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SF 115 Requests for Records Disposition Authority with National Archives and Records 
Administration (NARA): 

OFFICE OF THE SECRET ARY OF DEFENSE, DIRECTOR OF ADMINISTRATION 
AND MANAGEMENT, WASHINGTON HEADQUARTERS SERVICES, ENTERPRISE 
MANAGEMENT 

Background. The Washmgton Headquarters Services (WHS), Enterpnse Management (EM) 
miss10n is to support the Federal Advisory Committees (FACA Comnuttees) and to provide 
advice, assistance and gmdance on admmistratlve matters withm WHS EM also has 
respons1b1lity for the WHS Contmmty of Operat10ns (COOP) Program, which provides gmdance 
to WHS management and staff regardmg procedures, and policies that will be implemented m 
the event of a local or reg10nal (mcludmg a national) emergency which warrants the act1vat10n of 
part or the entlfe WHS COOP Plan 

The Living Disaster Recovery Planning System (LDRPS). LDRPS's purpose is to provide 
WHS with a standardized automated contmgency planning process. Personal mformat10n 
m the system 1s used to publish orga111zat10nal telephone directories/locators, recall 
personnel to place of duty when reqmred, for use in emergency notificat10n, and to 
perform relevant funct10ns, reqmrements, actions consistent with managenal functions 
dunng an emergency/disaster 

System interfaces mclude but are not limited to WHS Not1find system 

Inputs mclude but are not limited to manual mputs of name. orgamzat10n(s), WHS 
orgamzat10n element, assignment, employee ID number, current work address, office and home 
telephone number(s), grade/rank, nulitary branch of service (if applicable), position title, status 
and emergency pomt-of-contact name and telephone numbers (ORS 20 Item 2c) 

Outputs mclude but are not !muted to contmmty of operat10ns plan (COOP) for the Office of the 
Director of Admmistrat10n and Management (ODA&M) and Washmgton Headquarters Services 
(WHS), office recall rosters and rosters for reg10nal COOP site access authonty (ORS 20 Item 
4) 

FILE NUMBER: To be detem11ned 

FILE TITLE: L1vmg Disaster Recovery Planning System (LDRPS) Master File 

FILE DESCRIPTION: Livmg Disaster Recovery Plannmg System (LDRPS) is a web-based 
system used for the management of contmmty, recovery, and reconstitution of WHS busmess 
operations LDRPS mamtams a library of active Contingency Plannmg data for WHS, mcludmg 
but not limited to data and contact mformatlon on employees/contractors/vendors m the case of 
an event/emergency 
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