NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0013

Request for Records Disposition Authority

Records Schedule Number DAA-NU-2015-0013
Schedule Status Modified Approved Version
Agency or Establishment Department of the Navy

Record Group / Scheduling Group - Navy Undifferentiated

Records Schedule applies to Agency-wide

Schedule Subject Aeronautical and Astronautical Material Records

Internal agency concurrences will  No

be provided

Background Information Department of the Navy Records Schedule 2015 revision - Chapter
13

ltem Count

Number of Total Disposition [Number of Permanent Number of Temporary Number of Withdrawn

Items Disposition Items Disposition Items Disposition Items

15 4 11 0

GAO Approval
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0013

Outline of Records Schedule Items for DAA-NU-2015-0013

Sequence Number
1 Chapter 13 - Aeronautical and Astronautical Material Records
11 13000-1 Policy, Strategy, and Planning
Disposition Authority Number: DAA-NU-2015-0013-0001
12 13000-2 Aeronautical and Astronautical Technical Reports and Publications
Disposition Authority Number: DAA-NU-2015-0013-0002
13 13000-3 Aircraft Design, Engineering, and Test and Evaluation — Design Plans a
nd Drawings
Disposition Authority Number: DAA-NU-2015-0013-0003
14 13000-4 Experimental Aircraft Flight Summaries
Disposition Authority Number: DAA-NU-2015-0013-0004
15 13000-5 Aircraft Logs - Significant Incidents
Disposition Authority Number: DAA-NU-2015-0013-0005
16 13000-6 Aircraft Service Changes and Significant Maintenance
Disposition Authority Number: DAA-NU-2015-0013-0006
17 13000-7 Naval Aviation Logistics Center
Disposition Authority Number: DAA-NU-2015-0013-0007
1.8 13000-8 Aircraft Design, Engineering, and Test and Evaluation - Non-Significant
Aircraft and Components
Disposition Authority Number: DAA-NU-2015-0013-0008
1.9 13000-9 Engineering Change Proposals
Disposition Authority Number: DAA-NU-2015-0013-0009
1.10 13000-10 General Correspondence (Air and Space)
Disposition Authority Number: DAA-NU-2015-0013-0010
111 13000-11 General Operations or the Aeronautical and Astronautical Program
Disposition Authority Number: DAA-NU-2015-0013-0011
112 13000-12 Transient Records
Disposition Authority Number: DAA-NU-2015-0013-0012
113 13000-13 Aircraft Maintenance and Modification Logs
Disposition Authority Number: DAA-NU-2015-0013-0013
114 13000-14 Aircraft Characteristics Charts
Disposition Authority Number: DAA-NU-2015-0013-0014
1.15 13000-15 Aircraft Maintenance Material Readiness List (AMMRL) Program
Disposition Authority Number: DAA-NU-2015-0013-0015
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0013

Records Schedule Items

Sequence Number

1.1

Chapter 13 - Aeronautical and Astronautical Material Records

The records described in this chapter relate to Aeronautical and Astronautical
Weapons and Materials and to the Development and Readiness of these Weapons
and Materials for All Naval Forces. They are accumulated by Aeronautical
Activities and Offices and by units and departments or activities and offices that
are concerned with Aeronautical and Astronautical Materials and related functions.
Records relating to research matters and to flight and space operations are
covered in Chapter 3.

13000-1 Policy, Strategy, and Planning
Disposition Authority Number DAA-NU-2015-0013-0001

Information relating to the development, implementation, interpretation and overall
administration of DON policies, procedures and programs pertaining to Navy

and Marine Corps aeronautical matters. These records are accumulated only in
offices responsible for the establishment and/or administration of Department-
wide aeronautical policies and programs, such as: The Office of the Secretary,
The Chief of Naval Operations, the Commander, Naval Air Systems Command
(COMNAVAIRSYSCOM), and the Marine Corps Deputy Commandant for Aviation
(DC A).

Final Disposition Permanent
Item Status Active

Is this item media neutral? Yes

Do any of the records covered No

by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Manual Citation Manual Title

13000-1 SECNAV M-5210.1

GRS or Superseded Authority NC1-NU-84-2 / 13000/1/A
Citation NC1-NU-84-2 / 13000/1/B
Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.

Transfer to the National Archives  Transfer to the National Archives 25 year(s) after
for Accessioning cutoff
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0013

1.2

Additional Information
First year of records accumulation 1967

What will be the date span of the  Unknown

nitial transfer of records to the  Thjs schedule revision supersedes various Navy
National Archives?
schedules.

How frequently will your agency Every 1 Years
transfer these records to the

National Archives?

Estimated Current Volume | Annual Accumulation

Electronic/Digital 25 GB 5GB
Paper 550 Cubic feet 5 Cubic feet
Microform

Hardcopy or Analog Special
Media

13000-2 Aeronautical and Astronautical Technical Reports and Publications
Disposition Authority Number DAA-NU-2015-0013-0002

Information relating to technical reports and publications. Includes technical reports
and publications, along with background papers; master aircraft characteristics
charts and reports; aircraft serviceability and air worthiness testing records;
engineering change proposals; weight and balance reports; configuration control
reports; and insignia and marking specifications.

Final Disposition Permanent
Item Status Active

Is this item media neutral? Yes

Do any of the records covered No

by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Manual Citation Manual Title

13000-2 SECNAV M-5210.1

GRS or Superseded Authority NC1-NU-84-2 / 13000/1/C
Citation NC1-NU-84-2 / 13000/1/D
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0013

NC1-NU-84-2 / 13000/1/E
NC1-NU-84-2 / 13000/7/A
DAA-0343-2012-0001-0005
DAA-0343-2012-0001-0006
NC1-NU-84-2 / 13010/1/A
NC1-NU-84-2 / 13050/1/A
NC1-NU-84-2/13051/4
NC1-NU-84-2 / 13060/1
NC1-NU-84-2 / 13080/1

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.

Transfer to the National Archives  Transfer to the National Archives 25 year(s) after
for Accessioning cutoff

Additional Information
First year of records accumulation 1949

What will be the date span of the  Unknown

initial transfer of ricords othe  Thjs schedule revision supersedes various Navy

National Archives? schedules. Initial transfer under new schedule is
undetermined.

How frequently will your agency Every 1 Years
transfer these records to the

National Archives?

Estimated Current Volume | Annual Accumulation

Electronic/Digital 25 GB 5GB
Paper 470 Cubic feet 5 Cubic feet
Microform

Hardcopy or Analog Special
Media

1.3 13000-3 Aircraft Design, Engineering, and Test and Evaluation — Design Plans and
Drawings

Disposition Authority Number DAA-NU-2015-0013-0003

Records relating to the design, engineering, and test and evaluation of aircraft.
Includes design and engineering program reports; design and engineering
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0013

project management; aeronautical engineering drawings; design validation
reports; preliminary designs, drafts, and diagrams; airworthiness and service
suitability; aircraft survivability and design/development of avionics of historical
and lasting significance. See item 13000-8 for material of non-significant aircratft,
aircraft components, or design and engineering material not worthy of historical
preservation.

Final Disposition Permanent
ltem Status Inactive

Is this item media neutral? Yes

Do any of the records covered Yes

by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Do any of the records covered No
by this item exist as structured
electronic data?

Manual Citation Manual Title

13000-3 SECNAV M-5210.1

GRS or Superseded Authority NC1-NU-84-2 / 13000/1/F

Citation NC1-NU-84-2 / 13000/5
DAA-0343-2012-0001-0001
DAA-0343-2012-0001-0002
N1-NU-10-2 /14
NC1-NU-84-2 / 13000/10/A
NC1-NU-84-2 /13030/1
NC1-NU-84-2 / 13040/1
NC1-NU-84-2 / 13200/1
NC1-NU-84-2 / 13000/7/B/1

Inactive Status Explanation This item is inactive because it was superseded by
New Disposition Authority Number: DAA-
NU-2020-0001-0001
DAA-NU-2015-0013-0003 was superseded by DAA-
NU-2020-0001-0001.

Disposition Instruction

Cutoff Instruction Cutoff at end of Calendar year.

Transfer to the National Archives — Transfer to the National Archives 30 year(s) after
for Accessioning cutoff

Additional Information

First year of records accumulation 1966
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Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0013

What will be the date span of the  Unknown

nitial transfer of records to the - Thjs schedule revision supersedes various Navy

National Archives? schedules. Initial transfer under new schedule is
unknown.

How frequently will your agency Every 1 Years
transfer these records to the

National Archives?

Estimated Current Volume | Annual Accumulation

Electronic/Digital 25 GB 5GB
Paper 62 Cubic feet 5 Cubic feet
Microform

Hardcopy or Analog Special
Media

14 13000-4 Experimental Aircraft Flight Summaries
Disposition Authority Number DAA-NU-2015-0013-0004

Aircraft Log Books and Records. These records consist of monthly flight
summaries, aircraft non aging records, inspection records of rework, technical
directive forms, installed explosive devices records, aeronautical equipment
service records, custody and transfer forms, equipment operating logs, and
scheduled removal components records for experimental aircratft.

Final Disposition Permanent
Item Status Inactive

Is this item media neutral? Yes

Do any of the records covered No

by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Manual Citation Manual Title

13000-4 SECNAV M-5210.1

GRS or Superseded Authority NC1-NU-84-2/ 13090/1/A/1

Citation

Inactive Status Explanation This item is inactive because it was superseded by
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0013

15

New Disposition Authority Number: DAA-
NU-2020-0001-0002

DAA-NU-2015-0013-0004 was superseded by DAA-
NU-2020-0001-0002.

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.

Transfer to the National Archives — Transfer to the National Archives 25 year(s) after
for Accessioning cutoff

Additional Information

First year of records accumulation 1949

What will be the date span of the  Unknown
'S'“t?' ”al"ffek:_"f ricords othe  Thjs schedule revision supersedes various Navy
ationa rcnives- o . .
schedules. Initial transfer is undetermined.

How frequently will your agency Every 1 Years
transfer these records to the
National Archives?

Estimated Current Volume | Annual Accumulation

Electronic/Digital 25 GB 5GB
Paper 65 Cubic feet 5 Cubic feet
Microform

Hardcopy or Analog Special
Media

13000-5 Aircraft Logs - Significant Incidents
Disposition Authority Number DAA-NU-2015-0013-0005

Monthly flight summaries, aircraft non aging records, inspection records of

rework, technical directive forms, installed explosive devices records, aeronautical
equipment service records, custody and transfer forms, equipment operating logs,
and scheduled removal components records for aircraft and/or equipment lost in
combat or that have been involved in an accident resulting in death, missing in
action or injury of any person, and/or substantial damage to other than government

property.
Final Disposition Temporary
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority

Records Schedule: DAA-NU-2015-0013

1.6

Iltem Status
Is this item media neutral?

Do any of the records covered
by this item currently exist in

electronic format(s) other than e-

mail and word processing?

Active
Yes
No

Manual Citation

Manual Title

13000-5

SECNAV M-5210.1

GRS or Superseded Authority
Citation

Disposition Instruction
Cutoff Instruction

Retention Period

Additional Information

GAO Approval

NC1-NU-84-2 / 13090/1/D

Cutoff at end of calendar year.
Destroy 20 year(s) after cutoff

Not Required

13000-6 Aircraft Service Changes and Significant Maintenance

Disposition Authority Number

DAA-NU-2015-0013-0006

Information relating to aircraft configuration changes and significant maintenance.
Includes, but not limited to, changes and bulletins; aircraft service changes;
engineering change proposals; and quality deficiency reports.

Final Disposition
Item Status
Is this item media neutral?

Do any of the records covered
by this item currently exist in

electronic format(s) other than e-

mail and word processing?

Temporary
Active

Yes

No

Manual Citation

Manual Title

13000-6

SECNAV M-5210.1

GRS or Superseded Authority
Citation

NC1-NU-84-2 / 13052/1
NC1-NU-84-2 / 13053/1
NC1-NU-84-2 / 13054/1
NC1-NU-84-2 / 13070/2/A
NC1-NU-84-2/13070/2/B
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Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0013

1.7

1.8

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.

Retention Period Destroy 10 year(s) after cutoff

Additional Information

GAO Approval Not Required

13000-7 Naval Aviation Logistics Center

Disposition Authority Number DAA-NU-2015-0013-0007

Information relating to the administration of the Naval Aviation Logistics Center.

Final Disposition Temporary
ltem Status Active

Is this item media neutral? Yes

Do any of the records covered No

by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Manual Citation Manual Title

13000-7 SECNAV M-5210.1

GRS or Superseded Authority NC1-NU-84-2 / 13000/9/A/1
Citation NC1-NU-84-2 / 13000/9/C/1
NC1-NU-84-2 / 13000/9/C/2

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.
Retention Period Destroy 7 year(s) after cutoff

Additional Information

GAO Approval Not Required

13000-8 Aircraft Design, Engineering, and Test and Evaluation - Non-Significant
Aircraft and Components

Disposition Authority Number DAA-NU-2015-0013-0008

Information relating to routine design, engineering, and test and evaluation

of non-significant aircraft and aircraft components that are not considered
significant or historical. Includes, but not limited to, aircraft maintenance; aircraft
test and evaluation; aircraft support equipment; automated aircraft test and
evaluation; standards, test, and measurement equipment; support equipment
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0013

rework management; and avionics maintenance. See item 13000-3 for material
considered significant or worthy of historical preservation.

Final Disposition Temporary
ltem Status Active

Is this item media neutral? Yes

Do any of the records covered No

by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Manual Citation Manual Title

13000-8 SECNAV M-5210.1

GRS or Superseded Authority NC1-NU-84-2 / 13020/1

Citation NC1-NU-84-2 / 13600/1
NC1-NU-84-2 / 13610/1
NC1-NU-84-2 / 13620/1
NC1-NU-84-2 / 13630/1
NC1-NU-84-2 / 13640/1
NC1-NU-84-2 / 13680/1/B
NC1-NU-84-2 / 13690/1
NC1-NU-84-2 /13800/1
NC1-NU-84-2 / 13900/1

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.

Retention Period Destroy 5 year(s) after cutoff

Additional Information

GAO Approval Not Required
1.9 13000-9 Engineering Change Proposals
Disposition Authority Number DAA-NU-2015-0013-0009

Recommendations made by the Navy and/or Navy contractors or other interested
parties for changes in procedures for the upkeep, maintenance, repair, or
improvement of aircraft, aeronautical equipment, or material, including supporting
documentation and correspondence.

Final Disposition Temporary
ltem Status Active

Is this item media neutral? Yes

Do any of the records covered No

by this item currently exist in
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0013

electronic format(s) other than e-
mail and word processing?

Manual Citation Manual Title

13000-9 SECNAV M-5210.1

GRS or Superseded Authority NC1-NU-84-2 / 13051/1/A
Citation

Disposition Instruction

Cutoff Instruction Cutoff at final payment.

Retention Period Destroy 7 year(s) after cutoff

Additional Information

GAO Approval Not Required
1.10 13000-10 General Correspondence (Air and Space)
Disposition Authority Number DAA-NU-2015-0013-0010

Information accumulated in connection with the routine, day-to-day, administration
of U.S. Navy and Marine Corps aeronautical and astronautical programs.

Final Disposition Temporary
ltem Status Active

Is this item media neutral? Yes

Do any of the records covered No

by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Manual Citation Manual Title

13000-10 SECNAV M-5210.1

GRS or Superseded Authority NC1-NU-84-2 / 13000/2/A

Citation NC1-NU-84-2 / 13000/2/B
NC1-NU-84-2 / /13000/2/C
NC1-NU-84-2 / 13000/2/E
NC1-NU-84-2 / 13000/9/A/2
NC1-NU-84-2 / 13301/1
NC1-NU-84-2 / 13700/1/A/1
NC1-NU-84-2 / 13700/1/A/2
NC1-NU-84-2 / 13700/1/A/3
NC1-NU-84-2 / 13700/1/B/1
NC1-NU-84-2 / 13700/1/B/2
NC1-NU-84-2 / 13700/1/B/3
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority

Records Schedule: DAA-NU-2015-0013

1.11

Disposition Instruction
Cutoff Instruction

Retention Period

Additional Information

GAO Approval

Cutoff at end of calendar year.

Destroy 3 year(s) after cutoff.

Not Required

13000-11 General Operations or the Aeronautical and Astronautical Program

Disposition Authority Number

DAA-NU-2015-0013-0011

Information relating to the daily operation of activities or offices performing
functions related to aeronautical and astronautical matters. Includes, but not limited
to, technical manual development; aircraft project case files; progress and work-
load reports; routine aircraft accountability and status; aircraft availability; and end-

of-quarter reports.

Final Disposition Temporary

Item Status Active

Is this item media neutral? Yes

Do any of the records covered No

by this item currently exist in

electronic format(s) other than e-

mail and word processing?

Manual Citation Manual Title

13000-11

SECNAV M-5210.1

GRS or Superseded Authority
Citation

Disposition Instruction

NC1-NU-84-2 / 13000/4
NC1-NU-84-2 / 13000/8/E
NC1-NU-84-2 / 13000/9/B/1
NC1-NU-84-2 / 13000/9/D
NC1-NU-84-2 / 13051/2
NC1-NU-84-2 / 13070/1/A/2
NC1-NU-84-2/13100/1
NC1-NU-84-2 / 13100/2
NC1-NU-84-2 / 13302/1
NC1-NU-84-2/ 13670/2
NC1-NU-84-2/13670/3
NC1-NU-84-2 / 13680/1/A
NC1-NU-84-2 / 13680/1/C
NC1-NU-84-2 / 13700/2
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION

Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0013
Cutoff Instruction Cutoff at end of calendar year.
Retention Period Destroy 3 year(s) after cutoff

Additional Information

GAO Approval Not Required
112 13000-12 Transient Records
Disposition Authority Number DAA-NU-2015-0013-0012

Information related to U.S. Navy and U.S. Marine Corps air and space programs
that has minimal or no documentary or evidential value.

Final Disposition Temporary
ltem Status Active

Is this item media neutral? Yes

Do any of the records covered No

by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Manual Citation Manual Title

13000-12 SECNAV M-5210.1

GRS or Superseded Authority DAA-0343-2012-0001-0004

Citation NC1-NU-84-2 / 13000/7/C
DAA-0343-2012-0001-0008
NC1-NU-84-2 / 13051/B
NC1-NU-84-2 / 13070/1/A/1
NC1-NU-84-2 / 13700/4

Disposition Instruction

Retention Period Destroy when 6 months old.

Additional Information

GAO Approval Not Required
1.13 13000-13 Aircraft Maintenance and Modification Logs
Disposition Authority Number DAA-NU-2015-0013-0013

Log books and records relating to aircraft maintenance; major modifications;
airframe systems, components and accessories; Mobile Facility (MF) log books
and inventory records; and aircraft inventory records.

Final Disposition Temporary

Item Status Active
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Records Schedule: DAA-NU-2015-0013

Is this item media neutral?

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Yes
No

Manual Citation

Manual Title

13000-13

SECNAV M-5210.1

GRS or Superseded Authority
Citation

Disposition Instruction

Cutoff Instruction

Retention Period

Additional Information

GAO Approval

NC1-NU-84-2 / 13900/9/B/2
NC1-NU-84-2 / 13051/3
NC1-NU-84-2/13090/1/B
NC1-NU-84-2/ 13090/1/C
NC1-NU-84-2 / 13090/2/E
NC1-NU-84-2 / 13400/1
NC1-NU-84-2 / 13660/1
NC1-NU-84-2/13670/1

Cutoff after craft disposed of or type of craft becomes

obsolete.
Destroy immediately after cutoff

Not Required

1.14 13000-14 Aircraft Characteristics Charts

Disposition Authority Number

charts.

Final Disposition

Item Status

Is this item media neutral?

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

DAA-NU-2015-0013-0014

Temporary
Active

Yes

No

Working papers and test data used to develop standard aircraft characteristics

Manual Citation

Manual Title

13000-14

SECNAV M-5210.1

GRS or Superseded Authority
Citation

NC1-NU-84-2/13010/1/B
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1.15

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.

Retention Period Offer material to National Air and Space Museum
when item no longer in inventory. If not offer not
accepted, destroy when no longer needed.

Additional Information

GAO Approval Not Required
13000-15 Aircraft Maintenance Material Readiness List (AMMRL) Program
Disposition Authority Number DAA-NU-2015-0013-0015

The AMMRL Program is the title of the overall NAVAIR management effort

for inventory management of Support Equipment (SE) End Items in use at
Organizational and Intermediate Maintenance Activities. The AMMRL Program
uses previously generated technical factors to establish se allowances, track in use
assets, and identify asset shortages. This information provides a basis for asset
redistribution, budget development, and material readiness measurement.

Final Disposition Temporary
ltem Status Active

Is this item media neutral? Yes

Do any of the records covered No

by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Manual Citation Manual Title

13000-15 SECNAV M-5210.1

GRS or Superseded Authority NC1-NU-84-2 / 13650/1
Citation NC1-NU-84-2 / 13650/2
NC1-NU-84-2 / 13650/4

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.

Retention Period Destroy when superseded or obsolete.

Additional Information

GAO Approval Not Required
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Records Schedule: DAA-NU-2015-0013

Agency Certification

| hereby certify that | am authorized to act for this agency in matters pertaining to the disposition of its records and that the records
proposed for disposal in this schedule are not now needed for the business of the agency or will not be needed after the retention

periods specified.

Signatory Information

Date Action By Title Organization
09/01/2016 | Certify Deborah Navy Records Mana |Department of the Navy
Douglas gement Analyst - Department of the
Navy
11/08/2016 |Return for Revisio |Steven Rhodes |Senior Appraisal Arc |National Archives and
n hivist Records Administration
- Records Management
Services
02/02/2017 Submit For Certific | Brent Dockter Records Manageme |Chief of Naval
ation nt Analyst Operations staff -
DNS-5
02/06/2017 | Certify Maurice King Supervisory Manage |Assistant for
ment Analyst Administration -
Directives and Records
Management Division
06/30/2017 | Submit for Concur |Steven Rhodes |Senior Appraisal Arc | National Archives and
rence hivist Records Administration
- Records Management
Services
07/11/2017 |Concur Margaret Director of Records |National Records
Hawkins Management Servic |Management Program
es - ACNR Records
Management Serivces
07/11/2017 |Concur Margaret Director of Records |National Records
Hawkins Management Servic |Management Program
es - ACNR Records
Management Serivces
07/13/2017 |Approve David Ferriero | Archivist of the Unite | Office of the Archivist -

d States

Office of the Archivist
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SSIC/No.

Series Title

Description of Records

Cutoff

Disposition

Ret.]  DAU

Notes

13000

Aeranautical and Astronaatical
|Material Records:

The records described in this chapter relate to Aercnautical and Astronauticat
Weapons and Materlals and to the Development and Readiness of these
Weapons and Materials for All Naval Forces. They are accumulated by
Aeronautical Activities and Offices and by units and departments or activities and
offices that are concerned with Aeronautical and Astronautical Materials and
related functions. Records relating to research matters and to fiight and space
operations are covered in Chapter 3.

N/A

N/A

X N/A

IN/A

13000-1

Polficy, Strategy, and Planning:

Information relating to the development, implementation, interpretation and
overall administration of DON policies, procedures and programs pertaining to
Navy and Marine Corps aeronautical matters. These records are accumulated
only in offices responsible for the establishment and/or administration of
Department-wide aeronautical policies and programs, such as: The Office of the
Secretary, The Chief of Naval Operations, the Commander, Naval Air Systems
Command (COMNAVAIRSYSCOM), and the Marine Corps Deputy Commandant for

PERMANENT: Cutoff at
calendar year. Transfer to the
National Archives 25 years
after cutoff.

13000.1a

GENERAL AERONAUTICAL AND
ASTRONAUTICAL MATERIAL RECORDS

o &

1. A d and ! Primary Prog) Records Tathe

D il P and Overall Administration of Navy Wide Policles,
Procedures and Programs Pertaining To Navy Aercnautical Matters. These records are sccumutated only
in offices bie for the estakiish and/or adi of Nawy Wide Aeranautical Policles
and Programs, such as: Thaoﬂhormemw.mﬂﬂafomwnl p and the & d
Naval Alr Systams C d {Cx OM]}. Records relata to such matters as:

2. Navy wide polides and p: d ['1 g the op of Profect Offices.

{Permanant. Transfer to WNRC whan 4

ysars ofd, Ofler to NARA in 5-year
blocks when 20-25 years old,

NC1-NU-84-Z/

P |isooo/i/a

13000.1b

GENERAL AERONAUTICAL AND
LASTRONAUTICAL MATERIAL RECORDS:

L A!mnluﬂcll lnd Astronautical Material Primary Program Comespondence Records Relating To the

D P and Overall Administration of Navy Wife Polides,
Procedures and Programs Pertaining To Navy Aeronautital Matters. These records are accumulated only!
irs officas thle for the bl and/or ad of Navy Wide Aeronautical Policies
and Programs, such as: The Office of the Secretary, the Chief of Naval C and the C d
Naval Alr Systems Command {COMNAVAIRSYSCOM). Records relate to such matters as:

b. Navy wide policies and procedures pertalning to ! and ical ! readi;

{Parmanent. Transfer to WNRC when 4

years old. Offer to NARA In 5-year
blocks whan 20-25 years old.

NC1-NU-84-2 /

P lso00/y/8

13000-2

Aeronautical and Astronautical

Technical Reports and Publications;

Information relating to technical reports and publications. includes, but not
imited to, technical reports and publications, along with background papers;
master alrcraft characteristics charts and reports; aircraft serviceabliity and air
worthiness testing records; engineering change propasals; weight and balance
reports; configuration control reports; and insignia and marking specifications.

PERMANENT: Cutoaff at
calendar year. Transfer to the
National Archives 25 years
after cutoff,

13000.1c

GENERAL AERONAUTICAL AND
ASTRONAUTICAL MATERIAL RECORDS

§ an:edumsand ngraml Pertaining ‘I'o Navy Aeronawtical Matters. These records are accumulated only

1. i and | Pritnary Program Corespondence Records Refating To the
Devel and Overall Administratian of Navy Wide Palicies,

in offices ble for the establich and/or admin! of Navy Wide Aeranautical Polldes
and Programs, such as: The Office of the Secretary, the Chief of Naval Operations, and the Commander,
Naval Alr Systems Command (COMNAVAIRSYSCOM). Records relate to such matters as:

. The master ffle of all tech | reports and p along with background papers, maintained by
ithe originating office.

Permanent. Transfer to WNRC when 4
years old, Dfferto NARA in 5~ycar
blocks when 20-25 years old,

NC1-RU-84-2 /

® l1sosopy/e
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SSIC/No. Series Title Description of Records Cutoff Disposition Ret. DAY Notes
1. fand 1] { Primary Program Correspondence Records Refating To the
D pl P lan and Overall Administration of Navy Wide Policles,
Procedures and Programs Pertalning To Nawy Aeronautical Matters, Thess racords are accumulated onlyi
13000.14 GENERAL AERONAUTICAL AND In offices fbta for the establishmant and/or ad ation of Navy Wide Aeranautical Folicies ""““d"i“; ;"' ":“N‘A':A“.’n":c when 4 NC1-NU-89-2/
. ASTRONAUTICAL MATERIAL RECORDS and Programs, such 2c: The OFfice of the Secretary, the Chief of Naval lans, and the G 4 :‘"‘o:“ when 20.25 ” ¥ear P fueoosio
Naval Alr [~ d {C DM). Records relate to such matters as: n vears olc.
d. The master alreraft characeristics charts and reports detailed d of tha craft and
its capabilities.
1. Aeronautical and Astrenautical Material Primary Pregram ¢ Records Relsting To the
Devel impl lion, | Ton and Overal{ Admnistration of Navy Wide Policles,
. {Procedures and Programs Pertalning To Navy Aeronautical Matters. These records are accumulated only| Permanent. Transfer 1o WNRC when 3
13000.12 mm MA‘I'?R::L:':.CQRDS s offices ible for the establish and/or of Navy Wide Aeronautical Policles years old. Offer to NARA In S-year 3 RC!-N\:::-!I
and Programs, such as: The Offica of the Secretary, the Chief of Naval Operatlons, and the Commander, blocks when 20-25 years old.
Naval Alr Systems Command {COMNAVAIRSYSCOM). Reconds relate to such matters as:
. Master files deseribing eireraft serviceabiRty and alr worthiness testing.
7. Technical Reparts. Thess reports are prepared fn connection with a project or task and summarize
the progress, findings, and conduslons reachad relative to specific profects. They may also darify and
! Information din lab ¥ bogks and other source data and join all elements iPermanent. Transfer to WNRC when 4
13600.73 :m:ﬁiz?::‘%;ﬁz CORDS of logistic support y for the ion and of | systems, weapons, and years old. Offer to NARA In Syear p zc:‘;:};?:'a /
related equip into a single blacks when 20-25 years old.
2. Technical reports. Reparts malntained by the naval activity preparing the report or by the activity
issuing the contract If the report is generated by the contractor.
8. NAVAIR Publicati: cludes both Technical s and Technical Directives usad to
pport naval avh Y Inciuding but not Umited to alraraft, airborne weapans, alrbome
and systems eircraft launch, recovery equip on support equl)
mt!t-raln:g svmlgms n addition fa m:sh'r publl:ﬂ:f. files also !;dud- a copy of each 19::.! change, " NENT. Cutaf when = .
GENERAL AERONAUTICALAND oy ' e 2f. , N stricken from naval Inventory. Transfer {Farm {DAA-0343-2012-
1300082 ASTRONAUTICAL MATERIAL RECORDS ystem{s) with for use ra ome of more of the foflawing sections 10 the National Archives 30 years ahter Janent [0001-0005 B
g Initial prep or use, aperational madification  catoft.
maintenance instructions, parts list or parts breakdown, and related technical Information or N
procedisres Technlcal Directhres consist of configuration changes, or bulletin-directed mspections, and
may be In formal, message or letter format.
a. Master paper records of publlcations not scanned.
8. NAVAIR Technical Publi des both Technical Is and Technical used to
Isupport naval aviatron systems, Induding but not Uimited to alreraft, airbome weapons, srborne
and vystems P sircraft launch, recovery tion support equl
ddinian to file:
g n i oo pbcron, oyl » o of ol hge PERMANEA, et whe s
\vld; for effective use | are one or more n;ﬂuhllmuing sections stricken from naval inventory. Transfer
13000.8b (GEN N AND Instructions covening (nitlal preparation or use, lona! Instructions, modiflcation | 1 the Natlonal Archives for pre- Perm |DAA-0343-2012- 13
NAUTICAL MATERIAL RECORDS rmaintenance instructions, parts list o parts breakdown, and related technicaf information or ;: ; s:r 11':!1::::?:.:’:"0 i anent 10001-0005
proceduras Technkal Directives consist of configuration changes, or bulletin-directed mspectians, and Archives 30 Fim © na
may be n formal, message or letter format. vears after cutaff.
b. Electronic copy of scannad master paper end miarofllm publication record. Consists ef scanned paper,
{scanned microflim, and bom digital offtcral record coples of technical |1 Indudi
[dozumentation.
1. Primary Program Records. These records d such vital inf as waight and dimensions
of wircraft, engine power, engine , take off dist; , wind over aircraft needed for take off, and
13010.13 AIRCRAFT CHARACTERISTICS RECORDS range d::;dna on rnb:lnn and \t:ep:pon :JIIL FI-:';::IEI d W' f.ﬂ'lg of alrcraft op . Pemadn:m. m::::\::"u 4 INCI-NU-84-2 /
" under different conditions, alrarafi's ability to withstand stress, and ydro dyramics of a seaplane or jyears olc. S-year P 13010/1/A
blacks when 20-25 years old,
flying boat.
3, Standard afreraft charls,
1. candiguration Cantrol Board {CCB) ACTIONS. Records include master files and technical directives of
approved changes lssued to the fleet to madify slrcraft. Permanent. Transfer to WNRC when 5 NCL-NU-842
13050.1a CONFIGURATION CONTROL RECORDS . Master file. These filas consist of CCB change and supp data, ch to years old, Offer to NARA when 20 years/p 13050/ 1/A

configuration program, avadsbliity of equipment, cost and funding documents, and loglstic milestone
charts.

old,
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SSIC/No. Series Title Description of Records Cutoff Disposition Ret. DAU Notes
|Permanent. Forward to WNRC when
13051.4 ENGINEERING CHANGE PROPOSALS RECORDS &h:nmn:sa of Propasals. Files generally include and are handied as master technical Instructions or " £ 15 stricken from Navy fiet, Offer |p ;I:;:lz&d—zl
P  jto NARA when 20 years old.
1. Reports and Correspandenca. Flles used 1o ensure that the aircraft has accurate weight and center of Permanent. Transfer to WNRL when 4 NCI-NU-84-27
13060.1 'WEIGHT AND BALANCE RECORDS {gravity to operate within permissible limits end to estimate new weights of design when they are in tha years old, Offer to NARA in 5-year p 1306071
predi y stages. biocks when 20-25 years akd.
1. Specification Records. These records consist of specifications desaibing how each alrcraft is painted Permanent. Retaln on board. Offerto
13088.1 EXTERIOR/INTERIOR FINISH, MARKING, AND xnd marked with serlal k dron (dentification bers and indgnla, instructions, and NARA when specification is ancelled  {p NCI-NU-84-2/
LIGHTING RECORDS tort 13080/1
'warnings. ior ‘
13000-3 Alrcraft Design, Engineering, and  {Information relating ta the design, engineering, and test and evaluation of aircraft. PERMANENT: Cutoff at x
Test and Evaluation: lIncludes, but not fimited to, design and engineering program reparts; design and calendar year. Transfer to the
engineering project management; aeronautical engineering drawings; design National Archives 25 years
validation reports; preliminary designs, drafts, and diagrams; airworthiness and after cutoff.
{service suitability; aircraft survivability and design/development of avionics of
historical and lasting significance. See item 13000-8 for material of non-significant
aircraft, aircraft components, or design and engineering materia! not worthy of
thistorical preservation.
1. i and A d rlal Primary Program Correspondence Records Relating To the
i Imgte and Overall Administration of Navy Wide Palides,
Procedures and Programs Pertalning To Navy Aeronautical Matiers. These records are accumulated onlyl
in offices resp for the estat and/or ad of Navy Wide Asronasical Polides Permanent. Teansfer to WNRC when &
13000.1f iENW:AEROh‘I—AMA LM::; CORDS and Programs, such a3: The Office of the Secretary, the Chigl of Naval € and the G d lyears old. Offer 1o NARA in S-year p m’";;?’“
Naval Alr Systems Command {COMNAVAIRSYSCOM]. Records relate to such matters as: blacks when 20-25 years old,
f. Design and engh P including technical design reports, preliminary design reports for
developmental alreraft, specifications and other aspects of the ical design and
program,
5. Project Manager Records. Files d by d d project and
'managers assigned responsibility for intensifled of and support
130005 GENERAL AERONAUTICAL AND {systems. These records involve a wide spemum of activity, including support systems. These records Pe:;::n:mr ta rto :’?c when ¢ NCI-NU-B4-2 /
ASTRONAUTICAL MATERIAL RECORDS involve 3 wide ch 1 Ineering, and i systems o and :'e ocks w?‘uen 2025 yeary old o 13000/5
d and out of product) mppon. Fies consist of primary program correspondence, reports, ¥ .
plans, studies, etc.
5. Aamn:ulﬂl Enginearing Drawings lnd Related Data. Consists of engineering documents (1 ¢,
gs d lists, P spedifications and standards), or
other information prepared by a design activity relating to the design, manufacture, procurement, test, PERMANENT. Cutoff when alrraft is
1 6 GENERAL AERONAUTICAL AND or Inspection of tems or servises These records are generated and or accumulated by the Naval Air stricken fram naval inventory. Transfer {Perm |DAA-0343-2012-
ASTRONAUTICAL MATERLAL RECORDS Technical Data and Engineering Service Center {NATEC) and activities having development or tc the National Archives 55 years aRter fanent J0001-0001
deslgn/engineering cognizance of alrcraft and ! equil and catoff.
2. Paper records, mkaroflim mples, aperture cands, and stable hiud negatives {offidlal record copy not
scanned).
8. rtical Engineering Drawd mdndmdn:u Consists of engineering documents {j e,
. jated lists, fa specificatians and standards), or
other lnfnrmaﬁcn prepared by a design activity refating to the design, manulacture, procurement, test, PERMANENT. Cutoff when alrcraft fs
or Inspection of Items or services These records are genarated and or acrumulated by the Naval Alr n from naval inventary. Transfer
13000.6b GENERAL AERONAUTICAL AND Technical Data and Engineering Service Center {NATEC} and -cuvMel having development or to the National A for pre- Perm [DAA-0343-2012-
ASTRONAUTICAL MATERIAL RECORDS design/engineering cognizance of alrraft and and {accessioning 1 year after cutoff. anent 100010002
b, Electronic records {offical recard copy), Records consist of l:arm:d paper records, scanned miceoftim, | :rdnv N::a o ﬂ: to the Natianal
} aperture cards, and borm digita! officral retord copies of engineering drawings, induding s 30 years after "
documentation.
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of calendar year. Destroy 20
wears after cutoff

SSIC/No. Series Title {Description of Records Cutoff Disposition Ret. DAU Notes
6. tical Engineerd and Related Data. These are flles generated and/or accumulated
hw;the Naval Alr Technical Data and Service C d {NATEC) and activities having :
or design/| g of airaraft and astronaufical equipment and PERMANENT. Transter anmually to
componants. { Archives as specified in 36 CFR
e, MaM database file. Coples of engineering and related data mtund into the mlmr DoD Electronic
\ deaaks L N 1235.40 or standards applicable at the
Engl g site at CO AIRSYSCOM. This data
. L. time of tramfar. Format and method
amd of aircraft and weapons that support COMMNAVAIRSYSCOM and war-
of transfer to be determined by NARA
IGENERAL AERONAUTICALAND fighters.
13000.6¢ and CNO {DN5-5) at the time of 3 N1-NU-10-2 /14
ASTRONAUTICAL MATERIAL RECORDS fer. Delete tata that has aiready
NOTE: Since 1993 this databrase has been known by several different names such as Engineering N tr;n:ferred 10 HARA from master
Drawing Management information and Controf System {(EDMICS} and Joint Engineedng Data I#te database when 55 ol or
Manzgement information and Control System (JEDMICS). \when equipment Is m‘ Jete,
hnical k ¥ to locate spedific Iy d In the master file database are fwhichever s earler.
ined in a separ h ic system known as the Technical pata fi
System (TDMIS).
7, Technlcal nq:oru. These repam are prepared In commection with 2 project or task and summarize
the and d relative to spedfic projects. They may also clardfy and
I Infs 2 d in {aboratory notehooks and other source dm and Join all elements
of logistic suppart necessary for the operation and of p and Permanent. Transfer to WNRC when 4
13000.7b{2} i:?:::‘: UTICAL MATE R:AAL’:;CO ROS related equipment Into a single package. years old, Offer to NARA in 5qear p Nm'ﬁ;;f;zz /
b. Deslgn reparts, Files prepared by aircraft and weapans systems design staffs and reports submitted blocks when 20-25 yeers ofd.
Ly the contractar or field activity explaining how they will meet specified design requirements,
{2} Preliminary overafl deslgn and summary design reports for developmental aircraft and weapomn
systems.
10. Specifications for the Development and Manufacture of Afrcraft and Aeronautical and Astronautical
Equipment,
ta00.10s | CENERALABRONAUTICAL AND 2. Moster fles. Flles Include [preliminary) draRs or diagrams of specifications, kest results, cmments, P';::"':_“L‘"'::';;z"x_‘""‘“ 4 NC1-NU-84-2/
- ASTRONAUTICAL MATERIAL RECORDS fworking papers, and other records Aated In with the d or modification of vl: ocks when 20-25 yesrs old. P 1300071074
the specification as well as approved drawings, plans, or spedfications together with summary papers yea
pertinent to the development and final approval of the spectfication.
1. Primary Program Records. These files describe how sircraft was originally tested by Navy to
determine aircraft's abllity to perform. Records desciba good polints and shortcomings of the aircraft Permanent. Transfer to WNRC when 4
13030.1 :IEZV;I:;STMINESS AND ICE SUITABILITY and corrective actions. Records inciude detalled descriptions of what aircraft could do well, very wall, years old. Offer to NARA In 5-year p ::;;:};«'2,
anly acceptably, and eould not do, and explain why. These records are accumulated by various naval blocks when 2025 years old.
activitles, departments, divisions, and units and consist of comrespondence and reports.
1. Correspondence, Reparts, and Related Records. Flles, which explain the aireraft’s ability to Permanent. Transfer to WNRC when 4
13040.1 ::Emm::sunvwmmwvumsmmm eﬁ:uwely, perform undnr specific dreumstances, These records are accumulated by various naval years old. Offer to NARA in 5-year p ;‘::;:;i%z,
und other ! units, blocks when 20-25 years old.
1. Comrespondence and Reports. Files documenting the stignificant devefopment, production, test, Permanent. Transfer to WHRC when 5 NCI-NU-84-2/
13200.1 (GENERAL AVIONICS RECORDS evaluation, and basic design of eiectrical and el ectronic devices for use In aviation, especially electronic tyears old. Offer to NARA when 20 yearsip 132!;0[1 ™
control for aircraft and airh old.
13000-4 Experimental Alrcraft Flight Aircraft Log Books and Records. These records consist of monthly flight PERMANENT: Transfer to the |x
Suramaries: summaries, aircraft non aging records, inspection records of rework, technical National Archives 25 years
directive forms, instalied explosive devices records, aeronautical equipment after cutoff.
service records, custody and transfer forms, equipment operating logs, and
scheduled removal components records for experimenta aircraft.
Permanent. Forward to WNARC when NCLKU-86-27
13090,1a(1) LOGS AND RECORDS summaries, aircraft non aging records, inspecrion recards of rework, technical the aircrafi Is stricken from Kawvy list.  {p 13090117474
{Dﬁar 1o NARA when 20 years old.
directive forms, installed explosive devices records, aeronautical equipment
13000-5 Alrcraft Logs - Significant Incidents: |service records, custody and transfer forms, equipment operating logs, and TEMPORARY: Cutoffatend |x
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SSIC/No. Series Title [Description of Records Cutoff Disposition Ret. DAU Notes
Operating activity retaln for 1 year for '
- " defanse to litigatian action, then NC1-NU-84-2/
'13090.3d L0OGS AND RECORDS scheduled removal cormponents recceds for experinyentad sircraft. o to WNRC. when 20 ™
years old,
1300 }Ahc;;ft Service Changes and {information relating to aircraft configuration changes and significant .fl'rigger'(s) TTEMPORARY: Cutoff at x {" ’ }' -
Significant Maintenance: ‘maintenance. Includes, but nat limited to, changes and bulletins; aircraft service calerdar year. Destroy 10 ' H i
]
changes; engineering change proposals; and quality deficlancy reports. years after cutoff. % i
1. Changes and Bulletins. A change directs the fish and ding of a conf; i
change, that is, materal changa, a modillcadm or an aih in the ch of the
13052.1 CHANGES AND BULLETINS RECORDS 4 bulletin directs a ona s insp hether s given exicts and spacifies T"""“:mwn";c """;;:'“" o i :;.;uyt;-u«z 7
twhat action shalf be taken. Flies hdlnh changes, bulisting, change kit records, and feet proposals far Y v -
alrersftmadifications. I U
13083.1 CHANGE KITS 1. Alrcraft Service Change Folders. Records relating to parts or set of parts, materlal and tooling Transfer to WNRC when 5 years old, 10 NCI-NU-84-2/
ired to change the form, fit, or function of a system, equi) or plece of hardware. Emmwhmlnvnnuld. 13053/1
120541 FLEET PROPOSALS FOR AIRCRAFT 1 Enginering Change Proposak d far changes In mal repair,or ) ransfer to WNRC when 5 years oid. I Ty
- MODIFICATION RECORDS __|improvement of seronautical or qui or fal Destroy when 10 years old. i 1305411 v
2. Master File, Quality defidency reports and other d: ing data, 1
and results or other data determined ta have research or i
13070.2a RELIABILITY AND MAINTENANCE RECORDS {informational value. These files ere maimalned at the Naval Weapons Engineering Support Actvity, on board, Bestrry 10 10 NCI-NU-R4-2/
N Be. years old. 13070/2/A
2. ADP Records,
2. Mmr Flle. Quality deficiency reports and other records b ing data,
and results or other data determined to hava research or i
1307020 RELIABILITY ANO MAINTENANCE RECORDS  |informationaf value. These files are maintalned a1 the Naval Weapons Englneering Suppart Activity, Retainion board. Destroywhen 10, |NCI-NU-84-2/
ysars old. 13070/2/8
Washington, DC.
b, Microfilm Records.
13000-7 Naval Aviation Logistics Center: Information relating to the administration of the Naval Aviation Logistics Center. [ Trigger{s) TEMPORARY: Cutoffat X
. L. . " " calendar year. Destroy 7 years
- 5. Naval Aviation Loglstics Center Records. I
13000.92(3) GENERAL AERONAUTICAL AND 2. General correspondence files. fetaln on board. Destroy when S years " NC1-NU-84-2/
ASTRONAUTICAL MATERIAL RECORDS tm Those files relating to the performance of the activity's assigned tical | fleet readi old. 13000/9/A/1
130005y | CENERAL AERONAUTICAL AND :' Naval ::::u:" u"h":“ Cf":'p' m‘"‘“ ds. Retain on board. Destroywhen Syears| [NCINU-842/
ASTRONAUTICAL MATERIAL RECORDS positive old. 13000/3/C/1
y 9. Nazval Aviation Logistics Center Records.
GENERAL AERONAUTICAL AND . Destroy after results have been NC1-NU-84-2 / y
{13000.5¢{21 | CTRONAUTICAL MATERUAL RECORDS c- Stnuctural defects inzpection reparts, reported to NAVAIR HQL wnln | so0ssscss maved to be with fike records
{2) Negative reports. |
13000-8 Alrcraft and Alrcraft Equipment {nformation relating to aircraft test and evaluation. Includes, but not imited to,  Trigger(s) TEMPORARY: Cutoffat X
Test and Evaluation: alreraft maintenance; aircraft test and evaluation; aircraft support equipment; catendar year. Destroy 5 years
. automated aircraft test and evalustion; standards, test, and measurement after cutoff. .
. N equipment; suppon equipment rework management; and avionics maintenance. ~
See item 13000-3 for material considered signtficant or worthy of historical
L General Correspandence Files. Flles of activities, dep ts, di or units d with the Retain on board. Destroy when 4 years NC1-NU-84-2/
13020.1 AIRCRAFT MAINTENANCE RECORDS rhaul, and repalr of equl and alrcraft. otd. 7 130201
1. General Correspondzme. Reports, and Memnnnda.. Files, which are non-policy in nature and are
135001 gmtﬁum:;ummum SUPPORT ed with the desl p tost, eval and of " ::aln onboard, Destray when 5 years|, rla;:x-nu-n-z;
support equipment. 3 g
136101 ICOMMON GROUND SUPPORT EQUIPMENT  |1. General C d Rlos Ing informatfon deating with an Item of support equipment, Retaln on board. Destray when S years 7 NC1-NU-84-2 /]
RECORDS which has appiication to and is used In support of more than one end hem. lold, 1361071
1. General Correspondence. Flles dealing with an item of support eguipment that Is desipned and
135201 PECULIAR GROUND SUPPORT EQUIPMENT /o with the devel ofa lar end fzem and does not have broad Retalnon board. DestroywhenSyears|,  [NCLNU-84-2/
[naooiws application. old, Imm
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'S—S'iC/No. Series Title Description of Records Disposition Rat. DAU Notes
1. General C d Reports, and Records concerning aquipment, which, either
16301 |AUTOMATIC TEST EQUIPMENT AECORDS fcally or seem} icalty, carries out a predetermined program of testing for possible reiaimonboard, Desroy when Sysans o /
malfunctions without reliance on human intervention. :
3 CALIBRATION GROUND SUPPORT 1. General Correspondence, Reporty, and da. Records dards, test, and Retain on board. Destroy when 5 years M NC1-NU-84-2/
- EGUIPMENT RECORDS measurement equipment used in the inspection, acceptance, and calibration of equipment. okd, 1364041
1. Support Equipment {5E} Depot Rework Management Recands. These records are used to determine
" REWORK, MAINTENANCE, AND CHECKOUT 1y SE rework req to blish a quarterly schedule for each rework activity, and to Retain on board. Destroy when 5 years L, NC1-NU-84-2/
) RECORDS maintain a record of the progress of each tam thrugh the rework process. old. 13680/1/8
h. Paper printout history fHe,
13690.1 AVIONICS SUPPORT EQUIPMENT RECORDS 1. Generai C Reports, and Records. q used on the Retain on board. Destroy when 5 years y NCI-NU-84-2
,ground to an avioalcs systen. old, 1363071
13800.1 GENERAL LAUNCHING AND LANDING 1. Generaf Correspondence, Reports, and Data, Records relating to general Isunching and landing Retain on board, Destroy when 7 years N NCI-NU-B4-2/
' EQUIPMENT RECORDS equipment, old. 1380071
13000.1 GENERAL OTHER INSTRUMENTS AND 1. General Correspondence, Reports, and Data. Records relating to other instruments and laboratory Retain an board. Destroy when S years - NC3I-NU-84-2/
- LABORATORY EQUIPMENT RECORDS equipment. old. 1350071
13000-8  Engineering Change Proposals: |Recommendations made by the Navy and/or Navy contractors or other interested : Trigger(s} TEMPORARY: Cutoffat final ix
] parties for changes in procedures for the upkeep, maintenance, repair, or payment. Destroy 7 years after
improvement of aircraft, aeronautical equipment. or material, including cutoff.
and
1. Engineenng Change Propasals {(ECPs}. Files consist ufremmmadnlons made by the Navy andfor
Navy contractors ar gther d parties for ch in proced !urthn uplieep, maintenance, Retain on board, Destroy 6yearsand 3 NCL-NU-84-2/
13051.1a ENGINEERING CHANGE PROPOSALS RECORDS repair, or imp of alroraft, i ar |, includ pp months after final payment underthe |7 13051/1/A
di and correspond. Jeantract,
2. ECPs filed with the official contract case file,
13000-10  [General Correspondence (Airand jInformation accumulated in connection with the routine, day-to-day, FTrigger(s) "TEMPORARY: Cutoffat end ofix ¢ i
Space); administration of Navy and Marine Corps aeronautical and astranautical " ‘calendar year. Destroy 3 years H i
DIQACANS. iafter queaff. N
2. A ical and | Gengral Co dh Records fated in lbem‘uv In ecordance with SSiCs for
connection with the routine, day to day, and of Nm at P spedfic general comespondence flles }
These records accumulate primanly at offices ble for impl vg and ad. ing pelicies ;mduded in thix chapter. For general Refers,
1300022 GENERAL AERONAUTICAL AND and programs established by higher echelon offices, but they also may be -cunnulated by higher :mpmdem not covered by ito iucx-m.c-u—z ! ed be with ik d
- ASTRONAUTICAL MATERIAL RECORDS echielon offices responsible for navy wide policies and programs In connection with thelr routine, day to- lanather SS(C, apply the following: im.her 13000/2/A fmaved up to be with like recards
day {as opposed to their covered by pirngnph 13000.1). These records indude: ldu!ruv when 4 years old or easlier if !SSDC
2. Routine requests for information ¢ aer Icaf policies that do not mvolve ‘nulmger needed for cement H
the extablishment or revision of policy. operations,
2 Aeronautical and Astronautical Materlal General C d Records Jated in Destroy o accordance with 551Cs for
,mncctmn with the rautine, day tc day, administration and oper-tmn of Navy Aeronautical Programs. specific general corespondence files
| These records accumulate primarily at offices for and ad policles !inciuded in this chapter. For general  'Refers
0.2b GENERAL AERONALUTICAL AND (dnd programs eftablished by higher echelon offices, but they also may be zccumulated by higher ' correspondance nat covered by ito NCL-NU-84-2 be with ke
) ASTRONAUTICAL MATERIAL RECORDS echelon offices responsible for navy wide policres and programs in connection with their routing, day to- {another S5IC, apply the following: lmher 13000/2/8 ™ up ta he with ke re
day op {as op 1o thelr itles covered by paragraph 13000.1), Thesae records incude: destroy when 4 years old or earllerif  ,55iC
b, Comm arits on directives, studles, reports, and other issuances accumulated by offices not respansible no ionger needed for armrent
for their preparadon, i |operations.
RNy — [ S ———— : -«0-.__... . —— (RN S—— e e ]
2. ) and i G | Corr d Records acr lated in i Destroy in accordance with SSICs for
4 conngction with the routine, day to day, i ion and tion of Navy Ael ical Prog) i spadfic general correspondence files
'These records accumulate primarfy at offices hta for U and ad; ing policles induded In this chapter, For general  [Refers
13000.2¢ GENERAL AERONAUTICAL AND sl programs established by higher echelon offices, but they also may be accumutated by higher carrespondence not covered by to NCINU-84-2 moved up to be with fike
- ASTRONAUTICAL MATERIAL RECORDS {echelon offices responsible for navy wide polides and programs in connection with their routine, day iancther S5IC, apply the following: other {/13000/2/C P ¥
day operations {as oppoged to thair activities covered by paragraph 13000.1). These records inglude: [destroy when 4 years ald or earlier if  J5SIC
. lssuances prepared by lower achelon oMices, which merely transmit or adapt for local conditions, no longer needed for crremt
[pm:ln, and procedures established by higher level offices and related background papers. !

Page b


http:13000.lc
http:13000.2b
http:13000.IJ
http:13680.lb
https://13051.la

[SSiC/No. Series Title Description of Recards Cutoff Oisposition Ret.]  DAU Nates
N 2 1 and i [ General C d Records tated in Destray in accordance with SSICs far
jconnection with the mﬂnu, day to day, adi and jon of Navy A Programs. specific general comespondence files
{These records ly ot uffices Ible for lmpl and administering palicies tincluded tn this chapter, Forgeneral  jRefers
13000.20 GENERAL AERONAUTICAL AND and programs established by higher echelon officet, but they aiso may be accumulated by higher comrespondence not covered by jto NC1-NU-84-2/ " bawith fike record
 ASTRONAUTICAL MATERIAL RECORDS achelon offices responsible for navy wide polidas and prograres fin connection with their routine, day to- another SSIC, apply the followtng: other [13000/27€ maved uptobo records
day operations {as opposed to thelr activitles covered b1 paragraph m.l}. Thne mmrd.l Indudn' destroy when 4 years old or eariter il [5SKC
&. Records relating to any ather aspects of p no lorger needed for current
of recards appropriate for filing under paragraph 130004, aperations.
9. Naval Aviation Logistics Center Records.
13000.9a{2) ::::g::‘m mh:‘. MATERI.:L';: CORDS n. General comespondence files, Destroy when 2 years old, i3 th—uu-/s:'-zz /
{2} Those files refating to the routine operations of the offica. 13000/9
IL General Correspondence. Files of 2 routine nature pertaining to Investigation end analysls of sateilite INC1-NU-84-2
133011 SATELUTES RECORDS B tive to naval aviation mission. Destroy when 2 years old. 3 13303/1
1 Jon Reports. E} U g (EAM} cards, naval messages, speed-etters, or
GENERAL ENGINES AND ERGINE SYSTEMS  imagnetic tape submittad via remote bry reparting ectivities, controlling dians, NAVAIR T
13700.1a{1) HINCLUDING COMPONENTS AND {fleet support {F5} dians, of d overhaul points {DOPs). Destroy when 3 years old 3 137007 1/A/1 *
tACCESSORIES) RECORDS 2. ADP Records.
(1) Reporting acthvitles,
1. Transaction Reports. Electronic Accounting Marhine {EAM] cards, naval messages, speed-etters, or
GENERAL ENGINES AND ENGINE SYSTEMS  {magnetic tapa submitted vla remote terminal{s) by reporting activities, controlling dians, NAVAIR
19700.1a(2}  |(INCLUDING COMPONENTS AND fieet support [FS) custodians, or d d | poirsts (DOPs). :::‘: ":::k:; D:::v';:‘"u a.‘ sher |, mgf
ACCESSORIES) RECORDS 4. ADP Records. ¥
{2} Controliing NAVAIR F& dlans, and 0OPs.
1. Transactien Reporiz. ﬂtamuchmmnuu Machina (EAM) cards, naval messages, speed-letters, ar
GENERAL ENGINES AND ENGINE SYSTEMS magnetic tape submitted via remote les, cantrofling NAVAIR NCLNU-842 ]
13700.1a{3) {INCLUDING DOMPONENTS AND fleet support (FS) dl or desigrated pdnxs [DoPd. Destroy when 1 year ald, 3 13700/1/A3
ACCESSORIES) RECORDS 2. ADP Records,
(3) NAVAIR HQ.
1. Transaction Reports. Ehmwl:lunmﬂnl Machine (EA.M) cards, naval messages, speed-letters, ar
GENERAL ENGINES AND ENGINE SYSTEMS  {magnetic tape d via remate inal{s} itles, controlliing dlans, NAVAIR NC1-NU-8-2/
13700.16{3)  [(INCLUDING COMPONENTS AND funt suppart {FS) dlans, ar des| d averhaul polm.l (DoPs). . Destroy when 3 years old. 3 700/ 1/8/1
ACCESSORIES) RECORDS b. Textual Records.
{1} Reporting activities.
1. Transaction Reports. Electronlc Accounting Machine {EAM) cards, naval messages, tpeed-letter, or
GENERAL ENGINES AND ENGINE SYSTEMS  {magnetlc tape submitted via remate terminal(s) by reporting les, controlling d| NAVAIR
13700.36(2)  {INCLUDING COMPONENTS AND |t support (FS) cusodians, or dasignated f polnty {DOPs). e enboard b sher |y ':‘;:;:;:;7:"
IACCESSORIES) RECORDS b. Textual Records.
{2) Controlling custodians, NAVAIR FS custodlans, and DOPs.
1. Transaction Reports, Electronic Accounting Machine {EAM) cards, naval messages, speed-letters, or
GENERAL ENGINES AKD ENGINE SYSTEMS  jmagnetic tape submitted via remote terminsifz) by reporting activitias, contrefling custodians, NAVAIR . NCL-HU-862/
13700.1b{3} {INCLUDING COMPONENTS AND fleet support (FS) dk of des| d overtmu! polrts (DOPs). Destroy when 1 year old. 3 13700/1/8/3
ACCESSORIES) RECORDS b. Textual Records.
3} NAVAIR HQ,
13000-11  |General Operations or the Information relating to the daily operation of activittes or offices performing Trigger(s) TEMPORARY: Cutoff at end of {x :
Aeronautical and Astronautical functions related to aeronautical and astronautical matters. includes, but not calendar year. Destroy 3 years
Program ¢ Himited ta, technical manual devefopment; aircraft project case files; progress and after cutoff.
work-load reports; routine alreraft amumahillty and status; alreraft avaitabillty;
. h N and end-of-quarterreports. . - . e .. .
3. Dpomlnl Records. Files relsting to the routine operation and administration of activities or offices
GENERAL AERONAUTICAL AND p 8 related to ] and i matters. These filea conslst of NC1-NU-84-2 -
130004 ASTRONAUTICAL MATERIAL RECORDS pondence, reports, and ather records focatad at the COMNAVAIRSYSCOM HQ, other offices and Destroy when 2 yoars old. 3 lisooo/s
ds, and aviation activiti
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SSIC/No, Serles Title Description of Records Cutoff Disposition Ret. DAU Notes
Retain on board. Destroy 6 manths
8. i Technical Publ: and Related Material.
{GENERAL AERONAUTICAL ARD N after fina! action an publication or 3 NCi-NU-84-2/
13000.8¢ ASTRONAUTICAL MATERIAL RECORDS “‘u::'*“'“"‘d material, drafts, and other papers. Records used in developing and preparing th years after completion of pubfication i 13000/8/6
s tion. n final action Is taken.
9, Naval Aviation Lagistics Center Records.,
b. Alreraft project cass files, Retain on board, Oestroy 1 year after
13000.95{1} ::f::::c;u“‘”:’ M‘" :‘%:‘At’gm - {1} Comrespondence and related papers reganing repairs and siterations to individwal afrcraft or plane leaves actlvity's custody o 3 m“
astronautic vehicies acoumulated by overhaul and repalr offices or unitx of avistion stations, fadllities, o lcompletion of repair or alteration.
other activities with the + repalr, and readiness of aeronautical craft.
GENERAL AERONAUTICAL ARD 9. Naval Aviation Logistics Center Racords. NC1-NU-84-2/
800090 |ASTRONAUTICAL MATERIAL RECORDS . Progress and work-inad reports. Reports received fram aviation activities. Pesticy when 1 year old. 2 iuscosym
130512 ENGINEERING CHANGE PROPGSALS RECORDS |2 Alreraft Service Change Falders, These files conelst of dence and service ch m‘::e:“'d' Destroy when wnin 'g;’s;‘"'“ movedta be with Bike records
1. Quality Assurance Pragram Records. These records Identify, report, and correct quality defidendes in|
ked and newly procured materlal NC1-NU-84-2/
13070,12{2) RELIABILITY AND MAINTENANCE RECORDS  ja. Quality Defldency Reports. Fles Induda amplifications such as safety and enginearing investigation Dastroy when 1 vear old, 3 1307071472
requests.
{2] Recelving activities.
1. Alreraft Accountabllity and Statas. ds consist of di repors, and other NC1-NU-84-2/
131801 (GENERAL AIRCRAFT [COMPLETE) RECGROS 4s, which describe the location and candition of sircraft Dedroy when 2 years okd, o
2. Alrcraft Avallability. Records consist of correspondencs, messages, and other records, which indicate NC1-NU-84-2/
13100.2 G old.
ENERALAIRCRAFT (COMPLETE) RECORDS whiat type of aircraft, are avallabie for service, !Deﬁroywhcn 2 years 3 1310042
1. Reparts and General Correspondence. Racords used to conduct an experiment on the shutde fora NC1-NU-842/
133021 SPACE SHUTTLE RECORDS jcommunication program to be taken over by the Space and Raval Warfare Systems Comm and Destroy when 2 years old, 3 13802/
{SPAWAR] {formerly Naval Electronic Systems Command {NAVELEX)].
2. Reports. File including NAVAIR 13670-1, Workioad Statuz Report; NAYAIR 13670-2, Mobile Fadlity NCI-NU-842/
13670.2 MOEILE FACILITY RECORDS Configuration Financial Report; NAVAIR 13670-3, Report of Inventory for Mobile Facilities and Major Destroy 1 year after submission. 3 167072
Related Equipments; NAVAIR 13570 4, Mobile Facility Equipment Transfer/Raceipt Report; ete.
3. Other Records. All other records pertatning to the MF, which are not specifically described in paras. NCL-NU-88-2/
13670.3 MOBILE FACIUTY RECORDS 12570.1and 2, Destroy when 2 years old, 3 13670/3
1. Support Equipment {SE} Depot Rework Management Records, These records are used to determine
13680.1a REWORK, MAINTERANCE, AND CHECEOUT  {q ly SE rework regul to blish a quarterly schedule for each rework activity, and to Retain on board. Destroy when no In NCL-NU-84-2 F
- RECORDS maintals a record of the pragress of each item through the rework procese. longer needed for reference. o 13680/1/A
a. History file {on tape).
1. Support Equipment {5E] Depot Rc\vod: Management Records. These records are used to determine
REWORK, MAINTENANCE, AND CHECKOUT  jquarterly SE rewark regul blish a rly schedule for each rework activity, and to NCI-NU-88-2
13680.1c RECORDS maintain a record of the progress dezdn item through the rework process. Destroy when 2 years old B luassosuc
€. Other refated files.
13700.2 ::'éwm:gzg‘::g:;‘%‘ﬁ:;“mus L End of Quarter Reports. Reports of flylng haurs for instalied engines (EAM cards) maintained by De when 2 years old 3 NCI-NU-84-2/
ACCESSORIES) RECORDS controliing or NAYAIR F5 C ar at BOPs and/or NAYAIR HQ. ¥ 13700/2
,13000-12  Transient Records: information related to U.S. NaV\f and U.S. Marine Corps air and space programs  Trigger(s) TEMPORARY: Destroy when5 x i
that has minimal or no documentary or evidentia! value, months old. .
\ 6. A ical vings and Related Data. of engineering di {te,
drawi clated iisty, ing d af: Ipedﬁatlam and standards), or
other information prepared by a design activity relating to the deslgn, manufacture, procuremant, test, Retain on board. Destray when
13000.6d GENER:AEON::I;::LA:::COW or inspection of [tams or services These records gre generated and ar accumulated by the Naval Alr chsolete, cancelled, or no longer wnin mﬁm:z—
Technlal Data and Engineering Service Center {(NATEC) and laM!lu having development or needed for reference,
design/enginesring cognizance of alrcraft and and p
d. Reference/duplicate coples
7. Technical Reports. Thete reparts are prepared in connection with a praject or task and summarize '
the prngmr. findings, and condusions reached reiative to specific projects. They may also darify and .
GENERAL AERONAUTICAL AND din lab Y b and ather source dm and foin all elementy Retain on board. Destroy when no NC1-NU-84-2 f -
13000.7;
c ASTRONAUTICAL MATERIAL RECORDS of logistic suppont necessary for the eperation and mai of and longer required. wnin 13000/7/C moved o be with ke reconds

related equipment Into a single package.
& Monthiy letter reparts and quarterly progress reports,
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[5Sic/Ne, 1 Series Title |Description of Recards | [} Disposition 1 Ret. | DAU Notes 1
8. NAVAIR 1P chudes both Technical ls and Tect 1 D uzed to
support naval aviatran systems, induding but not limited to afrcraft, aithomne weapons, sirborne
systems and systems components, aircrsft launch, recovery eq sUpport equi
and training sy n addition to master publ files also lnduda a copy of each formal change,
revision or h Te i is contaln a of or weapon Retain on board. Destroy when

K 0343 N

13000.8d gs::g::fnmmﬁ'ﬁc ORDS lymm(s) with instructions for effective use Included are one or more of the following sections obaolete, cancelled, or no longer wnin m 1012 13

Inital pi or use, A tr s, modification Instruﬂlm:, needed for reference.
malntenance lnmul:tlnnn, parts list or parts breakd and related ted ] I or
procedures Ti consist of guration ch or bulletin-directed mspections, and
may be in formal, message or letter format.
¢ Refarence/dugplicate coples,
1. Englneering Change Proposals (ECPs}. Files consist of recommendations made by the Navy and/or
Navy s or ather | d parties for ch mn dh forﬂn upkeep, maintenance, _
Retain on board, Dastroy § months NCL-NU-84-2 /
13051.1b N | Jud
ENGINEERING CHANGE PROPOSALS RECORDS rapalr, or P e af Iirﬂ;lf(, or supparting after final payment under the contract, 130518
. b Rejected items.
1. Qualhty Assurance Program Recerds. These nr.nrd: identify, report, and correct quality deficiendles in.
rked and newly procured NCL-NU-84-2/
13070.1a{1) RELLABILITY AND MAIPTENANCE RECORDS a, Quality Deficiency Reports. Files indude amplifications such as safety and engineering Imrestigation Destroy when & months old, <1
requests. 13070/1/A71
(1] Reporting activities,
GENERAL ENGINES AND ENGINE SYSTEMS
137004 (INCLUDING COMPONENTS AND 4. Alrcraft Engine Record (Worksheet). .nm.,".',.“:::::'u;m ':,T,:':;e <1 x;;:/':"“’
ACCESSORIES) RECORDS :

13000-13 {&lrériﬁ Malntenan“c‘é arid, % L9g hooks and récords relating to affciift n;arrm;nance majot: modrﬁcations, ;’ "~ ITEMPORARYS-Destray.after ' | [x -+ "~ -2 E s
airtrame systems, wmpoqemsapd accessories; M : mft&lsposed of or type: of }o. PP T -
and Iavenfow recafds, and aﬁgaft! e becomes obsolete. “ é ' ; ‘
9 Nawal Aviation Logistics Camar Recards, Retain on bo:rd. Dultmy aRer craft is

13000.3b2) | LA s b, Alrcraft project case files. disposed of or type aberaft becames |wnin "c""/“g";:‘,‘:’
£2) ary records refating to any major modifications of types of craft. L

130513 ENGINEERING CHANGE PROPOSALS RECORDS 3, Summarizztion of Major M-udmm-un:. These files are summartes of major modifications to alrcrafe Ratain on board. Destroy after alraraft wnin NC1-NU-84-2/
and weapans systems raintained by project managers. is stricken. 13051/3
1. Alrcraft Log Books and Records. These records conslst of monthly Right sumniaries, airaaft non oomp':e::m of D:n“! after
aging remrds m:peclton records of rework, technical directive farms, instalied explosive devices "':' m of NCI-NU-B4-2/

D940
131 y1-3 LOGS AND RECORDS recoris aerer uy :ervrl:! reconds, custody and transfer forms, equipment operating logs, required reports, ded the aircraft hwhin n/a
c does not fall in para. 13080.1a{1)
b. Records of destroyed aircraft, Shove,
1. Aircraft Log Books and Records. These records consist of monthly flight summaries, alreraft non .Re and vel d No
. " N fad anl isformation o ebtain d for

aging records, inspection records of rework, forms, pl devices rel o riate channels, | 7"t | nc1-NU-84-2/

13090.1¢ 1065 AND RECORDS records, acronautical equipment service recortds, custody and transfer forms, equipment operating logs, ease through appropriate channcls, 1on - -
o then transfer logs and reconds with 13090/1/C
and removal equipment unless otherwise inftructed specii
of aircraft d . ;

c, Records of aircraft sold or transterred to ather than Navy custody. by proper autharity ed

2. Awrcraft Inventory Records. These records consist of equipment It.m, shortages, certifications, and Istriking or salvaging actvity will retain

13090.20 LOGS AND RECORDS records of transfers used to a chain of Ability to the om board. when nnl fon wnin NC1-NU-84-2/

transfer and acceptance of aircrafe. o Y o l 13030/2f€
by
e, Stricken b of accid:
13800.1 GENERAL AIRFRAME SYSTEMS, L. Records and General Ct d Files g gencral irframe systems, components, and Retain on board. Destroy after airaraft n NC1-NU-84-2/
" [COMPONERTS, AND ACCESSORIES RECDRD  jaccessaries, is stricken from the Navy list. W 13400/1
Retain on board. Destroy when
1. Technlcl Data and Related Inf Papers. d: spare and repair parts supersaded or when aircraft or HC1-NU-84-2/
13660.1 'AIR P, S| Al
REPAIR PARTS {SHORTAGES) RECORDS maintained by supply control or by maintenance and repalr achwitles, equipment is removed from the supply waln 13660/1
system.
1. Primary fity C Records induding the Moblie Facility {MF] Logbook and Retain on board. Dastroy after NCLNU-34-3/

13670.1 MOBILE FACILITY RECORDS {inventory Records (Pant III. OPHAY Form 4790/50, Ground Support Equipment (G5E] Sub-custedy and termination of the secvice Ufe of the whln 13 57-931

|rericdic Maintenance Record; and OPNAY 4790/51, GSE Custady and Maintenance (Part f}. MF or when the MF Is surveyed.
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1. Primary Program Records. Thesa rds on as welght and dimensions
of aircraft, englne power, englne type, take off distance, wind over airaafi needed for take off, and
range depending on mission and wespon-load, Files indude detalled of aircraft

under different conditions, alrcraft's shiRty to withstand stress, and hydro dynamics of a seaplane or
Rying boat.
b. Working papers and tast data uzed to develop standerd aireraft characteristics charts.

Disposition ] Ret.

i\fiy‘i

LN
f‘\(‘u";" &“ “ '4"{.’ R

Retain on board, Disposs when item
Ina longer In aventory, [Disposa by
transfer to the Natlonal Afrand Space
Museum.)

NCL-NU-B4-2/
13010/1/8

The AMMRL Program Is the title of tha overall NAVAIR management dl'nn for lwentory mnpmenl

=

4. ADMAL Tape Print flles Used To Issus Varlous Reports.

of Support Equipment (SE) End Remsin uss at trational and : ;
13650.1 :Eunm:smu‘h(muﬁ :«AUGMM [The AMMRL Program uses g d tachnical factors to ectabish se ulk track inuse hum or Tmu served, \-m:hml ’:l.: | oty
IREOORDS assets, and identify asset shortagas. This information provides a basls for asset redistribution, budget ater. P 1365071,
Tnval and | raad -
f 1. Inptt Data and Related Papers. f
. The AMMRL Program is the title of the overall NAVAIR short for y
. of Support Equipment {SE) End nzmlnuse.. innat and d Aciivities.
13650.2 fgmnm;\sm mc::‘n’::::‘: [The AMMAL Program uses d | factors to establish sa b track In use) Retaln on board, Destioy when no NCI-NU-84-2/
FRECORDS ¢ Jm and {dentify asset shomgu Tl\ll Infermation provides o basts for asset redistribution, budget longer needed for reference. 13650/2
! and !}
2. Master Oata for di List [ADMRAL) Flies.
| The AMMAL Program Is the thtle of the overall NAVAIR effort for ¥
of Support Equipment {SE) End tems in use at« and Int dl Acthvitl
:IE»\DINF;sMIJST( MNCE' MA RAM FThe AMMAL Pragram uses rlausl d technical factors to iblish s2 alk track In use Retain on board, Destroy when nin NC1-NU-84-2/
Mand identify atser shartaget. This lnformation prulidnl hasls for asset redistribution, budget superseded or ohsolete. 1365074
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5SIC/No.

1

Series Title

| Description of Records

Cutoff

| Dispasition

Ret.

DAU

Notes

3000-16

GRS 3.1 050 - Data Administration
Records, Documentation Necessary
for Preservation of Permanent
Electronic Records:

Data Administration inciudes maintenance of data standards, corporate data
models, registries, and data definitions and dictionaries. Records relate to
administrative support for the maintenance of data standards, data definitions
and data dictionaries. This schedule includes records that explain the meaning,
purpose, logical relationships, and use and origin of data. it also includes any
documentation related to electronic records, whether the records are part of an
electronic system or stand-alone, that allows a user to understand or access the
Information.

Data administration records and documentation relating to electronic records
scheduled as permanent in the GRS or in a NARA-approved agency schedule must
be transferred to the National Archlves to allow far continued access to the
records, including:

» dara/database dictionary records
= data systems specifications

o file specifications

« code books

= record layouts

= metadata

« user guides

= output specifications

Note 1: Per NARA practice, documentation for permanent efectronic records must
be transferred with the related records using the disposttion authority for the
related electronic records rather than the GRS disposition authority.

2.

Note 2: Agencies may retain a copy of documentation related to permanent

PR PE—

PERMANENT: Transfer to the
National Archives with the
permanent electronic records
to which the documentation
relates.

x

DAA-GRS-2013-

0005-0002

13000.6f

6. A ical Eng and Related Data. These are flles generated and/or accumulated
by the Naval Air Technizal Data and E service {NATEC) and activities having
Jevel or design/engh of aircraft and astronavtical equipment and

ing D

GENERAL AERONAUTICAL AND
ASTRONAUTICAL MATERIAL RECORDS

components,
£, [ data sy spedfications, file specification, codebocks, racord lzyouts,
user guides, ontput specifications and final reports {regardiess of madium) relating to a master file,
database or other efectronic records,

PERMANENT. Transfer annually ta
National Archives as spedfled in 36 CFR;
1235.40 or standards applicable at the
time of transfer. Formal and method
of transfer to be determined by NARA
and CNO {DNS-5] at the dme of

wN | Archives from
master fle database when suparseded
or no longer needed for reference,

N1-NU-10-2/ 15
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J!Not medla neutral Appnes to eled’rmlcmcéfds aniy
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[Description of Records Cutoff Disposition Ret.] DAU | Notes
T lammmmmmgupmmmwwmmmmdm Trigger(s} - |[TEMPORARY: Dastroy, X . «ln‘mfens-znmeks JU ) -
"’ : mmhsm’ndm by Y, e T 5 e B mmwﬁmmmm |- [woso00z - vy
- . - . > - ~ " fbeenentered orptherwkse, [ - 10U T LE T - T T
. elecu'onic ﬂes that ﬂupﬂcate infurmatlon from 25 source electronlcsvstem fnr : fncorporatad intd the mmaster -
o xfapummamherelewmmn L 4 - fite or database and verfied, e
1. |a.eléctronic records r!cehlédfrnmanétheramwmdusedasmpuumrce - but longer retentionls - S L
,rem«{sbythe;&ceivm_pgenc?(seewﬁmg)“ » ¥ R o auﬁmkm}{mukedfot R x )
qmmm«mmw&m@wmmﬁww._ o business tise. - R T 3
arialog data collected during obsarvation of Medsurement activitids or risearch | & O o :
 |und development programs mﬂ ed as u‘fput%n dightal sHaster Tl or database | " ‘ '{ . S A
T -métadata ormferehcedm,mash;mag,nnga,ardmh:pecm:aﬂons- . -k
wbich Is mnsfem:d from a host;umputer o server to another computerfor o : R .
j Bﬂﬂﬂﬂ o - -'n' . w e , ’ . 5e

13650.3

IAIRCRAFT MAINTENANCE MATERIAL
READINESS UST (AMMRL} PROGRAM
RECORDS

The AMMRL Program Is the titls of the overall NAVAIR effortfor Y
of Support Equipment (SE) End frema In use at d and ¥ d hy
The AMMRL Program uses privioush d vechnlcal factors to estabilish se all track In use
assets, and identify asset sh This inf provides a basis For'asset redistribution, budget
i and d read

ls. Verification Files of input Data.

Retain on board. Destroy when
superseded or obanlete.

wiln

NCI-NU-84-2/
1365073

Page 12



Description of Records

Dispasition
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6. Aeronzutical Enginaering Drawings -nd Related Data. Consists of engineering documents (i e,

drawings d Bsts, specifications and standards), ar
G ENERAL AERONAUTICAL AND lother information pr-plndbyu design activity relating to the design, manufacture, procurement, test, Destroy when no longer needed for
13000.6¢ AUTICAL MATERIAL RECORDS or Inspection of ltems er services These recorda are d and or lated by tha Naval Alr administrative, legal, audit, or other  jwnin GRS 208
Technical Data and Engineering Service Center (NATEC) -nd activitles hlvlng development or loperational purposes.
dasign/ of alrcraft and astr quip P
. Output data,
The AMMAL Program fs the titfe of the overall NAVAIR effort for | Y
RCR lof Support Equipment {5€) End hems in use 220 | and d Artivitles.
13650.6 :Iwm:;sm&mm"::j ::‘ATERIAL 'The AMMRL Program uses previously chnical factors ta blith ae all rack In use| Retsin on bosrd, Destroy when no \wiin NC1-NU-84-2 /
RECORDS assets. and identify asset st Thls ird p a bass for il budgst longer neaded for reference. 13650/5
oy and N
5. Printad Output Aeports.
13000-19  [Engine History Files: Files of engine transactions {magnetic tape and microfiche) maintained by Naval TEMPORARY: Cutoffatend Ix Refers to records up to
Computer Telecommunication Station (NCTS), Washington, DC, through October of calendar year. Destroy 20 1978, May be removed.
19; C. Pensacala. FlL. thereafter, lmm afrer. cutoff
3, History Flles. Flles of angine transactions {magnetic tape and microfiche} maintained by Naval
13700.3b ::gg::’::g‘;‘:s AND ENGINE SYSTEMS Computer Telecornmunication Station [NCTS), Washingtan, DC, thraugh October 1978, and st NARDAC, Ratairt on boxrd. Destroy when 2D NCL-MU-84-2/
PONENTS AND 30
lACCESSORIES) RECORDS o cola, F, thereafier. years oid. 13700/3/8
3. History Files. Files of engine { ic tape and fiche) d byy Naval
GEMERAL ENGINES AND ENGINE SYSTEMS
13700.32 (INCLUDING COMPONENTS AND ‘Campmarnhmmmm!uuon Statlon (NCTS), Washington, DC, through October 1578, and at NARDAC, Retairs on bostd. Destroy when 10 10 NCI-NU-84-2 f moved up to b with like records
ACCESSORIES) RECORDS Pensacola, FL, thereafter. years old. 13700/3/A
a. Magnetic Tape Records.
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