
REQUEST FOR RECOR-ISPOSITION AUTHORITY LEAVE BLANK 
(See lnstru- on reverse) 

•c1 3~ 0 78TO: GENERAL SERVICES ADMINISTRATION, 
__N_AT_IO_N_A_L_AR_C_H_IV_ES_AN_D_RE_C_OR_D_S_S_E_RV_IC_E_,_W_AS_H_IN_G_TO_N_,_D_C_204_08____ DATE RECEIVED 2 2 DEC 
1. FROM (AGENCY OR ESTABLISHMENT) 197l 

Office of Secretary of Defense 
NOTIFICATION TO AGENCY 

2. MAJOR SUBDIVISION 
In accordance with the provisions of 44 U.S.C. 3303a the disposal re·Assistant Secretary of Defense (C)(A) 
quest, including amendments, 1s approved except for items that may 

3. MINOR SUBDIVISION ecor S anager be stamped "disposal not approved" or "withdrawn" in column 10. 

Washington Headquarters Services 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT. 

J. E. Haines 690-0970 
Date 

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for. this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of I pagelif are not now needed for the business of 
this agency or will not be needed after the retention periods specified. T' 
D A Request for immediate disposal. 

~ B Request for disposal after a specified period of time or request for permanent 
ret ion. 

C. DATE E. TITLE 
u,,R~o[~G~

12/14/77 Records Administrator, WHS;! 15.-~sl 
97. 8. DESCRIPTION OF ITEM • • 10. 

ITEM NO. (With Inclusive Oates or Retention Periods) SAMPLE OR ACTION TAKEN
JOB NO. 

1. Retirees Personnel Master File and Survivor 
Beneficiaries Master File 

This is a data bank,:, of all retired personnel input 
on ADP tape from each military service finance 
center. The master file is recreated annually,

"'" 
the name and social security number stripped and 
the data used for actuary studies in OSD. Docu­
mentation is attached -along with sample output. 

Recommended Retention: Maintain for four years 
then scratch the tapes for reuse. 

STANDARD FORM 115 
Revised April, 1975 . Prescribed by General S1>rv:~-

I / Administration 
FPMR (41 CFR) 101-11.4 




