
NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0013 

Request for Records Disposition Authority 

Records Schedule Number DAA-NU-2015-0013 

Schedule Status Modified Approved Version 

Agency or Establishment Department of the Navy 

Record Group / Scheduling Group Navy Undifferentiated 

Records Schedule applies to Agency-wide 

Schedule Subject Aeronautical and Astronautical Material Records 

Internal agency concurrences will No 
be provided 

Background Information Department of the Navy Records Schedule 2015 revision - Chapter 
13 

Item Count 

Number of Total Disposition Number of Permanent Number of Temporary Number of Withdrawn 
Items Disposition Items Disposition Items Disposition Items 

15 4 11 0 

GAO Approval 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0013 

Outline of Records Schedule Items for DAA-NU-2015-0013 

Sequence Number 

1 Chapter 13 - Aeronautical and Astronautical Material Records 

1.1 13000-1 Policy, Strategy, and Planning 
Disposition Authority Number: DAA-NU-2015-0013-0001 

1.2 13000-2 Aeronautical and Astronautical Technical Reports and Publications 
Disposition Authority Number: DAA-NU-2015-0013-0002 

1.3 13000-3 Aircraft Design, Engineering, and Test and Evaluation – Design Plans a 
nd Drawings 
Disposition Authority Number: DAA-NU-2015-0013-0003 

1.4 13000-4 Experimental Aircraft Flight Summaries 
Disposition Authority Number: DAA-NU-2015-0013-0004 

1.5 13000-5 Aircraft Logs - Significant Incidents 
Disposition Authority Number: DAA-NU-2015-0013-0005 

1.6 13000-6 Aircraft Service Changes and Significant Maintenance 
Disposition Authority Number: DAA-NU-2015-0013-0006 

1.7 13000-7 Naval Aviation Logistics Center 
Disposition Authority Number: DAA-NU-2015-0013-0007 

1.8 13000-8 Aircraft Design, Engineering, and Test and Evaluation - Non-Significant 
Aircraft and Components 
Disposition Authority Number: DAA-NU-2015-0013-0008 

1.9 13000-9 Engineering Change Proposals 
Disposition Authority Number: DAA-NU-2015-0013-0009 

1.10 13000-10 General Correspondence (Air and Space) 
Disposition Authority Number: DAA-NU-2015-0013-0010 

1.11 13000-11 General Operations or the Aeronautical and Astronautical Program 
Disposition Authority Number: DAA-NU-2015-0013-0011 

1.12 13000-12 Transient Records 
Disposition Authority Number: DAA-NU-2015-0013-0012 

1.13 13000-13 Aircraft Maintenance and Modification Logs 
Disposition Authority Number: DAA-NU-2015-0013-0013 

1.14 13000-14 Aircraft Characteristics Charts 
Disposition Authority Number: DAA-NU-2015-0013-0014 

1.15 13000-15 Aircraft Maintenance Material Readiness List (AMMRL) Program 
Disposition Authority Number: DAA-NU-2015-0013-0015 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0013 

Records Schedule Items 

Sequence Number 

1 Chapter 13 - Aeronautical and Astronautical Material Records 
The records described in this chapter relate to Aeronautical and Astronautical 
Weapons and Materials and to the Development and Readiness of these Weapons 
and Materials for All Naval Forces. They are accumulated by Aeronautical 
Activities and Offices and by units and departments or activities and offices that 
are concerned with Aeronautical and Astronautical Materials and related functions. 
Records relating to research matters and to flight and space operations are 
covered in Chapter 3. 

1.1 13000-1 Policy, Strategy, and Planning 

Disposition Authority Number DAA-NU-2015-0013-0001 

Information relating to the development, implementation, interpretation and overall 
administration of DON policies, procedures and programs pertaining to Navy 
and Marine Corps aeronautical matters. These records are accumulated only in 
offices responsible for the establishment and/or administration of Department-
wide aeronautical policies and programs, such as: The Office of the Secretary, 
The Chief of Naval Operations, the Commander, Naval Air Systems Command 
(COMNAVAIRSYSCOM), and the Marine Corps Deputy Commandant for Aviation 
(DC A). 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

Manual Citation Manual Title 

13000-1 SECNAV M-5210.1 

GRS or Superseded Authority NC1-NU-84-2 / 13000/1/A 
Citation NC1-NU-84-2 / 13000/1/B 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Transfer to the National Archives Transfer to the National Archives 25 year(s) after 
for Accessioning cutoff 
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1.2 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0013 

Additional Information 

First year of records accumulation 1967 

What will be the date span of the Unknown 
initial transfer of records to the This schedule revision supersedes various Navy
National Archives? schedules. 

How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

Estimated Current Volume Annual Accumulation 

Electronic/Digital 25 GB 5 GB 

Paper 550 Cubic feet 5 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 

13000-2 Aeronautical and Astronautical Technical Reports and Publications 

Disposition Authority Number DAA-NU-2015-0013-0002 

Information relating to technical reports and publications. Includes technical reports 
and publications, along with background papers; master aircraft characteristics 
charts and reports; aircraft serviceability and air worthiness testing records; 
engineering change proposals; weight and balance reports; configuration control 
reports; and insignia and marking specifications. 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

Manual Citation Manual Title 

13000-2 SECNAV M-5210.1 

GRS or Superseded Authority NC1-NU-84-2 / 13000/1/C 
Citation NC1-NU-84-2 / 13000/1/D 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0013 

NC1-NU-84-2 / 13000/1/E 
NC1-NU-84-2 / 13000/7/A 
DAA-0343-2012-0001-0005 
DAA-0343-2012-0001-0006 
NC1-NU-84-2 / 13010/1/A 
NC1-NU-84-2 / 13050/1/A 
NC1-NU-84-2 / 13051/4 
NC1-NU-84-2 / 13060/1 
NC1-NU-84-2 / 13080/1 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Transfer to the National Archives Transfer to the National Archives 25 year(s) after 
for Accessioning cutoff 

Additional Information 

First year of records accumulation 1949 

What will be the date span of the Unknown 
initial transfer of records to the This schedule revision supersedes various Navy
National Archives? schedules. Initial transfer under new schedule is 

undetermined. 

How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

Estimated Current Volume Annual Accumulation 

Electronic/Digital 25 GB 5 GB 

Paper 470 Cubic feet 5 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 

13000-3 Aircraft Design, Engineering, and Test and Evaluation – Design Plans and 
Drawings 

Disposition Authority Number DAA-NU-2015-0013-0003 

Records relating to the design, engineering, and test and evaluation of aircraft. 
Includes design and engineering program reports; design and engineering 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0013 

project management; aeronautical engineering drawings; design validation 
reports; preliminary designs, drafts, and diagrams; airworthiness and service 
suitability; aircraft survivability and design/development of avionics of historical 
and lasting significance. See item 13000-8 for material of non-significant aircraft, 
aircraft components, or design and engineering material not worthy of historical 
preservation. 

Final Disposition Permanent 

Item Status Inactive 

Is this item media neutral? Yes 

Do any of the records covered 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

Yes 

Do any of the records covered 
by this item exist as structured 
electronic data? 

No 

Manual Citation Manual Title 

13000-3 SECNAV M-5210.1 

GRS or Superseded Authority NC1-NU-84-2 / 13000/1/F 
Citation NC1-NU-84-2 / 13000/5 

DAA-0343-2012-0001-0001 
DAA-0343-2012-0001-0002 
N1-NU-10-2 / 14 
NC1-NU-84-2 / 13000/10/A 
NC1-NU-84-2 / 13030/1 
NC1-NU-84-2 / 13040/1 
NC1-NU-84-2 / 13200/1 
NC1-NU-84-2 / 13000/7/B/1 

Inactive Status Explanation This item is inactive because it was superseded by 
New Disposition Authority Number: DAA-
NU-2020-0001-0001 
DAA-NU-2015-0013-0003 was superseded by DAA-
NU-2020-0001-0001. 

Disposition Instruction 

Cutoff Instruction Cutoff at end of Calendar year. 

Transfer to the National Archives Transfer to the National Archives 30 year(s) after 
for Accessioning cutoff 

Additional Information 

First year of records accumulation 1966 
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1.4 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0013 

What will be the date span of the Unknown 
initial transfer of records to the This schedule revision supersedes various Navy
National Archives? schedules. Initial transfer under new schedule is 

unknown. 

How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

Estimated Current Volume Annual Accumulation 

Electronic/Digital 25 GB 5 GB 

Paper 62 Cubic feet 5 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 

13000-4 Experimental Aircraft Flight Summaries 

Disposition Authority Number DAA-NU-2015-0013-0004 

Aircraft Log Books and Records. These records consist of monthly flight 
summaries, aircraft non aging records, inspection records of rework, technical 
directive forms, installed explosive devices records, aeronautical equipment 
service records, custody and transfer forms, equipment operating logs, and 
scheduled removal components records for experimental aircraft. 

Final Disposition Permanent 

Item Status Inactive 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

Manual Citation Manual Title 

13000-4 SECNAV M-5210.1 

GRS or Superseded Authority NC1-NU-84-2 / 13090/1/A/1 
Citation 

Inactive Status Explanation This item is inactive because it was superseded by 
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1.5 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0013 

New Disposition Authority Number: DAA-
NU-2020-0001-0002 
DAA-NU-2015-0013-0004 was superseded by DAA-
NU-2020-0001-0002. 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Transfer to the National Archives Transfer to the National Archives 25 year(s) after 
for Accessioning cutoff 

Additional Information 

First year of records accumulation 1949 

What will be the date span of the Unknown 
initial transfer of records to the This schedule revision supersedes various Navy
National Archives? schedules. Initial transfer is undetermined. 

How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

Estimated Current Volume Annual Accumulation 

Electronic/Digital 25 GB 5 GB 

Paper 65 Cubic feet 5 Cubic feet 

Microform 

Hardcopy or Analog Special 
Media 

13000-5 Aircraft Logs - Significant Incidents 

Disposition Authority Number DAA-NU-2015-0013-0005 

Monthly flight summaries, aircraft non aging records, inspection records of 
rework, technical directive forms, installed explosive devices records, aeronautical 
equipment service records, custody and transfer forms, equipment operating logs, 
and scheduled removal components records for aircraft and/or equipment lost in 
combat or that have been involved in an accident resulting in death, missing in 
action or injury of any person, and/or substantial damage to other than government 
property. 

Final Disposition Temporary 
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1.6 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0013 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

Manual Citation Manual Title 

13000-5 SECNAV M-5210.1 

GRS or Superseded Authority NC1-NU-84-2 / 13090/1/D 
Citation 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Retention Period Destroy 20 year(s) after cutoff 

Additional Information 

GAO Approval Not Required 

13000-6 Aircraft Service Changes and Significant Maintenance 

Disposition Authority Number DAA-NU-2015-0013-0006 

Information relating to aircraft configuration changes and significant maintenance. 
Includes, but not limited to, changes and bulletins; aircraft service changes; 
engineering change proposals; and quality deficiency reports. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

Manual Citation Manual Title 

13000-6 SECNAV M-5210.1 

GRS or Superseded Authority NC1-NU-84-2 / 13052/1 
Citation NC1-NU-84-2 / 13053/1 

NC1-NU-84-2 / 13054/1 
NC1-NU-84-2 / 13070/2/A 
NC1-NU-84-2 / 13070/2/B 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0013 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Retention Period Destroy 10 year(s) after cutoff 

Additional Information 

GAO Approval Not Required 

1.7 13000-7 Naval Aviation Logistics Center 

Disposition Authority Number DAA-NU-2015-0013-0007 

Information relating to the administration of the Naval Aviation Logistics Center. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

Manual Citation Manual Title 

13000-7 SECNAV M-5210.1 

GRS or Superseded Authority NC1-NU-84-2 / 13000/9/A/1 
Citation NC1-NU-84-2 / 13000/9/C/1 

NC1-NU-84-2 / 13000/9/C/2 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Retention Period Destroy 7 year(s) after cutoff 

Additional Information 

GAO Approval Not Required 

1.8 13000-8 Aircraft Design, Engineering, and Test and Evaluation - Non-Significant 
Aircraft and Components 

Disposition Authority Number DAA-NU-2015-0013-0008 

Information relating to routine design, engineering, and test and evaluation 
of non-significant aircraft and aircraft components that are not considered 
significant or historical. Includes, but not limited to, aircraft maintenance; aircraft 
test and evaluation; aircraft support equipment; automated aircraft test and 
evaluation; standards, test, and measurement equipment; support equipment 
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1.9 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0013 

rework management; and avionics maintenance. See item 13000-3 for material 
considered significant or worthy of historical preservation. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

Manual Citation Manual Title 

13000-8 SECNAV M-5210.1 

GRS or Superseded Authority NC1-NU-84-2 / 13020/1 
Citation NC1-NU-84-2 / 13600/1 

NC1-NU-84-2 / 13610/1 
NC1-NU-84-2 / 13620/1 
NC1-NU-84-2 / 13630/1 
NC1-NU-84-2 / 13640/1 
NC1-NU-84-2 / 13680/1/B 
NC1-NU-84-2 / 13690/1 
NC1-NU-84-2 / 13800/1 
NC1-NU-84-2 / 13900/1 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Retention Period Destroy 5 year(s) after cutoff 

Additional Information 

GAO Approval Not Required 

13000-9 Engineering Change Proposals 

Disposition Authority Number DAA-NU-2015-0013-0009 

Recommendations made by the Navy and/or Navy contractors or other interested 
parties for changes in procedures for the upkeep, maintenance, repair, or 
improvement of aircraft, aeronautical equipment, or material, including supporting 
documentation and correspondence. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
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1.10 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0013 

electronic format(s) other than e-
mail and word processing? 

Manual Citation Manual Title 

13000-9 SECNAV M-5210.1 

GRS or Superseded Authority NC1-NU-84-2 / 13051/1/A 
Citation 

Disposition Instruction 

Cutoff Instruction Cutoff at final payment. 

Retention Period Destroy 7 year(s) after cutoff 

Additional Information 

GAO Approval Not Required 

13000-10 General Correspondence (Air and Space) 

Disposition Authority Number DAA-NU-2015-0013-0010 

Information accumulated in connection with the routine, day-to-day, administration 
of U.S. Navy and Marine Corps aeronautical and astronautical programs. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

Manual Citation Manual Title 

13000-10 SECNAV M-5210.1 

GRS or Superseded Authority NC1-NU-84-2 / 13000/2/A 
Citation NC1-NU-84-2 / 13000/2/B 

NC1-NU-84-2 / /13000/2/C 
NC1-NU-84-2 / 13000/2/E 
NC1-NU-84-2 / 13000/9/A/2 
NC1-NU-84-2 / 13301/1 
NC1-NU-84-2 / 13700/1/A/1 
NC1-NU-84-2 / 13700/1/A/2 
NC1-NU-84-2 / 13700/1/A/3 
NC1-NU-84-2 / 13700/1/B/1 
NC1-NU-84-2 / 13700/1/B/2 
NC1-NU-84-2 / 13700/1/B/3 
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1.11 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0013 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Retention Period Destroy 3 year(s) after cutoff. 

Additional Information 

GAO Approval Not Required 

13000-11 General Operations or the Aeronautical and Astronautical Program 

Disposition Authority Number DAA-NU-2015-0013-0011 

Information relating to the daily operation of activities or offices performing 
functions related to aeronautical and astronautical matters. Includes, but not limited 
to, technical manual development; aircraft project case files; progress and work-
load reports; routine aircraft accountability and status; aircraft availability; and end-
of-quarter reports. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

Manual Citation Manual Title 

13000-11 SECNAV M-5210.1 

GRS or Superseded Authority NC1-NU-84-2 / 13000/4 
Citation NC1-NU-84-2 / 13000/8/E 

NC1-NU-84-2 / 13000/9/B/1 
NC1-NU-84-2 / 13000/9/D 
NC1-NU-84-2 / 13051/2 
NC1-NU-84-2 / 13070/1/A/2 
NC1-NU-84-2 / 13100/1 
NC1-NU-84-2 / 13100/2 
NC1-NU-84-2 / 13302/1 
NC1-NU-84-2 / 13670/2 
NC1-NU-84-2 / 13670/3 
NC1-NU-84-2 / 13680/1/A 
NC1-NU-84-2 / 13680/1/C 
NC1-NU-84-2 / 13700/2 

Disposition Instruction 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0013 

Cutoff Instruction Cutoff at end of calendar year. 

Retention Period Destroy 3 year(s) after cutoff 

Additional Information 

GAO Approval Not Required 

1.12 13000-12 Transient Records 

Disposition Authority Number DAA-NU-2015-0013-0012 

Information related to U.S. Navy and U.S. Marine Corps air and space programs 
that has minimal or no documentary or evidential value. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

Manual Citation Manual Title 

13000-12 SECNAV M-5210.1 

GRS or Superseded Authority DAA-0343-2012-0001-0004 
Citation NC1-NU-84-2 / 13000/7/C 

DAA-0343-2012-0001-0008 
NC1-NU-84-2 / 13051/B 
NC1-NU-84-2 / 13070/1/A/1 
NC1-NU-84-2 / 13700/4 

Disposition Instruction 

Retention Period Destroy when 6 months old. 

Additional Information 

GAO Approval Not Required 

1.13 13000-13 Aircraft Maintenance and Modification Logs 

Disposition Authority Number DAA-NU-2015-0013-0013 

Log books and records relating to aircraft maintenance; major modifications; 
airframe systems, components and accessories; Mobile Facility (MF) log books 
and inventory records; and aircraft inventory records. 

Final Disposition Temporary 

Item Status Active 
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1.14 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0013 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

Manual Citation Manual Title 

13000-13 SECNAV M-5210.1 

GRS or Superseded Authority NC1-NU-84-2 / 13900/9/B/2 
Citation NC1-NU-84-2 / 13051/3 

NC1-NU-84-2 / 13090/1/B 
NC1-NU-84-2 / 13090/1/C 
NC1-NU-84-2 / 13090/2/E 
NC1-NU-84-2 / 13400/1 
NC1-NU-84-2 / 13660/1 
NC1-NU-84-2 / 13670/1 

Disposition Instruction 

Cutoff Instruction Cutoff after craft disposed of or type of craft becomes 
obsolete. 

Retention Period Destroy immediately after cutoff 

Additional Information 

GAO Approval Not Required 

13000-14 Aircraft Characteristics Charts 

Disposition Authority Number DAA-NU-2015-0013-0014 

Working papers and test data used to develop standard aircraft characteristics 
charts. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

Manual Citation Manual Title 

13000-14 SECNAV M-5210.1 

GRS or Superseded Authority NC1-NU-84-2 / 13010/1/B 
Citation 
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1.15 
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Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Retention Period Offer material to National Air and Space Museum 
when item no longer in inventory. If not offer not 
accepted, destroy when no longer needed. 

Additional Information 

GAO Approval Not Required 

13000-15 Aircraft Maintenance Material Readiness List (AMMRL) Program 

Disposition Authority Number DAA-NU-2015-0013-0015 

The AMMRL Program is the title of the overall NAVAIR management effort 
for inventory management of Support Equipment (SE) End Items in use at 
Organizational and Intermediate Maintenance Activities. The AMMRL Program 
uses previously generated technical factors to establish se allowances, track in use 
assets, and identify asset shortages. This information provides a basis for asset 
redistribution, budget development, and material readiness measurement. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

Manual Citation Manual Title 

13000-15 SECNAV M-5210.1 

GRS or Superseded Authority NC1-NU-84-2 / 13650/1 
Citation NC1-NU-84-2 / 13650/2 

NC1-NU-84-2 / 13650/4 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Retention Period Destroy when superseded or obsolete. 

Additional Information 

GAO Approval Not Required 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0013 

Agency Certification 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records and that the records 
proposed for disposal in this schedule are not now needed for the business of the agency or will not be needed after the retention 
periods specified. 

Signatory Information 

Date Action 

09/01/2016 Certify 

11/08/2016 Return for Revisio 
n 

02/02/2017 Submit For Certific 
ation 

02/06/2017 Certify 

06/30/2017 Submit for Concur 
rence 

07/11/2017 Concur 

07/11/2017 Concur 

07/13/2017 Approve 

By 

Deborah 
Douglas 

Steven Rhodes 

Brent Dockter 

Maurice King 

Steven Rhodes 

Margaret 
Hawkins 

Margaret 
Hawkins 

David Ferriero 

Title 

Navy Records Mana 
gement Analyst 

Senior Appraisal Arc 
hivist 

Records Manageme 
nt Analyst 

Supervisory Manage 
ment Analyst 

Senior Appraisal Arc 
hivist 

Director of Records 
Management Servic 
es 

Director of Records 
Management Servic 
es 

Archivist of the Unite 
d States 

Organization 

Department of the Navy 
- Department of the 
Navy 

National Archives and 
Records Administration 
- Records Management 
Services 

Chief of Naval 
Operations staff -
DNS-5 

Assistant for 
Administration -
Directives and Records 
Management Division 

National Archives and 
Records Administration 
- Records Management 
Services 

National Records 
Management Program 
- ACNR Records 
Management Serivces 

National Records 
Management Program 
- ACNR Records 
Management Serivces 

Office of the Archivist -
Office of the Archivist 
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SSIC/No. Serles Title Description of Records Cutoff Disposition Ret. DAU Notes 
13000 Aeronautical and Astronautical The records described in this chapter relate to Aeronautical and Astronautical N/A N/A X N/A N/A 

Material Records: Weapons and Materials and to the Development and Readiness of these 
Weapons and Materials for All Naval Forces. They are accumulated by 
Aeronautical ActMties and Offices and by units and departments or activities and 
offices that are concemed with Aeronautical and Astronautical Materials and 
related functions. Records relating to research matters and to flight and space 
operations are covered in Chapter 3. 

13000-1 Polk:y, Strategy, and Planning: Information relating to the development, Implementation, Interpretation and PERMANENT: Cutoff at X 

overall administration of DON policies, procedures and programs pertaining to calendar year. Transfer to the 
Navy and Marine Corps aeronautical matters. These records are accumulated National Archives 25 yean 
only in offices responsible tor the estabhshment and/or administration of after cutoff. 
Department-wide aeronautical policies and programs, such as: The Office of the 
Secretary, The Chief of N1JVal Operations, the Commander, Naval Air Systems 
Command (COMNAVAIRSYSCOM), and the Marine Corps Deputy Commandant for 

L Aervnautlcal ■nd Asttunautlcal Materlol Prtm■ry Prvgram Cl>m!11pond•111:e R•a>rd• Rela1ln1 To the 

Development. lmplemenlalkm. lnlerpmatlon and O.....nll Admlnlltldon of Navy Wide Polldes, 

GENERAL AERONAUTICAL ANO 
"'-dures and Proaram• Pertaining To Navy A....,.utt.,,1 Mattan.. These nicords are acc:umulaled only Permanent. Tnn.,.,. to WNRC when 4 

NCl-NU-84-2 / 
13000.la 

ASTRONAUTICAL MATERIAL RECORDS 
In offlcu responsible ror the eltiblbhment and/o, admlnl.-n of Navy Wide Aenlnautlcal Policies years old. Oller to NARA In 5-yeor p 

U000/1/A 
and Programs.. such as: ltle 0fflce or the Secretary. the Chief or Naval Operatkml, and the Commander, blocks when 20-25 yea" old. 
Naval Air Systems command (COMNAVAll!SY5COM). Recordu"""at• sU<h rnatterur. 
a. Navy wide polldes ond p,-dun,s 1avem1n1 tho operadons of Profed Manqement OfflcH. 

-
1. Aercnautlml and Amo11autfcal Matertal Prfmaty Program COrrelp1:11ndenc:e F\Kon:11 R~latins To the 
Oevelopment. lmplemenlllllon. ltlterpreullon and IIV■rall Administration of Navy Wide Pollde~ 

GENERAL AERONAUTICAL AND 
Procedunlt and P"""'m• Penalnlns To Navy Aeronovtlcal Matters. These raconh aro accumulated only Permanent. Tnnsfer to WNRC whn 4 

NC1-NU-84-2 / 
13000.lb 

ASTRONAUTICAL MATERIAL RECORDS 
In offices rollpOMlble l0f the atabUshment and/Cl' admlnlslmlan of Navy-• Aen,navliad Polldes years old. Oflarto NARA In s_,,..r p 

13000/1/B and Proga-ms, 1uch as:The Office of Iha Seaetary, the Chief at Naval Opendoru;, and the Commander, blocks when :Z0.25 year1 old. 
Naval Air ,Systems Camm,nd (COMNAVAlRSYSCDM), Records relate 1D such miilttert 11: 

b. Nny wide polldes and procl!dures penalnlnf to aerortautiCiill and astronautic.ii material readiness.. 

·----·-
13000-2 Aeronautical and Astronautical Information relating to technical reports and pubfications. lndudes, but not PERMANENT: Cutoff at X 

Technical Reports and Publicatluns: Umlte!l to, technical reports and pubficatlons, along with background papers; calendar year. Tnuufer to the 
master aircraft characteristics charts and reports; aircraft servlceablllty and air National Archives 25 yean 
worthiness testing records; engineering change proposals; weight and balance after cutoff. 
reports; configuration control reports; Brtd Insignia and marking specifications. 

L Aeronau'tlca! and Am'Dnautlc:al Material Pr1m,1ry Program Comlspondence Record• 11elatin1 To th11 
Development. lmplementatlon. lnterpreiatlon and O.....nJI Administration of Navy Wide P•liciet. 
Procedures and Program■ Pertaining To Navy Aeronautical Matters. These records ire ar::annurated only 

Permanent. Tr.ans:fertoWNP.Cwhen 4 

13000.lc 
GENERALAEl!ONAUTICALAND In offices responsible for tha establkhment and/or admlnlltrat:lon of Navy Wide Aeronautk:al PciHcles 

years old. Oller to NARA In §-\'car NCl-NU-84-2 / 
ASTIIONAUTICAl MATERIAL RECORDS and PTDgram~ such 111: The Ollla! r:,f the Secretary, the Chief r:,f Naval Operations,. and the commander, 

p 
l3000/l/C 

Naval Air SJltllm• Command (COMNAVAIRSVSCOM~ Records relate to such matten as: 
blocks when 211-25 yea,. old, 

[e. The mailer file of all technlcal rapom and pul,llcatlon~ •Ion& with bKQfOUTld pap.,., malnlolnod by 
!the originating office. 
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SSIC/No. Serles Title Oescrlminn of Records Cutoff Disposition Ret. OAU Notes 

1. Aerunauth:al and Astmnautlcal Material Primary Prosr-m eoms-dem:e Records Raia Ung To the 
Development, lmplementallon, lnlerl)retot!Gn and °""1'all Admlnlstmlon of Navy Wide Polldo, 
Procedures and Pralf8ml Pertaining Ta Navy Aen:Jnautlcal Mattarl. TheH records are ilCCUmulated only 

Permanent. TnwfertoWNRC'""""' 
13000,ld 

GiNEIIAI.AERONAUTICALAND In offices re1pG1111b1e for lhe estahlkhmmnt and/ar administration of Navy Wide Aemnautical PoUdes 
ynrs old. Offer to NARA In 5-year 

NCl-NU-414-2 / 
ASTIIONAUTICAL MATEIIIAL RECORDS and Pro,ams, sud, n: The oma, of the Secretary, the dvef of Naval Operatlans, and the CGmmander,. 

p 
UOQO/l/D 

Naval Air Sysmns C.,mmand {CCMNAVAIRSYSCDM~ Rec:onl1 '"late to sud! matters as: 
blocks when 2~25 JNB old. 

d. The marter aircraft chanicterlstlcs charts and reports -lnln11 detailed desalptlonr of the aaft and 
Its capablltlat, 

L A8RlnauUcal and Astran■ullcal Material Pnmary Prosnm Canmpondena Roa,nls Relatlna To the 
Development, Implementation, lnte'l'l'Otallon and OWrall Admln!UnUon af Navy Wide Polldes, 

GENERAL AERONAUTICAL AND 
Ptoc:edures and Ptogr.1m1 Pertalnlna To Navy AeronautlaJ Matters. These records are itCCllmulated only Permanent. Transfer1a WNRCwhen 4 

NCl-NU,84-2/ 
13000.le 

ASTIIONAUTICALMATERIALRECORDS 
In olli .. , ruponslble for the ntabU.hment and/or administration of Navy Wille Aeronautlral Pollcles vean old. Oller to NARA In s-,ea, p 

13000/1/E and P......,.,, sud! u: The Offlca of the Secmary,lhe Chief of Naval OpeniUons, and tlte COmmondet-, blodcs when = years old. 
Navol Air Systems command (CCMNAYAtRS\'SCOM), Record• relate to sud! matters ar. 
L MHter files descrthina ■ln::raft seMCHblllty and air warthlnass testing. 

7. Tadinlcal Repam. These nparts 11r11 prepal'ltd Id connealon wftfl a proj'ed or task and svmm1r11e 

the pRll!ml, ftndJn1s. and oondusloM relKM<I relative to speclllc pro/e<IS. They may also darffy IPld 

GENERAL AERONAUTICALAND 
supplement Information mntalned In laboratary notebooks and other 501.lrce data and Join all elements Permanent. Tnntfer to WNR.C when 4 

NCl•NU-84-2/ 
13000.7a 

ASTRONAUTICAL MATERIAL RECORDS 
of toglstlc support necessary for the operation and maintenance of aeronautical sysrem1;, weapons_ and years old. Oller to NARA In S.,.■r p 

13000/7/A 
related equlpnent Into a fflllll• pacup. blocb when :Z0.2!i years old, 
a. Technl .. l reports. Repon, maintained by the n..,.I activity prep•rlns the rapon or by tho activity 

Issuing the amtnCI II the report Is senemed by the Clllllndor. 

8. NAY AIR Teclmkal Publkations. Includes both Tedlnlcal M11T1Uals and Todtnical Direcdlres usad to 
NPPon naval avlatron syllems, lnckldln11 but not Urnl"'d to •lrcmt. airborne weapon 1, airborne 
systems and ,ystems com po......, alnnfl laundl. m:o-,ery equlpmont. avratlon SIQlpon eqllipment 
and training systems ln addltlan to master publkdh::in, fUes atlo Include a copr of eadl formal dlange, 

PERMANENT. CutDII' when aircraft Is 
GENERAL AERONAUTICAL AND 

revision or supplement Tachnlcal Manuals mntaln a desmptron of equipment,, weapoas, ar weapon. 
stricken from naval Inventory~ Transfer Perm DAA-0343-2012-

13000.Ba system(s) with Instructions for effeaiWI vse lnduded are one ar more of the fofklwlng MCtions 
tothe Natlonal An:hivu 30vear, alb!r 0001-0005 

13 
AS'll!ONAUTICAl MATl:IIIAL RECORDS 

Instructions covenng Initial preparation ar use., Opt!ntional Instructions. modification ln:fb'ucdan:s, 
ainent 

maintenance Instructions, parts 11st or p1rt1 breaJl:dawn., and related tedmical tnFclrmatton or 
cvtolf. 

p-..,., Tecllnlcal DIIKl/ves consist al conflgunllon manses, or bull•t~d mspactions, and 
may be In formal. metAp er letter l'ormat. 
a. Master paper remn:11 of pw,llcatie11n1 not Killtlled. 

8. NAYAIR Tedlnkal PUbllcaU011S. lnclud"' both Tedlnlcal Manuall ond Tedlnlcal Dlre<tlves used to 
support naval nfatnm syttems. lndudlna but nat limited to aircraft. airborne weapons, airborne 
systems and systems components_ aircraft launch,, nn:uvery ■qulpmant, avntlon support equipment 
and lnlnlnflsyst:ern.1 IP additlan to master publh::atlon_. flle1 also lndvde ■ copy of each formal chanp, 

PERMANENT. Cutall wheo aln:r■ft!1 
revision or 11Jpptement Tedlnlcal Manuals contain a descnptron at equipment. weapons. or weapon 

stricken from naval lrwentary. Transfer 
GENEIIAI.AERONAUTICALAND 

system($) with lnstnld:lon1 fOf' effmlve 1.1se lndudad are one or more of the fallawin1 sections 
to the National An:hlvn for pre- Penn DAA-0343-2012• 

13000.Sb 
ASTRONAUTICAL MATERlAL RECORD5 

lnstructfons awenng !nltJal preparation or use, operation al ln1tn11:rlcn1,, modlflcrtlon l11lblldians., 
accesslon1ng 1 year aftet cutgff~ anent 0001-0005 

13 
mn'ttenanee Instructions. parts list or parts breilkdawn. and related tech,m:::11 lnfonnation or 
procedures Technk:al Dln!ctlvn con std of c:onfla:uration dtanges, ar bulletin-directed mspedlam.- and 

Transfer lop! rustodyto the Nallonal 

may be rn farm al.- massage or latter format.. 
Archives 30 years afmr cutaff. 

b. Eled:ronlc copy of scanmid master paper end m'Jai:,fflm publlcatJon record. consists of scanned paper. 
scanned mlcn,ftlm. and born dlflltal afftcnl rac:onl copl .. of tedlnial publications. Including 
documentation. 

L Primary Prognm Remrds. These records dccume:nt such vit1l lnf0m1ation as welsht and dimensions 
of aircraft. engine power, engine typa, talr.e off diftanca, wind CM11r aircraft needed far take off, and 

Perm1nent. Tl'ansle< to WNRC when 4 
13010,11 AIRCRAl'T CHARACTERISTICS RECORDS 

range depending on mlnlon and ftapcn load. Filas lndudo delailed description af alraaft operation 
yean old. Offerto NARA In 5-\'ear 

NCl-NU-114•2/ 
under dlfterent conditions,. all'Ql9ft"s ability ta with,tand stress.. and hydro dynamics of a 1eap:fane or 

p 
13010/1/A 

llyingboat. 
blocks when 20·25 vean old. 

a. Standard aircraft dlaracteristlcs charts. 
L cont11ur■Uon Control Board (CCB) ACTIONS. Records include muter files and tedlnlcal dlrec!lves of 
approved chanps Issued to the fleet to modify alr<raft. Pennanent. Transfllr to WNRC when 5 

NCl-NU-414-2 / 
13050.la CONAGURATION CONTROL RECORDS a. Master file. These mos CONlsl of CCB change requests and supporU"ll data, dlanps to-•-• years old, Offer to NARA when JO ynrs p 

130SO/l/A 
conllguratlon P"'l!rBm, avaU.blllty of equipment, c:ost and fundlna doaimOftts, and logistlc,.Jlestone old. 
charts. 
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SSIC/No. Serles Title Description of Records Cutoff Disposition Rat. DAU Notes 

4. Master Set al Proposals. Flies generaRy Include and •re handled a, mntertachnlcal lnslru- or 
Permanent. Forword ro WNRC wben 

NCl-NU-114--2/ 
13051.4 ENGINEERING CHANGE PROPOSAl.5 RECOROS alt<nft Is stricken from Navy Ast. Oller p 

plans files. 
~NARA when 20yean old. 

llOSl/4 

1. RepOfb and Corrapandenca. Flies used to ensure that the aircraft hat aa:unte weight and canter of hnnanent. Transfer to WNRC when 4 
NC1-NU·B4-Z/ 13060.1 WEIGHT AND BAIANCE RECORDS grmty to operate wilhln ponnlnlble limits and 10 edtmate new wotl!hb al dn'8n when they ore In Iha years Did. Ofh!r to MARA In 5-year p 
13060/1 preliminary stages. blodcs when ZG-25 year> okl. 

EXTERIOR/INTERIOR FINISH, MARKING. AND 
1. Sped!k:atlon Records. These reconls amsist al spedllcatlons describing how ead! aircraft Is piloted Permanent. Retain on boon!. Offer to 

NCl•NU-1111--2/ 
13080.1 

UGHTING RECORDS 
and marked with serlal numben;, 1quadnut fdentiflcatlan n1.1mbeB and lndcnla.- lnstruellons, and NARA when spec:tftcnlan l1 t:anCl!IHed p 

13080/1 
warnings. «superseded. 

13000-3 Aircraft Design, Engineering, and Information relat11111 to the design, engineering, and test and evaluation of aircraft. PERMANENT: Cutoff at X 

Test and Evaluation: lndudes, but not Rmlted to, design and engineering program reports; design and calendar year, Transfer to the 
engineering project management; aeronautical efl81neering drawings; design National Archives ZS years 
vaRdation reports; preltrnlnary designs, drafts, and diagrams; airworthiness and after cutoff. 
service suitablltty; aircraft sUTVlvablllty and design/development of avionics of 
historical and lasting significance. See Item 13000-8 for material of non-slgnlficant 
aircraft, aircraft: components, or design and engineering material not worthy of 
historical preservation. -· 
L Aeronautlcal •nd Astronautical Material Primary Pn,aram Correspondence Reccnl• Relating To dte 

Development, lmp!l!meOlatlan, -rp--1nd OYerall Admlalstntlan al Navy Wide Polldes, 
Procedures and Prvgrams Pertaining To Navy Aeranautk:al Maaan.. These r'IICDl"'ds are ac:cum1dated only 

GENEIIAlAERONAUTICAlAND 
In offices resi,onsll,le far the ostabllsl,ment and/or admlnllttallon al Novy Wide Aeronautical Poildes Permanent. Transfer to WNRC when 4 

NC1-NU-84-2/ 
13000.lf 

ASTIIOHAUTlCAlMAlEUALRECORDS 
and Prosmns. such as: The Dfllc:e al the Seoetary, the Chloral Naval Operations, and the Commaoder, r,ears old. Offer to NARA In 5"year p 

l3000/1/F N"""I Air Svstems Command [COMNAVAIRSYSCOMj. -nl• rwlato to such matte" as: blodcswhen 2D•25 yaan old. 
f. Design and enslnHrtng programs. lncfudlnc tedmlcal deslsn reports, preliminary deslsn n,pom for 
developmental afra-aft, 1pedflca1ians and other aspects of the Nronautical desip and engl1111■rtna 
program. 

5. ProJoct Maftqer RecordL Flies malnlalnad bot de<ty,ated projoct manag,:n and waopans systems 
managers assigned responllbillty far Intensified man11emanl of weapctlS. mmpane11,1, and support 

Permanent. Transfar to WN.RC when 4 
13000.S 

GENERAlAERONAUTICAlANO systems. These r11CIX'd1 Involve a wide spectrum of aellvity,. includina support systems. Then ~ 
r,eaB old. Offer la NAAA In 5-year 

NCl-NU-1111--2/ 
ASTRONAUTICAL MATERIAL RECORDS involve a wide researd'I, oplaratory, advmc:ed eqlneerfn& amf 1:1peratlorud E'fltems develcpment and 

p 
13000/S 

production and out of pnxludlon support, Flies c:onslst al primary ~m mrrespondence, reports,, 
blocks when 20-25yunold. 

plans, studies. etc. 

6. Aamnautk:al EnglnNrtne Drawings a,ad Related Data. O,n1tsts al engineering document& (1 e, 
drawings associated li,U,. aca,mpanylns dacumoni,, manufamml spodftcations and mruianls), or 
other Information prepared bot• design acth,lty reiatlnB ro tho de,lsn. manufactu"'- pmcun,mont. tffl, PERMANENT. cutoff when aln::roft Is 

13000.&a 
GENERAL AERONAUTICAL AND or IMpectfon af Items or service a These records are generated and or 1Ca1muflted by the Naval Air stricken from naval lnventary. Tnnsfer Perm DAA--0343-2012-
ASTRONAUTICAL MATERIAL RECORDS Technical Data and Ensfneertn1 Sem<e canter (NATEC) and actlvftles havlna d ... lapment or lo the National Ardilves 55 year> after anent 0001-0001 

design/engineering cognlunce of alrcnft and astronautical cqutpment and mmponent:1. cutoff. 
a. Paper records. mlaofllm mples, illpertun cants,, and llable based neptlwer (offlda( nCIX'd copy nat 
scanned~ 

6. Aeronautical Ensinoerins Drawlnp and Related Data. Ccmdfts al enfl!Merln1 doaunent> (I e, 
drawmcs associated llsts, 1ccmnpanyln1 documents, manuflc:turw 1pedtk:atlans and ftandard1). or 

PERMANENT. Curoll when alnnft Is 
other infcnnatiOn prepared by a deslpt activt"ty ndatiq to tha desl1n1 manufacture, proa.in!!ment.- tl!St,-

strid<en from """'' Inventory. Transfer or Inspection af Items or lf!l'Vlce1 Thee remrds a.re pnenrted and or accumulated 1ry the Naval Atr 
UD00.6b 

GENERAL AERONAUTICAL AND 
Technlcal Doll and Erl&lneerins Service Center INATEC) and actr,lliel having development or 

to the National A-for pre• Penn DAA-0343•2012-
ASTIIONAUTICAL MATERIAL RECORDS 

deslgn/engln-ng cqp,izance al aln:raft and astronautical equipment and a,mpanonts. 
aa:esslonlng 1 yaar after curoll. anent 0001.()002 

b. Electron1c; recon!1 (official ream! copy). RecDnl, consist al scanned paper reconl1, scanned mlcro!llm, Transfer lesal .vstody to the Nalfunal 

scanned aperture canlr. and born d'8ftal offlcnl nram! cop res al elljlBlftrins dnrwlng,,, lnducfma 
Ardllvas 30 years after CUIDII. 

documentation. 
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SSIC/No. Serles Title Description of Records Cutoff Disposition Ret. DAU Notes 
6. Aetonautlcal En&lneetln1 Drawfnp and Related o.ta. These are ffles ~ and/ar acam,,ulated 
by the N ... I Air Technical Data 311d Englneerlna Semco Command {NATE! and adlvttlos havlfti 
development ordesisn/ong!neerlng cognbana, of aircraft and astron""11al equipment and 

PERMANENT. Transfer annually le 
components. 

National An:hlves as ,pectRed In 36 CFR 
e. Master datlba'" file. Coples of onglneerlns and related data entered Into the molter llc0 Eledronlc 

or standards appllcable at tho 
Enslneerlns Database site at OOMNA'IAIRSYSCOM. 11111 datlbaso maintains standanl englneerlns data 

ansfer. Format and method 
drawings and technical documents af airaaft and weapons that support COMNAVAIRSYSCOM and war-

to be determined by NARA 
13000.Ge 

GENEAALAERONAUTICALAND ffahters. 
and CNO (DN5-51 •• the time of N1•NU•lll·2/ 14 

ASTRONAUTICAl MATEIIIAL RECORDS 
p 

NOTE: Since llJ99 this dat1b11e hn been known by sOYeral d-111mes such•• Enp,eerln11 
transfer. Delete datl that hn aln,ady 
been transferred ta MA.ltA from master 

Drawlns Management Information and cantrol Sy51em (EDMICSl and Joint En&tneerlns Data 
file database when .5S ye.an old or 

Management ln[ormatlon and Cmrtn>l 5ystem (JEl>MICS~ 
•hen equipment Is obsolete, 

=manuals necesseryle locate speclHc dralol•I' mntllned In the mKlerflle database Ille 
whichever Is earllet. 

1n a separate electrcnfc syrtem knawn H the Technical Data Manaa.ement Information 
{TDMIS~ 

7. Teclmlal Reports. 11,ese rejlGrtl ore pn,pared In connecdon with• prcject or tH~ and summ•rlze 
the pn:JBten, flndlnas., and mnduslons n111ched telatM! ta 1pedflc prajec:ts. They may also darlfy and 
SUpp(ernent lnfnmH1tion mntained In laboratory natebooks and ar:het .source data and join aD el■mcntl 

GENERAlAERO!IAUTlCALAND 
cf loslst~ suppart neceu,ry for the operation •nd rnalntenal'ICI! of aernnautical symmn,. weapons,, and P«manent. TransfertoWNRCwhen 4 

NCl-NU-84-2/ 
13000.7b!2) 

ASTRONAUTICAL MATERIAL RECORDS 
related equipment Into a single pack1p. years old. Offer to NARA In S-,,,,a, p 

!30IJ0/7/B/2 b. Deslan repon:s. Ries prepared by aln:rafl and woapon1 systems deslsn Stiffs and repo,t:s submitted blccks when 20-25 years old. 
bvthe contractor orfleld activtty aplalnlng haw thiry will meet spedfia:d design requirements. 
12) Prellmlnary ......nll ddlp and summary design rvportl [or dawolopmontal alrcrafl and wupon, 
tyStems. 

10. Spec!f!tallons for the o-lopment and Monulac:iure of Alr<rafl ■nd Aercnallllal and A11ronautlcal 
Equipment. 

Permanent. Tranmr to WNRC when 4 
13000.10a 

GENEAALAERONAUTICALANO a. Master files. File, Include (preliminary) drafts ordlagnms al speciflcatl...., test ruult~ mmmerm, 
years old. Clllet to NARA In s--,,,ar NCl-NU-84-2/ 

ASTIIONAUTICAL MATEIIIAL REOORDS working papers. and Olher reccrds accumutated k\ connection with die dewlopment or modificatlan of 
p 

13000/lD/A 
the specification as well as approved drawln15, plans, or spedficatfons tosether with summary p,apen 

blod<swhen20•25ynnold. 

pertinent to the development and ftnal approval of the spectfk:aUon. ,~=; Pn,zram Remrds. These flies desaiba - airaaft was originally testad by Navy to 

AIRWORTHINESS AND SERVICE SUITABIUTI 
ain:nft'• abllily to perform. Remrds desalhe 1100d points and shortoomlnp of the aircraft Permanent. Transfer to WNRC when 4 

NC1-NU-84•2/ 
13030.1 

RECORDS 
actions. Records lndude detoRed dnalptlon• of what alrcnft could do wel~ wry well, years okl. Offer to NARA In 5-r p 

13030/1 
onlyac:ceptably,and muld not do, and uplaln why. These remrds are accumulated byvartam naval bloc:lcs when :Z0.25 yean old. 
activities. departments. dlvi1lons, and 11nlb and mnllst of corn,spondence and reports. 

All!CRAFTSUR'llVABIIJlY/VULNERABIUTY l~=~ondence. Reports, and Related ReoanlL Flies, which a11plain the aln:raft's ability to Permanent. Transfi=rtaWMRC when 4 
NCl·NU-84-2/ 

13040.1 
RECORDS 

y, perform under specific: drcumstancn. These remrds.,... accumulated bVYlffiMH nnal ye.,. old. Offer to NARA In 5-year p 
13040/1 

activities, dttpal'llnents. dMsiDnl, and other arpniutlonal units. blades when :Z0.25 .,._,. old. 

L Cmn!spondence and ReportL FDes dac1.1.mentina: the .dptf"ant development. producr:lon, terr.. Permanent. Tnmfer to WNRC when 5 
NCl•NU-84·2/ 

13200.1 GENERALA'IIONICS RECORDS =m~lon, and basic design at elKtrlcal and !!lectnmlc devlcH for use 1n IIY&atlon, especially eledrunic !Ye•n old. Clllet 10 NARA when :ia years p 
13200/1 

systems for affCJ"llft and airborne we■PoM- old. 

-· --- PERMANENT: Tr~nsfe; to the l30II0-4 Experimental Aircraft Flight Aircraft log Books and Records. These records consist of monthly flight X 

Summaries: summaries, aircraft non aging records, Inspection records of rework, technical National Archives 25 years 
directive forms, lnstaHed explosive devias records, aeronautical equipment after cutoff. 
service records, custody and transfer forms, equipment operating logs, and 
scheduled removal componenU records for eKperimental aircraft. 

P°"""nent. Forwlnl to WNRC when 
NC1-NU·B4-2/ 

13090.la(ll LOGS AND RECORDS summaries, aira-aft non aging remrds, ln1p11Clkm l'IKilrdl of nrwork,. technkal the aln:nft Is stm:bn from Navy list. p 
OffertoNARAwhen 20yean old. 13090/1/A/1 

directive forms Installed e IOSlve devices records aeronautical u, ment 
13000-5 Aircraft Logs. Significant Incidents: service records, custody and transfer forms, equipment operating logs, and TEMPORARY: Cutoff at end x 
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SSIC/No. Serles Title Description of Records Cutoff D...,.,.itlon Ret. DAU Notes 
Operatintl activity _,,, for 1 yearfor 

13090,ld WGS AND RECORDS scheduled removal am,ponentsrea,tdsfororpe-talain:ndt. 
defense ta litlpllan action. then 

llO 
NC1·Nll-l14-2 / 

~rdtaWNRC. Dostroywhon m U090/l/D 
lvea1Sold. 

~-1AtrcraftSeni~npsand··- ·l'"fo;:,;..tlon relating to aircraft configuration changes and significant - ~rigge$) 1-----.. ·---·--,-.,----·-- -r--·-· 
TEMPORARY: cutoff ■t , x I i 

)Slsnlfil:ant: Maintenance: . :maintenance. Includes, but not limited to, changes and bulletlns; aircraft service I calendar year. Destroy 10 , , j 
changes; engineering change proposals; and quellty dellctency reports, . years after cutoff. I l I . --1. Chanll"S and Bullellns. A change dln,m the acoompRshmont and roa,rdlns af a CDldJsuratlon 
chanp, that is, moterlal chanP, a modification, or an _,.an In the chandmlltlcs af th• equipment. 

Transfer ta WNRC when 5 yean Did. NCHIU-84-2/ 
13052.1 CHANGES AND BUllETllU RECORDS AbuNotln dln,ma one time Inspection ta deter,nlno whllthar a ilffil" mndlllan uist1 and spedll .. 

Oestroywhen 10yur,ald. 10 
13052/1 

what action shall betalom. Flies Include ch■IIPS. bulletlns, chanse kit roa,rds. and lleet pn,posah, lar 

---- -·· alr<rallmodlll~.- ·-· -------- ---· ------- ----·---- ·---· 
13053.1 CHANGEIUl3 

1. Alra,,ft 5orvloe a.a,... Folden. llemrd1 relatlna ta part> or nt ol patts, material and toall1111 Transfer ta WNRC when 5 _ .. d. NCl-NU-114-2 / 
required ta chanptho lam,, fl~ or !unction ol a system, 11q11lpme~ c:ampanltd or piece ol han!Ware. Destroy when 10 years Did. 10 113053/1 

-· ..__. - -· 
13054.1 

IUET PROPOSAIS FORAIRCRAl'f :I. EngineerinsChanpl'nlpocalL Re-,,mendatlansforehanpslnmol-,n,palr,ar =•taWN.RC when 5 years aid. 10 NCl·NU-84-2/ 
MODIFICATION RECORDS Improvement OI HtffllUllCII or 1stronautlaol "1.uipmont armatadols. when10_1!!n'!!!!,_ ___ 13054/1 . -- -·-------·- --------2. Master FIie. Quallly delldenCJ' reports and alher remnls cantalnlnSvaluable engineering data, 

namative comments. and Investigative results o-r other data determined tu hne researdl ar 
Retain on board, Dnt..,., when 10 NCl-NU-114-2 / 

13070.21 RELIABIUTV AND MAINTENAIIC! RECORDS lnfonnallonal ••lue. These Illes are maintained at the Nani We- Eft&lneerina SUppart A<IMty, 10 
Washington, DC. 

years old. 13070/2/A 

a.ADPflecords. 
2. Mastar File. Quality deficiency n,porb and other n,c:on1s ..,ntalnlng valuable engineering data. 
narmive OOl1llllenls,, and lnwS1lgat1ve reoults arother data - ta haw rno1rch or Retain.., board. Dntroy WMII 10 NCl-NU-14-2/ 13070.2b RE\JAIIIUTV ANO MAINTENANCE RECORDS Informational value. Thne fll•• an, maintained II lhe Nani w ... pan1 Enatn••rtns sv_.i Ac:IIVlty, 10 
Washington, DC. 

yemald. UW0/2/B 
b..Mlaafllmllealn!s. 

13000-7 Naval Av1at1on Logistics Ce(lter. lnfonnation relating to the admlnlstration of the Naval Aviation Logistics Center. Triger(s) TEMPORARY: CUtoff at X .. . - calendar ¥8111'· Destroy 7 yean ~---~ .. 
9. Nani A"'llk>n Laslllk:s Center ReamlL 

1!1000.!la(ll 
GENERAl AERONAUTICAL AND a. General _...sponc1en.,. files. lletaln an board. Destroy whan 5 ye ... 

7 
NCl-NU-114-2/ 

ASTRONAUTICAi. MATERIAi. RECORDS (ll Thooe filM "'1allng ta the perfor,nance ol the actlvlly'> asslan,,d a-1cal matertal fleet readinffl !old. 1!!000/9/A/1 
ffunt:tfons. 

GENERAL AERONAUTICAi. AND 
9. Naval Aviation ...,.._ Center Rec:ards. 

lletalnanbaard. 0111..,.,.when6yean NCl-NU-114·2/ 13000.9<(:lj c. Strudllral dofllm lnspedlaa reports. 
ASTRONAUTICAL MATERIAL RECORDS !Ol Positive reaorts. 

aid. 
7 

13000/9/C/1 

GENERAL AERONAUTICAL AND 9. """"' Aviation IJ>llstlcs Center Rea>rds. Destroy after results ban been NCl-NU-114-2 / 
13000.9cf21 c. StnlctMral dmcts 1n...-,, roparb, wnln maved ta be with Hke ramnls 

~ONAUTICALMATERIAlRECOltllS i121 N...- reports. 
reported ta NAVAIII HQ. 13000/9/C/2 

13000..a Aircraft and All'Cl1lft Equipment Information relating to aircraft test and evaluation. Includes, but not limited to, Trlgger(s) TEMPORARY: Cutoff at X 

Test and Evaluation: aircraft maintenance; aircraft test and evaluation; alraaft support equipment; calendar year. Dastray S yean 
automated alrtraft test and evaluation; standards, test, and measurement aftar cutoff, 

' 
equipment; support equipment rework management; and avionics maintenance. · 
See Item J.3000.3 for material considered slgnffigmt or worthy of historical 

130:!Q.1 AIRCRAFT MAINTENANCE RECORDS 
L General Comlspondenoe Fila. FIie, of actlvltl.._ deportments. dlvlllans. or units mnc:amed wfth the Retain on board. Deltray when 4 v,ian 

7 
NCHIU-84-2/ -on. ....-haul, and repair ol equipment and alraaft. Did. 13020/1 

GENE/IALAERONAUTICA~GROUNDSUPl'ORT 
Correspondenco, Roparts, and Memoranda. Files. which""' nan-poli<y In nmn and an, 

Retain on board. Demay when 5 years 
7 NCWIU-114-2/ 

136011.1 -.:emedwlthth&d....._d ... lopment,praductlan.,test,0¥allllllan,1ndsuppartol1en,nautical 
E!UIIPMENT IIECDRDS suppQ!t equipment. aid. 13600/1 

13610.1 
COMMON GROUND 5UPPOIIT EQUIPMENT 1. 6-ral Cormpandona,. Flies mntalnfnt lnrann- deali1111 w1lh an ~em af support equlpm•~ 11eto1n OIi board. ""-whea 5 years 

7 :;:,~-114-2/ RECORDS which hasappllcallan to arul Is used In 111ppart al ma;,, than one ■nd Item. old. 1 

PECUUAR GROUND SUPPORT £QJJIPMENT 
:I. Ganeral Conespoadenr.e. Flies deallnS with an Item af support equipment that ls deslpd and 

Retain an board. Destroy when 5 yurs 
7 NCl•NU-2 / 1!lli20.1 """"lopedlna,njunctlonwilh the davelopmontof a parUculararul Item and daes noth-braad 

RECORDS 
Hollcatlan. 

Did. 13620/1 

Pages 
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SSIC/No. 

13630.l 

13640.l 

13680.lb 

13690.l 

13800.1 

13900.1 

13000-9 

13051.la 

13000-10 

13000.2• 

uooo.2b 

13000.2c 

Series Tltle 

AUTOMATIC mT EQUIPMENT RECORDS 

CAL1811ATION GilDUNDSUPPORT 
EQUIPMENT RECOROS 

REWORK, MAINTENANCf. AND CHECKOUT 
RECORDS 

AVIONICS 5UPl'ORT EQUIPMENT RECORDS 

GENERAL LAUNCHING AND LANDING 
EQUIPMENT RECORDS 
GENERAL OTHER INSTRUMENTS AND 
LABORATORY EQUIPMENTRECORDS 

, Engineering Change Proposals: 

I 

' 
ENGINEERll'fG CHANGE PROPOSALS RECORDS 

!
General Correspondence (Air and 
Space): 

GENERALAERONAUTICALAND 
ASTRONAUTICAL MATERIAL RECOIIOS 

I
IGENERALAERONAUTICALAND 
ASTRONAUTICAL MATERIAL RECOII05 

Description of Records Cutoff 

1. General Correspondence, Reports, and Mll!!moranda. Records cortmmin,s equfp"'ent, whlt:h,. elther 

l~maticafly, a:rries out a pred.iermlned prosn-m of testing for pauible 
ithovt reliance on human intervention. 

L Geperal Correspondence. Report,, and Memorapda. Records COfle&ming a:andards, tell. and 
measurement equipment used in the Inspection, acceptance,, a11d caUbntlan of equip,nent. 

l. Support Equipment (5E) Drpot Rewed. Mana1ement Remtm. These iemrds ara used tD determine 
quarterly SE rework requirement._ to establish a quarterly schedule fm- ■11th rework activity, and to 
maintain a record of the progress r,f each fbm thra1.11h the r2'#0R. proam.. 
b. Paper printout history ftle. 

1. General Corre1pondena,, Reports, artd Memoranda. Record1 concemlna eq1.Jfpment used on the 
1round to maintain an avionk:s system. 

L General Correspmtdence_ Reports,, and Data. Recorch relating to gene;nd laundung and landlng 
,eaulornent. 

L General Correspondence, Report~ and Data. Records relatln1 to other Instruments and laboratory 

equipment. 

RecommendatiDns made by the Navy and/or Navy contractors or other interested i Trigger(s) 

parties for changes in procedures for the upkeep, maintenance, repair, or j 
Improvement of aircraft, aeronautical equipment, or material, induding 

--~ 
l. En1lneent"111 Chanp Proposals (EC Psi. Files mnsJst of recommendations made by the Navy and/or 

Navy contractors or other lnterened parties fur c:han1n In proodunrs for the upkeep, maintenance, 

repair~ or Improvement c,f aln:nft,, aeronautlcal 11quipme.nt.. or mab!rial, lnductlfll supportln1 

documentation and correspondence, 

a. ECPs filed with lh• offldol contract <ase me. 

ation accumulated in connection with the routine, day-to-day, 

on of Navy and Marine Corps aeronautfcal and astronautical 

, Trigger(s) 

2. Aeronautical 1ridAstranauUcd Material General Correspondence. Rltmrd1 accum.._latedin 
,connection with the l"DUtlne. day to day, adm1ntstratton and operation r,f Navy Aemnautfcal Program-s. 

These reamfs ac:cumulate prtnu1nJy at offi~s respcm11ble fOf tmplementins and admtnl1ter1r11 pclide1 J 
and pn,arams -blbihod by higher cdlelon vfflces, but they olsomoy be accumulated by hl1her i 
echelon offices responsible for na.,.,, wlda polld11:1 and programs In connecdon with their routin.r. day t 
day operations (as apposed to their activities awered by pan&raph 13000.I). Thoe recon:h inch,dtr. 

a. Rauilne requnts for infonnatlm, concemln1 aerona111Jcal/astronaudcaf polrdes that do r,at Hl¥Olve 

'the utabU1hme11tor revision {)f pollcy. j 

Disaosition Ret. 

Retain on board, Deslroy' when 5 years 
7 

old. 

Retain on board. Destroy when 5 ye,n 
1 

old. 

=~in on board. Dntroy when S years 7 

Retain on board. Destrov when 5 yean 
7 old. 

Retain DII b~ard. Oedray when 7 years 
7 

old. 
Ret•ln on board. Destroy when S yea,. 

7 
old. 

!TEMPORARY: Cutoff at final x 
payment. Destroy 7 years after 

cutoff. 

lletam on boan:I. Destroy 6 years and J 

months after fin.al payment under the 7 
contract. 

,TEMPORARY: Cutoffatendoflx 
;calendar year. De5troy 3 years, . : 

I 
I 

DAU 

NCl•NU-84-2/ 
13630/1 

NCl-flU-84-2/ 
13640/1 

NCl•NU-84-2/ 
13680/1/B 

NC1-NU-84-2 / 
13690/1 
NC1-NU•84•2/ 
13800/1 
NCl-flU-84-2/ 
13900/1 

NCl·NU-84-2/ 
13051/1/A 

iDeslrc\t In aa:ordon<e wll/, SSICs for 
Jspedficgrneral mmrspondenc:e flies 
•tnduded In thls chapter. For pneral 

:am-espondena- I\OI tcM!'red by 

lanather 551«:. apply the lo!lowlns: 
lde,1raywhen 4yea" old oceartierif 

jnolonserneeded for a,m,nt 

operations. 

Refers 
,10 INCl-NU-84-2 / 
!other ,'ll«JIJ/2/A 

1ss1e ' . I 
I 
12, AeronaUbcal ■nd Astronautical Matc:rlal General Con-e1ponden11:2. Records aa.umulated in f 0estroy In KtOrdance with SSICs for 
1conneetion wtth the routin11, day today~ administration and .opent,on af Nil'l'f Ael'DAautlc:al Progra,ns. spedftc general a,rrespoodence files 

iJ1,ese records 11cann11late primarily at Dfl'icas responslble fw-lmplementlng and admin11terin1 pofides 11nduded In tin dtapter. Far senl!l'all 'Refers 

,ind programs establim.ed by hi,p,er echelon offla!s., but they aim may be aa:umulate.d by higher 1 !correspondence nat awentd by im 
1
1NC1--NU..U-2/ 

lechelon offices rnponslble for navy Wide p1C1l1aes and Pl'OBJ'11ffll in mnnectlon with their ruwne, day to•' another SSIC, apply the foUowlng: lather 13000/2/8 

Notes 

I 

movecl up to be with like recards 

moved up ta be with like. remrds 

I 

i 
r·~-.. -----... ~~-···" --- l ~destroywheA4YHl"IDldoreartlerlf ;SS!C 1· eommemson dlrodJ<n, ,tu dies. rep-. and athor !nuances aa:umuLotod by o/BQis not mpoMlblo inolonger needed for a,rrent I 

____ •--- _____ __ eJrpreparadon. ____ --------------------~----- --i op-10M.·---------+-t-· ____ --------·--
ronn,tlcal and A&tronauUcal Material General CotTesporulencm. Jteccrds accumulated in ~ I Out.ray in acamiaince wid, SSICs for f I 

' I 
!GENERAL AERO NAUTICAL AND 

!ASTRONAUTICAL MATERIAL RECORDS 

!conned.Ion with the 11>11tine, day to dly, administration and operation of Navy Aeranautical J>rosrams. jspedflc general c.orrespo:ndence files I 

land programs embll,t,ed by hlshor echolcn offlce1, but they also maybe aa:umulalle<l_by higher 

1

1correspondenc:e not CGYeflld by to NCl•NU-84-2/ moved up to bo with nu reamls 
echelon officn rnponslble for navy wfde pol Ides and programs In connection with thetrroutlne, day anathet SStc. apply the fo(lawlng: other /13000/2/C 

I 
I 
I 

Theseremrdsaccumulm prlmilrllrat offlCR responslb!afor Implementing and adminlsterln.s palfd" lJnduded In this chapter. For ae,ieral Refers' J 
I
dly op.m:lons (11 opposed ta their ad.ivftlet mvered by paragraph llOOO.I). These rec:ards lndude: d■stray when 4 years akl or !!artier If SSIC I 
c. IHuan-ces ptep11red by lower echelon affltes, which merely transmtt or adapt for local mnditlon1, L ,•no lonaer needed for a.rrnnt 

----- _ Jdo1,and procedum establilhed by hJal,er level offices and related b;daround paper■_.___ -· _°peralloM. ! ,_ -------·---' 
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SSIC/No. Series Title DescrlDtlon of Records Cutoff Disposition Ret. DAU Notes 

2. -.Ulb! and Astnmautlcal Mata~al General Correcpondenm. R""'"8 acat111uloted In Destroy In aa:unlane11 with ss«:s far 
c:cnneclloll with Ille routine, day to day, admllll- and opmrion or Nr,y Afflmallllcal Pl'IJ8l'lml, spedficgeneral mne,paltdenm files 
These reainls .....,,ulata pllmmly It allloes .._.rble for Implementing and ■dmlnlstertns policies ~eluded In thlt chapter. Far 1enend llefetS 

Jll000.2e 
GENERAI.AERONAUllCALAND and proanm• astablldled by h'8her echelun olllair, but lhey also may be acumulltod by h19her cnm,spondence not mvered by ~ NCl-Nll-84-2/ 

maved up to be with Ilka remrd, 
ASTIIDNAIJTICAI. MATEIIIAL RECOIID5 echelon offlcas A!SpGmble far nr,y wide polldu and proanrm In mnnocllon wtlh Chelr rolltlne, day to- pply the follawfng: other '300IJ/2/£ 

day operations {u apposed to their actlvltles_,,red by parep-aph 13000,1), lhese records lnc:lude: yea, .. ld or earfler 1r SSIC 
e.Remrdsnel1llngtD ■ny~asp-or--V•lltnffl1111)ulproamnodmln!str■tklnesc:lulM! nolonprneedodforcunent 
ofremrd11ppn,prlatelorllDnaundetpareer•ph U000.1. _.uons. 

GEICERALAERDNIWTICAI.AND 
9. Naval Aviation '-"81stJcsCeftter Reamls. 

NCl•Nll-84-2 / 
13000.91{2) e. General ..,,_pondence n1 ... Destroy when Z yeat> aid. 3 

ASTRONAUTICAL MATERIAi. RECORDS 
(21 lbose tiles relatiMto the routine operations of the offlca. 

l3000/9/A/2 

1330L1 SATEl.l.llES RECDIIOS 
L Getlerol eon.,pond-. Ries of• rwtlneoo1ure pertalnln1 to ~llon ond ana1¥1fs of sotelllta 

Destroy when 2 yeors aid. 3 
NC1-NU-84-2/ 

alternative to naval aviation mission. 13301/1 

L Tnnmtlon Reports. EloctrantcA<countlna M.Jchlne (EAM}ank. noval messoaes,-d~etten, or 
GENERAL EltGINES AND ENGINE SfflEMS in,.aanetrctape submlttad via --~•) by reponlna llCIMd-. mntrolffng aistodlam, NAVAJR NCl-NU-84-2/ 

1371111.J.a{ll ~NCLUDING CDMPDNENTS AND fleet support {FS)-.,1, or designated -•I points (DOPsj. Destroy when 3 years okL 3 
13700/1/A/1 • 

/\CCESSDIIIES) lltCDRD5 !a,ADP Record$. 

11) llepartln1 acllllldel. 

L Tnnucllon Reparb. Eleclranlc Amnmtlng Madi/no (EAMI card,, naval m11sqo, speed~ollon, or 
GENERAL ENGINES AND ENGINE SYJTEMS mqnetlc tape 5'1bmllted via remate b!nnlnal(sJ by repanlna actlvld.., c:ontn>lllntl cu-.. NAVAIR Retain on baard. Dmttoy 3 yeors altar NC1-Nll-84-Z/ 

1371111.11(2) PNCWDING CDMPDNl!NTS AND fleet ,uppart (fS) _an., or desl&nltod owlllaul point, {DOl'lr). 
data Is submitted to IIAVAIR HQ, 

3 
13700/1/A/2 

/ICCESSOftlS} Rl!CDBDS •• ~ Records. 

12) Controlll1111 antodlaM, NAVAUI FS cu-1, and DOPs. 

L Tnnsactlan Reports. ElectranlcAccmurtirq Mochlna IEAM) mrdl, naval_._ ,peed-l_..,, ar 
GENERAL ENGINES AND ENGINE S'l'STEMS ma..- lllpe submitted ¥la remote tarmlnal(sJ by reponlrq 1Cllvltl0$. mntn>llln1 antodlan-, IIAVAIR 

NC1-Nll-Z/ 
13700.1a(lll IINCWDING CDMPDNENTS/IND fleet support (FSI custodlan1, or delllpatad <l'terllaul points (DDPsJ. Deslro\l when 1 y,,ar old. 3 

WIJ0/1/A/3 
ACCESSORIES) RECORDS a.ADPRemnh. 

(3) NAVAIR HQ, 

L Transac:dan Reports. Elemadc Accmrntln1 MIIClllne (EAMJ cards, naval messaps. speed-letten. ar 
GENERAL ENGINES AND ENGINE mTEMS mqnetlc tape submitted wla """""'tarmlnal(sJ by repOftln& ~ mnllOlllna custodian•, NAVAlll 

NCl-NU-84•2/ 
13700.lb(l) (INCLUDING CDMPDNENTS AND 11 .. 1 support (F51 eusllldlan1, ordosl1natlld cwerhoul points (DOPIJ. DeSlrOy when 3 yeorsald. 3 

13700/1/8/1 
ACCESSDRIESI R£CDRD5 b.TuwalRecord>. 

(1) Reponlog actlvltlel. 

L Tranudlon Reporu. ElectrvnlcActounling Modilne {EAMI can1s, naval m ...... ._ ~~- or 
GENERAL ENGINES /IN!> ENGINE S'ISTEMS magnetic tape IIU!mllltad via ,__ tannlMl(s) br reponlng adlvftl.., controlllrq custodian-, IIIAVAIR 

Rataln an board. Destray 3 yean alter NCl-NU-84-2/ 
13700.lb{2) {INCLUDING CDMPDNENn AN!> fleet support (F5l custodians, or dasli'mod - point! (DOPI). data Is submitted to NAVAIR HQ. 

3 
13700/1/8/2 

ACCESSDIIIES) RECDRDS b. T .... 11 Raa>rds. 
(2) Contmllln1 <IISlodlan1, NAVAIR FS r:IIIIOdla.._ i111d DOPs. 

L TrallSadlon Repmb. Electronic -Ing Machine (EAMJ urds, nlVal m•-spe~ett•..,, or 
GENERAL ENGINES AN!> ENGINE SYSTEMS mqnetlctape submltllld via remote tarmlnal(II bv reportlns 1ctlllllla1, mnlffllllng <U<todlans, NAVAIR 

NCl-NU-84-2/ 
13700.1bl3) (INCLUDING CDMPDNENTS AND flaet support (FS) -.ns, or dul1natad av,,rhaul points (DOPsj. Destror when 1 year old. 3 

13700/1/ll/3 
ACCESSDRIES) RECORDS b. T""'"al Ro""11s. 

~3) NAVAIR HQ. 

uooo.u , General Operations or the Information rela$1gto the daily operation of adlyltles or offices performing Trlgger(s) TEIIIIPORARY: CUtoffatendof x 
Aeronautical and Astronautical functions related to aeronautlcat and astronautical matters. Includes, but not • calendar year. Destruy 3 years 
PfoStam; Umited to, technical n1anual development; alrcraltproject case flies; progress and after cutoff. 

wotf!:--load reports; routine aln;raft accountability and status; aircraft avallabillty; 

' 
and end-of.quirterrepo~ . • .. : 
4. Dperallna Rll<Dldo. Flies relatln1 to Iha n,utlne operation and 1d'111lnlstnllon or 11c:!Mlles or olRtM 

13000.4 
GENERAI.AERDNAUTICALAND perfonnlns funalans related to aoranoudc:al and astn,nllllllc:al maaan. Thesa tiles mnsln of 

Destroy when Z y,,an old. 3 
NCl-Nll-84-2/ 

ASTRONAUTICAL MAT!iRIAL R£CDRD5 mrrespondence, report>, and"""'"""'""" located al the COMNAVAIRSYSCDM HQ, odn,rofflQII and 13000/4 
•vstems commands. and avlaltiffi actMties. 
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SSIC/No. 

13000.Be 

l.3000.9b(ll 

13000.9d 

13051.Z 

13D70.11(ll 

lllDD.1 

13100.2 

13302.1 

U670.2 

13570.3 

13680.la 

13680.lc 

13700.2 

13000-12 

13000.&d 

13000.7c 

Series Title 

GENERAL AERONAUTICAL AND 
ASTRONAUTICAi. MATERIAi. RECOIID5 

GENEIIALAEIIONAUTICALAND 
ASTRONAUTICAL MATllRIAL RECORDS 

GENERAi.AERONAUTiCAL AND 
ASTRONAUTICAL MATllRIAI. RECORDS 

ENGINEERING CHANGE PROPOSALS RECORDS 

IIEl.lABIUlY AlllD MAINTENANCE RECORDS 

GENERAi.AiRCRAFT {COMPI.El'E) RECORDS 

GENERALAIRCIIAFT(COMPI.El'E) RECORDS 

SPACE SHUTTl..E RECORDS 

MOBILE FACIUlY RECORDS 

MOBIU! FACIUlY RECORDS 

REWORK, MAINTENANC[, AND CHECKOUT 
RECORDS 

REWORK, MAlllTENANC[, AND CHECKOUT 
RECORDS 

GENERAL ENGINES AND ENGINE SYSTEMS 
(INCLUDING COMPONENn AND 
ACcESSORIES) RECORDS 

Transient Records: 

GENERAL AERONAUTICAL AND 
A511IONAUT1CAL MATERIAL RECORDS 

GENEIIALAEIIONAUTICALAND 
ASTRONAUTICAL MATEIIIAL RECORDS 

Oescrir>tion of Records 

8. A■n:inautlcal Technlc:al Publkatltm1 and Re1ated Material 
e. &ad:ann,md material. drafts., and crtherpapers. Records used In develop1na and pn1parin1the 

publk:atlon. 

9. Naval Aviation Loilstics C!nter Reaml1, 
b. Altcraft proje<t .... files. 
(I) Com!<pondena, and related papers n,gardlng repalts and lllleratlons ta lndMdual alra'aft or 
astronautlcvehk:les aaumulated by onr!,aul and repair ollbs at units of avlllllon statioM, fadlllla, er 
other actlvities mllCl!ffled with the maintenance., owl!fflaul, repair, and ntildinns of aerunautk:al craft. 

9. Naval Aviation l.ollstlcs Center Reccrds. 
d, Pr..,_ and worlt-load 11!110l'tL _,,_ received ftcm aviatlcn activities. 

2. Aircraft 5ervlw Chanp Folders. lhese filo,, conllst of com,spondena, and ser,ice 1m1111es. 

l. Q,mlly Assurance Propm Records. lhese records Identity, repott, and correct q.,.llly defidendes In 
and newly procured material. 
Deftclenq Reports. Files lndude ampllllcatlons sue!, n safety and englneetlng lnvestflJ!ltlon 

(21 Recelvln• activities. 
L Atn::raft AccoUntabnlty and status.. Records consist of cormspondence, messages, re pons, and other 
records, which desalbe lhe locatlon and cond~lon of alrc,aft. 
2. Aircraft Avallabllity. Records consist of correspondence, meSSltl"s. and other records, which Indicate 
what type of alraaft, are avallable for service. 

L Reports and General CorTeSpOndence~ Records used to conduct an e,rperlment gn the shuttle for a 
communlcation praa:ram to be tabn over by the SJMc:e and Naval Wlrfare Systems comm1nd 
[SPAWAR) (formerly Nav.,I Electronic Systems Command (NAV£!£X)). 

2. lleports. File lncludJna NAVAIR U67D-l. WOltload Status Report; NAVAIR 13670-2, Mobile fildllty 
Configuration Flnandal lleport; NAVAIII IJG7D-3, Report of Inventory lor Mobile Fadlltlet end Major 
Related Equipments; NAVAl1l 1367D 4, Mobile Fadllty Equlpmenl Transfer/Rea!lpt Repon: etc. 

3. Other Records. All other records pertaining to the MF, whl<II are not speciflcally described In paru. 
IJ570.1 and 2. 

l. Suppatt Equipment (sE/ Depot Reworl< Manqement Records. lhese records are used ta determine 
quarterly SE rework requ!reme- to est.b1Jsh a quarterly schedule for each rewvrll activity, and to 
maintain a record of the progress of each Item through the rvwarll pl'DCZSL 
a. History me (an tape~ 

L SUpport Equipment (SEJ Depot Rewort Management llealrds. lhese reconk ant used ID determine 
quarterly SE rewarl< requlremenb, ta establish a q.-y schodule lor oath re\VGfk activity, and ta 
maintain• remrd of the -of eadi Item tl,ruugh the rewa<I: proa,u.. 

C. 01herreiatedftieL 

2. End ol Quarter Reporu. Repart, of ft yins houn far Installed enl!lne• (EAM card,) maintained by 

contro1Uns a1stodlan or NAVAIR F5 C1.1str1dlan or id DOPs and/or NAVAIA HQ. 

Information related to U.S. Navy' and U.S. Marine Corps air and space programs 
that has mlnlmal Of no documentarv or evidential value. 

6. Aeronautlcal Englneertna Drawinp and RelilllKI Data. Consists af enslneefflll docurnanb (I e, 
dnwlnp associated llstl,. acmmpanyfn1 documents.- manufad:llre 5Pedfkatlarn and standardst., or 
other lnformatlan preplUlld by a design activity rel1t1ri1 ID the deslsn.- ffl.lnufaaure.. pracurement. tHl. 
or lnspecdon af ltems o:r services These recmd1 ..-e genen.ted and or acc:umulated by die Na11al Atr 
Tec:hnlral Data and En1lneerfns Servlca Center [NATEC) and .actlvltle• h~ns development or 
dellan/enslneerfntl cognizance ol lllr<roft and astroneutlcal equipment and components. 
d. Refem,Qr/dupllcate coplet 

7~ Tedvdcd Reparts,. lhetl:e reparts an, pl'l!!pared in connectlClfl with a praJecl or task and summarize 
the prosras, Hndinp. and conclusions rea<lled rel■tlv• IO specific pn,fetU, lhey may aim dartfy and 
1Upplern■nt informlltlan mritalned 1n l11boratory llOll'boob al'ld ather SOf.ll'Q data &nd Jain all elements 
of loifstlcsuppgrt necesuryfar the opentlon and mafntenanca of aeronautical systerns,.weaporis~ and 

related oqulpment Iota a l1ngle ~ ... 
c. Monthly letter reports end qw,rtotly prosress reports, 
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Cutoff 

Trlgger(s) 

DiSIIOSition Ret. DAU 

Retain on board. Dertrar 6 manths 
afterfinat action an publication or.J 

3 
NC1-l!IU-84-Z/ 

years after com ple'don of publltatlon If 13000/8/E 
no final action r■ taken. 

Retain on board. Oemoy 1 year after 
NCHIU-84-2/ 

plilne leaves atllvtty's 011b:Jdt Oil' 3 
U000/9/B/l completion of ntpalr or altentkm. 

Destroy when 1 year old, 3 
NCHIU-84-2/ 
13000/9/D 

Retain on board. Destroy when 
wnln 

NCHIU-84-2 / 
supenecled. 13051/2 

NCl.flU-84-2 / 
Destroy when 1 year old. 3 

13070/l/A/7. 

Destroy when 2 years old. 3 
NCl-l!IU-84-2 / 
lllD0/1 

Destroywhen 2 years aid. 3 
NCl·NU-114-2/ 
13100/2 

NCl•NU-84-2 / 
Destroy when 2 yea11 old. 3 

13302/1 

NCl•NU-84-2/ 
Destroy 1 year alter 1ubmflslon. 3 

13670/2 

Destroy when 2 yeers aid. 3 
NCI.-NU-84-Z/ 
13670/3 

Retalnonboard. DeftroywheJlno 
wnln 

NCl.flU-84-Z/ 
lonprneeded for ror..renm. 13680/l/A 

Destroy when 2 years aid. a NCl·NU-84-2/ 
13680/1/C 

NCl-l!IU-84-2/ 
Destrovwhen l years old. 3 

13700/2 

TEMPORARY: Destroy wt.en 6 x 
months old. 

R.trtain on hoard. Denm,when 
obsolete. canceU•d, or no lonaer 
needed for ref-erenm, 

Retalrl on boant Destrav wllen no 
k,ncer required. 

wnln ::21112-

wnln NC1•NU-a4-Z / 
IJOIJ0/7/C 

Notes 

moved to be with 6ke l'eCDrds 

mond to be •ith lib reamls 



jSSIC/No. 

13000.Rd 

13051.J.b 

13070.la(lJ 

U7DIJ.4 

13000-,~' :' 

'.-'Jj;:?:: 
13000.9b(2l 

13051.3 

13D!IO.J.b 

13090.lc 

13090.2" 

13400.1 

13660.1 

13670.l 

Series Title 

GENERAL AERONAUTICAL AND 
ASTll.ONAUTICAL MATERIAL ~ECORDS 

l Description of Records 

8. NA"'AJR Technlcal Publkatlons. Jnd&.ldes bodt Technic.at •nuall andTechnlcal Dinu:tlvet used to 

support nw-oal avlauon systems, indudlng but nat tim'lted ro a&-crlft,. airborne weapon1.,- ■lrbome 

systems and system.s c:amponents, alrtnrfl launch. recovery equipment. nn,tlon n,pport, equipmerrt 
artll tralnina systems In 1ddltlon to m11ter publtcauon, fiJes also lndude a capf gf each formal ch■nsef 
fl!l'Wlslon or u.ipplement Tethrt1cal Manuals contalti a di:satptron of equipment, weapons, or weaPon 

1y1tel'll(1J with irt1tructlon1 for effedin u1111 Included are Cll'le or more of the fotlawlns ecttcns 
imtrudlom cuvenrll' Initlal prepwatian or use, openrtlonal tnstn.11:tlons. madificatlan lnsl:ructlorn,, 
malntmance IMtJuctions, parts Un or parts breakdown, and related lechnlcal lnformatiOl'I or 

pn:,mdure1 Tethnlcal Directtves l;Dl'lslst of mnfisuratl'on ditna:es. DI" t,ulletln-dlred:ed mspectlons. and 

may be In formal, message or letter fonnaL 
c. Reference/duplicate copies. 

L Englnee~ng Ch•- P"'llosal, (ECl'I). Fife, amtlst of rea,mmer,datlan1 made by the Navy and/or 
Navy conlnlctal'I or other Interested ptrtlH fot chaniru In procedures for the upbep, maintenance, 

ENGINEERING CHANGE PROP0.5Al.S RECORDS rapafr# or Smpravement af ■Ira-ah, aeRinaYdcal equipment,, or matertaf, lndudln1111pporting 
daatmenta!ian and mrre.spanclerta. 
h.itejec:tl!!dftl!ims. 

L Qu.rllty Assurance Program lh11can:ls. These ;.mrd:s ldentiff, report, and comrct quaffty defldenda In. 

raworbd and neMy praa.1red material. 
ltEUABIUTY AND MAINTENANCE RECORDS a. Qmllty Ol!!lfldenqt Reporb.. Flies Include ampllflcatlan1 nn:h as safety and engineering lmrettlpdon 

ntqUellL 

GENERAL ENGINES AND ENGINE SYSTEMS 
(INCWD!NG COMPONENTS AND 
ACCESSORIES! RECO~DS 

GENERALAl!RONAUTICALAND 
ASTRONAUTICAL MATERIAL RECORDS 

fll Reponlng aatvflfes. 

4. Afn:raft Enstna Record (Wotbl,eetJ. 

9. Naval AYTation I.Dgistk:s Centl!r Recants. 

b. Aircraft prajRct t.lH" fileL 

121 Summary records relating to any major modifications of types of craft. 

ENGINEERING CHANGE PROPOSALS RECORDS 3. 5umma~utlon of Majer "'.odlflc:ations. These flies an, summaries of major modlflc:atlonl to airuaft 
and weapans svstems maintained by project manapts. 

LOGS AND RECORDS 

LOGS AND RECOROS 

LOGS AND RECORDS 

GENERAL AIRFRAME SYSTEMS, 
COMPONENTS, ANO ACCESSORIES RECORD 

REPAIR PAHB !SHORTAGES) IIECQRDS 

MOBILE FACIUTY RECORDS 

1. Alraaft LDt Books and Remrd1. Thue remnis consld r,1 monthly Right sw1n1tarles. aira-aft non 

aging remn:ls, inspectlon ruords of rework, tedmkal dirl!ldlve farms. ln1taDed e.llplolin devtcm 

records,. aeronauti<:11 Bqt.npment service recunls, custody ilf"ld transfer fonns. eq1,dpment: operating lop. 
and scheduled removal mmponents records. 
b. -.i, of destn>yed alr<nlft. 

1. Airaaft LDt Books and Retards. The11!1 records cons lit of monthly flish-t summaries. aircraft non 

ag1n1 recards, inspection records of rework, lechnlcal dinctlYe fanns. lnmlled u:plasive devices 
records. aeronautical equipment 1ervke. reconf'1 cultDdy and transfer forms, equipment operatin1 I~ 

and scheduled Fffl'ICPtal mmponent, remn1s. 
c. Records of alrcn~ sold ar transferTed ta ather1han Navy cunody. 

2.. Aircraft bm!ntory Records. Thne remrds ,;onslst of equlprnMlt hsts, shortages., C2f'bfiations. and 

records of transfers used to malntaln a mntlnuous chain of custadlal respmslbilltv Incident to the 
transfer and acceptance of aircraft. 
e. Stricken because of accident. 

L Recon:ls and General com:spondeno:. Fffet mncemrna: general :airframe system~ mmponenb. and 
acc:euories. 

1. Tedmkal Data and Related Information Papen. Rea,rds mncemin1 spare and ni!!palr parts 

maintained by supply mntrol ot by midntenal'ICI! and re.,arr actnHtln. 

I. Primary Acmuntabllity llacumonu. Remrds includlnjj th• Moblle Fadllty (MF) IDflboak and 
lnvento,y Records (Part HJ; CPNAV Form 4790/50, Ground $upport Equipment (GSEJ 5uh-QJstody ,nd 
Periodic Maintenance Romrd; and OP!IAV 4790/51, GSl Olstody and Malnten8"ce (Part fl. 

Page 9 

Cutoff Dispositicn I Ret. I DAU 

Ret1in on board.. Destrov when 

obJoleta, etncelle~ ar no lon1,er 
needed for refuena. 

wnln 

Retain Dfl bolfd. Destroy 5 months <l 
after final pav,Mnt under the contra a. 

Dest~ when 6 months old. <1 

Retain an board. Destrov & months <l 
after transfer or dlsposllloll of enfl)ne. 

DAA.QJ,Q-2012• 

0001-

NCl-NU-M-2/ 

llGSl/B 

NCl•NU-M-2/ 

l307D/1/A/1 

NCl•NU-84-2 / 

13700/4 

··•;: ·y-; TEMPOM.RYf;Oestrov,afti;r': 
c:reftdisposed i>f,or ~-of 

·-,·,: ,; ~:,~co,m~Jbs(!I~~,:- ·,_ 
X",• 

' •" 
.( 

:':""i ,, ' 
.. 

·t 
Retain on hmlrd, De.&troy after a.alt Is 

disposedof ortypeafaaftbecames 

obsolete. 
Retain on board. Destroy after atrcraft 
ls stricken. 

Retain on board. Destn,y after 
completion of any neces,wy 
investigation and preparation of 
required reparts, pn,vlded the aircraft 
does not Ian In para. 13090.la{l) 

above. 

wnln 

wnln 

wnln 

and destroy dnsilled 
or obtain dearance for No 

., 

NCl-NU-114-2 I 
U900/9/B/2 

NCl-NU-84-2/ 

13051/3 

NCl-NU-M-2/ 

13090/1/B 

ush approprta'" than no 11, relent NCl•NU-114•2 / 

then transfer Joa■ and records with ~::dfi 13090/1/C 
eq,dpmenf unle:ss otherwle innructed d 
by proper authority e 

Striking"" satn&lna admly win main wnln NCl-NU-84·2/ 
on board. Destn:Jrwhen no longer 
needed by lnv.,.llptfna autho<itles. l3IJ90/2/E 

Reta!nonboard. Destroy.tteralraaft wnln NCl•NU-84-2/ 
Is -.n from lh Navy Un. 13400/l 

Retain on board. Destroy when 

superseded or when ain:,aft or wnltt 
equipment Is remand from the supply 
system. 

NCl·NU-M-2/ 
13660(1 

Retain on board. Destroy aft..­
terminatlon of'the- serv1e2 ute of the 
MFarwhen the N'Fk surveyed~ 

wnln NCl·NU-84-2 / 
13670/1 

Notes 

13 
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http:13090.lc
http:13090.lb
http:13051.lb
http:13000.8d


13010.lb 

13650.l 

13650.2 

13650.4 

AIRCRAfTCIIARACTBUSTICS 11£CORDS 

AIRCRAFT MAINTaCIINCE MATERW­
Rl!ADINl!SS UST (IIMMRI.) PROGRAM 
RECORDS 

AIRCRAFT MAINTENANCE MATERIAL 
READINESS UST (AMMRI.) PROGRAM 
R!l:ORDS 

AIRCRAFT MAINTENANCE MATEIUAI. 
READINESS UST (AMMRLI PROGRAM 
RECORDS 

L Prfn>MY ......,.m lle<Dtds. lhae reconts documo111 Sidi vllal -•t!on ar welaf,I and dlmensloM 
ohln:ratt, ""Ill••-•....,_ iype. - alf di-, wind,,_ alnnft neededfartakeaff.and 
range depending on mlDlan and weapan-load. FIia lndlldo dotalled desalplkm of alnnft operat1011 
urulerdiffemltoondllions, alrcnlft's ol,Hft'(to..ithstand _..,and hydra dynmnlcs of• seaplane or 
flylngboat. 
b. Worlcing pape!S and- data uod to dewlap standlfd alrcroft characterlsfb charts. 

lheAMMRI.P"'l'"m is the tnle oftba O¥erall NAYAIR manoaemont oflartforlnventory manopmenl 
of Support E,iuipm-(SEJ End Items in uso at Drpnlzatlonal and 1nt111111edim> Malntenan"' Ad!Vlllas. 

e AMMR1P--■ pnnlouoly-ated technltal- to omlillllh se allawa..,.._ lrad<ln use 
ISSOIS, and lderotlly aiaet lhortaps. 1h11 lnfarmatlon provides a bull for aiaet redlllribatlan, budpt 
developmem. and materlalread.._ .,.....rement. 
L Input Dala and llolated Papers. 

lhoAMMRLProcrum lsthetfthoof the ..-.11 NllVAIR m•-ent effort for lnftntory-..,,rneat 

SUpport Equipment 1SEJ End llem1 In use at Oqranlzatianal and --Malntenanm-es. 
ellMMRLPIQlnlfflasespn,vlousiJpnenited-i<alfa-.toedab&shsaaU-ances.mdtlnllSe 

, and ldeAtlfy auot shortap<. TIiis inlormollon p.- a bosls for auet radlstribulloo, budja 
development, and matelfal read! .... m.....,.ment. 
2. -r Appllcallon Data for Material Readlnea List (ADMRIJ Flin. 

lhe AMMRL ,_, ls the lllle of the -•II NAYAIR manapment- for Inventory maaapment 
of 5upport Equipment (SE) End Items In use at D111nlut1on1i and brlermedlata M•I-Acllvllles. 

• AMMAL P"'llfflll .... pnR4ausiraenemedtedmlcalfadm'llo eslllhllsh - •-n-tndtln UH 
asats, and idenllfy 111SOt ,tu,rta...., n,1,; lnfonnadon prowl des a bam lor aslft tHllltribulion, budpt 
development. and rnatertal re.illness rneuurement. 
4. ADMAL Tape Print Fllea Uad To llllllli Varl01.11 Report!i. 
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Retain on baanl. Dl"II- when Item 

longer In -•IDfV• [Dl,pou by 
transfer ta lhe N-ol Ainml Space 
-......1 

NCl•NU-84-2/ 

13010/1/8 

Retain'"' board. Destraywhen l yur 
aldorpu-1s......,£w111c111M,ri1 3 
later. 

NCl-NU-84-2/ 

13650/1 

Retain'"' b...-.1. Dostn,ywllen no 
longerl>Hlfed lormen,nce. 

Retain on boanl. DeslRJy whan 

supersededarobll<llote.. 

wnln NCl..fiU-84-2/ 

13650/2 

wnin NCl-llU-84-2 / 

13650/4 

http:13010.lb
https://ases)ftvlouslypneratedtedlnic:alfa-.to


SSIC/No. Series Title I Oescrlotion of Records Cutoff Disoosition Ret. DAU Notes 

3000-16 GRS 3.1 050 - Data Administration Data Administration Includes maintenance of data standards, corporate data PERMANENT: Transfer to the X DAA-GRS-2013 GRS 
Record$, DDCUmentatlan Necessary models, registries, and data definitions and dlctionarle.s. Records relate to National Archives with the 0005-0002 
for Presarvatlon of Permanent administrative support for the maintenance of data standards, data definitions permanent electronic records 
Electronic Records: and data dictionaries. This schedule includes records that explain the meaninl!, to which the documentation 

purpose, logical relationships, and use and origin of data. It also Includes any relates. 
documentation related to electronic records, whether the records are part of an 
electronic system or stand-alone, that allows a user to understand or access the 
Information. 

Data administration records and documentation relating to electronic records 
scheduled as permanent In the GRS or In a NARA-approved agency schedule must 
be transferred to the National Archives to aUow for continued access to the 
records, Including: 

• data/database dictionary records 
■ data systems specifications 
• file specifications 
• codebooks 
• record layouts 

• metadata 
• user guides 
• output specifications 

Note 1: Per NARA practice, documentation for permanent electronic records must 
be transferred with the related records using the disposition authority for the 
related electronic records rather than the GRS disposition authority. 

Note 2: Agl!ncies mav retain a copy of documentation related to permanent 
- L--• ~-~•___. ... _..,, 

PERMANENT. Tn-nrferannuanyta 
6. Aemnauticil E'nglneer1n11 Drawlngs and II.elated Data. Thesa are mes senented and/or accumulated National Atc:hives as ipeC[tle:d m 3& CFR 
by the NIYOI AlrTeclln1 .. 1 Data and En&l•-•ns semce command (NAffC) and ae!Mtlm hovina l.2.3S.40 or standards appllcable at the 

GENERAi.AERONAUTICAL AND 
development or deslsn/l!ngffleerina cnplu.nce Df aircraft. and ntronaudcal equipment and time af transfer. Formal ,nd method 

13000.61 of traosfer to be determined by NARA p Nl-NU•l0-2/ 15 
ASTRONAlJT!CAI. MATERIAL RECORDS If. Doal(nentatlon. Jndudes data IYffl,llltii spedftcatkms, file specification., codefJoob. racard layout1, aod CNO (DNS?I at the time of 

"""lulde$,outp\ltspecillclltiOPS and final TBjJG1ts (resanlleu of madluml rolatlng toa mamrfllo. ransfer to National Arthlves from 
~atab- or other eleclrDnlc n,airds. ma-file database when SUfl<!nedi:d 

or no longer needed fur reren=nce, 

-- ----·--------~--------- --
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http:13000.61


cutoff . ,~: ~~-•,.,~c ;.:,;:_::: . : . -~ , ~~to~e.~~~~recot"IIS"inlJlel~ • Trigger(s} 
, , lnput/$0ufai~ "· ', ,,, •, ~~lngsystem. lnclud!ng: , ·• 1' ,~;,,, ':-:· ,·~ •,· '.,,, :. • ; .... 
", <' •~,N< .~ -• -~ ,: : - '',' '•"',•, ·••> 

·. , :-: r· ': . •· • eled:r~c file tliat duplkate Information\.~ a~ de~lc svstem.i'or 
,'' · : ·,' · · illpuf lnto-anoiher eJectionlc system · : , . . · . · . , · · . · · 

· •' ' ._::"'' ,,,,. ...... -..e1~1,c~sre~6o,ma(ldtl)er.~~~usedasinput1~!1(~;· . 
"· ... _.,._:1!·.·_< ... ~·:_~;_-·. reconf§.~_ythe(eceMn_1~.ct(?e~~~!, · ;,.,,,. ~ ... :___ .. : ..... •.:: · ~ .. ~·.,, 

-. - ~lam-· ·· t11es.ornicotdS~~ilklunva1111atei:1dl&liato,.: ; ... . . " . ;:,._._ ··,_ ~ _,;;,,_;..dliri. ~i..,_.,_ or ~ activities" or .:I.--,: 

,·,• 

., ,:: :• • GI,~ , , ~~ !!'~¥tlllo~f, , .. , , • u J~":',", 
., . ·.::•,. •., ·,::, ·,,. llllil.dcwe1opmentpragntm$anlf~askiputfor11dillftalrijesterfll&or,aatabase 
. ::::·:- . • , .• : '~/· .• -;- •·-~~ or ~ere'ltce l~; ~ ~-'°'~~ ~ 1o~ d~lnsp~!l1!5'-: 
, • /'.·.~ . , ··:,._;:.::,,:: .. " ........ 'r.> ,.·,: ~l~ls~nsferredfron_,_a_~~-?'l)'lpu~~-'e"!~t!>.•notber~~~ .. 
~",. ~;,: ... • ':.";:·~• •• « lnpqt,'irpdattn&Ot~proce~9&..0peratklns . , ,. x·•. •':,:/ ',.v: , 

:e,: ::: : .-'., '.; _,·_ ·_ i: r,·~~E::f ~ti:adli -: ·· · 
--:·,: '>'.,·; ;:-:.,-~':;/, .'•. ·. :· · ,;,,. ;t· ·.o, of.an•futeragencyagrument iit~~ t,y:arioJher11gency lorpponseto 

13650.3 

~ _::)}~f ttf ~::~t--;:·:{:t=:~I=\} ~~~~~:f7~Jt~l1t~ :-~\ .} ~ :::.··:'~-- . _,-;::•: 
. ·,- ,,, 0.: ,· ... ; 1·-·· ·h ... ".": Notmedianei'rtral Apj,liestoeledl'9(ller.etoritlronly •. ·•• • ~- 7 ' • • • ··: , : ; : :•~i•"\:-·· .. :.: , "~""···~,,' . ~,.' , · .. -,#' ~ , ' ,~-;":· .:,.. 

IRCltAFT MAINnNANCE MAnRIAL 
RE'ADIIIESS UST IAMMRII PROGRAM 
llECOROS 

Tile AMMRl Pn>gnm Is the 1111a of the _,,g NAVAIR manaaen,ent eft'on for I~ manapment 
of Support Eqldpm■nt (SE) End lloJnl bl use at DqanlullGnal and lntennodlaea Malntenana, Ac:llvltles. 

AMMRL.,..,.,..m uses p~ 1eneratat1-..icalfae1CHSto establ!sll"' ;,11-.nms, tradtln use 
•-and idenllly 1Aot shortaps. 11,1s lnfonnallon pn>vldes ■ basis ror·■not redlstrtbutioo, lludpt 
dwelopment. and malemll readiness me....,...,..nt. 
3. Vorificatton FIie< of blput Dall. 
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, ·-.·., 

Dis on 
' 1£MPORARY: DesUPr, 

. ·: lm~eftelu,tat.,ave 
·:. beei,en.- oti,tlmwlse . . 

illc:Orpontld !ntti die.master 
file_ or datallase and' verified, 
lntt loflll!I' r.etemfon Is ', -=~~-: .. ,t: , ' 

Retalnanboord. DemaywheP 

"""""'ededarobsal-

Ret. DAU Notes 
X , · OAA-GRS-211 GRS ,.., 

--.-~.:·••:• . 
•:: 

..... ,, 

.,..,, 

,d, ... !, , 

: ~: •~~ ,,: \,,.•I;, . . ~ ·{ ,,, 

wnln NCl-HU-84-2/ 
13650/3 



13000.6c 

13650.5 

13000-19 

13700.3b 

13700.3a 

AIRCRAFT MAINlENANCE MATERIAL 
Rt'ADINESS UST (AMMIUl PROGIIAM 
RECORDS 

Engine History Files: 

GENERAL ENGINES AND llNGINE SYmMS 
IINCWOING COMPONENTS AND 
ACCESSORIES) RECORDS 

GENERAL ENGINES AND ENGINE S'l'STcM5 
(INCWDING COMPONENTS AND 
ACCESSORIESI IIE.CDRDS 

6. Aen,nautlcal Enslnaollns Ora ..... and Rel- Dita. Conolllb al onslneerina dacumenta (I e, 
drawings .-led lists, acmmpanylns documenu, manulactu111 ;pedfbllans and mndardsl, or 

lnfonnation pn,pan,d by a dellsn activity relatlns to Ille de<lsn, n,anufaclun,, pnxurement. test. 

or lnlJ)Ktlon of Items or servlals These record• ara paeraled and or acam,ulated by lho Nani Air 
Technical Data end Enstr,e,,rtn1 service Center (NATEC) end adlvftles hi.ins develapm■nt or 
aslgn/qneerlng cogn1za,.., of alraafl and •-I equipment and-pon•ltll. 

<- Ou,put data. 

lhe AMMRL P....,.m Is lho llde oflhe ..... u NAVAIR manaaemen, _for lnvntory .............. 
SUpport Equipment (5£1 End lleml In use al Orpnl.-al and lntermedlato Malntananm Al:llvltln. 

The AMMRLPrapmn ._ --ly pnarated bdlnlcal lattonto edabllsh •• a-•n- Ind: In ... 
sse1S, and ldontify auet shartaa,,L 11111 lnfcrmatlon pn,ridn •-for ■-redlmlbutlan, budpl: 

opment and IQlerial readiness mNJUrement. 

5. Printed Output Reports. 

Flies of engine transactions (magnetic tape and microfiche) maintained by Naval 
Computer Telecommunication Station (NCTSJ, Washington, DC. thl'Ollgh October 
, .. ,.._ --~ ff+ .............. c eensacol"" Cl •• 

ii. Hlno,y FlleL Ries of onglne tran11cllons (masnefl<:tapa and miCN>ftcllel maintained by llaVII 
eomp.,,.,TeJeaxnmunk:atlcn station (NCTS~ Wuhlngtm,. DC, th"'uah October 1918, and at NARIIAC, 
,-cola, Fl, lhoreafler. 
b,. Mlaofid,o Records. 
3. History Flies. Ries of engine tlansadlons (magnetic tape and mk:rofk:he) malntalm,d by Naval 

ComputerTelocommunlcation Station (NCTSI, Walhmston, DC, lhn,ugh october lJl7B, and at llARDAC, 
Ponsacola,Fl,,lhflufler. 
a. MqneticT-Reconl1. 
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oestrov when no longer needed for 
administrative, lega~ audit or ather wnln lil!S 20.6 
operatl011al purposes. 

Retain on boanl, DllstruV when no 

1-r needed for refenonm. 

TEMPORARY: Cutoff at end 
of calendar vear. Destroy 20 
·-- _.r.,. ____ ...___. 

Retain on board. lleSlray when 2D 

years old. 

Retain on baafll. Destn,y when IJl 
yearsold. 

wnln NCl.•NU-a.w I 
13650/5 

X 

30 
NCl-NU-84-2 / 
13700/3/8 

10 
NCl-NU-84-,2/ 
13700/3/A 

Refers to records up to 

1978, May be ramovad, 

moved up to be wllh lib '""'""' 

http:13700.3a
http:13700.3b
http:13000.6c



