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LEAVE BLANK .
RE-OUEST FOR RECORDS DISPOSITION AUTHORITY 

(See Instructions on reverse) JNt-Nu-9o-5 
DATE RECEIVED To: GENERAL SERVICES ADMINISTRATION 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 1- J1-9D 
1. FROM (Agency or establishment) NOTIFICATION TO AGENCY 

OF.PARTivi-;::;i\lT OP THE NAW In accordance with the provisions of 44 U.S.C. 3303a
2. MAJOR SUBDIVISION the disposal request, including amendments, is approved 

except for items that may be marked "disposition not 
approved" or "withdrawn" in column 10. If no records

3. MINOR SUBDIVISION are proposed for disposal, the signature of the Archivist is 
not required. 

4. NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE EXT. D½ ARCHIVIST OF THE UNITED STA�S

V 
< ::::::--... ------- ' '  1/fi ,_ - ,_ � -

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of ____ page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods specified; and that written concurrence from the General 
Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, is 
attached. 

A. GAO concurrence: D is attached; or G] is unnecessary. 

B.DATE PRESENTATIVE D. TITLE 

DEPARTMENT OF 1HE NA VY 

E.W. BALLER CAPT. IBN, OONIRM RECORDS MANAGER 

9. GRS OR 10. ACTION 7. 
8. DESCRIPTION OF ITEM SUPERSEDED TAKENITEM (With Inclusive Dates or Retention Periods) JOB (NARSUSENO. 

CITATION ONLY) 

REVISION OF SSIC 1080.3 TO PROVIDE DISPOSITION INSTRUCTIONS 
FOR RECORDS LEFT DISPOSITION NOT APPROVED IN a-IAPTER 1 OF 

SECNAV INST 5212 .SC • Al so ssrc 1080.6a. 

(See attached sheet) 
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/JP-,cf; -bJ �NSN 7540-00-634-4� STANDARD FORM 115 (REV. 8-83) 115-108 
Prescribed bY GSA 
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SSIC 1080.3. PERSONNEL DIARIES AND PERSONNEL TRANSACTION 
SUMMARIES. Original personnel diairies forwarded to EPMAC 
and monthly personnel transacrtions produced by EPMAC. 

b. Microfilm or Microfiche Master Negative Maintained 
by EPMAC and 1 Positive Copy. 

1. Silver negative and one diazo copy. 

Disposition: PERMANENT. Transfer to WNRC 6 months after 
microfilming/microfiching. Transfer to National Archives in 
5 year blocks when most recent record is 25 years old. 

2. Card indexes and other finding aids. 

Disposition: PERMANENT. Transfer to National Archives when 
all records to which finding aids relate have been 
transferred. 

SSIC 1080.6 MARINE CORPS UNIT DIARIES (NAVMC 10793). 
Chronological summary of all events happening in a Marine 
Corps unit. 

a. Original Microfilmed Unit Diaries and 1 Positive 
Copy.

\ \ 

1. Silver negative and one diazo copy. 

Disposition: PERMANENT. The Deputy Chief of Staff for 
Manpower (Code MSRB) will transfer to WNRC after the film 
has been verified. Transfer to National Archives in 5 year
blocks when most recent record is 25 years old. 

2. Card indexes and related finding aids. 

Disposition: PERMANENT. Transfer to National Archives when 
all records to which finding aids relate have been 
transferred. 

Records will be filmed, inspected, and maintained in 
accordance with 36 CFR 1230. 




