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Department Navy 
-

Ooerations 

Surgery 

Mgmt. Is. 1254-4132 (!,  llnilecf/:¥ 

Records 

REQUEST FOR RECORD, ·•SPOSITlON .· . LEAVE BLANK ( ee Instructions on reverse) AUTHORITY. 

JOB NO. 

TO: GENE AL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES AND RECORDS SER ICE, WASHINGTON, DC 2040& 

1. FROM (AGENCY OR ESTABLISHMENT) 

of the 
2. MAJOR SUBDIVISION 

Chief of Naval 
3. MINOR SUBDIVISION 

Naval Record s  and I nformation Division 
4. NAME OF PERSON WITH WHOM TO CONFER 	 TEL. EXT 

·· arren Showalter


Bureau of Medicine and 

6. CERTIFICATE OF AGENCY REPRESENTATIVE. 

I hereby certify that I 

NCl-NU-81-2 
DATE RECEIVED

December 19 , 1980 
NOTIFICATION TO AGENCY 

In accordance with the pr vis10ns of 44 U.S.C. 3303a the disposal re 
quest. including amendments. 1s approved except for items that may
be stamped "disposal not approve:l'' or "withdrawn" in column 10. 

9 SEP 1982 
Date Arclliri.110/1111• 

am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 

D A 	 Request for immediate disposal. 

D B 	 Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE E. TITLE

Naval Records & Information Management Divisionr I DEC 198 
9·7. 8. DESCRIPTION OF ITEM 10.

SAMPLE ORITEM NO. (With Inclusive Dates or Retention Periods) ACTION TAKEN 
JOB NO. 

CHAPTER 6 SECNAVI
MEDI CINE AND DENTI S TRY RECORDS P5212.5 ST 

S S I C  6 0 0  0-6999 
The records described in this c hapter relate to 
the administration and performance of medical 
and dental function s by the Navy Medical Depart
ment. They include records of examination, care
and treatment of individuals phy sical fitnes s, 
environment l a s  well a s  health care program
record s, accumulated in connection with car rying
out Medical Department function s. These records 
are located at the Bureau of Medicine and

S urgery, at BUMED command activities including

medical and dental centers, hospitals, medical

and dental clinics, health care research activ
itie s, education and training activities at

Marine Corps Activities, at other medical and

dental facilities and un ts, at area and staff 

•dicaL and dental offices.1 and at Federal 

Center s. Exceptions to disposal stand
ards. Regardle s s  of disposal authorizations in 
this chapter, records directly relating to 
matters listed below will not be destroyed until 
final clearance or settlement of the case : 

115-107 



1 
Request for Records Disposition Authority-Continuation 

· 
JOB NO. PAGE OF 

7. 
ITEM NO. 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

1. 

2 .3. 
An outstanding c laim for or again st the 
United S tates 
A
An

case under litigation 
incomplete investigation 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

(;po: 1975 o - 579 .. 3a7 
Administration 

FPMR (41CFR)101-11.4 
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;.,.2£ correspondence f 1les <temporary use adjunct 
records documenting rout ine managem ent administration and inter 
nal operations of the Bureau of Medicine and Surgery, including 
general correspondence files, and other temporary use records 
relating to internal operations Csuch as office services , space 
a nd maintenance, perscnnel utit,zat1ont internal administrative 
reports, announcements and •imilar issuances, etc., Jslygjng 
primary program records covered in par. 6000<l> <a> 11 above.> 

Cb> eYMtQ- 2mm2nd_M di£ 1- ng_Q n1A1_B a sb_A£1J i!J  

1£ Primary program records <records documenting the 
organization of the research activity, overall development and 
accomplishment of significant research plans, programs and 
essential transactions of continuing, lonq term historical, 
scientific, legal or administrative inter est. 

2£ correspondence files <temporary use adjunct 
records documenting ro utine management, administration and internal 
operations of the research activity, including genera  correspon
dence. office services, local administrative issuances, etc.> 
C See also par. 6010 <1>·> 

<c> 2!b r- YM Q_s2mm2og_ s!1 111  

old. 

Destroy when 2 years 
old. 

V Perm anent. Cut off 
annuall. Transfer 
to u a i Federal 
Records Center <FRC> 
when 5 years old. 
Offer to NARS when 
20 years old. 

Destroy when 2 years 
old. 

"

. .. 

---,, 

ll!£_illl 

tt£Ak!..tj- A.B..t...!ttt.l2.l Ak_A U..2.t lAJ.l_.st B -=- .B.!k 

Cl> PRIMARY PROGRAM AND RELATED ADJUNCT RECORDS: 

ca> Yr aY-21- i£1n _ang_ Y!9 ! -1 2- g1s 1-ang_J2.!!!!.!A!..f.!:.29!Am 

!Dd-fl uu!ug_B £ t1 2 


ea 
1£ Primary Program Records. CF 1les and records document ,/ Perm anent. Cut off 

ing development and execution of med ica l plans, policies, programs annually. Transfer 
and procedures in performance of the assigned mission of t he Navy to Washington Na
Medical Department to provide health caret medical ano dentalt tional Records Cen
support to the naval establishment including the Marine Corps.> ter <WNRC>t 4205 

Suitland Rd., Suit
landt MD 20034 when 
4 years old. Offer 
to National Archives 
CNARS> when 20 years 
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·-

Department Proper t y• Med i c a l  Dep artment 000 logs and j o urn a l s  

ma 1nta ined for operating unitst etc.> 


1.1. L og s  c reated a t  a c t i v i t 1 e s  1 n  a nR.D: RmhA1 zone 

A.1. 	 Smooth logs Destroy when 
10 years old. 

lb. Rough logs Destroy when 
1 year old. 

i  L ogs created at a ct 1 v it i e s  i n  a s .!!!l!A!..l. 0£ 

e 

1.  S mooth logs Transfer to National 
Personnel Records 
Center CNPRC> Mil1
tary Personnel Re
cords <MPR>t 9700 
Page Blvd., St. 
Louis, MO 63132 
when 2 years old. 
Oest roy when 25 
years old. 

b..a. Rough logs 	 Destroy when 1 
year old. 

Cg> g! A1-Q At1m o!_f !A2DD 1-ft2! 11iRD11_Q i l2R! D1 

AQ _lt !o1nSL.a £ t .§...E!l I <jackets, files and other supportive 

records and files for active duty me•bers of. the Medi cal. Dental, 

Nurse, Medical Service and Hospital Corps documenting education, 

training, credentialling and other accomplishments>. 


1.1. 	 Maintained at BUMED Reta in at BUMED 
for the duration 
of the member•s 
act 1 ve s er vi c e • 
Transfer 1- year after separ
ation from 
service <annual 
cutoff date> 
to NPRC < PR>. 
Destroy 10 
years after 
date of 
sepa rat 1on. 

.tt. H a 1nta 1ne  at BUHED Command A ct 1 v 1t 1 e s  	 Dest roy when 5 
years old. 

C 2 >  PATIENT C A RE A DMINISTR ATION 

" 
Ca> § D !Al <morning reports of the sick, b inna c l e l1sts, Destroy when pur

appointment records, outpatient treatment record release files, pose is servedt 
patient evacuation manifests, requests for clinical Cwed1cal  or when 2 years 

- -- .. -	 ..•. 	
. ,• ·--

·- -· --·--------·· 
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.  

Cc> H i£a.L.tl2l210!L. 2 AOX-Eil ! CReportst Cmessages and 

dental> follow-up information, serious/very seriously 1ll l1sts1 o l d wh i c he v e r 
deaths on wards, similar temporary use forms, journals and logs>. is first. 

Cb >  20a A1lA 1.l..1l - 1A1 m ni! csuch as DD 12 5 1>1 Patients• Destroy when 2 
Personal Effects and Valuables• Reports of Treat ment an d Hospit al yea rs old. 
ization Furnished Pay Patfents. 

Destroy when 2 
years old.patients ass igned related correspondence> concerning individual 


to medical holding companies> 


C d> Js !LQ n! !-Ir 1 n1_ 1- 1l11 l-f n l by Non
Federal Facilities Cease files documenting diagnosis, circumstances 
and use, etc.> 

-
ce> H 1£a.1.._ 1t Y.Aii20.=iualitx._All tan£ -e 2gt1m_Eil  

Cworking files documenting patient care auditt utilization review, 
staff appointment and credentialling functions incident to JCAH 
accreditation> 

Cf> !nR !j .n!-An -2Y!R !j n!_ g.rJs!R .J!Ug_tt2 !gitl_B 22 i!. 
Csource documents Cformse adjunct records and related data, and 

automated records> used t o  report and stat1stically summarize 
inpatient, outpatient, and medical services workload anJ morbidity 
data at medical centers, hospitals, and naval medical treatment 
facilities.> 

!.1. At Nav al Medical Data Services Center, Bethesda, HD 

A.1. Original records-
..; !l..1. P unched cards , .To  

v £.1. C omputer tapes and discs  ·"-(/() ( ) 
(00\0  

2& At Medical centers, hospitals and Navy health care treat
•ent facilities. 

lg> tg1£Al- 2Atd! <documenting medical disposition of Navy and 

Destroy 2 years 
afte r final settle
ment of claim, 
Rrg js! s:! appro
priate data 1s 
recorded in the 
Heal th Care 
Treatment Record. 

Destroy when 5 
years old, or 
earlier if inform
mat1on is in 
summary reports, 
superseded or 
outdated. 

Destroy when 
1 year oldt or when 
purpose 1s served• 
whichever is first• 

stroy when 2 

old • 
 R!J2 js:!£s:! W l3tLWL. 

been 

magnetic tap 
disc. 

W -v\-J 
Destroy when # 
5 years old. 

. .__• • ,., .... . , 
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l  Primary progra m records <files and records documenting 
the organization, and overall development and accomplishment of 
significant plans. special program s, studies or projects and 
e ssentia l transactions of the activity.> . ' ' 

2i spondence files <see par. 6010 Cl>.> 

Cd> Marine Corps Activities <Records known to be duplicated 
in the files of the Chief, Bureau of Medicine and Surgery.> 

.§fil.£- 1.!t 

e li _!;Mit-AQ .l.H l!Al!Q -.!!t QR  
( 1) GENERAL ADMINISTRATION 

Ca> .i§ff.J,..2.£ !.2.!:-l! S.Q.!:g!i.J:.j £ k fil! .J..i.!!!- D -..§j J.!A  
! mQ2t2t - 1 _L2£21 -Q 11 2-A2min111ra11 -E2tm -.il.ll - 2Ytna!  

cb> Q n !_£ 1R2n.s!§ns _fj .i..t-1n R.!ct.1Qn_2ng_su.n! -fj!§  
tl21Q112!_2n2_tl s11h_ka! - 1affjng_R a2tii <records documenting 
t he m anagement, administration and internal operations of the 
m edical/dental activity, including gen ral correspondence files, 
records and copies of reports of administrative and m anagement on
site surveys, m ilitary and othtr surveys and inspecticns and copies 
of reports forwarded to BUMED.> 

- <c> li212ji21_2kk! 11a112n_! tAlil_!Y! -f1! !£ Applications 
for survey, JCAH reports of survey and related correspondence. 

<d> li2Y1 ! 1ns _L1n n _LaYndtx_2ng_f22d_M2n2s m n1_ £! !£  

Cut off annually. Trans
fer to n !!£ 1 FRC when 
2 years old. Destroy 
when 25 years old• 

Destroy when 2 
years old. 

Destroy when 2 years 
oldt or earlier if 
purpose is served • 

Destroy when pur
pose is served, 
or when 2 yea rs 
old, whichever 1s 
first. 

Destroy when 2 
years old. 

Destroy when 
5 years old. 

Destroy when 5
fl!  < consisting of internal operating records, files and adjunct 
data pertaining to the scope and cost of services, manpower require
m ents, work loads, contractural service documents and related 
supportive m aterials for the provision of hospital ho sekeeping, 
line n, laundry, and food management functions in Naval Medical 
Treatment Facilit ies.> 

<e> A2 in111ti11 k2mm111 1La22c21_E11 1_2ng_R 2rd1 
< documentation of the act ions o f  appointed boards/com mittees at 
m edical and dental centers and hospital s <executive, budget, 
m edical records, library, education and tra ining, etc.> together 
with related records and data> 

<f> H 21ka1_2ng_Q ni2!_Q!f1s r=2f=ih£=Q2 _L2g1 <chronological 
records of events such as damage, de structi on/loss of M edica l 

years oldt J?.t.Q.= 
i g a ll legal, 

accounting and 
contractual require
ments are met. 

Destroy when 5 
years old. 

:i 

• 
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records h !L. 11 1::. 1Y-i.L.2 .£.Q!!!!!!i!.!.iQ!! 2.a. 

M ar i ne C orps meMbers .  > 

.L. Recor d  cop ies .  	 F 1 le Or1g 1nal c op y  
1n 1nd1v1dual•s 

He alth Care Treat
ment Record. Other 
copi es are to be 
distributed according 
to current directives. 

i..t, Non-r e cor d  cop i e s  	 Destroy when 
1 year old. 

£ Automated re c or d s  

v £ p un c he d  c ards 	 w hen 
2 ears oldt 

·- ' ( . 	 has-
b -n trans

posed t mag
netic tap 
discs. 

v £ c o mputer tapes / d i s c s  	 pv1.1 G,o10 (a.) w-' 

Ch > B 9111 -2L.eA1i D11 < s u c h a s  DD 739 t *&Fl or other med i a  

d o c u ment i ng a d m i s s i on o f  ind i v i d u a l s  to inp a tient c are f a c i l i t ie s > . 


1£ N umer i c Se cti on s 	 Retain at activity 
for JCAH accredita
tion purpose. 
fer to nearest 
with other primary 

Trans
FRC 

-
 FR..C-, 
2£ A lp h abet i c Se c ti on s .  < See a l s o p a r .  6150 C 2 > Ca > >  	 Transfer with 

corr esponding 
inpatient 
clinical 
records to 
N P R C  ( M P R  > t  St• 
Louis, MO. 
Destroy w1 th 
related records. 

C j >  .!U.! .11!.!JA.D.Slim  In c i dent reports re l at i ng t o  Cut off annually. 
p at i ent s ,  sta f f ,  and other s d o c u ment ing a c c i dents , i n j ur i e s  or Destroy when 3 
other t ype s of i n c i dent s ,  t oget her w ith fo l l ow-up rep ort s , s up years old. 
p ort i ve c orrespon dence and statements, including stat ist i c a l  d i s  :i 
plays and summari es at BUMED and BUMED command activities 

.• 	 . .. 
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l.C.- 1.Q.Jl.: 122 

ftlI l !L_EllM R RQ£ 

§§l,_§1 Jl. 

HtALltl_! Q-HtQlk!L_ftt gftQ1 

Cl > M ILIT A RY H E AL T H  C A RE T RE ATM E N T  RECO RDS Tran s fer t o  NPRC <HPR> 
<m e d ic a l  and d ent a l  t re a t m e n t  re c ord ja c ke t s, < fi l e  fo l ders in a c c ord ance wit h 
s u c h  as NAVHED Form s 6 1 5 0 / 10 t h ro ugh 1 9 > prov1d1ng c o mp l e t e  M A N HED and c urrent - individ ual c hrono l ogic a l  re c ord s o f  a l l  w.ed ic a l  and d ent a l ex BUM E Dt M A VM ILPERSCO M t  
m in a t ions evalu at ions and t re a t m ent afforde d a c tive d ut y  N a vy a nd and MARC O RPS dire c 
M arine Corp s m e m b ers t hroughout  t he ir s e rvic e c are e r s .  T h e  c ont ents t ive s. Dis p o s it ion 
o f  m i l i t a ry he a lt h c a re t re a t ment re c ord s, m e dic a l  and dent a l  

· 

w ill be in a c c ordanc e  
are pres crib ed b y  t h e  Manua l of t h e  Medic a l D ep art m e n t  CM ANMED > t  with t ha t  provide d 
C ha p t ers 6 and 1 6. ) for t h e  Mili t a ry 

Pers onnel Servic e 

J a Ck et• 544. o.£l4b \

oi9 1. .-e1ZM1, -C 2 >  I NPA TIE N T  ( CL I N I C AL >  RE C O RD FILES < I ndividu a l  inp a t ient Tran sfe r t o  NPRC 


t re a t ment re c ord j a c ke t s  c ont aining a m u l tip l ic ity of s t and CMPR > 2 ye a rs 

a rd F e d e ra l, D OD, NA VHE D  and ot h er m e dic a l  f-0rms rep o rt s  and aft e r  t h e c a len
r e c ords pre s crib e d  or au t h orize d  for us e in doc umenting h e alt h d a r  ye a r  in whic h 

e valu a t ions, c are and tre a t ment for any h e a lt h  or m e d ical t re a t e d. A t  t h e 

c ondition/ prob l e m  pro vided e l igib l e  per s ons a d m it t e d  t o  and time of re c o rds 

dis c h arge d fro m nava l me dic a l  t re a t ment fa c il it ie s  providing t ransfer, s cre en 

inp a t ient c are. T he re c ord s a l s o c on t a in dis c h arge s u m m aries the inp a t ient 

o f  inp a t ient c are a fforded and a djun c t  form s s u c h  a s  priv a cy < clinic a l >  re c ord 

a c t  s t a t e m en t s .  T h e  c ont ent s o f  inpatient clinic a l  rec ords and E!.a!.2.!.  

fil e s  are pre s cribed by c urrent BUM E D  di e c t ive s >  siinj£2l_r. £2r.g1
- fQ..L Q !. Q.!lll i 

from t h e  re c ord s 
of dep endent s a nd 
o t h e r  s u p ernu m erary 
p a t i ent s .  H a nd l e  
e a c h  o f  t h e follo w
ing re c o rds serie s 
a s  indic a t e d  in 
p ar. < 2>ea > through 
C 2 >  < d> b e lo w .  < A  
re c o rds " s erie s "  
< gro up> is a blo c  k 
of rec ord s  h a ving 
t h e s a me dis p o s a l  
a u t h orit y and t he :I 
dis p osal da t e .  

<a> 1111A£l-1DRA1i D1-!.C.11Di A1l-Rl 2£d_fi1l1 Ship a s  one 

.. . - .. -- ··---·--···--·-- --

l 
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- <NQIL1 Fet a l  mon it or ing s trip s <mac hine prin t o ut s >  are a 
c ompo n e n t  p art of t he inp a t i e n t  rec ord. T h e  fe t a l  mo nit oring 
s trip s h a l l  be t ra n sferred t o  t h e  rec ord s c e n t e r  c on c urre n t  wit h 
t he c orrespo nding inp a tient r e c ord. T h e mo nit o ring s trip m ay b e  
inc l u d e d  i n  t h e s a me b ox a s  t he c orrespo nding inpa t ie nt re c ord 
or in a se para t e  b ox. If b oxed separa t e ly, a separa t e  
a l pha b e t ic l oc a t or must b e  in c l u ded wit h t h e  fe t a l  m o nit oring 
s trips. > 

( b) 1DR 11 o1_!k11D1 a!l_.1!§. 2£g_fj! l-=-D a og n1l-AD -21h Ll 

-

< No t e: Fet a l  monit oring s t rip s <mac hine prin t o ut s >  are a 
c om p o n e n t  p art of t he inpa t ie nt re c o rd. T h e  fe t a l  mo ni t oring 
s trip sh a l l  be t r a n s f e rre d t o  t h e  re cord s c e n t e r  c on c urren t  wit h 
t he c orrespo nding inpa tie n t  rec ord. T h e  m o nit oring s trip m ay b e  

. .. .. 

re c o rds.serie s 
< group> . < I n c l u d e  
a c tive d u t y ,  
re t ire d a n d  
f orm er m 1 l 1 t a ry 
servic e members-
Army ,  Navy , Air 
Forc e, R ese rvist s ,  
N a t ion a  l G uard, 
R O TC on a c t ive 
d u t y ,  c a det s  a n d  
mid shipmen, 
Coast G u ard, 
PHS t  NOAA and VA 
bene fi ciarie s. > 
Dest roy when 
50 y ears o l d .  

Ship a s  one 
re c ord s erie s 
Cgro up > .  
< I nc lude d e pe n d 
e n t s  of m i l i t a ry/ 
u nif ormed service 
persone l t  Fede ra l 
G overn m e n t  
em p l oy ees, c ivi l 
ia n hu m a nit aria n 
a n d  other non m1l 
1 t  a r y • > Do D.Qi
inc l ude re cords 
f or Americ a n  
Red Cross , 
f ore ign perso n n e l 
< mi l it ary a n d  
o t h e r> and 
t h eir depe nden t s  
cove red in pars. 
6 1 50 < 2> < c > a nd 
6 1 50 < 2> < d> t  
b e  l o w. Dest roy 
w h e n  2 5  ye ars o l d .  

i 

.. 
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i nclude d in t h e  s a me b ox a s  t he corr e s p o nding inp a t ie nt record or 
in a s e p ar at e box. If box e d  s e p ara t ely ,  a s e pa ra t e  a lp ha b e t ic 
l oca t or nu s t  b e  inclu d e d  wit h t he fe t al monit oring s t rip s . >  

Cc> 1.D.12aiJ .o.1-! j j AJ.l_B 2 g_fil l-=-Am 1 CL.E sL. 21  
f!t.r:.urnnd. 

Cd> 
! 11111! -lng_Q1h .r:l_Ang_Ib J.r:_Q D D1J£ 

e 

e 
C3J O UT P A TIE N T  T RE A TMENT REC O RD FILES < In dividu al o u t p at ie n t  

Tra n sfer t o  
Me di cal D i re c 
t or ,  Ameri c a n  
Red Cro s s  , W a s hingt on, 
DC , 20226 ,  2 years 
a f t e r  t h e d a t e  o f  
la s t  a d m i s s i o n. 

G ive c u s t ody of 
i np a t i e n t  re c ord s 
a n d  x-ra ys t o  f oreign 
p ers onnel < m i l i t a ry 
m e m ber / s p o n s or >  a t  
t h e t i me o f  t h e 
p a t ient ' s  re t urn t o  
t he pare n t  c ou n t ry. 
De li ver rec ords a nd 
x-rays i n  a sealed 
e nve lo p e  to the m e m b e r /  
s p on sor o r ,  as  a p pli
c able , t o  t h e  s e n i or 
m e m ber o f  t h e  m i li t ary 
grou p. A!i .r:nai !  
i f  n o t gi ve n  t o  t he 
i ndi vi d u a l, tra n s fer 
to  BUMEO 2 m o n t h s  
a f t e r t h e  p a t i e n t •s  
d i s c harge . Ann o t a t e  
t h e  p a t i e n t • s  n a t i o n 
ali t y  o n  t h e i n p a t i e n t  
re c ord ja c k e t a n d  grou p 
the re c ords by c o u n t ry 
f or eve n t ual t ra n s f er 
t o  t h e cognizant 
f ore ign govern m e n t .  

T ra n s f e r  t o  NPR C <HP R>t 
t re a t me n t  re c o rd jacke t s  c on t aining origin a l  re c ord s and c opie s 
of re c or d s  of h e a lt h  e valua t i on s ,  c are a nd t re a t me n t  provid e d  for 
e ligible p er s o n s  o n  a n  o u t p a t ie n t  b a s i s .  The j a c ke t s  con t a i n  
s t a n d ard Fe d e ral a n d  o t he r  m e d i ca l  forms , re p or t s  a n d  record s 
p re scrib e d  or a u t h orized f or u s e  by BUHE D in d o c u m e n t ing t h e  
p ro vi sion of ou t pa t ie n t c a re by naval m e d i c al t re a t me nt fa c ilit ie s. 

2 ye ars a f t er t h e  c a 
le n d ar ye ar i n  w h i c h 
la s t  t re a t e d .  At  
t h e t i me o f  re c ords 
t ra n s f er ,  s c re e n  t h e  
out p at i e n t  tre a t 
m e n t  re c ord f i le 
a n d  § Q2t2i _ih  
2 1 211 ui_it i= 
m 1-t S2tS!-12t 
.r: 2rg _12.r:_.r: i!.r:  
m!1!!2t -Q t! nn 1
from the re c ords of 
de p e nde n t s  a nd o t hei 
supe rnumerary 

:i 

"--· - , ____ , 
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Ca> R t1t -1t1Li1.At Q i2At1 nl_It A1m nt_a £ tsl_E1L 1 

e 

Cb> gy!RA1j.t!J!_:U: a!m n1_B £ L _fj1 l-=-D a ng n!i_aa2 
Q1 !!£ 

(C) Q.Y!R.!.11.ut!-I!:.!l!!m!t!l!_a s .c.d..f.1! i-=.-!.!li!.r.1SAD-  
e t12DD l 

e 
( 4 )  C I VI L I A N  E MP LO YE E  OUT P AT I EN T  T R E ATM E NT R E C O RD F I L ES 

ca> 
L 2L.2.§_js£1 1!  < cont aining original, or copies of various 
r ep o r t s  and re cords doc u m e nting hea l t h  eva l uations, e xaminat ions, 
car e  and t r eat ment p r ovided on an ou t pat ient st atus f o r Fed e r a l  
Gove rnment e m p loye es, inc l uding c hronol ogic a l  r e cords o f  m edic a l  
care , r e por t s  o f  laboratory and x-ray f indings, consu l tat ions, 
r e cords of o c c upationa l e x posu r e  to envi ronme nt al  s t r ess: noise, 
radia t ion, hazardous, or pot entia l l y  hazardous, sust anc e s  su c h  
as as best os, p est i cides, susp e c ted c arcinog ens •  e t c . ;  a l so 
hearing r e cords, vision r e cords , im m unizations, r e p or ts of  me
dica l hist or y, physic al condit ion and similar r e cords r e f l e c t 
ing t r eat m ent f u r nish e d ,  and absen c e s  f rom work caused b y  
i l lne ss and inju r y ; t oge t he r  wit h  su p por t ive re cords and ad

·-·-····--------·· -·- ··--

- - • 

pat ient s ,  A m e rican 
R ed Cross p e rsonn e l t 
and for eign p e r sonne l 
<mil it a r y  and othe r >  
and their d e p endent s. 

T ransf e r  as one 
r e co rds se ries 
<g roup>. 
I nc l ude ou t 
patient t re a t 
m e n t  re cords 
for r 11t Q
mil i ta r y  pe rson
ne l list ed in 
par. 6 1 5 0<2><a>. 
Do O..Qi inc l ude 
Hea l  th Ca r e  T reat
ment R e cords 
for ac t ive 
du t y  Navy and 
Marine Corps 
m e m b e rs. Dest roy 
when 5 0  y ears o l d. 

T ransf e r  as one 
r e c ords se r ies 
<g roup>. Inc l ude 
de p e ndent s and 
othe r patient s  
as desc ribed 
1n par. 6 1 5 0  (2)
<b >. Dest roy 
when 25 years o l d. 

Ap p l  y par. 6 1 5 0<2>Cc>t 
above. 

p p l y  par. 61 5 0 <2>Cd >t 
abov e. 

T ransf e r  jackets of in
dividua l s  sepa rat e d  f rom 
nava l se rvice e mp loy
m ent for ove r 30 day s  
t o  N PR C  <C P R >. S hip 
as a sep arat e d  r e cor ds 
se ries <g roup>. I f  
separat ion dat e is 
unknown. t ransf e r  
j acket 2 y ears af t e r  
t he cal endar y ear in 
whic h last t reat e d. 

 tt, \,a_ &cl-erL-
";.,J),. 

w 'V\..) 
# 
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Junct for••• e. g. , Priva c y  Act s tate•ents. tA ! g  rec ords 
d es cribed in par. 6150 < 4> < b>• below. 

< b> tm 12 !- a!!h_Qyali11 j!J D -Dj.!.A l..U.!l'.-A!ll!- J:A!j2n 
&A 2!d  < orig ina l rec ords do c u men t in g  p la cement < heal t h  q u alifi
c a t ion rec ords da t ed prior t o  Ju n e  1970t an d SF 78 Part s  D t  E t  a n d  
F a f t er t his d a t e>• p h y sical ex a m in a t io n s  c ondu c t ed inc iden t to 
d is a bilit y ret irement , separa tion f or di s a b ilit y re l a ted c orres p o n 
den c e  a nd do c u men t a t io n o f  medic a l  h is t o ry> 

C5> I N D I V I DUAL DE NTAL HEALTH CAR E T R EAT ME N T  RE C OR DS C den t a l 
j a c k et s c on t ainin g den t a l  ex a min a t io n  a n d  t rea t men t f orm s ,  
c o n s ul t a tion a nd laborat ory rep orts , den al h ea l th q ues ti o n na ires ,  
periodo n t al s creening ex a mina t io n s• a nd rel a t ed rec ords a nd data> 

< a >  ntnt4l_tl 1lt _katSl-lt a!m n1-a t ! _Ei!!1_f2t_ !ii!!g
Hilitary_Perso nnel. 

e 

< do cuments 
ref l ecting dent a l  trea tment pro vided t o  dependent s of military 
pers o n nel a nd · except 

Cb> 

oth er non-milit ary individuals , for c ivilian 
D OD employees> 

Cc >  Q.QQ_£j j!..i!D Q!.2J! _Q D!L!._tl A!1h..£.s! ...I! A!.m£.o!_B £ i 
<do c u ments reflec ting den t a l  trea t ment provided to c ivilia n employees 
o f  th e Dep artm ent of Defens e  C D OD>>. 

e 	 (6) N O N-RE C ORD C O PIES OF H E AL TH A ND MED ICAL RECORD FILES Ca l l  
non-rec ord c opies of forms , reports , rec ords , a nd other data for 
w h i c h  a rec ord c o py 1 s  eit h er filed or t ra n s cribed into any of the 

old. 

File in employees 
offi cial Pers o n nel 
Folder a s  pre s c ribed 
by t he Federa l Per
s o n n el Manual. 

Tra n sfer a s  a 1 24!4!  
rec o rds series < grou p >  
t o  N PR C  C MPR>t  2 years 
a f t er t he c alenda r 
year in wh ic h la s t  
t rea ted. Des t roy 
when 50 years old. 

Tra n sfer a s  o ne 
rec o rds s eries C grou p> 
t o  NPRC C MP R >  1 y ear 
a f ter la s t  t reatmen t .  
Des t ro y  when 15 y ears 
o l d. 

Tran s f er a s  a i a= 
!£!! rec ords s ereis 
( gro up > t o  N P R C  
C CPR >  1 y ear aft er 
la s t  t reatmen t .  
D es t ro y  w h en 2 5  
yea r s  o l d. 

Destro y when 1 
year old or ea rlier 
if p urp o se 1 s  

t rea t m en t rec o rds l is t ed in p ara s .  6150<1> t hru 6150< 5> above>. 

l _§.2.2.2.:§.2.2.2. 

fBt tHll t..HtQ lHt..Rt 2RQ  

l'- 2.!Ul 

served. 

# 

.. . . 
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fBtit Il t-tttQl lNt_Bt QBQ : tli BAL 

<1> C OMMUNICABLE DISEASE C ASE F I LES <copies of rec ords do c u 
m en t 1 ng c o n t rol/ preven tio n  of c o m munic a b le disea ses ; wa 1 n 
t ained for report ing t o  c og n 1 za n t  m 1 l 1 t a ry •  federal• s t a t e/ 
l o c al h ealt h a u t h orit ies > 

<a> E2Lm.2l-B g2r!1 

< b> ll.2.r.Un.9.£1!.ll 

< 2> O C C UPATIONAL HEALTH , INDUSTRIAL AND ENVIRON MENTAL C ONTRO L 
REC ORDS C see a l s o  par. 5100> 

e 

Ca> f!29!A!-R 2L 1 C indu s t rial h ygiene pro gra m rec ord s  
a c c u mula t ed b y  NATNAVHEDCE  Bet h e s a .  naval regional m ed1 c al 
c en t ers , navy environ m en t al a nd preven t ive m edicine u ni t s 
a nd NAVENVIRH LTHCEN N o rfolk doc u m en t ing o c c u pa t io n a l  indu s 
t rial. t o x 1 c ological a nd enviro n m en t al s tres s es affec ting 
h ealt h ,  and preven t ive m edicine s ervices provided by t h e  
a c t ivit y. In c luded a r e  c o n s ult a t io n  report s ,  environ ment al 
m onit oring rec ord s , s urveys • mea s uremen t s a n d  e x po s ure 
a n al y s es , c o n t rol l o g s  < c hron olo gic al h i s t ories > of unu s ua l  
in c iden t s  and h azardo u s  c onditions>• evalua tion s a nd re
c om menda tion s c o n c erning work prdc t ices. per s o n al pro tec t ive 
e quipmen t ,  e t c .  t o get her wit h rela t ed s u pport ive rec ords , 

S£Q! rec ords c o vered in pa r. 62 0 0 < 2> C b>• below. >  

e C b >  1£aL. t 1 aU - 2£2  <origina l rec ords docu
m en t ing medic a l  s urveilla n c e  of 1 nd1 v1du a ls ex pos ed to  o c cu 
p a t io n a l. indu s t rial a nd en viro n m en t al h ealt h h aza rds C n o 1 se, 
radia t ion. a s b es t o s  a nd o t her c o n t a mina n t s> •  in c ludin g medic al 
h is t ories , initia l  < b a se line> m edic al e x a m in a t io n s ,  and s u b 
s eq uent e x a m in a tio ns , c are t rea t men t  provided. > 

<c> gr _frg1 s!_1 .21 l-E11 1 C c ons 1 s t ing of £2Q1 1 of 
direc t ives , s t a ndards , guides a nd pro cedures u s ed, ex tra 
c opies of report s of c om pila n c e t  s t a t u s  report s ,  s t a t 1 t 1 c al 
s u m m a ries et c. s u b mit t ed t o  h ig her a u t h orit y ,  n ot e s , work
s heet s ,  in t erim c alculation s ,  equipment calibra tio n s , a nd 
s imilar n o n -rec ord ma t eria ls. ) 

Des t ro y  when 5 years 
old. 

Des t ro y  when da t a  
is s um m arized in 
form al report s. 

Des t ro y  when 
5 years oldt or 
earlier 1 f  1 ndi
v 1 du a l c a s e  files 
a n d  rec ords are 
s u perseded or 
tec h nic ally 
o b s o let e. 

C u t  cff a n nu ally. 
Ret a in 5 years 
t hen t r a n s fer 
t o  t he D. .2tt11 
F R C. Des t ro y  
when 75 years 
old. 

F ile 1 n  t he indivi
dual •s h ealt h c are 
t rea t men t rec ord. 
C F or milit ary per
s o n n el s ee par. 
615 0 <1> ; c ivilian 
pers onnel par. 
615 0(4). 

Des t ro y  when 5 years 
old, or earlier if 
individual files 
a nd rec ords are 
s u pers eded or 
t ec hnic ally i
o b s o lete. 

.,,, .. · · .. 
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to  

Cb) M2tt1ng_111 1-A1_§YHtQ_ 2mmAD2-A !1 111 1£ 

C > GYNE C O L O GY M A LIGN A NC Y  D A T A  <data s h e ets , c o pie s of medic a l  
rec  o rd s ,  punc h ed c a rds , m a g n etic ta p e s  a nd dis c s>. 

Ca> lD Y1- 2£Y! D11 

../ Cb > .f.!.!D.£.!JU..£j!!:..Q  ·.... ·  
y l 

Dest roy wh en 25 
y e a r s  old. 

D e s t r o y  5 y e a r s  
a fte r the  c a lenda r 
yea r in wh ic h l a s t  
incide n t  r e p o rted. 

D e s t r o y  wh e n  
1 ye a r  old. 

( " 

\V AL'l..UlAiL 

-· ._ , . 

l - .!l..!t:6 22 

ittttRAL- tQl l t-Btt2BQ  

!MA 

ll1£_g g,!! 

MttU..!filL!!.2§llI!J.l.U.llfil{..!it-'.2™ 

Cl> E L E C T RO E N C EPH A L O GRAM T R A C I N GS 

<a> 2!mA1-i!:A£1ng1-
( b) A D2!!A1-1!A£1D91 

C2> E M E RGEN C Y  R O O M  L O GS <C O N T RO L  REG I ST E RS> 

(3) FA MILY A D VOCA C Y  C A SE F I LES. <c a s e f ile s t  c opie s of m e d 1 c al 
r e c o rds , inve s tig ative r e po rts. c ommitt e e  f inding s ,  c o r r e sponde nc e 
a nd r elated s u p p o r tive r e c ords do c u m e nting abus e ,  ne g le ct ,  mal
t r e at m e n t  o f  naval f a mil y m e m be r s >  e ( a ) & D1!Ai_r g 1! -! £2! 1-41- a YA!1 !1- YHtQ£ 

D e st ro y  wh en 
1 y e a r  old. 

D e st roy when 
5 y e a r s  old. 

R e ta in a t  a c t1v1 t y. 
T r a n s f e r  t o  ne a r e st 
F R C  with oth e r  prim a r y  
pr og r a m  r e c o rds w h e n  
a ctivit y is de c o m m i s -
s1o n ed• 

 

C ut of f annually. 
T r a ns f e r  to WNR C  
w h en 4 y e a r s  old . 
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I ( c) ilR.Yll.C-llllll U!.  'p-GA• &3d..O(Lt)(I,) 
CS> N URSIN G RE C O R DS 

ca> 
Q!1lL.2t t!.1- li1 Di-lntl ln Q t2 !._l!. h..lL. a_12i1  

e 
 C b> Wi! -R JU!!1 -Q x_a221 - .wi-HYr jng_ j -R QR.C11 


C6> PAT H O L O GY AND CLIN IC AL L ABO RAT O R Y  R E C ORDS 

<a> 1j11Y - amioa!i201 

1 Pa t h o l og y  L a b o ra t o r y  copies 

2 A l  l o t her c opies 

Cb> <ma 1 nt a 1 ned a t  hos pit a l s  a nd m edica l 
cen t e r s  conduct in g ca n c er pro gra m s> .  e 

Cc> !Y12R!X-R Q2!11 <a u t op s y prot oco l s ,  aut ho r i z a tion s  fo r  
a ut o p s y  a nd tis s u e  don a t ion , t o x ico l o gica l  e x a m ina t io n s  <reques t s  
a nd report s > •  and rel a t ed , s u ppor t ive re c ords >. 

C d> yrgJ 21_aog_AYi n1x_§Q! lm n-R i!t!Di!-R!i2rg1 <pa tho l og y  
l abora t ory index e s  , l edgers , a l p h a b etic name c a rds , AFIP contribu
t o r • s l is t s  and s imi l a r records u sed for reference purposes <p at ien t 
name - s p ecimen n u m ber> .  

<e> fh 1ls !.t-s.!!£mJs!l_!ng_ !£1 t12l2g! 1l_£ ! 1u t12ui_2t._t2 £ 
iQ - i! L 

C f > L1n1 1-Li 2tli2tX- 2t l2l£.... i!l <s ta t is t ica l report s o f  
procedures perf ormed wit h s u m mary da t a  and rel a t ed records >. 

\\)  


Des t roy 

when p a t ient 

is dis c h arged 

or earlier 1 f  

a p pr opria t e  dat a  

h a s  been recorded . 


Des t roy when 

1 year o ld or 

ear l ier if purp o s e 

is s erved. 


Des t roy when 

1 5  years old. 


Des t roy when 

1 year o l d  or 

ear l ier if p urpo se 

is s erved. 


R et a in u n t i l  

a c t i vit y is di s  

es t a b lis hed ,  

t hen des t ro y . 


See par. 

6 3 20 < 6> <  a>t  

a b ove. 


See par.  

6 3 20 <6><a> t 

above .  


Des t roy 

c l in ic a l  l ab o r  

a t or y  copies 

when 1 yea r o l d .  
 ;I 
Des t roy when 
5 years o l d. 

• - -
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Cg> LA 2£A1.su: _l.01R mA112D- 1 m CL ABI S> CA t N N M C. Bet hesda. MO: 
/ t es t  res ult s for pat ient s at NNHC a n d  s pecim en s  referred t o  NNHCI a nd 

01r- s ys t e m  genera t ed s u b s idiary rec o rds>. 

1£ C ompu t er S t ored 

4£ O n-line regis tra t io n  file, b y  a c t ivit y. of c urrent 
p a t ient s .  

R  L a bor at ory findin gs for inpa t ient s 

s  L a b or a t ory findin gs for out patien t s  

 Oper a t io n al ,  qu alit y c o n t rol a n d  s t a t is t ic al e a c c u111u l a tions. 

£Pri n ted 	re port s 


!£ I n t erim report s  


£ Fin al report s 

S£ S u b sidiary re c ords s u ch a s  workload report s 

£ L a b ora t ory l o g s  

e 	  Short term c ens us r eport s 

Des t ro y  when 
1 year old. 
Oes t ro y 30 da y s  
a f ter dis c h a rge/ 
las t res ult ent ry .  

Des t  ray 9 0  da y s  
a f t er la s t  res u l t  
en t r y. 

Des t ro y  when 
90 day s old. 

Des t r o y  a f ter 
patien t's t rea t 
ment is c omplet ed. 

Main t ain in pa t ient's 
heal t h  card t rea t men t 
rec ord j ac k et. 

Ret a in 5 years 
f or managemen t 
dat a ,  t hen des t ro y .  

Des t  roy when 
5 year s old. 

Des t ro y  when 
1 year old or 
earlier if pur
pose s erved. 

Ch> §!222_1!2D!!Y!jQa_B jS1!2o_ft S2! ! Ce a s e  file s do c u ment in g  
t he £l1n!£a.L.1n !t192ti ll..21._t an iY!i ll.. 2£ii fl.!.  inc luding 
t ra n s fu s io n  ledgers Cpat ien t -do n or-cro s s  m a t  ch>• individu al report s 
o f  pa tien t rea c t ion. a nd s u pport ive rec ords main t a ined b y  t he 
l a b ora t ory t r a n sfusion s ervic e>. 

<i> !QQg_QQD2!i-AD2- !QQg_Q2D2!- n! £-B S2!2! <Blood donor 
rec ord c ards <SF 572 > •  blo od do nor ledg ers and rela t ed rec ords , 
i n c ludin g rec ords o f  des ignat ed blood do nor c en t ers <don o r  rec o rd 
c hart s. blo od iden t ification t ags. c o pies of report s  o f  bleeding s •  
s hipping inven t ories , et c . >> 

C7> PHAR M ACY R E C O R DS 

tzDes t  ray when +s-
years old. 

Des t ro y  when 3  

-+yea.rs old ,O"L<n\.. -
 '\ ' 

; 

- . , ., 
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( a) fL LjJ21j2!!.li-f2LmY1 L1 -2D -Q!YS- 11!1 

!.!. Pr es c ript ion fo r m s  in cludin g "polypres c ription• fo r ms 

z  F o r mula r 1 es a nd d r u g  lis t s  <referen ce public a t ions 
l1st1ng medicinal subst a n c es .  formul as. et c • •  and lo c all y 
p repa red lis tin g s  o f  dru g s >  

Cb> 
A£ nt1n!L.a £2£ !  

CS> P SYCHI A T RY•  PSYCH I AT R I C  SOC I A L WORK A N O  C L I N I C A L  PS CH OLOGY 
R E C ORDS 

e <a> N£Y..!:.21U h1atrjs_l!! !i n1_a.ru!_Qy!RA! nt_!l2! .!2Ag 1at1 : 
!1£! - ng_e1 shi21ris_uni1_t slu 1i2n  

<b> 1ini£a!_f1 h21 g - 21 -fj1 1  <D o c u m en t a tion of t he 
c l1 n 1 c a l  ps y c h ologic a l  evalu a tion of ind 1 v 1 duals s u c h  a s  e x a m 
ina t ion rec ords o f  in t elligen ce. pers on a lit y ,  a c hieve men t .  
a pt i t ude ; t e s t  re s ult s ;  n o t es a n d  o b servations  of pa t ien t • s 
beh a vio r ;  a b s t rac t s / c o pies of pertinent medic al rec o r ds a n d  
similar ma teria ls . 

li A c t ive du t y  and retired m ilit a r y  per s o n nel 

g£ All ot h er p at ien t c a t ego r eis 

<c > eil£h1a1.!:.1 £1a.L. ! i Eil 1  <N otes of in t erviews 
wit h pa t ien t s, fa mily and o t h er individuals rel a t ive to t he 
p a t ien t • s a dju s t m en t ; evalu a t io n s  of pe r so n al a nd s o c ial da t a  
a nd s imila r m a t er ials > e C9> SURGERY RE C ORDS <oper at io n  s c h edules . elec t ric al condu c t ivit y  
t es t  rec o rd s ,  a ne s t h e t ic da t a  rec o rd s ,  e t c . >  

<1 0 >  V I S I O N  RECORDS 

<a> s!-B! 1££je!i2n1 

<b> Q££YRa! a!_QR!2 !I - _fj! 1 <A c cu mu l a t ed by m edic al 
c en t ers, h o s pit als and b r a n c h  c linic s in ciden t to t he p r a c tice of 
oc c upa t ional o pt o met r y >  

lk- i.0.!!= 22 

Des t ro y  when 3 yea r s  
old .  

Des t ro y  w hen 3 yea r s 
old or ea rlier if 
o u t d a t ed, s u perseded 
o r  n o  lon ger needed 
f o r  referen c e .  

Des t  r o y  when 
3 years old. 

Des t ro y  when 
2 years old. 

T r a n sfer as a s epa r a t e  
rec o rds s eries <g roup> 
to N PRC, <MP R> 2 yea r s  
after da te o f  la s t  
adm 1  s s 1 o n / trea t ment . 

Des t ro y  when 5 0  y ea r s  
old. 

Des t ro y  when 25 yea r s 
old. 

Des t roy 2 years 
a f t er da t e  of la s t  
adm 1 s s 1 o n / t rea t 
ment . 

Des t ro y  when 
2 years old. 

Des t ro y  when 1 
year old. 

Des t  ro y when 5 
year s  old.• o r  
earlier if purpos e  
i s  s erved . 

• 
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! l!Il -f.1.t. lk! t-Rtk  

C l >  AVI AT I ON P HYS I C AL E X AM I NAT I ON AND E VALUAT I O N  C AS E  F I LE S  Cfl 1 ght 
j a c k e t s  doc u me nt 1 ng f 1 tness for adm 1 ss1 on t o  or r e t e n tion 1 n  
av1 a t 1 on t r a 1 n 1 ng p rog r a ms and a s  b a se-l 1 ne m edic a l  d a t a  fo r fol low
u p  du r 1 ng t h e individu al•s flying c a r e e r>. 

e 
C2> AERO S P AC E  M ED I C AL T RAI N I N G  RE C O RDS. <I ndividu a l  case f 1 les 
d o c u ment ing t r ain ing a nd e d u c at ion in a e r os p a c e  me d 1 c 1 n e  and 
a llied disciplines>. 

C3) AVI AT O R  PHYS I OLOGY T RAI N I N G  REC O RDS. C Cop 1 es of re p o r t s. a nd 
r e c or ds a t  naval a e rosp a c e  p h ysiology t r aining u n 1 t s  and a c t 1 vi ties 
u sing a e r osp a c e  p hysiology t r aining devi c es>. 

1£_ .2.2 

Ya !Rlttt_!ttQ_QlllHi_H Qlklttt_Rt,2RQ  

Cl> D I V I NG AN O HYP ERBAR I C  M E D I C I N E  RE CO RDS. cease file s. forms, 
r ep o r t s ,  r ela t ed r e c o rds and da t a  a c cum u la t ed incide n t  t o  t h e- m edi c al m anagement of diving and hyp e rb a ric c asualtie s  and dise asesl 
maint a ined b y  m edic al cent e rs a nd h ospit als having an u nd e rsea 
m edic ine se rvic e>. 

C2> S U BM AR I N E  ME D I C I N E  RE C O RDS C doc umen t ing und e r wa t e r  wo r k  not in 
t h e  h ype rb a ric st a t e  a nd liaison de aling in sub m a r ine m a t t e rs>. 

C3> NAVY E XP E R I M E N TAL DI V I N G  UN I T  REC ORDS < Gene r al c o r r es p onden c e  
files>. 

.§.§1£ _ill!l 

Ret a in loc ally. C u t  
off annually. Dest r oy 
when 30 ye a r s  old. 
Alt e rnat ively• t r ans 
f e r  ina c t ive r e c o rds 
t o  t he ne a rest FRC 
fo r in t e rim storage 
and disp osal if 
st or age sp a c e  is 
n o t  availa ble 
loc a lly . 

Ap ply p a r .  64 10C 1 >  
abov e .  

Dest roy when 
5 ye a rs old. 

T ran sfe r t o  Q ! !i
FRC for int e rim 
s t o r age when 4 ye a rs 
old. Dest r oy when 
25 yea r s  old. 

Ap ply p a r. 6 4 20C 1 >  
abov e. 

Dest roy when 
6 ye a rs old • 

" 

R!Q1 2.il A - t.!2.!£1.ttt.J!t .QfiQ  
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Cl) E NT RANCE AND S E P ARAT I O N  X -RAYS OF M I LI TARY PE RSO NNEL C all X - r a y  
films exp osed in c ondu c t ing m edic al and den t a l  exa min a t ions for 

.D!LADSf_jn1  and RA!.siJ2n < dis c h arge o r  r ele ase> f rom a c t ive 
du t y  se rvice. 

<a > tnt an !t..D o.tal_K: all < pa no ra mic /full mou t h X - r ays> 

Cb) tD1tAD -AD QltA1jgQ_X:tAll < as p r es c rib e d  by M ANME D, 
Chap t e r  1 5>. 

_. 

e 

I de n t 1 fy f 1 lms 
a s  !!!.!:.!!!!.£  
X::!..il:'.tl m ain 
t a 1 n  in individ
ual• s de n t al 
h e a l t h  c a r e t r e a t 
ment r e c ord. 

T r a n sfe r on a c u r rent 
basis t o  NPRC <C P R> t  
<See Not e  for s hipp ing 
ins t ruc t ions. > F ilm 
file s m ay b e  t r a n s 
fe r r ed w e e kly or mon
t hly de pe nding on t h e  
r a t e  of a c c umula t ion. 
Do n ot h old X- rays 
longe r  t h a n  3 mon t h s  
in a ddi t ion t o  t h e  
a c c u mula t ing mon t h .  
Ship t h e fil m s  1 n  
w e e k ly o r  mont hly in
c re m en t s  with t h e  
olde s t  w e e k  o r  mont h 
t r a n sfe r r ed fir s t .  
T r a n sfe r X- r ays t o  
NP RC <C P R >  i n  s t r aigh t 
alp h ab e t ic o r  num e ric 
<film num b e r >  o rder. 

Q11£Ui Sepa r a t ion 
X- r a y  of milit a ry p e r 
son n el m ay b e  r e t  ained 
lo c ally u n t il t h e in
dividual h a s  b e e n  se 
p a r a  t ed or r e t i red, 
t h en s h ip p ed in a c c o r 
danc e w it h  proc edu r es 
s e t  for t h  above. 

£! l-&!a _Qss 1ng 
2.lli!_j£ niiiisa.!i£!! 
1u ir 112n  Do not 
be nd, r oll o r  fold 
film . Typ e ,  p rin t ,  
or s t a m p  t h e individu a l•s 
SSN and n a m e  , in t h a t  
orde r ,  on t h e  front of 
e a c h  ja c k e t  <film folder> I 
or e velop e u s ed for en
closing X-ra ys . R etain 
all film s for examin e e s  

http:X::!..il
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Cd> Qj§a i!it - a r21j D-!=Bax  <for active duty mil1t ary 

taken a s  	a part of the e n t ra nce physical exam 1 n ation>. 

1£ Accep t ed candid a t e s  

2.£ Reject e d  can did a t e s  

p atient s 	 t r a ns f e r r ed t o  t he Ve t er a n s  Ad mi.nis inc 1 dent t ot ra t  1 o n  

d 1 s a bilit y  s e para t ion>. 


<e> !=a4 i...Qf_[sti. £1 .d...A22i1 an.t.1-1Q!- 1l11 rx... r i'  

l  By r e a son o f  p u l mona ry t u be r c ulosis -

a£ For me d ical reas o n s  o ther than dis e a s e  of the che s t .  

 <2> QlA§NQ llk-l=BAL.flLH ex-rays t a ken 1 ncid e n t  to e xamina tion, 
c a re and t re a t men t of pa t ie nts on an in pati e n t  a nd outpa t ient 
s t a t us>. 

Ca >  M g!,4l_!=a .L.=-A1l-E411 n1_ka1 g2r1 -1 X£ g1 e n t ra nce 
and se p a r a t ion x-ray s of  milit a r y  p e rsonn el • and x-ra ys of foreign 
p e rsonnel Cmil 1 t a ry a nd othe r> a n d  t hei r de p e nden t s  c ove r ed in par. 
6 70<2><a > l  , b e low>. X - ra ys a re m aint ained in t e rminal 
d 1 git-SSN filing o rde r in color - code d m edi c al x-r a y  f ilm ja c k e t s  
<in c luding f inding < alpha b e t i c  c ross re f e re n c e> media , index 
c a rds , p e r t inent sec t ions of x- r a y  logs , e t c . >. 

-·- ·- ----· 

.. , . 

Forward 

t o  c ogn 1 za n t  

Ac ademy. 


Dest roy when 
5 ye a rs old. 
D1spose b y  
salv agi ng. 

T r a n sf e r  t o  
c ogniza n t  Ve t 
e ra ns Ad minis
t r a t ion h ospit al . 

Of f e r t o  st a t e  
p u blic he alth 
age n c y  of a p pli 
c ant •s home st a t e .  
Disp ose b y  sa l
vagi ng if  st a t e  
he al t h  of fic e r  
c onside rs t h e  
X- r a y  r e p o r t  
suf f icie n t  and 
doe s not desi r e  
t h e  film• 

Dispose by sal
vaging w h e n  
findings a re 
e n t e  red on t he 
physic al exa min
a tio n f o r m .  

De s t roy b y  s alvaging 
whe n  5 ye a rs old. 
Dest roy r e la t ed 
c ross r e f e r e n c e  
medi a a t  t h e  sa me 
t im e .  If sp a c e  
is not avail
a ble loc all y ,  
t r a n sf e r  in a c t ive 
ja c k ets and 
r ela t ed finding # 
medi a t o  t h e  
!! !!!. .§.!. FR C f o r  
in t erim 

-- - . ----··--- ·' " 
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D21 as s 1 gned an S SN Yn: 11.1.. t h e  S SN 1 s  1 s s u e d .  
Ent e r  t h e S S N  on t h e 
f 1 lm  ja c k e t  and s hip t o  
N P R C  < CP R > •  R e q u 1 s 1 t 1 on 
f 1 lm jac k e t s  t h roug h nor 
m al sup ply c h annels , 
s t anda rd s t oc k  it e m s  NSN 
7 530-00-6 12-3950• envelop e, 
p h o t og r a p hic nega tive s 
< 4  3/8 " x 1 0  3 /8 "  > and N S N  
7 530-00- 6 12- 4000, do . ,  
1 4  1 /2 "  x 1 7  1 /2 " •  U s e  
ne g a tive j a c k e t s  mea suring 
4 3/ 8 x 1 0  3/8 in c h e s  for  
all 4 x 10 1 n c h  and s m a ller 
siz e film , i f  any a r e  e x 
pos e d .  QQ-DQ1 u s e  l a rge r 
size ja c k e t s  f o r  t h e s e  
film s .  Pla c e  i nd i vidual 
iden tif ying d a t a  pa r a llel 
wit h and no low e r  t h an 1 1 / 4  
inc h es b elow t h e  f ront open 
end of t h e  ja c k e t  . Q_a2! 
ent e r  da t a  1 n  t he p r ep rin t e d  
s p a c e  p r ovided on t h e  ja c k e t  . 

e 

E nclos e  a l l film la r g e r  t h an 
4 x 10 inc h e s  in 14 1 /2 x 17 1 /2 
inc h ja c k e t s .  Howeve r ,  if 
14 1 /2 x 17 1 /2 inc h  ja c k e t s  
a r e  not available , u s e  enve
lop e s of t h e  s a me size . P la c e  
t h e  ind i v i dual' s SSN t na m e ,  
g r ad e/ r a t e  and b r anc h o f  ser
vic e < N avy,  M a rine C or p s , 
Army . Air F o r c e , e t c . >  in t h e  
s p a c e p r ovided in t h e  u p p e r  
le f t  c o rne r o f  t h e  1 4  1 /2 x 
1 7  1 /2 inc h ja c ke t s .  I f  t he 
enve lop e s  a re u s ed , f old t h e  
f l a p  so t h a t  t h e glued s u r
f a c e  doe s  not com e in c on
t a c t  wit h t h e fil m .  Pla c e  
t h e  individual ' s  identifying 
d a t a  i n  t h e upp e r  le f t  c o r
n e r  p a r allel wit h t h e f r ont 
t op edg e  of t he envelop e . 

Us e GSA s t anda rd c a r t ons t 
N S N ,  8 1 1 5-00-290-33 8 6  
< 1 8 "  x 1 5 "  x 5 1 /2 " >  w h en 
s hip ping r e cords s u c h  a s  #x -r a y  film . Reinfo r c e  t h e  
c o rn e r s  of s hipp ing c a r
t ons o r  p a c k a g e s  wit h p r e s

-

· . . .. . .  .. 
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I 1£ E n t r a n c e  X- r ays c onsist ing of c hest X-r ays exposed in 
c ondu c t ing t h e  me dic a l  e xa min a t ion p relimin a ry to a n  individual ' s  
ent ry int o •  o r  r e enlis t m ent for e xt ended a c tive milit a ry se rvic e 1 .! in eithe r a n  offi c e r  o r  enlis t e d  st a t us whic h  1 nc lu de  

1
I 

I 
2£ Ap p lic a nt s  a c c e p t ed for r es e r ve o r  r egu la r enlist m e nt 

for e x t ended a c tiv e  du ty o r  a ct iv e  du ty for t raining, inc luding 
a p p lic ants f o r  a via t ion c ade t t r ainin g, of f i c e r  c and i d a t e  s c h ool, 
and flying se r vic e on enlis t e d  s t a t us. J e  R  Ap p li c a nt s  a c c ep t ed for app oin t ment s  for as offic e r s, 
and N a vy C a de t s, 

££ M e mb e rs of the Rese r ve o rde r ed t o  a c t ive du t y  fo r 
t r aining o r  ex t ended a ct iv e  dut y  u n der t he Rese rve Fo r c es Ac t t  
as amended. 

i 2£ F o r me r me mb e rs who r e enlist for addit ion a l  p e riods of 
i e x t e nded a c t ive d u ty .  i 

£ St ude n  s a nd gradua t es of offic e r  c andida t e  s c hool.  

 Sep ar atio n  X-r ays <vic e  r adiology r e c or ds >  c onsist ing of 
c hest and o t he r X- r ays m ade a  p a r t  of t he m e di c a l  ex amin a t ion 
for r e le ase or discha r ge f r om e x t ended a c t ive milit a r y se rvi c e  

'i for a l l  milit a ry p e rsonnel . 
l <c>l Y£ £-H111 ie - X1£ _A£2g m1  <X- r ays of c a ndid a t e s  

... , .• 

su r e  sens 1 t 1 ve, wat e r  r e 
s 1 st ant t a p e .  Use N S N  
8 135-00-297-66 5 6  <360 foot 
rol l ,  3 i n c h e s  w i de> . 
S h i p  a c c um u l a t 1 on s  of f1 lms 
di r e  c t  l y  to N P R C  < C P R > .  2 

p re p a r e  SF 135 . P rio r 
a p p r ova l of t h e r e cords 
c e n t e r f o r  s h i p m e n t  of 
e n t r a n c e  a nd s e p a r a t i on 
x - r a ys i s  DQi r e q u i r ed .  
S h ow t h e  c omp l e t e  r e t u r n 
add r e s s  o f  t h e a c t i v i t y 
on a l l  c a r t on s o r  p a c k 
a g e s  of x - r ay f i l ms 
s h i p ped t o  t h e  re cords 
c e n t e r .  P r i o r t o  s h i p 
m e n t  , £1yg  all m e di
c a l  <di a g nos t i c >  x- r a ys 
i n c i de n t  t o  p a t i e nt c a r e  
cove red u nde r p a r  . 6 470<2>• 
b e  l o w .  

N O T  E :  V A  t a k e s  lega l c us t ody 
of e nt r a c e  and s e p a r a t ion 
x- r a ys u pon r e c e i pt at  N P R C  
<C P R > .  

# 

.. . ,, 
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li Foreign P e r sonnel CMilit a ry and O t he r> and Their 
D e p e ndent s  

-
Cb> Qtn11l_!=Bl -=-All_e111tD1-'A1!9 !1ll-il!.-' 1 e n t rance 

x-rays of milit ary p e r sonnel> . 

Cc> YD12!D11!1t -Hl 1.£1l_1n _Qtntal_X:81 1 <films t ha t  can not 
be ide n tified w i t h  pat i e n t s t o  w h om t he y  p e r t a i n > .  

C3> !.=.!!A -Ri jj!j!JAn_fm21R lf1 < m edi cal di agnos t i c  X-rays t ak en 
i n c ide n t  t o  oc c u p a tion a l / i ndu s t rial h ea l t h p r og ra m s  f or u . s .  
civ i l i a n  e m p l oye e s  i n c lud i n g  adju n c t  re c o rds , a nd cro s s  re f ere nce 
media < i ndex c a rd s , p e r t in e n t  s ect i ons o f  X-ray log s , e t c . >> •  

e Ca> Nl9211 l-X:R2 l 

Cb> fR j!j f- :.B.!  --w it h  p at hological findings that are n l 
11111.£ in n a t ure ,  and one re pre s e n t ative X-ray of pathological 

findin g s  t h a t  are s t a t i c  i n  nat ure . 

-··  --- .. ,,_ ..•..... -·- -

.. .... 

s t or age 

a nd di s  

posa l .  

T r a n s f e r  

X - r a y s i n 

!. r:mJ.o !

!!i.ei1.:. N 

f i l i ng o rder ; 

f i nd i ng m ed i a  

i n  2!12.h2 tl1.£ 

orde r .  

G i ve c u s t ody o f  
of x - r a y s  t o  t h e 
i ndi vi dua l a t  
t 1 m e  of r e t u r n  t o  
t h e p a r e n t  c ou n t ry.  
O t h e rw i s e ,  d e s t roy 
w h e n  5 y e a r s old . 

M a i n t a i n  i n  t h e 
i ndi vi dua l ' s  de n t al 
h e a l t h  c a r e  t r eat m e n t  
r e co rd .  De s t r oy 
b y  s a l va g i ng w h e n  
n e w  x - r a y  i s  t a k e n .  

De s t roy b y  s a l  

va g i n g ,  i f  

e c onom i c a l  l y  

f e a s  i b le . 


De s t roy by s alvag 
i ng w h e n  5 years old. 
De s t roy c ro s s  
r e f e  re n c e  m ed i a  
a t  t he s a m e  t i m e .  

T ra n sf e r  i n  
D!!m !i£21 
< t e r m i n a l dig i t  
S S N> o rde r t og e t h e r  
w i t h  r e l a t ed 
f i nd i ng m ed i a  i n  
a l p h ab e t i c  orde r 
t o  N PR C  ( C P R >  
1 1 1  W i n n e b a g o  
S t . ,  S t . Lou i s ,   
M O  6 3 1 1 8  i n  
a n n u a l  s h i p me n t s .  
I n c l ude X - ra y s  

· - - -·- --- ·----- . .  ·-. .  - -

... .. .. 



Q.Q£ 1 n t£l._f.i1m 

. rl1  f'I .  . . .  lJ.  
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< b> ££Q D122i!.1.t -2DQ-ID D12! -B S !Qi <d ocume n t i ng rece i p t, 

. 

of c iv i li an 
e m ploy e e s  s e p ara t ed 
from t he naval 
s erv ice over 30 
d a y s  . I f  s e p a r
a t i o n d a t e  i s  
unknown , trans 
fer 2 y e a rs from 
t h e  d a t e  of la s t  w 
X -ra y exam i n a t i on .  

<4 >  R a d i o i s ot op e  record s  i 21  of d os a ge record s, s ca n  she e t s ,  D e s t ro y  w h e n  

t raci ngs, con s ult a t 1 on report s a n d  s i m i lar records accumulat e d  by 5 ye ars old . 

M e d i cal D e p a rt m e n t  fac1l i t i e s h av , ng d i a gnos t i c /t hera peut i c  ra d i o 

i s ot op e  s erv i ce s>. 
- <a> is D -A22li §ii2n£ - R a d i o i s o t op e s / By -Product M a teri a ls D e s t roy 5 y e ars 
<such a s  AE C Form 313 and relat e d  d ocum ent s >. aft e r  exp i ra t ion 

of l i ce n s e .  

R e t a i n records 
u s e, d i s pos al of i s ot op e / b y - p roduct mat e ri a ls>. 	 unt i l  z e ro b al

a nc e < n o  ma t er i a l 
on h and > i s  
ach i eve d and t h e  
dat a i s  i ns p ect e d  
and ce rt i f i e d  . 
D e s t ro y  record s 
w i t h  z e ro b alance 
only . 

<c> B!g1Q4£11 -11A1 £1A1-=-Ass1g n1 -Ih !1-AD5LL2!!_B egt1! De s t ro y  w h en 
· !£ !  of m e s s a ge s .  form s ,  corre s ponde n ce and rela t e d  records 5 ye ars old t £ 1£ £ 

e 
d ocum e n t i ng acc i d e nt s ,  t h eft s ,  a n d  los s of ra d i oact i ve m a t eri al i nve s t i ga t i ve 
a nd / or rele a s e  i n t o t he e nv i ron m e n t  rep or t e d  b y  M e d i cal De p art m en t  and corre c t i ve 
faci l i t i e s >. 	 act i ons have 

b e en com ple t e d .  

<5> R A D I A T I O N E X P OSU R E  R E C O R DS. < O rigi n al record s docum e n t i ng 

e xp osure of i n d i v i dua ls t o  ext ernal rad i at i on. e . g. ,  alp h a, b e t a, 

gam m a , n eut ron, e t c. ,  i nclud i ng n ag a t i ve an d p o s i t i ve re s ult s ,  

s k i n  and na s a l  cont a m i na t i on i nc i dent s ,  con t a m i na t e d  i njuri e s .  

d econ t a m i na t i on a n d  t re a t m ent a re m a i n t a i n e d  i n  t h e  healt h care 

t re a t m e n t  record . <Se e p a r. 6 1 5 0 ) . )  


< a> fh2!2g21im i! -B s2rg1_i£22i i of p h ot o d o s i m e try record s for D e s t roy w h e n  
p ersonnel expos e d  t o  i on i z i ng r a d i a t i on i nclud i ng rep rt s of aud i t  2 ye ars old. 
d i s crep a nci e s, errors i n  f i lm e x p osure / i n t erpre t at i on a n d  dos i m e t er 
re a d i ngs , d e fect i ve m a t e r i als, e t c  • •  rel a t e d  record s and summary 
report s a n d  l i s t i ng s > .  ;/ 

< b> < proces s e d  p h c todos 1 m e t r y  fi lm a n d  rela t ed 

f i l m  log s ,  w ork s h e e t s ,  e t c . > .  


· ·-·- --· 
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1 F1 lm a nd r e la t e d  r e c o r d s  	 D e s t r o y  w h e n  1 
y e a r old t R!RXlR  
d a t a  h a s  b e e n  
e nt e re d  o n  t h e 
in divid u a l ' s  
DD 1 1 4 1  o r  
e quivalen t .  

Cc >  ££.!Ai-8£R.2!:! -=-f 2DD ! .!U.o.g 2.!.!r!.t.J_ 1 11.J. 

C e a s e  files d o c um e n t 1 ng pe r s o nn e l  e x c e e d ing r adia tion expo sure 

limit s ;  m edic a l  evalua tio n s / d e t e r mina ti o n s  of r adia t ic n  exposur e  

r ela t ed illne s s /i n j ur y ; a dvis o r y bo a rd f1 n dings . t oge t h e r  wit h 

s uppo r tive r e c o r d s > .  


l.!. C opi_ e s of r e c o r d s  m a int ai"e d b y  s hips a n d  s t a t ions. 	 D e s t r o y  w h e n  2 
yea r s  old. 

e 2£ File s  main tained by t h e  Bur e au of M e dicin e a n d  Surge r y. De s t  roy w h e n  75 
y e a r s  old . 

Cd >  ! 1t2maso i -B g1 112a_!tMBl_B 2tg! < do c ume n t ing 	 Apply pa r .  
biologic al effe c t s of a n d  po t en t ia l h e a lt h h aza rd s  t o  milit a r y  	 6 470 C 5 > < c > t  
a n d  civilian pe r s o nn el f r o m  e xpo sur e /ov e r -exposure t o  E MR 	 a b o ve . 
i n c ludin g mic r o w ave , la s e r s ,  r a d a r ,  e t c . > . 

C e >  BaQ!ati U- !.Q i t B e ti  < su m ma r y  r e po r t s  of A ppl y pa r. 
pe r s o nn e l  a n d  rela t e d  e x posure d a t a .  in c luding per iod ic an d 6 470 < 5 > < c > . 
situatio n a l  r e po r t s  s u c h  a s  M E D  6 470- l t P e r s o nn el Exposure 
t o  I onizing Radia t ion , t oge t h e r  w it h r e l a t e d  fo r m s t w o r k  
s h e e t s .  pu n c h  c a r d s , mic r ofic h e , a n d  suppor tive file s a n d  
r e c o r d s  > 

1 _92.!!.!! 

e 
[ St!B tLBt QBQS 

Cl >  M E D I C A L  A N D  D EN TAL RESE ARCH AND DEVE LO P M E N T  P RO J E C T  F I L E S  

( c o n sis t ing of a c omple t e  his t o r y  of ea c h  a pproved p r o j e c t / t a s k  


f r o m  initia t io n , t h r ough t h e  RDT & E  p roc e s s t o  c omple t io n  o r  

t e r mina t ion wit h o rigin a l  m a nus c ript s of t e c h ni c a l  r e po r t s a n d  

s uppo r tive r e c o r d s > .  


< a > A££ 1 at - -ib - i1 1t let 1 £t_ 11i h 1usi_et1 at  

t ie Uii 1iii:t._1 t-!.b. B!!l. f12!1 


li P r elimin a r y ,  in t e rim and fin a l  r e po r t s. V' P e r m an e n t .  T r a n s 
fe r t o  !i FRC 
w h e n  5 y e a  r s  old.  
Offe r t o  N A RS w h e n  
20 y e a r s  old . 

. . . , • 



.2.!!::.8 £.2.!:.!L.£.2.e.1 .!-21-E .U . 

(c) et�  

ENT 

v 

& Su p p o r t i n g  r e c o r d s  < e x c l ud i n g  r e p or t s  > .  	 T ra n sf e r  t o  O !.: 
.!1 F R C  w h e n  5 

ye a r s  o l d .  D e s t r oy 
w h e n  1 0  ye a r s o l d . 

Cb > B ! 4!.£h_f!2Q2!a1.!l < h e a l t h  c a r e  r e s e a r c h  p r oj e c·t s 

a n d  c on t ra c t s  re c e i ve d  f ro m  i nd 1 v 1 d ua l s , c o m m e r c 1 a l  f 1 r m s , 

p r i v a t e  i n s t i t u t i on s  a nd o t h e r s >  


1£ A p p r o v e d  p ro p o s a l s  s o l i c i t e d  a n d  u n s o l i c i te d .  I n c o rp o r a t e w i t h  
t h e  su p p o r t i ng 
p r o j e c t r e c o rd s .  
C A p p l y  p a r .  6 5 0 0 < 1 >  
l a b o v e .  > 

2£ D 1 s ap p ro v e d  p r o p o s a l s .  	 D e s t roy w h e n  5 
ye a r s  o l d .  

< at t h e  	 De s t r o y  wh e n  c c >e 
 .U£l!..f.t.!2H£!...fil !. 

p ro j e c t  o f f 1 c e a n d  o t h e r  p a r t i c i p a t i ng a nd s u p p o r t i ng a c t 1 v 1 t 1 e s . >  	 5 ye a r s  o l d  o r  on 

c o mp l e t i o n/ 
t e r m i n a t 1 o n o f  
p r o j e c t . 

C 2 > CL I N I C A L  I N VE S T I G A T I ON A L  D R U G  P R O JE C T  R EC O R D S  < r e p o r t s a n d  

p ro j e c t  f i l e s , f o rm s , re c o rd s a n d  re la t e d  d a t a d o c u m e nt i n g u s e  

o f  n e w  d r ug s 1 n  h e a l t h  c a r e d e l 1 v e r y ,  i n c lu d i n g  des c r 1p t 1 o n  o f  

t he d r u g ,  d o s a g e ,  u s e s , a c t i o ns , s 1 d e e f f e c t s  a n d  1 n v en t o r 1 e s  

a nd p r e s c r i p t i o n r e c o r d s  w h i c h  a r e m a i n t a i n e d  i n  a c c o rd a n c e  w 1 t h  
f e d e r a l  r e g u l a t i o n s  a n d  o t h e r  a u t ho r i t y  f o r  N av y s p o n s o r e d  

c l i n i c a l  i n v e s t i g a t 1 o n s  a n d  r e s e a r c h  s t u d 1 e s .  


Pe r m a n e n t  . T r a n s 
f e r  t o  o !. .!!. 
F R C  w h e n  5 y e a r s  
o l d .  O f f e r  t o  N A R S  
w h e n  2 0  y e a r s  o l d . 

< a > f li 1U ! .L.iD !.1!!L D.sL11Da1_!. Q!.1.!& 

Cb > 	 T r a n s f e r  t o  D a!:
£!!. F R C  w h en 5 

e 	 ft21 £1_1j1 -j £1Ygjog_[ Q .c1.!1 

olJJ. v  
.§l.t-  6.!Ut: 6.22 

Q .lllR.!_E QfU!  

ll _il..!U!. 

Hll l&X...&t & -::_i li &!L 

y e a r s  o l d .  D e s t r o y  
w h e n  1 0  ye a r s  o l d .  

t \ . G:,  oo 
( 'l) (b) c:t.b<..  ' 
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C l >  D A I L Y  D E NT A L  S ER V I CE R E C O R D S  C d o cum e n t a t 1 on by 1 n d 1 v 1 du a l  d en t a l  
o f f 1 c e r s  o f  p r o c e du r e s  a n d  s e rv 1 c es a c c o mp l 1 s he d ; u s e d  t o  c o m p 1 l e  
d e nt a l  s e r v 1 c e r e p o r t s > .  

C 2 >  D E N TA L S E R V I C E  R E P O R T S  

c a >  2Y2r! r1 -2 ! 1- 1a1 1i a1_t QRt1 -a1_auHtQ 

Cb> A 

e (3) D E N TA L  E QU I PM E N T  A ND F A C I L I T I ES R EP O R T S  < an nu a l r ep o r t s  o f  
d en t a l s p a c e s ,  e q u 1 p m e n t , p ro s t h e t i c  da t a  a n d  u t i l i t 1 es > .  

< 4 > D EN T A L  M E T A L S  < i s s ue r e c o rd s ,  a nd s t a t e me nt s a n d  i n v e n t o r i e s  o f  
p r e c i o u s  an d s p e c i al d en t a l  m et a l s > .  

( 5) P R O S T H O D O N T I C  WOR K R E Q U E S T S  A ND PRE S C R I P T I O N S  < r e co r d s  o f  d en t a l  
p r o s t h e s e s  f abr i c a t e d  a n d  me t a l s  u s e d ; m a i n t a i n e d  a l p habe t i c a l l y  by 
p a t i e n t  n a m e > .  
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.,,IL- C l > EQU I P M E N T  I N V E NT O R Y R E C O R D S  < re p o r t s a nd r e c o r d s  d o c u m e n t i ng 
m ed 1 c a l / d en t a l  e q u 1 p m e nt a c q u 1 s 1 t 1 o n t  r e p l a c e m e nt an d bu d g et 
r e q u 1 r e m e n t s ,  1 n c l ud 1 n g a d j u n c t  d a t a  a s  t o  a g e ,  c o n d i t 1 o n t  d e g r e e  
o f  obs o l e s c e n c e .  e t c . ,  o n  f o r m s / f o r m at s ,  c om p u t e r  l i s t i ng s , p u n c h e d  
c a r d s , t ap e s . e t c . ,  a t  BU M E D  c o m m a n d  ac t i v i t i e s > .  

C 2 >  I O N I Z I N G  R A D I A T I O N  E Q U I P M E N T  < s u r ve y s  o f  e q u i p m e n t ,  i n c l ud i ng 
e v a l u a t i ons o f  s h i e l d i n g ,  s a f et y  p r o c ed u re s , d i s c r e p a nc i e s ,  r e c o m 
m en d a t i on s , e t c . ,  i n c l ud i n g c op i e s  o f  r e po r t s ,  f o r m s ,  w o r k s h e e t s ,  
l e t t e r s ,  m e m o r a n d a  a n d  s i m i l a r  n o n r e c o r d  m a t e r i a l s  d o cu m e n t i ng t h e  
f o r m a l  s u rv e y  p r o g r a m  a c c u m u l at e d  by Med i c a l  D e p a r t me n t  f a c i l i t i e s > .  

C 3 l E Q U I P M E N T  M A I N T E N A N C E  A N D  R E P A I R  R E C OR D S  < a t  B U M E D c o m m a n d  

Oe s t  r o y  w h e n  
2 y e a r s  o l d .  

T r a n s f e r  t o  W N R C  
wh e n  4 ye a r s o l d .  
D e s t  roy w h en 
15 y e a r s  o l d .  

De s t  roy c o p i e s  o f  
r e p o r t s  a nd w o r k 
i n g f i  l e s  w h e n  
2 y e ar s  o l d .  

S e e  pa ra . 
6 0 0 0  < 2 > .  abo v e .  

D e s t  roy w h e n  
2 ye a r s  o l d .  

D e s t  roy w h e n 
2 y e a r s  o l d .  

D es t  ro y w h e n  
5 ye a r s  o l d .  

D e s t  r o y  w h en 
5 y e a r s  o l d t  
p r ov i de d  d 1 s 
c r e p a n c  i e s  a r e 
c o r r e c t e d .  

D e s t  roy w h en 
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a c t i v i t i e s .  a n d  m e d i c a l  a n d  d en t a l d ep a r tm e n t s  o f  t h e  o p e r a t i n g 
f o r c e s ; c o n i s t i n g  of fo r m s , re p o r t s a n d  re l a t e d  r e c o rd s  d o c um e n t i n g  
adm i n i s t r a t i o n a n d  o p e r a t i o n o f  m e d i c a l / d en t a l  equ i pm en t  a n d  r e pa i r  
f a c i l i t i e s  i n  t h e N av y >  

< a >  t Yiam nl_H2in! n2n£ _M2rt_2rs rJ _w2rt_H2n2s m n!_2n  2UiL2l- 2 £ l F i l e s  a n d  r e c o r ds d o c u men t i ng f r q u en c y  o f  
s e r v i c i n g / do w n - t i m e o f  i n d i v i du a l  e qu i p m e n t  i t e m s ,  p e r s o n ne l 
a s s i g n e d  s e r v i c i n g - r e p a i r d u t i e s ,  m a n ho u r s e x p e n d e d ,  co s t s  
g e n e r a t e d ,  e t c >  

< b > g21&a1LQ n.ta1_,W;iyj m n1-Haj ! nan£ £ j£ -!S.D!!A.l!i C f i l e s 
m a i nt a i n e d  o n  equ i pm e n t r e q u i r i n g  r e c u r r en t  t e c h n i c a l  m a i n t en a n c e  
s e rv i c e ,  i n c l u d i n g  d e t a i l e d i ns t ru c t i on s /m a n u a l s  f o r  op e r a t i ng and 

- s e r v i c i n g p a r t s ,  l i s t s ,  w i r i n g  d i ag r a m s , p i c t o r i a l s ,  et c >  

< 4 > L O C A L  P U R C H A S E  R E C OR D S  < f o r m s / p u n c h e d  c a r ds d o c u m e n t i n g o p e n  
m a r k e t  p u r c h a s e s o f  m e d i c a l /d en t a l m a t e r i a l  o bt a i n e d  i n  q u a n t i t i e s  
s u f f i c i e n t  t o  w a r r a n t  c o n s i d e ra t i o n f o r  s t a n d a r d i z a t i on •  c en t r a l 
p r o c u r e m e n t  a n d  s t oc k i n g ;  t o g e t h e r  w i t h r e l a t e d  s u p p o rt i v e  r e c o r d s  
c us a g e  d a t a , r e c o m m en d at i o ns , e t c . >  > 

< a >  A1- H Q_£QD!m2DS-2&!1 111 i 

< b > H2i! r-Ltan.!A 112n_Ia  < a t  t h e  N a v a l M e d i c a l M a t e r i e l  

S u p p o r t  C o m m a n d •  P h i l a de l p h i a ,  P A > . 

e < 5 >  O T H E R  E Q U I P M E N T  A N D  S U P P L Y  R E C O R D S  < c o p i e s  of s u p p l y  w o r k l o ad 
s u m m a r i e s ,  s he l f  l i f e r e c o r d s , e x c e s s  a n d s u r p l us e q u i p m e n t  a n d  
s up p l y  r e c o r d s - - s u c h  a s  S F  120, m a t e r i e l i m p r ov e m e n t , a n d  c o mp l a i n t  
r e c o r d s - - s u c h  a s  D D  1 8 9 9 ,  c re d i t  p l a n s  a nd s i m i l a r  r e co r d s  a t  m ed i c a l /  
d en t a l t re a t me nt f a c i l i t i e s > .  

5 ye a r s  o l d .  

D e s t r o y  w h e n  5 
ye a r s  o l d .  · 

R e t a i n t h r o u g h 
o u t  t h e  l 1 f e 
c yc l e  of t h e  
e q u i  p m e n t  i t e m .  
D e s t  roy a f t e r  e q u i p 
m e n t  d i s p os a l  
C r e p  l a c eme n t , 
s a l v a g e= ,  s c r a p )  

D e s t  roy w h e n  
2 y e a r s  o l d t  o r  
e a r l i e r  i f  p u r 
p o s e. s e r ved . 

D e s t  roy w h e n  
5 ye a r s  o l d . 

D e s t  roy w h e n  
2 ye a r s  o l d  o r  
e a r l i e r  1 f  d i s 
p o s i t i on a c t i on 
h a s  be e n  c o11
p l e t  ed . 
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