
INACTIVE -ALL ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: 

All items in this schedule are inactive. Items are either obsolete or have been 

superseded by newer NARA approved records schedules. 

Explanation/ Description: 

Date Reported: 

INACTIVE -ALL ITEMS SUPERSEDED OR OBSOLETE 

N1-NU-09-001

This schedule has 1 item. 

Item 1 is superseded by DAA-NU-2015-0005-0039. 
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REQUEST FOR RECORDS DISPOSITION AUTHORITY 

To: NATIONAL ARCHIVES & RECORDS ADMINISTRATION 

8601 ADELPHI ROAD COLLEGE PARK, MD 20740-6001 

JOB NUMBER 

Al -NlA .JD q-/ 
Date received 

.. /,��a 
/4
o� 

FROM (Agency or establishment) 
Department of the Navy 

NOTIFICATION TO AGENCY 

In accordance with the provIsIons of 44 U S C 3303a, the 
d1sposrt1on request, including amendments, Is approved 
except for items that may be marked "d1sposrt1on not 
approved" or "withdrawn" m column 10 

2 MAJOR SUBDIVISION 
Naval Cnmmal Investigative Service 

1-- �----- ---,,-- -- -----1 
3 MINOR SUBDIVISION 

Criminal Investigations (Code 23) 

4. NAME OF PERSON WITH WHOM TO CONFER 

Stephanie L. Cross 

4 TELEPHONE NUMBER 

(202) 433-9520 

DATE ARCHIVIST OF THE UNITED STATES 

AGENCY CERTIFICATION 
I hereby certify that I am authonzed to act for this agency ID matters perta1Dmg to the disposition of its records and that the 
records proposed for disposal on the attached 6 page(s) are not needed now for the bus1Dess for this agency or will not be 
needed after the retention penods specified, and that wntten concurrence 
provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, 

� is not required 0 is attached, or 

DATE 

/2-22-2dJ8 

7 ITEM NO 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

Background: SECNA VINST 58 I O.X establishes the Justi­
fication for the Department of the Navy Criminal Justice 
Information System (DONCJIS) DONCJIS 1Dtegrates the DON 
mihtary cnminal justice information system by establish mg a 
cradle-to-grave apphcat1on that incorporates data on m1htary/ 
cnminal justice mc1dents and associated legal proceedmgs and 
admm1strat1ve records This system feeds the data necessary to 
provide DoD with the necessary data to ensure comphance with 
the Defense Incident-Based Reporting System (DIBRS) required 
by DoDD 7730.47 and DoD 7730 47-M Record copy of 
crimmal investigative records created in DONCJIS will be 
mam�med ID another electromc system Rema1Dmg records 
will be mamta1Ded m DONCJIS throughout their lifecycle 
DONCJIS will create a profile of persons and organizations 
extracted from selected records to create a "persons/ 
or anizations profile" database that 1s unique to DONCJIS 

�� 

R ph B incoe 
NCIS Deputy Director, 

Maintenance & 
Admimstration (M & A) 

from the General Accountmg Office, under the 

0 has been requested 

TITLE 

patJ bv-re--/., ef f;,�.,./> 

9 GRS OR 
SUPERSEDED JOB 

CITATION 

10 ACTION TAKEN 
(NARA USE ONLY) 

PREVIOUS EDITION NOT USABLE STANDARD FORM 115 (REV 3-91) 115-109 - - . - - --- - - -
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Page 2Job Number 

REQUEST FOR RECORDS DISPOSITION AUTHORITY-CONTINUATION 
of 7 

ITEM 
NO 

2. 

8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

Information contamed in and outputs created by this system are already 
scheduled under the followmg GRS and NARA Job numbers. GRS 20, items 
l l a(I), and I l a(2); N l-NU-86-1, NI-NU-89-4, NI-NU-93-7, NI-NU-98-2, N l­
NU-98-3, NI-NU-01-2, NI-NU-03-2, N l-NU-06-1, NI-NU-06-06, NI-NU-07-1, 
NI-NU-07-3, NI-NU-07-4, NI-NU-07-5, NI-NU-08-4 (pendmg). and NI-NU-
08-5 (pend mg) Inputs are covered under GRS 20, items I b, I c. 2a( I), 2a(2). 
2a(3), 2(a)(4). 3a. 3b(3). and 3.1, or previously cited Job numbers. 

Prmtouts of tabulations, ledgers. registers, and stat1st1cal reports outputs 
generated by DONCJIS are scheduled under GRS 20, item 6 

System documentation, refonnat files, back-up of files (COOP site), downloaded 
and copied files and security records are scheduled under GRS 20, items 7, 8a, 
8b, 9, 11 a( I), 11 a(2) I 2b-c, and 24, items Sa and b User 1dent1ficat1on, profiles, 
authonzat1ons and password files (excludmg records relating to electro111c 
signatures) are scheduled under GRS 20, item 6(a). 

5810 
MILITARY JUSTICE RECORDS 

Paragraphs I - 4e No change 

f. Profile data. Consists of key information captured from the data mput from 
111vest1gat1ons, command actions, jud1c1al actions, and correct10ns Includes 
111format1on such as but not l11rnted to names: SSNs. dates and places of bnth, 
offenses; investigative data. admin1strat1ve actions, and adm1111strative data drawn 
from base registration process; results of judicial and non-judicial actions taken, 
and corrections data. 

(I) Crimmal 111vestigat1ve profile data 

Delete when 50 years old 

(2) Other profile data 

Delete in accordanc h disposition guidance of specific records schedule. 

9 GRS OR 10 ACTION 
SUPERSEDED TAKEN(NARA 
JOB CITATION USE ONLY) 

New 

115-205 Two copies, including original, to be submitted STANDARD FORM 115-A (REV 3-91) 
to the National Archives and Records Adm1111strat1on Prescribed by NARA 

36 CFR 1228 
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REQUEST FOR RECORDS DISPOSITION AUTHORITY-CONTINUATION 
Job Number 

of 6 

7 10 ACTION 
ITEM 
NO 

8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

...:-' � �o
Information contained in and outputs created by this sys'tem are already 
scheduled under the following GRS and NARA Job numbers: GRS 20, items 
I l a(!), and l l a(2), Nl-NU-86- 1, Nl-NU-89-4, Nl-NU-93-7 , Nl-NU-98-2, Nl­
NU-01-2, Nl-NU-03-2, Nl-NU-06-1, Nl-NU-07-1, Nl-NU-07-3, Nl-NU-07-4, 
Nl-NU-07-5, Nl-NU-08-4 (pending), and Nl-NU-08-5 (pending). Inputs are 
covered under GRS 20, items lb, le, 2a(l ), 2a(2), 2a(3), 2(a)(4), 3a, 3b(3), and 
3.1, or previously cited Job numbers 

Pnntouts of tabulations, ledgers, registers, and statistical reports outputs 
generated by DONCJIS are scheduled under GRS 20, item 6 

System documentat10n, reformat files, back-up of files (COOP site), downlo cled 
and copied files and secunty records are scheduled under GRS 20, items 7 a, 
8b, 9, 11 a( I), 11 a(2) l 2b-c, and 24, items Sa and b. U ser 1dentificat1on, ofiles, 
authonzat1ons and password files (excluding records relating to electro 
sumatures) are scheduled under GRS 20, Item 6(a). . -

5810 
MILITARY JUaSTICE RECORDS 

Paragraphs I 3. No change. 

4 Department of the Navy Cnmmal Justice lnformat n System (DONCJIS) 
Records Includes records from Navy and Manne C rps pohce and Cnminal 
Investigation D1v1s10n (C ID) operations where the e 1s a suspected v10lation of 
law, cnminal investigat10ns conducted by Naval nminal Investigative Service, 
Command Act10ns for processing and d1spos1t n of incidents under command 
cognizance, judicial processing and d1sposit1 n of incidents adJud1cated by 
military courts under the cognizance of th udge Advocate General of the Navy, 
correct10ns case management actions co ucted at naval confinement fac1hties 
and by act1v1ties responsible for naval e-tnal and post-tnal pnsoner 
management. 

Pnvacy Act: TBD 

D1spos1t10n 

g to the Creation, Use, and Maintenance of DONCJIS 
System, Applications, o Electronic Records. 

(I) Electroni 'files or records used to create or update master file, 
included, but not r ited to, work files, vahd transaction files, and intermediate 
in ut/out ut rec ds. 

TAKEN(NARA 
USE ONLY) 

115-205 Two copies, including original, to be submitted STANDARD FORM 115-A (REV 3-91) 
to the National Archives and Records Adm1rnstrat1on Prescnbed by NARA 

36 CFR 1228 
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Job Number 
REQUEST FOR RECORDS DISPOSITION AUTHORITY-CONTINUATION 

9 GRS OR 10 ACTION 
ITEM 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN(NARA 
NO JOB CITATION USE ONLY) 

Delete after mfom1atton has been transferred to the master file and venfied. 

(2) Electromc files and hard copy pnntouts created to momtor system 
usage, includmg, but not hmited to, log-m files, password files, audit trail files, 
and system usage files 

Delete/destroy when determmed they are no longer needed for admmistrattve, 
legal, audit, or other operational purposes. 

b. Input/Source Records. 

( 1) Hard copy documents that NARA has specifically designated as 
pennanent records that must be transferred to NARA m hard copy format, eve 
records have been copied/converted to an electromc format. 

Permanent. Transfer to NARA m accordance with previously approved GRS 20, Item 2a(I) 

(2) Hard copy records previously approved as permanent that e 
converted to electromc records where the electromc records do not eet NARA's 
transfer standards for permanent electromc records m effect at th 
conversion 

Permanent. Transfer to NARA m accordance with prev10us approved schedule GRS 20, item 2a(2) 

(3) Hard copy (non-electromc) documents that co tam mformatton that is 
not or cannot be captured m electromc version of the r cords ( e g., medical x­
rays, oversized drawmgs). 

Apply previously approved schedule. GRS 20, item 2a(3) 

(4) Hard copy documents other than t se covered by Items 4b(I) and (3) 
above 

Destroy after the mformation has been nverted to an electromc medium and GRS 20, item 2a( 4) 
venfied, when no longer needed for le al or audit purposes or to support the 
reconstruct10n of, or serve as a bac to, the electronic records, or 60 days after 
NARA has been provided the notl cation reqmred by 36 CFR 1228.3 l(b)( l )(i), 
whichever 1s later. 

c. Replace Temporary Hard Copy Records 

Delete after expiratio penods authonzed for hard copy records m previously GRS 20, item 3a 

115-205 Two copies, including original, to be submitted STANDARD FORM 115-A (REV 3-91) 
o the National Archives and Records Adm1rnstrat1on Prescnbed by NARA 

36 CFR 1228 
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Job Number 
REQUEST FOR RECORDS DISPOSITION AUTHORITY-CONTINUATION 

ITEM 8 DESCRIPTION OF ITEM AND PROPOSED DISPOS ITION 
NO 

approved schedules. 

(2) Electromc formats other than scanned images of d1g1tal versions of 
temporary still pictures, sound recordings, motion picture film, and video 
recordings. 

Delete after the expiration of the retention penod authonzed for the hard copy 
record. 

d. Electronic Records That Replace Permanent Hard Copy Records. 

(1) Electromc case files, documents and other records, to include d1g1tal 
versions of still pictures, sound recordings, motion picture film, video recordm , 
and other media scheduled as permanent. 

Permanent. Submit notification to NARA m accordance with 36 CFR 
1228.3 l(b )(1 )(1). 

e. Print Files. 

(1) Electronic files extracted (pnnted) from the data base 
1t and used solely to produce printouts of tabulations, ledgers, r 
statistical reports. 

Delete when no longer needed for administrative, legal, a 
operational purposes. 

f Profile data. Consists of key mformation cap ed from the data mput from 
mvestigations, command actions, judicial actions, d corrections. Includes 
mformation such as but not limited to names; SS s; dates and places ofb1rth; 
offenses; mvestigative data; administrative act1 ns, and admmistrative data drawn 
from base registration process, results of Judi al and non-judicial actions taken, 
and corrections data. 

(1) Cnminal investigative profile 

1. Delete when 50 years old. 

(2) Other profile data. 

2. Delete in accordance with di osition guidance of specific records schedule. 

Electroruc file cons1stmg of data copied from a 
com or data base made for the s ose of 

9 GRS OR 
SUP ERSEDED 
JOB C ITATION 

, item 3b(3) 

GRS 20, items 3 1 

GRS 20, item 6 

New 

New 

wo copies, including original, to be submitted STANDARD FORM 115-A (REV 3-91) 
the National Archives and Records AdmImstratIon. Prescnbed by NARA 

36 CFR 1228 

115-205 
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REQUEST FOR RECORDS DISPOSITION AUTHORITY-CONTINUATION 

ITEM 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 
NO 

mformation mterchange and wntten with varymg techmcal specifications, 
excludmg files created for transfer to the National Archives. 

Delete when the agency determmes that they are no longer needed for 
admm1strative, legal, audit, or other operational purposes. 

h Files Related to Mamtammg the Secunty of Systems and Data 

( 1) System Security Plans and Disaster Recovery Plans. 

Delete 1 year after system 1s superseded. 

(2) Documents 1dentifymg IT nsks and analyzmg their impact, nsk 
measurements and assessments, act10ns to mitigate nsks, 1mplementat10n o 
action plan, service test plans, test files, and data. 

Delete 1 year after system 1s superseded 

1. Backups of Files Electromc copy of record of the master co 
electromc record or file and retamed m case the master file or dat 
damaged or madvertently erased 

( 1) File identical to records scheduled for transfer to 
Archives. 

Delete when the 1dent1cal records have been captured 1 a subsequent backup file 
or when the identical records have been transferred t the Nat10nal Archives and 
successfully copied. 

(2) File identical to records authonzed fo cltsposal m a  NARA-approved 
records schedule. 

Delete when the identical records have be deleted, or when replaced by a 
subsequent backup file. 

J. Fmdmg Aids (or Indices) 

Delete with related records or wh the agency determmes that they are no longer 
needed for admm1strative, legal audit, or other operat10nal purposes, whichever 
1s later. 

k. Documentat10n Da system spec1ficat10ns, file specifications, codebooks, 
record layouts, user gmd , output spec1ficat10ns, and final reports (regardless of 
medium) relatm to a ster file, database or other electromc records. 

Job Number 

of 6 

10 ACTION 
TAKEN(NARA 

USE ONLY) 

GRS 24, item Sa 

GRS 24, item Sb 

GRS 20, item Sa 

GRS 20, item Sb 

GRS 20, item 9 

o copies, including ongmal, to be submitted STANDARD FORM 115-A (REV 3-91) 
he National Archives and Records Administration Prescnbed by NARA 

36 CFR 1228 

115-205 
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REQUEST FOR RECORDS DISPOSITION AUTHORITY-CONTINUATION 

ITEM 
NO 

8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

( 1) Documentat10n relatmg to electromc records that are scheduled for 
destruct10n m the GRS or m NARA-approved agency schedules 

Destroy or delete upon authonzed deletion of the related electromc records or 
upon the destruct10n of the output of the system 1f the output 1s needed to protect 
legal nghts, whichever 1s later. 

(2) Documentation relatmg to electromc records that are scheduled for 
permanent retent10n m the GRS or m NARA-approved agency schedules. 

Permanent. Transfer to the National Archives with the permanent electromc 
records to which the documentation relates. 

I. User Identification, Profiles, Authorizations, and Password Files (e cludmg 
records relatmg to electromc signatures). 

Destroy machve file 6 years after user account 1s termmated or pas 
altered, or when no longer needed for mveshgahve or secunty pu 
whichever is later. 

m. Downloaded and Copied Data. Denved data and <lat files that are copied, 
extracted, merged, and/or calculated from other data gener ted w1thm the agency, 
when the ongmal data 1s retamed 

( 1) Denved data used for ad hoc or one-time i pect10n, analysis or review, 
if the denved data is not needed to support the res s of the mspect10n, analysis 
or review 

Delete when the agency determmes that they re no longer needed for 
admm1strat1ve, legal, audit, or other operatt nal purposes. 

(2) Denved data that provide user ccess m lieu of hard copy reports that 
are authonzed for disposal. 

Delete when the agency determme that they are no longer needed of 
admm1strat1ve, legal, audit, or ot er operational purposes. 

(3) Metadata or refere ce data, such as format, range, or domam 
spec1ficat10ns which 1s tra ferred from a host computer or server to another 
computer for mput, upda ng, or transact10n processing operations. 

ng system or device when no longer needed {or 
process mg. 

Job Number 

of 6 

10 ACTION 
TAKEN(NARA 

USE ONLY) 

GRS 20, item 
1 1  a(2) 

GRS 20, item 6(a) 

GRS 20, ,tern 12a 

GRS 20, ,tern 12b 

GRS 20, item 12c 

115-205 Two copies, including onginal, to be submitted STANDARD FORM 115-A (REV 3-91) 

to the National Archives and Records Adm1rnstrat1on Prescnbed by NARA 
36 CFR 1228 




