
REQUEST FOF\ RECORO.ISPOSITION AUTHORITY 
(See In~tructions on reverse) 

TO: GENERAL SERVICES ADMiNISTRATION, NCl-330-80-9 
____ N_AT_IO_N_AL__ AR_C_H_IV_ES__ AN_D __ RE_C_OR_D_S_S_E_RV_IC_E_._W_AS_H_IN_G_TO_N~._D_C __ 2M__ 08 --;DATEg~r~I\I'=n 

1. FROM (AGENCY OR ESTABLISHMENT) 

Office of the Secreta of Defense 

Division 
4. NAME OF PERSON WITH WHOM TO CONFER	 5. TEL. EXT. 

J. E. Haines	 695-0970 
6. CERTIFICATE OF AGENCY REPRESENTATIVE' 

I hereby certify that I am authorized to act for. this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of 1 page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 
o A Request for immediate disposal. 

[!] B Request for 'disposal after a specified period of time or request for permanent
retention. 

C. DATE E. TITLE 

9 Jul 80 Records Administrator 

7. 8. DESCRIPTION OF ITEM 9. 10. 
ITEM NO. (With Inclusive Dates or Retention Periods) SAMPLE OR ACTION TAKEN 

JOB NO. 

1	 . Request,authority'to'dispose of the following records
after conversion to mi~rofiche: 

Employment Application - GRS 1 item 15 
Grievance Appeals File - GRS 1 item 3la 
Adverse Action Files - GRS 1 item 3lb 

This certfies that the records described on this form 
will be microfilmed in accordance with the standards 
set forth in 41 CFR 101-506 

DISPOSITION: 

a. PAPER RECORDS. Destroy when ascertained that 
reproduced copies have been made in accordance with 
GSA Regulations and are adequate substitutes for the 
paper records. 

b. MICROFORMS. Destroy in accordance with dispo s »
'., 

ition instructions specified in the General Records Sched 
ules for the respective item number listed above. 

2 items 
OSD/Haines concurs in above amendments. 

STANDARD	 FORM 115 
Revised April, 1975 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 

115-107 


