

9. Defense Environmental Status Repart {DESRY System. A database containing a wide variety of
environmental information including the provisions. of federal; state, and local laws. System is
maintained by the NEESA and supports NAVFACENGCOM and the EFDs. Data is stored at FACS0 and
NEESA.

. Master file and historical data tapes.

Retain on board. Destroy after third
system backup,

N1:NU-86-5/
11106/9/A

11101.92

FAMILY HOUSING RECORDS

9. Family Housing Survey. A Navy-wide system supporting shore activities: System provides statistical
data on family size, composition, adequacy of current housing, and preference. System summarizes
grass assets and housing reguirements and projects future utilization and planning for each activity.
Systern maintained at FACSO Port Hueneme.

a. Master file and historical data tapes.

Retain on board. Destroy after third
systern backup!

N1-NU-86-5 /
11101/9/A

11101.10a

EAMILY HOUSING RECORDS

10. Housing Inventory Utilization and Occupancy System. System provides statistics on the utllization
and occupancy of military family housing assigned to naval activities including the number and rank of
personnel supported. Identifies downtime, turnover: rates; and occupancy ratés to assist in identifying
deficiencies. System is sponsored by CNO {N44), maintained by FACSO Port Hueneme, and supports
NAVFACENGCOM HQ and Field Divisions.

a. Master file and historical data tapes.

Retain on board. Destroy after third
system backup.

N1-NU-86-5 /
11101/10/A

11101.11a

FAMILY HOUSING RECORDS

11. Housing Data System {PWC/MIS). This system assists family housing rmanagers-and other housing
department personnel in-providing personnel! support to applicants and occupants and in managing
family housing assets at naval activities. The system supports assignment, referral, fund control,
{maintenance planmng, and furmshlngs contro! functions.

a. Master file and historical data tapes.

Retain on board. Dastroy.after third
system backup.

N1-NU-856-5/
11102/11/A
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12: Family Housing. A family Housing Managemaent System usually maintained on.a microcomputer by
individual shore activities supporting family.housing units. System consists of five submodules: referral

NI-NU-BE-5/

actions under ultility contracts, which is kept foltowing DAR 1-308.
2, Master file and historical data tapes.

system backup.

IR AEE Retain on board. Dests fter third
1110%:12a FAMILY. HOUSING RECORDS module, waiting list module, occupancy module; maintenance module, and incident/complaint moduta. tain on hoa Sstroy-atter thir
X system backup. 11101/12/A
System produces-a variety of reports from sach moduls.
a. Master file and historical data tapes.
13. Marifie Corps Housing Automated System {MCHAS]. System: that documents statistics on the
utitization and occupancy of military family housing assigned to Marine Corps instaliations. This
elactronic system identifies downtime, turnover rates; and occupancy rates to assist in determining
A . . - A A Destroy when data-from MCHAS has
deficiencies to family housing managars and other housing department personnal: This information is ) R
; ised to rman. and provide support t6 family housing applicants and occuipants. The syste orts been migrated to the Electronic Navy
: :: ed to ranage e 2 ic n ants. The system su,
11101.13a FAMILY HOUSING RECORDS ) ge-and bl ppoTtY ¥ g 2pp orelipa v pp Housing System {eNH], verified and N1-127:08-3 /1
assignment, raferral, fund control, maintenance planning, and furnishings contre! functions. y
R guality control measures have been
i v erformed and adhered to.
NOTE: Systam data has been migrated to the Electronic Navy Housing System {eNR). Effective 2008 the P ® achered to.
Marine Corps Hausing Automated system {MCHAS} is no-longer in use.
a. WICHAS System: master data files migrated to eNH
1. Unatcompanied Personnet Housing Survey. Systém processes statistical data on the projectéd numiber
of single personnsi by rank or rate and transient status. Hélps detefmine the adequacy of existing assets:
: o . Data is used to justify projects for new construction or madernization of unaccompanied personne! tal board. Destroy after third -NU-86-
1110313 OTHER HOUSING RECORDS 3 § |fy I} A?e ) truct [ c panied per: Retain on boa estroy a i N1-NU-86-5/
housing and support facilities: System is maintained at FACSO Port Hueneme and supparts system backup. 11103/1/A
NAVFACENGCOM HQ, the NAVFACENGCOM Field Divisions, and'individual shore activities.
a. Master file and historical data tapes. :
1. 4nventory Storage Space Redesign System. This systam supplies Naval Supply Systems Command and
) the Office of the Assistant Secretary of Defense (Cumptroller} with automated reports containini .
STORAGE STRUCTURES AND FACILITIES e e Y {omptralter) po ne Retain on board. Destroy after third N1-NU-86-5 /
11160.1a information on storage space requirements and space availability of Navy and Marine Corps air support
RECORDS . o system backup 11160/1/A
shore activities.
a. Master fite and historical data tapes.
10. Best-Transportation System. A transportation. snanagement system maintained by FACSO-Port
Hueneme to support individual shore activities: The fuel automated data module provides fuel control, . :
GENERAL TRANSPORTATION FACILITIES, R e . . . : ) 3 Retain on board. Destroy aftar 3rd N1-NU-86-5 f
11200.10a vehicle utilization tracking, and preventive maintenance scheduling. The operations segment of the
HEAVY EQUIPMENT RECORDS ) e . system backup. 11200/10/A
system provides vehicle utilization information as well as operator man-hour usage.
a. Master file and historical data tapes.
11, Transportation Cost Reporting System {TCRPS}; The TCRPS provides maintenance and operations
costs as well as utilization information on automotive, construction; fire-fighting, railway, freight i
GENERAL TRANSPORTATION FACILITIES, : § ) i . . Retain on board. Destroy after 3rd N1-NU-86-5/
11200.11a HEAVY EQUIPMENT RECORDS handling, materials handling, and ather transpartatian equipment owned by the Navy: Raw data are ctem back 00/1
em up.
coltected and processed annually for Navy activities with at least SO units of applicable equipment. 4 ackup 11200/11/A
a, Master file and historical data tapes.
11. Inventory and Registration {Case/MIS). A transpartation management saries sponsored by CNO {N44),
and: maintained by FACSO Port Hueneme. Systems provides accounting, budgetary, and management Retain on hoard. Dest ftar 3rd s
11240.11a AUTOMOTIVE RECORDS Information concerning acquisition, movement, assignment, and disposition of automotive, € ta[mobn :ar - Destroy after 3r ?11;2%/'1 6-5./
construction, and specialized equipment held by all'Navy activities. System backup. 0/12/A
a. Master fite and historical data tapes.
5. Public Works MiS-Emergency Service. System provides an automated means for managing
emergency/service {EfS) work and to idantify the magnitude of Ef$ work in terms of manpower Retai board. Dest fter 3d NLNU-86
11300.5a GENERAL UTILITIES AND SERVICES RECORDS  |reduiirements, craft, and responsible time required o provide EfS support. The system identifies etain on board. Lestroy atter 3r -NU-86-5 7
8 - - system backup. 11300/S/A
equipment and/or facilities requiring excessive arhounts of £/S support.
a. Master fite and historical data tapes.
&, Utilities Procurement Analysis. System inventories the utility procurement of the Navy shore
11300.6a GENERAL UTILITIES AND SERVICES RECORDS establishment and provides 2 review and audit capability. System complerments the official recard of Retain on board. Destroy after 3rd N1-NU-86-5 /

11300/6/A
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11300.7a

GENERAL UTILITIES AND SERVICES RECORDS

7. Computer-Assisted Utility System. A system used by NAVFACENGCOM Field. Division utilities engineers
to plan utilities systems for new construction and major madifications to existing structures. The system
analyzes the operation and efficiency or power distribution and generating systems, evaluates the
operational energy requiréments forexisting buildings, and analyzes natural gas, compressed air, steam,
and water distribution systems. R

3. Master file and historical data tapes.

Retain on board, Destroy after 3rd
system backup.

N1-NU-86-5 /
11300/2/A

11300.82

GENERAL UTHLITIES AND SERVICES RECORDS

8. Best-Maintenance:and Utilities System. A utility plant management system, which provides
information on the performance and conditions of the utility system as well as the effectiveness of
sarvice utitization and operation efficigncy. A histéry file is-maintained to.provide infarmation on the
extent.to which utility service has been utilized.

a. Master file and-historical data tapes:

Retain on board, Destroy after 3rd
system backup.

N1-NU-86-5 /
11300/8/A

1130092

GENERAL UTIITIES AND SERVICES'RECORDS

9. Master Activity Gerietal information Control (MAGIC) System. The MAGIC system provides ? siﬁgle
data base of information on Navy and Marine Corps shore activities and units of the operating forces
that require fogistics: support from shore activities, Activity refated information and requirements.are in

a i format and verified for accuracy through a‘rigorous quality controt:program
a, Master:file and historical data tapes. :

Retain on board. Destroy after 3rd
system backup.

N1-NU-86-5/
11300/9/A

11300:10a

GENERAL YTILITIES AND:SERVICES RECORDS

10: Deficiency Abatemient Projects Management Information System. Describes facility deficiencies and
contains recommended cortective measuresfo eliminate them. Management personnel use this:system
to assess risks associated. with each deficiency and to assign priorities ta each project. Systemis .
rmaintained at FACSQ.Port Hueneme and supports NEESA and the EFDs. :

3, Master file’and historical data tapes,

Retain on board, Dastroy after 3rd
system backup.

N1-NU-86-5 /
11300/10/A

11310.4a

POWER PLANT RECORDS

4 Ship-TaShore Power Qutage System. input data on.shore subplied electric power outages to.nuclear
ships over time at variaus port facifities is .used to provide reports to the Commander, Naval Sea Svitems
Command {COMNAVSEASYSCOMY), and Fleet and Force Commanders relating to trends and patterns of
ship-to-shore power failures, shipboard power problems, and to correlate similar problems at different
tocations. The systam is managed by NEESA and maintained at FACSO.

2. Master fils and historical data tapes.

Retain on board. Destroy after 3rd
system backup.

N1-NU-86-
5/11310/4/A

11330.4a

WATER SUPPLY RECORDS

4. Navy Accidental Oif Spilf Reporting Systém. Source documents for the systemn are messages issued by
ships, aireraft; and shore installations at the time of an accidental ofl spill. Messagés are serit to:NEESA:
where information is entered into the data base. Updates are entered monthly. Two annual reports are
produced by the system: one report addrésses the size, fype, and location of the spilis for the
proceeding calendar years and the other provides detailed study of the causes of the spills.

a. Master file and historical data tapes.

Retain on board. Destroy after 3rd
system backup

NI-NU-86-S /
11330/4/A

11345.2a

SEWER AND SEWERAGE RECORDS

2. National Poltutant Discharge Elimination System. This data system provides for the central storﬁge and
procassing of Navy water quality data fransactions. Provides Navy and Marine Corps activity users with
an effective means for evaluating water quality problems. The data system contains information on
wastewater discharges permitted by state and federal regulatory agencies. Water quality data include
permit requirements for sampling and.analysis and the status of compliance by various naval activities.
System is maintained at NEESA Headquarters, Port Hueneme and supports NEESA and the
NAVFACENGCOM Field Divisions.

a. Master file and historical data tapes..

Retain on board. Destroy after 3rd
system backup

NI-NU-86-5 /
113485/2/A

11011.82a

REAL ESTATE RECORDS

8. Facilities Management Class I and' 2 Reéal Property Tracking Systems. These systems are maintairied,
generally on microcomputers, by Public Works Centers at major naval activities. These systems keep a
current log of all class & and 2 real proparty at the base, identifies all tenants occupying the property,
and maintains a log of all proposed construction of reat property. Reports genarated by these systems
include lists by property record number, by tenant, by facility, by categoty code, and by maintenance
code.

a. Discs of other file maintenance media.

Retain on board. Destroy when no
longer required.

N1-NU-86-5 /
11011/8/A




1101633

PLANT PROPERTY RECORDS

3. Plant Property Management Systeris/Government Furnished Equipment Systems.. These systems,

an inventary of plant property on sub-custody within the-command-and/or government owned
tequipment.on loan or furnished to contractors. Systems allow for the'inventory. to be updated and a-
variety of inventary reports are produced.

a. Discs or other file maintenance media.

usually on micro computers, are maintained at most Navy and Matine Corps activities. Systems maintain §

Retain onboard. Destroy when no
longer required,

N1-NU-86-5 /
11016/3/A

11320.21a

FIRE PROTECTION AND:FIRE FIGHTING
RECORDS

21.Fire Managemant (nformation System (FIREMIS). The FIREMIS tracks man-hours expended by the fire
{division, number of fire- related exercises, i.e., training drills, classroom t’raining, emergency fire runs,
fire drills, and fire tosses. It combines aif this information into:a monthiy status: report. System will also
produce statistics raéfated to type of emergency; fire-funs and number of arrested {andings far a
particular runway or 3 particular type of aireraft. System is maintained by Naval Air Stations on micro
computers.

a. Discs or other fite maintenance media.

Retain on‘board. Destroy when no
longer required.

N1-NU-86-5 /
11320/21/8

11320.22a

FIRE PROTECTION AND.FIRE FIGHTING:
RECORDS o

22, Building {nformation System. A fire Safetv systern usually mantained ohmicro computer by shore
activities. The siysterv retalns information relating to bulding specifications far all buildings and
structures.on the station. Systetn produces reportsof those bdildings scheduled for inspection ona
selected date. Reports can-be produced of hazardous materials stofgd in a particutar building or

{potentiatly hazardous areas. The system keeps track of the number and location of fire extinguishers, A
* fraport or pertinent fire information, such aslocation of majn gas shut-off, main electric switch, etcl, can

be readily produced.
a, Discs or other file mainténance media.

Retain on board. Destroy when no
longer required.

N1-NU-86-5/
11320/22/A

11410.2a

WATERFRONT RECORDS

2. Waterfront Managem;ﬁ( Information System. System provides pertinent information to assist
waterfront personnet in-making ships'berthing assignments; System maintains the status of all ships
currentfy berthed or scheduled to be berthed. A statistical subsystem maintains data refatéd to harbor
tugs, support craft, pusher boats, daily port operations, homeport gains and fosses, oil spills, waste oil,
etc. Monthly, quarterly, and yearly statistical reports are produced.

a, Discs or other file mainténance media:

Rataitt on board, Destroy when no
longer required,

N1-NU-86-5/
11410/2/A

11014.62

SHORE STATION MAINTENANCE RECORDS

6. 5taff Civil Engineer Work Request Tracking System. This systém. or simifar systems are maintained by
Public Works Departments/Centers or Offices of the Staff Civil Engineer usuaily on microcomputers:
System tracks work requssts from start to completion. Generates reports of completed work requests,
uncorapleted work requests, and work requests behind schedule.

3, Discs or other file maintenance media.

Retain on board. Destroy when no
fonger required,

N1-NU-865 /
11014/6/A

11016.4a

PLANT PROPERTY RECORDS

4, Minor Property Managemant Systems. Automated systems, with a variety of simitar names and
generally maintained on micro-computers that provide information pertaining to minos property within
a Navy or'Marine Corps-activity. Information includes National Stock Number, item hame, sub-
custadian, responsibié division, minor property tag number, and othér similar type data.

a. Discs or other file maintenance media. :

Retain on board. Destroy when no
tonger required.

N1-NU-86-5 /
11016/4/A
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for

for quantifying types and

and for developing and updating air episode plans. System supports the

NEESA and the NAVFACENGCOM Fietd Divisians.

b. input data tapes and paper record.

provides support

work scheduling

d monthly. & complete

d
master file raport and a summary report are produced annually. Provides users with data on the

ides referance number.

File.is

for the design/modification and

s,.for camparing etmission data for similar sources,
shop loading data

sponsored by CNO {N-44),

a

Data on'stationary air pollution sourcesis

collected by the NEESA and incorporated ifito a computerized emission inventory syster. information
and minor work.

is
it, and relative contribution of air ernission sources

ing jobs

tegal limi

itie:

3
i

and er

1t,

planning, backlog, and management reports. Provides a tracking

duration,

p
for predicting ambient air quality,

q

evafuation of aif pofiution abatement facil

3

frequency,
at all Navy and Marine Corgs activities. Provides information for quantifying emissions for-an activity

,
and moniters facilities inspection prograrms,
b. Input data tapes and paper record.

magnitude
and print various scheduting,

management offices of Public Works Departments. The system provides capabitities to add, update,

system for work requests, planning and estimati

7. H30 System. A planning and schaduting system to provide automated support for the production
b. Input data tapes and paper record.

detarmining pollutant concentrations and dispersion by short'stuck modeling,

to Naval Base Public Works Centers production forces. The system provi

6: Navy Air Poltution Source Information System (NAﬁS)
6. Production Managament System {PWC/MIS). This system
assighment to management programs, work progress analysis,

on abatement, monitoring.
using mass emisston factors;
amounts of fuel consumed,

locations,
information,

date;

4 J,«. J.nlde.
e
Ba e

e
SRR

e
rn
.WJWWWWM
: o Sa 3

e mﬁwwwwﬁ@f i

S} RECORDS
S}.RECORDS

5
g

STRUCTURES AND FACILITIES RECORDS
GENERAL FACILITIES AND ACTIVITIES ASHORE
GENERAL FACILITIES AND ACTIVITIES ASHORE: {delete records; update the data base with computed task start date, task end date, and jab completion

GENERAL
{INCLUDE MARINE CORPS SOP

{INCLUDE MARINE CORPS SOP'
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11000.8h

B [GENERAL FACILITIES AND ACTIVITIES ASHORE

{INCLUDE MARINE CORPS SOP'S) RECORDS

8, Altowance Materlal Management System. This data system provides infarmation to support Reserve
Naval Constructian Forces allowance matérial stored at permanent drill sites and Construction Battalion
Centers {CBCs). System also provides information on Naval Construction Force allowance materia) stored
in containers at CBCS and deployment:sites.

b. Input data tapés.and paper record.

Retain on board. Destroy when no
{onger required.

N1-NUB6:5 /
11000/8/8

11010.4b

SHORE STATION DEVELOPMENT RECORDS

4: NAVOSH Deficiency Abateﬁent Program/MIS. The Occupation Safety and Health Deficiancy’
Abatement Program/Manageiment Information System.(DAP/MIS) providesinformation-on the current
status of. fundihg NAVOSH Deficiancy Abatemant Projects, as well as justifications and pricrities for each
project. Each DAP/MIS-project exhibit fuily describes the safety or health hazard, the interim control
measures, and the proposed corrective action. The relevant legal compliance standard, cost summary,
and projact schedule dates are: provxdea The system.is sponsored by CNO{N44) and maintained at the
Facilities Systems Offics (FACSO), Port Hueneme.

b. Input data tapes and paper “record.

Retain on board: Destroy when no
fonger required.

N1-NU-86-5 /
11010/54/8

11010.5b

SHORE STATION DEVELOPMENT RECORDS

5. Naval Facility Assets Data Base. A single source of data describing facilitles for use in plapning,

imanagement and inventory control. it provides a record of financial and physical data on individual Navy

facilities, f.e. buildings; structures, utilities; and land. System is maintained at FACSO Port Hueneme
b. Input data tapes and paper record

Retain on board. Destroy when no
langer required:

N1-NU-§8-5 /
11010/5/B

11010:66.

' SHORE STATION DEVELOPMENT RECOROS

of tal facilities; campares

6. Share Facilities Planm‘ng $ystem. This system was established to determine the basic facllity
requirements at shore activities to insure the completion of assigned mission. The system compiles lists
ing assets with requirements produting alist of facility surpluses
and déficiencies. The system provides for the developinent of construction projects and the éntry of
thesg projects into the mifitary constiuction requn’ements fist: Facility requirement pians are:produced
for shore activity. hosts and tanants:

b. Input data:tapes and:papes record.

Retain on board. Destroy when no
longer required.

N1-NU-86-5 /
11010/6/8

1101076

SHORE STATION DEVELOPMENT RECORDS

7. Commanding Oﬁiceris Readiness Reéporting System (CORRS}..Electronic systerﬁ that provides
Commanding Ofﬁcers and Headquarters Agencies with the capability to monitar the quality and quantity
of facifities. on Marine Corps instatfations and facilities and other elements of the Marine Corps
infrastructure, both in the United States and abroad, to provide appropriate suppart to forces in the
canduct af their missi {i.e,, buildings, structures, utilities, and land}; and are used to svaluate and
monitor the quality and quantity of Marine Corps installations and facilities’ status and mission
readiness. These systems compile list of essential facilities and compare existing assets with
requirements to proditce a fist of facility surpluses and deficiencies. These systams pravide for the
development of construction projects and the entry of these projects into the Military Construction
{MilCon) requirements list. They also generate cost estimates 10 maintain and to improve the conditions
of existing facilitias; and to build -new facitities whére there are shaortfalls.

b. System inputs. System data'is derived from authoritative paper or electronic sources to include the
Navy Facility Assets Database (iINFADS), Office of Secretary of Defense {OSD) publishad Infiation factors
data, Facility Projects Data, and MilCon database.

Destroy when data has.been entered in
the master file or database and
verified.

wnin

GRS 20.2b

11011.8b

REAL ESTATE RECORDS

8. Facilities Mariagement Class 1 and 2 Real Propérty Tracking Systems. These systems are maintained,
genérally on microcomputers, by Public Works Centers at major naval activities. These systems keep a
current fog of afl class Land 2 real property at the base, identifies alt tenants occupying the property,

- Yand maintains a log of alf proposed construction of real proparty. Reports genersted by these systams

include lists by proparty record number, by tenant, by facility, by category code, and by maintenance
code:
b. input data.

Retain an board. Destroy when no
longer required.

N1-NU-86-5/
11011/8/8

11012.7b

SHORE STATION DESIGN CRITERIA RECORDS

7. Design Management infarmation System. Information'in this.system s used to plan the engineering
and design investment; 1o organize the in-house architect/engineer cantract force, to manage staffing,
and to control and direct the execution of the total design process. The system is maintained at FACS0O
Port Hueneme and supports NAVFACENGCOM Headquarters and Field Divisions.

b.input data tapes and paper record.

Retain oo hoard. Destroy when na
longer required.

N1-NU-86-S /
11012/7/8



http:11012.7b
http:11011.Sb
http:l1010.7b
http:110l0.6b
http:11010.Sb
http:11010.4b
http:11000.8b

11013,10b

SHORE STATION CONSTRUCTION RECORDS

10. Facilities Planning' Model. This system enables automated computation of facilities requirements.
The model is an interactive process through which planners énter data on base toading. The system

pares facility requirements with asset records in-the Naval Facilities Assets Data Base to determine
surpluses and deficiencies, and to price out costs of rehablhtation, additional new construction'and

tfacilities maintenance.

b Input data tapes and paperrecard.

Retain on board. Destroy when no
fonger required,

NI-NU-86-5 /
11013/10/8

11013.11b

SHORE STATION CONSTRUCTION RECORDS

1% Contingency Resources Data Base (tRDB)L This system s used by NAVFACENGCOM Headguarsters to
prepare port, airfisid; and construction capability reports for use’ by the Fleet Commanders in Chief,
CNO, and'the Joint Chiefs-of Staff. Systeminterfaces with-the Joint Operation Planning Systam Port File,
Figet Intelligence Center Port Files, and the Defense Mapping Agency Automated Air Facilities:

-Hinformation File. System is maintained at FASCO. Port Huenerme.

b. Input data tapes and paper record.

Retain on'board. Destroy when no
longer required.

N1-NU-86:S /
11013/11/8

11014.6b

SHORE STATION MAINTENANCE RECORbS'

6. Staff Civil Enginger Work Request Tracking System: This systemor similar systems are maintained by
Public Works Dapartments/Centers or Offices. of the Staff Givil Engineer usUally on microcomputers:
Systam tracks work requests from start tb completion. Generates repsrts.of completed work requests,
uncompleted work requests, and work requests behind schedu!e

b Input dats;

Retain on board. Destroy when no
longer reguired,

N1-NU-86-5 /
11014/6/8

1101476

SHORE STATION. MAINTENANCE RECORDS

7. Navy-Wide Annualinspection Summary. This system processes maintenance deficiencies noted on
inspections of Navy. s’hpfe activities. Periodic repotts for.each command are forwardsd to major.

fai ts for submission to CNO fOP-44}. System is maintained at FACSCO Port Huengme.
biinput data tapes and paper fecord,

Retain on board. Destroy when no
{onger required.

N1-NU-86-5 /
11014/7/8

11016.3b

PLANT PROPERTY RECORDS

- |3 Plant Property Management Systems/Governient Furnished: Equxpment Systems These systems, .

usually on micro comptiters, are maintained at-most.Navy and Marine Corps. activities. Systems maintain
an inventory of plant property on sub-custody within the command’andfor government owied
equipment on 10an or furnished to contractors. Systems atiow for the inventory to be updated and a

pvariety of inventory reports are produced.
Ab. tnput data.

Retain on board. Destroy when no
longer required.

N1-NU-86-S /
11016/3/8

11016:4b

PLANT PRORERTY RECORDS

4. Minor Property Managemén( Systems. Automated systerns, with a variety of simitar names.and
generally maintained on:micro-computers that provide infarmation pertaining to minor property within
a Navy or Marine Corps activity. Information includes National Stock Number, jtem name, sub-
custodian, responsible division, minor property tag number, and other simifar type data.

b. Input data.

Retain on board. Destroy when no
longer required,

N1-NU-86-5 /
11016/4/8

11100.5b

STRUCTURES AND FACILITIES RECORDS
GENERAL

5. Navy Pojlution Control Projects Reporting System. Source documents for the system are proposed
projects for potlution abiatement funding submitted to NEESA by activities, submajor or major claimants.
A Pollutian Control Report is published twice a year by NEESA; Special reports are furnished on request.
b.lnput data tapyes and:paper record.

Retain on board. Destroy when no
tonger required.

N1-NU-86-5/
11100/5/B

11100.7b

STRUCTURES AND FACILITIES RECORDS
GENERAL

7. Category Code Directary. An automated data base containing the Department of the Nawy Facitity
Category Codes, category code nomenclature, and units of measure used for identifying, classifying, and
quantifying facility requifements and assets. The system is maintained by FASCO Port Huenemeand
supports NAVFAC HQ; NAVFACENGCOM Field Divisions, and att major clasmants and resotifce sponsors.
b, Input data tapes and paperrecord.

Retain on board. Destroy when no
fonger required.

N1-NU-86-S /
11100/7/8

11100.8b

STRUCTURES AND FACILITIES RECORDS
GENERAL

8. Base'Loading System. Extracts and tabulates current and projected personnef strangth information to
be used as the basis for the family and unacdompanied personnet housing survey systems and the shore
facilities planning system, Generates reparts requsired by the Office of the Secretary of Defense {OSD) to
support the Navy's annual Family Housing, Unaccompanied Personnel tlousing, and othes MCON
programs hefore Congress,

. input data tapes and paper-record.

Retain on board. Destroy when no
longer required.

N1-NU-86-5 /
11100/8/8

11100.9b

STRUCTURES AND FACIUTIES RECORDS
GENERAL

9. Defense Environmentat Status Report {DESR) Systemn. A database containing a wide variety of
environmental information including the provisions of federat, state; and local laws. System is
raaintained by the NEESA and supports NAVFACENGCOM and the EFDs. Data is storad at FACSO and
NEESA.

b. input data tapes and paper record.

Retain on board. Destroy when ho
longer required,

M1-NU-86-S /
11100/9/8




11101.9b

FAMILY HOUSING RECORDS

9. Family Housing Survey. A Navy-wide system.supporting shore activities. System provides statistical
data on family size, composition, adequacy of curtent housing, and preferance, System summarizes
gross assets and housing réquirements and projects future utilization and planning for each activity.
System maintained.at FACSO Port Hueneme:

b. Input data tapes and papar record. )

Retainon board:
fonger required.

Destroy when no.

N1-NU-86-5 /
11101/9/8

11101.10b

FAMILY HOUSING. RECORDS

10. Housing tnvéentory Utilization and Occupancy System. System provides statistics on the utilization
and.occupancy of military family housing assigned to naval activities including:the number and rank of
personnel supported. identifias downtirne, turtiover rates, and occupancy rates to assist-in identifying
deficiencies. System.is sponsored by CNO {N44}, maintained by FACSO Port Hueneme, and supports
NAVFACENGCOM HQ and:Fiald Divisions.

b.Input data tapes-and paper record.

Retain on board.
jongar required.

Destroy when no

NL:NU-865 /
11201/10/8

11101.11b

FAMILY HOUSING RECORDS

11. Rousing Data System {PWC/MIS): This System‘assists family housing managers and other housing
 department personnel in providing personnel support to applicants and occupants and in managing
family hausing assets at naval activities: The-system supports assignment, referral, fund control,
maintenance planning; and furnishings control functions:

b. Input data tapesand paper record.

Retain on board.
fonger required.

Destroy. when no

NI-NU-86-5/
11301/11/8

11101.12b

FAMILY HOUSING RECORDS

12. Family Housing: A family Housing Management Systam usuafly maintained on a microcomputer by
individual shore activities supporting family housiag units. System consists of five submodules: referra}
modide, waiting list module, 6ccupancy module, maintenance moduie, and. incident/complaint module.
System produces a variety of reports from:each module.

b, input data tapes and papert record.

Retain on board.
longer required.

Destroy when no

N1-NU-86-5/
11101/12/8

11103.1b

OTHER HOUSING RECORDS

1. Uhaccompanied Persorinel Housing Survey. System processes statistical data on the projected number
of single personnel by rank or rate and transient status. Helps determine the adequacy of existing assets.
Data is. used to justify projects for new construction or madernization of unaccompanied parsonnel
housing and support facilities. System is maintained at FACSO Port Hueneme and supports
MNAVFACENGCOM HQ, the NAVFACENGCOM Field Divisions, and individual shore activities.

b. input data tapes and papet record.

Retain.on board.
longer required.

Destroy when no

N1-NU-86-5/
11103/1/8

11160.1b

STORAGE STRUCTURES AND FACILITIES
RECORDS

1. inventory Storage Space Redesign System. This:systam supplies Naval Stpply Systems Command and
the Office of the Assistant Secretary. of Defense {Comptroller} with automated reports containing
information on storage space requirements and space availability of Navy and Marine Corps aif support
shore activities,

b, input data tapes and paper record.

Retain on board.
fonger required.

Destray when no

N1:NU-86:5/
11160/1/8

11200.10b

GENERAL TRANSPORTATION FACILITIES,
HEAVY EQUIPMENT RECORDS

10. Best-Transportation System. A transportation management system maintained by FACSQ Port
Hueneme ta supportindividual shore activities. The fuel automated data module provides fuet cantrol,

fvehicie utifization tracking, and preventive maintanance scheduling. The operations segment of the

{system provides vehicle utilization informatioti as' well as operator man-hour usage.
b.-Input data tapes and paper recaord.

Retain on board.
{onger required.

Destroy when no

N1-NU-86-5 /
11200/10/B

11200.11b

GENERAL TRANSPORTATION FACIHITIES,
HEAVY EQUIPMENT RECORDS

11. Transportation Cost Reporting System [TCRPS). The TCRPS provides malntenance and operations
casts as well as utilization information on automotive, construction, fire-fighting, railway, freight
handling, materials handiing, and other transportation equipment owned by the Navy. Raw data are
collected and procvessed annually for Navy activities with at least 50 units of applicable equipment.
b.input data tapes and paper record.

Retain on board.
{onger required.

Destroy when no

N1-NU-86-5/
11260/11/8

11240.11b

AUTOMOTIVE RECORDS

11. inventory and Registration {Case/MIS). A transportation management series sponsored by CNO {N44)
and maintainad by FACSO Port Hueneme, Systerns provides accounting, budgétary, and management
information concerning acquisition, movement, assignment; and disposition of automotive,
construction, and speciatized equipment held by alf Navy activities.

b. Input data tapes and paper record.

Retain on board.
fonger required.

Destroy when no

N1-NU-86-5 /
11240/11/8



http:11160.lb
http:11103.lb
http:11101.9b

11300.5b

GENERAL UTILITIES AND SERVICES RECORDS

5. Public Works-MIS-Emergency Service. System provides an automated means for managing
emergencyfservice (E/S}) work and to identify the magnitude of E/S work interms of manpower
requirements, craft, and responsible time required to provide E/S support. The system identifies
t and for facilities requiring excessive. amounts of £/S support. o ;

b. input data tapes and paper record.

Retain on board. Destroy when no
longer required.

N1-NU-86-5/
11300/5/8

11300:6b:

GENERAL UTILITIES AND SERVICES RECORDS

6. Utilities Proturement Analysis. System inventorties the utility procurément of the Navy shore
establishment and provides a review and audit capability. System complements the official record of
actions under utility contracts, which is kept following DAR 1-308.

b. input data tapes and paper record.

Retain on'board. Destroy when no
longer-requirad.

N1-NU-86-5 /
11300/6/B

11300.7b

GENERAL UTILITIES AND SERVICES RECORDS

7. Computs}—Assisted Utility System. A system’used by NAVFACENGCOM Field Division utilities engineers
to plan utilities systems for new construction and major modifications to existing sfructu}es. The system
analyzes the operation and efficiéicy or power distribution and 'generating systems, avaluates the:
operational enérgy requirements.far existing buildings, and analyzes natural gas, compressed:air, steam,
and water distribution systems.

b Input data tapes and paper record:

Retatn on board. Destroy when-no
longer required.

N1-NU-86-5 /
11300/7/8

11300.8b

GENERAL UTILITIES AND SERVICES RECORDS

8. Besthiihtenance and Utitities System. A Gtility plant management system, which provi
information on the performance and- conditions of the utility system as well as the effectivenass of
service utilization and operatign efficiency. A-history file is maintained to provide information on the
extent to which:utility serviee has been utilized.

) b. Input data'tapes and paper record.

Retain on board. Destroy when no
longer required.

N1-NU-86-5 /
11300/8/8

11360.9b

GENERAL UTILITIES AND SERVICES RECORDS

4. Master Activity General information Control {MAGIC) System: The MAGIC system pravides a single
data bass of information on Nawy and Marine Corps shore activities and units of the operating forces
that requite Iogistics support from shore activities. Activity related information and requirements are in
a standard format and verified for accuracy through a rigorous quality control program.

b. input data tapes and paper récord,

Retain on board. Destroy when no
longer required.

N1-NU-86-5./
11300/9/8

11300.10b

JGENERAL UTILITIES AND SERVICES-RECORDS

10. Deficiency Abatement Projects Management information System. Describes facility deficiencies and
contains recommended corrective measures to eliminate. them. Management persanriel use this system
to assess risks associated with each deficiency and to assign priorities to each project. System is
maintained at FACSO Port Hueneme and supports NEESA and the EFDs.

b. {nput data tapes and paper record,

Retain on board. Destroy when no
longer required.

N1-NU-86-5 /
11300/10/8

11310.4b

POWER PLANT RECORDS

4. Ship-To-Shore Power Outage System. Input data on shore supplied alectric power outages to nuclear
ships aver time at various port facifities fs used to provide repoits to the Commander, Naval Sea Systams
Comimand {COMNAVSEASYSCOMY, and Fleet and Force Commanders relating to trends and patterns of
ship-to-shore power failures, shipboard power problems, and toCorrelate similar praoblems at different
tocations. The system is managed' by NEESA and maintained at FACSO.

b. Input data tapes and paper record,

Retain on board. Destroy whan no
longer required.

N1-NU:86-S /
11310/4/8

11320:21b

FIRE PROTECTION AND FIRE FIGHTING
RECORDS

21. Fire Management Information System {FIREMIS). The FIREMIS tracks man-hours expended by the fire
division, number of fire- refated exercises, i:e., training drills, classroom training, emergency fire runs,
fire drills, and fire losses. It cambines all this information-into a monthly status report. System will also
prodice statistics related to type of emergency; fire runs and number.of arrested fandings for a
particular runway ora particular type of aircraft. System is maintained by Naval Air Statiens on micro
computers.

b. Input data.

Retain on board. Déstroy when no
langer required.

N1-NU-86-5 /
11320/21/8

11320.226

FIRE PROTECTION AND FIRE FIGHTING
RKECORDS

22, Bullding Information System. A fire safety system usually maintained on micro computer by shore
activities. The system retains information relating to buitding specifications for alt bulldings and
structutes on the station. Systern produces reports of those buildings scheduled for inspection on a
{selectad date. Reports can be produced of hazardous materials stored in a particutar building or
potentially hazardous areas. The system keeps track of the number and location of fire extinguishers. A
report or pertinent fire informatlon, such as focation of main gas shut-off, main electric switch, etc., can
he readily produced.

b. tnput data.

Retain on board. Destroy when no
longer required.

N1-NU-86-5/
11320/22/8



http:11300.9b
http:11300.7b
http:11300.6b

11330.4b

WATER SUPPLY RECORDS

4. Navy Accidental Oif Spilf Reporting System. Source documents for the system are: messages issued by
ships, aircraft, and shore instaliations at the time of an accidental ol spifl. Messages are sent to NEESA
where information. is entered into the: data base. Updates ace entared monthly. Two annual reports are
produced by the system: one report addresses the sizé, type, and location of the spills for the
proceeding calendar years and thé other provides detaifed study of the causes of the spills;

b. Input data tapes:and paper record.

Retain on board. Destroy when no
longer required.

N1-NU-86-5/
11330/4/8

11345.2b

SEWER AND SEWERAGE RECORDS

2. National Poitutant Discharge Elimination System. This data system provides for the central storage and

processing of Navy water quality data transactions. Provides Navy and Marine Corps activity usérs with
an-effective means for evaluating water quality problems; The data system: contains information on

twastewater discharges permitted by state and federal regu!aicrv agencies. Water. guality data include

permit requiremeasnts for sampling and analysis and the status of compliarice by various naval activities.
Systeém is maintained at NEESA Headquarters, Port Hueneme and supports NEESA and the
NAVFACENGCOM Field Divisions.

b. tnput data tapes and paper.record.

Retain on board. Destroy when na
longer required.

NLNU-86:5 /
11345/2/8

11410.26

WATERFRONT RECORDS -

2, Waterfront Management Information: Systam. Sy;tsm provides pertinent information toassist
waterfront personnel in making ships berthing assignments. System maintains the status of all ships
currently barthed orscheduled to be berthed. A statistical subsystem maiatains data refated to harbor
tugs, support craft, pusher boats, daily port operations; homeport gains and losses, aif spifls, waste oil;
etc. Monthly, quarterly, and yearly statistical reports are prodyced:

b. thput data.

Retain on board. Destroy when no
fonger required.

N1-NU-86-5/
11410/2/8
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STRUCTURES AND FACILITIES RECORDS

GENERAL

GENERAL FACILITIES AND ACTIVITIES ASHORE
S) RECORDS

(INCLUDE MARINE CORPS SOP

6e

11100

11000.6¢



http:l1000.6c
http:11100.6c

'11000.7c

GENERAL FACILITIES AND. ACTIVITIES ASHORE
{INCLUDE MARINE CORPS SGP'S) RECORDS:

7. H30 Systern. A planning and scheduling system:to provide automated supgort for the production
management offices of Public Works Departments; The system provides capabilities fo add, update, and
delete records; update the data base with computed task start date, task'end date; and job completion
date; and print various scheduling, planning, backlog, and management reports. Provides a tracking
system for work requests, planning and estimating jobs, and minor work.

¢. Qutput data and reports-computer-COM and paper.

JRetain on board. Destroy when no
:Honger required for reference.

N1-NU-86-5 /
11000/7/C

11000.8¢

GENERAL FACILITIES AND ACTIVITIES ASHORE
{INCLUDE MARINE CORPS.SOP'S} RECORDS

8, Allowance Material Management System. This data system providesinformation to supporst Reserve
Naval Construction Forces slfowance matarial stored at'permanent drilf sites and Construction Battalion
Centers {CBCs). Systemn alsa provides information or Naval Construction Eorce allowance material stored
in containers at CBCS and deploymant sites.

¢.'Qutput data and reports-computer-COM and: paper.

Retain on board. Destroy when no

longer required for reference.

N1-NU-86-5 /
11000/8/C

11010:4¢c

SHORE STATION DEVELOPMENT RECORDS

4. NAVOSH Deficiency Abatemant Program/Mi$; The Occupation Satety and Health Daficiency
Abatement Program/Management lnfonna;ion Systam (DAP/MIS) provides information on the current
status of funding NAVOSH Deficiency Abatement Projects; as well as justifications and priorities for each
project. Each DAP/MIS project exhibit fully describes the safety or health hazard, the interim controt
measures; and the propased corrective action. The retevant legal compliance standard; cost summary;
and projgct schédule'dates are prdvided. The system'is sponsored by CNO {N44) and maintained at the
Facilities Systems Office (FACSO), Port Huerjéme,

<. Output data and reports-computer-COM and paper.

Retain on board. Destroy when no
langer required for reference.

N1-NU-865 /

{x1010/4/C

11010.5¢

SHORE STATION DEVELOPMENT RECORDS

5; Naval Facliity Assets Data Base: A single source of data-describing facilities for use in'planning,
'management and inventory control. It provides a recard'of financial and physical'data on individual:Navy.
facilities; i.e. buildings, structures, utilitias, and fand. System is maintained at FACSG Port Hueneme.

¢. Qutput data‘and reports-computer-COM and paper: :

Retain on board.:Destroy when no

{onger required for reference.

N1-NU-86-5/
11010/5/C

11010.6¢

SHORE STATION DEVELGPMENT RECORDS

6. Shore Facilities Planning System. This system was established to determine the basic facility
requiremants at shore activities to insure the completion of assigned mission. The system compiles lists
of essentiaf facilities; compares existing assets with requirements producing a list of facility surpluses
and deficiencies. The system provides for the develfopment of construction projects and the entry of
these projects'inta the military construction fequiremants list. Facility requirement plans are produced
for shore activity hosts and tenants.

¢. Qutput data and reports-computer-COM and paper.

Ratain on board. Destroy when no
{origer required: far reéference.

N1-NU-86-5 /
11010/6/C

11010.7¢

SHORE STATION DEVELOPMENT RECORDS

7. Commanding Officer’s Readiness Reporting System {CORRS). Electronic systam that provides
Commanding Officers and Headquartars Agencies with the capability to monitor the quality and guantity
of facilities on Marine Corps-installations and faciities and other elemants of the Marine Corps
infrastructure, hoth in the.-United States and abroad; to provide appropriate support to forces in the
conduct of their missionis {i.e., buildings, structures; utilities, and_land}; and are used to evaluate and
monitor the quality and quantity of Marine Corps installations and facilities’ status and mission
readiness; These systems compile list of essential facilities and compare:existing assets with
requirements to produce a list of facllity surpluses and deficiencies. These systems provide for the
development of coastruction projects and the entry of these projects into the Military Construction
(MilCon) requirements list. They also generate cost estimates to maintain and to improve the conditions
of existing facilities; and to build new facilities whare there are shortfalls.

¢.:System Outputs. Ad-hoc reports are generated from system on an as needed basis.

Destroy when the agency determines
that they are no longer needed for
administrative, legal, audit, or other
operational purposes.

wnin

GRS 20.16

11011.8¢

REAL ESTATE RECORDS

8. Facilities Management Class 1 and 2 Real Property Tracking Systems. These systems are maintained,
generally on microcomputers, by Public Works Centérs at major naval activities. These systems keep a
current tog of all class 1 and 2 real property at the base, identifies alf tenants occupying the property,
and maintains a log of all. proposed construction of real proparty. Reports generated by these systems
include lists by property record number, by tenant, by facility, by category code, and by maintenance
code.

c. Qutput data and reports.

Retain on board. Destroy when no
longer required for reference.

N1-NU-86-S /
11011/8/C



http:11011.Bc
http:11010.7c
http:11010.6c
http:11010.5c
http:tl010.4c
http:11000.Bc
http:11000.7c

11012:7¢

SHORE STATION DESIGN CRITERIA RECORDS

7. Design Management tnformation System. Informatian in this system is used to plan the engineering

‘{and design investment, to organize the in-house architect/angineer contract-force, to manage staffing,
‘fand to control and direct the execution of the total design process. The system is maintained. at FACSO
*§Port Huenere and supports NAVFACENGCOM Headquarters and Field Divisions:

€. Output data and reéports<omputer-COM arnd paper.

Retain on board. Destray when no
longer required for réference,

N1-NU-86-5 /
11012/7/C

11013.10¢

SHORE STATION CONSTRUCTION RECORDS. -

1. Facilities Planning Model, This system enables automated computation of facilities requirements.
The model is aninteractive process through which planners enter data on base loading. The system
éompare‘s facility requirements with asset records in the Naval Facilities Assets Data Bas¢ to datermine
surplusas and deficiencies; and to price out costs of rehabilitation, additional new construction and
facilities maintenarice: - ; : g

¢, Qutput data and reports-COM and paper.

Retain on board. Destroy wheénno
tonger required for reference.

Ni-NU-86-5 /
11013/10/C

11013.1%1c

SHORE STATION CONSTRUCTION RECORDS

11. CuntingencyfResdurces Data Base (CRDB). This system is used by NAVFACENGCOM Headguarters'to
brepafe port, airfield, and construction capéhlliw reports for use by the:Fleet Carmnmandesrs in Chief,
ENG, and the Joint Chiefs of Staff. System'intéiﬁces with the Joint Operation Planning Systerﬁ Part File,
Fleot tntelligence Center Port Files; and the Defense Mapping Agency Automated Air Faclh‘ﬁeS
Information File, Syster is maintained at FASCO Port Huenerme.

. Output data and reports-COM and paper;

Retain on board. Destroy whenno
longer required fof reference.

N1-NU-86-S /
11013/11/C

11014.6c

SHORE STATION MAINTENANCE RECORDS

6. Staff Civil Enginesr Work Requaest Tracking System. This system or simifar systems are maintained by

Public Warks Departments/Centers or Officas of the Staff Civil Engineer usually on microcomputers.,
System tracks work requests from start to completion. Generates reports of completed work requests,

‘funcompleted wark requests, and work requests behind schedule,
“Je- Outout data and reports.

jonger required for reference,

Retain on board. Destroy whenno

N1-NU-86-5 /
11014/6/C

110147¢

SHORE STATION MAINTENANCE RECORDS

?. rsiavx)»Wide Annuél inspection Surmmary. Thié system processes maintenance deficiencies noted on
inspactions of Navv shore activities. Pertodic reports for each coramand are forwarded to major.
Iclaimants for submission to CNO {OP-84). System is maintained at FACSCO Port Huenemae,

¢. Output data and rébons-COM and paper.

Retain on board. Destroy when ne
fonger required for reference,

N1-NU-BE-S /
11614/7/¢

11016.3¢c

PLANT PROPERTY RECORDS

3. Plant Property Mapagement Systems/Govarnment Furnished Equipment Systems. These systems, |
usually an micro camputers, are maintained at most Navy and Marine Corps activities, Systerns maintain
an inventory af plant property on sub-custody within the command and/or governnient owned
equipment anfoan or furnished to contractors. Systems allow for the inventory to be updated and a
variety of inventory reports are produced.

c. Output.data and reports.

Retain on bhoard. Destroy when no
longer required for reference,

N1-NU-865 /
11016/3/C

11016:4¢

PLANT PROPERTY RECORDS

4. Minor Property Management Systems. Automated systems, with a variety of simitar names and
generally maintained on micro-computers that provide inforimation pertaining to.minor property within
a'Navy or Marihe Corps activity. Information inctudes National Stock Number, item name, sub-
custodian; responsible division, minor property tag rnumber, and other similar type data.

¢. Output data.and reports.

Retain on board. Destroy when no
longer required for reference.

N1-NU-86-5 /
11016/4/C

11100.5¢

STRUCTURES AND FACILITIES RECORDS
GENERAL

5. Navy Poltution Control Projects Reporting System. Source documents for the system are proposed
projects for pollution abatement funding submitted to NEESA by activitie§( sybmajor or major claimants.
A Pollution Control Report is published twicea year by NEESA. Special reports are feirnished on request.
¢. Output dataand reports<COM and pager,

Retain on board. Destroy when no
fonger required for reference,

N1-NU-86-5 /
11100/5/C

11100.7¢

STRUCTURES AND FACIUITIES RECORDS
GENERAL

7. Categoiy Code Directory. An automated data’base containing the Department of the Navy Facility
Category Codes, category code nomenclature, and units of measure used for identifying, classifying, and
quantifying facility requirements and assets. The system is maintained by FASCO Port Hueneme and
supports NAVFAT HO, NAVFACENGCOM Field 'Divisions, and all major claimants and resource sponsors.
c. Output.data and reports-COM and papec.

Retain on board. Destroy when no
longer required for reference.

N1-NU-86-5 /
11100/7/C




11100.8¢

STRUCTURES: AND- FACILITIES RECORDS
GENERAL

8. Base Loading System, Extracts and tabuiates current and projected personnef streagth information to
be used as the basis for the family and unaccompanied personnel housing survey systerns and the shoré
facilities planning system. Generates reports required by the Office of the Secratary of Defense {0SD) to
support the Navy's annual Family Housing, Unaccompanied Personnel Housing,yand other MCON
programs before Congress.

c. Output data and reports-COM and paper.

Retain on board. Destroy when no
longer required for reference.

N1-NU-B6-5/
11100/8/C

11100.9¢

STRUCTURES AND FACiLlTlES RECORDS
GENERAL

9, Defense Enviroamental Status Report {DESR} System. A database containing a wide variety of
environmental information including the pravisions of federal, state, and lacal laws. System is
maintained by the NEESA and supports NAVFACENGCOM and the EFDs. Data is stored at FACSO and
NEESA. ’
€. Output data and reports-COM and paper.

Retain on board. Destroy when. no
longer required for reference.

N1-NU-86-5 /
11100/9/C

11101.9¢

FAMILY HOUSING RECORDS

9. Family Housing Survey. A Navy-wide systam supgorting shore activitiés. System provides statistical
data on family size, compositian, adequacy of current housing, and preference. System summarizes:
gross assets and housing requirements and projécts future utifization and planning for each activity.
Systern maintained at FACSO Port Hueneme, :

¢. Output data and reports<COM and paper.

Retain on board. Destroy when no
longer required. for reference.

N1-NU-86°5 /
11101/9/¢

11101.10c

FAMILY HOUSING RECORDS

10: Housing nventory Utitization and Occupam:y System. System provides statistics-on the utilization
and occupancy of military family housing assigned to naval activities including the number and rank of
personnel supported. ldentifies downtime, turnovér rates, and occupancy rates to assist in identifying
deficiencies, System is sponsored by CNO {N44), maintained by FACSO Port Huanéme, and supports
NAVFACENGCOM HQ and Field Divisions.

¢. Qutput data and reports-COM and paper.

Retain on board. Destroy when no
fonger required for reference.

N2-NU-86-5/

}11101/16/C

11101.11c

FAMILY HOUSING RECORDS

11. Housing Data System {PWC/MIS). This system assisis family housing managears and other housing
department personnel in providing personnel support to applicants and occupants and in managing
family housing assets at naval activities, The system sﬁpports assigpment, referral, fund control,
maintenance planning, and furnishings control functians.

¢. Output data and reports-COM-and paper.

Retain on board. Destroy when no
fonger required for reference.

N1-NU-86-5 /
11101/11/C

11101.12¢

FAMILY HOUSING RECORDS

12. Family Housing. A family Housing Management System usually maintained on a‘micracomputer by
individuat shore activities supporting family housing units. System consists of five submodules: referral
module, waiting list module, occupancy module, maintenance module, and incident/camplaint modufe.
System produces a variety of reports from each' module.

c. Qutput data and reports-COM and paper.

Retain on board. Destroy when no
longer required fac reference,

N1-NU-86-5/
11101/12/C

11103.1¢

OTHER HOUSING RECORDS

1. Unaccompanied Personnel Housing Survey, System processes statistical data on the projected number
of single personnel:by rank or rate and transient status. Helps determine the adequacy of existing assets.
Data is.used to justify projects for new construction or modernization.of unaccompanied: personne}
housing and support facilities, Systetn is maintained at FACSO Port Hueneme and supports
NAVFACENGCOM HQ, the NAVFACENGCOM Field Divisions, and individual shore activities.

c. Output data and reports-COM and paper,

Retain on board. Destroy whan no
fonger requirad for reference.

N1-NU-86-5/
11103/1/C

11160.1c

STORAGE STRUCTURES AND FACILITIES
RECORDS

1. inventory Storage Space Redesign System. This system supplies Naval Supply Systems Command and
the Office of the Assistant Secretary of Defense (Comptrolier) with automated reports containing
information on stbrage space requirements-and space availability of Navy and Marine Corps air support:
shore activities, )

c. Output data and reports-COM and paper.

Retain on board. Destroy when no
tonger required for reference.

N1-NU-86-5 /
11160/1/C

11200.10¢

GENERAL TRANSPORTATION FACILITIES,
HEAVY EQUIPMENT RECORDS

10. Best-Transportation System. A transportation management system maintained by FACSO Port
Hueneme to support individual shore activities. The fuel automated data module provides fuel control,
vehicle utilization tracking, and preventive maintenance scheduling. The operations ségment of the
system provides vehicle utilization information as well as operator man-hour usage.

c; Output data and reports-COM and paper.

Retain on board. Destroy when no
fonger required for reference.

N1-NU-86-5 /
11206/10/C



http:Utilizatf.on
http:11160.lc
http:11103.lc
http:l1101.9c
http:11100.9c
http:11100.8c

11200,11¢

GENE}RAL TRANSPORTATION FACILITIES,
HEAVY EQUIPMENT RECORDS

11. Transportation Cost Reporting System {TCRPS). The TCRPS provides maintenance and operations
costs as well as utifization information an automotive, construction, fire-fighting, raitway, freight
handling, materfals handling, and other transportation equipment owned by the Navy. Raw data are
collected and processed anhually for Navy activities with at least 50 units of applicable equipment.
c. Output data and reparts-COM and paper.

Ratain on board. Destroy whennio
tonger required for refererce. -

N1-NU-86-5 /
11200/131/C

11240.11¢

AUTOMOTIVE RECORDS

11. Inventory and Registration {Case/MIS), A transportation management serles spoﬁsomd by CNO {N44}
and maintained'by FACS0 Port Hueneme. Systems provides accounting, budgetary, and. management
information concerning acquisition, movement, assignment, and disposition of automotive,
construction, and specialized equipment held by all Navy activities.

<. Qutput data and reports-COM-and paper:

Retain on board, Destroy whenirio
fonger required for reference.:

N1-NU-86-5 /
11240/11/C

11300.5¢

GENERAL UTIUTIES AND SERVICES RECORDS

5. Publi: Works MiS-Emergency Service. System provides an autoymated means far managing
emargency/service {€/5) work and to identify the magnitudeé of E/S work in tecms of manpower
requirements, ¢raft; and responsible time required to-provide £/$ support. The:system identifies
equipment and/or facilities z;equiring excessive amounts of £/S support:

¢. Output data-and reports-COM and paper.

Retain on board. Destroy when no
longer required for reference.

N1-NU-86-5/
1130075/C

11300.6¢

GENERAL UTHLITIES AND SERVICES RECORDS

6. Utilities Procurement Analysis. System inventories the utility procurement of the Navy shore
establishment and provides:a review and audit capabifity. System complements the official record-of
actions under utility contiacts, which is kept following DAR 1-308. :

¢. Qutput data and reports-COM and paper. :

Retain on board. Dastroy when na
tonger required far reference;

N1-NU-86-S /
11300/6/C

11300.7¢

GENERAL UTILITIES AND SERVICES RECORDS

7. Computer-Assisted Utility System. A system used by NAVFACENGCOM Field Division utitities engineers
to plan utitities systems for-new:construction and major rodifications to existihé 3tructu'res‘ The system
analyzes the operation and éfficiency or power distribution and generating systems, evaluates the :
operational enargy requirements for existing buildings, and analyzes natural gas, compressed air, steam,
and water distribution systems.

¢. Output data and reporis-COM and paper.

Retainon board. Destroy when ho
fonger required for reference:

N1-NU-86-5 /
11300/7/C

11300.8¢

GENERAL UTILITIES AND SERVICES RECORDS

8. Best-Maintenance and Utilities System. A utility plant management system, which provides
information oh the performance and conditians of the utility system as well as the effectiveness of
seryice utilization and operation efficiency. A history file is maintained to provide informatian on the
extent to which utility service has been utilized.

<. Output data and reports-COM and paper.

Retain on board. Destray when no
longer required for reference.

N1-NU-86-5/
11300/8/C

11300.3¢

{GENERAL UTHUITIES AND SERVICES RECORDS

S. Master Activity General information Control {MAGIC) System. The MAGIC systern provides a single
data base of information on Navy and Marine Corps shore activities and units of the operating forces
that require logistics support from shore a&ivities. Activity related infarmation and requirements are in
a standard format and verified for accuracy through a rigorous quatity contraf program.

<. Qutput data and reports-COM and paper.

Retain on board. Destroy when no
tonger required for reference.

N1-NU-B6-5 /

j11300/9/C

11300.10¢

GENERAL UTILITIES AND SERVICES RECORDS

10. Deficiency Abatement Projects Management information System, Describes facility deficiencies and
contains recommended corrective measures to eliminate them. Management personnef use this system
to assess risks associated with each deficiency and to assign priorities to each project. System is
maintained at FACSO Port Hueneme and supports NEESA and the EFDs.

c. Qutput data and reports-COM and paper.

Retain on board. Destroy when no
longer required for reference.

N1-NU:86-5 /
11300/10/C

11300.12b

GENERAL UTHITIES AND SERVICES RECORDS

12. Marine Corps Facilities Asset Managerment Program. USMC MAXIMO (USMC MAX] is the current
information system used to document the accomplishment of assigned responsibitities for the
development, maintenance and administration of utifities and services, The system contains nine
modules: Work Order Management, Preventive Maintenance, Inventary Control, Equipment,
Purchasing, Plans, Resotirces, Business Analysis & Key Performance Indicators;

b. Daily, weekly and monthly reports, {outputs in paper).

Destroy when no fonger needed far
reference purposes.

wnin

N1-NU-07-16-2




11310:.4¢c

POWER PLANT RECORDS

4. Ship-To-Shore Power Outage System, tnput data on shore supplied electric power outages to nuclear
ships over time at various port facilities s used to provide reports to the Commander, Naval Sea Systems
Command (COMNAVSEASYSCOM), and Fleet and’ Force Commanders refating to trends and patterns of
ship-to-shore power faitures, shipboard-power probtamis, and to correfate similar problems at different
locations. The systam. is managed by NEESA and maintained at FACSO.

¢. Output data and reports-COM and paper.

Retaiit on board. Destray when no
longer required for reference.

N1-NU-86-5/
11310/4/C

11320.21c

FIRE PROTECTION AND FIRE FIGHTING
RECORDS

21. Fire Management Information System (FIREMIS). The FIREMIS tracks man-hours expended by the fire
division, number of fire- refated exercises, t.¢.; training drills, classroam training, emergency fire runs,
fire drills, and fire josses. it combines ail this informatian into a monthly status report. System will alsa
produce statistics refated to type of emergenc’v; fire:runs and number of arrested landings for a
particular runway or a particufar type:of alrcraft. System is maintaired by Navat Air Stations on micro
camputers. . :

¢, Output data and reports.

Retain-on board. Destroy whan no
longer required for reference.

N1-NU-86-S /
11320/21/C

11320.22¢

FIRE PROTECTION AND FIRE FIGHTING
RECORDS

22. Building information System, ‘A fire safety systam usualfy.maintained.on fmicro comptiter by shore
activities. Thi system retaing information relating to' building specifications forali buildings and
structures on the station..System produces reports ofthose buildings scheduied for inspaction on a
§elected date. Reports can be produced of hazardous.materials stored.in a‘particular building or
potentiatly hazardous areas. The system keaps track of the number and location of fire extinguishers. &
report or pertinent fire information, such ‘as location of main gas shut-off, main electric switch, atc., can
be readily produced.

c: Output data and reparts,

Retain.on board. Destroy when no
fonger required for reference.

N1-NU-86-5 /
11320/22/C

11330.4¢

WATER SUPPLY RECORDS

4. Navy Accidental Oif SpilI‘Reporffng Svstém; Source documents for the systam are messages issued by
ships, aircraft, and shore installations at the time of an accidental ¢il spill. Messages are sent to NEESA
whare information is entered into the data base. Uipdates are entered monthty. Two annual reports are
produced by the system:; ones report addresses the size, type, and location of the spilis for the
proceeding calendar years and the other provides detailed study of the causes of the spills.

c. Output data and reports computer output microfilm (COM} and paper.

Retain on board. Destroy when no
longer required for reference,

NL-NU-86-5 /
11330/4/C

11345.2¢

SEWER AND SEWERAGE RECORDS

2.Natianal Pollutant Discharge Elimination:System. This data system provides for the central storage and
processing of Navy water quality data transactions. Provides Navy and Marine Corps activity users with
arn effective means for evaluating water quality problems. The data systern contains Information on
wastewater discharges permitted by state and federal reguiatory agencies. Water quality data include
permit requicements for sampling and analysis and the status of complianice by various naval activities.
Systerm is maintained. at NEESA Headquarters, Port Hueneme and supports NEESA and the
NAVFACENGCOM Frefd Divisions.

¢.Qutput data and reports computer output microfitm ([COM) and paper.

Retain on board. Destroy when no
longer required for reference.

N1-NU-86-5 /
11345/2/C

11410.2¢

WATERFRONT RECORDS

2. Waterfront Management information System. System provides pertinent information to assist
waterfront personnel in making ships berthing assignments. System maintains the status of all ships
currently berthed or scheduted to be berthed. A statistical subsystem maintains data related to harbor
tugs, support craft, pusher boats, daily port operations, homeport gains-and fosses, oil spills, waste oif,
ett. Monthly, quarterly, and yearly statistical reports are produced.

¢. Qutput data and reports.

Retain on board. Destroy when no
longer required for reference.

N1-NU-86-5 /
11410/2/C




GRS 330s1- Data Admrmstratlon '

: Pteservat:on of Permanent Rec ds:

3 taxonom«eé

“ibusiness use.

. //0005:0003

DAA-GRS-2013-

GENERAL FACHITIES AND ACTIVITIES ASHORE

6. Production Management System {PWC/MI5). This system, sponsored by CNQ {N-44}, provides support
to Naval Base Public Works Centers production forces, The system provides reference numbet.

Retain on board. Destroy when

d: Systems dacumentation to include description of data elements, file layout, code books, and
operators and user manuals,

jassignment to management programs, work progress analysis, shop.loading data, work scheduling N1-NU-86-5 /
11000.6d . - : B L . supersaeded or no-longer neéeded for a
{INCLUDE MARINE CORPS SOP'S}'RECORDS information, and monitors facilities inspection programs. f 11000/6/D
reference.
4. Systems documentation to include description of data elements, file layout, code books, and nes
operators and user manuals.
7. H30 Systerd. A planning and scheduting systeh\ to provide automated support for the production
managemént offices of Public Works Departments. The system provides capabitities to add, update; and
delete records; update the data base with computed:task start date, task end date, and job completion Retain board. 1 s
GENERAL EACILITIES AND ACTIVITIES ASHORE BS Upe ? " camp e P on board. Destroy when N1-NU-86-5 /
11000.7d R date; and print various scheduling, planning, backlog, and management reports. Provides a tracking superseded or no longer needed for o
{INCLUDE MARINE CORPS5 50P'S) RECORDS B i . . 11000/7/D
. systam for wark requests; planning and estimating jobs, and minor work. reference.
d. Systems documentation to include description of data elements, file fayout, code books, and
operators and yser manuals.
8. Allowance Material Management System. This data system provides-information to support Reserve
Naval Construction Forces allowance material stored at permanent drill sites and Construction Battation )
o ) ) . Retain on board. Destroy whan :
11600.8d GENERAL FACILITIES AND ACTIVITIES ASHORE [Centers (CBCs}. System also provides informaticn on Naval Construction Force allowance material'stored ded L ded f NI-NU-86-5 /
. superséded or no
(INCLUDE MARINE CORPS SOP'S) RECORDS  |ini containers at CBCs and deployment sites. fp s8Cet o na fonger nagded for °  i11000/8/D
reference.
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11010.4d

SHORE STATION DEVELOPMENT RECORDS

4. NAVOSH Deficiency Abatement Program/M1S. The Occupation Safety and Health Deficiency
Abatement ProgramyManagement information System {DAP/MIS) provides information on the current
status of fupding NAVOSH Deficiency Abatement Projects, as well as justifications and priorities for each
project.-Each DAP/MIS project exhibit tully. describes the safety or health hazard, the interim controf
measures, and the proposed corrective action: The relevant legal compliance standard, cost summary,
and project schadute dates are provided. The system is sponsored by CNO {N44) and maintained at the
Facilities Systems Office {FACSO), Port Hueneme: ;

d. Systems docurmentation to.include deseription of data elements, file layout, code books, and
operators and user manuals. ' .

Retain on board. Destroy when
superseded or no fonger neaded for
reference.

N1-NU-86-57
11020/4/0

11010.5d

SHORE STATION DEVELOPMENT RECORDS

5. Naval Facility Assets Data Base. A single source of data describing facilities for use in planning,
rrianagement and inventory control. it provides.d record of financiat and ﬁhvsica( datz on individuat Navy
facilities, L.e: buildings, structures; utilities; ahd tand, System Is maintained at FACSO Port Hueneme,

d. Systems documentation ta include description of data eiehants, file layout, cade books, and
aperators and tser manuals. :

Retain on board. Destroy when
superseded or no longer needed for
reference.

N1-NU-86-5 7
21020/5/D

11010.64

SHORE STATION DEVELOPMENT RECORDS

6. Shore Facilities:Planning Systam. This systeém was established to determine the basic facility
requirements at shote activities to insure the completion of assigned mission. The system compiles fists
of essentiat facilities; compares existing assets with'requirements producing a fist of facility surpluses
and deficiencies, The system provides for the development of construction projectsiand the entry of
these projects into the miﬂtar'y' construction féquirements list. Facility requicement plans are produced
for shore activity hosts and tenants. E : :

d. Systems documentation to include description of data elements, file layout, code books, and
operatoars and user manuals. : :

Retain o board. Destroy when
superseded or no longer needed for
reference.

N1-NU-86-5/
11010/6/0

11011.8d

REAL ESTATE RECORDS

8. Facilities Management Class 1 and 2 Reat P:r'op'erty Tracking Systems. These systems are maintained;
generally on microcomputers, by Public Works Centers:at major naval activltieé. Thesa systems keep a
current log of all class 1 and 2 real property at the base, Identifies all tenants occupying the property,
and maintains-a log of all proposed construction of real property: Reporis generated by these systems
include lists by property record number, by téhant, by facility, by category code, and by maintenance:
code. :

d. Systems documentation to include descript‘ron of data elements, file fayout, code books, and
operators and user manuals.

Retain on board. Destroy when
superseded ot no.tonger needed far
reference.

Ni-NU-85-5 /
11013/8/D

11012.7d

SHORE STATION DESIGN CRITERIA RECORDS

7. Design Management Information System, information in this system is used to plan the engineering
and design investment, to organize the in-house architect/engineer contract force, to manage staffing,
and to control and direct the execution of the total design process. The system is maintained at FACSO
Port Hueneme and supports NAVFACENGCOM Readquatters and Field Divisions.

d. Systems documentation to include description of data elemants, file fayaut, code books; and
operators and user manuals.

Retzin on board. Destroy when
superseded or no longer needed for
refarence.

NL-NU-86-5 /
11012/7/D

11013.10d

SHORE STATION CONSTRUCT{ON RECORDS

10. Facilities Planning Model. This system enables automated computation of facitities requiremants,
The model is an.interactive process through which planners enter data on base loading. The system
compares facility requirements with asset records in the Naval Facilities Assets Data Base to determine
surpiuses and deficiencies, and to price out costs of rehabilitation, additional new construction and

facilities maintenance.

d. Systems documentation to include description of data elements; file fayout, cods books, and
operators and user manuals.

Retain on board. Destroy when
superseded or no longer neaded for
reference.

N1-NU-86-5 /
11013/10/D

11013.11d

SHORE STATION CONSTRUCTION RECORDS

11, Contingency Résources Data Base {CRDBJ. This system is used by NAVFACENGCOM Headguarters to
prepare port, airfield, and construction capability reéports for-use by the Fleet Commanders iax Chief,
CNO, and the loint Chiefs of Staff. System irterfaces with the Joint Operation Planning System Port File,
Fleat Intelligence Center Port Files, and the Defense Mapping Agency Automated Air Facilities

. {Information File. System is maintained at FASCO Port Hueneme.

d. Systems documentation to include description of data elements, file tayout, code books, and
operators and user manuals.

Retain on board. Destroy when
superseded or-no longer needed for
reference.

N3-NU-86-5 /
11013/11/D
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11014:6d

SHORE STATION MAINTENANCE RECORDS

6. Staff Civil Engineer Work Request Tracking System, This system or similar systems are maintained by
Pubtic Works Departments/Centers or Offices of the staff Civil Engineer Usually on microcompiters.
System tracks work reéquests from start to completion. Generates reports of tompleted work requests,
uhcompleted work requests; and work requests behind schedule; .

d. Systems documentation to include description.of data elements; file fayout, code books, and
operators and user manuals, ¢

Retain on board. Destroy when
superseded or no longer needed for
reference.

N1-NU-86-5 /
11014/6/D

11014.7d

SHORE STATION MAINTENANCE RECORDS

7. Navy-Wide Annual Inspection Summary, This system processes maintenance deficiencies noted on
inspections of Navy shore activities. Periodic reports for each command ‘are forwarded to major

- 3claimants for submission to CNO (OPV-44). System.is maintained at FACSCO:Port Huenema.

d, Systems documentation to include description of data efemants, fife layout, codeé books, and
operators and user manuals,

Retain on board: Destroy when
superseded or no longer needed for.
reference.

N1-NU-86-5 /
11014/7/0

11100:6d

STRUCTURES AND FACILITIES RECORDS

GENERAL

6. N'avy Alr Pollution Source tnformation System {NAP(S}. Data on stati'on,arv air pollution sources is
collected by the NEESA and incorporated into a computerized emissian inventory systern. information

“{on abatement, monitaring equipment, and emissions isaccéssible. File is updatad monthly. & complete

master file report and a summary report are produced annually. Provides:isars with data.on the

& Tacations, magnitudg, frequency; duration, legal limit, and relative contribution of air emission saurces

at-all Navy.and Marine Corps activities. Provides information for quantifying emissions for an activity
using mass emission factors, for predicting ambient air quality, for the désign/modification.and
evaluation of air poffution abatement facilities, for comparing emission datfa for simifar sdurces, for
determining poliutant concentrations and dispersion by short stuck modeling, for quantifying types and
amounts of fuel consumed, and for developing and updating air episede plans. System supportsthe
NEESA and the NAVFACENGCOM Field Divisions.

d: Systems documentation to include description of data'elementﬁ, fite iavout; code books, and
operators and user manuals.

Retain on board. Destroy when
superseded or no longer needed for
reference.

N1-NU-86-5 /
11100/6/D

11016.3d

PLANT PROPERTY RECORDS

3..Plant Property Management Systems/Government Furnished Equipment Systems. These systerns,
usually on.micro computers, are maintained at most Navy and Marine Corps activities. Systemns maintain
an inventory of plant property on sub-custody within the command and/or government owned

fequipment on loan or furnished to contraciors. Systems alfow-for the inventory to be updatedand a

variety of inventory reports are produced.
d. Systems documentation to include description of data elements, file layout, code books, and
operators and user manuals,

Retain on board. Destroy when
superseded or no.longer needed for
reference.

N1-NU-86-5 /
11016/3/D

11016.4d

PLANT PROPERTY RECORDS

4. Mipor Property Managément Systerns, Automated systems, with a variety of simifar names and
generally maintained on micro-computers that provide information pertaining to minor property within
a Navy or Marine Corps activity, information includes National Stock Number, item nama, sub-
custodian, responsible divisian, minor propertytag number, and other similar type data.

d. Systems docurnentation to include description of data elements, file layout, code books, and
operators and user manuals,

Retain on board. Destroy when
superseded or nolonger needed for
referance.

N1-NU-86-S /
11016/4/0

11100:5d

STRUCTURES AND FACILITIES RECORDS
GENERAL

5. Navy Pollution Controf Projects Reporting System. Source documents for the system are proposed
projects for polistion abatement funding submitted to NEESA by activities, submajor or major tlaimants.
A-Poltution Control Report is publishaed. twice a-year by NEESA. Special repotts are furnished on request.
d. Systemns decumentation to-include description of data elements, file layout, code books, and
operators and user'manuals.

Retain on board. Destroy when
superseded or no longer neaeded for
reference.

N1-NU-86-5 /
11100/5/D

11100.7d

TISTRUCTURES AND FACILITIES RECORDS

GENERAL

7. Category Code Directory. An automated data base containing the Department of the Navy Facifity
Category Codes, category code nomenclature, and units of measure used foridentifying, classifying, and
quantifying facility fequirements and assets. The system is maintained by FASCO Port Hueneme and
supports NAVFAC HQ, NAVFACENGCOM Field Divisions, and all - major claimants and resource sponsors.
4. Systems documentation to include description of data elements, file tayout, code books, and
operators and user manuals,

Retain on board. Destroy when
superseded or no longer needed for
reference,

N1-NU-86-5 /
11100/7/D
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8. Base Loading System. Extracts and tabufates current and projected personnal strength information to
i be used as the basis for the family and unaccompanied personnel housing survey systems and the shore
o facilities planning system, Generates reports required by the Office of the Secretary of Defense {0SD) to Retain on board. Destroy when
STRUCFURES AND FACILITIES RECORDS P B:5y ] P 9 " seretary (03D} v N1-NU-86-S /
11100.8d stupport the Navy's annual Family Housing, Unaccompanied Personnet Housing, and other MCON superseded or no longer needed for
GENERAL - 11100/8/D
programs before Congress. . reference.
d. Systems documentation to include description of data elements, file fayout, code books, and
operators and User manuals,
9. Defanse Environmental Status Report {DESR} System. A database contalning a wide variety of
environmental information including the provisions of federal, state, and local laws. Systam fs )
L 3 ) Retain on board. Destroy when
STRUETURES AND FACILITIES RECORDS maintained by the NEESA and.supports NAVFACENGCOM- and the EFDs. Data is stored at FAGSO and N1-NU-86-5/
11100.9d R ; supersedad or no fonger needed for
GENERAL NEESA. ceferance 11100/9/D
d. Systems documeritation to include description of data elements, file layout, code books, and i
toperators and user manuals,
9. Family Housing Survey. A Navy-wide system supporting shore activities. System provides statistical
dataon family size, composition, adequacy of current housing, and preference. System sumrmarizes 5
ro tsand houst irements and projects future utilization and planning for éach activit Retain on board. Destroy when N1-NU-86-S /
igross assets and housing requirements and projects future utilization and planning for each a . -NU-86-
1110184 EAMILY BOUSING RECORDS g 7 an g TR profe pranning v sigerseded or fio longer neaded for
Systam'maintatned at FACSO Port Hueneme. sfere 11101/9/D
- : 2 nce.
4. Systems documentation to include description of data elements, file layout, code books, and
operators and user manuatls, .
10. Housing Inventory Utifization and Occupancy System. System provides statistics on the utilization
and occupancy of military family Housing assigned to naval activities includivng the number and rank of
personnal supported: identifies downtime; turnover rates, and occupancy rates to assist in identifying Retain on toard. Destroy when NL-NU-86-S
11101.10d FAMILY HOUSING RECORDS deficiencies. System is sponsored by CNG (N44), maintained by FACSO Port Hueneme, and supparts superseded or no longer needed for 11;01;10 .D /
NAVFACENGCOM HQ and Field Divisions. . reference. 4
- d. Systems documentation to.include description of data efements, file layout, code books; and
operators and user manuals, .
11. Housing Data System {PWC/MIS). This system assists family housing managers and other housing
department personnel in providing personnel support to applicants and occupants and in managing B
: family housing assets at naval activities. The system rts assignment, ref {, fund control, Retain on board. Destroy when NI-NU-86-5 /
1 usH s5ets a ava! (L fl ” '51 Sul la assignment, erras, on Ly - -
11101.11d FAMILY HOUSING RECORDS Y € assets at. e ystem supp g supérseded of no longer needed for
maintenance planning, and furnishings control functions. referenc 11101/11/D
d. Systems documentation to include description of data elements, file fayout, code books, and <
operators and user manuals.
12. Family Housing. A family Housing Management System usually maintained on a microcomputer by
individual shore activities supporting family housing units. System consists of five submodules: referrat )
. . L Retain on board. Destroy when
module, waiting list module; occupancy module; maintenance module, and incident/complaint modute. Ni-NU-86-5/
1120%1.12d FAMILY HOUSING RECORDS - K superseded or no longer needed for
System produces a variety of reports from each'module. referance 11101/12/0
d. Systems documentation to include description of data elements, file layout, code books, and nee.
oparators and user manuals,
1. Unaccompanied Personnef Housing Survey. System processes statistical data on the projected number
of single personnel by rank or rate and transient status, Helps determine the adequacy of existing:assets.
Data is used to justify projects for new construction or modernization of unaccompanied personnel Retain on board. Destroy when N1-NU-86-5
11103.1d OTHER HOUSING RECORDS housing and support facilities. System is: maintained at FACSO Port Hueneme and supports superseded or no fonger needed for 11;03 -16‘; /
. NAVFACENGCOM HQ, the NAVFACENGCOM Field Divisions, and individual shore activities. reference. /1
d. Systems documentation to include description of data etements, fite layout, code books, and
operators and user manuals,
1. tnventory Storage Space Redesign System. This system supplies Navat Supply. Systems Commuand and
the Office of the Assistant Secretary of Defense {Comptrolier} with automated reports containing 3
. ) : ; N . . Retain on board. Destroy when
STORAGE STRUCTURES AND FACILITIES information on:storage space requiremants and space availability of Navy and Marine Corps air support N1i-NU-86-5 /
11160.1d : iy superseded or no jonger needed for
RECORDS shore activities. referonce 11160/1/D
d. Systems documentation to include description of data elements, file layout, code books, and !
oparatars and user manuals,
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10. Best-Transportation System. A transportation management system maintained by FACSO Port
Huenerme to support individual shore activities. The fuel automated data module provides fuel control,

Retain.on board. Destroy when

d. Systems documentation to include description of data elements, file layouts, code baoks, and
operators and user manuals.

reference.

GENERAL TRANSPORTATION FACILITIES, vehicle utifization tracking, and preventive maintenance scheduling. The operations segment of the . N1-NU-86-5 /
11200.10d : N R A ; superseded brino jonger needed for
HEAVY EQUIPMENT RECORDS - isystem: provides vehicie utilization information as wefl as operator fan-hour usage. 11200/10/D
d. Systems documentation to include description of data slements; file layouts, code baoks, and reference.
operators and user manuals. :
11. Transportation Cost Reporting System (TCRS), The TCRPS provides raairitenance and operations
costs as well as utilization information on automaotive, construction, fire-fighting; railway, freight )
. N . N " Retain on board. Destroy when
11306:11d GENERAL TRANSPORTATION FACIUTIES; handling, materiais handling, and other transportation equipment owned. By the Navy. Raw data are superseded or no longer needed for N1-NU-86-5/
HEAVY EQUIPMENT RECORDS collected and processed annually for Navy activities with at least'50:Gnits of applicable equipment. : 11200/11/D
g d: Systems documentatioa to inctude description of data efements; file-fayouts; code books, and reference;
operators and user maauals:
11 nventory and Registration {Case/MtS). A trapsportation' management serles sponsored by CNO {N44)
and maintained by FACS0 Port Huenerme: Systems provides:accounting, budgetary, and management .
3 B . . I o o ) Retain on board. Destroy when
11240.11d AUTOMOTIVE RECORDS mformatlfxn concernmg aicqulsxtu:\-n, movement, assignment, .al:\CAI disposition of automotive, superseded-or no longer needed for N1-NU-86-5 /
. construction, and specialized equipment held by.all Navy activities! 11240/14/D
d. Systems‘dccumentation toinclide desceiption of data eiaménts}file fayouts, code books; and reference.
operators and user manuals.
5. Public Works MtS-Emergency Service. System provides an automated means for managing.
emergency/service (E/S} work and to identify the magnitude of E/5 work in terms of manpower ;
' R ’ : ; . . Lo Retain on board. Destroy when
11306.5d GENERAL UTILTIES AND: SéRVlCES RECORDS reqtlnrements, craft, ar-u_:l »respons‘xt?le time ref:u:red to provide E/S sukpport. The system identifies superse‘ded 6r a0 fonger neaded for N1-NU-86-5 /
Lo equipment arid/or facitities requiring excessive amounts.of £/S suppait; 5 11300/5/D
' : 4. Systems documentation to include description of data elements, ﬁle‘layous, code books, and reference!
operators and user manuals.
8. Utititles Procurament Analysis. System inventories the utility procurement of the Navy shiore
establishment and provides a review and audit capability, System: complements the official record. of Retain on board. Destroy when
13300.6d GENERAL UTILITIES AND SERVICES RECORDS . {actions under utility contracts, which is kept following DAR 1-308, superseded or no tonger needed for NI-NU-86-5 /
d. Systems decumentation to include description of data efemants, file fayouts, code hooks, and referenéé. 11300/6/0
operators and user manuals.
7. Computer-Assisted. Utifity System. A system used by NAVFACENGCOM Field Division. utilities enginesrs
1o ptan utilities systems for new construction and major modifications to existing structures..The system
analyzes the operation and efficiency or power distribution and geneérating systems, évaluates the Retain on board. Destroy when N1-NU-86-5 /
11300.7d GENERAL UTIUTIES AND SERVICES RECORDS  {operational energy requirements for existing buildings, and anailyzes natural gas, compressed air, steam, supersedad or no longer needed far
and water distribution systems. reference, 11300/7/0
d. Systems documentation to include description of data elemenits; file fayouts, code books, and
operators and user manuals.
8. Best-Maintenance and Utilities System. A utifity plant management system, which provides
information on the performance and conditions of the utifity system as welf as the effectiveness of .
. L ) _ R N o ) Retain on board. Destroy whan
11300.8d GENERAL UTILITIES AND SERVICES RECORDS service utmza.t;on ar»\d oper»atlon efﬂclenc\{..A history file is maintained to provide informatian on the superseded or fio fonger needed for N1-NU-86-S /
extent to which utility service has been utilized. 11300/8/D
d. Systems-documentation to include description of data efemaents, file layouts, code books, and reference.
operators.and user manuals.
. 9. Master Activity General Information Controt {MAGIC) System. The MAGIC system provides a single
data base of information on Navy and Marine Corps shore activities and units of the operating forces .
that require fogistics support from shore activities. Activity related information and réqﬁirements are in Retain on board. Destroy when N1-NU-86-5 f
11300.5d GENERAL UTILITIES AND SERVICES RECORDS " . ) superseded or no tonger needed for
a standard format and verified for accuracy through a rigorous quality controf program. 11300/9/D
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11300.10d

GENERAL UTILITIES AND SERVICES RECORDS

10. Deficiency Abatement Projects Management infarmation System. Describes facility deficiencies and
contains recommended corrective measures tg eliminate them. Management personnel use this system
to assess risks associated with each deficiency and to assign priorities to each project. System is
maintained at FACSO.Port Hueneme and supports NEESA and the EFDs.

d: Systeéms documentation to include description of data etements, ‘file layouts, code books, and
operators and.user manuals.

Retain on boasd. Destroy when
superseded or no longer néeded for.
reference.

N1-NU-86-5 /
11300/10/D

11310.4d

POWER PLANT RECORDS

4. Ship-To-Shore Power Outage Svstam: Input data on shore supplied. electric power oiitages to nuclear
ships.over time at various port facilities is used to provide reports té the Commander, Navat Sea Systems
Command {COMNAVSEASYSCOM), and fleet and Force Comimanders relating to trends and patterns of
ship-to-shore power failures, shipboard power problems, and to correfate similar problems at different
locations: The system is'managed by NEESA‘and maintained at FACSO.

d.:Systéms documentation to include'dascription of data efements, file layouts, code books, and
operators and. user manuals.

Retain on board. Destroy when
superseded or no fonger needed for
reference.

NT-NU-86-5 /
11310/4/D

11320.21d

FIRE PROTECTION AND FIRE FIGHTING
RECORDS

21. Fire Management information System {FIREMIS). The FIREMIS tracks man-hours expended by the fice
division; number of fire- related exercises; i.e., training drilfs, classroom training, eémergency fire runs,
fire drills, and fire losses. It combines all this information into a monthly status report; System wilt also
praduce statfstics related to type of eh\ergency, fire runs and number of arrested landings for a
particular runway or a particufar type of aircraft, System is maintained by Naval Air Stations on tnicro
computers. ,

d.Systems documentation'to include description of data elements, file layout, code books, and
operators and. user manuals.

Retain on board. Destroy when
superséded or no fonger needed for
reférence.

N1-NU-86-5 /
11320/21/D

11320.220

FIRE PROTECTION AND FIRE FIGHTING
RECORDS

22. Building Information System. A fire safaty system usually maintained on micro computer by shore
activities. The system tetains. inforrnation relating to building specifications for afl buildings and
structures on the station. System produces reports of those buildings scheduled foc inspection on a
sefected date. Reports can ba produced of hazardous materials stored in 3 particular buiiding or
potentially hazardous areas. The system keeps track of the number and location of fire extinguishers. A
repart or pertinent fire information, such as location of main gas shut-off, main electric. switch, etc., can
be readily produced.

d. Systems documaentation: to include description of data elements, file fayout, code books, and
operators and user manuals,

Retain on board. Déstroy when
superseded or no fonger needed for
reference.

N1-NU-86-5 /
11320/22/0

11330.4d

WATER SUPPLY.RECORDS

4. Navy Accidental Git Spift Reporting System. Source documents for the system are messages issued by
ships, aircraft, and shore installations at the time of an accidental oif spill. Messages are sent to NEESA
where information is entered into the data base. Updates are entered monthly. Two annual reports are

.iproduced by the system: one repert addrésses the size, type, and Jocation of the spills for the

proceeding calendar years and the other provides detailed study of the causes of the spills.
d. Systems documentation to include deseription of data elements, file layouts, code books, and
operators and user manuals.

Retain on board. Destroy when
superseded or no longer needad for
reference.

N1-nNU-86-5 /
11330/4/D

11345.2d

SEWER AND SEWERAGE RECORDS

2: National Pollutant Discharge Elimination System, This data system provides for the central storage and
processing of Navy water quality data-transactions. Provides Navy and Marine Corps activity users with
an effactive means for evatuating water quality problems. The data system contains information on
wastewater discharges permitted by state and federal regulatory agencies. Water quality data include
permit requirements for sampling and: analysis and the status of compfiance by various naval activities.
System.is.maintained at NEESA Headquarters, Port Hueneme and supports NEESA and the
NAVFACENGCOM Field Divisions.

d. Systems documentation to include description of data elements, file fayouts, code books, and
operators and uUser manuals.

Retain on board. Destroy when
superseded or no fonger needed for
reference.

N1-NU-86-5 /
11345/2/0

11410.2d

WATERFRONT RECORDS

2. Waterfront Management [nformation System. System provides pertinent information to assist
‘waterfront personnef in making ships berthing assignments. System maintains the status of alf ships
cusrently berthad or scheduled to be berthed. A statistical subsystem maintains data related to harbor
tugs, support craft, pusher boats; daily poit operations, homeport gains and fosses, oit spills, waste oit,
etc. Monthly, quarterly, and yearly statistical reports are produced.

d. Systems documentation to include description of data elements, file layout, code books, and
operators and user manuafs.

Retain on board. Destroy when
superseded or no longer needed for
reference.

N1-NU-86-5 /
11410/2/D
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13, Marine Corps Housing Automated System (MCHAS). System that documents statistics on the
utilization and occupancy of military family housing assigned to Marine Corps tnstal{ations. This
télectronic-system identifies downtime, turnovér rates; and: occupancy rates to assist in determining

{deficiencies to famify housing manageérs and other hausing department personnel. This information is

used to manage and provide support to family housing applicants and occupants. The system supports

Destroy when no fonger needed for

FACHITIES RECORDS

and eguipment related to architectural planning and. development.

earlier.

113101.13¢ FAMILY HOUSING RECORDS assignment, referral, fund control, maintenande planning, and furnishings control functions. GRS 20:11{1}
f _ . reference purposes.
NOTE: System data has been migrated:to thé Electronic Navy Housing System (ENH), Effective 2008 the
Marine Corps Housing Automated systern (MCHAS] isino longer in use:
c.gDocumentan‘on. includes, but not fimited to descriptions of data etements, file layout, coda books,
and operator and. user manuals.
3. Medical/Dental Activity Space Progrém and Special Project System. This systeém.identifies space,
: equi; t, tructi dard d dest ificatian i ired f i f tai | .
MEDICAL AND DENTAL STRUCTURES AND ; qu\.pmen ., CONS ruc '(on stan a'r. s, ang design sipecq icatian items reqdire! , or varlou.s t\,'.pes o] Retain on board. Destroy when ) N1-NU-86.5 /
11110.3a EACHITIES RECORDS : medical/dental facilities. In addition, allowance Jist of equiprent and supplies are thaintained for updated or superseded, whichever is 11E1073/A
. planned and existing facilities. Systém supports BUMED and is maintained at-NiH. eartier. /
a. Automated records including tapes, file layouts and systems documentation.
S. Design Criteria Racords. , Retain on board. Destroy wh
MEDICAL AND DENTAL STRUCTURES AND Destgn» riteria Reco d : 2 N ) etain on board. Destroy w .en ) N1-NU-86-5 /
11110.56 i b: Techaical reference files. Records include brochures; catalogs, etc., pertaining ta materials, systems, superseded or outdated, whichever is 11110/5/8

11000.2b

GENERAL FACILTIES AND ACTIVITIES ASHORE
{INCLUDE MARINE CORPS SOP'S) RECORDS

+12. Activities General Correspondence Files. Correspondence and refated records of pubtic works offices

and of other activities and offices performing public works type functions.
b. General correspondence files. Records refating to the routine internal operation and administration of
the office.

Destroy when 2 years ald.

GRS 23.1
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