
JOB NUMBER 
REQUEST FOR RECORDS DISPOSITION AUTHORITY 

/11 -	 '7Z-u- 0 ~ -/ 
To:	 NATIONAL ARCHIVES & RECORDS ADMINISTRATION Date received
 

8601 ADELPHI ROAD COLLEGE PARK, MD 20740-6001 //-;2()- dt!.Jc:J~
 
1	 FROM (Agency or establishment) NOTIFICATION TO AGENCY 

Department of the Navy 

2	 MAJOR SUBDIVISION In accordance with the provtaions of 44 USC 3303a, the 
Naval Cnrrunal lnvestiqatrve Service disposition request, including amendments, IS approved 

1-::---:-:-:-:-:==-:::-:-:-::=:-:-::-==-:-.,--------------------------1 except for Items that may be marked "disposition not 
3 MINOR SUBDIVISION approved" or "Withdrawn" In column 10 

Deputy Director for Operations (Code 02) 

4. NAME OF PERSON WITH WHOM TO CONFER 4 TELEPHONE NUMBER DATE ARCHIVIST OF THE UNITED STATES 

(202) 433-9505Henry W. Persons, Jr 

5	 AGENCY CERTIFICATION 
I hereby certify that I am authorized to act for this agency In matters pertaining to the disposmon of ItS records and that the 
records proposed for disposal on the attached I page(s) are not needed now for the business for this agency or Will not be 
needed after the retention periods specified, and that written concurrence from the General Accounting Office, under the 
provisions of Title 8 of the GAO Manual for GUidance of Federal Agencies, 

~ ISnot required	 D ISattached, or D has been requested 

DATE SIGNATURE OF AGENCY REPRESENTATIVE	 TITLE 

9 GRS OR 10 ACTION TAKEN 7 ITEM NO 8 DESCRIPTI~N OF ITEM AND P~OPOSED DISPOSITION SUPERSEDED JOB (NARA USE ONLY) CITATION 

BACKGROUND Draft OPNAVINST 5530 14D, Navy 
Physical Secunty and Law Enforcement, directs the creation of 
Inforrnanon Reports Current guidance addresses the retention 
of these records based on the date the case was opened 

This submission changes the retennon to so that disposal IS
 
based on the date the case was closed This ISconsistent With
 
the disposition of the record copy that ISsent to NCIS either by
 
mall or, In the future, electronically The copy of the IR
 
addressed In this schedule ISthe copy retamed in the field by the
 
ongmanng office Its retention for this proposed period ISJust
 
to provide sufficient time for the record copy to be received by
 
NCIS, Imaged, and made available electronically
 

See the attached hst for the descnption of the record and
 
requested disposition
 

Ge off Yeowell ~~ 
Of puty Assistant Director, NCIS Counsel
 
Crimes Investigative Dept
 

PREVIOUS EDITION NOT USABLE STANDARD FORM 115 (REV 3-91) 
. ...A-- j Prescribed by NARA 36 CFR 1228 
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Job Number Page 2 

of 2 

7 
ITEM 
NO 

8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 
9 GRS OR 

SUPERSEDED 
JOB CITATION 

10 ACTION 
TAKEN (NARA 

USE ONLY) 

SSIC 5580 

INCIDENT REPORTS OR) AND LAW ENFORCEMENT RECORDS 

1 INCIDENT REPORTS (IR). (Title change only) 

(a) Ongmal of DON law enforcement reports pertammg to categones of 
mvestiganons/reports under the junsdicnon of the Naval Cnmmal Investigative 
Service (NCIS) as Identified in OPNAVINST 5530 14 These records may be 
retamed in either hardcopy or electronic/imaged format. 

Nl-NU-98-2 
SSIC 5580, para la 

Pnvacy Act N05520-4 and MMN00009 

DISPOSITION 

No change 

(b) Copies of SSIC 5580, para la and all other reports 

DISPOSITION 

Destroy/delete 2 years after the date the incident 
required, when no longer needed 

is closed or If extended retennon Nl-NU-98-2 
SSIC 5580, para 1b 

Note Changes are in bold 

115-205 Two copies, includmq ongmal, to be submitted STANDARD FORM 11S-A (REV 3-91) 
to the National Archives and Records Adrmrustratron Prescnbed by NARA 

36 CFR 1228 




