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JOB NUMBER :\ JREQUEST FOR RECORDS DISPOSITION AUTHORITY NI-/vU-98-;z. 

To	 NATIONAL ARCHIVES and RECORDS ADMINIS nV\TION (NIR) DATE RECEIVED 

WASHINGTON, DC 20408 lo-'-~7 
1 FROM (Agency or establishment)	 NOTIFICATION TO AGENCY 

Department of the Navy 

2 MAJOR SUBDIVISION 

Naval Criminal Investigative Service 

3 MINOR SUBDIVISION 

4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE DATE 

Henry W Persons, Jr (NCIS-27D) (202) 433-9505 

6 AGENCY CERTIFICATION 

I hereby certifv that I am authonzed to a%.? this agency 111mutters pertanung to the dlspo:;nt~of ItS records and that the records 
proposed for disposal on the attached~iSage(s) of tlus agency or Will not be needed after the ale not now needed for the bU:'>111e<;';
retention periods specified, and that written concurrence f om the Genci al Accounting Office, under the provisions of Title 8 of the GAO 
manual for GUidance of Federal Agencies, 

X	 ISnot required, D ISattached, 01 D has been Iequested 

TITLE 

Head, Navy Records Management Branch 

7 Item 
No 

8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 9 GRS OR SUPERSEDED 
JOB CITATION 

10 ACTION TAKEN 

(NARA USE ONLy) 

BACKGROUND Naval C1ll1l111alInvestigative Service (NClS) records 
include those non-combat countcuntelhgencc, cnrrunal mvcsugauve and 
operauonal acuviues that me undertaken 111the execution of the NCIS 
rmssion NCIS also ISresponsible II.)rsecunty and law enforcement records 
policy govermng base and local secunty offices subject to NCIS policy 
guidance 

This subrmssion reorganizes Iecord seues and disposi tion guidchnes under 
the appropnate SSIC number consistent with the functional area Included 
are some records created hy other Department of the Navy (DON) law 
enforcement activities that mterface with NClS Also addressed ISthe 
maintenance of records m media other than the paper copy Though not 
specifically addressed, temporary recoi ds may also be converted to media 
other than paper With the paper or other media record copy being destroyed 
after venficauon that the record copy mformauon has been fully and 
accurately converted 

RCCOIdsdescribed on this form that urc nuciolormcd or converted to an 
electronic or optical nnage will be processed 111 accordance wtth the 
standai ds <;etforth 111 36 CFR 1230 and 1234 



_. ".1 . ..-,. tl -

(Page la) Electroruc Mall and Word Precessing Copies 

Electroruc copies of records that are created on electroruc mall and word 
processing systems and are used solely to generate a recordkeepmg copy of 
the records covered by the SSICs included in NARA disposmon job no Nl-
NU-98-2 Also included are electroruc copies of records created on 
electronic mall and word processmg systems that are mamtamed for 
drsserrunanon, revision, or updating 

a Copies that have no further adrrurustrauve value after the
 
recordkeepmg copy IS made Includes copies mamtamed by mdrviduals in
 
personal files. personal electroruc mall directories, or other personal
 
directories on hard disk or network drives, and copies on shared network
 
dnves that are used only to produce the recordkeepmg copy
 

Destroy/delete withm 180 days after the recordkeepmg copy has been
 
produced
 

b Copies used for drsserrunation, revrsion, or updatmg that are
 
mamtamed in addinon to the recordkeepmg copy
 

Destroy/delete when drsserrunanon, revision, or updatmg IS complete 

[~ % aVlA- ~J a-.-cL eK-ftU.c-~'

rei' H-. pe-r5~ by R. =:
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, I -,PAGE-f'"REQUEST FOR RECORDS DISPOSITluN AUTIIORITY - CONTINUATION JOB NUMBER 

OF 26
 

7 Item 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION	 9 GRS OR SUSPENDED 10 ACTION TAKEN3co 50NO	 JOB CITATION (PARA USE ONLY) 

SSIC 3850 

COUNTERINTELLIGENCE RECORDS 

L 1 COUNTERINTELLIGENCE rcn FILES. Working files contanung Nl-NU-89-4/SSIC 
information on individuals, comparues, associations, and other collective 3850/1 
groups of individuals that may be involved m hostile foreign intelligence 
activities. Exclude investigative and other Naval Crinunal Investigative 
Service (NCIS) records filed under SSIC 3850, para 2 of this instruction. 

DISPosmON: Transfer to NCIS upon nuuauon of mvesugauon,
 
otherwise destroy when 10 years old.
 

2	 2. NCIS COUNTERINTELLIGENCE RECORDS COnsists of 
information on non-combat activities threatening the secunty or involving 
the disruption or subversion of DoD military and civilian personnel, 
functions, activities, installations, Information, communications, 
equipment, and supplies; counterintelligence operational matenal, and 
investigative and informational data documenting other types of 
investigations or activities consistent with NCIS's mission. 

2a. a. Counterintelligence Inyestigations/Reports of a Routine Nature. Nl-NU-89-4/SSIC 
Reports of CI investigations (including requests for and results of 5527/1a(3) 
polygraph and forensic laboratory examinations, technical investigative 
techniques such as oral, wire and electroruc intercepts, copies of evidence 
custody documents and other related matenal), Informational reports and 
special inquiries into actual, potential or suspected violations of laws, 
regulations, and directives (excluding investigations covered under SSIC 
5580, paras. 4a-b) and defections by DON personnel. Also includes 
security violations, to include investigations that reveal compromise, but 
not espionage, and reports and investigations of subversion and espionage 
resolved favorably. 

Pnvacy Act: N05520-4 

DISPosmON' 

(1) Case files.	 ~O 
C£t...-tk~.
 

Cut off at case closure. Destroy 25 years after ~ gf the last aetieru
 

suspected espionage, subversion, sabotage, treason, terrorism, defections 
DON personnel or other major investigations or special inquiries of a 
counterintelligence nature. Includes requests for and results of poly 

by 

115-205 Two copies, including original, to be submitted 

To the National Archives and Records Administration. 
STANDARD FORM SF -USA (REV. 3-91) 

Prescribed by NARA, 36 CFR 1228 

~ 



2b b	 MaJor Cllnvestlgatlons lnvestigatrons of actual, potential or suspected 
(page 2a)	 espionage, subversion, sabotage, treason, terronsm, defections by DON 

personnel mvolvmg collaboration or secunty Issues or other major 
mvesugations or special inquiries of a countenntellrgence nature Includes 
requests for and results of polygraph examinations, forensic laboratory 
exammanons, technical mvesngatrve techmques such as oral, wire and 
electronic Intercepts, copres of evidence custody documents and other 
related matenal 

Pnvacy Act	 N05520-2 

DISPOSITION 

(I) Case files 

(a) Paper records 

PERMANENT Cut off at case closure Transfer to NCIS Records 
Management	 DIVISIon If space ISnot available, transfer to WNRC 
Transfer to National Archives 50 years after case closure 

(b) Paper copy records that have been converted to microform 

1 Paper copy Destroy upon venfication that the record copy 
information has been fully and accurately converted to microform 

2 MIcroform copy PERMANENT NCIS WIll convert microform 
Images to a medium (paper, magnetic tape, 3480 class tape cartndge or any 
other medium) and a format that meet the standards specified In Subchapter 
B of36 CFR Chapter XII before the transfer of the records to the National 
Archives' legal custody, which WIll take place 50 years after case closure 
Pnor to the transfer National Archives and NCIS representatives WIll 
determine the medium and format In which records WIll be transferred 

(c) Paper copy and microform records that have been converted to 
electronic/optical Images 

I Paper copy and nucroform Image copy Destroy upon venficanon 
that the record copy mformation has been fully and accurately converted to 
electronic/optical Images 

2 Electroruc/opncal rmage copy PERMANENT Transfer to the 
National Archives 50 years after case closure At the time of transfer, 
NARA and NelS WIll determine medium and format In which records WIll 
be transferred as well as their arrangement Every effort will be made to 
transfer records electromcally In accordance WIth the standards for 
permanent electromc records contained In 36 CFR 1228270 or standards 
applicable at that time If transfer III an electromc medium ISnot feasible, 
prior to transfer, WIth NARA concurrence, records WIll be converted to 
paper or to microform 

Volume on hand 100 cubic feet (est)
 
Annual accumulauon 10 cubic foot (est)
 

(2) Other copres 

Destroy I year after case closure or, If extended retention IS required, when 
no longer needed 

NC 1-330-76-1 a(3) and 
N I-NU-89-4/SSIC 

5527/\a(4) 



,,_..... .I -, 

FOR RECORDS AUTHORITY - CONTINUATION JOB NUMBER PAGE 3 

7 Item 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSmON 9 GRS OR SUSPENDED 10 ACTION TAKEN 

NO JOB CITATION USE ONLy) 

, 
techruques such as oral, wire and electroruc intercepts, copies of evidence 
custody documents and other related matenal 

Privacy Act: N05520-4 

DISPosmON: 

(1) Case files. 

PERMANENT. Cut off at case closure. Retire to NCIS 
Management Division upon case closure. If space is 
WNRC. Transfer to NARA 25 years after date of 1 

(a) Paper copy records that have been conv ed to microform: 

1Paper copy: Destroy upon verificati that therecord copy 
information has been fully and accurately nverted to microform, 

2. Microform copy: NCIS will vert file to archival medium 
acceptable at the time of transfer. 

(b) Paper copy and microfo 
electronic/optical images: 

1Paper copy and ofonn images: Destroy upon verification that 
the record copy infonna on has been fully and accurately converted to 
electronic/optical ima 

2. Electroni ptical images: NCIS will convert file to archival 
e at the time of transfer. 

d: 200 cubic feet (est) 
ulation: 20 cubic f~t (est) 

oy 1year after case closure or when no longer needed, whichever is 

2c. c. Counterintelligence Sources. Information containing data about 
individuals who have been used as sources of CI information by Navy; 
details on use or activities of source which are necessary to confirm 
operational use of source, or future claims against Navy by source or heirs 
of source. Included are agreements, contracts, information reports, 
financial reports, audiovisual products and related information. 

Privacy Act: N05520-4 

DISPOSITION: 

115-205 Two copies, including original, to be submitted STANDARD FORM SF -U5A (REV. 3-91) 
To the National Archives and Records Administration. Prescribed by NARA, 36 CFR 1222.; 
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REQUEST FOR RECORDS DISPOSmtJ1~ AUTHORITY - CONTINUATION JOB NUMBER PAGE' 4 ,-

OF 26 

7 Item 8 DESCRIPTION OF ITEM AND PROpOSED mssosrnox 9 GRS OR SUSPENDED 10 ACTION TAKEN3860NO lOB CITATION (PARA USE ONLy) 

(1) Case files 

Cut off at case closure. Destroy record coE)' of case file 75 years after ~ 
of last aGtiea-] ~ ~, 7/-V 

(2) Other copies 

Destroy 1year after case closure or when no longer needed. wluchever is 
earlier 

e. C8l:lftteFimelligeaee S~eeI!M C4JeHHi885. IBfefHtfl1le8: 88: feEj:Hests fSf
 
and results of special operations such as counterespionage,
 
countersubversion and countersabotage or programs conducted by or
 
the Navy. Information is generally filed under the project mdicat for the
 
specific operation or program. Included are correspondence, r rts, plans
 
and similar or related information and audiovisual products d requests
 
for and results of oral, wire, and electronic intercepts. ( tual identity of
 
source is in records contained under SSIC 3850, para. c.)
 

Pnvacy Act: Not applicable. 

DISPOsmON: 

(1) Case files. 

PERMANENT. Cut offupo mplenon of operation. Transfer to the
 
National Arcluves 50 y er end of operation or program. Apply SSIC
 
3850, para. 2b(l) for di sal guidance.
 

Volume on hand: 8 cubic feet (est) 
Annual a ation: 6 cubic feet (est) 

oy 1year after case closure or when no longer needed. whichever is 

2e. e Reciprocal Inyestigative Files. Files related to requests from other Nl-NU-89-4/SSIC 
Federal agencies (Federal Bureau of Investigation(, Department of State, 5527/3e 
etc.) for investigative assistance. 71-.0 

Privacy Act: N05520-4 

DISPOSITION: 

(1) The basis for the request is a CI matter regarding individuals or
 
organizations under the investigative jurisdiction of the requesting agency.
 
Apply appropriate sub-item from SSIC 3850, paras. 2a-b.
 

(2) The basis for the request is a CI personnel security matter regarding 

115-205 Two copies, including origmal, to be submitted STANDARD FORM SF -USA (REV. 3-91) 
To the National Arcluves and Records Administration. Prescribed by NARA, 36 CFR 13' 



· -

2d 
(page 4a) 

d Countermteillgence Special Operations Information on requests and 
results of special operations such as counterespionage, countersubversion 
and countersabotage or programs conducted by or With the Navy 
Information ISgenerally filed under the project mdicator for the specific 
operation or program Included are correspondence, reports, plans and 
similar or related mformation and audiovisual products and requests for and 
results of oral, Wire, and electronic intercepts (Actual Identity of source IS 
In records contained under SSIC 3850, para 2c) 

Privacy Act Not applicable 

DISPOSITION 

(I) Case files 

(a) Paper records 

PERMANENT Cut off upon completion of operation or program Transfer 
to NCIS Records Management DIVISion Transfer to National Archives 50 
years after end of operation or program 

(b) Paper copy records that have been converted to rrncroforrn 

I Paper copy Destroy upon venfication that the record copy 
information has been fully and accurately converted to microform 

~ Microform copy PERMANENT NCIS Will convert microform 
Images to a medium (paper, magnetic tape, 3480 class tape cartridge or any 
other medium) and a format that meet the standards specified m Subchapter 
B of 36 CFR Chapter XII before the transfer of the records to the National 
Archives' legal custody, which Will take place 50 years after end of 
operation or program Prior to the transfer National Archives and NCIS 
representative Will determme the medium and format In which records will 
be transferred 

(c) Paper copy and microform records that have been converted to 
electrornc/opucal Images 

1Paper copy and microform linage copy Destroy upon venfication 
that the record copy information has been fully and accurately converted to 
electromc/optical images 

~ Electromc/opncal Image copy PERMANENT Transfer to the 
National Archives 50 years after end of operation or program At the time 
of transfer, NARA and NCIS Will deterrmne medium and format In which 
records Will be transferred as well as their arrangement Every effort Will be 
made to transfer records electronically m accordance With the standards for 
permanent electronic records contained m 36 CFR 1228 270 or standards 
applicable at that lime If transfer In an electrornc medium IS not feasible, 
prior to transfer, With NARA concurrence, records Will be converted to 
paper or to microform 

Volume on hand 98 cubic feet (est) 
Annual accumulation 6 cubic foot (est) 

(2) Other copies 

Destroy I year after end of operation or program or when no longer needed, 
whichever IS later 



1 REQUESTFO~RECORDS DISPOSITI<.h lUTHORITY - CONTINUATION NUMBER PAGE.S 

7 Item 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 9 GRS OR SUSPENDED 10 ACTION TAKEN3'350NO JOB CITATION USE ONLy) 

DoD-afflliated or non-DoD-affihated mdividuals Destroy when 1 year old 

2f. f CI Defensive Bnefings. Requests for and records ofbnefings 
personnel who intend to travel or have traveled, either officially 
unofficially, to derued areas. 

of naval 
or New 

Pnvacy Act: N05520-4 ~ ;I4D 

2g. 

DISPOSITION Cut off at case closure. lietm3to Records Management .CL ~ 

DIVISion If space IS not available, ~to WNRC Destroy~15 years.
-/;>..A.,.,4fA- ~·O ~ 

g. CI Bnefings Consists of requests for, records of and copies of CI 
bnefings covenng tOPICSsuch as threat, technology transfer and counter-
terrorism 

~ ~ 

Pnvacy Act. Not applicable. 

DISPosmON: 
IS~~'~ 

Destroy after 1 year or when no longer needed, whichever 

2h. h. Threat 
assessment 
geographic 

Assessment (General) . Contains reports on the collectIon 
of threat information pertairung to naval operations or 
locations. 

and 

Pnvacy Act: Not apphcable. 

DISPosmON: Destroy when superseded, obsolete or no longer needed. 

21. 1. QPSEC Support Surveys Information on investigative or collection 
activities in support of operatIons secunty management when the 
circumstances do not include a specific crimmal act to be investigated. 

Privacy Act: Not applicable. 

DISPosmON: Destroy after next comparable survey, discontinuance 
facility or after 3 years, whichever IS sooner. 

of 

2j. j CI Studies. Contains 
interest to the Department 

all-source information 
of the Navy. 

on various CI tOPICSof 

Privacy Act: Not applicable 

DISPQSmON: 

(1) Record copy of study (paper or electronic). 

Destroy (delete) when superseded or obsolete. 

(2) Information (paper or electronic) 
elements for use inmaking study. 

furnished to NCISHQ by field 

Two copies, including original, to be submitted STANDARD FORM SF -11SA (REV. 3-91) 115-205 

To the National Archives and Records Administration. Prescribed by NARA, 36 CFR 1228 

? 
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REQUEST FOR RECORDS DISPOSmOl'1 AUTHORITY - CONTINUATION JOB NUMBER PAGE'E)' . -J 

. OF 26 

7 Item 8 DESCRIPTION OF ITEM AND PROPOSED rnsrosmox	 9 GRS OR SUSPENDED 10 ACTION TAKEN3350NO	 JOB CITATION (PARA USE ONLy) 

Destroy (delete) after 2 years 

(3) Other copies (paper or electroruc) of study
 

Destroy (delete) when superseded, obsolete, or no longer needed for
 
reference.
 

2k.	 k. Foreign National Mamages Investigations involving marriage Nl-NU-89-4/SSIC
 
between DON personnel and foreign nationals 5527/1b(1l)
 

Privacy Act: N05520-4
 

DIsPosmON:
 

(1) Investigations contammg s~cant derogatory matenal. 

Cut off a~ case ClOsure~. ¥£to NCIS Records Mana~I}l,e.!?-tDIVIsion.
 
DestroyJYrfteij5 yearst i\ ~ ~. 7~
 

7MJ
 ir 

(2) All other cases 7J-.fJ
 
Cut off at case closure. J;iieme te NOS RooaFEls~f8mgelllent Dl visieftd
 
Destroy~1 yearW~ ~~. -

21 l. Visa Applicants. Investigations to determine the eligibility for a visa to
 
enter the United States of foreign national spouses of DoN employees.
 

Privacy Act: N05520-4
 

DISPOSITION:
 

(1) Investigations co4s_cant derogatory matenal. Nev.j
Cut off at case closure. ~o NCIS R~rds Management Division.
 
DestroyJwftefi/5 years~ . C!-.JL.. ~. ~
 

~ ~ 
(2) All other cases. 

-;v:.O 
Cut off at case closure. ~Fe te NelS Recolds Management Division] NeW
 
DestrOY~1 yearJ;]1 -r=c-v~. 11'-'0
 

2m. m. Technical Inspections and Surveys. Inspections to determme the Nl-NU-89-4/SSIC
 
efficiency of security measures and surveys to determine the measures 5527/3b
 
necessary to protect a command, installation, or site from ~netratio,n for _
 
purpose of technical surveillance. aL40 ~~ ~ ZL... .-L:.))
 
~bL.a4- ~s.r ~~_<.	 .......A_ ~)
 

Privacy	 Act: N6t applicable. 7 

DISPOSITION: Destroy when 5 years old. 

115-205 Two copies, including original, to be submitted STANDARD FORM SF -USA (REV. 3-91) 
To the National Archives and Records Administration. Prescribed by NARA, 36 CFR 1228

ct 
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REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION JOB NUMBER PAGE' 7 

OF 26 

7 Item 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 9 GRS OR SUSPENDED 10 ACTION TAKEN3~SONO JOB CITATION (PARA USE ONLy) 

3 3 POLYGRAPHEXAMINATIONRECORDS 

3a. a. Polygraph ExaminatIOns Conducted in Support of Counterintelligence
 
ActIVIties Copies of exammauon records created In support of CI
 
activities. Includes statIstical and technical data sheets, question sheets,
 
charts, numerical evaluation forms, subject statements, consent forms,
 
medical waivers, interview logs, personal data sheets and related
 
documents
 

Pnvacy Act: N05520-4 

DISPOSmON· Retain on board untIl completIon of final quality N e\lI
 
assurance reVlew·lliteorpeFale illtQ assQclated CIfileDt:E!atl6fl1ftSse ;t.
 
~gu:iElftH~~tedfile] :f-~~~~~ W<A -"7/n
 

c z: ~J a.-,J..:fSIC 357.:>"0) j. -ZCL d.-,...L 2- &. ~ 
3b. b. Counterintelligence Secunt)' Polygraph (CSP) Program ecords 

Information created in support of the CSP Program. A CSP Package 
includes CSP briefing form, Report of Investigation (ROI), statistical and 
techrucal data sheet, question sheets, charts, numencal evaluation form, 
consent form, medical waiver, personal data sheet and interview log. Also 
includes audio tapes 

Pnvacy Act: N05520-4 

DIsPosmON: Ne\J) 
(1) CSP Packages favorably resolved. 

(a) All locations.
 

Destroy after final quality assurance review except:
 

(b) At NCIS Polygraph Units. 
~ 

Retain on board CSP ROI only. Destroy after 1 y~§ Wh~/
 
aee6eQ, whiG~r is earlier.] ~
~~ <oJif /U~~ ~r.~ek&C-. rrr-:....yLoO 

(2) Other than favorably resolved cases. 

(a) Retain on board. Destroy after completion of final quality
 
assurance review except:
 

(b) ~ an existing crimina1 investigation CSP~mC:rporate
Package 1~estigation file. 

Dispose of in accordance with guidance for dossier. 

(3) Audio tape recordings of routine CSP examinations. 

(a) Recordings with No Significant Responses (NSR). 

115-205 Two copies, including original, to be submitted STANDARD FORM SF -USA (REV. 3-91) 
To the National Archives and Records Administration. Prescribed by NARA, 36 CFR 1228 

9 
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REQUEST FOR RECORDS DISPOSmON AUTHORITY - CONTINUATION JOB NUMBER PAGE 8 

OF 26 

7 Item 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 3'8'bOehds 9 GRS OR SUSPENDED 10 ACTION TAKEN 

NO 1)5"1 ~ be~(ns JOB CITATION (PARA USE ONLY) 

Incorporate into investigatrve case file. Dispose of in accordance with 
guidance for dossier. 

SSIC 5512 

IDENTIFICATION (CREDENTIALS. TAGS PASSES. AND PERMITS) 
RECORDS 

1. - 16. No change. 

17. NAVAL CRIMINAL INVESTIGATIVE SERVICE (NCIS)
 
INVESTIGATOR BADGE, CREDENTIAL AND PROTECTIVE
 
SERVICE PIN CONTROLS RECORDS. InformatIon showing the Issue
 
and control of badges, credentIals and pins naming NCIS CIvilian and
 
military personnel. Included are receipts, log books, loss/recovery reports,
 
inventories, inspections, destruction lists and related documents.
 

Privacy Act: NOI070-12 G'R 5 J 1/
DISPosmON: l../Q4b 
a Logbooks (paper or electronicl. CeXcey>-bLoh)

(1) At Field Offices: 

Destroy (delete entry) after 5 years 

(2) At NCISHQ: II
 
(a.) f~e.r =er- ~)

~etaiil. on board, Destroy 75 years after last entry'I\Paper copy records that 
•nave been converted to electronic records: ' \ 

.L 
~ Paper copy: Destroy upon verification that the record copy 

infonnation has been :fully and accurately converted to electronic format
 
'l.

A Electronic record: Delete entry when 75 years old.
 

b. Receipts and credentials by persons to whom badges. credentials and or
 
pins are issued upon their:
 

(1) Departure: Destroy 90 days after final surrender of credentials. 

(2) Retirement: Credentials of persons meeting NCIS criteria may be
 
given to agent upon request after annotated "RETIRED" and encased (at
 
individual's expense).
 

115-205 Two copies, including original, to be submitted STANDARD FORM SF -USA (REV. 3-91) 
To the National Archives and Records Administration. Prescribed by NARA, 36 CFR 1228

10 
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REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION JOB NUMBER PAGE' 9' 

, 

7 Item 

NO 

8 DESCRIPTION OF ITEM AND PROPOSED DISPOSmON !J..5 }~ e hd5 
_~~ d.,? teq ~S-

9 GRS OR SUSPENDED 

JOB CITATION 

OF 26 

10 ACTION TAKEN 

(PARA USE ONLy) 

C Other receipts. Inyentones. InspectIons. etc. 

Destroy after next Inventory or mspection If ail Items are accounted for 

SSIC 5527 

INVESTIGATIONS RECORDS 

5. 1. NAVAL CRIMINAL INVESTIGATIVE SERVICE (NCIS) 
PERSONNEL SECURITY INVESTIGATIVE CASE FILES Flies include 
personnel secunty data on members of the Armed Forces, DoD CIvilian, 
contractor, nonappropriated fund employees, USC personnel, Red Cross 
volunteers and staff: and U.S. Coast Guard military and selected CIvilian 
personnel under the Defense IndustrIal and Personnel Secunty Programs 
For crimmal and countenntelligence investigative and operatIonal records 
previously under this SSIC, see SSICs 3850 and 5580 respectively. 

5a. a. Routine Investigations. Files relating to personnel secunty 
investigations of a favorable nature on persons who are considered for 
affiliation with DoD and other investigations of a minor nature impactIng 
on the suitability of a person to possess a secunty clearance. Files include 
personnel security information on persons who are considered for 
affiliatIon with DoD. 

NCI-330-76-1I1a(l) 
and Nl-NU-89-4/SSIC 

5527/1a(I) 

Pnvacy Act: N05520-4 

DISPosmON: 

(1) Case files 

~ 
Cut off at case closure.1RetireTto NCIS Records Management Division. If 
space is ~ot available~C. Destroy 15 years after~ date ef 
last acti9j, except: '\ 
~e4*t'"iI:- 7{-v' 

(2) When affiliation with DoD is not completed. 

Destroy after 1 year if affiliation is not completed. 

Sb. 

(3) Other copies. 
7-1--0 

UM' 
J;>~y 1 ys:at after closure f!.H¥YIl-IlE~1&Cl:.JlQ~1,..lo\zmGRe¥0Hls-eaflwl:,,~4 ~ A-?1-C7 ~/vVj:..e1-.-?'\.<~""" 

b. . . . Files relating to personnel 
security investigations resulting in an adverse personnel action, court-
martial or other investigation required for long term administrative or legal 
use. 

NCI-330-76-1I1a(2) 
and Nl-NU-89-4/SSIC 

5527/1a(2) 

Privacy Act: N05520-4 

115-20S Two copies, including original, to be submitted STANDARD FORM SF -l1SA (REV. 3-91) 
To the National Archives and Records Administration Prescribed by NARA, 36 CFR 1228

I I 
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REQUEST FOR RECORDS DISPOSmON AU1HORITY - CONTINUATION JOB NUMBER PAGE 10 

OF 26 

7 Item 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSmON	 9 GRS OR SUSPENDED 10 ACTION TAKEN5S~7NO	 JOB CITATION (pARA USE ONLy) 

DISPosmON 

(1) Case files 

Cut off at case closure. Retire to NCIS Records Management Division If
 
space is not available, retire to WNRC Destroy 25 years afterlihe Elate of
 
last actioA":] ~ ~, 7/-.,.£)
 

(2) Other copies,	 , .J -/_ 

~O	 ~ ~.,j.c.-~.4-

Destroy 1year after dosur~~~er-needed; whicheveHS-
_lier;] ~.'-' '~~7 ~~
 ~-?'-d 

.~~	 ... -?1-4~' 

6	 2 ~IVIL DISTURBANCE Cancelled Use SSIC 5580, para 7 

7.	 3. NCIS INVESTIGATIONS OF SPECIAL ACTIVITIES 

7a.	 a. Agent Applicants for Positions with NCIS lnfonnation concerrung Nl-NU-89-4/SSIC
 
DoD-affiliated and non-Dolf-affihated-applicants. 5527/1b(10)
 

Privacy Act N05520-4
 

DISPosmON:
 

(1) Applicants not hired by NCIS 

(a) DoD-affiliated JI-O 

Cut off at case closure. ~CIS Records Management Division.
 
Destroy when 5 years old.
 

(b) Non-DoD-affiliated. GRS 1/33 h-pJ 
Destroy when 90 days old (!F &ee~ (exce ptDoV\) 

(2) Applicants who are accepted. 

Cut off at case Closure.~CIS Records Management Division. GRS 1/16
Destroy 10 years after release, separation, transfer, retirement or 
resignation. (except-Lev) 

7b. b. Internal Personnel InQuiries. Case files relating to inquiries!
 
investigations regarding NCIS personnel to include Special Agents and key
 
military and civilian personnel.
 

Privacy	 Act: N05520-4 

DIsPOsmON:	 ;H'-- t9 
~ 

Cut off at case closure. fietrri1tO NCIS Records Management 

115-205 Two copies, including original, to be submitted STANDARD FORM SF -USA (REV. 3-91) 
To the National Archives and Records Administration. pre&n~bYN~36CFRlt2!? 



REQUEST FOR RECORDS DISPOSmON AUTHORITY - CONTINUATION JOB NUMBER 

7	 Item 8 DESCRIPTION OF ITEM AND PROPOSED nrssosrnox 5 5"~ ry e. hdcs, 9 GRS OR SUSPENDED 

NO 55'''80 be1'Z:Y\cs, JOB CITATION 

~u
 
~~
 

Division. Destroy 25 years after[~te date of the l~t aetiogor 10 years after
 
termination of employment, whichever IS later.
 

7c c. Limited InQuiries. Limited inquiries used to determine
 
suitability of military and non-Special Agent civilian personnel for duty
 
with NCIS
 

Privacy Act. N05520-4 

DISPOSITION' 
~~ 

Cut off at inquiry closure. ~to NCIS Records Management Division . ~ ~(jl 

If space is not aVailable~ ~C Destroy~5 year~~ ,J-,/""'V~/"",? • 
7d d Support Applicants Pre-employment inquiries for civilian support
 

personnel New
 
Privacy Act. N05520-4 

DISPOSITION'	 -;rQ 
~ 

Cut off at inquiry closure. ~to NCIS Records Management Division ~ . ~ -;UuO 
If space is not aVailable~ ~ Destroy/ifteiJ15 year~~A.. "/ /' <e. 

SSIC 5580 

LAW ENfORCEMENT RECORDS _. D
 

..J..NQ()£7VT ~/;-Pt:'J~T.s CIA) A'-'D -f<I-'U
 

8.	 Ij1\INCIDENT/COMPLAINT REPORTS (lCR). Files created during Nl-NU-89-4/SSIC 
maintenance of discipline, law and order and include information such as 5580/1 
arrest reports, receipts for offenders, sobriety tests, patrol officer reports, 
sworn statements, arrest and disposition reports, offense reports, and other 
papers relating to incidents, arrest or detention. This also includes records 
previously collected under SSIC 1630, para 3. 

Privacy Act. N05527-1 and MMN00009 

DISPosmON: 

a. Original of DON law enforcement reports pertaining to categories of 
investigations/reports under the jurisdiction of the Naval SriIninal 
Investigative Service (NCIS») a..-;, ~de..\.t&e.A 1;h St:Ct/..,AWA/51
56~O. I. rR. ~tt't f~c' It-. 'P4-~) 4-q-~!J (I) N e'L/ \ 
Transfer to Dir, NCIS. (For disposition, see SSIC 5580, para. 4c.) r.<::"_,J\ \..croSS" ....I""'e-Tlf'L~ceJ 

b	 Copies of SSIC 5580, para la and all other reports 5"5"150/ J 

Destr~~2 yearsQItl 6f as 6t:8SF\'I1SeiReieate~ (1~~-::iG-¥ :.L. ~/ _Q 
lYz... c- h-'~~.A£~ ~ - ;;:4..e...- ->-V ~"kL~--..:K-<IK&ce.o~ 

~r~' 

~ 
77.J	 

b~ 

/T 

PAGE 11 

OF 26 

10 ACTION TAKEN 

(PARA USE ONLY) 

v 

115-205 Two copies, including original, to be submitted STANDARD FORM SF -l1SA (REV. 3-91) 
To the National Archives and Records Administration Prescribed by NARA, 36 CFR 1228 
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REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION JOB NUMBER PAGE 12 

OF 26
 

7 Item 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSmON 9 GRS OR SUSPENDED 10 ACTION TAKENSS?JONO JOB CITATION (PARA USE ONLY) 

2. - 3 (No change) 

4. NCIS CRIMINAL INVESTIGATIVE RECORDS Files relating to law 
enforcement mformauon and criminal investigative cases 

alleged violations of laws, regulations, and directives in which NCIS has 
jurisdIction and responsibility. This includes requests for and results of 
polygraph and forensic laboratory exammations, techrucal investigative 
techruques such as oral, wire and electroruc intercepts, copies of evidence 
custody documents and other related matenal. Also included are cnmmal 
investigations completed by USMC cm and Grand Jury matenal. 

Privacy Act: N05520-4 

msrosrrton. 
(1) Case files. 

Cut off at case closure. Retire to NCIS Records Management Divisio . 
space IS not available, retire to WNRC Destroy 25 years after the te of 
case closure except: 

(2) Controlled death investigations. 

Destroy 75 years after date of case closure. 

(3) Files (except Grand Jury matenal which IS to destroyed at the 
time of transfer) from a(l) or (2) determined to ofhistoncal value based 
on widespread public interest, notoriety of the i dlvidualts) and or the 
seriousness of the alleged offenses. 

PERMANENT. Transfer to NARA 25 Y, 

(a) Paper copy records that hav n converted to microform: 

1Paper copy: Destroy u verification that the record copy 
information has been fully an accurately converted to microform. 

2 Microform copy: CIS will convert file to archival medium 
acceptable at the time transfer. 

d microform records that have been converted to 
unages: 

copy and microform images: Destroy upon verification that 
the recor py information has been fully and accurately converted to 
electro . optical images. 

2. Electronic/optical images: NelS will convert file to archival 

115-205 Two copies, including original, to be submitted STANDARD FORM SF -USA (REV. 3-91) 
To the National Archives and Records Administration. Prescnbed by NARA, 36 CFR 1228

11 



9a a Cnmmal InvestIgative Reports Investigative reports of matters of 
(page 12a)	 alleged violations oflaws, regulations, and directives m which NCIS has 

junsdicnon and responsrbihty This includes requests for and results of 
polygraph and forensic laboratory exarnmatrons, technical invesnganve 
techniques such as oral, wire and electronic Intercepts, copies of evidence 
custody documents and other related matenal Also included are cnmmal 
investigations completed by USMC CID and Grand Jury matenal 

Pnvacy Act	 N05520-4 

DISPOSITION 

(I) Case tiles Cut off at case closure Transfer to NCIS Records 
Management DIVISion If space IS not available, transfer to WNRC 

(a) Destroy 25 years after case closure unless (I )(b) or (2) applies 

(b) Controlled death and cnnunal sex mvesugations and investigations 
created on or after I January 1988 and where DoDI 5505 II requires 
submission of offender cnnunal history data to the FBI 

Destroy 50 years after case closure unless (2) applies 

(2) Files (except Grand Jury rnatenal which IS to be destroyed at the time 
of transfer) from a(l)(a) or a(1 )(b) deterrruned to be of his ton cal value based 
on widespread public Interest, notonety of the mdivrdualts) and or the 
seriousness of the alleged offenses 

(a) Paper copy 

PERMANENT Transfer to National Archives 50 years after case closure 

(b) Paper copy records that have been converted to microform 

I Paper copy Destroy upon venfication that the record copy 
mformauon has been fully and accurately converted to microform 

2 Microform copy PERMANENT NCIS Will convert microform 
Images to a medium (paper, magnetic tape, 3480 class tape cartndge or any 
other medium) and a format that meet the standards specified In Subchapter 
B 36 CFR Chapter XII before the transfer of the records to the National 
Archives' legal custody, which Will take place 50 years after case closure 
Prior to the transfer National Archives and NCIS representatives Will 
determine the medium and format In which records Will be transferred 

(c) Paper copy and microform records that have been converted to 
electronic/optical Images 

1 Paper copy and microform Images Destroy upon venfication that 
the record copy mformanon has been fully and accurately converted to 
electroruc/optical Images 

2 Electronic/optical Image copy PERMANENT Transfer to the 
Natlo-;:Ial Archives 50 years after case closure At the time of transfer, 
NARA and NCIS Will deterrmne medium and format in which records Will 
be transferred as well as their arrangement Every effort Will be made to 
transfer records electromcally m accordance With the standards for 
permanent electronic records contained In 36 CFR 1228 270 or standards 
applicable at that time If transfer tn an electronic medium ISnot feasible, 
pnor to transfer, With NARA concurrence, records Will be converted to 
paper or to microform 

Volume on hand 30 cubic feet (est)
 
Annual accumulation 2 cubic foot (est)
 

(3) Other copies 
Destroy I year after case closure or, If extended retention IS required, when 
no longer needed 

N I-NU-89-4/SSIC 
552711 a(3) 

Parenthetical
 
Permissive exception
 
To SSIC 5527/la(3)
 



REQUEST FOR RECORDS msrosrr. AUTHORITY - CONTINUATION	 NUMBER PAGE 13
 

7. IU:m 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSmON	 9 GRS OR SUSPENDED 10 ACTION TAKENS.63'O 
NO	 JOB CITATION 

Volume on hand 30 cubic feet
 
Annual accumulation 2 feet (est)
 

Y 1 year after case closure or when no longer needed.. whichever IS 

Subject Code) Files contain investigauons of the type mentioned in SSIC 
5580, para. 4a when a logical suspect IS not developed If a logical suspect 
IS developed within 5 years of the iruuation date for any of these 
mvestigauons, the invesugauve reports are pulled from the topical file and 
retamed with the perunent name dossier, After 5 years, the remaining 
topical file material is of no substantive value for invesugauve, histoncal, 
or other research; and or IS other-agency onginated documents 

Privacy Act" N05520~ 

DISPosmON 

(1) Case files. 

Cut off at case closure. Retire to NCIS Records 
Destroy when 5 years old except: 

(2) Weapons cases. Cases when weapc have a known senal number 
and are entered In the FBI National Cn e Information Center (NCIC) 

Cut off at case closure Retire to CIS Records Management Division. 
Destroy when NCIC entry is eted 

(3) Flies from 4b(1)	 d (2) detenruned to be of historical value based 
nterest, notoriety of the incident or the seriousness of 

. Transfer to NARA 5 years after case closure. Apply SSIC 
4a(3). 

e on hand: 5 cubic feet (est) 

Privacy Act: N05520-4 

115-205 Two COpies,including original, to be subnutted STANDARD FORM SF -USA (REV. 3-91) 
To the National Archives and Records Administration. Prescribed by NARA, 36 CFR 1228 

ifR 



9b b TOpIcal Files (Titled Under Name of ShiP, InstallatIOn, or Sublect Code) 
(page l3a)	 Files contain investigations of the type mentioned In SSIC 5580, para 4a 

when a logical suspect ISnot developed except death and criminal sex cases, 
which Will be filed under SSIC 5580, para 4a(l)(b) Ifa logical suspect IS 
developed Within 5 years of the close date for any of these mvesuganons, 
the investigative reports are pulled from the topical file and retained With the 
pertinent name dossier After 5 years, the remaining topical file material IS 
of no substantive value for investigative, historical, or other research, and or 
IS other-agency originated documents 

Privacy Act	 N05520-4 

DISPOSITION 

(I) Case files Cut off at case closure Transfer to NCIS Records 
Management DIVISion 

(a) Destroy 5 years after case closure unless (I )(b) or (2) applies 

(b) Weapons cases Cases when weapons have a known serial number 
and are entered Into the FBI automated National Crime Information Center 
(NCIC) 

Cut off at case closure Retire to NCIS Records Management DIVISion 
Destroy when NCIC Index entry ISdeleted 

(2) Files from 4b(l)(a) and (b) determined to be of historical value based 
on Widespread public Interest, notoriety of the mordent or the senousness of 
the allegation 

(a) Paper copy 

PERMANENT Transfer to the National Archives 5 years after case 
closure 

(b) Paper or microform records that have been converted to 
electroruc/optrcal Imaging 

! Paper copy Destroy upon verification that the record copy 
mformation has been fully and accurately converted to microform 

2 Microform copy PERMANENT NCIS Will convert microform 
Images to a medium (paper, magnetic tape, 3480 class tape cartridge or any 
other medium) and a format that meet the standards specified In Subchapter 
B of36 CFR Chapter XII before the transfer of the records to the National 
Archives' legal custody, which Will take place 5 years after case closure 
Prior to the transfer National Archives and NCIS representatives will 
determme the medium and format In which records will be transferred 

(c) Paper copy and microform records that have been converted to 
electroruc/opncal Images 

I Paper copy and microform Image copy Destroy upon verification 
that the record copy information has been fully and accurately converted to 
clectroruc/opucal Images 

~ Electroruc/opncal rmage copy PERMANENT Transfer to the 
National Archives 5 years after case closure At the time of transfer, NARA 
and NCIS Will determine medium and format In which records Will be 
transferred as well as their arrangement Every effort Will be made to 
transfer records electromcally In accordance With the standards for 
permanent electromc records contained In 36 CFR 1228270 or standards 
applicable at that time If transfer In an electromc medium ISnot feasible, 
prior to transfer, With NARA concurrence, records will be converted to 
paper or to microform 

(3) Other copies 

Destroy I year after case closure or, If extended retention IS required, when 
no longer needed 

N l-NU-89-4/SSIC 
5527/3d 



9c c Incident Reports (lR)lIncldent Complaint Reports nCR) Copies of 
(Page l3b) Manne Corp, and Navv base security law enforcement reports created under 

SSIC 5580 para l a and forwarded to NCIS 

DISPOSITION 

(I) Case files falhng under NCISJunsdlcllon Nev! 
Cut ofT at case closure Transfer to NCIS Records Management DIVISion 
If space IS not available transfer to WNRC Destrov 50 years after case 
closure 

(2) All other case file' (extra copies from SSIC 55!W para I b missent 
to Dlr. NCIS) 

Destroy when determined to he outside NelS junsdicnon 



REQUEST FOR RECORDS DlSPOSmON AUTHORITY - CONTINUATION JOB NUMBER PAGE 14 
, OF 26 

7 Item 8 DESCRIPTION OF ITEM AND PROPOSED msrosmox 9 GRS OR SUSPENDED 10 ACTION TAKEN 5500NO JOB CITATION (PARA USE ONLY) 

9d. d. Non-Investigative R~ports. Consists of reports concerning non-
investigative issues such as criminal mtelligence and information reports, 
protectIv~~~ law~eJfement briefings, and sources administration 

9d(l) (1):rG~~lfe. . R inz informati IA :ifURI~ mt0 1geftee operations eports concerrung I ormation 
genefated from formalized programs targeting persons or organizations 
whose criminal activities significantly affect the-naval establishment, or of 
those activities designed to gam information of a crimmal mtelligence 
nature for law enforcement purposes. 

NI-NU-89-4/SSlC 

5527/~f(3) 

Privacy Act: N05520-4 

DISPOSITION: 

(a) Group 1: 

~ NCIS Records Management Division 
~ to WNRC. Destroy 15 years after closure 
"&.,..-,,41.)/ 7ofvO 

(b) Group 2: 

If space is not available, 

~'NCIS 
~to 

fl.U~~I'" 

Records Management Division. 
WNRC. Destroy 5 years after closure. 
7'l-U' . 

If space is not available, 

Privacy Act: N05520-4 

DISPOSITION: 

Cut off at case closure tire to NClS Records Management Division 
e, transfer to WNRC. Destroy when 25 years old. 

If 

115-205 Two copies, including onginal, to be submitted STANDARD FORM SF -USA (REV. 3-91) 
To the National Archives and Records Admirustrauon, Prescnbed by NARA, 36 CFR 1228 

I~ 



9d(2) 
(Page 14a) 

(2) Protective Operations Protective details of drsnnguished persons 
Reports and related matenal pertaining to protecuon of distmguished 
persons where threats or attempted threats do not matenahze (Where a 
threat or attempted threat materializes, use SSIC 5580, para 4a) 

,. N I-NU-89-4/SSIC 
5527/3a 

Privacy Act N05520-4 

DISPOSITION 

Destroy when 5 years old 



, , .. 
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OF 26
 

7 Item 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSmON 9 GRS OR SUSPENDED 10 ACTION TAKENs seo NO JOB CITATION (PARA USE ONLY) 

9d(3). (3) Law Enforcement Bnefings 
copies of law enforcement bnefings 
awareness, crime prevention 

Consists of requests for, records and 
pertairung to tOPICSsuch as fraud Nevj 

Privacy Act: Not applicable. 

DISPosmON: 

Destroy after 1 year or when no longer current, wluchever IS~ 

9d(4). (4) Sources Information contairung data about personnel who have 
been used as sources of criminal mformation by the Navy, the details on 
use or activities of source that are necessary to confirm operauonal use as 
source, or future claims against Navy by source or heirs of source. Included 
are agreements, contracts, information and financial reports, audiovisual 
products and related informaUon. Also included IS information on 
mdividuals considered for use, but rejected. 

Privacy Act. N05520-4 

DISPosmON: 

(a) Case files. Q 

~e> ~ ~ 

Cut off at case closure and~to NCIS Records Management I?ivision. 
Destroy 15 years after Mete ef IItSt ll6tieif}' ~ ~, ~ 

(b) Other copies. 

Destroy
iarlid. 

1 year after 
£~~. 

case closure or when no longer needed, 
-;¥z'1fJ 

whichever is 

9d(5). (5) Information Reports. Reports of incidental information impacting 
on the security or discipline of commands or of interest to other law 
enforcement elements. (Reports where no individual is Identified as subject 
will be filed under SSIC 5580, para. 4b.) 

Privacy Act: N05520-4 

DISPosmON: 

Destroy when 25 years old. 

10. 5. EVIDENCE WGBOOKS AND EVIDENCE CUSTODY FILES. 
Information created by the NelS and Base Security!Provost Marshal 
Offices worldwide and used by criminal investigators and crime 
laboratories. It consists of information showing the description, receipt. 
and disposition of physical property held as evidence for potential use in 

115-205 Two copies, including original, to be submitted STANDARD FORM SF -USA (REV. 3-91) 
To the National Archives and Records Administration. Prescribed by NARA, 36 CFR 1228 

~I 
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REQUEST FOR RECORDS DISPOSITION AUI1IORITY - CONTINUATION JOB NUMBER PAGE 16 

. OF 26 

7 Item 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 9 GRS OR SUSPENDED 10 ACTION TAKEN56-<t;O
NO JOB CITATION (PARA USE ONLY) 

military or civil court proceedings Included 
documents (ECD), statements of destruction, 
5527), and related informauon. 

are evidence custody 
logbooks (e g., OPNA V 

Privacy Act: Not applicable 

DISPOSITION· 

~d;:ce~. ~ 

"Destroy 5 years after all Items of evidence have been disposed of 

b Evidence custody informauon; 
~ .: / -un{./ fcLtL,......cv 07'f./ /t,;Z;-C""'l.e:L~ r" 

,.pestroy information 5 years after ~ disposition of evidence. 

11. 6. RECIPROCAL INVESTIGATIVE FILES. FIles relaf)d to requests 
from other Federal (Federal Bureau of InvestIgauo¥.1J~g Enforcement 
Agency, etc.), state and local agencies for investigative assistance. The 
basis for the request is a cnminal investigative matter regarding individuals 
or organizations under the investigative jurisdicuon of the requesting 
agency. 

Nl-NU-89-4/SSIC 
5527/3e 

Pnvacy Act: N05520-4 

DISPosmON· 

Apply appropnate sub-item from SSIC 5580, paras. 4a-c. 

12. 7. CIVIL DISTURBANCE FILES. The Attorney General is the chief 
civilian officer in charge of coordinating all Federal government activiues 
relating to civil disturbances. Upon specific prior authorization of the 
Secretary of Defense or ius designee, information may be acquired which is 
essential to meet operational requirements flowing from the mission 
assigned to DoD to assist civil authorities in dealing with civil 
disturbances. Such authorization will only be granted when there is a 
distinct threat of civil disturbance exceeding the law enforcement 
capabilities of state and local authorities. Records consist of information on 
investigative and other activities authorized in connection with civil 
disturbance responsibilities within the United States, District of Columbia, 
Commonwealth of Puerto Rico, and United States territories and 
possessions. 

NCI-330-76-l/2 and 
Nl-NU-89-4/SSIC 

5527/2 

12a. a. Open Source Listing of Federal. State. and Local Officials. Listings 
those who have official responsibilities related to control of disturbances 
which are obtained prior to commitment of Federal troops and routinely 
maintained for planning purposes. 

of NCI-330-76-l/2a and 
Nl-NU-89-4/SSIC 

5527/2a 

Privacy Act: To be determined. 

U5-205 Two copies, including original, to be submitted STANDARD FORM SF -115A (REV. 3-91) 
To the National Archives and Records Administration. Prescribed by NARA. 36 CFR 1228 

~~ 
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REQUEST FOR RECORDS DISPOSmON AUlHORITY - CONTINUATION JOB NUMBER PAGE 17 

OF 26 

7 Item 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 9 GRS OR SUSPENDED 10 ACTION TAKEN5S?fONO JOSCITATION (PARA USE ONLY) 

DISPosmON: 
tY1-

~~~ when superseded; obsolete. ~r nolongef flee6eti; .. htehe.er IS 
/ » 

12b. b. Open Source Physical Data on Vital Public or Private Installations. NCl-330-76-I/2b and 
Facilities. Highways. and Utiliues. Data which may be necessary to carry NI-NU-89-4/SSIC 
out missions assigned are obtamed pnor to commitment of Federal troops 5527/2b 
and routinely maintained for plaruung purposes 

Privacy Act: Not applicable. 

DIsPosmON: 
til.. ..-_~~jwhen supersed~ obsolete, ~ RO10Rger tteedeti; 'Wmehe~er IS 

12c. c. Data Which Pertains to Early Warning of InCidents Potential Threats. NCl-330-76-1I2c and 
and Situation Estimates. Data obtained from Federal, State or local NI-NU-89-4/SSIC 
mvestigative or law enforcement agencies (which duplicates files 5527/2c 
maintained by the originating agency) pnor to commitment of Federal 
troops and subject to evaluation to determine pertInency With no DoD file 
being created or no DoD information generated. 

Pnvacy Act: To be determined, 

DIsPosmON: 

Destroy 60 days after termmation of the specific situauon or incident. 

12d. d. Data Collected or DevelQped by DoD Components During a Period NCI-330-76-1I2d and 
When Field Acquisition. Reporting. or Processing Actiyities have been Nl-NU-89-4/SSIC 
Specifically Authorized by the Secretuy of Defense Data includes 552712d 
unconfirmed, fragmentary, routine, or transit,!Q: material not included as 
background data in SSIC 5580, para. 5/. ~·V 

Privacy Act: To be determined, 

DISPOSITION: 

Destroy 60 days after termination of the civil disturbance. 

HeadQUarters. or Task FQrce Element Those which are engaged in
 
quelling a civil disturbance, including background data, after action
 
reports, and historical summaries. Such after action reports and .
 
summaries will avoid references to non-affiliated pe organizations
 
by name to the greatest extent possible.
 

Privacy Act: To 

115-205 Two copies, including original, to be submitted STANDARD FORM SF -l1SA (REV. 3-91) 
To the National Archives and Records Admmistration. Prescribed by NARA, 36 CFR 1228.<~ 

http:htehe.er


12e e Documents Prepared by MIlItary Departmental Staffs, Agency 
(page 17a)	 Headquarters, or Task Force Elements Those which are engaged In 

quelling a CIVildisturbance, mcludmg background data, after acnon reports, 
and histoncal summaries Such after action reports and historical 
summaries will aVOId references to non-affihated persons and orgamzanons 
by name to the greatest extent possible 

Privacy Act	 To be deternuned 

DISPOSITION 

( I) Paper records 

PERMANENT Retam on board Transfer to the National Archives 25 
years after the situation or event ternunates 

(2) Paper copy records that have been converted to microform 

(a) Paper copy Destroy upon venficanon that the record copy 
mformauon has been fully and accurately converted to microform 

(b) Microform copy PERMANENT Convert microform Images to a 
medium (paper, magnetic tape, microform, 3480 class tape cartridge or any 
other medium) and a format that meet the standards specified in Subchapter 
B of 36 CFR Chapter XII before the transfer of the records to the Nanonal 
Archives' legal custody, which Will take place 25 years after the situanon or 
event term mates Prior to the transfer National Archives and DON 
representatives Will determme the medium and format m which records Will 
be transferred 

(3) Paper or microform records that have been converted to 
electroruc/opncal imagmg 

(a) Paper or rmcroform copy Destroy upon venfication that the record 
copy mforrnatron has been fully and accurately converted to 
electrornc/opncal rrnagmg 

(b) Electronrc/optical rmage copy PERMANENT Transfer to the 
National Archives 25 years after the situation or event ternunates At the 
urne of transfer, NARA and DON representatives Will determine medium 
and format In which records Will be transferred as well as their arrangement 
Every effort Will be made to transfer records electronically m accordance 
with the standards for permanent electronic records contained m 36 CFR 
1228270 or standards applicable at that time If transfer In an electronic 
medium IS not feasible, prior to transfer, With NARA concurrence, records 
Will be converted to paper or to nucroform 

Volume on hand Cannot determme 
Annual accumulation Situation dependent This informanon ISonly 
collected dunng periods of CIVIldisturbance requmng the involvement of 
DoD activities 

NC 1-330-76-1/2e and 
N I-NU-89-4/SSIC 

5527/2e 
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7 Item 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSmON	 9 GRS OR SUSPENDED 10 ACTION TAKEN 5So0NO	 JOB CITATION (pARA USE ONLy) 

DISPosmON: 

PERMANENT, Transfer to NARA 25 years after the situation or ev t 
terminates. 

(a) Paper copy records that have been converted to
 
rmcroform:
 

1Paper copy, Destroy upon verification that
 
informatIon has been fully and accurately conve
 

2 Microform copy: NCIS will conve le to arcluval medium 
acceptable at the time of transfer 

(b) Paper copy and nucrofonn
 
converted to electronic/optIcal I
 

1Paper copy and mi oform images: Destroy upon verification that 
the record copy informa 'on has been fully and accurately converted to 
electronic/optical . 

'C/optical images: NCIS will convert file to archival 
aco~lb.le at the time of transfer. 

accumulation: Situation dependent This information 15 only 
ected during periods of civil disturbance requiring the involvement of 

13.	 8. Files Relating to Non-DoD Affiliated U.S. Citizens, OrgaruzatIons or 
Foreign Nationals. Information contained in these files, to the extent that it 
concerns U.S. persons, is collected in accordance the Executive Order 
12333, dated 4 December 1981, or for force protection purposes. 

Threats to DoD MilitaJy and Civilian Personnel and Defense Activities and 
Installations: Demonstrated hostility-activities inwhich an actual example 
of violent or criminal hostility has been carried out within the previous 
year; threatened hostility-activities which during the previous year have 
explicitly threatened DoD functions; potential hostility-activities who 
continuing hostile nature in the vicinity of DoD installations pro' es a 
significant potential source of harm or disruption of the . ation or its 
function; dissidence activities-activities during the ous year which 
have involved actively encouraging violation 0 , disobedience of 
lawful order or regulation, or disruption . itary activities. 

13a(l) (1) Information	 which . the above categories that is originated by, 
I1II"PnAT10m, agencies outside the DoD. 

Privacy A 

115-205 Two copies, including original, to be submitted
 

To the National Archives and Records Administration.
 

NCI-330-76-1I1b and 
NI-NU-89-4/SSIC 

5527/1b 

NCI-330-76-1IIb(l) 
(a) and Nl-NU-89-

4/SSIC 5527/1b(1) (a)
 

STANDARD FORM SF -11SA (REV. 3-91) 

Prescribed by N~? 1228 

http:aco~lb.le


13a 
(page 18a) 

13a(l) 

13a(2) 

a ActIvItIes or Events Posing One of the Following Types of Continuing 
Threats to DoD MIlitary and CIVIlian Personnel and Defense ActivIties and 
InstallatIons Demonstrated hosuhty=acuviues In which an actual example 
of VIOlent or criminal hostility has been earned out WIthin the prevrous year, 
threatened hosuhty=activmes which during the previous year have 
exphcitly threatened DoD functions, potential hosnlrty=acnvmes whose 
continuing hostile nature In the vicimty of DoD installations provides a 
SIgnificant potential source of harm or disrupnon of the installation or ItS 
funcuon, disstdence acuviues-ecuvrnes during the previous year which 
have Involved actively encouraging VIOlation of law, drsobedience of lawful 
order or regulation, or disrupuon of nuhtary activitres 

Privacy Act To be determined 

DISPOSITION 

(I) Information which falls In the above categories that ISoriginated by, 
and received or acquired from, agencies outside the 000 

Destroy not later than I year after acquismon unless vahdated for retention 
for another year when It ISdetermined during the annual verification review 
by the Secretanes of the MIlitary Departments that a continued threat exists 

(2) FIles or other documents created WIthin DoD which contain 
SIgnificant analytical comments, value Judgments or recommendations 
pertaining to information received or acquired from agencies outside the 
DoD 

Retain on board for a period not to exceed I year after acquisinon unless 
validated on an annual basis for continued retention When Dolj-ongmated 
mformanon IS not validated for continued retention, DON WIll submit a SF 
115 to NARA to obtain appropriate drsposinon authority for these records 
Meanwhile, their destruction ISnot authonzed If the National Archives 
determines any records to be permanent, NARA and DON WIll determine 
medium and format In which records will be transferred as well as their 
arrangement Every effort will be made to transfer records electronically In 

accordance WIth the standards for permanent electronic records contained In 

36 CFR 1228270 or standards applicable at that time If transfer In an 
electroruc medium IS not feasible, prior to transfer, WIth NARA 
concurrence, records WIll be converted to paper or to microform 

Volume on hand Cannot determme 
Annual accumulation Siruauon dependent 

NCI-330-76-I1lb and 
N I-NU-89-4/SSIC 

552711 b 

NCI -330-76-1/1 b(l) 
(a) and NI-NU-89-41 
SSIC 5527/Ib(l)(a) 

NC 1-330-76-1/1 b(l) 
(b) and NI-NU-89-41 
SSIC 552711 b( I )(b) 

Dc~ po.sctooil\
Y\~ta.~eJ 
(In~W\ 
IC1..Y\.:J V Cl~ e 
Qypro,,~d) 
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7 Item 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 9 GRS OR SUSPENDED 10 ACTION TAKEN5680NO JOB CITATION (PARA USE ONLy) 

DISPosmON' 

Destroy not later than 1 year after acquisiuon unless validated for rete 
for another year when It is determmed dunng the annual verification 
review by the Secretanes of the Mihtary Departments that a contm 
threat exists. 

13a(2) (2) Files or other documents created Within 000 which co tams 
Significant analytical comments, value Judgements, or reco endanons 
pertaining to information received or acquired from agen es outside the 
000. 

NCl-330-76-1I1b(l)(b) 
and Nl-NU-89-4/SSIC 

5527/1b(l) (b) 

Pnvacy Act: To be deternuned 

DISPosmON 

Retain on board for a penod not to exceed 1 after acquisition unless 
validated on an annual basis for continued etention. When 000-
originated information is not validated fi continued retention, these files 
will be offered to NARA for a detenni non of their lustoncal value 

(a) Paper copy records that ha been converted to microform: 

1Paper copy: Destroy u 
information has been fully an 

n verification that the record copy 
accurately converted to microform. 

2 Microform 
time of transfer. 

copy: nvert file to arcluval medium acceptable at 

d microform 
ges: 

records that have been converted to 

1Paper py and microform unages. Destroy upon verification that 
the record y information has been fully and accurately converted to 
electronic! ptical images. 

Convert file to archival medium 

13b. b. Actiyities or Events Not Posing a Continuing Threat. Information 
originated by, and received or acquired from, agencies outside the 000 
during the course of routine investigative or liaison activity which after 
receipt is subsequently determined to fall outside the area of interest of the 
DoD, or which is determined not to pose a threat to 000 personnel, 
property, or functions and no DoD,file is created or 000 information 
generated. 

NCI-330-76-1/1b(2) 
and N1-NU-89-4/SSIC 

5527/1b(2) 

115-205 Two COpies, mcluding onginal, to be submitted STANDARD FORM SF -11SA (REV. 3-91) 
To the National Archives and Records Administration. Prescribed by NARA. ~ 71228 
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7 Item 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSmON	 9 GRS OR SUSPENDED 10 ACTION TAKENS500NO	 JOB CITATION (PARA USE ONLy) 

Pnvacy Act: To be detenmned 

DISPOSITIQN 

Destr5lXQIllIl1edlately after an evaluauon determines a threat does not exist 
or nof1ater	 than 90 daYS~~~~Chever is earher 

.	 . 
onginated by DoD 'components pertammg to those activiues of non-DoD 
affiliated orgaruzatrons/mdrviduals which potentially or actually threaten 
DoD functions, property, or personnel and files or other documentation 
relating to Defense Invesugative Review Council (DIRC)-approved 
measures to quell or counter these acuviues 

Pnvacy Act:	 To be detenmned 

DISPOSITION: 

PERMANENT. Retain oard. Offer to NARA 25 years after date of 
C 3850, para. 3a(2) for disposal guidance.) 

Cannot determine. 

l3d. 
Installauons. Investigative information on orgamzanons/mdrviduals 
providing commercial services, engaged m contracts, or otherwise engaged 
in contracts or business enterprises on DoD Installations 

~ 

!)JOr	 Pnvacy Act To be determined.
 

DISPosmON:
 

(1) If the contract IS in dispute 

l3e. e. Requests for DoD PersOnnel to Attend or Officiate at Meetings. NCI-330-76-1I1b(5) 
Ceremonies. etc .. as Re»resentatiyes of DoD. Information concerning the and N1-NU-89-4/SSIC 
organization/individual making the request, the nature of the event, and 5527/1b(5) 
any other details describing the occasion. 

115-205 Two copies, including original, to be submitted STANDARD FORM SF -115A (REV. 3-91) 

To the National Archives and Records Administration. Prescribed by NARA, ~ , 1228 



13c c Special Investigallons/OperatlOns Files or other documentation 
(page 20a)	 originated by DoD components pertaining to those actrviues of non-DoD 

affiliated orgaruzanons/mdrvtduals which potentially or actually threaten 
DoD functions, property, or personnel and files or other documentation 
relating to Defense Investigative Review Council (D1RC)-approved 
measures to quell or counter these acuvuies 

Privacy Act	 To be Determined 

DISPOSITION 

(I) Paper records 

PERMANENT Retain on board Transfer to the National Archives 25 
years after last acnon 

(2) Paper copy records that have been converted to microform 

(a) Paper copy Destroy upon venficanon that the record copy 
information has been fully and accurately converted to microform 

(b) Microform copy PERMANENT Convert microform Images to a 
medium (paper, magnetic tape, microform, 3480 class tape cartridge or any 
other medium) and a format that meet the standards specified In Subchapter 
B of36 CFR Chapter XII before the transfer of the records to the National 
Archives' legal custody, which Will take place 25 years after last actron 
Prior to the transfer National Archives and DON representatives Will 
determine the medium and format III which records Will be transferred 

(3) Paper or microform records that have been converted to 
electronic/optical imaging 

(a) Paper or microform copy Destroy upon venficanon that the record 
copy mformation has been fully and accurately converted to 
electromc/optical Imaging 

(b) Electroruc/opncal image copy PERMANENT Transfer to the 
National Archives 25 years after last action At the time of transfer, NARA 
and NCIS Will determine medium and format III which records will be 
transferred as well as their arrangement Every effort Will be made to 
transfer records electronically In accordance With the standards for 
permanent electronic records contained III 36 CFR 1228270 or standards 
applicable at that time If transfer III an electronic medium ISnot feasible. 
prior to transfer, With NARA concurrence, records will be converted to 
paper or to microform 

Volume on hand Cannot determine
 
Annual accumulation Situation dependent
 

13d d Base Access for Organlzatlonsllndlvlduals Servlclllg DoD 
InstallatIOns Investigative mformanon on orgamzations/mdividuals 
provrdrng commercial services, engaged In contracts, or otherwise engaged 
In contracts or busmess enterprises on DoD mstallauons 

Privacy Act	 To be determined 

DISPOSITION 

(I) If the contract IS In dispute 

Destroy I year after final payment or other settlement 

(2) All other cases 

Destroy I year after the service ISdiscontmued 

NC 1-330-76-1/\ b(3) 
and N\-NU-89-4/SSIC 

5527/lb(3) 

NC 1-330-76-1/1 b(4) 
and N\-NU-89-4/SSIC 

5527/1 b(4) 
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OF 26 

7 Item 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSmON	 9. GRS OR SUSPENDED 10 ACTION TAKEN 66{50NO	 JOB CITATION (PARA USE ONLy) 

Privacy	 Act: To be determined 

DISPosmON' 

Destroy	 no later than 1 year after the event. 
-,IS)

l3f f. One-Time R~ests for Admittance to Installations (Speakers Bands NCl-330-76-1I1b(6) 
Drill Teams. Tou~ etc l. Information concerning the organization/ and N1-NU-89-4/SSIC 
individual requesting admittance to the installation. 5527/1b(6) 

Privacy	 Act: To be determined 

DIsPosmON: 

Destroy	 no later than 1 year after the event. 

l3g g InQuiries from Members of the PubItc to DoD for Infonnation Relating NCl-330-76-1I1b(7) 
to DoD Functions or Units. Unit Insignias. Signatures. or Photos of Semor and N1-NU-89-4/SSIC 
Commanders. etc. Information concerning the collectors of such items. 5527/1b(7) 

Pnvacy	 Act· To be determined 

DISPOSITION: 

Destroy when 1 year old.~ De leDgef de~.DeDt by 8ft aro;nHftl _
 

~/efiSetl:fhefJ~~~~ ~ kI~¥ ~
~~O;(.~ / ~~,	 /
 
l3h h. Unsubstantiated Reports to DoD Components from Members of the NCl-330-76-1I1b(8) 

Public Alleging Imminent Inyasion. Plots and Similar Eyents of a and Nl-NU-89-4/SSIC 
Delusional Nature. and Assorted "Crank" Letters Information concerning 5527/1b(8) 
the organization/mdividual providing such details 

Privacy	 Act: To be determined. 

DISPOSITION: 

Destroy	 when 1 year 01<1.61 De leDgef aetefifliaea peFt:iaeat \;)y aft arJttiftl 

;::';~~J:7~~~¥~.z;::;;l~...u..-'-.~ 
.1_ 

14.	 9. POL f'GRAPH EXAMINNfION RECORDS (C~AL
 
INVESTIGATIONS).
 

14a. a. Polygraph Examinations Conducted in~port of Criminal 
Inyestigations (Crim Packages), !9opies @£xamination records created in 
support of criminal investigations Includes statistical and technical data 
sheets, question sheets, charts, numerical evaluation forms, subject 
statements, consent forms, medical waivers, interview logs, personal data 
sheets and related documents. 

Privacy	 Act: N05520-4 

115-205 Two copies, including original, to be submitted STANDARD FORM SF -11SA (REV. 3-91) 
To the National Archives and Records Administration. Prescribed by NARA, 36 CFR 1228 

.30 
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REQUEST FOR RECORDS DISPosmON AUTHORITY - CONTINUATION JOB NUMBER PAGE 22 

OF26 

7 Item 

NO 

8. DESCRIPTIONOFITEM ANDPROPOSEDDISPosmON 55~O 9 GRS OR SUSPENDED 
JOB CITATION 

10 ACTIONTAKEN 
(PARA USEONLY) 

14b 

DISPosmON' 

Retain on board until completion of final quality assurance review. 
Incorporate into associated criminal investigation fi~e IPISJ1eSe ef .Is 
ae~e~~/estigatneftliJ ~~, 

~ .rS4b, ~. +D--. ~ 
b. Polygrapu Examiner Certification Records. Polygraph examiner 

certification information, including applications, recommendations, 
approvals, disapprovals and related information. 

~~ 

NevJ 

Privacy Act: N953QQ 2: /vtfj/L?7o-J2 ~ 

DISPOSITION 

Retain on board. 
examiner. 

Destroy 10 years'after separation or retirement of 

15. 10 NATIONAL 
Consists ofNCIS 

CRIME INFORMATION CENTER (NCIC) RECORDS. 
controlled Department of Navy entries into FBI's NCIC. 

15a a Policy guidance and correspondence pertaining to operations of NCIC 

Privacy Act' Not applicable 

DISPOSITION. 

Destroy when superseded, rescinded, or no longer needed. 

15b b. Backup information on terminal entnes into the computer. 

Privacy Act: N05520-4 

DISPOSmQN 

(1) Paper copy. 

Destroy after related entry is removed from the computer 
been fully and accurately converted to microfiche. 

or paper copy has 

(2) Microfiche/indices 

Retain on board. If space is not available, 
all cases on fiche are cleared from NCIC 

retire to WNRC. Destroy when 

15c. c. FBI validation listings 

Privacy Act: To be determined 

DIsPosmON: 

115-205 Two copies, including original, to be submitted STANDARD FORM SF -11SA (REV. 3-91) 
To the National Archives and Records Administration. Prescribed by NARA, 36 CFR 1228

~I 
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7 Item 8 DESCRIPTION OF ITEM AND PROPOSED orsrosrnon 9 GRS OR SUSPENDED 10 ACTION TAKEN5"500NO JOB CITATION (PARA USE ONLy) 

Destroy when superseded. 

16 11. NAVAL 
REGIONAL 

CRIMINAL 
FORENSIC 

INVESTIGATIVE SERVICE 
LABORATORY RECORDS 

(NCIS) New 
I6a. a. NCIS REGIONAL FORENSIC LABORATORY REPORTS. Retained 

information such as COpies of laboratory reports and case notes and data 
collected dunng forensic exanunauons 

Pnvacy Act: Not applicable 

DISPosmON: 

(1) Sensitive cases such as mternal 
Investigations and ladnappings.

~~}W
File with case file .

.A 

secunty, terronsm, death 

(2) All others: 

Destroy after 5 years. 

16b. b. NCIS LABORATORY REPORTS OF EXAMINATIONS 
CONDUCTED FOR NON-NCIS LAW ENFORCEMENT AGENCIES. 
Laboratory results descnbed in SSIC 5580, para. Iia from non-NCIS law 
enforcement agencies. 

Privacy Act: Not applicable. 

DISPOSITION: 

(1) Return requested by submitter. 

Return to submitter. 

(2) All others. 

Destroy after 5 years except: 7f!J 
(3) Sensitive cases such as internal security, terrorism, death 

investigations and kidnapping. 
\ 

Destroy~25 years.IJ~<- eo;r.rz~7~~ ~ 
16c. c. LABORATORY FINGERPRINT CARP FILES. Consists of original 

fingerprint cards submitted with evidence or taken by DON designated law 
enforcement officials and submitted to NCIS Regional Forensic Laboratory 
for quality review in support of criminal investigations. Also includes 
indices and other related correspondence. 

115-205 Two copies. including original, to be submitted STANDARD FORM SF -115A (REV. 3-91) 
To the National Archives and Records Administration. Prescribed by NARA, 36 CFR 1228 

~~ 
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7. Item 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 9 GRS OR SUSPENDED 10 ACTION TAKEN55SONO JOB CITATION (pARA USE ONLY) 

Privacy Act N05520-4 

DISPOSITION: 

(1) Fingerprint card set 1 

Forward to Federal Bureau of Invesugations' JI.o 

(2) Fingerprint card set 2. 

Retain on board Destroy when 75 years old. 

(3) Fingerpnnt card indices and related correspondence. 

Destroy when all admmistrative needs have expired. 

16d. d. MILITARY WORKING DOGS NARCOTIC TRAINING AIDS 
RECORDS. Listings of narcouc trairung aids, testing records and other 
information associated with the controlled substance training aids for the 
Military Working Dog Program. 

Pnvacy Act: Not applicable. 

DISPOsmON: 

(1) When required as evidence. 

Apply SSIC 5580 para. 5b. 

(2) All other. 

Destroy 2 years after training aid is destroyed. 

17. 12. POLICE PROPERTY FILES. Files include location of offenses and 
name index and reflect the receipt and release of property that is found, 
impounded, seized as contraband, prohibited, or safeguarded for detained 
personnel. This includes logs, receipts, releases and disposals and related 
informauon. 

Nl-NU-86-lISSIC 
16;tm & 4-

1&30/1 

Privacy Act: Not applicable. 

DISPOSITION: 

Destroy 2 years after return, release or disposal of property. 

18. 13. MARINE CORPS CRIMINAL INVESTIGATION DMSION (CID) 
CRIMINAL INVESTIGATIVE REPORTS. Information on any person, 
civilian or military, or finn involved in or reporting possible criminal 
activity affecting the U.S. Marine Corps' interests, property, and personnel. 
This may include information on persons or firms; letters, messages, case 

115-205 Two copies, including original, to be submitted STANDARD FORM SF -USA (REV. 3-91) 
To the National Archives and Records Administration. Prescribed by NARA, 36 CFR 1228~3 



REQUESiFOR RECORDS DISPOSITk_. AUTIIORI1Y - CONTINUATION JOB NUtv1BER PAGE 25' 
. 

7 Item 

NO 

8 DESCRIPTION OF ITEM AND PROPOSED DISPOSmON !).5""gD ends 
flJ730:J. b«i1tS 

9 GRS OR SUSPENDED 

JOB CIT AnON 

OF~6 

10 ACTION TAKEN 

(PARA USE ONLy) 

notes, or reports on invesugauons contairung witness statements, subject 
statements, and techmca1 mvesugative data; requests for and results of 
polygraph and forensic laboratory exammauons, indices contammg codes 
for the type of crone, and agencies, firms, DON, and DoD organizations 
that were the subject of criminal mvesugauons. 

Privacy Act: N05527-1 

DIsPosmON· 

18a. a. CID field offices 

(1) Initial, status and final reports 

Transfer original to Dir, NCIS upon case adjudication. 

(2) Other copies 

Destroy 2 years after date of final report or when no longer needed, 
whichever is later ' 

18b b NCISHQ 

Apply SSIC 5580, para 4a. 

-'--

19 

19a. 

A-yf/y . 
G'-P{5 ~) 
I -fei/V\ l . ' 

Destroy 5 years following the end of the year in which the actions 
occurred, except: 

(1) Records of statement ofagen officer's accounts and 
emergency/extraordinary expense xpenditures held in field offices (absent 

r<. 
115-205 Two copies, including original, to be submitted STANDARD FORM SF -USA (REV. 3-91) 

To the National Archives and Records Administration. Prescribed by NAA.~6~ 1228 



FOR RECORDS DISPOSmON AUTHORITY - CONTINUATION JOB NUMBER PAGE 26 

7 Item 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSmON 9 GRS OR SUSPENDED 10 ACTION TAKEN730~NO JOB CITATION 

.>: A-rpJyoy after 3 years ~-

(;RS &)(2) Records of laims for confidential funds held 
any discrep . s): T1-eVVl {. 

19b. i Information on th~se, 
administration, supervision, and co 01 of certain funds with DO 
appropriations reserved for int gence and related activities 
NA VCRIMININST S5240 current edition), and not 0 

from other DON fun ncluded are records of SOF counts, 
transactions, ap' ents, inspections, audits, 0 nal supporting 

other information relatmg to e of SOF 

Not apphcable. 

~. DISPOSITION. 
/' 

Destroy after audit by Audit Service or 6 years 3 months followmg
 
the end of the fiscal in which the actions occurred, whichever lS first
 

a-~ 
Assist Dir for Crimmal sist Dir for Countenntelhgence,
 

Investigations ctmg
 
Ernest A Simon ames A. Austin
 

Comptroller 
Kenneth R. Bums 

or Inspections and taff Judge Advocate
 
·LtCol James E Meyen
 

Thomas Fischer
 

~b~General Counsel
 
Norman F. Kiger
 

115-205 Two copies, including original, to be submitted STANDARD FORM SF -115A (REV. 3-91) 
To the National Archives and Records Administration Prescnbed by NARA33? 1228 



REQUEST FOR RECORDS DISPOSmON AUTHORITY - CONTINUATION JOB NUMBER PAGE 14 
, OF 26 

7 Item 8 DESCRIPTION OF ITEM Ai'lD PROPOSED nrsrosrnox 9 GRS OR SUSPENDED 10 ACTION TAKEN5500NO. JOB CITATION (PARA USE ONLY) 

~ 

~gnificant case files. 

9d. d. Non-Inyestigatiye Reports. Consists of reports concerrung non-

investigative issues such as criminal intelligence and information reports,
 
protective §ervicd. law enfe;t=ement briefings, and sources administration
 

=Z:-;~V{~. 
9d(1). (1)AC-flmiaal iat0llireRee operations. Reports concerning information NI-NU-89-4/SSIC 

genefated from formalized programs targeting persons or orgamzauons 5527/3f (3) 
whose criminal activities significantly affect the-naval establislunent, or of 
those activities designed to gain information of a criminal intelligence 
nature for law enforcement purposes. 

Privacy Acr N05520-4 

DISPOSITION. 

(a) Group 1: 

~: NCIS Records Management Division. If space is not available,
 
fietHg to WNRC Destroy 15 years after closure
 

-..r;;"._-4.!.J' 70-0 
(b) Group 2: 

Wo NCIS Records Management Division If space is not available, 
~to WNRC. Destroy 5 years after closure. 

~f.- 7i-G'. . '. . 

Reports and related material pertaining to protection of distinguished 

Privacy Act: N05520-4 

DISPosmON· 

alizes 

Cut off at case closure tire to NCIS Records Management Division If
 
e, transfer to WNRC. Destroy when 25 years old.
 

Two copies, Includmg original, to be submitted STANDARD FORM SF -USA (REV. 3-91) 

To the National Arcluves and Records Admirustrauon. Prescnbed by NARA, 36 CFR 1228 ,q 




