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REQUEST FOR RECORDS DISPOSITION AUTHORITY 

To: NATIONAL ARCIIlVES & RECORDS ADMINIS1RATION 
8601 ADELPHI ROAD COLLEGE PARK, MD 20740-6001 

JOB NUMBER 

Date received 

3--�&,-� tJo-3 
1. FROM (Agency or establishment) 

Department of the Navy 
NOTIFICATION TO AGENCY 

MAJOR SUBDIVISION 2. In accordance with the provisions of 44 U.S.C. 3303a, the 
Naval Criminal Investigative Service disposition request, including amendments, is approved 

_________________________ __, except for items that may be marked "disposition not 
3. MINOR SUBDIVISION Law Enforcement and Physical Security approved" or "withdrawn· in column 1 o. 

Programs Department (CNO N09N34) 
4. TELEPHONE NUMBER DATE 4. NAME OF PERSON WITH WHOM TO CONFER 

(202) 433-9505 Henry W. Persons, Jr. 

5. AGENCY CERTIFICATION 
I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records and that the 
records proposed for disposal on the attached 4 page(s) are not needed now for the business for this agency or will not be 
needed after the retention periods specified; and that written concurrence from tbe General Accounting Office, under the 
provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, 

[ii is not required D is attached; or D has been requested. 

DATE 

\ '-\\\'\��� \ .:i 

S G TATIVE OF AG�C!�l�_:!!tE� 
. � � �

��� Steven Boatwng t 

TITLE 

Head, Navy Records Management 
Branch 

7. ITEM NO. 8. DE SCRIPTION OF ITEM AND PROPOSED DISPOSITION 

BACKGROeUND: CNO N09N34 is responsible for 
the Department of the Navy physical security 
instruction for conventional arms, ammunition, and 
explosives (AA&E) as promulgated in OPNA VINST 
5530.13 and the Navy physical security program as 
promulgated in OPNA VINST 5530.14. Review of 
both instructions revealed the existence of 
unscheduled records or records series that require 
rev1S1on. 

obert C. Thom son 
Principal Deputy Assistant LT, JAGC, USNR 

Director for Law Enforce­ Staff Attorney 
ment and Physical Security 
Programs 
l.C.... 

9. GRS OR 10. ACTION TAKEN SUPERSEDED JOB (NARA USE ONLY) CITATION 

115-109 PREVIOUS EDITION NOT USABLE STANDARD FORM 115 (REV. 3-91) 
Prescribed by NARA 36 CFR 1228 
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REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION 

7. 

ITEM 
NO. 

1. 

2. 

3. 

8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

Electronic Mail and Word Processing Copies. 

Electronic copies of records that are created on electronic mail and word processing 
systems and are used solely to generate a recordkeeping copy of the records covered 
by the SSIC included in this schedule. Also included are electronic copies of records 
created on electronic mail and word processing systems that are maintained for 
dissemination, revision, or updating. 

a Copies that have no further administrative value after the recordkeeping copy is 
made. Includes copies maintained by individuals in personal files, personal electronic 
mail directories, or other personal directories on hard disk or network drives, and 
copies on shared network drives that are used only to produce the recordkeeping 
copy. 

Destroy/delete within 180 days after tbe recordkeeping copy has been produced. 

b. Copies used for dissemination, revision, or updating that are maintained in 
addition to the recordkeeping copy. 

Destroy/delete when dissemination, revision, or updating is complete. 

SSIC 1630 

NA VY BASE SECURITY AND MILITARY POLICE RECORDS 

1 -4. No change. 

S:-::- · Police/Security Force Journals. Infonnation containing a chronological 
record of poli__ __ . ;ty force activities developed from reports, complaints, 
incidents, information ' and action taken, record of police radio traffic and • similar records. Included are pou "ty force desk blotters, force radio logs and 
intrusion detection system logs. (I'bise ene be used by any DON activity with 
security related duties.) 

Privacy Act: NA 

DISPOSITION: 

Retain on board. Destroy after 3 years after final entry. 

6. WEAPONS REGISTRATION. Information on the registration of privately owned 
weapons. 

Privacy Act: N08370-l 

DISPOSITION: 

of 5 

10.ACTION 
SUPERSEDED 

9.GRS OR 
TAKEN(NARA 

JOB CITATION USE ONLY) 

No change. 

No change. 

Nl-NU-89-4/SSIC 
1630 (I'itle change) 

New 

NAI\Pt 
Affl'.o'l�'­
�11T 

GRSe18/14a � 

Two copies, including original, to be submitted STANDARD FORM 115-A{REV 3-91) 
to the National Archives and Records Administration. Prescribed by NARA 

36 CFR 1228 

115-205 
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REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION 

7. 

ITEM 
NO. 

4. 

5. 

6. 

7. 

8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

Destroy on expiration, revocation or cancellation. 

SSICe4440 

INVENTORY CONTROL RECORDS 

1. INVENTORY REPORTS. Inventory (including annual, change of property book 
officer, cyclic) reports and related correspondence. Include control reports, 
reports of receipt and maintenance of supply items, financial inventory summary 
reports, stores accounting transactions and semi-annual vouchers/invoice tape 
printouts, reports of material surveys. This includes inventories of arms, ammunition 
and explosives (AA&E) not addressed under SSIC 8300-8399. 

Privacy Act: NA 

DISPOSITION: 

::. u-..:-e Corns Activities. Inventories involving sensitive items such as 
conventio.� • o. E. 

Retain on board. Destroy after 3 s. 
.. .. 

D. 

Retain on board. Destroy after 2 years. 

job Number Page3 

of 5 

9.GRS OR 10.ACTION 
SUPERSEDED TAKEN(NARA 
JOB CITATION USE ONLY) 

New 

Wording revised to 
address AA&E 

Supa Nded by Job/ Item numbE-: 

1).A-�- tJ\A.-1.DL'>°-ooe14.-oO z,2 
Data MMIDDIVVVV): 

occ I 
J.'ir J.-1'1 u-07 -, .:,;:u� 

0� I 2�1� 

4440 narn_ 1 

N l-NU-89-4/SSIC 
A •o. l\llr.l• 1 

(no changeJ -

c:- '.ltbeu discrepancy is revealed involving AA&E. 
Superuded by Jbb / Item number: 

Retain on board. Destroy 4 years after discrepancy is resolvea. New 
bA-� - t-.11.\- 2-'o is-- oool..\- 002-� 

Date (MMIDi.n 1 11 T}! SSICe5500 
I 'O'i o� )-zo t? 

GENERAL SECURITY RECORDS 

1. No change. 

2. SECURITY OFFICES GENERAL CORRESPONDENCE FILES. Records of 
security offices relating to the operation and administration of their security 
functions, including security investigations, safeguards for classified and unclassified 
matter, and proper authorization for tbe movements of military and civilian personnel. 
(Excluded are records related to continuing controversies and policy-making criteria, 
which are filed under SSIC 5500, para. 1. 

Privacy Act: NA 

Two copies, including original, to be submitted STANDARD FORM 115-A(REV 3-91) 
to the National Archives and Records Administration. Prescribed by NARA 

36 CFR 1228 

115-205 



8. 

3. 

Job Number Page4 
REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION 

of. 5 

7. 9.GRS OR 10.ACTION 
ITEM 
NO. 

8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED 
JOB CITATION 

TAKEN(NARA 
USE ONLY) 

DISPOSmON: 

a Reports of Command Security Investigations for Marine Corns Activities. 

Retain on board. Destroy when 3 years old. Nl-NU-01-3 
·• 

b. All other 
f�e-.,fa\lS\'f 

9. Retain on board. Destroy when 2 years old. Nl-NU-01-3 
t,l\•t,hl•Q\•3 
Affl>-CWO 

9. No change 

10. RESTRICTED AREA Records related to the designating of areas as "Restricted 
Areas" pursuant to the provisions of section 21, Internal Security Act of 1950. 
Included are requests, endorsements and similar correspondence, approvals, 
disapprovals, and related documents. 

Privacy Act: NA 

DISPOSmON: 

a. APJ>rovals. 

10. Destroy upon cancellation or disestablishment of the designated area. 

b. Disapprovals. 

11. Destroy after 1 year. 

SSIC 5530 

PHYSICAL SECURITY RECORDS 

1. RECORDS RELATING TO THE ISSUANCE OF AND ACCOUNTABILITY 
FOR KEYS. Information used to maintain accountability for keys and locks, key and 
lock access rosters and reports of inventories. This infonnation is used in the 
physical security of conventional arms, ammunition, and explosives; classified 
defense information and other government property not specifically provided for 
elsewhere in this instruction. Included are key control registers, key and lock 
inventory records and similar information. 

Privacy Act: N07320-l 

DISPOSmON: 

a Maximum Security Areas. This includes conventional arms, ammunition and 
explosives storage areas. 

Two copies, including original, to be submitted 
to the National Archives and Records Administration. 

115-205 

New 

New 

Nl-NU-89-4/SSIC 
5530, para I 
Revised wording 
only to more 
specifically address 
the types of records 
included in this 
record series. 

Change in wording 
only to address 

STANDARD FORM 115-A(REV 3-91) 
Prescribed by NARA 

36 CFR 1228 



REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION 

7. 

ITEM 
NO. 

12. 

i(tl3. 

�14. 

8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

b. No change. 

2. No change. 

3. RECORDS RELATING TO ADMISSIONS TO SECURITY AREAS. 

a-b. No change. 

c. Records Relating to Admission to Special <Maximum Security) Areas for 
Arms, Ammunition and Explosives Areas. 

Destroy three years after final entry or 3 years after date of document. whichever is 
later. 

SSIC 8015 

AMMUNITION STOCK RECORDING SYSTEMS RECORDS 

""C_\..lv.11v°f"Ju't�T:ir.J:;ON STOCK RECORDS SYSTEMS. Files document ammunition 
and e osives receipts and issues identified by lot number and other means. 

DISPOSITION: 

a Marine Corps activities: 

Retain on board. Destroy when 2 yea 

� Sup&rllded by Job/ Item number: 

Date (MMIDDIVVVV): 
Dtt/01/2-01 I 

I • 

Job Nurlilber 

9. GRS OR 
SUPERSEDED 
JOB CITATION 

AA&E. 

Nl-NU-89-4/SSIC 
5530, para 3 

(GRS 18/17a) 
(exception) 

Nl-NU-87-4/SSIC 
8015, para 1 
(revision) 

Nl-NU-87-4/SSIC 
8015, para. 1 
(revision) 

Page5 

of 5 

10. ACTION 
TAKEN(NARA 

USE ONLY) 

115-205 Two copies, including original, to be submitted STANDARD FORM 115-A (REV 3-91) 
to the National Archives and Records Administration. Prescribed by NARA 

36 CFR 1228 




