
REQUEST FOR RECORDS DISPOSITION AUTHORITY . LJ£A VE BLANK (NARA use oDIYl 
~OBNUMBER(See Instructions on reverse) Nf-	 NU-07-f/ 

TO NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) !DATE RECEIVED 

WASHINGTON, DC 20408 Qlz.ol7-007 
1 FROM (Agency or establishment) NOTIFICATION TO AGENCY 

DEPARTMENT OF THE NAVY 

2 MAJOR SUBDIVISION 
UNITED STATES MARINE CORPS 

3 MINOR SUBDIVISION 
ADMINISTRATIVE AND RESOURCES DIVISION (ARDBl 

5 TELEPHONE JDATE t\RCHIVIST ~NITED STATES4 NAME OF PERSON TO CONFER w~r7~
HELENA A GILBERT )tk ~4 1b.R-4...7- ~k;01703-614-1081 lb~Lr\ \"\-<;

(\ --t "" • --
'-..)6 AGENCY CERTIFICATION 

I hereby certify that I am authorized to act for this agency in the matters pertammg to the disposinon of Its records and that the 
records proposed for disposal attached page(s) are not needed for the business of this agency or will not be needed after the 
retention penods specified, and that written concurrence from the General Accountmg Office, under the provisions of Title 8 of the 
GAO Manuel for GUidance of Federal Agencies, 

cV ISnot required, D ISattached, or o has been requested
 
DATE SIGNATUREOF~CYRFP~ TITLE
I 
1,2'1-tJ? ~--L7c: .>-- ~ D:('~e-4",/" oJ2-- (2-rco.,J$ .. Dcpf- O-fLItJ,oIy 

P" c /' I 
7. 8. DESCRIPTION OF IT~ PROPOSED DISPOSITION 9. GRSOR 10. ACTION 
ITEM SUPERSEDED TAKEN 
NO. JOB CITATION (NARA USE 

ONLY) 
1	 SEE ATTACHMENT SSIC 5860.3 LEGISLATIVE CASEWORK N/A
 

MANAGEMENT SYSTEM
 

-11:1-109 NSN 7540-00-634-4064 STANDARD FORM 115 (REV 3-91) 
PREVIOUS EDITION NOT USABLE Prescnbed by NARA 

36 CFR 1228 



. .. • 
SSIC 5860.1 and 2 remain unchanged 

SSIC 5860.3 LEGISLATIVE CASEWORK MANAGEMENT SYSTEMSll"~ 
c,tt. 

LEGISLATIVE CASEWORK MANAGEMENT SYSTEM ( GIL \ S ~'l~.t..,..J.t.. f1.<\ 

~.K. is used to track the status o~ongressional
Inquiries throughout the Marine Corps; this includes date of 
receipt, date of closure, a narrative description of the major
issues and actions taken during the course of the inquiry. 

a. Files accumulated by CMC/OLA 

(1) Master flles and historical data tapes 

-r~I"\t;or"""'1.. Rc.+&...:" l.-.{l+; \ wo \ O,,~c-I' r,<..et;leJ ~r N.-~-e-r~u... <; v.~ erS -e- .,\,< c-\ e r' 
Perm nent. Transfer annua'"lly to N3'BZ\ r,·,11enfileb aTQ 

2 year old. e\,~""t.A e 
't'u C. Bc...I"~ ~ 

~ • GI\," 'ol.,-t - 41"'e..<--<.-(2) Input data disks and paper records slrt\-2o\'l-

Delete when data has been incorporated into system
and verlfied. 

Systems documentation including but not llmited to, user 
manuals, systems descriptions, data dlctionaries, baseline 
requirements reports, report listings, and the record 
layout/flle structure and codes for each data flle. When 
available, the documentation for each data file will include any
additional lnformation about the content of the data flle and/or
the context in which the data file was created. 

i"l"'fof'G...r'1 Re.~c.,·'1\ """'* '\ ~\..c,.~t.J'r;;<.~e~ oVJc:,o ),-r-e. ($)1' t\~ \OftSef 1'~e,.Gl.(..d .Ii.!!r 
Permanent. ~ransfer the docUmentation to ~h~~~ on an 
annual basis 'vviththe files in 5860. 3a-. r.c~u.e."c..t., 

\"er c. B"rkl,. ~ \L\ c,,,- )t.I-I-_ 

Lc"f1\(.r~ S'\~I'2.o\"2-

under~SSIC 5860.1 or 5860.2 asI'" S 'l"R, ver, ''''S 

b. Other copies and databases 
Records include but are not limited to electronic legacy systems
that are migrated to master systems, paper, and electronlc 
copies used for data input for congressional inquiries. 

Delete when 2 years old or no longer needed for 
reference purposes. 

http:1'~e,.Gl



