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' BLA t( (NARA use onl )

REQUEST FOR RECORDS ois ITION AUTHORITY 
(See Instructions on reverse} 

Ta: N�TIONAL ARCHIVES and RECORDS ADMINISTRATION (NIRJ DATE RECEIVED 
WASHINdTON, DC 20408 /l,t/-99 

1. FROM (Agency or eat•blishmentJ NOTIFICATION TO AGENCY 
Department cf Defense 

In accordance wilh die provisions of 44 2. MAJOR SUBDMSION U.S.C. 3303a the disposition �t, 
Joint staff, J0int secretariat inc:luding amendmG11U, is approvod 

for icem■ d1at may be markia •�sition �t 
3. MINOR SUBDMSION not approved" or "withdrawn" in column 10. 
Informa.ticn Management Divisicn, Rec Mgmt & Autc Spt Br. 

4. NAME OF PERSON WITH WHOM TO CONFER Ei. TELEPHONE DATE 

-sterlings. smith, 3r. (703) 697-6906 
'Joint Staff Reccrds Manager 

6. AGENCY CERTIFICATION ·.
I hereby cenify that I am authorized to'�act for this agency in matters pertaining to the disposition of its records 
and that the records proposed for disposal on the attached ____ page(s) are not now needed for the business 
ofthis agency or will not be needed after the retention periods specified; and that written concurrence from 
the General Accounting Office, under the provisions of Title 8 of the GAO Manual for Guidance of Federal 
Agencies, 

� is not required; U has been requested. 
DATE TITLE 

Chief, Recarda Mgmt & Automation Spt Br 
Records Adminiatratcr�.,, oc/ 

7. 9. GRS OR 10. ACTION ITEM 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARANO. JOB CITATION USE ONLYJ .• 

RECORDS OF THE JOINT STIFF MD ClNC HE!DQYMTEBS
This records disposition authority request covers the 
records 0f the Joint staff and the c0ml:latant camm�nders 
- 0000 series, corporate Joint Staff and Headquarters 
Commander In-Chief (CINC)records. The attached will be 
incorporated into the ccmprehensive disposition
schedule in the new Joint staff and CINC Records 
Management:Manual- Volume II- Disposition Schedule, 
CJCSM 5760.02, Volwne II.These disposition authorities 
will not be implemented until l January 2001 

SERIES TITI,E 
0000 CORPOD'l'E JOINT STAJ'I' (JS) AND HBADQUJ\R'l'ERS 

COMMANDER IN-CHIEF (CINC) RECORDS 

STANDARD FORM 115 (REV. 3-91) 
Prescri!ldd>/R"� 
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Section 2. Disposition Detail Descriptions and Authorities 0000 SERIES-CORPORATE JOINT STAFF (JS) AND HEADQUARTERS COMMANDER IN CHIEF (CINC}RECORDS Superseded by: .0001 OFFICIAL JS CASE FILES AND PAPERS NJ- ell a-,0-()o.r/t>o,)(/o itADATE (MM/DDNYYY): 0001-01 Official JS case file 01 f( 7./to I....... S�ally-numbered case files consisting of the permanent record copy of all JS serially-numbered papeh ptftnisbcd �by1234/567),retary, JS that bear a Joint Chiefs of Staff (JCS) or Secretary of the Joint Staff (SJS) serial number (JCS all related backgroun 34/567) (SJS 9X-12345), and (XX-12345) contain substantive long-term historical valu�, with ers; (Note to Holders, Corrigendums, Changes) Decision Notices, JS Form 136s; · Chairman of the Joint Chie s the Joint Chiefs ofiStaff(MCMs), Joi Memorandums (DJSMs), JNSM, Secretary affMemorandums (CMs), Memorandums Issued in the Name of the Chairman of iefs of Staff Memorandums (JCSMs), MJCSs, Director, Joint Staff · hiefs of Staff Memorandums (SMs), Chairman of the Joint Chiefs of Staff (CJCS) Memorandums of Policy _(MOPs),papers, directorate memos, cover page of draft actions, flims documents from JS directorates or agencies, Department of Defense s CJCS/JS sends messages, with related background c; various supporting and/or independent subordinate commanders, etc. (i.e., war plans, war games, manpower docum and other government agencies, CINC, Which are: maintained by the Research and Archiving Branch, (R&A), Information SJS, as the official JS record copy r., Permanent. Cut off annually at end of calendar year (CY); after 5 years, transfer by CY block to the cords
LY Holdi11g Area (RHA) located at Ft Ritchie, MD. 25 years after cutoff. transfer entire CY block to National r s · 

and Records Administration (NARA) after declassificatio11 review. Authority: N 1-2 l 8-86-1 item l 0001-02 and 0001-03 Reserved 0001-04 Wh1c are: e etained as extra or reference copies (nonrecord) 
Cut off an11ually at end of CY, hold 2 years, then destroy. e'/ere ,mks�..dfnr reference a11a destroy/delete when · 
no longer needed. Authority: NC-218-86-1, item 2 · Superseded by:are: held by R&A Br in Sensitive Compartmented Information (SCI) channels for the SJS as the . · · · the Intelligence Community directives for S:i(ll-:118-JO-oos/i • with Intelligence 

oo�l
� official JS record copy 

--p�flmA,l{tf/11\ Retain JS record copy for 30 years, in accor, ance 
documellts. At the end of 30 years, review for removal from SCI channe s i DATE (MM/DDNY-:V)· · · m / / Q f  l+; 

�bl�
I 

Community directives. When removable from SCI channels, transfer into the official JS case e 
accordance with 0001-01. Authority: NCl-218-84-1 item 5 · b.._are: held by ROD/J-3, Special Operations Division (SOD)/J-3, Joint Operations Division (JOD)/J-3, or any other JS activ1- -� - nnels...and special control programs · · After 5 years, determine ifthe official re held.. R&A Br in SCI channels and special control 
programs. Ifso, destroy/delete; ifnot, transfer to R&A Br (S · · - �ordance with 0001-05. · 
Authority: NCl-218-84-1 item 6 and 7 0001-07 and 08 Reserved tronic Filing System (EFS) ,oA-UJJ Automated centralize 'br containing information on and images of JS actions used for research � �_µv·- purposes. This database is used for searching or · and viewing the document on the same terminal. EFS ,;, provides action officers and Technical Information Specialists an au ability to identify, retrieve, and � print abstracts of documents and entire documents at a terminal through the use of e d unique identifiers Which are: data maintained by R&A Br and JSIRMO 
Delete when item is no longer needed for reference. Authority: 

B-1 Enclosure B 



DATE (MM/DDNYVV 

Sl!_san gLT_!=R - Q_J_CS�57_�p-_0.4voHI �-i� 0000-- · - .-d-o-c - ·- -- -- ------- _p_age2-

0001-10 Which are: EFS output documents maintained by R&A Br 
Destroy/delete when research action is completed. Authority: 

0002 Reserved 

0003 Reserved 

0004 SECRETARIAT. JS INFORMATION MEMORANDUMS 

red memorandums (SJS 99-99999) relaying information of an administrative nature and are 
considered as temporary, nonr 
Which are: maintained by R&A Br. 

. �,. 
Cut off annually at end of CY; after 7 years, transfer by CY block to the J. ter cutoff destroy/delete 
by CY block. Authority: NCJ-218-84-1 item 14 

0004-02 Reserved 

·0004-03 Which are: 'ties within the JS and retained as extra or reference copies (nonrecord) 
After 2 years, destroy/delete unless needed for continmng F-l=ejei:e,zce, then destroy/delete when no longer · 
needed. 

0005 SERVICE MEMORANDUMS/PLANNER'S MEMO FLIMSIES 
(Also referred to as "Service Purples" Pre-1989) 

vv,r.r<-..ibY•emorandums or flimsies circulated or tabled as proposed amendments to a document under JS Superseded by: 
consideration,��d.. CSAM CMCM, CNOF, CNOM 111-a1J-fb-Oi>f&1a:.,/➔(
Which are: maintained by the official JS record copy and are filed in a official JS case file or agenMTE (MM/DDNYY,pack 
Permanent. Cut off annually at end of calendar year (C ; ars, transfer by CY block to the JS Records OI /Ii j).DJ� 
Holding Area (RHA) located at Ft Ritchie, MD. 25 years after cutoff. tra · CY block to National Arclzives 

·and Records Administration (NARA) after declassification review. Authority: NCl-21 - - I7. 
-02 Which are: received and maintained by the JS action officer Superseda,,✓ 

r
.,,y: 

o-

· ;fReview anm,a y, us a ers and duplicate copies. Those background materials pertaining to official �J;0}0J"°{actions will be incorporated int� the officza and case file. Other materials may be DATE (MM/DDNYY ·destroyed/deleted when no longer needed for continuing guidance or re ere .  TO documents no 
longer needed for reference will be disposed of i11 accordance with appropriate 080 l category num O I /r1/a_o I � ' 1-69. Authority 
Authority: NCl-218-84-1 item 18 

000 - 'vi as extra reference copies (nonrecord) 
Determine that R&A has received a copy oft e ocum tion. Destroy/delete all other copies 
upon completion of required action(s). Authority: NCJ-218-84-1, item 19 

0006 CHAIRMAN OF THE JOINT CHIEFS OF STAFF MEMORANDUMS (CMs} Superseded by: 

ndums issued by the Chairman of the Joint ChiefofStaffin carrying out his responsibilitier l{l-�18-oos/oooo/o111 
The Vice Chairman o e i n  
Which are: maintained by the R&A Br as part o e e files 0 I / f9-/�0 f � _
Permanent. Cut off at expiration of CJS's tour of duty, hold 2 years, then tran ck through R&A Br to 
the JS RHA. 25 years after cutoff. transfer entire block to NARA after declassification review. Aut o Cl8l,f,ersaded by: 
84-1 item 20 

'ch are: received and maintained by R&A and pertain to a JS paper 
Permanent. Cut o annu dar ear (CY); after 5 years, transfer by CY block to the JS Recordso/ / I ;l:/� i, I g© Hold{ng Area (RHA) located at Ft Ritchie, MD. 2 year. er entire CY block to National Archiver j 

B-2 
Enclosure B 



I ��s-�n _E� T_��: CJg�.M_57�0:.C-fvQHW��f •=-=9_o=Q_::...O-=--�d.a...9c"""'a.a=:=a===::..:.....:=:::a.1-C...,a-.. .JJIG�- • �57�6-01 �V�l -II. __ 
1 October 2000 

_Page 3 / 

and'"Records Administration ion review. Authority: NCJ-218-84-1 item 21 

Cut off annually, hold 2 years then destroy/delete un ess n · ance or reference, then 
destroy/delete when no longer needed for reference. 

Id b R&A Br in SCI channels for the Secretary, Staff, as the official JS record copy 
Retain JS record copy for 30 years, with Joint policy in the Community directives for SCI documents. 
At the end of 30 years, review or removal from SCI channe sin · Intelligence Community directives. 
Wizen removable from SCI channels, transfer into the official JS case file for disposition m · 0006-
02. Authority: NCI-218-84-1 item 23 Intelligence 

0006-0 i D/J-3, SOD/J-3, JOD/J-3 or any other JS activity in SCI channels 
After 5 years, determine if official JS recor cop r in SCI channels. If so, destroy/delete; if not, 
transfer to R&A Br (SCI) for disposition in accordance with 0006-04. Authority: 

lJU06:66-Which are: held by ROD/J-3, SOD/J-3 JOD/J-3, or any other JS activity in special control channels other 
than SCI; e.g., limited disti'ibntitm-papers, i;pecial access programs 
Note: NWSB/J-3 retain the official record copy ortM-s-relatin Single Integrated Operational Plan (SIOP) policy 
'(Archives for SIOP) 
After 5 years, transfer to R&A Br for disposition in accordance with 0006-02. Authority: NCI-21 

0007 CHAIRMAN OF THE JOINT CHIEFS OF STAFF RECORDS 

1Jtlrt'i""�fi4.il· ic,cellaneous correspondence, messages, speeches, and other records (protocol, public affairs, legal Superseded by:
counsel, legislative a · , · sued or received by the Chairman of the JCS in carrying out his responsibilitiespl-J.lj- - /o.:,oa oo5Which are:amaintained by the CJCS sta 'al files of the Chairman and are considered the official JtiATE (MM/DDIY 

01 
_ YY'irecord copies. 

• '
@ Permanent. Cuteoff at expiration ofCJS's tour, hold 2 years, then transfer entire h R&A to theJSRHA. C,J/1 ':f/a.Of� 

25 years after cutoff, transfer entire block to NARA after declassification review. Authority: NCJ- - · 6 

36s Chairman's Daybook, Morning Meetings Taskings 
Which are: maintained Administrative Division (AD), SJS 
Cut off monthly, hold 1 month, then transfer to R&A Br for incorpora zo 'hairman 's case files. 
Disposition is in accordance wifh 0007-0/. Authority: 

Desh·oyldelete when no longer needed for reference. 

0008 VICE CHAIRMAN OF THE JOINT CHIEFS OF STAFF (VCJCS) RECORDS 

36s Vice Chairman's Daybook, Morning Meetings Taskings 
Which are: maintained Administrative , 'vision (AD), SJS 
Cut off month/)!,. hold 1 month, then transfer to R&A Br for incorporation in o 's case files. 
Disposition is in accordance with Q0OB-01. Authority: 

B-3 
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0009 MEMORANDUMS ISSUED IN THE NAME OF THE CHAIRMAN, JS (MCM) (PRE-1989 -
MCJCS/fHE JOINT CHIEFS OF STAFF - MJCS) 

1 Memorandums used to issue instructions that are in accordance with policies, plans, and procedures 
approve the Chairman of the JCS (MCM) (Pre-1989--MCJCS or the JCS--MJCS) 
Which are: · tained by R&A as the official JS record copy and are filed in an official JS case file 
After incorporati ·nto the official JS case files, disposition is in accordance with 0001-01. Authority: NCl-218-
84-1 item 33 

0009-02 Which are: held by an tivity as extra or reference copies (nonrecord) 
Cut off annually, hold 1 year, unles ededefor continuing guidance or reference, then destroy/delete when no 
longer needed. 

Note: Background materials maintained by direct tes will be provided to R&A for incorporation into the official 
JS case file for disposition in accordance with 0001-0 

- 0009-03 Which are: held by R&A Br in SCI channels for the Se ary, JS, as the official JS record copy 
Retain JS record copy for 30 years, in accordance with policy in the lligence Community directives for SCI 
documents. At the end of 30 years, review for removal from SCI channels ccordance with Intelligence
Community directives. When removable from SCI channels, transfer to R&A · corporation into the official JS 
case file for disposition in accordance with 0009-1. Authority: NCl-218-84-1 item 

0009-04 Which are: held by ROD/J-3, SOD/J-3, JOD/J-3, or any other JS activity in SCI cha els 
After 5 years, determine ifofficial JS record copy is held by R&A Br in SCI channels. Ifso, destr, elete; ifnot, 
transfer to R&A Br (SC/)for disposition in accordance with 0009-03. Authority: NCl-218-84-1 item 

0009-05 Which are: held by ROD/J-3, SOD J-3, JOD/J-3, Strategic Command (STRA TCOM), or other JS acti 
special control channels other than SCI; e.g., limited distribution papers 
After 5 years, transfer to any R&Aefor incorporation inio official JS case files for disposition in accordance with 
0009-01. Authority: NCl-218-84-1 item 37 

0010 DIRECTOR, JOINT STAFF MEMORANDUMS (DJSMs) 

emorandums from �e office of the Director, JS to the Chairman of the JCS; the Chiefs of the Servi�s· seded by:
Operations Depu 1 , · te agencies of the JCS; offices of the Secretary of Defense; JS Form 136 ActioifsUif'n'1' OP� 
other Government agencies (- \t-IO -OOS' D i 
Which are: maintained by the R&A Br, IMO, SJS DATE (MM/DD VY 
Permanent. Cut off annually at end of CY, hold 7 years, then transfer to the . rs after cutoff, transfer t, 1 �to NARA after declassification review. (Pre-1990 microfilm sets will be destroyed/deleted when no 
for reference.) Authority: NCl-218-84-1 item 38 

Incorporate into the official JS case file for dispos1 001-01. Authority: NCl-218-84-1 item 

0010-03 Which are: held at allcn:lrer--aea-v-ities within the JS and retained as extra or reference copies (nonrecord) 
After 2 years, destroy/delete unless needed for continuing guidance tJrrefo,:e..n.c,: then destroy/delete when no longer 
needed. 

b R&A Br in SCI channels for the Secretary, JS, as the official JS record copy . 
Retain JCS record copy for 30 years, i olicy in the Intelligence Community directives for SCI 
documents. At the end of 30 years, review for removal from SC c an "th Intelligence 
Community directives. When removable from SCI channels transfer to R&Aefor incorporation 111 o 
case file for disposition in accordance with 0001-0 J. Authority: NCl-218-84-1 item 41 

EnclosureB 
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1c - SOD/J-3, JOD/J-3, or any other JS activity in SCI channels 
After 5 years, determine if official JCS record copy is e hannels. If so, destroy/delete,· if not, 
transfer to R&A Br (SCI)eforedisposition in accordance with 0010-04. Authority: NCIe-21 -d b ROD/J-3, SOD/J-3, JOD/J-3, or any other JS activity in special control channels other than SCI; e.g., limited distribution pa 
After 5 years, b·ansfer to R&A Br for incorporation into officia · · n in accordance with 
0010-02. Authority: NCl-218-84-1 item 43 0010-07 Reserved 0011 DIRECTOR, JOINT STAFF RECORDS ous correspondence, messages, JS Form 136 actions, and other records received by the DJS Which are: maintained by A anc (ASB) AD, SJS, in files grouped by originator 
Cut off monthly, hold for 6 months, then transfer in monthly oc tin to official JS case files 
and DJSM master files will be incorporated therein for disposition in accordance with 00001-
documents will remain in the monthly files by originator and will be destroyed/deleted when 1-year old. Authority: 
Nl-218-86-1 item 9 s memorandums from JS activities to DJS Which are: for information on y a in ASB, AD, SJS 
Fonvard to R&Aefor review and appropriated action. Ho o ,fdelete. Authority: NCJ-218-
84-1 item 45 0011-03 and 0011-04 Reserved 0012 SECRETARY, JOINT CHIEFS OF STAFF MEMORANDUMS (SMs) ta 's Memorandums, issued by the SJS _. SMs are used to forwa directives of the JCS within the JS and to the Services and combatant commands;i.and assign actions or transmit instructions o within the JS and to the Services and combatant commandsWhich are: maintained by R&A Br as the official JS record copy, pertain to a JS action in an official JS case file 
After inco1P,9ratio11 into the offic[al JS case file, disposition is in accordance with 0001-01. Authority: NCJ-218-84-
1 itenzP -,.fo -p.e,,r S- �nue� {L- � CJ -1 7 - 0 1  0012-0 SMs are functionally filed in R& ined by R&A Br as the official JS record copy but do not pertain to a JS paper. These r 
Cut off annually at end of CY,· after 7 years, transfer by C 'A. 20 years after cutoff, destroy/delete 
by CY block. Authority: NCJ-218-84-1 item.,;tr47 s. �� 12 - � 'i-n-o ,  0012-03 Reserved F 

·0012-04 1c a . · as extra or reference copies (nomecord) 
After 2 years, destroy/delete unless needed for con m ence, then destroy/delete when no longer 
needed. Authority: NCl-218-84-1 item 49 : held by R&A Br in SCI channels for the Secretary, JS, as the official JS record copy 
Retain JS record copy for 3 year. , 'th olicy in the Intelligence Community directives for SCI 
documents. At the end of 30 years, review for removal from S c a · with Intelligence 
Community directive. When removable from SCI channels transfer to R&A for incorporation into t e 
case file for disposition in accordance with 0012-01. Authority: NCJ-218-84-1 item 50 0012-96 Which are: held 
B-5 EnclosureiB 
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After 5 years, determine if official JS recor, A Br in SCI channels. If so, destroy/delete; if not, 

b ROD/J-3, JSOA, JOD/J-3, or any other JS activity in special control channels .other than SCI; e.g., limited distribution papers 
0012-08 Reserved 0013 CJCS INSTRUCTIONS (CJCSis), CJCS MANUALS (CJCSMs) AND NOTICES/CJCS MOPs 
the Chairman structions, manuals, and notices containing statements of policy, and procedural information approved by Which are: maintaine JCS and issued for the guidance of the JS, combatant commands, and Services A Br as the official JS record copy 
After incorporation into the offici asefile, disposition is in accordance with 0001-01. Authority: NCl-218-84-
1 item 53 0013-02 Which are: the duplicate set of records retained for re,u,.,�� and Reconstitution (R&R) Section, Ft Ritchie, MD. 
Retain until superseded or cancelled, hold/or 5 years, then destroy/delete. Author, 

0013-04 Which are: maintained by any act1v1 ence library (nonrecord) 
Retain until superseded or cancelled, then destroy/delete. 0013-05 Reserved 0014 JOINT PUBLICATIONS (IT PUBS)IJOINT ADMINISTRATIVE PUBLICATIONS (IT ADMIN PUB) 012f::flt-H.l!IJBS - Publications of joint interest prepared under the cognizance of JS directorates and applicable to the Military Departme , tant and specified commands, and other authorized agencies. IT AD MIN PUBS - Publication of jom JS directorates and applicable to the Military Departmen , al with administrative matters prepared under the cognizance of t commands, and other authorized agencies Which are: maintained by R&A "as the official JS record copy. The JS Pu a r from which derived are filed in official JS case files 
After incorporation into the official JS case file, disposition is in accordance with 0001-01. Authority: NC -
1 item 58 0014-02 and 0014-03 Reserved 
Retain until superseded or cancelled, then 0014-05 Reserved 0014- · · ative files Printing job order requests; letters to and miscellaneous administrative papers that are superfluous to ces ertaining to distribution formats; JS Forms 48, D Sheets; eWhich are: maintained by J-7 as current working files 
Cutoff when superseded or cancelled, hold 1 year, then destroy/delete_. Authority: NCl-218-84-1 item 63 0015 JOINT STAFF INSTRUCTIONS (JSis)/MANUALS (JSMs)/NOTICES (JSN) AND JOINTADMINISTRATIVE INSTRUCTIONS (JAis) 
B-6 Enclosure B 
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vv,.,-,,�Is JSMs, and JAis contain policy and procedural guidance of indefinite duration applicable only to �d�eJS notices conta · uidance, or information of a one-time or brief nature applicable only to the JS rseded by· Which are: maintained by the Kc!��..ll�, SJS, and initiated by JS Directorates or agencies who are responsible A/ I -a l8'-10-a,s /� ·for review, consolidation, and currency. SJS nsible for overall management and administration ofil11ATE (MM/DDNVY®program 1 1 Permanent. Cut off when superseded or cancelled, hold 1 year, then transfer by 'nactive /
25 years after cutoff. transfer in 5-year blocks to NARA after declassification review. Authority: - -1 item S. 
64 · ts annual reviews, coordination papers, and administrative background papers used in issuingJSls/JAls/JSMs and notices · ·Which are: maintained by the office of primary respons s backup materia_l for published JSis/JAls, and notices 
Cut off when superseded or cancelled, hold 1 year, then destroy/delete. Authority: NCl-281-84-1 item 65 0015-03 Whic are: re s/JAis/JSMs and notices maintained throughout the JS for guidance (nonrecord)
Retain until superseded or canceled, then destroy/delete. 0016 FOR THE CJCS MESSAGES (FORMERLY "CJCS SEND"/"JS SEND" MESSAGE)t oing electrical messages implementing decisions issues in the name of the Chairman of the JCS or JS and/or are releasea-tHUier the authority delegated in CJCSI 5711.01 Which are: comeback copies · corresponding to the particular subject ed by the message originator and filed in appropriate functional files 
Disposition is that of the particular functional file. u.,,u,,,......__ ·0016-02 Which are: distribution copies received in R&A that pertain to a JS acu,�-il.l! copy filed in official JS case files 
After incorporation into the official JS case file, dispos"iiion is in accordance with 0001-01. Authority: 
1 item 68 

0017-01 Documents use · .  the JS, the Operations Deps, and the Deputy Operations Deps that are impo1!ffiperseded by:aids in the JS decision making process. ents include agenda items, briefing sheets and slides, attendance h 00•·records, photographs, and other similar or relate I" l-J.I - 'D'Which are: maintained by R&A Br as the official JS record cop ATE (MM/DD/YVV�
Permanent. Cut off annually at end of CY; after 7years, Transfer by CY o e JS RHA. 2 5 years after cutoff,t /p./ � 
transfer in 5-year blocks to NARA after declassification review. Authority: NCl-218- 0I 0 I �· -

intained by any activity as reference or information copies 
Retain for 1 year, then aes1m1JL'delete. Earlier destruction is authorized. Authority: NCl-218-84-1 item 71 0017-04 CJCS briefmg sheets Briefmg sheets consisting of synopsis of action sub for consideration in the TANK Which are: maintained by R&A Br as the official JS record co 
After incorporation into the official JS case files, disposition is in acco 
item 143 0017-05 CJCS briefmg sheets Which are: maintained by other JS activities or action officers 
Cut off annually at end of CY, hold 1 year, then determine ifthe official record copy is held by R&A Br. Ifso, 
destr<zy/delete; ifnot, transfer to R&A Br for disposition in accordance with 0001-01. Authority: Nl-218-86-1 item 

B-7 Enclosure B 
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0018 ABSTRACTS OF JS PAPERS 

A concise summary of the contents of all JS papers and related documents (JS papers, CMs, DJSMs, SMs, 
MJCSs, J.A. , s MOPs, (Weapons Systems Evaluation Groups (WSEGs), National Security Council (NSC) 
documents, Concept CONPLANs), Operations Plans (OPLANs), messages, etc) and are used for data inputt· 
into the EFS system and for rese urposes for staff and or action officers 
Which are: final or permanent abstracts · formation Search and Retrieval Database (llSR) Form 3) indexed 

f,u:t by JS paper (green paper) number J , ) v_]J Cut off annually at end of CY, verify database and, after 15 ye , · nsfer by CY block to the JS RHA where 
microfilmed. Destroy/delete originals. Retain one set of microfilm at R · no longer needed. Database ._\ 1!,\" ,). �1isposition in accordance with 1000 series. As exceptions: pre-1964 abstracts micr will, when 25 years old, 

,(b� �a"'be transferred to NARA as permanent records after declassification review; and 1964-196 a ts will be 
introduced to JISR system. After database verification and microfilming, destroy/delete originals. Data � � � 
disposition in accordance with 1000 series. Authority: NCl-218-84-1 item 74 

'{'P"I(, 
0018-02 and 0018-03 Reserved 

iffi::-OZ�R¼M;b,Jillr�e: final/permanent abstracts (llSR Form 3) indexed by source or origin 
Cut off annually at en o , · database and, after 15 years, transfer by CY block to the JS RHA where 
microfilmed. Retain one set of microfilm a ntil no longer needed Database disposition in accordance with 
1000 series. As exceptions: pre-1964 abstracts microfilms w, , 0 ears old, be transferred to NARA as 
permanent records after declassification review; and 1964-1966 abstracts w, · ced to JISR system. After 
database verification and microfilming, destroy originals. Database disposition in accordance wm-.i"'-ll.1 
Authority: NCl-218-84-1 item 75 

0018-06 and 0018-0t Reserved7 
0019 REGISTER OF NUMBERED JS PAPERS (RNJP) (1968-1995) 

0020 WSEG/INSTITUTE FOR DEFENSE ANALYSIS (IDA) REPORTS STUDIES FOR THE JS 
Superseded by:

/IDA reports and studies which are tasked by JS J-). 18-10-IJO!i �The_ completed_ rep_ort o · ated by a series number ( e.g. WSEG Report No 555 or Study No 77 ATE (MM/DO;; :v; Which are: mamtamed by R&A as the of 1c1a 
Permanent. Cut off annually at end of CY; after 7 years, transfer '.Y RHA. 25 years after cutoff, OI /11 /-a!'ll@ transfer entire CY block to NARA after declassification review. Authority: NCl-218-84- , 1 

0020-03 Which are: maintained by an or reference (nonrecord) 
Destroy/delete when no longer needed for reference. 

0020-04 Reserved 
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0021 JCS/JS HISTORIES 
Forwardeand ac 01 Calendar year histories prepared by the CINCs and Joint activities on the missions, functions, operations, 'ties of the command or agency JS in compliance with CJCSI 5320.01 .  ·Which are: tained by R&A Br as the official JS record copy 
After incorporatz into the official JS case files, disposition is in accordance with 0001-01. Authority: Nl-218-86-1 
item 13 

0021-02 Which are: mainta' ed by other JS activities for reference (nonrecord) 
Destroy/delete when no longe eededefor reference. 

0021-03 Histories prepared by the Jo' ton the history of the JCS, JS, and other Which are: maintained by R&A Br as the o History Office, Office of the Chairman of the Joint Chiefs of Staff(OCJCS) ecial activities cial JS record copy 
After incorporation into the official JS case fl disposition is i11 accordance with 0001-01. Authority: Nl-218-86-1 
item 14 

0021-04 Which are: JS history maintained by other JS a 
Destroy/delete when no longer needed for reference. 

0021-05 Histories by Office of the Secretary of Defense (OSD), tli ilitary Services, Defense agencies, and subordinate commands Which are: retained in JS offices for reference (nonrecord) 
Destroy/delete when no longer needed for reference. 

0021-06 Historical documents in SCI channels Which are: held by any activity as the official JS record copy 
Permanent. Retain JS record copy for 30 years, in accordance with policy in the Intellige e Community directives 
for SCI documents. At the end of 30 years, review for removal from SCI channels. When rem ble from SCI 
channels, transfer to R&A. Transfer to NARA after declassification review. Authority: NCl-218-

0021-07 Historical documents in special control channels other than SCI Which are: held by any activity as the official JS record copy 
After 5 years, determine ifoffic{al JS record copy is maintained by R&A. Ifso, destroy/delete; ifnot, transfer 
R&Afor disposition in accordance with 0021-0/ or 0021-03. Authority: NCl-218-84-1 item 91 · 1- · documents that are maintained by J-8 · aiB-f _ .JWhich are: official JS recor ,{VJ- P IJ�.J1oot,,1� Permanent  Cut off annually at end of CY; after ye , · · ctive storage facility. 25 years after cutJJ!"TE (MM/Dd.lYYJ� transfer in 5-year blocks to NARA after declassification review. Authority: - . 92 "'I11laol � 

I I- 9 All research files of printed e-mail and electronic records used to created historical monographs and Superseded by: .stud1es ·@Which are: maintained by the J . /l.J:al8-Jg--o�a1oe,lo, LV Permanent: Cut off annually at end of CY, after 7 years Y block to JS RHA, transfer to NARA wME (MM/06/YYY 
25 years old after declassification review. ()l/!1/au I\� ...... -.,,_lO Oral historical records ·Original reco ·ew first-draft transcription, fmal draft, correspondence with interviewees, release-to- Superaeded by: publish forms, and other docume historical interviews }//- -/0-oas 0000 0Which are: first draft, fmal draft, original recorde m es ondence with interviewees, and release tOQATE (MM/ D VY'@ publish forms and maintained by JS historical offices 
Permanent. Cut off annuafiy at end of CY, after ! years transfer by CY block to JS RHA , ran a er.......IJ/i ...+---�----""'l,_,_ 

declassification review. LV\ �cc�a.1-\C<l l,\'1� '3Ce C... Pte ll-"'22, ;;}.L, lo C, "l. a.. & I a. 2. ,  
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Superseded by: 

Destroy when 25years old. Authority: DATE (MM/0 /VY Y): · ellaneous historical research and reference materials collected and used in prepaLatif!/�rJ;Lt,�/Jstudies, reports, an 1s · · esWhich are: maintained by any activity for re ecord)
Destroy/delete when no longer neededfor reference. Note: These are copies of materials not generated by the JS. See 0035 series for combatant command 0022 JS DIRECTORATES NUMBERED IMPLEMENTING MEMORANDUMS <J-#Asi- PRE- 1991 J-#Ms/J­#DMs)0J-# m-01 Directorate Implementing Memorandumos are memorandums from the JS directorates to addressees below ASD level with VDJS or DJS for otherare signed the J-Director or his designee.Which are: · tained by the Military Secretary as the official record copy
Cut offannually nd ofCY,· after 2years, transfer by CYblock to inactive storagefacility. 10years after cutoff. 
destroy/delete by C ck. Authority: NCJ-218-84-1 item 94 

Note: Background materials · ·ectly related to a JSpaper will beprovided to R&A Brfor incorporation into the 
officialJS casefilefor dispositio ·n accordance with 0001-01. 0022-02 Which are: retained as action o ference copies (nonrecord)
Destroy/delete when no longer neededfor r,0022-03 Which are: held by the J-directorate in SC annels as the official JS record copy
Destroy/delete when JO-years old. Authority: NCJ-218- -1 item 96 

Note: Background materials directly related to a JSpaper will rovided to R&A Brfor incorporation into the 
official casefilefor disposition in accordance with 0001-01. 0022-04 Which are: held by offices within the directorates in SCI channels the official JS record copy
After 5years, determine ifofficial JS record copy isheld in theJ-directorate in 'I channels. Ifso, destroy/delete; if 
not, transfer to theJ-directorate (SCI)for disposition in accordance with 0022-03. thority: NCJ-218-84-1 item 
97 0022-05 Which are: held by offices within the directorates in special control channels other thdistribution papers, as the official JS record copy
Destroy/delete when JO-years old. Authority: NCJ-218-84-1 item 98 

Note: Background materials directly related to a JSpaper will beprovided to R&A Brfor incorporation into 
official casefilefor disposition in accordance with 0001-01. 0023 JS DIRECTORATE SECRETARY MEMORANDUM <J-#SMs) <PRE - 1989)/TRANSMITTALMEMORANDUM (POST-1989)em ·ssued by directorates and signed by the Military SecretariesThey are used to coordinate an p ·ons under CJCSI 5711-01 within the JS, to Defense agencies and theServices. They are numbered using the same num er ed JS Form 136.Whicp. are: maintained by the Military Secretary as the official recor co,nv---�--
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off annually at e11d of CY,· after 2 years, transfer by CY block to inactive storage facility. When lO years old, 
des ,y/delete by CY block. Authority: NCl-218-84-1 item 99 

Note: B kground materials directly related to a JS paper will be provided to R&A Br for incorp_oration into the 
official ca file for disposition in accordance with 0001-01. 

0023-02 Whic are: retained as action or reference copies (nonrecord) 
Destroy/delete l en no longer neededfor reference. 

TE INSTRUCTIONS MANUALS AND NOTICES J-#Is/J-#Ms/J-#Ns 

0024-01 Publications fo use solely within a directorate, consisting of edited manuscript, copy of printed publication 
and changes; request for i uance of forms; documents showing coordination, comments, and actions affecting the 
publication; printed copy o ach form prescribed by the publication, including copy of request for approval and 
development of forms; orig· of the latest form showing annual or special reviews; and any other documentation 
pertaining to issuance of the J- struction, Manual, or Notice 
Which are: maintained by the Mi ary Secretary as the official JS record copy 
Destroy/delete 2 years after superse ed or rescinded. Authority: NCl-218-84-1 item 101 

0024-02 Which are: held by offices wi · the directorate for guidance and reference 
Destroy/delete when sitperseded or rescin edaAitthority: NCl-218-84-1 item 102 . 

0025 JS NUMBERED JOINT ACTION DI 

0025-01 Action or standing directives 
Consisting of serially numbered documents publish in accordance JSI 571 1 .0 1  and used for assigning action 
within agencies and requesting coordination and/or c laboration externally 
Directives are printed on blue paper (blue bullet)-Se · e coordination--and yellow paper (yellow bullet)--JS 
agency coordination and/or collaboration only. The seria umbers are determined by the method which the action 
was initiated; (By a JS action--J-5 2054/100/D; by other th a JS action--J-1 1234-83/D.) 
Which are: maintained by any JS activity 
Citt off when action is completed superseded, obsolete, cancell or when purpose has been servedaHold 1 year, . 
then destroy/deleteaEarlier destruction is authorizedaAitthority: -218-86-1 item 18 . . 

0025-02 Green directives 
A general term for the green-colored papers issued by the SJS for distri tion within the JS to appropriate echelons 
of the Services, CINCs, and specified Defense agencies. These papers re incoming communications to JS 
directorates and Defense agencies for information, study, guidance, and/or 
Which are: maintained by R&A Br as the official JS record copy 
Incorporate into the official JS case file for disposition in accordance with 000 

0025-03 Which are: maintained by any JS activity for reference (nonrecord) 
Destroy/delete when no longer needed for reference. 

0026 JS DMSION AND BELOW NUMBERED MEMORANDUMS <DIV-#M/DMs) 

0026-0 I Memorandums issued by divisions to coordinate and process actions in response to 
They are serially numbered beginning with one during each CY. Example: LRDM-1 -84 
Which are: maintained in the master record file as the official record copy (MILSEC or DIV).
Cut off annually at end of CY, hold 2 years, then destroy/delete. Authority: Nl-218-86-1 item 19 

Note: Background materials directly related to a JS paper will be provided to R&A Br for incorporati 
official JS case file for disposition in accordance with 0001-01. 

0026-02 Which are: maintained by any JS activity as reference (nonrecord) 
Destroy/delete when no longer needed for reference. 
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declassification reviell?)ATE (M /6DNYYY): 

(i .,. °J!lt, ft. 
entire set to the JS RHf)_/Ji:f j (MM/DDNVY'I 

_ _ Pag�_ 1_? I 

0027 NATIONAL SECURITY COUNCIL <NSC} 

�-- ""'3�NSC memorandums directing studies and/or relaying NSC decisions for implementation that are circulated 
by an SM · Superseded by:Which are: maintained by NS e as the official record copy 

·(';;"..];\ePermanent.eCut off at the end of the current Admims 
� JS/combatant command RHA. 25 years after cutoff, transfer entire set o 

Authority: NCJ-218-84-1 item 341 

, 4 ears, then transfer entire set to the pl-wl13-tD.:0os/nooolo, y 
Ot If- ao1>,. 

27-05 Various documents including meeting agenda and minutes, point papers, briefing sheets and books, reports, 01 / '1  aoJJ., 
·and other formation used in interdepartmental meetings to formulate JS/combatant command p rse e �f= 

M-�/j-/ ; 
decisions and policies on N r s 

·Which are: maintained by NSC Affairs, Office as t e 

43 

J)lf ( co y 
Permane11t. Cut off at the end of the current Administration, hold 4 years, 
years after cutoff, transfer e11tire set to NARA after declassification review. Authority: NCI-

Supers dea 
0 I �I 7 �t11,a., 

SC Background/Issue Books prepared for use by the CJCS l-�/i'-{O ¼i �Which are: maintame · ffice as the official JS record copy N 
J' M 

12°'4i1o."'M!1� 
Permanent. Cut off at the end of the current Admzms r , 'S then transfer entire set to the JS RM. �s< M/DDNYYY),
years after cutoff, transfer entire set to NARA after declassification review. Aut orz . - · em 344 C, I ' 17- cl.a 1 

ocuments which are processed and maintained by combatant command @Which are: maintaine y and as record copy Superseded by: 
·Pennanent. Cut off at the end of the current nu 4 ears, the11 transfer entire set to inactive stora e 

facility. 25 years after cutoff, transfer entire set to NARA after dec/assi 1c · uthority: ffAT�fr::�f;���?t 
0028 JOINT REQUIREMENTS OVERSIGHT COUNCIL (JROC) RECORDS OI /1 1/ ao11 

I 
· rocedures, and guidance relating to the jurisdiction, functions, responsibilities, and o�anization -

structure of the JR Superseded by: 
Which are: maintained by the JS/com a a as the official record copy #I-a \8- /0-f.:t$/oooojD'-I � 

� Pennanent. Cut off annually at end of CY, hold 6 years, t en block to inactive storage ..&We'·(ffli/ooNYYY)
· 
•v:::JI 25 years old, transfer to NARA after declassification review. Authority: o t /J"1-/ ae1e1 "),  

nee copies of all above items held by any activity (nonrecord) 
Destroy/delete when obsolete, superse e , needed for reference. 

0029 JOINT W ARFIGHTING CAP ABILITIES ASSESSMENT (JWCA) AND REQUIREMENTS GENERATION 
SYSTEM (RGS) PROCESS RECORDS 
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· active storage facility. J-Mlial;!1MM/DDN'l'YY 

_  : p�g�_1?  

Superseded by: 
- Policies, procedures, and guidance relating to the JWCA and RGS process, their organizational structure, 

and relations 1p ,/IJ-� oor:;.• "' 
DATE (MM/DON VY@ Which are: maintained by the JS/com a a e official record copy 

Permanent. Cut off annually at end of CY, hold 6 years, then trans e inactive storage facility. When IJf/17-h,oJ\v25 years old, transfer to NARA after declassification review. Authority: , 

erseded by:Chairman's program recommendation (CPR) memorandum and chairman's program assessment (CPA�upa
_ Which are: mamaa ombatant command as the official record copy Nl-�l8-IIJ-oor/orf$� 12., '\Pem1a11ent. Cut off annually at end of , transfer by CY block to inactive storage facility. ffY�liE (MM/ODNV"I'-.?25 years old, transfer in 5-year blocks to NARA after declassification . · ·  : 

QI,/t+ !!_a o/� 

����1.!fil,\IC�ia�l�JR�O�C decisional correspondence (Joint Requirements Oversight Council Memorandums Superseded by· 
(JROCM))

( �':i:'. Which are: maintained by the JS/com a d as the official record copy fll -';} 18-Jo -�/ i �0,;,'
A 

� Permanent. Cut off annually at end of CY, hold 6 years, t e11 , · block to inactive storage facililj)NJEef.MM/DDNVYY): 
25 years old, transfer to NARA after declassification review. Authority: 0 J /I7/aT) I �  

1cial JROC pre-decisional internal staffmg and tasking correspondence (Joint Requirements cfi.�Ps,[ftpded by: 
Council Staff Memora M /-� I -lo- o� o �

r::i"iWhich are: maintained by the JS/combatant co cial record copy DATE (MM/DD/VY Y):l.e2J:IDestroy/delete when 6 years old or when no longer needed for reference w I 
. vfasr>..0a1 �  

- 5 Files relating to individual JWCAs and specific requirements generated to include mission need statement 
(MNS), caps o · ents document (CRD), operational requirements document (ORD), and briefings aslJ,:tlMl"eded by: 
materials supporting those doc:iamu�@ Which are: maintained by the JS/combatant comman :::;;;;;miiimhs�!Ml:�cial record copy  
Permanent. Cut off upo11final approval, hold 6 years, then transfer by 
years old, transfer to NARA after declassification review. Authority 

��-,,3,o-oo�uoolfil 

O I /rt /a.014 
- Documentation reflecting JS/J-6 certification of MNSs, CRDs, and ORDs for conformance with JoinSuperseded by: 

.C4/C4I policy an chitectural integrity, and interoperability standards for all DoD C4I acquisitiona l -lo- 01Jooj Whla a tr. Which are: maintained by the JS/com a as the official record copy AT MM/g fyyy, �\ Permanent. Cut ojfupo11final approval, hold 6 years, then Iran ck to inactive storage facility. n,P,en ]j( 
� years old, transfer to NARA after declassification review. Authority: t) I /1+ /a, 0/g

V ; 

-07 Documentation reflecting JS/J-4 certification ofMNSs, CRDs, and ORDs for aviation munitions for S'a'iS�i"seded by· 
Service interop · · r all munitions for conformance with insensitive munitions design requirements 

�� Which are: maintained by the JS/com a s the official record copy hl�a18�/o-11iir/ora,{byA, 

\.:!_;,.) Permanent. Cut off upon final approval, hold 6 years, then trans er ·nactive storage facility. JiJQ�TE.5(MM/DD/YYY'I 
years old, transfer to NARA after declassification review. Authority: . ...  of/ttjao(J 
0030 JOINT EXPERIMENTATION RECORDS 

Superseded by: . . . .· · d gm ance re ating to I e omt E fr 1-a,t-v'-u«fOUvoLo'-1c1es rocedures, an "d th J xpenmentation Program
� Pemzanent. Cut off annua y a , · then transfer by CY block to inactive storage facility. When 
� 25 years old, transfer to NARA after declassification review. Authority: DATE (MM/DDNVY't' 

1 1-/ao l'l  . h f . . .  .02 F·1 I d assessment o Jomt experimentation that exp ore an d access omt v· . OJ1 es re ating to overs1g t an 1 J 1 erse 8 b .y.concepts and esrre · · "ties in a future joint environment. 
(,,.,e;\ePermanent. Retire to inactive storage facility when yea . · 'ARA when 25 years old, after ftlt,a18-IO o�o. Dljl!i 
� declassification review. Authority: DATE (MM/D NYYV) 

I/r?-j c).o f� 3 Files relating to operational activities and events regarding the development and execution of the Joh1f 
Experimentation · 

�ermanent. Retire to inactive storage acz i d. Transfer to NARA when 25 years old, after Superseded by:
� declqssification review. Authority: J1/-�8,101�JiD'IBB 

DATE (MM/ orivvv: 
B-13  <!> 1 / 1 1-/�0 ld.. 
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Superseded by: 

�0030.04 Routine and administrative activities and events relating to the Joint Experimentation Program. Kl-,1&-10-oo*w/p?� 
�Destroy/delete when 6 years old or when no longer needed for reference whichever is later DATE (MM/DDNYVY). 

0¥/;.�bt(, 

0031 CINC/DCINC/COS CORRESPONDENCE 

0031-01 Memorandums issued/signed by the Commander/Deputy Command-In-Chief/Chief of Staff of t1Yperseded by: 
Combatant command, Command Policy Memorandums serially numbered, and Command Numbered 

A()-;l 18·to--op��IJtJof 4 , c. Memorandums, correspondence, messages, briefings, reports, and all related background material. DATE (MM/D N VY):
Which are: held by the designated office ofrecord as the official record copy . 

� Permanent. Cut off annually, hold until end of CINCIDCINC/COS tour of duty, then retire to inactive records 01//t- a OJ d...h 
storage area after 2 years, transfer to NARA 25 years after cutoff, after declassification review. Authority: • 1 

0032 COMBATANT COMMAND ELECTRONIC DECISION-MAKING AND SUSPENSE SYSTEMS 

0032-01 Combatant command electronic system that tracks and controls actions until completed 
Which are: retained by the CINC/SJS or Bridge Administrative Section ® Cut off upon completion of action, hold until end of CY, destroy/delete one year after cutoff or no longer needed 
for reference. Authority: 

Note: Automated tracking that could be used as a finding aid for permanent records need to be submitted on a SF 
I I 5 for NARA 's final disposition approval. 

0032-02 Combatant command electronic staffing 
Electronic system used for suspending, tracking, coordinating, and/or approving actions 
Which are: maintained by the tracking and/or tasking office. 

£,Cuteoff upon completion of action, hold until end of CY, destroy/delete one year after cutoff or no longer needed 
�for reference. Authority: 

Special Note: Decision-making electronic systems need to be submitted on a SF I I 5 

e: held by any activity for reference (nonrecord) 
Destroy/delete upon comp e z nd is no longer needed for reference. Authority: 

Superseded by: 
0033 CINC INSTRUCTIONS 

I � 
1. :-�"DDN .-J. 1!·10:""f{ObOO�"I 

DATE (MM/D /YYYY): 

/ /O / _ 1 "7- J.,o I;\
2 ears, retire to inactive storage, 25 years after cuio}J 

· · · ·structions contammg po 1c1es, proce 1· · dures, and gm'danee fior CINC activity· 
Which are: maintam ombatant command activity as the official record copy 

�Permanent. Cut off when superseded or cane 
�transfer to NARA after declassification review. Authority: 

, 

Destroy/delete when superse e , ca er needed for reference. 

0034 COMBATANT COMMAND ELECTRONIC REFERENCE LIBRARY SYSTEMS 

003�01 r!kchome rsf.erence library systems 
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® 
Automate alized library containing information on and images of combatant command actions used for 
research purposes. ..," ,__,..base is used for searching for information and viewing the document on the same 
terminal. Provides users an auto a ability to identify, retrieve, and print abstracts of documents and entire 
documents at a terminal through the use o 1ef"11'-Ulllrds and unique identifiers. 
Which are: data maintained by the combatant comman eir support sections 

\)lt� Delete when item is no longer neededfor reference. Authority: 
\I'(\'(� 0034-02 Which are: output documents maintained by the combatant command and their sue,..,,._.,,,, 

Destroy/delete when research action is completed. Authority: 
,.. 

Note: Activities wishing to use the system for record copies must submit SF 115 through JS 

0035 COMBATANT COMMAND HISTORICAL RECORDS 

0035- 1 rical research and reference materials collected and used in preparation ofhistories, 
studies, reports, and historical inqumes 
Which are: maintained by any �ctivity for reference (nonrecord)
Desh·oy/delete when no longer neededfor reference. 

superseded by: 
Note: These should not be record copies Nl-�l'B-10-004"0c,0YF-F 

DATE (MM/DDN YY): 
- Historical documents in SCI and other special control channels 

O I l �0 I "' ·vi as the official record copy / 7-/ �
Permanent. Retain record copy or ccordance with policy in the Intelligence Community directivesfor 
SCIdocuments andspecial control documents. At the en reviewfor removalfrom SCIand other 
special control channels. When removablefrom SCI and special control c an · to inactive storagefacility. 
Transfer to NARA after declassification review. Authority: 

v.,.,--,,..�onated personal papers and other materials 
Corresponden , s, photographs, and other documents donated to the Joint History Office or combatant 
command history office 
Which are: maintained by historica es 
Dispose ofin accordance with de_ed ofgift. 

0035-09 Historical property accounts 
/ Funding, contracting, audit, accessioning, display, and other documents on boo 

other items under the purview ofhistorians 
Which are: maintained by historical offices 
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-13 Command emblem and heraldry 
Drawing an describing and chronicling the creation and evolution of the command emblem, flag, 
patches, and other heraldic item 

�ioii!mriH,w.__ _ _  ® Which are: maintained by office of primary respon · · 
Superseded by: 

Pennane11t. Cut ojja,mually, hold 20 years. Transfer to NARA. Aut o A'J-�18-10 -oos/�tJ�'i, t-i-
DATE (MM/DDNV ): 

01/ r=,/-a...o ' �  
V ,  

0036 CORPORA TE JS AND HO CINC ELECTRONIC MAIL AND WORD PROCESSING SYSTEM COPIES 

-01 Electronic copies of records that are created on electronic mail and word processing systems and used 
solely to te a recordkeeping copy of the records covered by the other items in this schedule. Also includes 
electronic copies o�--·•"n created on electronic mail and word processing systems that are maintained.for updating, 
revision, or dissemination 
Which are: copies that have no further admlrris�ive value after the recordkeeping copy is made. Includes copies 
maintained by individuals in personal files, personal e ·c mail directories, or other personal direcS[iiplltftleded by:
hard disk or network drives, and copies on shared network drives used only to produce the reco14keeping· copy {M!A-6Af"-�o16-oot6-oooa,. 

� Destroy/delete within 180 days after the recordkeeping copy has been produced. Authorz , DATE (MM/DD/YYYY): 

.. . .d fior d' . d . that are mamtame · d m a · dditioli to te  · �+/'ao /r-e: co 1es use 1ssem1nation, rev1s1on, or up atmg · 
� recordkeeping copy 
� Destroy/delete when dissemination, revision, or updating is comp ete . 

0037 CORPORA TE JS AND COMBATANT COMMAND RECORDS ELECTRONIC FEEDER SYSTEMS 

ctronic systems at combatant command that serve as a feeder system to the joint systems whereiSai;lerseded by: 
fee�er syste�-data ts 'oint system . DM-GllS-lbH-000�-0011; Which are: JOmt system 1s scheduled /DDNVYY)estroyldelete when data is transmitted to joint systems or when superse e o · hever is later. DATE (M 

uthority: ·o'f'i 
d.0 f 1"""" 
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I Susan EL TE� :- CJC�M5?�9-61voi-lJP;
ry•.,_0000.dg_c_  

0037-02 Whic : · int system is unscheduled 
Submit SF J J 5 to NARA or and/or joint systems 

---- --��� _ __:_�P�geJS7 j--�- --c·c· si6a oi-¼J -JT .:�:-
1 October 2000 
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