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REQUEST FOR' RECORO.ISPOSITION 
(See Instructions on reverse) 

AUTHORITY 

.. '!>,. . 
NCl-330-Bo-2 

TO: GENERAL SERVICES ADMINISTRATION, 
__ N_AT_IO_N_A_L_A_R_CH_IV_E_S_A_N_D_R_E_CO_;NJ_S_S_E_RV_IC_E_, _W_A_SH_IN_G_T_ON.....,;,_D_C_2_04_0_8 __ --f DATE RECEIVED 

1. FROM (AGENCY OR ESTABLISHMENT)	 2-7-80 
Office of the Secretary of Defense 

2. MAJOR SUBDIVISION 
In accordance with the previsions of 44 U.S.C. 3303a the disposal reo 

_---'-.!.....>O:.='"""""'~c=.:"'--====""=:..=...:::..:..;::..-:=-e:::o.r=-v..:....::..ic=--=.e.;::s --f quest, Including amendments, IS approved except for items that may 
3. MINOR SUBDIVISION	 be stamped "disposal not approved" or "withdrawn" In column 10. 

Records Mana ement Division 
4. NAME OF	 PERSON WITH WHOM TO CONFER 5. TEL. EXT. 

J. E. Haines	 95.0970 

6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I hereby certify that I am authorized to act for. this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of 1 page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 
o A Request for immediate disposal. 

~ B Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE	 E. TITLE 

15 Jan SO	 Records Administrator 

7. 8. DESCRIPTION OF ITEM 9. 10. 
ITEM NO. (With Inclusive Oates or Retention Periods) SAMPLE OR ACTION TAKEN 

JOB NO. 

1.	 Case records docum enti ng the DoD position on export
 
licenses proposed by the Depa.r trnent of Commerce for
 
foreign trade, or by the Department of State, if a
 
foreign gove r nrrient is involved. They involve the sale
 
or trade of U. S. technology and/ or products of a
 
technical nature which may be defense-related. The
 
record copies of these licenses are retained by COITlITlerc
 
or State as appropriate. They are clas sified SECRE T.
 

a. Convert to microform and destroy the hard copy. * 
b.	 Transfer the microform when 5 years old to the WNRC.
 

Destroy when 10 years old.
 

*When ascertained that reproduced copies are adequate 
substitutes for the paper records .. and fi rn e d in ac-
cordance with standards set forth in 41CF 101-11. 06. 

OSD{HAINES)concurs in changes made here n , 

1/30/S0t RCT/NARS ...NCD 

2 items 

STANDARD FORM 115 
Revised April, 1975 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 


