
INACTIVE -ALL ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: 

All items in this schedule are inactive. Items are either obsolete or have been 

superseded by newer NARA approved records schedules. 

Explanation/ Description: 

Date Reported: 

INACTIVE -ALL ITEMS SUPERSEDED OR OBSOLETE 

N1-NU-01-004

This schedule has 9 items.  
  
Items 1 and 2 are superseded by GRS 5.1 item 020 (DAA‐GRS‐2016‐0016‐0002). 
  
Item 3 by DAA-NU-2015-0005-0082. 
  
Item 4 by DAA-NU-2015-0005-0078. 
  
Item 5 by DAA-NU-2015-0005-0084. 
  
Item 6 was not approved when the schedule was signed. 
  
Item 7 by DAA-NU-2015-0005-0066. 
  
Items 8 and 9 by DAA-NU-2015-0005-0078. 
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REQUEST FOR RECORDS DISPOSITION AUTHORITY 
JOB NUMBER 

'111 � /1� -c::J I- tJ-
To: NATIONAL ARCHIVES & RECORDS ADMINISTRATION 

8601 ADELPHI ROAD COLLEGE PARK, MD 20740-6001 
Date received 

1 FROM (Agency or establishment) 
Department of the Navy 

NOTIFICATION TO AGENCY 

2 MAJOR SUBDIVISION In accordance with the provisions of 44 U S C 3303a, the 
d1spos1t1on request, 1nclud1ng amendments, IS approved

t-:---=-=��'""'="=-=""'�=-:-:-----------------------1 except for items that may be marked "d1spos1t1on not
3 MINOR SUBDIVISION approved" or "withdrawn" In column 1 O 

Navy Directives and Records Management (N09Bl5) 
4 TELEPHONE NUMBER 4. NAME OF PERSON WITH WHOM TO CONFER 

(202) 433-9505 Henry W. Persons, Jr. 

Chief of Naval Operations 

; 

5. AGENCY CERTIFICATION (/ 
I hereby certify that I am authonzed to act for this agency m matters pertammg to the d1spos1t1on of its records and that the 
records proposed for disposal on the attached 2 page(s) are not needed now for the busmess for this agency or will not be 
needed after the retention periods specified; and that wntten concurrence from the General Accounting Office, under the 
provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, 

1811s not required D is attached; or D has been requested. 

TITLEDATE SIGNATURE OF AGENCY�ESEN  

� 

TIV 

-{(\ -i,�)
'-\ � 

- Thilies Jen sen 
�<.._ Head, Navy Directives & Records 

Management Branch (N09B 15) 

8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

BACKGROUND: CNO (N09B 15) 1s responsible for 
establishmg records management and dispos1t1on mstructtons 
for records common throughout the Department of the Navy 
(DON). Review of several SECNA VINSTs revealed that they 
required the creation of a number of records that are currently 
unscheduled within the DON. This Request for Records 
D1spos1t1on Authority addresses these records. 

These records are created at all levels of the Navy and Manne 
Corps. 

See the attached list of records descnpt1ons and requested 
d1spos1t1on authonties. 

1ti1/?���
Michael F. Brown Melame Andrews 
Deputy Assistant Director LCDR, USN 

Information and Personnel Staff Judge Advocate 
Secunty 

7 ITEM NO 
9 GRS OR 10 ACTION TAKEN SUPERSEDED JOB (NARA USE ONLY) CITATION 

0/1-- 'f'-�- cJ/
c:7· 115-109 PREVIOUS EDITION NOT USABLE STANDARD FORM 115 (REV. 3-91) 

Prescribed by NARA 36 CFR 1228 
E"iVtt (1) 
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Request for Records D1spos1tion Authority - Continuation Job Number 

9 GRS or 
Item Superseded Job 
No 8 Descnptton of Item Citation 

3 

4 

Electromc Mall and Word Processmg Copies 

Electroruc copies of records that are created on electroruc mall and 
word processmg systems and are used solely to generate a 
recordkeepmg copy of the records covered by the SSICs mcluded m 
this schedule Also mcluded are electromc copies of records created 
on electromc mail and word processmg systems that are maintamed 
for dtssemmatton, rev1s1on, or updatmg 

a Copies that have no further adnurustratlve value after the 
recordkeepmg copy 1s made Includes copies mamtamed by 
md1v1duals m personal files, personal electrornc mail directones, or 
other personal drrectones on hard disk or network dnves, and copies 
on shared network dnves that are used only to produce the 
recordkeepmg copy 

Destroy/delete w1thm 180 days after the recordkeepmg copy has 
been produced 

b Copies used for dtssemmatton, rev1s10n, or updating that are 
mamtamed m addition to the recordkeepmg copy 

Destroy/delete when dtssemmatton, rev1s1on, or updatmg 1s 
complete 

SSIC 5000 

GENERAL ADMINISTRATION AND MANAGEMENT 
RECORDS 

1 - 9 No change 

10 W AIYER AND EXCEPTION RECORDS Records relating to New 
waivers and exceptions to pohcy between an activity and the office 
estabhslung the pohcy reqmrement Included are requests, 
endorsements, approvals, chsapprovals, and related documents 

Pnvacy Act NA 

DISPOSITION 

a Approvals 

Destroy upon expiration, supersess1on, cancellation, or when 
conditions that made the waiver or exception necessary are altered 

b Disapprovals 

Destroy after 1 year 

2 
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1 1  ADDITIONAL DUTY DESIGNATION RECORDS Records 
related to the des1gnallon of a person to serve m a specific capacity 

Pnvacy Act NA 

DISPOSITION 

a When Filed Separately 

5 Destroy on exp1rat10n, revocation, or supersess10n of des1gnallon 

b 

6 ow d1spos1tton ersonnel folder See SSICs 107 r 
m1h personnel) an 2293 and 12990 (for c1v11Ian perso , as 
appro ate 

12 ADMINISTRATIVE AGREEMENT RECORDS Records 
relating to understandings and agreements between elements of the 
Department of the Navy (DON), between the DON and other 
military seMces or Federal agencies, or between the DON and other 
non-Federal orgaruzallons or agencies (but not with foreign 
countries) These understandmgs and agreements are negotiated to 
provide and obtam vanous types of support services The services 
include but are not hm1ted to secunty, law enforcement, log1sllcal, 
medical, fire protection, fac1hlles, payroll, and smular support 
They can be one-time or contmmng Included are agreements, 
agreement checklists, Memorandums of Understandmg (MOUs), 
Memorandums of Agreement (MOAs), reviews, comments, related 
correspondence and smular mfonnatton (Agreements mvolving 
fiscal reunbursable or non-reimbursable issues are filed under SSIC 
7020, para 1 ) 

Pnvacy Act NA 

DISPOSITION 

a Office Requesting Support and Offices Prov1dmg Support 

(1) Understandings and agreements involvmg transfer of 
personnel billets and matenel 

7 Retain on board Destroy 6 years after supersess1on, cancellallon, or 
tennmallon of the understandmg or agreement 

(2) Understandmgs or agreements not mvolving transfer of 
personnel billets and matenel 

8 Destroy 3 years after supersess1on, cancellat10n, or temunat1on of 
the agreement 

b Reviewing Offices 

9 Destroy 1 year after supersess1on, cancellallon, or tenninallon of the 
understandin or a eement Earlier destrucllon 1s authonzed 

New 

N l-NU-89-4/SSIC 7020 I 
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