NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0013

Request for Records Disposition Authority

Records Schedule Number DAA-NU-2015-0013

Schedule Status Approved

Agency or Establishment Department of the Navy

Record Group / Scheduling Group  Navy Undifferentiated

Records Schedule applies to Agency-wide

Schedule Subject Aeronautical and Astronautical Material Records

Internal agency concurrences will  No

be provided

Background Information Department of the Navy Records Schedule 2015 revision - Chapter
13

item Count

Number of Total Disposition |Number of Permanent Number of Temporary Number of Withdrawn

ltems Disposition Items Disposition items Disposition items

15 4 11 0

GAO Approval
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION :
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0013

Outline of Records Schedule Items for DAA-NU-2015-0013

Sequence Number

1.1

1.2

1.3

14

1.5

1.6

1.7

1.8

1.14

1.15

1 Chapter 13 - Aeronautical and Astronautical Material Records

13000-1 Policy, Strategy, and Planning
Disposition Authority Number: DAA-NU-2015-0013-0001

13000-2 Aeronautical and Astronautical Technical Reports and Publications
Disposition Authority Number: DAA-NU-2015-0013-0002

13000-3 Aircraft Design, Engineering, and Test and Evaluation — Design Plans a
nd Drawings
Disposition Authority Number: DAA-NU-2015-0013-0003

13000-4 Experimental Aircraft Flight Summaries
Disposition Authority Number: DAA-NU-2015-0013-0004

13000-5 Aircraft Logs - Significant Incidents
Disposition Authority Number: DAA-NU-2015-0013-0005

13000-6 Aircraft Service Changes and Significant Maintenance
Disposition Authority Number: DAA-NU-2015-0013-0006

13000-7 Naval Aviation Logistics Center
Disposition Authority Number: DAA-NU-2015-0013-0007

13000-8 Aircraft Design, Engineering, and Test and Evaluation - Non-Significant
Aircraft and Components
Disposition Authority Number: DAA-NU-2015-0013-0008

13000-9 Engineering Change Proposals
Disposition Authority Number: DAA-NU-2015-0013-0009

13000-10 General Correspondence (Air and Space)
Disposition Authority Number: DAA-NU-2015-0013-0010

13000-11 General Operations or the Aeronautical and Astronautical Program
Disposition Authority Number: DAA-NU-2015-0013-0011

13000-12 Transient Records
Disposition Authority Number: DAA-NU-2015-0013-0012

13000-13 Aircraft Maintenance and Modification Logs
Disposition Authority Number: DAA-NU-2015-0013-0013

13000-14 Aircraft Characteristics Charts
Disposition Authority Number: DAA-NU-2015-0013-0014

13000-15 Aircraft Maintenance Material Readiness List (AMMRL) Program
Disposition Authority Number: DAA-NU-2015-0013-0015
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0013

Records Schedule Items

Sequence Number

1 Chapter 13 - Aeronautical and Astronautical Material Records

The records described in this chapter relate to Aeronautical and Astronautical
Weapons and Materials and to the Development and Readiness of these Weapons
and Materials for All Naval Forces. They are accumulated by Aeronautical
Activities and Offices and by units and departments or activities and offices that
are concerned with Aeronautical and Astronautical Materials and related functions.
Records relating to research matters and to flight and space operations are
covered in Chapter 3.

1.1 13000-1 Policy, Strategy, and Planning
Disposition Authority Number DAA-NU-2015-0013-0001

Information relating to the development, implementation, interpretation and overall
administration of DON policies, procedures and programs pertaining to Navy

and Marine Corps aeronautical matters. These records are accumulated only in
offices responsible for the establishment and/or administration-of Department-
wide aeronautical policies and programs, such as: The Office of the Secretary,
The Chief of Naval Operations, the Commander, Naval Air Systems Command
(COMNAVAIRSYSCOM), and the Marine Corps Deputy Commandant for Aviation

(DC A).

Final Disposition Permanent
Item Status Active

Is this item media neutral? Yes

Do any of the records covered No

by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Manual Citation Manual Title

13000-1 SECNAV M-5210.1

G_RS_ or Superseded Authority NC1-NU-84-2 / 13000/1/A
Citation NC1-NU-84-2 / 13000/1/B

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.
Transfer to the National Archives  Transfer to the National Archives 25 year(s) after
for Accessioning cutoff
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0013

1.2

Additional Information
First year of records accumulation 1967

What will be the date span of the Unknown

initial transfer of records tothe  Thjg gchedule revision supersedes various Navy
National Archives?
schedules.

How frequently will your agency  Every 1 Years
transfer these records 10 the

National Archives?

Estimated Current Volume | Annual Accumulation

Electronic/Digital 25 GB 5GB
Paper 550 Cubic feet 5 Cubic feet
Microform

Hardcopy or Analog Special
Media

13000-2 Aeronautical and Astronautical Technical Reports and Publications
Disposition Authority Number DAA-NU-2015-0013-0002

Information relating to technical reports and publications. Includes technical reports
and publications, along with background papers; master aircraft characteristics
charts and reports; aircraft serviceability and air worthiness testing records;
engineering change proposals; weight and balance reports; configuration control
reports; and insignia and marking specifications.

Fina! Disposition Permanent
Item Status Active
Is this item media neutral? Yes

Do any of the records covered No
by this item currently exist in

electronic format(s) other than e-

mail and word processing?

Manual Citation - [ Manual Title
13000-2 SECNAV M-5210.1

G_RS' or Superseded Authority NC1-NU-84-2 / 13000/1/C .
Citation NC1-NU-84-2 / 13000/1/D
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority

Records Schedule: DAA-NU-2015-0013

1.3

Disposition Instruction
Cutoff Instruction

Transfer to the National Archives
for Accessioning

Additional Information
First year of records accumulation

What will be the date span of the
initial transfer of records to the
National Archives?

How frequently will your agency
transfer these records to the
National Archives?

NC1-NU-84-2 / 13000/1/E
NC1-NU-84-2 / 13000/7/A
DAA-0343-2012-0001-0005
DAA-0343-2012-0001-0006
NC1-NU-84-2 / 13010/1/A
NC1-NU-84-2 / 13050/1/A
NC1-NU-84-2 / 13051/4
NC1-NU-84-2 / 13060/1
NC1-NU-84-2 / 13080/1

Cutoff at end of calendar year.

Transfer to the National Archives 25 year(s) after
cutoff

1949

Unknown

This schedule revision supersedes various Navy
schedules. Initial transfer under new schedule is
undetermined.

Every 1 Years

Estimated Current Volume | Annual Accumulation

Electronic/Digital 25GB 5GB
Paper 470 Cubic feet 5 Cubic feet
Microform

Hardcopy or Analog Special
Media

13000-3 Aircraft Design, Engineering, and Test and Evaluation — Design Plans and

Drawings
Disposition Authority Number

DAA-NU-2015-0013-0003

Records relating to the design, engineering, and test and evaluation of aircraft.
Includes design and engineering program reports; design and engineering
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0013

project management; aeronautical engineering drawings; design validation
reports; preliminary designs, drafts, and diagrams; airworthiness and service
suitability; aircraft survivability and design/development of avionics of historical
and lasting significance. See item 13000-8 for material of non-significant aircraft,
aircraft components, or design and engineering material not worthy of historical

preservation.

Final Disposition Permanent
Item Status Active

Is this item media neutral? Yes

Do any of the records covered Yes
by this item currently exist in

electronic format(s) other than e-

mail and word processing?

Do any of the records covered No
by this item exist as structuréd
electronic data?

Manual Citation Manual Title
13000-3 SECNAV M-5210.1

GRS or Superseded Authority NC1-NU-84-2 / 13000/1/F

Citation NC1-NU-84-2 / 13000/5
DAA-0343-2012-0001-0001
DAA-0343-2012-0001-0002
N1-NU-10-2 / 14
NC1-NU-84-2 / 13000/10/A
NC1-NU-84-2 / 13030/1
NC1-NU-84-2 / 13040/1
NC1-NU-84-2 / 13200/1
NC1-NU-84-2 / 13000/7/B/1

Disposition Instruction

Cutoff Instruction Cutoff at end of Calendar year.
Transfer to the National Archives  Transfer to the National Archives 30 year(s) after
for Accessioning cutoff

Additional Information
First year of records accumulation 1966

What will be the date span of the Unknown
initial transfer of records to the  Thjg schedule revision supersedes various Navy

National Archives? o .
e schedules. Initial transfer under new schedule is
unknown.
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How frequently will your agency Every 1 Years
transfer these records to the
Nationa! Archives?
Estimated Current Volume | Annual Accumulation
Electronic/Digital 25GB 5GB
Paper 62 Cubic feet 5 Cubic feet
Microform
Hardcopy or Analog Special
Media
14 13000-4 Experimental Aircraft Flight Summaries
Disposition Authority Number DAA-NU-2015-0013-0004
Aircraft Log Books and Records. These records consist of monthly flight
summaries, aircraft non aging records, inspection records of rework, technical
directive forms, installed explosive devices records, aeronautical equipment
service records, custody and transfer forms, equipment operating logs, and
scheduled removal components records for experimental aircraft.
Final Disposition Permanent
Item Status Active
Is this item media neutral? Yes
Do any of the records covered No
by this item currently exist in
electronic format(s) other than e-
mail and word processing?
Manual Citation Manual Title
13000-4 SECNAV M-5210.1
GRS or Superseded Authority NC1-NU-84-2 1 13090/1/A/1
-| Citation
Disposition Instruction
Cutoff Instruction Cutoff at end of calendar year.
Transfer to the National Archives  Transfer to the National Archives 25 year(s) after
for Accessioning cutoff
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority i Records Schedule: DAA-NU-2015-0013

1.5

Additional Information
First year of records accumulation 1949

What will be the date span ofthe  Unknown

E't;?';f?f:fe;_” “f)c"r dstothe  This schedule revision supersedes various Navy
ational Archives: schedules. Initial transfer is undetermined.

How frequently will your agency Every 1 Years

transfer these records lo the
National Archives?

Estimated Current Volume | Annual Accumulation

Electronic/Digital 25 GB 5GB
Paper 65 Cubic feet 5 Cubic feet
Microform

Hardcopy or Analog Special
Media

13000-5 Aircraft Logs - Significant Incidents
Disposition Authority Number DAA-NU-2015-0013-0005

Monthly flight summaries, aircraft non aging records, inspection records of

rework, technical directive forms, installed explosive devices records, aeronautical
equipment service records, custody and transfer forms, equipment operating logs,
and scheduled removal components records for aircraft and/or equipment lost in
combat or that have been involved in an accident resulting in death, missing in
action or injury of any person, and/or substantial damage to other than government
property.

Final Disposition Temporary
ltem Status Active
Is this item media neutral? Yes

Do any of the records covered No
by this item currently exist in

electronic format(s) other than e-

mail and word processing?

Manual Citation Manual Title
13000-5 SECNAV M-5210.1
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority

Records Schedule: DAA-NU-2015-0013

1.6

1.7

GRS or Superseded Authority
Citation

Disposition Instruction -
Cutoff Instruction

Retention Period

Additional Information
GAO Approval

NC1-NU-84-2 / 13090/1/D

Cutoff at end of calendar year.

Destroy 20 year(s) after cutoff

" Not Required

13000-6 Aircraft Service Changes and Significant Maintenance

Disposition Authority Number

DAA-NU-2015-0013-0006

Information relating to aircraft configuration changes and significant maintenance.
Includes, but not limited to, changes and bulletins; aircraft service changes;
engineering change proposals; and quality deficiency reports.

Final Disposition
ltem Status
{s this item media neutral?

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Temporary
Active

Yes

No

Manual Citation

Manual Tille ~

13000-6

SECNAV M-5210.1

GRS or Superseded Authority
Citation

Disposition Instruction
Cutoff Instruction

Retention Period

Additional Information
GAO Approval

NC1-NU-84-2 / 13052/1
NC1-NU-84-2 / 13053/1
NC1-NU-84-2 / 13054/1
NC1-NU-84-2 / 13070/2/A
NC1-NU-84-2 / 13070/2/B

Cutoff at end of calendar year.
Destroy 10 year(s) after cutoff

Not Required

13000-7 Naval Aviation Logistics Center

Disposition Authority Number

DAA-NU-2015-0013-0007
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0013

1.8

Information relating to the administration of the Naval Aviation Logistics Center.

Final Disposition Temporary
ltem Status Active
Is this item media neutral? Yes

Do any of the records covered No
by this item currently exist in

electronic format(s) other than e-

mail and word processing?

Manual Citation Manual Tille

13000-7 SECNAV M-5210.1

GRS or Superseded Authority NC1-NU-84-2 / 13000/9/A/1
Citation NC1-NU-84-2 / 13000/9/C/1
NC1-NU-84-2 / 13000/9/C/2

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.
Retention Period Destroy 7 year(s) after cutoff

Additional Information

GAO Approval Not Required

13000-8 Aircraft Design, Engineering, and Test and Evaluation - Non-Significant
Aircraft and Components

Disposition Authority Number DAA-NU-2015-0013-0008

Information relating to routine design, engineering, and test and evaluation

of non-significant aircraft and aircraft components that are not considered
significant or historical. Includes, but not limited to, aircraft maintenance; aircraft
test and evaluation; aircraft support equipment; automated aircraft test and
evaluation; standards, test, and measurement equipment; support equipment
rework management; and avionics maintenance. See item 13000-3 for material
considered significant or worthy of historical preservation.

Final Disposition Temporary
item Status Active

Is this item media neutral? Yes

Do any of the records covered No

by this item currently exist in
electronic format(s) other than e-
mail and word processing?
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION

Request for Records Disposition Authority . Records Schedule: DAA-NU-2015-0013
Manual Citation Manual Title
13000-8 SECNAV M-56210.1

1.9

GRS or Superseded Authority NC1-NU-84-2 / 13020/1

Citation NC1-NU-84-2 / 13600/1
NC1-NU-84-2 / 13610/1
NC1-NU-84-2 / 13620/1
NC1-NU-84-2 / 13630/1
NC1-NU-84-2 / 13640/1
NC1-NU-84-2 / 13680/1/B
NC1-NU-84-2 / 13690/1
NC1-NU-84-2 / 13800/1
NC1-NU-84-2 / 13900/1

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.
Retention Period Destroy 5 year(s) after cutoff

Additional Information

GAO Approval Not Required

13000-9 Engineering Change Proposals

Disposition Authority Number DAA-NU-2015-0013-0009

Recommendations made by the Navy and/or Navy contractors or other interested
parties for changes in procedures for the upkeep, maintenance, repair, or
improvement of aircraft, aeronautical equipment, or material, including supporting
documentation and correspondence.

Final Disposition Temporary
item Status Active
Is this item media neutral? Yes

Do any of the records covered No
by this item currently exist in

electronic format(s} other than e-

mail and word processing?

Manuat Citation Manual Title

13000-9 SECNAV M-5210.1

GRS or Superseded Authority NC1-NU-84-2 / 13051/1/A
Citation

_ | Disposition Instruction
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION

Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0013 ‘
Cutoff Instruction Cutoff at final payment.
Retention Period Destroy 7 year(s) after cutoff

Additional Information

GAO Approval Not Required

1.10 13000-10 General Correspondence (Air and Space)
Disposition Authority Number DAA-NU-2015-0013-0010

Information accumulated in connection with the routine, day-to-day, administration
of U.S. Navy and Marine Corps aeronautical and astronautical programs.

Final Disposition Temporary
Item Status Active

Is this item media neutral? Yes

Do any of the records covered No

by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Manual Citation Manual Title
13000-10 SECNAV M-5210.1

GRS or Superseded Authority NC1-NU-84-2 / 13000/2/A

Citation NC1-NU-84-2 / 13000/2/B
NC1-NU-84-2 / /13000/2/C
NC1-NU-84-2 / 13000/2/E
NC1-NU-84-2 / 13000/9/A/2
NC1-NU-84-2 / 13301/1
NC1-NU-84-2 / 13700/1/A/1
NC1-NU-84-2 / 13700/1/A/2
NC1-NU-84-2/ 13700/1/A/3 -
NC1-NU-84-2/ 13700/1/B/1
NC1-NU-84-2 / 13700/1/B/2
NC1-NU-84-2/ 13700/1/B/3

Disposition Instruction

Cutoff instruction Cutoff at end of calendar year.
Retention Period Destroy 3 year(s) after cutoff.

Additional Information
GAO Approval Not Required

1.1 13000-11 General Operations or the Aeronautical and Astronautical Program
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Records Schedule: DAA-NU-2015-0013

Disposition Authority Number

DAA-NU-2015-0013-0011

Information relating to the daily operation of activities or offices performing
functions related to aeronautical and astronautical matters. Includes, but not limited
to, technical manual development; aircraft project case files; progress and work-
load reports; routine aircraft accountability and status; aircraft availability; and end-

of-quarter reports.

Final Disposition Temporary

item Status Active

Is this item media neutral? Yes

Do any of the records covered No

by this item currently exist in

electronic format(s) other than e-

mail and word processing?

Manual Citation Manual Title

13000-11

SECNAV M-5210.1

GRS or Superseded Authority
Citation

Disposition Instruction
Cutoff Instruction

Retention Period

Additional Information

NC1-NU-84-2 / 13000/4
NC1-NU-84-2 / 13000/8/E
NC1-NU-84-2 / 13000/9/B/1
NC1-NU-84-2 / 13000/9/D
NC1-NU-84-2 / 13051/2
NC1-NU-84-2 / 13070/1/A/2
NC1-NU-84-2 / 13100/1
NC1-NU-84-2 / 13100/2
NC1-NU-84-2/ 13302/1
NC1-NU-84-2 / 13670/2
NC1-NU-84-2/ 13670/3
NC1-NU-84-2/ 13680/1/A
NC1-NU-84-2 / 13680/1/C
NC1-NU-84-2 / 13700/2

Cutoff at end of calendar year.
Destroy 3 year(s) after cutoff

GAO Approval Not Required
112 13000-12 Transient Records
Disposition Authority Number DAA-NU-2015-0013-0012
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0013

Information related to U.S. Navy and U.S. Marine Corps air and space programs
that has minimal or no documentary or evidential value.

Final Disposition Temporary
Item Status - Active
Is this item media neutral? Yes

Do any of the records covered No
by this item currently exist in

electronic format(s) other than e-

mail and word processing?

Manual Citation Manual Title
13000-12 SECNAV M-5210.1

GRS or Superseded Authority DAA-0343-2012-0001-0004

Citation NC1-NU-84-2 / 13000/7/C
DAA-0343-2012-0001-0008
NC1-NU-84-2 / 13051/B
NC1-NU-84-2 / 13070/1/A/1
NC1-NU-84-2 / 13700/4

Disposition Instruction

Retention Period Destroy when 6 months old.

Additional Information

GAO Approval Not Required
1.43 . [13000-13 Aircraft Maintenance and Modification Logs
Disposition Authority Number DAA-NU-2015-0013-0013

Log books and records relating to aircraft maintenance; major modifications;
airframe systems, components and accessories; Mobile Facility (MF) log books
and inventory records; and aircraft inventory records.

Final Disposition Temporary
Item Status Active
Is this item media neutral? Yes

Do any of the records covered No
by this item currently exist in

electronic format(s) other than e-

mail and word processing?

Manual Citation Manual Title
13000-13 SECNAV M-5210.1
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
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Records Schedule: DAA-NU-2015-0013

GRS or Superseded Authority NC1-NU-84-2 / 13900/9/B/2

Citation NC1-NU-84-2 / 13051/3
NC1-NU-84-2 / 13090/1/B
NC1-NU-84-2 / 13090/1/C
NC1-NU-84-2 / 13090/2/E
NC1-NU-84-2 / 13400/1
NC1-NU-84-2 / 13660/1
NC1-NU-84-2 / 13670/1

Disposition Instruction

Cutoff Instruction Cutoff after craft disposed of or type of craft becomes
obsolete.

Retention Period Destroy immediately after cutoff

Additional Information

GAO Approval Not Required

1.14 13000-14 Aircraft Characteristics Charts

Disposition Authority Number DAA-NU-2015-0013-0014 _

Working papers and test data used to develop standard aircraft characteristics

charts.

Final Disposition Temporary

ltem Status Active

Is this item media neutral? Yes

Do any of the records covered No

by this"ilem currenlly exist in

electronic format(s) other than e-

mail and word processing? ,

Manual Citation Manual Title

13000-14 SECNAV M-5210.1

GRS or Superseded Authority NC1-NU-84-2 / 13010/1/B

Citation

Disposition Instruction

Cutoff Instruction ' Cutoff at end of calendar year.

Retention Period Offer material to National Air and Space Museum
when item no longer in inventory. If not offer not
accepted, destroy when no longer needed.

Additional Information
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION

Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0013
GAO Approval Not Required
1.15 13000-15 Aircraft Maintenance Material Readiness List (AMMRL) Program

Disposition Authority Number DAA-NU-2015-0013-0015

The AMMRL Program is the title of the overall NAVAIR management effort

for inventory management of Support Equipment (SE) End Items in use at
Organizational and Intermediate Maintenance Activities. The AMMRL Program
uses previously generated technical factors to establish se allowances, track in use
assets, and identify asset shortages. This information provides a basis for asset
redistribution, budget development, and material readiness measurement.

Final Disposition Temporary
Item Status Active

Is this item media neutral? Yes

Do any of the records covered No

by this item currently exist in
electronic format(s) olher than e-
mail and word processing?

Manual Citation Manual Title

13000-15 - |SECNAV M-5210.1

GBS_ or Superseded Authority NC1-NU-84-2 / 13650/1
Citation NC1-NU-84-2 / 13650/2
NC1-NU-84-2 / 13650/4

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.

Retention Period Destroy when superseded or obsolete.

Additional Information

GAQ Approval Not Required
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION

Request for Records Disposition Authority

Records Schedule: DAA-NU-2015-0013

Agency Certification

periods specified.

| hereby certify that | am authorized to act for this agency in matters pertaining to the disposition of its records and that the records
proposed for disposal in this schedule are not now needed for the business of the agency or will not be needed after the retention

Signatory Information

Date Action By Title Organization
09/01/2016 | Certify Deborah Navy Records Mana |Department of the Navy
Douglas gement Analyst - Department of the
Navy
11/08/2016 | Return for Revisio |Steven Rhodes |Senior Appraisal Arc |National Archives and
n hivist Records Administration
- Records Management
Services
02/02/2017 | Submit For Certific | Brent Dockter Records Manageme | Chief of Naval
ation nt Analyst Operations staff -
_ DNS-5
02/06/2017 | Certify Maurice King Supervisory Manage |Assistant for
ment Analyst Administration -
Directives and Records
Management Division
06/30/2017 |Submit for Concur |Steven Rhodes |Senior Appraisal Arc |National Archives and
rence - hivist Records Administration
- Records Management
Services
07/11/2017 |Concur Margaret Director of Records |National Records
Hawkins Management Servic |Management Program
es - ACNR Records
Management Serivces
07/11/2017 |Concur Margaret Director of Records |National Records
Hawkins Management Servic |Management Program
es - ACNR Records
Management Serivces
07/13/2017 |Approve David Ferriero | Archivist of the Unite | Office of the Archivist -
d States Office of the Archivist
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SSIC/No. Series Title Description of Records Cutoff Disposition Ret. DAU 1 Notes
13000 Aeronautical and Astronautical The records described in this chapter relate to Aeronautical and Astronautical N/A N/A x  [N/A In/a
Material Records: Weapons and Materials and to the Development and Readiness of these
Weapons and Materials for Al Naval Forces. They are accumulated by
Aeronautical Activities and Offices and by units and departments or activities and .
offices that are concerned with Aeronautical and Astronautical Materials and
related functions. Records relating to research matters and to flight and space
operations are covered in Chapter 3.
13000-1 Policy, Strategy, and Planning: Information relating to the development, implementation, interpretation and PERMANENT: Cutoff at X
overall administration of DON policies, procedures and programs pertaining to calendar year. Transfer to the
Navy and Marine Corps aeronautical matters. These records are accumulated National Archives 25 years
only in offices responsible for the establishment and/or administration of after cutoff.
Department-wide aeronautical policies and programs, such as: The Office of the
Secretary, The Chief of Naval Operations, the Commander, Navat Air Systems
Command (COMNAVAIRSYSCOM), and the Marine Corps Deputy Commandant for
1 A | and | ! Primary Program C d Records Rel: Tothe
Devel ! P on and Overall Administration of Navy Wide Policles,
F di and Programs Pertaining To Navy Aeronautical Matters. These records are accumulated only| Per . Transfer to WNRC when 4
13000.1a ::::g:;:ﬂ;tml:m’:‘zmms in offices for the establish and/or ad of Navy Wide Aeronautical Polides years old. Offer to NARA in 5-year P r::;:;;?-z,
and Programs, such as: The Office of the Secretary, the Chief of Naval Op and the d blocks when 20-25 years old.
Naval Air [ d {COMNAVA OM). Records relate to such matters as:
a. Navy wide polides and p d g g the of Project Offices.
1A | and vaterial Primary Program Ci d Records Relating To the
Devell Impl P and Overall Administration of Navy Wide Polides,
|Procedures and Programs Pertaining To Navy Aeronautical Matters. These racords are accumulated only)] |Permanent. Transfer to WNRC when 4
13000.1b ::::g:::;"&tﬁ:mmiz CORDS in offices ble for the establi and/or admini of Navy Wide Aeronautical Policies years old. Offer to NARA In S-year p :‘;:;:;’1}83*2/
and Programs, such as: The Office of the Secretary, the Chief of Naval Op and the € d blocks when 20-25 years old.
Naval Alr Systems Command {COMNAVAIRSYSCOM). Records relate to such matters as:
b. Navy wide policies and procedures pertalning to | and ical rial readi
13000-2 Aeronautical and Astronautical jinformation relating to technical reports and publications. Includes, but not PERMANENT: Cutoff at x
Technical Reports and Publications: {{imited to, technical reports and publications, along with background papers; calendar year. Transfer to the
master aircraft characteristics charts and reports; aircraft serviceability and air National Archives 25 years
worthiness testing records; engineering change proposals; weight and balance after cutoff,
reports; configuration control reports; and insignia and marking specifications.
1. | and | ial Primary Program Corresp Records To the
[ p! ion and Overall Administration of Navy Wide Palicies,
Procedures and Programs Pertaining To Navy Aeronautical Matters. These records are accumulated only; ]
130001 GENERAL AERONAUTICAL AND in offices responsible for the establi and/or ad: of Navy Wide Aeronautical Polides P'"“';':"::":';’;:A“"":c when 4 NC1-NU-84-2/
000.1¢ ASTRONAUTICAL MATERIAL RECORDS and Programs, such as: The Office of the Secretary, the Chief of Naval Operations, and the Commander, years olc. Ofter n3year P 1300071/

Naval Alr C d (CC OM). Records relate to such matters as:
c. The master file of all technical reports and publicati along with background papers, maintained by
the originating office.

iblocks when 20-25 years oid,
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configuration program, availability of equipment, cost and funding documents, and logistic mllesume
charts.

old.

SSIC/No. Series Title Description of Records Cutoff Disposition Ret. DAU Notes
1. fand | { Primary Program Correspondence Records Relating To the
Devell I P lon and Overall Administration of Navy Wide Policles,
Procedures and Programs Pertaining To Navy Aeronautical Matters. These records are accumulated oniy;
13000.14 |GENERAL AERONAUTICAL AND in offices ble for the hment and/or ad\ of Navy Wide Aeronautica Palcies P'"“':::": ;’:'t':f;':::::c when 4 NC1-NU-84-2/
- ASTRONAUTICAL MATERIAL RECORDS and Programs, such as: The Office of the Secretary, the Chief of Naval Operations, and the C ::: " z:‘-zs o year 1P 000710
Naval Alr Systems Command {COMNAVAIRSYSCOM). Records relate tosuch matters as: s when years old.
d. The master aircraft characteristics charts and reports iled d of the craft and
its capabilities.
1 ical and ical 1 Primary Program Ci di Records Rel Tothe
Devel /| i P and Overal! Administration of Navy Wide Policies,
{Procadures and Pmmms Pertaining To Navy Aercnautical Matters. These records are accumulated only| F Transfer to WNRC when 4
GENEI -NU-84-;
13000.1e A:m::;::r&tng':; CORDS in offices ible for the t and/or of Navy Wide Aercnautical Policles years old, Offerto NARA In 5-year [] ;‘: :o:/u u!: 2/
and Programs, such as: The Office of the Secretary, the Chlef of Naval C and the C d blocks when 20-25 years old.
{Naval Alr Systems Command (COMNAVAIRSYSCOM). Records relate to such matters as:
e, Master files desaibing aircraft serviceability and air worthiness testing.
7. Technical Reports. These reports are prepared in connection with a project or task and summarize
the progress, find and fusl ched relative to specific projects. They may also darify and
| 110 fab book d d i |
oo [SEALAONATAL 0 G oo |, fsea/
ASTRONAUTICAL MATERIAL RECORDS related equi Into a single blocks when 20-25 years old, 13000/2/4
a. Technical reports. Reports maintained by the naval activity preparing the report or by the activity
issuing the contract i the report is generated by the contractor.
8. NAVAIR Tech Publicati des bath Technical and Technical Directives used to
pport naval avi; systems, including but not limited to aircraft, alirborne weapons, airborne
and systems aircraft launch, recovery eq; lon support
:m! t.nln;rr\g in itlo 30 maste.r Publeaton files also :dude a copy of each fo::::e T:::e, PERMANENT. Cutoff when alrcraft Is
GENERAL AERONAUTICALAND M . . o i from naval y. Transfer {Perm {DAA-0343-2012-
13000.82 ASTRONAUTICAL MATERIAL RECORDS () with lons for effective use are one or more of the follawing sections 1o the National Archives 30 years after janent [0001-0005 B
instructions Initial prep or use, modification i 3 cutoft.
maintenance instructions, parts list or parts breakdown, :nd related technical Informanon or -
procedures Technical Directives consist of confij or bulletin-d and
may be in formal, message or letter format.
a. Master paper records of publications not scanned.
8. NAVAIR Tech | Pub i cdudes both ical Is and Technical Di used to
support naval aviatron systems, including but not limited to aircraft, airborne weapons, airborne
and systems aircraft launch, recovery lon support equi
i 3
and tralning systems In add:tl:‘:n ‘r.o master publication, files also tncjude a copy of each formal change, PERMANENT. Cutoff when alrcraft is
or contain a of or weapon L
with for eff use included ars one or more of the following sections from naval V. Transfer
13000.8b GENERAL AERONAUTICAL AND 3 g Initial fon or use, et modification to the Natlonal Archives for pre- Perm [DAA-0343-2012- 13
] 2 prep 3 |
ASTRONAUTICAL MATERIAL RECORDS mam:enanu Instrunlons. parts list or parts hreakdawn, and related technical {nformation or accessloning 1 year after cutoff. anent 10001-0006
Directives consist of confi or bulletin-di " and Transfer legal custody to the National
may be in formal, message or letter format. |Archives 30 years after cutoff.
b. Electronic copy of scanned master paper and microfilm publication record. Consists of scanned paper,
{scanned microflim, and born digital offtcral record copies of technical publi indudi
documentation.
1. Primary Program Records. These records di such vital inf as weight and dimensions
S e e, ot e | e
13010.12 AIRCRAFT CHARACTERISTICS RECORDS under different conditions, aircraft's ability to withstand stress, and hydro dynamics of a seaplane or vears old. Offer to NARA In 5-year P 13010/1/A
blocks when 20-25 years old.
flying boat.
a. d aircraft ct ics charts.
1. Conflguration Control Board (CCB) ACTIONS. Records include master files and technical directives of
approved changes issued to the fleet to modify aircraft. \Permanent. Transfer to WNRC when 5 NC1-NU-82-2/
13050.1a CONFIGURATION CONTROL RECORDS a. Master file. These files consist of CCB change req and supp g data, ch to years old. Offer to NARA when 20 years|p 13050/1/A
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SSIC/No. Series Title Description of Records Cutoff Disposition Ret. DAU Notes
. " |Permanent. Forward to WNRC when
13051.4 ENGINEERING CHANGE PROPOSALS RECORDS di Ma'si::r Set of Proposals. Files generally include and are handled as master technical instructions or aiccratt s stricken from Navy list. Offer |p r:;::s-:l;:-u-z/
plans ples. . {to NARA when 20 years old.
1. Reports and Correspondence. Files used to ensure that the aircraft has accurate weight and center of Permanent. Transfer to WNRC when 4 NCI-NU-84-2/
13060.1 'WEIGHT AND BALANCE RECORDS gravity to operate within permissible limits and to estimate new weights of design when they are in the years old. Offer to NARA in 5-year P
N 13060/1
p y stages. blocks when 20-25 years old.
oz [BTONTEOR s, s, (1 P T T G e et |, nsas
- LIGHTING RECORDS N enia, ' o f P 13080/1
JOr 3P
13000-3 Alrcraft Design, Engineering, and  |Information relating to the design, engineering, and test and evaluation of aircraft. PERMANENT: Cutoff at X
Test and Evaluation: Includes, but not limited to, design and engineering program reports; design and calendar year. Transfer to the
engineering project management; aeronautical engineering drawings; design National Archives 25 years
validation reports; preliminary designs, drafts, and diagrams; airworthiness and after cutoff.
service suitability; aircraft survivability and design/development of avionics of
historical and lasting significance. See item 13000-8 for material of non-significant
aircraft, aircraft components, or design and engineering materia! not worthy of
historical preservation.
1 land 1 | Primary Program C d Records Relating To the
Devel h P and Overail Administration of Navy Wide Policles,
Procedures and Programs Pertaining To Navy Aeronautical Matters. These records are accumulated only:
in offices for the i and/or ad ion of Navy Wide Aeronautical Pohdes Permanent. Transfer to WNRC when 4
13000.1¢ :::‘RE ::;:;z:tﬁ:é:;t’:‘zmnb S and Programs, such as: The Office of the Secretary, the Chlef of Naval C and the C years old. Offer 1o NARA in 5-year p NCI—N,U 1}?-2/
Naval Alr Systems Command (COMNAVAIRSYSCOM). Records relate to such matters as: blocks when 20-25 years old.
f. Design and engii i hnical design reports, preliminary design repons for
{developmental aircraft, spenf'catmns and other aspects of the ical design and g
{program,
5. Project Manager Records. Files byd d project s and
managers assigned responsibility for intensifled of and support
130005 GENERAL AERONAUTICAL AND systems. These records invoive a wide spen:tmm of actlv:ty, including suppnrt systems. These records Pe:z:';:n;":'::::;::‘?c::‘" 4 NC1-NU-84-2/
- ASTRONAUTICAL MATERIAL RECORDS invalve a wide ch, exploratory, and 1 and years olc. i P 13v00/s
- " blocks when 20-25 years old.
and out of pi support. Files consist of primary program correspondence, reports,
plans, studies, etc.
6. { Engi g and Refated Data. Consists of engineering documents (i e,
i d lists, specifications and standards), or
other Information prepared by a design activity relating to the design, manufacture, procurement, test, PERMANENT. Cutoff when aircraftis
13000.62 GENERAL AERONAUTICAL AND or Inspection of Items or services These records are generated and or accumufated by the Naval Air jstricken from naval inventory. Transfer {Perm [DAA-0343-2012-
) ASTRONAUTICAL MATERIAL RECORDS Technical Data and Engineering Service Center (NATEC) and activities having development or to the National Archives 55 years after janent [0001-0001
design/engineering cognizance of aircraft and and cutoff.
a. Paper records, microfllm coples, aperture cards, and stable based negatives (offidal record copy not
{scanned).
6. | Engineering [ 't and Related Data. Consists of engineering documents (e,
lists, specifications and standards], or PERMANENT. Cutoff when alrcraft is
other lnfnrmallnn prepared by a design activity relating to the deslgn, manufacture, procurement, test, stricken from naval Inventory. Transfer
rovoss [ CENERALAGRONAUTICALAND Rt o ogiening S ot (VATEC o st oigdovomanor totheNationa Archives forpre-  [Perm |DAA.0343-2012-
- ASTRONAUTICAL MATERIAL RECORDS ® 8 8 P {accessioning 1 year after cutoff. anent [0001-0002
jdesign/engineering cognizance of aircraft and and rransfer legal custody to the National
b, Electronic records (officlal record copy). Records consist of scanned paper renonds, scanned microfilm, |archi 3: : RZr cutoft. on
d ap cards, and born digital officral record copies of engineering drawings, induding ves 30 years a N
idocumentation.
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SSIC/No. Series Title Description of Records Cutoff Disposition Ret. DAU Notes
6. A ical Engil and Related Data. These are files generated and/or accumulated
by the Naval Alr Tech Data and Engh Service Ct d {NATEC) and activities having :
oo or design/ of aircraft and astronautical equipment and PERMANENT. Transfer annually to
e. Master database file. Copies of engineering and related data entered into the master DoD Electronic National Archives as specified in 36 CFR
o PR 1235.40 or standards applicable at the
€ngineering Database site at COMNAVAIRSYSCOM. This data
d hnieal o o time of transfer. Format and method
and of aircraft and weapons that support COMNAVAIRSYSCOM and war-
of transfer to be determined by NARA
13000.6¢ (GENERAL AERONAUTICAL AND fighters. and CNO (DNS-5) at the time of N1-NU-10-2/14
- ASTRONAUTICAL MATERIAL RECORDS P
transfer. Delete data that has already
NOTE: Since 1999 this database has been known by several different names such as Engineering been transferred to NARA from master
{Drawing Management Information and Control System {EDMICS) and Joint Engineering Data
{Management Information and Control System (JEDMICS). fle database when 55 years old or
| & - when equipment Is obsolete,
rlier.
ITechnical manuals necessary to locate specific drawings contained in the master file database are (whichevers earler.
ined ina | system known as the Ted | Data fi
System (TDMIS).
7. Technical Reports. These reports are prepared in connection with a project or task and summarize
the prog findi and 4 reached relative to spedific projects. They may also dlarify and
| fi { din lab Y books and other source data and join all elements
of logistic support y for the ion and of i p and Permanent. Transfer to WNRC when 4
13000.7b(2) i::: g:k:::‘;’::::ﬁ:;?:: CORDS related Into a single pack vears old. Offer to NARA In 5-year p :‘: ;:;;7:-22 /
b, Design reports. Flles prepared by alrcraft and weapons systems design staffs and reports submitted blocks when 20-25 years old. 4
by the contractor or fleld activity explaining how they will meet spedified design requirements.
(2} Preliminary overall design and summary design reports for developmental aircraft and weapons
systems.
10. Specifications for the Development and Manufacture of Alrcraft and Aeronauticat and Astronautical
Equipment.
13000.10a GENERAL AERONAUTICALAND 2. Master files. Files include (preliminary) drafts or dlagrams of specifications, test resuits, comments, PE::Z';:";".:':;“:;;‘:"‘:C :v:mn 4 NC1-NUy-84-2/
- ASTRONAUTICAL MATERIAL RECORDS Jworking papers, and other recards lated in with the devel or modification of years olc. ve P |13000720/4
: . blocks when 20-25 years old.
the specification as well as approved drawings, plans, or specifications together with summary papers
pertinent to the development and final approval of the specification.
1. Primary Program Records. These files describe how aircraft was originally tested by Navy to
determine aircraft's ability to perform. Records desaribe good points and shortcomings of the aircraft |Permanent. Transfer to WNRC when 4
13030.1 :IE'::::::HINBS AND SERVICE SUITABILITY and corrective actions. Records include detailed descriptions of what aircraft could do well, very well, years old. Offer to NARA in 5-year p :‘: :3:,‘::“-2 /
only acceptably, and could not do, and explain why. These records are accumulated by varlous naval blocks when 20-25 years old.
departments, divi and units and conslst of correspondence and reports.
1. Correspondence, Reports, and Related Records. Files, which explain the aircraft’s ability to Permanent. Transfer to WNRC when 4
13040.1 :IERCCOHRA;: SURVIVABILITY/VULNERABILITY effectively, perform under specific circumstances. These records are accumulated by varlous naval years old. Offer to NARA in 5-year p I::: ‘:;1-84-2 /
activities, di d and other ! units, blocks when 20-25 years old.
1. Correspondence and Reports. Files documenting the significant development, production, test, Permanent. Transfer to WNRC when 5 NCI-NU-84-2/
13200.1 /GENERAL AVIONICS RECORDS evaluation, and basic design of electrical and electronic devices for use In aviation, especially electronic years old. Offer to NARA when 20 yearsip 13200/1 i
control systems for aircraft and alrbome weapons. old.
130004 Experimental Aircraft Flight Aircraft Log Books and Records. These records consist of monthly flight PERMANENT: Transfer to the |x
Summarles: summaries, aircraft non aging records, inspection records of rework, technical National Archives 25 years
directive forms, instalied explosive devices records, aeronautical equipment after cutoff.
|service records, custody and transfer forms, equipment operating logs, and
scheduled removal components records for experimental aircraft.
Permanent. Forward to WNRC when NC1-NU-84-2/
13090.1a(1) LOGS AND RECORDS summaries, aircraft non aging records, Inspection records of rework, technical the aircraft is stricken from Navylist. {p 13090/1/A/1
Offer to NARA when 20 years old.
directive forms, installed explosive devices records, aeronautical equipment
13000-5 Aircraft Logs - Significant Incidents: |service records, custody and transfer forms, equipment operating logs, and TEMPORARY: Cutoffatend |x

of calendar year. Destroy 20
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SSIC/No. Series Title Description of Records Cutoff Disposition Ret. DAU Notes
activity retain for 1 year for "
q - haduled ¢ . defense to litigation action, then NC1-NU-84-2/
13090.1d LOGS AND RECORDS components records for experimental aircraft. forward to WNRC, Destroy when 20 30 13090/1/D
years old, }
1300 ;Alm;ﬁ Service Changes and {Information relating to aircraft configuration changes and significant iTrigger-(s) TYEMPORARY: Cutoff at x f’ - ; -
Significant Maintenance: ‘maintenance. Includes, but not limited to, changes and bulletins; aircraft service calendar year. Destroy 10 ' 1 i
H
changes; engineering change proposals; and quality deficiency reports. years after cutoff. } i .
1. Changes and Bulletins. A change directs the li and dingof a
change, that is, material change, a modification, or an in the ch of the .
13052.1 CHANGES AND BULLETINS RECORDS A bulletin directs a one time inspection to d hether a given condition exists and specifies ;’:m’;‘;:";;c "’:‘:;;"“” L P f::;z‘/‘f“ 2/
iwhat action shall be taken. Flles indude changes, bulletins, change kit recards, and fleet proposals for ve )
alrcraft modifications, -
13053.1 CHANGE KITS 1. Alrcraft Service Change Folders. Records relating to parts or set of parts, materlal and tooling Transfer to WNRC when 5 years old. 10 NC1-NU-84-2 /
jrequired to change the form, fi, or function of a system, equj or piece of hardware. Destroy when 10 years old. 13053/1
20541 FLEET PROPOSALS FOR AIRCRAFT 1 Engl Change Proposal for changes In repair,or ) ransfer to WNRC when 5 years old. 0 [NCrNUea2/
L _ MODIFICATION RECORDS improveme nt of aeronautical or ical eq or ' Destroy when 10 years old. i 13054/1 °l
2. Master File. Quality deficlency reposts and other records containing valuable engineering data,
and i results or other data determined to have research or
13070.2a RELIABILITY AND MAINTENANCE RECORDS  {Informational value. These files are maintained at the Naval Weapons Engineering Support Activity, Retaln on board. Destroy when 10 10 NC1-NU-84-2/
years old. 13070/2/A
'Washington, DC.
a. ADP Records,
2, Master Flle, Quality deficiency reports and other records bl ineering data,
i and results or other data determined to have research or "
13070.2b  |REUABILITY AND MAINTENANCE RECORDS  {informational value. These files are maintained at the Naval Weapons Engineering Support Activity, Retain on board. Destroy when 10 1, [NCLNU-842/
years old. 13070/2/8
{Washington, DC.
b, Microfilm Records.
13000-7 Naval Aviation Logistics Center: information relating to the administration of the Naval Aviation Logistics Center, |Trigger(s) TEMPORARY: Cutoff at x
.. L . ) - calendar year. Destroy 7 years
9. Naval Aviation Logistics Center Records. |
13000.9a(1) GENERAL AERONAUTICAL AND 2. General correspondence files. Retaln on board. Destroy when 5 years 7 NC1-NU-84-2/
ASTRONAUTICAL MATERIAL RECORDS (1) Those files relating to the performance of the activity's assigned [ fleet readis jold. 13000/9/A/1
130005ty |GENERALAERONAUTICAL AND :::;::I':":" l’:::::f::‘;;:’:"’" Retain on board. Destroy when Syears|.  INC1-NU-84:2/
ASTRONAUTICAL MATERIAL RECORDS 1) Positive reports, ofd. 13000/9/C/1
. 9. Naval Aviation Logistics Center Records.
GENERAL AERONAUTICAL AND - [Destroy after results have been NCI-NU-84-2/ .
113000.9¢{2) ONAUTICAL MATERIAL RECORDS (c.z )Stnmural ?:::.: Inspection reports, reported to NAVAIR HQ. fwnin | 13000/9/C/2 moved to be with like records
13000-8 Aircraft and Alrcraft Equipment information relating to aircraft test and evaluation. Includes, but not limited to,  {Trigger(s) TEMPORARY: Cutoff at X
Test and Evaluation: alreraft maintenance; aircraft test and evaluation; aircraft support equipment; calendar year. Destroy 5 years
. automated aircraft test and evaluation; standards, test, and measurement after cutoff. .
. . equipment; support equipment rework management; and avionics maintenance. "
See item 23000-3 for material considered significant or worthy of historical
1. General Correspondence Files. Flles of activities, di or units d with the Retaln on board. Destroy when 4 years INC1-NU-84-2/
13020.1 AIRCRAFT MAINTENANCE RECORDS It rhaul, and repair of equl| and aircraft. old. 7 130201
136001 (GENERAL AERONAUTICAL GROUND SUPPORT | :;:::'r'::" ol od :f:“; Reports, and M","""""'t'e:"" Which g ’°"‘r’t ':f"“"" anda Retain on baard. DestroywhenSyears|,  [NCLNU-84-2/
- EQUIPMENT RECORDS ‘ n P Ppo otd. 13500/1
13610.1 JCOMMON GROUND SUPPORT EQUIPMENT 1. General C: d Flles T dealing with an tem of support equipment, Retain on board. Destroy when 5 years 7 NC1-NU-84-2/
- RECORDS which has appfication to and is used in support of more than one end ltem. old. 13610/1
1. General Correspondence. Files dealing with an item of support equipment that (s designed and
136201 ::22::: GROUND SUPPORT EQUIPMENT laved in conl with the devel ofa lar end tem and does not have broad ‘n;dnln onboard. Destroy when 5 years | r:jcsxz-:’ul-sa-z/
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SSIC/No. Series Title Description of Records Cutoff Disposition Ret. DAU Notes
1. General C d Reports, and da. Records I'] i which, either
13630.1 AUTOMATIC TEST EQUIPMENT RECORDS ically or semi ically, carries out a predetermined program of testing for possible :l';"" onboard. DestroywhenSyears|,  NCL :;;’s“ /
malfunctions without reliance on human intervention, :
13640.1 CALIBRATION GROUND SUPPORT 1. General Correspondence, Reports, and da. Records g d: test, and Retain on board. Destroy when 5 years 2 NC1-NU-84-2/
- LEQUlPMENT RECORDS measurement equipment used in the inspection, acceptance, and calibration of equipment. old. 13640/1
1
1. Support Equipment (SE) Depot Rework Management Records. These records are used to determine
13680.16 REWORK, MAINTENANCE, AND CHECKOUT  }quarterly SE rework requirements, to establish a quarterly schedule for each rework activity, and to Retain on board. Destroy when S years 7 NC1-NU-84-2/
B RECORDS maintain a record of the progress of each item through the rework process. old. 13680/1/8
b. Paper printout history file.
T ry " . 4 "
13690.1 AVIONICS SUPPORT EQUIPMENT RECORDS 1. General " Reports, and Records used on the Retain on board. Destroy when 5 years 7 NC1-NU-84-2 /
ground to an avionics system. old. 13690/1
13800.1 GENERAL LAUNCHING AND LANDING 1. General Correspondence, Reports, and Data. Records refating to general launching and landing Retain on board. Destray when 7 years o NC1-NU-84-2/
- EQUIPMENT RECORDS old. 13800/1
13500.1 GENERAL OTHER INSTRUMENTS AND 1. General Correspondence, Reports, and Data. Records relating to other instruments and laboratory Retain on board. Destroy when 5 years 2 NCI-NU-84-2/
) LABORATORY EQUIPMENT RECORDS I old. 13900/1
13000-9 .Engineering Change Proposals: Recommendatians made by the Navy and/or Navy contractors or other interested : Trigger(s) ITEMPORARY: Cutoff at final [x
parties for changes in procedures for the upkeep, maintenance, repair, or payment. Destroy 7 years after
improvement of aircraft, aeronautical equipment, or material, including cutoff.
ing o innand d
1. Engineering Change Proposals (ECPs). Files consist of recommendations made by the Navy and/or
Navy or other parties for changes in pi d for the upkeep, maintenance, Retain on board. Destroy 6 years and 3 NC1-NU-84-2/
13051.1a ENGINEERING CHANGE PROPOSALS RECORDS {repair, or imp of alrerafy, It or ial, i supporting Imonths after final payment under the §7 13051/1/A
d ion and cor d |contract.
2. ECPs filed with the official case file.
13000-10 |General Correspondence (Air and  jinformation accumulated in connection with the routine, day-to-day, fTrigger(s) "TEMPORARY: Cutoffatend ofix ! H
i{Space): administration of Navy and Marine Corps aeronautical and astronautical ) ‘calendar year. Destroy 3 years H i
nL0gcamS. _lafter :
2. A and | ial General Co d Records in Destroy in accordance with SSICs for
connection with the routine, day to day, ad ion and op of Navy A i Prog jspedﬁc general correspondence files }
These records i ly at offices ble for impl ing and administering policies ‘included in this chapter. For general Refers,
13000.2a GENERAL AERONAUTICAL AND and programs established by higher echelon offices, but they also may be accumulated by higher icorrespondence not covered by 1to NC1-NU-84-2/ oved up to be with lik d
- ASTRONAUTICAL MATERIAL RECORDS iechelon offices responsible for navy wide policies and programs in connection with their routine, day to-| {another ssiC, apply the following: jother |13000/2/A m upto be with fike records
day op (as d to their ities covered by h 13000.1). These records include: Ides!rov when 4 years old or earlier if ISSIC
a. Routine req for infi I/z dcal policies that do not involve na longer needed for current H
the establishment or revision of policy. operatlons.
j2 Aeronautical and Astronauticat Material General C; d Records in |Destroy In accordance with SSICs for
|connection with the routine, day to day, admi ion and of Navy Programs. specific general correspondence fifes
These records accumulate primarily at offices ible for impl Ing and policles lincluded in this chapter. Forgeneral 'Refers
13000.2b GENERAL AERONAUTICAL AND \and programs established by higher echelon offices, but they also may be accumulated by higher \ |correspondence not covered by ito  INC1-NU-84-2/ " b  like record:
) ASTRONAUTICAL MATERIAL RECORDS echelon offices responsible for navy wide policies and programs in connection with their routine, day to-' {another SSIC, apply the following: lmher 13000/2/8 moved up to be with like records
day ions (as d to thelr ities covered by paragraph 13000.1). These records include: destroy when 4 years old or earlierif ,SSIC
b. Comments on directives, studles, reports, and other Issuances accumulated by offices not responsible no longer needed for current
for their preparation. ' \operations.
— e — ]
2. Aeronautical and Astronautical Material General Corr di Records I in | 'Dastrav in accordance with SSICs for !
+ connection with the routine, day to day, admini and operation of Navy ical Progi 3 | spedfic general correspondence files
These records ily at offices for impl ing and i g policles | linduded in this chapter. Forgeneral [Refers
13000.2¢ GENERAL AERONAUTICAL AND and programs established by higher echelon offices, but they also may be accumulated by higher correspondence not covered by to NC1-NU-84-2/ moved up to be with ke record
; ASTRONAUTICAL MATERIAL RECORDS lechelon offices responsible for navy wide policles and programs in connection with their routine, day to-| another SSIC, apply the following: other }/13000/2/C u s
day operatlons (as opposed to their activities covered by paragraph 13000.1). These records include: destroy when 4 years old or eartier if  |SSIC
c Issuances prepared by lower echelon offices, which merely transmit or adapt for local conditions, ino longer needed for current
[polldgs, and procedures established by higher level offices and refated background papers. i
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SSIC/No. Series Title Description of Records Cutoff Disposition Ret. DAU Notes
¢ 2. A ! and jeal | General C d Records lated n |Destroy in accordance with SS{Cs far
{connection with the routine, day to day, adi and of Navy P specific general correspondence files
These records ly at offices Ible for impl ing and administering policles {  in this chapter. For general jRefers|
13000.2¢ GENERAL AERONAUTICAL AND and programs established by higher echefon offices, but they also may be accumulated by higher correspondence not covered by to NC1-NU-84-2/ d be with ik
: ASTRONAUTICAL MATERIAL RECORDS jechelon offices responsible for navy wide policies and programs In connection with their routine, day to- {another SSIC, apply the following: other |13000/2/€ moved up to be w e records
day operations (as opposed to their activitles covered by paragraph 13000.1). These records Include: |destroy when 4 years old or eariierif  SSIC
e. Records relating to any othet aspects of / Ical progy di el no {onger needed for current
of records appropriate for filing under paragraph 13000.1. joperations.
9. Naval Aviation Loglstics Center Records.
13000.9a(2) ::::g:::::‘;’:::’:é:;t’:‘z CORDS a. General correspondence files. Destray when 2 years old. 3 ::;:;;7:; /
{2) Those files relating to the routine lons of the office.
1. General Correspondence. Files of a routine nature pertaining to investigation and analysls of satellite NC1-NU-84-2 /
13301.1 ISATELLITES RECORDS | Ive to naval aviation mission. Destroy when 2 years old. 3 19301/1
1. Transaction Reports. Electronic Accounting Machine (EAM} cards, naval messages, speed-letters, or
GENERAL ENGINES AND ENGINE SYSTEMS  imagnetic tape submitted via remote terminal{s) by reporting activitles, controlling custodians, NAVAIR NCLNU-84-2/
13700.1a(1) {INCLUDING COMPONENTS AND Ifieet support (FS) di or d d overhaul points {(DOPs). Destroy when 3 years old. 3 13700/1/A/1 -
ACCESSORIES) RECORDS 2. ADP Records.
(1) Reporting activities.
1. Reports. El i hine (EAM) cands, naval messages, speed-letters, or
GENERAL ENGINES AND ENGINE SYSTEMS magnetic tape submitted via remote terminal(s) by reporting activities, controlling custodians, NAVAIR
13700.1a(2)  |(INCLUDING COMPONENTS AND fleet support (FS) custodians, or d d points (DOPs). ::: ': ::b':::; '::N’":v';::: after |, ;‘:_’u"t:;:/
 ACCESSORIES) RECORDS a. ADP Records.
(2) Controlling d NAVAIRFS d and DOPs.
1 Reports. El I '] hine (EAM) cands, naval messages, spead-letters, or
GENERAL ENGINES AND ENGINE SYSTEMS  {magnetic tape submitted via remote (s) by reporting controlling d NAVAIR NC1-NU-84-2/
13700.1a{3) ({NCLUDING COMPONENTS AND fleet support (FS) di ordi d overhaul points (DOPs). Destroy when 1 year old, 3 13700/1/A/3
ACCESSORIES) RECORDS a. ADP Records,
(3) NAVAIR HQ.
1. Reports. El i i hine (EAM) cands, naval messages, speed-letters, or
GENERAL ENGINES AND ENGINE SYSTEMS  {magnetic tape submitted via remote terminal(s) by reporting activitles, controlling custodians, NAVAIR NCL-NU-84-2/
13700.1b{1) {INCLUDING COMPONENTS AND fleet support {FS) d or desig d overhau! points (DOPs). . Destroy when 3 years old. 3 13700/1/8/1
ACCESSORIES) RECORDS b. Textual Records.
(1) Reporting activities.
1. Reports. Et i chine (EAM) cards, naval messages, speed-letters, or
GENERAL ENGINES AND ENGINE SYSTEMS  {magnetic tape submitted via remote tenminal(s) by reporting controlling d NAVAIR
13700.16(2)  |(INCLUDING COMPONENTS AND fleet support (FS) custodians, or 4 overhaul points {DOPs). :::'; ::::m':; 3::;';:;:’ aher 4, '::;‘;;’j:;:/
 ACCESSORIES) RECORDS b, Textual Records.
{2) Controlling custodians, NAVAIR FS custodians, and DOPs.
1. Transaction Reports. Electronic Accounting Machine {(EAM) cards, naval messages, speed-letters, or
GENERAL ENGINES AND ENGINE SYSTEMS  jmagnetic tape submitted via remote terminal(s) by reporting activities, controfling custodians, NAVAIR NCL-NU-84-2/
13700.1b(3) (INCLUDING COMPONENTS AND fleet support (FS) di ord rhaul polnts {DOPs). Destroy when 1 year old. 3 13700/1/8/3
ACCESSORIES) RECORDS b. Textual Records.
(3} NAVAIR HQ,
13000-11 | ]General Operations or the Information relating to the daily operation of actiyities or offices performing Trigger(s) TEMPORARY: Cutoff at end of {x ‘
Aeronautical and Astronautical functions related to aeyonautical and astronautical matters. includes, but not _ calendar year. Destroy 3 years
Program : limited to, technical nfanual development; aircraft project case files; progress and after cutoff.
work-load reports; routine aircraft accountability and status; aircraft availabiltty;
- N and end-of-quarterreports, . : - ' e L. .
4. Operating Records. Flles relating to the routine op and ad of or offices
13000.4 GENERAL AERONAUTICAL AND p i related to 1 and 1 matters. These files consist of when 2 years old. 3 NC1-NU-84-2/ -
- ASTRONAUTICAL MATERIAL RECORDS p reports, and other records located at the COMNAVAIRSYSCOM HQ, other offices and Destroy when 2 years old. 1300074
systems commands, and aviation activities.
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SSIC/No. Series Title Description of Records Cutoff | Disposition Ret. DAU Notes
Knain on board. Destroy 6 months
8. A | Technical and Related Material.
GENERAL AERONAUTICAL AND after final action on publication or 3 NC1-NU-84-2/
13000.8e ASTRONAUTICAL MATERIAL RECORDS e. Background material, draﬁs, and other papers. Records used in developing and preparing the vears after letion of publ W ) /8/E
publication.
no final action is taken.
9. Naval Aviation Logistics Center Records.
b. Alrcraft project case files. Retain on board. Destroy 1 year after
AE| 4-;
13000.9b(1) ::::g::ur:‘ C:’:AM;TT";:ILIS.':(‘:.CORD S (1) Correspondence and related papers regarding repairs and alterations to individual aircraft or plane feaves activity's custody or 3 '1‘::0.:/(:/85/ 12 /
astronautic vehides accumulated by overhaul and repair offices or units of aviation stations, fadllities, or |completion of repair or alteration.
other activities d with the haul, repalr, and readiness of aeronautical craft.
GENERAL AERONAUTICAL AND 9. Naval Aviation Logistics Center Records. NC1-NU-84-2/
000! estroy 3
1200094 ASTRONAUTICAL MATERIAL RECORDS d. Progress and work-load reports. Reports d from aviation activiti Destroy when 1 year old ®  f3ooo/em
3 -NU-84-~
13051.2 ENGINEERING CHANGE PROPOSALS RECORDS }2. Alrcraft Service Change Folders. These files consist of d and service ch Retaln O:I I:oard Destroy when wnln—wz;::s;‘;:a 2/ moved to be with like records
1. Quality Assurance Program Records. These records Identify, report, and correct quality deficlencies in
reworked and newly procured material, NC1-NU-84-2/
13070.1a(2) RELIABILITY AND MAINTENANCE RECORDS  {a. Quality Deficiency Reports. Files Include amplifications such as safety and engineering investigation Destroy when 1 year old. 3 13070/1/A/2
requests.
) . o
1. Alrcraft Accountability and Status. Records consist of correspondence, messages, reports, and other NC1-NU-84-2 /
13100.1 IGENERAL AIRCRAFT {COMPLETE) RECORDS is, which describe the [ocation and dition of aircrat. Destroy when 2 years old. 3 13100/1
2. Alrcraft Availability. Records consist of correspondence, messages, and other records, which indicate ~ [Nci-Nu-a-2/
13100.2 GENERAL AIRCRAFT (COMPLETE) RECORDS what type of aircraft, are ble for service. {Destroy when 2 years old. 3 13100/2
1. Reports and General Correspondence. Records used to conduct an experiment on the shuttle fora NCLNU-88-2/
13302.1 SPACE SHUTTLE RECORDS jcommunication program to be taken over by the Space and Naval Warfare Systems Command |Destroy when 2 years ofd. 3 13302/1
(SPAWAR) (formerly Naval El I [« d (NAVELEX)).
2. Reports. File including NAVAIR 13670-1, Workioad Status Report; NAVAIR 13670-2, Mobile Facility NC1-NU-84-2/
13670.2 MOBILE FACILITY RECORDS Configuration Finandial Report; NAVAIR 13670-3, Report of Inventory for Mobile Facilities and Major Destroy 1 year after submission. 3 13670/2
Related Equipments; NAVAIR 13670 4, Mobile Fadlity Equipment Transfer/Receipt Report; ete.
3. Other Records. All other records pertaining to the MF, which are not specificatly described in paras. NC1-NU-84-2 /
13670.3 MOBILE FACIUTY RECORDS 13670.1and 2. |Destroy when 2 years old. 3 13570/
1. Support Equipment {SE)} Depot Rework Management Records. These records are used to determine
13680.1a REWORK, MAINTENANCE, AND CHECKOUT  q ly SE rework requit to blish a quarterly schedule for each rework activity, and to Retain on board. Destroy when no wnln NC1-NU-84-2/
- RECORDS maintain a record of the progress of each item through the rework process. llonger needed for reference. 13680/1/A
a. History file {on tape).
1. Support Equipment (SE) Depot Rework Management Records. These records are used to determine
REWORK, MAINTENANCE, AND CHECKOUT  jquarterly SE rework requirements, to establish a quarterly schedule for each rework activity, and to NC1-NU-84-2/
680. .
13680.1c RECORDS {maintain a record of the progress of each item through the rework process. Destray when Zyears old 3 13680/1/C
c. Other refated files.
13700.2 ﬁ:zf:::': g (:gl;:::uil;GAI:lE’SVSTEMS 2. End of Quarter Reports. Reports of flying hours for installed englnes (EAM cards) maintained by when 2 years old 3 NC1-NU-84-2/
ACCESSORIES) RECORDS controlling or NAVAIR FS € or at DOPs and/or NAVAIR HQ. ! 13700/2
,13000-12  Transient Records: information related to U.S. Navy and U.S. Marine Corps air and space programs  Trigger(s) TEMPORARY: Destroy when6 x
that has minimal or no documentary or evidential value. months old. ;
. 6. A ing D: I's and Refated Data. Conslsts of engineering documents (i e,
dated lists, panyi f: specifications and standards), or
other information prepared by a deslgn activity relating to the design, manufacture, procurement, test, Retain on board. Destroy when . .
13000.6d i::::::;’:_:t:’:_:‘::ﬁ'ﬁmms or Inspection of items or services These records are generated and or accumulated by the Navaf Air obsalete, cancelled, or no longer wnin mﬁz 012
Technical Data and Engineering Service Center (NATEC) and :ctuvltles having development or needed for reference.
design/engineering cognizance of alrcraft and '] and
d. Reference/duplicate coples
7. Technical Reports. These reports are prepared in connection with a project or task and summarize
the pmgress, ﬂndlngs, and condlusions re::hed relative to specific projects. They may also ciarify and .
GENERAL AERONAUTICALAND dinl Y books and other source data and join all elements Retain on board. Destroy when no NC1-NU-84-2/ -
13000.7 ! k rd;
< ASTRONAUTICAL MATERIAL RECORDS of logistic support necessary for the op: and of and longer required. wnin 13000/7/C moved to be with like records

refated into a single
< Monthly letter reports and quarterly progress reports,
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JsSic/No. Series Title ~ |Description of Records | Cutoff | Disposition | Ret. | DAU Notes |
8. NAVAIR Technical Publi cdludes both Ti ical Is and | Di used to
support naval aviatron systems, including but not fimited to aircraft, airborne weapons, airborme
systems and systems components, aireraft launch, recovery equij support
and tralning 1n addition to master publi files also Include a copy of each formal change,
13000.8d GENERAL AERONAUTICAL AND r““"": ?rwi!h i for effecti us:nm"": " are one or :ore of the following sel:irn::apon ::::I:t:n :::];T::m:::r wnln DAA-0343-2012- 13
. y 3
ASTRONA L MATERIAL RECORDS g [nitlal prep or use, operational Instructions, modification Instrualons, needed for reference. 0001-0008
maintenance lnslructlons, parts list or parts breakd: and refated technical Infi or
d Technical Di consist of g ch or bulletin-directed mspections, and
mav be In formal, message or letter format.
c. Reference/duplicate coples.
1. Englneering Change Proposals (ECPs). Files consist of recommendations made by the Navy and/or
Navy s or other | d partles for ch inp d for the upkeep, maintenance, N
13051.1b ENGINEERING CHANGE PROPOSALS RECORDS repair, or imp of aircraft, 1 or Juding supporting Retain on baard. Destroy 6 months NCL-NU-84-2/
N and N after final payment under the contract. 13051/8
. b. Rejected items. N
1. Quallty Assurance Program Records. These records identify, report, and correct quality deficlendes in
rked and newly p NC1-NU-84-2/
13070.1a(1) RELIABILITY AND MAINTENANCE RECORDS a. Quality Deficiency Reports. Files indude amplifications such as safety and engineering Investigation Destroy when 6 months old. <1
requests. 13070/1/A71
(1) Reporting activities.
GENERAL ENGINES AND ENGINE SYSTEMS
13700.4 (INCLUDING COMPONENTS AND 4. Aircraft Engine Record (Worksheet). Retaln on board. Destroy Gmonths —,  NCL-NU-542/
ACCESSORIES) RECORDS after transfer or disposition of engine. 13700/4
3 y R N v - e e
[og hooks and records relaﬂng to rc f: m mtenance maj or modlﬁcatlnns > | TEMPORARY#:Destroy.after” . lx ~=] " " b
. : craftdlsposedofortypeof e o et
LR becomes" solete;. ” P ' el ~¥,
Cva -2} 5 . >R - L 5
B e o et S | e
AS U N
TRONAUTICAL MATERIAL RECORDS {2) Summary records relating to any major modifications of types of craft. bsol 13900/9/8/2
13051.3 ENGINEERING CHANGE PROPOSALS RECORDS 3. Summarization of Major Modifications. These files are summaries of major modifications to aircraft Rmm on board. Destroy after aircraft wnln NC1-NU-84-2/
land Y i d by project s, is stricken. 13051/3
i
L. Aircraft Log Books and Records. These records consist of monthly flight summaries, airaraft non —F tain on board. Destroy after
cnmpletmn of any necessary
aging remrds, mspecﬂon records of rework, technical directive forms, installed explosive devices andp of NC1-NU-88-2/
13090.1b G. RECORI i fi
LOGS AND RECORDS ecors, denon ; sen:l::or:;wds, custody and transfer forms, equipment operating logs, required reports, pravided the aircraft wnin 13050/1/8
b. Records of destroyed aircraft : does not fall in para. 13090.1a(1)}
3 B above,
1. Aircraft Log Books and Records. These records consist of monthly flight summaﬂ:s. aircraft non !lemwe and """"‘_’ dassified No
" - o |information or obtain clearance for
agmg records, inspection records of rework, forms, devices release through ropriate ch ! retent. NC1-NU-84-2/
13090.1c LOGS AND RECORDS ical equi) service records, custody and transfer forms, equlpmenl operating logs, e 8h appropria afme % lion ~
PP then transfer logs and records with 13090/1/C
and removal records. uipment unless otherwise Instructed specif
c. Records of aircraft sold or transferved to other than Navy custody. {equipt y " ed
by proper authority
2. Aircraft inventory Records. These records consist of equipment lists, shortages, certifications, and | . .
13090.2¢ LOGS AND RECORDS records of transfers used to a chain of ponsibility incident to the ?:::::r :::glnilf:\v:: ;”m re:am wnl NC1-NU-84-2/
- and of aircraft. ded b rov 0"32 " 309072/
e. Stricken b of accidk v
134001 GENERAL AIRFRAME SYSTEMS, 1. Records and General C d Files general airframe systems, components, and 'Retain on board. Destroy after aircraft whln NC1-NU-84-2/
" COMPONENTS, AND ACCESSORIES RECORD  |accessories, is stricken from the Navy list. 13400/1
Fﬂn an board. Destroy when
1. Technical Data and Related Information Papers. Records concerning spare and repair parts superseded or when aircraft or NC1-NU-84-2/
13660.. P
1 REPAIR PARTS (SHORTAGES) RECORDS {maintaired by supply control or by maintenance and repalr actvitles. |equipment is removed from the supply waln 13660/1
system.
1. Primary A ility Records induding the Mobile Facility {MF) Logbook and Retain on board. Destroy after NCI-NU-88-2/
13670.1 MOBILE FACILITY RECORDS Inventory Records (Part il}; OPNAV Form 4790/50, Ground Support Equipment (GSE) Sub-custody and |termination of the service life of the wnln 13670/1

|Periodic Maintenance Record; and OPNAV 4790/51, GSE Custody and Maintenance (Part I).

MF or when the MF is surveyed.
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Series Title

AIRCRAFT CHARACTERISTICS RECORDS

Description of Records

Disposition

| Ret.

1. Primary Program Records. These records d such vital as welght and dimensions
of aircraft, engine power, engine type, take off distance, wind over aircraft needed for take off, and
range depending on mission and weapon-ioad. Fiies indude detailed d of aircraft op

under different conditions, alrcraft’s ability to withstand stress, and hydro dynamics of a seaplane or
lﬁvlng boat.

b. Working papers and test data used to develop standard aireraft characteristics charts.

w., s 2

esw O eyl 157
BEE mg;

Retaln on board. Dispose when item
no longer in laventory, (Dispose by
transfer to the Natlonal Air and Space
Museum.)

NC1-NU-84-2/
13010/1/8

{3137

xr
SLURg,

».iLu' lﬂp
rce%,nﬁ als

hical,

5 "‘1,;;: e V.‘,

RECORDS

dal readi

4. ADMRL Tape Print Files Used To Issue Varlous Reports.

2 CA e - s v,
v 5 '.‘ﬁt Snd S M
S NMPR Sl "2 -/»"#"“ Ao
The AMMRL Program is the title of the overall NAVAIR management eﬂ'on for Inventory management
AIRCRAFT MASNTENANCE MATERIAL of Support Equipment (SE) End items in usa at Organizationa and » a Activities. Retain on board. Destroy when 1 year
13650.1 READINESS LIST (AMMRL) PROGRAM The AMMRL Program uses p factors to track in use| ald or purpose Is served, whicheverls |3 NC1-NU-84-2/
B RECORDS lsuts, and identify asset ihomgu. This information provides a basls for asset redlsmblnlon, budget Later. purp 13650/1
| and | read .
, 1. Input Data and Related Papers, '
. [ The AMMRL Program is the title of the overall NAVAIR effort for i Y
of Support Equipment (SE) End items in use at e and d| Activities.
13650.2 :IE‘;CD'::;SM:;:“‘:::‘N:S ::;T::l:h: The AMMRL Program uses p y d I factors to establish se trackin use| Retain on board. Destroy when no win NC1-NU-84-2/
RECORDS assets, and identify asset sh This ion provides a basis for asset ib budget longer needed for reference, 13650/2
[ and 1At
2. Master Application Data for di Ust (ADMRL] Flles.
The AMMRL Program Is the title of the overal{ NAVAIR management effort for inventory management
TERL lof Support Equipment {SE) End ems In use at 1 and I d Activities.
4 :;?;:ZSM:;::EMN:S mGMh: The AMMRL Program uses d technical factors to establish se all track in use Retain on board. Destroy when wnin NC1-NU-84-2/
lssets, and identify asset shortages, This information prwidei a bagls for asset redistribution, budget |superseded or obsolete. 13650/4
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SSIC/No.

Series Title

| Description of Records

Cutoft

| Disposition

Ret.

DAU

Notes

3000-16

GRS 3.1 050 - Data Administration
Records, Documentation Necessary
for Preservation of Permanent
Electronic Records:

Data Administration includes maintenance of data standards, corporate data
models, registries, and data definitions and dictionaries. Records relate to
administrative support for the maintenance of data standards, data definitions
and data dictionaries. This schedule includes records that explain the meaning,
purpose, logical relationships, and use and origin of data. It also includes any
documentation related to electronic records, whether the records are part of an
electronic system or stand-alone, that allows a user to understand or access the
information.

Data administration records and documentation relating to electronic records
scheduled as permanent in the GRS or in a NARA-approved agency schedule must
be transferred to the National Archives to allow for continued access to the
records, including:

« data/database dictionary records
= data systems specifications

o file specifications

 code books

o record layouts

« metadata

o user guides

= output specifications

Note 1: Per NARA practice, documentation for permanent electronic records must
be transferred with the related records using the disposition authority for the
related electronic records rather than the GRS disposition authority.

Note 2: Agencies may retain a copy of documentation related to permanent

Lo — Lt —

PERMANENT: Transfer to the
National Archives with the
permanent electronic records
to which the documentation
relates.

DAA-GRS-20134 GRS
0005-0002

13000.6f

GENERAL AERONAUTICAL AND
ASTRONAUTICAL MATERIAL RECORDS

and Related Data. These are files generated and/or accumulated
g Service C d {(NATEC) and activities having
of aircraft and astronautical equipment and

6. A ical ing Orawii
by the Naval Air ical Data and
devel or design/ 8

components.

f. Documentation. Includes data systems spedfications, file specification, codebooks, record layouts,
user guides, output specifications and final reports {regardless of medium) relating to a master file,
database or ather electronic records.

PERMANENT. Transfer annually to
National Archives as specified in 36 CFR
1235,40 or standards applicable at the
time of transfer. Formal and method
lof transfer to be determined by NARA
and CNO {DNS-5] at the time of

to National from
master file database when superseded
lor no longer needed for reference.

IN1-NU-10-2/ 15
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analog data collectedduﬂns observation of megsurément activitiés or mseamh
. andxlevelapmem programs am! tsed s lﬁ'putt‘on digital fiaster ﬂlé or database

e metadata or refereice dm, sudh as, formaz, mnge, or ddmaln speclﬁ:aﬂom- et

whld) Is transferred from a bost computer or ;erve.; to another computer for

Exclnsmn 3 Eleczronlc input reco:ﬂs prodaceu bv anothe: agem:v under the terms

Not medla neutral Appﬁesb e!ec(rgnlc racdrﬂs on'y

; af s t‘nte:agency agreemem or rgcords’ cneated bv ano;hér agency ln rgsponse to ]

SSIC/No. | Series Title [Description of Records Cutoff Disposition Ret.] _ DAU Notes
18090-1_7, . [ﬁus&s o@i Elemonic ..~ |Electronic records used to create, update, o modﬂv remrdsm an elecrmﬁc Triggers} - |TEMPORARY: Desteoy, - |PAA-GRS-2013{GRS . - -
s Ji ‘)t'eeoids. ,2' fémrdkeepmssystem Including: ; ke ~ PR FETRE {immediately aftef Usta have L 00050008 - 4. . R
5 . . . . v * [been'entered or ptherwise. L. -
3 PR O electronlc files that duplk:ate lnfnrmation ﬁ-om 2 source electronlc svstem, for b jncorporated into the master ' .
i . L., . |mpufinto-another electronic system . R file or database and verified, -
g i xelectrnnic records recelved from ancther agencv and used as Input/ loufce but longer retentionls - - )
Jrecords by the receiving agency (see exclpsmng_ . Pt 3 LA - [authorities i, rgqulredfor .
'-mmﬂsmmmmmmmummwww ) bushes’use. ; ! 4 t

- - i L Brhe . . "
The AMMRL Program Is the title of the overall NAVAIR effort for Y
of Support Equipment (SE) Eud ftems In use at ional and iy
136503 :'EADINS.::;T u AMl:nN:S :ﬂnﬂ::':ml [The AMMRL Program uses p f factors to lish se all track in use; Retain on board. Destroy when wnin INCI1-NU-84-2/
- RECORDS asseu, and identify asset lhomses. Thls information provides a basls for'asset ndlstrlbuﬁnn, budget superseded or obsolete. 13650/3
and

| . Verification Files of Input Data.
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Series Title

Disposition

Descriptlon of Records

g n!lne d'.syﬁ‘%b r‘»bi" @
VE:BY Contrast, ?eprrﬁ." Ereated usfng system informat{oqf&yt’ﬁogcryéat,

thesvstgg) Tself afe notsvstem outbui:reco I Cfor %
i ,‘ake',-;cisﬁfmep.. s B ewmhﬁ%

'on_:_gg){entw-
Qp 7R e i
’“’P*m% e ,,%Fgg
fsﬂ’%

5 ,f“; s‘».‘ '1 7
.«’.’fbu:ﬁh"

g'6f extracted, %férmaﬂon (s

éctronic ﬂles emcled er file or
- “,\;p

6. A ) Engineen: ing: and Related Data. Consists of engineering documents (I e,

drawi ] lists, A fa specifications and standards), or
other information prepared by a design activity relating to the design, manufacture, procurement, test,

Destroy when no longer needed for

a. Magnetic Tape Records.

13000.6¢ :;‘,‘: g::cns mwr?n:. AAI.‘: z CORDS or Inspection of items or sarvices These records are generated and or accumulated by the Naval Alr |administrative, legal, audit, or other  [wnin |GRS 20.5
Technical Data and Engineering Setvice Center (NATEC) and actM!lu having development or operational purposes.
deslgn/ i of alrcraft and and
c. omput data,
The AMMRL Program is the title of the overall NAVAIR effort for i Y
of Support Equipment {SE) End Items In use at ¢ | and | di Actlvitles.
136505 :IE:‘;RI:FE-;SMUA::R:::S ::‘AJ ::LAML The AMMRL Program uses p Y d technical factors to t se all track In use| Retain on board. Destroy when no \wnin NC1-NU-84-2/
) RECORDS asets, and identify asset sh This provides a basis for asset redistribution, budget longer needed for reference. 13650/5
and ial readi
S. Printed Output Reports.
13000-19  jEngine History Files: Files of engine transactions {magnetic tape and microfiche) maintained by Naval TEMPORARY: Cutoffatend |x Refers to records up to
Computer Telecommunication Station (NCTS), Washington, DC, through October of calendar year. Destroy 20 1978, May be removed.
1978, and at NARDAC. Pensacala. FL. thereafter. . er cutoff.
3. History Files. Flles of engine tape and microfiche} d by Navai
(GENERAL ENGINES AND ENGINE SYSTEMS Computer Telecommunlication Station {NCTS), Washington, DC, through Omher 1978, and at NARDAC, Retain on board. Destroy when 20 NC1-NU-84-2/
13700.3b {INCLUDING COMPONENTS AND 30
ACCESSORIES) RECORDS {Pensacola, FL, thereafter. years old. 13700/3/8
b, Microfiche Records.
3. History Files. Files of engine { ictape and fiche) d by Naval
GENERAL ENGINES AND ENGINE SYSTEMS
13700.3a (INCLUDING COMPONENTS AND ::mp:::'l::e;r:n:;:lruﬂan Station (NCTS), Washington, DC, through Omber 1978, and at NARDAC, Re:lnotls: board. Destroy when 10 10 r;;;:;;}?-z, moved up 10 be with like records
ACCESSORIES) RECORDS nsacola, * years olc-
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